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U. S. House Select Committee
on Intelligence Activities (HSC)

Re: Request for all Information Previocusly
Made Available by the FBI to the Senate
Select Committee (8SC)

ROTE:

This material which is being furuished the HSC is
material previously furnished the SSC ia coanection with the
4/30/75 extension by letters 5/19/75 (1) and 5/22/75 (Il and III).
This material was among documents which were reviewed by
Richard Vermiere, HSC Staff Member on 8/25/75 aand followiag this
review, he requested copies of these particular documents.

No mentions is being made in the LEM of the withheld
documents concerning the Martin Luther Kimg, Jr., iavestigation.
Since this was a Departmental decisioa, any inquiry received
from HSC conceruning same will be reférwmed to the Department for
response.
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1’"‘ v MTE: SEE INSTRUCTIONS ON REVERSE
N

- .
- F 7, CLASSIFY AS APPROPRIATE i BEFORE COMPLETING.
TO: Intelligence Community Staff FROM:
ATTN: Central Index
BT
SUBJECT: Abstract of Information Provided to Select Committees
1. HOW PROVIDED (check appropriate term. If a document was made available 2. DATE PROVIDED
for review but not transmitted, so note.)
o I DOCUMENT | IBRIEFING | I INTERV I EW | lTEsTIMONY | lOTHER o YA T ¥ Ard
e R e
3. TO WHOM PROVIDED (check appropriate term; add specific names if appropriate)
ssC
% | Hsc
4. IDENTIFICATION (provide descriptive data for documents; give name or identification number of briefer,
interviewee, testifier and subject)
e
Hezorandun ond enelosures
5. IN RESPONSE TO (list date and item number if in response to formal request, other- 6. CLASSIFICATION OF
wise state verbal request of (name), initiative, subpoena, etc.) INFORMATION (enter

u, ¢, S, TS or

§§se leﬁtﬁv ?/22/73 Codeword)
| U

7. KEY WORDS (enter the appropriate key words from the list provided separately; if key words not listed are
used underline for emphasis)

Operating procodures

8. SUMMARY (see reverse side before completing this item)

ﬁeeﬁieraa of tho FOI's Monual of Instzucticns; Indoxing proccdures;
Tablos of Gontonts of FBI Fomno.

62-116464

MR £k

(&) ORIGINAL VIA LIATISON TO CENTRAL COMMUNITY INDEX
in CONNECTION WITH BOUSTUDY

TREAT AS YELLOW

CLASSIFY AS APPROPRIATE

3791 (6-75)
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INSTRUCTIONS

o Type or print clearly in ink.
e Indicate classification of the abstract top and bottom.
e Date the abstract and put on any internal control numbers required.

e '"FROM" entry should clearly identify the organization providing the
information.

e If additions (as when a copy of document sent to SSC is later sent to
HSC) or changes to a previously submitted form are necessary, submit a
copy of the original abstract, with the change indicated.

SPECIFIC ITEM NO. 8. SUMMARY - enter brief narrative statement describing
substance of information and showing relationship to Intelligence Community
matters if appropriate. Any feedback or evidence of investigatory interests
should be noted. Commitments made to supply additional information should be
noted. Additionally, certain administrative information may be entered here,
e.g., restrictions on review of a document, if document was paraphrased, whether
interviewee is current or former employee, etc. If actual document or transcript
is provided, that fact should be noted and no summary is required. Additional
pages may be attached if necessary.

7w
-

v
e
e

HW 54978 DocId:32989724 Page 7




I. Fifteen Sections of the FBI's
Manual of Instructions '
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. v © SECTVOMN 4, SURVEILLANCES AND RAIDS - ., 4A

A, SURVEILLANCES IN Gn.NFRQ i ‘
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.. 1, The maintenance of surveillances requires the use of the utmost dlscretlon,

.. .-oommon sense, and good judgment on the part of the SACs and the Agents. o~

; _Arbitrary rules cannoit properly be laid down or adhered %o for this type

v -0f investigative procedure. A few general principles can be laid down,
however, which can be applied to various types of surveillances,

1
»

2+ A surveillance is an investigative technique just as interviews, collecting

..of evidence, and conducting raids are investigative techniques, and, of
course, practical experierce in this particular activity is the best N
‘teacher, ,
3. Surveillances are expen31ve in that they cause the tylng up of manpower and
should not be resorited to unless results can reasonably be expected
4, In surveillances in cases of major importance SACs should assume personal,
on-the—~scene supervision and not delegate such command to subordinates.
It a sufficient reason exists to prevent the SAC from being personally
- present at the scene of a major surveillance, the ASAC must be in command.
‘SAC must assure himself that 211 physical surveillances comply with
Bureau instructions, and are being given adequate supervison.
5, FBI employees other than Agents must not be used on survelllances
without specific Bureau authority.
6. Provide Agdents with explicit instructions on each physical survelllance
* in which they engage. Agent personnel partlclpatlnd on phy51ca].surveﬁllances
should be orally advised concerning the duties to be performed in
connection with such surveillances and should not be permitted to carry
with them any written surveillance schedules, If it is neccssary to utilize
code words for commun:i.cations over Bureau radios, the approved list of
code words 1Ff too long to be remembered may be furnished to the Agent
driving the car but snould not be removed from the car during the cours
of the surveillance, When the surveillance has been concluded, the 1151
..0f code words should be returned to the supervisor in charge of the
surveillance,
7. All written data of any kind relating to physical surveillances must be
turned in by the Agents prnparwnp or utilizing same to the field oifice
at the conclusion of eack day's tour of duty. In some instances
Agents will complete their tour of duty on physical surveillances outside
their headquarters city, and in those cases it will not be possidble for
any written data they may have %0 be immediately turned in to the field.
office. However, in such situations, the Agents will be held personally
_responsible Tfor safeguarding any such written data until such time as it
c¢an be returned to the field office. In addition, all such wraitten data
relating to physical surveillances must not contain anything which would
indicate to any persons unauthorized to have it that the data relates
to physical surveillances.
8. In every security case involving a subject who has been apprehended for
a Federal violation within our investigative jurisdiction, the office
of origin is to make recommendations to the Bureau concerning the
necessity for physical surveillance coverage of the subject who is free
onbond while awaiting trial or pending appeal following conviction,
The office of origin is to closely follow the appeal proceedings of
security subjects, making arrangements with the Washington Field Office
or other offices, where necessary, in order that the office of origin
can be assured that it is instantaneously notified of any court decision
affecting the merits oi the appeal, The office of origin is to promptly
notify the Burcau in such instances, making recommendations for any
changes in the coverage of the subject and whether physical surveillance
should be utilized until he is committed to custody.]

©

e . i i

This document is prepared in response to your oﬂequesf aml s not fo'r dzsse'm,z-
nation outside your Committee, Its use is limited to offidial proceedings by
your Committee and the content may not be disclosed to uneuthorized person~
nel without the empress approval of the FBI .




4B - Dy _ SECTICY 4, SURVEILLANCES AND RAIDS

. B. TR.AINING ‘ : o

=7t 1, Afford adequate indoctrination and training to Agents’ a331gned to physical - ”}
" gurveillances prior to utilizing them. Training should encompass complete . 4
review of pertinent portions of manual and other relevant material and _
-discussion of desirable and undesirable techniques., Discussion should g
) include:
«w' "« a, Rotation of automobiles, use of variety of cars, changlng license tags
b, Parking in one place too long, parking where subject can observe, .
parking in resitricted areas, parking surveillance cars in vicinity .
Bureaun office, several Agents sitting in parked cars for extended time
d. Point out value of radios and fixed observation posts in aiding with
* parking problems.
r* +. d, Cover alertness re countersurvelllance, attempts of subject to discover
“surveillance, operation of other physical surveillances, persons
attempting to take license numbers,
«*23v0 e, Discuss conditions peculiar to your territory affecting physical i
surveillances,
2, Complement training in offices having full time surveillance squads with
conference every two weeks. Conference to include new developments and
pertinent instructions, e : Ao
"C. REASONS FOR CONDUCTING SURVFILLANCEo : ’
The purpose of the surveillance is an imporiant factor “to keep in mind
at all times, and the Agents assigned to surveillances must know the purpose
in order to function efficiently., The Bureau surveillances usually have
for their purpose one or more .of the following:
1. The location of fugitives through the survelllance of relatives or
’ known contacts .
2. Surveillances conducted %o cover pay-offs in extortlon cases
3. Surveillance of subjects or suspects in espionage, sabotage, or other
national defense cases to observe their activities and ascertaln the
identity of their accomplices
4, Surveillances conducted at the reaquest of other govermmental departments

V. TYPES OF SURVEILLANCES = ) . B
1, PFixed surveillances ' ; - :
These are surveillances often referred to as plants, where the Adents
are stationed'in one location and usually involve the surveillance of
a place to determine the activities and the identity of persons going
in and out of the premises under surveillance,
2, Mobile surveillances
This is a moving surveillance where the Agents are moving about on foot,
by automobile or on trains, airplanes, or other means of tra nsnortatlon,
surveilling subjects or suspects in Bureau cases, These types of
" surveillances may be broken down into the following categories:
a., Close surveillances
" '~ Where it is necessary to keep the subjects or suspects under
surveillance at 211 times and where it may involve considerable
activity 1o locate the subjects or suspects again if they are —
. lost. ' - :
b. Loose surveillances
. £11 surveillanes which may be conducted as spot checks o
| - determine the contacts and activities of the subjects or
suspects and where it may be proper to drop the surveillance
temporarily rather than risk the chance of being "made." This
type of surveillance is sometimes desirable in very discreet
investigations involving subjects whose habits and contacts
are so well known that they can be readily locdted again if
it becomes desiradble to drop the surveillance temporarily,

LHH 54978 DocId:32989724 Payge 10 .2




SEC 64. SURVEILLANCES AND RAIDS . ‘ 4E -~ G

E. SURVEILLANCE EQUIPMENT
The equipment used on surveillances will depend upon the type and purpose of-,
the surveillance. The following examples illustrate some of the uses of

technical and other equipment on Bureau surveillances: . ) j'
1, Firearms, restraining devices, and lighting equipment on fugitive ’
surveillances .

2. Surveillances in extortion cases often require a great variety of equip~
ment, including radio, decoy packages, signaling devices, dbinoculars,
lighting equipment, as well as firearms and restraining devices,

3. Automobilés are essential in practically all types of surveillances and
care should be taken to insure that the cars used are not conspicuous
and are speedy enough to follow the vehicles driven by the subjects or
suspects in the case. Consideration must be given to changing automobiles

. and/or.license plates.

4. Photographic eaguipment can be used in practically all types of surveil-
lances’. In this connection, the various types of still- and movie—
camera equ*pment that the Bureauw has available and which are described

< elsewhere in this manual should be kept in mind.

5. Radio equipment can often be utilized to advantage on surveillances,
however, care must be taken not to utilize such equipment if it will

‘ attract attention by being conspicuous.

6. Although cash i3 not ordinarily considered as equipment, it is very

{ essential that the Agents on surveillances provide themselves with

| sufficient cash to enable them to operate without the use of credit ocards
and in some cases GTRs, A supply of small change is essential,
especially nickels and dimes, for use in making phone calls at unusual

" hours from pay stations.

[7. Special surveillance devices for major cases can be built by the Exhibits
Section in conjunction with the FBI Laboratory when time permits. When
requesting such devices, include photographs, measurements, and other
informative data which will be needed to build the items., Full justifi-
cation for the request must be included.]

e e e e

F. DRESS OF AGENTS ON SURVEILLANCES :
It is extremely important that Agents on surveillances dress in such a
manner so as not to atiract attention by looking out of place in the areas
- where they are working. They should at all times try to dlend into the
. background and make themselves as inconspicuous as possible. This may
involve wearing sweaters, slack outfits, or overalls in some situations and
in others may even regquire the wearing of formal attire.

G. XNOWLEDGE OF THE SUBJECT UNDER SURVEILLANCE
1. Agents on surveillances should familiarize themselves with the file of a

| case and utilize every other possidble means of obtaining a knowledge of

‘ the subject that they are to have under surveillance. :

2. MAgents going on a surveillance to relieve other Agents sheculd, wherever
possible, have an opportunity to talk with the Agents who have previously
worked on the case in order to obtain information as to the subjectis
physical characteristics,as well as his habits, recreation, and business
contacts, since this w111 enable them to more 1ntelllgently carry out

; their 3531gnment : ;

J{~13-~5%
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C : SECTION 4..JRVEILLANCES AND RAIDS ‘

ACTIVITIES OF AGENTS ON SURVEILLANCES

G 4

- -i "
e /=}
L. It is of paramount importance that Agents on surveillances aot perfectly j i hhf
natural at all times, Any indications of self-consciousness or unusual ’
actions or appearance of the Agents will, of course, assist the subject in
verifying any suspicions he may have that he is under surveillance,

2o Agents on surveillances must be constantly on the alert for countersurveillances
on the part of accomplices of the subject. For example, when a surveillance
is being conducted on foot, it is desirable to have one of the Agents walk on
the opposite side of the street from the subject in order that he might be in
a position to observe any countersurveillance activities on the other side of
the street, Agents on fixed surveillances must, of course, always be on the
alert for microphone plants and taps on the telephones being used by the
Lgen'bSo .

3. The use of contacts, sources of information and confidential informants
should not be overlooked by the Agents on surveillances. For example, in
the event a subject registers in a hotel, considerable information can be
obtained among the employees and management of the hotel if informants have
been developed among them, ’

4, Agents on surveillances should constantly keep in touch with the[supervisor
(SAC in cases of major importance)]in order that he might be continually
informed of the developments in the case, It is extremely important that
Agents immediately communicate with the[supervisor (or SAC) Jwhen the surveil-—
lance is lost by one particular Agent in order that this Agent might be able
to catch up with the surveillance again the next time the Adents who are
following the subject call in. The importance of the coordination of the
ALgents working on the surveillance with the[supervisorlby means of telephone
and in some instances radio, cannot be over-emphasized, and in order that
this might be ‘effective,; it is necessary for the Agents working on the surveil-
lance to be in communication with the[supervisor]as frequently as this can be
done without attracting attention,

it g

RENTING OF PREMISES FOR USE IN FIXED SURVEILLANCES

l. Pixed surveillances from automobiles parked on the street are usuwally good
for only a few hours due to the faot that the cars become conspicuous,

2. Prior to renting quarters, care must be taken to first ascertain the
reliability of the owner of the property by a discreet inquiry.

3. Where the reliability of the owner is questionable or when other circumstances
‘ indicate that such a procedure is desirable, a pretext should be used; how-
ever, the Agent developing the pretext should be careful not to evolve some
situation which might be even more embarrassing than the truth. Such use
of pretext requires careful thought and planning. In many instances the
Agent must disclose his official identity in order to obtain suitable
quarters for the surveillance; however, in such instances, the intimate
details of the surveillance and the case under investigation should never
be disclosed to the person contacted nro matter how reliable he may appear
+to be.

4, When quarters are rented for a fixed surveillance, telephones should be

installed in order to enable the Agents on surveillance t® communicate with
the office and with the Agents on the outside.

}_HH 54978 DocId:32989724 Page 12




SEC 64. SURVEILLANCES AND RA;[DS . 4T - X

5. .The Agents on a fixed surveillance should use extreme caution to prevent
fire hazards, Their personal habits and conduct should be such that thereé:
will be no cause for complaint from neighbors or those from whom the

i
V%

property is rented, o

6. The arrival and departure of Agents assiguned to the survelllance should bve
arranged at a time when there will be the least possibility of arousing
suspicion on the part of subject or other persons in the building. Agents
going to and from the premises must be constantly on the lookout for
countersurveillances on the part of subject or his accomplices,

7. All Bureau property taken to the place of a fixed surveillance must be
completely inventoried, This action should be done before the property is
moved into the quarters to be occupied, When such property is removed, or
when the surveillance is abandoned, the property removed must be checked

off the inventory. With the abandonment of such a surveillance, a thorough

and detailed search of the premises must be made to prevent the loss of
Bureau property, or the subsequent identification of Bureau Adents through

the ftracing of such property. Serial numbers and other identifying informa-

tion should be removed from such equipment before it is taken to the prem—
ises being used by the Agents on the surveillance in order to preclude any
possibility of such equipment being traced back to the Bureau, Discarded
work papers, scratch pads, carbon papers, or the personal effects of an
Agent from which an identification can be made shall not be abandoned at
any time in or near the quariters used for a fixed surveillance.

‘Je SURVEILLANCE SUPERVISION

l. Designate Agent to be responsible for on-~the-scene coordination of each
surveillance., This Agent is responsible for insuring that surveillance
logs are submitted on a daily basis by each participating Agent and for
keeping SAC or supexrvisor immediately advised of all major developments,
All Agents must assure themselves that the SAC is kept informed., The
designated Agent must be advised by supervising official on a continuing
basis of 21l information pertinent to the surveillance.

2, Surveillance logs must be reviewed and coordinated on a daily basis by
appropriate supervisor., Affer review, log must be furnished promptly by
supervisor to subsitantive case Agent for action.

3, SAC must immediately advise Bureau of any development of major importance
or potential embarrassment. Advise SAC (and through him Bureau) of any
situation where surveillance is "made" by subject.

X, SURVEILLANCE LOGS

1. Bach Agent participating in physical surveillances[in all criminal-type
cases and in security cases where the activity observed might result in
prosecutive action shouldjmaintain separate surveillance notes in the
form of a log reflecting in chronological order only his peritinent
observations noted during tour of duty. ZEntries noted on these logs
should be made as original entries whenever possible, If physical cir-
cums tances prevenit recording directly to a surveillance log, appropriste
entries should be made on the log at the earliest possible moment, Any
.notes necessary to support subsequent entries on logs and essential to
refresh an Agent's recollection should be retained and attached to the
log itself. This log and any notes used to compile it are to be retained
permanently so that an Agent testifying to a surveillance will, if-
necessary, produce and refer to only his own original notes. Logs are
0 be submitted to the office immediately upon conclusion of each day's
tour of duty. Each participating Agent should sign the last page of his
log utilizing his Bureau name. [Xeep in mind that Agents'! individual
surveillance logs and notes used to prepare these logs may be produced
in court. Accordingly, it is essential that their physical condition
and contents be above criticism or doubt.])

gy

.
"
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3 6)1« 4. SURVEILLANCES AND RAI" _ _ 4K

2, . In security cases only, when the activity observed on a surveillance BRI
“'is not believed to have prosecutive possibilities, a composite surveil~
{ lance log may be submitted. This log should[list, ]Jin chronological o
order, the results of an entire day's surveillance for each subject. ;o
{ Bach Agent is to place his initials opposite those entries[showing]his

personal observations and is to affix his signature at the end of the’ .
log, Administrative details concerning a particular surveillance should
be set forth in a cover sheet attached to the composite log. It is not
anticipated that a composite log will be produced at .a trial; hewever, it
is possible that some acitivity observed, although not appearing at the
time to have prosecutive ramifications, might, at a later date, have such
possibilities requiring the production of a composite log. It is, there-
fore, essential that the physical condition and contents of composite
logs be above criticism or doubt.

3. Individual surveillance logs and composite logs should be made on lined,
white; letter—size tablet paper, preferably in ink. Title should read:
Physical Surveillance of:{ (name of subject). On second line show date;
if surveillance extends beyond midnight, show both dates.  On the third
line indicate location. Number pages,

Start entries on next line below title. Never leave blank lines between
items on log. PFirst time entered will be time surveillance commenced.
If subject is not observed, entry should show: *8:00 a.m. to 5:00 p.m, ~—
subject not observed this date.® Show reasons for discontinuing surveil-
lance on cover sheet., Cover sheet may be used on continuing basis for
administrative data. If you wish to use cover sheeil, submit proposed
form for appreval. Cover sheet should contain only administrative infor-
mation.

4, In security cases, when individual logs are submitted[showinglactivity
which might result in prosecuiion, an administrative composite loglmay]
be prepared[listing]in, chronclogical order the results of a day's
surveillance on eacn individual. Bntries{showinglan Agent's observations
are not to be initialed by him nor is each participating Agent to sign the
composite log. These composite logs will not be introduced in court and
will be prepared for administrative use only and to facilitate reporting
and channeling information. These composite logs should be filed

. separately and apart from the original logs. Separate subvfiles may be

[ utilized for this purpose. In criminal cases, composite logs may be |

compiled if circumstances in individual cases warrant.

) ey ey ey
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L. PLAHNING ‘SURVEILLANCES IN ADVANCE - - ¥

1.

s

SEC . 4, SURVEILLANCES AND RAIDS .‘

S

Certain types of surveillances, such as the surveillance of pay-off opots i
in extortion cases, can and musi Be carefully planned in advance and each : ';'J}
of the Agents assigned to the surveillance should know exactly what his 4 "5
duties are and just what is expected of him in this particular assignment,
A careful survey of the pay-off spot should, of course, be made in advance’
and the details of the location and the surrounalnd terrain explained to
the Agents by blackboard diagrams or other illustrative methods.

In other types of surveillances, ceritain problems arise again and again v
which can and should be planned in advance, For example, the problem of
taking over a surveillance af a railroad station comes up very frequently

in most field offices, and Hfizwe i5 no reason why detailed plans cannot be
worked out in advaace and disScussed a2t Agent conferences so that a2ll the
Agents in the office will know the details of such plans, The sdme pro-—
cedure should be worked out for handling surveillances at airports and bdus
terminals, as well as other surveillance problems peculiar to the particular
field office, such as handling surveillances on subways, ferry boats,
tunnels, and other means of tranbpo”tatlon.

M. RAIDS IN GENERAL . . ,

1,
2.
{
[
HW 54978

When a danjgerous assignment arises in which the practical application of
firearms night be reasonabdbly anticipated, the SAC must personally take
charge, SACs must asswie leadership in raids or arrests where firearms
might be uszed and in mzjor cases of great importance even though there

is no indication that firearms might be employed., TUnless emergency
conditions prevent prior notification, the SAC or person acting in his
absence must be immediately notified when such a situation arises, before
action is taken toward apprehension, The Bureau should be advised by
teletype or telephone of the aame of the official who will be in charge
of the danjderous assignment. If the SAC or ASAC will not be on the spot
in charge, sufiicient explanation should be outlined which will iandicate
the reasons for the inability of the above—named official's participation.

If a major case is being investigated involving the hot pursuit of fugltlves )
vwhich rejuires a concentration of Agents, it is incumbent upon each SAC to

arrange for 24-hour coverage in the resident agencies in his tervitory where
the activity is such that it caun be expected there will be numerous phone
calls znd contacts from co-operative citizens and other law enforcement
personnel, Where necessary, male clerks may be utilized to effect such
coverage, Ho such coverage should be initiated without Bureau authority,
A raid is an offensive type of operation characterized by the suddenness
of its delivery., The purpose of conducting rzids is usually to apprehend
individuals or search premises., no two raids if planned to best advantage
will be conducted exactly the same, However, the following elements will
characterize well-planned operations of this type:

2. Speecd

b. Surprise

¢c. Simplicity

[a. Safety of all personnel "

e. Superiority of manpower and flrepower]

DocId: 32959724 Page 15
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SECTIOF .SURVEILLANCES AND RAIDS ) 4N

PLARNING RAIDS

"1, BEvery raid should be carefully planned in advance to insure the greatest
faotor of safety to the raiding party and innocent bystanders, and to
prevent the escape of the persons sought.,

2. One individual designated as a raid commander should be responsidble for
Planning and conduciting of the raid, and it is his responsibility to see
that 21l members of the raiding party are aware of the parts they are to
take in the raid and he alone should be charged with the duty of changing
plans and issuing orders as the situation may demand.

3., As careful and detailed reconnaissance as time permits should be made of
the vicinity of the place to be raided, noting all avenues of escape, such
as doors, windows, skylights, fire escapes, streets, alleys, and roads.

A neighbvorhood investigation may be necessary at times to determine whether

confederates of the person being sought may be residing near the premises

4o be raided. During this investigation it can be determimned whether

Agents could be stationed in neighboring homes or apartments. A map or

diagram should be prepared following this survey and should be shown to

the Agents participating in the raid.

4, On the basis of the information available, the raid commander must deter—
mine the number of persons to be in the raiding party, the itime when the
raid is to be conducted, the equipment necessary, and issue instructions
s0 that each individual Agent on the raid will know exactly what is ex—
pected of him and just what action he should take under circumstances
which can be readily foreseen. In planning raids, the following questions
must be determined by the raid commander: '

a« Number and selectlon of raiding party
(1) The party should include only Agents who are properly quallfled

in handling firearms; in the event local.officers-are needed 1o
assist, these officers should kave the same gqualifications.

All of the Agents and officers on the raid shouvld know each

other so that they will be able to recognize each other under
emergency circumstances., Tke number of men needed on a raid
depends on the circumstances. The raiding squad should be
divided into such groups as are necessary in conducting the

raid., These groups should be instructed in their duties,

certain of them being informed of the fact that they will enter
the premises to make the arrest and others will be charged with
“the responsibility of covering this activity in order to prevent
the escape of the sutject, and also for the purpose of neutralizing
any hostile gunfire by persons in the house. It will be the duty
of the ccvering Agentis 1o prevent escape of the individual sought
in the event he emerges from the house after the raiding party
enters,

b. The time of the raid $
(1) This will depend on the habits of the individuals sought and the

information available as to their activities or possible future
plans, In the event it is necessary to conduct the raid in the
night, the necessary lighting equipment should be available.
Usually it is found desiradble to conduct raids shortly before
dawn as this permits the Agents to take their places under cover
of darknes$ and as the daylight comes permits the observation

of the place -and occupants during the raid.

b. Raid orders are issued by the raid commandexr who will advise each
Agent or officer on the raid of his specific duty. He will, of
course, furnish all of the information available concerning the
persons to be apprehended to the members of the raiding party.

N ®

bo13-41
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{ 0° t ' SECTION .SURVEILLANCES AND RAIDS '

d, The equipment to be used will be determined by the raid commander and
will depend upon the circumstances of each particular case, Oov1ously
high~powered rifles cannot be used in congested areas and the type of
firearms used will conform with the location of the place to be raided
dnd the proximity of neighboring houses and buildings, All the equip-—
ment, including firearms, handcuffs, leg iroms, electrical and technical
equipment, should be inspected by the raid commander or an experienced
designated Special Agent prior to the raid, Agents should be partic~
ularly alert to display suitably their identification, either by means
of arm bands or badges, especially at all times when they are moving
about in the possession of exposed firearms, Consideration should be
given to using arm bands and pass words to identify Agents on the raids
and Agents should display badges prominently on the outside of their
coats, Of course, 211 automobiles used in the raid must be filled
with gasoline and oil and be in perfect running condition.

[Each offlce is to maintain a supply of arm bands in sufflclent quantity
to provide 50% of the Agent personnel with them.]

e, An assembly point should be designated near the place which is to be
raided where 2ll Agents can assemble just before the raid for f£inal
instructions prior to proceeding to their positions. . In the event the
place to0 be raided is near the field office, it would not be necessary,
but where the objective to be raided is some distance away, an assembly
point should be used. Of course, the assembly point must be sufficiently
far from the scene of the raid to preclude the possibility of the sub-
Jects! being warned of the proposed raid by this assembling of Agents,
Every effort must be made to avoid having our investigative operations
and the activity of our persounnel become obvicus to newspaper repre-
sentatives, photographers, and idle curiosity seekers. A location should
be selected which will prevent concentrating the personnel in central
and pubdblic places, The Agents should net arrive in a group but
singly or in pairs and avoid attracting attention to thelr movements,
When carrying firearms, such as machine guns or shotguns, the departure
from the Bureaun headguarters or wherever a temporary headquarters may
be located should be by rear or side entrance and such movement should

-not be a group departure which will give the appearance a mass raid
is about to take place.

