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Subject: admin meeting

Body:

we will have an admin meeting today at 2:30 in the public room. Christina, I want you to attend the meeting 

and put the phones on attendant available-no. We will try to keep the meeting brief. I want to talk about 1) 

the new phone coverage procedures and 2) Board meeting responsibilties. If anyone has any other issues 

please let me know prior to the meeting. Thanks.
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