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The 201 system PI:.<? identifying a person of specific-in-
terest to the Operations controlling and filing all pertinent 
information about that person. The system· also provides a means for identifying 
subjects of 201 files from various categories of information. about them and for 
producing lisits of .201 personalities according to those categories.· Only a rela
tively small number of personalities indexed are of sufficient interest to justify 
opening a 201 dossier. These are normally subjects of extensive reporting and 
CI investigation, prospective agents and sources, members of groups and organi
zations of continuing target· interest, or subjects on whom a volume of corre
spondence has. accumulated. 

2. THE 201 SYSTEM 

The principal features of the 201 system are: 

a. The 201 Number: a unique number, i.e., 201-1234567, assigned to each 
individual in the system to serve as identifying f er for reporting on that 
individual. 

b. The 201 Dossier: the o 
· 831) and all bi 
sonal history, cu 

c. The Master 20 
a 201 file. This record p 
stores the pertinent info:t:mati 

_1 opening form (Form 
. the individual, i.e., per-

d 1;e111erated by the opening of 
201 reference for the ::\fain Index and 

ch may later be retrieved'' for special listings. 

d. Main lndex Master 201 Reference: this reference, printed in reply to an 
Index Search Request, is printed as illustrated below. When data arc absent 
within the record, succeeC:fing datu items or lines will be moved up and the ref-
erence consolidated. · 
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Information About Subfed 

1. Seque.r.ce Number and Name 

.2. Sex. and Pate of Birth 

3. Citizenship 

4. Plac.-e of Birth 

12. Reference 

lSG Control Information 

13. Date of ]ates~ update of the record 

14. STAR .Index Record Number 
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e. 01 Code: a two letter symbol used on with the 201 per-
sonality records in the 201 system to r 1ation of an individual 
with organizations or activities of o 1 OI codes cover intelli-
gence and securjty service affiW"~fitt\))~ ~~~etll~r s~ agent, or known or 

codes for use by compo . ~ ~\1\)), . 
suspect, as \veil as acl:i~il:ie ' re~-~- ~ two categories of OI 

'_, -~:\)\ . . . . 
. ( 1) general Ol _ ( At•~:\)~~~ ~ 

(2) OI codes assigned ~ c component for intelligence services 
or other specific organizatio 

A co~ponent may request an OI code be established by submitting a mem
orandum to the DDO/RMO through the component Records Management 
Officer. · · 
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persons who are only of local interest to a~· e station or Headquarters desk t 
and on whom no DDP records corresp~o.~, -., ts are not a part of t]:le DDO 1 
records system and are to be ma~· : : 'b~ nit. Some desks levy require- { 
ments on ISG for automatic ~~ ···~~ n cert~in categories of persons whose . 
names appear in inca · l~:W~' . Th listed in Attachment .2 .. .20~ 
dossiers should b ~e fo- ·es: . c 

~ \ \) . . . . . . . 
. ( 1) Subj p on~ appro:val and operational ap-

proval requesti•~O'Ii ed not be opeped .when a POA is requested 
for persons being . :r a foreign liaison service arid who are of opera-

. · · tiona! ii:tterest for training purposes only. 

( 2) Persons for whom the field requests a. 201 opening. 

(S) MH,FixTURE per~o~alities: bonafide diplomats- cif other than 
decled area countries, in close association with staff personnel. 

( 4) Subjects of a Personal Record Questionnaire Part I. 

(5) Persons on whom a Main Index search reveals information in five 
or more documents (see DOI 70-20). 

(6) Subjects of Interag_ency Source Register memoranda from LSN/ 
ISR (opened only by IP/RMS). 

b. Requesting a 201 File Opening 

Headquarters desks may open a· filling out and submitting 
a 201 Personality File Action 31) to the Records :\-!ain-
tenance Section { IP /.RMS) ;\ ·-~ 1 also used to create or amend the 
master 201 record . ' ne .... )~\\fi~and to register the assign-
ment of a cryp pe~wtX\~~ment 3 consists of sample 
.201 Personality on R~~:i, J ~~}ifug and amending 20l's. A field 
station _may requ-~thE . ~-~~~~~ 01. filE! by writing 201- in the Head-
quarters file or cro~ ~ox on the dispatch form and/ or after · the 
subject's name in the bod the dispatch. A telepouch request for a 201 opening 
is made by indicating 201- in the file number line. A cable request is made by 
placing 201- after the term "File .. on the last line of the transmission. JP I AN 
will open .201 files as requested by dispatch or telepouch but .it is the ~·esponsi
bility of the desk to· respond to cable requests. Field stations are notified of 
201 openings through receipt of .the field master 201 record. 
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4. CONTENTS OF THE DOSSIER 