LPPROACH TO THE PLACE TO BE RAIDED
l. The exact manner in which raiding Agents and cover Agents should approach
the place to be raided depends upon the type of place raided and the
surrounding territory, In any event the approach should be made in such
a manner as not to warn the occupants of the.raid objective before all
of the Agents are in their proper positions, This may involve in some
cases leaving aubtomobiles at a distance and approaching the place to be
raided on foot, When auntomodbiles are so left, they should be securely
locked and in many instances it may well be part of the raid plan to have
these cars used for the purpose of blocking roads and other exits from the
place to be raided. When it is necessary to use a large number of auto—~
mobiles to conduct a raid, ithese cars should not proceed from the Burezu
office or garage in a caravan and should not collect at any given point
near the place to be raided at any appreciable length of time prior +o
the time the raid is to be conducted. Large numbers of similar cars
closely following each other during unusual hours will attract attention,
resulting in reports to the local police. Rather than. this, the Agents
should be required to set their watches before leaving the office and
be instructed to proceed over different routes, meeting at a given point
“atja given time immediately prior to the time the raid is to be conducted.
Care should be taken to make as little noise as possible. The slamming
of automobile doors should be particularly guarded against.
+ Prior to giving the signal for the beginning of the raid, the raid commander
should know definitely that all of the men are in position and have had
an opportunity to make use of whatever natural cover is available.

. ‘
b13-b] ‘
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SEC ' 4, SURVEILLANCES AND RAIDS: . 4P - Q

' ENTERING THE PLACE TO BE RAIDED T
1. Raids may begin by a signal from the raid commander to the occupants of Y .
- %the place being raided, advising them of the official identity of the s
raiding party and requesting their surrender. Sometimes this can be “
‘accomplished by a telephone call and in other instances it will be necessary
- to shout to the occupants of the house from the outside, attract attention.
by blowing a whistle or some similar method. Many raids of premises,
however, are begun by the raid commander, after providing for appropriate >
outside protection of the premises, approaching the front entrance and .
demanding entry after making his presence and officizl capacity known,

2. Both the raiding Agents and the covering Agents must utilize all natural
covering available during the approach to the place %o be raided and during
the raid. Cover not only.protects the Agents from hostile gunfire but also
conceals their movements and whereabouts so that they cannot be observed by
the occupants of the house or place -being raided.

3. Tf the subjects in the house being raided do not surrender and are known
to be dangerous and desperate characters, tear gas should be utilized to
force ‘them out of the premises. When this is done, the raiding Agents
will have to wear a gas mask when entering the building after the raid is

. . over, IEven though subjects emerge from the house after the gas is used,
Agents entering the house thereafter should use extreme caution to guard
against surprise attack by others hldlng in the house whose presence was
not contemplated.

4. In any raid thé participants should clearly identify themselves as Special

Agents of the Federal Bureau of Investigation %o all persons in the place
being rzided and those nearby so that no claim can be made by subjects that
they were being hijacked by other gangsters, "Identity should be made known
verbally by a loud clear statement on the part of the raiding officers that
"We are ¥BI Agents,"” or "We are Special Agents of the FBI,"” and by the
;dlsplay of badges. :

DUTIES OF COVERING AGENTS

1. The primary duties of covering Agents are to cover the approach of the raiding
Agonts to the house and prevent the escape of persons sought, Ordinarily no
Agent should fire unless he observes someone firing out of the house,

2. When persons are seen emerging from the house, they should be advised of the
rajders! identity and called upon to surrender, If, however, they come out
of the house shooting, the covering Agenits should immediately return fire.

3. It is the duty of covering Agents to guard against possible attack by con-
federates of the occupants of the raided house who may come up from the rear
either to assist the subjects in the house or possibly due to the fact that
they are unaware that the rzid is in progress, The covering Agents must also
guard against the possibilities of accomplices residing in .adjacent houses

. or apartments.,

4, It should be realized that raid commanders a331gn sufflclent personnel

- to all areas outside the premises to meet any reasonable emergency that
may arise. Members of a raiding party should not leave their posts and
congregate when any ordinary activity arises. In doing so, the areas
previously assigned to the Agents will be left unguarded, and in the event
f "shooting, it is highly possible that some of the Agents may find them-
selves in the cross fire of other Agents. .

HW 54978 DocId:32989724 Page 13




' 7.

SBEC" 2N 4, SURVEILLANCES AND RAIDS

The covering Agents should remain at their positions of duty until the rald .
commander 1nstructs them to leave, Tt
When possible, covering Agents should locaté and disable automobiles of the
occupants of the house as soon as possible after arriving at their posts 1n
order to hamper the escape of the occupants should this be attempted.

The raid commander shounld give consideration and make any necessary plans in -
connection with the notification of police that a raid is in progress when
the circumstances appear to make such action advisable.

R. ACTION TO BE TAKEN AFTER THL RAID ’ ‘ !

! 1.
2l

3.

[Deleted]

All persons apprehended durlng a raid should be taken under proper guard

to the place where they are to be detained.

Where the possibility exists of other members of the subject's gang coming
to the house that has been raided, a sufficient number of Agents properly
armed should be left in the house or apartment., These Agents must conduct
themselves in such a manner as to not arouse suspicion and warn confederates
of the apprehended persons that the former occupants are no longer there.
All raids should be conducted as secretly as possible and without resulting

in undue publicity. The names of participants in a raid should not be
* disclosed without prior Bureau authority. Should anyone be killed during

a raid and inquest by local authorities is necessary, arrangements can
usually be made for one or two Agents to testify for the entire raiding party.

" Agents on a raid should never indulge in promiscuous shooting and should

constantly bear in mind the Bureau's rule that Agents should shoot only in
self-defense,

S. BLOCXING OF ROADS

1I

HW 54978

Several situestions may arise which will Tuqulre that one or more roads be

blocked. The purpose of this procedure will largely determine the methods %o

be employed. There are set forth below several suggestions as to effectlve

means of blocking roads.

a, To block roads for the purpose-of inspecting automobiles. To bloc¢k
persons who may be leaving a particular area most effectively, a
blockade should be provided allowing only one-way traffic in a single
lane. The point selected should be located where natural cover is
afforded for the Agents engaged in this work, such as where a roadbed
is cut through a hill or where concrete abutments or bridges are availadle
for cover. Consideration should be given to locating the point of
blockade at a place where it cannot be observed from a distance and
thereby enable the approaching cars tc turn around and go back without
approaching the blockade. Wooden barricades and stop signs can be
utilized in telling the vehicles to travel in one lane. Several cars
should be permitted to pass through one direction and then several from
the other direction so that the traffic will not be unduly delayed. In
‘addition to the Agents working at the point of blockade, other Agents
should be stationed at points a2 considerable distance from the barricade
up and down the road to stop any vehicle which may attempt to turn around
and go back when they observe the barricade.

~

lo
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SEC'.L-'4. SURVEILLANCES AND RAIDS . * 43

"To block a road and stop a specific automobile can be done by seleot1qg~

a point in the road which is relatively narrow and extending a rope or
cable across the road with a stop sign attached to the center, One end;
of the rope or cable can be fastened to a tree or some other similar
object on one side of the road and the rope then laid flat across the
road and the other end wrapped around 4 tree or pole in such a manner
as will permit the rope.to te pulled taut across the road and securely
fastened, Agents can be stationed under cover to pull up the rope or
cable when the wanted car approaches, Other cars will not be stopped
and can easily drive across the rope or cable as it lies on the road.
This cable or rope should be placed across the road diagonally so that
if the wanted car is driven into the obstruction it will be deflected
sideways to the side of the road into a ditch or an embankment. Other
Agents should be stationed at a considerable point up the road in the
direction from which the car is expected to appear, and these Agents
have the duty of watching for the wanted car and notifying the Agents
at the barricade of its approach and also of blocking the escape of

the car if it turns around and tries to go back., If the wanted car
approaches the barricade and stops, Agents, properly armed, located
under cover on one side of the road should traln their guns on the car
and commmand the occupants to alight,

Roads can be blocked with automobiles in those cases where a car is
expected to proceed along a certain road on which there is considerable
traffic and where it is not feasible to use either of the above methods,
This roadblock can be established by baving Agents in one car stationed
beside the highway at an intersectionrn or in a f£illing station, who will

.be on the lookout for the wanved automobile, One or more cars with

Agents should be stationed at a point at a considerable distance down
the road but within view of the first car so that signals may be ex-—
changed, When the wanted car approaches, the first car will signal

to the Agents in the other cars who will drive their cars across the
road in such a manner as to completely block the road and force the
oncoming car to stop or turn around, No Agents, of course, should re-—
main inside the car which is used as a barricade. If the car turns
around and attempts to turn back, the Agents in the first car can use
their car to block the road.

In general, the type of barricade used will depend upon the type of
highway, the amount of traffic on it, the surrounding terrain, the
character of the persons soughit, and the time available, Blockades
should be established at a point where the road is narrow if this is
at all possible, The point selected should be between deep ditoches,
high embankments, or heavy woods to prevent the wanted persons from
driving around the barricade through open fields, Agents covering this
point should all be placed on the same side of the road so that they
will not injure one another by cross fire,

If it becomes necessary to approach a car which has been stopped at a
barricade, you should take advantage of the cover provided by the car
itself in approaching it, This should be done, of course, in such a
manner as to place the occupant of the car at a disadvartage in your
approach to him to effect an apnrehen3104 or require him to get out

of the car in guestion,

Whenever a roadblock is established in which any Bureau personnel is
physically preseat and participates, it is fundamental that the Agents
be in charge of such operation and they must make sure that the police
or any others participating furnish full cooperation., Each SAC will be
held personally responsible to see that any such roadblock is complete
and no excuse will be accepted for any such operation which proves +to

‘be ineffective. In planning a roadblock, definite consideration must

be given to providing for the safety of the officers participating and

- innocent citizens who can logically be expected to run into such a

roadblock on the public highway.
$

1
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45 ’ SEC™ ON 4, SURVEILLANCES AND RAID§

2. Law of search and seyzure ) .
Agents operating a roadblock should be familiar with the law of search and,

‘Lt .

[ seizure as stated in Bureau[monographs on this subject furnished to all +# -
[ -~ offices]and in Training Document 13, "Roadblocks." :
2 * i . g ,{
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DATA PROCESSING SECTION, COMPUTER SYSTEMS DIVISION

1. Automatic Data Processing (ADP) assistance is provided by the Data
Processing Section (see MRR, part II, section 3, pages 28 & 29).

2. Computers and other Automatic Data Processing Equipment (ADPE) are
involved in every facet of business and Government. Therefore, it
is very likely that computers or other ADPE may be directly involved

. . .

in a criminal violation or a security matter of FBI jurisdiction.

The Data Processing Section should be immediately contacted. Expert

ADP personnel are available to provide assistance.

- Tis decument is prepared in response to your request and is not for dissemi-
' netion outside your Committee. Its use is dimited to official proceedings by

. your Committee and the content may not be disclosed to unwuthorized person-
" mel withaut the express approval of the FBI . : "
40 . CL T,
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FOR OTHER GOVERNMENT AGENCIES

Bureau is required to cond' applicant-type investigatioan persons seeking
governmental employment and employed in executive branch oi Federal Government
as a result of laws and Executive orders- in certain categories and by agreements
between Bureau, Department, President, and other governmental agencies, In
addition, Bureau is recguired to conduct investigations in certain instances of
nongovernmental emnloyees or applicants (1) whose duties require access to )
highly restricted data, and (2) U. S. citizens employed or being considered for.
employment by public internaticnal organizations, 3pecific information con-
cerning authority to conduct these¢ investigations will be furnished by Bureau

to field offices upon request. -

The term "applicant," as used hereinafter, is synonymous with the term "employee."

A. CLASSIFICATIONS AND ADMINISTRATIVE PROCEDURES .
The following instructions apply to investigations of applicants and
employees for other Governmant agencies., Special instructions pertaining
t0 individual categories are furnished at the end of this section. Each
Agent must familiarize bhimself with the general and special instructions.
. Classifications’ ’ -
a. 116 - Atomic Energy Act - Applicant or Employee (ABAA or ARAR)
be 151 ~ (Referrals from Civil Service Commission (CSC))
.Peace Corps {PC) ,
United States Information Agency (USIA)
National Aeronautics and Space Administration (NASA)
Atomic Energy Commission (CSC)
U. S, Arms Control and Disarmement Agency (ACDA)
Agency for International Development (AID)

O UL.D W2

,Ce 77
(1) Departmental Applicants (DAPLI)
(2) [United States Courts Applicants (USCAPLI) ]
3) Maintenance Emplovees (name of field office) i
d. 161 ~ Special Inguiries for the White House, Congressional
Committees, and Other Government Agencies
e. 140 - Security of Govermment Employees (SGE) (EO 10450)
f. 138 - Loyalty of Employees of the United Nations a2nd Other
. Public International Organizations (LEUN) (EO 10422)
2, Initiation of investigation
Personal history data as resceived by Bureau is forwarded to field.
If data are inadequate, see "Who's Who in America®; "Who's Who in
(State, City, or Section)"; "Who's Who in (Profession)"; Directory
of Directors; Martindale-Hubbell Law Directory; and other
proféssional directoriess, Information in Identification Division
(::' files and Bureau files is sent to field if pertinent for investigation
and.inclusion in repori. '
3. Assignmenits of cases
Must be searched, opened, a2nd assigned immediately. Investigation
is to commnence immediately.
4., 1Indices searches
Bureau indices in applicant case (not SGE & LEUN) are searched only
against applicant’s name, names of deceased relatives, and names of
relatives residing in foreign countries. Bach field office must
carefully search names of following against indices:
ae. - Applicant :

" Include variations and additional names developed during investiga-
tion. Advise Burecau and interested offices of additional names
developed.

b. Close relatives residing in field office territory
Search must include all names used by relatives. Include maiden
name of applicant's spouse, Questionable identity must be resolved.

[ aamen ] pans |

This document is prepared in respons s 70 .
$ docume m response to your request and is not for di :
ngfzon outsz.df your Committee. Its use is Limited to official 797’0]:'62(1%:55?%?
Your Qommzt..ee and thg content may not be disclosed to unauthorized PErso o .
nel without the express approval of the FBI . . S i
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d.

Qe

b.

SECTION 19. APPLI g AND EMPLOYEE INVESTIGATIONS NDUCTED
FOR OT GOVERNMENT AGENCIES .

Include in search not only names of close relatives known vhen
investigdation was initiated but also those identified during in-
vestigation., Not necessary to search names of relatives under -
15 years of age. .

References

Name should be searched through office indices where reference
resides, Names may beé searched only as they appear in reference
material furnished. Searches of variations in name and initials

" not required, unless developed during investigation. File

searches of names of additional references developed during in-
vestigation should be made.

Others

It may often be necessary to search against indices names of
other persons and names of organizations with which applicant
has been identified. Where common sense dictates, names of per-
sons with whom applicant has been closely associated during his

adult life, such as roommates, close social friends, divorced
spouses, and others where relationship would warrant, must be
searched agalnst field office indices.

Deadlines

Deadline date is date report to be received a% Bureau,

~ A1)l deadlines are figured from date of order letter and cannot

be changed without Bureau authority.
Deadline must be met unless delay beyond office control

(1)

(2)

If deadline will not be met and no administrative action
deemed warranted, form FD-205 or other communication must
reach Bureau by deadline.date advising
2 Reason for delay
b When report will reach Bureau :
c No administrative action warranted - This decision must
be made by SAC or ASAC,

If deadline will not be met and administrative actlon deemed
warranted, letter must reach Bureau by deadline date advising
a Reason for delay

b When report will reach Bureau

c Type administrative action recommended and reasons there-

- for

(d) Identity of personnel involved, together with memoranda
of explanation from such personnel

Prior applicant investigations

If field files disclose previous applicant-type ﬂnvestlgatlon conducted
by Bureau, following steps should dbe taken in all cases:

Bring previous invesitigation thoroughly up to date and supplement
it as necessary so total scope of investigation will conform in all
respects to current standards. Recontact persons previously inter-
viewed who furnished derogatory information,

If all leads now necessary were covered in previous investigation,
RUC case by routing slip so advising Bureau,

If previous investigation was made within six months preoedlng
receipt of new request and . if it .was, then complete, conduct no
investigation and RUC,

Qe

be

Qo

b.

. Leads for other offices. -

Set out leads for other offices immediately when they become known
during investigation. Use most expeditious means of communlcatlon
commensurate with economy to meet deadline. -

Furnish Bureau copy of communications setting out leads.,
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TOKCTIUN 19, APFLICATNT AND EIPLOUISE I[N VEOILGRI IUND YURNTUCTND oA =T

FOR NTHER GOVERNMENT AGENCIES

In general, following information should dbe inclu‘d in communications
setting out leads for other offices which have not received copy of

Bureau letter Initiating investigation:

1)‘ llame, aka's, and any other title information, such as zone
designations in title of AEAA cases

2 Charzcter ; :

3 Burzau deadline

4 Any d.€a necessary to 1dent1fy anpllcant, such as birth data,

' - deseription, and soclal security number if lead is to check .
" employment ) - i

55%. Specific lead " l :

6 Brlef descr*ntvon of any derogatory information developed

.8+ Receipt of additionzl information in closed case .

a.
b.

Recheock of ide indices.

Determine identitias of original sources of all new derogatory data
and insterview if possible. Furnish Bureau information without delay
in letierkead im2morzndpm or supplemental report. Use teletype if case
warrants, such au Presidential zppointee.

If .circunstances warrant, e.g., additional investigation arpears
involved a2md cannot be immediately completed, Government eﬂ“loyee is
prominent individual, etc,.,, advise Bureau by appropriate means prlor
to 1n1tlatlﬁ5 2dditional investigation, -

If indication individual no longer Government employee, verify cur-
rent employment immediately at incepiion of investidation, -

9“’$

THE INVESTIGATICI

1., Objectives oi investigation

2

Se
~
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To dstermine: :
(l) Craracisr - general traits; reputation as to sobriety, honesty,
trustworthiness, reliability, and discretion; activities revealing
:  lack of such gqualities _ ’
(2) ILoyaity - actions and statements revealing person’s attituds
and allegiance to U, S, and its constituted form of government
or sympathies with any foreign governmani or ideology.

-_(3) Associations - itypes of persons, groups, organi ations, or

moverments with which the person has been azssociated, with
particular concern as ‘to whether any of his associations have
been of undesirable or disloyal nature

2. General iastructions

Results zre furnished other Government agencies for examination
and adjudication.

Investigation must be painstakingly exact, fair, and unbiased,
Interviews muss be thorough and exhaustive and include persons in
same ags group as applicant,

Purpose of interviews is to get information, not to give infor-
mation., Avoid possibility for accusation of character assassina-
tion or spr2ading of rumors.

Do not tonvey impression that person investigated is under sus-
picion or that investigation is of ceriminal or subversive nature.
Advise parsons interviewed that investigaticn is parsonnel-type
backgrocund inguiry conductzd because iniividual is under consid-
eration for Government smploymeni, employment by a public inter-
national organization, or may havs access 1o restricted or secret
information in which Governmant has interest.

Unless so instructed by Bureau, do not dwsclose 1dent1ty of
requesting agency or position involveld, .

o such thing a2s routine investigation, Imperative each case
approached with investigotive 1nqu191twvenoss to secure all infor-
mation both favorable and unfavorable.
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» SECTION 19, APPLICAWT AND EMPLOYEE INVESTIGATIONS CONDUCTED ’ '

FOR OT ‘OVERNI’IEHT AGENCIES ) I«- )

Scope of full field investigations : o o
Account for all periods of adult life. y

a, Birth . i
(L) Ascertain date and place of birth. This may be done £rom .
such sources as school and employment records.
{(2) Verify 2%t bureau of vital statistics when
a) Parents foreign born
b} Investigation develops inconsistencies in birth data
c Investigotion otherwise indicates necessity for verifying
birth data :

b, Naturalization

If applicant foreign national or obtained 01tlzenshln through
naturalization or naturalization of parents, check Immigration and’
Naturelization Service or court records. ‘

¢. Education ‘ ‘ @
(l) -Verify college attendance and dedrees. Detailed record of
studies and grades not desired, Interview teachers and fellow

students; mere verification of attendance is =not sufficient.
(2) Cover high school attendance only if it was within preceding
six years, or if special reason exists for doing so,.

de Marital status - -

1). If any cuestion, resolve through appropriate records, N
{2) Verify divorce and determine reasons if pertinent, - )
3) ‘Interview divorced spouse if appropriate. ¢ -

€. Employment
(1) In SGE cases Government employment. or status of applicant
. must be verified within three workdays of receipt of case in
office. ) : o
(2) Verify 2ll employments, including any additional ones devel-
oped during investigation; eXamine 211 pertinent files ai
places of employment; ascertain why employment was {terminated
in each instance. Ascertain dates of employment a2nd positions .
held; note discrepancies with guestionnaire or application )
form, If employment reccrds are unavailable for extended .
period, set out that fact in report, together with resulis of
efforts to verify employment through other sources; this will
eliminate delays resuliting from unavailable records, Inter-
view supervisors, fellow employees, and other appropriate
personnel,
(3) If applicant has been in business for himself, interview
competitors and neighboring businessmen.
“+(4) Periods of unemployment must be investigated and accounted for, o
f. Military service records 4
1 Review if indication applicant served in armed forces,
2 Report complete military record, including honors bestowed,
type of discharge received, and Reserve sitatus.
g. Neighborhoods £
(1) Interv1ew neighbors a2t applicant's places of residence during
ast five years.
. (2) If derogatory information is developed, interview persons in
logical neighborhoods without limiztation to preceding five
years, Particularly include all neighborhoods where it might
be oxpected derogatory information could be further developed.
(3) Do not waste effort in endeavoring to conduct inguiries in
neighborhoods where applicant resided for very dbrief periods,
such as one month in 2 trailér camp.
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L SECTION 19, A "LICANT AND EMPLOYEE INVESTIGATTONS CONDUCTED " 198
1 OTHER GOVERNMENT AGENCIES :

(4) Do not conduct neighborhood investigations on individuals
under consideration for positions of Cabinet rank. Moreover,
neighborhood inguiries should not be made on any other prom-

" inent persons without Bureau approval. If information is
developed indicating advisability of making neighborhood
investigations on prominent people, immediately furnish per-
tinent facts to Bureau for authorization. Concerning persons
not £alling within prominent categories, be alert for
information which would indicate that a neighborhood inves-
tigation would be inadvisable and notify Bureau for approval
pl‘lOI‘ o0 mak:'..:‘.g »ai n‘%’hnv‘hnnﬂ "J""“’.I‘ZLGS.

h. References . ] .

Interview all rererénces, excepv: '

1 Do not interview reference concerning whom information is
known which would preclude interview, but if appropriate,
charzcterize reference,

(2) An isolated reference who cannot be contacted without ex-

: penditure of unreasonable time and travel, or reference whose

- unavailability for other reasons would delay investigation,
need not be interviewed provided satisfaciory investigation
can be conducted without interview., When such a reference

* is not interviewed, show in details of report reference un-
avgilable and amplify circumstances on cover page if needed.

.

C

“If derdgatory information exists cvoncerning a reference,
ascertain nature and extent of hlS association with applicant.
i. Relatives and associates
(1) Each field office must develop identity of all close relatives
and appropriately advise each interested field office, Close
relatives under ordinary circumstances include spouse, parents,
brothers, sisters, and adult offspring. Special instances,
such as more distant relatives who occupy same residence as
‘applicant, will require broadening of +this definition,
(2) . Independent investigation is not normally conducted on close
) relatives or associates, except in ‘Special Inquiry and
{ Departmental Applicantland U. S. Courts Alelcantﬁcases as
. noted below. Derogatory allegations, incomplete police
i records, or indefinite places of residence may require discreet
inquiries of informants and reliable sources to verify or
refute allegations, clarify a police record, or fix a current
o ‘ place of residence. If derogatory information exists concerning
kﬂ/ ’ ‘relatlve or associate, ascertain nature and extent of associa-
tion with applicant. .
d. Law enforcement agencies and credit agencies
) '(l) Check applicant's name against files of local law enforcement
: agencies and credit agencies in all localities of *esmdence
and employment,

(2) Check names of close relatives against files of local law
enforcement agencies at present place of residence., Do not
conduct credit checks on close relatives.

(3) 1If record is located, obtain in det2il all necessary identi-
fying data which identifies applicant or applicant's rela-
tive with person on whom record is located. As to applicants,
verify if there is an arrest record involving a criminal
offense or a traffic offense other than a parking violation,
Ascertain not only disposition but check existing court docket,
blotter, or case file for any additional data that might be
available. Should it be necessary, interview arresting
officers if available,
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B SECTION 19. APPLICx ND EMPLOYEE INVESTICGATIONS aDUCTED
- FOR OTHS GOVERNMENT AGENCIES
(4) PFrequently arrests are made on charges which are generic and "T>
indefinite in nature. Examples of such vaguc charges are dis- o
orderly conduct, loitering, suspicious person, investigation,

/ general principles, etc. .In such instances, it is not suffi-
cient merely to report that applicant was arrested on such a
charge, but exact nature of his activities resulting in arrest

. must be ascertained. Charge of disorderly conduct might en=~

- compass activities ranging from sexual deviation to distribution
of communist literature. EBxact nature of such charge must be
ascertained for inclusion in report,.

Some law enforcement agencies departmentalize their operations
making it necessary to check records of various squads and
bureaus within agency. Checks of records of each such indi-
vidual squad or buréau must be made. Check should include
“traffic violations, :

Checks should not be limited to police deparitments but must
include records of sheriff's offices and other duly consti- - -
tuted law enforcement agencies. '
ko Affiliation with questionable organizations
(1) Ascertain nature of derogatory information available concerning
organization and particular branch in question. In some alleg- "
edly communist organizations, certain branches are sudbstantially
frce of communist control. If ordanization is a communist-
dominated or -infilitrated labor union, brief information should
be reported concerning extent of infilitration of national organ-~
ization, regional headquarters, and local in guestion. Exercise -
care to avoid embarrassment to Bureau which might result from
conveying impression that investigation is being conducted of
an organization, such as labor union, on basis it is alleged -
to be subversive, - {
éZg Conduct inguiries %o verify or disprove alleged affiliation. ,)
Ascertain knowledge of or agreement with policies of organi-~
zation on part of applicant. Determine dates of affiliation
and extent of participation as member or officer, If member-
ship terminated, ascertain whether -terminated prior %o such
time as organization may have becn publicly declared subversive,
- . Xf organization is a communist-dominated union, endeavor to
’ determine whether membership may have been necessary for person
to retain employment. Ascertain whether person was active in .
such union and whether he held official position. Obtain irnfor- f‘J)
mation regardlng any statements or acis indicating acceptance ~
or rejection of procommunist union policies. If affiliation
with communist-dominated union has been terminated, endeavor
to determine whether termination resulted from disagreement
with policies or from a desire to prevent difficulty in con-
nection with present application for employment.
(4) Contact appropriate security informants familiar with disloyal
or subversive affiliations alleged.
l. Association with questionable individuals
(1) Ascertain degree of association and awareness omn part of peruon
under investigation of a2ctivities of guestionable individual.
(2) Extent of influence questionable individual exercises over
applicant
(3) If questionable individual previously investigated under Bxec-
utive Order 9835, Zxecutive Order 10450, or Executive Order 10422,
‘xreport should so state, .

J

- ‘/

—HY 497 —DPoeeld: 32959724 Page 28 & ‘ -

X

The emin ere e




!
1

, v»,
Ce Wma Wone N W ¥ ame Xss X amn ¥ oo R Laten Lo X e §

Loay Nomn N o | P R B e ¥ e Mo Vo Kaae ¥ |

O

T80 070 P ) PN ) T PN 050 £ S P 1 0 (o) P0) 0 £ ey ) () oy () ) () Y ey () (Y [ () ey (e gy ey oy

HW" 54978 DocId:32959724 Page 29 ) 7

n.

D!JUL.L‘“JN R B AP L U RN A D Al o LNV oo T O L U UONWNDUU LD

) FOR "THER GOVERNIMENT AGENCIES

Include ‘l:it;e.of position, agdency where emp,ed, and year .

investigation conducted. Also report any pertinent data

received subseaquent to above investigation.

(4) Search names of auesﬁionable associates through office indices,

ned sitatemenis

(1 Press to obtzoin from persons furnishing derogatory data re

applicant and disloyal data on references, relatives, or close

associates.

(2) Not necessary to secure from postal employees who fur-

; nish information secured through official dutiés,

(b} Include in opening paragraph of signed statement desires
regarding testifying befodre hearing boéard and any request
for concealment of identity; e.g.,

"I, s furnish the following voluntary statement
to , who has identified himself to me as a
Special Lgent of the FBI, United States Department of
Justice, I am {(not) willing %o testify before a hearing
board in the presence of the employee and his counsel

and be cross-exzmined. (My unwillingness to testify is
due to business commitments. I recuest my identity not
be disclosed. )" .

