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Rescission: Annex B of Chapter III, CSHB 70~1~1~ 27 October 1966 

1. INTRODUCTION 

The 201 system provides a method for identifying a person of specific--in~ 
terest to the Operations Directorate and for controlling and filing all pertinent 
information about that person. The system also provides a means for identifying 
subjects of 201 files from vario~s categories of information-about them and for· 
producing lisits of -201 personalities. according to those categories. Only a rela•. 
lively small numb~r of personalities indexed_•are of· sufficient interest to just:ify 

. . opening: a 201 dossier .. Th~s.e· are normally subjects:·P1S~xte'nsive reporting and 
· CI investigation, prospective agents and s·cllirc.e§;·;:Ii1ehlb61-S.~ofgroups and organi-. . . .. . . . ,....,. •'.'· ... •';. . .. .. · . 

. . - .' . zations of. continuing target interest, ts . on, '\vhom a volume of corre- · .. 
. spondence has accumulated. ·. . . -(~\ .. \,'\,\)·:: 

- .· ;?\{\<~\))',\; ... \\\::\)'':~>· .. ·.· 
2. THE 201 SYSTEM '-\\~\~;\'\'\)<·:> · /: 
. . \~~<;:::' ··' . ~:. ' . ·. ·. ·. 

The principal features of t~~~~Ofsystem'are: 
\-> ' . 

a. The 201 Number: a uniqt'.le number~ i.e., 201-1234567, assigned to each 
individual in the system to serve as identifying file number for reporting on that 
indiVidual. 

b. The 20I Dossier: the official file ccmi:aining the 20{ opening form (Form 
· 831) and all biographic reporting on and references to the individual, i.e., pc!r- ·· ' 
sona1 hiStory, ctment stal:tts, and prospects;.· .• ·· 

c. The Master 201 Record: a machine record generated by the opening of 
a 201 Hie. This record prcidu~es the master 20'I. r,cfererite foi:.the \-lain Index 2-i1d · ~-- .. · ... 

stores the pcrtinenfinforrnation which rn:-ty hter be retrieved; for siJeciallisting:;. 
. . . 

·:-·· .. 

. · d. Mai-~ Ind~x Ma.s-t_er 2~1 Refere~;~e: this :t?.fer~r-t:,:d\~ntOO, in wply t~·,w_ .. , 
Index Sear en Req nest, IS pnnted as wustrated nelow; .·\?hen data arG 2.bsent .. 
within the re~orcC ~ucc~eding data: ite.rr1s -~~Alf,~ff~·l1l>~e .. fi1.?ved yp _and the .ret".:.· 
erence ·consohd:J.tect. . , . . ·"• ,~;:<>: \ \>·\ .... ·· 

~·~\(:~~'\,;'.~-:.: ; ~~)~: \ ,: . . . ' 

\\ ,\ - ..-
:~·· 

. . . . . . . · ... 

\~~~~r?:£ · ..... _,.,OJ -'!! r·· ..... 
Ui !. ·-~I o'-1 . .,., :. ... ~·· \.,. 
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4. CONTENTS OF THE DOSSIER 

Information about a 201 personality should be filed or cross-referenced into 
his dossier. \:Vh~n addition::!l""information is discovered Ole a 201 s.ubject J:4rough 
a n:mie trace or ot.h~r proces~, i.e., review of predecessor documents, it must 
be consolidated into his personality dossier. See DOI 70-20 f01; consolidation 
procedures. 

Material which is filed in the dossier includes but is not limited to: 

. a. 201 Personality File Action Request (Fo_rm 831). 
· .. 

b. Biograp'Pic information including photographs, firigerprints1 and 
•. handwriting samples: 

c; Perso~al Reco;d Questionnaire Parts I and,II1 

d. Operational and other _security. a~i)\>g:J:is';-~~·:Y:.'--::. 
e. Name check replie_~.::r¢'cj_\1ests, cleara~c~s, and ~pprovals. 
. , r:;·:~~\\~~-~\> ~> \:.: ::~ ··. . .·· .~. . . ".· \. · . .,. 
f. Acknov.-ledgem~J1t\of. pseudony111. · · .. . · _. 

\<<:.-.:.:.... . . . ·. \:-
g. 201 personality assessmeri~s ~nd evaluations. 

h. Copy of contract anci'<tetinination papers. '~.( 
\ 

., i. Secrecy ·agreement. 
I 

j. Agent Duty Status Report. 

--k._· Training and. evaluation .. 

. -7 ,, 1. SGSWIRL report. , 

rri. Newspaper clippings: 

n. Any information which helps provide· a bett~r understanding of the 
subject and our i11tcrest in: him; th.ls ~ay include operational reporting.-

5. ?viAINTENANCE OF 20lDOSSiERS 

Th<! 201 personality dossier contains, in docttment; clate.:~rder, papers which · 
h:wc been made a part of the Central Rer.o_rc;I~.-Sy~fe~' ~s\:~~~ll as. those '·.'-'hich 

· have not. Record documents ·may· f-~:z;~e\£:ru'rh\'-~e\v;spaper·· ~r-magazine <crticles 

on the subject to finance J-l:~·(<5,fJ\~r)_a'cltnini~tratilie paper~... ,_ 

\~~~~s \ :~6.1 -- · -~- \ :\ 

t'"'l(;c· 1 ·• GG l)U ; · . .' 