Infonnation about a 201 personality should be filed or cro.ss-referenced into 
his dossier. ·when additionaf'infonnation is dii'sco red on a 201 subject through 
a name trace or other process, i.e., revi~~'~ ecessor documents, it must 
be consolidated into his personali~~~ ~~ OI 70-20 for consolidation 

procedures. . (fu~~J~ · i . . . 
Material which i~~os~\~~ut_ is not limited to: 

, _a. ~01 Pe~~ ~i~ ~~~~o~ 831) .. 

b. Biographic i uding photographs, fingetprints, and 
handwriting samples . 

. c. Personal Record Questionnaire Parts I and II. 

d. Operational and other security approvals. 

e. Name check replies. requests, clearances, and approvals. 

f. Acknowledgement· of pseudonym. 

g . .201 personality assessmen.ts and evaluations. 

h. Copy of contract and termination papers. 

i. Secrecy agreement. 
-j % 

; j. Agent Duty Status Report. ~ 

. _ .-·'·k., Training and evaluatio~~\1 ~t\\.~ 
I · I. S<;S\VIRL rmWJ~j~'@ \C_~ 

m. Newspa~~~~nW. ~~~~\~)) 
n. Any informatio ~ ~~vide a better understanding of the 

subject and our interest 1 1s may include operational reporting. _ 

5. MAINTENANCE OF 201 DOSSIERS 

The 201 personality dossier contains, in document date order, papers which 
have been made a part of the Central Records System as well as those which 
have not. Record documents may range from newspaper or magazine articles 
on the subject to finance and other administrative papers. 
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a. Purging 

Purging a 201 dossier is the responsibility of the desk officer. It requires 
discrimination in recognizing operation~ll useful material, rather than the 
simple distinction between official ~ , ial papers; it will therefore take 
place under the supervision _9£. ~R~~~~ icer. Purging should be done 
periodically. A 201 d~~~ie.~lf~\~W~~ to Central Files for retention should 

be purged. A. ~w-\t~r~·~~~e ~u;f.(~ the following: . 

· (I)\nupu'mt~aterl~~.,v~~.6i?~(s) of a document. 
\\~~\::> -\\\'\;..:.~\\ ·:~ 

(2) ~ame~~W~). ~~ 62) unless it has been the basis for 
~e openin~ :\);~\J \l 

( 3) All abs ct slips. 

( 4) All document restriction notices (Fonn 1884). 

( 5) The disseminated version of positive intelligence information if 
a copy of the raw report is contained in the 201 file; the dissemination number 
then must be transferred to the first page of the raw report 

(6) Routing slips. routing and record sheets (Form 610) and dispatch 
cover sheets unless there. are re:rnarks such as coordinations or comments. 

(7) Record copy documents which only repeat substantive information 
contained in other documents in the file; authorization for destruction is 
by the Records Officer. ~ . . 

( 8) Top Secret: documents are~~~~}~ned in a 201 dossier 
forwarded to Central Files; the . ~"'P~~')fe downgraded for retention 
in the 201 dossier. To , . . ~~ \If Seic,~, ocument, an authorized 
officer in the orl · '"' 'c' hhe RacQ? ,.., 'F 'cer having jurisdiction 
over the contents \ te-·a ~)~~e ~ op Secret classification 
authority. If the doc en .. t c · ~~~~ed the file should be retained 
at the desk or the cop.y ~ · 'Gment should be removed, retained 
in a desk TS file or fo~w d o the Top Secret Control Officer, and a 
cross-reference sheet (Form 867) placed in the 201 file giving the location 
of the TS document. · 

(9) Deferred documents (see 5b(2) ). 

b. Maintenance Procedures 

( 1) AU material in a 201 dossier will be filed in document date order. 
In the case of document attachments which have been classified into a 201 
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dossier and separated from the basic document by the assignment of a slash 
number, the attachment will be filed by the date of the basic document. 

( 2) Deferred documents will not be filed in a 201 dossier. If they are 
to be retained in the dossier they should be semt ~~RMS for classif~cation 
into that 201. . ~~~\\~@~~ . ' .· · 

. . (3) Field ind-ex car ·~~f~~~~) and area desk cards may 
be retained in the ~\~.l~~Wnso~am~ocedure. These c~ds 
should be mounted ·S e sheet ~" 

1

'bWJg in the 201. . · 

, (4) A201 dossi . · . . ~\~person who beco~es a staff 
employee and which opy documents will be restricted to 
.the ISGIDIP unless the d k retains the restriction. The dossier should be 
dosed if there are no :aecord Copy documents in it. 

