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Subject: Missing File 4.21.3

Body:

If anyone has this file, please photocopy what you need, and return the file to me today. There is an outcard in 

the file cabinet where this particular file should be, but no one has signed the outcard. Please, in the future, 

make sure you sign your name if you take a file from the four series, and return it within 3 days, please. Thank 

you
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