.. 
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a. Purging 

Purging a 201 dossier is the responsibility of .the desk. officer.Jt requires 
discrimination in- recognizing operationally useful material, rather than the 
simple distinction between. official and u!!offidal. papers; it will therefore take 
·plat:e under the supervision 'of a .Records Officer. Purging should be done 
periodically. A 201 dossier being forwarded to Central Files for retentionshou1d 
be pe:.:-ged. A 201 dossier should be purged of the. following: 

. . . ' .? ' 
( 1) Duplicate material, i.e., exact COJ?JJ,~\~-~~fa,·;~ocument. 

. : . .·· .'·\; '. ·. '·. . \ 

{2) N a.."'lle trace form (Form 362) tWess it has been the basis for 

the opening. _ ·.~-, fe\~~>\::.::::·-/:,-~:.\ ' ·. · , 
{ 3) .All abstr~~ '~Iip,s; · ·~. :>~ 

( 4) Ali docu~~t'~~~tricppn·~nodces (Form 1884). 
: . . (;· :· .... :·~.( :.· --~ ··. . .: . . .. . . . : ..... :·· . .. ·:. 

( 5) The disseniinated version of positive intelligenc~ information if 
,. .acopy of the raw report is qontained in the 201 file; the dis"semination number 

then must be transferred to the first page of the raw report . 

( 6) Routing slips, routirig and record sheets (Form 610) and dispatch 
coyer sheets unless there are remarks such as coordinations or comments. 

( 7) Record copy documents which only repeat substantive information 
contained in other documents in the file; authorization for destruction is 
by the Records Officer .. 

( 8) Top Secret documents are not to be retained in a 201 dossier 
fonvarded to Central Files; the document must be downgntded for retention 
in the 201 dossier. To downgrade a Top Secret document, an authorized 

· officer in the originating office or the· Records Officer having jurisdiction 
over the contents of the material must possess Top Secret eb:;sificJ.tion 
authority. If the document cannot be clowngr~tdecl the file ~~hould-beret:1ined 
at the desk or the copy of the TS document should be removed, retai1:ed 
in a desk TS .file or forwarded to the Too 5ectet<Contro1 Officer, and a 
crosHef~rence sheet (Form 867) plac_~r~iD::W~'.'~\~l,~:f~? giving the location.·. 
of the T::, document. · ·. :.-, \\\-.. ' ... \.::.:> "' 

.. · ... ,.--.;II'"\\'··'.··· '' ·.~ . 

(9) Deferred docu!Jl,~'?C~~>:.5'.ti.'(2)). · 
.· !'"'?\' 'l\"' .\ •\ . . 

. b. Maintenance Proced:S~~~~}-~--- ~,'.:')::<, · ·. · 

( 1) All materid in a 201\\dossier• \Vlll he: fii~:cl in document date ocder. 
In the case of cloc,tment attachments which ktve been classified into :l 20! 

26.2 
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dossier and separated froin the basic document by the assignment of a slash 
nurnJ:ler, the attac~ment will be file.d by the date of the basic document. 

( 2) Deferred documents will not be filed in a 201 dossier. If they are 
to be r~tai..'1ed in the"dossier they should~be sent to IP I RMS for clas~;ification. 
into that 201. · 

. (3) FI::Id i.;1dex cards (held by some deskS) and area desk cards may· 
be retained in the 201 as part of a consoiidation procedure. These cards 
.should be mounted on a full-size sheet ofpaper for filing in the 201. ·_.· · · 

. . (4) A 201 dossierpreviously opened on a person who becomes a staff 
employee· and \vhich .cqntairis. Record Copy. documen.ts.\vill be restricted~ to . 
the ISGiDIP unless the desk J:etains the restriction. The dossier should be·. 
closed if there are no Record Copy documents in it. 

· ·. . (5) A:201 o~en~d in ps.eudoriymshoulc! be<;eo~.s~lidat~d i~to the'tn~e. 
na~e 201 if one exists or cohverted to tli'e; tril'e\Xiihle. · .. -_ ... ·· · · • · . - · • · · 

: . . . . ';·.·····. ,·:. ';\'. ' .. • ·:·,\.!·.1·~ _ ..... ;._ . -~. ·. ..· ·· ... 

( 6) Field and dupli,cf!,te·: (sRaclo\~) 2(H file~·~(> longer of actl~~e interest 
should be incorporatea\1i:t:lli' the official 201 afte~\ the duplicate. material 

~~ '\". ' \ '.·•'\ . ' • . ,./ ., - . . ', \ \ I 

ha.s been purged by'th~::(l.esk officer and the renjairiin'g information classified 
to that 201 by the An~ljsi~ Section (IP /AN); ___ ·,:. :~> 

,. 
( 7) A<1.y document \vi.th a predecessor organization cover sheet or an 

OPC (Office of Policy Cbprdiriation) cover sheet from the' Archives and 
Disposition Section ( IP I ARD) must be returned to IP I ARD for processing 
to the 201. 

( 8) Desk memoranda (with or without a document. source number) 
containing substantive or derogatory information on the subject of the 201 
should be sent to IP I AN to be classified officially into the 201 file. · 

( 9) An attachment which should be separated from its basic document 
for inclusion in a 201 personality dossier will be forwarded with the basic 
document to IP I AN for processing into the 201. · 

( 10) To retain the p,~L, RYBAT, or K.A.POK sensitivity of a document 
remaining in a 201 dossier beir1g retired to Central Files, place that document:· 
in an envelope sealed with black tape (see DOl 70-17). Any H.YBAT, P&L, 
or KAPOK document sent to CentmlFiles not in n. black-taped envelope will 
automatically be bandied· as desensitized~ ~\. bb.ck-\taped envelope r~ay con
tain only one document ancl must be .f:ile?,:-9('~~~~:~~~~losical order within_the 
file. If there arenumerous docup~ents ofthf~ \Yi:?~ the desk officer may black
tape the entire dos~-~~~{\,:0~-.~han· inclh;lduaf clocumer1ts (see DOl 70-10). 