(5) A 201 opened in pseudonym should be consolidated into the tme 
name 201 if one exists or converted to the tme name. 

(6) Field and duplicate (shadow) 201 files no longer of active interest 
should be incorporated into the offiqial 201 after the duplicate. material 
has< been purged by the desk officer and the remaining information Classified 
to that 201 by the Analysis Section ( IP I AN). 

(7) Any document with a predecessor organization cover sheet or an 
OPC (Office of Policy Coordination) cover sheet from the Archives and 
Disposition Sec.tion (IP/ARD) must be retu~o IP/ARD for processing 

to the 201. (\\~~\~ 
(8) Desk memoranda ~~~t)io~ a document source number) 

containing substanti ~\Wfn:f, · on the subject of the 201 
should be sent ~ assi~~~ 'nto the 201 file. 

{9} An atta~~ ~ nt w ·c. ~~~~~~),),aro.ted from its basic document 
for inclusion in a 201 ' · \ ~~r will be forwarded with the basic 

' ~ document to IP I AN fur o g into the 201. 

( 10) To retain the P&L, RYBAT, or KAPOK sensitivity of a document 
remaining in a 201 dossier being retired to Central Files, place that document 
in an envelope sealed with black tape (see DOl 70-17). Any RYBAT, P&L, 
or KAPOK document sent to Central Files not in a black-taped envelope \vill 
automatically be handl~d as desensitized. A bbck-taped envelope may con~ 
tain only one document and must be filed in chronological order \vithin the 
file. If there are numerous documents of this type the desk officer may black~ 
tape the entire dossier rather than individual documen,ts (see DOI 70-10). 
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-; Black-taped dossiers or dossiers with black-taped . documents will be 
handled as restricted dossiers . 

. : .. · "d1).:.·k. ~a~live .201 d~ier or a~~·.·· ·ve volume of a large 201 
.· .. dossieron. permanent charge· s~~,~ to -Central Files under a 

:, .. Routing and Recor~~~~t~~~b~wn below .. ; .. ·- ' __ 

.... 0· ~NCwSI~i- N.~~{\\\~~~ ~w.fN~IAL ... riJ s;can 
"-> . ..,.- ~D SHRr 

.... 
1--"".,.."'--1~· Ca-.illffS ~ ...... ......,. te ._ IIJ-. .._ 

............ p,_. ....................... _.~ --
Volume( a) ~--or __ ""l'W:Iot(s) 

~--------t--+--+----1 of 201·:.,._ ___ ---.;• 
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6. 201 DOSSIER CHARGES ' · : · . · · · . 
. .-.'~ ... _: 

ability (Fonn 2977) to the-' "E:; \V 

A 201 dossier may be kept on permanent .qh~~~nt the desk during any 
period of active interest. If the dossie;: is transfe~"\o another desk, the desk 
officer who is transferring the do.s~ier fl:l~~.t~\ify Central Files of the transfer. 
Central Files will then send ~~ument or FHe-Acoount· 

· de~ ·'-.'§) -(ffi~~\)/" -· .. ~ . - .. .. ·-··-· - -· .. - \ ...... ""'!. 

: \('·. 
'•·' 

·-~~w,~~~ ! . . .. .. '"'-?. OENTIAl 
. . .. . 

. . 
Wh•,. ?JJlecl ln) 

.. ... .. 

NOTICE OF TRANSFER. OF DOCUMENT OR FilE ACCOUNTABiliTY .. 
TO: hAHI r·· r~··"·N· r··_~ ~~~·~. .lUT. 

· 'l'bia is to not:U'y you that acc:OUl:ltabiUty :f'or tho! docll!llent(s) and/or :f'Ue(s) cited 
belov has been transferred to you by: ·. . -: 

..... IU•DSI co••o~~ol~tt1' IIlii',. 

Ac:cordingly1 IP•s records nov re:f'lec:t"iou as tha custodian. Please contact IP/Files1 
Ext. 4362, i:f' you have aey questioas regarding this transfer. . 

