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I. Fifteen Sections of the FBI's 
Manual of Instructions 
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')' SECT'0H 4. SURVEILLANCES 'AND R.AIDS 4A 

A.. 'SURVEILLANCES IN GENER~ • 
... 1. The maintenance of surveiilances requires the use of the utmost discretipn; 

.,•,. >.oommon sense, and good judgment on the part of the SACs and the Agents·.·,···. 
!:. Arbitrary rules cannot properly '9e laid down or adhered to for this type . 
·· ·.of investigative procedure. A few t,eneral principl<ls can be laid down, J 

however, which can be applied to various types of sur~eillances. 
2. A surveillance is an investigative technique just as interviews, col~ecting 

... ,of evidence, and conducting raids are investigative techniques, and, of 
'·course, practical exuerience in this particular activity is the best 

·teacher. -
3. Surveillances are expensive in that ·they cause the tying up of manpower and 

should not be resorted to unless results can reasonably be expected. 
4. In surveillances in cases of major importance SA.Cs should assume personal, 

on-the-scene supervision and not delegate such command to subordil}ates. 
If a sufficient reason exists to prevent the SAC from bein1, personally 
present at the scene of a major su~veillance, the ASAC must be in co~~and. 
·s.AC must assure himself that all physical surveillances comply with 
Bureau instructions, and'a1•e being given adequ2.te supervison. 

5.. FBI employees other than .Agents must not be · used on surveillances 
without specific Bureau authority. 

6. Provide Agents with explicit instructions on each physical surveillance 
in which they engage. Agent personnel participat~ng on physical surveillances 
should be orally advised concernin~ the duties to be performed i~ 

.. connection with such surveillancea and should not be permitted to carry 
., .with them any written surveillance schedules. If it is necessary to utilize 

code words for commun:.cations over Bureau radios, the a.pproved list of 
code words if too lon~ to be remembered may be furnished to the Agent 
driving the car but should not be removed from the car durin~ the course 
of the surveillance. Hhen the surveillance has been concluded, the li si: 

. of' code words should be returned to the supervisor inc barge of tho 
surveillance. 

7. All wri·tten data of any kind relating to physical surveillances must be 
turned in by the Agents preparing or utilizing same to the field office 
at the conclusion of each day's tour of duty. In some instances 
.Agents will complete their tour of duty on physical surveillances outside 
their headquarters citi, and in those cases it will not be possible for 

. any written data they may have to be immediately turned in to the field 
office. However, in such situations, the Agents will be held parsonally 
responsible for safeguarding any such written data until such time as it 
~an be returned to the field office. In addition, all.3uch wr1tten data 
relating to physical surveillances must not contain anything which would 
indicate to any persons unauthoriz~d to have it that the data relates 
to physical surveillances. · 

B. In· every security case involvin.~ a subject who has been apprehended for 
a Federal violation with~n our investigative jurisdiction, the office 
of origin is to make recommendations to the Bureau concerning the 
necessity for physical surveillance ccivera~e of the subject who is free 

.on bond while awaiting trial or pendin!$ appeal following conviction." 
The office of origin is to closely follow the appeal proceedin~s of 

· security subjects, makin~t arrange.ments with the Washin~t on Field Office 
or other offices, where necessary, in order that the office of origin 
can be assured that it is instantaneously notified of any court decision 
affecting the merits of the appeal. The office of origin is to promptly 
notify the Bureau in such instances, making recommendations fo~ any 
changes in the coverage of the subject and whether physical surveillance 
should be utilized until·he is committed to custody.) 

'·' •.' 

This document is prepar.ed in response to your ~e~uist cine~ -~8 not for ~i8semi­
t"on outside your Committee. Its· ~tSe 28 hmttea to off~ctal pto?eedtng8 by 

~~u~ Committee and the content may not be disclosed to unauthortzed p.e1·son­
nel w,ithout the express approval of the F Bl • 
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D SECTH'"'. 4. SURVEILLANCES AND RAIDS 

. B. TRAINING • . "· •. 
. , · ·1. Afford adequate indoctrination and training to Agents assigned to physical ;"). 

·. ·. surveillances prior to utili.zing them. Training should encompass completp". . . .;..1 
~~ · review of pert~nent portion~ of ~anual and other relevant material and · 

: - disoussion"of desirable and undesirable techniques. Piscussion should J 
include: 

<..· ~.'.' a. Botation of automobiles, use ofvariety_of oars, changing license tags 
·' ·b.· Parking in.one place .too long, parkinp; where subject can observe, 

parking in restri·cted a:reas, parking surveillance cars in vicinity 
Bureau office, several Agents sittin~ in parked cars for extended time 

d. Point out value of radios and fixed observation posts in aiding with 
· ·parking problems. · · 

~1 d. Cover alertness re counters~rveillanoe, attempts of subject to discover 
surveillance, operation of other physical surveillances, persons 

,. attempting to take licen~e numbers. 
·•· &~: e. Discuss conditions peculiar to your territory affecting physical 

surveillances, · 
2. Complement training in offices having full time surveillance squads with 

conference every two weeks. Conference to include new developments and 
pertinent instructions. 

: C. REASONS FOR CONDUCTING SURVEILLANCES 
The purpose of the surveillance is an important factor"to keep in mind 
at all times, and the Agents assigned to surveillances must know the purpose 
in order to function efficiently. The Bureau surveillances usually have 
for their purpose one or more of the following: 
1. The location of fugitives through the surveilla~ce of relatives or 

known contacts . · 
2. Surveillances conducted to cover pay-offs in extortion cases 
3. Surveillance of subjects or suspects in espionage, sabotage, or other 

national defense cases to observe their activities and ascertain the 
identity of their accomplices 

4. Surveillances conducted at the request of other governmental departments 

D. TYPES OF SURVEILLANCES 
1~ Fixed surveillances 

These are surveillances often referred to as plants, where the A~ents 
are stationed'in one location and usually involve the surveillance of 
a place to determine the activities and the identity of persons goin~ 
in and out of the premises under surveillance. 

2. Mobile surveillances 
This is a moving surveillance where the Agents are moving about on foot, 
by automob~le or on trains, airplanes, or other means of transportation, 
surveilling subjects or suspects in Bureau cases. These types of 
surveillances may be broken down into the following categories: 
a. Close surveillances 

~lliere it is necessary to keep the subjects or suspects under 
surveillance at all times and where it may involve considerable 
activity to loc~te the subjects or suspects again if they are 
lost. · 

b. Loose surveillances 
All surveillanes which may be conducted as spot chAcks to 

·' determine the contacts and activities of the subjects or 
suspects and where it may be proper to drop the surveillance 
temporarily rather than risk the chince of being "made." This 
type of surveillance is sometimes desirable in very discreet 
investigations i~volving subjects whose habits and contacts 
are so well known that they can be readily loc,ted again if 
:i.t becomes desirable to drop the surveillance temporarily. 

' . 
.. . ··~~ 
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E. 

SURVEILLANCES AND RAIDS • 4E - G 

; 
The equipment used on surveillances will depend upon the type and purpose of~·~ 
the surveillance. The following examples illustrate some of the uses of 
technical and other equipment on Bureau surveillances. . 

SURVEILL~~CE EQUIPMENT 

1. Firearms, restraining devices, and lighting equipment on fugitive 
surveillances · 

2. Surveillances in extortion cases often require a great variety of equip­
ment, including radio, decoy packages, signaling devices, binoculars, 
lighting equipment, as well as firearms and restraining devices. 

3. Automobiles are essential in practically all types of surveillances and 
care should be taken to insure that the cars used are not conspicuous 
and are speedy enough to follow the vehicles driven by the subjects or 
suspects in the case. Consideration must be given to changing automobiles 
and/or license plates. 

4. Photographic equipment can be used in practically all types of surveil­
lances~ In this connection, the variou~ types of still- and _movie­
camera equipment that the ' Bureau has available and which are described 
elsewhere in this manual should b~ kept in mind. 

5. Radio equipment can often be utilized to advantage on surveillances; 
however, care must be taken net to utilize such equipment if it will 
attract attention by being conspicuous. 

6. Although cash is not ordinarily considered as equipment, it is very 
essential that the Agents on surveillances provide themselves with 
sufficient cash to enable them to operate without the use of credit cards 
and in some cases GTRs. A supply of small change is essential, 
especially nickels and dimes, for use in making phone calls at unusual 
hours from pay stations. 

[7. Special surveillance devices for major ~ases can be built by the Exhibits 
Section in conjunction with the FBI Labcratory when time permits. When 
requesting such devices, include photographs, measurements, and other 
informative data which will be needed to build the items. Full justifi­
cation for the r.equcst must be included.] 

.. ' 

F. DRESS OF AGm~TS ON SURVEILLANCES 
It is extremely important tha-t .Agents on sur"'ieillances dress in such a 
manner so as not to attract attention by looking out of place in the areas 
where they are working. They should at all times try to blend into the 
background and make themselves as inconspicuous as possible. This may 
involve wearing sweaters, slack outfits, or overalls in some s~tuations and 
in others may even require the wearing of f~rmal attire. 

G. KNOWLEDGE OF THE S~~JECT lniDER SURVEILLANCE 
1. Agents on surveillances should familiarize themselves with the file of a 

case and utilize every other possible means of obtaining a knowledge of 
the subject that they are to have under surveillance. 

2. Agents going on a surveillance to relieve other Agents shculd, wherever 
possible, have an opportunity to talk with the Agents who have previously 
worked on the case in order to obtain information as to the subject;s 
physical characteristics, as well as his habits, recreation, and business 
contacts, sinoe this will enable them to more intelligently carry out 
their assignment. 

. . 
. . ··•i 
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( SECTION 4 •• RVEILLANCES AND RAIDS' • A..CTIVITIES OF AGENTS ON SURVEILLANCES · ·· 

1. It is of paramount im~ortance that Agents on surveillances act perfectly 
natural at all times. Any indications of self-consciousness or unusual 
actions or appearance of the Agents will, of course, assist the subject in 
verifying any suspicions he may have that he is under surveillance. 

2o Agents on surveillances must be constantly on the alert for countersurveillances 
on the part of accompliees of the subject. For example, when a surveillance 
is being conducted on foot, it is desirable to have one of the Agents w.alk on 
the opposite side of the street from the subject in order that he might be in 
a position to observe any countersurveillance activities on the other side of 
the street. Agents on fixed surveillances must, of course, always be on the 
ale~t for microphone plants and taps on th~ telephones being used by the 
.A.gents., 

3. The use of contacts, sources of information and confidential informants 
should not be overlooked by the Agents on surveillances. For example, in 
the event a subject registers in a hotel~ considerable information can be 
obtained among the employees and management of the hotel if informan~s have 
been developed among them. 

4. .A.gents on surveillances should constantly keep in touch with the[supervisor 
(SAC in cases of major importance)Jin order that he might be continually 
informed of the developments in the case. It is extremely important that 
Agents immediately communicate with the[ supervisor (or SAC) )when the surveil­
lance is lost by one particular Agent in order that this Agent might be able 
to catch up with the surveillance again the next time the Agents who are 
following the subject call in. The importance of the coordination of the 
.A.gents'working on the surveillance with the[supervisor]by means of telephone 
and in some instances radio, cannot be over-emphasized, and in order that 
this might be effective, it is necessary for the Agents working on the surveil­
lance to be in communication with the[supervisor)as frequently as this can be 
done without attracting a.ttention. 

fENTING OF PRENISES FOR USE IN FIXED SURVEILLANCES 

~· 
2. 

4., 

Fixed surveil~ances from automobiles parked on the street are usually good 
for only a few hours due to the faot that the cars become cons~icuous., 

Prior to renting quarters, care must be taken to first ascertain t 'he 
reliability of the owner of the property by a discreet inquiry. 

Where the reliability of the owner. is questionable or when other circumstances 
·indicate that such a procedure is desirable, a pretext should be used; how­
ever, the Agent developing the pretext should be careful not to evolve some 
situation which might be even more embarrassing than the truth. such use 
of pretext requires careful thought and planning. In many instances the 
Agent must disclose his official identity in order to obtain suitable 
quarters for the surveillance; however, in such instances, the intimate 
details of the surveillance and the case under investigation should never 
be disclosed to the person contacted no matter how reliable he may appear· 
to be., 

When quarters are rented for a fixed surveillance, telephones should be 
installed in order to enable the Agents on surveillance t<o communicate with 
the office and with the Agents on the outside. 

Lf. 

7-13-55 
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5. 

7. 

SEt • ~·. SURVEILLANCES .AND RAIDS •• 4I - X 

The Agents on a fixed surveillance should use extreme caution to prevent ; 
~ire hazards. Their personal habits and condupt should be such that thei~~ 
will be no cause for complaint from neighbors or those from whom the 
property is rented. 
The arrival and departure of .Agents assigned to the. surveillance should be 
arranged at a time when there will be the least possibility of arousing 
suspicion on the part of subject or other persons in the building. Agents 
going to and from the premises must be constantly on the lookout for 
countersurveillances on the part of subject or his accomplices. 
All Bureau property taken to the place of a fixed surveillance must be 
completely inventoried. This action should be done before the property is 
moved into the quarters to be occupied. When such property is removed, or 
when the surveill,ance ~s abandoned, the property removed must be checked 
off the inventory •. With the abandonment of such a surveillance, a thorough 
and detailed search of the premises must be made to prevent the loss of 
Bureau· property, or the subsequent i~entification of Bureau .Agents through 
the tracing of such property. Serial numbers and other identifying informa­
tion should be removed from such equipment before it is taken to the prem­
ises being used by the Agents on the surveillance in order to preclude any 
possibility of such equipment being traced back to the Bureau. Discarded 
work papers, scratch pads, carbon papers, or the personal effects of an 
Agent from which a·n identification can be made sha11 not be abandoned at 
any time in or near the quarters used for a fixed surveillance. 

·;r. SURVEILLANCE SUPERVISION 

2. 

Designate .Agent to be responsible for on-the-scene coordination of each 
surveillance. This .Agent is responsible for insuring that surveillance 
logs are submitted on a daily basis by each participating .Agent and for 
keeping SAC or supervisor i~~ediately advised of all major developments. 
All .Agents must assure themselves that the SAC is kept informed. The 
designated Agent must be advised by supervising official on a continuing 
basis of all information pertinent to the surveillance. 
Surveillance logs must be reviewed and cDordinated on a daily basis by 
appropriate supervisor. After review, log must be furnished promptly by 
supervisor to substantive case Agent for action. 
SAC must i~~ediately advise Bureau of any development of major importance 
or potential embarrassment. Advise SAC (and through him Bureau)· of any 
situation where surveillance is "made" by subject. 

X. SURVEILLANCE LOGS 
[ 1. Each Agent participating in physical surveillances [in all criminal-type 
[ cases and in security cases wher~ the activity observed might result in 
[ prosecutive action should)maintain separate surveillance notes in the 

form of a log reflecting in chronological order only his pertinent 
observations noted during tour ·of duty. Entries noted on these logs 
should be made as ·original entries whenever possible. If physical cir­
cumstances prevent recording directly to a surveillance log, appropria.te 
entries should be made on the log at the earliest possible moment. Any 
notes necessary to · support subsequent entries on logs and essential to 
refresh an Agent's recollection should be retained and attached to the 
log itself. This log and any notes used tb compile it are to be retained 
permanently so that an Agent testifying to a surveillance will, if· 
necessary, produce and refer to only his own original notes. Logs are 
to be submitted to the office immediately upon conclusion of each day's 
tour of duty.. Each participating Agent should sign the last page of his 
log utilizing his Bureau name. [Keep in mind that -4,gents' indiv:i.dual · 
surveillance logs and notes used to prepare these logs may be produced 

·in court. Accordingly, it is essential that the~r physical condition 
and contents b~ above criticism or doubt.) 

5 
1 -13 · 58' 
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SURVEILLANCES AN.D RAI" 4K c .. • 2. -~n security cases only, when the activity observed on a surveillance . 
.-··is not believed to have prosecutive possibilities, a composite surveil- ..• ·~ 

lance log may be submitted. This. log should[ list-, )in chronological ' · 
order, the results of an entire day 1 n nurveillance for e~ch subject. j 
Each Agent is to place hin initials opposite those entries(showing]his 
personal observ-ations and is to affix his signature at the end of the 
log. Administrative details concerning a particular surveillance should 
be set forth in a cover sheet attached to the composite log. It is not 
anticipated that a composite log will be produced at a trial; however, it 
is possible that some activity observed, although not appearing at the 
time to have prosecutive ramifications, might, at a later date, have such 
posnibilities requiring the production of a composite-log. It is, there­
fore, essential that the physical condition and contents of composite 
logs be above criticism or doubt. 

3, Individual surveillance logs and cqmposite logs should be ~ade on lined, 
whitel letter-size tablet paper, preferably in ink. Title should read: 
Physical Surveillance of: (name of subject). On second line show date; 
if surveillance extends beyond midnigh-t, show both dates .. On the third 
line indicate location. Number pages. 

Start entries on next line below title. Never leave blank lines between 
items on log. First time entered will be time surveillance commenced: 
If subject is not observed, entry should show: "8:00a.m. to 5:00p.m.-­
subject not observed this date." Show reasons for discontinuing surveil­
lance on cover sheet. Cover sheet may be used on continuing basis for 
administrative data. If you wish to use cover sheet, submit proposed 
form for approval. Cover sheet should contain only administrative infor­
mation. 

4. In security cases, when individual logs are submitted[showing)activity 
which might result in prosecution, an administrative composite log[may] 
be preparea[listing]in. chronological order the results of a day's 
surveillance on eacn individual. Entries[showing]an Agent's observations 
are not to be initialed by him nor is each participating Agent to sign the 
composite log. These composite logs will not be introduced in court and 
will be prepared for administrative use only and to facilitate reporting 
and channeling information. ?hese composite logs should be filed 
separately and apart f~om the original logs. Separate subfile~ may be 
utilized for this purpose. In criminal cases, composite logs may be 
compiled if circumstances in individual cases warrant • 

. . ·~ 
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4L- N SEC, SURVEILLANCES .AUD RAIDS • L. PLANhiNG SURVEILLANCES IN ADVANCE • •• ,.~ 
1. Certain types of surveillances, such as the surveillance of pay-.off spots' · . ·,:)··. 

~n extortion cases·, can and mu~t be carifully planned in advance aad each : _ 
of the Agents assigned to the surveillance should kndw exactly what his J 
duties are and just what is expectad of him in this particular assignment. 
A careful survey of the pay-off spot should, of course, be made in advance" 
and the details of the location and the surrounding terrain explained to 
the Agents by blac~board d!agrarns or other illustrativ~ methods. 

2. In other types of surveillances, certain problems aris'e again and again 
which can and should be planned in advance. For example, the problem of 
taking over a surveillance rt a rajlroad station comes up very frequently 
in most f·i.eld offices, a.ud :.:·::: .. ·_·e is no reason why detailed plans cannot be 
worked out in adva~ce and di~~ussed at Agent conferences so that all the 
Agents in the office will know the details of such plans. The same pro­
cedure should be worked out for handling surveillances at airports and bus 
termin~ls, as well as other surveillance problems peculiar to the particular 
field office, such as handling surveillances on subways, ferry boats, 
tunnels, and other means of transportation. · 

11. HAIDS Iii JENEHAL 
1. iihen a danJerous assignment al'·ises in which the practical application df 

firearms ~iJht be reasonably anticipated, the SAC must personally take 
charge. SACs must assw~e leadership in raids or arrests where firearms 
might be used and in mGjor cases of grea~ importance even though there 
is no :indication that firee>.nns might be employed. Unless emergency 
conditions prevent prior notification, ~he SAC or person acting in his 
absence mu3t be immediately notified when such a situation arises, before 
action is taken toward apprehension. The Bureau should be advised by 
teletype or telephone of the ~arne of the official who will be in charge 
of the da.nJerous ass ign:;'lent. If the SAC or ASAC wiJ.l not be on the spot 
in charge, sufficient explana~ion should be outlined which will iddicate 
the reasons for the inability of the above-named official's participation. 

If a major case is being investigated involving the hot pursuit of fugitives 
which re-=1uires a concentration o::: AJents, it is incumbent upon each SAC to 
arran~e for 24-~our coverage in the resident agencies in his territory where 
the activity is such that it caa be expected there will be numer~us phone 
calls and contacts from co-operative citizens and other law enforcement 
personnel. Where necessary, wale clerks rna; be utilized ~o effect such 
coverage, No such coverage should be initiated without Bureau authority. 

2. A raid is an offensive type of operation characterized by the suddenness 
of its delivery. The purpose of conducting raids is usually to apprehend 
individuals or search premises. do two raids if planned to best advantage 
will be conducted exactly the same. However, the following elements will 
characterize well-planned operations of this type: 
a, Speed 
b. Surprise 
c. Simplicity 

[ [d. Safety of all personnel 
[ e. Superiority of manpower and firepower] 
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SECTIOl' • SURVEILLANCES .AND RAIDS • 4N 

PLANNING RAIDS 
1. Every raid should be carefully planned in advance to insure the greatest 

factor of safety to the raiding party and innocent bystanders, and to 
prevent the escape of the persons sought. 

2. One individual designated as a raid commander should be re'sponsible for 
planning and conducting of the raid, and it is his responsibility to see 
that all members of the r~iding party are aware of the parts they are to 
take in the raid and he alone should be charged with the duty of changing 
plans and issuing orders as the situation may demand. 

3. As careful and detailed reconnaissance as time permits should be made of 
the vicinity of the place to be raided, noting all avenues of escape, such 
as doors, windows, skylights, fire QScapes, streets, alleys, and roads. 
A neighborhood investigation may be necessary at times to determine whether 
confederates of the person being sought may be residing near the premises 
to be raided. During this investigation it can be determined whether 
Agents coul~ be stationed in neighboring ~omes or apartments. .A. _map or 
diagram should be prepared following this survey and should. be shown to 
the Agents participating in the raid. 

4. On the basis of the information available, the raid commander must deter­
mine the number of persons t~ be in the raiding party, the time when the 
raid is to be conducted, the equipment necessary, and i~sue instructions 
so that each individual Agent on the raid will know exactly what is ex­
pected of him a-nd just what action he shou_ld take under circumstances 
which can be readily foreseen. In planning raids, the following questions 
must be determined by the raid commander: 
a. Number and selectio~ of raiding party -

b. 

b. 

(1) The party shou,ld include only Agents who are properly qualified 
in handling firearms; in the event local officers are needed to 
asoist, these officers should have the same qualifications. 
All of the Agents and officers on the raid should know each 
other so that they will be able to recognize each other under 
emergency circumstances, The number of men needed on a raid 
depends on the circumstances, The raiding squad should be 
divided into such groups as are necessary in conducting the 
raid. These groups should be instructed in their duties, 
certain of them being informed of the fact that they will enter 
the premises to make ~he arrest and others will be charged with 
·the responsibility of covering this activity in order to prevent 
the escape of the subject, and also for the purpose of neutralizing 
any hostile gunfire by persons in the house. It will be the duty 
of the covering Agents to prevent escape of the individual sought 
in the event he emerges from the house after th~ raiding party 
enter&, 

The time of the raid 
(1) This will depend on the habits of the individuals sought and the 

information available as to their activities or possible future 
plans. In the event it is necessary to conduct the raid in the 
night, the necessary lighting equipment should be available. 
Usually it is found desirable to conduct raids shortly before 
dawn as this permits the Agents to take their places under cover 
of darkness and as the daylight comes permits the observation 
of the place and occupants during the raid. 

Raid orders are issued by the raid commander who will advise each 
Agent or officer on the raid of his specific duty. He will, of 
course, furnish all of the information available concerning the 
persons to be apprehended to the members of the raiding party. 

('-
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SECTION 411fURVEILLANCES AND RAIDS • The equipment to be used will be determined by the raid commander · and 
will depend upon the circumstances of each particular case. Obviously 
high-powered rifles cannot be used in congested areas and the type o.f 
firearms used will conform with the location of the plaoe to be r~ided 
and the proximity of neighboring houses an~ buildings, All the equip­
ment, including firearms, handcuffs, leg irons, electrical and technical 
equipment, should be inspected by the raid commander or an.experienced 
designated Special Agent prior to the raid, Agents should be partic­
ularly alert to display suitably their identification, either by means 
of arm bands or badges, especially at all times when they are moving 
about in the possession of exposed firearms, Consideration should be 
given to using arm bands and pass words to identify Agents on the raids 
~nd Agents should display badges prominently on the outside of their 
coats. Of course, all automobiles used in the raid must be filled 
with gasoline and oil and be in perfec.t running condition. 

[Each office is to maintain i supply of arm bands in sufficient q~antity 
to provide 50% of the .Agent personnel with them.) 

e. An assembly point should be designated near the place which is to be 
raided where all Agents can assemble just before the raid for final 
instructions prior · to proceeding to their positions •. In the event the 
place to be raided is near the field office, it would not be necessary, 
but where the objective to be raided is some distance away, an assembly 
point should be used, Of course, the assembly point must be sufficiently 
far from the scene of the raid to preclude the possibility of the sub­
jects• being warned of the propoeed raid by this assembling of Agents, 

Every effort must be made to avoid having our investigative operations 
and the activity of our personnel become obvious to newspaper repre­
sentatives, photographers, and idle curiosity seekers. A location should 
be selected which will prevent concentrating the personnel in central 
and public places. The Agents should not arrive in a group but 
singly or in pairs and avoid attracting attention to their movements, 
llhen carrying fj,rearms, suqh as machine guns or shotguns, the departure 
from the Bureau headquarters or wherever a temporary headquarters may 
be located should be by rear or side entrance and such movement should' 

·not be a group departure which will give the appearance a mass raid 
is ~bout to take place. 

APPROACH TO THE PLACE TO BE RAIDED 
1, The exact manner in which raiding Agents and cover Agents should approach 

the place to be raide1 dep~nds upon the type of place raided and the 
surrounding territory. In any event the approach should be made in such 
a manner as not to warn the occupants of the raid objective before all 
of the .Agents are in their proper positions, This may involve in some 
cases leaving automobiles at a distance and approaching the place to be 
raided on foot. When automobiles are so left, they should be securely 
locked and in many instances it may well be part of the raid plan to have 
these cars used for the purpose of blocking roads and other exits from the 
place to be raided. When it is necessary to use a large number of auto­
mobiles to conduct a raid, these cars should not proceed from the Bureau 
o~fice or garage in a caravan and should not collect at any given point 
near the place to be raided at any appreciable length of time prior to 
the time the raid is to be conducted. Large numbers of similar cars 
closely following each other during unusual hours ' will attract attention, 
resulting in reports to the local police. Rather than,this, the .A.ger..ts 
should be required to set their watches before leaving th; office and 
be instructed to proceed ~ver different routes, meeting at a given point 

; at I a. given· time immediately prior to the time the raid is to be conducted. 
Care should be taken to make as little noise as possible. The slamming 
of automobile doors should be particularly guarded against. 

~. Prior to giving the signal for the h·eginning .of the raid, the raid commander 
should knew definitely that all. of the men are in position and have had 
an opportunity to make use of whatever natural cover is available. 
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SEC. SURVEILLANCES AND RAIDS • 4P - 0. 

~-
ENTERING THE PLACE TO BE RAIDED ; ., 
1. Raids may begin by a signal f.rom the raid commander to the occupants of · .. /~ 
_. ·the place being raided, advising them of th~ official identity of the 

raiding party and reauesting their surrender. Sometimes this can be ~ 
. ~ccomplish~d by a teiephone call and in other instances it will be nec~ssary 

to shout to the occupants of the house from the outside, attract attention. 
by blowing a whistle or some similar method. Many raids of premises, 
however, are begun by the raid co~~ander, after providing for appropriate 
outside protection of the premises, approaching the front entrance and 
demanding entry after making his presence and official capacity known. 

2. Both the raid£ng Agents and the covering Agents must utilize all natural 
covering available during the approach to the place to be raided and during 
the raid. Cover not only protects the Agents from hostile gunfire but also 
conceals their movements and whereabouts so that they cannot be observed by 
the occupants of the house or place ·being raided. 

3. If tho' subjects in the house being raided do not surrender and are known 
to be dangerous and desperate characters, tear gas should be utilized to 
forco them out of the premises. Hhen this is Clone, _.the raiding Agents 
will have to wear a gas mask when entering the building after the raid is 

~ . _ . over. Even though subjects emerge from the house after the gas is used, 
Agents entering the house thereafter should use extreme caution to guard 
against surprise attack by others hiding in the house whose presence was 
not contemplated. . 

4. In any raid the participants should clearly identif~ themselves as Special 
Agents of the Federal Bureau of Investigation to all perso~s in the place 
being rai~ed and those nearby so that .no claim can be made by subjects that 
they were being hijacked by other gangsters. 'Identity should be made known 
verbally by a loud clear statement on the part of the raiding officers that 
11 We are FBI Agonts~ 11 or "We are Special Agents of the FBI," and by the 

·display of badges. 

DUTIES OF COVERING AGENTS 
1. The primary duties of covering Agents are to cover the approach of the raiding 

-Agents to the house and prevent the escape of persons sought. Ordinarily no 
Agent should fire unless he observes someone fi~ing out of the house. 

~· When persons arc seen emerging from the house, they should be advised bf the 
raiders' identity and called upon to surrender, If, however, they come out 
of the house shooting, the covering Agents should immediately return fire. 

3. It is the duty of covering Agents to guard against possible attack by con­
federates of tho occupants of the raided house who may come up from the rear 
either to assist the subjects in the ho'use or possibly due to the fact that 
they are una1varo that the raid is in progress. The covering Agents must also 
guard against the possibilities of accomplices residing in adjacent houses 
or apartments. 

4. It should be realized that raid commanders assign sufficient personnel 
to all areas outside the premises to meet any reasonable emergency that 
may arise. Members of a raiding party should not leave their posts and 
congregate when any ordinary activity arises, In doing so, the areas 
previously assigned to the Agents will be left unguarded, and in the event 
of ·shooting, it is highly possible that some of the Agents may find them­
selves in the cross fire of other Agents. 

•·· 
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5. 

6. 

7. 

SEc·' 4. SURVEILLANCES AND RAIDS • The covering Agents should remain at their positions of duty until the raid 
commander instructs them to le.ave. ·;•.:., 
When possible, covering Agents should locate and disable automobiles of th~ 
occupants of the ho11se as soon as possible after arriving at their posts iE 
o~der to hamper the escape of the occupants should this be attempted. 
The raid commander shoulcl give consideration and make any necessary plans in 
connection with the notification of police that a raid is in progress when 
the circumstances appear to make such action advisable. 

R, ACTION TO DE TAKEN AFTER THE RAID 
[ 1. [Deleted] 

2. All persons apprehended during a raid should be taken under proper guard 
to the place where they are to be detained. 

3. Where the possibility exists of other members of the subject's gang coming 
to the house that has been raided, a sufficient number of Agents properly 
armed should be left in the house or apartment. These Agents must conduct 
themselves in such a manner as to not arouse suspicion and warn confederates 
of the apprehended persons that the former occupants are no longer there. 

4, All raids should be conducted as secretly as possible and without resulting 
in undue publicity. The names of participants in a raid should not be 

· " disclosed without prior Bureau authority. Should anyone be killed during 
a raid and inquest ~y local authorities is necessa~y, arrangements can 
usually be made for one or two Agents to testify for the entire raiding party. 

5. Agents on a raid should never indulge in promiscuous shooting and should 
constantly bear in mind the Bureau' s rule that Agents should shoot only in 
self-defense. 

S. BLOCKING OF ROADS 
1. Several situations may arise which will raquire that one or more roads be 

blocked, The purpose of this procedure will largely determine the methods to 
be employed. There are set forth below several suggestions as to effective 
means of blocking roads. 
a. To block roads for the purpose of inspecting automobiles. To bloOk 

persons who may be leaving a particular area most effectively, a 
blockade should be provided allowing only one-way traffic in a single 
lane. The noint selected should be located where natural cover is 
afforded fo~ the £~ents engaged in this work, such as where a roadbed 
is cut through a hill or where concrete abutments or bridges are available 
for cover. Consideration should be given to locating the point of 
blockade at a place where it cannot be ~bserved from a distance and 
thereby enable the approaching cars tc turn around and go back without 
approaching the ~lockade. Wooden barricades and stop signs can be 
utilized in telling the vehicles to travel in one lane. Several cars 
should be permitted to pass through one direction and then several from 
the other direction so t!~at the traffic will not be unduly delayed. In 
addition to the Agents working at the point of blockade, other Agents 
should be stationed at points a considerable distance from the barricade 
up and down the road to stop any vehicle which may attempt to turn around 
and go back when they observe the barricade. 
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SEC~-·~ SURVEILLANCES .AND RAIDS • 4S 

'" ::)>{'To block a road and stop a specific automobile can be done by select'il1g~ 
a point in the road which is relatively narrow and extending a rope or · 
cable across the road with a stop sign attached to the center. One end: 

.: .. t . 

of the rope or cable can be fastened to a tree or'some other similar ~ 
object on one side of the road and the rope then laid flat across the 
road and the other end wrapped around a tree or pole in such a manner 
as will permit the rope· to be pulled taut across the road and securel·y 
fastened. Agents can be stationed under cover to pull-up the rope or 
cable when the wanted car approaches. Other cars will not be stopped 
and can easily drive across ~he rope or cable as it lies on the road. 
This cable or rope should be placed across the road diagonally so that 
if the wanted car is driven into the obstruction it will be deflected 
sideways to the side 'of the road into a ditch or an embankment. Other 
Agents should be stationed at a considerable point up the road in the 
direction frpm which the car is expected to appear, and these Agents 
have the duty of watching for the wanted car and notifying the Agents 
at the barricade of its approach and also of blocking the escape of 
the car if it turns around and tries to go back. If the wanted car 
approaches the barricade and stops, Agents, properly armed, located 
under cover on one side of the road should train their guns on the car 
and commmand the occupants to alight. · 

Co Roads can be blocked with automobiles in tiose cases where a car is 
expected to proceed along a certain road on which there is considerable 
t·raffic and where it is not feasible to use either of the above methods. 
This roadblock can be established by having Agents in one car stationed 
beside the highway at an intersection or in a filling station, who will 

. be on the lookout for the wanted autorrobile. One or more oars with 
Agents should be stationed at a point at a considerable distance down 
the road but within view of the first car so that signals may be ex­
changed. When the wanted car approaches, the first car will si~nal 
to the Agents in the other cars who will drive their cars across the 
road in such ~ manner as to completely block the road and force the 
oncoming car to stop or turn around. No Agents, of course, should re­
main inside the car which is used as a barricade. If the car turns 
around and attempts to turn back, the Agents in the first car can use 
their car to block the road. 

d~ In general, the type of barricade used will depend upon the type of 
highway, the amount of traffic on it, the surrounding terrain, the 
character of the persons sought, and the time available. Blockades 
should be established at a point where the road is narrow if this is 
at all possible. The point selected should be between deep ditches, 
h~gh embankments, or heavy woods to prevent the wanted persons from 
driving around the barricade throudh open fields. Agents covering this 
point should all be placed on the same side of the road so that they 
will not injure one another by cross fire. 

e. If it becomes necessary to approach a car which has been stopped at a 
barricade, you should take advantage of the cover provided by the car 
itself in approaching it. This should be done, of course, in such a 
manner as to place the occupant of the car at a disadvantage in your 
approach to him to effect an apprehension or require him to iet out 
of the car in question. · 

fe Whenever a roadblock is established in which any Bureau personnel is 
physically pr~sent and participates, it is fundamental that the Agents 
be in charge of such operation and they must make sure that the police 
or .any others participating furnish full cooperation. Each SAC will be 
held personally responsible to see that any such roadblock is complet~ 

and no excuse will be accepted for any such operation which proves to 
"be ineffective. In planning a roadblock, definite consideration must 

be given to providing for the safety of the officers participating and 
innocent citizens who can logically be expected to run into such K 
roadblock on the public hi~hway. 
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SECmTON 4. SURVEILLANCES AND RAIDS •• Law of search and seizure • Agents operating a roadblock should be familiar with the law of search ~n~! 
s'eizure as stated in Bureau[monographs on this subject furnished to all -~· ~ 
offices)and in Training Document 13, "Roadblocks." \ 
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DATA PROCESSING SECTION, COMPUTER SYSTE1S DIVISION 
1. Automatic Data Processing (ADP) assistance is provided by the Data 

Processing Section (see ~ffiR, part II, section 3, pages 28 & 29). 
2. Computers and other Automatic Data Processing Equipment (ADPE) are 

involved in every facet of business and Government. Therefore, it 
is very likely that computers or other ADPE may be directly involved 
in a criminal violation or a security matter of FBI jurisdiction. 
The Data Processing Section should be immediately contacted. Expert 
ADP personnel are available to provide assistance.] 

' 
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FOR OTHER GOVEitN.t'lE1"T .AGENCIES 
)· "i' 

Bureau is .required to cond. ap.plicant-type in-vestig~tionaf persons seeking 
go-vera~ental e~ployment and employed in executi-ve branch o~ederal Government 
as a result of laws and Executl-vo orders· in certain categories and by agreements 
between Bureau, Department, President, and other go-vernmental agencies. In 
·addition, Bureau is required to conduct in-vestigations in certain instances of. 
nongovernmental e~ployees or a.uplic~nts (1) whose duties require access to · 
highly Festricted data, ana · (2) U. S. citizens employed or being considered for 
employment by public international organizations. Specific information con­
cerning autho'rity to conduct these investigations will be furni-shed by Bureau 
to field offices upon request. ~ 

The term "·applicant, 11 as used hereinafter,. is synonymous with the term 11 employe e. 11 

A. 

0 

[. 
[ 

CLASSIFICATIOliS LUD ADMINISTRATIVE PROCEDURES 
The followin~ instructi~ns apply to ihvestigations of applic~nts and 
employees for other Government agencies. Special instructions pertaining 
to individual categories are furnished at the end of this section. Each 
Agent must familiarize himself with the general and special instructions. 
1. Classifications 

a~ ],.16 - A tcmic Energy Act - Applicant or Employee (AE.AA o.r AEA.E) 
b. 151- (Referrals from Civil Service Commission (esc}) 

1 Peace Corps (PC) 
2 United States Information Agency (USIA)· 
3 National Aeronautics and Space Administration (NASA} 
4 .Atomic Energy Co~~ission (esc) 
5 u. s. Arms·Control and Disarmament .Agency (ACDA) 
6 Agency for International De-velopment (AID} 

c. 77 
(1) Departmental Applicants (DAPLI) 
(2) [United States Courts App_licants _(USCAPLI)] 
(3) thintenance Employees tnaoe of field office) 

d. 161 - Special Inquiries for the White House, Congressional 
Committees, and. Other GoYernment Agencies 

e. 140 - Security of Govern:nent E:nployees {SGE) {EO 10450) 
!. 138 - Loyalty of Ewployees of the United Nations and Ot~er 

. Public International Org:a.nizati ons {LEUN} (EO 10422) 
2. Initiation of investigation 

Personal history data as received by Bureau is forwarded to field. · 
If data are inadequate, see "Who's Who in America"; 11 Who's Who in 
(State, City, or Section)"; "Who's Who in (Profession) 11

; Directory 
of Directors; rfurtindalc-Hubbell Law Directory; and other 
professional directories. Information in Identification Division 
files and Bureau files is sent to field if pertinent for investigation 
and.inclusion in r~port. · 

3. .Assignments of cases 
Must be searched, opened, and assigned immediately. Investigation 
is to co~~~ence i~~ediately. 

4. Indices searches 
Bureau indices in applicant case (not SGE' & LEUN) are searched only 
against applicant's name, names of deceased relatives, and names of 
relatives residing in foreign countries. Each ~ield office must 
oarefully search names of following agairist indices: 
a. Applicant 

Include variations and additional names developed during investiga­
tion. Ad-vise Bureau and interested offices of additional names 
developed. 

b. Close relatives re~iding in field office territory 
Search must include all names used by relatives·. Include maiden 
name of applicant'~ spouse. Questionable ~dentity must be resolved. 

I • 

-Tki~ document is prepar~d ·in . . . 
natwn outside vour C01n . response to your request and . 
Your CommittP.e and th m~ttee. lts.use is limited to . 1fl not for dissem{.. 
nel without th e content may not be d" l . offu!utl m·oceedings b 

~ ~wpres$ approvat of the FBI zsc osed to unautho?·ized persoJ!. . . 
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5. 

6. 

; SECT:tON 19. APPLI • . AND EMPLOYEE INVESTIGATIONS ,.(DUCTED 
FOR OT GOVERNHENT AGENCIES • 

Include in search 
investigation was 
vestigation. Not 
15 years of age. 

not only names of close relatives known when 
initiated but also those identified during in­
necessary to search names of re~atives under 

c. References 
Name shoul~ ~e searched th~ough office indices where reference 
resides. Names may bci· ~earched only a, they appear in reference 
material furnished. Searches of variations in name and initials 
not required, unless develpped d~ring inv,stigation. File 
searches of names ~f additional references developed during ~n­
vestigation should be made. 

d. Others 1 

It may often be necessary to search against indices names of 
otho~ _ persons and names of organizations with which applicant 
has been identified. Hhe.re common sense dictates, names of per~ 
sons with whom applicant has been closely assobiated during his 
adult life, such as roommates, close social friends, divorced 
spouses, and others where relationship would warrant, must be 
searched against field office indices. 

Deadlines 
a. Deadline date is date renort to be received at Bureau. 

· ·~11 deadlines are figure~ from date of order letter and cannot 
be changed .without Bureau authority. 

b. Deadline must be met unless delay beyond office control 
(1) If deadline will not be met and no administrative action 

deemed warranted, form ?D-205 or other communication must 
reach Bureau by deadline-date advising 

lal Reason for delay 
b When report will reach Bureau · 
o No administrative action warranted - This decision must 

be made by SAC or ASAC. 
(2) If deadline will not be met and administrative action deemed 

warranted, letter ciust reach Bureau by deadline date advising 

lal Reason for delay , 
b When report will reach Bureau 
c Type administrative action reco~mended an~ reasons there­

for 
(d) Identity of personnel involved, together with memoranda 

of explanation from such personnel 
Prior applicant investigations 
If field files disclose previous applicant-type investigation conducted 
by Bureau, following steps should be taken ih all cases: 
a • . Bring previous investigation thoroughly up to date and stipplement 

it as necessary so total scope of investigation will conform in all 
respects to current standards. Recontact persons previously inter­
viewed who furnished derogatory information. 

b. If all leads now necessary were covered in previous investigation, 
RUC case by routing slip so advising Bureau. . 

c. If previous investigation was made within six months preceding 
receipt of new request anq_,_J..~. it .. was then. co.m.plete, conduct no 
investigation and RUC. · · · 

7 • . Leads for other offices 
a. Set out leads for other offices im.'llediately when they become known 

during investigation. Use most expeditious means of communication 
commensurate with economv to meet deadline. · 

b. Furnish Bureau copy of c~nummications setting out lca9-s. 
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FOR nTHER GOVEil.Nt-rE:IT AGEHCIES 

o. In ge~eral. f~llo~g information should be incl~ in communications 
setting out leads for other offices which ha~e not received copy of 
Bureau letter initi~ting investigation: 

· (l) · !fame,. aka's, and any other title information, such as zone 
desi~~ations in title of AEAA cases 
Gha::-actcr 
Eure::!.."!l. deadline 
Any d:.ta necessary to identify applicant, such as birth data, 
de~cription, anQ social security number if lead is to chec~ . 
emplcyn':!nt 

(5
6

) . Speci:fic lead 
( ) Brie£ descrl~tion of any derogatory information developed 

Receipt of additiorizl infor~ntion in closed case 
a. Recheck ofzice i~dices. 
b. Determi!l•3 i·:!enti ties of original sources of all new derogatory 

and interview if nossible. Furnish Bureau information without 
in letterhead :~:=m~r~,.r.C.um or nupplemental ::-cport. Use te.letype 
warrant~, ~·u.ch a~ ?r~sidenti?.l c..unointee. 

data 
delay 
if case 

c. If .circn:nstances '-'ta::-::-ant, e.g., ~dditional inyestigation 
involved a~a cannot be immediately completed, Government 
promine~t individnal, etc., advise Bu::-eau by appropriate 
to initia~ing additional investigation. 

a.p-;>ears 
employee is 
means prior 

d. If indica-tion in:! i 1.·idual no longer Government employee, verify 
rent emplo:.'l!le!tt immediately at inception of investi_gation. 

cur-

B. THE IlNESTIG.A'1IOir 

( 

[ . 
[ 
[ 
[ 
( 
( 
[ 
[ 
[ 
[ 
[ 

1. Objectives of investigation 
a. To determine: 

{1} Cna:?:"acter - general traits; reputation as to sobriety, honesty, 
trustworthiness, · reliability, and discretion; activities revealing 
lack of such q~alities 

(2) Loyalty- actions and statements revealing ~arson's attitude 
and allegiance to U. s. and its constituted form of government 
or sympr.thies ;·tith any foreign government or ideology 

{3) Associations - types of persons, groups, organizations, or 
movements with which the person has been associated, with 
particular concern as to whether any Qf his associations have 
been of undasirable or disloyal nature 

2. General instructions 
a. Results ~re furnished other Government agencies for examination 

and adjud.ication •. 
b.· Investigation oust be painstakingly exact, fair, and unbiased. 
c. Intervi<r::s must be thorough and exhaustive and include persons in 

same age group as applicant. 
d. Purpose of interviews is to get information, not to give infor­

mation. Avoid possibility for accusation of charactor assassina­
tion or spreading of rumors. 

·· e. Do not convey impression that person investigated is unda·r sus­
picion or that investigation is of criminal or subversive nature. 

f. Advise persons interviewed that investigation is p9rsonnel-ty?e 
background ing_uir-y conductod because in'.iividual is under consid­
eration for Government em?loyment, emplo}~ent by a public inter­
national or~nniz~tion, or may have access to restricted or secret 
inforr;.ation in wh:ich Government has interest. 

g. Unless so inGtr,lctod. by Burua.u, do not disclose identity of 
requesting a~ency or position involvol. 

h. l~o such thin(. n.s routine im·csti~ation. ImperatiYe each. case 
approached with invostigative inquinitlvencss to secure all infor­
mation both favorable and unfavorable. 

·, 
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9 SECTION 19. APPLICAl.l'r AND ENPLOYEE IJNESTIGA.TIONS CONDUCTED 
FOR OT . • OVERNHEHT AGENCIES •. 

3. Scope of full field investig~tions 
Account for all periods of adult life. 
a. Birth 

(1) Ascertain date and place of birth. This may be done from 
such sources as school and employment records. 

(2) Verify at buroa.u of vital statistics when 

l
~~ Parents foreign born 
b Investigation develops inconsistencies in birth data 
c InYestigo.tion otherwise indicates necessity for verifying 
. birth data. 

· .b. Naturalization 
If applicant foreign n~tional or obtained citizenship through 
naturaliz.?.tion or naturalization of parents; check Immigration and · 
Naturalization Service or court records. 

c. Education 
(1) -Verify college attendance and degrees. Detailed record of 

studies and g~ades not desired. Interview teachers and fellow 
students; cere verification of attendance is ~ot sufficient. 

(2) Cover high school attendance only if it was within preceding 
six years, or if special reason exists for doing so. 

d. Marital status 

lll. If any <!'lestion, resolve through appropriate records. 
· 2 Verify divorce and determine reasons if pertinent. 

3 Interview divorced spouse if appropriate. 
e. Employment 

(1) In SGE cases Governr:~ent employment . or ·status of applicant 
must be verified within three workdays of receipt of case in 
office. 

(2) Verify all employments, including any additiona.l.ones devel­
oped during investigation; examine all perti~ent files at 
places of er:~ployment; ascertain ·11hy employment was terminated 
in each instance. Ascertain dates of emplo}~ent and positions 
held; note discrepancies with questionnaire or application 
form. If employment records are unava.ilable for extended 
period, set out that fact in report, together with results of 
efforts to verify employment through other sources; this will 
eliminate delays resulting from unavailable records. Inter­
view su-perYisors, fellow employees, and other appropriate 
pers'onnel. 

(3) If applicant has been in business for himself, interview 
competitors ~nd neighboring businessmen. 

·(4) Periods of unemployment must be investigated and accounted for. 
f. Yulitary seryice records · 

· (i) Review if indi'cation applicant served in armed forces. 
(2) Report complete· military record, including honors bestowed, 

type of discharge received, and Reserve status. 
g. Neighborhoods 

(1) Interview neighbors at applicant's places of residence during 
past five years. 

(2) If derogatory information is developed, interview persons in 
logical neighborhoods without limitation to preceding five 
years. Particularly include all neighborhood~ where it might 
be expected derogatory information could be further developed. 

(3) Do not waste effort in endeavoring to conduct inquiries in 
neighborhoods where applicant resided for very brief periods, 
such as one month in a trailer camp. 

NW 54977 Docld:32989723 Page 24 

.. ...... " 

. ./ 
) . 

' J 
I 
i 
f 

I 
I 
' '""'\ 

t _j 
l 
r 
i 
! 
' I 
i 

·) 
' 

,. 

! : 

l _,-·-... . . I ' ·. _) ! ! 

I ! 
t 
I { l 
l t i 

~ r 

rr 
• I I 
( i 

; · 
I I 

: I 

! ' 
: j 
' t , .. 

·.) 
.. 

: 

! 
"! ! 

{ 
I 
l 



0 

[ 

c·: 

h. 

SECTIOU 19. .f..''..,LICANT AND EI1PLOYEE INVESTIG!I.TTONS CONDUCTED 
1 ~THER GOVE. RW1ENT AGENCIES 

• • (4} Do not conduct neighborhood investigations on individuals 
under consideration for positions of Cabinet rank. Moreover, 
neighborhood inquiries should not be made on any other prom­
inent persons without Bureau approval. If information is 
developed indicating advisability of making neighborhood 
investigations on prominent people, irrmediately furnish per­
tinent facts to Bureau for authorization. Concerning per·sons 
not falling within prominent categories, be alort for 
information which would indicate that a neighborhood inves­
tigation would be inadvisable and notify Bureau for approval 
prior to ma ki:!·g . .11.;! ~ .::h h.c.:!Z.'!l.!'-~ ~ •.. 5.n 0·'-~i . .ri e s • 

References 
Interview all re:rcrences, exc~p-c·:·'· · -~~: 
(1) Po not interview reference concerning whom information is 

known which would preclude interview, but if appropriate, 
characterize reference. 

{2} An isolated reierence who cannot be contacted without ex­
penditure of unreasonable time and travel, or reference whose 
unavailability for other reasons would delay investigation, 
need not be interviewed provided satisfactory investigation 
can be conducted without interview. When such a reference 
is not interviewed, show in details of report reference un­
available and amplify circumstances on cover page if needed • 

l9B 

. If derogatory information exists uoncerning a reference, 
ascertain nature and extent of his association with applicant. 

i. Relatives and associates 
(1) Each field office must develop identity of all close relatives 

and appropriately advise each interested field office. Close 
relatives under ordinary circumstances include spouse, parents; 
brothers, sisters, and adult offspring. Special instances, 
such as more distant relatives .who occu-py same residence as 
applicant, will require broadening of this definition. 

(2) Independent investigation is not normally conducted on close 
relatives or associates, except in ·Special Inquirx and 
Departmental Applicant[and U. S. Courts ApplicantJcases as 
noted below. Derogatory allegations, incomplete police 
records, or indefinite places of residence may require discreet 
inquiries of informants and reliable sources to verify or 
refute allegations, clarify a police recprd, or fix a current 
place of residence. If derogatory information exists concerning 
relative or associat~, ascertain nature and extent of associa­
tion with applicant. 

j. L~w enforcement agencies and credit agencies 
. (1) Check applicant's name against files of local law enforcement 

agencies and credit agenciei in all localities of residence 
and employment. 

(2) Check names of close relatives agains~ files of local law 
enforcement agencies at present place of residence. Do not 
conduct credit checks on close relatives. 

(3) If record is located, obtain in detail all necessary identi­
fying data which identifies applicant or applicant's rela-
tive with person on whom record is located. As to applicants, 
verify if there is an arrest record involving a c~iminal 
offense or a traffic offense other than a parking violation. 
Ascertain not only disposition.but check existin~ court docket, 
blotter, or case file for any additional data that might be 
available. Should it be necessary, interview arresting· 
officers if available • 

. ·l: 

NW 54977 Docld:32989723 Page 25 



.. 
tB 

I 

SECTION 19. APPLICJ.AAUD -EMPLOYEE INVESTIGATIONS 
FOR OTI~GOVERNMENT AGENCIES 

(4) Frequen~ly arrests are made on charges which are generic and 
indefinite in nature. Ex~moles of such vague charges are dis­
orderly conduct, loitering,· suspicious person, investigation, 
general principles, etc. In such instances, it is not suffi­
cient merely to report that applicant was arrested on such a 
charge, but exact nature of his activities resulting in arrest 
must be ascertained. Charge of disorderly conduct might en­
compass activities ranging from sexual deviation to distribution 
of communis.t literature. Exact nature of such charge :r.J.Ust b.e 
ascertained for inclusion in report. 

Some law enforcement agencies departmentalize their operations 
mak~ng it necessary to 
bureaus within agency. 
vidual squad or bureau 
traffic violations. 

check records of various squads and 
Checks of records of each such indi­

must be made. Check should include 

Checks should not be limited to Police departments but must 
include records of sheriff's offices and other duly consti- . 
tuted law enforcement agencies. 

k. Affiliation ~ith questionable organizations 
(1) A~certain nature of derogatory information available concerning 

organization and particular branch in question. In some alleg­
edly communist organizations, certain· branches ar.e substantially 
free of communist control. If organization is a communist­
dominated or -infiltrated labor union, brief information should 
be reported concerning extent of infiltrati"on of national organ­
ization, regional headquarters, and local in question. Exer"cise ~ 
care to avoid embarrassment to Bureau which might result from 
conveying impression that investigation is being conducted of 
an organization, such as labor union, on basis it is alleged 
to be subversive. 

(2
3

) Conduct inquiries to verify or disprove alleged affiliation. 
( } Ascertain knowledge of or agreement with policies of organi­

zation on part of applicant. Determine dates of affiliation 
and extent of participation as member or officer. If member­
ship terminated, ascertain whether ·terminated prior to such 
time as organization may have been publicly declared subversive. 
If organization is a cqrmnunist-dominatcd union, endeavor to 
determine whether membership may have been necessary for person 
to retain employment. Ascertain whether person was active in 
such union and whether he held offic·ial position. Obtain infor­
mation regarding any statements or acts indicating acceptance 
or'rejection of proccwmunist union policies. If affiliation 
with comnunist-dominated union has been terminated, endeavor 
to determine whether termination resulted from disagreement 
with policies or from a desire to prevent difficulty in con­
nection with present application for employment. 

(4) Contact appropriate security informants familiar with disloyal 
or subversive affiliations alleged. 

1. Association with questionable individuals 
(1) Ascertain degree of association and awareness on part of person 

under investigation of activities of questionable individual. 
(2) Extent of influence questionable individual exercises over 

applicant · 
(3) If questionable individual previously investigated under Exec­

utive Order 9835, Executive Ordar 10450, or Executive Order 10422, 
·report should so state. 
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FOR '"~THER GOVERNl-ENT AGENCIES 

/./ Inc:1ude ~it-of pos i tl on, agency ~'there emp.ed, and year 
investigation conducted. Also report any pertinent data 
received subsequent to above investigation. 

(4) Search names of questionable associates through office indices. 
m. Si~ned statements · 

(1) Press to obtcin from persons furnishing derog~tory data re 
applicant and dizloyal ~ata on references, relatives, or close 
associates. 
{a} Not nececsary·to secure from postal employees who fur­

nish ini'or~:::~ti on secured through official duties 
(b) Include in opening paragraph of signed statement desires 

regarding testifying before hearing board and any request 
for concealment of identity; e.g., 

"I, , furnish the following voluntary statement 
to , who has iuentified himself to me as a 
Special .i.gcnt of the Fi3I, U~1i ted States D;)pa.rtment of 
Justice. I am {not) willing to testify before a hearing 
board in thd presence of the employee and his co~nsel 
and be cross-exr-..mined. (My unwillingness to testify is 
due to business cornmitmrnts." I req_uest my identity not 
be disclosed.)" 

Do not include reasons for unwillingness if such will 
disclose identity and concealment of identity has been 
requested. 

(2) Reasons for refusal to fur~ish signed statement should be set 
out in report. 
{a) If person refuses to furnish signed statement, FD-302 

shot\ld be used. 
n. Availability for t~stimony before hearing board 

{1) Persons furnishing derogatory data 
Determine availability to testify of persons furnishing 
derogatory data. 
(a} Strive ~o have individuals express willingness to testify 

as interest of Government and employee's retention in 
employment may be aff~cted by testimony. Do not furnish 
advice. 

(b) Inform testimony will haYe to be in presence of employee 
and counsel ana subject to cross-examination. 

{c) Individual's desires regarding testifying should be set 
out in report, including any conditions under which willing 
to testify. Reasons for unwillingness to testify should 
bo shown in report. 

(d) Persons inquiring re time and place of hearing, reimburse­
ment for expenses, etc., should be informed such matters 
be discussed \"ti th agency reque·sting their testimony. 

(2) Security informants 
Bureau does not contemplate making established active inform­
ants available for testimony before hearing boards. 
(a} Rep9rt informant unavailable for testimony. 
(b} If informant later becomes available and is willing to 

testify, submit letter bearing informant caption, with 
copy for all cases in which informant previously furnished 
information, Set forth brief background data re inform­
ant. Comment specifically wheth·Jr or not informant's 
identity may be revealed to DUtsidc agencies. Include in 
detail any data which would indicate inadvi~ability for 
infor1nant to testify. Set out following re each case · 
identified: Bureau file number; title a~d character 
(John Doe, Trensury, SGE); T symbol used to conceal in­
formant's identity in l'eport; and pa~c number· containing 
information from informant. 
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SECTION 19. APPLICAll"'" A..ND Ei1PLOY"EE I!NESTIGATIONS COY11UCTED 
FOR OTH.E. .• :VER1'fr~UT AGENCIES • 

•• (3) Postal employees 
(a) not nccezs:?.ry to determine desires re testifying from 

postal employees who furnished information secured 
through official duties 

(b) Report th~t postal employee (identity concealed} 
unavailable for testimony. 

(4) Special Agents of FBI 
(a) Will be made ~vaila.ble for testi~ony if they possess 

competent evidence of own knowledge 
(b) 'Hill not be made available merely to interpret infor­

mation in report 
o. T symbols 

(1) Where individual is wi lling to have his name made known to 
bearing board cr agency but requests identity 110t be dis­
closed to person under investigation, openly report indi­
vidual's na~e, together with his desires regarding use of 
his name. 

P• 

(2) Inforn~tion frcn confidential investigative techniques 
(a) Care must be exercised to insure report does not leave 

erroneous impression that informant involved is per­
sohally acquainted with person mentioned. · 

(b) Report inf orm:?.nt unavailable for recontact. No com­
ment necessary regarding furnishing signed statement 
or testifying. 

Exhibits 
(1) Submit if suitable for dissemination to support derogatory 

information. 
(a) Since ezhibits may be made available to person inves­

tigated during adjudication, do not submit if this will 
jeopardize sectirity operations of office. 

(b) If not submitted, information contained on exhibit, 
without mentioning exhibit's existence, should be reported. 
Cover page(s) should show existence of exhibit and re~sons 

(2) 

( 3) 

{4) 

(5) 

not submitted. 
Submit five copi es . If bulky, requiring ex tensive repro-

. duction, four copies will suffice. 
Submit copies of previous hearings pertaining to security 
afforded applicant. 
~Tri tings of applicant 
(a) Subnit copies of any pertinent to security determina­

tion. 
(b) If writings not pertinent to investigation 

I. List in report. 
II. State i~ cover page(s) writings not pertinent to 

security determination. 
Submit to F3I La.bo_ratory pertinent exhibits containing 
~uestioned handwriting. 
(a) Secure handwriting specimens for comparison from sources 

other than direct contact with person under investi­
gation. 

(b
0

) Obtain P.t outset of investigation. 
( ) Handwriting specimens should include, if possibl~, speci­

mens written during period of questioned material. 
(d) Describe specime?s objectively. 

. ' 
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SECTION 19. APPLIC. Aim EMPI,OYEE INVESTIGATIOUS ··"lDUCT.ED 19B 

I 

FOR OT GOVERNNEHT AGENCIES 
, 

~'ax matters 
Check for tnx liens (state and local) when there is questionable 
financial status concerning Presidential appointments, Federal 
judgeships, USAs, U. S. ~~rshals, Deputy Attorney General~ assist-
ant attorneys general, Dep~rtment heads, and members of Board of 
Parole[and U. S, Courts applicants.] Furnish questionable 
financial standing to auxiliary offices for appropriate checks. 
Internal Revenue Service records are checked on all suecia1 
inquiries for White House, all Presidential appointme~ts, and ~11 
dcpartmental(and U. S. Courts]applicants, except honor recruits, law 
clerks, and probation officers. Develop following background data 
immediately and furnish by teletype to Washington Field: name, other 
names used, and social security number of applicant; name of applicant's 
spouse and former spouses; all residences during applicant's adult 
life; name and addresses of applicant's present and past employer. 
Internal Revenue Service records should be checked on persons 
not included above if exigencies of case demand. 
Newsp~per morgues 
Check nevrspaper morgues for pertinent information. on Presidential· 
appointments, prominent people, individuals outstanding i~ their 
field of endeavor, or any other person und~r investigation where 
indication check would be productive. If particular newspaper is 
unfriendly or some other indication exists to make check u~desirable, 
so state on cover page of report. · 
Prior Bureau investigations 
Not necessary to reinterview persons vtho furnished only favorable 
information if there is no indication such person would possess 
additional pertinent information 
Information from other Government agencies 
(1) Reinterview individuals who furnished derogatory information. 

(a) Where interviewee on current interview furnishes same 
information, not necessary to report he previously f.ur-· 
nished this information to other Government agency 

(b) i·There interviewee contradicts information attributed to 
him by other Government agency: 
I. Quote information.from other Government agency. 