\\:J\~.;,: '. ;··.'.:~ ... -·> .. 
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Black~taped· dossiers or dossiers with_ black-taped . documents will .. be 
handled as restricted dossiers. 

-.. . ( 11) An inactive. 201 dossier o.t;: an • inactive_ ~olume. of a Ia;ge 20l 
.,dossier on permanent charge· should be -returned to Centr~l Files iu1der a 
. Routing and Record Shee.t with the _notation ~hoW11 below.~-: 

0 UHCWSifl£0 0 

TCh IO<'JioRw ............... ._.._._.......,.~ 
-....~ . 

.. 
s. 

.. 
T. 

.. 
9 . . ~ 

10. 

!1. 

_.· .. 

0 COHFlDE!HIAL . . . . IX] SECRET 

.,., 

CJ Restricted DOssier 
(Attach Port~ 2021 to 
Dosoier) " 

c:J Non ... Restricted Doss1Et~ 

For Split Cb.e.rg!t Dossi-ers: 

A.Ll docuoenta prior to 

f-::11-'-_ -----:...---..,.--+.:....,........:..+----t---1 fo:·•a:'ded to L?/Filea. AU 

~-------------+---l--+---1 co.:·.:=~c.ts after --r(d""a-te~)r-

r;:;_-·-:--~--------r---+---t---l 

"· 

26:4. 
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A 201 dossier may be kept on permanent· charge at the desk duri~g any 
period of active interest. If the dossier is transferred to another desk, the desk 
officer who is transferring tl}e dossier m~1st notify. Central Files of~ the transfer. 
Ce;1tral Files \viil then send the Notice of Transfer of Document or File· Account
ability (Form 2977) to ·the new action desk officer. 

CONFIDEIHIAl 
(•lt•" ?illttd ln) 

NOTICE OF TP.A~SFER OF·POCUHEHT OR FILE ACCOUHTABILITY 

.. '.' 

r--------------~--~----~~--------+-----~------+---~--~~ 

COI!FIDEHTI,\L 

·. 

The new action desk officer must then fUI out·a~O~ P~rsonalit}r FH~ Action · 
. Request ( Fonn 813) to change the action desk designation to .insure· t[lat the
. 201 personality will be inCluded in the Hea~quarters and field 
for his component. . . · 

".' .. ~ ~ .· . . . 

· .. 7, RESTRICTED DOSSIERS 
·,··..; 

.~. ,. : . . ·: 

··,·-deska6rApt~~:~~oi~--·~-~~-~~t;~~c~~Snd2·sg;nTr:{·~~7{:!:'.~f:~sted;,by~h~61Jing __ ~?:e._. 
· ( i) The dossier. may·" k~ rest~i_ct2~fjJy checking ::Bo~ 2 on 

Personality File A~tidn Request ( Fonn S?,l) ·when the file is opeoe!d. · 

... _ ....... . 
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( 2) · The dosster 'may be restricted by holding it on pennanent charge 
from Central Files. (Note: To maintain the restriction of a dossier. being 
retu..'Tled to Central Fil~ for retention, a File Restriction Notice (Form 
2021): rnu~t ·accompany the dossier.) · · 

( 3) The dossier may be restricted and held in Central Files by ·sub
mitting a File Restriction Notice (Form 2021). 

COHFIDEIITIAL 
·(lfh•tt Fi ll•d In) 

TO can: lHITiAl.'.l 

IP/IT 
cc-52 Tt3E rrr-6 Fll£ RESTRICTI011 IIOfiCE 

IP/OCO 
GC-40 Tt'EE HT-4 

ACTION _D<:SK: 1. To restrict a f'ile, ~o~plete &ction A (signature of. R.·ci. ~ot 
necessary).... . • 

2. To remove. a. restriction, complete S..ction B (R.o· •. ·signa.t\~re 
nec'essacy). · · ·.· . · · --·~ ((~;~\·.~~~(-

-··· 

·'· '· 

SECTION 3 
RU·!C'I!! RZSTRICTIO:I (A~OR~ZED BY)-------- R.O. No. ___ _ 
CO..:?C!f!:?r:': Date: 

COHFIOEHTIAL E-2, IM:IIO!T Cl. dY: CC7~'l2 

b. Access to a restricted dossier located in Central Files is limited to the · 
personnel of the restricting desk or persons authorized by that desk. Any request 
for the charge of a restricted dossier or any document within a restricted dossier 
hf::!d in <:;entral Files will be forwarded viith the .c::ntire dossier and a multiple
routed cover sheet to the restricting desk. This desk m::\y tb~n forward the file 

..• to (he requester or deny.thfJ requ~st a~d return the cl~ssier to Central Files. The.· ... 

desk wilt notify the req uestex: .of a denial. . . .. 
- ~, ....... \\ 

c. Anyone requesting a restricted dossier, .or·a\C'hl<;:~(ment within a restricted 
dossier,':pennanently or temporarily c};lp;rge-d. to a·~2r';s~, .. \\:-m be referred to that 
desk by Central Files. ·::.-.\'\\.. . 