••• 
0 •uucc:r o' aroui.ST 11'11..1 110. OOC: • I'FNJ~U. 6 NUJII811t DOC. OATI •• . "=~::-- lllllq .. 110 • 

'""""'" 0~ u,.... 

f--

~~~ 2'Jn "'u ••••n•• .... ,. •• CONFIDENTIAl [c~o n. oo1•nj 
' 

The new action desk officer must the~!~~201 Personality File Action 
Request (Form 813) to change th~. acfil\~';'_ designation to insure that the 
201 p~rsonality wm be include~~~~ quarters and field machine: listings. 

for his comp~nent ~~~~~ ~~~ . · · . _; . 

7. RESTRICTED··~ • ~ . . . . . 
a. Access .to a se~'iive ~~be restricted by holding the file at the 

desk or placing it on re~ entral Files. 

( 1) The dossier ay be restricted by checking · Box 2 on · the 201 ; 
Personality. File Action Request (Form 831) when the file is opene~. \ 
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(2) The dossier may be·restricted by holding it on permanent charge 
from Central Files. (Note: To maintain the restriction of a dossier being 
retu~ed to Central Files for retentio~n a File Res_triction. Notice (Form. 
2021) must accompany the d~~r~\ . . . . . . . . 

( 3) The dossier ma~t~~re~~'& d held in Central Files· by. sub· 
mit:ting a File R ~~l@e~Il'onn ~21). . . 

\) \)~~ . "I . - . 

TO 

SECTION A 

SECTION B 

FILE RESTRICTIOII IIOTICE 

1. To restrlc:t a file, c:omplete SeetlOD. A (sigaature of R.O. not 
necessar;r). 

2. To remove e. restr1ct1ou, e0111plete Seetion :a (R.O. signature 
necessary). . · .· . 

REST.aiCT TO: (Use coun.tr,; or non.countr-j eode nUIIIber. See CSI 70-28) __ 

IIESTRIC'l'ED BY:-----__,.,.-•• -.~, ------
COMl'ONEl't'T: ---------'-- Date: -------

REMOVE RES'rRICTIOJ!I {AtmiORIZED BY) _______ R.O. No. ____ 
1 

COMPONENT: 

COHFIDEIITIAL 
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8. REQUESTS FOR INFORMATION ON· 201 PERSONALITIES 

ovide the identity of the 
· cted, in which case the 

·The Automated Index Section {IP/AlS;)t~ 
subject of a 20i number unless ~-~:flil 
requester will be referre~~~~.jt;cl~~ e 

IP I AIS will als~'Je ~~numb,e~~~~~ fto a name, unless the 201 
file is restricted, or s\§~\h: there · , signed. Requesters should 
supply identifying .info . \1~ e for each name submitted. 

\) . \\) 
'Requests pertaining t i ewer names or numbers may be made by 

telephone by calling the {AIS red lii1e extension; IP/AIS will provide the 
information by return caU to the requesters extension as listed in the Badge .. 
Table. Requests for more than five names or numbers must be listed and sent 
by tube or courier to IP/AIS; IP/AIS will reply by return mall. 

9; 201 DOSSIER CANCELLATION 

A 201 file may be authorized for cancellation ·by a Records Officer, after 
appropriate coordination. :rhe file should be forwarded to IP/RMS which will 
dP.stroy the folder aitd the cards leading to it and will remove the name and 
number from :machine lists. Any· Record Copy document contained in the folder 
''ill be reclassified to another appropriate file or sent to the Destruction Unit: 
{IP/DU) as directed by the desk Records Officer. 

10. 201 MACHINE LISTINGS 

Machine listings provide field stations and H adquarters desks with names 
and 201 numbers in the requester's particu aphic or functional area of 

. interest. If a component wishes to ~ .' :ve 201 personality from its 
v· <~lt>habetic, numeric, and trypt · ~· ay. be done when opening 

the 201 or later by a 201 a e 20 rsonality File Action Request 
(Form 831) leave th a~~~ and interest desk (~ox_16) 
blank, use the no~\i e 90 -~~"(~~ ox (Box 14). and md1cate 
permanent charge ~ respo -b~o listing which will include the 
201 number is the IP/.20 !at . ital Records program. 201 listings are 
categorized as standard' o ard and as scheduled or special. 

a. Standard !-istings · 

Issued semi-annually to Headquarters nnd the field; based on a component•s 
interest as indicated in the "Action Desk," "Country of Location," and "Interest 
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Action Request (Form 831): The 

g to a 201 ~umber;. 
.: ··.~ 
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.. ·., 
AU· standard. _lis~gs a~e c1.,1mulative; previous .editions must .. be destroyed 

