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I'd like to solidify my leave for this week. I know I spoke with both of you about it but I do not recall discussing 

specific days. I would like to take leave on Thurs. and Fri. in order to prepare for getting my sister back to 

NY.Tom: I realize the timing could be better, so maybe we could discuss a priority list for this week, in 

preparation for the upcoming 2 weeks that you will not be here.Let me know if this is OK. Thanks.
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