' ,• , ... 
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8: REQUESTS FOR INFORMATION ON· 201 PERSONALITIES 

The Automated Index Sectian (IPi AIS) \"ill provide the identitY of the · t 
;ubject of a 201 numher unless the .201 file is restJicted, in which case th~ 
req ues.ter v\'ill he. referred. to £he . rt~ricting desk. . . .... 

IP I AIS \vill also provide the 201 number assigned to a name, unless the 20i 
. file is restri~ted, or state that there is no 201 number assigned. Requesters should 
supply identifying .information whenever available for each name submitted . 

. Req'.Iests perta.1.'1i'ig to five or fewer names or numbers may be made by 
telephone by calling the IP I AIS red line extension; IP/ AIS will provide the 
information by return ca11· to '!ne requester's extension as listed in the Badge 
Table: Requests for more than five names or numbers musf be listed and s·ent 

. by t~be or couri-er to TPI AIS; IPI AIS will reply by ret1,1m ~ail. "' • 

9. 201 DOSSIER CANCELLATION '·· · .. "\ 
.,·· .. 

A 201 file may be authorized for ·ca11c.dhtl~~ by a Records Officer, ~fter 
appropriate coordination. The file should be forwarded\ to IP I R~viS which will 

(. destroy the folder and the cards leading to it a~d\\yl1U remove the name and 
number from. machine lists. Any Record qopy document contained in the folder 
will be recb.ssified to another appropriate\ file or sent to the Destmction Unit 
(IP/I?U) as directed by the ~~sl( Reco~ds Officer . 

. 10. 201 i\IACHINE LISTINGS 

r..Jachine listings provide field stations and Headquarters desks with names 
and 201 numbers in the requester's particular geographic or functional area of-

, interest. If a co:nponent wishes to exclude. a sensitive 201 personality from its 
' ,d~Jlub~tic, nwY!eric, :tnd cryptonym listings, this may be done \vhen opening 

the 201 or later by s. 20L amendment. Ori the 201 Personality File Action Request · 
(Form 831) leave the country of location (Box 1.5) and interest desk (Box 16) 
blank, use the non-cou::1t:y code 900 in the ~',c~ion box (Box 14), and indicate 
permanent charge to the responsible desk The o:aly listing w9ichwill include the 
ZOl number is the IP! 20 I record for the \Tital Decords program.· 201 listings are · 
ntegorized as standard '::>f I1onstanclard ·and ~1s :scheduled or special. 

a. Stand(liCZ Vi:tings .. :~:~· .. ·. 
. . .. ,., \;\\'<:; 

Iss tied ~emi-,tmwa!Iy to Headqtrzth6rs· ai1d the fl-cicl; based on a component's · 
intt:rest a:; ind[ca~e·! in tbe :'Acf.ibn'b'csk," "Country., of Location," and "Interest 

. \<'.'\\.'·,\. ·.":' ) ·,,.· . ··.·, · ....... · \ : 

26.7 
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Desk" blocks on ~~'<201 · Perso11ality File Adori Request (Form 831). T~e 
standard listings aval.hibfe are: 1 . 

· .. :. ·: ... ,_ \;~;: .. ~··t~:~~-·:.::: ... :_'.·--~--- . . ... - . . . · . ..-
'(1) Alphabetical b~\ slliname, Ieadingto a 201 number; 

~ -: . 

(2) AJphabetical b:y given name,leading to a201 nutnber; ·· 

(3). A.Jph~beticalp:y cryptonyrri, leadirig to a _201 number; . . 
. '-·· :. 

(-i) Numerical,Ie::tding to a surname; 

(5) Numerical, leading to a crypton:ym. 

I /1115/134)/000!1 
-. r.l•> . .':, 'SW'il 1; /71l$/IJ4J/COOII 
··: C".~l1:';, ~HCV-JF'l l611!dllO~IOO:il! 

_CII('l 1 -~H0U . ...,f-;t • ... 
r.J•!':f s•tnt_r .. •4r.··c t7l(l'7tt3.4)/690 

· Cll>.-':·, · S!i~lt S•IIH /711 ';f! l 0~ /Q•J I 
~IIF~, $r!CU-Tl' . . 
CH'f ':,··sl-lr• 1-fS~~C !71!5/llOf!/1. 
c~f'~, s~cu tt~ t070l/l.J~JitP?7 
CH·F:~. SJI\'11_- .. ·H /71151110:'l/435 
Cl'!-':, ·5.1.41:•1-r r 
r.~tr•:, S>'t' .. !1M1 . _ 
(111'1, S!-IP~('.Hf~l-/1-ll~/2':!~'3/b~Jr) 
(.!11'.':·, !J!-!IJ (.nit.'\_'~ /7JJ'jJJ;:toJLZ.! 
C:ti 1 '-'1,· SttiJ-C't'\..'•\'lf 11ll~ll~=.IJt2 
C'.Pf.•,, 'iHIJ l":•l'."i I?J1~12":C.;;;_7~1 

r.rir-.'4• !.•'IJ fP; 
C~<J··:, sr11 l!l'.n r7il~tlPIJ~IJ!t!51 

~:::~:_:::~~~;:./:.~: ~ ;~:~-~ ';;: [~; ~ ~=; ;; 
r.ur.\, suu ·w;v·-f 111lSI2!!:!3!13lJ.l 
(llf ';. Slil.f-l,PJ.\ . 