up.on receipt of current editions. These listings are by· their very nature extremely 

sens:•:::~:.:;:: ::;~fi~n ~~ :~~,~·ecy po~ible_safeguard. 

, Bas~1~n~:~mi@~?J~ . ~~~1, ·. .·. . ... 
·. (2) 0~. cod~. ~\~no~'l~~~ce 

1

af~ilia.ti~n) .~· ·_ . 
(3) C1tizensh1p \D)\ ~W~ . · · · : · · · 

.. 
1
(4). 'l;'e~ of birth (pl~r min~ a given number o.f yea~) ........ _ 

. ( ~) . Occupation. . .:1 

These selection criteria may "be us~ Si-!lgly .or in combinations .. For e~ample, 
a user could obtain a list of all 201 personalities who have" been" assigned the 
OI·code of XX or codes of XX, XY. or XZ .. A 201 personality list .cci~id also .be 
produced of all persons who were born in Germany . between the years 1911) 
and .1920, with the OCCUpation. COmputer ·specialist,_ WhO are 00\V citiz~nS Of the 
United States, located in Mexico, and who had been assigned the OI code AA .. 
Note however that the listi~g would contain only those personalities with an 
OI code AA. Those personalities with an OI code other. than AA and those 
with no OI code woold be excluded. The requester could however ask that 
persons who have not been assigned an OI code also be included. Note also 
that when remevipg lists based on occupation, the listing will be only as specific 
as the occupation code · (Attachment 1). The· occupation code for a courier . · 
covex:s only a documented courier. Some ·occupation ·codes cover more than orie 
occupation. For example, the occupation code CRAF covers those who practice' 
some trade or manual occupation, i.e., carpenters; bricklayer painters, mechanics 
and electricians. If a list is requested for electricia~ 

1 
s in this category 

· · will be indud~d in -the· printout. These nQ s'@i may be sorted · . 
~ \ \'~ . . 

' . . -( a_rra~ged) acco;:_~g to .~Y.· but nnr-'l!nc .. -..\U} ~ 0 e followi~g keywords: 

· · · · · ··• :~ ~::m:arn: \'t~ ~ · · \\) ~D ~\~ 
··-·(c) Date· o!· birth ... , @§_,\D)).\~~.~-. · . : . ' 

· (d) Countey of birth \S.
1 

~ 
(e) Citizensh.ip 

(f) ·oi code . 

(g) Location 
., ............ ,. .. -
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·:.' 

. ~ UnsCheduied,. usually. non~standard, listings produced on a one .time basis 
in response to .special operational requirements. 

e. Request for Listings 

AU requests for standard or ~on-standard alphabetical imd numerical 201 · 
listings for Headquarters and the field, for changes in periodic listings, and for 
information on the 201. machine list system should be made to the component 
Records Management Officer. · · 
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AUTOMATIC 201 DOSSIER OP~~t-~GS 
c/. f\ ·.' '.; I'• \ 

Note: 201_ files will be opened a'UI:OF,tic~~~~~ w·~~;.~t~e following ca~~ 
aones of people. ~ S ·.. ·0 :::!) .-.-~· • 
o ~\\.), ':.... I/' :.;", 

L . , . ,c2lyc-:@_~~~ ,;> 

a. Diplomats with rank of ~~~~~above. 

2. 

b. Milltary attaches and assis~~~~uy attaches. 

c. Inteliigence, officers of the :General Intelligence· Department ( GID) 1 

(Prior to opening of an:,AR~201 file, check with;NE/E:for correct spelling . 
of naiJle and . additional biographic data.) · 

a. All positively identified mernbers o 
Services. 

identified members of 

d. AU 

Intelligence 

3. Cuba 

,__ _ _,diplomats should be indicated as the or_iginatiug 
office with CI/SP always indicated as the secondary office of interest. 

h. ~Hlitary attaches. 

c. Assistant military attaches. 

d. Identified intelligence officers. 
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5. North Vietnam . . . . . . . 

All diplomats and NFft~-· · ficials stationed abroad~ 
< < rn\ \\'·. ,c;u \ \\J l' 

6. ·ussR D ~~~1;@'M · . " · . · 
a. ~~~~signed~ts~M,hicial representational installati~_n, i.e.? Er. con~~t~~f:'~: ·~~~~resentation, national airline (Aeroflot) 

office, e. • eilli' <ll~. . < • < < 

u ~u~ · . 
. b. AU So 1gned-PCS to the United Nations in New York, Paris, Geneva," 

and Vienna~ · 

· · · . c. Audio technicians, after coordination with SE desk concemecl 

d. Students \vho will b_e studying abroad for p. full academic year at institutions 
of higher learning. · 
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