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Subject: Hours For This Pay Period

Body:

Tracy: I have submitted my hours for this pay period. I calculate 33.75 for last week, 5.25 held over from 

previous pay period, and 52.00 for this pay period = 91.00 total. I guess be paid for 80.00 this pay period and 

I'll hold over 11.00 until the next pay period.Note: Today's hours are estimated. I anticipate leaving around 

2:45 p.m.Please let me know if anything is wrong or you need additional information.Thanks. Tom
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