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Janice will be out on Friday for a family funeral. Christina will also be off so that she can move to her new 

apartment. Eileen is leaving 1/2 day early to travel to Atlanta. I would like to set up the following schedule in 

advance so that everyone can plan their day around it:Tracy 8:30-10:00Jerrie 10:00-11:30Eileen 11:30-

1:00Cathy 1:00-2:30Jerrie 2:30-3:30Cathy 3:30-4:30The phones can be put on attendant not available at 4:30. 

Cathy, if you are not familiar with how to do this, please see me. If anyone has a problem with any of these 

times, please see me. Thanks in advance.
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