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ARRB Library Checkout on Lotus Notes

The ARRB Library checkout system is now up and running on the computer. This replaces the card catalog
system. When you take a book out, call up the ARRB Library and search under title for the book you want. Hit
the enter button and then more information on the book will appear such as author, a brief description, and
who owns it. At the bottom of this information is a checkout out/in procedure. Clikc on this and the next
screen will allow you to officially checkout the book. When you return a book use this procedure again to
check the book back in. If you want to see wh has a book out once you call up the book you will hit the enter
bar to reveal the general information discussed above. Once you see this screen, hit enter again. If the book
has been checked out you will see this here. If the computer instead goes to descriptive information on
anohter book, this means that no one has checked out the book. Please see me if you have any problems.
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