··::"-

II. Report discrepancies in information called to person's 
attention. 

III. Report interviewee's explanation for di~crepancies. 
{2) Determine identity of original source for any pertinent infor­

mation and interview. If agency unwilling or unable to iden­
tify its source, indicate reason and agency's evaluation. 

(3) Whe~ interviewing person previously interviewed by another 
Government agency, do not reveal interview based on previous 
investigation unless absolutely necessary. Such revelation 
necessary where contradictory information received, but iden­
tity of other Government agency should not be made known. 

(4) As general rule, not necessary to duplicate favorable inves­
tigation by esc or employing agency 
(a) Cover page{s) should show investigation not duplicated. 

Ap~licants not to be interviewed 
(1) Persons under investigation are not to be interviewed without 

Bureau authority. If situation arises necessitating such 
interview, furnish facts to Bureau for approval. 

(2) Be guided by instructions in section 87, volume III, of this 
manual regarding interviews of individuals with subversive 
background. · 
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FOR OTV'"'l\ GOVERNMEliT .AGENCIES 

;f ;orson undcr~vesti~tion offers to fu~nis~nformation, 
inform him that information furnished will be made available · 
to interested department or agency. If possible, secure signed 
statement. 
Pertinent results of previous interview~ should be reported. 
Exception · 
In cases in 116 classification and in investigations of main-
tenance employees, person under investigation may be interviewed 
without Bureau authority for purpose only of supplementing 
personal history data. 

v. Agency checks · 
(1) Leads for various national agency checks are set out by Bureau 

to appropriate offices .(Washington Field in most instances). 

Applicant's name is searched against records of House Committee 
on Internal Security and, if nature of his past employment, 
military service, or foreign travel so requires, against 
records of Civil Service Corr~ission, Central Intelligence 
Agency, armed forces intelligence agencies, and any other 

·· appropriate agencies. If special circumstanc~s so dictate, 
the applicant's name can also be searched against records of 
the Passport Office, Depar~ment of State. In LEUN cases, 
files of Senate Internal Security Subcommittee are also checked. 

(2) If ~pplicant is known to have been previously processed for 
clearance by Atonic Energy Commission, security files of appro­
priate area. office or offices of .Atomic Energy Commission vthich 
handled clearance nrocedures should be checked. 

w. Terminology · · 
(1) Refrain from stating interviewee "unable to furnish any deroga­

tory information." Report specifically what interviewee fur­
nishes. 

(2) Refrain from using "pattern language" in reporting interviqws, 
such as language indicating all persons described employee as 
"100% .American." 

x. .Admissions, denials, or falsifications · 
(1) Report pertinent admissions, denials, or explanations of mem-· 

bership in subversive organfzations. 
(2) Develop any misrepresentations, falsifications, or omissions 

of material facts. 
Y• _Qualifications and ability 

· (1) Inquiries concerning qualifications and ability not necessary 
except in certain type of cases noted later in this section 
or unless so instructed by Bureau in a specific case. If 
necessary, que st'i ons should be directed toward obtaining all 
available data regarding past emnloyment experiences, positions 
held, and duties and responsibilities involvea in those posi­
tions. 

Derogatory information 
a. Necessity for thoroughness 

(1) Many agencies for which we conduct investigations have set up 
hearing boards to consider derogatory information in FBI reports. 
These reports may be used by agency to interview i~dividual or 
they may furnish statement of charges to applicant and afford 
him a hearing. Publicity may result. It is most essential 
that investigations be thorough, complete, and factual to avoid 
any basis for criticism of Bureau and its investigation. 
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FOR OTHER GOVERNMENT AGENCIES 
''\ 

·-(~;};;... Ascerta~n.cts on ~h-ich are predi'cate~ aa.der~gatory con-
/·: elusions on part of person interviewed. ~it is impossible 

'• ,· .. , :: .. ~· . 
.· 

to obtain information resolving a question of identification, 
report shall definitely show this to prevent any person 
reading report from drawing conclusion t~at question of 
identification has been resolved. 

'(3) ~dentify and interview original sources of derogatory infor­
mation.· It is not sufficient to' receive such information 
indirectly or secondhand. If for some reason it is impos­
sible to interview original source, report should clearly 
show reason. 
{a) Documents on which allegation first recorded in office 

files must be carefully reviewed. 
(4) Field offices discovering derogatory data must insure that 

·sufficient investigation is conducted to verify or disprove 
it~ Advise expeditiously other offices which should be 
cognizant of-derogatory information in order to conduct 
adequately their part of investigation. If agency check 
discloses derogatory data and a question of identity is involved, 
office checking agency is to report fully information obtained; 

;,initiate necessary investigation to resolve question of 
identity; and set out leads to interview original sources. 

b. Handling information derived from file searches . 
Data derived from file searches on applicant, relatives, refer­
encess and associates should be utilized in connection with in­
vestigation and as lead material. Pertinent information from files 
should also be organized for inclusion in· report. 
{1) ·Information on applicant 

Office discovering derogatory information in its ~iles on 
applicant should organize and report it unless data ar~ 
oontained.in case in which another bffice is origin which 
division has received copy of Bureau letter initiating in­
vestigation. In latter event, only office of origin in 
previous case should reuort data. 

(2) Information on referenc~ or other uerson to be intervie~ed 
Office conducting interview has primary responsibility to 
report derogatory infor~ation. If this -office has incom­
plete information but another office, such as office of 
origin, has complete info'rmation, office conducting inter-

·view must insure that office having complete data reports 
it fully. 

FRAUD VIOLATIONS . 
Possible fraud against the Governme'nt (FAG) violations are sometimes 
detected during applicant-type investigations. They result from falsi­
fication or concealment in auestionnaire or aunlication executed and 
·submitted to Gover~uent by ~pplicant in appar~nt belief that true 
recitation of facts would prejudice opportunity for employment. 
l. Applicable statutes 

a. Title 5, USC, §§ 3333 and 7311 
b. Title 18, USC, §§ 1001 and 1918 

2. SGE and LEUN 
a. Where possible violations of above statutes are indicated, Bureau 

furnishes reports to Internal Security(Section, Criminal]Division 
of Department of Justice for prosecutive consideration. Do not 
present to USA. 

b. If alleged false statements detected, advise Bureau and auxiliary 
offices immediately. 
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4. 

FOR OTHER GOVERNMENT AGENCitS 

o. Investigate possib~fraud violation sim~ltane~usl~:th SGE or 
LEUN investigation. Seoarate case should not ·be opened. 

d. Investigation must incl~de but not be =l-imited to the following: 
(
2
1) Develop p~ospective witnesses and admissible evidence. 

( ) Obtain copies of pertinent documents and attach as exhibits 
to report. 

(3) Ascertain facts surrounding execution of pertinent documents. 
Be alert for any facts indicating willful or unwillfu~ ~alsi­
fication of documents. 

(4
5

) Do not interview without Bureau authority. 
( ) If individual is still employed and Department has not author~ 

ized prosecution, do not add "Fraud Against the Government" to 
character. 

e. Discontinued investigations · · · · · · 
(1) If facts indicate possible violation of above statutes, add 

"Fraud Against the Government" to character. 
(2) Submit report including facts developed up to discontinuance 

of investigation, pertinent information from office files~. 
and facts indicating oossible violation. 

Violations involving security aspect in other applicant-type cases.· 
a. [Deleted] · · . 
b. Bureau furnishes reports to Department for prosecu~ive consideration. 

Do not present to USA. 
c. Do not interview applicant without Bureau authority. Bureau will 

not normally authorize interview unless Department requests inter­
view. 

Violations not involving security aspect in ' other applicant-type cases 
a. Ex amples: false denial of arrest or misrepresentation of other 

material facts 
b. Present USA. 

(1) Exceptions: 
(a) If investigation is on prominent person, such as may 

frequently be the. situation in .special inquiries for 
White House, congressional committees, departmental 
applicant, and u. s. Courts applicant cases, do not 
present to local USA. Advise Bureau immeaiately by 
teletype, and furnish info rmation to Bureau in cover 
page(s) accompanying investigative report. 

{b} Cases involving petty or imnaterial offenses, such as 
an arrest for drunkenness or other minor misrepresenta­
tions, are not to be nresented to local USAs. Such cases 
are to be brought to Bureau's attention by covP.r page{s) 
accompanying investigativ~ report. 

c. Interview .applicant and endeavor to obtain signed statement under 
oath. 
(1) If investigation is on prominent person, such as described 

above, do not interview without Bureau authority. 
(2) If case involves petty or i~material offense, such as an 

arrest for drunkenness or other minor matters, do not inter­
view without Bureau authority. 

d. Discuss case with USA as early as fea·sible to preclude unnecessary 
investigation if h e advises he would not authorize prosecutiQn. 

e. Set forth in· report opinion of USA. 
f. Dispuss with USA any legal questions regarding venue. Venue has 

been held to lie in district in which document is submitted or 
received by Government agency or its officer. Therefore, determine 
and report facts in that regard. Inasmuch as witnesses are usually 
located in district in which document ~;as received by Govern.t:lent 
agency, cases should generally be presented to USA in that district. 
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SECTION 19. .APP.ii.NT AND EMPLOYEE INVESTIGATIO.OUDUCTED 

FOR .IER GOVERNM~UT AGENCIES > 

l9C - D 

g. Primary responsibility for initiating action to handle possible 
violation rests with office disco~ering and reporting it. 

h. It may be desil;ablP. to furnish USA, probably as enclosure with 
report, photostat or copy of original fraudulent.document. 

i. When applicant phase of investigation is completed but USA defers 
opinion or prosecutive action is awaited, submit pending report. 

Instructions pcrt~dni11g both to violations involving security aspect 
and to viol~tions not invol~ing security aspect in other applicant­
type cases 
a. Statute of limit~tions: five years 
b. Character: Use dual character - applicant character and FAG. 
c. 

a. 
e. 

f. 
g. 

h. 

i. 

Sepa~ate case not to b~ opened. Investigate fraud *iolation 
simultaneously wlth applicant investigation. 
Compl0te inve5tita~ion within deadline period. 
Ascertain ar.d reuort willingness of ni tnes se s, including those 
referred to by T.symbols, to testify in trial proceedings. 
Obtain signed stai;eme.:1ts from witnesses vthere possible. 
Give corrsiieration ~o ?lacing witnesses under oath in interview 

.and in signdd statement. Not normally necessa~y to place under 
Oath SUCh Wi tn~SSC.3 as -:;boo:;e "tlho WOUld merely introd'~Ce documentary 
evidence, such <>. ::: ira.udul·::nt c>.pplication or arrest record. Use . 
good judg1:1ent and com:non se:r.s~ in this respect. 
If ap?licant is interviewed, endeavor to obtain signed statement 
tinder oath. Interview, if conducted, should develop facts as to 
willfulness and reasons for false state~ent. 
Review original signed fraudulent document. Report all pertinent 
facts regarding it, particul~rly describing false state~~~ts. It 
will usually be desirable to quote verbatim in report specific 
questions and answers aonstituting false statements. 

j. Ascertain and report facts surrounding execution of questionnaire 
by applicant. Interview any person who interviewed applicant and 
assisted him in e::--:ecuti·ng questionnaire, ascertaining whether vii t­
ness will testify that applicant was asked all questions on form 
and that applicant was afforded opportunity to read completed form. 
B9 alert for any.faulty procedure in executing form which might 
affect possibility of successful prosecution and for evidence 
tending to show willfulness or lack thereof. 

k. Keep Bureau advised of pertinent developments, particularly in 
cases which may involve consider~hle public interest or where a 
Government agency obviously has interes~ in developments as they 
occur. 

1. Add one. copy to number of copies of report normally furnished 
Bureau in respective claGsifications. 

m! Refer to section 47, volume II, of this manual dealing specif­
ically with ~~G violations for additional instructions. 

[D. SPECIAL IHSTRUCTIOHS AND F.:XCEPTIOHS 
[ 1. AEAA and AEAE ca. se s ( ot~1cr than those referred to Bureau by CSC) 
[ a.. "De Novo" investigations 
[ Persons previously investigated by CSC for AEC who are elevated 
[ to posi tioru:: of i:npcrtance or sensi ti vi ty must be reinvestigated 
[ by Bureau from the b.:lginning ("De Hovo"). Persons raising ques-
[ tions concerning dual inquiries should be told law requires FBI 
[ invcsti~ation. esc r~ports of prior investigation are furnished 
[ fiold offices for lead material and must be returned to Bureau 
[ as enclosure to FBI report. 
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b. AEAg 
(1) 

FOR OTHER GOVERNl"lENT AGENCIES 

reinvcs~igatio~ses · ~ 
Bureau receives requests from AEC for reinvesti~tions of 
persons originally investigated several years previously who 
have since been employed on atomic ener~y program. Investi­
gation is conducted to bring previous investigation up to 
date and to supplement it in all necessary respects so as 
to renuer total investigation commensurate with pre~ent 
standards. 

2. Referr3l c~ses received from GSC under Public Law {P. L.) 298 
a. P. L. 298 provides for referral to Bureau for full background 

investigation certain cases investigated by esc in which disloyal 
information has been developed. Attachments to order letter 
initiating investigation will clearly show that case has been 
referred to Bureau by CSC under ?. L. 298 and will also show basis 
for referral. Referrals are based on results of file checks by 
esc and on information developed during its investigation. 

b. esc discontinues its-investigation when disloyal data are developed 
and furnish~s results to B~reau. Each office is furnished results 
of esc investigation in its territory, the basis for referral by 
esc, and any pertinent derogatory information developed by esc. 
Do not repeat in Bureau reJorts information contained in CSC 
reports, as esc will furnish results of its investigation to 
interested agencies. Department has ruled that Bur·eau must accept 
such cases from esc whenever there is any subversive derogatory 
information on the applicant, his relatives; references, or 
associates. 

c. Utilize information developed by CSC as a source of leads. Cover 
all leads in your territory not previously covered adequately by 
esc. Interv5ew persons who furnished derogatory inform~tion as 
Ghonn in CSC reports. 

d. Rer.olYe questions which prompted CSC to refer case to Bureau. 
Determine degree of association between applicant and any individual 
on whom C3C has furnished derogatory information. Contact inform­
~nts in aonronriate instances. Do not limit investigation to 
developing· disloyal data, but also ascertain information regarding 
character and associations of applicant and his relatives. 

e. When CSC reports show all investigation covered in-your territory, 
examine indices concerning applicant and any close relatives or 
references residing in your territory. If indices negative, submit 
RUG letter or routing slip containing names of persons on \•;hom 
indices were checked. If pertinent information is found in your 
files, conduct appropriate investigation and include results in 
report. 

3. Referral cases received from CSC under other public laws 
a. National Aeronautics and Space Act of 1958 
b. Peace Corps Act 
c. Arms Control and Disarmament Act 
d. Foreign Assistance Act of 1961, as amended 

In handling the above cases, follow instructions set out under "2. 
Referral cases received from CSC under P. L. 298." 

4. Speci~l inquiries for White House, congressional committees, and other 
Government agencies 
a. Code word "S?IU" in all communications in this category indicates 

request for investieation emanates frmn office of President or other 
top ~overnocntal officials and therefore demands every po~sible 
priority. Code word "SPIN" will be substituted for following 
specific instructions: 
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5. 

SECTION 19. APPLI IT AND EMPI.OYEE INVESTIGATIONS 1NDUCTED 
FOR 0. GOVERNMENT AGENCIES •. 

l9D 

·(1) Handle promptly and thor.oughly. Assign experienced personnel 
.and sufficient personnel to assure completion by deadline date. 
Set out leads by airtel, unless instructed by·Bureau to use 
teletype, directing all such correspondence to Bureau, as well. 
as to offices receiving leads. This correspondence.must also 
include code word "SPIN" to insure that these instructions will 
be follovred. Complet·e names of all close relatives and their 
current addresses must be verified by independent investigation 
and appropriate checks made concerning them. Mere checking of 
credit records or city directories is not sufficient to verify 
residence of a relative. Complete names of all adult and minor 
children and their ages must be determine~ as well as tb.eir . 
places of residence. Parents' names must be set out in full; 
and if deceas~, same should be reported. Where appointee is 
an attorney, pertinent bar and grievance records must be 
checked, including American Bar Association. Those cases 
involving possible Presidential appointees must include a 
determination of individual's ability; and if poor financial 
background is developed, special inquiry must be made to . 
determine whether any tax liens have been filed and results of 
any litigation regarding bad debts must be obtained. Do not 
divulge position involved to persons interviewed. 

(2) Professional titles of persons interviev:ed must be complet'e; 
i.e., Major General John J. Jones, United States Army, retired, 
should be set out rather than merely General John J. Jones, 
United States Army. 

Departmental Applicants (DAPLI)[and U.s. Courts Applicants (USCAPLI)] 
a. Investigations this category usually ordereg. by air tel .and the 

character Departmental Applicant (DAPLI) or LU .. S. Courts Applicant 
(USCAPLI)]means: give preferential and expeditious attention; 
develop qualifications in addition to character, loyalty, and 
associates; ascertain nrunes of all close relatives and verify 
current addresses by independent investigation, as well as make 
arrest checlcs;[advise Bureau of identity, birth and death of any 
deceased relatives not previously identified;]set out 
leads by most expeditious means commensurate with deadlines; and 
comply with following specific instructions where applicable. 
(1) Investigations of persons considered for judicia~[positions,] 

USAs, u. S .. Marshals,[u. S. Magistrates and Court executives] 
must include, in addition to usual interviews, as many interviews 
as each case warrants with u. S. circuit judges and U. S. 
district judges in district \•Jhere vacancy exists. 

(2) If applicant an attorney, membership in bar associations 
must be ve~ified, records of grievance committees of these 
associations checked, and representative number of bar 
association officials or members intervievred concerning 
him. 

(3) When applicant being considered for Federal judicial position, 
president of bar association should be iriterviewed. 

(4) Above persons should be requested to furnish names of prominent 
attorneys in locality acquainted with applicant. Attorneys 
interviewed should represent political party of \·rhich appli­
cant member and opposing political party or parties, as well 
as attorneys with whom the applicant has associ~tcd and those 
who have opposed him. . . . 

(5) [In positions,)such as judges, la\<Jycrs,[U. S. Courts applican~s,] 
economists, analysts, etc.; Bureau required by Department 
[and Administrative Office of the u. s. Courts]to ascertain 
qualifications of applicant. Comme11ts pf each person inter­
viewed when such'con~ents have bearing on individual's 
qualifications should be set forth in report. 
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FOR OTHER GOVERNMENT AGTh~CIES 

((6)] I.nvestigatio,of persons for judic~al posit.s, United 
States Attorneys, United States.Marshals,[U. S. Magistrates, 
Federal P.ublic Defenders and Referees in Bankruptcy ]should 9-evelop 
as much information as possible c.oncerning a candidate's 
leanings toward civil rights and should include the fo~lowing: 

[(a)] Possibility of candidate belonging to any racially 
prejudiced organizations 

[(b)] \vhere appropriate check newspaper morgues, bar journals 
or other publications to review speeches made by, . 

·articles written by, or statements made by him relative 
to racial or other controversial matters. (Resolve · 
doubt concerning relevancy of publication by making it 
an enclosure to report.) 

((c)] Contact with civil rights leaders in candidate's com­
munity to_ascertain their feelings regarding candidate 

· [(d)] Interview of Negroes in community v1ho are personally 
familiar with candidate, particularly employees of 
candidate, to ascertain their opinion as to whether 
candidate is fair in his profession as an attorney 

[(e)] Interview of church people; i.e., priests, ministers, 
rabbis, etc. This should not be restricted to repre-, 
sentatives of candidate's religious affiliation. · 

· [(f)] Interview of USA in candidate's ·judicial district 
[(7)] Interview labor leaders, sufficient state and local officials 

of major political parties, local la\'l enforcement officials, 
and personal physician concerning appointments for judicial 
positions, u. s. Attorneys, u. S. Marshals, and[U. S. · 
Magistrates.] .· · 

((8)] All Federal judges, United States Attorneys, United States 
Marshals and high Departmental officials, subject to u. S. 
Senate confirmation should be interviewed for a complete 
list of all organizations in which they have had membership in the 
past or are presently members. This list should be set forth 
in first part of report under caption Organizational Affiliations. 

(9) u. S. Courts - Applicant investigations are conducted at the 
specific request of the Administrative Office of the U. s. 
Courts (AOUSC), Washington, Do .Co, and any Federal judge 
requesting an investigation should be respectfully referred to 
AOUSC, Washington, D. C. The positions involved are: U. S. 
Magistrates, Federal Public Defender's, Referees in Bank-
ruptcy, Federal Circuit Court Executives, and Probation Officers. 

In above cases investigations of these applicants should 
include interviews with appropriate Federal and circuit court 
judges covering the districts where the applicant is to be 
employed. In Probation Officer investigations, interview . 
presiding judge in court where applicant is to be employed • 

. [b.] If persons contacted raise any question regarding above inquiries, 
advise they are being conducted at request of the Deputy Attorney . 
General[or the Director, Administrative Office of the Uo S. Courts.] 

[c.] If impossible to· submit RUC report in these cases to reach Bureau by 
deadline date, submit pending report to reach Bureau by deadline date. 
E:>..-plain in cover page(s) why investigation not completed. 

6. Maintenance employees 
a. [FDI Headquarters (FBIITQ)]maintenance employees 

Investigations are cond~tcted on maintenance employees in Justice 
Building, Identification Division Building, and other buildings 
in which Bureau operations are located. 
(1) Scope of investigation same as set out under item D3, above; 

however, full field investigations arc not necessary on 
maintenance employees having intermittent access tolFI3IIIQ] space 
for short periods of time, such as a minor repairman. A 

. 16 ... 
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. (2) 

FOR OTHER GOVERMENT AGENCIES , . 

limrl ted .in.ry as ·set out under i tern ~b, .) , below, should 
be ~onducted of these persons unless information is obtained 
that would make·a full field investigation necess~ry • 
Administrative procedure 
Because the only information available in these cases is job 
description and residence address, Bureau sends a form letter 
~o Washington Field Office to interview maintenan9e employee 
for (a) background data, (b) ~o obtain fingerprints or sub­
st~tute FBI number or service serial number identified as 
maintenance employee, (c) [deleted]and (d) to advise employee 
that material false statements-are violation of fraud statutes. 
Immediately upon completion of interview, WFO is to set out re­
sults in a pending report. Set out deadline date on cover pageo 
WFO is to submit FD-9 and fingerprints as enclosures to pending 
report. Report.should include background data and names of 
c1ose relatives. 

Field o££ice maintenance employees 
All maintenance emp~oyees having access to FBI space in field 
office headquarters o:::- resident agencies are to be che·cked by 
either a limited-type inquiry or a full field investigation 
depending upon circumstar..ces. Full field inve·stigations are not 
necessary on maintenance employees having access to resident 
agencies or employees having intermittent access to field office 
space for short neriods of time, such as a window cleaner or a 
.minor repairman,-unless an office is in possession of information 
that ~·rould make a full field investigation necessary. 
(1} Limited inquiry 

.. 

(2) 

Names of employees must be searched through {a} field office 
indices and {b)· local law enforcement agencies. Upon com­
pletion submit form FD-316 to Bureau including {a) results 
of. office indices and agencies checks, {b) background data, 
(c} fingerprints of employee or FBI n~~ber or service serial 
number identified as maintenance employee, and {d) a recom­
mendation as to' access. If access is recommended, U.ACB 
terminology-should be used; if denial of access is recommended, 
prior Bureau authority must be obtained before denying access. 
Inasmuch as adjudicati9n is made at Bu:::-eau, complete details 
surrounding any derogatory information should be ascertained 
and reported at time FD-316s are submitted. If employee 
employed by U. s. Government and derogatory information is 
developed, submit with FD-316s a letterhead memorandum for 
appropriate.dissemination at Bureau. 

Bureau will search names against central indices and identi-
. f~cation records and will advise field of additiona~ investi­
gation to be conducted only if pertinent data obtained or 
recommendation not acceuted. 
Full field investigatio~ 
If employee docs not fall in limited inquiry category, full 
field investigation must be conducted. 
(a) Scope of investigation same as set out under item B3, 

above. 
(b) Administrative procedure 

I. Office of origin (field office where employee employed) 
is to furnish Bureau and lead offices irrmediately upon 
completion of interview.a pending repo~t setting forth 

, results of interview for purpose of obtaining back­
ground data, aeport Dhould include background data 
and' names of close relatives. In addition, submit FD-9 
and finge'fprints as enclosures to the pending report. 
Set out de~dline date on cover page. In each case, two 
copies of report should be furnished to WFO to check · 
HCIS records. CSC records should be checked if employee 
employed by U. s. Government. 
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JVERNMENT AGENqiES 

II. Upon ~ll~pletion o~ investig~tion,· au~ary o£fices · 
must furnish ~opies of reports to office of origin. 
Office of origin is to: ··· 
(A) If employee employed by U. S. Governmen~ and 

· derogatory information is developed, furnish 
Bureau with one copy each of all reports and 
advise by cover page(s) accompanying report 
its recommendation concerning access. I£ 
access is recommended, UACB terminology should 
be used; if denial of access is recommended, 
prior Bureau authority must be obtained before· 
denying access. 

(B) If person not employed by U.S. G~vernment ~na· 
derogatory information is developed, furnish : · __ · 
Bureau by letter (1) a summary of derogatory 
information and (2) a recommendation concerning 
access. If access is recommended, UACB termino~­
ogy should be used; if denial of access is recom-
mendeds prior Bureau authority must be obtained . 
before denying access. 

{c) If no derogatory information is developed in 
field office maintenance investigations of either 
governmental or nongovernmental ·employees, . 
advise Bureau by letter and include UACB recom­
mendation concerning acc~ss. 

(D) Office of origin may destroy reports received 
from auxiliary offices when no derogatory infor­
mation has been developed; however, copy of own .. 
report must be retained in field office zile. 

(3) In either type of case, include with your reco~~endation 
regarding access houri employee is to perform in Bureau space, 
duties to be performed, and whether in presence of Bureau 
employees. 

c. In either type of case, it is· permissible, after clearing ,..-ith em­
ployer, to interview employees to secure background data and finger­
prints. If employer is reluctant to permit this and if necessary 
~ata cannot be secured from other sources, Bureau should be so 
advised • 

. d. FD-9 .will be used to report to field results of identification and 
negative Bureau records searches. 

S GE" -and LEUN 
a. Receipt of complaints, discovery of information in office files, or 

through other investigations ·· 
(1) Information relating to matters described in section 8{d) of 

EO 10450 requires investigation by Bureau. 
(a) Obtain comulete details from complainant. -
{b) If complainant not original source, interview original 

source if he can be readily identified and located. 
(c) Verify employment and determine 

I. Complete background 
II. Complete title of position and name of employing agency 

(d) Furnish Bureau all pertinent information including resul~s 
of check of office files. 

(e) Conduct no. further investigation in absence of Bureau 
authority. 

. ,.. 

.. 
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.. SECTION 19. A.l.ICANT AND EMPLOYEE DTVESTIGATJ •. '? CONDUCTED 19D 

b. 

c. 

d. 

FO HER GOVERl'T1'1I!:NT A.GEHCIES 

(2) Dero~atory information not requiring investigation by Bureau 
(§ Bla) (1) of EO 10450) . 
(a) Submit to Bureau by letterhead memorandum, original and 

three copies, suitable for dissemination. 
(b) If appropriate, in accordance vrith Manual of Rules and 

Regulations, ~art II, section 5, disseminate to local 
officials of agency concerned. 

Request by other aeencies in field for Bureau investigation pursuant 
to section 8(d) of ~0 10450 
(l) Accept request for transmittal to Bureau and i~form requesting 

agency such investi~ations initiated and correlated at Bureau 
headquarters and in future it will be more desirable for request 
to bo made to Bureau headquarters. 

(g_)_ Forward request, together with .all pertinent data in office files,. 
to Bureau. . 

(3) Conduct no investigation in absence of Bureau authority. 
Full field investigations of Army, N'avy,. and Air Force civilian 
personnel . . . · · 
(l) At inception of investigation, appropriate office notify intel-

ligence representative of interested dep~rtment that investiga­
tion being conducted under EO 10450 • 

. 
(2
3

) Notification may be any form most convenient to field office. 
( ) Office file must show notification given and vrhat information 

furnished. 
Preliminary inquiries · 
(l) Purpose - to determine identity, employment status (except LEUN), 

significance of available infor~ation in ascertaining if suffi­
cient basis exists to warrant full field by Bureau under stand­
ards"referred to in section 8(d), Executive Order 10450, or 
part II(2) of Executive Order 10422. 

(2) Copies of letter initiating preliminary inquiry and copies of 
security form and other available documents of uertinence vrill 
be furnished by 3ureau to all offices having po~sible leads in 
event of sup_s_equent convcrsi on to full field. 

'(3) Only those offices having specific leads, and office responsible 
for verifying current employme-nt status should open new case 
and. make appro?riate inquiries. Other offices will open case 
and conduct requested preliminary inquiry only upon receipt of 
pertinent leads during preliminary inquiry. . 

(4) Those offices having no leads in preliminary inquiry should place 
Bureau correspondence in 140-0 or 138-0 file, or appropriate 
subfiles where practical, pending conversion to full field or 
receipt of specific leads to be covered during preliminary 
inquiry. If no specific leads received and case not converted, 
all copies of preliminary inquiry letter, enclosures, and 
index card are to be destroyed at expiration of one year from 
date of Bureau letter initiating preliminary inquiry. Dispo­
sition of this material should be noted on file cover. 

!7

5
6
l Inquiry must be directed to specific objective requested. 

Dero~atory information must be developed and reported. 
Leads to interview references, employers, neighbors, etc., 
should not be set out for other offices during preliminary 
inquiry unless it appears· they are pertinent to objective of 
preliminary inquiry. 
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(,e). If' sub5tantive information of nature referred to in section B(d) 
... · .... .· .. ~. 

of Executive Order 10450 or part II(2) of Executive Order 10422 
is developed, .immediately convert to full field. Notify Bureau 

.. • 

e. 

:r. 

and auxiliary offices by airtel, including basis for conversion, 
source and reliability, addiiion.al investigative leads, and nevr 
Buded. (21 days from date of conversion.) 

~9) Except for above instructions, general instructions relating to 
SGE investigations .are applicable to preliminary inquiry-type 
inve s ti gati ons. ~ 

Inter.vievts 
If asked why individual being investigated in SGE case, state that 
under an Executive order all Government employees or applicants are 
checked as part of the Federal employee security program. 
Mr. is being checked under this progra.:n. 
Dissemination of renorts 
If request received-in field for copies of SGE reports, advise that 
these investigations supervised and correlated at Bureau and such 
requests should be directed to Bureau. No local dissemination of 
~GE reports. 

POTENTIAL [Aili1I1TISTrtATIVE IHDEX(ADEX)] SUBJECTS 
1. Persons investigated under these programs are potential [ADEX] 

subjects and should be so considered • 
2. Where disloyal information develo?ed concerning applicant by office 

covering individual's residence; copy of report should be furnished 
office covering residence of individual under investigation so that 
may consider case under[ADEX]program. 

NAME CHECKS FOR F..EDERAL JUDGES 

not 

office 

At request of a Federal judge, field is authorized to search names of persons 
being considered for court nosition through field office indices and to f~r­
nish pertinent inf or:ns.tion to Federra.l judge. Care must be taken to protect 
Bureau's sources, informants, and techniques. Field m~y not acce?t from 
Federal judges reques~s for investigation on personnel under their juris~ 
diction. · 
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EXPLOSIVES AND INC1:11·iDIARY DEVICES 

A. STATUT:FJ§ • --· Title 1a, USC, j 844(d) - (i), effective 10-15-70 • 
............. -

B. VIOLATIONS 
1.- § 844(d): Intersta-te transportation of explosi~~-s.:.::Q.'p.':--rncendiary devices 

with intent ~o injure or intinidate a person or damage property. 
2. § 844(e): Use of telephone, mail or other instrument of commerce to 

transmit a bomb threat. 
3. § 844(f): Use of explQsives or incendiary devices to damage any property 

owned or used by the U. S. Government or any institution or organization 
receiving Federal financial assistance. 

4. § 844(g): Unauthorized possession of explosives or incendiary devices i~ 
a building owned or used by the U. s. Government. 

5. § 844(h): Carrying or using explosives or incendiary devices during the 
commission of any Federal felony. 

6. § 844(i): Use of explosives cr incendiary devices to damage any property 
used in an activity affecting interstate commerce. 

C. PENALTIES 

D .. 

1. § 844 { d ) , ( f ) and ( i ) . 
a. $10,000 and/or 10 years 
b. $20,000 and/or 20 years if personal injury res~lts. 
c. Any term of years or life imprisonment or death penalty if death 

results. 
2. § 844 (e) 

$5,000 and/or 5 years. 
3. § 844(g) 

$1,000 and/or 1 year. 
4. § 844(h) 

a. Not less than 1 nor more than 10 years. 
b. For second and subsequent convictions, not less than 5 nor more 

than 25 years and there shall be no suspended or probationary 
sentence. 

DEPARTMENTAL GUIDELINES 
1. [Statutory jurisdiction concerning above violations lies concurrently with 

FBI and Secretary of Treasury~ Bureau of Alcohol, Tobacco and Firearms 
(ATF) handles Treasury's investigative repsonsibilities under above 
statute. Guidelines issued by Department effective 3-1-73 provide for 
jurisdiction as follows: 
a. General 

(1) ~ 844 (e), (f) and (g) -FBI. 
(2) 844 (d) and (i) - ATF. 
(3) 844 (h) - Agency having jurisdiction over underlying felony. 

b. Exceptions 
(1) Violations directed against diplomatic or quasi-diplomatic 

functions - FBI. 
(2) Violations which appear at outset to have been perpetrated by 

terrorist or revolutionary groups or individuals - FBI. 
(3) Violations directed against Treasury Department functions - ATF. 
(4) Violations directed against Postal Service functions or involving 

explosives sent through the mail - Postal Inspection Service. 
2. Guidelines state no investigation is to be conducted unless authorized 

by Department. -However, guidelines provide authorization for immediate, 
full investigation by FBI in the following instances: 
a. Any violation which appears at outset to have been perpetrated by 

terrorist or revolutionary groups or individuals. 

· · d • 8 onse to your -request rtnd is not for· ~issemi-
Thw docum~nt w prepare ~n e:e P lis ?tse is limited to of,firial. proceerhngs by . 
nation outst~tlte uowrd Ctloemmcotntfent ?1W?J "not be disclosed to unadhorized person-your Commt ,ce an L • 1 . 
nel without the express approval of the F B • 

1 
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EXPLOSIVES AI'-ID INCF'""1IARY DEVICES 

b. Explosive (as di~nguished from incendiary) bomtltg or attempted 
bombing of college or university facilities. 

c~ Bombing or attempted bombing of property owned, possessed, used or 
leased by Federal Government, or by a Federal function such as National 
Guard, Rare, or Selective S~rvice. 

d. Any violation of § 844 (g), except those involving Treasury or 
Postal Service buildings. 

e. Any violation against diplomatic or quasi-diplomatic functions. 
3. Regarding D. 1. b. (2) above, guidelines state that if. ATF or Postal 

Inspectioh Service has·properly initiated investigation and informati~n is 
subsequently developed indicating apparent involvement of terrorist or 
revolutionary groups or individuals, responsibility shall be relinquished 
to FBI unless Department determines that such a transfer would unduly 
impair further investigative efforts. · 

4. Guidelines require prompt notification to the Department in each instance 
wherein an investigation is instituted under § 844. Such notification is 
also to be made to ATF and/or Postal Inspection Service if those agencies 
have a logical interest. Follow-up liaison and dissemination is to be made 
as necessary to avoid duplication of investigation. Also to be disseminated, 
in a manner not to interfere with active investigat~ons, is information 
regarding types, sources, movement, and storage of explosives involved 
in such investigations. 

POLICY 
1. Immediately advise Bureau by teletype of all actual and attempted bombing 

incidents, whether explosive or incendiary, and location of hoax devices. 
Initial communication should fully describe the nature and function of the 
target of the bombing and cover the following points: 
a. Whether or not investigation instituted. 
b. If investigation not instituted, identify local investigating 

authorities and indicate that cooperative services, i.e., Laborator-y and 
Identification Divisions and coverage of out-of-state leads, have been 
offered to them. If cooperative services not offered, advise reason. 

c. Whether or not FBI assistance requested, and if request received, exact 
na~ure of assistance requested, identity of person making same, and 
whether request based on lack of local or state facilities or statutory 
violation. 

d. Specific corr~ent regarding indicated or probable motive. Include 
occupation and general reputation of victim if bombing directed 
against an individual. 

e. Whether victim receives.Federal financial assistance and whether 
property involved used in interstate or foreign commerce or in an 
activity affecting such commerce. 

f. Applicability of s~ate and local laws and likelihood of state or 
local investigative and prosecutive action. 

g. Whether or not there is any information indicating the bombing is part 
of a pattern or plan by a particular subject or against a particular 
victimo 

h. Specific comment that Secret Service, ATF and appropriate law 
enforcement and other logical agencies have been advised; also, that 
ATF advised as to whether or not FBI instituting investigation. Notice 

' to military intelligence agencies is not required unless they have a 
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. . SECTION 23. BOMB THREATS 
EXPLOSiVES AND INCF''~IARY DEVICES 

. f . • . . . 1 d. • . t. . th . 
spec~·ic ~nterest ~n the ~nc~dent or un ess ~ssem~na ~on o erw~se 

required by the Delimitations Agreement or the Memorandum of Under­
standing between J).lstice and Defense Departments. 

23E 

2. The follDwing action should be taken regarding bomb threats: 
a. ImmediateJ.y advise appropriate local law enforcement · agencies and 

Secret Service. Refer to E. 1. h. above regarding notice to military 
intelligence agencies. 

b. If a bomb threat is.directed against Bureau facilities or personnel, all 
logical lea~s to identify subject are to be covered immediately~ 
Bureau space, if i11volved, should be searched by Bureau personnel. 

c •. Notify the Bureau in the following instances: 
(1) By teletype, if threat concerns a diplomatic establishment, 

prominent person, or a situation which may result in widespread 
publicity. · 

(2) By teletype, if threat results in request by local authorities or 
private citizen for FBI investigation. 

(3) By teletype, if threat is directed against Bureau facilities or 
personnel. If Bureau space involved, indicate same se.arched by 
Bureau personnel. · 

(4) By airtel (FD-365) and LHM, to be submitte;d same day, or 
following workday if threat received after regular working hours: 
(a) If threat concerns a military or u. S. Government installation; 
(b) If identity of subject is known, alleged, or readily available; 
(c)" If threat appears to be part of a pattern or plan by a 

particular subject or against a particular victim. 
3. Violations of § 844 (h) should be handled in connection with the underlying 

felony and discussed with the u. S. Attorney handling prosecution of the 
underlying felony; if such prosecution is being handled by the Department, 
the violation will be discussed with the Department at Bureau Headquar-ters. 

4. "Notification to Secret Service and other ag~ncies must be confirmed in · 
writing the same da:y the information regarding the threat is received. 
If information received ~fter normal working hours, written confirmation 
should be made the following workday. Include in confirmation the time and 
date of oral notifications and identify by name persons notified. 

5. In those instances where notification to the Bureau by teletype is required, 
submission should not be delayed if all necessary information is not 
immediately available. Such additional information should be submitted by 
supplemental teletype as soon as it is available. 

6. [Deleted] 
7. L.Hi\1s furnished locally to Secret Service should be forwarded to the 

Bureau enclosing a copy of the L}~ disseminated. FD-376 should also 
. be utilized to inform Secret Service of information concerning indi­
viduals involved in illegal bombing or bomb making or who, because. of. 
~heir backgrounds, are potentially dangerous. 

8. When active investigation is instituted, notify ·th.e Bureau by· teletype, 
submit initial report within 10 days and submit subsequent reports at 
least every three weeks thereafter. 

9. Disseminate all reports and L}~ls to the u. s. Attorney. 
lOa Advise the U. S. Attorney telephonically of all incidents or threats 

reported to the Bureau. Unless circumstances dictate otherwise; such 
notification should be made during business hours • 

• 
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SECTION 23. BOMB THREATS 23E 
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EXPLOSIVES AND INCF .. '1IARY DEVICES 

. f. . • . . . d 1 d. • . t. . tl . spec1 1c 1nterest 1n ·the 1nc1 ent or un ess 1ssem1na·1on o·1erw1se 
required by the Delimitations Agreement or the Memorandum of Under­
standing between Justice and Defense Departments. 

2. The following action should be taken regarding bomb threats: 
a. ImmediatEDI.y advise appropriate local law enforcement agencies and 

Secret Service. Refer to E. 1. h. above regarding notice to military 
intelligence agencies. 

b. If a bomb thr-eat is .directed against Bureau facilities or personnel, all 
logical leads to identify subject are to be covered immediately~ 
Bureau space, if i11volved, should be searched by Bureau personnel. 

Co .Notify the Bureau in the following instances: 
(1) By teletype, if threat concerns a diplomatic establishment, 

prominent person, or a situation which may result in widespread 
publicity. . · 

(2) By teletype, if threat results in request by local authorities or 
private citizen for FBI investigation. 

(3) By teletype, if threat is directed against Bureau facilities or 
personnel. If Bureau space involved, indicate same se.arched by 
Bureau personnel. 

(4) By airtel (FD-365) and LHM, to be submitt~d same day, or 
following workday if threat received after regular · working hours: 
(a) If threat concerns a military or U. S. Government installation; 
(b) If identity of subject is known, alleged, or readily available; 
(c)· If threat appears to be part of a pattern or plan by a 

particular subject or against a particular victim. 
3. Violations of § 844 (h) should be handled in connection with the underlying 

felony and discussed with the u. S. Attorney handling prosecution of the 
underlying felony; if such prosecution is being handled by the Department, 
the violation will be discussed with the Department at Bureau Headquarters. 

4. ·Notification to Secret Service and other ag~ncies must be confirmed in 
writing the same day the information regarding the threat is received. 
If information received after normal working hours, written confirmation 
should be made the following workday. Include in confirmation the time and 
date of oral notifications and identify by name persons notified. 

5. In those instances where notification to the Bureau by teletype is required, 
submission should not be delayed if all necessary information is not 
immediately available. Such additional information should be submitted by · 
supplemental teletype as soon as it is available. 

6. [Deleted] 
7. L}~1s furnished locally to Secret Service should be forwarded to the 

Bureau enclosing a copy of the LHM disseminated. FD-376 should also 
be utilized to inform Secret Service of information concerning indi­
viduals involved in illegal bombing or bomb making or who, because of 
their backgrounds, are potentially dangerous. 

8. When active investigation is instituted, notify the Bureau by teletype, 
submit initial report '~ithin 10 days and submit subsequent reports at 
least every three weeks thereafter. 

9. Disseminate all reports and LHMs to the u. s. Attorney. 
10. Advise the U. s. Attorney telephonically of all incidents or threats 

reported to the Bureau. Unless circumstances dictate otherwise, such 
notification should be made during business hours. 
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:CTION 23. BO~IB THREATS • EXPLOSIVES AND I~~~ARY DEVICES 

11. All prosecutive decisions will be made-by the Department; therefore, the ~ 
u. s. Attorney should not be consulted for a prosecutive opinion and no ~ 

-eomplaints should be filed at the request of the4.l.;r~:-s::;:-7i:ttorney without 
specific pric~: Bureau authority (See item 3 above fo·r exception). 

12. Bombings, attempted bombings and bomb threats constituting other substantive 
violations within PBI jurisdiction, such as Federal Train Wreck Statute, 
Destruction of Aircraft ~r Motor Vehicles, Civil Rights, Extortion, etc., 
should be handled in accordance with existing instructions pertaining to 
the particular violation involved. Bureau should be advised of tl1e incident 
under appropriate substantive caption. Exceptions are situations involving 
bombings or attempted bombings of Government property and sabotage, which 
are handled as 174 matters. 

13. Advise Bureau by teletype or telephone if ATF attempts to exercise any 
jurisdiction in a matter being investigated by the FBI or if any other 
problem is encountered with ATF. 

14 •. ~~y actual, threatened or potential violence must be brought to the immediate 
attention of law enforcement agencies having the primary responsibility to 
protect life and property. When appropriate, this should be done in a 
manner that will fully protect the source. 

15. All written bomb threats are to be submitted to the FBI Laboratory for 
document examination and to the Identification Division for latent 
fingerprint examination, whether or not active investigation is being 
conducted by the Bureau • 

16. All offices should maintain liaison with military E:<>.-plosive Ordnance 
Disposal (EOD) units and/or local law enforcement bomb squads in order that 
assistance can be promptly obtained if bombs or live explosives are 
encountered in connection with official investigations. 

17. The United States Continental Army Command (CONARC) has EOD units stationed 
throughout the United States. These units, which have assisted the Bureau 
in the past, have personnel qualified to disarm bombs and handle and dispose 
of live explosives. Due to emergency conditions, ·requests for assistance 
from CONARC EOD units are usually oral. All such oral requests are to 
be confirmed in writing by letter addressed to the Commanding Officer of 
the EOI? unit involved. CONARC does not have EOD units in Alaska, 
Hawaii, or Puerto Rico. Therefore, the Anchorage, Honolulu, and San Juan 
Offices should maintain liaison with Navy and/or Air Force units in their 
respective divisions. 

18. Bombs are to be disarmed only by a qualified expert and Agents are not to 
assume responsibility for handling them. FBI Laboratory explosives 
specialists are available at all times for consultation and for active 
on-site participation in the examining, handling and disposal of live 
explosives where the circumstances warrant. 

19. The cooperative facilities of the Bureau which are made available to local 
authorities are the services of the Laboratory and Identification Divisions 
and coverage of out-of-state leads. This area of cooperation does not 
include searching for bombs, except in those instances where Bureau space 
is involved.] 

• 
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·• <lECTION 23. BOMB THREATS 23F 
~ EXPLOSIVES AND INC41tiARY DEVICES _ 

F. OTHER VIOLATIONS 
1. The following are within the primary jurisdiction of Bureau of Alcohol, 

Tobacco and Firearms but Agents should be alert for such violations and 
they shouldpe handled by the FBI if they arise during any substantive 
FBI investigation, 
a. Title 26, §- 5861(d) - (f): Unlawful manufacture, possession or 

transfer of a destructive device. 
b. Title 18, §§-841-843: Unlawful importation, manufacture, distribu­

tion~or storage of explosives. 

G. PLAI~ OF ACTION FOR MAJOR CASES 
1. Each office is to have a proposed plan of action which can become 

operative automatically whenever there is a bombing or attempted 
bombing which will be the subject of a major investigatione 
a. These investigations are to receive top priority under the personal 

supervision of the SAC and should cover all investigative steps to 
insure that evidence is preserved and logical investigation instituted 
immediately. 

b. Immediate consideration should be given to the ·advisability of 
requesting FBI Laboratory and/or Identification Division personnel to 

· proceed to the scene. · 
c. Immediately account for the whereabouts of logical potential suspects 

and consider requesting nearby offices to account for the whereabouts 
of potential suspects in their divisions. 

[H. [Deleted] 

. I. SUSPECTS 
1.· Each bffice is to maintain on a permanent ~asis an up-to-date list of 

potential buspects. When a new·suspect is added, he should be assigned 
to a designated Agent who will be responsible for developing background 
information as quickly as possible. Such background information should 
include suspect's res~dence, place of employment, hours of employment, 
description of automobile and license number, photograph, han(\w.ri ting 
specimens, identification record, and whereabouts as of the dates of 
pertinent bombings in the past. A reliable neighborhood source should 
be developed and an alternate Agent should be designated to assume 
responsibility for the suspect in the absence of the assigned Agent. 
If the suspect may personally handle explosives, the Latent Fingerprint 
Section should be requested to include him in the appropriate section 
of the single fingerprint explosives file. The effectiveness .of this 
file vtill depend upon the field offices furnishing complete information 
from their files. This should include the names and aliases, as well 

· as descriptions and arrest or FBI numbers of suspects. In this 
connection tho Bureau is not interested in the names of known safecrackers 
or persons known to have used explosives unless it is indicated that 
they may become involved in bombings. 

2. It is not necessary to maintain a pending file on each suspect; however, 
an appropriate administr~tive device should be maintained to insure 
that place of residence and employment and description of automobile will 
be verified each six months. (FD-398 may be used for this purpose.) 

• 
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23-t ·~· 'L 1ECTION 23D BOMB THREATS 

J. 

~ EXPLOSIVES AND .I:~~IARY DEVICES 

STATISTICAL DATA 
1. 

2. 

. [3. 

In order to computerize the number ·of-bombings, attempted bombings 
-and bomb threats FD-436 in duplicate is to be su.bm:i...ttM. to the Burea.u 

with a file sopy being retained in the field ofiTc·e-;--·FD-436 is to be 
submitted as ·follows: 
a. Within 10 days after each actual or attempted explosive or 

incendiary bombing and each hoax device is located. 
b~ Within 10 days after- each bomb threat which is actually investigatedD 
c. By the lOth of eaeh month summarizing bomb threats reported during 

the prior month. Threats which have been actively investigated 
should not be included in these monthly su~~aries since they have 
been reported on individual forms. 

d.. \'lhenever appropriate a supplemental form may be submitted. Such a 
form should be clearly marked 11 SUPPLEMENTAL." 

The submission of FD-436 is not to be limited to cases handled under 
the 174 classification but is to be used in every matter that involves 
ah actual or attempted bombing, a bomb threat or a hoax device. This 
will include matters being handled under various captions such as 
Sabotage, Federal Train Wreck Statute, Destruction of Aircraft and 
Motor Vehicles, etc. · 
In addition to the data reported on FD-436., the Bureau also compiles 
technical data concerning bombing incidents pursuant to its operation 
of the National Bomb Data Cent~r (NBDC). Agencies which participate 
in tl~e NBDC program should be urged to promptly submit the NBDC Incident 
Report Form for each bombing incident. The field office should submit 
·a completed NBDC Incident Report Form on those cases which the Bureau 
investigates.] 

K. CLASSIFICATION - 174 

L. CHARACTER - "BOMB THREATS" OR "EXPLOSIVES AND INCENDIARY DEVICES" 

• 
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A. 

B. 

B.A.CKGROUND .- • 
The protection the rights a~d priYileges of individual in this 
country is of the highest importance to our system of free enterprise ~ 
and democratic government. During the past decade there have been a constantl 
increasing awareness and interest in this problem by individual citizens, 
various organized groups, and by branches of the Federal, state, and local 
governm~~ts. The highly controversial subjects of race relations ~nd of 
"States Rights" ve~sus Federal action f~equently complicate civil rights 
matters. This controversy, together with the public interest in these cases, : 
frequently places the Bm.•eau' s inYestigations in the spotlight ana..__on. occasic 
is responsible for uninformed comment on these investigations by interested 
persons. 

In vievt of the above, it is particularly important that the Bureau's usual 
thorough, expeditious, and strictly impartial methods be carefully followed 
in civil rights investigations and that the Bureau policy hereinafter set 
forth be strictly observed. 

STATUTES 
Title 18, USC, §§ 241, 242, effective 9-l-48,[amended 4-11-68; § 245 (Civil 
Rights Act, 1968}, effective 4-11-68; and Title 42, § 1973 (Voting Rights 
Act, 1965), effective 8-6-65 . 
1. Title 18, USC, § 241. Conspiracy against rights of citizens 

a. Two or more per.sons conspire to injure; oppress, threaten, or 
intimidate any citizen 

b. In the free exercise or enjoyment of any right or privilege secured 
to him by the Constitution or laws of the U. S., or because of his 
having exercised same; or 

c. Two or more persons went in disguise on the highway, o~ on the 
premises of another 

d. With intent to prevent or hinder his free exercise or enjoyment of 
any right so secured 

Penalty: Fine of not more than $10, 000 or impri s 'onment not more than 
ten years, or both, and if death results, imprisonment for any term of 
years or life (as amended by Public Law 90-284, 4-11-68} 

Section 241 prohibits a criminal conspiracy to injure or ouuress citizens 
in the exercise of federally secured rights which include those guara~teod 
by the Constitution and laws of the U~ s. and those individual rights 
covered in Title 18, §§ 242, 245; Title 42, § 1973; and the Civil Rights 
Act of 1964. A person acting under the color of law can also be charged 
with violation of section 241 should he consuire with a urivato citizen. 

2. Title 18, USC, § 242. Deprivation of rights. under color. of law 
a. A person acting ~nder color of law, statute, ordinance, regulation, 

or custom · 
b •. Willfully deprived or caused to be deprived from any inhabitant· 
c. Rights, privileges, or immunities secured or protected by. the 

Constitution or laws of the U. S.; or 
·a~ A person acting under color of law, statute, ordinance, regulation, 

or custom 
e. \olillfully subjected, or caused to be subjected, any inhabitant 
f. To different punishments, pains, or penalties than prescribed for 

the punishment of citizens 
g. On account of such inhabitant being an a'lien, or by reason of his 

color or race 
I. 
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Penalty: F 3 of not oore than $1,000 or ir.·isonment not more than 
one year, o~th; and if death results, imp onment for any t~rm of 
years or fo~fe (as amended by Public Law ·284, 4-11-68) 

S!3ction 242 punishes any person acting willfully ana under color o"f law 
to deprive any inhabitant of federally secured rights. Tha gist of "this 
crime is the intentional misuse of the power of public office. The 

· right~ subject to deprivation by persons invested with such power run the 
gamut of all rights guaranteed by the Constitution, such as the rig·ht t·o 
due proclrss and equal prote·ction, the right to be free fr'om unlawful 
search, ar£est, and detention, and the right to be free from summary 
punishment. Also included are those rights protected by the laws of the 
U. S. as interpreted by the courts and specifically those rights set 
forth in Title 18, §§ 241, 242, and 245; Title 42, § 1973; ~nd the Civil 
Rights Act of 1964. Section 242 may be violated by a private citizen if 
he acts in concert with a p'rson acting under color of law. 
Title 18, § 245. Federall¥ protected activities {classification 44 
unless otherwise indicated) 
a. Prohibits willful injury, intimidation, or interference, or the 

attempt to do s·o, by force or threat of force of a.ny person or class 
of persons because of his activity a.s: 
{l) A voter, or person qualifying to vote, a candidate for elective 

office, a poll watcher, or an election official in any primary, 
special, or general election which includes all local, state, and 
Fed9ral elections 

(2) A participant in any program or facility provided or administered 
by the U. S. (classification 173 if the complaint arises from 
a matter covered by the Civil Rights Act of 1964) 

{3) An applicant for Feder~l employment or an employee of the Federal 
Government {classification 173) 

(4
5

} A juror or prospective juror in a Federal court 
( ) Participant in any program or activity receiving Federal 

financial assistance {classification 173 if the complaint 
arises from a matter covered by the Civil Rights Act of 1964} 

b. Prohibits willful injury, intimidation, or interference, or attempt 
to do so, by force or threat of force of any person because of race, 
color, religiqn, or national origin and because of his activity as: 
(1) A student or applicant for admission to any public school or 

~allege {classification 173) 
(2) ~ participant in any program or facility provided or adminis­

tered by a state or local government (classification 173 if 
the compla.int arises from an incident covered by the Civil 
Rights Act of 1964} 

(3) An applicant for private or state employment, or a private or 
state employee; a member or applicant for membership in any 
labor organization or hiring hall; or an applicant for 
employment through any employment agency {classification 173) 

(
5
4) A juror or prospective juror in a state court 

( ) A traveler or user of any facility of interstate commerce or 
common carrier 

{6) A patron of any public ac~ommcdation, including hotels, motels, 
restaurants, lunchrooms, bars, gas stations, theaters, arenas, 
amusement parks, or any other establishment which serves the 
public (classification 173) 

c. Prohibits interference by force or threat of force against other per­
sons \'l'ho are or have afforded others the opportunity to participate 
or have aided or encouraged other persons to participate in any of 
the activities listed in items a and b, above 
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d. Prohit.interference by force or thrt6 of force against a parson 
not pa ipa.ting for the purpose of inWlidating a person who is 
participating in the activities listed in items a and b, abo'Ve, or 
.against a person participating in speech or peaceful assembly 
opposing the denial of the opportunity to participate in ·these 
activities 

• Penalty: Fine not more than $1,000 or imprisonment not more than one 
year, or both. If bodily injury results, fine not more than $10,000 and 
imprisonment not more than ten years, or both. If death results, im­
prisonment for any term of years or for life. 

Prosecution may be brought under section 245 whether or not the criminal· 
acts involve a conspiracy. However, evidence indicating a conspiracy 
in violation of section 241 should be included in reports. 

Section 245 is applicable to any person or class of persons whether or 
not they acted under color of law. 

Section 245 specifically provides that no prosecution of an offense 
described therein shall be undertaken except upon wr.itten certification 
of the Attorney General that prosecution by the U. S. is in the public 
interest and necessary to secure substanti~l justice. 

4. Title 42, §,1973. Voting Rights Act, 1965 
Forbids the states from imposing certain voting qualifications, standards, 
practices, and procedures to deny or abridge the right of any citizen 
to vote on account of race or color. It provides for the use of Federal 
examiners to register prospective voters and the assignment of Federal 
personnel to observe state and local elections. Sections 1973i and 
1973j define a number of criminal offenses under the act within the 
investiga·ti ve jurisdiction of the Bureau. 
a. Denial of the right to vote . 

Section 1973i (a) provides that no person acting under color of law 
shall fail or refuse to permit any person to vote who is entitled 
to vote, nor shall he willfully fail or refuse to give effect to 
such person's vote. 

Penalty - $5,000 and/or not more than five years 
b. Intimidation of person voting or attempting to vote 

The criminal penalties for intimidation of voters for section 
1973i (b) were deleted by Public Law 90-284, 4-11-68. A violation 
of section 1973i (b) would also constitute a violation of the 
provisions of Title 18, § 245, and should be investigated under that 
statute which does provide criminal penalties. 1 · 

c. Vote fraud and bribery 
Section 1973i (c) punishes fraud and other·misconduct in connection 
with registering and voting in Federal elections, as well as the 
payment, or offer of payment, or acceptance of payment for registra­
tion or voting. 

Penalty - $10,000 and/or not more than five years 
d. False statements 

Section 1973i (d) punishes false statements to examiners or hearing 
officers. 

Penalty - $10,000 and/or not more than five years 
e. Defacing election documents 

Section 1973j (b) provides punishment for destroying, defacing, 
mutilating, or otherwise altering ballots, or other official records 
in any· election in a political subdivision in which an examiner 
has been appointed. 

• 
Penalty - $5,000 and/or not more than five years 
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,270 - D SECTION 27. CIVIL RIGRT' 

c. RELATED STATUTES~ 
Title 18, USC, § 243.' 

~ 
Exclusion of jurors on account of race or color 

Title 18, USC, § 244, Discrimination against person wearing uniform of 
armed-forces 

• 
Title 42, USC~ § 1971 (Civil Rights Act of 1957), authorizes the Attorney 
General to take civil action seeking injunctive relief to protect voting 
rights. 

Public Law 86-449 (Civil Rights Act of- 1~60) adds subsections to Title 42, 
USC, § 1971, one of which operates in conjunction with civil suits provided 
for in Civil Rights Act of 1957. It makes provisions for the appointment of 
a Federal voting referee by the Federal court. For other aspects of Civil 
Rights Act of 1960, see sections pertaining to bombing matters, elections laws,. 
fugitive matters, and obstruction of justice - obstruction of court orders. 

D. POLICY 

I 

,54977 

1. Definition of complaints 
For purpose of this classification, a complaint is any allegation made or 
information received from any source not known to pe unreliable, which 
includes legitimate public press or other legitimate news media, indicating 
a possible violation exists. 

2. Institution of investigations on own initiative and pursuant to request of 
USA 
a. 

b. 

c. 