Do not include reasons for unwillingness if such will
disclose identity and concealment of identity has been
requested. .

(2) Reasons for refusal to furnish 51gned statement should be set
out in report.

(2) If person refuses to furnish signed statement FD-302
should be used.

Availability for testimony before hearing doard

(1) Persons furnishing derogatory data

Determine availability to testl*y of persons furnishing

derogatory data.

(2} Strive to Nave individuals express willingness 1o testify
2s interest of Government and employee's retention in
employment may be affeécted by testimony. Do not furnish
advice,

(b} Inform testimony will have to be in presence of employee
and counsel and subject to cross-ezamination.

(c) Individual's desires regarding testifying should be set

.out in report, including any conditicns under which willing
$o testify. Reasons for unwillingness to testify should

bo shown in report.

(@} Persons inguiring re time and place of hearing, reimburse-
ment for expenses, etc., should be informed such matters
be discussed with agency requesting their testimony,

(2) Security informants
Bureau does not contemplate making csiablished active inform-
ants available for testimony before hearing boards.

&a Report informant unavailable for testimony.

b If informant later becomes available and is willing to
testify, submit letter bearing informart caption, with
copy for all cases in which informant previously furnished
information. Set forth brief bockground data re inform-
ant, Comment specifically whether or not informanit's .
identity may be revealed fto outside agencies., Include in -
detail any data which would indiczate inadvisability for |
informant to testify. Set out following re each case
identified: Bureauw file number; title a2nd character
(John Doe, Treasury, SG2); T symbol used to conceal in-
formant!'s identity in repert; and page number containing
information from informant.




SECTION 19, APPLICAN™ AND EMPLOYEE INVESTIGATIONS COMMUCTED

(3)

(4)

FOR OTHE. ‘VERNI'ENT AGENCIES

Postal employees

(a) 1ot nccessary to determine desires re testifying from
postal employees who furnished information secured
through official duties

(b) Report that postal employee (identity concealed)
unavailable for testimony.

Special Agents of FBI

(2) Will be made a2vailable for testimony if they possess
competent evidence of own knowledge

(b) Will not be made available merely to interpret infor-

- mation in report

o, T symbols

(1)

(2)

Where individual is willing to have his name made known %o

hearing board cr agency but r=quests identity not be dis-

closed to person under investigation, openly report indi-

vidual's name, together with his desires regarding use of

his name, ' .

Information from confidential investigative techniques

(a) Care must be exercised 1o insure report does not leave
erroneous impresssion that informant involved is pexr-
sonally acguainted with person mentioned.

(b} Report informant unavailable for reconiact. No com~

. ment necessary regarding furnishing signed statement

or testifying, '

p. Exhibits | ' :

(1)

Submit if suitable for dissemination to sunport derogatory

information,

(a) Since exhibits may be mads availadble to person inves-
tigated during adjudication, do not:submit if this will
Jeopardize security operations of office,

(b) If not submitted, information contained on exhibit,
without mentioning exhibit's existence, should be reported.
Cover page(s) should show existence of exhibit and reasons
not submitted.

Submit five copies. If bulky, requiring extensive repro-
.duction, four copies will suffice.

Submit copies of previous hearings pertalnlng to security

afforded appllcant.

Writings of applicant

(a) Submit copies of any pertinent to securlty determina-
tion.

(b} If writings not pertinent to investigation
I. DList in report.

II. State in cover page(s) writings not pertinent to
security determination.

Submit to EBI Laboratory pertinent exhibits containing

unestionéd handwriting.

?a) Secure handwriting specimens for comparison from sources
other than direct contact with person under investi-
gation,

Ebg Obtain at outset of investigation.

Handwriting specimens should include, if possible, speci-
mens written during period of questioned material,

(d) Describe specimens objectively.
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SECTION 19. APPLIC; AND EMPLOYEE INVESTIGATIONS NDUCTED 19B
) FOR OT GOVERNMENT AGENCIES

”

/
Tax matters

Check for tax liens (state and local) when there is questionable
financial status concerning Presidential appointments, Federal
Judgeships, USAs, U. 8. Marshals, Deputy Attorney General, assist-
ant attorneys general, Deparitment heads, and members of Board of
Parolefand U. S, Courts applicants.] Furnish gquestionable

financial standing to auxiliary offices for appropriate checks.
Internal Revenue Service records are checked on all specizl

inquiries for White House, 211 Presidential appointments, and all
departmental[and U. S. Courtslapplicants, except honor recruits, law
clerks, and probation officers. Develop following background data
immediately and furnish by teletype to Washington Field: mname, other

names used, and social security number of appiicant; name of applicant's

spouse and former spouses; all residences during opplicani®'s adult

. l1ife; name and addresses of applicant's present and past employer.

Internal Revenue Service records should be checked on persons

not included above if exigencies of case demand.

Newspaper morgues

Check newspaper morgues fcr pertinent information on Presidential-

app01ntments, prominent people, individuals outstanding in their

field of endeavor, or any other person under investigation where
indication check would be productive. If particulaxr newspaper is
unfriendly or some other indication exists to make check undesirable,
so state on cover page of report.

Prior Bureau investigations

Not necessary to reinterview persons who furnished only favorable

information if there is no indication such person would possess

additional pertinent information

Information from other Government agencies

(1) Reinterview individuals who furnished derogatory information.
(2) Where interviewee on current interview furnishss same .

information, not necessary to report he previously fur-
nished this information to other Governmenrt agency
(b) Where interviewee contradicts information attributed to
him by other Govermment agency:
I. Quote information from other Government agency.
IT. Report dlscrepancles in information callea to person's
attention,
ITI. Report interviewee's explanation for dlscrepancles.

(2) Determine identity of original source for any pertinent infor-
mation and interview. If agency unwilling or unable %o iden-
tify its source, indicate reason and agency's evaluation,

(3) When interviewing person previously interviewed by arnother
Government agency, do not reveal interview based on previous
investigation unless absolutely necessary. Such revelation
necessary where contradictory information received, but iden-
tity of other Government agency should not be made known,

(4) As general rule, not nccessary to duplicate favorable inves-
tigation by CSC or employing agency
(2) Cover page(s) should show investigation not duplicated.

Applicants not to be interviewed

(1 Persons under investigation are not to be interviewed without
Burecau autherity. If situation arises necessitating such
interview, furnish facts to Bureau for approval.

(2) Be guided by instructions in section 87, volume III, of this
manual regarding interviews of individuals with subversive
background, ’ '

.
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g oLOTION 19, APPLICANT AND RTMPLOYEER INVESTIGATIONS CTUNDUUTED
. . FOR OTV™R GOVERNMﬂH" AGENCIES

EN
¢

inform him that information furnished will be made available
to interested department or agency. If possible, secure signed
staztement.

54) Pertinent results of previous interviews should be reported.

5) Exception
In cases in 116 classification and in investigations of main-
tenance employees, person under investigation may be interviewed
without Bureau authority for purpose only of supplementing
personal history data.

Ve %gincy checks

Leads for various national agency checks are set out by Bureau
to appropriate offices (Washington Field in most instances).

(3) If person under ‘1nvesti§ation offers to furnisthformation, s "‘\)

Applicant's name is searched against records of House Committee .
on Internal Securlty and, if nature of his past employment, ’
military service, or foreign travel so requires, against
‘ records of Civil Service Comn1551on Central Intellloence ) .
| Agency, armed forces intelligence agencies, and any other
} appropriate agencies. If special circumstances so dictate,
| the applicant!s name can also be searched against records of
‘ the Passport Office, Department of State. 1In LEUN cases, !
‘ files of Senate Internal Security Subcommittee are also checked. :
(2) If applicant is known to have been previously processed for
clearance by Atomic Energy Commission, security files of appro-
priate area office or offices of Atomic Energy Commission which
handled clearance procedures should be checked.
w. Terminology

‘ 1) Refrain from stating interviewee "unable to furnish any deroga-

| tory information.," Report specifically what interviewee fur- =
|
|

-

nishes,
(2) Refrain from using "pattern language" in reporting interviews,
such as language indicating 211l perscens described employee as
"100% American,®
x., Admissions, denials, or falsifications
(1) Report pertinent admissions, denials, or explanations of mem--
bership in subversive organizations.
(2) Develop any misrepresentations, falsifications, or omissions
of material facts.
Yo Qualifications and ability
(1) Inquiries concerning gqualifications and ability not necessary
except in cerdain: type of cases noted later in this section {:)
or unless so instructed by Bureau in a specific case., If
necessary, questions should be directed toward obtaining all
available datva regarding past employment experiences, positions
held, and duties and responsibilities involved in those posm-
tions,
4, Derogatory information
2. Necessity for thoroughness
1) Many agencies for which we conduct 1nvest1gatﬂons have set up
hearing boards to consider derogatory information in FBI reports,.
These reports may be used by agency to interview individual or
they may furnish statement of charges to applicant and afford
him a hearing. Publicity may result. It is most essential
that investigations be thorough, complete, and factual to avoid
any basis for criticism of Bureau and its investigation,

Nenor’
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. FOR OTHER GOVERNMENT AGENCIES
B : )
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- : . .
(2) Ascertaln.cus on which are predicated a;’)deroga.tory con~
clusions on part of person interviewed. If it is impossible

e‘jﬁ'jil - 40 obtain information resolving a question of identification,

report shall definitely show this to prevent any person
reading report from drawing conclusion that question of
) identification has been resolved. .
(3) Identify and interview original sources of derogatory infor-
.- mation. It is not sufficient to receive such information
indirectly or secondhand., If for some reason it is impos-
8ible to interview original source, report should clearly
show reason,
(2) Documents on which allegation ?irst recorded in offlce
- £iles must be carefully reviewed.
,(4) Field offices discovering derogatory data must insure that
+ +  "sufficient investigation is conducted to verify or disprove
) it, Advise expeditiously other offices which should. be
- . cognizant of derogdatory information in order %o conduct
’ adequately their part of invesitigation. TIf agency. check

discloses derogatory data and a question of identity is involved,
office checking agency is to report fully informetion obtained;

‘“initiate necessary investigation to resolve guestion of
identity; and set out leads fto interview origdinal sources.
b. Handling information derived from file searches |

Data derived from file searches on applicant, relatives, refer-

ences, and associates should be utilized in connection with in-

vestigation and as lead material. Peritinent information from files
-should also be organized for 1nclus1on in report.

(1) - Information on applicant .
Office dlscoverlng derogatory information in its files on
applicant should organize and reporit it unless data are
contained 'in case in which another office is origin which
division has received copy of ‘Bureau letter initiating in-
vestigation., In latter event, only office of origin in

- previous case should report data.

(2) Information on reference or other person to be interviewed
Office conducting interview has primary responsibility to
report derogatory information. If this office has incom-
plete information but another office, such as office of
.origin, has complete information, office conduciing inter-
view must insure that office having complete data reports
it fully.

’

C. FRAUD VIOLATIONS

- Possible fraud against the Government (FAG) violations are sometimes

. detected during applicant-type investigations. They result from falsi-
“ £ication or concealment in guestionnaire or application executed and
‘submitted to Government by applicant in apparent belief that true
recitation of facts would prejudice opportunity for employmnnt. .

1..
2,
[

HW 54978

Applicable statutes

a, Title 5, USC, §§ 3333 and 7311

b. Title 18 USC, §§ 1001 and 1918

SGE and LEUN

a. Where possible violations of above statutes are 1nd1caued Bureau
furnishes reports to Internal Securlty[SLctlon CrlNlnal]DlVlSlon
of Department of Justice for prosecutive consxderatlon. Do not

. present to USA.

b. If alleged false statements detected, advise Bureau and auxiliary.
offices immediately.

DocId:32989724 Page 33 B—ié~73 )




W SECTIUN IY. APPLICANT AND ENFPLOYEE INVESTIGATLONS (,ONDUCT’;%
. . FOR OTHER GOVERNMENT AGENCIES . .

c. Investigate possibi’fraud violation simultaneously with SGE ox

LEUN investigation. Separate case should not be opened.

d. Investigation must ‘include but not be limited %o the following:

1 Develop prospective witnesses and admissible evidence.

2 Obtain copies of pertinent documents and attach as exhibits

to report.

(3) Ascertain facts surrounding execution of pertinent documents.

Be alert for any facts indicating willful or unwillful falsx-

fication of documents.

243 Do not interview without Bureaun authorlty.

If individual is still employed and Department khas not author-
ized prosecution, do not add "Fraud Against the Government"” to
character, ] )

@. Discontinued investigations : :

(1) 1If facts indicate possible vlolatzon of above statutes, add
"Fraud Against the Government" to character.

(2) submi% report including facts developed up to discontinuance
of investigation, pertinent information from office flles,
and facts ;ndlcauﬂng possible violation.

3. Violations involving securlty aspect in other applicant-type cases -

e [Deleted]

b. Bureau furnishes reports +to Deparitment for prosecutive considerition.
Do not present to USA, ;

¢. Do not interview zpplicant without Bureau authority. Bureau will
not normally authorize interview unless Department requests inter-
view,

4, Violations not involving security aspect in "other applicant-type cases

a. BExamples: false denial of arrest ox mlsrepresentatlon of other
material facts . ’

b. Present USA.

(1) Bxceptions:

(a) If investigation is on promlnent person, such as may
. frequently be the.situaticn in special inquiries for
White House, congressional committees, departmental
applicant, and U. S. Courts applicant cases, do not
present to local USA. Advise Bureau immediately by
teletype, and furnish information to Bureau in cover -
page(s) accompanying investigative reporte. _ .
(b) Cases involving petty or immaterial offemnses, suck as
: an arrest for drunkenness or other minor misrepresenta-
tions, are not to be presented to local USAs. Such cases
are to be brought to Bureau's attention by cover page(s)
accompanying investigative report. ;

Cc. Interview .applicant and endeavor to obta1n signed statement under
oath.

(1) If investigation is on prominent person, such as described
above, do not interview without Bureau authority. )

(2) If case involves petty or immaterial offenss, such as an
arrest for drunkenness or other minor matters, do not inter-
view without Bureau authority.

d. Discuss case with USA as early as feasible to preclude unnecessary
investigation if he advises he would not authorize prosecution.

e. Set forth in report opinion of USA.

f. Discuss with USA any legal questlons regarding venue. Venue has
been held to lie in district in which document is submitted or
received by Government agency or its officer. Therefore, determine
and report facts in that regard. Inasmuch as witnesses are usually
located in district in which document was received by Government
agency, cases should generally be presented to USA in that disitrict.
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SECTION 19. APP‘ANT AND EMPLOYEE INVESTIGATIOZQ@ACONDUCTED 19C - D
q ,

FOR BR GOYERNMENT AGENCIES

Primary responsibility for initiating action to handle possible
violation resvs with office discovering and reporting it.

It may be desiratle to furnish USA, probably as enclosure with
report, photostat or copy of original fraudulent .document.

When applicant phase of investigation is completed but USA defers
opinion or prosecutive action is awaited, submit pending report.

5. Instructions periuining both to violations involving security aspect
and $o violations not involving security aspect in other applicant-
typs cases .

Statute of limitations: five years -

Character: Use dual character - applicant character and FAG,
Separate case not to be cpzned., Investigate fraud violation
simaltanccusly with applicant investigation,

Complzte investidation within deadline period. )
Ascertain and report willingness of witnesses, including those
referrsed to by T symbols, to testify in trial proceedings.
Obtain signad statements from witnesses where possible,

Give consideration wo placing witnesses under nath in interview

.and in signed statzment. Not normzlly necessary to place under

oath such witnesscs as those who would merely introduce documentary
evidence, such a3 Fraudulznt application or arrest record. Use
good Judgnment and common sense in this respect.

If zpplicant is interviewed, endeavor to obtain signed statement
under oath. Interview, if conducted, should develop facts as to
willfulness and reasons Tor false statement.

Review original signed fraudulent document., Report all pertinent
facts regarding it, particularly describing false statements. It
will usually be desirable to quoite verbaitim in report specific
questions and answers oconstituiting false statements.

Ascertain and report facts surrounding execution of questionnaire
by applicant. Interview any person who interviewed applicant and
assistsd him in exe2cuting questionnaire, ascertaining whether wit-
ness will tes$ify that applicant was asked all quesitions on form
and that applicant was afforded opportunity to read completed form.
Be alert for any faulty procedure in executing form which might
affect pessibility of successful prosecution and for evidence
tending to show willfulness or lack therzof.

Keep Bursau advised of periinent develooments, particularly in

.cases which may involve considerable public interest or where a

Government agency obviously has interest in developments as they
oceur,

4dd one. copy to number of copies of report normally furnished
Bureau in respective classifications.

Refer to section 47, volume II, of this manuazl dealing specif-
ically with FAG violations for additional instructions.

SPECIAL INSTRUCTION3 AND AXCEPTIONS
1. ABAA 2nd AEAR cases (other than those referred to Bureau by csc)

"De Movo" invesiigations

Persons previously investigated by CSC for AEC who are elevated
to positicns of importance or sensitivitiy must be reinvestigated
by Bureau from the begdinning ("De Novo"). Persons raising ques-
tions concerning dual inquiries should be told law reguires F3I
investigation., CSC reports of prior investigation are furnished
field offices for lead material and must be returned to Bureaun
as enclosurz to FBI report.
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FOR OTHER GOVERNMENT AGENCIES

.

AEAR relnvestlgatlon‘ses - ' S \).

(1) Burecau.receives requests from AEC for reinvestigations of
persons originally investigated several years previously who
have since been employed on a2tomic energy program. Investi-
gation is conducted to bring »nrevious investigation up to
date and to supplement i% in all necessary respects so as
to render total investigation commensurate with present
standards.

2. Referral cases received from CSC under Public Law (P. L.) 298

Qe

P. L, 298 provides for referral to Bureau for full background
investigatiocn certain cases investigated by GSC in which disloyal
information has been developed. Attachments to order letter
initiating investigation will clearly show that case has been
referrsd to Burecau by CSC under P. L. 298 and will also show basis
for refcrral. Referrals are based on results of file checks by

CSC and on information developed during its investigation,

CSC discontinnes its 4ﬂvestigation when disloyal data 2re developed

R
LN

and furnishes results to Bureau. ach office is furnished results
of CSC investigation in its tnrrltory, the basis Tor referral by
CSC, and any wnertinent derogatory information develoved by CSC, ..
Do not repeat in Bureaw reports information contained in CSC
reports, as CSC will furnish results of its investigation to
interested agencies. Department has ruled that Bureau must accept . ‘
such cases from CSC whenever there is any subversive derogatory \:)
information on the applicanit, his relatives, references, or
associates. .

Utilize information developed by C3SC as a source of leads, Cover
all leads in your territory not previously covered adeguately by
CSC. 1Interview persons who furnished derogatory information as
shown in CSC reports.

Resolve questions which prompted CSC to refer case to Bureau.
Determine degree of association between applicant and any individual
on whom C3C has furnished derogatory information. Contact inform-
ants in appropriate instances. Do not 1limit investigation to
developing disloyal data, but also acsceritain information regarding
character and associations of applicant a2nd his relatives,

When CSC reports show all investigation covered in your ierritory;
examine indices concerning applicant and any close relatives or
references residing in your territory. If indices negative, submit

e’

. RUC letter or routing slip containing names of persons on whom

indices were checked. £ pertinent information is found in your
files, conduct appropriate invesiigation and include results in ' N
report, f‘)

3. Referral cases received from CSC under other public laws _ .

a.
b.
C.
d.

In

National Aeronautics and Space Act of 1958
Peace Corps Act .

Arms Control and Disarmament Act

Foreign Assistance Act of 1961, as amended

handling the above cases, follow instructions set out under "2,

Referral cases received from CSC under P. L., 298,
4., Special inguiries for White House, congressional commlttees, and other

Government agdencies

Qe

Code word "SPIN" in all communications in this category indicates
request for investigation emanates from office of President or other
top governmental officials and thereforc demands every possible
priority. Cecde word "SPIN" will be substituted for following
specific instiructions

-
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SECTION 19. APPLI T AND EMPLOYEE INVESTIGATIONS ONDUCTED 719D
FOR O‘R GOVERNMENT AGENCIES T

(1) Handle promptly and thoroughly. Assign experienced personnel
.and sufficient personnel to assure completion by deadline date.
Set out leads by airtel, unless instructed by Bureau to use
teletype, directing all such correspondence to Bureauw, as well
as to offices receiving leazds. This correspondence.must also
include code word "SPIN" to insure that these instructions will
be followed. Complete names of 2all close relatives and their
current addresses must be verified by independent investigation
and appropriate checks made concerning them., Mere checking of
credit records or city directories is not sufficient to verify

" residence of 2 relative, Complete names of 211 adult and minor
children and their ages must be determined, as well as their .
places of residence., Parents' names must be set out in fulls;
and if deceased, same should be reported. Where appointee is
an attorney, pertinent bar and grievarce records must be
checked, including American Bar Association, Those cases
involving possible Presidential zppointees must include a
determination of individuval's ability; and if poor financial
background is developed, specizal inguiry must be made %o .
determine whether any tax liens have been filed and results of
any litigation regarding bad debts must be obtained. Do not
divulge position involved to persons’ interviewed, )

(2) Professional titles of persons interviewed must be complete;
i.e., Major General John J. Jones, United States Army, retired,
should be set out rather than merely General John J. Jones,
United States Army,.

5. Departmental Applicants (DAPLI)[and U. S. Courts Applicants (USCAPLI)]

Investigations this category usually ordered. by airtel and the - . ..
character Departmental Applicant (DAPLI) orlU. S. Courts Applicant
(USCAPLI) Jmeans: give preferential and expeditious attention;
develop qualifications in addition to character, loyalty, and
associates; ascertain names of all close relatives and verify
current addresses by independent investigation, as well as make
arrest checks;ladvise Bureau of identity, birth and death of any
deceased relatives not previously identified;]set out

leads by most expeditious means commensurate with deadlines; and

comply with following specific instructions where applicable.

(1) Investigations of persons considered for judician[positions,} :
USAs, U. S. Marshals,[U. S. Magistrates and Courti executives]
must include, in addition to usual interviews, as many interviews
as each case warrants with U. S. circuit judges and U. S.

. district judges in district where vacancy existse.

(2) If applicant an attorney, membership in bar associations
must be verified, records of grievance committees of these
associations checked, and representative number of bar
association officials or members interviewed concerning
him.

(3) When applicant being considered for Federal judicial position,

- president of bar association should be interviewed.

(4) Above persons should be requested to furnish names of prominent
attorneys in locality acquainted with applicant. Attorneys
interviewed should represent political party of which appli-
cant member and opposing political party or parties, as well
as attorneys with whom the applicant has associated and those
who have opposed him. : .

(5) [In positions,])such as judges, lawyers,[U. S.Courts applicants,
economists, analysts, etc., Bureau required by_Department
[and Administrative Office of the U. S. Courts]to ascertain
qualifications of applicant. Comments of each person inter=-
viewed when such comments have bearing on individualt's
qualifications should be set forth in report.
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DECIIUN IYe AUFLICAKNI AND LMILUILILE ANVOO L IO LLIOo CONDUSTo0

FOR OTHER GOVERNMENT AGENCIES

[¢6)] Investigatiox’of persons for judicial pOSitl‘.iS, United
States Attorneys, United States Marshals,[U. S. Magistrates,
Federal Public Defenders and Referees in Bankruptcylshould develop -
as much information as possible concerning a candidate's
leanings toward civil rights and should include the following:
[(a)] Possibility of candidate belonging to any.racially
prejudiced organizations

[(b)] wnere appropriate check newspaper morgues, bar journals
or other publications to review speeches made by, ;
articles written by, or statements made by him relative
to racial or other controversial matters. (Resolve
doubt concerning relevancy of publication by making it
an enclosure to report.)

[Cc)] Contact with civil rights leaders in candidate's com-

- munity to ascertain their feelings regarding candidate

[(@)] Interview of Negroes in community who are personally
familiar with candidate, particularly employees of
candidate, to ascertain their opinion as to whether .
candidate is fair in his profession as an attorney

[¢e)] Interview of church people; i.e., priests, ministers,
rabbis, etc. This should not be restricted to repre-,
sentatives of candidate's religious affiliation. "

: E(f)] Interview of USA in candidate's -judicial district

[(7)} Interview labor leaders, sufficient state and local officials
of major political partics, local law enforcement officials,
and personal physician concerning appointments for judicial
positions, U, S. Attorneys, U. S. Marshals, and[U. S. ’
Magistrates. ] , X
[(8)] A1l Federal judges, United States Attorneys, United States
Marshals and high Departmental officials, subject to U. S.
Senate confirmation should be interviewed for a complete
list of all organizations in which they have had membership in the
past or are preséntly members. This list should be set forth
in first part of report under caption Organizational Affiliations.
(9) U. S. Courts ~ Applicant investigations are conducted at the
specific request of the Administrative Office of the U. S.
Courts (AOUSC), Washington, D. .C., and any Federal judge
requesting an investigation should be respectfully referred to
AOUSC, Washington, D. C. The positions involved are: U. S.
Magistrates, Federal Public Defenders, Referees in Bank-
ruptcy, Federal Circuit Court Executives, and Probation Officerse.

In above cases investigations of these applicants should
include interviews with appropriate Federal and circuit court
judges covering the districts where the applicant is to be
employed. In Probation Officer investigations, interview
presiding judge in court where applicant is to be employed.

v 1f persons contacted raise any question regarding above inquiries,

advise they are being conducted at request of the Deputy Attorney .
General[or the Director, Administrative Office of the U. S. Courts.)

ce) If impossible to- submit RUC report in these cases to reach Bureau by

deadline date, submit pending report to reach Bureau by deadline date.
Ixplain in cover page(s) why investigation not completed.

6. Maintenance employees
a. [FBI Headquarters (FBIIQ)Jmaintenance employees .

HW 54978

Investigations are conducted on maintenance employees in Justice
Building, Identification Division Building, and other buildings
in which Bureau operations are located.

(1) Scope of investigation same as set out under item B3, above;
however, full field investigations are not necessary on
maintenance employees having intermittent access to{FBIHQ] space
for short periods of time, such as a minor repairmane. A

. .
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FOR OTHER GOVERMENT AGENCIES

"

"- 7 limited 11..1.1")’ as set out under J.tem 6b ‘) below, should
be conducted 6f these persons unless 1nformat10n is obtained
that would make a full field investigation necessarye.

. (2) Ad=ministrative procedure

Because the only information available in these cases is job
description and residence address, Bureau sends a form letter
to Washington Field Cffice to interview maintenance employee
for (a) background data, (b) to obtain fingerprints or sub-
stitute FBI number or service serial number identified as

maintenance employee, (c) [deleted]and (d) to advise employee
that material false statements-are violation of fraud statutes.
Immediately upon completion of interview, WFO is to set out re-
sults in a pending report. Set out deadline date on cover page.
WFD is to submit FD-9 and fingerprints as enclosures to pending
report. Report should include background data and names of
close relatives.

Field office maintenance employees

All maimtenance employees having access to FBI space in field

office headquarters or resident agencies are to be checked by
either = limited-type inguiry or a full field investigation
depending upon circumstances. Full field investigations are not

- necesszxy on maintenance employees having access to resident

DobId: 32989724 Page 39 6-13=74

agencies or employees having intermittent access to field office
space for short periods of time, such as a window cleaner or 2

minor rzpairman, unless an office is in possession of information

that would make a full field investigation necessary.

(1) Dimited inguiry
Names of employees must be searched through (a) field office
indices and (b) local law eniorcement agencies. Upon com=-
pletion submit form PD-316 to Bureau incliuding (2) resulss
of. office indices and agencies checks, (b) background data,

- {c)} fingervrints of employeze or FBI number or service serial
number identified as maintenance employee, a2nd (d) a recom-
mendation 2s to access, If access is recommended, UACB
terminology should be used; if denial of access is recommended,
prior Buresau authority must de obtained before denying access,
Inasmuch as adjudication is made at Bureau, complete details
surrounding any derogatory information shouwld be ascertained
and reportsd at time FD-316s are submitted., If employee
employed by U. S. Goverament and derogatory information is
developed, submit with ¥D-316s a letterhead memorandum Tor
appropriate dissemination at Bureau.

Burean will search names agzainst central indices and identi-

- £ieation records and will advise field of additional investi-
gation to be conducued only if pertinent data obtalned or
recommendation not accepted.