(II'Pl~- 51111 .. 1 l71lii:Jil.'!~SJ50J':JI 
t>lf~_., ii~U t-:t 1 fl (7J1'J/1rJ~'S/l710' 
tHI fl, sn•.J l A'; 
Ot!_t:, r,.H•J L!"•;r, /7II~/U~t,.7/0~IIII 

'=llflt. f,!!tj t.t·~ 11Jl')li"57~/l~5ll 
· r.·~·~-·i,.:. :;•!P-L. !'i'; ~710-)/.1~73/010 

r.~:r-: • .• ~.··v-·: r _,, 
. _:~·-r.·~:.-··, ~·"~'~;.HI iilt-J/7.:'~5105-~~1 

,CII:...•t, S:ll/-1",,:} 11lt.._I~'57QI02/"Jll 
C't•r..-,, S!!U-1~·: /1\15/l.~~;/2":'7)/ 
·(;n'~'l, ~JII'>~~"-PI 11lt~ll~1,!C3L 
(i•t::,, 5'!1J-T(: litt511~~5!t7~'5't 
Cj'F.'l, )~rU i'3ll /-'-:"fj,/ 

C~'i tj, )1•:• f:J·I~~- It 1 t O:,/!:l!lt..7 16-639 
(~or•·, fl•;_/7tl'i/2.1'!~;1;?737/ 

C:J;r" 1:. ···l'l ·,-.,! tS/nC.'r1/'J.Jt7/ 
(H'(~, ~."f.l-'1,10 (7L_L'i!_2:SSttOJ.L 

"(It' I: ... ;·. S/-':!_'-"( 1'1. 

(.H[I:, $111.' Y!'1 !"! l!S/20~'l/'))'ll/ 
::11f-:J, Stl;_,_·,.I'i ''.!.l"'.'f-~~-:;,,,-r~:zt
·--l·•·r:. _;t.'-!-·t;J 

·.R 

... 

v 

1 c:oEC: I 9 
l''niCZ6 
z lJ·\-'-42 'i. 
Z(DECJ7 
27."t1F1"20 
C!~C73 

t~~~~'~ l 7 
ou'e.;.;c& 
ll1,0V•)6 

C~•Pr. .'(·;.,..~t;(;f!l'rC P.C:C'J .. 
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All .standard lis!lngs are c~mulative; . previ<Jus .editions must .. be destroyed 
upon receipt of current ecHtions. These listings are by their v~ry nan!re extremely . 
sensitive compilations of infonnation and must be given ev:ry possible safeguard . 

... ·- . ~- .... 

b. Non-Stqndard Listings 
. . . . . . 

· Based~n· one or ;nore of tQEt following selection criteria.: 

' . ( 1) Country of location .. ·. 
( 2 )_ Ol cedes- (organization . and/ or intelligence affiliation) •. 

Citizenship (3) 

.,( 4) 
(5) 

Year of bir-..h (plus or minus a given number ofyears) 

Occupation. 

_These selection criteria may be used singly or in ~orpb~naticins ... F?re~ainple, ...... . 
atiser could obtain a list of all 201 petsollalities. who .have been a,ssigned the . 

. ·OI code of XX or codes of X."<,' xy;· or; :xz:~ '1\\!401. p~rscinality; li.st couid .nlso~·be - .·.· :.- .. 
. prod,.,:::ed o(all pers(ms who \~.r~\bom.~~Q~ripan{between .the yeaors-1915 . 
and 1920, :.v,/ith the occupatioh co~putei specialist;,._ who a.'re n.·Q~i/ citiz~ns. of the 

· Unite·d States,. located iri Mexico; and !vho .had been assigned the OI code AA. 
Note however that the listing would contafu' only those personalities withan 
OI code AA. Those personalities with . an· OI tocle other than 'AA and those .. 

. with no OI code \VOu1d be excluded .. The requester could however ask that 
persons who have not been assigned an OI code also be included. Note also 
that when retrieving lists based on occupation, the listing ,\.ill be only as specific 
as the occupation code · (Attachment 1) ~ The· occupation code for a courier .. · 
covers only a docu..-nented courier. Some ·occupation ·codes cover more than one .. 
occupation. For example, the occupation code CRAF covers those who practice 
some trade or manual occupation, i.e., carpenters; bricklayers, painters, mechanics .· 
and electricians; I£ a list is requested for electricians, all others·in this cate:;ory 

· will be in~luded in the printout. These nori~st::mdard -listings may be· sorted 
· (arranged) accor_ding toany, but not more t~an th.-ee, of the follovvingl:eyworcls:. 

(a) Sumo.me . 

(b·) Given name 

(c) 

(d) 

(c) Citizenship 

· (f) ·or code.· 

(g) "!:..ocati:)n 

.. ·>: 

26.9 
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·Sorts· can· be made within sorts. For example, 2(Jl ·personalities may be sorted 
alphabetieally by surnam'e within OI codes for given countries of location.· 
Because two OI codes may be listed for each personality, those names with two 
OI.codes woUld; be listed twice.· • 

c. Scheduled Listings. · 
,· 

Standard a,.:.d ncricstandard listings pri~ted ·s~mi~n~~;uly. · 
,, . .._>::_\\···. '·\ '·. . ' ' . . 

',' .. 
d. Special Listings · : . : 

. Unscheduled, usually ~on~standard; listings produced. on a on'e time basis 
m response to special operational requir'ements.· 

. . 
e. l{equestfor Listings . 