Department has instructed that Bureau may conduct a preliminary inves­
tigation of alleged routine violations of Title 18, USC, §§ 241, 242, 
243, 245, on its o~n initiative and USAs are authorized to request 
FBI to conduct up to and including a preliminary investigation of any 
allegations of routine violations of these statutes. [In matters 
involving mass demonstrations, such as riots, marches, parades, 
student demonstrations, and major confrontations between local .law 
enforcement officers and groups of persons, and in matters involving 
deaths, no investigation shall be conducted by FBI on its own initia­
tive without prior clearance wi1:h Department, with the exception of 
requests received in writing from USAs for investigation in Civil 
Rights death 'cases not related to mass demonstration and confronta­
tion-type situations in which instances you should institute imme-
diate investigation.] Advise Bureau by wire of any complaint received 
from any source or any request from USA on such nonroutine matters 
and conduct no investigatlon without prior Bureau authority. In con­
nection with Civil Rights complaints involving brutality or nonbrutality 
allegations against personnel of the u. s. ~!arshal's Office, Drug 
Enforcement Administration, I~~igration and Naturalization Service and 
Bureau of Prisons, obtain initial facts of the complaint from com­
plainant, victim or other original source and conduct no further inves­
tigation unless specifically instructed to do so by the Bureau. Advise 
the Bureau by telephone, teletype or airtel of receipt and nature of 
complaint and follow promptly with LHM. Furnish four copies of any 
L~1 and three copies of any r~ports submitted in such complaints. If 
complaint is referred to you by USA's office with request for investi­
gation, immediately advise Bureau by telephone and conduct no investiga­
tion UACB.. It will not be necessary to advise USA of such referrals. 
Upon receipt of any request for investigation from USA, immediately 
ad-vise Bureau by wire of facts of complaint and details of request 
from USA and conduct investigation requested of routine violations 
unless request is illogical or unwarranted or other circumstances 
kno;r.n to your cffice in~cate request should ba referred to Civil 
Rights Division prior to instituting investigation. In such instances, 
furnish complete details and include your recommendations. Do not 
ad-vise USA of your actions in such instances. 
Continue to handle investigations of allegations of routine viplations 
on own initiative within scope outlined in this section relating to 
complaints of police brutality and nonbrutality and violations of Title 
18, USC, § 245, except that if death has occurred no investigation is 
to be conducted without specific Bnreau a-uthority. 
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SECTION 27. CIVIL RIGHTS 27D 

Handling of compla~ ~ 
a. Immediately advise ,Bureau of receipt of complaint by AMSD letter, 

airtel, teletype, or telephone, depending upon urgency of situation, 
setting forth briefly facts of ·complaint and action being taken. 
Form FD-365 may be used if informa.tion is submitted by airtel. This 
form may,. also be used to transmit letterhead memoranda to Bureau in 
the s e case s • 

b. Submit let~rhead memorandum (LHM) instead of investigative report 
in any civil rights matter in which inquiry has been limited to inter­
views with complainants a::1d/or victims. Existing instructions apply 
regarding use of form FD-302. If interviews are recorded on form 
FD-302s, copies of the FD-302s should be appropriately inserted in 
LHM. 

c. Complaints involving alleged brutality inflicted under color of law 
or alleged violation relating to a federally protected activity by 
force or threat of force "under section 245 are to receive an immediate 
preliminary investigation unless some circumstance exists which would 
indicate such action to be undesirable or complaint involves mass 
demonstration or confrontation situations or death as described in item 
2, above. If investigation is considered undesirable, immediately seek 
Bureau instructions on a UACB basis. If preliminary investigation is 
undertaken, it is to be completed and reported within 21 days of 
receipt of complaint; if no investigation is c~nducted, interview 
complainant an~ victim (if readily available) obtaining signed state­
ments if possible and submit LHM within 14 days of receipt of com­
plaint •. 

d. If complaint does not allege brutality under color of law, a limited 
investigation is conducted irrw.ediately upon receipt of complaint. 
Exceptions to this procedure are set out hereafter under section F, 
exceptions to procedure of initiating preliminary and limited investiga­
tions. Bureau is to be immediately advised of receipt of complaint as 
indicated above and a closing report is to be submitted within(21] 
days of receipt of complaint. 

e. If victims are confined to hospitals or institutions and cannot be inter­
viewed except in presence of those charged with their custody, inter­
views should not be attempted and Bureau should be immediately advised 
of such information. 

f. When interviewing victims of alleged brutality under color of law or 
of force or threat of force in connection with a•feder~lly protected 
activity, take photographs whenever possible of all injuries whic"h are 
apparent to eye and/or which victim allegedly suffered. If alleged 
injuries are conceals~ by bandages or casts, photograph bandages or 
casts. Any damage to property resulting from use of force in connec­
tion with a federally protected activity must also be photographed. 
Give specific consideration to use of color film which often provides 
a more graphic portrayal of injuries or property damage. If in doubt 
as to proper color exposures, also take same pictures in black and white. 
SAC, ASAC, or field supervisor is to review each case to insure photo­
graphs taken if appropriate. If not possible to take photographs, 
show reason in details or on cover page, whichever is appropriate. ~lso 
set out in details of report a detailed description of injuries or 
property damage observed by the Agent. 

g. When no investigation is conducted, do not discuss complaint with USA • 

• 
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27D SECTION 27. CIVIL RIGJ-1TS 

. 4. Informatio~~lative to incidents of u~usuJitlocal or national impor­
tance which may not at time indicate violation of civil rights should 

.be forwarded to Bureau and liaison established with local authorities 
and Bureau advised of developments. No investigation is to be con­

-ducted unless specifically ordered by Bureau. 

I 

5. If ~u·desire to contact a judge or a judicial officer in a civil or 
criminal action to determine disposition of a matter which may be 
pendin!f before court, such action cannot be ta.ken without prior Bureau 
clearancft. Bureau must be advised precisely why such informa.tion can­
not be obtained from sources other than court or judicial officer 
and must be furnished recommendation of SAC as to whether or not par­
ticular judge should be interviewed. 

6. [At the outset, advise the responsible head or appropriate official of 
the agency or institution involved and, if a state agency or institu­
tion is involved, the governor or person acting in his absence, of the 
initiation Of investigation.] 
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SECTION 27. CIVIL RIGHTS 27E - F 

INVE~TIGATIVE PROCED~ ~ 
A preliminary investigation normally covers all of the below-listed procedures. 
A limited investigation normally covers all of the below-listed procedures 
with the exception the subjects are not interviewed unless they voluntarily 
desire to~urntsh information. · 
1. Thoroughly interview complainant and/or victim obtaining complete data, 

including nam~s and addresses of subjects, additional victims, and poten­
tial witnesses._ 

2. Ascertain reliability and background of the complainant, victim, and/or 
subject. 

3. Identify subjects and, if possible, suspects and interview them. If any 
reason exists for not interviewing subject, set forth reason in report. 
If the subject, be he a police officer or otherwise, requests the inter­
view be conducted in the presence of his superior or any other single rep­
resentative of his choosing, the interview may be conducted provided 
approval of the SAC has been obtained. The interviewing Agents should 
insure they do not volunteer the information they will conduct the inter­
view of the subject under such conditions prior to making efforts to conduct 
an unrestricted interview. Any difficulty experienced in connection with 
interview of a subject law enforcement officer must be brought to the atten­
tion of the Bureau i1nmediately. If a Chief of Police or acting head of 
such department declines or indicates a reluctance to make a police officer 
available for interview, you should nevertheless advise such official that 
it will be necessary to personally contact each police officer involved for 
a personal expression of his desires. Your office. must then contact each 
officer personally and ascertain whether or not he desires to be interviewedv 

4. Interview not only available pertinent witnesses but all known eyewitnesses 
to the incident. 

5.. Check jail and court records when victim has been arrested. If the com­
plaint relates to a federally protected activity, determine what complaints 
have been made to local authorities regarding the act of interference and 
what, if any, action is contemplated or has been taken. 

6. Check hospital records and interview doctors if victim or subject received 
hospital attention and also identify and interview all persons present when 
victim received medical attention as well as the eersons who transported 
or accompanied victim to the hospital or doctor. Lif victim required 
medical treatment and if warranted, have victim execute FD-465 (Authority 
to Release Medical Information), if he appears legally competent. If 
under age, FD-465 should be executed by parent or legal guardian.] 

7. Take appropriate color and black and white photographs of complained-of 
injuries or damage to property if possible and locate and preserve any 
physical evidence. · 

8. After completion of investigation, unless Bureau instructs otherwise, USA 
should be contacted for his views as to merits of particular case and 
whether or not further investigation is desired. If he suggests further 
investigation, a report should be submitted showing information developed 
and views of USA. Advise Bureau by wire or airtel, depending on urgency, 
of specific investigation requested, and conduct investigation unless infor­
mation known to your office indicates request should be referred to Depart­
ment before proceeding. USA is not to be advised of your action in this 
regard. 

If USA is unable or unwilling to furnish his views at time of initial con­
tact, he should be followed on a day-to-day basis until such is obtained. 
If USA indicates he desires to furnish his views directly to Department or 
views will not be forthcoming~romptly, set forth this in report with state­
ment to effect that in light of co1nments of USA·, this matter will no longer 
be followed with USA for his determination unless specifically requested 
by Department. Report should not be delayed to report additional inves­
tigation but a supplemental report submitted. USA cannot decline-prosecu­
tion inasmuch as final determination of prosecution rests with Civil Rights 
Division of Department. Consequently, no arrests a-re to be made or com­
plaints filed without Bureau authority. 
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27E - G ~ SECTION 27. CIVIL RIGHTS 

~ 
9. Information which is furnished should show that you have exhausted all .:""' 

reasonable efforts to cover the requirements set forth for an adequate 
preliminary investigation. If victims are unavailable for interview, 
this should be pursued until they are interviewed or ju~tifiable reasons 
exist why- they cannot· be interviewed. The same requirements hold true for 
complainants, known eyewitnesses, doctors who have examined the victims, 
police officers, etc. In the event a preliminary investigation is not 
completed by the deadline because witnesses are unavailable, this should 
be set forth in your report which will be submitted to the Bureau to meet 
the deadline. You must continue your efforts to locate and interview the 
unavailable witnesses. Any disc.ontinuance of investigation must be justi­
fied and set forth in your report by full explanation. 

F. EXCEPTIONS TO PROCEDURE OF INITIATING PRELIMINARY AND LIMITED INVESTIGATIONS 
In following instances, in~erview complainant or victim if readily available 
and submit letterhead memorandum to Bureau within five days of receipt of com­
plaint. Furnish a copy of letterhead n1emorandum to USA, but do not contact 
him for his views. Conduct no further investigation UACB. 

1. Deleted . 
2. Alleged failure,of any public official to take official action. Involves 

cases in. which a public official, who is a witness to or cognizant of, a 
deprivation of the civil rights of an individual, such as an assault upon 
that individual, fails to take appropriate action to protect the individ-
ual's person or rights. _ 

~. Alleged deprivation of civil rights in connection with trial, conviction, 
or sentence. Includes allegations of improper extradition procedures. 

4o Alleged deprivations relating to or growing out of treatment of incarcerated 
persons or concerning the administration of prisons or jails. Allegations 
of brutality handled as cas~s involving police brutality. 

5. Alleged unlawful deprivation of property by purported action of any public 
agency. Involves cases relative to imposition of zoning restrictions on 
property, exercise of eminent domain without due process of law, and like 
situations. 

6. Upon receipt of complaints under Title 42 (Voting Rights Act of 1965) 
alleging violations of section 1973i (a) (denial of the right to vote), 
1973i (c) (vote fraud and bribery), 1973i (d) (false statements), and 
1973j (b) (destroying or defacing election documents) 

7. Upon receipt of a complaint alleging violation of Title 18, § 245 (fed­
erally protected activities), where the alleged act .of interference results 
from-means other than force or threat of force 

·s. Whenever there are other circumstances indicating that i~~ediate investigation 
may not be desirable, the facts will be brought promptly to the attention of 
the. Civil Rights Division for a determination as to the action which should 
be taken. 

G. MISCELLANEOUS INSTRUCTIONS 
1. If the initial closing report showing the completed preliminary investigation 

or limited investigation is not submitted within 21 days of receipt of com­
plaint, SAC must submit to Bureau reasons for failure to meet deadline, 
together with his recommendations for administrative action. This comD!uni­
cation must be submitted to Bureau on same date as report. This procedure 
should also be foilowed in exceptions to preliminary and limited investiga­
tions when the letterhead memorandum is not submitted within five days of 
receipt of complaint. 

2. No full investigation shoul~ be conducted unless approved by the Bureau. 
3. Investigations are to be given immediate, preferred, and continuous atten­

tion and handled in an impartial manner. 
4. Investigations are to be assigned to mature and experienced Agent personnel, 

preferably those Agent~ trained and experienced in handling such cases. 
Agents handling such cases should avoid using any investigative techniques 
or expressing opinion which might indicate prejudice. 

i ' ! l 
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14. 

SECTION 27o CIVIL RIGfiTS 27G 

Civil Rights in.tigations are not t.o be assig. to Agents (a) who are 
former police officers, (b) who have close relatives in the police 
department involved, or (c) who are natives of the localities involvedo 
Good judgment must be utilized and these cases will not be investi~ated 
by Speciq,t Agents who have excellent., close working relationships with 
the officers who are the subjects of such inve.;;tigations and/or with the 
specific law enforcement or other agency involved. Special Agents will 
continue·to be responsible for conducting a thorough interview and---• 
obtaining full details from the initial complainant whether he be the 
victim or otherwise even though they may have ·excellent, close working 
relationships with the officers or the specific law enforcement or 
other agency involved in the complaint. 
~10 Agents should be present at all interviews of subjects and potential 
subjects. Other interviews should also be conducted by two Agents when­
ever circumstances indicate this should be done to protect the Bureau's 
interest. 
Signed statements should be obtained from the victim, the subject, and 
all witnesses if possibleo 
Two copies of all exhibits should be forwarded to Bureau, one copy to 
USA, and one copy retained in division file. 
Local law enforcement officers may not be used in any manner at any time 
in investigation without Bureau authority. 
Advise Bureau of any controversy, criticism, or unusual publicity in 
connection with these cases. 
Be alert for any type of activity in division which m~y result in civil 
rights violations. Be sure that problems arising from such activity 
are reported and develop adequate informant coverage to insure effective 
and prompt results if complaint received. See section 122, volume IY, 
of this manual for coverage of organizations and groups in connection 
with civil rights matters. 
When the Department requests the Bureau to follow and report the results 
of local o~ Federal action being taken against· a subject or victim, such 
information must be submitted by investigative report. Submission of 
this type of report must receive expeditious attention. 
Furnish copy of report or letterhead memorandum to USA unless Bureau 
instructs otherwise. 
In connection with notification to head of agency whose personnel is 
involved in a civil rights allegation or in conducting interviews with 
subjects and others in civil rights cases, do not identify source of 
complaint. If necessary to effect identification of officers or incident 
involved, it is sufficient to state to effect that a civil rights inves­
tigation is being conducted of an allegation that victim (identifying him 
by name} was beaten by officers on or about (date of incident} • 

• 
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16. 

17. 

l.B. 

19. 

20. 

SECTION 27. CIVIL RIGH'"·- 27G -.I 

Report comp.e descriptive data including-.• 1 criminal and field offic'-' 
indices information on victims and subjects and observable .descriptive 
information on witnesses such ~s race, approximate age, and obvious physic: 
handicaps that might impair the ability of the witness to obs~rve and 
remember the incident. Advise victims a~~-~sses that infcrmation 
furn~shed may be used in a court of law. 
In addition to obtaining any police reports on the incident, determine wha· 
action has been or will be taken against victim(s) and subject(s) through 
appropriate officials and/or records. Do not delay completion of investi~~ 
tion awaiting this information but show in report the reason for its "' 
unavailability during course of the investigation. Obtaining such reports 
does not preclude necessity for conducting complete independent investiga­
tion. 
Describe· scene of the incident and where appropriate supplement description 
with photographs or prepare a rough diagram of the place where the alleged 
incident occurred. 
In death case preliminary investigations obtain copies of any autopsy 
or coroner's report; copies of verdict of, and list of exhibits 
presented to, any coroner's jury and interview the pathologist or medical 
examiner performing autopsy. 
When request for investigation emanates from the Civil Rights Division's 
field office, furnish copy of report to both the Civil Rights Division's 
field office and United States Attorney covering area. 
When requested to "monitor" possible civil rights situation, effect liaison 
with, and obtain reports of, local officials, contact sources, and furnish 
pertinent news articles. Conduct no active investigation unless so 
instructed. 

H. CLASSIFICATION - 44 

I. CHARACTER - CIVIL RIGHTS 
CIVIL RIGHTS 
CIVIL RIGHTS 

ELECTION LAWS 
FEDER~LLY PROTECTED ACTIVITIES 
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A.. 

B. 

c. 

NW 

SECT--"'~ 2 8 • CIVIL RIGHTS ACT OF 1964 28A-C •• --• BACKGROBND 
The Civil Rights_ Act oi' 1964 I"Tas enacted into lavr on 7-2-64 and be came 
effective that date vrith the exception ~f -the employment provisions vrhich 
became effective 7-2-65. The orincipal items which affect the Bureau's 
worlE are the titles dealing with pubiic accom.'!lodatio.ru;:;:=.:;::u'ol.ic facilities, 
public education~ and employment. 

STATUTES 
Public Law 88-35'2 - Civil Rights Act of 1964 (Title 42, § 2000) 
Title 18, USC, § 245 Public Law 92-261 - ·Equal Employment Opportunity Act 
of 1972, effective 3/24/72 

PUBLIC ACCOMMODATIONS 
§ 201. Provides injunctive relief against discrimination because of race, 
color, religion, or national origin in places of public accommodation; i.e., 
establishment offering lodging or food for consumption on the premises, 
gasoline station, and place of entertainmen~ if its operation affects commerce 
or if discrimination or segregation by it is supported by state laws. 
1~ Establishments covered 

a. Inn, hotel, motel, or other establishment which provides lodging to 
transient guest, other than an establishment within a building which 
contains not more than five rooms for rent or hire and proprietor 
maintains his residence in the building 

b. Restaurant, cafeteria, lunchroom, lunch counter, soda fountain 
c. Motion-picture house, theater, concert hall, sports arena, stadium, 

or other places of exhibition or entertainmen"& as set forth in 2b 
(1) (n) below. 

d. Any establishment which is physically located in any covered estab­
lishment; e.g., a barber shop in a motel or hotel 

e. Private clubs are exempted except to the extent to which they open 
their facilities to an establishment covered by the act. 

Investigation - public accom.~odations 
a. In states in which there is a state law or municipal ordinance 

prohibiting discrimination in accommodations: 
(1) Interview the complainant and obtain signed statement. 
(2) Refer complainant to local agency dealing with equal accommo­

dations and advise him that under the Statute no Federal action 
is possible prior to expiration of 30 days after complai~t is 
made to local agency in person or by registered mail. 

(3} Submit letterhead memorandum (original and two copies) within 
[fourteen]ctays of receipt of complainto 

(4) Conduct no other investigation. 
b. In states in which there is no state law or municinal ordinance 

prohibiting discrimination in accommodations and a-complaint has been 
received, conduct a preliminary investigation consisting of: 
(1) Preliminary investigation applying to all cases (\'/here-

ever appropriate below, "Negro" should be read to refer to 
whatever race, color, religion or na.tiqnal origin is alleged 
to be the basis of discrimination) 
(a) Interview the victim or victims. Obtain signed statements. 

If there are numerous victims, interview only a representa­
tive number but if results of these interviews logically re­
quire interviews with additional victims, this should be done. 

{.b) If the identities of other witnesses to the incident other 
than employees of the establishment are known, interview 
not more than two of them. 

(c) Interview any employees of the establishment who were 
witnesses to the incident. Preferably this interview 
should be conducted away from the premises of the subject 
establishment. Determine what instructions they have 
received with re{ard to allowing Negroes the use of the 
facilities of the'subject establishment. 

(d) Interview the proprietor (or in those instances in which the 
establishment is not run by the owner, the manager) 
regarding tte incident complained of and in addition 
ascertain the follo1·ring information: 
I. Whether the subject establishment is open to the general 

public 
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II. • present policy and practice .the subject establish-
t with respect to allowing N'e .as the use of its 

facilities on a.n equal basis· with whites and other mem­
bers of the general-public. If this present policy dif­
fers from any past policy, determine the past policy, 
the approximate date the presa.n;t:.-.::p-nJ:i:cy took effect, and 

• the reasons for the change in policy. 
III. Whether any signs indicating separate facilities fot 

Negroes or indicating that negroes would not be accorded 
the same services and privileges as white persons have 
ever been posted on the premises. If. so, ascertain the 
approximate date of posting and whether the sign is still 
on the premises. If it is, photograph it. If it is not 
still on the premises, determine the date of removal. 

IV. Whether there has ever existed at the subject estab­
lishment any custom of separate facilities or areas 
for Negroes. If there has been such a. custom since 
7-2-64, ascertain the details, 

V. \olhet4er· Negroes have ever used or have ever been de­
nied for any reason, the use of any or all of the fa­
cilities of this establishment 

{e) Determine the location of the subject establishment in 
relation to nearby highways, train and bus terminals, air-
port~ and gasoline stations. · 

(f) ~ke a simple sketch 
I • . Designating and indicating the approximate size of all 

rooms, entrances, hallways and restrooms, and indicating 
the placement and approximate number of all accommoda­
tions and entertainment devices {e.g., booths, tables, 
stools, carry-out window, juke box, pool table). 

II. Shovting, if applicable, the relationship between the sub­
ject establishment and a ·ny related establishment. .3y 

11related establishment" is meant one which has within 
its premises the subject establishment or one which is 
within the premises of the subject establishment. 

(g) Determine what advertising, if any, is done by the subject 
establishment. Obtain copies of any advertisement if possible. 

{h) Ascertain the owner of the property on which the subject 
establishment is located, the proprietor of the establishment, 
and the persons responsible for the management. If · a corpor­
ation is responsible for ownership or management of the es­
tablishment, ascertain names and addresses of the officers 
and directors. 

(i) If the subject establishment is an inn, hotel, or mptel or 
other lodging establishment: 
I. Determine the number and general type of rooms in the 

subject establishment and the rates charged for the 
rooms by the day, week and month. If the establishment 
has five rooms or less, ascertain whether the owner 
actually occupies a pQrtion of· the establishment as his 
residence. 

II. Determine by interviewing the manager the minimum and 
average length of time for which lodging to guests is 
provided. 

(j) If the subject establishment is a restaurant, lunchroom, 
soda fountain, or other eating facility, obtain a copy 
of any menu or otherwise ascertain the selection of food 
and beverages available at the subject establishment. 

(k) If the subject establishment is a gasoline station: 
i. Determine the number of reetrooms at the subject 

gasoline station {and photograph any signs indi­
cating a racial preference in accor~ with paragraph 
C 2 b ( 1) ( d ) III above ) • 

II. Determine the brand pame of all automotive products 
sold at the subject establ~shment (e.g., gasoline, 
oil, air filters, tires) and the name and address of 
the distributor from whom the proprietor purchases 
each of these items. 
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(1) [If • subject establishment is a]reAurant, lunchroom, 
soda _ountain, or other eating faci~ not located on 
a u. s. or interstate highway or !10t in the immediate 
vicinity of a bus or tfain terminal or airport: 
I.. Obtain from the owner or mana.gex .... .a..s:tatement of the 

approximate dollar amount of nrs··--ratal expenses during 
the last ~ix months for food and nonalcoholic 
beverages. Upon the receipt of this information, 
identify and interview the subject establishment's 
principal suppliers with respect to the dollar amount 
of goods sold to the subject establishment during the 

·past six months from the date of tho request or during 
any recent convenient period 'of time comparable in 
length, and ascertain the approximate percentage there­
of which originates from outside the state in which the 
subject establishment is located. Hhen it is established 
that at least 25% of these goods has originated from 
out of state, the investigation on this point may cease. 

II. If the above inforr~tion as to dollar amount of the 
total expenses is not available, conduct the inter­
views of the suppliers as stated in the above sub­
paragraph, but place no percentage limit on the results. 

III. If there is a substantial likelihood that these 
•suppliers will not .retain their records relating to 
the subject establishment for at least six months, 
obtain signed statements from them. 

(m) [If the subject establishment isJan eating facility operated 
in conjunction with a bar 
I. Conduct the investigation outlined above in para­

graph[(l)] 
II. Determine the approximate aol~ar amount of expanses 

for alcoholic beverages during the last six months 
from the date of the request or during any convenient 
period of time of comparable length. 

4' 
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III. nArmine the hours during nhich • subject 
;~blishment is open for busine·ss, .. :?nd whether food 
service is available during all or only part of this 
time. If there is ~separate dining area, determine 
whether food service is available in this area during 
all or part of the time the su~~~~stablishment is 

• open for business. 
IV. Determine the hours any waitresses or other serving 

personnel are on 4uty and whether they are assigned 
exclusively or primarily to one particula-r area of 
the subject es·tablishment. . 

V. Obtain a copy of any menu or otherwise ascer~ain the 
selection of food available at this establishment. 

VI. Determine what licenses relating to food and beverages 
are possessed by the subject establishment. 

VII. Photograph the interior and exterior of the subject 
establishment. Include in these photographs any signs 
advertising this business. 

If the subject establishment is]a place of exhibition or 
entertainment which presents performances for the enjoyment 
of its patrons (e.g., theater, night club, sports arena) 
or any other establishment which contains entertainment devices 
through the use of which its patrons may entertain themselves 
(e.g.•, ferris wheel, golf equipment, pool tables, television, 
juke box, roller or ice skates, sporting or exercise 

· facilities). 
· I. D~termine what type of entertainment and activities 

are offered by the subject establishment, and the fee 
which patrons must pay or the contracts into which 
they must enter for use of the establishment's 
facilities. 

II. Identify all sources of entertainment (e.g., band or 
other human performers) which originate from outside 
the state in which the subject establishment is located 
and have appeared at the establishment in the past 
two years. 

I;I:I. Identify the location from which these sources of 
entertainment originated, and place of manufacture of 
all mechanical sources of entertainment used (e.g., 
band instruments, amplifiers}. 

IV. Determine the dates on which the out-of-state sources 
of entertainment appeared at the subject establishment 
and if only once during the past 12 months, determine 
if any annual or biannual frequency of appearances 
exists. 

V. Iden~ify any mechanical sources of entertainment 
provided at the subject establishment, (e.g., golf 

-carts or equipment, roller or ice skates, automatic 
bowling pin setters. pinball machines, pool tables and 
related equipment, juke box or other devices providing 
music, television, athletic equipment). 

VI. Determine the name and address of the w~nufacturer 
and supplier of such sources of entertainment. If 
readily ascertainable, determine the manufacture's 
serial number of any such source of entertainment. 

VII. Determine what facilities (e.g., benches, seats or 
other designated areas) exist for patrons either to 
watch any entertainment formally presented or to 
observe any other patrons entertaining themselves by 
use of mechanical or live sources of entertainment. 

VITI. If any re·staur~nt, h:.nchroom, s oO.a fountain, or 
other eating facility is located within the premises 
of the place of exhibition or entertainment (see 
paragraph C 2 (b) (1) (f) II above) conduct the 
investigation of that restaurant, lunchroom, soda 
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SEC ')N 28. CIVIL RIGHTS ACT OF 19f' 2~C • fountain, or other eating . ~-·· facility called for in 
. -

[(o) 
paragraph[(l)]abov.e • 

Any establishment which purports to be a 
including those establishments d~r..t.l:Jetl 
(1), (m) and (n) p.bove.) 

private club, 
in paragraphs 

I. Obtain, if available, a copy of the club's bylaws 
or charter. 

II. Determine the legal entities involved in the ownership of 
the property and management of the club (e.g., cor­
poration, partnership, unincorporated association, sole 
proprietorship) and the names, addresses and race of 
the persons involved (e.g., partners}; determine the pre­
sent club officers and methods by which they were selected. 

III. Determine whether any numerical limit is set upon 
membership. in the club. 

IV. Determine whether payment of any dues, annual or 
lifetime, is required in connection ~~th membership in 
the club, and if so, in what amounts. 

V. Obtain a copy of any membership list that might be 
maintained. 

VI. Ascertain the number of members of the club and 
•whether there are any nonvlhite members; if there are, 

obtain their names and addresses. 
VII. Determine all details of the procedures by which 

a person or family makes application for membership 
in, and is admitted to, the club. 

VIII. Ascertain what qualifications, if any, a prospective 
member must meet to be eligible for membership and 
what items, if any, disqualify him. 

IX. Determine whether the recommendations of existing 
members are required from prospective members. 

X. Determine what control, if any, existing members have 
over the admission of applicants for membership, 
(e.g., whether there is a membership committee 
selected by the members to represent them if such a 
membership committee exists, obtain the names and 
addresses of its members, whether t~ere is a blackball 
system by which one or more individual memberi 
can reject an applicant even though he might have 
been recommended by another member or members, 
whether notice of pending applications is given to 
existing members, whether existing members are notified 
after an applicant has been admitted). 

XI. Ascertain whether the members exercise control 
over the financial operations of the establishment 
and to what extent {e.g., do they own any of the 
property, do they determine how the revenues from the 
establishment's operations are used, are these 
revenues retained by the establishment~s manager}. 
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XII. As.tain whether the club a.dvert·is.in any 
manner and, if possible, obtain copies· of all 
advertisements. If co.pies canno-c be obtained 
describe the advertisements, il").cluding Nhether 

" 
such advertising indicates in atl¥;:.:.1'l~-that the 
subject establishment is a private club not open 
to the general public. 

XIII. If the subject establishment is listed in the local 
telephone directory, determine whether its listing 
can be distinguished from any other restaurant or 
other place of public accommodation and whether it 
is designated as a private club. 

XIV. Determine the established procedures, if any, for 
permitting nonmembers or guests of members to use 
the subject establishment's facilities (e.g., 
whether nonm~mbers can rent the facilities of 
the club). 

XV. Determine whether the establishment has ever been 
operated on some basis other than a private club. 
If so, obtain all details, including the date of, and 
reasons for, the purported change to a private 
club. 

Submit a report within[21]days of receipt of complaint. 
\~'here the same accommodation is involved in numerous refusals 
of service, one case may be opened and victims and dates added 
to the title as complaints are received. When logical 
investigation has been completed, case may be closed, subject 
to reopening when additional complaints are received. 
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PUBLIC FACILITIES Alt PUBLIC EDUCATION --~ 
A ·public facility is one other than a place of educ~on which is owned, 
operated or managed by or on behalf .oJ. any State or subdivision thereof. 
A place of public education is anf "educational institution operated by 
a State, any subdivision of a State, any Govern~.!..:~~~-...a.gency within a 
State, or o~erated wholly or predominantly from or through the use of 
Governmental funds or property d·erived from a Governmental source. 
Take the following action upon receipt of a complaint alleging 
discriminat-ion because of race, color, religion, or national origin in 
a place of public facility or because of race, color, religion, sex or 
national origin in a place of public education. 
a. Interview complainant and take signed statement to include: 

lll Pertinent personal history and background information. 
2 Full details of the alleged discrimination. 
3 All information the complainant has regarding the operation of 

the public facility, public school or public school system on 
a discriminatory basis and the identities of any other persons 
who have sought ~o use the facility on a nondiscriminatory 
basis. · 

{4) Full details of any other efforts made by the complainant or 
others on his behalf to rectify the alleged discrimina·tion and 
the ability or inability of the complainant to bring legal 
action on his own behalf or through some interested organization. 
In this c'onnection the complainant should not be asked whether, 
in hi~ opinion, he is able or unable to sue, inasmuch as this 
would be a legal conclusion. He should, however, be asked for 
general information regarding his employment, whether he ov:ns 
his home and automobile; if so, to furnish a description of 
the house and automobile. Also, how many dependents the 
~omplainant snpports and whether he is a member of any c~vil 
rights organization that provides legal counsel in this type 
of case. 

b. If the complainant refuses to submit a signed statement, take no 
further action and submit a letterhead memorandum setting forth 
facts of the complaint and details of the interview. 

c. If the complainant submits a signed statement alleging unlawful 
discriminatio~, proceed with the following preliminary investigation: 
{1) Interview a representative number of other victims named by 

the complainant. 
(2) Interview the manager, superintendent, or other appropriate 

person or persons responsible for operation of the facility 
or school to determine: 
(a) Full details of situation described by complainant. 
(b) What policy and practice have been followed with respect 

to operating in a nondiscriminatory manner. 
(c) Whether any chan·ge in such policy or practice is 

contemplated. 
d. 9omplete and submit report within[fourteen]days of receipt of th~ 

complaint. . 

• 
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EMPLOYMENT • . . .• 
§ 703o '"-Prohibits discrim1.nation in employment because-o~race, color, 
religion, sex, o.r national origin. Prohibited acts extend to hiring, firing, 
promotions, wage scales, and all other conaitions of employment. Exemptions 
are granted for legitimate occupational qualifications ... .based upon religion, 
sex; or national o~igin only. Discrimination is notpi:iiiTshable as a crime 
but the aggrieve~ person, Equal Employment Opportunity Commission (EEOC),· 
or under certain conditions, the Attorney General may file civil suit. EEOC 
was established to receive and adjudicate complaints. 
1. Establishments covered 

a. Business establishments affecting commerce and having 25 or more 
employees. (This changes to 15 or more employees beginning 3/24/73.) 

b. Employment agencies procuring employees for the above firms 
Co Labor unions in industries affecting commerce 
d. State and local governments, agencies, political subdivisions and the 

District of Columbia Departments and agencies which are not subject by 
law to the Federal Competitive Services. 

e. Federal Government employment (handled by Civil Service Commission). 
f. Exceptions: The Act does not apply to state or local elected officials, 

persons chosen by such officials to be on their personal staffs, policy­
making level appointees and immediate advisors of such elected officials, 
or to religious educational institutions. Preferential treatment may 
be given to Indians on or near an Indian reservation. 

.2. [Preliminary investigation to be conducted upon receipt of a complaint 
a. Complaint against private employer or labor union representing 

employees of private employer or private employment agency 
(1) Advise complainant such violations are handled by EEOC 
(2) Advise complainant if he wishes to pursue matter with EEOC, 

he should do so within 180 days of the alleged discrimination 
(3) Furnish complainant with location of nearest EEOC office 

b. Complaint against state or local government and educational institu­
tion or unions representing governmental employees or public employ­
ment agencies, such as state employment services 
(1) Employer. Where complaint involves any actions or practices 

of the employing governmental entity, interview complainant, 
preferably at some place other than place of employment, and 
obtain following information: 
(a) Full background of complainant for all details that might 

bear on his qualifications or eligibility for employment 
or promotion by the subject employer, including age, sex, 
race, education, previous employment experience and length 
of time, if any, he has worked for subject employer 

(p) Nature of subject employer (e.g., city, county, irrigation 
district), approximate number-of employees, and 
approximate percentage of female and minority employees 
employed by the jurisdiction or unit involved. Ascertain 
whether office or installation where complainant works 
is located near or in a minority neighborhood 

(c) Full details of complaint 
(d) If complainant is or had been working for subject employer, 

as would be true if he complains of discriminatory promo­
tion or discharge policies: 
I. His present job category and department and any pre­

vious jobs and departments indicating length of time 
in each 

II. His wage category and its position. rel3.tive to other 
wage categories of the employer 

III. His duties, ancf whethe-r any white persons, in the case 
of a race complaint, or males or females as appropriate, 
in the case of a sex complaint, perform or have 
performed similar duties 
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SECTION 28. CIVIL RIGHTS ACT OF 1964 

IV. ~ber of minority and female ~~~ees in his job 
category or department; and in other job categories 

,.. and departments. of _which he is aware 
v. Names of other minority or female employees who work 

for employer and departments~_o·categories to which 
• they are assigned, if known 

VI. His understanding of the operation of the promotion, 
recall and layoff systems, if any 

VII. Total number of departments, seniority lines, produc­
tion areas and any other information known about · 
structure of employer or employing agency 

(e) If complainant is not and has never worked for the employer, 
but instead is alleging discrimination in hiring: 
I. Date on which he or she applied for the job 

II. Method by which he or she found out about availability 
of the job or decided to apply for a job 

III. Whether he or she was required to take any test and, 
if so, nature of the test 

IVo Name of person, if any, who interviewed him 
v. Vfuether he or she submitted written application 

VI. Any other steps he or she was required to take to com­
~lete employment application process 

VIIo \~en and by what means notification or rejection for 
employment given . 

(f) If employing agency is unionized, ascertain name of union, 
how many members it has, percentage of minority or female 
members, whether complainant is or has ever been member of 
the union, whether complaint in question was brought to 
attention of the union and what action, if any, was taken 
by the uniort on complaint 

(g) Determine whether similar complaint has been filed with any 
other Federal or state or local agency and, if so, details 
including· date on which it was filed, and disposition, if 
any~ which that agency has made 

(h) Determine whether complainant knows any other minority group 
persons or females who have been similarly affected by 
subject employer and, if so, their names and dates of 
alleged discriminatory conduct 

(i) Obtain copies of any pertinent written material or documents 
that complainant may have in his possession, such as copies 
of applications to employer and correspondence from it 

Unionso \1hen complaint appears to involve any actions or prac­
tices of a union which represents or seeks to represent employees 
of a governmental employer, interview complainant, pre-
ferably away from his place of employment and obtain following 
information: · 
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' . --· Full ckground of complainant includ1ng all details that 
might bear on qualifications for membership in subject 
union or for referrals-by subject union, such as age, 
sex, race, education, previous emJl.-b.Q¥.!!l_~R-t experience, 
and any municipal licenses he may possess qualifying him 
to work in the trade. 
Nature of subject union, that is, whether it is an indus­
trial union representing employees in a plant or craft (or 
building trade) unio~. If it is a craft union, 
ascertain from complainant whether union operates a hiring 
hall and, if so, details about operation of the hiring hall 
Full details of complaint 
If complainant was seeking membership in the union: 
I. Type of membership he was seeking, i.e., 

vvhether he was seeking apprentice status or journey­
man status 

II.. Whether he made any written applications to the union 
and, if so, dates of those applications 

III. How he came to make application to the union, i.e., 
whether he was referred by friend or relative, 
~nterested organization, or empioyment service 

IV. ~fuether he was required to take any examination and 
nature of examinations 

v. Whether there was an interview and, if so, person who 
interviewed him 

VI .. Whether he was notified of his acceptance and, if so, 
when and how, and whether he has had any further con­
tact with the union 

(e) If complainant was claiming discrimination in some practice 
of subject union other than that relating to admission to 
membership in the union, determine whether it related to 
operation of grievance procedures, work referral system, a 
work. permit system, or some other union function, and 
ascertain details of alleged discriminatory practice 

(f) If on any previous occasions complainant sought me~bership, 
to be referred for work, utilized grievance procedure or 
other service or benefit from subject union, ascertain all 
dates upon which such occurred and full details about each 
of these contac~s with the union 

(g) Whether "there are black or other ethnic minority members, or 
female members of the union or who are working under auspices 
of the union. If so, asc~rtain the names of those persons 
from interviewee 

(h) Whether similar complaint was filed with any state or local 
agency or any other Federal agency and, if so, details 
including date on which it was filed, and disposition made 
of it, if known 

(i) Obtain copies of any written material or documents that 
complainant may have in his possession pertaining to com­
plaint or to his contact or connection with subject union 

Emplovment A2:encies. When complaint appears to question prac­
tices of a~ny public employment agency, such as a state employ­
ment service, interview complainant at some place other thai" 
place of employment, and obtain following information: 
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(a) Full~ckground of complaintant inc~~ng all details regard­
ing qualifications for employment, such as age, sex, race, 
education, previous emp~oyment experience . 

(b) Nature of employ,nent agency, and .tYP..~~ of jobs to which it 
~ generally refers persons. Ascerft!:1"IT\vl1ether employment 

agency's office is in a minority neighborhood 
(c) Full details of complaint 
(d) Type of job for which he sought employment. Ascertain 

whether he had any previous experience in such jobs 
(e) Type of job to which he was referred, indicating nature of 

work .and level of pay, whether any other minority or female 
person held similar jobs 

(f) If he was not referred to job, what reasons he was given 
for the failure or inability to refer him. Ascertain 
whether he was refused referral on any previous occasions 
and, if so, details 

(g) Previous experience with employment agency, including whether 
he was ever referred to any other job and, if so, nature of 
those jobs and dates of referrals 

(h) Full details about contact with employment agency including 
appiications and other forms filled·out, the name of person 
who interviewed him, what job possibilities were mentioned 
to him, and whether he was advised formally or informally 
that certain jol:;>s about wl1ich he had expressed interest 
would not be available to him 

(i) Whether he knows any other minority group persons or females 
who have been similarly affected by subject employment 
agency and, if so, their names and dates of alleged 
discriminatory conduct 

(j) Obtain copies of any written documents that complainant 
may have in his possession relating to his contact or deal­
ings wit~ employment agency 

(4) Advise complainant that information he furnished will be for­
warded to u. s. Department of Justice. 

(5) Advise complainant of existence of any appropriate state law 
or local ordinance and refer him to appropriate state or local 
agency. Also, that in order to obtain relief on his individual 
grievance, he should file complaint with EEOC, and this must 
be done within 180 days after the alleged discrimination 
occurs. Include fact that he has been so advised in investiga­
tive report. 

Submit report within fourteen working days of receipt of complaint.] 

G. INTERFERENCE WITH FEDERALLY PROTECTED ACTIVITIES RELATING TO PUBLIC 
~CCOMMODATIONS, Pu~LIC FACILITIES, PUBLIC EDUCATION, AND EMPLOYMENT 
1. Where interference consisting of force or threat of force prohibited 

by Title 18, USC, § 245, is involved, handle in accordance with 
provisions of volume II, section 27 E, of this manual using appropriate 
Civil Rights Act of 1964 character. 

2. Where other interference is allege~, such as by coercion, intimidation, 
and economic pressure, submit letterhead memorandum to Bureau and 
take no further action. 

3. The employment provisions of this ~~t require a specified minimum 
nurr~er of employees to establish jurisdiction. No such minimum numb1r 
is required under provisions of Title 18, USC, § 245, relating to inter~ 
ference with employment. 

4. Title 18, USC, § 245, covers ~11 public accommodations as defined by 
Civil Rights Act of 1964 and also covers an establishment which serves 
the public and which is principally ,ngaged in selling beverages f~r 
consumption on the premises, e.g., a bar. 
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H. 

[ 

ANNOUNCED TESTING OF ACC.ODATIONS OR FACILITIES • 
1. When infor~ation is received that persons are planning t~ test the prac­

tices of a fa.cility or accommodation in a community in v;hich the free 
use of such facilities or accommodations has previously been interfered 
with by f_grce or threats, su·bmit t-eletype to Bureau. Do ,not assign 
personnel to q.bserve such tes"!;ing and/or phot·ograph acts of interference 
or obstruction in the absence of specific prior Bureau authorityo 

2. [Deleted] -
3. 

4. 

5. 

6. 

7 • 

If there is ihterf~rence involving personal injury, threat of serious 
injury, or substantial damage to property, or if a complaint is received 
concerning refusal of service, initiate a preliminary investigation and 
submit a report within fourteen dayso . 
If there is no interference or refusal of service, submit a letterhead 
memorandum (original and five copies) setting forth the details of the 
testing. 
Where your office receives advance notice of testing of public accommodations 
or public facilities and there is no indication there will be any inter­
ferenc~, obtain details co~cerning the testing and promptly furnish a 
letterhead memorandum (original and five copies). 
No commitments are to be made to groups which advise your office of plans 
to test accommodations or f-acilities that Agents will or will not be 
present to observe and photograph such demonstrations. 
Furnish copy of ~ettprhead memorandum in both of the above instances to 
. the local office of military intelligence if within scope of present 
requirements to do so, and advise appropriate local authorities· orally. 

I. PENALTIES 
There are no substantive criminal penalties attached to discrimination ·1rohibited 
by the act, The aggrieved person, or in some instances the Attorney G3neral, 
may seek relief through civil action. Written complaints with regard to public 
facilities and public education are subject to the provisions of Title 18, 
USC,. § 1001. A $100 fine is provided for failure on the part of an employer, 
employment agency, or labor union to post notices required by the Equal 
Employment Opportunity Cowmission; however, this violation will be handled by } 
the Commission. 
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MISCELLANEOUS • • 1. Furnish a copy of all reports and letterhead memoranda to the USA • 
2. Deleted 
3. Note that a business, such as a department store, which would not 

normally be covered by the act is completely covered if it has a lunch 
counter or some other subsidiary unit which would be covered by the act. 
A barber shop is not normally covere•d, but a barber shop in a ho~el or 
any other place subject to the provisions of the act would likewise be 
c.overed. 

4. 

6, 

7. 

. 8. 

9;, 
10. 

11. 

12. 

Discrimination is not limited to refusal to admit or serve but includes 
any difference in the nature or extent of services or prices charged. 
Two Agents should be present at all interviews of subjects and potential 
subjects. Other interviews should also be conducted by tvro Agents when­
ever circumstances indicate this should be done to protect the Bureau's 
interest. 
Do not advise persons interviewed of their rights except when interference 
by force or threat of force, interference with witness, br other obstruc­
tion of justice is present, 
The first paragraph of the details of the report should so indicate if the 
investigation is limited or preliminary. When conducting a full 
investigation, no reference should be made as to the scope of investigation 
as it is not restricted. A limited investigati·on is one other than a 
preliminary, full, or mere receint of a comnlaint. 
Furnish one copy of photographs or other exhibits to the USA and two copies 
to the Bureau as enclosures to the report except that three copies should be 
furnished the Bureau in employment cases. Retain one copy in the field 
office file. 

[Deleted] 
When a letterhead memorandum in these cases is transmitted to Bureau by 
airtel, form FD-365 may be used for this purpose.· · 
Information concerning discrimip.ation obtained·· solety from legitimate . 
news media, personal observat~o~ by Bureau personnel, or from any other 
source not known to be unreliable should ilTh-nediately be submi-tted to the 
Bureau in a form suitable for dissemination. If the information is 
obtained from published material, it will be sufficient to submit'two 
copies of the clipping by cover airtel. No other action should be taken 
in the absence of a complaint with the exception of information indi­
cating interference which should be handled in accordance with section G, 
item 2, above. 
Any instance of interference or violence or potential interference or 
violence in connection with the desegregation of public ·schools, public 
accommodations, public facilities, and employment under the provisions of 
the Civil Rights Act of 1964 is to be brought to the immediate attention 
of appropriate state and local officials. Also advise military intel­
ligence and Secret Service if within the scope of present requirements 
to do so. The initial communication to the Bureau should show that this 
has been done. 

13. Do not identify source of complaint to any person interviewed or con­
tacted during the course of an investigation. If necessary to effect 
identification of specific incidept involved, it is sufficient to state 
to the effect that a Civil Rights Act of 1964 investigation is being 
conducted of allegation that victim (identifying him by name) has 
been discriminated against. 

14. Interview may be conducted in the presence of attorney if requested by 
interviewee and interference by force or threat of_force, interference vrith 
witness, or other obs~ruction of justice not involved, .If unusual cir­
cumstances exist wherein you believe it would be to ~he Bureau's dis­
advantage to conduct interview in presence of attorney, furnish full details 
to the Bureau with your recommendations, ~ 
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" 2sk ·:.. 'i... · SEC'? 'T 28 • CIVI"L RIGHTS ACT OF 196 • ···-· K. CLASSIFicATION 173 
...... ···-

L. CHARACTER 
1. -PUBLIC ACCOMMODATIONS - CIVIL RIGHTS ACT, 1964 ~~­
.2. PUBLIC FACILI~IES - CIVIL RIGHTS ACT, 1964 
3o PUBLIC EDUCATION- CIVIL RIGHTS ACT, 1964 

I 4. EMPLOTI.iliNT - CIVIL RIGHTS ACT' 1964 

f 
(IN CASES OF INTEii..FERR'\l'CE INVOLVING ATTEMPTED OR ACTUAL USE OF FORCE OR THE 
THREAT OF FORCE, ADD INTERFEREi\lCE WITH FEDERALLY PROTECTED ACTIVITIES.] 
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Sl'.A~UTE • 
Title 18, USC, § 371 ~rmerly § 88, 
Viol~tions occurring prior to 9-l-48 
visions o.r the fr;rmer code section. 

Ti tlc 18, USC}, lective 9-l-48. 
should be considered under the pro-

§ 371. Conspjx·acy to cor1.71i"t offe:2sc or to defra:Hl Un:i."!;ed States 
n:r:f two c•r mor3 pt-"!rsons oot:.::-;:ir'i.~ c:i~her to corrunit any of"fe:1.se ? .. ~ainst 
the United S&a·:.es, o1· to de..:ra-ud ti::.~ United s·t':l.tes, or any ag~nwy t:1ere-
of :l.n ~~ny :na.nnQr or for <;.ny purpo.:;<:, anJ. one or more of such perso::1s do any 
act to effect the object of the conspiracy, each shall be fined not more 
than $10,000 or imprisoned not mora ~han five years, or both. 

"If,. ho;·:ever, the o:ffen.>e, the cor:-.:nission of' which is the object of the 
cor.spi·cacy, is [• misdeme~•.n.:>r only, t!:e punishment for suoh conspi:r·acy 
s~all not exceed the maximum punishcent provided for such misdernea:lor." 

B. ELEHE!iTS 
1. Two or more persons agree together to: 

ao Com."Td.t any o:ffens<"~ against -c?1e U. S.; or 
b. Defraud the U. s. in any manner or for any pu~pose 

2. One or mone of the consnirators conmits an overt act to effect the 
object of the conspirac~. ' 

C. RELATED STATUTES 
In addition to Title 18:- USC, § 371, numerous st2.tui.es carry speci<:.l 
conspiracy sec~~ona. In the inve3tigation of a consp~racy to violate a 
particular Federal statute, determine whether the statute contains its 
own conspiracy section. 

Hhere viola·.;ions of Fedel·aJ. criminal s t::ttutes are com."lli tted. jointly or 
by more than one person, the related stat~tes hereinafter set forth should 
be considered. As a general rule evidence sufficient to prove a violation 
under Title 18, USC, § g71, 0r a violation of any substantive statu~e, 
may be sufficient to prove a violation of any one of the following related 
st2.tutes :i.n cases where u~ore than one person is involved. 
1. Title 18, USC, § 372 (formerly § 54, Title 18, USC) (Conspiracy to i~pede 

or injure officer) 
2. Title 18, USC • ~ 2 (Principals) 
3. Title 18, USC, § 3 (fornerly § 551, Title 18, USC) (.Accessory after 

the fact} 
. 4. ~ri tle 18, USC, § 4 (for::lerly § 251, Title 18, USC} (Misprision ~:f 

felony) 

D. STJ.TU1'1~ OF LIHI'I.Al'IONS 
Sicco the crime of conspir~cy is not complete until an overt act has bee~ 
completed in tl:e :furt::1era.nce of a:1 origina.l agreement betwer~n t:"o or mor6 
pcrsone, the st~tute of limitations does not begin to operate until an 
overt act by one of th0 conspi~ators has been co~nitted. Likewise, if a 
series of overt acts is committed in the furtherance of the origin~l agree­
ment, the statut·:o: of J.imita.tions begins to operate ::u2c-..r upon the co::h-nission 
of: .e~~ch aet, and. the:, proper ll!?..nne:r to determine when the statute of li:mi-:atio::.> 
operates on a conspiracy violation is to determine the date of' the last ovart 
act. Conspira.ey is a cont;inuing offense. If an agree'-!en·c between two oz.· 
more persons to violate a law of the U. s. were mada in 1910 and successi7e 
overt act-5 in the furtherance of that agreement took place each year until 
1955, the statute of limitations would not operate until 1960; Of course, 
the ~uestion of whether the original agreement continues through a lengthy 
period is a question of fact for the jury. Brown v. Elliott, 225 U. S. 392; 
U. s. v. Brace, 149 F. 874; Ryan v. U. S., 216 F. 13; Ware v. U. S .• 154 ~. 577; 
U. S. v. Barber, 157 J.'. 889; U. S. v. Bradford, J.48 F. 413. 

This document is prepared in response to l/OU"'' request and is not for dissemi~ 
nation outside 1JOUr Committee. Its use is li'rnited to· official proC'eediH.gs by 
your Commitf.fJe and the content ma?J not btl disclosed to ~mauthm·ized person-. 
nel without the express approval of the FBI • 
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E. 

~~CTI0~[29.) CONSPIRACY 

COURT DECISIONS • • 
Proof cf meeting of minds by intelligent and deliberate aareement to 
offense establishes "conspiracy," thqugh ap:reement is not :nanifes ted 
formal words. Hoffman v. U. S., 68 F. (2d) 101. 

COG".rni t 
by 

Under this section it is sufficient that it be the co~spirators' purpose to 
com;nit a willful ·fraud on the lu.;-;, or so1.1e statutory re::r:.:.irer.v:lnt pert~.r:.e:;-.t 
to be observed, in view of the present controlling conditions; and it is 
not necessary that there should be a conspiracy to do an act that is an . 
offense or crime by some statute of the general Goverr::"1le::;:.;;, or to deprive 
the U. S. of its property or some property right. u. S. v. Raley, 173 F. 159. 

This statute is broad enough in its terms to include any conspiracy for the 
purpose of impairing, obstructing, or defeating the lawful function of any 
department of the Goverrunent. Haas v. Henkel, 216 U. s. 462. 

One defendant alone cannot be convicted of conspiracy. 3artkus v. U. s., 
21 F. {2d) 425. Decamp v. U. s .. ; 10 F. (2d) 984. 

Anyone who, after a conspiracy is forced and who knows of its existence, 
joins therein, becomes as much a party thereto, from t~at t~1ej as if he 
had originally conspired. U. S. v. Cassidy, 67 F. 698. 

Act of one conspirator· in furtherance of the conspiracy binds each and all 
of the parties to the conspiracy and com?letes the offense as to all. 
U. s. v. Richards, 149 F. 443. Bannon and Mulkey v, U. S., 156 U. S. 464. 

Overt act required to constitute conspiracy must be separate and apart 
from the conspiracy, and done to carry into effect t~e object of the origi~al 
combination. U. S. v. Richards, 149 F. 443. U. s. v. Ccle, 153 F. 801. 

Purpose of overt act is to show that the conspiracy w~s actually carried 
into o~eration. U. s. v. Greene, 115 F. 343. 

Provision that there must be an overt act merely affords a "locus penitentia" 
so that before the act is done ~ither one or all may aba~don their design. 
U. s. v. Britton, 108 U. S. 199. 

F. POLICY 
Al·tLough a conspiracy to violate any :F'ederal statute is a violation of 
Tit2.e 18, USC, § 371, jurisdiction is assumed only over conspiracy to 
violate substantive statutes within the primary investiga~ive jurisdiction 
of the FBI. Complaints received alleging conspiracies to violate statutes 
not within the FBI's primary investigative jurisdiction should be promptly 
furnished the appropriate investigative agencies. 

G. INVESTIGATIVE PROCEDURE 
1. A.set plan for investigations of conspiracies cannot ce accurately 

stated. While the same ele~ents are necessary i~ eac~ conspiracy case, 
the object of the conspiracy may be a violation of a:y one of the crim~~al 
statutes or simply "l;o defraud the U. S. In this way e;:.ch case presents 
different problems. Also, there is a wide latitude in the kind of proo~, 
since circumstantial evidence of a general character indicating both t~e 
agreements and the overt acts is aclmissibleo The following suggestio:tS 
of essential information are offered as to each of tbe elements. 

2. In connection with establishing the"agreement 3 ascertain the identities 
of all persons concerned with the possible agree~e~t. Th~s shoul~ inclado 
complete data as to names, aliases, addresses, descri?tions, the extent 
of the previous associations of subjects in prior ori=inal operations 
similar to those under investigation, and the d.egree of business, social, 
or criminal intimacy in general. 

3. Evidence of all acts, meetings, and transactions be~ween the subjects 
of a material nature with relation to the suspected ap•cement should 
be obtained and inquiries should be ex~ended as far as necessary beyond 
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4. 

5. 

7o 

9,. 

the time th.e agre.nt is believed to have been c.mmateda 
Procure all evidence possi1Jle from which a jury would form the natural 
conclusion that the subjects mutually agreed, planned, acquiesced in, 
or intended to carry out the object of their agreement. 
Be on the alert for direct evidence of the agreement, such as letters, 
documents, i'ormo.l cout.r-act:;, memoranda, or -:Jth.cr :;-:o.pers. llscertain what 
vcrb~·.l statement3, ad.m:i.s;:;ions, or confessions- -::acn or <!.ny oi' t!::e ::;u'b­
jects may have made from whi'ch the agreements or conspiracy may be 
indicated. Obtain evidence of the acts or transactions, statements, 
or communications of subjects that would indicate the existence of a 
mutual plan and purpose. 
Bear in mind that while it is not necesso.ry to prove the existence of 
a formal agreement in the nature of a contract it still is necessary 
to prove tnat two or mor~ persons had a meeting of the minds in the per­
fection of a plan having as its object the violation of any law of the 
U. S. or committing any fraud against the U. S. in order to fulfill the 
requirements o.f element 1; that is 1 the existence of an agreement. 
It will be helpful in the-investigation of this type of case if the 
Agent considers the completed crime of conspiracy to consist o:f, first, 
the agreeoent, and then the commission of one or more actual o-rert a~ts 
in the furtllerance of the original plan. With regard to, proving overt 
acts, the Agent should obtain evidence as to each act or transadtidn 
engaged in by one or more of tne subjects for the purpose of carrying 
out the original agreement. This necessitates not only establishing 
the dates and places but also circumstantial evidence that the act in 
question furthers the conspiracy. 
Any physical act on the part of one or more of the conspirators consti­
tutes an overt act in the fulfillment of element ·12. If t\-10 i~di viC."J.als 
conspired to rob a national bank and one of them purcha-sed an au.tomc:,ile 
as a getaway car, the purchase of the automobile would be an overt act 
which, added to a previously proved agreement to rob the bank, would 
complete the crime of conspiracy. 
Bear in mind that where evidence of the agreement is vague intensive 
investigation of all overt acts frequently leads to evidence p~oving 
the agreementq Therefore, in the case of the auto~1obile, if it was devel­
oped one of the subjects-mentioned to the automobile salesman that £.e 
and a friend planned to use the automobile as a getaway oar, then ~t~t 
evidence would tend to prove both the overt act of purchasing the a~to­
mobile and the agreement. 

H. VENUE 
Venue lies in any district in which such offense was begun, contirmed, or 
completed. (Title 18, USC, § 3237.) 

I. cL.A.ssr:ncATrmr 
The classifioat~on is the same as the substantive violation which was the 
object of the conspiracy. 

J o CHARllCnR 
The character is ~he same as the substantive violation with conspiracy 
added; e.g., BA:NK ROBBERY - CONSPIRACY. 
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A. STATUTES A • 
[ Title. 18, USC, §§[ 956 aY.I958-962; Title 22, USC, §§ 19 . and 401 

[ [§ 956, Conspiracy to injure property of fo~eign government 
[ "(a) If tlo;o or more persons within the jurisdiction of the United States 
[ conspire to injure or destroy specific property situated within a foreign _ 
[ country and belo~ging to a foreign government or to any political subdivis~on 
[ thereof with which the United States is at peace, or any railroad, canal, 
[ bridge, or other public utility so situated, and if one or more such persons 
[ commits an act within the jurisdiction of the United States to effect the --. 
[ object of the conspiracy, each of the parties to the conspiracy shall be 
( fined not mo~e than $5,00~ or imprisoned not more than three years, or both. 
[ "(b) Any indictment or information under this section shall describe the 
[ spec1fic property which it was the object of the conspiracy to injure or 
[ destroy."] 

~ 958, Commission to serve against friendly nation 
"Any citizen of the United States who, within the jurisdiction thereof, a.coepts 
and e:r.ercises a commission to 'serve a foreign prince, state, colony, district, 
or people, in war, against any prince, state, colony, district, or peopla, with 
whom the,United States is at peace, shall be fined not more than $2,000 or 
imprisoned not more than three years, or both." 

§ 959, Enlistment in foreign service 
"(a) Whoever, within the united States, enlists or enters himself, or hires or 
retains another to enlist or enter himself,. or to go beyond the jurisdiction of 
the United States with intent to be enlisted or entered in the service of any 
foreign prince, state, colony, district, or people as a soldier .or as· a marine 
or seam2.n on bca:rd a.ny vessel of r.a.r, letter of ma.rque, or privateer, shs.ll be 
fined not more than $1,000 or imprisoned not more than three years, or both, 
"(b) This oection shall not apply to citizens or subjects of any country en~aged 
in war with a country with which the United States is at war, unless such citizen 
or subjeot of such foreign country shall hire or solicit a citizen of the United 
States to enlist or go beyond the jurisdiction of the United States with intent 
to enlist or enter the service of a foreign country. Enlistments under this 
subsection shall be under regulations prescribed by the Secretary of the .Army. 
r.(o) This section and sections 960 and 961 of this title shall not apply to any 
subject or citizen of any foreign prince, state, colony, district, or people who 
is transiently within_~he United st~tes and enlists or ~nters himself on boa~d 
any vessel of war, letter of marque, or privateer, which at the time of its 
arrival within the United States was fitted and equipped as such, or hires or 
retain ... another subject or citizen of the sam~ foreign prince, state,. colony, 
district, or people who is transiently within lthe United States to enlist or 
enter himself to serve such foreign prince, s~ate, colony, district, or people 
on board such vessel of war, letter of marque, or privateer, if the United States 
nhall then be at peace with such foreign prince, state, colony, district, or 
people." 

§ 960~ E:r.pedition against friendly nation 
"Whoever) within the United States, knowingly begins ·or <lets on f·oot or nrov:l.des 
or prepares a ~eans for or furnishes the money for, or takes part,in, any 
military or naval expedition or enterprise to be carried on from thent;le against 
the territory or dominion of any foreign prince or state, or of any colony, 
district, or people with whom the United States is at peace, shall be fined not 
more than $3,000 or imprisoned not more than three years, or both." 

§ 961. Strengthening armed vessel of foreign nation 
"Hhoever, lfithin the United States, increases or augments the force of any; ship 
of_war, cruiser. or other armed vessel which, at the time of her arrival within 
the United States, wa& a ship of war, or cruiser 1 or armed vessel, in the service 
of any foreign prince or state, or of any colony, district, or people, or belon~lng 
to the subjects or citizens of any s~ch prince or state, colony, district, or 
people, the same being at war with any foreign prince or state, or of any colony, 
district, or people, with whom the United ~tates is at peace, by adding to the 
number of the guns of· such -vessel, or by changing those on board of her for guns 
of a larger caliber, o~ by adding thereto any equipment solely applicable to war

1 
shall be fined not more than $1,000 or imprisoned not more than one year, or both." 

Tlds (71JI',:''r»o.r,~ ~s "'"'~;"'-r.re~~ i"', rcrq~r,oMs~ fiJ lJ0"1.r rNr·::~f ''~:c! h; 11r~;" j(lt r!f.f'"CiiiJi­
·il~· ·,'":r,.y; r,, .. J-.;~,J"'. ':i'>~~r (;'1;'f':;'Y1.:f,.~'~r. .Jf,~ 'U.)r i.~ l:·j;lf+(;l ff) ()jfit·tal r·tr•.lJt . . =i .. ,:~:· 'U?! 
1· ·.r C(j;,~n,,i~'t:~ /'f~~~r. tht"J cnt?.f~1~1J.11~CI.y not be di.Jclvscd to unauttWI'i:..cJ. i)6t'son-
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B. 