(2) Pull field investigation

. If employee does not fall in limited inguiry category, full
£ield investigation must be conducted.
(2} Scope of investigation same as set out under item B3,
above.,
(b} Administrative procedure
I. Office of origin (field office where employee employed)
is to furnish Bureau and lead offices immediately upon
completion of interview a pending report sctting fortih
, results of interview for purpose of obtaining back-
ground data. Report should include background data
and nomes of close relatives. In addition, submit FD-9
and fingerprints as enclosures to the pending report.
Set out deadline date on cover page. In each cass, two
copies of report should be furnished to WFO to check
HCIS records. CSC records should be checked if employee
. employed by U. S. Government.
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* II. Upon !pletion of investigation, au:‘.ary offices
a must Tornish copies of reports to office of origin.
Office of origin-is to: A
(&) If employee employed by U. S. Government and
i derogatory information is developed, furnish
Bureau with one copy each of all reports and
advise by cover page(s) accompanying report
its recommendation concerning access. IF
access is recommended, UACB terminology should
be used; if denial of access is recommenrded,
prior Bureau authority must be obtained before'

denying access. . el

(B) If person not employed by U. S. Government and -
derogatory information is developed, furamish . _
Bureau by lettexr (l) a summary of derogatory -

- information and (2) a2 recommendation coxzcerning
- access. If access is recommended, UACB terminol-—
ogy should be used; if denial of access is recom-
mended, prior Bureau authority must be ebtained.
before denying access,

(¢) 1If£ mo derogatory information is developed in
field office meintenance investigations of eithexr
governmental or nongovermmental ‘employees, :
advise Bureau by letter and include UACB recomr‘
mendation concerning access. - A

(D) Office of origin may destroy reports y-ece:.'«rea
£rom auxiliary offices when no derogatory infor-
mation has been develecped; however, copy of owm .
report must be retained in field office file.

(3) In either type of case, include with your recommendation
regarding access hours employee is to perform in Bureaun space,
duties to be performed, and whether in presence of Bureau
employees.,

In either type of case, it is permissible, after clearing with em~

ployer, to interview employees to secure background data a2nd finger-
prints. If employer is reluctant to permit this and if necessary
data cannot be secured from other sources, Bureau should be so |
advised. '

FPD-9 will be used to report to field results of identification and

negative Bureau records searches. .

and LEUN

Receipt of complaints, discovery .of information in office f£iles, or
through other investigations
(L) Information relating to matters descrlbed in section 8{d) of
BO 10450 requires investigation by Bureau.
a} Obtain complete detzils from complainant.
b If complulnant not original source, interview orlglnal
source if he can be readily identified and located.
(¢) Verify employment and determine
I. Complete background
II. Complete title of position and name of employing agency
(d) Furnish Bureau all pertinent information 1nclud1ng results
of check of office files.,
(e) Conduct no further 1nvest1gat10n in absence of Bureau
authority.

.
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SECTION 19, Al L ICANT AND EMPLOYEE INVESTIGAT] _3 CONDUCTED 19D
FO HER GOVERIMENT AGENCIES

-

(2) Derogatory 1nformat10n not requiring investigation by Bureau
2§ 8(a) (1) of EO 10450)
Submit to Bureau by letterhead memorandum, original.and
three copies, suitable for dissemination,
(b) If appropriate, in accordance with Manual of Rules and
. Regulations, part II, section 5, disseminate to local
i officials of agency concerned.
b. Regquest by other agencles in field for Bureau investigation pursuant
to section 8(d) of RO 10450
(1) Accept rnqaes% for iransmittal to Bureau a2nd inform requesting
agency such investigations initiated and correlated at Bureau
- headguarters and in future it will be more desirable for request
40 bec made to Burcau headqudrters.
(g)ﬁ Forward request, together with .21l pertinent data in office Liles,
o0 Bureau.
(3) Conduct no investigation in absence of Bureau authority.
c. TFull field irnvestigations of Army, Navy, and Air Force civilian
personnel -
(l) At 1ncnat10n of investigation, unnroprlate office notify wntel-
ligence representative of interested aepartment that investiga-
tion being conducted under EO 10450.
{2; Hotification may be any form most convenient to field office.

3 Office file must show notification given and whau information
furnished.
d. Preliminary inquiries
(1) Purpose -~ to determine 1aenu1ty, employment status (except LEUN),
significance of available information in ascertaining if suffi-

cient basis exists to warrant full field by Bureau under stand-

ards referred $o0 in section 8(d), Bxecutive Order 10450, or

part II(2) of Bxecutive Order 10422.

(2) Copies of letter initiating preliminary inguiry and copies of
security form and othsr available documents of periinence will
be furnished by Bureau to all offices having possible leads in
event of subsequent conversion to full field.

(3) Only those offices having specific leads, and office responsible
for verifying current employment status should open new case
and. make appropriate inguiries. Other offices will open case
and conduct reguested preliminary 1nqu1ry only upon receipit of
pertinent leads during p"ellnlnary inquiry.

(4) Those offices having no leads in preliminary inguiry should place

. Bureau correspondence in 140-0 or 138-0 file, or appropriate

! subfiles where practical, pending conversion to full field or
recelpt of specific leads to be covered during preliminary
inguiry. If no specific leads received and case not converted,
all copies of preliminary inguiry letter, enclosures, and
index card are to be destroyed at expiration of one year Irom
date of Bureau letter initiating preliminary inquiry. Dispo-
sition of this material should be noted on file cover, -

5 Inquiry must be directed to specific objective requested.
Derogatory information must be developed and reported.

Leads to interview references, emvloyers, neighbors, etc.,
should not be set out for other offices during preliminar
inquiry unless it appears they are pertinent to objective of
preliminary inquiry. .
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l (8) If substantive information of naturec referred to in section 8(d)
N . of Exccutive Order 10450 or part II(2) of Executive Order 10422
3‘ -4 . is developed, immediately convert to full field. Notify Bureau
1 and auxiliary offices by airtel, including basis for conversion,
l source and reliability, addifional investigative leads, and new
Buded. (21 days from date of conversion.
(9) Excep:t for above instructions, general instructions relating to
SGE investigations ,are applicable to prelimimary inquiry-type
investigations,
) e Interviecws
i If asked why individual being investigated in SGE case, state that
under an Executive -order 2ll Government employees or applicants are
checked as part of the Federal employee security program.
Mr, is being checked under thls program.,
f. Dissemination of reports
If request received in field for copies of SGE reports, advise that
these investigations supervised and correlated at Bureau and such
requests should be directed to Bureau, No local dissemination of
SGE reporis.

.

-

E. POTENTIAL[ADMIIIISTRATIVE INDEX(ADEX)JSUBJECTS .
1. Persons investigated under these programs are potentlal {ADEX]
) subjects and should be so considered.
2. Where disloyal information developed concernlng applicant by of ice not
T covering individual's residence, copy of report should be furnishead
"3 office covering residence of individual under investigation so that office
may consider case under[ADEX]program, .

37}

. NAMBE CHECXS FOR FEDERAL JUDGES
At request of a Federal judge, field is authorized to search names of psrsons
being considered for court position through field office indices and %o fur-
nish pertinent information to Federal judge. Care must be taken %o protect
Bureau's sources, informanits, and techniques. Pield may not accept from
~Federal judges requests for investigation on personnel under their jurist
diction.
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. . SECTION 23, BOMB THREATS 23K = D
- EXPLOSIVES AND INC®™WDIARY DEVICES

STATUTES ‘ \~‘

Title 138, USC, § 844(a) - (i), effective 10-15-70.

VIOLATIONS o

1. —§ 844(da): Interstate transportation of explosiwes¥~Incerndiary devices
with intent &o injure or intimidate a person or damage property.

2., § 844(e): Use of telephone, mail or other instrument of commerce %o
transmit 2 bomb threat.

3. § 844(f): Use of explosives or incendiary devices to damage any property
owvned or used by the U. S. Government or any institution or organization
receiving Federal financial assistance,

4. § 844(g): Unauthorized possession of explosives or incendiary devices in
a building owned or used by the U. S. Government. .

5. § 844(h): Carrying or using explosives or incendiary devices during the
cemmission of any Federal felony.

6. § 844(i): Use of explosives cor incendiary devices to damage any property
used in an activity affecting interstate commerce.

PENALTIES
1. § 844(a), (f£) and (i1).
a, $10,000 and/or 10 years
b. $20,000 and/or 20 years if personal injury results.
¢c. Any term of years or life imprisonment or death penalty if death
results,
2, § 844(e)
$5,000 and/or 5 years.
3. § 844(g)
$1,000 and/or 1 year.
4, § 844(n)
a, Not less than 1 nor more than 10 years,
b. For second and subseguent convictions, not less than 5 nor more
than 25 years and there shall be no suspended or probationary
ssntence.

DEPARTMENTAL GUIDELINES
1. [Statutory jurisdiction concerning above violations lies concurrently with
FBI and Secretary of Treasury. Bureau of Alcohol, Tobacco and Firearms
(ATF) handles Treasury's investigative repsonsibilities under above
statute. Guidelines issued by Department effective 3-1-73 provide for
jurisdiction as follows:
a. General
(1) 844 (e), (f) and (g) - FBI.
(2) 844 (d) and (i) - ATF.
(3) 844 (h) - Agency having jurisdiction over underlying felony.
.be Exceptions :
(1) Violations directed against diplomatic or quasi-diplomatic
functions - FBI.
(2) Violations which appear at outset to have been perpetrated by
terrorist or revolutionary groups or individuals - FEBI.
(3) Violations directed against Treasury Department functions - ATE.
(4) Violations directed against Postal Service functions or involving
explosives sent through the mail - Postal Inspection Service.
2+ Guidelines state no investigation is to be conducted unless authorized
by Department. However, guidelines provide authorization for immediate,
full investigation by FBI in the following instances:
ae Any violation which appears at outset to have been perpetrated by
' terrorist or revolutionary groups or individuals.

]

This document is prepared in response to your request and is not for dissemi-
nation outside your Committee. Its use is limited to official proceedings by
your Committee and the content may not be disclosed to unauthorized person-
nel without the express approvel of the FBI ,

1
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3. Regarding D. 1. b. (2) above, guidelines state that if ATF or Postal
Inspectioh Service has”properly initiated investigation and information is
subsequently developed indicating apparent involvement of -terrorist or
revolutionary groups or individuals, responsibility shall be relinquished
to FBI unless Department determines that such a transfer would unduly
impair further investigative efforts.

4. Guidelines require prompt notification to the Department in each instance
wherein an investigation is instituted under § 844. Such notification is
also to be made to ATF and/or Postal Inspection Service if those agencies
have a logical interest. Follow-up liaison and dissemination is to be made
as necessary to avoid duplication of investigation. Also to be disseminated,
in a manner not to interfere with active investigations, is information °
regarding types, sources, movement, and storage of explosives involved
in such investigationse.

POLICY

1. Immedlately advise Bureau by teletype of all actual and attempted bombing

Ca SECTION 23.  BOMB THREATLS
EXPLOSIVES AND INCF ™MIARY DEVICES

be Explosive (as diginguished from incendiary) bomglg or attempted
bombing of college or university facilitiese.

c. Bombing or attempted bombing of property owned, possessed, used or
leased by Federal Government, or by a Federal function such as National
Guard, ROIC, or Selective Service. -

d. Any violation of § 844 (g), except those involving Treasury or
Postal Service buildings.

e« Any violation against diplomatic or quasi-diplomatic functions. o

incidents, whether explosive or incendiary, and location of hoax devices.

Initial communication should fully describe the nature and function of the

target of the bombing and cover the following points:

as Whether or not investigation instituted.

b. If investigation not instituted, identify local investigating
authorities and indicate that cooperative services, i.e., Laboratory and
Identification Divisions and coverage of out-of-state leads, have been
offered to them. If cooperative services not offered, advise reason.

Cce Whether or not FBI-assistance requested, and if request received, exact
nature of assistance reguested, identity of person making same, and
whether request based on lack of local or state fa0111t1es or statutory
violation.

de Specific comment regarding indicated or probable motive. Include
occupation and general reputation of victim if bombing directed
against an individual. )

e. Whether victim receives Federal financial assistance and whether
property involved used in interstate or foreign commerce or in an
activity affecting such commerce.

fo Applicability of state and local laws and likelihood of state or
local investigative and prosecutive action.

g. Whether or not there is any information indicating the bombing is part
of a pattern or plan by a particular subject or against a particular
victim.

he Specific comment that Secret Service, ATF and appropriate law
enforcement and other logical agencies have been advised; also, that
ATF advised as to whether or not FBI instituting investigation. Notice
to military intelligence agencies is not required unless they have a
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SCTION 23. BOMB THREATS ‘
EXPLOSIVES AND INC ARY DEVICES

S

- SS— . .

All prosecutive decisions will be made-by the Department; therefore, the

U. S. Attorney should not be consulted for a prosecutive opinion and no
-complaints should be filed at the request of the-Ws=8§=Attorney without
specific priod Bureau authority (See item 3 above for exception).

Bombings, attempted bombings and bomb threats constituting other substantive
violations within FBI jurisdiction, such as Federal Train Wreck Statute,
Destruction of Aircraft or Motor Vehicles, Civil Rights, Extortion, etc.,
should be handled in accordance with existing instructions pertaining to

the partitular violatidn involved. Bureau should be advised of the incident
under appropriate substantive caption. Exceptions are situations involving
bombings or attempted bombings of Government property and sabotage, which
are handled as 174 matters.

Advise Bureau by teletype or telephone if ATF attempts to exercise any
Jurlsdlctloq in a matter being investigated by the FBI or if any other
problem is encountered with ATF.

Any actual, threatened or potential violence must be brought to the immediate
attention of law enforcement agencies having the primary responsibility to
protect life and property. When appropriate, this should be done in a
manner that will fully protect the source.

All written bomb threats are to be submitted to the FBI Laboratory for
document examination and to the Identification Division for latent
fingerprint examination, whether or not active investigation is being
conducted by the Bureaue.

All offices should maintain liaison with military Explosive Ordnance
Disposal (EOD) units and/or local law enforcement bomb squads in order that
assistance can be promptly obtained if bombs or live explosives are
encountered in connection with official investigations.

The United States Continental Army Command (CONARC) has EOD units stationed
throughout the United States. These units, which have assisted the Bureau
in the past, have personnel qualified to disarm bombs and handle and dispose
of live explosives. Due to emergency conditions, requests for assistance
from CONARC EOD units are usually oral. All such oral requests are to

be confirmed in writing by letter addressed to the Commanding Officer of

the EOD unit involved. CONARC does not have EOD units in Alaska,

Hawaii, or Puerto Rico. Therefore, the Anchorage, Honolulu, and San Juan

. Offices should maintain liaison with Navy and/or Air Force units in their

respective divisions.

Bombs are to be disarmed only by a qualified expert and Agents are not to
assume responsibility for handling them. FBI Laboratory explosives
specialists are available at all times for consultation and for active
on-site participation in the examining, handling and disposal of live
explosives where the circumstances warrant.

The cooperative facilities of the Bureau which are made available to local
authorities are the services of the Laboratory and Identification Divisions
and coverage of out-of-state leads. This area of cooperation does not
include searching for bombs, except in those instances where Bureau space
is involved.
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SECTION 23. BOMB THREATS : 23F ~ 1
. EXPLOSIVES AND INC "IARY DEVICES

Fe. OTHER VIOLATIONS !

1. The following are within the primary jurisdiction of Bureau of Alcohol,
Tobacco and Firearms but Agents should be alert for such violations and
they should‘pe handled by the FBI if they arise during any substantlve
FBI investigation,

a. Title 26, § 5861(d) -~ (f): Unlawful manufacture, possession or
transfer of a destructive device.

b. Title 18, §§ 841-843: Unlawful importation, manufacture, distribu-
tion, or storage of explosives. . .

G. PLAN OF ACTION FOR MAJOR CASES
l. Each office is to have a proposed plan of action which can become
operative automatically whenever there is a bombing or attempted

bombing which will be the subject of a major investigation.

a. These investigations are to receive top priority under the personal
supervision of the SAC and should cover all investigative steps to
insure that evidence is preserved and logical investigation instituted
immediately.

be Immediate consideration should be given to the adv1sab111ty of
requesting FBI Laboratory and/or Identification Division personnel to
proceed to the scene.

c. Immediately account for the whereabouts of logical potential suspects
and consider requesting nearby offices to account for the whereabouts
of potential suspects in their divisions.

[Ho [Deleted]

. I. SUSPECTS ] ]

l.- Each office is to maintain on a permanent basis an up-~to-date 1list of
potential suspects. When a new-suspect is added, he should be assigned
to a designated Agent who will be responsible for developing background
information as guickly as possible. Such background information should
include suspect's residence, placse of employment, hours of employment,
description of automobile and license number, photograph, handwriting
specimens, identification record, and whersabouts as of the dates of
pertinent bombings in the past. A reliable neighborhood source should
be developed and an alternate Agent should be designated to assume
responsibility for the suspect in the absence of the assigned Agent,

If the suspect may persornally handle exp1031ves, the Latent Fingerprint
Section should be requested to include him in the appropriate section
of the single fingerprint explosives file. The effectiveness of +this
file will depend upon the field offices furmnishing complete information
" from their files. This should include the names and aliases, as well.
‘as descriptions and arrest or FBI numbers of suspects. In this
éonnection the Bureau is not interested in the names of known safecrackers
or persons known to have used explosives unless it is indicated that
they may become involved in bombings.

2. It is not necessary to maintain a pending file on each suspect; however,
an appropriate administrative device should be maintained to insure
that place of residence and employment and description of automobile will
be verified each six months. (FD-398 may be used for this purpose,)
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23J <L SECTION 23. BOMB THREATS

Je STATISTICAL DATA :
In order to computerize the number of bombings, attempted bombings ud

1.

2e

, L3;

=

~

’ EXPLOSIVES AND INC _DJIARY DEVICES

—and bomb threats FD-436 in dupllcate is to be submitted to the Bureau
with a file gopy being retained in the field officeé. FD-436 is to be
submitted as follows:
ae Within 10 days after each actual or attempted explosive or

incendiary bombing and each hoax device is located.
be Within 10 days after each bomb threat which is actually investigated.
Ce By the 10th of eaeh month summarizing bomb threats reported during
the prior month. Threats which have been actively investigated
should not be included in these monthly summaries since they have
been reported on individual forms.
de Whenever appropriate a supplemental form may be submitted. Such a
form should be clearly marked '"SUPPLEMENTAL."
The submission of FD-436 is not to be limited to cases handled under
the 174 classification but is to be used in every matter that involves
an actual or attempted bombing, a bomb threat or a hoax device. This
will include matters being handled under various captions such as
Sabotage, Federal Train Wreck Statute, Destruction of Aircraft and
Motor Vehicles,y etce
In addition to the data reported on FD-436, the Bureau also compiles
technical data concerning bombing 1n01dents pursuant to its operation
of the National Bomb Data Center (NBDC). Agencies which participate
in the NBDC program should be urged to promptly submit the NBDC Incident
Report Form for each bombing incident. The field office should submit

‘a completed NBDC Incident Report Form on those cases which the Bureau

investigates.)

Ko CLASSIFICATION - 174

L. CHARACTER ~ ""BOMB THREATS" OR "EXPLOSIVES AND INCENDIARY DEVICES"

6
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BACKGROUND . -
The protection the rights and privilegdes of individual in this

country is of +tns highest importance %o our system of free enterprise -
and democratic government., During the past decade there have been a constant?
increasing awareness and interest in this problem by individual citizens,

.various organized groups, and by branches of the Federal, state, and local

governmeats. The highly controversial subjects of race relations and of
"States Rights" wversus Federal action flequently complicate civil rights
matters. This coniroversy, together with the public interest in these.cases,
frequently places the Bureau's investigations in the spotlight and,..on occasic
is responsible for uninformed comment on these investigations by interested
persons.,

In view of the above, it is particularly imporitant that the Bureau's usual
thorough, expeditious, and strictly impartial methods be carefully followed
in civil rights investigations and that the Bureau policy hereinafter set

forth be strictly observed. ’

STATUTES
Title 18, USC, §§ 241, 242, effective 9-1-48,[amended 4-11-68; § 245 (Civil
Rights Act, 1968), effective 4-11-68; and Title 42, § 1973 (Voting Rights
Act, 1965), effective 8-6-65 ' )
l. Title 18, USC, § 241, Conspiracy against rights of citigens
a. Two or more persons conspire to injure, oppress, threaten, or
intimidate any citizen
-be.- In the free exercise or enjoyment of any right or privilege secured
4o him by the Constitution or laws of the U. S., or because of his
having exercised same; or i
c. Two or more persons went in disguise on the highway, or on the -
premises of another
d. With intent to prevent or hinder his free exercise or enjoyment of
any right so secured

Penalty: Fine of not more than $10,000 or imprisonment not more than
ten years, or both, and if death results, imprisonment for any iterm of
years or life (as amended by Public Law 90-284, 4=11-68)

Section 241 prohibits a2 .criminal conspiracy to injure or oppress citizens

in the exercise of federally secured rights which include those guaranieed

by the Constitution and laws of the U, S, and those individual righis

covered in Title 18, §§ 242, 245; Title 42, § 1973; and the Civil Rights

Act of 1964. A person acting under the color of law can also be charged

with violation of section 241 should he conspire with a private citizen,

2, Title 18, USC, § 242. Deprivation of rights under color of law

a. A person acting under color of law, statute, ordinance, regulation,
or custom

b.. Willfully deprived or caused to be deprived from any inhabitant

"¢, Rights, privileges, or immunities secured or protected by the

.. Constitution or laws of the U. S.; or

d. A person acting under color of law, statute, ordinance, regulation,
or custom

e, Willfully subjected, or caused ‘o be subjected, any inhabitant

f. 7To different punishments, pains, or penalties than prescribed for
the punishment of citigens

€. On account of such inhabitant being an alien, or by reason of his

. color or race s S .
. —— -

—

o
. oy : o to your request and is not for dissemi-
hs dooument is pfepared 1 resp%zss eu:e 5.4 limited to official proceedings by

i i ittee, ( ¢ :
ng;? %:xt:mﬁge;ﬂ%:l (tj;::z Z;ntent may not. be disclosed to unauthorized pev;on—

nel without the express approval of the FBI .
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3.

one year, o th; and if death results, imp onment for any term of
years or forWWife (as amended by Public Law 284, 4-11-68)

.

Penalty: ¥ _3 of not more than $1,000 or ir l’\sonment not more than

Section 242 punishes any person acting willfully and under color of law
to0 deprive zny inhabitant of federally secured rights. The gist of this
crime is the intentional misuse of the power of public office. The

"rightw subject to deprivation by persons invested with such power Tun the

gamut of all rights guaranteed by the Constitution, such as the right +to

due proco@ss and equal protection, the right to be free from unlawful

search, arrest, and detention, and the right to be free from summary
punishment, Also included a2re those rights protected by the laws of the

U. S. as interpreted by the courts and specifically those rights set

forth in Title 18, §§ 241, 242, and 245; Title 42, § 1973; and +the Civil

Rights Act of 1964, Section 242 may be violated by a private citizen if

he acts in concert with a person acting under color of law.

Title 18, § 245, Federally protected activities (classification 44

unless otherwise indicated

a2, Prohibits willful injury, intimidation, or irterference, or the
attempt to do so, by force or threat of force of any person or class
of persons because of his activibty as:

(L) A voter, or person qualifying to vote, a candidate for elective
office, a poll watcher, or an election officizl in any primary,
special, or gemeral election which includes 21l local, state, and
Fedgral elections

(2) A participant in any program or facility provided or administered
by the U. S. (classification 173 if the complaint arises from

- a matter covered by the Civil Rights Act of 1964)

(3) An applicant for Federal employment or an employee of the Federal

Government (classification 173)

$4§ A juror or prospective juror in a Federal court

5 Participant in any program or activity receiving Federal

financial assistance (classification 173 if the complaint
arises from a matter covered by the Civil Rights Act of 1964)
be Prohibits willful injury, intimidation, oxr interfersnce, or attempt
to do so, by force or threat of force of any person because of race,
color, religion, or national origin and because of his activiiy as:

(1) A student or applicant for admission to any public school or
college (classification 173)

(2) A particivant in any program or facility provided or adminis-
tered by a state or local government (classification 173 if
the complairt arises from an incident covered by the Civil
Rights Act of 1964)

(3) 4An applicant for private or state employment, or a private or
state employee; a member or applicant for membership in any
labor organization or hiring hall; or an applicant for
employment through any employment agency (classification 173)

$4; A juror or prospective juror in a state court

5} A traveler or user of any facility of interstate commerce or
common carrier

(6) A patron of any public accommodation, including hotels, motels,
restaurants, lunchrooms, bars, gas stations, theaters, arenas,
amusement parks, or any other establishment which serves the
public (classification 173) '

c. Prohibits interference by force or threat of force against other per-
sons who are or have afforded others ths opportunity +to participate
or have aided or encouraged other persons to participate in any of

‘" the activities listed in items a and b, above

2
9-13-68
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d. Prohit interference by force or ‘bhre. of force against a person

- : not pa cipating for the purpose of inWWhidating a person who is

! participating in the activities listed in items a and b, above, or

o against a person participating in speech or peaceful assemdbly
opposing the denial of the opportunity to participate in these

— activities

@ .
Penaliy: PFine not more than $1,000 or imprisonment not more than one
year, or both, If bodily injury resulits, fine not more than $10,000 and
imprisonment not more than ten years, or both. If death results, im-
prisonment for any term of years or for life.

Prosecution may be brought under section 245 whether or not the criminal
acts involve a conspiracy. However, evidence indicating a conspiracy
in violation of section 241 should be included in reports.

Section 245 is applicable to any person or class of persons whether or
not they acted under color of law.

. Section 245 specifically provides that no prosecution of an offense
described therein shall be underitaken except upon written certification
of the Attorney General that prosecution by the U. S. is in the public
interest and necessary to secure substantial justice.

' 4. Title 42, §,61973, Voting Rights Act, 1965

Forbids the states from imposing certaln voting qualifications, standards,

practices, and procedures to deny or abridge the right of any citizen

to vote on account of race or color, I% provides for the use of Fedoral

examiners to register prospective voters and +the assignment of Pederal

personnel to observe state and local elections. Sections 19731 and
1973j define a number of criminal offenses under the act within the
investigative Jjurisdiction of the Bureau.

&« Denial of the right to vote

Section 1973i (a) provides that no person acting under color of law
shall fail or refuse to permit any person to vote who is entitled
to vote, nor shall he willfully fail or refuse to give effect to
such person's vote.

e

Penalty - $5,000 and/or not more than five years

be Intimidation of person voting or attempting to vote
The criminal penalties for intimidation of voters for section
1973i (b) were deleted by Public Law 90-284, 4-11-68. A violation
of section 197331 (b) would also constitute a violation of the
provisions of Title 18, § 245, and should be investigated under that
statute which does provide criminal penaliies,

¢. Vote fraud and bribery
Section 19731 (c) punishes fraud and other misconduct in connEctLen
with registering and voting in Federal elections, z2s well as the
payment, or offer of payment, or acceptance of payment for registra-

v ] tion or voting.

Penalty - $10,000 and/or not more than five years

d. False statements
Section 1973i (d) punishes false statements to examinexrs ox hearing
officers,

Penalty - $10,000 and/or not more than five years

e. Defacing election documents
Section 19735 (b) provides punishment for destroying, defacing,
mutilating, or otherwise altering ballots, or other official records
in any election in a political subdivision in which an examiner

has been appointed.
8

Penalty - $5,000 and/or not more than five years

IHH 54978 DocId:32989724 Page 50 4-13-73

oy oy

e e ——




; 27C - D SECTION 27, CIVIL RIGHT"

e

N% 54978

DocId: 32989724 Page 51 4

o

RELATED STATUTES ~
Title 18, USC, § 243, Exclpsion of jurors on account of race or color

Title 18, USC, § 244, Discrimination against person wearing uniform of
armed—forces .
L]

Title 42, USC, § 1971 (Civil Rights Act of 1957), authorizes the Attorney
General to take c¢ivil action seeking injunctive relief to protect voting
rights. -

Public Law 86-449 (Civil Rights Act of 1960) adds subsections to Title 42,

UsC, § 1971, one of which operates in conjuncition with civil suits provided

for in Civil Rights Act of 1957. It makes provisions for the appointment of

a Federal voting referee by the Federal court. For other aspects of Civil
Rights Act of 1960, see sections pertaining to bombing matters, elections laws,.
fugitive matters, and obstruction of Jjustice ~ obstruction of court orders.