All requests for standard or non-standard_ alphabeticaL :mci numerical 20J . 
listings for Headqtiarters arid. the field; for changes .in periodi~. listings; riDQ. fot 
information on the 20l'machine list system should be made to the component 
Records Management Officer., 

26.10 
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AUTOMATIC 201 DOSSIER OPENINGS 

... 
Note: 2.01 files '':ill be o9ened auto~a!ically l?Y IP I AN on the fo~owing .. cate-

or above. 

(Prior. to opening of a 01 file, check \P,~:--r...,.....,,...,.,.~..,J·. \ correet spelling 
ofnai}le and· additiona:-l~1.,..og_1_·a.Jphic data .. ) .' ,. ' ·· · · 

-~;::-~~~~~~~~_j. r:i;:~:~·;\~'~···.·· 
a. All positively identified'~el1)bers 

Services. · '' 

he ntelligence ... 

iitelligence. Service 

c 
v1""'-~~~~P:..!a~.rty officials on national or provincial levels and 

ommunist Party front organizations. Do not open · 

is'm-:Ieas'n:-ilate of birth given. 

ers of the Security Service of the 
;·,· . 

. ). Cul;a ..; .. 

(DSE; DGI). 

ipionn hould be indic:t~ed. as the.originating 
"""'~.,...,..,.,.....JC1/SP alw,,;:s mctc~rr-ec: :-ts the secondary office of interest. · 

l·;. \! ilitary attaches. 
·,· . 

·· Assistant mi1it<ny ::cttachc:s. 
.. ... 

\\' · ... 

. ... 26J5 

.· ... 
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5. North Vietnam 
. -: 

. All diplomats and NFLSV ( PRG) officials stationed abroad. 
1111 

6. USSR 

a. All Soviets assigned PCS to an official representational installo.tion, i.e., 
embassy, consulate, commercial representation, nati.ohal airline ( Aeroflot) 
office, ne\vs media office. · · · 

b. All Sovi_ets assigneclPCS to the United Nationsin New York, Paris, Geneva, 
and \.-ienna. 

Audio technicians, after coordination with SE desk concerned. 
·.·.· .. "' 

d. Students \Vho will b~ studyi[ig,al?r?ad fo~ a ftrH academic year at institutions · •- -_ :~ 
.· ofhigher learning. '' - _ :.·· · · · 

···:·;..· .. ·.·' 
. :• 

26.16 
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CSHB 4a-+4-
CHAPTER ITI 

15 February 1960 

- -~-·:::.- :·-":"':,.:' ,J .. -: . ,··_~:·.>~ 

, , . ·. . . . . . ANNEX ~/0.~~. , .:, ." 

.. :: _, '· .. ·,.·, -_ .-···,· · .. -_- . _\·--: '-.._-;:-'/ ·- . '--:' 
. ' . ~ .. l ". . :: . ~. • ···~ :. 

. .. PERSONAL~.:r].:_s·.··;.;~OlM"'P,:q>~ NmmERS. ·. ... 

' ' . ' . ' ' ~~%~<\'~ '\ > 0~@ ' : ' '' '' ' 
, ·:_:_·_ 1.: A reJ.atively· small proppz:tion:· of the total number o personali

ties Indexed by the cs are of• active operational interes. at a.ny given 
point -in time. The~e are normally_ subjects of exten · ve reporting and 
Clinvestigation, prospective. agents and sour~es, d·members of 
groups and organizations of conthiuing target int est.-·. Each of these 

.·-• personalities ;~ :assf~~4 either ~ :201 num.ber r ft.'i ID!-i numbeJ:':• _£ • -

_ .. ~. ~T~~- 2-~l;num~~~-;:~:k~~~: a d~l'-~~P,· se. it bring~--~;;~~~1 on· , 
these personalities into the CS :records stem~ A single number, . __ 
e.g., 201-123456, is assigned to each rson, and a dossier cpntrolled · 
by this number is established which ontains, or has cross referenced 
to it, a 11 of the reporting on the "in~ vid~~ personal history, current 

. status and prospects~ Once the .. ,_Ltiiimb'~~is assigned; it is used in 
>futv.ra. re~rt~g on theindi~\. \ \

1
\· .. l:K>th: a~:a ~~le _number and ~-place of 

-other IdentifYJ.ng da~~\0~4 · :.:nate machm~ hshngs are pubhshed 
periodically to hel§'H~:!d '~· tions and headql..A.a...rters desks keep book 

_·_ .·. on. those 201 perso'li¢1ti~ _f8.lllng intheir particular geographic Or · 
· -functional a.rea of inter st~_, · · · ·- · 

-·. ' ~::.. 

3. It has becom apparent tiiatthe 2of ri-{3;ct,lile li.stin·g~ ~~.otild.· in-
_ elude the identitia of persons of 6peratior.al.i.:1terest because of Lheir · 
cormection \i?ith '•' target group 0:!" organization evert though there m<.:.y 

... ·_ not be ,SUfficieR'f iP..fQrmation Or specific interest to \Va:rrant openlng ... 
. '.··· . a fila~· .. I'q~ ·7fimi:J1~£: 1t ~9?3\1e~abl~ ~u#~er-,p['~btib!l,~. aie_-cqilF~i:J.8d .. , -··--

- w·ith foe a~vUles of Cuban_exila-s.- Coverage of thei-r_·moveme:rits;_,· - . 
: f~cti~os ·md objectives can be assisted by fu.rnl3hing ;ill participatir:; 
station~ up-to-date listings cc;;.t:J.ining information under the control . . ' 

. <) 

.·,.. . · ... 