§ 962 • .Arming vessel.inst friendly nation A 
"Whoever, within the Un1ted States, furnishes, fits ou~arms, or a.ttemnts to 
furnish, fit out or arm, any vessel, with intent that such vessel shall be 
employed in the service of any foreign prince, or state, or of any colony, 
district or people to cruise, or commit hostilities against the subjects, 
citizens: or property of any foreign prince or state, or of any colony, d~strict, 
or people with 0hom the United States is at neace; or 
"Whoever issues or delivers a commission within the United States for any vessel, 
to the intent that she may be so employed-
"Shall be fined not more t-han $10,000 or imprisoned not more than three ye-a-rs, 
or both, ••• " 

"Title 22, USC, § 1934. Munitions control 
This act, commonly known as Munitions Control .Act, and regulations issued there­
under provide all persons engaged in manufacture~ importation, or exportation of 
arms, ammunition, or implements of war must register with Department of State 
and secure a license from State Department to import or export these items, 
Maximum penalty, $25,000 or ~wo years, or both, · 

Title 22, USC, § 401, Seizure powers 
"(a) Whenever an attempt. is made to export or ship from or take· out of the 
United States anv arms or munitions of war or other articles in violation of 
law, or wheneve; it is known or there shall be probable cause to believe 
that any arms or munitions of war or other articles are intended to be or 
are being or have been exported or removed from the United States in violation' 
of law, the Secretary of the Treasury, or any person duly authorized for the 
purpose by the President, may seize and detain such arms or munitions of war 
or other articles and may seize and aetain any vessel, vehicle, or aircraft 
containing the same or which has been or is being used in exporting or 
attempting to export such arms or munitions of war or other articles, .All 
arms or munitions of war and other articles, vessels, vehicles, and aircraft 
seized pursuant to this subsedtion shall be forfeited •.•• " 
1. Executive Order 10863 conferred this authority upon the .Attorney General, 

and Depar~ment of Justice Order 200-60 redelegated this authority to the 
Director of the FBI. Department of Justice Order 271-62, section 0.89, 
printed in the Federal ~egister 6-1-62, restated this redelegation of 
authority to the Director. By agreement with the Treasury Department, 
this authority is to be exercised by the FBI only in neutrality cases. 

VIOLATIONS 
1. [§ 956 

Persons within the jurisdiction of the U. S. conspire to damage property 
in a foreign country and owned by a foreign government with which tre 
U. S. is at peace and one or more of the conspirators commits an act 
within the jurisdiction ·of the U. s. to carry out the conspiracy,] 

[2.] § 958 
Citizen of 
commission 

[3.].§ 959 

U. S, within its jurisdiction accepts and exercises a 
to serve against any country with which U, S. at peace. 

a. • .Anyone within U. S, enlists to serve in foreign. service, or 
b • .Anyone within U. S, hires or retains another to enlist or enter himself 

in foreign service, or 
o • .Anyone within U. S. hires another to go beyond jurisdiction·of U. S. 

with intent to be enlisted in foreign service. (Not necessary that 
war exist anywhere to constitute violation this section.) · 

[4.) § 960 
a.. 

b. 

[ 5. ) § 
a.. 

Anyone within U, S, knowingly begins or sets on foot any military or 
naval expedition or enterprise to be carried on from the U, S, against 
a country with whioh U, S, is at peace. 
Anyone within U, s. knowingly provides or prepares a means for or 
furnishes money for or takes part in any military or naval expedition 
or enterprise to be carrie~ on from the U. S, against a country with 
which U. S, ~s at peace, 

961 
Anyone within U. s. increases or'augments force of any ship of war, 
which at time of arrival in U. s. was ship of war belonging to country 
at war with dountry at peace with U, s. 
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SECTION 75. NEUTRALITY MATTERS 

f 
[ 

c. 

[ 

6. 

7. 

!.96fnyone ~ithin ~. fits out or arms, or at~emp~to do so, any Tessel 
to be employed by any country to commit hostilities against country 
lfith which U.S. P.t peace. · •t'h 

b. Anyone within u. s. issues or delivers commission fo~ any vessel W1 

the ~ nt ent to be so employed, 
Title 22, usc~ § 1934 
a, Requires alL persons engaged in manufacture, i~n9r~ation, or exportation 

of arms, ammunition, or implements of war to register with Department 
of State and ~ecure ~icense from State Department for exportation or 
importation these items. 

b. Viola~ions this section under investigative jurisdiction of[U. s. 
Customs Serviceo] Under normal circumstances alleged violations should 
be referred directly by field office receiving complaint to local 
office of[Uo s. Customs Service,]except under circtoostances outlined 
in c, 2. 

POLICY 
1. Neutrality cases frequently have international implications, Department 

of State and other agencies interested. Bureau must be advised of all 
alleged violations of Title 18, USC, §§ 956 and 958-962. Interview 
complainant thoroughly to obtain full facts, identi~ies of parties 
concerned, nationality, and other pertinent information. Thereafter 
imntediately furnish facts to Bureau and conduct no investigation until 
Bureau requests you to de so • 

2. Duplication of investigation has been experienced in investigation of 
violations of statutes under our jurisdiction, Title 18, USC, §§ 958-962, 
inclusive, which often also involve violations of Munitions Control Act 
{Title 22, USC, § 1934) under jurisdiction of Customs, As result follow­
ing agreement has been entered into with Treasury Department, 
a. If Customs receives allegation o.f violation of Munitions Control Act 

(Tttle 22, USC, § 1934), it will investigate all matters arising there­
from, even though they subsequently inv~lve statutes relating to 
neutrality within our jurisdiction. If, however, Customs determines in 
course of investigation facts involve conspiracy of major proportions 
against a foreign government, Customs may request Bureau to assume 
inyestigation. Field offices must not accent for investigation these 
referrals from local office of Customs, but advise Customs it should 
refer to Bureau through its headquarters in Washington, D, c. Advise 
Bureau immediate1y of any such requests . 

. b. If we receive complaint allegin'g possible violation of Munitions Control 
Act (Title 22, USC, § 1934), complaint should be referred by office 
receiving it to local office of[U. s. Customs Service]for appropriate 
action and conduct no investigation. 

Co If we receive allegation of violation ·of neutrality laws under our 
jurisdiction (Title 18, USC, §§ 958-962, inclusive), we will investi­
gate all phases including violations of Munitions Control Act under 
Customs jurisdiction which may arise therefrom. 

d. If Customs receives allegation of violation of neutrality laws under 
our jurisdiction (Title 18, USC,§§ 958-962, inclusive), it will refer 
allegation to us locally for any action warranted and Customs will 

~ conduct no investigation. 
e. In all above instances reports will be exchanged by the Bureau and the 

[Uo s. Customs Service]to keep them fully advised. Appropriate liaison 
must be established in field. 
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[3, Seizure powers • • 
a. ,.Department has sed that the dominant purpofl seizure powers under 

~ection 401 is to accomplish forfeiture of arms ah~munitions of war 
which have been the subject of a.ttemuted exportation i~ violation of 
law, Bureau may make seizures under section 40l·only in those instances 
during investigations of violations of neutrali t_yJt.atutes in vrhich 
it develoJ;JS that arms will be illegally expor"'ii'e·a·;--t-he seizures must 
be made to prevent the illegal exportation, and arrests are not to be 
made, It is mandatory, of course, that probable cause exists to 
believe that the material is about to be illegally exported. If 
arrests are to be maue, seizures must be made incidental to lawful 
arres} or on basis~of a search warrant and not under section 401, 

b. Prior to making any seizure under section 401, Bureau authority must 
be obtained wherever possible, using whatever means of communication 
warranted under the circumstances. SAC may authorize seizure under 
section 401 only in those instances in which time is of essence and 
does not permit prior communication with Bureau. 

c. Material seized under section 401 is to be disposed of under provisions 
of Title 19, USC, § 1602, The material should be delivered to the 
local collector of Customs and he should be furnished the information 
as required by Title 19, USC, § 1603. Briefly, FBI is to furnish 
collector of Customs a detailed account of the seizure including a 
statement of all the facts and circumstances of the case within the 
Bureau's knowledge, with the names of witnesses; and citation of 
the statute or statutes believed to have been violated, and on which 
reliance may be had for forfeiture and conviction.] 

D. CLASSIFICATION - 2 

'E, CRARACTER - NEUTRALITY liA.TTERS 

NW 54977 Docld:32989723 Page 78 
4 

6-15-60 



A. STATUTES 
Title 18, 

S1~iiON 78. PASSPORTS AND VISAS 

• usc, §§ 1541-1546 

78A - C 

• 
B. GENERAL INFORMATI~N 

1. Definitions 
a. Passport is document issued by a state to a citizen for purpose 

of identifying him and attesting his citizenship while in a· foreign __ ~ 
country. · . . 

b. Visa is the permission extended by country to an alien to enter 
the c~untry for a stated purpose and for an indica.·ted time. Some 
of the more common types of U, S. visas are: 
(1) Immigration visa - authorizes an alien to reside permanently 

in U. S. 
(2) Official visa- granted accredited officials of foreign govern-. 

ments when entering U. s. on official government business 
(3) Temporary visitors 1 visa - granted aliens desiring entry into 

U. S. temporarily for business or pleasure • 
(4) Crew list visa - granted alien seamen on cruise on vessels 

including aircraft, Seamen are not required to submit individual 
passports or other travel documents or visas when seeking to 
enter U. s. in status of alien seamen. 

(5) Transit certificate - granted an alien to allow him to pass 
through U. s. in order to reach a foreign destination 

2. Issuance of passports 
a. U. s. passports granted and is~ued only to American citizens, either 

native born or naturalized, by Passport Office, State Department. 
During peacetime in foreign countries they are granted, issued, and 
verified by diplomatic representatives of U. s., such as consuls. 

b. In order to obtain passport, a written application necessary. 
Applicant must apply in person and his declarations made under 
oath; must prove his American birth by birth certificate or baptismal 
certificate or, in case of naturalized citizen, must produce certifi­
cate of naturalization. 

[ c. [Passport valid not more than five years. Upon expiration of five 
[ years, an individual must apply for a new passport if he desires 
[ to be in possession of a valid passport. If passport was issued 
[ before 8-26-68, it was automatically renewed by Public Law 90-428 
[ for a period of tvto years making it valid for five years from 
[ original date of issue.) 

3. Issuance of visas 
a. Alien desirous of obtainin& visa must first file application, 

accompanied by original birth certificate, police and medical 
certificate, and other essential facts to justify American 
consul in issuing visa. 

b. Visa Office of State Department merely act·s as an auxiliary to 
INS as pertains to issuance of visas. 

c. Usually a fee is collected and paid into Treasury of U. s. for exe­
cution of each application of an alien for a visa and for each visa 
issued. 

d. Validity is normally limited to four months but may be up to three 
years with exceptions. 

C. POLICY 
1. 

NW 54977 

~as sports 
a. Conduct no investigation upon receipt of complaint. 
b. Forward information to Bureau by letterhead memorandum for tr.ans­

mittal to State Department which has primary in7estigative juris­
diction. 

c. State Department, on occasiona, requests Bureau to conduct investiga­
tion. 

d. Requests for check of records of Passport and Visa Offices, State 
Department, or obtaining of photostats of passport application or 
visa should be set forth for WFO. Include all available biographical 
data to facilitate locating records. State Denartment reference or 
file number should be set forth if known. • 

_ . a· . to your req1.test and is not for clissemi~ 
This docum~nt ~s prepare ~~ resp~~:eu..~e is limited to official proceedings by 
nation ot~tStfle your Chommt .. teet ay not be disclosed to unauthorized person--
you,r Commtttee and t e con en m FBI 

7_ .4""thrm.t the express ap'[lT07Jal of the . • 
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2. 
·, 

a. Conduct no inv3s~tion concerning inunigra.t"ion s. 
Visas • 

b. All complaints s~ld be referred by field office . o appropriate 
INS office, wh?-ch agency supervises entry and departure of aliens. 

D. INVESTIGATIVE PRgCEDURE 
1. Issuance of false passports by unauthorized person - § 1541 

a. State Department will advise Bureau at time investigation requested 
whether subject authorized to issue passports. If subject unknown 
at time facts are referred by State Department and subsequent 
inve~tiga.tion rev~als his identity, set out lead for WFO to contact 
State Deoartment to determine if subject so authorized. 

b. - False pa.szport should be obtained and transmitted to FBI Laboratory 
properly marked as evidence for examination to prove if it is a 
false passport. 

· 2. False statement in application -· § 1542 
a. Investigations will necessarily be conducted with the view to 

proving falsity of stateme-nts appearing in application for 
passport. 

b. Generally, investigation will consist of record checks and interview 
of old acquaintances who may have s orne independent kno;vledge of 
false statement. 

c. In cases involving false statements by naturalized citizen, considera­
tion should be given to information available a~ !NS. 

3. Falsely made, forged, altered, mutilated, or counterfeit passports -
§ 1543 
Consideration should be given to facilities of FBI Laboratory in this 
type examination. Examination should be reques~ed of all questioned 
mater~als, particularly in regard to erasures and eradications, hand­
writing and typewriter examinations, paper "examinations, examination 
of seal on passport, etc. 

4. Usc of a passport of another-[§ 1544] 
a. This type investigation deals primarily with establishing identity 

and showing that subject not identical with individual mentioned 
in passport. 

b. Passport should be examined in an effort to identify and locate 
person to whom originally issued. Photograph of subject appearing 
on passport should be exhibited to witnesses and old acquaintances 
to establish subject's identity and to prove he is not identical 
with person to whom passport originally issued. 

E. S~ATUTE OF LIMITATIONS - 10 years 

F. CLASSIFICATION - 40 

G. ·CHARA.U':l.'ER - PASSPORT AND VISA HATTER 

2 
1:_1.-1~-69 

. •, .D. 
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.•. SECTION 90. SELECTIVE SERVICE ACT 90A - B 

STATUTES • 
1. Crimiual provisions • Title 50 App 0 p USC, § 462 
2. Reemployment provisions 

Title 50 App.~ USC, § 459 
3; Extensions of act 

(§ 12, Title 1 ·, Public Law 759, 80th Congress) 

(§ 9, Title 1, Public Law 759 1 80th Congress) 

Public Law 572 ~ 8lst Congress'· extended act to 7-9-50;. and Public Law 599, 
81st Congress, extended it to 7-9-5lo Public Law 51, 82nd Congress, appr~ved 
6-19-51,. changed uame of act to Universal Military Training a.nd Service Act 
as amended~ and extended ·inductions under act to 7-1-55, except persons ' 
deferred under section 6 on or after 6-19--51, may be inducte:d even after 
7-l-55o Despite change in name of act, no change in character of Bureau 
reports and.communications. Public Law 118, 84th Congress~ approved 6-30-55, 
extended act to 7-1-59 as to general registrants. Public Law 85-62, approved 
6-27-57, amended act as to persons in the medical, dent,al, and allied 
specialist categories. Public· Law 86-4, 86th Congress, approved 3-23-59, 
extended act to 7-1-63 as to registrants. Public Law 88-2, 88th Congress, 
approved 3-28-63, extended act to 7-1-67. Public Law 90-40, 90th Congress, 
extended act to 7-1-71. This act may be cited as the "Military 
Selective Service· Act of 1967. Public Law 92-129, 92nd Congress, 
extended act to 7-1-73. This act may be cited as the "Military 
Selec"'~;ive Service Act." No change in character of Bureau reports 
and communications. 

REGISTRATION 
1. [Male citizens who have attained their eighteenth anniversary of the day 

of their birth and have not attained the twenty-sixth anniversary of the 
day of their birth are required to register within a sixty day period 
commencing thirty days before the eighteenth anniver-?ary of the day of 
their birth*] 

2·. A parson unable to register because of circumstances beyond his 
control must register as soon as possible after cause of inability 
ceases. 

3. Generally aliens admitted as permanent residents required to register 
within six months afte.r entering the U. S. Certain diplomatic 
officials and certain aliens temporarily admitted to the U. s. for 
·specific purposas no~ required to register. In addition, any alien 
lawfully admitted to the U. S. as nonimmigrant not required to 

.register for so long as he continues to maintain a lawful non­
immigrant status in the U. S. 

4. 11en pn active duty in armed forces need not register. Must register with-
in thirty days after separation from service, if not registered and would 
have been re~uired to register except for active duty status. 

5. ·Registration and classificati9n of citizens abroad 
Presidential Proclamation 2972, 4-17-52 (Federal Register, volume 17, 
number 78,. 4-19-52, page 3473) and part 1655, Selective Service Regula­
tions, provide for registratio~ during July, 1952, by U. S. consular and 
diplomatic officers, chief registrars appointed by the Director of Selective 
Service, and registrars appointed as provided·in part 1655 of American 
citizens outside the u. s., except that those born after 7-31-34 will 
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fTION 90. . SELECTIVE SERVICE .... 

register on 18th birthday or within five days. Jurisdiction over each 
registrant vested in local board covering registrant's address in U. s., 
as furnished on registration. District of Columbia Local Board ~100 
(foreign) is established to process registrants who furnish no local 
address upon registration. As in case of persons registering within U. s., 
registration card will be mailed to registrant. Part 1655 also ma.kes 
provision for classification of those re~istering abroad. 

6. Public Law 90-40, approved 6-30-67, authorizes the President, until 7-1-71, 
to issue special draft calls for doctors, dent.ists, and other allied spe­
cialists who are otherwise liable for induction under the regular draft. 

7. Section 1621.2, Selective Service Regulations, made by Selective Service 
System pursuant to Title I of the act, provides every registrant shall be 
given selective service number, which shall identify him. This will be 
composit~ number made up of four elements. First num~·~r .. ·..,presents 
state in which registrant is registe.red. Second number, local ~oe.r..l 
within the state. Third, last two digits of year registrant was born. 
Last, is number assigned to that registrant by local board. 

PENALTIES OF ACT (SECTION 12, TITLE.I) ("Title 50 App., USC, § 462) 
"(a) Any member of the Selective Service System or any other person charged 
as herein provided with the duty of carrying out any of the provisions of this 
title [sections 451, 4~3, 454, 455, 456 and 458-471 of this Appendix], 
or the rules or•regulations made or directions given thereunder, wJ;lo shall 
knowingly fail or neglect to perform such duty, and any person charged 
with such duty, or having and exercising any.authority under said title 
[said sections), rules, .regulations, or directions who shall knowingly 
make, or be a party to the making, of any false, improper, or incorrect 
registration, classification, physical or mental examination, deferment 
induction, enrollment, or muster, and any person who shall knowingly 1 

make, or be a party to the making of, a·ny false statement or cer.tificate regard­
ing or bearing upon a classification or in support of any request for a partic­
ular classification, for service under the provisions of this title [said 
sections], or rules, regulations, or directions made pursuant thereto, or 
who otherwise evades or refuses registration or service in the armed forces 
or any of the requirements of ~his title [said sections], or who knowingly 
counsels, aids, or abets another to refuse or ·evade registration or service 
in the armed forces or any of the requirements of this title [said sections), 
or. of said rules, regulations, or directions, or who in any manner shall 
knowingly fail or neglect or refuse to perform any duty required of him 
under or in the execution of this title [said sections], or rules, regulations, 
or directions made pursuant to this title [said sections], or any person or 

.. ·persons who shall knowingly hinder or interfere or attempt to do so in any way, by 
force or violence or otherwise, with the administration of this title [said 
sections] or the rules or regulations made pursuant thereto, or who conspires 
to commit any one or more of such offenses, shall, upon conviction in ~ny 
district court of the United States of competent juris~iction, be punished 
by imprisonment for not more than five years or a fine of not more than 
$10,000, or by both such fine and imprisonment, or if subject to military or 
naval law may be tried by court martial, and, on conviction, shall suffer such 
punishment as a court martial may direct. No person shall be tried by court 
martial in any case arising under this title [said sections) unless such per-
son has b.Eto,f.',n actually incl.uct.e.-:J.:. fc.r. th.~. - tra..ini.ng and service pre scribed under 
this titl~ [said sections) or unless he is subject to trial by court martial 
under laws in force prior to the enactment of this title [June 24, 1948]. 
Precedence shall be given by courts to the trial of cases aris.ing under this 
title t and such cases shall be advance-d- on the docket for immediate hearing, 
and an appeal from the - d~cision or decree of any United States district court 
or United States court of appeals shall take precedence over all other cases 
pending before the court to which the case has been referred. 
"(b) Any person (1) who knowingly transfers or delivers to another, f~r the 
purpose of aiding or abetting the making of any false identification or 
representation, any registration certificate, alien's certificate of nonresi­
dence, or any other certificate issued pursuant to or prescribed by the 
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SECTION 90. SELECTIVE SERVICE CT 

provisions of this t•A sections 451 9 453, 454, 45c:A_56 and 4.58-471 of this 
Appendix , or rules ~egulations promu.lgatc;Jd hereu~; or (2) who, with intent 

·) that it be used for any purpose of false identification or representation, has 
" in his possession any such certificate not duly issued to him; or (3) who forges, 

alters, knowingly destroys, knowingly mutilates, or in any manner changes any 
such certificate or any notation duly and validly inscribed thereon; or (4) 

[ 

[ 

[ 

f 

who., with intent tha·l; it be used for any purpose of false identification or 
reP.resentation, photographs, prints, or in any manner makes or executes any 
engraving, photograph, print, or impression in the likeness of ~ny such 
certificate, or any colorable.imitation thereof; or (5) who has in his possession 
any certificate purporting to be a certificate issued pursuant to this title 

said sections , or rules and regula.tions promulgated hereunder, vrhich he knows 
to be falsely made, •reproduced, forged,. counterfeited, or altered; or (6) who 
knowingly violates o~i evad-es any o:f th-e -provisi-m"l:S ~"f this -ti-tle· :}}fid sections 
or ~ules and regulations promulgated ~ursuant thereto relating to the issuance, 

·transfer, or possession of such certificate~ shall, upon conviction, be fined no~ 
to exceed $10,000 or be imprisoned for not more than five years, or both. Whe-n­
ever on trial for a violation of this subsectiori the defendant is shown to 
have or to have had possessi.on of any certificate not duly issued to him, sue!: 
possession shall be deemed sufficient evidence to establish an intent to use 
such pertificate for purposes of false identif~cation or representation, 
unless the defendant explains such possession to the satisfaction of the jury." 
"(c) The Department of Justice shall proceed as exped~tiously as possible with 
a·prosecution under this section, or with an appeal. upon the request of the 
Di~ector of Selective Service System or shall advise the ~ouse of Representatives 
and the Senate in writing the reasons for its failure to do so." 
"{d) No person shall be prosecuted, tried or punished for evading, 
neglecting, or refusing to perform the duty of registering imposed by 
Section 3 of this title unless the indictment is found within five years 
next after the last day before such person attains the age of twenty-six, 
or within five years next after the last day before such person does 
perform his duty to register, whichever shall first occur." 

D. SELECTIVE SERVICE CLASSIFICATIONS 
1. Class I 

a. Class I-A: · -Available for military service 
b. Class I-A-0: Conscientious objector available for noncombatant 

c. Class I-C: 

d. Class I-D: , 

e. [Class I-H: 
f. Class I-0: 

g. Class I-W: 
' 

2. Class II 
a. Class II-A: 

b. Class II-C: 
c. [Class II-D: 

d. Class II-S: 

3. Class III 
a. Class III-A: 

military service only 
Member of the Armed Forces of the United States, t:he 

[National Oceanic and Atmospheric Administration,] 
or Public Health Service 

Member of reserve component or student taking 
military training 

Registrant ·no·t subjec-t to p1:ocessing for induction 
Conscientious objector. avai~able for·alternate 

service 
Conscientious objector performing alternate service 

in lieu of induction]. · 

Registrant deferred because of civilian. occupation 
[(except agriculture) or nondegree study] 

Registrant deferred because of agriculture occupation 
Registrant deferred because of study preparing for 

the ministry 
Registrant deferred because of activity in study] 

Registrant with a child or children; .and registrant 
deferred by reason of extreme hardship to dependents 
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4. Class IV 
a. Class 
b. Class 
c. Class 
d. Class 
e. Class 
f. [Class 
g. Class 

IV-A: 
!V-B: 
IV-C: 
IV-D: 
IV-F: 
IV-G: 
IV-W: 

]CTION 90. SELECTIVE SERVICE .I ~ • •• Registrant who has completed service 
·officials deferred by law 
Aliens 
Minister of religion 
Registrant not qualified for mili ta.ry service 
Registrant exempted from service during peace 
Conscientious objector who has completed alternate 
service in lieu of indijction ] · 

5. [Deleted] 

OFFENSES 
1. By persons required to be registered 

a. Failure to be registered 
(1) Elements 

(a) Duty to present self for and submit to regis~ration 
(§ 3, Title I, of act and §§ 1611.1 through l611.7, 
s. s. Regulations) 

(b) Wilful evasion or refusal of.registration 
(§ 12(a), Title I, of act) . 

(2) Venue lies in district in which su.bject is located 
2. By registrants 

a. Failure to complete and return questionnaire 
· (1) Elements 

!al Registration 
b Proper mailing of questionnaire by local boaTd 
c Wilful failure to complete and return questionnaire 

within required time 
(2) Venue in district in which local board located 

b. Making false s~atements or certificates 
( 1) Elements 

(a) Registration 
(b) Knowingly making false statement or certificate 

regarding or bearing upon a classification a~ in 
support of any request for particular class£Iication 

·c. The jollowing amendment has been made to section 1617~~ of the 
Selective Service Regulations under Executive Order 10809: 
"Lffect of failure to have unaltered registration certi-ficate in 
personal possession. Every person required to present himself for 
and submit to registration must, after he has registered, have in 
~is personal possession at all times his Registration Certificate 
(SSS Form No. ~) prepared by his local board which has not been 
altered and on which no notation duly and validly inscribed thereon 
has been chan~ed in any manner after its preparation by the local 
bqard." Failure to have registration certificate in personal 
possession at all times. This is prima facie evidence of failure 
to regiwter {§ 1617.1, S. s.· Regulations}. No provis~an requires 
registrant to exhibit card. Venue lies in district in which person 
was found to be without certific~te. 

d. Failure to have current notification of classificatio~ in personal 
possession (§ 1623.5, S. s. Regulations) 
There is no provision requiring registrant to exhibit notice of 
classification to designated officials. 

e. Failure to keep local board informed as to current address 
f. Failure to keep local board informed as to changes in status 
g. Faiiure to reDort fo'r examination or .induction · 

(1) Elements· 

!al Registration 
b Proper mailing by board of notice to report 
c \-lilful failure to report at required time a:nd place 

NW 54977 Docld:32989723 Page 84 4 

( 

( 
\ 

I 
~ 

' 



h. Knowingly fail!, neglecting, or refusing_ to JI!IIJ..rform any duty 
·required of r trant under act or regulatio~ 

i. Evading~or ref sing service in armed forces or any of the requirements 
of Title I 

3. By members of Selective Service System or any other person charged by 
Title I with duty of carrying out any of provisions act or regulations 
a. Failure or neglect to perform duty 

(1) Elements . 

t
al Official capacity 
b Duty of carrying out any provisions of act or regulations 
c Kno\'lingly failing or neglecting to perform su.ch duty 

(2) Venue in district in which. duty is to De performed 
b. Making ~alse registration, classification, etc. 

(1) Elements 
(a) Official capacity 
{b) Knowingly making, or being a party to the making of, any false, 

improper, or incorrect registration, classification, physical 
or mental examination, deferment, ~nducti·on, enrollment, or 
muster 

4. By any person 
a. Knowingly making, or being party to making of, any false .statement 

or cert:Lficate regarding or bearing upon a class.ificati on or in 
support of any request for particular.classification 

b. Knowingly counseling, aiding, or abetting another to refuse or 
.evade registration or service in armed forces or any of the require-· 
ments of act or regulations 

c •. Knowingly hindering or interfering or attempting to do so, in any 
way, by force or violence or otherwise, with administration of 
Title I of act or regulations 

d. Conspiracy to violate act 
e. Issuance, transfer, or possession of falsely made, reproduced, 

forged, counterfeited, or altered certificates 
(l) Knowingly transferring or delivering to another, for purpose of 

aiding or abetting the making of any false identification or 
representation, any registration certificate, alien's certificate 
·of nonresidence, or any other certificate issued pursuant to or 
prescribed by act or regulations 

F. DELETED 

(2) Possessing any such certificate not duly issued to subject with 
intent it be used for any purpose of false identification or 
representation 

(3) Forging, altering, knowingly destroying or mutilating any draft 
registration card; or in any manner changing any such certificate 
or any notation duly and validly inscribed thereon 

(4) With intent that it be used for any purpose of false 
iden-tification or representation, photographing, printing, 
or in any manner making or executing engraving, photograph, 
print, or impression in likeness of any such certificate or any 
colorable imitation thereof 

(5) Possessing ~ny certific~te purporting to be i~sued pursuant 
to act or regulations, knowing same to be falsely mader reproduced, 
forged, counterfeited, or altered. Proof defendant has or has had 
possession of any certificate not duly issued to him is sufficient 
evidence to establish intent to use such certificate for purposes 
of false ~dentification or representation, unless defendant 
explains such possession to ·satisfaction of jury. 

G. DELINQ.UEN'rS 
1. Registrants who become delinquent are r.ep'orted to the USA, who refers cases 

to Bureau field office. 
2. Submit closing report to Bureau except no-card cases, when process not 

issued and :information is trivial or negative, or when form FD-411 is used. 
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Closing report mus~e submitted in coa.ses involvin~lienE>. , I (5 copiaa 0 

of report} when Public Law 414 declared a -pplicable by U. s-_ Attorney;] 
employees of Selective Service; bombings of or interference: with 
Selective Service System; counseling, aiding, and abettin€~ burning 
or mutilating draft cards; veterans' reemployment; promine~~ people; 
or cases investigated under Selective Service Act - Sedit~~; or 
those which originate in the Department of Justice. 
Investigative steps and procedures 
a. Preliminary steps 

Carefully review subject's selective servic& file for ~~formation which 
will serve as basis for leads. Unnecessary effort and expense can be 
eliminated by thorough and analytical review of select~Te ser7ice 
file preliminary to investigation, and no investigatic~ should be con­
ducted prior to such review in absence of good reason ~o contrary. 
Large proportion of cases have been closed in past becz:.:~.:;;e subjec-t; 
found ~o be IV-F, or incarcerated or confined in penal ~r mental 
institution, or serving in armed forces, or exempt bec~~se of prior 
service, or Goverage, or because registration fictitia~s. In many 
instances, selective service files will contain info~~ion indicating 
or suggesting case will fall into one or another of these categories, 
thus giving direction to investigation and enabling inTestigator 
to select procedure most likely to prove succ&ssful in each case, 
without preliminary wasted motion. · In addition, revie.-,. will disclose 
any obvious defects of procedure by local board indica~~ng premature 
referral of case to USA or denial of procedural right~ of registrant. 
In such cases, USA may desire to return case to board. •. ;without 
investigation, for further processing. 

b. Placing wanted notices 
(1) To eliminate needless searches by Identification TidTision, 

wanted notices should ordinarily not be placed un~~l afte~ 
preliminary investigation completed. By this prQ:~dure. a local 
arrest, FBI, or alien registration number may be <;-oi>tainecl which 
will afford positive means of identification. [i-ih-<?.:o. wanted-flash­
cancellation notice (FD-165) submitted to Identi~~cation Division 
in Selective Service cases where subject being so:::.ght for interview 
and process not issued, designate one copy for NC:::r:. '1-t'ben subject 
no longer .being sought for interview, submit FD-lE.5 to Identification 
Division and designate one copy· for UCIC. If pra~ss obtained prior 
to location of subject for interview, make entry ~ NCIC :from field 
office terminal and no additional notification to ::ITCIC is necessary. 
No change in instructions concerning HCIC entries :in the Wanted 
Persons File concerning Selective Service subjects for whom process 
is sued.) 

{2) Hanteod notices and fugitive form letters submitte.5. to Bureau in 
these cases must contain, in addition to usual des~riptive data, 
selective service number of subject, Wanted notices must be 
promptly canceled when purpose has been served. ?Dlice depart­
ments should be requested to place number and address of all 
subjects' local boards on fingerprint ' cards submi~ted by them 
in space provided for "Arrest or Receipt.tt 

(3) Wanted notices should not, as general practice~ be placed with 
law enforcement agencies. No· objection to reques"t.:ing lccal law 
enforcement agency to be on alert for particular ;ubject 9 but care 
should be taken to advise law enforcement agency ~hen subject is 
no longer wanted. 

Subjects believed to be unacceptable for military service 
To elimina:te needless inve-stigation, Agents must be alert 'f:D any iJ:!.formation 
indicating subjects may be unacceptable for' induction. · Go !:!In judgment and 
common sense must be exercised to insure that investigati~e time and effort 
are not wasted on these cases. 
a, Re~istrants 

(1) Physically or mentally unfit 
When information of this type which would affect registrant's 
classification is received in case in which evide=:.ce of l-qilful 
violation not developed, discuss facts with USA.. · 'If USA has no 
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objectio.furnish information developed. local board in wr·i"tin_g. 
for its assis·tance in reclassifying subject .. If USA"' has an)' · o·bjec'tf~n, 
or if local board declines to classify regisi;rant IV-F on basi_s of · · 
available information, continue investigation to logical conclusion. 

(2) Morally unfit • 
Information developed. showing a registrant is not morally fit 
for induction under established standards (Army Regulations 601-270) 
should also be discussed with USA, and, if he ha~ no objection, 
local bo~rd should be contacted to determine whether subje~t should 
be placed in class IV-F. If he is so classified and prosecution 
declined by USA, ·form FD-411 should be· prepared. Under Army 
Regulations 601-270, past criminal record may be waived by armed 
forces and subject accepted for service.· Pending criminal charges 
a~ainst subject cannoi be waived. Parole, probation, conditional 
r~lease, suspended sentence cannot be waiv.ed, unless offense involved 
not a felony. Before discussing with USA, careful~y read Army 
Regulations Number 601-270, Personnel Procurement Armed Forces 
Examining Statibns and Armed Fo~ces Induction Stations. 

b. Nonregistrants 
Persons who enter the armed forces prior to their eighteenth birthday 
must register within thirty days after separation from service. (See 
B, 4, above.) The Department has advised the. USAs are not justified 
in requesting investigation in these cases where facts clearly indicate 
the subject is not acceptable to the ~ilitary. When information is· 
developed during the course of investigation indicating subject would 

.·be unacceptable to the armed forces for physical, mental, or moral 
reasons, the investigation should be discontinued and these facts called 
to the attention of the USA. If he should indicate he desires the 
investigation be pursued, the facts, including the USA's opinion, should 

·be supmitted to the Bureau by letterhead memorandum for presentation 
to the Department prior to conducting any further investigation. 

Subjects over 26 years of age 
a. Section 4(a), Title I, provides no person, without his consent, shall 

be inducted for training and service under this title, except as 
otherw·ise provided .therein, after he has attained twenty-sixth anni­
versary of the day.of his birth. Section 6(h), Title I, provides 
·registrants deferred on or after 6-19-51 "under the provisions of 
this section" shall remain liable for training and service until 
35th anniversary of date of birth. Local Board Memorandum #38 inter­
prets section 6(h), Title I, as extending liability for all defermen~s 
under section 6, as amended 2-19-62. Under 3 and 4 the memorandum 
lists, respectively, deferments which extend liability and classi­
fications which do not constitute deferments under section 6 of 
Title I, and, therefore, do ·not extend liability. 

b. Gases involving delinquents who violated Selective Serv~ce Act 
·before attaining 26th anniversary of their birth should not be 
closed even though received subsequent to subject's 2·6th birthday_, 
unless: 
(1} The investi~ation disc~oses that violation was not wilful,. or 

that subject is not physically, mentally, or morally fit for 
induction. . 

(2) The USA declines prosecution and authorizes closing of case. 
A11 oases which appear to have been closed improperly Fhould 

· be called to the Bureau's attention for referral to the Department. 
c. Unless section 6(h), Title I, is applicable, alleged violations 

committed after subject's 26th birthday anniversary should be discussed 
with USA to determine whether case should be closed or investigation 
conducted.. If the reported delinquent was on 6-19-51, or at any :·.,., 
time thereafter, deferred in any classification extending liability 
for ser•ice to age 35 (Local Board Memorandum #38), investigation 
should be initiated without consulting USA. 
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·90G SELECTIVE SERVICE ~CT • 6. Service in armed forces 
a. Veterans 

Veterans having service prescribed by act are exempt from induction. 
If subject's selective service file in~icates prior military service 
and no record appears that board has endeavored to verify service, 
board and USA should be advised in writing that case is being 
returned to board for further processing and that no investigation 
Ytill be conducted in the absence of a further request. If, on other 
hand, Bureau investigation develops information indicating possible 
prior service, such information should be verified by office of 
origin by communication with appropriate field office on form FD-188. 
USA should be advised if prior service is verified and is such as to 
exempt subject from induction. 

b. Current service 
Many cases are received in which investigation establishe~ reported 
delinquents are currently serving in armed forces. Sue~ 1nstances 
usually occur through failures in utilization of Defense Department 
form #53, by which Selective Service System ~hould be inf~rmed ~f 
entry of registrants into armed forces otherwise than by 1nduct1on. 
Part VII Local Board Memorandum #46, provides that, whenever a local 
board or' state headquarters is advised that a r_eg"istrant has been 
enlist·ed or commissioned in armed fo.rces and has entered upon ac1:1ve 
duty, or has entered upon extended active duty from a reserve status 
{other than active duty for training purposes only}, and no ~ecord 
i "s found of receipt of DD form 53, request for armed forces 1nfcrma­

"tion (sss 'form # 720) shall be addressed to branch of service concerned, 
through state director of Selective Se~vic~. Acco~din~ly? wh~n 
subject's selective service file conta1ns 1nformat1on 1nd1cat1ng 
he is, or may be, on active duty in armed forces, and local board 
has not attempted verification, USA and board should be advised 
in writing case is being returned to board. for further processing 
in accordance with part VII, Local Board Memorandum #46, and that 
no investigation will be conducted in absence of further request. 

On ~he o~her hand, should Bureau investigation develop indication 
.. , of current service in armed forces, office of origin should attempt 

veri:fication by c·onununication with the appropriate field office 
on form FD-188. USA should be promptly advised if service is 
ve ri:fied. 

7;. Fictitious registrations 
Selective Service Regulation 1613.43a requires local boards to mail 
registration certificates (SSS form ~2) to registrants not later than 
five days.after the registrant has been assigned a selective service 
number. By Operations Bulle~in # 56, local boards were instructed as to 
procedure to be followed upon return of a certificate undelivered by 
Post Office Department, i.e., to endeavor to contact person listed 
as always knowing registrant's whereabouts and employer, if any, listed 
by registrant and, if negative reports are received from them, to report 
c~se immediately to USA as possible case of fictitious registration. 
Upon receipt of confirming report from USA, board is authorized to cancel 
registration as fictitious. Upon receipt of sue~ a case fro~ USA, 
investigation ~hould be made promptly to ascertain whether registration 
is fiqtitious. Ordinarily, this can be determined by checking out all 
information furnished by subject at time of registration. If information 
is false or cannot be substantiated, registration may be considered ficti­
tious, and form FD-411 should be prepared, of Hhich USA .must receive 
a copy. Although fictitious registrations may be motivated by desire for 
identifying document to accomplish any of an infinite variety of 
purposes~ from enlisting in the armed forces or obtaining employment 
to evading arrest for desertion or past criminal offenses, majority 
of such registrations fall within one of the following categories: 
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a. Registrations. juveniles· to ~btain selec~ive.rvice cards for 
identification ' purposes in obtaining access to places, activities, 
or employments from which normally excluded because of their youth. 
Ordinarily, access is desired to pool halls, taverns, and the like, 
but, occasionally, subject desires to obtain employtl}ent or enlist 
in the armed forces. Age of registrant is falsified to make it 
appear he is old enough to be admitted. 

b. Registrations by persons desiring an identi£ication document to 
aid in consummation of a crime, such as ca·shing stolen, forged, 
or worthless check, or' otherwise obtaining something of .value 
by illegal means 2 

While primary purpose of investigation in cases involving apparent 
fictitious- registrations is to establish whether registrations are, 
in fact, fictitious, and may be canceled by local boards, each 
fictitious registration is a violation of the act and every effort 
should be made during investigation to identify subject so decision 
as to prosecution may be obtained from USA. Unless unusual circum­
stances exist, extensive investigation is not to be conducted to iden­
tify subject, once it has been established registration is fictitiou~. 
If subject not identified during investigation, do not present to USA. 
Section 1613.43, paragraph (d), of Selective Service Regulations pro­
vides that, if the place of residence shown on lines 2 and 3 of any 
registration card cannot be identified ·and located within a particular 
lo.cal board area, the Director of Selective Service shall designate 
a local board to retain registrant's file; When above situation 
foun'd to exis.t in case wherein registrant reported delinquent, and 
his selective service file is forwarded to a local board in territory 
of another field office, submit an RUC report. Copies of all previous 
reports and other pertinent data should be furnished to field office 
covering local board to which such selective service files are for­
warded. The nffice covering local board receiving such files will 
then be office of origin. 
Verifying service of delinqu~nts in allied forces 
Registrants who served in armed forces of any country allied with 
U. s. in World War II for certain designated periods within certain 
specified dates are entitled to a deferred classification. Requests 
to verify such service should be addressed to Bureau. If subject re­
ported to have served in Mexican Army, his local address or FBI or 
alien registration number. should be furnished, as effective search 
of Mexican records cannot be made without fingerprints. 
Facilities of Laboratory 
In attempting to identify and locate delinquent, a good photographic 
copy of his signature as it appears on his registration card and 
ahy other available specimens of his known handwriting may be forwarded 
to FBI Laboratory for comparison with signatures appearing on finger­
print cards in Identi~ication Division concerning persons of similar 
names and description, or on fingerprint cards of a specific person 
who has already been established as possible identical with subject. 
Original documents should not be obtained from selective service 

. files. When necessary to obtain registration cards (SSS form #1) 
or other original documents from a selective service file, Bureau 
should be requested to obtain same from Director of Selective Service. 

.. 
13 

.. 
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If original selec.e service "documen.ts desired f .. videntiary 
purposes in court 1 it is responsibility of USA to cause them to be· 
produced in court through appropriate legal process, 
Investigaticns in foreign countries 

-When Bureau is requested to initiat~ investigations in foreign countries, 
prepare a letterhead memorandum setting out all facts necessary to the 
investigaticn, describing subject, and outlini-ng investigation to be con­
ducted. [No specific request to be made to have subject interviewed 
in foreign country.] The letterhead memorandum should be dated and 
caption should consist only of name, aliases, and selective' service 
number of subject. Original and five copies of letterhead memorandum 
should be furnished Bureau as enclosure to a cover' letter requesting 
Bureau to i~itiate investigation. The letterhead memorandum will be 
disseminated outside the Bureau and must be factually and gra~~atically 
correct. Omit material which should not be disseminated. The 
letterhead ~emorandum must be complete in itself, so that invest-
igation can oe properly made on basis of letterhead memorandum 
without reference to other records. For preparation of letterhead 
memorandum for Legal Attache, Ottawa, see FBI Handbook, part I, 
section 49A, item 16, or Manual of Rules and Regulations, part II, 
section 4D~ item lp, (2). 
Draft raid technique in locating delinquent~ is contrary to Bureau 
policy 
For reasons stated below under no-card ca~es, it is necessary that 
such tactics as mass arrests, slacker raids, or other dragnet tactics 
be avoided. •No such activity on part of Bureau personnel will be 
tolerated, and Bureau does not desire cooperation of any law enforcement 
agency engaging in such tactics. Bureau's policy and reasons underlying 
it should be im.pressed upon local law enforcement agencies by SACs so 
that no unpleasantness will develop and so that Bureau can be assured 
of their cocneration. 

[Deleted] · 
Aliens 
When it is found a male alien who entered the U. S. between 1956 and 
June, 1962, and is subject to registration did not registe~ for selective 
service within six months of his arrival, his INS file should be reviewed 
for 'a form signed by him when he obtained his visa, which sets forth in 
his native language his obligation to register for selective service. 
This form s~ould be found among his entrance papers. In the case of male 
aliens who entered the U. S. subsequent to June, 1962, this form should be 
located at the office of the state ·director for Selecti~e Service in the 
state where the alien intended. to !"'eside when he entered the U.s. In 
the case of a male alien who has changed his status from temporary to 

,permanent resident subsequent to June, 1961, a. notation should be in his 
INS.file indicating he was furnished INS pamphlet I-357. This pamphlet, 
among other things, advises a male alien of his obligation to register 
for selective service. When the violation is presented to the USA, he 
should be specifically advised as to whether or not evidence is available 
that the alien had been informed of his obligation to register. 

R. NO-CARD CASES 
1. Se~tions 1617.1 and 1623.5, Selective Service Regulations, require 

registrants to have registration certificates and current notices of 
classification in personal possession. Cases of persons in custody 
of local authorities will be referred to Bureau offices because these 
persons do not possess registration certificates or notices of classifi­
cation. Such cases must be handled in less than 24 hours. First 
consideration is to determine as rapidly as possible that person in 
custody is ~ithin age group required to register. No cooperative 
activity is desired on part of police or other local authorities in 
accosting and detaining individuals merely because they do not have . 
certificates or notifications in their possession. Arrangements should 
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be made with loc~l-thori ties so that appropriat"e .reau office will 
be notified if individuals within registration ages are arrested on 
legitimate local charges and do not possess registration certificates or 
notic&s of classification so it may be determined whether they ~re 

-delinquent for nonregistration or other reasons. It is to be.clearly 
understood and imnarted to local authorities that no arrests or detentions 
for sole purpose ;f determining .whethe·r an individual is in possession 
of registration certificate or notification of classification are desired. 
Such action may constitute illegal arrest or detention and Bureau will not 
be party to such activitie~ on part of local authorities wh~ may be over­
zealous or attempting to use this act as authority for arrest of individuals 
in instances where no grounds for arrest under local laws and ordinances. 
Detention of an individual on charge of nhold for FBI,n or any similar 
phraseology 1 while registration is being verified must be neither requ~sted 
nor tolerated. It is responsibility of SAC to advise USA of above policy 
so there will be no misunderstanding on his part as to course of action 
Bureau will pursue in these cases. There are numerous persons and 
organizations opposed to the act who will distort facts and take any 
other action necessary to bring act into public· disfavor. Illegal 
detention of nno-card" subjects will provide such persons and .organizations 
with exactly the ammunition they d.esire. 

2. Verification of registration of subjects in police custody who do not 
possess registration certificate or notice of classification 
a. If subject in· custody of local police without cards and has NOT been 

charged with and arraigned on local offense: 
(1) Immediately advise USA subject is being held and steps are being 

taken to ascertain his selective service status and determine 
whether USA authorizes prosecution for failure to possess 
registration certificate or notification of classification. 
(a) If prosecution authorized, immediately file complaint 

and immediately notify local authorities to prevent subject's 
release. 

{b) If USA declines prosecution or defers decision until 
subject's selective service status ascertained, iw~ediately 
advi~e local authorities subject's detention on selective 
service charges is not desired by FBI. If it develops 

. subject is delinquent, he may then be charged with 
substantive offense, and, if he has, in meantime, been 
released by local authorities and his whereabouts is unknown, 
process should be obtained and he should be considered a 
fugitive. 

(2) Immediately initiate an investigation to ascertain subject's 
selective service status. 

b. If subject IS being held on local charges and will be so held 
regardless of whether or not he possesses registration certificate 

·and notification of classification: 
{1) Immediately institute investigation to verify all information 

concerning subject's alleged registration, and ascertain whether 
he is delinquent, and have facts submitted to appropriate USA 
£or his opinion as to - prosecution. 

(2) If subject not delinquent with local board, field office covering 
place of subject's incarceration should immediately discuss facts 
concerning failure to possess registration certificate or notice 
of c~assification with USA and obtain decision as to prosecution, 
unless blanket decision from USA declining prosecution in such 
cases has been previously obtained. 

(3) Local authorities must be promptly informed of the decision of 
the USA. 

c. To obviate necessity of sending more ·than two teletypes in verifying 
registration, office having jurisdiction over place of incarceration 
should obtain following information to be included in teletype to 
office covering subject's local board: 
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Name unde~ich subject registered ~ 
Residence~~ress given on registration 
How far subject has progressed in being classified, and whether 
willing to comply with further instructions of local board 
Description, which should be used in teletype if name is common 
one 

{5) Identity of transfer board if subject is to be inducted 
d. Bureau office covering subject's local board should immediately 

ascertain whether subject is registered. 
{1) If subject not delinquent, advise"office covering place of 

subject's incarceration by teletype immediately. 
{2) If subject is delinquent, present to USA for opinion as to 

action de sired, . .a.:r!i! ... td -:~:..:::;.c .-:< ... ·~.·~ ·-?·;;•··:of receipt of request, 
advise office covering plac.e . .of· _,su_b.je.ct 1 s incarceration of 
action desired. · · · _. · · ' 

e. Upon receiving advice a subject is delinquent, and that USA declines 
prosecu~ion on condition subject complies with his obligations under 
the act, immediate steps should be taken by field office· covering place 
of incarceration to secure subject's prompt compliance so that local 
police will not be called upon to hold subject for Federal Government 
without compensation. If there is to be delay in effecting compliance, 
matter should be promptly discussed with USA for purpose of obtaining 
Federal custody of subject, either on basis of process issued in 
district covering his local board or on basis of complaint and warrant· 
in district covering his incarceration,·charging failure to possess 
r~gistration certificate and/or notice of classification, or failure 
to report for induction, if warranted. It is not responsibility of 
this Bureau to present a man to a draft board physically for registra­
tion, classification, etc., nor to transport him to an induction center. 
Such handling of the prisoner is the responsibility of appropriate USM. 

TuRN-IN CASES 
No investigation is to be conducted ~n these cases until the case is referred 
by the USA, if investigation is warranted following administrative review by 
Selective Service. Where certificates of registration and/or notices of 
classification are turned in to a governmental agency, other than the 
Selective Service System, ~hose cards should be turned over to the nearest 
FBI field -office. The field office is to retain those cards and in writing 
notify the appropriate state director of Selective Service of eac~ registrant's 
action and provide a copy of the card or cards, with a copy of this 
correspondence directed to the USA for the district in which the card or 
cards were turned in. The local board of each registrant will subsequently 
notify the field office whether or not the card turned in is valid and, 
if such is the ·case, this is to be reported by the field office to the US.A. 
in whose district the card was turne~ in. 

If the registrant's local board is covered by a US.A. other than the USA in 
whose district the card was turned in, that particular USA should also receive 
a copy of the correspondence. A copy of the correspondence should also be 
sent to the field office covering the registrant's local board and to the 
Bureau for appropriate indexing. 

J. SELECTIVE SERVICE PERSONNEL 
1. Investigative steps 

If complaint is receiYed alleging official or employee of Selective 
Service System has violated crimina~ provisions of act, thoroughly inter­
Yiew informant to secure all details upon which complaint based. If 
complaint specific and believed to have substance, appropriate investiga­
tion should be initiated immediately. Bureau must be advised of complete 
facts immediately and report of ;ompleted investigation submitted within 
30 dayso . 
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Miscellaneous comJIIlnts alleging ~isconduct on pa~of draft officials, 
unaccompanied by specific allegation of fraud, should be referred to state 
director of Selective Service. For example, a complainant may submit 
list of registrants he considers. incorrectly classified, without 
alleging facts upon which prosecution might be predicated. Matters 
which are administrative in nature should be referred· to state director 
of Selective Service for handling. Allegations of incorrect classifica­
tions may be checked by Selective Service auditors. If criminal 
violation indicated, Selective Service System may then refer matter to 
Bureau for investigation. 

X. MISCELLANEOUS COMPLAINTS 
When complaint received all eg1.·ng '·"'Viul:·a~;:~. uli~'u'.I··'·act, preliminary investigation 
should be in sti tu ted. Comp:!.·.:...:.~,;. ~-;-"":r:,:,~ - :t-.·;.-,.;::; •• ~t~:,.o:;lof,._r face indicate dis sa ti sfac ti on 
with action taken by local board regarding classifications or deferments, or 
of similar nature, should be referred either to local board involved or 
state director of Selective Service, inasmuch as classification of registrants 
is within exclusive jurisdiction of Selective Service System. If allegation 
is to effect registrant has obtained a classification t~ which not entitled 
by reason of having furnished local board information which is not true, 
such circumstances would constitute an allegation a criminal violation has 
been committed and should be investigated. 

L. COUNSELING EVASION C'F' ACT OR REGULATIONS; HINDERING OR INTERFERING 
1. Organized opposition to act 

A number of organizations and persons are actively engaged in formulating, 
promoting, and organizing opposition to act. Such opposition may assume 
various forms, such as efforts directed toward repeai-of act, encouraging 
registrants to avail themselves of grounds for deferment or exemption pro­
vided by or under act, and counselihg noncompliance with act through 
refusal or evasion of registration, service, or other duties imposed by 
act or regulations. Activities of these organizations .may come in conflict 
with either or both of two penal provisions of section 12(a) of Title I 
of act, which prohibits counseling of evasion or refusal of any of 
provisions of Title I, as·well as hindering or interfering with administra­
~ion of this title, and'may also constitute violations of peacetime 
sedition statutes~ 

Violations of the two mentioned provisions of section 12(a) may occur 
either because of results sought by organization or individual opposed 
to act or because of manner in which organization or individual attempts 
to achieve desired ends. Any activities which constitute counseling, aid­
ing, or abetting of refusal or evasion of any of provisions of Title I 
are illegal and punishable under act, regardless 6f the manner in which 
carried on. On the other hand, activities directed toward repeal of act 
or "encouragement of registrants to assert rights granted to them by act 
are not in violation of Title I unless carried on in such manner as to 
.constitute hindrance or interference with administration of act. For 
.example, it is possible persons advocating repeal and attempting to 
influence others to join them in that purpose may picket registration 
centers, local boards, etc., in such a manner as to hinder or interfere 
with administration of act. 

No ~ctive inv~stigation should be conducted until authorized by Bureau. 
Observation of these activities should be con.tinued and, Burea·<l offices 
should arrange to receive information from police'agencies, informants, 
and similar sources. Copies of handbills and literature should be 
obtained and appropriately •identified and preserved for possible future 
use. Photographs of picket-line activities should be obtained, unless 
inadvisable u-nder existing circu:nstances, particularly when signs are carried 
counseling evasion or refusal of registration, service, or other provisions 
of act. 
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MALINGERERS AND AIDING tit ABETTING •• 
1. On receipt of complaint registrant has been rejected at induction -~~ 

center because he has feigned psychoneurosis, a psychopathic personality, ~ 
failed to meet minimum mental and literacy tests, or a physical disability, '·~ 
preliminary investigation should be conducted to ascertain reliability 
of information and facts presented to USA for opinion as to further in-
vestigation and prosecution. In preliminary investigation, original 
complainant should be thoroughly interviewed and registrant's status at 
his local board should be determined. Care and good judgment must be 
exercised in conducting this type of investigation, as Bureau does not 
desire to be placed in position where it can be acc~sed of disputing 
medical findings of doctors or psychiatrists. 

2. When specific allega-t·i-o11:s a'f(j'-mane ·-ma-c. some· ·:p.e.rson instructed registrants 
in schemes to obtain .:.:e~.~c::!;~ .. .;:;; .. .::.~ J.l:r:",-..2.i..d.e? .. o:r..·,;g.be·tted registrants therein, 
immediate and thorough investigation should be conducted and facts pre­
sented to USA when case sufficiently developed to enable him to determine 
if prosecution advisable. Bureau must be currently ad.vised .of all 
developments in cases of this type and investigation should be handled 
promptly. 

""D . ' . -
l. 
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PRESENTING CASES TO ~ ~ 
1. All pertinent facts relating to reported violations of act should be 

thoroughly discussed with USA. A decision as to prosecutio~ should not 
ordinarily be sought from USA until evidence has been obtained in~icating 
violation is wilful, or delinquent ~as been located an~ interviewed. 
Large number of registrants are found by investigation to be veterans 
exempt from induction, currently serving in armed forces, or o.bviously 
disqualified physically or mentally. Complaints filed with U. S. 
Magistrates by Agents in 'these cases are regarded by public as formal 
accusations by Bureau of serious violations of law punishable by severe 
penalties. Good judgment and common sense should be used so that reported 
delinquents are not .2i,g.t;~2:;.-·1-::-=-.:·~=r:.:...t;;.l:e.s~:J!y thus stigmatized. When a USA 
indicates in advance ..be. >:d.11 A~cline .'Prosecution in favor of compliance 
by subject if the violation is ncn;' ·wJ.lful:·-and subject is willing to comply, 
decision as to whether violation was wilful must be made by USA and not by 
Agents. Accordingly, after location and interview of a delinquent, all 
pertinent facts developi'Jd must be presented to USA for a pr.osecutive opin­
ion before any arrangements are made to enable delinquent to bring himself 
into compliance with act. 

When information is obtained a subject is or may be armed and dangerous, 
process should be obtained, if possible, for protection of Agents in 
approaching him for questioning. Any evidence indicating wilfulness should 
be furnished USA. Possibility such deli·nquents may be morally unacceptable 
to armed forces because of arrest records or pending criminal proceedings 
against them should also be borne in mind with view to furnishing available 
information to local board, if USA has no objection, for consideration in 
connection with possible reclassification of subject. (Refer to Army 
Regulations 601-270.) 

2. Deleted 
3. Deleted 

RECALCITRANT INDUSTRY 
l. Statutes (Title 50 App., USC,·§ 468) 

a. Section 18(a), Title I, of act authorizes President whenever, after 
consultation with and· receiving advice from National Security Resources 
Board (now[Office of Preparedness, General Services Administration),] 
he determines it is in interest of national security for Goverp~en~ ~o 
obtain prompt delivery of any articles or materials, the procurement 
of which has been authorized by Congress exclusively for use of armed 
forces or Atomic Energy Commission, to place with any person opera~ing 
a plant, mine, or other facility capable of producing such articles 
or materials an order for · such quantity thereof as he deems appropriate. 

Any person with whom an order is placed pursuant to this section is 
to be advised the order is placed pursuant to provisions of this section. 

Section 18(b) provides it shall be duty of any person with whom an 
order is placed pursuant to section 18(a}: 
(1) To give such order such precedence with respect to all other 

orders theretofore, or thereafter, placed with such person as 
President may prescribe, and 

(2) To fill such order within time prescribe·d by President or as 
soon thereafter as possible 

.. 
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Section 18(c.) ~horizes President to seize an1ilterate any plant, 
mine, or other facility which refuses or fails to give such an order )-r 
prescribed priority; to fill such an order within prescribed time; to 
produce kind or quality of articles or materials ordered; or to 
furnish quantity, kind, and quality of articles or materials ordered 
at negotiated price or, in event of failure to negotiate a price, at 
such price as producer may subsequently be determined to be entitled 
to receive under section 18(d), which provide~ fair and just compensa-
tion shall be paid by U. S. 

As used in section 18, term "person" means any individual, firm, 
company, association, corporation, or other form of business organi­
zation, and a plant, mine, or other facility shall be deemed capable 
of producing any articles or materials if it is then producing or 
furnishing such articles or materials, or if President, after c·onsulta­
tion with and receiving advice from National Security Resources Board 
(now[Office of Preparedness, General Services Administration),]deter­
mines it can be readily converted to production or furnishing of such 
articles or materials. -

b. By section lB(h)(l), President is empowered, through Secretary of 
Defense, to require all producers of steel in U. S. to make available 
to individuals, firms, corporations, etc., having orders for steel 
products or materials required by armed forces such percentages of 
steel production of such producers, iri equal proportion, deemed 
necessar~ for expeditious execution of orders for such products or 
materials. Compliance with such requirement is obligatory on, and 
takes precedence over all orders and contracts theretofore placed 
with, such producers of steel. President is authorized to take 
immediate possession of plant or plants of any steel producer refusing 
to comply. 

2. Types of offenses under section .18, Title I 
a. Plants, mines, and other facilities 

(1) Failure or refusal to give prescribed precedence to order placed 
under section 18(a) 
(a) Elements 

(2) 

I. President, after consulting with and receiving advice 
from National Security Resources Board (now[Office of 
Preparedness, General Services Administration),]has deter­
mined that it is in interest of national security for 
Government to obtain prompt delivery of certain articles 
or materialso 

II. Procurement of such articles or materials has been 
authorized by Congress exclusively for use of armed 
forces or of Atomic Energy Corrunission. 

III. President, through head of any Goverp~ent agency, has 
placed an order with defendant (or firm, etc., of which 
he is an officer) for quantity of sucb articles or 
materials. 

IV. Defendant {or firm, etc., of which he is an officer) is 
capable of producing articles or materials ordered as 
defined in section 18 (g) (2) of Title I of act • . 

V. Person, firm, etc., with whom order was placed was 
advised the order was placed pursuant to provisions of 
section lB(a), Title I, of act. 

VI. Wilful failure or refusal to give the order such preced­
ence with respect to all other orders (Government or 
~rivate) theretofore or ~hereafter placed with defendant 
{or firm, etc., of which he is an officer) as was 
prescribed b~ President 

Failure or refusal to fill order within time prescribed or as 
soon thereafter as possible 
(a) Elements 

I. I through V same as above 
II. Wilful failure or refusal to fill order within period 

of time prescribed by President or as soon thereafter 
as possible 
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Producers of steel 
(1) Re~usal to comply with requirement for percentage of production 

(a) Elements· 
I. President, through Secretary of Defense, has required 

all steel producers in U. S. to make available to 
individuals, firms, etc., having orders for steel 
products or steel materials required by armed forces 
a percentage of the steel'production of such producers, 
in equal proportions, deemed necessary fo.r expeditious 
execution of orders for such products or materials. 

II. Defendant is producer of steel in U. S. or a responsible 
head of a firm, etc., producing steel in U. S. 

III. Refusal to comply with requirement to make available 
designated percentage of steel production 

3. Bureau policy 
No investigation with respect to a reported violation of section 18, 
Title I, shall be conducted without prior Bureau authority • 

· P. REEMPLOYNENT PEOVISIONS 
1. Statutes (Title 50 .A.pp., USC,§ 459) 

a. ·Section 9 of Title I provides any person who has satisfactorily 
completed his period of training and service under this act shall be 
restored to his former position or a position of like seniority, 
status, and pay, if still qualified to perform duties of such position, 
and if not so qualified by reason of disability sustained during his 
service under the act, shall be restored to some other position in 
employ of former employer, duties of which he is qualified to perform. 
Such otber position must provide like seniority, status, and pay or 
nearest approximation thereof consistent with circumstances. 