POLICY
1. Definition of complaints
For purpose of this classification, a complaint is any allegation made or
information received from any source not known tc be unreliable, which
includes legitimate public press or other legitimate news media, indicating
a possible violation exists.
2. Institution of investigations on own initiative and pursuant to request of
Usa
aes Department has instructed that Bureau may conduct a preliminary inves-
tigation of alleged routine violations of Title 18, USC, §§ 241, 242,
243, 245, on its own initiative and USAs are authorized to request
FBI to conduct up to and including a preliminary.investigation of any
allegations of routine violations of these statutes. [In matters
involving mass demonstrations, such as riots, marches, parades,
student demonstrations, and major confrontations between local law
enforcement officers and groups of persons, and in matters involving
deaths, no investigation shall be conducted by FBI on its own initia-
tive without prior clearance with Department, with the exception of
requests received in writing from USAs for investigation in Civil
Rights death cases not related to mass demonstration and confronta-

- tion~type situations_in which instances you should institute imme=
diate investigation.] Advise Bureau by wire of any complaint received
from any source or any request from USA on such nonroutine matters
and conduct no investigation without prior Bureau authority. In con-
nection with Civil Rights complaints involving brutality or nonbrutality
allegations against personnel of the U. S. Marshal's Office, Drug
Enforcement Administration, Immigration and Naturalization Service and
Bureau of Prisons, obtain initial facts of the complaint from com-
plainant, victim or other original source and conduct no further inves=-
tigation unless specifically instructed to do so by the Bureau. Advise
the Bureau by telephone, teletype or airtel of receipt and nature of
complaint and follow promptly with LHM. Furnish four copies of any
LHM and three ‘copies of any reports submitted in such complaints. If
complaint is referred to you by USA's office with request for investi-
gation, immediately advise Bureau by telephone and conduct no investiga=-
tion UACB. It will not be necessary to advise USA of such referrals.

b. Upon receipt of any request for investigation from USA, immediately
advise Bureau by wire of facts of complaint and details of request
from USA and conduct investigation requested of routine violations
unless reguest is illogical or unwarranted or other circumstances
known to your cffice indcate reguest should be referred to GCivil
Rights Division prior to instituting investigation. In such instances,
furnish complete details and include your recommendations. Do not
advise USA of your actions in such instances.

¢. Continue to handle investigations of allegations of routine violaticns
on own initiative within scope outlined in this section relating to
complaints of police brutality and nonbrutality and violations of Title
18, Usc, § 245, except that if death has occurred no investigation is
to be conducted without specific Bureau authority.

R
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" SEGTION 27. CIVIL RIGHTS - 27D

3. Handling of compla

a, Immediately advise ,Bureau of receipt of complaint by AMSD letter,
airtel, teletype, or telsphone, depending upcn urgency of situation,
setting forth briefly facts of complaint a2nd action being taken.
Form FD-365 may be used if information is submitted by airtel. This
form may,21lso be used to transmit letterhead memoranda to Bureau in
these cases.

b. Submit letterhead memorandum (LHM) instead of investigative repors
in any civil rlghts matter in which ingquiry has been limited to inter-
views with complainants and/or victims. BExisting instructions apply
regarding use of form FD-302, If interviews are recorded on form
FD-302s, copies of the FD-302s should be appropriately inserted in
LHM. )

c. Complaints involving alleged brutality inflicted under color of law
or alleged violation relating to a federally protected activity by
force or threat of force under section 245 are to receive an immedizate
preliminary investigation unless some circumstance exists which would
indicate such action o0 be undesirable or complaint involves mass
demonstration or confrontation situations or death as described in item
2, above, If invesgtigation is considered undesirable, immsdiately seek
Bureau instructions on a UACB basis. If preliminary invesitigation is
undertaken, it is to be completed and reported within 21 days of
receipt of complaint; if no investigation is conducted, interview
complainant and victim (if readily available) obtaining signed state-
ments if possible and submit LHM within 14 days of receipt of com-
plaint.

de If complaint does not allege brutality under color of law, a limited
investigation is conducted immediately upon receipt of complaint.
Bxceptions to this procedure are set out hereafter under section F,
exceptions to procedure of initiating prelimirary and limited investiga-
tions. Bureau is to be immediately advised of receipt of complaint as
indicated above and 2 closing report is to be submitited within([21]
days of receipt of complaint,. -

€. If victims are confined to hospitals or institutions and cannot be inter-
viewed except in presence of those charged with their custody, inter-
views should not be attempted and Bureau should be immediately advised
of such information.

f. When interviewing victims of alleged brutallty under color of law or
of force or threat of force in connection with asfederally protected
activity, take photographs whenever possible of 21l injuries which are
apparent to eye and/or which victim allegedly suffered. If alleged
injuries are concealed by bandages or casts, photograph bandages or
casts. Any damage to property resulting from use of force in connec-
tion with a federally protected activity must also be photographed.
Give specific consideration to use of color film which often provides
a more graphic porirayal of injuries or property damage., If in doubt
as to proper color exposures, also take same pictures in black and white.
SAC, ASAC, or field supervisor is to review each case to insure photo-
graphs taken if appropriate. If not possible to take phctographs,
show reason in details or on cover page, whichever is approprizte. Also
set out in details of report 2 detailed description of injuriss or
property damage observed by the Agent.

€. When no investigation is conducted, do not discuss complaint with USA.

-

i
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27D SECTION 27, CIVIL RIGFTS

4, Ini’ormatio.ela’cive to incidents of unusu&local or national impor-
tance which mey not at time indicate violation of civil rights shounlgd
.be forwarded %o Bureau and liaison established with local authorities
and Bureau advised of developments. No investigation is to be con-

—ducted unless specifically ordered by Bureau.

5. If you desire to contact a juige or a Judicial officer in a civil or
criminal action to determine disposition of a2 matter which may be
rending before court, such action cannot be taken without prior Bureany
cleZrance, Bureau rust be advised precisely why such information can-
not be obtained from sources other than court or Judicial officer
and must be furnished recommendation of SAC 2s %o whether or not par-
ticular judge should be interviewed.

6. [At the outset, advise the responsible head or appropriate official of
the agency or institution involved and, if a state agency or institu-
tion is involved, the governor or person acting in his absence, of the
initiation of investigation.]
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SECTION 27. CIVIL RIGHTS 27E - F

E. INVESTIGATIVE PROCEDL' .

A preliminary investigation normally covers all of the below-listed procedures.
A limited investigation normally covers all of the below-~listed procedures
with the exception the subjects are not interviewed unless they voluntarily
desire to furnish information.

1.

2.

3.

6o

7.

HW 54978

Thoroughly interview complainant and/or victim obtaining complete data,
including names and addresses of subjects, additional victims, and poten-
tial witnesses._

Ascertain reliability and background of the complainant, victim, and/or
subject.

Identify subjects and, if p0551ble, suspects and interview them. If any
reason exists for not interviewing subject, set forth reason in reporte.

If the subject, be he a police officer or otherwise, requests the inter-
view be conducted in the presence of his superior or any other single rep-
resentative of his choosing, the interview may be conducted provided
approval of the SAC has been obtained. The interviewing Agents should
insure they do not volunteer the information they will conduct the inter-
view of the subject under such conditions prior to making efforts to conduct
an unrestricted interview. Any difficulty experienced in connection with
interview of a subject law enforcement officer must be brought to the atten~
tion of the Bureau immediately. If a Chief of Police or acting head of
such department declines or indicates a reluctance to make a police officer
available for interview, you should nevertheléss advise such official that
it will be necessary to personally contact each police officer involved for
a personal expression of his desires. Your office must then contact each
officer personally and ascertain whether or not he desires to be interviewed.
Interview not only available pertinent w1tnesses but all known eyewitnesses
to the incident.

Check jail and court records when victim has been arrested. If the com-
plaint relates to a federally protected activity, determine what complaihts
have been made to local authorities regarding the act of interference and
what, if any, action is contemplated or has been taken.

Check hospital records and interview doctors if victim or subject received
hospital attention and also identify and interview all persons present when
victim received medical attention as well as the persons who transported

or accompanied victim to the hospital or doctor. [If victim required
medical treatment and if warranted, have victim execute FD-465 (Authority
to Release Medical Information), if he appears legally competent. If

under age, FD-465 should be executed by parent or legal guardian.]

Take appropriate color and black and white photographs of complained-of
injuries or damage to property if p0551ble and locate and preserve any
physical evidence.

After completion of investigation, unless Bureau instructs otherwise, USA
should be contacted for his views as to merits of particular case and
whether or not further investigation is desired. If he suggests further
investigation, a report should be submitted showing information developed

and views of USA. Advise Bureau by wire or airtel, depending on urgency,
of specific investigation requested, and conduct 1nveSt1gatlon unless infor=-
mation known to your office indicates request should be referred to Depari-
ment before proceeding. USA is not to be advised of your action in this
regarde.

If USA is unable or unwilling to furnish his views at time of initial con-
tact, he should be followed on a day-to-day basis until such is obtained.
If USA indicates he desires to furnish his views dlrectly to Department or
views will not be forthcomlnctpromptly, set forth this in report with state-
ment to effect that in light of comments of USAy this matter will no longer
be followed with USA for his determination unless specifically requested
by Department. Report should not be delayed to report additional inves-
tigation but a supplemental report submitted. USA cannot decline prosecu=-
tion inasmuch as final determination of prosecution rests with Civil Rights
Division of Department. Consequently, no arrests are to be made or com-
plaints filed without Bureau authority.
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27E - G . SECTION 27. CIVIL RIGHTS ‘

9. Information which is furnished should show that you have exhausted all -
reasonable efforts to cover the requirements set forth for an adequate
preliminary investigation. If victims are unavailable for interview,
this should be pursued until they are interviewed or justifiable reasons
exist why® they cannot be interviewed. The same requirements hold frue for
complainants, known eyewitnesses, doctors who have examined the victims,
police officers, etc. 1In the event a preliminary investigation is not
completed by the deadline because witnesses are unavailable, this should
be set forth in your report which will be submitted to the Bureau to meet
the deadline. You must continue your efforts to locate and interview the
unavailable witnesses. Any discontinuance of investigation must be justi-
fied and set forth in your report by full explanation.

F. EXCEPTIONS TO PROCEDURE OF INITIATING PRELIMINARY AND LIMITED INVESTIGATIONS
In following instances, interview complainant or victim if readily available
and submit letterhead memorandum to Bureau within five days of receipt of com-
plaint. Furnish a copy of letterhead memorandum to USA, but do not contact
him for his views. Conduct no further investigation UACB.

1. Deleted

2+ Alleged failure,of any public official to take official action. Involves
cases in which a public official, who is a witness to or cognizant of, a
deprivation of the civil rights of an individual, such as an assault upon
that individual, fails to take approprlate action to protect the individ-
ual's person or rightse.

3e Alleged deprivation of civil rights in connection with trial, conviction,
or sentence. Includes allegations of improper extradition procedures.

4. Alleged deprivations relating to or growing out of treatment of incarcerated
persons or concerning the administration of prisons or jails. Allegations
of brutality handled as cases involving police brutality.

5. Alleged unlawful deprivation of property by purported action of any public
agency. Involves cases relative to imposition of zoning restrictions on
property, exercise of eminent domain without due process of law, and like
situations.

6. Upon receipt of complaints under Title 42 (Voting Rights Act of 1965)
alleging violations of section 1973i (a) (denial of the right to vote),
1973i (c) (vote fraud and bribery), 1973i (d) (false statements), and
19735 (b) (destroying or defacing election documents)

7. Upon receipt of a complaint alleging violation of Title 18, § 245 (fed-
erally protected activities), where the alleged act of 1nterference results
from means other than force or threat of force

8. Whenever there are other circumstances indicating that immediate 1nvest1gat10n
may not be desirable, the facts will be brought promptly to the attention of
the Civil Rights Division for a determination as to the action which should
be taken.

Go MISCELLANEOUS INSTRUCTIONS

1. If the initial closing report showing the completed preliminary investigation
or limited investigation is not submitted within 21 days of receipt of com-
plaint, SAC must submit to Bureau reasons for failure to meet deadline,
together with his recommendations for administrative action. This communi-
cation must be submitted to Bureau on same date as report. This procedure-
should also be foIlowed in exceptions to preliminary and limited investiga-
tions when the letterhead memorandum is not submltted w1th1n flve days of
receipt of complaint, i

2« No full investigation should, be conducted unless approved by the Bureau.

3. Investigations are to be given immediate, preferred, and continuous atten-
tion and handled in an impartial manner.

4. Investigations are to be assigned to mature and experienced Agent personnel,

- preferably those Agents trained and experienced in handling such cases.

Agents handling such cases should avoid using any investigative techniques
or expressing opinion which might indicate prejudice.
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5. Civil Rights ithigations are not to be assigned to Agents (a) who are -

6.

7.
"B,

g'

10.

1.

12.

13.

14.
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former police officers, (b) who have close relatives in the police
department involved, or (c) who are natives of the localities involved.
Good judgment must be utilized and these cases will not be investigated
by Specigl Agents who have excellent, close working relationships with
the officers who are the subjects of such investigations and/or with the
specific law enforcement or other agency involved. Special Agents will
continue to be responsible for conducting a thorough interview and ™~
obtaining full details from the initial complainant whether he be the
victim or otherwise even though they may have excellent, close working
relationships with the officers or the specific law enforcement or

other agency involved in the complaint.

Two Agents should be present at all interviews of subjects and potential
subjects. Other interviews should also be conducted by two Agents when-

~ever circumstances indicate this should be done to protect the Bureau's

interest.

Signed statements should be obtained from the victim, the subject, and
all witnesses if possible. ’

Two copies of all exhibits should be forwarded to Bureau, one copy to
USA, and one copy retained in division file.

Liocal law enforcement officers may not be used in any manner at any time
in investigation without Bureau authority.

Advise Bureau of any coantroversy, criticism, or unusual publicity in
connection with these cases.

Be alert for any type of activity in division which may result in civil
rights violations. Be sure that problems arising from such activity

are reporited and develop adeguate informant coverage to insure effective
and prompt results if complaint received. See section 122, wvolume IV,
of this manual for coverage of organizations and groups in connection
with civil rights matters.

When the Department requests the Bureau to follow and report the resulis
of local or Federal action being taken against a subject or wviectim, such
information must be submitted by investigative report. Submission of
this type of report must receive expeditious attention.

Furnish copy of report or letterhead memorandum to USA unless Bureau
instructs otherwise.

In connection with notification %o head of agency whose personnel is
involved in a civil rights allegation or in conducting interviews with
subjects and others in civil rights cases, do not identify source of
complaint. If necessary to effect identification of officers or incident
involved, it is sufficient to state to effect that a civil rights inves-
tigation is being conducted of an allegation that victim (identifying him
by name ) was beaten by officers on or about (date of incident).

9
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5.

16.

17.

18,

19.

20.
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Report comp.e descriptive data including INgEl oriminal and field offjcs
indices information on victims and subjects and observable descripitive
information on witnesses such as race, approximate age, and obvious physje.:
handicaps that might impair the 2bility of the witness to observe and
remember the incident. Advise victims apd..wiiwesses that information
furnj;shed may be used in a court of law.

In addition to obtaining any police reports on the incident, determine wh,-
action has beer or will be taken against victim(s) and subject(s) througy
appropriate officials and/or records. Do not delay completion of investiz,
tion awalting this information but show in report the reason for its ”
unavailability during course of the investigation. Obtaining such reporig
does not preclude necessity for conducting complete independent investiga-
tion,

Describe scene of the incident and where appropriate supplement descripiion
with photographs or prepare a rough diagram of the place where the alleged
incident occurred.

In death case prelimirary investigations obtain copies of any autopsy

or coroner's report; copies of verdict of, and list of exhibits

presented to, any corcner's jury and interview the pathologist or medical
examiner performing autopsy.

When request for investigation emanates from the Civil Rights Division's
field office, furnish copy of report to both the Civil Rights Division's
field office and United States Attorney covering area.

When reguested to "monitor" possible civil rights situation, effect liaison
with, and obtain reports of, local officials, contact sources, and furnish
pertinent news articles. Conduct no active investigation unless so
instructed.

H, CLASSIFICATION - 44

I. CHARACTER -~ CIVIL RIGHTS
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BACKGROYND ‘““

The 'Civil Rights Act of 1964 was enacted into law on 7-2-64 and became
effective that date with the exception of -the employment provisions which
became effective 7-2-65, The principal items which affect the Bureau's
worE are the titles dealing with public .accommodatiomssrpublic facilities,
public education? and employment.

STATUTES ’

Public Law 88-352 - Civil Rights Act of 1964 (Title 42, § 2000)

Title 18, USC, § 245 Public Law 92-261 - Equal Employment Opportunity Act
of 1972, effective 3/24/72

PUBLIC ACCOMMODATIONS
§ 201, Provides injunciive relief against discrimination because of race,
color, religion, ox national origin in places of public accommodation; i.e.,
establishment offering lodging or food for consumption on the premises,
gasoline station, and place of entertainment if its operation affects commerce
or if discrimination or segregation by it is supporited by state laws.
1., Establishments covered
&+ Inn, hotel, motel, or other establishment which provides lodging %o
transient guest, other than an establishment within a building which
contains not more than five rooms for rent or hire and proprietor
maintains his residence in the building
b. Restaurant, cafeteria, lunchroom, lunch counter, soda fountain
¢, Motion-picture house, theater, concert hall, sports arena, stadium,
or other places of exhibition or eniertainment as set forth in 2b
(1) {n) below. -
d. Any establishment which is physically located in any covered esiab-
lishment; e.g., a2 barber shop in a motel or hotel
e. Private clubs are exempted except to the extent to which they open
their facilities to an establishment covered by the act.
2. Investigation - public accommodations
a, In states in which there is a state law or municipal ordinance
prohibiting discrimination in accommodations: )

1 Interview the complainant and obtain signed .gtatement.

2 Refer complainant to local agency dealing with equal accommo-
dations and 2dvise him that under the Statute no Federal action
is possible prior to expiration of 30 days after complaint is
made to local agency in person or by registered mail.

(3) Submit letterhead memorandum (original and two copies) within
[fourteenldays of receipt of complaint.
(4) Conduct no other investigation.
be In states in which there is no state law or municipal ordinance
prohidbiting discrimination in accommodations and 2 complaint has been
received, conduct a vpreliminary investigation consisting of:
(1) Preliminary investigation applying to all cases (Where-

ever appropriate below, "Negro" should be read to refer %o

whatever race, color, religion or national origin is allegded

to be the basis of discrimiration) ' .

(a) Interview the victim or victims. Obtain signed statements.

. If there are numerous victims, interview only a representa-
tive number but if resulits of these interviews logically re-
quire interviews with additional wvictims, this sheculd be done.

(b) If the identities of other witnesses to the incident other
than employees of the establishment are known, interview
not more than two.of them.

(¢) ZInterview any employees of the establishment who were
witnesses to the incident. Preferably this interview
should be conducted away from the premises of the subject
establishment. Determine what instructions they have
received with redard to allowing Negroes the use of the
facilities of the subject establishment. ’

(@) ZInterview the proprietor (or in those instances in which the
establishment is not run by the owner, the manager)
regarding thke incident complained of and in addition
ascertain the following information:

This document isTprepiiredNarresponsetd apsuresdiniods ahden ok SfoP REBsohp;. the general
nation_outside your Quibkitiee. Its use is limited to official proceedings by
your Committee and the content may no} be disclosed to unauthorized person-

Eda—d

HW 54978 PDobTitA98X72dcaPrase #Bvroval of. the, BRI .

-~




=

=

HW 54978

/

OIHvL.LON &0 e CILVLI IWLQITIVY AU LUl o TR
II. . present policy and practice ’the subject establish-
t with respect to allowing Ne WWes <the use of its

facilities on a2n equal basis with whites and other mem-
bers of the general public. If this present policy dif--
fers from any past policy, determine the pas+t policy,
the approximate date the presgniupoelicy took effect, and
the reasons for the changs in policy.

e
III. Whether any signs indicating separate facilities for

(e)

(2)

(g)
(n)

(1)

(3)

(k)

Negroes or indicating that Negroes would not be accorded
the same services and privileges as whbite persons have
ever been posted on the premises, If so, ascertain the
approximate date of posting and whether the sign is still
on the premises, If it is, photograph it. If it is not
84111l on the premises, determine the date of removal.

IV, Whether there has ever existed at the subject estab-
lishment any custom of separate facilities or areas
for Negroes. If there has been such a custom since
7-2-64, ascertain the details,

V. Whether Negroes have ever used or have ever been de~-
nied for any reason, the use of any or all of the fa-
cilities of this establishment

Determine the location of the subject establ;shment in

relation to nearby highways, train and bus terminals, air-

portg and gasoline stations.

Make a simple sketch

I.. Designating and indicating the approximate size of all
rooms, entrances, hallways and restrooms, and indicating
the placement and approximate number of all accommoda-—
tions and entertainment devices (e.g., booths, tables,
stools, carry-out window, juke box, pool table ).

IT. Showing, if applicable, the relationship beiween the sub-
Ject establishment and any related establishment. 3y
"related establishment" is meant one which has within
its premises the subject establishment or one which is
within ‘the premises of the subject establishment.

Determine what advertising, if any, is done by the subject

establishment, Obtain copies of any advertisement if possibdle,

Ascertain the owner of the property on which the subject

establishment is located, the proprietor of the establishment,

and the persons responsible for the management. If a corpor-
ation is responsible for ownership or management of the es-
tablishment, ascertain names and addresses of the officers

and directors,

If the subject establishment is an inn, hotel, oxr motel or

other lodging establishment:

I. Determine the number and general type of rooms in tke
subject establishment and the rates charged for the
rooms by the day, week and month. If the establishment
has five rooms or less, ascertain whether the owner
actually occupies a portion of the establishment as his
residence.

II. Determine by interviewing the manager ths minimum and
average length of time for which lodging to guests is
provided.

IZ the subject establishment is a restaurant, lunchroom,

soda fountain, or octher eating facility, obtain 2 copy

of any menu or otherwise ascertain the selection of food

and beverages available @t the subject establishment.

If the subject establishment is a gasoline station:

I. Determine the number of reztrooms a2t the subject
gasoline station (and photograph any signs indi=~
cating a racial prefersncse in accord with paragraph
C2%b (1) (d) LITI above).

II. Determine the brand name of all automotive products
8old at the subject establishment (e.g., gasoline,
oil, air filters, tires) and the name and address of
the distributor from whom the proprietor purchases
each of thess items,

2
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[ (L [1f subject establishment is alr urant, lunchroom,
= sodaWPountain, or other eating facil™®: not located on
. a Ue. S. or interstate highway or not in the immediate
vicinity of a bus or tFfain terminal or airport:

I.. Obtain from the owner or manager .a Statement of the
approximate dollar amount of "his {otal expenses during
the last six months for fond and nonalcoholic
beverages. Upon the receipt of this information,
jdentify and interview the subject establishment's
principal suppliers with respect to the dollar amount
of goods sold to the subject establishment during the
past 8ix months from the date of tho request or during
any recent convenient period of time comparable in
length, and ascertain the zpproximate percentage there-
of which originates from outside the state in which the
subject establishment is located. When it is established
that at least 25% of these goods has originated from
out of state, the investigation on this point may cease.

II. If the above information as to dollar amount of the
+total expenses i3 not available, conduct the inter-
views of the suppliers as stated in the above sub-
paragraph, but place no percentage limit on the results.

IIXI. If there is a substantial likelihood that these
‘suppliers will not redain their records relating to
the subject establishment for at least six months,
. obtain signed statements from them.
[ (m) [If the subject establishment isjan eating facility operated
in conjunction with a bar - .
: T, Conduct the investigation outlined adbove in para-
[ graph[(1)]
IL. Determine the approximate dollar amount of expsnses
for alcoholic beverages during the last six months
f£rom the date of the regquest or during any convenient
period of time of comparable length.

3

4-13-73
HW 54978 DocId:32989724 Page 60




/I

1 [()

HW 54978

IIT. DQrmine the hours during which

III.

VIIT.
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SECTION 28, CIVIL RIGHTS ACT OF 1964

subject
esvablishment is open for business,wand whether food
gservice is available during all or only part of this
time. If there is .a-separate dining area, determine
whether food service is available in this area during
211 or part of the time the subgebt=ésStablishment is

¢ open for business.

IV. Determine the hours any waitresses or other serving
personnel are on duty and whether they are assigned
exclusively or primarily to one particular area of

the subject establishment.

V. Obtain a copy of any menu or otherwise ascertain the
selection of food available at this establishment.
VI. Determine what licenses relating to food and beverages
are possessed by the subject establishment.
VII. Photograph the interior and exterior of the subject

establishment. Include in these photographs any signs
» advertising this business. =

If the subject establishment isJa place of exhibition or
entertainment which presents performances for the enjoyment
of its patrons (e.g., theater, night club, sports arena)
or any other establishment which contains entertainment devices
through the use of which its patrons may entertain themselves
(eegoy ferris wheel, golf equipment, pool tables, television,
Jjuke box, roller or ice skates, sporting or exercise
facilities).
I. Determine what type of entertainment and activities
are offered by the subject estabiishment, and the fee
which patrons must pay or the contracts into which
they must enter for use of the establishment's
facilities,
Identify all sources of entertainment (e.g., band or
other human performers) which originate from outside
the state in which the subject establishment is located
and have appeared at the establishment in the past
two years.
Identify the location from which these sources of
entertainment originated, and place of manufacture of
all mechanical sources of entertainment used {e.g.,
band instruments, amplifiers).
Determine the dates on which the out-of-state sources
of entertainment appeared at the subject sstablishment
and if only once during the past 12 months, determine
if any annual or biannual frequency of appearances v
exists.
Ident¥ify any mechanical sources of entertainment
provided a+% the subject establishment, (e.g., golf
carts or equipment, roller or ice skates, aubtomatic
bowling pin setters. pinball machines, pool tables and
related equipment, Juke box or other devices providing
music, television, athletic equipment).
Determins the name and address of the manufacturer
and supplier of such sources of entertainment. If
readily ascertainable, determine the manufacture's
serial number of any such source of entertainment.
Determine what facilities (e.g., benches, seats or
other designated areas) exist for patrons either to
watch any entertainment formally presented or to
observe any other patrons entertaining themselves by
use of mechanical or live sources of entertainment.
If any restaurgnt, lunchroom, soia fountain, or
other eating facility is located within the premises
of the place of exhibition or entertainment (ses
paragraph C 2 (b) (1) (£) II above) conduct the
ipvestigation of that restaurant, lunchroom, soda

II.

Iv,.

V.

A}

vI.

4
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fountain, or other eating facility called for in

paragraph[(l)Jabove.
Any establishment which purports to be a private club,
including those establishments deseribed in paragraphs
(1), (m) and (n) above.]
I. Obtain, if available, a copy of the club's bylaws
or charter.
Determine the legal entities invelved in the ownership of
the property and menagement of the club (e.g., cor-
poration, partnership, unincorporated zssociation, sole
proprietorship) and the names, addresses and race of
the persons involved (e.g., partners); determine the pre-
sent club officers and methods by which they were selected.
Determine whether any numerical limit is set wupon
membership in the club.
Determine whether payment of any duwes, annual or
lifetime, is required in connection with membership in
the club, and if so, in what amounts. )
Obtain a copy of any membership list that might be
maintained,
Ascertain the number of members of the club and
whether there are any nonwhite members; if there are,
obtain their names and addresses.
Determine all details of the procedures by which
a person or family makes application for membershlp
in, and is admitted to, the club.
‘Ascertain what qualifications, if any, a prospectlve
member must meet to be eligible for membership and
what items, if any, disqualify him.
Determine whether the recommendations of existing
members are required from prospective members,
Determine what control, if any, existing members have
over the admission of applicants for membership,
(e .g., whether there is a2 membership committee
selected by the members to represent them if such a
membership committee exists, obitain the names and
addresses of its members, whether there is a blackball
system by which one or more individual members
can reject an applicant even though he might have
bsen recommended by another member or members,
whether notice of pending applications is given to
existing members, whether existing members are notified
after an applicant has been admitted).
Ascertain whether the members exercise control
over the financial operations of the establishment
and to what extent (e.g., do they own any of the
property, do they determine how the revenues from the
astablishment's operations are used, are thesse
revenues retained by the establishment's manager).

