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Subject: My Hours

Body:

I have completed my hours submission for this pay period. Two points:1. I put in the 2.5 hours for 2/28 (week 

of 2/23) with this pay period.2. I estimated the number of hours for tomorrow, Friday, March 14th, subject to 

any necessary adjustment, to get it in as part of this pay period.Thanks. Let me know if there is anything I else I 

need to do.
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