Any person claiming to be entitled to benefits under this section 
must have left a position which was not temporary and must (1) have 
received certificate from armed forces certifying to satisfactory 
completion of his period of service, ( 2) be qualified to perform 
duties of position left or some other position with previous employer, 

. and ( 3} make application for reemployment vri thin 90 days. A person 
qualified for reemployment need not be reemployed by private employer 
if employer's circumstances have so changed as to make it impossible 
or unreasonable to do so. 

Subsection (d) of section 9 gives U. s. district courts power to 
require spenifically private employers to reemploy persons entitled 
to reem:!,)loyment and directs US.A.s 11 or comparable officials," if 
reasonably satisfied person is entitled. to reemployment, to appear 

· and act as attorney for such person in settling claim or in enforcing 
it in court. 

Subsection (h) requires Secretary of Labor, through Bureau of Veterans' 
Reemployment Rights, to render aid in replacement in former positions 
of persons who have satisfactorily completed service in armed forces. 
In rendering such aid, Secretary must use existing Federal and state 
agencies engaged in similar or related activities and must utilize 
services of volunteers. 

2. Bureau policy 
No investigation under this section should be initiated except on specif~c 
request of USA. Bureau must be advised immediately by routing slip or 
letter when such a request is received. Letter should contain notation 
"Informative data- not to be filed." Nd copies or abstracts necessary. 

3. Investigative procedure 
a. Signed statement should be obtained from each person interviewed. 
b. Personnel of Labor Department or of agencies utilized by that Depart­

ment, \Yho handled veteran's case; should be thoroughly interviewed to 
ascertain whether veteran qualified for relief and what efforts were 
made to persuade employer to reemploy veteran. . 

!o. Thereafter, veteran and employer should be interviewed separately to 
obtain respective versions of controversy. 
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d. If ascertained41t any time during investigatio!lthat veteran did 
not comply with statutory requirements in making application for ~ ·[)· 
reemployment within 90 days or fo~ any other reason is not entitled i~ 
to reiief, discuss facts with USA to ascertain whether he desires ·~ 
fu~ther investi~ation. 

e. Investigations must receive prefeTred and expeditious attention to 
• insure security of returning veterans. Investigation should be 

. completed within 30 days. 
4. Status 

a. Upon completion of inve·stigation, pending report should be prepared, 
with lead set out to report final disposition of case. Closing report 
is to contain ·complete details as to manner in which veterants claim 
was finally settled, and results of any court action, such as fines, 
damages awarded, veteran reemployed, etc, 

b. Case may be placed in pending-inactive status after investigation 
completed and only action remaining is to report final disposition. 

Q., STATUS 
1. Particular effort should be made when delinquency matter has been 

reported and information is subsequ~ntly received that delinquency 
has. been removed to have facts presented to USA for .Prosecutive op~nion. 
By following this procedure, form FD-411 should be prepared where 
prosecution has been declined in cases of this type. This will obviate 
necessity of maintaining cases in pending status merely to secure 
prosecutive opinio~s from USAs. , 

2. Cases need not be kept pending for extended periods merely to report 
action of local board. If board or USA has indicated what action has 
been taken by the board and USA has declined prosecution, case may be 
closed. This does not apply if other action or investigation to be 
completed, followed, or reported. 

3. Deleted 

R. CLASSIFICATION - 25 

S. CHARACTER 
Correct character, which may not be abbreviated in reports, is Selective 
Service Act, except: 
1. Deleted 
2. In reemployment cases, character is "Selective Service Act - Reemployment." 
3. In cases concerning organized opposition to act, character is "Selective 

Service Act- Ssdition." Selective Service Act should not be car~ied in 
character of 1[communications]setting out ~nvestigation conducted concerning 
another,violation unless a violation of the Selective Serv~ce Act is also 
involved. 

T. HANDLING DELINQUENTS OUTSIDE UNITED STATES 
1. Registr.'ants who left or have remain':ld outside U.S. to evade service 

a. There are no extradition treaties covering selective service cases. 
b. On 9-27-44, the President signed Public Law 431, 78th Congress, 

more commonly known a.s "Expatriation Bill," which amnnded section 401 
of Nationality Act of' 1940 (Title 8, USC, § 801) and which (1) pro­
vides for automatic expatriation of a citizen of U. S. who departs 
from, or remains outside of, the country during time of war or national 
emergency for purpose of avoiding or evading military service and 
(2) prohibits reentry to u. S, of any alien who departed from U. S. 

22 
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for same purpose (§§ 136(d) (1) and BOl.(j"), Title 8, USC}. These 
sections were repealed by Public Law 414, 82nd Congress, commonly known 
as McCarran-Hal ter Act, and reenacted as sections 1182 (a} (22} and 
1481 (a) (10}, Title 8, USC, the first pertaining to aliens and the 
second to citizens. In reenactment of this legislation, important 

• changes were made. With respect to aliens, statute excepts from its 
provisions those who are nonimmigrant aliens at time _of departure 
to avoid service and who seek "to reenter as nonimmigrants. 

On 2-18-63 the U. S. Supreme Court in Kennedy v. Mendoza-Martinez 
and Rusk v. Cort (372 U~ S, 144 (1963)) held as unconstitutional 
sect~ons 80l(j) and 14Bl(a) (10), Title 8, USC, pertaining to citizens; 
thereby barring the U. S. from expatriating citizens who depart or 
remain outside the country during time of war or national emergency 
for purpose of avoiding or evading military service. 

It is important to note that nonimmigrant aliens who leave to avoid 
or evade training and service are thereafter ineligible to reenter 
as immigrants. Information concerning such aliens should, therefore, 
be furnished by Bureau to Immigration and Naturalizat·ion Service (INS) 
so that any subsequent applications by such aliens for reentry as 
immigrants may be denied. Accordingly, opinio"n of USA shall be· 
obtained as to whether section 1182(a) (22) applies to extent of 
debarring subject from reentry as an immigrant, and summary report· 
·shall be prepared in each case in which this section is declared 
applicabl"e by USA so that Bureau may furnish copies to INS, 

2. Aliens 
a. Department issued Order ~314-64, dated 3-16-64, addressed to all US·!~s 

and all field offices of FBI and INS. This order supersedes 
Departmental Order ~13-53, dated 4-20-53, and sets forth procedures 
for handling delinquents who leave the U. S. under Title 8, USC, 
§ l182(a) (22). 

b. The procedures set forth in Departmental Order ~314-64 provide as 
follows: 

j · (1) USA shall examine his file and investigative reports in each case 
and, upon determination section 1182(a) (22) is applicable, he 
shall so notify the field office of FBI. 

(2) FBI will furnish INS all information pertinent to application of 
above section. Application of the law from an administrative 
viewpoint shall thereafter be responsibility of INS. Where 
appropriate, FBI should also make such information available 

, to State Department. 
(3} USA shall notify state director of Selective Service of names, 

selective service numbers,, and local boards in such cases so his 
records and those of local boards may be appropriately noted. 

'(4) In all cases involving aliens in which indictment not returned, 
cases may be closed in offices of USA and FBI. 

Where any doubt as to disposition of any delinquency case which 
may fall within purview of above section, matter should be 
taken up with the Department. 

o. Investigative steps 
(1) It is Bureau's responsibility to furnish USA with sufficient 

information to serve as basis for his decision as to whether or 
not case falls within purview of this section. If he decides 
that case is within purview of statute, it is also Bureau's 
responsibility to furnish the information developed through 
investigation to INS and, where appropriate, to State Department • 

. (2) Investigation should result in obtaining as much of following 
listed information as possible: 
(a} Name of subject 
(b) His address upon registration 
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( 3) 

(4) 

(5) 

(6) 

( o) Numb.nd location of local board w •• which he regis-
tere · 

!hg;

d Date of delinquency 
Reason for delinquency 
Date and place of birth 
CitizP,nship status 
Last known address of subject in U. s. or in a foreign 
country 

i Any known arrest record 
j Date and place of subject's entry into U. S. 
k Reasons for entering U. s. 
1 Whether was in this country on temporary or permanent visa 
m Any employment record in U. S. and period of such employment 
n Ownership of property in this country 
o Location of relatives in the U. S. 
p Any statements made by subject or other actions on his part 

indicating reason for leaving U. S. It will not be necessary 
to have alien subjects interviewed after they have departed 
from this country. However, the alien's residence outside 
the u. S. should be verified. 

(q) Personal description, including alien registration number, 
when known 

(r) Present status of any pending criminai proceedings con­
cerning him and any other additional "information, together 
with source, indicating that subject owed a duty to serve 
in armed forces of U. S. and; further, indicating he left 
U. S. or is remaining outside its borders for purpose of 
'avoiding such service. 

Records of INS should be checked in every case of this type 
involving an alien, not only to secure background information 
but also to obtain subject's alien registration number so his 
fingerprints may be located in Identification Division of 
Bureau. 
It will not be necessary to have alien subjects intervie'wed after 
·hhey have departed from this o ountry. However, the alien's 
residence outside the U. S. should be verified. 
If information developed concerning an alien who was a visitor 
in u. S. when he registered, or who was in U. S. only temporarily, 
it may serve as basis for cancellation of registration. Such 
oases should be discussed with USA with view to discontinuing 
investigation if it appears subject has no duty to serve in armed 
forces of U. S. 
When investigation completed, present facts to USA to obtain 
his decision as to whether this section applies. If he decides 
it does, following action should be taken: 

Secure and report opinion of USA relative to prosecution of 
subject for violation of Selective Service Act. If subject an 
alien or~ dual-citizen, USA will generally authorize dismissal 
of any outstanding process, except in case of a dual-citizen of 
U. s. and Mexico. In these latter oases, Department will not 
authorize dismissal of any indictments, since Mexican Government 
has shown reluctance to issue certificates of nationality which 
are necessary for deportation of dual nationals. 
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S ~ION 90. SELECTIVE SERVICE AC'" 90T • • d. ,Wanted notices and fugitive stop.s 
(1) Identification Division of Bureau 

When closing summary report is submitted (i.e~ 9 when no process 
obtained ~r, if obtained, is to be dismissed), wanted notice should 
be forwarded to Bureau with· closing report, unless 1'1"anted notice 
has previously been placed, in which case it should remain out­
standin~. If, in a case in ~hich a closing summary report is 
submitted, a fugitive form letter bas previously been forwarded 
to Bureau, an air"tel advising of dismissal of process should be 
transmitted to Bureau, as in usual fug:i.tive case, but airtel 
shall include statement that case is being handled under Title 8, 
usc, § 1182·;· and it ~ril~ ·.:n.c-:t a~e .~'tJe.ce.s.a;.~;··!~ .. ,t;,._ .. ,..p1 .. ~.r.,o .. ,.~~':1-:~~ .n.:t:her 
wanted notice wi·th J:c·{l-.r...t-=.:::i"C'ai::i·~:r~n;: .... ti:-:::n.~ .. ·::.,.J:.t::t.~:a:·,:;.er; *'n.j{ch are 
to remain p"im d:h1"g ·"i-n:a:cti""V"e ·2:nd -p:r·cc-e--s·s "i-s -to -r~-ma in ""O·u::t:s tanding, 
fugitive form letter previously forwarded to Bureau will remain 
in effect. If no such form letter has previously been sub-
mitted, this should be done at time process issued, even though 
subject 1 s where a bouts ~n a foreign country is known. 

When current fingerprint card is receiyed in Identification 
Division relating to subject or person possibly identical with 
subject, appropriate information will be-furnished, not to ~ne 

field office, but to the Bureau, which will advise INS, unless 
process fer violation of instant. act is outstanding, in which 
case Bureau will advise office of origin, which will ascertain 
from USA his desires as to prosecution 3nd/or other disposition 
of case. 

Identification records received from Identification Division in 
cases closed under this section are for information only and 
require no action on part of field office. 

e. Summary reports shall be prepared in all pending cases of this type· 
upon completion of investigation. Tbere will be no necessity for 
submitting a regular investigative report in addition to summary 
report in those cases presently under investigation if summary report 
contains all information developed. 

3. Citizens 
a. If it is determined that a person previously expatriated under prov~s~ons 

of section 148l(a) (10), Title B, USC, or its predecessor, section 
801(j), Title 8, USC, is located in the U. S., the case should be 
reopened and presented to the USA for a prosecutive opinion. 

b. Current investigation of citizens who leave the U. S. to avoid military 
service should be handled as any other delinquent registrant case. 

Al~~mu~~:~:d:::s:o::::i::g::::::i:: obtained as possible: 

3~ Number and location of local board with which he registered 
4) Date of delinquency 

l
5 Reason for delinquency 
6 Date and place of birth 
7 Citizenship status 
8 Last known address of subject in U. S. or in a foreign country 

. 9 Any known arrest record 

!10 Ownership of property in U. S~ 
11 Location of relatives 
12 Any s ta·temen t s made by s.'C.."hject or ether actions on his part 

[ (13) No specific request tc' be QaiE.e tl) bave subject interviewed 
after he ha·s de parted fr:o=n ~ .. S.. l'"..:l.S lo-ca-".:;ion outside U. S. 
should be verified. (F':mr p...~pa1$t:i~D:n o:f le-tter:n.e·aa 
memorandum for Legal At·~z:~re ..... (!J;"t;t;;;,.~,-.a~ see FBI Handbook, 
part I, sec. 49A, i tern 1.S, O'.JZ' i:'Er"1.~r ws:r~ II"" s.ec. 4D, item 
lp, (2}.] 
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' '""'CTION 90. SELECTIVE SE~VICE Ar'· •• [(14)] Personajltescription 
[(15}] Present status of any criminal proceedings concerning him 

o. Upon completion of investigation regarding current violators, a 
prosecutive opinion should be.obtained from the appropriate USA. 

The Passport Office, Department' of State, .will issue a restrictive 
passport allowing travel only to the U. S. if the USA advises it 
in writing th~t he intends to prosecute and he forward~ c~rtifiea 
copies of the warrant and indictment or information. This may have 
the practical effect of having subject expelled from the foreign 
country. 

<" ' • · - ·~ :. ,. .... 
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SECTJ'"'f l 03. FORF.IGN POLICE COOPERA1'-r'1N 103A - C 

A. SUJ:1!1ARY • I,, • 

In reciprocity for the ;-iork done abroad for the Bureau by foreign law enforce­
ment and security afencies, the Bureau will conduct investigations 5n the 
U. S. for such agencies. As a cooperative measure, the Bureau will also. 
arrange for investigations in the fcreign countries covered by legal attaches 
(see section 102 of this manual or Territorial Allocation List) in behalf. 
of U.S. •agencies and state or local police. Hhen such j.nvestigations fall 
within the Bureau 1 s est<>.blished investigative ,jurisdiction, they should be 
conducted under the proper substantive charact~r; when they do not, they are 
to be handled under the character "Foreign Police Cooperation." 

B. SCOPE 
The number of requests for assistance which can be accepted is necessarily 
limited due to ~anpower and budgetary considerations. In general, requests 
will be accepted in the following categories: 
1. Requests from friendly foreign agencies and U. S. agencies abroad for 

name checks of Bureau fil~s and name or fingerprint searches of Identifica­
tion Division records 

2. Requests from fore~n police and security agencies for coverage of leads 
in the U. s. arising out of their investigations 

3, Requests for investigations in the U. S, fr0m U. S. agencies abroad in 
matters being handled by them provided they have n.o adequate fac:ilities 
to handle such investigations themselves 

4. Requests from other Federal agencies and from state and local police 
organizations for cooperation in the coverage of reasonable investigative 
~eads in foreign countries in which coverage is maintained through 
legal attaches 

C. INVESTIGATIONS 
l, Requests from foreign agencies and U. S. agencies abroad 

(',,.,.. •..._ """,...,. "'",.. ,. -I•.,. ..., -..., .,. - .,,. "'"'\ , ... ,.. • ., "" -- .! - .. - ~ '\.. ...... ... - -"' .. ""I ~ .J •• I • '\.. "' "' _. ........ ,.. --'"1- ........... --- _..,....,_....__J _....,....,...,_.._ ........... ...,J -.. ...... 5'-"•'• """vv....-v,I.J.\,o-.J V.l. IJ\.JJ.UI.::;.J. V.Lt..LVC~J 

although in some instances they are received directly at[FBIHQ.] It 
is the responsibility of the legal attaches and border offfces to secure: 
a. A brief resume of the case 
b. Any necessary background and descriptive data concerning subjects or 

suspects 
c. Any other ·pertinent information which would aid in conducting the 

investigation 
d. A clear and concise statement of exactly what information or investi­

gation is desired 

Border offices should advise the Bureau promptly upon receipt of requests 
for investigation and of action taken pursuant thereto. In the absence 
of speciil factors, the Bureau need not be advised of routine requests on 
wh~ch individual cases are not opened, 

Requests received at[FBIHQ]from legal attaches and other sources will 
be referred to the field by the Bureau. In the absence of additional 
instructions or information known to the field office which would make it 
inadvisable, the requested investigation should be conducted. The 
investigation should be limited to the re~uest and to the coverage of 
logical leads growing out of the information developed. Recommendations 
for additional investigation outside the scope of the original request 
should be set forth in the cover letter transmitting the results of the 
investigation to[FBIHQ]and should await Bureau approval. 

Thr docum~n~ is prepared ~n response to lJOnr request and is not for dissem; 
na wn ovts~.rle 1/0Ur Comm.~ttee. .ll.s use iR li?nitr:;rl to official P?'oceerlin ~.· 

· you,r qomm~ttee and the content may not be disclosed to unauthor· d gs by 
ncl w~thou·t ~he express approval of the FBI • ~ze person-. 
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I 

No arrests arc to be made in foreign police cooperation cases unless 
specifically instructed by the Bureau. 

2. Requests for investigation in for~jgn countries 
In behalf of !;tate and local pol;t'ce organizations, the Bureau will arrange 
for a limited number of investigations in countries· which are covered by 
legal attaches. This ar.sistance can be extended only on a selective basis 
as the Bureau maintains only limited staffs abroad. The requesting police 
department must understan<l that Bureau· Agents vtill not actually conduct 
the investigation and ttat the Bureau is not responsible for the adequacy 
or accuracy of the results. ' 

Requests of this type should be submitted to the Bureau in letterhead 
memorandum form, including a brief resume of the case, necessary back­
ground and descriptive information, and a clear and concise statement of 
the desired investigation. Full details shoul~ be included regarding any 
process outntanding, and whether extradition will be sought if a 
fugitive is located. 6 Tte. cover letter should contain a statement as to 
the degree of cooperation extended to the Bureau by the requesting police 
official and should alsc contain the recommendation of the SAC. 

3. Requests for name and fin~erprint checks 
Requests invnlving only a search . 0f Bureau files or a file search and 
a Hcarch of Bureau fingerprint records shoul~ be designated for the 
attention of the Name Check Section. Requests involving only a search 
of Bureau fingerprint records should be designated for tho attention of 
the Identificktion Divislon. Legal attache requests for a check of 
Bureau files and/or a chock of fingerprint records and which also include 
a request for investigation should be designated for the attention of 
the Liaison Section. 

D. REPORTING 
The reputation of the Bureau within foreign agencies will be directly affected 
by the manner in wh!c~ foreign police cooperation cases are handled. The 
quality of the investigation&, the promptness with which they are conducted, 
and the accuracy and completan~ns of the reporting of the results thereof 
will c0me directly under the scruti~y of officials of for~ign police and 
security agencies. It is, therefore', incumbent upon each Agent to whom a case 
of this type is as~iCned to investigate it promptly and thoroughly and to 
report '·!;he result:,; accurately and completely. 
1: Results of inv!3stigation should be submitted in a letterhead memorandum 

·(original and 5 copies) ~nd caption should be limited to the title. Do 
not use the character "Foreign Pplice Cooperation" in letterhead memoranda. 

2. Communication~ transmitting letterhead memoranda should include foreign 
police coopcr2.tion in the caption a.nd shou.ld be marked for the attention 
of the Liaison Section. . 

3. The letterhead memorandum. should receive a protective security classifi:­
cation, if wnrrantect,[buL should not be marked for declassification if 
prepared for a foreign agency.] · 

4. Do not include the property statement in the letterhead memorandum unless 
special reasons exist. These rea.sons, if present, should be explained 
i~ the cover letter. 

5. If the reques~ concerns information from another Government agency, 
include in the letterhe[:.d memorandum only the information which that. 
agency is willing to have furnished to the interested foreign government • 

.A statement should be included in the cover letter indicating that the 
agency has agreed to such disseminatio~. 

6 .•. Information from confidential sources and techniques must be paraphrased 
in such a way as to fully protect thefriaen-tity:--· 
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7. 

8, 

9. 

10. 

11. 

12. 

SECTI ' . 103. FOREIGN POLICE CO,OPERAT:r ·. 

• • •• Do not include the names of Agents in letterhead memoranda. Agents 

103D G 

should be identified in the cover letter. 
Signed·statements should be taken only when spe6ifically requested or 
when good judgment dictates, ·rr feasible, Agents should secure a police 
officer to witness the signing of the statement. 
In applicant-type investigations for foreign agencies, no reference should 
be made to the applicant's loyalty to the U. S. In such cases, inquiries 
should be made as to whether the ~pplicant is loyal to democ~atic 

'principles. · : 
Results of investigation must reach the Bureau within 30 days from the 
date of the Bureau communication ·which forwa::.·ded the request unless a 
shorter deadline is specified. . 
Avoid ·using_dual character. If ~foreign ~olice cooperation request 
develcps into a substantive Burea.u case, the character "Foreign Police 
Cooperation" should be dropped and the proper character used. 
All Bureau instructions concerning investigations and report writing are 
applic~ble to this classification unless specifically modified herein. 

E. CLASSIFICATION - 163 

F. CHARACTER - FOREIGN POLICE CO OPERA. TI~)liJ' 

OPHCE OF ORIGIN . 
The Bureau is office of origin in Foreign Police Cooperation cases and, as 
such, should be the recipient of all field office communicationso] 

j 

I 

I ,, 
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SECTIO:N 134. AS3AUT/nHG THE L. ~IDE:N'P 0:-' r:r:r~ <JNITED STATES A!ID 
THRE' ~ ' AGAINST TH.r. _ --~..,..1.DENT Ol!" THE r-'TTTED STATES • ASSJ~~.iLTilJG TH.r~ PRESIDENT OF THE UNITED STATES 

J.. ·Statute • 

2. 

3. 

Title 18, USC, § 1751, effective 8-28-65 

"(a) Whoever ~ills any individual who is tho President of the lfuited Statos, 
the Pru~idunt-eloct, th0 Vice President, or, if there is no Vice President, 
tho officer ~ext in the order of succession to the office of President of the 
United States, the Vice-President-elect, or any individual who is acting as 
?resident under the Constitution and iaws of tho United States, shall be 
?unished as provided by sections llll and 1112 of this title. 
"(b) Whoever kidnaps any individual designa~ed in subsection (a) of this 
section shall be punished (1) by imprisonMent for any term of years or for 
life, or (2) by death or imprisonment for any term of years or for life, if 
death results to such individual. 
"(c) Whoever attempts to kill or kidnap any individual designated in 
subsection {a) of this-section shall be punished by imprisonment for any 
term of years or for life. · 
"(d) If two or more persons conspire to kill or kidnap any individual 
de3ignated in subsection {a) of this section and one or more of such persons 
io any act to ef~ect the object of the conspiracy, each shall be punished 
(1) by imprisonment for any ~erm of years or for life, or {2) by death or 
imprisonment for nny te~m of years or for life, if death results to such 

. individual. 
"(e) Whoever assaults any person designated in subsection (a) of this 
sectioh shall be fined not more than $10,000 or imprisoned not more than 
10 years, or both. 
"(f) The terms 'President-elect' and 'Vice-President-elect' as used in 
this section shall mea~ such persons as are the apparent successful candidates 
for the offices of President and Vice President, respectively, as ascertained 
from the results of the general eJ.ections held to determine the electors of 
President and Vice ?resident in acco~dance with title 3, United States 
Code, sections 1 and 2. 
"(g) The Attorney General of the United States, in his discretion, is 
authorized to pay an amount not to exceed $100,000 for in~ormation and 
services concerning a violation of t~is sectio~. Any officer or employee of 
the United States or of any State or local government who furnishes 
information or renders service in the performance of his official duties 
shall not be eligible for payment under this subsection. 
"(h) If Federal investigative or prosecutive jurisdiction is asserted for 

·a violation of this section, such assertion shall suspend the exercise of 
jurisdiction by a State or local authority, under any-applicable Sta~e or . 
local law, until Federal action is terminated. · 
"(i) Violations of this section s~all be investigated by the Federal Bureau 
of Investigation. Assistance may be requested from any Federal, State, or 
local agency, including the Army, Havy, and. Air Force, any statute, rule, or 
regulation·tp the contrary notwithstanding." 
ViolatJ.ons 
a. Title 18, USC, § 1751 

1

1\ Whoever kills, kidnaps, assaults, or 2l Attempts to kill or kidnap, or 
3 · •Conspires to kill or kidnap 
4 The President of the U. S. or other designated person 

Venue · 
Prosecution should be initiated in the district in which the offense was 
cornnittcd or if the off~nse was·committed out of the jurisdiction of any 
particular state or district, pros~cution should be as provided for in · 
Title 18, USC, § 3238 (offenses not cc~mitted in any district). 

1 
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SECTION 134. ASSAUI.Tr;c; ·~'I-Ii<~ PRESIDENT OF THE UNI'l' .~: 

.l:ATS AGAINS'f THE PRESIDENT OJr 'l'HE U!ITTED STATES 

Policy • a. Definitions 

b. 

(1) Assault 
The Department has indicated Congress intended that the common 
law definition of the term uassault" be ~pplied to this statute. 
Assault is defined in U. S. v. Ha.nd, (26 Fed. · Cas. 103): 
"An assault is an offer or attempt by foroe to do a corporal 
injury to another; as if one person strike at another with 
his hands, or with a stick, and misses him; for, if the other 
bo stricken, it is a battery, which is an offense of a higher 
grade. Or if he shake his fist at another, or present z gun, 
or other weapon, within such distance as that a hurt might be 
given; or drawing a sword, and brandishing it in a menacing 
manner. But it is essential to constitute an assault, that. 
an intent to do some injury should be coupled with the act; 
and that- intent should be to do a corporal hurt to another." 

(2) Use of Army, Navy, and Air Force as "posse co~itatus" 
Title 18, USC, § 1385, prohibits the general use of the Ar~y 
or Air Force as a posse comitatus. Section 1751 {i) specifically 
authorizes the FBI to request assistance from these military 
agencies "any statute, rule, or regulation to the contrary 
notwithstanding." 

{3) President-elect and Vice-President-elect 
These terms are defined in Title 18, USC, § 1751 (f). 

Jurisdiction . 
Title 18, USC, § 1751 {i), states in part "violations of this sec~1on 
shall be investigated by the Federal Bureau of Investigation." 
(1) Actual assault, killing, or kidnaping 

The FBI is responsible for the investigation of any actual 
assault, killing, or kidnaping of those individuals designated 
in the statute. 

(2) Conspiracy to kill or kidnap 
The FBI shall investigate conspiracies to kill or kidnap provided 
twc or more persons are involved and there is an agreement 

_between coconspirators, as well as the presence of some overt 
act, such as obtaining the instrument~, means, or other 
necessities for the execution of such conspiracy. 

(3) Attem?ts to kill and kidnap 
The FBI shall investigate actual attempts to kill or kidnap. 
An actual attempt to kill or kidnap, even on the part of an 
individual acting alone without known coconspirators when there 
is activity, such as obtaining the instruments, means, or 
other necessities, so as to indicate an effort by the individual 
to consummate the attempt, would likewise be investigated by 
the FBI. . 

(4) Attempted assault 
The common law definition of assault includes the concept of an 
attempt fal~ing within the definition of the term "assault." 
Accordingly, the FBI would. investigate such attempted assaults 
whenever thera exists clear-cut physical action on the part of 
an individual sufficient to cause apprehension of personal 
injury to an individual designated in the statute. 
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:;ECTIOJ\ 13 4. ASSAULTING THE ??.::;SID:::~;~ C? 'I'~3 ·:;';;l':'::JJ S·TJ.. ?~S .'.ND 
TH' TS AGADiS'!' :'~E ?~:::SIJ::;~;-'2' 0? ~;:- ·.:~:I7E!> STAT....;J • (5) ?.es:;:cr.sibility of 11. S. Secret Ser>ice • 3y ste~ute, the Secret Se~vice ~s c~arge1 with ~~e protection of 

the ?resident and other designated ~ndividuals. (Title 18, USC, 
§ 3056.) In addition, ~~e Secret Service is ctarged by statute 
with the investigaticr. :f threats against tte President and 
ether designated pers::;::::s. (Title l8, USC, § 87:::..) The Department 
~as ir.dicatod.since t~e statute na~es the ?3I as t~e agency to 
investigate violations o~ Title 18, USC, § 175!, the FBI would 
t~ercfore be responsi~le ~nder the law to ir.>estigate under 
cer~ain conditions vicla~~o::::s o>er whic~ t~e Secret Service 
tad ?reviously e7.ercise: its :~riscicticn, ::~rea~s against · the 
?resi~ent and other desi5nated ~ersons r.hic~ do not f?.ll within 
t~e criteria set fortt a~ove wc~ld, according ~~ the Departmept, 
conti~ue to be investigated by the Secret Se~vice under Title 18, 
l:SC, ~ 871. 

c. Rewa rC. s 
Secticn 1751 (g) provides f:r ~he A~tor~ey 
not ~o e7.ceed $100,000 for i~forwat~:n atd 
violation of the statute. ~~y reouest ~cr 
for payment of a reward shc~l~ be-re~erred 
by the mos~ expeditious mea:s. 

General to pay an amount 
serv~ces ~~~cerning a 
pay~e~t cr consideration 
to the 3~reau immediately 

Investigative ~rocedure 
a. Each cc~~:~int shall receiYe !nmediate priority i~vestigative attention 

to ex~editiously resolve the situation and where necessary to locate 
~nd t~ke into custody those i:divid~als who are in v~olation of the 
statute. 

It is imperative that there ~e no C.e:ay in the han~ling of any 
complaints under this stat~~e. Eact SAC will be ~el~ personally 
respo~sible to insure that eac~ co~~lai~t is t~crc~i~ly and vigorously 
pursued. It shall further :e the personal respc~si~ility of each 
SAC tc ins~re Federal, sta~e, and lccal agencies are ?romptly 
alerted w~ere appropriate. 

b. Upon recei;t of eac~ compla~r.t i~vclvi=i a ?~ssi~!e >~elation of 
·this statute, the field stc~l~ take ~cti~n in acccr~a~ce with the 
following: 
(1) I~cediately initiate i=tensi~e i~vesti&atic: u~~l~zing all 

a7ailable manpower wtere appro?riate, 
(2

3
) ~dvi~e the Bureau by te:e?hone ~f ~~e ~acts :: ~~e co~plaint. 

( ) Telephonically notify ~~e nea~ast ~~fice o: t~e Secret Service 
and w~ere ~ppropriate a1vise t~at tte P3I tas i=i~iated 
investigation of a possible viclaticn c~ Tit:e :s, USC, § 1751, 
and t~at the informati:n is bei:g =ade ava~!a~:e ~or whatever 
actio~ Secret Service ~ee~s ap?ro?riate, T~e =a~e of the 
individual to whom ~his information is fur=ishei should be 

( 4) 

(5) 

(6)' 

obtai::.ed. 
Similarly furnish the facts to any local, state, or Federal 
agency having a legiti=a~e interest. 
Set forth all leads · te::.epncnicall:; con:'ir:ni:g eac!l by" teletype 
to the Bureau and the auxiliarv cf:ice invclve~. 
r~~ediately prepare a[~eletype ·s~~table for cissemination) 
conta~ning following: 
( ~) -:>ull det-~ls o"" ... ._.,. co:n .... ~-~ ..... .:. -s "'"rn;~._.,., "'he B"reau c;;. - ~..t. .L t.f-- ~ !"'...Lc:::...;.-~ G .._......, J.-"'"·--- ~ .. ..:. "" , 

Secret Service, aT-e other agencies 
(b) Identity of Secre~ Service of:icer noti:iec and date and 

time of notificat~c~ 

(d) 

Identity of other ?e~sons noti~ied,tcgether with date and 
~imc of notifica~~~~ 
Identity of FBI e:?loyee who f~rcished ~~e information 
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c. 

d. 

AS3 . .'1..J:.:I~r--; ::::~ ?:~.ZJ::>.L~ .. '4_,.d.!. .. 

-:::·~Z .. 4.:z-.:, .. !.4 :;_~:!::: .. )::!.' ~:::: ??.E.3IJ~:;s:- O"' THB tf}iiT3D STA ?~S 

• Deleted · • De le't-:-:3. 
Any q~est~:n wit~ ~es?ec~ ~o F3I in?estigative jurisdiction should 
be resolvei in fa7o~ c: ~nitiati~g i~=eiiate investigation, 
As 30~~ az suf~icien~ ~acts are ~avelcpe1, consult the USA in order 
to doter~~~e if t~e ~acts indica~c a 7iolation. of tho statut&. The 
Buroa~ s~:~ld be ~ele?~=~ically advised cf the USA's prosecutive 
o?i~ic= i~ all i~s~a~~es. 

e. The Bureau ~ust be ~ep: apprised of all developments as they occuro 
[f. De ale=t ~o the possi~ility of a violatio~ of Title 18, USC, § 245 

(Federallv Protected Ac~ivities) insofar as candidates for the 
offices c~vered by Title 18,_USC, § 1?51 (Presidential Assassina­
tion Statute) are co~cerned.J 

6. ?e:-ta.l ties 
a. First ieiree ~urder - =a.ximuc - deat~; ~inimum life imprison:ent 

(upon :-eco::ur.enda ticn o:? jury} ( ~ llll) 
b. Secont C.eg~ee ~u~de-:-- :::a.ximum- life; m:.nimum any term o:f' years 

(§ llll) 
c, Volunta:-y ~anslaug~ter - caxirnu~ - ten years (§ 1112) 
d. Invol~::."tar:: nansla·.:gl:"':ez· - maxi:;mm - three years or $1,000, or 

bot~ {~ 2112) 
e. Assaul~, ~icnapi~g, or a~tempt or conspi~e to kill or kidnap -

see stat~~e abo7e, 
7. CLASSIFIC.-\TIOX - 175 
8. CHARACTER.- .-\SSAULTI~G, :(I:::..LI:-iGt KID~API~G (.,.;hichever appropriate) 

THE PRESIDE\! OR VICE PR:::SID~T (whichever appropriate) OF THE 
U:\ITED ST.'".TES 

4 
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T:t"R~ATS .!..GAI?fST TIT::: ??..:::sri-:: 0? 
?~OTECT::::::> BY T:n: SEC~3'i' S:::;?.7IC3 

n---, 
_;-_~ 

1. Dissemi~~tio~ of i~f~~?-~~on ~e ~~~ea~~ 
?itle 18, USC, ~ 3056,~i~ ?&r~~a~~~Jr~zes ~~e Secret Service, su~ject to the 
direction of the Secretary o~ ~~e =reasury, to protect the pers~~ of 
the ?resident of ~he~. S., ~~~ ~~~~ers of ~is i~~ediate fa~ily, the 
?resident-elect, t~e Yice ?re5~~=~~. or o~~er officer next in t~e order 
of ·successio:::l to t!:.e ~ffice :f ?r:::::..de:nt, a:1d. the Vice-President-elect, 
toge~her with a forner ?resi::e::1-;, a~ his recuest, for a reasonable 
period after he lea7es o~fice, :~arefore, iny infor~ation indicating 
t!:.e possibility of a~ atte~pt aga~=st t~e ?erson cr safety of the 
?resident or the c~~er ~erso:::s af:re~e~ti:~ea, must be referred 
im.:~ed.iately in a..cci)!"'C.a::lCe .... c~ .. -:~ ~=-= ::ollc·.,.,i.::g: 
a. ?urnis.h all fac-:.:; rece.::.,e.: ·'":::: "';2;e :::ost expeditious neans of cor:ununication· 

(normally by tele?~O~e) t: .-;:e ~earest office of the Secret Service. 
'dhen the threa-: is :.::1 "'::'::!e f::r::: ::f a ;'l'ri~ten co:nrnunicatio:J., t:::e original 
of tha comr:m::::d .. ca"':i0n s=.o'..::.-:. ""::: 5i-..-e::1 to Secret Service loc.ally and. two 
copies suitab:e ~or la""::ora~orr oo=~arison should be forwara.ea to the 
3ureau, one CO?Y ~cr sear=~ ""::y -:te-?3I ~aboratory and t~e ot~er copy 
for Secret Ser7ice tea~o'..:ar~er s in ~as~ington. 

~. Similarly fur~ish t=.e =ac~s ~o any . other local, state, or Federal 
a~ency having a legi~i~zte i~~e~sst. 

c. Imr:-:edia.tely ;repare a tele~ype suitable for dissemination containing 
following: 
(1) Full details of oo~?la~~"'; as fur~~shed Secret Service a.~1 other 

agencies 
(2) Identity of Se ere-: Ser;-~e officer notified and date an:: tine of 

notificatio:l 
(3) Identity of o~her ?:rso~s ~otifiec, together with date and time 

(.t;.) Identity of ?3::: e::-,?lo:.-ee ·..;:::.o fu=!lished information 
c. • .:Jeleted 
e. Jeleted 
f. Deleted 

Y~tters broug~t to 3~eau's a~~e~~:.on under these instructions s:::.ould be 
U:!ier caption n'L~:'eat _!_gai:lst --:::.e ?~esi=.e~-:." or 71 Threat Against the 'Fice 
?resident," etc., as case :::.a:: :.e. Jo r..ot ::se foro FD-376 in clissenination 
of ~aterial discusse:: abo;-e. 
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2. 0 . d' . .• s ~ . . . . • . t f h p . tner ~sse~nat~on to ecr~t ~erv~ce concern~ng ~ecur~ y o t e res~qent 

a. [An agree=ent between the FBI and u. s. Secret Service concerning 
protective responsibilities is set out in its entirety in.section.l02, 
volune IV, of this ::1~'1t.:al.) 
(1) Types of infor::at.ion to be :-eferred 

UnJer this agreenent the Bu=eau will disseminate infornation 
to Secret Service falling within the following categories: 
(a) Infornation concerning attempts, threats, or conspiracies 

to injure, ~ill, or kicnap persons protected by Secret 
Service or_o~her U. S. or foreign officials[in the u. S. 
or- abroad. J 

("::. 1 ::::fo!':::e.t5..o::-; ~::::-"cerning c:ttem!_)ts or threats to red!'ess a 
£~ieva~ce aga~~st ~~y ~~b~ic official by other t~an legal 
~ea~s, or a~~B:::?ts pe~sonally to contact such officials 

( c} :~for~atio~ oc~cerning threatening, irrational or abusive 
w~~tten c~ c~al statesents about U. S. Government or 
f~~aig~ c=f~~~als. 

(c} :~fcr=atio~ c:~cerni~g civil disturbances, anti-U. s. 
~e::wnst!'at:.c::s or inci:.ent's or demonstrations against 
f c~e 5. ~~ ~:.?:.:>:-.a. tic e s ~a b lis hr::e nts. 

(e ~ !:~0~:::atio~ cc~cerni~' illegal bo~bing or bo~b-ma~ing; 
cJncea:~e~~ ::: cac~es :f firear~s, explosives, or other 
i::::>le::-,ents o:: ·,·;ar; or Jther terrorist activity. 

(i] ==~o~:::atio~ c:~cercin' persons who defect or indicate 
a iesire t~ iefect f~c~ the United Sta~es an~ who 
~e~o=s~ra~e ~:e or ~o~e of the following characteristics: 
-· Ir~atic:a: or suic~dal behavior or other emotional 

i:;s~a."=i::.-.,:r. 
~~. Stro~g :~ 7iole:t a~ti-U. S. sentiment. 

::!. A ?rc?e::sity ~cwa~i violence. 
(5) :::::or:::-.ati':l::-_ c:~cerr..ing: -persons who may be conside~ed 

?~te::tia::y ~a::gero~s ~o individuals prctected by Secret · 
Se~vice ~e:a~se of their bac~ground or acti7ities, in­
c:~~i~g e7i~e:ce of e~~ticnal instability or pa~ticipatio: 
i ~ gr~~?S e:gaging i: activitieS inimical tc t~e u~ited 
s-:ate s. 

(2) :·::.e :c:::..o~·.·ing i:::':r::lation is to be furnished ;-rhe!'l. available 
cc~ce~~i~g ea~~ ~~~ividual ~r group being referred ~o Secret 
~~--.:,..;:a. 'U __ ._,_. 

(a) !:ii~i~ual - :ientification data including name c~ nases. 
aii~ess, p~o~:gra,h ( c ~ statement as to availability of 
s~c~), ?::.ys~cal descri?tion, date and place of birth, 
~=<;tlc:.-:::e::-t, a::.=. mari-t:.: status. 

{i:.} 0rga.:::iza-:S..c~- liame o~ names, address or addresses, officers, 
s~ze, ?U~??Se or goals of organization, source oi financial 
S~??ort, ~ao~iround . data and such other relevant information 
as uay :e a7a~la~le. 

(c) Reason for Referral - Statement of the class or classes 
[of infor~a~icn descrited in Section IV B. of the agreement, 
under which ~he indiv~dual or organization belongs.) 

(d) I~formatio~ in FBI Fi~es - A summary,[as appropriate, 
of pertine::.t portions of any FBI file on an individual 
or organiz~tion referred.] 

(e) ?BI Identi~ic~tion Re:ords - Secret Service will make 
specific req~ests in each instance where a check of the 
FBI identification re~ords is desired. 
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...,.:; SECTIOli 134. .&SSAUJ' 'lfG THE PR2.3:J::2~~ ·O? :::.:; U1IT:?3D <::?.A?Z.S .A.~;~ 134B 
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b. Dissc~i~ation is to be in tho ::~. of reports in tho C8ses of 
subjects cf pe~ding investigat~7e interest i~ w~~c~ re?orts are 
normally prepared. One copy c: each rc?or~ ~ence=cr~~ prepared in 
such cases should bo dissemina~ei to Se~ret Ser7ice locally and 
similar c.:..sser::ination will be :::.E.:.e at t=.e SOG. :::::1 t:C.ese instances 
an extra copy of the report s~:~li be designated f~r ~~e 3ureau. 
In insta::.ccs i:1 which reports •···=~::.a. not no!':::all:: !:Je s·.:.":::.~"::~ed, 
letterhea~ ne::.oranda nay be u~:..:~zed i::. ef:ecting dis:e::.~::.atic:1 
to Seers":: Ser~ice. Utilize fo~= ?~-376 ?roperly exec~~e~ in ::.aking 
dis~.s!:"'.i::a.-:ic:: to Sec!"et Servio~ a.:-.~ :o:-r'ra.!'d. t:J.e -:.r:.g:.::.al a::d. J:le copy 
of t~is :or~ "to Bureau ·ttith re;-::!"'0:.: or le-:ter~ea.C. me::r~:::'~::.a.~~, a. copy of 
which !:as bee!: disseminated lc:a.:ly. 1."-::..:!..ize -t=.e nc~. a.::. ~i"tle and 
characte~ in cases of subjects ~~ ?endi:g ~::.ves~iga~~~s i:~e~est; 
otherwise, use the name cf tte s~~jeat · a~d ~~~ c~a~ac~e~ n?~ctection 

of the ?resident" on the tra=s=i~~al cc~unication ~~ ~~s 3ureau. 
For spec~=ic instructions per~a.~:ing to dissemi:ation a= info~tion 
to Secre~ Ser;-ice regarding[ad=inistrative)index subjects and 
organiza~ional reports, refer ~BS?ecti>ely to section 87, vol~~e III, of 
this rr.annal. 

c. In insta:ces in which inforw$t~o: is non develc?ed cc:cerning 
subjects of ?rior investigatic::,s 'o\"hich b~ings t==.ese suJ~ects within 
the categories specified above c~ interes~ to Sec~et Service, do not 
disseni!:&t8 prior reports in ~:.ese cases. However, ?~e?are a 
letter~ead meworandum includi=s ~he current info~a~ion, together 
with pe~~inent information pravi:usly ceve:!..oped, and ::.ake dissemination 
to Secret Servico locally. ?~~nish cc?ies to 3~reau for dissemination 
at headcuarters level. Utili2e form FJ-376, 

d. As c~ani~s of residence ana e~?:c)~en~ occur in cases cf pending 
investigati7e interest, advise Secret Service lccal:y a:d f&rnish 
two copies of the let~erhcad ::.e=crandu::. ~o the 3urea~ fer di~semination 
to Secre~ Se~vice headquarters. ?orn FJ-366 may be :sed fer thi~ 
purpose. :?he letterhead memo~a~~~m stc~lt con~ain a ~efarence to the 
pre~ious co~~unicatio~ dissen~:&~ed to Secret Ser~ice. ~n ~ccse 
instances in which disseminat~cn ~as been maae -:o Sec~e~ Service and 
the sub~ects thereof are no~ c: ~ending in7eSt~5&t~7e ~n~erest, advise 
Secret Service locally regard~::.~ any c~a:ge of r~si~e:ce and emplo}~en~ 
whenever sue~ information co~es ~o your a~ten~~on. 

e. ·. Copies c~ tl:e documents disse::.:.::.~ted tc Secret Ser·::.ce ~n ":hose 
instances in which no main case =ile exists an~ the s~bjects t:t:ereof 
are net of pending investiga~~~e interest s~ou:~ be re~ained in a 
control _:ile in your office, 

f. (Deleted.~ 
g. It is _t:.e responsibility of eac~ SAC to insure tha":: ~~e above 

instructions are administered w~"::h goo~ ~udgment in eac:C. instance. 
Responsibil~ty re dissemination 
a. All fie:a an~ SOG Agent persc::.::.e: mus~ be completely fa~iliar with 

the Bureau's policy and proce~~res covering .the F3:•s responsibilities 
·for dissemination of informat~o::. to the Secret Serv~ce concerning the 
President an~ other persons l:s~ed in ~te~ 1 abo•e. 

b. Al~.~ield &n~ SOG Agent persc::.:s: must ~e ccns:antly ale~t to any and 
all ~nfc~mation comi~g to the:~ ~tten•:cn ~hrc~~:t: :~eir cases or 
otherwise and insure that app~c;~iate action is-ta~en ~c see that 
same is ?~C~?tly disseminateC. ~c Secret Ser7ice in acc:~dance with 
existi~g pol:cy and procedures, Resolve all dcub~s in favor of as 
liberal a dissemination policy as prac-:icable •. 

c. SACs a.2:C. SCG division heads >..~st per~c:.ically spc-::-:::.ec!: this matter 
for prc~er ~andling a.nd must re::.~nd A~ent ~ersonnel ~eriocically at 
confere;ces of the pdlicy anC. ;rccedu;es c~ncerning ~~is ~a~~er. 
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SECTION 136. .ANTIRIOT LAHS 136A 

STATUTES • • Title 18, USC, § 245 (b)"(3), chapter 102 (§§ 2101-2102), and chapter 12 
(§§ 231-233), effective 4-11-68 

1. 

2. 

3. 

§ 245.(b){3) 
a, Elements • 

1 During or incident to a riot or civil disorder 
2 Use of force, or threat of force, to 
3 Willfully injure, intimida'te, or interfere with 
4 .Any person engaged in a business affecting interstate commerce--~ 
5 Qr attempting~to perform the above acts 

b, Other provisions 
(1) Section 245 (a)(l) states the above provisions do not relieve 

state and local authorities of their responsibility for pros­
ecuting under state and local laws; no Federal prosecution can 
be undertaken unless the .Attorney General or the Deputy Attorney 
General certifies prvs~cution is in the public interest and is 
necessary to sec~e substantial justice. 

Chapter 102 - § 2101 
a. Elements 

(1) Interstate or foreign travel or 
(2) Use of the mail, telegraph, telephone, radio, television, or 