II.

Iv,

'S

IX.

X.

XI.
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& XIT. Asc’;ain whether the club advertis.in any N
~ manner and, if possible, obtain copies of 2ll A7
4 advertisements. If copies cannot be obtained T
describe the advertisements, including whether
—_ such advertising indicates in apy.aay-—that the
o gsubject establishment is a private club not opsn
- o to the general public.,
XIXI. If the subject establishment is listed in the local
: telephone directory, determine whether its listing
can be distinguished from any other restaurant or
other place of public accommodation and whether it
is designated as a private club.
XIV. Determine the egtablished procedures, if any, for
permitting nonmembers or guests of members to use
the subject establishment's facilities (e.g.,
whether nonmembers can rent the facilities of
the club).
XV. Determine ‘whether the establishment has ever been
operated on some basis other than a private club.
If so, obtain all details, including the date of, and
reasons for, the purported change to a privats *
| club, :
A . (2) Submit a report within[21ldays of receipt of complaint.
| ) (3) Where the same accommodation is involved in numerous refusals
of service, one case may be opened and victims and dates added
to the title as complaints are received. When logical
investigation has been completed, case may be closed, subject
Yo reopening when additional complaints are received.
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D & E, PUBLIC FACILITIES . PUBLIC EDUCATION ) _—

: A public facility is one other than a place of education which is owned,
operated or managed by or on behalf of any State or subdivision thereof.
2., A place of public education is any educational institution operated by
a State, any subdivision of a State, any Governggﬂgégragenoy within a
State, or ogerated wholly or predominantly from or through the use of
Governmental funds or property derived from a Governmental source.

3, Take the following action upon receipt of a complaint alleging
ds.scrimination because of race, color, religion, or national origin in

a place of public facility or  because of race, color, religion, sex or

national origin in a place cf public education. :

a. Interview complainant and take signed statement to include:

1) Pertinent personal history and background information.

2 Full details of the alleged discrimination.

3 All information the complainant has regarding the operation of
the public facility, public school or public school system on
a discriminatory basis and the identities of any other persons
who have sought to use the facility on a nondiscriminatory
basis.

(4) PFull details of any other efforts made by the complainant or
others on his behalf to rectify the alleged discrimination and
the ability or inability of the complainant to bring legal
action on his own behalf or through some interested organization.
In this connection the complainant should not be asked whether,
in his” opinion, he is able or unable to sue, inasmuch as this
would be a legal conclusion. He should, however, be asked for
general information regarding his employment, whether he owns
bis home and automobile; if so, to furnish a description of
the house and automobile. Also, how many dependents the
complainant supports and whether he is a member of any civil
rights organization that provides legal counsel in this type
of case,

be TIf the complainant refuses to submit a2 signed statement, take no

further action and submit a letterhead msmorandum setting Lforth

facts of the complaint and details of the interview.

¢c. If the complainant submits a2 signed statement alleging unlawful

discrimination, proceed with the following preliminary investigation:

(1) Interview a representative number of other victims named by
the complainant. ’

(2) ZInterview the manager, superintendent, or other appropriate
person or persons responsible for operation of the facility
or schocl to determine: .

fag Pull details of situation described by ccmplainant.
b What policy and practice have been followed with respect ,
to operating in 2 nondiscriminatory manner. '
(¢) Whether any change in such policy or practice is
. contemplated,
[ d. Complete and submit report within[fourteen]days of receipt of the
complaint.

L]
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SECTION 28. CIVIL RIGHTS ACT OF 1964

Fo EMPLOYMENT -
’ § 703, =Prohibits discrimination in employment because of “race, color, N
religion, sex, or national origin. Prohibited acts extend to hiring, firing, g

promotions, wage scales, and all other conditions of employment. Exemptions

wd

are granted for legitimate occupational qualifications .based upon religion,

riratns gamamen s

sex; or national origin only. Discrimination is not punishable as a crime
but the aggrieved person, Equal Employment Opportunity Commission (EEOC),

or under certain conditions, the Attorney General may file civil suit. EEOC
was established to receive and adjudicate complaintse.

1. Establishments covered

ae
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Business establishments affecting commerce and having 25 or more
emplovees. (This changes to 15 or more employees beginning 3/24/73.)
Employment agencies procuring employees for the above firms

Labor unions in industries affecting commerce )

State and local governments, agencies, political subdivisions and the
District of Columbia Departments and agencies which are not subject by
law to the Federal Competitive Services.

Federal Government emp.oyment (handled by Civil Service Commission).
Bxceptions: The Act does not apply to state or local elected officials,
persons chosen by such officials to be on their personal staffs, policy=-
making level appointees and immediate advisors of such elected officials,
or to religious educational institutions. Preferential treatment may

be given to Indians on or near an Indian reservation.

[ . 2. [Preliminary investigation to be conducted upon receipt of a complaint 3

Complaint against private employer or labor union representing
employees of private employer or private employment agency
(1) Advise complainant such violations are handled by EEOC
(2) Advise complainant if he wishes to pursue matter with EEOC,

he should do so within 180 days of the alleged discrimination
(3) Furnish complainant with location of nearest EEOC office
Complaint against state or local government and educational institu-
tion or unions representing governmental employees or public employ-
ment agencies, such as state employment services
(1) Employer. Where complaint involves any actions or practices

of the employing governmental entity, interview complainant,

preferably at some place other than place of employment, and

obtain following information: :

(a) Full background of complainant for all details that might
bear on his qualifications or eligibility for employment
or promotion by the subject employer, including age, sex,
race, education, previous employment experience and length &
of time, if any, he has worked for subject employer

(b) Nature of subject employer (e.g., city, county, irrigation
district), approximate number of employees, and
approximate percentage of female and minority employees
employed by the jurisdiction or unit involved. Ascertain
whether office or installation where complainant works
is located near or in a minority neighborhood

(c) Full details of complaint

(d) If complainant is or had been working for subject employer,
as would be true.if he complains of discriminatory promo-
tion or discharge policies:

I. His present job category and department and any pre-
vious jobs and departments indicating length of time
in each )

II. His wage category and its position relative to other
wage categories of the employer )

III. His duties, and whether any white persons, in the case
of a race complaint, or males or females as appropriate,
in the case of a sex tomplaint, perform or have
performed similar duties

P as 2o BT L P % CRPUE L
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iv. .nber of minority and female en‘yees in his job
category or department; and in cother job categories
o and departments of which he is aware
V. Names of other minority or female employees who work
for employer and departments .anc:<job- categories to which
e they are assigned, if known
VI. His understanding of the operation of the promotion,
) recall and layoff systems, if any
Vii. Total number of departments, seniority lines, produc—
tion areas .and any other information known about
structure of employer or employing agency
(e) If complainant is not and has never worked for the employer,
but instead is alleging discrimination in hiring:
I. Date on which he or she applied for the job
II. Method by which he or she found out about availability
of the job or decided to apply for a job
III. Whether he or she was required to take any test and,
if so, nature of the test
IV. Name of person, if any, who interviewed him
V. Whether he or she submitted written application
VI. Any other steps he or she was required to take to com-
‘plete employment application process
~ VII. When and by what means notification or rejection for
employment given
(f) 1If employing agency is unionized, ascertain name of union,
how many members it has, percentage of minority or female
members, whether complainant is or has ever been member of
the union, whether complaint in question was brought to
attention of the union and what action, if any, was taken
by the union on complaint
(g) Determine whether similar complaint has been filed with any
- other Federal or state or local agency and, if so, details -
including date on which it was filed, and disposition, if
any, which that agency has made
(h) Determine whether complainant knows any other minority group
persons or females who have been similarly affected by
subject employer and, if so, their names and dates of
alleged discriminatory conduct
(i) Obtain copies of any pertinent written material or documents
that complainant may have in his possession, such as copies
of applications to employer and correspondence from it

Unions. When complaint appears to involve any actions or prac-

tices of a union which represents or seeks to represent employees
of a governmental employer, interview complainant, pre-

ferably away from his place of employment and obtaln following
information:

11

DocId:32989724 Page 66 7=15-74




.28F .

W= T

W T AT

HW 54978

P T e O

[I

(3)

SECT*™N 28. CIVIL RIGHTS ACT OF 1964

(a) Fullglckground of complainant including all details that
- mlght bear on qualifications for membersh:p in subject
union or for referrals by subject union, such as age,
sex, race, education, previous employment experience,
e and any municipal licenses he may possess qualifying him
to work in the trade.
(b) Nature.of subject union, that is, whether it is an indus-
" trial union representing employees in a plant or craft (or
building trade) uniocn. If it is a craft union,
ascertain from complainant whether union operates a hiring
hall and, if so, details about operation of the hiring hall
(c) Full details of complaint
(d) If complainant was seeking membership in the union:
I. Type of membership he was seeking, i.e.,
whether he was seeking apprentice status or journey-
man status
IT. Whether he made any written applications to the union
and, if so, dates of those applications
III. How he came to make application to the union, i.e.,
whether he was referred by friend or relative,
dnterested organization, or employment service
IV. Whether he was required to take any examination and
nature of examinations
V. Whether there was an interview and, if so, person who
interviewed him
Vi. Whether he was notified of his acceptance and, if so,
when and how, and whether he has had any further con-
) tact with the union
(e) If complainant was claiming discrimination in some practice
of subject union other than that relating to admission to
membership in the union, determine whether it related to
operation of grievance procedures, work referral system, a
work permit system, or some other union function, and
ascertain details of alleged discriminatory practice
(f) 1If on any previous occasions complainant sought membership,
to be referred for work, utilized grievance procedure or
other service or benefit from subject union, ascertain all
dates upon which such occurred and full detaiis about each
of these contacts with the union
(g) Whether there are black or other ethnic mlnor;ty members, or
female members of the union or who are working under auspices
of the union. If so, ascertain the names of those persons
from interviewee
(h) Whether similar complaint was filed with any state or local
agency or any other Federal agency and, if so, details
including date on which it was filed, and disposition made
of it, if known
(i) Obtain copies of any written material or documents that
complainant may have in his possession pertaining to com-
plaint or to his contact or connection with subject union
Employment Acencies. When complaint appears to question prac-

tices of any public employment agency, such as a state employ-
ment service, interview complainant at some place other thar
place of employment, and obtain following information:

&

12
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(a) Full?ackground of complaintant ini‘:'t&ng all details regard-~
- ing qualifications for employment, such as age, sex, race,
education, previous employment experience .

(b) Nature of employmeut agency, and types of jobs to which it
generally refers persons. Ascertdinm Wliether employment
agency's office is in a minority neighborhood
(¢c) Full details of complaint .
(d) Type of job for which he sought employment. Ascertain
whether he had any previous experience in such jobs
(e) Type of job to which he was referred, indicating nature of
work and level of pay, whether any other minority or female
person held similar jobs
(f) If he was not referred to job, what reasons he was given
for the failure or inability to refer him. Ascertain
whether he was refused referral on any previous occasions
and, if so, details
(g) Previous experience with employment agency, including whether
he was ever referred to any other job and, if so, nature of
those jobs and dates of referrals
(h) Full details about contact with employment agency including
applications and other forms filled out, the name of person
who interviewed him, what job possibilities were mentioned
to him, and whether he was advised formally or informally
that certain jobs about which he had expressed interest
would not be available to him
(i) Whether he knows any other minority group persons or females
" who have been similarly affected by subject employment
agency and, if so, their names and dates of alleged
discriminatory conduct
(j) Obtain copies of any written documents that complainant
may have in his possession relating to his contact or deal-
ings with employment agency
(4) Advise complainant that information he furnished will be for-
warded to U. S. Department of Justice.
(5) Advise complainant of existence of any appropriate state law
or local ordinance and refer him to appropriate state or local
agency. Also, that in order to obtain relief on his individual
grievance, he should file complaint with EEOC, and this must
be done within 180 days after the alleged discrimination
occurs. Include fact that he has been so advised in investiga-
tive report. :
C. Submit report within fourteen working days of receipt of complaint.]

INTERFERENCE WITH FEDERALLY PROTECTED ACTIVITIES REIATING TO PUBLIC

ACCOMMODATIONS, PUBLIC PACILITIES, PUBLIC EDUCATION, AND EMPLOYMENT

1. Where interference consisting of force or threat of force prohibited
by Title 18, USC, § 245, is involved, handle in accordance with
provisions of volume II, section 27 E, of this manual using appropriate
Civil Rights Act of 1964 character. )

2. Where other interference is-alleged, such as by coercion, intimidation,
and economic pressure, submit letterhead memorandum to Bureau and
take no further action. :

3. The employment provisions of this act reguire a specified minimum
number of employees to establish Jjurisdiction. No such minimum numbar
is required under provisions of Title 18, USC, § 245, relating to inter-
ference witk employment,.

4. Title 18, USC, § 245, covers all public accommodations as defined by
Civil Rights Act of 1964 and also covers an establishment which serves
the public and which is principally engaged in selling beverages for
consumpition on the premises, e.g., & bar.

13
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28H -~ I SECTION 28. CIVIL RIGHTS ACT OF 1964

H, ANWNOUNCED TESTING OF ACC.IODATIbNS OR FACILITIES .

1. When information is recejved that persons are planning to test the prac-
tices of a facility or accommodation in a community in which the free
use of such facilities or accommodations has previously been interfered
with by force or threats, submit teletype to Bureau. Do not assign
personnel to g¢gbserve such testing and/or photograph acts of interference
or obstruction in the absence of specific prior Bureau authority.

[ 2. [Deleted] - :

3. If there is interference involving personal injury, threat of serious
injury, or substantial damage to property, or if a complaint is received
concerning refusal of service, initiate a preliminary investigation and
submit a report within fourteen days.

4, If there is no interference or refusal of service, submit a letterhead
memorandum (original and five copies) setting forth the details of the
testing.

5. Where your office receives advance notice of testing of public accommodations
or public facilities and there is no indication there will be any inter-
ference, obtain details concerning the testing and promptly furnish a
letterhead memorandum (original and five copies).

6. No commitmenits are to be made to groups which advise your office of plans
to test accommodations or facilities that Agents will or will not be
present to observe and photograph such demonstrations.

7. Furnish copy of letterhead memorandum in both of the above instances to
the local office of military intelligence if within scope of present
requirements to do so, and advise appropriate local authorities orally.

- I. PENALTIES

There are no substantive criminal penalties attached to discrimination wrohibited
by the act. The .aggrieved person, or in some instances the Attorney Gzneral,

may seek relief +through civil .action. Written complaints with regard to public
facilities and public education are subject to the provisions of Title 18,

USC,, § 1001. A $100 fine is provided for failure on the part of an employer,
employment agency, or labor union to post notices reguired by the Equal
Employment Opportunity Commission; however, this violation will be handled by

the Commission.

14
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MISCELLANEOUS |

1., Furnish a copy of all reports and letterhead memoranda to the USA,

2. Deleted

3. Note +that a2 business, such as a depariment store, which would not
normally be covered by the act is completely covered if it has a lunch
counter or some other subsidiary unit which would be covered by the act.

A barber shop is not normally covered, dbut 2 barber shop in a hc%el or
any other place subject to the provisions of the act would likewise be
covered.

4, Discrimination is not limited to refusal to admit or serve but includes

i any difference in the nature or extent of services or prices charged.

5. Two Agents should be present at all interviews of subjects and potential
subjects. Other interviews should also be conducted by two Agents when-
ever circumstances indicate this should be done to protect the Bureau's
interest,

6. Do not advise persons interviewed of their rights except when interference
by force or threat of .force, interference with witness, or other obstruc—
tion of Jjustice is present.

7. The first paragraph of the details of the report should so indicate if the
investigation is limited or preliminary. When conducting a full
investigation, no reference should be made as to the scope of investigation
as it is not resitricted. A limited investigation is one other than a
preliminary, full, or mere receipt of a complaint.

8. TFurnish ocne copy of photographs or other exhibits to the USA and two copies
to the Bureau as enclosures to the report except that three copies should be
furnished the Bureau in employment cases. Retain one copy in the field
office file.

9. [Deleted]

10, When a letterhead memorandum in these cases is transmitted to Bureau by
airtel, form FD-365 may be used for this purpose.

1l. Information concerning discrimination obtained solely from legitimate
news media, personal observation by Bureaun personnel, or from any other
source not known to be unreliable should immediately be submiited to ihe
Burean in a form suitable for dissemination, If the information is |
obtained from published material, it will be sufficient to submit two
copies of the clipping by cover airtel. Ho other action should be taken
in the absence of a complaint with the exception of information indi-
cating interference which should be handled in accordance with section G,
item 2, above.

12. Any instance of interference or violence or potential interference or
violence in connection with the desegregation of public 'schools, public
accommodations, public facilities, and employment under the provisions of
the Civil Rights Act of 1964 is to be brought to the immediate atiention
of appropriate state and local officials, Also advise military intel-
ligence and Secret Service if within the scope of present requirements
40 do so. The initial communication to the Bureau should show that this
has been done.

13, Do not identify source of complaint to any person interviewed or con-
tacted during the course of an investigation. If necessary to effect
jdentification of specific incident involved, it is sufficient to state
to the effect that a Civil Rights Act of 1964 investigation is being
conducted of alliegation that victim (identifying him by name) has
been discriminated against.

14, Interview may be conducted in the presence of attorney if requested by
interviewee and interference by force or threat of_force, interference with
witness, or other obs“ruction of justice not involved. -If unusual cir-
cumstances exist wherein you believe it would be to $he Bureau's dis—
advantage to conduct interview in presence of attorney, furnish full details
to the Bureau with your recommendations., .

.
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SEC? N 28. CIVIL RIGHTS ACT OF 196

CLASSIFICATION - 173 | e

e et

CHARACTER *
1. -PUBLIC ACCOMMODATIONS ~ CIVIL RIGHTS ACT, 1964
2. PUBLIC FACILIL'IES - CIVIL RIGHTS ACT, 1964

3. PUBLIC EDUCATION ~ CIVIL RIGHTS ACT, 1964

4. EMPLOYMENT - CIVIL RIGHTS ACT, 1964
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[IN CASES OF INTERFERENCE INVOLVING ATTEMPTED OR ACTUAL USE OF FORCE OR_THE

THREAT OF FORCE, ADD INTERFERENCE WITH FEDERALLY PROTECTED ACTIVITIES. ]
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b oo, 4 SECTION[29.] CONSPIRACY 7 20L — O

Ao STATUTE . ]
Title 18, USC, § 371 {rormerly § 83, Title 18, USC), e:rrective 9-1-43.
Violations cccurving prior to 9-1-48 should be considered under the pro-

visions of the former code section,

§ 371, Counspiracy to commit offense or to defraud United States

"Tf two or mora parsons consdire cither to commit awvy offense against .

the United States, or to defraud iae United States, or any agenvy there-

of 3in any manner or for any purpo3e, and one or more of such persons do any
act to0 effect the object of the conspiracy, each shall be fined not more

than $10,060 or imprisoned not more than five years, oxr boih,

nIf, however, the offense, the commission of which is the object of the
conspiracy, is a misdemeanor only, the punishment for such conspiracy
shall not exceed the maximum punishment provided for such misdemeanor." !

B, EBLEMZNTS »
1o wo or more persons agres together to:
Commit any offense against the U. S.; or ;
b. Defraud the U. S. in zny manner or for any purpose :
2, One or more of ‘the conspirators commits an overt act to effect the
object of the conspiracy. '

C. RELATED STARUTES
In additior to Title 18, USC, § 371, nrumerous siatutes carry spscial
conspiracy sections, In the investigation of a conspiracy to violate a
particular Federal statute, determine whether the statute contains its
own conspiracy section,

Where violations of Federal criminazl s tatutes are committed Jjointly or
by more than one person, the related statutes hereinaiter set forth skhoul
be considered, As a general rule evidence sufficient to prove a violatio:
under Title 18, USC, § 371, or 2 violation of any subsiantive staiule,
may be sufficient o prove a violation of any one of the following related
statntes in cases where more than one person is invoelwved,
1, Title 18, USC, § 372 (formerly § 54, Title 18, USC) (Conspiracy to impeds

© or injure officer) -
2. Title 18, USC, § 2 (Principals)
3. Witle 18, USC, § 3 (formerly § 551, Title 18, USC) (Accessory after
the fact) )
4, Title 18, USC, § 4 (formerly § 251, Title 1€, USC) (Misprision of

felo .

3 R

D. STATUTE OF LIMITATIONS .
Since the crime of conspiracy is not complete until an overt act has been
completed in the Turtherance of an original agreementi vetween two or mors
persong, the statute of limiiations does not begin to operate until an
overt act by one of the conspirators has been committed. Likewise, if =a .
serics of overt acts is commiited in the furitherance o¢f the original agrse-
ment, the statute of limitations begins to operate anew upon the commission
of each act, and the proper manner %o determine when the statute of limisations
operates on a conspiracy viclation is to determine the date of the last overt
act, Conspiracy is a continuing offeuse, If an agresment between itwo oxr
more persons to violate a law of the U. S, were made in 1910 z2nd successive
overt acts in the Ffurthersznce of that agreement took place ecach year until
1955, the statute of limitations would not operate untii 1960, Of course
the question of whether the original agreement continues through a lengthy
period iz a question of fact for the jury. Brown v. Elliott, 225 U. S. 3
‘'U. S. v. Brace, 149 ¥, 874; Rvan v. U, S.,, 216 ¥, 13; Ware v, U, S., 154
U. S. v. Barber, 157 F, 889; U. S. v. Bradford, 148 F. 413,

This document is prepared in response fo your request and is not for dissemi
nation outside your Committee. Its use is limited to official proceedings by
your Commiltee and the content may not be disclosed to unautiorized person-
nel without the express approval of the FBI ,
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E.

F,

Ge

COURT DECISIONS

Proof c¢f mecting of minds by intelligent and deliberatve zgrzement to commitd

offenrnse establishes "conspiracy," though zgreement is not manifested by

formal words, Hoffman v. U. S., 68 P, (24) 101,

Under this section it is sufficient that it be the couspirators' purpose ﬁo
ominit a2 willful fraud on the law, or some statutory reguiremant pertiiten

to be observed, in view of the present comtrolling conditions; and it is
not necessary that there should be a conspiracy to do an act that is an

offense or crime by some statute of the general Governmezt, or to deprive

~a

the U. S. of its property or soms property right. T. S. +. Raley, 173 #. 139,

This statute is broad enough in its terms to include any conspiracy for ihe
purpose of impairing, obstructing, or defeating the lawiul function of any
department of the Govermrent, Haas v, Henkel, 216 U. 5. 462.

One defendant alone cannot be convicted of conspiracy, Zartkus v. U, 3.,
212 F. (2d) 425, Decamp v, U. S., 10 F, (24) 984,

Anyone ‘who, after a conspiracy is formed and who knows oi its existence
joins therein, becomes as much a party thereto, from that time, as if he
had originally conspired, U. S. v, Cassidy, 67 F. 698.

Aet of one conspirstor in furtherance of the conspiracy binds each and all

‘of the parties to +the conspiracy and completes the offense as to all,

U. S. v. Richards, 149 ¥. 443, 3Bannon and Mulkey v, U. S., 156 U. S. 464,

Overt act reguired to constitute conspiracy must be separate and apart
from the conspiracy, and done to carry into effect the otject of the origiral
combination., U. S. v. Richards, 149 *, 443, U. S. v. Ccle, 153 F, 801,

Purpose of overt act is to show that the conspiracy was actually carried
into operation, U. S. v. Greene, 115 F, 343,

Provision that there must be an overt azct merely alffords =z "locus penitentiz®
so that before the act is done either one or all may abaxdion thelr design.
U, S. v. Britton, 108 U. 3. 199. :

POLICY

Altkoungh a conspiracy to violate any Federal statute is =z violation of
Title 18, USC, § 371, jurisdiction is assumed only over comspiracy to
violate substantive statutes within the primary investigative Jurisdiciion
of the FBI. Complaints received alleging conspiracies 1o violate statutes
not within the FBI's primary investigative jurisdiction shouwuld be promptly
furnished the appropriate investigative agencies,

INVESTIGATIVE PROCEDURE
1, A set plan for investigations of conspiracies cannot te acdurately
stated, While the same elements are necessary in ezch conspiracy case,

tne object of the conspiracy may be a violation of a:=y one of the criminal
statutes or simply to defraud the U, S, In this way ezch case presents
different problems, Also, there is a wide latitude in the kind of prool, .
since circumstantial evidence of a2 general characier indicating both ths
agreements and the overt acts is admissible., The following suggestions
of essential information are offered as to each of the elements,

2. In connection with establishing the azgreement, ascertzin the identities
of 21l persons concerned with the possible agreement. This should incliude
complete data as to names, aliases, addresses, descriptions, the extent
of the previous associations of subjects in prior criminal operations
51mllar to those under investigation, and the degree of business; social,

‘eriminal intimacy in general,

e Evidence of all acts, meetings, and transactions bed
of a material nature with.relation to the suspeotei a
be obtained and inguiries should be extended as far =z

en the subjects
‘reement should
necessary Leyond

e
<

>
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I =4 SECTION[29.]1 CONSPIRACY 7 2

the time the ag:'c-e‘n'b is believed to have been c.:mmated.

4, Procure all evidence possible from which a jury wouid form the natural
conclusion that the subjects mutually agreed, planned, acquiesced in,
or intended to carry out the object of their agreement,

5. Be on the alert for direct evidence of the agreement, such as letters,
documenis, formal coutracts, memoraunda, or sther papers., Ascertain what
verbal siatements, admissionrs, or confessions- cach or any of the sub-
jects may have made from which the agreements or conspiracy may be
indicated. Obtain cvidence of the acts or transactions, statements,
or communications of subjects that would indicate the existence of 2

i mutual plan and purpose,

6. Bear in mind that while it is not necessary to prove the existence of
a formal agreement in the nature of a contract it still is necessary
to prove that two or more persons had a meeting of the minds in the per—
fection of a2 plan having as its object the violation of any law of the
U. S. or committing any fraud against the U, S, in order to fulfill +he
requirements of element 1; that is, the existence of an agreement,

7. It will be helpful in the investigation of this type of case if tlhe

Agent considers the completed crime of conspiracy to comnsist of, first,
the agreement, and then the commission of one or more actual overt z2c%s
in the furtkerance of the original plan, With regard to proving overt

acts, the AZent should obtain evidence as to eack act or transactio
engaged in by one or more of the subjects for the purpose of carryi
out the original agreement, This necessitates not only establishingz
the dates and places but also circumstantial evidence that the act ia
quéstion furthers the conspiracy.

8 Any physical act on the part oi one or more of the conspirators conszti-
tutes an overt act in the fulfillment of element 2, If two irdivicduals
conspired to rob a national bank and one of them purchased an automodile
as a getaway car, the purchase of the automobile would be an overy zci
which, added to a previously proved agreement to rob the bank, would
complete the crime of conspiracy,

9, Bear in mind that where evidence of the agreement is vague intensive
investigation of all overt acts frequently leads to evidenrce proving
the agreement, Therefore, in the case of the automobile, if i% was 4
oped one of the subjects-mentioned to the auvtomobile szlesman thai L=

to

|\u p(hN'i
o

evale~

and a2 friend planned to use the a2utomobile as 2 getaway car, ithen It
evidence would tend to prove both the overt zct of purchasing the aun
mobile and the agreement,

%

1. "VENUE
Venue lies in any district in which such offense was begun, continued, or
completed. (Title 18, USC, § 3237.)

I. CLASSIFICATION
The classification is the same as the substantive violation which was the
object of the conspiracy.

J. CHARACTER

The character is “the same as the substantive violation with conspiracy
added; e.f., BANK ROBBERY — CONSPIRACY,
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TECTION 75.  NEUTRALITY PATTERS - 758

A. STATUTES Q ’
Title. 18, USC, §5(956 aWP;958-962; Title 22, USC, §§ 193%ana 401

{§ 956. Conzpiracy to injure property of foreign government s

"(a) If two or more persons within the jurisdiction of the United States
conspire to injure or destroy specific property situated within a foreigg
country and beloi®¢ing to a foreign government or to any political subdivision
thereof with which the United States is at peace, or any railroad, canal,
bridge, or other public utility so situated, and if one or more such persons
comnits an act within the jurisdiction of the United States to effect the -
object of the conspiracy, each of the parties to the comspiracy shall be
fined not more than $5,000 or imprisoned not more than three years, or both,
"(b) Any indictment or information under this section shall describe the
specitic property which it was the object of the conspiracy to injure or
destroy."}

L K N e R W X an Mo Kons Wane Waee Moo Ko | ~

§ 958, Commission to serve against friendly nation

"Any citizen of the United States who, within the jurisdiction thereof, acoepts
and exercises a commission to serve a foreign prince, state, colony, distriet,

or people, in war, against any prince, state, colony, district, or people, with
whom the United States is at peace, shall be fined not more than $2,000 -or
imprisoned not more than three years, or both."