. --- ~ • 3. ' (f) I~;..~ IC-;;:j . . .: 
.~· ., . .. · ~ vI"".... {J · · ··'' ·;F 

"1 ~- ,,p' -k q,.( !//--"' . 
I ,:t/:4 / .... 61 ?J f/t.-r ......-- : ., L-... - , •. / ·/ I :l! }. 

SECRET . · .·. ,, 'C;) ().,Gf!lJ "!lJ _.., ;---! d.cf2: 
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· CLANDESTINE SERVICES 
. HANDBOOK NO. 43 ..;f.:.'r 
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. :·: .;· ...... ';., - .. 

15 February-1960 
' ' ' .·,· 

·. \'. 

of the Cuban desk on the ··dra:in~tis personae. In addition to 201 per
sonalities, such lists shoUld contain the names 'nd identify~ng data_ ... 
of persons who should be kept track of, although thay may only be of 
~gen~ ~te~~st~r~.n ~ho~ t_he:re ~ay be. ~ttle :or no·d~taothe~ .: . · 
than that g1.ven 1n the hshng 1tself ~- · _. · · · · .· · . · 

• . ... 
4. ·. To accommodate this type of req ment in the 201 system, . 

identifia'bla personruities concerning wh m enough information is not 
yet available to require the opening of file may be assigned numbers 
of the followi.."lg type but in the same· ,· ~~~s:_,~\ · · · 

.. ; .. ' ,, :< :· ~;··.\ \ \\\\\\\;\,~ ' : 

. ' .·· .· ·• .· . .. . ,~~\0'Iff\«\~~~ ~?~W~" ~ • •. . ... ·. ... · · . 
____ ~ese.~ar~. rel~beled~~~:l'-?.? .lt'\~:f·_,? is.oj)_~~~d-~\ -!D~ n~~be~s .are _ca~-

__ ._-·_-.... nedwlt}l 20l.num~ers_ln,~:p~~ ,_,~l<:ltegenera}_orspecmlhsh!lg_s 1 _ > .· .. 

-· · -_-__ .~: ·w}lere th~y:are id€ntified\~yi~W~~-:~~~te;r:~}"inJ11e,',''.f.;ypf:::?f~Nan1~-~-···~~21;; 
·· :: • Wlll).o . IDN n\lmbers OJ."" n7S file n~II!ber~' . ' >' ••• ·. . ···· 0 

· . 5 •. All 201 code numbftrs are assigned by RII) at headquarters;'' ··· 
"' either upon receipt of ~6rm 831, or of a field dispatch. If a dispatch 

is written about a p~r anality not yet in the system, a 201 number for 
it may be requested imply by writing under headquarters file number 
in the dispatch for as follows: : 

.----------~~-~-------------. 
· Dispatch Symbol and No, · 

· · ._ :aZA-12:345 ··... · :. 
---------~-~--· 

. ·_ Headquarters File No, ·_·. :. 

. 201- . 
~------~~--~~--~-----------· 

. 6. · IDN numbers are as .signed by HID at he::1dqu~:rtan:r upon the '- · ··· 
. :·· .. 

.. :requast of stations or cT2sks which are developL1g speclalidentirici:Uon~. 
;.,.;.;a··.·~"'.Jm- .;...,1-_th'l'n'.· ........ ·,;.__ 2--._r._,'f- ·~-~-.. ·"'_··,m_. ~--·-_--J'l--e-_"'!',;,1~-1. -_:li"'_·.,-,·r·~o.6~-c--.·u ... r" ~e· n" .. t·_-··n····a· _·.t";i-·-~·c,.,-·_· .. ·---· .... 
'/-J..J. 0~-o...L:...l..;.::) Y'1 . · .. Ll).'?. U."':_.;::J_} •.. H .. -....~.. • .·:· .l;. _.J. "--l!. J:~_,..._.,~ 'Jv·'::J_ ..l 1- .·· -..L~l ..c.t...-

·. tionof 112;. 20i o_p_~~ings a;d_:cDifll.umber~'t1rrdughtiie fi~ldmd~x Cird _· · . 
S;:::rvice. 

.. . . : --~.-; ·. ·' -·-
•·':·- .. 

. ,.._, (\,.,_I ·.1 7 o u i..J u . : . ·-·' 

--~ 
· .. J 
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7. Stations or branches often are concerned with pe analities 
not of general CS concern .. F~les on these may be ke in any desireq 
order. Should such personalities become of gener · CS interest, 
they must be brought into the 201 system. . ·' 
~-- -·· 
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0002 CROIX, WILLIAM PENJL~'l.'OU (,j) . . . . 201-003/.671* -G\r'"\ 
(!~EX M COB 12 N?R 26 .. ,lPQB GER."!,· BERLINfs"lC'\ · TYPE NAHE ·r-·-;,-)~_1 

~ CIT G::F-'1 . · · OCC PHARMACJS~\€_; . OI CODES M XX~ 
(] RZ:' A.i'.CD-12345, 20 JUN 53 OCC CODE CHEt~. . RCD DATE 53 

~L'BJEC'r .ReCENTLY .AT'tENDEO. THE SEVE.N'l'EEN'l.'ll !\NNUAL · .. . "@ 
- \.U....._~o:.;;;E;?..ZNCE. Oii' THE IN'l'ERNATIONAL ASSOCIATION OF. CHEMIS·J.'S . 