any other facility of interstate or foreign commerce with intent 
to 

~~ ~ 
~~~ 

Incite a riot; or 
Organize, promote, encourage, participate in, or carry on 
a riot; or 
Commit any act of violence in furtherance of a riot; or 
Aid or abet any person in inciting or .participating in 
a riot and 

(3) Either during the course of such travel or use of such facility 
or thereafter performs or attempts to perform any overt act 
to incite or participate in a riot 

b. Definitions 
(1) Title 18, USC, §. 2102, states t4at a riot is a public disturbance 

involving an act of violence by one or more persons who are . 
part of an assemblage of three or more persons. The requisite 
act of violenc~ includes a threat coupled with the ability to 
immediately execute the threat provided that the threatened 
act would constitute a clear and present danger of property 
damage or personal injury. 

c. Other provisions 
(1) Local prosecution is a bar to any Federal prosecution based upon 

{2) 

(3) 

the same act or acts. 
State and local authorities are not relieved of their respon­
sibility to prosecute violations of state and local statutes. 
When, in th~ opinipn of the Attorney General, this chapter has 

. been violated, prosecution shall procaed as speedily as possible 
or Congress shall be advised in writing ·of the reasons for not 
proceeding. 

Chapter 12 - § 231 
a. Elements 

(1) Teaching or demonstrating the use, application, or making of 
any firearm or explosive or incendiary device, or technique 
capable of causing personal injury or death, having reason to 
know or intending that the same \'l'ill be ,unlawfully used in 
connection with a civil disorder which may in any way interfere 
with commerce or with any federally protected function; or 

(2) Transporting or manufacturing for transportation in commerce 
any firearm, or explosive or incendiary device, having reason to 
know or intending it wi.,ll be used unlawfully in furtherance of 
~ civ~l disorder; or 

ThUf docum~t is prepared in response to 1 • 

natwn outsztle 110ur Committee Its !10zu_r :equ_est arz.d ?S not for dissemi-
your qo'ff?mitt'3e· and the cor:tent md_y ~~ b d,1?-2tld to off~ri.al proceedings by 
nel W2thout the; express approval of tk~ F ~I zsc osed to Wizauthorized persor~.t-

~ 
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(3) Committin~' attempting to commit any act~ interfere with 
any fireman or. law enforcement officer engaged in performance (-..,.. 
of his official duties in connection with and during a civil 

·disorder which in any way interferes with commerce or with ~ 
_any federa::.ly protected function 

b. DefinitiQ,ns 
(1) Title 18, USC, § 232, states that a civil disorder is any 

public-disturbance involving acts of violence by assemblages 
of three or more persons which causes immediate danger of or 
results in property damage or personal injury. 

(2) tSection 232 a).so states that commerce means interstate or foreign 
commerce or commerce wholly within the District of Columbia. 

c. Other provisions 
(1) An act performed by a law enforcement officer in the lawful 

performance of his official duties is specifically excluded. 
(2) Federal jurisdiction shall not operate to the exclusion of 

state or local jurisdiction. 

B. POLICY AND DfVESTIGA~IVE PROCEDURES 
1. Upon receipt of a complaint or information from any source not known 

to be unreliable, a preliminary investigation is to be instituted 
immediately, consisting of the following: 
a. Interviews of complainant and up to three available witnesses who 

are reported to have firsthand information bearing on the alleged 
violation, Obtain signed statements. 

b. Where a possible violation of state or local law is indicated, 
advise appropriate state or local authorities bf the complaint and 
offer the cooperative facilities of the FBI, including the Lab­
oratory, Identification Division, and coverage of out-of-state 
leads. Ascertain.what action has been taken or is contemplated by 
those authorities; if they indicate an unwillingness or an inability 
to investigate and/or prosecute, obtain full details of reasons for 
their inaction. 

c. Discuss the matter with the USA to obtain his opinion as to what 
further Federal action, if any, is warranted; however, no further 
investigation is to be conducted without Bureau authority. 

d. Submit report within five days of the receipt of the complaint. 
2. Advise Bureau immediately by teletype of receipt of all complaints and 

of the.action being taken thereon. Also, submit teletype summary of 
results of preliminary investigation promptly upon completion. 

3. Copies of all co~~unications prepared for dissemination should be 
furnished to the USA. 

4. Advise all persons interviewed the investigation is being conducted 
at the specific request of the U. S. Department of Justice. 

C. MISCELLANEOUS 
1. 

2. 

3. 

Interstate commerce as referred to in section 245 (b)(3) and chapter 102 
does not include .commerce wholly within the District of Colu.\nbia. 
The act of violence required to bring a public disturbance vtithin the 
definition of a riot under section 2101 of chapter 102 need only be 
committed by one person. However, violence necessary to bring a public 
disturbance within the definition of a civil disorder under section 231 
of chapter 12 must consis~ of such act or acts by more than one Person. 
Section 245 (b)(3) do~s not apply to acts or omissions on the ua~t of 
law enforcement officers, National Guardsmen, or members of th~ U. s. 
armed forces engaged in suppressing a riot or civil disturbance or 
restori~g law and order during a riot or civil disturbance. However, 
this does not preclude the ~ossibility o~ the presence of a violation of 
some other Federal statute {such as Title 18, USC, § 242) or a state 
or local la,o;. 
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~ECTION 136. ANTIRIOT LAWS 

[D. CLASSIFICATION - 176 ~ 

[E. CHARACTER - ANTIRIOT LAWS 

[F. PENALTIES 

. J.36D - F 

• 
[ 1. § 245 (b)(3)- $1,000 fine and/or one year's imprisonment; $10,000 
[ fine and/or ~en years' imprisonment if personal injury results; 
[ imprisonment for any term of years or for life if death results 
[ 2. Chapter 102 - § 2101 - $10,000 fine a~d/or five years' imprisonment 
[ 3. Chapter 12 - § 231 $1.0,000 fine and/or five yearsi imprisonment] 

.. 
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A. 

actively pa~~ici;ate in the invest~~zticn c~ a police ~i::~=~· 

B. P01!CY 
The ?BI wil:. cc::~i~1;.e to r::c.f:e aya:_:a~~e -tc :cca..l aut~o!':...:;:.~s ~:.e i'2.cilities 
of our l~a":Jc!"atc::.~j-, I:lentif:.citio:n ::.-.-:_s:.c:;, :~c:.tional C=-:..::-.-: ::-.fc~:.~a.ticn Center 
(HCIC) a~d t::.e cc·.-e::-ing' of o:lt-cf-s"':;ate lea:.s. 

C. IIT"._;:.::;s TIGJ..TI~.? P?; -;::-:;.::;:;::ruRES 

D. 

1. 3ach fie2..3. ~i-:i.s:ion :,;u.s~ r::air:-:2 .. :..~ e::?fec-:i-;e liaise::.· .. ::.-::-. c..ll "J~:!.:..ce 

zge~cies ~i~::.~~ its te~~itcry sc that y:~ ~ill ~e ?~==;~:y ~ctified 
of t::.e killi=~ of a police officer. 

2.. The Bureau should be promptly ad\'ised '!::y teletype in each police 
killing regardless of whether ~3I assisrance is reauested. This 
teletype should include date, :ine, location, ideniifyi~g data 
re victi:1, includ.ing na..-:1e and ~dd:ress c·f next of kin: a:::C. na11es a.rtd 
ages of victi~'s children, and detaile~ resume of at:ack. Include 
your recor;nner~dation as to the Director '.s \·:ri ting a pe:-sonal letter 
of condolence to the fa.nily of the cfficer[killed i.: ~~e line of duty] 
and/or f:unisll any information which \·:ould preclude s~c:: a letter. 
The type of v:eapon used, circu.."1stances involved, sue:-: a:; \·;~1ether during 
robbery, civil disorder, a;nbus:J. - assassination s1. ;:~a ti:-n, traffic 
violation, etc., should be set forth. If extremist c= =acial element 
is prese~t, such should be noted. 

~- Priority investigative attention should be afforded.eac~ case ~here 
assista.nce is requested in wri ~ing.. Daily teletype s;_:.::..-.aries si"!ould 
be submi 1:tcd in those cases in· ':.'hich a full inves1:.:.;:::. ":i :::. is beint; 
conducted by the FBI and all leads nust be handled c:::. ~-;, expedite 
basis. 

DEF'IHITIOI.f 
For -'.;he :>Ur":):se cf ~hese i:!.-.-estigc.-=::..c:-.. s .::;;:; -:e:-'r:. ":!..a.~·: s:.::~~==-=--=~-t ~:::ic:~n 
sho-~ld be c.~::.ne~ insofar as :possi:le as ~r.:se ir.:l::.-.-1.:.-.:a:s :::::.:.:..:-. ~ i:-> 
policir..g ac-;:.~ti~ies such as· ::!U:lic?;::.::_ ?Clics c:?ficers, s-:a-:-: ?:;.:..ce, ::.~g~·.·:a:.-
pat~ol an::l s:_e:::-'if:'s and t~ei~ .:.e~1:.-=::..es. ~·: .. :se i:-:."":."c:.v:-=. :.:·. ?::"":~ec~i-,-e, 
prosccu~ive =~ cc~finement Bctivi"':;~es s::. c&::. ==~ be i=~:~:.~:.. 

:E. CLASSIFIC.ATI~:; - ~St; 

F. CJlk?.ACT:SR - ?CLIC:J IILLH"GS 

1 
2-13-75 
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SECTION 146. PROTECTION OF FOREIGN OFFICIALS A.i'ID 
~ OFFICIAL GUESTS OF Trill ~ITf41iTATES 

A. BACKGROUND AND DEFINITIONS 
1. Background 

146A 

The Act for the Protection of Foreign Officials and Official Guests of 
the United States was signed into law on October 24, 1972, which provides 
for the con~urrent jurisdiction of the Federal Government in the investiga­
tion of certain acts com.:nitted ~gainst foreign officials and official 
guests as well as property occupied by foreign governments in this __ 
country. In enacting this legislation, Congress recognized and reaffirmed 
that po~ice power to _investigate, prosecute and punish common crimes such 
as murder, kidnaping and assault should remain with the states, but 
also noted that at times the commission of such crimes against foreign 
officials or official guests may adversely affect or interfere with the 
conduct of U. S. foreign affairs. Therefore, Congress felt that the 
Federal Government must have jurisdiction in situations where international 
repercussions may be felt or where the incident may have so~e affect on 
U. s. foreign relations. 

The Department of Justice assigned investigative jurisdiction for this 
Act in those cases in which the Federal Government has an interest to the 
FBI. 

2. Definitions 
a. Foreign Official 

·(1) a Chief of State or political equivalent, President, Vice 
President, Prime Minister, Ambassador, Foreign Minister, or 
other officer of cabinet rank or above of a foreign governmen~ 
or the chief executive officer of an international organization, 
or any person who has previously served in such capacity, and 
any member of his fa.Inily while in the u. S.; and, 

(2) any person of a foreign nationality who is duly notified to the 
U. So as an officer or employee of a foreign government or 
international organization (i. e., the U.s. has been officially 
informed of his position and same is on record ,,.,ri th the Department 
of State) and who is in the ·u. s. on official business, and any 
member of his family whose presence in the U. s. is in connection 

. with the presence of such officer or employeeo 
b. Foreign Government 

The government of a ·foreign country irrespective of recognition by 
the u. s. 

Co International Organization 
A public international organization designated as such pursuant to 
Section l.of the International Organizations Immunities Act (T22, 
usc § 288)_., 

do Family 
(1) a spouse, parent, brother or sister, child or person to whom the 

foreign official stands in loco parentis (in pla.'ce of parent), or 
(2) any other person living in his household and related to the 

foreign official by blood or marriage. 
e. Official Guest 

A citizen or national of a foreign country present in the u. s. 
as an official guest of the u. s. Government and so designated by 
the Secretary of Stateo · 

.. 
· d · s~ to your req~test ancl is not for dissemi-

Thilf docum~nt ~s prepare ~n respo~ ~tse is limited to official p1·oceedings by 
natwnC outst~tlte yoaunrd Cthoem~~i:!t ~a~ not be disclosed to una~tthorized pe1·son-
your ommt ce FBI 
nel without the express approval of the • 
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B. • • STATUTES 
1. .Murder or Manslaughter of Foreign Officials and Official Guests and 

Conspiracy to Murder (T18, USC ~§ 1116 and 1117) 
§ 1116. Murder or Manslaughter of Foreign Officials or Official Guests 
Whoever kill~ a foreign official or official guest shall be punished as­
provided under T18, USC §§ 1111 and 1112, except that any such person 
who is found guilty of murder in the first degree shall be sentenced to 
imprisonment for life. 
§ 1117. Conspiracy to ~1urder 
If two on more persons conspire to violate §§ 1111, 1114, or 1116 of 
T18, and one or more persons do any overt act to effect the object of 
the conspiracy, each shall be punished by imprisonment for any term of 
years or for "life. 

2. Kidnaping 
(T18, USC § 1201) 
§ 1201. Kidnaping 
a. \vhoever unlawfully seizes, confines, inveigles, decoys, kidnaps, 

abducts, or carries away and holds for ransom or reward or otherwise 
any person, except in the case of a minor by the parent thereof, shall 
be punished by imprisonment for any term of yea.rs or for life, when 
the person is a foreign official or official guest within those 
definitions as stated in the Act. 

b. If two or more persons conspire to violate this section and one or 
more of such persons do any overt act to effect the object of the 
conspiracy, each shall be punished by imprisonment for any term of 
years or for life. 

3o Protection of Foreign Officials and Official Guests (T18, USC § 112) 
§ 112. Protection of Foreign Officials and Official Guests 
a. Whoever assaults, strikes, wounds, imprisons or offers violence to a 

foreign official or official guest shall be fined not rnore than 
$5,000, or imprisoned not more than three years, or ooth. Whoever in 
the commission of any such act uses a deadly or dangerous weapon shall 
be fined not more than $10,000, or imprisoned not more than ten 
years, or both. 

b. Whoever willfully intimidates, coerces, threatens, or harasses a 
foreign official or official guest, or'willfully obstructs a foreign 
official in the performance of his duties, shall be fined not more 
than $500, or imprisoned not more than six months, or both. 

c. Whoever within the United States, but outside the District of ColUI11bia 
and within 100 feet of a.i'1Y building or premises belonging to or used 
or occupied by a foreign government or by a foreign official for 
diplomatic or consular purposes, or as a mission to an international 
organization, or as a residence·of a foreign official, or belonging 
to or used or occupied by an international organization for 
official business or residential purposes, publicly -
(1) parades, pickets, displays any flag, banner, sign, placard, 

or device, or utters any word, phrase, sound, or noise, for 
the purpose of intimidating, coercing, threatening, or harassing 
any foreign official or obstructing him in the performance of 
his duties, or 

(2) congregates ·with two or more other persons with the intent to 
perform any of the aforesaid acts or to violate (a) or (b) of 
this section, shall be fined not more than $500, or imprisoned 
nnt more than six months~ or both. 
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SECTION 146. PROTECTION OF FOREIGN OFFICIALS AND 146B - C 
• OFFICIAL GUESTS OF TI-~ ~I'fJl.TATES 

Nothing contained in this section shall be construed or applied so 
as to abridge the exercise of rights guaranteed under the First . 
Amendment to the Constitution. 

4. Protection of Property of Foreign Governments and International Organiza-
tions (Tl8, ~sc § 970) -
§ 970. Protection of Property Occupied by Foreign Governments 
Whoever willfully injures, damages, or destroys or attempts to injure, 
damage, or destroy, any·property, real or personal, located within the--~ 
U. S. and belonging to or utilized or occupied by any foreign government 
or international organization by a foreign official or official guest, 
shall be fined not more than $10,000, or imprisoned not more than five 
years, or both. 

DEPART~ffiNTAL INTERPRETATION OF STATUTES 
1. § 1116 . 

Following the precedent of USC § 1114 (Protection of Officers and 
Employees of the United States), the Act adds to Tl8 a new§ 1116 
relying on the definitions and penalties in T18, USC §§ 1111 and 1112, 
except that punishment of first degree is mandatory life in prison. 

The term "foreign official" includes two distinct categories. With 
regard to the. first group, such as Chiefs of State, the purpose of the 
foreign official's presence in the u. s. is immaterial. 

With regard to the second group, that is "officials or employees of a 
foreign .government or international organization duly notified to the 
United States," their coverage under the Act requires they be foreign 
nationals and in the u. s. on official business. Such oersons include 
officials and employees of foreign governments at embassies, consulates, 
missions and those employed at trade or commercial offices of foreign 
governments. 

The family of a foreign official in this second category is included, but 
unlike the first category, a family member 1 s_presence in the U. S. 
must be in connection with the presence in the u. s. of the related 
foreign official. 

Coverage does not extend to the families of official guests unless the 
family members are so designated in their own right by the Secretary of 
State., 

2. § 1201 
The act of kidnaping a foreign official or official guest is punishable 
without regard to interstate transportation of the victim. The permissible 
punishment was reduced to imprisonment for any term of years or for 
life, but no statutory proof of harm to the victim is required to support 
·any sentence which may be adjudged. 

3. § 112 
As amended by the Act, § 112 now includes assaulting, striking, wounding, 
imprisoning or offering violence to, foreign officials or official guests. 
In addition to broadening the classes of persons covered, § 112 (b) 
makes it a misdemeanor to willfully intimidate, coerce, threaten or 
harass a foreign official or official guest or willfully obstruct a 
foreign official in the performance of his duties. Protection against 
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SECTION 146o PROTECTION OF FOREIGN OFFICIALS AND 
~ OFFICIAL GUESTS OF Trill UNIT~TATES 

obstruction extends onl¥ to foreign officials who are actually engaged in 
the perf9rmance of their duties at the time of the violation. 

Alth~:mg:R-not all-inclusive, examples of violations would be: 
ao Followin& the foreign official or official guest about in a public . 

place after being requested not to do so; 
b. Engaging in-a course of conduct, including the use of abusive language, 

or repeatedly...committing acts which alarm, intimidate, or persecute the 
foreign official or official guest and serve no legitimate purpose; 
or i 

c. Communicating with the foreign offic.ial or official guest by anonymous 
telephone calls, or otherwise, in a manner likely to cause annoyance 
or alarm with no purpose of legitimate communication. 

§ 112 (c) is intended to protect the peace, dignity and security 
of fo.reign officials in tlieir embassies, consulates, missions, residences, 
and offices, Note that premises of official guests are not covered 
by § 112 (c). 

§ 112 (c) does not apply at all to the District of .Columbia wherein the 
protected zone for both persons and premises begins at 500 feet. 

§ 112 (c) applies only to acts done publicly, and specifically applies to 
a person who' parades, pickets, displays any flag, banner, sign, placard, 
or device, or utters any word, phrase, sound, or noise,~ only if the 
purpose of the conduct is to intimidate, coerce, or harass a toreign 
official or to obstruct ~im in the performance of his duties. 

The terms used in § 112 (c) "purpose" and "intent" require proof that 
the person or persons allegedly violating this: section were knowledgeable 
that the person or premises against which the alleged violation occurred 
were covered under the Act. Requirement for proof of knowledge ordinarily 
would be by putting violators on notice of the provisions of the Act. 

This is in sharp contrast to all other punitive provisions in the Act, 
where ·such knowledge by the person or persons perpetrating the ctime is 
immaterialo The fact that the person or premises is covered under the 
Act, however,-must . be alleged and proved in order to show FBI jurisdiction. 

4. § 970 
In addition to covering embassies, consulates, missions to international 
organizations and places of residence of foreign officials and official 
guests, trade and commercial offices of foreign g9vernments, and premis~s 
and property of international organizations, this section also covers 
automobiles and other vehicles and personal property, under requisite 
ownership, use or possessiono Whether the property is used for official 
or unofficial purposes is immaterial. Only property located within the 
United States is covered. 

D. PROTECTIVE RESPONSIBILITIES OF TREASURY DEPART~ffiNT 
The Act does not limit or interfere with the power of the Secretary of 
Treasury in the discharge of his statutory protective responsibilities. Secret 
Service may take such action as may be necessary to implement these responsi­
bilitieso However. the Secret Service shall advise the FBI of 
the initiation of ; ch action as soon as po~sible and the results 
thereofo 
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SECTION 14f PROTECTION OF FOREIGN OFFICIAT~ AND 
• OFFICIAL GUESTS OF THE UNIT~~·ATES 

DEPARTMENTAL POLICY 

146E - G 

Subsequent to an alleged violation of th·e'Act, u. s. Attorneys or their 
Assi_s_tants will determine whether FBI investigation i.§..;;W.~!i.:E?-nted. Any 
subsequent prosec~tion under the Act must receive the approval of the 
Department of Justice, prior to the initiation of any proceedings. 

INVESTIGATIVE PROCEDURES 
1. Upon receipt of information indicating a violation or attemoted violation 

of the Act, promptly pr~sent facts to U. S. Attorney or an Assistant to 
determine if investigation is warranted. 

2. Advise FBIHQ by telephone or teletype details of-alleged violation or 
attempted violation together with u. s. Attorney's or Assistant's opinion 
and specific investigative action being taken. Teletype should be in form 
suitable for dissemination. 

3. Bur.eau authorization is not necessary prior to contacting a f"oreign 
official, member of foreign official's family, official guest or persons 
connected with diplon1atic establishment or international organization 
when time is of the essence and good judgment dictates that such a 
contact is essential to the investigation or to determine if a possible 

. violation of the Act exists. In the event time is not a factor expeditiously 
advise the Bureau to facilitate notification of the Department of State 
and hold contact in abeyance until authorized by Bureau. 

4. Notify United States Secret Service locally. 
5. If victim is not known to be covered under the Act, immediately furnish 

sufficient descriptive information regarding victim to FBIHQ to enable such 
determination. 

6. If violation or ootential violation of the Act is discovered through 
special coverage. advise Bureau, by whatever means necessary commensurate 
with the seriousness of the crime, for a determination as to further action. 
Do· not present to U. S. Attorney or Assistant U. S. Attorney. 

7. If foreign official, member of official's family, official guest, or 
person connected with diplomatic or international orgfuiization is 
uncooperative, furnish details to Bureau by teletype and ad~ise u. s. 
Attorney or his Assistant that details being furnished the Department. 

8. Honorary Consuls to be covered under the Act must be foreign nationals 
. duly notified to the u. S. and engaged in official bus~ness for the 

government they represent at the time the alleged violation occurred. 
9. Property used or occupied by Honorary Consuls may or may not be covered 

under § 970. Determination will be made by u. S. Attorney or Department 
of Justice on a case-by-case basis. Basis for determination would be 
governed by such things as (1) primary purpose and use of office space, 
(2) extent of foreign government business conducted from the office and 
(3) proprietary interest in office by foreign government, if any. 

FBIHQ SUPERVISION AND USE OF OFFICE CONTINGENCY PLAN 
1. General Investigative Division will supervise all violations of the Act where 

there is no indication of political consideration, subversion or terrorist 
activity, and will supervise all plane hijacking cases. 

2. Intelligence Division will supervise all violations of the Act where 
indications of political consideration, subversion or terrorist activity 
exist, exclusive of plane hijacking • 

• 
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• OFFICIAL GUESTS OF THE UNITED. TES 

3. In the event of a serious violation of the Act, information must be 
telephoned to the appropriate Assistant Director of above-mentioned 
Divisions, during normal working hours. If during nonworking hours, 
the informatian should be telephoned to the Supervisor on duty in the 
appropriate Division. 

4. If a serious violation of the Act occurs which is supervised by Intelligence 
Division and requires use of office contingency plan, FBIHQ will mainta~~ 
a command center in Intelligence Division, telephone number[324-3000 
extension ~880.] ~ 

H. ADMINISTRATIVE MATTERS 
1. Classification - 185 
2. Title -Set forth subject's name or description of activities involved. 
3. Character - "Protection of Foreign Officials" (can be abbreviated as 

"PFO"), followed by a term describing crime involved, followed by the 
word 11Subversive 11 if there are indications of political considerations, 
subversive or terrorist activity (except airplane hijacking). In the 
absence of such indications, the word "Criminal" should be used. 
Examples: PFO - Kidnaping - Subversive; PFO - Assau~t - Criminal. 

4. Reporting procedures -Initial notification to Bureau by telephone or 
teletype including fact that local authorities and U. s. Secret Service 
have been advised. If investigation initiated, keep Bureau advised by 
telephone or teletype of significant developments followed by report within 
14 days. Seven copies of report should be submitted. 

' 
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II. FBI Indexing Procedures 
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FBI INDEXING PROCEDURES 

The FBI utilizes a system of maintaining its over 6, 500,000 investigative, 
personnel, and: administrative files by which all information on a given subject is 
channeled into one file.. In order to facilitate control of the file and accommodate 
multiple subject(s). matters' a numbering 'system is tised to·'ihdicate: (1) general· 
.classification and.nature_of the violation;· (2) the individual· case .. file in this category; 

···- · ·. and· (3) serialization 'of each pie~e of mail in the file~ For instance, t~e number· .. 
7-100-10 on a piece of mail indicates it is tp.e lOth piece of mail in the lOOth file--~ .. 
assigned in the. Kidnaping (7) classification. Our files are maintained in 185 classi-
fications. A list of these clru?sifications is attached. · · 

The key to these numerically maintained files is the general index presently 
consisting of over 58, 000, 000 index cards on all manner of subject matters but 
primarily a mtme index of individuals. This master index must be searched to 
deter1nine what inforn1ation, if any, the FBI may have in its files. In view of this_ 
systen1, each cori1nnmication must have a subject. 

The cl'assHier in the Classifying Unit of the Mail Processing Unit of the 
Records Section in the Files and Communications Division designates the "subject" 
of the particular co1nmunication on which a "mainn index card is prepared; assigns 
the classification showing the violation or nature of the matter involved; and designate. 
names in the body of the comnnmication on which "seen (contraction for see reference 
or ·cross-reference) index cards are to be prepared. 

' . 
' 

The "~main" index car<! denotes that the name on index card is the subject of 
the file and the name on "seen index card indicates the name is not the main subject 
of the file but th~tf. the name only appears in a specific communication filed in the file 
of a different subject n1atter. 

The subject of the file ma~r be on a variety of topics such as 211 individual, 
organization, ~on11)any, publication) foreign intelligence activities, or such adminis­
trative items as space, equipment, or automobile accidents involving FBI automobileE 

After the classifier has desjgnated the "subjee:.t" and assigned the classificati 
for the comnmnicai:ion, the classifier designates the names in the body oi the com­
mtmication on which ttsee" ind8x cards are to be prepared. The nature and eA.ient of 

This do(!U'YI'!,e'Ylt is p1·epa.1·ed in 1'eS].)(l?'ISe to }JO't.1' ~rqu.est an~ ~s not to1· d_issent 
·nation oniside 1.fO·ur r('1mnif 'ee. Its ?~<:e P l·:;r;1/rd to o ff;,r.w.~ pro9eedtngs 1! 
yu'l<-1' Cmnrnittce anl the contc1: ~ may nut b'! msclosed to un.a·uthonzed perso~ 
nel without the express approva~ of the FBI .. '· 
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detail in the coi:nmnnication require the classifier to utilize judgment as to whether 
infor~ation should be designated for index cardso The classifier has g_eneral guide­
lines for each of the 185 classificationso Generally; in a criminal-type matter, the 
following will be cross-indexed: suspects; uncooperative individuals; anyone giving 
assistance to the subject such as a person who allowed a bank robber to use his car 
while committing a b~ robbery; person passing, possessing and disposing of 
ransom money; fen~es of stolen property; titles of song sheets or films being dis­
tributed in violation of copyright laws; madames and procurers; a person suspected 
of harboring·a fugitive; and the original complai_muit in the case •. Compla_tnant is '.-. 
indexed so' that the 'investigation ·can be ide1itified ·should the ·complainant make inquiry 

--::· -. ~egarding.'hi9 :a11egati9ri :at-a - later: :date·.,'"~ : ... 
. . - . · .. ~~- : . 1' :. - ... -· -

.. .. ... . ......... ··- . ... I . 

In s'ecurity-type investiga:tioris, the 'Classifier 'is governed by the type 10f ~ · 
investigation and the nature and extent of the information in the communication. 
The classifier will generally ~ndex associates and relatives of the subject; members 
of organizations tmder investigation or determined to be possible subversive; indi­
viduals contributing fm1ds t~ subversive-type activity; subversive or seditious 
publications; writers of articles in subversive or seditious publications; bool~stores 
specializing in subversive-type publications and related types of information. 

As an example of such indeA-ing, the following indexLn.g would occu.r in con­
nection with a case involving the investigation of an extortion threat against Congress­
roan X in which the individual making the· t:lu·eat is unknown. The vast majority of 
e:h.iortion cases we receive involve_threats against individuals by u..n.known individuals~ 
As previously stated, each file must have a subject to insure all mail on a matter is 
filed ~none placeo Accordingly, in order to insure that all mail on an investigation 
is placed in the same file, the victim's name is used as the subject of the file when 
the individual who made the threat is unknown. Accordingly, Congressman X: as 
the victim, would be subject of the file for mail filing purposes: The nmainn index 
card prepared \vould show that he is the victiln and not the extortionist. .,See" index 
cards will be pi·epared on any individuals suspected of writing the threatening letter~ 
If a suspect is later identified as the extortionist; a "mainn index card is prepared 
on his name to indicate we now have a file on this individual as the subject of a 
specific crin1inal investigationo .. 

As previously stated, access to the numerically maintained files is through 
the index cards maintained in the general index. The index cards are, accordingly, 
retained as long a.s the file is in existence. 

Age of information in FBI files covers a relatively short spcu1 of yearso 
FBI had a relatively small number of files m1til the President, in 1939, directed the 
FBI to be responsible for the internal security of 'the United states. In vie'\v of this 
and, as .the number of violations of law over '\Vhich the FBI has jurisdiction haS 
incr~ased greatly since 1939, the vast majority of FBI files has been created since 
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19390 We do, however, have a program for destroying files which no longer have 
a contemporary valueo Regulations of the National Archives and Records Service, 
General Services Administration, issued under authority of Chapters 29, 31, and 
33, Title 44, U. So Code, govern our file retention and destruction procedures. 
When the files are destroyed, the "main" and "see" cards for all matters in the 
files are pulled from the general index and destroyed. 

' 

. . 
.. 
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.. •• • CLASSIFICATIONS 

1. 

2. 
3. 
4. 

Training Schools; National Academy Matters; F.B.I. National 
Academy Applicants · 
Neutrality Matters 
Overthrow or Destruction of the Government 
National Firearms Act; Federal Firearms Act; State Firearms 
Control Assistance Act; Unlal'rful Possession or Receipt of 
Firearms · 

5. Income Tax 
6. Interstate Transportation of .Strike Breakers 
7·. Kidnaping 
8. Migratory Bird Act 
9. Extortion 

10. Red Cross Act 
1~. Tax (Other than income) 
12. Narcotics 
14. Sedition 
15. Theft from Interstate Shipment 
16. Violation Federal Injuction - Obsolete 
17. Veterans' Administration Matters 
18. Hay Act 

·19. Censorship Matters (obsolete) 
21. Food and Drugs -
23. Prohibition 
24.~ Profiteering (obsolete) 
25. ~elective Service Act; Selective Training and Service Act of 
26. Interstate Transportation of Stolen I<Iotor Vehicle; Interstate 

-Transport.ation of Stolen Aircraft 
27. Patent Matter · 
28. Copyright Natter 
29. Bank Fraud and Embezzlement 
31. ·Hhite Slave Traffic Act 
32. Identification (Fingerprint Matters) 
33. Uni~orm Crime Reporting 
35. Civil Service 
36. f!IaiJ Fraud 
39. Falsel~ Claiming Citizenship 
l!-Q. Passport and Visa Natter 
41. Explosi~e (obsolete) 
42. Deserter; Deserter - Harboring 
43. Illegal Wearing of Uniform; False Advertising or Misuse of 

Name~, Horc1s, Er.1blerns or Insignia; IJ.ler;al 1>1anufact-ure, Use, 
Possession, or Sale of EmbJ.ems and Insignia; Illegal fllanufactul'e, 
Sale~ or Use · or Military Cremation Urn; Illegal Manufacture: 
Possess~on or Wearing-of Civil Defense.Insignia; Miscellaneous­
Fc~ging or Usi~g Fo~g~d Certificate of Discharge from Military 
or Nava:). Service; HiscelJ.aneous Falsely• I1aking or Forr;j.ng 
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44. 

45. 
46. 

47. 
48. 
49. 
so~ 
51. 
52. 

54. 
55. 
56. 

. 57. 
58. 
60. 
61. 
62. 

63. 

:: •. '. 
Naval VI ~lilitary, or Official Pass; · Niscem.neous - Forging or 
Counterfeiting Seal of Department or. Agency of the U.S.; Misuse 
of the. Great Seal of the United States or of the Seals of the 
President or the Vice President of the United St.ates; Unauth­
orized Use of 11 Johnny Eorizon" Symbol; · unauthorized Use of 
''Smokey Dear:. Symbol. . 
Civil Rights; Civil Rights--Election Lav;s; Civil Rights-Election 
La1;·Js-Vbting Rights Act, 1965 . I 
Crime: on the High Seas (Includes stmva-t'lays· on boats and aircraft) 
Fraud Against the Government: Anti-Kickback Statute; Dependents 
Assistance Act of 1950; False Claims- (Civil); Federal-Aid Road 
Act; Lead ahc Zinc Act; Public Works· and Economic ne·velopment Act 
of 1965"; Renegotiation Act- (Criminal); Renegotiation Act- (Civil 
Trade. Expansion Act of 1962; Unemployment Compensation Statutes; 
Economic Opportunity Act · 
Impersonation 
Postal Violations (Except 1·1ail Fraud) 
National Bankruptcy Act 
Involuntary Servitude and Slavery 
Jury Panel Investigations 
Theft.,. Robbery, Embezzlement, Illeaal Possession or 
Destruction of Government PropertyJ 
Customs I.m·7s and Smuggling 
Counterfeiting 
Election La\·rs 
t·-lar I.abar Disputes Act (Obsolete) 
Bribery; Conflict of Interest 
Anti-Trust 
Treason or Misprision of Treason 
Niscel"laneaus - including Administrative Inquiry (forme"rly 
Misconduct in Office) 
Miscellaneous - Non-Subversive - including: 
Black l~1arket in Railroad Tickets (obsolete) 
Civil Aeronautics Act (Obsolete) 
Eight-Hour--Day Lo.\v . 
Fed~ral Judiciary Investigations 
Federal Juvenile Delinquency Act 
Kickbact Racket Act · 
Lands· n:· v·ision f:iatter (Conderrinat:i.on Proceedings} 
Miscellaneous - Ci7il Suit 
Miscellaneous - O.P.A. VioJ.ations (Civil) (Obsolete) 

.Miscellaneous- Nage anf Eour Law (Fair Labor Standards Act 
of 193.8) 
Soldie-r . .:; and Sailors Civil Relief Act of· 1940 
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64 .. 
65. 
66. 
67 .. 
68. 
69 .. 
70 .. 

71. 
72~ 

73o 

74 .. 
75. 
76 .. 

77 .. 

78. 
79. 

·80. 
81 • 
82o 
83. 
84. 
85. 
86. 
87 .. 

-88.; 

89·. 

90. 
91. 
92. 

93. 
94. 
95. 

. . 
Ta~if"f :·Act oa93,0 • .Top Hoodlum Coverage 
Unreported Interstate Shipment of Cigarettes 
Federal Cigarette Labeling and Advertising Act 
Foreign Miscellaneous 
Espionage . 
Administrative I;;latters 
Personnel Natters 
Alaskan f-latters (Obsolete) 
Contempt of Court 
Crime. on Indian Reservation; Inducing Conveyance of Indian 
Trust: Land; Crime on Government Reservation; Embezzlement or· 
Theft of Indian Property 
Bills· of Lading Act 
·obstruction-of Justice; Obstruction of Court Orders; Obstruction 
of Criminal Investigations 
Application £or Pardon After Completion of Sentence and Appli- . 
cation for Executive Clemency 
Perjury 
Bondsmen and Sureties 
Escaped Federal Prisoner; Escape and Rescue; Probation Violator; 
Parole Violator; Handatory Release Violator 
Applicants (Special Inquiry, Departmental and Other Government 
Agencies except those having special classifications) 
Illegal Use of Government Transportation Requests 
Hissing Persons 
LaboraJcory Research Natters 
Gold Hoarding (Obsolete) 

. War risk Insurance (National Service Life Insurance) {Obsolete)· 
Court of Claims 
Reconstruction Finance Corporc.tiqn Act (Obsolete) 
Home O'>·mer Loan Corporation (Obsolete) 
Federal Lending and Insurance Agencies 

. Interstate Transportation o·f Stolen Property {Fraud by wire,· . 
Radial 6r Television) 
Unla\;lful ·Flight to Avo_1.c1 Prosecution, Custody, or Confinement; 
Unlawful Flight to Avoid Giving Testimony 
Assaulting br Killing A Fede~al Officer~ Congressionnl 
Assassination Statute 
Irregularities in Federal Penal ~nstitutions 
Bank Burglary; B~mk Larceny; Bank Robhery 
Anti-Racketeerin~; A.R.- Lea Act; A.R.- Interference with 
Gover11ment Cornmunication.s System; A. R. -- HOBB$ Act 
Ascert:aining Financial ll:bili ty 
Researc~1 Nat·ters 
Laborato~y Cases {Exami~ation of Evidence in Other Than Bureau 
CasE:sl 

NW 54977 Docld:32989723 Page 129 6. 
o .. 1 ,. ""'""'' ,_ .. o o ~, r • w o -----------------=------ ---- --



,. 

' . . 
96. 
97 .• 
98. 
99. 

100. 
101. 
102. 
103. 
104. 
105. 

106. 

107·. 
108. 
109. 
110. 
111. 
112. 
113. 
114. 
115. 
116. 
117. 
11?. 
119. 

. 120. 
121. 
·122. 
123. 

124"•. 

.· 
~. 125 ~ 

126'. 
. 127. 

Alien :~pplictlts (Obsolete) 
Registration Act 
Sabotage 
Plant Survey (Obsolete) 

• 
Subversive l·1atter (Individuals) i Internal Security (Organizations} 
Hatch Act (Obsolete) .C' 

Voorhis Act 
Interstate Transportation of Stolen Cattle 
Servicemen's Dependents Allowance Act of 1942 (Obsolete) 

, Interpal Security (Nationalistic Tendency - Foreign Intell­
igence) (Individuals and Organizations -by country.) 
Alien Enemy Controli Escaped Prisoners of War and Internees 
(Obsolete) 
Denaturalization Proceedings (Obsolete) 
Foreign Travel Control (Obsolete) 
Foreign Political Matters 
Foreign Economic ~atters 
Foreign Social Coriditions 
Foreign Funds 
Foreign Military and Naval Matters 
Alien Property .Custodian Hatter (Obsolete) 
Bond Default; Bail Jumper 
A):Qmic Ener~ry 1\c-t:-Applicanti Jl.tomic Energy 1\ct-Emplnyee 
Atomic Energy Act-Criminal 
Applicant - Central Intelligence Agency (Obsolete) 
Federal RGgulation of Lobbying Act 
Federal Tort Claims Act 
Loyalty of Government Employees (Obsolete) 
Labor Management-Relations Act, 1947 . 

i 
I 
I 

Spe<::ial Inquiry-State Department - Voice of America (u.· S. 
Information CGnter) (Public Law 402 - 80th Congress) 
European Recovery Program (International Cooperation Admin­
istration) formerly Fo!~ign Operations Administration, ~utual 
Security Agency, Economic Cooperation Administration or E.R.P., 
European Recovery Program; · A.I:D.- Agency for International : 
Developm~nt. (Obsolete) 
"Railway I.abor Act; RailHay-r.abor Act·-· Employer's L:i.abi:lity 
Act il 

National· Security Resources Board - Special Inquiry {Obsolete) · 
Sensitive Positions i11 the u. s. Governrnent - ¥ublic Lait·l 266 
(Obsolete) 
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128. Inter~ation.evelopment Program (F.o_r. Operations 

Administra t_ion) 
129. 
130. 
131. 
132. 
133. 
134. 
135. 

Evacuat~on Claims (Obsolete) 
Speciil Inquiry ~ Arme~ Forces Security Act (Obsolete) 
Admiralty Matter 
Special Inquiry - Office of Defense Mobilization (Obsolete) 
National Science Foundation Act - Applicant (Obsolete) 
Security Informants 
PROSAB. (Protection of Strategic Air Command Bases of" U.S.A .. 
Air Force) 
American Legion Contact (Obsolete) 
Criminal Informants 

136. 
137. 
13-81. :Loyalty of Employees of the United Na-tions and Oi:her~·Puolit 1 • ·. ·-: •• 

International Organizations 
139. Interception of communications (Formerly Unauthorized Publica­

tion.or Use of Communications) 
14Q. -se·c;uri ty of Gover:Ifment Employees; S. G .E. - Fraud Against the· 

Government 
141. False Entries in Records of Interstate·Carriers 
142. Illegal Use of Railroad Pass 
143. Interstate Transportation of Gambling Devices 
144. Interstate Transportation of Lottery Tickets 

· .. ~-;14~-.: _ .. _II1terstate Transportation .of Obscene !-.·latter; Broadca;:s.ting · · 

146. 
147. 

. 148. 
149. 
151. 

152. 
153. 
154. 
155. 
156. 

Obscene Language . 
Interstate Transportation of Prison Made Goods 
Federal Housing Admiriistration Matters 
Interstate Transportation of Fireworks 
Destruction of Aircraft or Notor Vehicles 
(Referral cases received from CSC under P. L. 298) 
Agency for International Development 
Atomic Energy Commission (Civil Service Commission) 
National Aeronautics-and S-pace Administration 
National Science Foundaticn 
Peace Corps; Action 
U.S. Arms Control and Disarmamerit Agency 
World'Health Organization 
International Labor Organization 
U.S. It1formation. Agency 
SwitchSladc Knife Act 
Automobile Information Disclosu-re Act 
Interstate Transportation of Unsafe Refrigerators 
National Aeronaulics and Space Act of 1958 
Welf~re and Pension Pl&ns D~sclosurc Act 
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157. 
158. 

159 •. 

160. 
161. 

162. 
163. 
164. 
165. 
166. 
167. 
168. 
169. 
170. 
171. 
172. 
173. 

174. 

17·5. 

176. 
177. 
178. 
179. 
i80. 
181. 
182. 

·183 .. 
184·. 
185. 

Extremist ?-tatters~ Civil Unrest 
•• • Labor-Management Reporting and Disclosure Act of 1959 

(Security Matter) (Obsolete) 
Labor-Management Reporting and Disclosure Act of 1959 
(Investigative Hatter) 
Federal Train Wreck Statute 
Special Inquiries for White House, Congressional Committees 
and Other Government Agencies 
Interstate Gar.1bling Activities 
Foreign Police Cooperation 
Crime Aboard Aircraft 
Interstate Transmission of Wagering 
Interstate Transportation in Aid of 
Destruction of Interstate Property 

Information 
Racketeering 

Interstate Transportation of Hage1·ing Paraphernalia 
Hydraulic Brake Fluid Act (Obsolete) 
Extremist Informants 
Motor Vehicle Seat Belt Act (Obsolet~) 
Sports Bribery 
Public Accommodations-Civil Rights Act of 1964 
Public Facilities-Civil Rights Act of 1964 
Public Education-Civil rights act of 1964 
Employment-Civil Rights Act of 1964 
Explosives and Incendiary Devices; Bomb Threats 
(Formerly Bombing Matters; Bombing Matters-Threats) 
Assaulting the President (or Vice-President) of the 
United States 
Antfriot tai·!S 
Discrimination in Housing 
Interstate Obscene or Harassing Telephone Calls 
Extortionate Credit Transactions 
Desecratio~ of the Flag . 
Consumer Credit Protection Act 
Illegal Gambling Business; Illegal Gambling 
Business - Obstruction; Illegal Gambling Bu~iness 
ForfeituTe 

,. 

.J , 

. Rackete~r Influenced and Corrupt Org~nizations 
Po1ice Killings 
Protection of Foreign Officials and Official Guests of 
the United States 

-· 

.. 
. ~- ' 
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III. Tables of Contents of FBI Forms 
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).-3 

1-~1 

1-·4·:!. 

1-4.1 

1 -.t! .!'• ---

1-5 

1-·G 

1-8 

1-9 

1-11 

1-12 

... , • • • 
Th~· doc~~m~nt is prepared f?t '·espo't}se to }J<>n_r :equest ~-rid is not. for dissemi­
na ton o, .. b:~lc yo11r Comm: ·fee. Its u.~e ~~ 1-!mtfed to official proceedings b'f! 
yolur q~mmtttee and the conJc11f. may nut bf! disclosed to unauthorized person,. 
ne Wtttwut the express app1·oval of the F Bl • 

Col • • • 

..... 

•••• 

•••• 

. . , . 

•••• 

• • • • 

• • • • 

• • • • 

•••• 

••••• 

Tl.DLE OF CO!rTE!nS 

Repor.t of Worlc on Ir~u:d 
Fin:;erpr int Corre;;-:;pondcnce Section 

Id~ntifica·tion Record Transcript l;oorm 
Fingerprint Correspondence Saction 

!dentificrltion Record Trunscript Form (I'BI 
assigned) (yellou bond) 
Fingerprint Ccr~espondence Section 

0 

-
Number 

•'> 

Identification Description and Related bata Record 
(D~plicator ~aster - transluccn~ paper) 
Fingerprint Cor~espondence Section 

f 
) 

..;,.~ 
.A.~; t 

.. .... -. " 
Id 

+ • ~ • + • 'P. ii "' · i F (Tf,,n1; r •-:.a+r ..... -t 7;~ ;>-~· -f · c, . ~ en -l.J.. :tc~ ., :t.on .:.ecoru .:.rsnscr:z..p.; •v!'r.! .L·~.-- .... ·-~· ··· , .. , -~-- ..•.. ,;:J_ .. ~ .. • 

with Statc;ncnt "This Pac-:e Should Not Ds Diss.;;:!'J.il-u;.tcd :: ' 
·- > i 

OtJtside FBI. u) ·'".. 1 
Fingerprint Correspo~d5nce Section 

Identification Recora (computerized version for 1-41 . • 
Fingerprint Cor!·cspondence s~~c~ion 

Letter to Foreign Police Agencies Requesting 
re Enclosed Fingerprints, Photos, etc. 
Recording Section 

ROliTING SLIP 

Identific~tion Division Weekly Delinquency Report 
(routing· l>J.oc:k removed per memo 7/12/72) 
Reoordin~ Section 

Colloctic:1 Card 
Card. Ind2x Z0ction 

Identificntion Division Dnily Report 
(bloc:k :a~ rr:ov~::d p;~r r.;:.:·•r.o 7 /12/72)· 
Recordi~g Section 

-, 

' 
f ., > 

• • • • Letter to G:::::!~ribl!tc-)r f!0turnin~ Prints (unblocl,od yo11.t'-···· 
~~vrd.labl ;-:! .t t•l' ·Fr--:s c., ;,).y - pe1· Ident (G{)odwin 11/<1/'iu)'.. 
Finr,c.t·pr'.i..I~i--!..;(i·i:·.!.:;-e:~.;~~-.;.;iuence Section . . ~ 4 
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. "' .. 

1-14 

1-15 

1-17 

1-18 

1-19 

1-26 

1-27 

1-28 

1-29 

• • • • 

• • • • 

• • • • 

• • • • 

• • • • 

• • • • 

• • • • 

• • • • 

• • 0 • 

·-

t. • •• 
Assembly Charge Card 

· Assembly Section 

Daily Report Work Sheet 
Fingerprint Correspondence Section 

Letter Advising Impressions Not Classifiable (8x8) 
Recording Section 

ROUTING SLIP 

Charge-out Card (pink) 
Assembly Section 
Technical Section 

ROUTIHG SLIP 

Instruction Slip (consolidated with 1-421) 
(available in black print only) 
Fingerprint Correspondence Section 

Correspondence Instruction Sheet 
Fingerprint Correspondence Section (green) 

Daily Receipts 
Recording Section 

1-30 •••• File Check 

1-33 • • • • 

1-34 • • • • 

1-36 • • • • 

1-38 • • • • 

1-39 • • • • 

1-40 •••• 

·. Technfcal Section 

Daily Report of Fingerprints Handled 
Recording Section 

Disposition Sheet Cover Letter (consolidated with 1-34) 
Posting Section 

Worlt Sheet 
Latent li'in~erprint Section 

Daily Scarch1ng Record 
Technical Section 

Stop liotice 
Technical Section . ". 

Letter A~vising Domestic Contributors of Results of 
FingorprJ.nt Searches Condttcted in Foreign Countries 
(thin white discontinued - per Goodwin 5/1G/7;z - GH/:n~) 
Recording Section · 
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c. • • 
1-42 • • • • Stop Notice 

Card Index Section 

.. __ . ____ _l-_48 ___ ·-~-·· •.• _ Lstter Advising Fin:;;erprints Identical or Believed ' j ·-to b·e Identical with Record in-·Ident ;---but· ··R-ecord 
not Avail~ble; when Available you will be Advised 
(unblocked yellow n.vail~ble - per memo Still to 
Wn.lter8 5/9/72) 

- • l-

·1-58 • • • • 

1-65 • • • • 

.1-QS •• c.. 

1-68a • • • • 

1-69 • • • • 

1-71 ••••• 

1..:72 ••• 0 

1-73 • • • • 

1-88 • • • • 

1-89 • • • • 

i-90 • • • • 

...... 1-93 ..... 

Assembly Section 

Letter Returning Prints not Susceptible to Classifi­
cation for Disposition (8x8) 
Recording Section 

Chart :for Breal~do"'Hn of Illegible Prints 
.Recording Section 

General Appearance Card 
Latent Fingerprint pection 

General Appearance Form (replaced Form FD-30a) 
Latent Fi~~erprint Section 

Ca~era Trainina Form 
Latent Fingerprint Section 

Work Report (bond only) 
Technical Section 

Fingerprint Work Sheet 
Technical Section 

Print Locate 
Technical Section 

!nventory Record 
Fingerprint Correspondence Section 

Letter •rram7~l;·d tting Results of Search of the 
Files of the Identific~tion .Division to Foreign 
Contributors 
(thin \"lhi tG discontinued 5/16/72; U&T .block disco:ntil'!UC:· 
5/22/72 i!l :t:wor of unblocl:ed yellow pe·r C-oodwin)·:;::/' .. 

Recording-Section 

Re-cord of Incoming Mail 
Recording Section 

Report of Worlc Performed 
Assembly 
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1-9·1 . . ~ . 
1-95 • • • • 

. 1-96 • • • • 

1-97 • • • • 

1-98 • • • • 

1-99 • • • • 

• 
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·; ......... , :.-:,-. • .. ~ '· "'' : :: ·.,. •••• ......... :~ _,.,_ ••;! ~ ... ·~- 0 ··~~' •· • 0:.. •• • 

• • 

0

• HDchanical Sc:ction, Photo Unit j 

3-252 • • • • 

3-266 • • • • 

3-271 • • • • 

3-273 • f> • • 

3-274 • • • • 

I. o. and A. o. trailing List 
Mechanical Section 

neply to llcquosts for Invitation to Bid or to be Pl~c< 
o:n. Bidders' r.::ailing List (used only in bond - L~nvlcss} 
Procurement nnd Administrative Services Section 

Bid Tnbuln. tiou __ 
Procure1aent aucl Ad.ininistrative Services Section 

Bidders' LiDt 
Procurcmen t and .Ad.ministra ti ve Services s·ection 

Daily necord of Shipments from ·stock Room 
Mechanical Section 
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3-275 • • • • 

3-278 • • • • 

3-278a • • • • 

3-281 •••• 

3-289 • • • • 

3-295 • • • • 

• 
:· . , • • 

Housing Request Card (pink) 
P~rsonnel S•::ction, Applicant ancl Placement Unit, 
Housing and Testing Subdivision 

Requisition necord 
Mechanical Section, Assembly Unit 

WFO Y!orlt Sign-out Sheet 
Mechanical ~:2:cti~n, /;~scmbly Uai t 

Clerical Test Rating Cnrd 
PzrsonneJ. Section, I.p!)1icant c.nd Place;;J.ent Unit 
Housing ~\nd Testing Suodivision 

R0storaticn of Veterans 

ol ··'---·0 

I 
Personnel f3:;ction, Veter~ons' Counselir:.g- and Clericn.l f 
Promotion U~i t, Leave and Voc~tion Recpl'dD s·-!xlivision f:. 

CJ.c:.rical T:i.•nnsfcr T..oJ..:ter, Pc~rsonal Corn~enicnce , 
(thin white, bloc~~d, nnd unblocked yellow availnble) ! 

Front Office, ],~ovcr:!';;out Uui t ( 

! 

I . 
. I 

f•.),oot 0 • 0,\ 0• •o> 0 'J• ~ ;>•.: o;o ,oo ~-0: • ; I ': '-;:•' ;o 0 0~0 .• ~: ..' • 0 ;..:." -~~. ••£: ;'; ~~0,::. ooo Co• 0 •:0: :~)' :-:00 0,.--:.·:•..l::o~·io ._.-..:; •• -;' : :~:·: • ....... ,.-.~00 ..-: o,;: :,_.;::0: ~: ,;: ·' :."0:::: _' 

•.. . . · .··" .: ··: · ..... ·.· .... . .. ~- ·. .... . . .. • ··ct • • , . ~ 

·-·· 
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vor.Jm.m III 

3-301 • • • • 

3-302 • • • • 

3-302a • • • • 

3-303 •••• 

3-313 • • • • 

3-314 • • • • 

3-316 • • • • 

3-317 • • • • 

3-320 •••• 

3-321 • • • • 

• 
TABLE OF CONTENTS 

ADMINISTa!1TIVE DIVISION 

Bindery Uni't Work Sheet 
Mecha<1ical Section 

. . ............ _;.:;,.; ·": 

• 

Speci~l Agent Appoint~cnt LR.tter - Report to Justice 
BuildiDg (thin ·r;hite arid £.:,2;'r blocl:cd yello·,v n.vailn.blc) 
Pel1 Sonnel Sectj_on, Personnel Services Unit, 
Pert.::.onnel /1ctions Subdivision 

j 

·I 
I 
i 

Speci~l Agent .Appointment Letter - TI.eport to Old l 
P t 0 ~,... -- ·1 ,. (o···~) (tl. h·t d 1"~T bl ' ' . os ~~x~ce r.;!..n c-..:1..n~ _,;,u 1~n -;,• ~ e aw ·;:,~; oc~;:-::;:c., 

yellow ~vailnblc) 
PersormeJ. .Section, p.grsoDncl Services Unit, 
Perso~nol Actions Subdivision 

Additional Inform~tion ~nd Instructions 
(AttD.clment to Special /~:;cnt .Appoird:E:ent Iretter) 
Persou!!el Section, P-3r!!;c:rm'?l Scr."',rices Unit, 
Persormel Actio.;1s Subdivision 

Automobile S:i.p1-in and Sign-out Record (formerly 
and prior to that 3-313) 
Mecltanical St::ction 

Steno~raphic Tr~ining (Flyer) 
Persunuel Sf;ction, Applicant and Placement Unit, 
Housing and Testing Subdivision 

Cm;1para ti ve Tn.bula tion, Field Investiga.ti ve Report 
Budget and Accounting Section 

Wort: Sheet for various Tabulations and Special 
Requests for Ad~inistrativc Report Data 
Budg·et and flccounting Section 

Wcel~J.y Delinquency Report for Administrative Division 
(tbin white av~ilable) 
Front Office, J;.dniinistrative Review Unit 

Position Classification Pror;rnm Questionnaire 
(thin ~hite only) 
PerE:onncl Section, Personnel Services Unit, 
Position Classification Subdivision 
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" 

··;. c 

3-323 • • • • 

3-327a •••• 

3-336 • • • • 

3-337 • • • • 

. . 
3-338 •••• 

3-339 • • • • 

• • • • 
.. ., ,., .... . .. . .. ; ··.:·· ... : ; . .. ::: . . ,. ... 

3-343 •••• 

• • 
Posi.tir)n Class;ification .Audit Work Sheet 
(thin white only) 
Pcrsouhel Section, Personnel S:)rvices Unit, 
Position Classification Subdiv:i.sion 

Notice Concerning Scp:trntion (attachment to 
resignntiun accept~nca letter - fieneral 
(unblocJwd yellow available) 
Personnel ~;ection, Personnel S~rvices Unit, 
Personnel Actions St1bdivision 

Weeltly Report of Pendin!3' Work 
Personnel Section, r8rsonnel Services Unit, 
Position Clasf.;ification Subd:L vision 

Bill of Ln.ding Information Shcst 
Mechanical S::ction, Stoclt; P.o01:1 

Delinquency O.!." Work Report - Administr~~tive J)iv.isi.on 
(daily and -r:eckly) (thiu v;hitc n.vatlnblB) 
Front Office (gcne~nl use in Division) 

Confidcnti<:!..l I:'faterial Tieceipt 
l.iechanical Section, Stocl< Roolil 

M'emorn.ndu:u r.rrr.nsmi ttcd with Official Personnel Fol dGr 
ot :ro:pnor B~.!r.eau Z;npl.oyce . t9 41-ll.O.t~1~r Govermr.ent .. f.\f::cmcy. · 
(thin ''.'hi to nva.ilabJ.o) . .·. 
Personnel Section, Personnel Servic8s Unit 1 

Personnel fictions .Subdivision 

Adult Waiver and Record Con~erning Asian Influenza 
vaccine n.ccord 
Personnel Section,- Personnel Scrvices·Unit, 
Health Service Subdivision 

(over) 

NW 54977 Docld:32989723 Page 171 

l 

~ . r 
I 

I 
t 
I 
t 

J 
l 

I 
i 



3-343a •••• 

3-344 • • • • 

3-344c • • • • 

.. 

• • 
Minor Waiver and Re·cord Concerning Asian Influenza 
Vaccine Record 
Personnel Section, Personnel Services Unit, 
Health Service Subdivision· 

Field Office and. FBIHQ SI'ecial .Agent Physical E~:a.mina­
tion Authorization for u. S. Army !~dical Installatio~2 
Personnel 8cction, Personnel Services Unit, 
Special ~gents Physical Exa~ination SubdiviGion 

Field Office and FBIHQ Special !~p;ent Physicf).l Examin::t­
tion Authorization for U. s. N~vy ~edical Installations 
Personnel Section~ Parsonnel Services Unit, 1 

. Special Agents F.hysical B::~mina tion Subdi virden ·J 

.3-445 ..... 

3-446 ..... 

Bureau of Employees COl:!!)ensaticn (BEC) 1latters, 
Tabulation of \'.'or k-rela -ted Inj ur5..es 
Personnel Section, Personnel Serviccs·unit, 
Special Agent Physical ~{nmination Subdivision 

Letter Transferring Official Personnel Folder 
·and Recor·d of Leave Date-: to Other Government. .Agencies 