§ 959, Enlistment in foreign service

"(a) Whoever, within the United States, enlists or enters himself, or hires or
retains another to enlist or enter himself, or to go beyord the jurisdiction of
the United States with intent to be enlisted or entered in the service of any
foreign prince, state, colony, district, or people 2s a soldier or as'a marine

or seaman on bcard any vessel of war, letter of marque, or privateer, shall be
fined not more than $1,000 or imprisoned not more than three years, or both,

"(b) This séction shall not apply to citizens or subjects of any country endaged
in war with a ocountry with which the United States is at war, unless such citizen
or subject of such forelgn country shall hire or solicit a citizen of the Unitfed
States to enlist or go beyond the jurisdiction of the United States with initent
to enlist or enter the service of a foreign country. Enlisitments under this
subsection shall be under regulations presoribed by the Secretary of the Army.
®*(0) This section and sections 960 and 961 -of this title shall not apply to any
subjeot or citizen of any foreign prince, state, colony, district, or p=ople who
is transiently within the United States and enlists or enters himself on board
any vessel of war, letter of margue, or privateer, which at the time of its
arrival within the United States was fitted and equipped as such, or hires or
retains another subject or citizen of the same foreign prince, state, colony,
district, or people who is transiently within Ithe United States to enlist or
enter himself to serve such foreign prince, state, colony, district, or people

on board such vessel of war, letter of marque, or privateer, if the United States
shall then be &t peace with such foreigm prince, state, colomny, district, or
people,.”

§ 960. Expedition against friendly nation

"Whoever, within the United States, knowingly begins or sets on foot or provides
or prepares a means for or furnishes the money for, or takes part, in, any
military or naval expedition or enterprise to be carried on from thenge against
the territory or dominion of any foreign prince or state, or of any colony,
district, or people with whom the United States is at peace, shall be fined not
more than $3,000 or imprisoned not more than three years, or both.”

§ 961, Strengthening armed vessel of foreign nation

"Whoever, within the United States, inoreases or augments the force of any ship

of war, oruiser. or ogther armed vessel which, at the time of her arrival within

the United States, was a ship of war, or cruiser, or armed vessel, in the service
of any foreign prince or state, or of any colony, district, or people, or belonging
to the subjects or citizens of any sdch prince or state, colony, district, or
people, the same being at war with any foreign prince or state, or of any colony,
distriot, or people, with whom the United States is at peace, by adding to the
number of the guns of such vessel, or by ohanging those on board of her for guns

of a larger caliber, or by adding thereto any equipment solely applicadle to war,
shall be fined not more than $1,000 or imprisoned not more than one year, or both,"

This document s prepared in response to youvr request ard is not for dlscerin
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756 - B . SECTION 75, NEUTRALITY MATTERS

§ 962, Arming vessel’ainst friendly nation ’

"Whoever, within the UNited States, furnishes, fits outl, arms, or attemots to
furnish, fit out or arm, any vessel, with intent that such vessel shall be
empioyed 'in the service of any foreign prince, or state, or of any colony,
district, or people, to cruise, or commit hostilities against the subjects,

citizens, or proverty of any foreign prince or state, or of any colony, d}strict,

or people with ®hom the United States is at peace; or

"Whoever issues or delivers a commission within the United States for any vessel,

to the intent that she mavy be so employed-
"Shall te fined not more than $10,000 or imprisoned not more than three yewrs,
or bothess."

1 -
‘Title 22, USC, §°1934, Munitions control
This act, commonly known as Munitions Control Act, and regulations issued there-
under provide 211 persons engaged in manufacture, importation, or exportation of
arms, ammunition, or implements of war must register with Department of State
and secure a license from State Department to import or export these items,
Maximum penalty, $25,000 or itwo years, or both, '

Title 22, USC, § 401. Seizure powers

"(a) Whenever an attempt is made to export or ship from or take out of the

United States any arms or munitions of war or other articles in violation of

law, or whenever it is known or there shall be probtahble cause to believe

that any arms or munitions of war or other articles are intended %o be or

are being or have been exported or removed from the United States in violation

of law, the Secretary of the Treasury, or anv person duly authorized for the
purpose by the President, may seize and detain such arms or munitions of war
or other articles and may seize and detain any vessel, vehicle, or aircraft
containing the same or which has been or is being used in exporting or
attempting to export such arms or munitions of war or other articles, All
arms or munitions of war and other articles, vessels, vehicles, and aircraft
seized pursuant to this subsection shall be forfeited...."

1., Executive Order 10863 conferred this authority upon the Attorney General,
and Department of Justice Order 200-60 redelegated this authority to the
Director 'of the FBI. Department of Justice Order 271-62, section 0,89,
printed in the Federal Register 6-1-62, restated this redelegation of
authority to the Director. By agreement with the Treasury Department,
this authority is to be exercised by the FBI only in neutrality cases.

B. VIOLATIONS
1. [§ 956
Persons within the jurisdiction of the U, S. conspire to damage property
in a foreign country and owned by a foreign government with which the
U, S. is at peace and one or more of the conspirators commits an act
- within the Jjurisdiction of the U. S. to carry out the conspiracy.]
. 958 .
gitizen of U. S. within its jurisdiction accepis and exercises a
. commission to serve against any country with which U, S, at peace.
{ {3.] § 959

&, Anyone within U. S. enlists to serve in foreign service, or

b. Anyone within U, S, hires or retains another to enlist or enter himself
in foreign service, or

6. Anyone within U, S, hires another to go beyond Jjurisdiction-of U. S,
with intent to be enlisted in foreign service. (Not. necessary that

war exist anywhere to constitute violation this section.)
[ [4.] § 960 . ‘

a. Anyone within U, S. knowingly begins or sets on foot any military or
naval expedition or enterprise to be carried om from the U, S. against
a country with which U, S, is at peace,

b. Anyone within U, S, knowingly provides or prepares a means for or
furnishes money for or takes part in any milifary or naval expedition
or enterprise to be carried on from the U, S, against a country with
which U. S, is at peace.

[ (5.1 § 961

8, Anyone within U. S, inoreases or augments force of any ship of war,
whioh at time of arrival in U. S. was ship of war belonging to country
at war with ocountry at peace with U, S, ¢
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A SXCTION 75. NEUTRALITY MATTERS 758 — C

E.géinyone within U7 S. £its out or arms, or att§mpt§“to do so, any vessel

to be employed by any country o commit hostilities against country
. S, at peace. .

b. Ii;ﬁn:h%gghgn U. S. issues or delivers commission for any vessel with
the Intent to be so employed.

Title 22, USC,, § 1934

a. Requires all persons engaged in manufacture, importation, or exportation
of arms, smmunition, or implements of war to register with Department
of State and mecure license from State Department for exportation or
importation these items.

be Viola'tions this settion under investigative jurisdiction of [U. S.
Customs Service.] Under normal circumstances alleged violations should
be referred directly by field office receiving complaint to local
office of [U. S. Customs Service,lexcept under circumstances outlined
in C, 2.

C. POLICY

Neutrality cases frequently have international implications. Department
of State and other agencies interested. Bureau must be advised of all
alleged violations of Title 18, USC, §§ 956 and 958-962, Interview
oomplainant thoroughly to obtain full facts, identities of parties
concerned, nationality, and other pertinent information. Thereafter
immediately furnish facts to Bureau and conduct no investigation until
Bureau requests you to do so.

Duplication of investigation has been experienced in investigation of

violations of statutes under our jurisdiction, Title 18, USC, §§ 958-962,

inclusive, which often also involve violations of Munitions Control Act

(Tit1e 22, USC, § 1934) under jurisdiction of Customs. 4s result follow-

ing agreement has been entered into with Treasury Department.

&, If Customs receives allegation of violation of Munitions Conirel Act
(Tit1e 22, USC, § 1934), it will investigate all matters arising there—
from, even though they subsequently involve statutes relating to
neutrality within our Jurisdiction, If, however, Customs determines in
course of investigation facts involve conspiracy of major proportions
against a foreign government, Customs may request Bureau to assume
investigation, Field offices must not accept for investigation these
referrals from local office of Customs, but advise Customs it should
refer to Bureau through its headquarters in Washington, D, C, Advise
Bureau immediately of any such requests,

be If we receive complaint alleging possible violation of Munitions Control
Act (Title 22, USC, § 1934), complaint should be referred by office
receiving it to local office of [U. S. Customs Servicelfor appropriate
action and conduct no investigation.

Co If we receive allegation of violation of neutrality laws under our
Jjurisdiction (Title 18, USC, §§ 958-962, inclusive), we will investi-
gate all phases including violations of Munitions Control Act under
Customs jurisdiction which may arise therefrom.

de If Customs receives allegation of violation of neutrality laws under
our jurisdiction (Title 18, USC, §§ 958-962, inclusive), it will refer
allegation to us locally for any action warranted and Customs-will

.+ conduct no investigation.

€. In all above instances reports will be exchanged by the Bureau and the

[U. Se Customs Servicelto keep them fully advised. Appropriate liaison
must be established in field.
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Seizure powers

a.

.Department has sed that the dominant purpos seizure powers under

Bection 401 is to accomplish forfeiture of arms and munitions of war e

which have been the subject of attempted exportation in violation of
law, Bureau may make seizures under section 401 only in those instances
during investigations of violations of reutrality.sZatutes in which
5t develops that arms will be illegally expori®d, the seizures must
be made to prevent the illegal exportation, and arrests are not to be
made., It is mandatory, of course, that probable cause exists to
believe that the material is about to be illegally exported. If
arrests are to be made, seizures must be made incidental to lawful
arres} or on basis of a search warrant and not under section 401,
Prior to making any seizure under section 401, Bureau authority must
be obtained wherever possible, using whatever means of communication
warranted under the circumstances, SAC may authorize seizure under
section 401 only in those instances in which time is of essence and
does not permit prior communication with Bureau.

Material seized under section 401 is to be disposed of under provisions
of Title 19, USC, § 1602, The material should be delivered to the
local collector of Customs and he should be furnished the information
as required by Title 19, USC, § 1603. Briefly, FBI is to furnish
collector of Customs a detailed account of the seizure including a
statement of 211 the facts and circumstances of the case within the
Bureau's knowledge, with the names of witnesses; and citation of

the statute or statutes believed to have been violated, and on which
reliance may be had for forfeiture a2nd conviction.]

D, CLASSIFICATION -~ 2

E, CHARACTER ~ NEUTRALITY MATTERS
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. Sk.fION 78. PASSPORTS AND VISAS 784 ~ C

A. STATUTES ‘ : _ '

Title 18, USC, §§ 1541-1546

B. GENERAL INFORMATION ) o -
. 1. Definitions

a. Passport is document issued by a state to a citizen for purpose
of identifying him and attesting his citizenship while in a foreign,..
country. ’

b. Visa is the pérmission extended by country to an alien to enter
the cBuntry for a sStated purpose and for an indicated time, Some
of the more common types of U. S, visas are:
(1) Immigration visa - authorizes an alien to reside permanently

in U, S.
(2) oOfficial visa -~ granted acocredited officials of foreign govern—
ments when entering U. S, on officlal government business
(3) Temporary visitors' visa - granted aliens desiring entry into
U. S. temporarily for business or pleasure 4
(4) Crew list visa - granted alien seamen on cruise on vessels

including aircraft., Seamen are not reguired to submit individual
passports or other travel documents or visas when seeking to
enter U, S, in status of alien scamen,
(5) Transit certificate -~ granted an alien to allow him to pass
‘ through U, S, in order to reach a foreign destination
2. Issuance of passports

a. U. S, passports granted and issued only to American citizens, either
native born or naturalized, by Passport Office, State Depariment,
During peacetime in foreign countries they are granted, issued, and
verified by diplomatic representatives of U, S,, such as consuls,

b, In order to obtain passport, a written application necéssary.
Applicant must apply in person and his declarations made under
oath; must prove his American birth by birth certificate or baptismal
cerf(ificate or, in case of naturalized citizen, must produce certifi-
cate of naturalization.

cs [Passport valid not more than five years. Upon expiration of five
years, an individual must apply for a new passport if he desires
$0 be in possession of a valid passport. If passport was issued
before 8-26-68, it was automatically renewed by Public Law 90-428
for a period of itwo years making it valid for five years from
original date of issue.]

3. Issuance of visas ;

a. Alien desirous of obtaining visa must first file application,
accompanied by original birth ¢ertificate, police and medical
certificate, and other essential facts to justify American
oonsul in issuing visa.

b. Visa Office of State Department merely acts as an auxiliary to
INS as pertains to issuance of visas.

c. Usually a fee is collected and paid into Treasury of U. S, for exe-
cution of each application of an alien for a visa and for each visa
issued.

d. Validity is normally limited to four months but may be up to three
years with exceptions.

C. POLICY
1. Passports

a, Gonduct no investigation upon receipt of complaint.

b. Forward information to Bureau by letterhead memorandum for trans-
mittal to State Department which has primary investigative juris-
diction.

Ce. 2?aﬁe Depariment, on occasiong, reguests Bureau to conduct investiga-

ion.

d. Requests for check of records of Passport and Visa Offices, State
Department, or obtaining of photostats of passport application or
visa should be set forth for WFO. Inciude all available biographical

" data to facilitate locating records. State Department reference or
f£ile number should be set forth if known.

" This document s prepared m response to your request and is not for dissemi-
nation outside your Commitiee. Its use is limited to official procecdi: ag by
pa:r Committce and the content may not be disclosed to unauthorized p:.s0u-

N — 1:-.:.:1:1:329397%? eg%zgut}_gﬁhe express approval of the FBI. .
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2. Visas ) } , .
a. Conduct no 1nvss’at10n concerning immigration x‘s. 5
b. 4All complaints s 1d be referred by field office appropriate 'gy

INS office, which agency supervises entry and departure of aliens.,

INVESTIGATIVE PRECEDURE ' . -
1. Issuance of false passports by unauthorized person - § 1541
a. State Department will advise Bureau at {time investigation requested
whether subject authorized to issue passports, TIf subject unknown
at time facts are referred by State Department and subsequent
invegtigation reveals his identity, set out lead for WFO to contact
State Deparitment to determine if subject so authorized.
b. False passport should be obtained and transmitted to FBI Laboratory
properly marked as evidence for examination to prove if it is a
false passport. .

<

- 2, False statement in application - § 1542 R

2., Investigations will necessarily be conducted W1th the view to
proving falsity of statements appearing in application for
passport,

b. Generally, investigation will consist of record checks and interview
of o0ld acquaintances who may have some independent knowledge of
false statement,

Ce In cases involving false statements by naturalized citizen, counsidera-
tion should be given to information available at INS.

3. Talsely made, forged, altered, mutilated, or counterfeit passports -

§ 1543

Consideration should be given to facilities of FBI Laboratory in this

type examination. Examination should be requested of all guestioned

materials, particularly in regard to erasures and eradications, hand-
writing and typewriter examinations, paper examinations, examination
of gseal on passport, etc.

4, Use of a passport of another -[§ 1544]

a. This type investigation deals primarily with establishing 1dent1t]
and showing that subject not identical with individual mentioned
in passport.

b. Passport should be examined in an effort to identify and locate
person to whom originally issued. Photograph of subject appearing
on passport should be exhibited to witnesses and old acgquaintances
to establish subject's identity and to prove he is not identical
with person to whom passport originally issued.

STATUTE OF LIMITATIONS ~ 10 years
CLASSIFICATION - 40

CHARACYER - PASSPORT AND VISA MATTER

11-13-69
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SECTION 90, SELECTIVE SERVICE ACT "* 90A ~ B

© Ae STATUTES ’ : .
1 ~

Criminal provisions

Title 50 App., USC, § 462 (§ 12, Title 1, Public Law 759, 80th Congress)
Reemployment provisions :

Title 50 App., USC, § 459 (§ 9, Title 1, Public Law 759, 80th Congress)
Extensions of act

Public Law 572, 8lst Congress, extended act to 7-9~50; and Public Law 599,
8lst Congress, extended it to 7-9-51, Public Law 51, 82nd Congress, approved
6~19~51, changed name of act to Universal Military Training and Service Act,
ags amended, and extended ‘inductions under act to 7-1-55, except persons
deferred under section 6 on or after 6~19~51, may be induéted even after
7~1-55, Despite change in name of act, no changde in character of Bureau
reports and communications. Public Law 118, 84th Congress, approved 6-30-55,
extended act to 7-1~59 as to general registrants. Public Law 85-62, approved
6-27-57, amended act as to persons in the medical, dental, and allied
specialist categories., Public Law 86-4, 86th Congress, approved 3-23-59,
extended act to 7-1-63 as to registrants, Public Law 88-2, 88th Congress,
approved 3-28-63, extended act to 7-1-67. Public Law 90-40, 90th Congress,
extended act to 7-1-71. This act may be cited 2as the "Military

Selective Service Act of 1967. Public Law 92-129, 92nd Congress,

extended act to 7~1-73. This act may be cited as the "Military

Salective Service Act." No change in-character of Bureau reports

and communications. -

B. REGISTRATION ' ' o

L.

HW 54978

[Male citizens who have attained their eighteenth anniversary of the day

of their birth and have not attained the twenty-sixth anniversary of the

* day of their birth are required to register within a sixty day period

commencing thirty days before the eighteenth anniversary of the day of
their birth.]

A person unable to register because of circumstances beyond his
control must register as soon a8 possible after cause of inability
ceases,

Geparally aliens admitted as permanent residents required to register
within six months after entering the U. S. Certain diplomatic
officials and ceritain aliens temporarily admitted to the U. S. for

‘specific purposss net required to regisiter. In addition, any alien

lawfully admitted to the U. S. as nonimmigrant not required %o

register for so long 2s he continues to maintain a lawful non-

immigrant status in the U. S.

Men on active duty in armed forces need not register, Must register with-~
in thirty days after separaticn from service, if not registered and would
have been required to register except for active duty status.

- Registration and classification of citizens abroad

Presidential Proclamation 2972, 4-17-52 (Federal Register, volume 17,
number 78, 4-19-52, pade 3473),and part 1655, Selective Service Regula-
tions, provide for registration during July, 1952, by U. S. consular zand
diplomatic officers, chief registrars appointed by the Director of Selective
Service, and registrars appointed as provided in part 1655 of American
citizens outside the U. S., except that those born after 7-31-34 will
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register on 18th birthday or within five days. Jurisdiction over each
registrant vested in local board covering registrant's address in U. 3.,

as furnished on registration. District of Columbia Local Board #100
(foreign) is established to process registrants who furnish no local
address upon registration. 4s in case of persons registering within U. S.,
registration card will be mailed to registrant. Part 1655 also makes
provision for classification of those registering abroad.

6. Public Law 90-40, approved 6-30-67, authorizes the President, until 7-1-71,
to issue special draft calls for doctors, dentists, and other allied spe-
cialists who are otherwise liable for induction under the regular draft.

7. Section 1621.2, Selective Service Regulations, made by Selective Service
System pursuant to Title I of the act, provides every registrant shall be
given selective service number, which shall idertify him. This will be
composite number made up -of four elements. First numver .eyuresents
state in which registrant is registered. Second number, local bLoard
within the state. Third, last two digits of year registrant was born.
Last, is number assigned to that registrant by local board.

PENALTIES OF ACT (SECTION 12, TITLE I) (Title 50 App., USC, § 462)

"(a) Any member of the Selective Service System or any other person charged

as herein provided with the duty of carrying out any of the provisions of 3his
title [sections 451, 453, 454, 455, 456 and 458-471 of this Appendix],

or the rules or 'regulations made or directions given thereunder, who shall
knowingly fail or neglect to perform such duty, and any person charged

with such duty, or having and exercising any.authority under said title

[s2id sections]}, rules, regulations, or directions who shall knowingly

make, or be a party to the making, of any false, improper, or incorrect
registration, classification, physical or mental examination, deferment,
induction, enrellment, or muster, and any person who shall knowingly

make, or be a party to the making of, any false statement or certificate regard-
ing or bearing upon a classificatioh or in support of any request for a partic-
ular classification, for service under the provisions of this title [said
sections], or rules, regulations, or directions made pursuant thereto, or

who otherwise evades or refuses registration or service in the armed forces

or any of the requirements of this title [said sections], or who knowingly
counsels, aids, or abebts another to refuse or .evade registration or service

in the armed forces or any of the reguirements of this title [said sectiomsi],
or of said rules, regulations, or directions, or who in any manner shall
knowingly fail or neglect or refuse to perform any duity required of him

under or in the execution of this title [said sections], or rules, regulations,
or directions made pursuant to this title [said sections], or any person or

.persons who shall knowingly hinder or interfere or attempt to do so in any way,

force or violence or otherwise, with the administration of this title [sz2id
sections] or the rules or regulations made pursuant thereto, or who conspires
to commit any one or more of such offenses, shall, upon conviction in any
district court of the United States of competent jurisdiction, be punished

by imprisonment for not more than five years or a fine of not more than
$10,000, or by boith such fine and imprisonment, or if subject to military or
naval law may be tried by court martial, and, on conviction, shall suffer such
punishment as 2 court mariial may direct. No person shall be tried by court
martial in any case arising under this title [said sections] unless such per-
son has beggn actually inducited.for the. training and service prescribed under
this $itle, [said sections] or unless he is subject to trial by court martial
under laws in force prior to the enactment of this title [June 24, 1948].
Precedence shall be given by courts to the trial of cases arising uhder this
title, a2nd such cases shall be .advanced on the docket for immediate hearing,
and an appeal from the decision or decree of any United States district court
or United States court of appeals shall +take precedence over all other cases
pending before the court to which the case has been referred.

"(b) Any person {1) who knowingly transfers or delivers to another, for the
purpose of aiding or abetiting the making of any false identification or
representation, any registration certificate, alien's certificate of nonresi-~
dence, or any other certificate issued pursuant to or prescribed by the

i
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SECTION 90, SELECTIVE SERVICE ACT 90C - D

provisions of this ti‘ sections 451, 453, 454, 455956 and 458-471 of +this
Appendix , or rules or regulations promulgated hereundér; or (2) who, with intent
that it be used for any purpose of false identification or representation, has

in his possession any such certificate not duly issued to him; or (3) who forges,
alters, knowingly destroys, knowingly mutilates, or in any manner changes any
such certificate or any notation duly and validly inscribed thereon; or (4)

who, with intent that it be used for any purpose of false identification or
representation, photographs, prints, or im any manuer makes or executes any
engraving, photograph, print, or impression in the likeness of any such
certificate, or any colorable.imitation thereof; or (5) who has inm his possession
any certificate purporting to be a certificate issued pursuant to this title

said sections , or rules and regulations promulgated hereunder, which he knows
to be falsely made, reproduced, forgsd, counierfeited, or altered; or (6) who
knowingly violates oxjevades any of the provisions of this title 'ﬁiid sections
or rules and regulations promulgated pursunant thereto relating to the issuance,

"transfer, or possession of such certificate, shall, upon conviction, be fined no¥

to exceed $10,000 or be imprisoned Ffor not more %than five years, or both. When-
ever on trial for a violation of this subsection the defendant is shown to

have or to have had possession of any certificate not duly issued to him, such
possession shall be deemed sufficient evidence to establish an intent to use
such certificate for purposes of false identification or representation,

unless the defendant explains such possession to the satisfaction of the jury."
"(c) The Department of Justice shall proceed as expeditiously as possible with
a’ prosecution under this section, or with an appeal, upon the reguest of the
Director of Selective Service System or shall advise the House of Represeniativem
and the Senate in writing the reasons for its failure to do so.™

"(d) No person shall be prosecuted, tried or punished for evading,

neglecting, or refusing to perform the duty of registering imposed by

Section 3 of this title unless the indictment is found within five years

next after the last day before such person attains the age of twenty-six,

or within five years next after the last day before such person doss

perform his duty to register, whichevser shall first occur.”

SELECTIVE SERVICE CLASSTIFICATIONS
1. Class I
a. Class I-A: - ~ Available for military service
b. Class I-A-O: Conscientious objector available for noncombatant
military service only
“ce Class I-C: Member of the Armed Forces of the United States, the

[National Oceanic and Atmospheric Administration,
or Public Health Service

d. Class I~D: Member of reserve component or student taking
. ' military training
e. [Class I-H: Registrant mot subject to processing for induction
f._ Class I-O: . Conscientious objector available for alternate
' service _
g. Class I-W: Conscientious objector performing alternate service

in lieu of induction

2. Class II
a. Class II-A: Registrant deferred because of civilian occupation
‘ [(except agriculture) or nondegree study
b. - Class II-C: Registrant deferred because of agriculture occupation
c. [Class II-D: Registrant deferred because of study preparing for
-the ministry
d. Class II-S: Registrant defexred because of activity in study]

3. Class III ] )
a. Class III-A: Registrant with a child or children; and registrant
deferred by reason of extreme hardship to dependents

3
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4., Class IV )
[ a. Class IV=-A: Registrant who has completed service
b. Class IV-B: Officials deferred by law
¢+ Class IV-C: Aliens
[ d. Class IV-D: Minister of rellglon
e. Class IV-F: Registrant not qualified- for mllltary service
[ f. [Class IV-G: Registrant exempted from service duiring peace _
g. Class IV~-W: Conscientious objector who has completed alternate
[ service in lieu of induyction
'[ [Deleted]
OFFENSES

l, By persons required to be regdistered

a, Failure to be registered
(1) Elements

(a) Duty to present self for and submit to registration
(§ 3, Title I, of act and §§ 1611.1 through 1611,7,
Ss S. Regulations)
(b) Wilful evasion or refusal of registration
(§ 12(2), Title I, of act) >
(2) Venue lies in district in which subgect is located
2. By registrants
a., Failure to complete and return questlonnalre
(1) Elements
a Registration
b Proper mailing of gquestionnaire by local boamxd
c Wilful failure to complete and return questionnaire
within requircd time

. (2) Venue in district in which local board located

bo Making false svatements or certificates
(1) Elements

éa) Registration

b) Knowingly making false statement or certificate
regarding or bearing upon a classification or in
support of any request for particular classification

‘ce The following amendment has been made to section 1617.1 of the
Selective Service Regulations under Executive Order 1GBOO:

"Lffect of failure to have unalteréd registration certificate in
personal possession., Every person required to present himself for
and submit to registration must, after he has registered, have in
his personal possession at all times his Registration LTertificate
(ssS Form No, 2) prepared by his local board which has not been
altered and on which no notation duly and validly inscxribed thereon
has been changed in any manner after its preparation by the local
board," Tailure to have registration certificate in personal
possession at a2all times, This is prima facie evidence of failure
to register (§ 1617.1, S. S. Regulations). No provision requires
registrant to exhibit card. Venue lies in district im which person
was found to be without certificate.

d. PFailure to have current notification of classificatiom in personal
possession (§ 1623.,5, S. S. Regulations) :
There is no provision reguiring registrant to exhibit =notice of
classification to designated officials,

e, Failure to keep local board informed as to current address

f. Failure to keep local board informed as to changes in status

g. Tailure %o report for examination or induction
(1) Elements

a Registration
b Proper mailing by board of notice to report
c Wilful failure to report at required time anmd place

DocId:32989724 Page 84 4
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h. ZXnowingly faiyang, neglecting, or refusing to garform any duty
' ‘required of _r’strant under act or regula.tio‘

} i. Evading or refusing service in armed forces or any of the requirements

of Title I ‘
3. By members of Selective Service System or any other person charged by

- Title I with duty of carrying ouwt any of provisions act or regulations
a., Failure or neglect to perform duty
(1) EBiements .