&.'.-:J ?UA.'t:-t?.CISTS nZLO Il'f MUNICil, GER.'IANY FRO~! 22 THROUGH 
29 OC70:S.ER. 

Info-,mation About Subject 

·1 .. Sequer..ce Number and_ Naf:9e .·· 

2. Sex and Date of Birth 

3. Citizenship 

4. Plat:e of Birth 

5. Occupation 

6. Occupation Code 

7. Text 

Document Refere:-.ce Data Croup 

8. 201 Number 

9. Name Type Indicator 

10. OI Codes 

ll. Record Date (year· only} 

12. ·Reference 

.ISG Control·lnformatio~ 

-13. '• Date o.f btest tipda.te 

l-L STAR Inde:< Record :\umber· 

30 NOif 70 

~-
00833555 

·"@_· .. 

· .. · __ ."' 
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e. OI Code: a two letter symbol used in conjunction with the 201 per
sonality records in the 201 system to record the association of an individual 
with organizations or activities of operational interest. OI codes cover intelli
gence and . security service affiliation, whether staff or agent, or known or 
s~spect, as we11 a.S activities of DDO interest. There are two categories of OI 
codes for .use by CQ.mponents; 

"'·.· 

( 1) g:eneral OI codes (Attachment 4) 

( 2) OI c~des assigned to a specific component for intelligence services 
br other speciii.c. organizations. 

A comp~nent may reques~ an OI code be eStablished by submitting a ;nem
orandum to the DDO/R1v10 through the component Records Management 
om~~ · 

A.20~ l?er?cmality may be ass_igned two OI cqde~, An '(hcode may _b~ ass~gned • . 
when the 201 PersonalitY File Action Request {Form 831) is i!iitiated ( s·e~ ·· ····· ·· 

. paragraph 3b below) byJilling'in Box 13. or a ccide·may be· assigned ()r_"added -- . 
at~a later date by a Form $31 am~ndrrient.) · . . . ·. . . . . -. . .·· . ,· '· 

... : . : ·.· . . :-· _· .. ... . .. . ....... ~ .. ..; ~- . ··... .. ;:: :···:-. :·. ·.:·::.. · ... : ·. ::· .-···.: ... . 
. . The 201 system has the capab1hty of proauctn.g ,machme hstmgs _ of 201 

persOD.alities. by Oi codes. For··e~ample, if an· ot code .has been opened £0!-. the ... . , . 
security service of a certain country a listing may be compiled of all members ·· 
of that service. 

L 201 Ma~hine Lists: produced from the mechanized 201 Index, based on 
names or other ide::1ti{y:ing information of personalities on whom 201 dossiers 
exist. 

3. OPENING A 201 DOSSIER 

a. General 

. The open;_ng of.·"- '201 dossier is the i_Jrerogative ·of an operational come_ 
-. ponent, in coordi;1ation ·with the Information Services Group. An opening creates ·-• 

a master 201 record. Changes to the master record and the occasional dosing 
of a 201 dossier are contioHed jointly by the desks ancl ISG. 201 dossiers may be 
oDened on c:e:-sons w~ho meet the cardingcriterlJ. de.scribedjn Chapter II of this . 
h;ndb,ook, ~.vhen there is. a. re~~on~b-le ~xp~ctation that aclclltional- infomt~ltio~ . 
'>vill be acquired and filed in such a dossier. Ccr1eraUy dossiers are opened -on :: 
i)t;:rsons about wn&rn. C:JiinteririteiTigence infor:m:.~tion is being reported,. and per~ -~. 
~0115 of operationaL intt:rest "to the Oper'ations Di:-ecto~::>.te, : specificall;- thc:;e :. . 
pcrsom for ,,·hom provisional_'operationil: approvals ar1ll ()perati()nai ·• ipprova!s·/ ... _··.· 
ai·e reqi.tested (.·;ee c:~:,::e{)tion below). 201 f[Ies are n<Jt to be opened em stiff: 
employees~ staff a::;c:nts and most. cate::;ories of contract employees. Files 0:1 .· 

SECJ~ET 
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persons who are only of local interest to a field station or He,i.dquarters desk l 
and on whom no DDO .records correspondence exists are not a part of the DDO 1 

3' 

.records system and are to be maintained by that unit. ~orne desks levy require:- 1 

ments on: ISG for automatic 201 openings ~n certain ·categories of persons whose " 
n_ames. appear in incom4lg dispatches. Th~se· _are li~ted in ,Attachment 2 . .-. 201 
dossierS should -be opened in the follo..ving categories: -·.·· 

. ( l) Subjects of provisional operational approval and operational ap
proval requests. However, a file need not be opened when a POA is requested 
for persons being trained for a foreign liaison service and who are of opera

. tional interest for training purposes· only . 

. . ~ .. . (2) Persons for whom the field requests .a 201 opening. 

··. · (3JQ.~~flXTtTI\E per~onalities: b~nafide diplomats· t)f other than~ -
· - denied area cchu;tt:x;i~. itl' dose ass()ciationwith staff personnel. 

I:,\·, ' ·._·_ -· 

( 4) Stibje~fs .bf a l>ers~na1 R~cord Questi~nn·ab:e P"itrt L • ... 
-'Po .:..:... :.. .. 
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(6) Subjects of Interagency Source Register memoranda from LSN/ 
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Yhly of the desk to re~~~.tq.~qp:~l~J.~~q.ests. Fiekl st,:ttioi:s iu'e notil:fecl of: . . ·- · · 
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