(M&T blocl:ed yello;y available - per r.:e:-no ll/22/71) 
Personnel Section, Personnel Services Unit, 
Personnel Actions Subdivision 

3-449 · • • • • Control and Inventory Guide for Lamina ted ... 
·;·:•· ·~·~·· .. ,·~ :·::.-.~ ~·'.<<>.~·.:· : ·:.:. ·~-:-:·.''Tdcn-tifica t"fon ·Cards·· '· ·-::-.' ,-,: _..: ·::·: :-:-·· ... :.1-· ·.:. ••· •• • ···' :: ~_.~· .. =.--,_ .. ·.; ' .. ,, · ::.:::'··-~·:·· •• ·. · 

··:•.:. .. 

I 
I 

3-450 

3-451 

• • • • . .. •. 

• • • • 

Exhibits Section 

Requisition Record on Pripting.Request 
liechanical Section, .. Plate Iioom · · 

Letter to Bureau of Employees' Compens~tion 
Concerninr; Compensation ;.~utters (thin white with 
heading; 1.1&'1' blocked yellow avaiJ.n.lJJ.e) 
Personnel Section, Personnel Services Unit, 
Special /1gcnts Physical Examination Subdivision 

(over) 
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3-452 

3-453 

3-454 

3-461 

3-462 

3-470 

3-471 

i •• 

3-479 

3-481 

3-488 

•••• 

• • • • 

• • • • 

• • • • 

• • • • 

•••• 

•••• 

·" 

• • 
Replenishment Analysis and Pu·rchase Requisition 
Procurement and Aclr.linistrative Services Section 

Instructions to Readine Room re Enclosures (3x5 slip -
blue) 
Personnel Secti.on, Personnel Services Unit, 
Position Clr:.ssification Subdivision 

Purchase ReQuisition 
Procurement and Administrative Services Section 

Permanent Housing 
Personnel Section, Applicant nnd Placement Unit, 
Housinc; and ,..i.'Gsting Subdivision 

Request for Comments of Bureau E:nployee on 
Applicant Acquaintance 
PerBonnel Section 1 /~pplic~nt and Placement U.u.i t, 
Applicant Briefing Subdivision 

Worl': Sheet - Personnel Tabulation by Divisions 
Buqget and Accounting SE~ction 

Record .- RepaJ.r Costs on Typewriters 
Procurement and Administrative Services Section I 

! 
.. :~ .... ~ .• ~ .. ~::.!:.·;f.~.~.t~r . . Q~~.~~~ i~ .. ~ )~~~ enu. 4PP.~t9.ap~.,. !~l'{ ~s t;tg~ ~ i~~~ .. .. : .. :·· ·.=~··-.. : . ... l 
··. · · · £rom FBIIIf1 (ox·:trp .. nal on thJ.n wlutc w~th· .hen.chnr;) · l 

• • • • 

• • • • 

• • • • 

PersG>nncl Sr~ction, Ap~Jlicant and J?lr~cement Uui t, ! 
Applicant Briefing Subdivision I 

• . . . . . .. . . . . . . .. l .,.. -·. ~ ~·· .. . . . " .. "'· . ; : ~ 
of Form 3-473 

Personnel Section, lipplicant and Placement Unit, 
Applicant Briefing Subdivision 

Odd-l~ur Shifts - Inspectors' Work Sheet 
(oricinul on thin white) 
Personnel Section, Veterans' Counseling and Clericn.l 
Promotion Unit 

Blood flequc~:;t 

Personnel Section, Applicant and Placement Unit, 
Hous:Ulc; and Testing Subdivision 

Reply to Inquiries for L:ltes't Address of Employees 
and }'onwr Employees (thin white a vailnblo) 
Pc.:!rSOfl!lOl Section, Pcr;.:onncl Services Unit, 
Pcrcouncl lictious Sui.> eli vis ion · 
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.. 

3-492 

3-493 

3-495 

3-496 

3-497 

..... 

• • • • 

•••• 

•••• 

• • • • 

- .:.. •.. - . . . .:t . ·-

• • 
Height, Weight, Frame Evaluation - Male E!nployees (pinl: 
Personnel Section, Personnel Services Unit, 
Health Service Subdivision· 

Posi ticn Evn.lu::ttion Sur.1mo.ry Supervisory 
Personnel Section, P~rsonnel Services Unit, 
Position Cla~;siiication Subdivision 

Status Inquiry 
Personnel Section, Applicant and Placement Unit, 
Applicant Office Subdivision 

Retirement Information 
Personnel Section, Veterans' Counseling and Clerical 
Promotion Unit · 

Personnel Security Revie\'1. necord 
All Sections (routed to Randolph) 

.• ~. ;.:· ·: ::··. : ·!". ·: . ...... ~· l• • :: .:: .• •••· •• :=: :: '· ·: ". :· .... · ' .. :·· ... · ... · .. •· ._, .... : ·... ~-· ·:. :.·· ... ,;i" •• ' ":.. :._ ••• -~· •• \: .... ;. ... · •••• • •• • • • ........... ·: : .... . 

. . 
• .. ··.1 . .•• . . .. . ..... .. '•" ·. , . . ..... . .. ·. ...... ·. .. ·.• 
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I I. 

VOLlJI,IE IV 

3-500 • • • • 

3-501 • • • • 

3-505 • • • • 

3-506 • • • • 

,.. 

3-508 • • • • 

3-509 ••••• 

3-512 •••• 

3-514 •••• 

3-518 •••• 
, . . 
' . I I 
\ I . _, 

,tr , . . 
• • 

TABLE OF CONTENTS 

ADl1INISTRATIVE DIVISION 

Authorization :for Data Processing Scc·t:ion to 
Orde1• Ci.1u~i~s :fro;u the Tl·c~~~.:i~ry for Lporovcd i~'.l<lrds 
Personnel Section, Comr.1enda tion, Supc::rvisory Approval 
and Special Action U11i t 

Credential Work Sheet 
ExhibitD Section 

Reply to Applicant - Satisfactory Ratings not Att~ined 
(thin \'!h:!.te and u:::r blocl;cd thin yellow n.vailnble) 
Personnel Sectio~, Applic~nt and Placement Unit 

neply to .Applic::tnt - No Encouragem~mt; /~pplicatious 
Exceed /:.pp.oint:r.:;,:mts wllj_ch are 1112-de on a Higi:1ly 
Compat:i.tive B::tsis (thin Y>'hi te and 'f,~t:.'l' blocked thin 
yellow available). 
Personnel Section, Applicant and Placement Unit 

Reply to At)plic~.nt - Appointment not Possible at this 
Time; Q;_lalificntions on File fm.• Futt.~rc R~fcrcnce (r:.o 
actidn catcg-o1·y - pcr-.coi~~; C8..rtcr lG/!.>/72) 
(thin white and ;-,;~'=T blocl;:cd thin ycJ.lo'.'l availQblc) 
Personnel Section, Applicant and PlaCC:!ment Unit 

Reply to .1\pplicant - Appointment not Possible at- tr..is 
Time; Qualiiica t:i.(ms Listed for Future Reference 
(thin whi tc and 1.~~T bTOc.hc-u thin yellow· availet.ble) 
Pel'::>onncl Section, /~pplicunt and Pl:tccmant Unit 

Purch~se Order (\'.'hi te, nm~1bered consecutively, and 
used e~;:clusively at the FDIHQ) (formGrly green, 
consc~cuti vely nmHbcrcd copy of FD-23·1) 
Procurer.-:.ont nnd Jldminist1·ati ve Services Section 

OutGi de :Employm:::·nt Index Card 
Personnel Section, VQtcrans' Counseling and Clerical 
Promoticm Unit 

Warning· Notice Against 11Iutila tion of l"ilcd Compensation 
/1. c t l<'o r r.!s 
Personnel Section, Personnel Service~-.;· Unit, 
Special Agent Pi1yF:ical E::~<ua:Lua tion Subdivision 

. ... 
! 
! r. 



..... .. . . 

. . ·. 

3-521 • • • 0 

3-523 •••• 

3-524 • 0 •• 

3-525 •••• 

3-526 

3-527 •••• 

··' • 

• • 
Ev:::.luation Sui'll';ln.ry - Nonsupervisory 
Personnel Section, Personnel Scr-..Tices Unit, 
Position CJ.assificatica Subdivinion 

Aclmmvledgreent to ~ployee Credit Inquiry 
(1!5;T blocl;:cd yellow nvaila.ble) 
Personnel Soction, Personnel Services Unit, 
Personnel Actions Subdivision 

Office of Preference 
Front Office, l~ovement Unit 

Reply to Service :necord Inqui-ry 
(W'~.T blocJ.-;:ed yellow avn:Uable) 
Perso11nel Section, Pel'SOTi!lel Services 
Personnel Actions Subdivision 

Unit, 

.:il:. • 

I 
Reply Advising: Inquiry C~ncernir..G" S~rvice Re~.:>rd f 

I
I Previously ii.cl.:::D.oY:ledzcd (;'.~2{.£' blcd·:ed yellow nvailabli:) 

Perr:;on.ncl Scetion, PerB~nnel S0rvices Unit, t 
Personnel Actions Subdivision J 

Notification of Acceptance of ll[.'!lOin.trnent and 
Req_ucst for 'femporary Hol"!Sing .Acce:~Dnod.at"icns 
Peronnnel Section, Perr=:ormel Services Unit, 
Personnel Actior!s Subdivision 

~ 

I 
I 

.·- -3-528 · ···,.. ·· ••.. ~.;~:·:·Daily· Clerk-t..i:(Ght· Rati·o · {h<irided· 1:0. · wc.elkly 
Cal Iahan 's of:C ice - per l\Irs. Dove 5/2/73) 
Front Office, L:ovement Unit 

~ ...... 
t.O I 

··· .:3-532·· . · · •••• · ··nOUTIKG SLIP' 
. .. .. :· .. 

3-533 •••• 

3-533a •••• 

3-534 ..... 

Letter Trans:mi tting Crcc.kmtial C::.rd fo:r. Sir;naturc 
(W:;;T blocked yellow and thin whi tc nvailahlc) 
(per 1.-Irs. Locl;:hart) 
Procurement n.nd Administrative ~erviccs Section 

Letter Trar::-:>mitting Ccr.1pleted Credential C~rd 
(thin whi tc and l.m.T bloci\:od thin yellow avn.ilable -
per I.~rs. Locl~h~rt 1/27/72) 
Procurement ~nd Administrative Services Section 

Reply for Photop:raphic Corrcs!)ondcnce 
(th:i.n white and W.':lf bloc!:cd ycl·lovJ available) 
Mechanical Sectiou, Photo Unit 
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3-536 • • • • 

...... ~ .~ 

\ • • • • • •• • • • : #" ·· .. 

'il 

• • 
Authorization for Capt:-..in of tho Gnn.rd, GSt~ 1 to 
Issue Te!:1porr:.ry P.:1sses to I~on-l''DI J:::-.ployc<::s 
Procurement and Ad.T:linistru~ive Services Section 

~ . ·•. . . . .. ·.•·· .. ... . : . .. .. · .. · ~ ·' 
. ' 

· ... ••• ·..... • • 1 •••• ~. • ................. . .. . ... .. . . .. .... . ,... . 
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VOLU:.rE v· 

3-550 • • • • 

3-550a • • • • 

3-551 . . . .. 

3-554 • • • • 

3-556 • • • • 

3-557 • • • • 

3-558 • • • • 

3-559 • • • • 

3-561 • • • • 

.• . , 

• 
TABLE OF COl\'"TENTS 

ADiiii!HSTRATIVE DIVISION 

Questionnaire Concerning Promotional Qualifications 
of Incumbent Chief Clerks and Assistnnt Chief Clerks 
Personnel Section, lipplicn.nt uud Placement Unit 

Questionnaire Concerning Clerical Employees with 
Actual or Potential Oun.lifications for Chief Clerk 
or Assistant Chief Clerk 
Personnel Section, l1pplicant and Placem.:mt Unit 

!Jetter of Instructions Concerni:::1g Federal Employocs 
Health Bc:.-..cfi ts Prozrar.l , 
Personnel Section, Ap~licant and Placement Unit, 
Housing and Testing Office 

Ap~roval Lotter for Relief Supsrvisors . 
(thin white, blocked yellow, nnd unblocked yellow 
av<!ilable) 
Personnel Section, Corr!J-:1enda tion, Supervlsor y Approval 
and Sp~cial .i\Ctio~ U.::1i t 

C<:.r Schedule 
Front Office, Administrative Heview Unit 

Paper-cu.ttin~ Request (yellow; pinlc for special \'lode) 
l.lechanical SGctiou, Printing Unit 

1.~::\intenn.ncc Checl:list 
Exhibits Section 

Dissemination Letter - Sketches and Photographs 
for Inclusion in National Dsnk Robbary Album 
(thin whi tc and U~T bloclced yellow available -
confirm~d 9/6/68) 
Exhibits Section 

Airtcl Transmitting Artistts Conceptions (thin ~rccn -
or). cinal; l.i: .::.'1' bJ.ocl~cd and unblocl~cd yellow (latter 
confirmed 9/G/GS) available) 
Exhibits Section 
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., 

3-563 •••• 

3-565 •••• 

3-566 • • • • 

. 3-567 •••• 

3-568 . ~ .. 

3-572 •••• 

3-574 •••• 

. . ... .. ..... .. •.· : .. . ·. 

3-575 •••• 

3-576 •••• 

3-577 •••• 
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.· 

.e. • 
Notice Goncerni.ng Dlood Donor Program 
Pe1•sonnel Section, Applicant n.nd Placement Unit, 
Houniug and 'l'osting Subdivision 

J.Iaintcna.nce Record for · Electrically-Opera ted 
Filin~ Cabinet 
Procurcr.1ont and Administrative Services Scqtion 

Clans of Agent or Clerical Appointees 
Personnel S0ction, Perso~uwl Services Unit, 
Personnel ActionL"> Subdivision 

Airtcl for Supplemental Invedtigntion of Appointee 
. (1.-~fll' blocked yc~llow ~wrd.lable) 
Personnel Section, Applicant and Placement L~it, 
Applicnnt Briefing Subdivision 

Evalun. tion Sm.::mJ.ry P.ccpr~1·ed by Sur.Grvisor of 
For1r.::r Blll'eal1 ;::::;lployec J~pplying for Reiusta tcment 
Perso.nnel Sect:i.on, Applicant and Placement Unit 

Schcdul.c of Colloctions (thi-..'1 ·white available) 
Bud~et and Accounting Section 

Enclosure Concerning Rec~ployment Rights to 
Resi!_Sn~tion Jwc0pt:1nce L-:::lttcr to. E~~signco Entering 
Militnry Service (u~block~d yellow available) 
:Per~o1~n0l ·scct:i.on·, f'G·ruoririel · St!:l'vl.ces Uili t ;'· ·· 
Personnel Actions Subdivision 

Special Agent Promotion Hecomr.1endo.tion for 
Grade::; GS-11 nnd GS-12 (U!lblockcd bond for orig~nul 
and copy - per L. David~on) 
Persoru:3 1 Section, Pal·.sor.mel BJ:oiei'ir~g, . 
S/lC 1.1emoranda and Agent lleallocn.tion Unit 

Karclc;{ ReforGnco rc Vocation Records of Employees 
Pm:'f:jOnncl sc~ctio:n, Veterans' Cou~lsclint; and Clcricn.]. 
ProLwtion Unit, Vocation Records Snbdi vision 

ncq\W~:;t for Cc:rtn.:i.n Information· from Field Offices 
and }''8IJIQ D:l.vir.:ions Conccrninr~ r:.cservo and Selecti vc 
Service 1.fa ttc1·::; (unblocl':c~d thill whi to with headinr_;. 
for ori(~in::ll) 
Persomwl Sect lon, Vcteruns' Counseling and Clor ical 
Promotion Unit 
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3-578 • • • • 

3-579 •••• 

3-580 • • • • 

3-581 • • • • 

·' 3":"584 • • • • 

II 
• • • 

Airtel to Field rc SOG DJployoe Dssiring Tr~nsfcr 
to Field (thin creon - ori~inal nnd tickler; 
M&.T blocked ycJ.low availr.ble) 
Parsonncl Section, Jl.pplj_c;a;J.t and Placement Unit 

Letter to Field rc SOG Action Tal~cn re Clcric~l 
Employee's Rr:•0_ucst for r1'r~nsfer (thin whi tc and 
M&T blocl;:cd yellow avaiJ.rtblc) 
PersonnBl Section, ..r:\p;;;lic~~.nt and FJ.uccmcnt UAli t 

Addj, tional Prelir:1innry Information on Clerical 
Employee rc Trans:fer, lt(·r'..~>f.:dgnment, Tt'i<'-1 
Assi~~nmo~t, or Frol:1otion (thin ·whitG and W;',;T 
bloclr.cd yellow ~~v2.ilablc:)) 
Persouncl S0ction, Applicant and Placement Unit 

Addi tioanl Instructim:~; to- Appoint2c (FBH~Q) 
(cncJ o~3t!l1 C to l-'or;;i 3-5GG) (thin r.'h:L te · nnd unbloclwd 
thin ycllo~ avcilnble) 
Personnel Scct:.on, Per~:;onncl Services Unit 1 

· Personnol Actions· [iubdi vision 

i 
I 
l 
! 

-1 

Charrte Out for Payroll Cn.rd (blue, green: orange, 
Personnel Section, P~:~.·seonnel Services Unit 1 

Personnel Actioz1.s Subdivision 

. ·~' p:tn:.; 

· -.. . ·.3-585· · ··- ·• •.• ·• :. ·:R~v'ievi .·of Fct·fonr.ance ·nil ting ., (thin v:rhi·te· · on·ly)· · 

... i 

Per'Somwl Section, Cor:1m~~ndt~ tion, StttJorvisory Approv:1l 
and Spocinl Action Unit 

3-587 . · •••• ·- · Addi tio·nal Iilstr·uctions to Apr,;ointc·G (Field) · · · · 
(enclo::::uro to Fo1·ms 3-159 and 3-3:!.0) (thin. wlli te 
and un~locked thin yello~ avail~blc) 

3-588 • • • • 

3-588a • • • • 

3-588b • • • • 

Persomwl Section, Personnel Services Uni·t, 
Persounbl hctious Subdivision 

Cover Letter to Field in Processing Deaths of 
Bureau :Cr:lployc.~es ( ch~wr.:;od f,rom thin white to whi t _c 
bond - pur Ecr:::llCy - B1·~· n.thovcr, Doccnber, 1968) 
Personnel Section, Poroonnal Services Unit 

FBIJI0. Ticl,lcr Copy a.nd i'.:&.T nlocl;cd Yellow li':i..le Copy 
of Form 3-588 
Personnel S~ction, Porsonnel Services Unit 

Enclosure to Form 3-588 - G8ncrnl Informntion for 
SurviVOl'S u p:1 r·:os - copia:3 not to be as~:;C:il1bled or 
stnpl<!<.l for Di vi;.; ion I I I - per nuth Wood) (bonu) 
Personnel S-:-ctJ.on, Pcrsenncl Services Unit 



3-589 •••• 

3-590 •••• 

3-592 .... 

3-593 •••• 

~-594 •••• 

• • 
Lotter to Fiold re Employee Illness, Hn.tcrnity 
Leave, Sicl\: L::!8.VC Recorl:s, etc. (bond) 
Personnel Section, P3rsonncl Services Unit, 
Vetcrar..G' Coum;;eling nnd Clerical Promotion Unit 

Noticc.of Information- Employment with the FBI, 
Washington, D. C., Allow~nce for Tra~sportation 
Persomu~l Section, Applicant and Place1t10nt Unit 

Letter of Irrstructions to Field rc Im.AP - Special AG;cn·: 
(nvnilnblc in thin white and bloc~cd yellow) 
Pcrs0!1ncl Section, AppJ.icant nnd Placei:lEmt Unit 

IJottcr to Field re Emnlovee 's Draft Status or 
Military Service (bon2i oi1ly) 
Personnel Section, p,;n:•r,;onucl Services Unit, 
Leave i.~attel's Subdivision 

Field Pa.rt-i.:i.ne Indefinite Clerical Appointment Letter 
(thin ~hitc nvnil~blc as 3-594a) 
(bloctod yullo~ and thin whito available as 3-594b) 
Perf:.lOnnel SGct:i.on, Fer;.:;ounol Services Unit, 
Persom).el /ict:J.ons Subdivision 

3-594a •••• SAC Tickler of Form 3-504 (with special instructions 
.to the SAC) (thin white) 

· · · · · · ·. · P·~rc-o-J\1"'1· ~:::"'c····i "·n n~r"·''"1nel· s"'~1 "' 1 icr-.s UnJ.' + · · • ·••:. • • ••. •I' •. • • • ·.:" • •. •• • • ~· -..· 1 
\;:;. V l., ;-'' ,._.,._ , l,.,t4,V,l. J' ••'Z, \:;.: •• h.lo)l 1.~ ".I. 1ft \,:;o , ... Ll' • • .· 

3-&94b 
., ·: .... 

3-59'6. 

3-596a 

· ' Per~onnel .Act:i.ons Subdivi~3ion 

• • • • Mf~T· 13locl;:ed Yellow and l<'BIHQ Ticl:lcr (th~.n white) of 
.. ·.·.Form. 3-GD1± ·(indicating special· .il'!3tructions to. the· 

SAC and certain enclosures) 

•••• 

.... 

Personnel Section, Personnel Services Unit, 
Personnel Action~ Subdivision 

FBIJI.') Anpointv~2nt Lotter 
(thi; white ~v~ilablc ns 3-59Ga) 
(blocked yellow and thin white available as 3-50Gb) 
Personnel Sc':.~·~ion, Pe:t·sonnel 8eJ.'vices Unit, 
Personnel Actions Subdivision 

SAC Tickler of Form 3-59G (with special ins+~uctions 
to the Si\C) (thin y;Jli tc) 
P0rsonnel ~oc:tion, Personnel Services Unit, 
Personnel Actions Subdivision 
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3-596b 

•••• ·.'. $ 

• • • • • • • ~ • # • & ••• 

'·· 

• • • • 

,·. 

II 
.... .:-!. .I 

• • 
U&.-T nlocl::ed Yellow and FBIHQ Tickler (thin whi tc) of 
Form 3-59G (indicating special instructions to tho 
SAC and certain enclosures) 
Personnel Section, P2rsonnel Services Unit, 

-·Personnel Actions Subdivision 

I : -. • \.• • • • '\ •••. : • • • • • I • • ":~ ~ • .· . . . . . .: .. · ... 

•. ! .•••• .. ·,: . •• •• • •• J>. .· ..... . . 

.. 'I~ . ·:· 
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...... ·' 

VOLUT.IE VI 

3-604 

3-605 

.3-60G 

3-608 

'3-610 

3-611 

3-612 

3-613 

3-611 

c 

•••• 

. . ,. . 

• • • • 

• • • • 

• • • • 

• • • • 

• • • • 

•••• 

• • • • 

, • • • 
TADI.E OF CONTENTS. 

ADMINISTRATIVE DIVISION' 

Additional Instructions to Field Appointee 
(enclo::>'.ll'C to For;;1 3-J !.:~>} (-thin l'lhi tc and unbloch=.,cJ 
thin yellow available) 
Pel'SO!Hlel r:::ction' Pcl'~}Onnel Services Unit, 
Pcr::::..;onncl Aetions Subtli vision 

1.!aster rosi t:!.on Card (replac~s 3-101 and 3-104a) 
Personnel ~~::.~etion, Personnel Services Unit 
Personnel Actions Subdivision 

Routing Slip for Hcturn of Cut PilmHolders 
1techanical Section, l:'i.wtographic Unit 

Routi11g Sl::t:.) Distribt1tj_ng IB~1 Pl~or;r~nmtel~ f,.z)ti tt~dc 'rt:st . 
Parconnel Sec·tion, Applic2.:nt and Placement Unit (::!1r1:2:.:~· i 

of ~ Spccinl Agent Appointment Letter - Confirmation 
Telegram or 'l'cletype C!T;T bloct;:ed ycllo..-; only 
avnilL>.blc - p·8r !:Ir. Hunsinger) 
PcrsoniH:l Section, Personnel ~ervices Unit, 
Pcr?onncl Actions Subdivision 

Separations List 
Personnel Suction, Personnel Services Unit, 
Personnel j:.ctions Subdivision 

Physical E:-:~!dnation .. '~Authorization for U. S. Public 
Health Scr·· .. tice 
Personnel S0ction, P~l·sonnel Actions Unit 
Special 1\gcm.t Physical Exnmin2.tion Subdivision 

Phys5.cal .F.;;:a:-:dnations n.outin[; Slip 
Personnel Section, Personnel Actions Un:i. t, 
Special Agents m1ysical Examin~tion Subdivision 

SOG Cloric.:tl .l.ppointmcnt Letter -. Confir:~1:1.tion of 
TeJ.cr';ram (;.:L'!T bloclccd yello-w only avaiht.ble 
Pel• ~fJ• •1 r 1 ,.~,.,.l· ,,.-..nr•) J.,. • ... ....... ) ·"""!"-
Personnel S;.:etion, P{.~r!~:onnel Services Unit, 
Pcr!::onucl .lictions Subdivision 

i 

I 
,, 
r 
I; 

! 
f r-
i.. 

i 
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3-617 

3-618 

3-619 

3-620 

3-621 

3-.622 

3-621 

3-625 

3-626 

3-627 

r 
' 

• • • • 

• • • • 

• • • • 

•••• 

••••• 

• • • • 

•••• 

• • • • 

• • • • 

• • • • 

• • 
Telephonic Request re Credit or Service Record Inquiry 
Personnel Section, Pc:t~sonnel Services Unit, 
Personnel Actions Subdivision 

Routine Resi;":nation Acceptance Letter - Employment 
Agreement :Fulfilled (tllin whi tc and ?l&T blocl;;:ed 
yellow avnil~blc) 
Personnel S2ction, Personnel Services Unit, 
Personnel Actions Subd:i.vision 

Routine Resignation Acceptance ~~tter - Em?loyreent 
Agree.-nent r:ot Fulfilled (thin white and llt~T blocl~ed 
yellmv avail;'lble) 
Personnel Section, P~rf"'onm~l Services Unit, 
Personnel Actions Subdivision 

Request for Applicn.nt to Cont~ct Bureau 
(I;;~.;T blocl:ecl yellow c.-. vail able - per ?'?er:ey 12/7/71) 
Personnel Sectio:J,. Per;sonnel Ser-vices Unit, 
Personnel Actions Subdivision 

Resident Agency -Transfer at n~ E::pense to the 
Government (-::hin white aud rJ&;T blocked yello·w 
available) 
Frop_t Office, r.Iovement Unit 

. . 
Radio. Mn.i:nte::w.uce Te.Gl?-nicin.n .lq:~reement. 
Personnel Section, Personnel Services Unit 

Rough Draft rc Letter Concerning- Retirc1~~ent :Hatters 
Per.sonnel Section, Personnel Services Unit, 
Veterans~ Counseling and Clerical Promo"'cion Subdi vi::do~. 

Check-off List re Leads in Bureau Applicant Investi­
gations 
Personnel Section, Personnel Services Unit, 
Personnel Briefing, S!.C Uemorancia and A~ent 
Reallocation Unit 

Maternity Lcav~ Lette:r. re Continued Employment 
(no thin whi tc; 1,1£..-T blocl:ecl thi::.l yello·:: - Stoll 8/1·1/7:. 

· Personnel Section, Veterans' Counseling and ~lerical 
Promotion. Unit 

Service Co~putation Work Sheet 
Personnel Section, Personnel Services Unit, 
Perr;onnel /1ctions Sub eli\' is ion 
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3-·628 • • • • 

3-629 • • • • 

3-630 • • • • 

·• ... 

3-631a • • • • 

3-632 • • • • 

. . . . .•. 

3-633 • • • • 
. •.... .. .· .. ... ·: ... 

3-634 • • • • 

3-635 • • • • 

3-638 • • • • 

\ : 
··-

.. ·"' 

• • 
Acl:;nowledg;ment re Employ::H~·nt to Indivi(!ttals Over.scas 
(thin whi to and J,i&T blocl~ed yellow available - per 
requisition 6/?/72 o .. l;:. 'd by Carter 7/19/711) 
Par~onnel Section, Applicant and Placement Unit 

Ac!:::nowled~I:lent to Inq_t1iries of Unqualified Person 
ra Special _;;:;eLl t Position 
(thin white ru;d r.r~T blocl>:ed yellow available - per 
requisition 6/7/72 o~k.'d by Carter 7/19/73) 
Personnel Section, Applicant and Placeli1ellt Unit 

Retirement Pl~que Requisition 
Personnel Soctj.on, Com:.1endation, Supervisory Approvals 
and Special Action Unit 

Request for Hilitn.ry Information from Employee on 
Military Leave (thin ,;·hi tc av!.1.ilt.tble) 
Pcr~:;ormcl Section, Vetoran·s' Counseling and Clerical 
Promotion U.cdt . 

Mf~T BJ.ocl·~ed Yellow Copy of Form 3-631 
Personnel Sc-:;:;tion, Veterans r Com:n:;eling mid Clerical 
Promotion U:.lit 

Transmittal Communication for Initial Identification 
Cu:t.•d 
Front .Off iCC".! • : ·• · •• • •. : . , .: .•. 
Procurement and Admin.istrative Services Section .. 
Tr~nsmiti::!.l Communicution for Remakes of Identi-

·.fication Cards. · ... · · .· · . 
Front Office 
Procurement and Administrative Services Section 

Notification of Personnel Action 
Personnel Section, F:::!rsonncl Services Unit, 
Personnel Ac:tions Subdivision 

Instructions to SAC re DUCAR Accident 
(thin wh.i to, blocked, and unbloclwd thin yc·llow 
available - per Jo Doorech) 
Personnel Sc:-c tion, Co!i::Hcmda tion, Supervisory 
Approval, and Special Action Unit 

Change of Address Furn:islwd by· Bureau Atmlicant 
Personnel Sc:ction, Applicant Iutcrvicw, Orientation 
and Housing Unit 
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.. 
I •• 

3-639 

3-640 

3-641 

3-642 

3-643 

3-644 

· ...... •. · ... ·. .... .. 

= ... . .. . . 

......... 

c •• • 
• • • • Agent Credential Control 

Procurcwent and Ac.tministra ti ve Scl~vices Section 

• • • • Letter of Acknowledgment to · Inquiry of Abovc-Aver~,ge 
. Applicants 

• • • • 

•••• 

•••• 

•••• 

(11&T blocked yellow avnilnblc) 
Personnel Section, Applj.cnnt and Placement Unit 

General Ledger Coding Sheet 
Budget and Accounting Sf:~ction, Bud~et Unit 

FBI !1pplic~tion for E1aployee Parking Space 
Exhibits Sect:i.on 

Key to JEH Building Control 
Procurement and Administrative Services Section 

Annunl Record of Funds Allocated and Applied 
Against Spccinl Types of Equipment 
-nudgct and Aecounting S'?.ction, Budget Unit 

:,,· ·~:·."-· . .. : ... ·.• .. . • : :• • · .. ~ .••• . · ... , .• ! • ..... ·•·• ·.-.····: ···=·· . .... 

. . . 
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., 
• 

• • This document is prepared in response to vour request and i.e; not for dwsemi­
t'lation outside your Committee. Its u.se ~l limited to official proceedings by 
your Committee and the content may nut be disclosed to unauthorized perso111-
nel without the e~pres6 approval of the FBI • . · 

Tl~BLE 01:- COliTEHTS 

FILES Alm CO?.E.!Ul\!GA'l'IOW3 D::VISION 

VOl,lJ~.m I -----
• • • • 

4-4 • • • • 

4-5 . . . " 

4-5a < • • • • 

4-5b • • • • 

4-5c • • • • 

4-5d • • • • 

4-5c • • • • 

4-r/ •••• 

Frco~ction Record 
Records G~ction, Cl:~si~yin~ 

Cot!SOlich~ tior! 
Cor1: clr• t -:!. e :.1 
File n.cviE.•'\'1 
:F'iJ_ill£; U:r;:t t 
G::-n.~.!'l'<tl J:.H:l~x 
Nam.·~~ Se~rching­
Nu:.;-..1:. (!X' tn~:. 
Rcco): dinr; 
Routing 

Rccharr;e Sheet 
R~cords Soction 1 Connolid::t t:Lon 

Filin~.; Un:i.t 
Service 'Gni.t 

Charr;e-0~1t 
Records Suction, Consolidntion 

l?ilc nevh~\'! 
Filing Ut:.i t 
Gencrnl IndcJ: 
Nur.ibering 

Charge:-Out 
Roco:r.ds SGction, Consolid::\tlon Unit 

Chargc-O::tt 
Records S0ction, Filinr; Unit. 

Ch.arge-O..lt 
Rcc.orcls Section, Corrolu tion Unit 

Chn.rge-Out 
Records Section, Pu~ae t~it 

Charc~e-G~:t 
l~ecor<.ls Section, Index ne.'h~a:.:ch Unit 

File For~arding Slip (pi~t) 
UccorllS Section, File r:.-:::v J.cw 

Filing -u~ .i ·i. 

- J - : .. · 



.. 
.. 

: 

'··-

'c 

4-9 

4-ll 

4-12 

4-13 

4-14 

4-15 

4-16 

4-17 

4-19 

4-21 

4-22 

4-22a 

4-22b 

• • • • 

• • • • 

• • • • 

• • • • 

• • • • 

• • • • 

• • • • 

•••• 

., • • e • 

. :. 

•••• 

< • • • • 

•••• 

• • • • 

• • • • 

•••• 

( 
·" • • 

L:lr~e H.eport Tag (3:x5 c~rd - white) 
Records Section, Classifying Unit 

Error Record 
Records Section, Classifying Unit 

ROUTING SLIP 

. 

FBI Jleco:i'd of Incoming Faclmges and He~ist.ered Mail 
Com .. -nunications Section, Swi tchbon.rd Unit 
Records Section; noutin~ Unit 

Production Record 
Record::.; Section, Recording Unit 

Inquiry Slip to Consolicbtion Unit 
Records Section, Cl~ssifying 

General Index 

Production Record 
. . Records Secti9n, Classifying Unit 

Error Slip 
Records Section, General Index 

ROUTING. SLIP 

Worlc Heport 
(thin white nvai1able) 
Records Section, Personnel Records 

Monthly Transfer Checl:; 
Records Section, Filing Unit 

Serial nemovn.1 Charge-Ont 
Records Section, Consolidation Unit 

Filing Unit 

Search Slip 
Records Section, Name Searching Unit 

Service Unit 

Num6rous Reference Search Slip (long) 
Records Section, N::tme Ecarching Unit 

Service Unit 

Search Slip (short) 
Records Section, Name Sen.r9hing Unit · 
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4-24 

4-26 

4-31 

4-33 

4-35 

4-36 

4-37 

4-44 

4-48 

. · 

. . . . 
4-49 

4-50 

4-54 

4-56 

4-57 

• • • • 

•••• 

• • • • 

•••• 

• • • • 

•••• 

• • • • 

•••• 

•••• 

• • 
Error Recm~d - Examiners and Spot Chcclmrs 
Records Section, Gcncr~l Index 

necot•dinr; 

Request Log 
Records Section, PGrsonnel Records 

Stop Card 
Records Section, ?:!ail Room 

Coti:immicat:i.ons Chargo-out neco:rct 
Comn:unica tj_m:s Section, Teletype Unit 

Checl~ Slip 
Records Section, G~ncrn.l Index 

ROUl'IHG SLIP 

Retm·n ncccd pt Card for Bureau t;::t.il 
Rcco::ch:> Section, !:I<d:l rto.xa 

Locate Unit 

Crypto 1;!css:-tr.c Log 
Conu·;mnica tions Sect:J.on, Teletype Unit 

Special 
Records 

T:l.r:~e l1pproval for Employees 
Section, Cla8oifying 

Cor -·.,. •. , ... -i 011 
• J • ..... ,-.~- . 1..~ ... 
File F.::vicWI 
Goner:.; 1 Indc'~ 
Nn.m~ Searching 

.· .... · .· 

• • • • Seria·l i.-ra~·l~el.· (availn1.1le in white 
, Records Section, File Review 

Filin:; Unit 

a.nd pin!;:) 

• • • • 

• • • • 

• • • • 

• • • • 

Serial Ch::u.•gt:::-Out 
Records Section, Personnel Records 

Receipt Card for Spcc:i.aJ. J.iesscng~:r. Mail 
Records Section, Mail ·noom . 

Stop Cnrd 
Roco1•ds Section, Personn0l Records 

Routing Unit 

Stop Mnil (pink card) 
Recorclr-.:i Scetion, Con:~0lidation Unit 

Nuuihe·.r.· inr~ Unit 
Service Unit 

.. 3 -
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: . 

\ 

4-59 

4-61 

4-65 

4-72 

4-79 

4-81 

4-84 

4-86 

4-89 

4-90 

4-91 

, 
4-93 

4-94 

4-97 

4-99 

•••• 

•••• 

•••• 

-- .... 
• • • • 

•••• 

• • • • 

•••• 

•••• 

• • • • 

• 
ROUTil~G SLIP 

Request Log 
Records Sectio!l, Filing Unit · 

Seminnnual File Check 
Records Section, Filin~ Unit 

ROUTIEG SLIP 
: 

Serial nemovin~ Form (green) 

• 

Records Section, Filinz Unit - Lamination Subunit 

Locate Log 
Records Section, Filing Unit 

ROUTinG SLIP 

Drawer Ched:: Sheet 
Records Section, Gen~rnl Index 

Information D2slc - Training Cl~ss Pad 
Communications Section,. S~itchboard Unit 

Production Record 
Records Section, Filing Unit 

2\l~il· .. 0~ 
Records 

. 
Abstract Request 
Section, Consolidntion 

Nurr.bering 

.. .. -

.. 
•••• Special Requests 

, Records Section, 1iessenr;er Unit 

•••• 

• • • • 

• • • • 

Obsolete Serial Removal Form 
Records Section, Consolidation 

Correl<"'. t:i.on 
Personnel Records 

Specinl 1Jail Tng- (green) 
Records Section, Classifying 

Personnel necords 
Rout in~ 

Serial Removal Form (skipped during serialization) 
Records Section, Consolidation 

Numbcrinr; 
Personnel Records 
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VOLUHF. II 

4-101 

4-103 

4-103a 

4-104 

4-109 

4-111 

4-116 

'4-113 

4-121 

4-124 

4-129 

4-132 

• 
:· . 

TABLE OF CONTENTS 

.. 
. -

• 
:F'ILES AND CO!'.lr.1UNICATIONS DIVISION 

•••• 

• • • • 

•••• 

• • • • 

• • • • 

• • • • 

•••• 

< • • • • 

• • • • 

• • • • 

• • • • 

• • • • 

File Charcc--Out 
F'ront Offico 
Records Section, Personnel Records 

Telezr::tm 1-.Io.rk-off Record 
Comi:mnica tioxJ.s Section, Teletype Unit 

J,hr}-:-off Record 
Comcmuicn.tio:.1s SBction, Telet~rpe Unit 

Placing or Canceling o:f Stops on Stop Dcsli: 
Records Section, Routing 

Enclosure l":U.od on EulJ..:y Enclosures Ramp 
Records Section, Filing Unit 

Hessengcr nun Log 
Records section, FilinG Unit 

Messenger 
Parsonnel RecQrds 

Search and Instruction Slip 
Records Section, Consolidation .Unit 

ROUTING SLIP 

~1ail Pickup Production Record 
Records Section, nccordin~ Unit 

RoutinG Unit . 

ROUTIH'G SLIP 

Worl-= neport 
Records Section, Correlation. Unit 

1~niJ. Check r;hcet 
Records Section, M:lil Room 
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4-=133 • • • • 

4-140 • • • • 

4-141 • • • • 

4-146 • • • • 

4-147 • • • • 

4-149 •••• 

4.-159 .... 

4-160 • • • • 

4-165 • • • • 

4-166 . . .. . 

• • 
Stop Card (yellow) 

-Records Sectio;l, l''iling Unit 

Courier Mail Log 
Records Section, Uail Room 

Abstract and :;~ail Sequencing and Filing Production 
Records Section, Fili~~ U~it Record 

Numbering 

Mail Count Slip 
Records Section, Classifying 

Gener<~ .. J. Ind-ex 
Recording 

Error Sheet - Typist 
Records Section, Consolid~tion 

General Index 

nom~rnG SLIP 

"RODTil-iG SLIP 

Pendinr.; Lon~ Distance Tlcl::ct · 
Communications section, Bv;i tchboard Unit 

Box Receipts (yellow, pink, blue, and whit~) . 
Recoi·ds Section, r.:esscnger Unit - Cour iel' Service . 

Error Form 
Records Section, General Index 

Schedule of Classes 
Front O.ff icc 
Records Section, File Review 

Filinrr Unit . 
Name Searching 

(over) 

{ 

~ 
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4-167 

4-168 

4-169 

4-170 

... 

.. . ··· 
4·-176 

4-182 

4-188 

4-210 

\ . ) 

• • • • 

• • • • 

• • • • 

•••• 

.• • 

• • 
Production llccord (used by Supervisor) 
Records Section, Cla~sifying 

Consolidation 
File I!evicw 
Filing Unit 
General Index 
Messenger 
N::tme Searching 
Numbering 
Personnel Records 
RecordinG 
Routing 
Service Unit 

Telephone Culls for Service Unit F~ployees 
Recorus Section, Service Unit 

Error Fo:c:m 
Records Section, General Index 

Key nnd Tour Duty Lo_g 
Commnnic~ tions Section, Swj_ tchboard Unit 
Recol·d~ Section,. Consoli<!:-:. tion 

- . 
' 

Filinr; Unit 
General Index 
Messcnf:·':.~r ....... .. ·.·· ..... ··. .. ..... . · • ·Na.mci s~:;·:1.-cliin~ 

. ..... 

.. ~. 
• • • • 

• • • • 

• • • • 

• • • • 

Personn(;l H.<::cords 
Routing 
Service Uni.t . 

Personnel Fi.le Cover Sheet 
Reco~ds Section, Personnel Records · 

Spccinl Delivery Receipt Record 
Coz!lmunications Section, Switchboard Unit 

Microfilm Label (pink) 
Rccord.f, Scctioa, Filing Unit 

IWO File Summary 
Records Section, File Review 

Name Chccl:: Progra;11 Log 
{thin ..-:hi tc available) 
Records Section, Front Office 

NW 54977 Docld:32989723 Page 193 2 

.· 

.. ...... . . 

! 

1 
i 
l 

i 
i 
! 
l 
' l .., -

I . 
!. 



I 
; . 

4-226 • • • • 

4-228 ....... 

4-233 e e e D 

4-247 • • • • 
' . 

4-248 • • • • 

4-248a • • • • 
... 

f 
, . . 4-253 • e • • 

4-257 • • ••• .. ·- .. .. :.• · .. :. ,·; ' ~· .• •• • ·.#' 

4-259 •••• 

4-270 •••• 

4-280 •••• 

4-285 . . . "' . 
4-286 • • • • 

.. ..... .. 

• • 
5x6 "HOLD" Card 
Records Section, Filing Unit 

Abstract Production Record· 
Records Soction, Numberi.nG; 

Service Unit 

Accuracy Record 
Records Section, Consolidation Unit 

Name Searching 
Numbering 

Daily Incoming Y.:1n.il Count 
Records Sectiont Hn.me Sen.rching Unit 

Special Time Record 
Records Section, :Nmnbering 

Recording 
Routing 

Errors Record 
-Records ·section, nccording Ur..i·t 

,:..:.:;.,~~~,_ 

Train in~; Record (File nevie·\·:er 's Progress Chart) 
Records Section, File ncvie\V Unit 

. Label - _':File or Enclosure _ is Mainta:i.ncd 
. 'j?erin6:n'eil t i'~i in. ·. Ho0:U ' . . :··· : I : .. :. :" ="< 3x5'' card) •," 
Records Section, I<·~~. ling lJ1u t 

File R.ev:i.ew Product:Lon 
(thin .white available) 
Records Section, File Review Unit 

Error Slip 
Records Section, Personnel Rec.ords 

Drawer Charge-Out (yellow card stock) 
Records Section, Gc·;.1cro.l In de:-:: 

Nm~tberin~ 
Personnel Hccords 
Service Unit 

Movement 
Communications Section, Switchboard Unit 

Mcsso.r;cz 
Communic:a tions Section, E:wi tchboard Unit 
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· ... · ... 
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VOLU~.m III 

4-301 • • • • 

4-303 • • • • 

4-304 • • • • 

4-306 • • • • 

4-312 • • • • 

·4-313 ~ ... 

4-316 •••• 

4-323 • • • • 

4-331 • • • • 

4-31.0 • • • • 

• • 
TABLE OF CO~TENTS 

FILES AND CO:~mUNICATIONS DIVISION 

Production Record; Spot Check 
Records: Section, Con.solid[!.tion 

General Index 
Mail H.o01a 

Examiner's Tiecord 

l'~ame Searching 
Routing 
Service Unit 

Records Section, File Review 
~.1ail Room 
Name Searching 

Stntistic~l Record (GS-5 and GS-6) 
Records Section, Consolid:~ ticn t:ni t 

Out Card (white) 
Hecords Section, l{umbering 

Personnel Records 
Routing. 

Permanent Serial Chn.rgo-Ont (JUNE Mail) 
Records Section, Filing Unit 

Daily Tabulation of Work on Hand 
Records Section, File Review 

Name Searching 

Daily Report of Condition of Work 
Record::. Section, Filing Unit 

Teletype Charges 
Conmmnicn.tions Section, Teletype Unit 

I..abcl - "Dull{y l~nclosurc I3ln # 
Record:::: Section, Filing Unit 

Work R0port (Records Section) 
(thin. wid tc avnih~blc) 
Front or.;: ice 

" 

I· 
( 

.f 
i 
! 
i 
! 



4-341 

4-346 

4-353 

4-356 

4-357 

. 4-370 

4-397 

.- .4-508 

4-509 
. . , ... 

4-516 

. 4-528 

4-531 

4-553 

/ . ~, 

' ··' 

• • • • 

• • 
Memorandum Request.ing- 11evicw of Dnlky Exhibits 
Records Section, J?iling- Unit 

•••• · -4x6 !1!ovement Cilrd 

• • • • 

• • • • 

• • • • 

• • • • 

• • • • 

• • • • 

• • • • . I·.· .. 

• • • • 

• • • • 

•••• 

• • • • 

Conunu11ications Section, Switchboard Unit 

Daily !.!ail Production r:.ccord 
Records Section, Numbering Unit 

Agent Cover Sheet for l~'ile 
Records Secticn., Personnel Hocorcis 

Legal f~ttn.che Assie;nment Cover Sheet for Ii'ile 
Records Section, Personnel necords 

· Worlc and AttcD.dance An~lysis 
Front Office 
Records Section, Recording 

Individual E:-ctcl!sion Service Record. 
Cor.mi.tmications Section 1 Switchboard Unit 

Individual Record for i\rork on Expedite Processing 
Records Section, Routing Unit 

"Return Receipt 11 Ticlcler (for return of Form. 4-37), 
' (3x5 . card) . .. : . . ..· ~ :. ' . · . 
~ecords ~ection, hlail Room 

ChargG-Out for Temporary Dadge (3x5 card} 
Records Section, Filing Unit 

Messenger 
.. 

"Chan(;od To" Serial for File . 
Records Section, Consolidation 

Personnel necords 

Production Record 
Records Section, File Review 

Numbering 
Personnel Records 
Rccordine; 
Service Unit 

Out Card (blue) 
Records Section, Consolidation Unit 

- 2 -



. .. .. 

4-553a 

4-553b 

4-5Gl 

4-564 

4-566 

4-56Ga 

4-5G6b 

··. · 4-5GGc· 

4-569 

4-572 

4-573 

4-578 

4-500 

· . . 

• • • • 

• • • • 

• • • • 

• • • • 

• • • • 

• • • • 

• • • • 

. .. 
• • • 

Out Cnrd (green and yellOY.') 
Records Section, Cor...solidation Unj.t 

Parsonn0l- Records (green only) 

Out Card (blue) 
Record~:~ Section, General Inde~' 

Spot Chec~ of ~~il Filers 
Records Section, Filin~ Unit 

Numbering Unit 

File Front (9~14) 
Rec~rds Section, :Piling Unit 

In-Service and llpplicant Nt~mbering Index 
(I{os. 1 throu~~h 0G) 
Records Section, Personnel Records 

In-Service and Ap~licant Nulnbering Index Card 
(lxos. S7 tln·onr)l 192) 
Records 8ection, F0rsonncl Records 

In-Scl'vice and J,pplicunt Hmabering Index Card 
(l,Tos lt"J3 J-1· .,..O'l"''l 0 <"n) " • , L ... l.a.. '-• t:Jl •J JU 

Records . Section, P~rsonnel Records 

•• ·•• In-Service ·::md /i.r)plic::mt l!"nmber'i:nr,- Ii1dex Card 
(blani.\: card for addi tio1~:11 serial::>) 

•••• 
~ 

• • • • 

• • • • 

•••• 

• • • • 

Records Section, Personnel Records 

Receipt for Cla:::;sificd !.~n.terial 1Sailed 
Records Section, }.1ail Room 

Memo Clippinc;s rc Con~r~ssional neco·rd 
Records ·Section, Classifying Unit 

Serial nomovinr, Form 
Records Scctior:., Filing Unit 

Personnel Recordf5 

Copy Requisition 
nccords Section, Cl:u=;sifyinr, 

Consoli<Jation 
Parsonncl Hecords 
Routing 

Ni(~ht f.hi:.C t r.oc.::1.to Instructions 
Record~·> f.icction, F:llint.~ Un:i.t 
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... - .-

4-588 

4-589 

4-596 

..... 

• • • • 

• • • • 

. . · ... .. . . 

< 

, 

• • 
Locate Work Sheet 
Records Section, Parso~nel Uecords 

Service Unit 

Loc<1tc Worl..: Sheet 
Reco~ds Section, Consolidation 

File 11eview 
Filing Unit 

File Frc~t (G~ X 11) 
Records Section, Filing Unit 

. .. 

• 



t --

VOLUI.':E IV 

4-607 

4-612 

4-613 

4~615 

4-621 

4-622 

4-623 

4-626 

4-627 

4-628 

4-629 

4-633 

NW 54971 Doci 

• • • • 

• • • • 

•••• 

• • • • 

• • • • 

• • • • 

• • • • 

• • • • 

c • • • 

• • • • 

• • • • 

• • • • 

, . . 

• • 
TABLE OF CONTENTS 

FILES AND cm.H.!UNIC/\TIONS DIVISION 

File Review Identifyinrr Information H·~cord 
Records Section, File Review 

General Index 
Name searching 

Telephor..c Request Uccord 
. Records Section, File ncview 

Dai1 y R·~cord. - "Old Date" E0.l:!e Checlc: Forms 
Records Section, File Review 

N'<"'tme Searching 

nourn·;G SLIP 

Daily l=-'rOcl'-lct·ion fU;!cord 
Records Section, File Review 

General Indo::: 
Name Searching 

·Production Record 
. Records Section, Classifying Unit 

Copy Destruction Data Record 
Records Section, Correlnticn Unit 

Daily Outg-oing ~.i::til Count 
Records Section, }~me Searching Unit _ 

Daily Incoming; Special Requcst_s 
Records Section, Wtme Searching Unit 

Label - "Mail .1\rl'nnged for Filing" 
Records Section, P0rsonncl nccords 

Production and Hotlt:i.ng Tar.; 
Records Section, Cla:-:~sifying Unit 

Request for InforPtntion 
Record~ Section, Personnel IV3cords 

1 -
: .. . 



·. 

' . 

4-631 

4-640 

. ·4-642 . 

4-646 

4-648 

4-649 

.· 4:..650 

·4-651 

4-654 

4:...655 

4-656 

4-657 

NW 54977 Doci 

• • • • 

• • • • 

• • • • 

·• ... 
. . . . 

• • • • 

•••• 

.. ... 
• 0 • • 

( • • • • 

•••• 

• • • • 

• • • • 

•••• 

• • 
Serial l!~rl-:cr 
Records Section, Personnel P.ccords 

In-cr.d-Out Log -- Nir;ht Shift 
Records S~ction, Filins Unit 

Personnel necords 
Service Unit 

Hail Ch6cb1r Record 
Records Section, J.~ail Room 

Receipt for Courier Service 
Records Section, Mcscengcr Unit 

Individu~l 17or1t r-erfor1r:n.nce r:.~pcrt 
Records S::::r::tion, p,~rsmmcl R.:;cords 

l.im~.orandut'.! of .Assist.~nt. Director re Employes ... 
Enterinc: oa Duty in D:i.v:tsion 
(thin whit-::: and unblocl~ed yellov/ available) 
Front Ofi:ice 

Clacsific~tion-c~se Control Record 
Records S(->Ction, Corrcl~tion 

Gonern.l Index 
Personnel Records 

· -~---

··i,re!~orandui,~_. to De-'iol·;n\no. Continued r,;ai~fenancc o:t ·· · 
File in Spacial File Uoom 
Records S.::~ction, l"ilin~ Unit 

E::-:p0dito Processing r:.cmoval Record 
necords Sc-)ction, Routing Unit 

Dn.ily Worl: Report (thin white available) 
Front O.ffic(~ 

Notice to "L-~ol;:-up Desk" . 
Records section, Clussifying 

Examining Unit Ueturn 
n.~cords ~:c~ction, File neview 

Delinquency Hcport 
Records Section, Teletype Unit 

·~ -

·. 



(" 
I 

4-660 

4-662 

4-663 

4-664 

4-666 

4-667 

4-668 
:.; ... :. :: .··· . ·. ~ .. ~· _ ..... ·~· .. , .. _ . 

4-669 

4-670 

4-672 

4-673 

4-674 . 

4-675 

•••• 

.... 

. . . . 

.... 

.... 

. •'•. 
. . . .. .. ": 

.... 

.. ~. 

.... 

.... 

.... 

.... 

'· 

• • 
Prcinserted C~rbon Abstr~ct (in triplicate) 
Records Section, Routing Unit 

File nepnir eecord 
Records Section, Correlation Unit 

Filing Unit 

Copy Destruction Error I:ecord 
Records Sectio~, Ccrrcl~~ion Unit 

LEG!1T ?,:essnr;e Cover Shc~t 
(oricim:l on thin white) 
Conl!i!tmica tions Section, Teletype Unit 

Rou~h Draft for Prepar~tion of D~ily Report 
of Lon';-Dista:!cc CZ~).ls from :F3IEQ to Field 
(oriGinal on thin white) 
Coraaunicatio•~s Section, Switchboard Unit 

Driver's Vehicle Check 
Courier S3rvice 

Secure Teletype Traffic I~g 
Cornm~:licu.. tionr,:; Section, 'I'eletype Unit 

Traffic Report 
Com:nunica. t·i?ns: ·Sec·tion ;. 'l'e1etype Unit .. ·· ··. · ·· .; ..... ·.= 

Correctio~s for Typist 
Recor~s Section, CoJ;l~ela t~on Unit 

Equipment Trouble Report 
COI'I..lllmnica tions Section, •reletype Unit 

File Rcqupst 
Records Section, Personnel Records 

.. -~--. 

. ' 
' 

I 
r ., 
i 
I 
I 
I 
l 
l 

I 
~':· .. : ...... ·I 

. l 

I 

I 
Checl;off: List - Cutgoinc; l.Iul tipJ.c .l'.ddress Transmiss:i.on: 
Com~mnicatioD.s Section, Teletype Unit 

Serial Remov<1.l Ch~r~e Out - National Security 
Electronic Surveillance File 
Record3 Section, Filin~ U~it 

Per1nanent Cha1•Gc Out for Files Microfilmed 
Records ~cction, l"ilin::.; Unit 

i ,, 
i 
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4-676 ... ~ 
.· ~~677 , ... 

4-673 • • • • 

4-G79 • • • • 

• • 
Pe1·sonnel File Transfer (pink) 
Records Section, P~rsounel necorcls Unit 

"Expedite Processing" Inquiry 
Records Section, llouting· Unit 

Telephone Extension Information 
Communication~' Section 

Charge Out and Serial Marker for File Automated 
Control System (FACS) 
Records Section 

NOTE: See next VolUlne for new forms. 
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··-·-voLIDJF. V 

4-680 •••• 

4-6SOa .... 

4-680b •••• 

.-4-681 •••• 

4-6Sla ••• .0 

4-68lb •••• 

4-682 .~ .. 

4-682a •••• 

4-6S2b •••• 

.• 

• • 
TABLE OF CONTEZ:ITS 

.FILES AND co;.t=.IUNICATIONS DIVISION· 

Letter Requesting Additional Background Data (bond) 
(:formeriy 11-1) 
Freedom of Information Act Section 

DAG (Deputy Attorney General) Tickler of Form 4-680 
(:formerly 11-la) (thin white with heading) 
Freedom of Information Act Section 

Yellow File Copies (2) and FBIHQ Tickler of Form 4-680 
(f'ormerly 11-lb) CJ&T Blocked a.nd Unblocl~ed Yellow, 
and thin white with no heading) 
Freedom of Information Act Section 

Delay Letter - to Consult Another Agency (formerly 11-~ 
(bond) 
Freedom of Informa.tion Act Section 

DAG (Deputy Attorney General) Tickler of Form 4-681) 
(:formerly 11-~a) (thin white with heading) 

. ·l Freedom of Information Act Section 

Yellow File Copies (2) and FBIHQ Tickler of Form 4-681 
(:formerly ll-2b) (?.I&T Blocked and Unblocked Yellow, 
and thin white with no heading) . 
Freedom of Information Act Section ~-

Delay Letter - Due to Ipcrcased Volume o:f Inquiries 
(:formerly 11-3) (bond) 
Freedom of Information Act Section 

DAG (Deputy Attorney Genqral) Tic:!rler of Form -1-632 
(formerly 11-~a) (thin white with heading) 
Freedom of Inform:J.tion Act Section 

Yellow File Copies (2) and F13IIIQ Ticl.:ler of Form -1-682 
(:fo1m erly 11-~b) (;S:T Dlocl:cd and Unbloclted Yellow, 
and thin ,.;hi te Yli th no heading) 
Freedom of Inform:1 tion .Act Section 

- 1 
.5/G/75 

. I 

: .. ·: I 
;: i 

..... ! 
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.... ·. · 

4-683 •••• 

4-688a • • • • 

4-683b • • • • 

4-684 • • • • 

4-684a • • • • 

4-684b • 0 •• 

4-685 • • • • 

4-685a • • • • 

4-685b· •••• 

• .• • 
D1}lay Letter - to Search, Collect, and· Examine 
Voluminous Records (formerly 11-·1) (bond) 
Freedom of Information Act Section 

DAG (Deputy Attorney General) Tickler of Form 4-683 
(formerly ll-4a) (thin white with heading) 
Freedom of Info~~ntion Act Section 

Yellow File Copies (2) and FBIIIQ Ticltler of Form 4-683 
(formerly 11-'lb) O.I&T Blocked and Unblocked Yellow, 
and thin white with no heading) 
Freedom of Information Act Section 

Delay Letter - to Search fo~ and Colle~t Requested 
Records from Field Facilities ··arid':Ot·h~r Establishments 
(formeriy 11-5) (bond) ,.·. ·:· · · · .. :· ··.::·. · 
Freedom of Information Act Section 

DAG (Deputy Attorney General) Ticl~:ler of Form 4-684 
(formerly ll-5n.) (thin white with hea.ding) 
Freedom of Information Act Section 

Yellow File Copies (2) and FBIHQ Tickler of Form 4-684 
(formerl-y ll-5b) (!:I&T Blocked and Unblocked Yellow, 

And thin white with no heading) 
Freedom of Information Act Section 

. . 
Nonidentifiable Acknowledgment to Correspondent 
(formerly 11-6) (bond) 
Freedom of Information Act Section 

DAG (Deputy Atto.rney General) Tickler of Form 4-685 
(formerly 11-Sa) (thin white with heading) 
Freedom of Information Act Section 

Yellow File Copies (2) and FBIHQ Tickler of Form 4-685 
(formerly ll-6b) (M&T Blocked and Unblocked Yellow, 
and thin white with no heading) 
Freedom of Information Act Section 

- 2 -
5/6/75 
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• • This document is prepared in 'response to !I01t.r request a11d i& not for di$semi-­
nation outside ymw Comml~!ee. Its use i.{ limit-t!d to official proceedings by 
you·r Committee and the content may nut br. disc:wsed to unauthorized person­
nel without the express approval of the FBI . 

VOLUJ.m I . 
/r 

5-1 ~ •••• 

5-2/ • • • 0 

5-6 / " . . . 
5-7 

... / 
•••• 

5-9 lt'-yf' 
•••• 

5-9 a ~~ 0. 

/ 

.5-10 V.u~ 

5-15 I .... 
,r 

5-18 
,/· 

.;: •••• 
r 

5-31 ~ •••• 

5-32 

5-34 

/ 
( 

• • • • 

,/ 
. 5-38 •••• 

INTEl,LIGl!:I:CE DIVISION. 

Pnblicatior::.s l1outinc; Slip to the Field 
IS-3 

,_t,._,-.lrlv Dn1·i l"( .. ,,r.·nc'r H''l'iOrt 'I \.J \..,. J. .. ~ J ~ '-• .-- .~ ~ ._. ~""' J - • 

CI ~ CI ~ c,~ n CI ~ - .. L, -~~ J...- • .), -'·,; 

Is 1 I ,., '"' ~,.. " '\ 
- ' ;:,-L.:, .!..i)··v . I 

/. .f. p J 
lWUTING SLXP Ct2~· ~'!··'CI'f?) / 

ROUTDW SLIP 

ROUTU;;G SLI J! 

HOUTING SLIP 

RCU'l'H!G SLIP 

Letter to th0 Com.r.li~~s:Loner, RCi.D.>, Requesting 
Investigation in Canada 
(thin white letterhead. available} 
CI-3, CI-·1 . 

P~lblicn.tions Subscriptions Record 
IS-3 

T..~:!ttor to Field re Fo:ccign Polico Cooperation 
Ct~sr:s (nc?.;P) 
{thin w~ito availnblc) 
CI-3' CI-L1 

Lcttor to thu Col~Dissionc~ RC~~' Transmitting 
I~(:S1!l·ts of Iti,.rc~stj .. r;:~. Lio11 
(thin wlli to lcttc::he:;:d n.vailal,J.o) 
CI--:;, CI-tl 
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.. ~. ~--~--~--------------~~--~~--------~----~~--~----------------~ 
.I: •• • •.1: ... 

5-46 
/ 

•••• 

5-59 { .... 
. . / 

5-5Do •••• 

5-63 

5-78 

5-80 

~ .. 
~. 
/ .... 

5-[U / •••• 

.; ··s·; /·.,. . : --87 .••••. 

5-88 / •••• 

. I/ 5-90 .~:. 

-( \ .. . 

nussian Official Index Card 
CI-1 

Worl~ Status rtcport 
CI-2 

·Work Status Report 
CI-1 

? 

Report l1'3gistcr 
IS-2 

ROUTING SLIP 

• 

Monthly Stntistic~l Tabulation 
CI-1, CI-2 

Monthly Rocnpitulntion 
CI-1, CI-2 

Soviet Diplomatic Couriers Arrival - Depo.rtu'rc Rec01.~d 
CI-1 . 

Follow-up Sheet for Soviet DJpJ.omatic Couriers 
Arrival - Departure Record 
CI-1 

ROUTit~G 'SLIP . · .. · . 
• • • • ... • • • •• • I' • -~ • • •• 

. . 
Sto..,. 'l>To-'·i C"" ~ /1 ':f"' ../ F h- 1.. •• "" ~t{t(r.~A ,-.-/<f'7J 
Cl-1, CI-2 ....... ... ' J ' 

Mail Count Analysis 
CI-1, CI-2, CI-3, CI-4, 
IS-1, IS-2, IS-3 
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.. 

,.. 

.• ' 
; \ 

\. . ; 

. (_ • • 
TABLE OF CO~TTE~~S 

IN'rELLIGENCE DIVISIO}i 

voLtnm IV 
5-109 •••• Index Card- Book Review Control 

IS-3 

5-113 ~ ... 

5-113n . . . . 

5-122 v~. 

5..:.123 /. ••• 

s-,;.7/ 
5-i28 \( • • • • 

5-137 / .... 

5-138/ •••• 

/ 5-140 •••• 

lnform~tivc Note (~x51) 
CI-1, CI-2, CI-3, CI-4 
IS-1, IS-2, IS-3 

InforliJativc Uotc (5}x8) 
CI-1, CI-2, CI-3, CI-4 
IS-1, IS-2, IS-3 f:."" I t..~.r•lJJ-yeC,f:;:;r -' .-:-: ~ 
Index Cr~ rd - Burc::lu Infm:m:::.nt 200 Pr"ogr-am 
CI-1 

Reevaluation oi Cases Concerning Soviet-bloc and 
Yugosl<..v O.[fici~tls in U. S. 
CI-1 

Periodic necord - Foreign Police Cooperation J,·iatters 
(thin ~hito available) 
CI-3, CI-4 

Xerox ncquisition 
CI-1, CI-2, CI-3, CI-4 
IS-1, IS-2, IS-3 
WFO 

Routin~ Slip to Defense Intelligence Agency (DIA) 
CI-1, CI-2, CI-3 
IS-1, IS-2 

Routine:· Slip to Director, EUR/SES, Department of Sta tc~ 
CI-1, CI-2 
IS-2 

Receipt for Mail Delivered by Intelligence Division 
CI-4 
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VOLU?.!E II 

5-109 v. 
5-113 rl. ... 

5-113n 
v· . . . . 

[} -:': J. 
5-118 ....- ... r .. 

5-122 7/~o 

5-123 v.:-... 
s,.. r;.7/ 

5-1.28 v • • • • 

. 5-137 / .... 

5-138/ •••• 

5-1•10 ~ ••• 

'I .... .: .. 

• • 
TABLE OF CONTE~~S 

IN'l.,ELLIGBNCE DIVISION 

Index Ca~d - Book Review Control 
IS-3 

Infor-~tivc l'i'otc (~v~~) .,.~. - - .. ..,.v ·• 
CI-1, CI-2, CI-3, CI-4 
IS-1, IS-2, IS-3 

.-

Informative Not(~ (5}x8) 
CI-1, CI-2, CI-3, CI-4 
IS-1, IS-3, IS-3 fi f--( 5" ~( '../ ,-")J, 

yt).t-C.C·~ . 
Index Cnrd - Burc~u InforMant 200 Program 
CI-1 

Reevaluation of Cases Concerning Soviet-bloc and 
Yugusl<,.:v O.Cfic:i.~tls iu U. S. 
CI-1 

Periodic nccord - Foreign Police Cooperation Matters 
(thin \'!hito available) 
CI-3, CI-4 

Xerox ncquisiticn 
CI-1, CI-2, CI-3, CI-4 
IS-1, IS-2, IS-3 
WFO 

Routin~ Slip to Defense Intelligence Agency (DIA) 
CI-1, CI-2, CI-3 
IS-1, IS-2 

Rontin~..,- Slip to Director, EUn/SES, Department of State~ 
CI-1, CI-2 
IS-2 

Receipt for W:li1 D\)livcrcd by IntoJ.ligcnce Division 
CI-4 
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5-143 ~. 
5-148 ~ •• 

5-151/ •••• 

5-153/ .... 

,. 

• • 
noutin:; Slip for D:i.stribut:Lon of Information 
DisscJ:l:l_na ted to Yihi te House 
CI-1, CI-2, CI-3, CI-4 
IS-1, IS-2t IS-3 

ROUTIKG SLIP 

Supply Requisition 
CI-1, CI-2, CI-3 1 CI-4 
IS-1, IS-2t IS-3 

-t ..... .. _ 

Letter to Dep:u:tmcnt of State and /1ssist·ant 'Atto1·ney 
Gencr:-11 (!~AG) :rc r-resent or Planne d 1'r~v0l by Se:cnri "!:y 
Subjects O~tsido thd United States 

· (thin y:hi ·i:c \\'i t l1 heading, i:h:!.n whi tc without heading, 
and H~:~'I' bloci·:cd yello-,v r.v~dlable) . 
IS-1, IS-2 

Authorization for Designation 
Certain In forlL!.n. r~ ts 
(thiu \Vhi t.e avail~~ ble) 
CI-3 
IS~l, IS-2 

of, and Payments to, 

5-153a~.. 1-!&T Blocked Yellow of Forn 5-153 (with Attent:i.on: line) 
·, CI-3 

.. . . ·... · · · . IS-1, .IS-2 · . · · . · ,. 

. . ,·· 5-160 ·~. Internal Receipt for NATO Documents Classified "SEC:-GT'· 

. .. 

/ 5-161a • • • • 

5-162/. ••• 

CI-4 

Thin '.'!hite (without hcucl:i.n;;) (with 
to the 21\C); ~.;~~T Bloc!~ed Yellow of 
File G3-3482-7231 - memo 2/10/72) 
IS-2 

special instruction~ 
Form 5-161 (see 

Data rc Sov:tet-hloc Subjects (for . New Yorl';; Offic0) 
(whi tc hond with red int). 
CI-1, CI-2 
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5:-162a ~-. 
.. · .. 

5-162b / 
•• 0 • 

5-162c v( .. 

5-163 if.. 

/ 5-164 •••• 

5-165 

. . . . :: ... · .. ~·.· 

• • • • 

.• . 

• • 
Data re Soviet-bloc Subjects (for Uashington Field 
Office). 
(\vhi tc bond with red inl>:) 
CI-1, CI·-2 

Data rc Soviet-bloc Subjects (for San Francisco Office) 
(whi tc bo~d \'Ji th red ~nl~) 
CI-1, CI-2 

Data rc Soviet-bloc Subjects (for Chicago Office) 
(white boud v:ith red inl~) 

.CI-1, CI-2 

Trar.s;ni ttal COl:i:nu.nicn. tion to LEGAT Officos re 
Inforn:~tion for Extremist Photograph Albm11 
IS-1 

Speciril Records Form 
TS-3 

Rout:l.ng Slip to Director, Office of Invest:i.gations 
and Becuri ty (Comrr~erce) 
CI-1 

I •' 
... . ... .,, .. .. .. .·. ·~~ .. . .·. · .. ·. 

. .. 
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·TADLE OF CO!frENTS 

INTELLIG:l~:WE DIVISION 

(Forms used in O.ffices of Legal Attaches) 

vor..u~,m rrr 

LEG-1 ~... Foreign Transmittal Card (formerly 5-21) (3x5 card) 
• CI-4 

L'f.m-2 ~.. •. Office Advance ar.:.d Expens::~s (formor1y 5-43) (white bond: 
·CI-4 

LE0-2a V::. . Expense Account (totB.ls she:et us0d in connection with 
· LEG-2; forrnerly 5-5lu and· 5-43a) (white bond) 

LI~G !; ../"-
• ;J -...... • ••• 

CI-1: 

Tram.;mi ttal V~tt0.r to Bi.lrcru.! Enclo:dnr:; Material for 
- "I • • /C 1 •• ,~'"') ( • • 'I .11- • h't TransJ.aT.l.On ,J..ormcr y o-.:..l::J or:J..;;;l.n::t ... en cu~u w. J. e; 
unblocl~ed thin yellow avr1ilable) 
CI-1 

// 
LEG-6~ .•.• Routing Slip for Routine Correspondence with Outside 

Agencies (formerly 5-135) (\jlite· bond) 
· ·.-. CI-1 

,/ 
LEG-7 t.t •••• 

LEG-8 / •••• 

t/ LEG-9 •••• 

Letter to Burcnu Indicatin~ Dissemination of Security 
InfOl'lll" tion to roreign A;s·Gncies (formerly 5-1-12) 
(orir-ina J. on thin white; unblocl~ed thin ycJ.lov.; 
available) 
CI-4 

Report on Fun.ds Spent Abroad (formerly 3-549) 
(white bond) 

Name-Check Request (thin \'/hi te only) 
CI-4 

(FJ.lccl in GG-3182-'l5B,1 -· Dulct 
to L£GAT8 1/21/71) 
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6-6 

6-17 

6-33 

6-53 

6-78 

•••• 

•••• 

•••• 

•••• 

•••• 

! 
. 

-Th:is do en~ is prepared in respons~ to iJ01!.r luest and is not for .dissemi-
nation if-Ze yo·ur Committee.. Its u,.<;e i{ Umit.nd to ofli~ia.l proceeding3 by 
your Com·mzttee. and the content nmy not be disclo~ed to unauthorized person- · 
nel without the express approv,al of the FBI • 

T;t\BLE OF CONTENTS 

GENERAL INVESTIGATIVE DIVISION 

ROUTING SLIP 

ROUTING S~IP 

Transmittal of Reports - Dependents Assistance Act 
of 1950 (SDAA) Cases to Finance Center, U. s. Army, 
(Division indicated), Indianapolis, Indiana 
Accounting and Fraud Section ..... 

ROUTING SLIP 

Letter Disseminating Data Indicating Membership in 
the .International Workers Order (IWO) · 
(formerly 6-78, 5-97) (thin white with ·heading ~nd 
unblocked yellow available) 
Name Check Section . . . /. . . .. \'1'""' ; . ~ 

___, ' . , 
------~ ,· . 1 .. '.: :\'7 , 

-6-,:r-i8t:r4:l---.a..~ ~ .. .!.:.•·.!.· -~R;e~c~o:r~d~ of Account im:;_R.~::; · ~. · _:· ·:; jo/ 
Accoarrt-:i-ng--Con·t-ror·nesk, Accounting· Unit, · 

6-85 

6.:.86 

6-88 

-6-92 

6-95 

6-96 

_A.cGotnrt~ng and Fraua ""Sect-i-on--

•••• Special Agent (Accountant) Card 
Accounting Control Desk, Accounting Unit, 
Accounting and Fraud Section 

•••• 

•••• 

•••• 

•••• 

•••• 

Follow-up Letter re Accounting Correspondence Course 
c Accounting Unit, Accounting and Fraud Section 

Tally Sheet - Accounting Correspondence Course 
Accounting Unit, Accounting and Fraud·Section 

Serial Removal Request (formerly 6-92, 5-96) 
Name Section Section 

Letter of Transmittal to AAG (Assistant Attorney 
General) Concernin~ Copies of Newspaper Clippings 
re Civil Rights I.fatters 
Civil Rights Section 

Letter Requesting Information from Field Concerning 
ITSMV Cases (Auto Theft' Hing- Cases) 
General Crimes Unit, Criminal Section 
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-Accoun-t-inft-ti:iiTL ;· .AcCcS"Uiit:tng= and :r,r:tud-See.t.;ion · •\• Y.J 

6-107 

6-109 

6-110 

6-113 

6-122 

6-123 

6-124 

6-126 

•••• 

• • 0 0 

• 0 0 0 

• • • 0 

• 0 0 0 

Reference Record for Comparison of Accomplishment 
Figures for Curr~nt and Previous Fiscal Years 
Criminal Section 

Front Sheet for Field Office Folders 
Criminal Section 

ROUTING SLIP 

ROUTING SLIP 

Airte1 to Field Ordering Investigations upon Request 
from Civil Rights Division of Department 

· (thin green for original; ~.r_&T blo_9J.{eq_ yellow available 
per J. Go Kelly 6/28/73 - changed from "blocked yellow" 
per Martindale and Deily 5/25/71) · 
Civil Rights Section 

.Acknowledgment Letter Concerning Civil Rights 
Violations (bond only) 
Civil Rights Unit, Civil Rights Section 

ADP (Automatic Data Processing) Input Record for 
Aircraft Crimes 
Special Crimes Unit, Criminal Section 

Routing Slip to Federal Aviation Administration 
Special Crimes Unit, Criminal Section 
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VOLUME I 

7-1 

7-la 

7-lb 

7-2 

.. 7-2a 

7-2b 

7-4 

7-4a 

7-4b 

7-5 

7-6 

7-9 

7-10 

.. ·-· 
•••• 

•••• 

•••• 

• • • • 

•••• 

•••• 

• • • • 

• • • • 

•••• 

• • • • 

• • • • 

• • • • 

Phis do ~-1t is prepared in respe>nso to _i;M!! ~·st am~ ~s not for ~issemi-­
