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Subject: A friendly reminder......

Body:

Carrie's going away party is Friday morning. If you plan to partake in the festivities, please give your 

contribution to Jim or Marie by close of business on Wednesday. If you cannot attend, please notify us, so that 

we can plan accordingly. As the money is being used for food and a gift, a small contribution would be 

welcome, even if you do not plan to attend.
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