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Subject: Departure procedures

Body:

Phil was left alone in the office last night. He called me at home to ask what he should do. He said that he had 

tried calling others who live closer to the office than I, but was not able to reach anyone. Because we do not 

yet have any classified documents, I gave him my alarm number so that he could leave and so that I would not 

need to drive back in. (I presume that my number should be cancelled and that I should get another one.) In 

the future, it might be a good idea for us to tell others when we are leaving so that this does not happen 

again.
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