-nation Zde your Comml:~t.ee. ~Its use t:; l·~'Yrfi'!!f'"to o_{/tfJ'I.al pro9eedtngs by 
your Committee and the content 1na11 nut be dtSclosed to unauthonzed person,. 
nel without the express approval of the FBI • · 

TABLE OF CONTENTS 

FBI LABORATORY 

Report of FBI Laboratory (bond, thin white and 
M&T blocked yellow - per memo 6/12/73 (blo.cked yellow 
previously by memo 9/9/71) 

Report of FBI Laboratory (to Law Enforcement Agencies) 
(bond, thin white, and M&T blocked yellow available) 

Report of FBI Laboratory (to Field Office) (thin white 
only and unblocked yellow available - per memo 9/9/71) 

Laboratory Work Sheet (green·(includes use for Check 
Cases) and white) 

Labor a tory Master Work Sheet (pink (inc·ludes use for 
Check Cases)) 

Master Work Sheet (pink) - for exclusive use of Physic;s­
Chemistry Section 

Report of Negative Search through National Fraudulent 
Check File (NFCF) and Results of Fingerprint Card 
Comparisons (for Field Offic~ (bond, thin white and 
M&T blocked yellow available) 

Report of Negative Search through National Fraudulent 
Check File (NFCF) and Results of Fin~erprint Card 
Comparisons (for Law Enforcement Agencies) (bond, thin 

~ white, and ~'rt&T blocl~ed yellow available) 

Page 2, for Forms 7-4 and 7-4a (bond, .thin white and 
unblocked yellow available) 

Document Section nouting Slip 

Document Section Fraudulent Check File Search 

ROUTING SLIP 

ROUTING SLIP (Red Head) 
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7-11 

7-13 

7-14 

7-15 

7-16 

7-17 

7-17a 

7-19 

7-20 

. 7-21 

7-22 

7-23 

7-24 

7-28 

7-29 

7-30 

7-32 

7-32a 

7-37 

• .• • 
•••• Travel Sheet 

•••• ROUTING SLIP 

•••• ROUTING SLIP 

••• ;· Package (Evidence) Receipt Tickler 

••••• 

•••• 

•••• 

.... 

.... 

.... 

.... 

.... 

.... 

. ·• .. 
< 

.... 
•••• 

.... 
•••• 

Evidence Receipt 

Blood Grouping Sheet 
Physics-Chemistry Section, Serology Unit 

Continuation Sheet for Form 7-17 
Physics-Chemistry Section, Serology Unit 

ROuriNG SLIP 

ROUTING SLIP 

Commitment Card 

Weekly Report of Clerical Work on Hand 

.ROUTING SLIP 

Evidence Transmittal after Examination (bond, thin 
white and M&T blocked yellow available) 

Detail ·Analysis at Work Performed 
Front Office . 
Cryptanalysis-Gambling-Translation Section 

Weekly Case Delinquency Report 
Cryptanalysis-Gambling-Translation Section 

Petrographic File Card 
Physics-Chemistry Section 

Acknowlcd~ment of Evidence to Federal Agencies 
(bond only) 

Acknowled~ment of Evidence to Non-Federal Agencies 
(bond only) 

Laboratory File Charge-out Card 
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7-40 • • • • 

7-40a • • • • 

7-41 • • • • 

7-43 •••• 

7-44 • • • • 

7-46 • • • • 

7-48 •••• 

7-49 •••• 

• • 
Acknowledgment to.Non-Federal Agencies to Clarify 
Questions of any Prior Examination, and Request1ng 
Data, with Attadhment Concerning Availability of 
FBI Laboratory Facilities {bond only) 

• • $4 :. 

Acknowledgrrent Letter to Non-Federal Agencies for 
Evidence Submitted for Examination, including 
Attachment Concerning Availability of FBI Laboratory 
(bond only) · 

Acknowledgment Letter to Federal Agencies for Evidence 
Submitted for Examination (bond only) 

Letter to Field Enclosing For:eign Language Material 
(bond, thin white and M&T blocked yellow availal;>le) 

. Memorandum Requesting Laboratory Files to be Retained 
in Records Section (unblocked original) 

Translation Form Letter (bond, thin white and 
M&T blocked yellow available) 

Memorandum Transmittipg Source 3 :Material to the 
National 'Security Agency (unbloclced original) 

File Charge-out (Delinquency Report)· 
Laboratory Files Unit 

Message .Log 
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7-50 • • • • 

7-51 • o • e 

7-56 ~ ... 
7-59 • 0 •• 

7-61 0 0 •• 

7-62 • 0 • • 

7-63 0 0 • • 

7-66 .• 0. 
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7-68 0 0 • 6 

7-69 • • • • 

7-72 • • • • 

7-75 •••• 
< 

7-76 • 0 • • 

7-77 • • • • 

7-78 

7-79 •••• 

• 
~ABLE OF CONTENTS 

.FBI LAB ORA TORY 

Frequency Count Form 

Message Decipherment Form 

Work Status Report 

Typewriter Specimen 

Phys-Chem Immunization Chart 

• 

. Petroleum Products Analysis Sheet & ~ • •• 

Petrographic Supplemental Work Sheet 

Technical Equipment. Form (thin white and M&T blocked 
yellow available) 

Letter to SAC Returning Specimens {thin white and 
M&T blocked yellow available) 

Checkwriter Specimen Form 

Report of FBI Laboratory (Remarks £orm) (thin white 
only and U&T blocked yellow available) 

Machine Room Log 
Cryptanalysis-Gambling-Translation· Section 

Stenographer's and Typist's Daily Report 
'Document Section, Laboratory 

Technical ~/.perience (Performance Ratings) 
Engineering Unit, Radio Engineering Section 

Rifling Specifications Record 
Physics-Chemistry Section 

Letter Requesting Technical Information and Specific~­
tions (bond, thin white with heading, and M&T blocked 
thin yellow available) 
All Sections 
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7-82 • • • • 
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7-87 •••• 

7-89 •••• 

7-93 • • • • 

7-95 •••• 

7-96 • • • • 

7-97 • • • • 

7-98 •••• 

7-99 •••• 
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EDP Open Code Examination 
Cryptanalysis-Gambling-Trans~ation Section 

EDP Work Log 
Cryptanalysis-Gambling-Translation Section 

EDP System Time Log 
Cryptanalysis-Gambling-Translation Section 

Key Punch Operator's Log 
Cryptanalysis-Gambling-Translation Section 

Overtime Report Work Sheet 
Document Section 

Delinquency Report Work Sheet 
Document Section 

Work Assignments 
Cryptanalysis-Gambling-Translation Section 

··--~---- . 

Bureau Authoriza,tion for Training in Cipher Machine 
Operation (thin white, M&T blocked yellow, and unblocked 
yellow available) 
Cryptanalysis-Gambling-Translation Section 

Dictation Slip 
Cryptanalysis-Gambling-Translation Sect±n 

Laboratory Check Report re Inquiries in Local Law 
Enforcement Agency Bulletins (bond, thin white 
letterhead, and M&T blocked yellow with heading 
available) 
Document Section 

Trouble Shooting Analysis 
Cryptanalysis-Gambling-Translation Section. 

Work Request.Record 
Document Section, Special Photographic Unit 

Automatic Assemply Program Sheet 
Cryptanalysi~-Gambling-Translation Section 

EDP (Electronic Data Processin~) Traffic Control Log 
Cryptanalysis-Ga~bling-Translation Section 
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7-101 • • • • 

7-102 •••• 

7-103 •••• 

7-104 

7-105 •••• 

7-107 •••• 

7-110 • • • • 

7-113 • • • • 

7-114 • • • • 

7-115 • • • • 

• 
TABLE OF CONTENTS 

FBI LABORATORY 

• 

Machine Language Coding Sheet 
Cryp~analysis-Gambling Translation Section 

COMSEC (Communications Security) Equipment Status 
Cryptanalysis-Gambling-Translation Sectio~ 

Return Receipt - Caution Address Label on Outer 
Wrapping of Package 
Cryptanalysis-Gambling-Translation Section 

Return Receipt - Caution Address Label on Inner 
Wrapping of Package 
Cryptanalysis-Gambling-Translation Se~tion 

Description - Ammunition Specimen for Standard 
.Ammunition File 

... Physics-Chemistry Section 

Record for Specimen Added to Reference Firearms 
Collection 
Physics-Chemistry Section 

Letter to Evidence Contributor to Determine Priority 
of Laboratory Examination (thin white and M&T blocked 
yellow available) 
Physics-Chemistry Section 

Acknowledgment to Inquiry Concerning Testimony of 

• l 

Labor a tory Personnel (bond, thin whi·te letterhead, thin 
white without heading, and M&T blocked.yellow available 

- Physics-Chemistry Section 

Blood Examination 
Physics~Chemistry Section, 

Semen Examination 
Physics-Chemistry Section, 

- 1 -
4/1/75 

Serology Unit 

Serology Unit 

NW 54977 Docld:32989723 Page 219 



. . 
••• r 

7-116 •••• 

7-117 • • • • 

7-117a • e • • 

7-118 

7-118a • • • 10 

7-119 • • • • 

7-120 • • • • 

7-121 • • • • 

'7~122 • II• • 

7-123 • • • • 

7-124 • • • • 

7-125 • • • • 

NW 54977 Docld:32989723 

• • 
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Department of Housing and Urban Development 
(thin white and M&T blocked yellow available -
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· Document Section 

Classification Card - Bank Night Depository 
Trap Device Reference File 
Physics-9hemistry Section; Hair and Fibers Unit 

Descriptive Index Card - for Suspect and 
Area of Operation 
Physics-Chemistry Section, Hair and Fibers Unit 

.Report of Examinations of Stolen and Forged Benefit 
Checks (available in thin.white and M&T blocked yellow) 
noc·umeut Section 

Second Page for 7-118 - when necessary (available in 
bond, thin white, and unblocked thin yellow) 
Document Section 

Frequency Con.b:.ol Form (thin white and M~T blocked 
yellow.~vailable) 
Radio Engineering Section 

MN Blood Grouping 
Physics and Chemistry Section, Serology Unit 

FM Radio System Data 
Radio Engineering Section 

Rh "Dn Factor Data 
Chemistry Branch, Serology Unit 

Rh Factor Data 
Chemistry Branch, Serology Unit 

Certification Concerning Use of Voiceprint 
Examination Hesults (white bond only) 
Radio Engineering Section, Security - Countermeasures 
Unit 

Evidence Acknowledgement 
A1ysics-Chemistry Section, Chemistry Branch 
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Thf~ docum~· prepared in response .to IJOUr re~ue.nd is ~ot for. dhsem.£.. 
n~~wn ou.tsifie your Commi~tee. Its u!)e i:~ limited to officlal proceedings by 
yolur qto1.mm~ttee and the couteut may nut be disclosed to unauthorized person.­
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VOLUME I 

8-2 Request for Director's Autograph (formerly 4-26~) 
Special Productions Unit, Research Section 

8-5 • • • • 

8-5a • • • • 

8-5b • • • • 

8-5c • • • • 

8-5e • • • • 

8-5h •••• 

8-Si 

8-6 •••• 

Transmittal Communication (formerly 4-112) 
Correspondence Unit, Correspondence and Tours Section 

Transmittal Communication to Bureau of Alcohol, 
Tobacco, and Firearms (forme~ly 4-112a) 
Correspondence Unit, Correspondence and Tours Section 
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Inquiries, Social Security Administration 
(formerly 4-112b) 
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(formerly 4-124) 
Correspondence Unit, Correspondence and Tours Section 
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Publications Unit, Research Section 

2 -
4/1/74 

NW 54977 Docld:32989723 Page 223 • "':i 



- \ 

8-15 

8-15a 

8-16 

8-17 

8-19 

8-20 

8-21 

·8-23 

8-25 

·s-soa 

8-36 

' '• 

• • • • 

• • • • 

• • • • 

• • • • 

• 0 • • 

•••• 

• • • • 

..... 

• • • • 

. . . . 

•••• 

• ·' • 
Tour Appointment Record (formerly 4-221) 
Tour Room, Correspondcnce·and Tours Section 

Tour Recapitulation Sheet 
Tc;>nr 'Room, Correspondence and Tours Section 

Tour Data Record (formerly 4-222) 
. Tour Room, Correspondence· and Tours Section 

Speaking Engagements (formerly 1-234) 
Correspondence Unit, Correspondence and Tours Section 

3x5 Charge Out for Magazine 
(formerly RD-12 and 4-260) 
Library, Research Section 

FBI Library 

Letter to Correspondent Advising Facts do not 
come within Bureau's Jurisdiction (formerly 4-262) 
Correspondence Unit, Correspondence and.Tours Section 

Title and Classif~cation Card (Interesting Cases) 
(formerly 4-272) 
Publications Unit, Research Section 

··Appoj:ntment for Tour -(white card) (formerly 4-281) · 
Tour Room, Correspondence and Tours Section 

Christmas Card Record Showing Number of Cards for 
Different Years - Sent, Received, Acknowledged · 
(3x4 13/16 inches - per instructions of Miss Gandy) 
available in white for Director's personal cards; 
available in yellow and pink for use in Corresp0ndence 
and Tours Section, External Affairs Division; 
(formerly 4-406). 
Director's Office; Correspondence Unit, Correspondence 
and Tours Section 

Letter to Associate Editor from Editor of""The 
Investigator" Requesting Article re Anniversary of 
Employee 
Publications Unit, Research Section 

Letter Advising Matter not within FBI's Jurisdiction 
(formerly 1-'1:38) 
Correspondence Unit, Correspondence and Tours Section 
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Letter Advising Bureau Unable to Furnish Birth 
Data Requested (formerly 4-439) 
Correspondence Unit; Correspondence and Tours Sect·ion · 

•••• Letter of Acknowledgment for Information 
··· · · --·(:formerly 4-442) 

•••• 

•••• 

•.• .. 
•••• 

• • • • 

•••• 

•••• 

• • • • 

Correspondence Unit, Correspondence and Tours Section 

Magazine Card (formerly 4-443) 
Library,~ Research Section 

Notice to Field to Cancel Fugitive Material 
(:formerly 4-557) 
Press Service$ Office, Fugi ti.ve Publicity Unit 

Daily Schedule of Tour Leaders (formerly 4-582) 
. Tour Room, Correspondence and Tours Section 

Daily Schedule of Supplemental Tour Leaders 
Tour Room, Correspondence and To~s Section 

Letter to SAC Requesting Telephone Directories 
(unblocked yellow available) (formerly 4-600 and 4-213) 
~brary, Research Section 

Charge·aut for Telephone Directories (formerly 4-601 
and 3-214) 
Library, Research Section 

Charge Out, Non-Bureau Library Books (formerly 4-614) 
Library, Research Section 

Application for FBI Tour Leader (formerly 4-630) 
Tour Room, Correspondence and Tours Section 
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8-113 •••• 

8-114 • • • • 

8-116 • • • • 

8-119 • • • • 

8-123 • • • • 

8-126 •••• 
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TABLE OF CONTENTS 

EXTERNAL AFFAIRS DIVISION 

Observation Report - Monitor of Tour Leader 
(formerly 4-632) 
Tour Ro9m, Correspondence and Tours Section 

Letter to SAC Furnishing "Top Ten" Fugitive Publicity 
for Transmittal to Local Radio and Television Stations 
(thin white available)' 
Press Services Office, Fugitiv.e Publicity Unit 

Air.tel to SAC Sending Proposed Press Release for 
a "Top Ten" Replacement (thin green for original; 
M&T blocked yellow - page 1 only) 
Press Services Office, Fugitive Publicity Unit 

Letter to Field Requesting Background Data Concerning 
Matters of Interest to the Bureau ·Relative to 
·sex Offend-ers, Parole and Probation Violators 
(thln white and blocked yellow available) 
Press Services Office, Fugitive Publicity Unit 

Form Mail Record (various colors 
pink 1960 pink 1966 
white 1961 yellow 1967 
green 1962 green 1968 
yellow 1963 pink 1969 
blue 1964 white 1970 
white 1965 blue 1971 

for each year) 
pink 1972 
yellow 1973 
blue 1974 
white 1975 

(destroyed after 3 years - per Mr. Engelmeier, now 
replaced by ~tt. Tykal) 
Correspondence Unit, Correspondence and Tours Section 

Letter to Field Requesting Interesting Cases (I.C.) 
PUblications Unit, Research Section 

Supply Inventory 
Correspondence Unit, Correspondence and Tours Section 

Tour Letter - Advising Tour Arranged (thin white 
available) 
Correspondence Unit, Correspondence and Tours Section 
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8-128a •••• 

8-133 •••• 

8-134 
~··· 

8-136 ·····. 
8-136a •••• 

8-140 •• ••• 

·S-1:4·5 • • • • 

8-147 • • • • 

8-150 •••• 

.8-151 
·~· .. 

8-152 •••• 

8-158 • • • • 

8'-159 •••• 

8-160 ..... 

• .• • 
Tour Letter ~ Advising Group Being .Divided 
(thin white available) · 
Correspondence Uni~, Correspondence and Tours Section 

3! X s; Return Postal Card (see history) 
. . ~Correspondence Unit, Correspondence and To·urs· Section 

Airtel to Handle Certain Correspondence (thin gr-een 
:for original and U&T blocked yellow available) · 
Correspondence Unit, Correspondence and Tours Section 

Work Sheet - Submissions to "The Investigator" 
Publications. Unit, Research Section 

Special Agent Tour Leaders Index Card 
Tour Unit, Correspondence and Tours Section 

Clerical Tour Leaders Index Card 
Tour Unit, Correspondence and Tours Section. 

Reply to Request Concerning Purchase-of Uniform 
Crime Reports Bulletin 
Correspondence Unit, Correspondence and Tours Section 

~peci~l-Tour Ap-pointment -Roster 
Tour Unit, Correspondence and Tours Section 

Special-Tour Schedule 
Tour Unit., Correspondence and Tours Section 

Appointment for Tour Groups 
Tour Unit, Correspondence apd Tours Section 

Transmittal Request for· Reprints 
All Sections 

Mailing List Charge Out 
Correspondence Unit, Correspondence and Tours Section 

Tour Control Assi~nments 
Tour Unit, Correspondence and Tours Section 

Media Contact Card 
Front Office, Research Section 

Perforated r.tail Tag for Director's Office and 
Mail noom (green) 
Correspondence !~view Unit, Correspondence and 
Tours Section 
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Acknow~edgment fbr Inquiries Seeking Information 
not Available from Bureau 
Correspondence· Unit, Correspondence and Tours Section 

Acknowledgment for Inquiries re Investigative 
Matters not within Jurisdiction of FBI 
Correspondence Unit, correspondence and Tours Section 
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Telephonic Inquiry (formerly 6-4) 
Deserter Desk, Fugitive Section 

Letter to Civil Service Commission Transmitting 
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M&T Blocked Yellow of Form 9-7 
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Letter Ordering Field Investigation (per Manual) 
(formerly 6-8) (thin white with heading for ORIGINAL; 
M&T blocked yellow available - see history) 
ESSIS* 

Memorandum for Identification Division (re. apprehension 
of Subject) (formerly 6-11) 
General Fugitive and Deserter Fugitive Units 
Fugitive Section 

Fugitive Memorandum for Armed For~es (formerly 6-llb) 
Fugitive Section 

Lead Card - Applicant {white) (formerly additional 
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.Letter Ordering Investigation (Loyalty Cases) 
(form~rly 6-15) (thin white for original) 
ESSIS* 

M&T Blocked Yellow of Form 9-14 (formerly 6-15a) 
ESSIS* 

AEA-A Closing Letter (formerly 6-16) 
ESSIS* 

Letter Requesting Necessary Investigation for 
Apprehension of Subject (req~es~ed by U. s. Board 
of Parole) (formerly 6-19) (thin · white only) 
Fugitive Section 

Request for Deserter Fugitive Investigation 
(formerly 6-21) (preinserted carbon :f_orm) 
Fugitive Section . 

Letter Transmitting Reports to the Director, 
Security and Administrative Services Staff of 
the Department (fo.rmerly 6-23) 
(original on thin white with heading (8x7); 
M&T blocked yellow available (8xi02) - Shubatt) 
.ESSIS* 

Rough Draft of Conununication Concerning Fugi t·ive 
(formerly 6-27) 
Fugitive Section 

Notification Card (Fugitive Apprehension Notice) (blue: 
(formerly 6-28) 
General Fugitive Unit, Fugitive Section 

Letter to SACs Enclosing Photograph-(formerly 6-36) 
(Enclosure to Form 9-34) (thin white and 11&T blocltcd 
yellow available) 
Fugitive Section 

Preliminary Inquiries - F411 Field Investigations 
Record of Pending Cases (formerly 6.-39) 
ESSIS* 

Daily Statistics (formerly 6-49) 
Case ncvicw Unit 
ESSIS* 
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9-34a • • • • 

9-35 •••• 
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Instructions - Case Typing (formerly 6-51) 
ESSIS* 
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Criminal Informant Unit, Fugitive Section 

Weekly Statistics Work Sheet (formerly 6-59} 
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ESSIS* 
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Fugitive Section 

Draft of I.O. or Check Circular - (enclosure to 
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(formerly 6-67) 
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5x8 Applicant Form (formerly 6-83} 
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(formerly 6-99) 
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(formerly 6-102) 
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Deserter Fugitive Unit, Fugitive Section 

Tcrnporarj Information Card (light blue) 
(formerly 6-105) 
Deserter Fugitive Unit, Fugitive Section 
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Follow-up·Letter to Other Government Agencies 
Conducting Foreign Investigations 
·(formerly 6-111) 
··(thin white with heading, .and M&T b1ocked yellow 
available) 

--ESSIS* 

Let.ter Notifying Civil Service Commission that a 
Sensitive Security Form is being Processed 
(formerly 6-112) 
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SxlO~ available) 
ESSIS* 

Letter to Initiate Investigations of Application 
·for Pardon after ·Completion of Sentence (APACS) Cases 
(original on thin white with heading, and M&T block.ed 
yellow available) 
Departmental Applicant Unit 
ESSIS* 
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Charge Out for Card for Deserter Index Cards (green) 
· Fugitive Section Deserter Unit 

* - Employees Security and Special Inquiry Section 

- 1 -
4/1/75 

NW 54977 Docid:32989723 Page 233 



.. 

j • 

.. • 

VOLUME 

10-1 

10-la 

10-3 

10-4 

10-5 

10-6 

10-6a 

10 .... 7 

.10-8 

10-9 

10-10 

10-12 

10-13 

·- -. ~ . 

Tkilf docum~··prepared in response to.~our r~ques~d is not for dissem>­
natton outst.de your Commiftee. Its u.se is limited to o.ffir'ial proceedings by 
your qommtttee and the content mc~y nut be disclosed to unauthorized pers(J11... 
nel wtthout the exp~ess ap]n-oval of the FBI • 

I 

0 ••• 

• • • • 

• • 0 • 

•••• 

•••• 

"' .... 
• • e • 

• • 0 • 

• • • 0 

•• Ct. 

• • • • 

• 0 • • 

c• • • • 

TABLE OF CONTEN'J_'S 

INSPECTION DIVISION 

ROUTING SLIP 

ROUTING SLIP 

Record of Inspection (Field, Foreign Office, or 
FBIHQ Division) (formerly 2-31) 

Record of Assignments to Inspectors (formerly 2-33) 

Record of Inspection Assignments of Aides 
(:formerly 2-35) 

Inspectors Master Case Sheet (former.ly 2-86) 

Inspectors Master Case Sheet (Informants) 

ROUTING SLIP 

Inspectors' Statistical Sheet (formerly 2-92) 

Inspectors' Interview Data (formerly 2-93) 

Agent and Squad Performance (formerly 2-105) 

Inspection Performance Report (formerly 2-119) 

Inspector's Assignment Sheet (Field) 
(formerly FD-225 and 2-120) 

.10-13a •••• Inspector's Assignment Sheet (FBIHQ) 

Inspector's. Assignment Sheet (Foreign Offices) 

Inspector's RA (Resident Agency) Data Request 

10-13b 

10-14 

10-15 

10-16 

• • • • 

• • • • 

• • • • 

• • • • 

Tabulation - Form Errors, Missed Fugitive Deadlines, 
Cases Closed by Inspectors 

Inspectors' Informant Rating 

.· 
... 

' ; 

. 
- 1 -
4/1/73 

89723 Pa e 234 



VOLmm I 

12-1 

12-2 

12-3 

12-4 

12-5 

12-6 

12-Ga 

12-7 

12-8 

12-9 

This documen. prepared in respo~se to Jf~W! ~!ques·~ ~s wt for ~issemi-­
'tlat·ion o~ttsicle your Committee, Its use t.~ lt'lr!-t~,ed to ofjtc1.al pro~eed~ngs by 
your Committee and the content may nut be dzsclosed to unauthonzed persO'ltl" 
nei 'Without the express ap?Jroval of- the FBI . 

• • • • 

• • • • 

• • • • 

•••• 

• • • • 

..... 
• • • • 

• • • • 

TABLE OF CONTENTS 

COMPUTER SYSTEMS DIVISION 

Letter to SAC Transmitting Bonds, Salary Checks, 
Checks in Payment of Accounts for which Vouchers 
were Rendered (formerly 3-2) (thin white available) 
Data Processing Section, Payroll Distribution Unit 

Letter to SAC Transmitting Various Types of Checks 
(formerly 3-4) (thin white· and !I&T blocked yellow 
available) 
Da t3: Processing Section, Voitcher Unit 

Request to Mail (check, bond) (blue) (formerly 3-5) 
Data Processing Section, Payroll Distribution Unit 

Address and Salary Check Information {separation) 
(pink and yellow - per approval of Hall and J. E. 
Reilly) · 

,Data Processing Section, Payroll Distribution Unit 

Certification for Attachment to Voucher (formerly 3-21) 
Data Processing Section, Voucher Unit 

Breakdown of Charges (used to reqord emergency 
purchase payments as contrasted with Form 3-13 which 

·is used in connection with contracts) (formerly 3-47) 
Data Processing Section, voucher Unit 

Breakdown of Xerox Charges (formerly 3-47a) 
Data Processing Section, Voucher Unit 

Confidential Voucher Register (Office) (formerly 3-64) 
Data Processing.Section, voucher U~it 

Transmittal Letter for Bonds, Expense and Salary Checks 
(formerly 3-72) (unblocked yellow available) 
Data Processing Section, Payroll Distribution Unit 

Record of Bonds and/or Checks Mailed for Personnel of 
Legal Attache Offices {formerly 3-98) (blocl~ed yellow 
available) 
Data Processing Section, Voucher Unit 

- 1 -
4/1/75 

NW 54977 Docld:32989723 Page 235 



" I 
.... 

12-10 

12-11 

12-12 

12-13 

12-14 

12-15 

12-16 

12-17 

12-18 

12-19 

12-20 

12-21 

• • • • 

• • • • 

•••• 

• • • • 

• • • e 

• • • • 

• • • e 

•••• 

•••• 

• • • • 

• • • • 

. .. . . 

f • • ·I 
Letter to Foreign Offices Advising of Disposition 
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available) 
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Voucher Record (formerly 3-261) 
Da·ta ·Processing "Section, voucher Unit 

Letter to Creditor Requesting Specific Data re 
Purchase Orders (formerly 3-262) .(thin white 
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Travel Authority Card (formerly 3-284) 
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Data Processing Section, ADPU* 

•••• Kidnaping, Extortion and Bank Robbery Statistics 
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Data Processing Section, ADPU* 

. . . 
Federal Statistics Summary Sheet (formerly 4-382, 
3-396) 
Data Processing Sect~on, .. Federal Subunit 

FBI Bond Summary List (formerly 4-384 1 3-398) 
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(formerly 4-602, 3-438) · 
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Data Processing Section, Cost Subunit 
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- Identification Record Request 

- Diaposition Request 

- National Bankruptcy Act Investigations 

- Consent to Search Promises (available in Spanish) 

- Daily Report 

- Monthly Administrative Report 

- Administrative Report 

- Administrative Report, .Accounting Cases 

- Administrative Report, Accounting Cases 
·(Totals Sheet) 

- .Administrative Report, Accounting Personnel 

- Register No. 1 (Agents) 

- Teletype J'orm 

- Explanation of Charge for Information 
(Blue Slip) 

- Field Firearms Training 

- Field Firearms Training Record 

- Scientific Training Record 

- Field Office Register No. 2 

- Stop l<ctioe 

•• 
Types of Paper 

offset paper 

green bond 

white bond 

white bond 
thin white 

thin >rhite 

white bond 

white bond 

thin white 

thin white 

thin white 

thin white 

thin white 

offset paper 

thin blue 
blue bond• 

blue bond 

white card stock 

white bo.nd 

white bond 

white bond 

white card stock 

Honored 
R;ovis ion Dates 

1-20-58 

1-20-58 

6-17-70 

3-15-73 

12-7-64 

8-19-74 

6-20-72 

[1-21-75) 

[1-21-75) 

12-19-73 

12-19-73 

12-19-73 

(10-1-74) 

5-22-64 

5-20-70 

12-ll-59 

10-29-71 

12-20-60 

12-4-58 

11-9-66 

This document is prepa.r~d · ~n ?·esponse to f!O?t_t' · 'l.'equest a~~ ~s n.ot for.1i~semi-­
tl.ation OYI" .. ·!e you.r Comm.1Hcc. Its ~.t"e t~ l?rYfttRd to OJ/Wla~ pro~ced.,ngs" by 
your Cornmittce and the content nU!J?f nut b:, dtsclosed to una,uthonzed peroor!F­
nel 'Without the express approval of the F ul • 

KEY: (WH) -with heading 

• - replaces mimeogr~ph paper 
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\! -5 '-. •;. .. ·. '. -

rD-57 

FD-61 

FD-65 

FD-67 

FD-71 

FD-73 

FD-76 

FD-77 

FD-79 

rn-85 

FD-107 

FD-109 

FD-111 

1'D-llla 

FD-113 

FD-120 

FD-122 

FD-123 

I'D-125 

FD-127 

FD-128 

·FD-132 

•• 
- Mail Cover Index Card 

- Identification Order or Check Circular 
Request 

- Fugitive Form ·Letter 

- Acknowledgment of Transfer Orders 

- Complaint Form (preinserted carbon) 

- Auto Record 

- Field Stenographer's and Typist's Daily 
Report (preinsertcd carbon) 

- Dictation Slip 

- Charge-out Record of Nonexpendable Property 

FD-61,1 
FD-61,2 

FD-65,2 

- Error Form (Field and FBIHO. - tablet form) · 

- Duplicate Property Record 

- Records Transferred of Agent Transferred 

- Semiannual Motor Vehicle Report, Cost of 
Operation and Accrued Mileage of Bureau­
owned Vehicles 

- Semiannual 11otor Vehicle Report, Overhead 
and Indirect Expenses 

- Administrative Report Data 

Notice of Tardineso 

Recommendation for Preparation of, or 
Change in, ADEX Card 

- Request for Information Concerning 
Savings Bond Purchases 

- Record Request 

- Daily Report of Chief Chrk 1 s Office 

- Letter Changing Offioe of Origin in 
Security Cases 

Request for Approval of Local Polioo 
School and/or Assignment of Bureau 
Instructors 

FD-122,1 
FD-122,2 

FD-123.1 
FD-123,2 

FD-126,1 

FD-132,1 

~: < f ; • : \ -; ~.' : •• .... , • ., . ' . 
; • • \ ~ f • ' ., 

. , 
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• 
Types of P:1per 

white oard stock 

white bond 
thin white 
thin yellow 

whit'e bond 
thin yellow 

whi to bond 

white oard stock 

yellott bond 

white bond 

white bond 

white card stock 

Ylhii.e bond ' 

Vlhite bond 

white bond 

white bond 

white bond 

white bond 
thin white (WH) 
thin yellow 

white bond 
thin white (WH) 
thin yellow 

white bond 

whi to bond· 

thin 11hi te (WH) 
thin y~ llow 

thin whi to (WH) 
thin yollOYI 

Honored 
Revision Dates 

) 
6-25-73 

2-23-68 

7-9-73 

2-14-74 

7-21-67 

10-14-54 

~-27-68 

:~ 

10-13-66 

1-1-45 

2-5-60 

4-8-71 

9-27-72 

3-22-73 ) 
6-29-59 

12-19-73 

12-22-5'1-

3-12-74 

3-15-73 

7-20-73 

6-12-74 

3-12-74 

2-l:-63 ,. 

) 



,, 

h 

FD-134 

FD-135 

FD-140 

FD-145 

FD-149 

FD-150 

• 
- Form Memorandum 

- Daily Status of Stenographic Work 

- Application for Employment 

- Waiver of Indictment 

- Lead Sheet 

- Monthly Reqap of Cost of Operation 
and Accrued Mileage of Bu1•eau-owned 
Motor Vehicles 

FD-150a - Cost of Operation of Bureau-owned 
Motor Vehicle 

FD-159 - Record of Information Furnished Other 
Agencies 

FD-160 Indices Search Slip 

FD-161 - Report of Stamps Used 

FD-164 -·Application to nominate Representative 
to Attend :I'BI National Academy 

FD-165 FBI Field Office Wanted-Flash-Cancellation 
Notice 

FD-J.66 

FD-173 

FD-177 

FD-178 

FD-179 

FD-180 

FD-181 

FD-182 

FD-183 

- Absence Schedule 

- Information Concerning Last Federal 
Employment 

Letter to Registrant 
(Selective Service Cases) 

- J,etter to Person Listed as Always Knowing 
Registrant's Address 
(Selective Service Cases) 

- Letter to Registrant's Employer 
(Selective Service Cases) 

- Letter to Any Person Who is Acquainted with 
Registrant Who May Know His Whereabouts 
(Selective Service Cases) 

- Letter to Postmaster 
(Selective Service Cases) 

Letter to Registrant (in Spanish) 
(Selective Service Cases) 

- Reemployment Rights Following Military 
Service 

FD-177.1 

FD-182.1 
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• 
__!Y.pcs of Paper 

offset paper 

white bond 

offset paper 

•1hi te bond 

thin white 

white bond 

whi-te bond 

thin white 

white bond 

whi to bond 

Ylhite bona 

pink bond 

whi to bond 

white bond 

white bond 
thin yellow 

white bond 

white bond 

white bond 

white bond 

white bond 
thin yellow 

offset paper 

Honored 
Revision Dates 

4-29-64 

2-26-64 

4-9-73 

No dato 

3-18-65 

7-11-66 

4-10-69 

5-23-66 

3-23-71 

10-31-58 

7-10-74 

6-17-74 

No date 

4-3-69 

3-15-73 

3-15-73 

3-15-73 

3-15-73 

3-15-73 

3-15-73 

7-10-74 



•• 
FD-185 - Report of Porformnnoe Ra·tinl( 

[ 'FD-l85a - Performance Rating Guido for Investigative 
Personnel 

[ FD-185b Performance Rating Guido for Clerical 
Personnel 

FD-186 - Memorandum re Posting of Information on 

l'D-188 

FD-189 

TD-190 

FD-191 

J'D-192 

J'D-193 

rn-195 

FD-196 

J'D-197 

ADEX Card 

- U9tter Roqu&sting Verification of 
Present or Prior Mil! tar:r Sorvico 
(Selective Sorvioo Cases} 

Employee's Salary and Assignment Changes 

- Interview Form 

~ notification of Arrest of Juvenile 

-Bulky Exhibit - Inventory of Proparty 
Acquired as Evidonoo 

-Report of Exit Intervior. and Separation 

- State~ent of Federal Service 

- Request tor Soaroh in National Fraudulent 
Check File 

- File Locate 

FD-188.1 

J'D-191.1 

FD-192.1 

Volume I 
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'I 

• 
Honored 

Typos of Pnpor Revision Dates ' ) 
nhite bond 10-26-70 

trh ito bond 
[11-11-74] 

white bond 
[11-11-74] 

nhite bond 
10-5-72 

thin whi tc ( \Ia) 
thin yellow 

3.,.3-69 ,, 
nhi to bond 9-8-72 

white bond 2-13-74 
·~ 

thin nhito (WH) 
thin yellow 1-24-63 

green bond 
thin whito 10-6-~5 

nhi te bond 7-10-74 

.A.DP Card 3-23-59 

thin r.hi to 
5-13-71 ) 

""ite bond 1-14-60 

. ~ I 
:! :! 
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•• 
FBI FORM BOOK 

TABLE OF CONTENTS 

Volume II 

FD-200 - Request for Stenographers 

FD-203 

FD-204 

FD-205 

FD-207 

FD-208 

FD-209 

FD-210 

FD-211 

FD-212 

Memorandum Requesting Investigation in 
Security Cases ·and Extremist Matters 

Investigative Report 

- Notification of Delinquent Deadline Caso 

- Address and Phone Change, Marital Status 
and Births 

Information re Illnesses, Deaths, 
Advanced Leave, LWOP 

Memorandum for Recording Contacts Yli th 
Criminal, Extremist, and Security 
Informants 

Letterhead Memorandum Setting Out 
Infor~~tion Regarding Alien 

Record of Registered Mail Received 
from Bureau 

Monthly Automotive Inspection Report 

FD-213 Dio ta·tl.on Assignment 

FD-215 Individual Security Patrol Daily Report 

FD-215a" Combined Security Patrol Report 

FD-215b - Security Patrol Log 

FD-217 - No~ification of Bureau File Number 

FD-218 

FD-220 

FD-220a 

FD-221 

FD-22la 

Supply Requisition 

Deserter Fugitive Airtel 

Deserter Fugitive Airtel 
(copy for Armed Forces) 

Confidential Fund Receipt Executed 
by Special Agent 

Request for Funds for Payment to Informant 

FD-204.1 

FD-220.1 
FD-220.2 

Volume II 
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• 
Types of Paper 

white bond 

white bond 

thin white 
offset paper• 

thin white (WH) 

white bond 

white bond 

thin white (WH) 

thin nhi te (WH) 

thin white 

white bond 

white band 

white bond 

whi to bond 

white bond 

yellow bond 

t~hite bond 

Honored 
Revision Dates 

2-17-60 

8-10-71 

3-3-59 

4-13-70 

4-3-67 

7-23-73 

4-1-74 

3-23-61 

3-18-66 

(6-5-741 

3-25-68 

5-18-66 

5-9-74 

5-18-66 

2-7-68 

2-21-74 

(blue bond discontinued) 
thin. blue 
thin yellow 2-12··73 

thin white 
2-12-73 

T<hi to band 
3-1-66 

white bond 7-15-70 

\ 

J 



FD-222 

J'D-223 

FD-224 

FD-226 

FD-229 

l'D-231 

FD-237 

FD-236 

FD-239 

FD-241 

FD-242 

FD-243 

FD-243a 

J'D-245 

FD-246 

FD-247 

FD-249 

FD-250 

i'D-251 

FD-252 

FD-253 

FD-254 

•• 
Nonexpendable Inventory Reoord Card 
(preinserted oarbon) 

- Letter to Vendor Concerning Invoices 

Personal Data Form 
{reinstatement of Serviceman) 

-Expendable Supply Requisition (For uso in 
~.~. n,u,~. B,~ n, ~du) 

- Error Slip (Dictaphone Momobel ts )
1 

- Cover Letter for EOD Forms 

Criminal Informant RevieW Sheet 

Security Informant Review Sheet 

Improst Fund, Itemization o! Expenses 
and Receipt 

Education Facilities in the 
Washington Area 

Information Concerning the Clerical and 
Clerical-Skilled Oriented Positions 

Position Description Form 

Transmittal Letter for Position 
Description Data 

Filo J'ront {fold-over top) 

- FBI Time and Attendance Report 

- Abstract (blue and white -
proinsorted oarbon) 

Criminal Fingerprint Cal·d 

Single Abstract 

- Film Pack Log 

Employee Suggestion 

- Special ~gents Insurance Fund 
Beneficiary Form 

Receipt for GTR 

FD-243.1 

FD-250.1 
FD-250.2 
J'D-250.3 
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• 
T:rpos of P~ 

white bond 

white bond 

>~hite bond 

>~hite bond 

white bond 

pink bond 

pink bond 

thin ><hite 

offset paper 

offset paper 

>1hi to bond 

thin >~hito (1111) 
thin yellow 

ADP oard 

white card stcok 

pink bond 
blue bond 
white bond 
yellow bond 

white card stook 

thin white 

thin whi to (WH) 

greon oard a took 

Honored 
Revision Dates 

1-13-67 

3-15-73 

10-26-61 

No date 

No date 

6-11-74 

[1-14-75] 

[1-14-75] 

7-25-62 

7-15-69 

ll.-4-74 

7-2-74 

3-13-63 

4-13-50 

9-21-67 

3-27-56 

11-30-54 

10-20-64 

9-11-59 

3-22-73 

6-6-55 

· ... 
<t: 

) 

., 

) 

) 



FD-255 

FD-256 

FD-257 

FD-258 

FD-260 

FD-263 

FD-264 

FD-266 

FD-266 

[ FD-271 

FD-272 

[ FD-273 

FD-276 

FD-277 

® 
FD-276 

FD-279 

FD-280 

FD-281 

FD-28la 

FD-282 

FD-282a 

• 
- Recommendation for Inoentive Award 

Fi.eld Office Register No. 3 

Information Concerning Special Agent 
Position 

Applicant Fingerprint Card 

- Out Card, Gonoral Index 

Cover Page Accompanying 
Investigative Report 

Job O.ualif ica tion Statement of Position 
of Radio Maintenance Technician 

Request for Information 

Positions for Applicants in the Laboratory 

~ Monthly Review Sheet 

- Cover Page Accompanying Summary Report 

Inf erma tion Con corning Housing 
Conditions in Washington, D. c., 
and Vicinity 

Radio Interference Report 

Field Reply to Bureau Follow-up Letter 
(Ji'orm 3-206) r~ SA Physical Condition 

- CW Radio 11essage Form 

- CW Radio Log 

Decoded Copy - Radio or Teletype 

Receipt for Government Property 
(full sheet) 

Receipt for Government Property 
(half sheet) 

- Annual Lea,·c Request 

- Annual Leave Request (for SAC, ASAC; 
in excess of two days for employees 
on (l) probation, (2) against whom 
disciplinary action is pending) 

FD-260.1 

FD-263.1 

FD-272.1 

FD-277.1 
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• 
Typos of Paper 

thin white (WH) 

buff ledger paper 

offset paper 

white card stock 

pink card otook 
salmon card stock 

thin white 
offset paper• 

offset paper 

v:hi te b6nd 

offset paper 

white bond 

th.in pink 
pink bond• 

offset paper 

white bond 

whi to bond 
thin yellow 

white bond 

white bond 

pink bond 

white bond 

white bond 

white bond 

whi to bond 

Honored 
Revis ion Dates 

12-30-70 

6-20-72 

ll-4-74 

4-25-72 

3-3-55 

ll-4-74 

6-11-64 

11-4-74 

[l-24-75] 

3-3-59 

[3-27-75] 

l-31-67 

2-15-74 

12-ll-58 

8-26-58 

8-11-64 

8-11-64 

4-24-74 

8-25-67 

, 
1 

I 



•• 
FD~283 - FM Radio Station Log 

FD-284 - Purchase Order ·(preinsorted oarbon) 

FD-285 FBI Personnel Status Form 

J'D-286 - Daily Trnffio Rcpo~t 

J'D-287 - Clerical Voontion Record 

FD-287a - Agent Vocation Reoord 

J'D-288 Operator's Road Test and 
Driving Certification 

J'D-290 CW Radio Delinquency Report 

J'D-291 Employment Agreement 

FD-292 •• Change in Marital Status 

FD-293 10-Day Intorvie>t 

FD-294 Letter Initiating Investigations of 
Clerical Employees and 
Special Agents (Law) 

FD-295 - Selective Service - Reserve Status 

FD-296 Log of Toll Calls 

FD-297 Log for Technical Surveillance 

FD-298 Letter Instructing the Cincinnati Office 
to Request Searoh of R. o. Polk Company 
Files 

FD-299 Historical Reoord 

Volume II 
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• 
Types of Paper 

white bond 

white bond 

t:hite bond 

white bond 

white bond 

white bond 

thin whi to (WH) 

whi to bond 

white bond 

white bond 

thin white (WH) 
thin yello~< 

white oard stook 

white bond 

thin vthi to 

white bond 

white oard stook 

Honored 

) Revision Dates 

2-8-63 

8-13-63 

2-12-71 

12-11-64 

4-1-74 

4-1-74 

7-14-71 

2-ll-63 
";. 

11-1-73 

10-9-73 

9-6-72 

6-3-74 

8-3-73 

3-4-64 ) 
1-28-57 

l-10-63 

3-14-57 

) 

I 
z! 
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• 
FBI I'ORM BOOK: 

TABLE OF CONTEIJTS 

VOLUME III 

FD-300 

FD-301 

FD-302 

FD-303. 

FD-304 

FD-305 

FD-306 

FD-307 

FD-308 

FD-309 

FD-310 

FD-311 

FD-313 

FD-'314 

FD-315 

FD-316 

FD-318 

FD-319. 

FD-320 

l'D-321 

Attachment to Standard Form 66, 
"Report of Medical Examination" 

- Report of Audit of Imprent Fund 

- Form for Reporting Inrormation That May 
Become Testimony (preinserted carbon) 

- Stock Issue Record 

- Record of Absences for Illness 

- Last Co~er Page for ADEX Report 

- Cover Sheet for Informant Report or 
Material 

Appl-ication for Sick Len~e Statement 

- Federal Savings Bond Payroll Allotment 
Authorization and Record 

Report of Interview with Employee 
Departing on Maternity Leave 

- Change of Address 

- r,etter Identifying Clerical Employees 
as Potential Special Agents 

In-Service Training Confirmation 
for Special Afents 

Offioe of Preference Letter 

- INS Lookout Notice 

-Background Data for Limited Inquiries 
on Maintenance Employees 

Questionnaire for Applicants for Radio 
Maintenance Technician Positions 

- Interview Form - FBI National Academy 
Applio:.nt 

- FBI Case Status Form 

- Publicity Canoella tion llotioe ro 
Fugitives 

FD-302,1 

FD-306,1 

FD-320,1 

Volume III. 
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•• 
Types of Paper 

white bond 

v1hi te bond 

off sot paper• 

white card stock 

white card stock 

thin wh-ite 

thin wh.i:te 
offset paper• 

white bond 

white bond 

whi to bond 

white card stock 

thin white (WI!) 

white bond 

white bond 

white bond 

thin white (wH) 

>~hi te bond 

white bond 

vrhi te bond 
thin ye llo>l 

white oard stock 

Honore d 
Rovioion Dates 

8-28-72 

5-23-57 

ll-27-70 

6-13-57 

6-25-65 

[2-1'3-75] 

9-30-69 

[2-5-75] 

6-2S-67 

6-20-69 

2-27-73 

ll-29-74 

7-19-74 

3-1-74 

9-10-68 

2-4-71 

10-30-73 

8-1-73 

9-30-74 

6-30-7?. 

-- -------------------------------~ 



FD-322 

FD-324 

FD-325 

FD-326 

FD-327 

FD-328 

FD-329 

FD-330 

FD-331 

FD-33la 

FD-333 

FD-334 

FD-335 

FD-336 

• 
- Employment Opportunities for Your 

.Ass ocia to s 

-Special .Agents• .Accomplishments Record 

- Promotion Recommendation for Non-Agent 
Personnel 

- Recommendation for Trial .Assignment 

- Reassignment and Permanent .Assignment 
Letter 

Waiver of Consent for Polygraph 
{available in Spanish for .AQ, EP, liT, 
PX, Ml1, SA, SD, S.J) 

Monthly Report - VOT 

- Ii;inernry 

- Letter to Secure Bureau Authority 
for Part-time Employment 

Letter .Advising of Termination of 
Part-time Employment 

- Interview - Departure for Military 
Service 

- Crypto Log 

- Employees Information Sheet and 
Questionnaire re Forei~n .Assignment 
and .Assignment to Anchorage, 
Honolulu, and San .Juan 

- Request for Authorization to 
Intervie>< Subject 

FD-337 - Personal History of Disaster Victim 

FD-338 - Intraoffice Memorandum re Destruction 
of Channelizing Memoranda after 
Inclusion in Reports 

FD-338a· -Intraoffice Memorandum ro Destruction 
of Channelizing Memoranda under 
1-Year Rule 

FD-339 - Curronoy List (preinserte.d carbon) 

FD-340 - 1-.A Envelope 

FD-325,1 
FD-325,2 

FD-326,1 
FD-326,2 

FD-327,1 
FD-327,2 

FD-336,1 

Vol.ume.III 
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•• 
Types of Paper 

white bond 

white bond 

white bond 
thin white 
thin yellow 

white bond 
thin white 
thin yellow 

white bond 
thin .vhi to 
thin yellow 

>rhi to bond 

Honored 
Revision Dates 

1-4-73 

5-13-74 

6-16-72 

6-16-72 

"10-3-67 

8-9-72 

.ADP oard 1-23-74 

yellow ledger paper 11-29-72 

white bond 
·9-8-72 

white bond 
1-11-63 

white bond 
11-3-67 

white bond 7-19-67 

white bond 

4-16-74 

thin white (WH) 
thin yellow 4-1-74 

white bond 7-24-62 

white bond 

3-14-58 

white bond 

4-8-63 

[8-2-74] 

small white bond 6-24-65 

) 

) 

) 



[ FD-340a 

FD-341 

'!'D-342 

'!'D-344 

FD-345 

FD-346 

'!'D-347 

FD-348 

FD-349 

'!'D-350 

FD-351 

FD-352 

FD-353 

'!'D-354 

FD-356 

FD-357 

FD-358 

'!'0-359 

FD-360 

FD-361 

FD-366 

•• 
- l-A Envelope 

- Radio Equipment lliintenance Log 

- Dissemination Routing Slip - Local 
Intelligence Agencies 

- Annual Telephone Equipment and 
Cost Report 

- Photographic - Photocopy Log 

- Immigrant Case Form Letter to Bureau 
and Washington Field Office 

- Lead Card (preinserted oarbon) 

- Informant Index C~rd 

-Work Sheet - Stenographer's Production 
Average 

- Mounting Sheet for Newspaper Clippings 

- Assumption of Custody Request 

- Hand~~iting and/or Hand Printing 
Specimen in Fraudulent Check Cases 

- P.ersollal Identification Fillgerpl•int Card 

InterYiew Ol' Report re ' Sick Leave 

- Request for Agency Check 

- Automobile Utilization Chart 

- State Teletype System Form 

-Frequency Chart (For use in BA, BS, BU, 
CG, CV, DE, .JK, KC, LV, !,A, l111, MI, NK, 
liH, lofY, PI!, PX, PG, SL, SD, SF, S.J, SE, 
TP, WFO) 

- Car Occupant Cha1•t 

- R~quest and Authorization for, or 
Cancellation of, Allotment of 
Compen sation for State Income Tax Purposes 

- Airtel - Summary of Complaint 

- Letterhead Memorandum Advising Secret 
Service of Cha nge in Residence and/or 
Employment of Certain Bureau Subjeots 

FD-346 . 1 

FD-351.1 

FD-365.1 

FD-366.1 

Volume III 
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• 
Types of Paper 

manila 

white ledger papor 

white bond 

tthi te bond 

white- bond 

white bond 
thin yellow 

white card stock 

white bond 

white bond 

thin white (~IH) 
thin yello>r 

green - white bond 

white card stook 

thin white 

white bond 

white bond 

thin yellow 

white bond 

white bond 

white bond 

thin blue 
thin yellow 

thin white {WH) 
thin yellow 

llonorod 
Revision Date s 

[3-12-74] 

7-28-61 

3-15-73 

3-27-72 

3-ll-63 

12-21-70 

8-5-69 

9-18-73 

3-27-68 

7-16-63 

4-4-73 

7-27-65 

8-l-73 

7-24-74' 

1-13-69 

3-29-65 

6-27-63 

7-18-63 

9-29-72 

[ll-27-74] 

12-12-72 

;: 



FD-367 

FD-369 

FD-370 

FD-371 

FD-374 

rn-375 

FD-376 

[ FD-377 

r Fo-379 

l'D-380 

FD-381 

FD-382 

FD-383 

FD-385 

FD-386 

}'D-388 

FD-391 

FD-392 

•• 
- Transmittal Letter for Cease-duty 

Performance Rating and Bureau Property 

- Requ"isition for Supplies and/or 
Equipment (preinserted oarbon) 

- Progress Record for New Agents 
Training Programs in Field 

- Monthly Lotter r e Dissemination of 
Criminal Information 

-Monthly Progress Le tter for Criminal 
Informant Program 

- Training Agreement 

- Dissemination Letter to Seoret Service 

- Extremist Informant Review Sheet 

- Request for Intervie11 Authorization 
ro Contact Ca ses 

- Personnel Record (Fingerprint Card) 
(formerly "No Number" form - Volume III) 

- Motor Vehicle Maintenance Record 

- Foreign Assignment Agreement 

FBI Facial Identification Fact Sheet 

- I,etter to Bureau re Criminal Intelligence 
Program, La Co sa Uostra (LCN) 

- Comsec & Related Equipment - Maintenance 
Log 

- Leads Letter re Chango in Marital Status 

- Request for Authority to Hire Applicants 

- Stenographer - Typi st Production and 
Accuracy Monthly Report 

FD-394 - Airtel, Criminal Intelligence Program 
(Monthly Summary of Accomplishments) 

FD-394a - Last Page of Form FD-394 
(Monthly Gambling Accomplishments) 

FD-395 - Interrogation; Advice of Rights 
(available in Chinese and Spanish) 

FD-367,1 

FD-371.1 

FD-374,1 

FD-376,1 

FD-379,1 

FD-391.1 
FD-391,2 

FD-394.1 

FD-394a,l 

Volume III 
- 4- . 
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• 
Types of Paper 

white bond 
thin white 

white bond 

thin white {WH) 
thin yollow 

white bond 
thin yellow 

white bond 

thin white 
thin ye11_?w 

pink bond 

thin white 
thin yellow 

(WH) 

(WH) 

white oard stock 

white bond 

white bond 

white bond 

white bond 

white ledger paper 

thin white (WH) 

Honore !I 
Revision Datos 

10-20-69 

8-17-70 

10-25-72 

1-4-73 

2-4-65 

8-28-72 

10-9-73 

[1-14-75) 

[7-1-74) 

7-27-65 

11-3-65 

5-9-72 

4-28-69 

l.0-12-66 

8-1-68 

[2-11-75] 

(blue bond discontinued) 
thin blue 
thin yellow 2-29-68 

white bond 
11-7-74 

thin blue 
thin yellow 2-20-74 

thin blue 
thin yellow 9-25-67 

white bond 
10-10-67 

) 

) 

) 



FD-396 

r rD-398 

FD-399 

:• .. 

~ 
~ 
:) 
0.:: 

•• 
- Envelope for Submission of "The 

Investigator" Items 

- Verification of Information Concerning 
Bombing Suspects 

- FDI Publications Requisition 

Volume III 
- 5 -
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• 
__!llos of Paper 

manila 

blue bond 

white bond 

Honored 
Revis ion Da tc s 

10-9-67 

[11-20-74] 

10-11-73 

i 



• 
FBI FORM BOOK 

TABLE OF CONTENTS 

VOLUI'.E IV 

FD-401. 

FD-402 

FD-404 

FD-405 

FD-405a 

FD-405b 

FD-406 

FD-407 

!'D-408 

FD-409 

FD-41.0 

- Extremist or Security Informant 
Progress/Justification Letter 

Quarterly Report of Outgoing 
FTS Telephone Calls 

- Your Rights at a Lineup 
(avail.able in Spanish) 

- Extremist Informants Statistical Report 
J 

- Areas of Informant Development 

- Informants Aooomplishments 

-Authority to Release Information 

Recommendation for Transfer of 
Special. Agent to Resident Agency 

Application for Reimbursement of 
Real. Estate Expenses 

- DUAP - Status Inquiry 

- Notor Vehiol.e Recoveries 

FD-411 Notification of Location of Del.inquent 
Registrants 

FD-412 · - Cover Sheet for Dissemination of 
~mjor Case Memorandum 

FD-413 Cover J,etter for Chinese 
Alien Interviev1s 

FD-414 - NCIC Entry Form - Stolen Vehicle 
and Lioense Plate 

FD-415. - IICIC Entry l>'orm - Stol.en Securities 

FD-416 - lfCIC Entry Form - Stolen Article and Gun 

FD-41.7 Dissemination Routing Slip 

FD-418 Evaluation of Gun Battles 

FD-419 -Transmittal. Label for Training Fil.m 

FD-401.1 

FD-405,1 

FD-405a,l. 

FD-405b,l 

FD-407,1. 

FD-411,1 

FD-412 ,1 

FD-413,1 

Volume IV 
- 1-
1/2/75 
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• 
Types of Paper 

thin white ( WH) 
thin yellow 

white bond 

white bond 

thin white (WH) 
thin yell.ow 

thin white 
thin yellow 

thin >~lli te 
thin yellow 

>~hi te bond 

thin whi to ( WH) 
thin yel.l.ow 

white bond 

white bond 

thin white 

thin white (WH) 
thin ye :pow 

thin whi to (1m) 
thin yellow 

thin white (WI!) 
thin yellow 

pink bond 

green bond 

bl.ue bond 

offset paper 

white bond 

white oard stock 

Honored 
Revision Dates 

7-11-73 

12-10-70 

8-21-58 

3-8-74 

10-5-73 

1.0-5-73 

[10-21-74] 

9-24-71 

8-27-69 

7-20-72 

8-18-70 

3-1-73. 

4-11-59 

11-22-71 

8-25-59 

8-25-·69 

8-25-59 

9-1.2-59 

7-12-74 

7-11-72 



rD-420 

FD-421 

FD-422 

FD-423 

}'D-424 

1'0-425 
,~ ~ 

FD,-426 

FD-427 

FD-428 

FD-429 

FD-430 

FD-431 

FD-432 

• 
Attendance Register 

Secure Teletype Log 

- Secure Teletype Log Reoap 

- Inventory of Cryptomaterial. 

- Recommendation for Special Agent as 
Relief Supervioor 

- Pending Prosecutions Monthly Report 

- Vis i to1•s' Log 

- Intraoffice Memorandum to RUC Case 

- Letter re Status of Cryptosystems 
Personnel 

- Special Clerk Agre ement 

- Airtel for Bank Robbery ADP Entry 

- Letter re Authorization or Disposition 
of Personally Owned Side Arm 

Pho.tograph Album, Extremist or Arab 

FD-432a - Co~or Letter for Form FD-432 

J'D-433 - ~equest for Leave Audit 

FD-434 Request for Cancellation of Savings and/or 
Checking Account Allotments 

FD-435 -Military Service Restoration Interview 

FD-436 

FD-438 

FD-438a 

FD-439 

FD-440 

- Airtel - Bombing Statistics 

-.Acknowledgment for Service Record ~nquiries 

- Bureau Copy, Field Tickler Copy, 
Yellow File Copy, of Form FD-438 

- O.uarterly Statistical lleport of 
Security Informants 

- "Type of Blood" Card 

FD-424,1 

FD-425,1 

FD-428,1 
FD-428,2 

FD-430,1 

FD-436,1 

FD-438a,l 

FD-439,1 

Volume IV 
- 2 -
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• 
Typo o of Paper 

white card stock 

white bond 

whi to bond 

white bond 

thin white {WI!) 
thin yellow 

thin white {WH) 
thin yellow 

white bond 

thin whito {WH) 

white bond 
thin .rhite 
thin yellow 

.rhite bond 

thin blue 
thin yollow 

thin whi to (WH) 

white bond 

thin white {WH) 

thin white ( WH) 

white bond 

thin white {WI!) 

thin blue 
thin yellow 

white bond 

thin white (WH) 
thin yellow 

thin white 
thin yellow 

white card stock 

Honored 
Revision Dates 

8-13-71 

8-4-71 

. 12-30-69 

2-21-74 

3-19-70 

4-7-70 

10-29-74 

6-5-72 

5-22-74 

-5-12-71 

3-:-29-73 

3-29-73 

9-29-72 

10-1-73 

11-23-70 

8-4-72 

1-20-71 

. ~-20-71 

[1-14-75] 

4-28-71 

. . 

) 

·. 

) 

) 

·' 



FD-'141 

FD-442 

FD-443 

FD-444 

}'D-445 

FD-446 

FD-447 

FD-448 

FD-449 

FD-450 

[ FD-451 

[ FD-45ln 

[ FD-45lb 

FD-452 

FD-454 

FD-455 

FD-456 

FD-458 

FD-459 

FD-460 

FD-461 

FD-462 

• 
- Return Receipt Card 

Physical Examination Authorization - Army 

- Physical Examination Authorization - Air Force 

- Physical Examination Authorization - Navy 

- Physical Examination Authorizat i on - U, S, 
Public Ileal th Service 

- Physical Examination Authorization - Veterans 
Administ1•ation 

Routing Slip re Office of Preference 
Standing 

- Facsimile Transmi ttnl: Record 

- SOBIR - INS Reoord Check 

- Computerized Telephone !lumber File 
( CTJIF) Entry and Search Request 

-Security Informants, As sets, and 
Sources 11onthly Status Report 

- Security Informant and Asset 
Accomplishments 

- Areas of Informant and Asset 
Development 

- Index Card for Stolen Personalized 
J ewelry File (SPJF) 

. - Magnetic-Card Master 

- Valuable Exhibits Log 

- Letter Initiating Investi~ations of 
l!ational Academy Applicants 

- Meta l Seals Charge-out Record -
Valuable Exhibits 

- Copy Record 

Request for Advance of Funds 

FD-451,1 

FD-45la,l 

FD-45lb,l . 

FD-456,1 

- Summary of Prosecutive Action in Organized 
Crime Cases 

Maternity Benefits 

Volume IV 
- 3 -
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• 
Types of Paper 

white card stock 

white bond 

white bond 

white bond 

white bond 

white bond 

offset paper 

white bor.d 

thin white (1111) 

whi tc bond 

thin wh ito ( Hll} 
thin yellow 

thin white 
thin yellow 

thi·n whi tc 
thin yellow 

tthitc card stock 

off sat pap or 

white bond 

thin white (Ill!) 
thin yellow 

Hhite bond 

offset papor 

thin white (Ill!) 

oi'f set paper 

white bond 

Honored 
Revision Dates 

5-3-71 

9-13-71 

9-13-71 

9-13-71 

10-17-73 

4-l-74 

4-25-74 

10-16-73 

11-18-71 

10-23-73 

[1-14-75) 

[l-14-75) 

[·l-14-75] 

l-24-72 

4-13-72 

4-20-72 

6-3-74 

7-7-72 

2-22-73 

11-27-72 

5-15-73 

4-23-73 



TD-463. 

FD-464 

FD-465 

FD-466 

FD-467 

FD-468 

FD-469 

FD-470 

FD-471. 

FD-47l.a. 

FD-472 

FD--473. 

FD-474 

.FD-475 

FD-476 

FD-477 

FD-478 

FD-479 

•• 
- FM Radio Instal.l.ation Data 

- Identification or Credential. Card Request 

Authority to Rel.ease Medical Information 

- Information Concerning Positions of 
Compu'tel' Programmer and Computer Systema 
Analyst 

Airtel for Bank, Fraud and Embezzl.ement 
ADP Entry 

-Recommendation for Director's Lbtter 

- Educational Level Questionnaire 

- Airtel -White Collar Crime Statistics 

FD-467.1 

FD-468.1 

FD-470.1. 

- Airtel, Research Data - Arrest Study {Subject) 
FD-471.1 

- Airtel, Research Data - Arrestc Study {Agent) 
FD-47la.l 

- Telephone Dovioo Consent 

- Body Recorder/Transmitter Consent 

- Manuals Up-to-dato Certification 

- Physical Examination -~leigh-In Card 

- Transmittal for 11agnetic-Card Typewriter Correction 

-[Career Development Summary 

- List of Files Destroyed 

- Files and Records Destruction Order 

Volume IV' 
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• 
Types or Paper 

white bond 

vrhi te bond 

white bond 

white bond 

thin blue 
thin yellow 

thin >~hi to {WH) 
thin yellow 

><hite bond 

thin blu" 
thin yellow 

thin blue 
thin yellow 

thin blue 
thin yellow 

.white bond 

white bond 

wh~te card stock 

white card stock 

pink bond 

white bond 

offset paper 

offset paper 

Honored 
Revision Dates 

6-27-73 

3-12-74 

8-29-73 

11-4-74 

11-4-74 

ll-22-74 

4-16-74 

10-7-74 

9-5-74 

9-5-74 

9-25-74 

9-25-74 

10-30-74 

12-12-74 

12-16-74 

3-20-75 

1-10-75 

2-20-75] 

' . 

) 

j. 

) 

• > 

) 
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• 
VOLUME V 

I-12 - Wanted-Flash-Cancellation Notice 

R-84 - Final Disposit~on Report 

R-BO - Death llotice 

FBI FORM BOOK 

TABLE OF COIITEIITS 

W-4 Employee's Withholding Exempti~n Certificate 

GSA 532D ~ Visiblo Pocket Insert 

ill: GSA- General Servioeo Adr.rl.nistration 

Volume V 
- 1-
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• 
Honored 

Types of Paper Revision Daten 

pink bond 6-17-74. 

'hite bond 6-29-71 

whit~ bond 5-9-72 . 

11hite bond .Dec. 1971 

white bond January, 1951 

.! 