= Official capacity

b Duty of carrying out any provisions of act or regulations

c Knowingly failing or neglecting to perform such duty

(2) Venue in district in which duty is to be performed
b. Making false registration, classification, etc.
(1) Blements
a Official capacity
b Knowingly making, or being a party to the making of, any falsse,
improper, or incorrect registration, classification, physical
or mental examination, deferment, induction, enrollment, or
muster i
- 4, By any person ] ]
a., Enowingly making, or being party to making of, any false .statement
oxr cexrtificate regarding or bearing upon a classification or in
support of any request for particular classification
b. ZXKnowingly counseling, aiding, or abetting another to refuse or
: -avade registration or service in armed forces or any of the require--
ments of act or regulati ons
¢c. Knowingly hindering or interfering or attempting to do so, in any
way, by force or violence or otherwise, with administration of
Title I of act or regulations :
d. Conspiracy to violate act
e. TIssuance, transfer, or possession of falsely made, reproduced,
forged, counterfeited, or altered certificates
\ (1) Xnowingly transferring or delivering to another, for purpose of

; aiding or abetting the making of any false identification or
rapresentation, any registration certificate, alien's certificate
of monresidence, or any other certificate issued pursuant to or

- prescribed by act or regulations
-(2) Possessing any such certificate not duly issued to subject with
intent it be used for any purpose of false identification or
representation -

(3) Forging, altering, knowingly destroying or mutilating any qrgft‘
registration card, or in any manner changing any such certificate
or any notation duly and validly inscribed thereon

(4) With intent that it be used for any purpose of false
identification or representation, photcgraphing, printing,
or in any manner making or executing engraving, photograph,
print, or impression in likeness of any such certificate or any
colorable imitation thereof

(5) Possessing any certificate purporting to be issued pursuant
to act or regulations, knowing same to be falsely made, reproduced,
forged, counterfeited, or altered, Proof defendant has or has had
possession of any certificate not duly issued to him is sufficiexnt
evidence to establish intent to use such certificate for purposes
of false identification or representation, unless defendant
explains such possession to satisfaction of Jjury.

¥, DELETED

G. DELINQUENTS

1. Registrants who become delinquent are reported to the USA, who refers cases
to Bureau £ield office.

2. Submit closing report to Bureau except no-card cases, when process not
issued and information is trivial or negative, or when form FD-41l1l is used.

5-9
11-15~71 .
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[ Closing report must be submitted in cases involving aliens.,I(5 copies"
[ of report) when Public Law 414 declared applicatle by U. S. Attormey; ]
employees of Selective Service; bombings of or interference with
Selective Service System; counseling, aiding, and abettingz durning
or mutilating draft cards; veterans' reemployment; prominer3 people;
or cases investigated under Selective Service Act - Seditiem; or
those which originate in the Depariment of Justice.
3. Investigative steps and procedures
a. Preliminary steps
Carefully review subject's selective service file for EZmformation which
will serve a2s basis for leads. Unnecessary effort and sxpense can be
eliminated by thorough and analytical review of selectiwve service
file preliminary to investigation, and no investigaticz should@ be con-
ducted prior to such review in absence of good reason o contrary.
Large proportion of cases have been closed in past becamse subject
found to be IV-F, or incarcerated or confined in penal or mental
institution, or serving in armed forces, or exempt beczmse of prior
service, or toverage, or because registration f*ctiticﬂs- In many
instances, selective service files will contain inform=<ion indicating
or suggesting case will fall into one or another of th=se categories,
thus giving direction to investigation and enabling invTestigator
to select procedure most likely to prove successful. in =ach czase,
without preliminary wasted motion. " In addition, review will disclose
any obvious defects of procedure by local board indicating premature
referral of case to USA or denial of procedural rights of registrant.
In such cases, USA may desire to return case to board, without
investigation, for further processing.
b. Placing wanted notices
1) To eliminate needless searches by Identification ivision,
wanted notices should ordinarily not be placed ur*il after
preliminary investigation completed. By this pro=edure, a local
arrest, FBI, or alien registration number may be odtaineé which

[ will afford positive means of identification. [Wi=mm wanted-flash-

[ cancellation notice {FD-165) submitted to IdentifZcation Division

[ in Selective Service cases where subject being scwzght foxr interview

[ and process not issued, designate one copy for NCIET., Wken subject

[ no longer being sought for interview, submit FD-IES to Identification

[ Division and designate one copy for NCIC. If promsss obiained prior

[ to location of subject for interview, make enbtry == NCIC from field

[ office terminal and no additional notification to IICIC is necessary.

[ No change in instructions concerning NCIC entries 3In the wWanted

[ . Persons File concerning Selective Service subjects Tfor whom process
3issued.]

[ (2) Wanted notices and fugitive form letters submittes to Bureau in
these cases must contain, in addition to usual de=criptive 3data,
selective service number of subject, Wanted notices must be

* promptly canceled when purpose has been served., Folice depari—
ments should be requested to place number and add&xz=ss of all
"subjects' local boards on fingerprint cards submicted by them
in space provided for "Arrest or Receipt."
(3) Wanted notices should not, as general practice, be placed with
law enforcement agencies, No' objection to reques=ing lecal law
enforcement agency to be on alert for particular =mbject, but care
should be taken to advise law enforcement agency w=shen subject is
no longer wanted.
4, Subjects believed to be unacceptable for military service
. To eliminate needless investigation, Agents must be alert =po any lnformatlon
indicating subjects may be unacceptable for induction. Gaopid Juudment and
common sense must be exercised to insure that investigative time &nd effort
are not wasted on these cases. .
a. Registrants
(1) Physically or mentally unfit
When information of this type which would affect *@glstrant's
classification is received in case in which evidemce of wilful
violation not developed, discuss facts with USA. If USA has no
HW 54978 DocId:32989724 Page 86 10
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objectio’furnish information. developed‘g loocal board in writing
for its assistance in reclassifying subject. If USA has any objection,
or if local board declines to classify registrant IV-F on basis of
available information, continue investigation to logical conclusion,.
. (2) Morally unfit . 7
Information developed showing a registrant is not morally fit
for induction under established standards (Army Regulations 601-270)
should also be discussed with USA, and, if he has no objection,
local board should be contacted to determine whether subject should
be placed in class IV-F, If he is so classified and prosecution
declined by USA, form FD-411l should be- prepared. Under Army
Regulations 601-270, past criminal record may be waived by armed
forces and subject accepted for service. Pending criminal charges
against subject cannot be waived. Parole, probdbation, conditi?nal
release, suspended sentence cannot be waived, unless offense involved
not a felony. Before discussing with USA, carefull'y read Army
Regulations Number 601-270, Personnel Procurement_@rmed Forces
. Examining Stations and Armed Forces Induction Stations.
* b. Nonregistrants
Persons who enter the armed forces prior to their eighteehnth birthday
must register within thirty days after separation from service. (see
B, 4, above.) The Department has advised the USAs are not justifisd
in requesting investigation in these cases where facts clearly indicate -
the subject is not acceptable to the military. When information is
developed during the course of investigation indicating subject would
“be unacceptable to the armed forces for physical, mental, or moral
reasons, the investigation should be discontinued and these facts called
to the attention of the USA. If he should indicate he desires the
investigation be pursued, the facts, including the USA's opinion, should
'be submitted to the Bureau by letterhead memorandum for presentation
. to the Department prior to conducting any further investigation.
5. Subjects over 26 years of age >
a. Section 4(a), Title I, provides no person, without his consent, shall
be inducted for training and service under this title, except as
otherwise provided therein, after he has attained twenty-sixth anni-
versary of the day.of his birth. Section 6(h), Title I, provides
‘registrants deferred on or after 6-19-51 "™under the provisions of
this section" shall remain liable for training and service until
35th anniversary of date of birth. Local Board Memorandum #38 inter-—
- prets section 6(h), Title I, as extending liability for all defermenis
. under section 6, as amended 2-19-62, Under 3 and 4 the memorandum
lists, respsctively, deferments which extend liability and classi-
fications which do not constitute deferments under section 6 of
Title I, and, therefore, do not extend liability. :
b. Cases involving delinguents who violated Selective Service Act
"before attaining 26th anniversary of their birth should not be
closed even though received subsequent to subject's 26th birthday,
unless:
l) The investigation discloses tha%t violation was not wilful,. or
that subject is not physically, mentally, or morally fit for
induction.
(2) The USA declines prosecution and authorizes closing of case.
ALl cases which appear to have been closed improperly rhould
. be caliled to the Bureau's attention for referral to the Department.
¢. Unless section 6(h), Titie I, is applicable, alleged violations
committed after subject's 26th birthday anniversary should be discussed
with USA to determine whether case should be closed or investigation
conducted. If the reported delinguent was on 6-19-51, or at any
time thereafter, deferred in any classification extending liability
for service to age 35 (Local Board Memorandum %¥38), investigation
should be initiated without consulting USA.

EXY v
.
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6. Service in armed forces

a. Veterans . ; .
s . 2 s ] &
Veterans having service prescribed by act are exempt from inducticn. -
. If subject's selective service file indicates prior military service

and no record appears that board has endeavored to verify service,
board and USA should be advised in writing that case is being
returned to board for further processing and that no investigation
will be conducted in the absence of a further request. If, on other
hand, Bureau investigation develops information indicating possible
prier service, such information should be verified by office of
origin by communication with appropriate fieid office on form FD-188.
USA should be advised if prior service is verified and is such as to

exempt subject from induction.
b. Current service

Many cases are received in which investigation establishe§ reported
delinquents are currently serving in armed forces. Such instances
usually occur through failures in utilization of Defense Department
form #53, by which Selective Service System should be ianrmed 9f
entry of registrants into armed forces otherwise than by induction.
Part VII, Local Bcard Memorandum %46, provides that, whenever a local
board or state headquarters is advised that a registrant has been
enlisted or commissioned in armed forces and has entered upon active
duty, or has entered upon extended active duty from a reserve status
(other than active duty for training purposes only), and no ?eoord

is found of receipt of DD form 53, request for armed forcgs inferma-— .
‘tion (SSS form #%720) shall be addressed to branch of service concerned,
through state director of Selective Service. Accordlngly3 wh§n
subject's selective service file contains information indicating

he is, or may be, on active duty in armed forces, and local board

has not athempted verification, USA and board should be advised

in writing case is being returned to board fer further processing

in zccordance with part VII, Local Board Memorandum #46, and that

no investigation will be conducted in absence of further request.

On the other hand, should Bureau investigation develop indication ~
o ¢ of current service in armed forces, office of origin should attempt
verification by communication with the appropriate field office
on form FD-188. USA should be promptly advised if service is
verified.
7o Fictitiocus registrations g . .
Selective Service Regulation 1613,43a requires local boards to mail
registration certificates (SSS form #2) to registrants not later than
five days, after the registrant has been assigned a selective service
number. By Operations Bulletin %56, local boards were insiructed as %o
procedure to be followed upon return of a2 certificate undelivered by
Post Office Department, i.e., to endeavor to contact person listed
as, always knowing registrant's whereabouts and employer, if any, listed
by registrant and, if negative reports are received from them, to report
case immediately to USA as possible case of fictitious regisiration,
Upon receipt of confirming report from USA, board is authorized to cancel
registration as fictitious. TUpon receipt of such a case from USA,
investigation should be made prompily to ascertain whether registration .-
is fictitious. Ordinarily, this can be determined by checking out all--
irformation furnished by subject a2t time of registration., If information
is false or cannot be substantiated, registration may be considersd ficti-,
tious, ard form FD-411 should be prepared, of which USA must receive
.a copy. Although fictitious registrations may be motivated by desire for
identifying document to accomplish any of an infinite variety of
purposes, from enlisting in the armed forces or obtaining employment
to evading arrest for desertion or past criminal offenses, majority
of such registrations fall within one of the following categories:
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a. Regis‘trations‘juveniles to obtain selec‘hive‘rvice cards for
identification purposes in obtaining access to places, activities,
or employments from which normally excluded because of their youth.
Ordinarily, access is desired to pool halls, taverns, and the like,

. but, occasionally, subject desires to obtain employment or enlist

in the armed forces. Age of registrant is falsified to make it
appear he is old enough to be admitted.
b. Registrations by persons desiring an identification document to
aid in consummation of a2 crime, such as cashing stolen, forged,
or worthless check, or otherwise obtaining something of .value
by illegal means =
While primary purpose of investigation in cases involving apparent
fiotitious. registrations is to establish whether registrations are,
in fact, fictitious, and may be canceled by local boards, each
fictitious registration is a violation of the act and every effort
should be made during investigation to identify subject so decision
as to presecution may be obtained from USA. Unless unusual circum-—
stances exist, extensive investigation is not to be conducted to iden~
tify subject, once it has been established registration is fictitious.
If subject not identified during investigation, do not present to USA.
Section 1613.43, paragraph (d), of Selective Service Regulations pro—
vides that, if the place of residence shown on lines 2 and 3 of any
registration card cannot be identified and located within a particular
local board area, the Director of Selective Service shall designate g
a local board to retain registrant’'s file., When above situation
found to exisit in case wherein registrant reported delinguent, and
his selective service file ig forwarded to a local board in territory
of another field office, submit an RUC report. Copies of all previous
reports and other pertinent data should be furnished to field office
covering local board to which such selective service files are for—
warded. The office covering local board receiving such files will
then be ofiice of origin.
Verifying service of delinguents in allied forces
Registrants who served in armed forces of any country allied with
U. S. in World War II for certain designated periods within certain
specified dates are entitled to a deferred classification. Requests
t6 verify such service should be addressed to Bureau. If subject re-
ported to have served in Mexican Army, his local address or FBI or
alien registration number. should be furnished, as effeciive search
of Mexican records cannot be made without fingerprints.
Facilities of Laboratory
In attempting to identify and locate delinquent, a good photographic
copy of his signature as it appears on his registration card and
any other available specimens of his known handwriting may be forwarded
to FBI Laboratory for comparison with signatures appearing on finger-
prift cards in Identification Division concerning persons of similar .
names and description, or on fingerprint cards of a specific person
who has already been established as possible identical with subject,
Original documents should not be obtained from selective service
files. When necessary to obtain registration cards (SSS form #1)
or other original documents from 2 selective service file, Bureau
should be requested to obtain same from Director of Selective Service,
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11, If original selec.e service documents desired fc’evidentiary
purposes in court, it is responsibility of USA to cause them to be - IR Y
produced in.court through appropriate legal process. ;[:}
12, Investigaticns in foreign countries
When Bureau is requested to initiate, investigations in foreign countries,
prepare a letterhead memorandum setting out all facts necessary to the
investigaticn, describing subject, and outlining investigation to be con—
[ ducted. [{No specific regquest to be made to have  subject interviewed
L in foreign country.] The letterhead memorandum should be dated and
caption shomld consist only of name, aliases, and selective service
number of swmbject. Original and five copies of letterhead memorandum
should be furnpished Bureauw as enclosure to a cover letter requesting
Bureau to inmitiate investigation. The letterhead memorandum will be
disseminated outside the Bursau and must be factually and grammatically
correct. Omit material which should not be disseminated. The .
letterhead memorandum must be complete in itself, so that invest-
jgation can be properly made on basis of letterhead memorandum
without reference to other records. For preparation of leitterhead
- memorandum for Iegal Attache, Ottawa, see FBI Handbook, part I, ‘
section 49A, item 16, or Manual of Rules and Regulations, part II,
section 4D, item lp, (2).
13, Draft raid ftechnique in locating delinguents is contrary to Bureau
policy ;
FPor reasons stated below under no-card cagses, it is necessary that
such tactics as mass arrests, slacker raids, or other dragnet tactics
be avoided. No such activity on part of Bureau personnel will be
tolerated, =2mnd Bureau does not desire cooperation of any law enforcement
agency engaging in such tactics. Bureau's policy and reasons underlying
it should be impressed upon local law enforcement agencies by SACs so
that no unpleasantness will develop and so that Bureau can be assured
of their cocperation. '
I 14, [Deleted]

15, Aliens
When it is found a male alien who entered the U. S. between 1956 and
June, 1962, and is subject to regisiration did not register for selective

. service within six months of his arrival, his INS filie should be reviewed

for ‘2 form signed by him when he obtained his visa, which sets forth in
his native Zanguage his obligation to register for selective service.
This form skould be found among his entrance papers., In the case of male

= aliens who entered the U. S. subsequent to June, 1962, this form should de
located at the office of the state director for Selective Service in the
state where *the alien intended %o reside when he entered the U. S. In
the case of z male alien who has changed his status from temporary to
.permanent resident subsequent to June, 1961, 2 notation should be in his
INS .file indicating he was furnished INS pamphlet I-357. This pamphlet,
among other things, advises a male alien of his obligation to register
for selective service. When the violation is presented to the USA, he
should be specifically advised as to whether or not evidence is available
that the alien had been informed of his obligation to register.

H. NO-CARD CASES

1. Sections 1617.1 andg 1623.5, Selective Service Regulations, require
registrants %o have registration certificates and current notices of
classification in personal possession., Cases of persons in custody
of local authoriities will be referred to Bureau offices because these
persons do not possess registration certificates or notices of classifi-
cation. Such cases must be handled in less than 24 hours. First
consideration is %o determine as rapidly as possible that person in .
custody is within age group required to register. No cooperative
activity is desired on part of police or other local authorities in
accosting and detaining individuals merely because they do not have
certificates or notifications in their possession., Arrangements should

-
«
N
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be made with localg‘thorities so that appropriate Q‘eau office will

be notified if individuals within registration ages are arrested on

legitimate local charges and do not possess registration certificates or
notices of classification so it may be determined whether they are

-delinquent for nonregistration or other reasons, It is to be clearly

understood and imparted to local authorities that no arrests or detentions

for sole purpose of determining .whether an individual is in possession

of registration certificate or notification of classification are desired.

Such action may constitute illegal arrest or detention and Bureau will not

be party to such activities on part of local authorities who may be over-—

zealous or attempting to use this act as authority for arrest of individuals
in instances where no grounds for arrest under local laws and ordinances,

Detention of an individual on charge of "hold for FBI,” or any similar

phraseology, while registration is being verified must be neither requegsted

nor tolerated. It is responsibility of SAC to advise USA of above policy
so there will be no misunderstanding on his part as to course of aotion

Bureau will pursue in these cases, There are numerous persons and

organizations opposed to the act who will distort facts and take any

other action necessary to bring act into public' disfavor, Illegal

detention of "no~card" subjects will provide such persons and organizations

with exactly the ammunition they desire.

Verification of registration of subjecits in police custody who do not

possess registration certificate or notice of classification

a. If subject in oustody of local police w1thout cards and has NOT been_
charged with and arraigned on local offense
(1) ZImmediately advise USA subject is belng held and steps are being

taken to ascertain his selective service status and determine

whether USA authorizes prosecution for failure to possess
registration certificate or notification of classification,

{2) If prosecution authorized, immediately file complaint
and immediately notify loocal authorities to prevent subject's
release,

(b) If USA declines prosecution or defers decision until
subject's selective service status ascertained, immediately
advise local authorities subject's detention on selective

- service charges is not desired by FBI. If it develops
. subject is delinquent, he may then bde charged with
substantive offense, and, if he has, in meantime, been
released by local authorities and his whereabouts is unknown,
process should be obtained and he should be considered a
fugitive.

(2) Immediately initiate an investigation to ascertain subject's
selective service status,

b. If subject IS being held on local charges and will be so held
regardless of whether or not he possesses registration certificate

*and notification of classification:

(1) ZImmediately institute investigation to verify all information
concerning subject's alleged registration, and ascertain whether
he is delinquent, and have facts submitted to appropriate USA
for his opinion as to prosecution.

(2) If subject not delinguent with local board, field office covering
place of subject!s incarceration should immediately discuss facts
concerning failure to possess registration certificate or notice
of oclassification with USA and obtain decision as to prosecution,
unless blanket decision from USA declining prosecution in such
cagses has been previously obtained,

(3) Local authorities must be promptly informed of the decision of
the USA.

c. To obviate necessity of sending more -than two teletypes in verlfylng
registration, office having Jjurisdiction over place of incarceration
should obtain following information %o be included in teletype to
office covering subject's local board: o
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1
zl§ Name undex’ich' subject registered ‘

2) Residence address given on registration
3 How far subject has progressed in being classified, and whether
willing to comply with further instructions of local board
(4) Description, which should be used in teletype if name is common
.o one ’
(5) Iaentity of transfer board if subject is to be inducted

d., Bureau office covering subject's local board should immediately
agcertain whether subject is registered.

1l If subject not delinguent, advise office covering place of
subject's incarceration by teletype immediately.

(2) If subject is delinquent, present to USA for opinion as to
action desired, .ar?,.withine 20 ks.50f receipt of request,
advise office coverlng place of subaect's incarceration of
action desired.

e, Upon receiving advice a subject is delinquent, and that USA declines
prosecution on condition subject complies with his obligations under
the act, immediate steps should be taken by field office covering place
of incarceration to secure subject's prompt compliance so that local
police will not be called upon to hold subject for Federal Government
without compensation, If there is to be delay in effectlng compliance,
matter should be promptly discussed with USA for purpose of obtaining
Federal custody of subject, either on basis of process issued in
district covering his local board or on basis of complaint and warrant
in district covering his incarceration,- charging failure to possess
registration certificate and/or notice of classification, or failure
to report for induction, if warranted. It is not responsibility of
this Bureau to present 2 man to a draft board physically for registra-
tion, classification, etc., nor to transport him to an induction center
Such handling of the prisoner is the responsibility of appropriate USM,

I. TORN-IN CASES

) No investigation is to be conducted 1n these cases until the case is referred
by the USA, if investigation is warranted following administrative review by
Selective Service. Where certificates of registration and/or notices of
classification are turned in to a governmental agency, other than the
Selective Service System, those cards should be turned over to the nearest
FBI field office. The field office is to retain those cards and in writing
notify the appropriate state director of Selective Service of each registrant's
action, and provide a copy of the card or cards, with a copy of this
correspondence directed to the USA for the district in which the card or
cards were turned in. The local board of each registrant will subsequently
notify the field office whether or not the card turned in is valid and,
iAf such is the -case, this is to be reported by the field office 1o the USA
in whose district the card was turned in,

If the registrant's local board is covered by a USA other <than the USA in
whose district the card was turned in, that particular USA should also receive
a copy of the correspondence. A copy of the correspondence should a2lso be
sent to the field office covering the registrant's local board and to the
Bureau for appropriate indexing.

J. SELECTIVE SERVICE PERSONNEL
‘... Investigative steps

If complaint is received alleging official or employee of Selective
Service System has violated criminal provisions of act, thoroughly inter-—
view informant to secure all details upon which complaint based. If
complaint specific and believed to have substance, appropriate investiga-
-tion should be initiated immediately. Bureau must be advised of complete
facts immediately and report of :ompleted investigation submitted within
30 dayse

16 ¥
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2, Miscellaneous comp‘nts alleging misconduct on pa‘of draft officials,
unaccompanied by specific allegation of fraud, should be referred to state
director of Selective Service. For example, a complainant may submit
list of registrants he considers incorrectly classified, without
alleging facts upon which prosecution might be predicated. Matters
which are administrative in nature should be referred to state director
of Selective Service for handling. Allegations of incorrect classifica-
tions may be checked by Selective Service auditors. If criminal
violation indicated, Selective Service System may then refer matter to
Bureau for investigation,

-
~

MISCELLANEOUS COMPLAINTS

When complaint received alleging-vidrataou®vi™8ct, preliminary investigation
should be instituted., Comolcoismstswehi~Simm.dhoir face indicate dissatisfaction
with action taken by local board regdarding classifications or deferments, or
of similar nature, should be referred either to local board involved or

state director of Selective Service, inasmuch as classification of registrants
is within exclusive Jjurisdiction of Selective Service System, -If allegation
is to effect registrant has obtained a classification to which not entitled

by reascon of having furnished local board information which is not true,

such circumstances would constitute an allegation a criminal violation has
been committed and should be investigated.

COUNSELING EVASION CF ACT OR REGULATIONS; HINDERING OR INTERFERING

1. Organized opposition to act
A number of organizations and persons are actlvely engaged in formulating,
promoting, and organizing opposition to acts, Such opposition may assume
various forms, such as efforts directed toward repeal of act, encouraging
registrants to avail themselves of grounds for deferment or exemption pro-
vided by or under act, and counseling noncompliance with act through
refusal or evasion of registration, service, or other duties imposed by
act or regulations, Activities of these organizations may come in confilict
with either or both of two penal provisions of section 12(a) of Title T
of act, which prohibits counseling of evasion or refusal of any of
provisions of Title I, as well as hindering or interfering with administra-
tion of this title, and may also constitute violations of peacetime
sedition statutes.

‘Violations of the two mentioned provisions of section 12(a) may occur
- either because of results sought by organization or individual opposed
5 to act or because of manner in which organization or individual z2ttempts
to achieve desired ends. Any activities which constitute counseling, aid-
ing, or abetting of refusal or evasion of any of provisions of Titie I
are illegal and punishable under act, regardless of the manner in which
carried on. On the other hand, aciivities directed toward repeal of act
or encouragement of registrants to assert rights granted to them by act
are not in violation of Title I unless carried on in such manner as %o
constitute hindrance or interference with administration of act. For
.example, it is possible persons advocating repeal and attempting to
-influence others to join them in that purpose may picket registration
centers, local boards, etc., in such a manner as to hinder or interfere
with administration of act.

No ‘active investigation should be conducted until authorized by Bureau.
Observation of these activities should be continued and Bureau offices
should arrange to receive information from police agencies, informants,
and similar sources, Copies of handbills and literature should be

obtained and appropriately‘'identified and preserved for possible future
use. Photographs of picket-line activities should be obtained, unless

inadvisable under existing circumstances, particularly when signs are carried

counseling evasion or refusal of registration, service, or other provisions
of act. : :
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M. MALINGERERS AND AIDI\TGQ) ABETTING ‘
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2.
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On receipt of complaint registrant has been rejected at induction Ty
center because he has feigned psychoneurosis, a psychopathic personality,

failed to meet minimum ment2l and literacy tests, or a physical disability, t@}

preliminary investigation should be conducted to ascertain reliability

of information and facts presented to USA for opinion as to further in-

vestigation and prosecution. In preliminary investigation, original

oomplainant should be thoroughly interviewed and registrant's status at

his local board should be determined. Care and good judgment must be

exercised in oonducting this type of investigation, as Bureau does not

desire to be placed in position where it can be accused of disputing

medical findings of doctors or psychlaﬁrlsts.‘ ;

When specific allegations ar&maue That some person instructed registrants

in schemes to obiain .reisckisns. .on.2ide? on.mabetted registrants therein,

immediate and thorough investigation should be conducted and facts pre-

sented to USA when case sufficiently developed to enable him to determine

if prosecution advisable. Bureau must be currently advised of all )

developments in cases of this type and investigation should be handled

promptly.

roeovA
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N. PRESENTING CASES TO U!!

™ 1. All pertinent facts relating to reported violations of act should be
J thoroughly discussed with USA., A Qdecision as to prosecution should not

- ordinarily be sought from USA until evidence has been obtained indicating
violation is wilful, or delinquent has been located and interviewed.
Large number of registrants are found by investigation to be veterans
exempt from induction, currently serving in armed forces, or obviously
disqualified physically or mentally. Complaints filed with U. S,
Magistrates by Agents in ‘these cases are regarded by public as formal
accusations by Bureau of serious violations of law punishable by severe
penalties. Good judgment and common sense should be used so that reported
delinquents are not lighiZysrwegroxiilessly thus stigmatized, When a USA
indicates in advance .he, w3ll decline prosecution in favor of compliance
by subject if the violation is not wilfui-and subject is willing to comply,
decision as to whether violation was wilful must be made by USA and not by
Agents. Accordingly, after location and interview of a delinguent, all
pertinent facts developed must be presented to USA for a .prosecutive opin-
ion before any arrangements are made to enable delinguent to bring himself
into compliance with act. A '

When information is obtained a subject is or may be armed and dangerous,
process should be obtained, if possible, for protection of Agents in
approaching him for questioning. Any evidence indicating wilfulmness should
be furnished USA. Possibility such delinguents may be morally unacceptable
to armed forces because of arrest records or pending criminal proceedings
against them should also be borne in mind with view to furnishing availablie
information to local board, if USA has no objection, for consideration in
connection with possible reclassification of subject. (Refer to Army
Regulations 601-270.) .

2., Deleted

3. Deleted

~\ 0. RECALCITRANT INDUSTRY .
1. Statutes (Title 50 App., USC, § 468)
a. Section 18(a), Title I, of act authorizes President whenever, after
- consultation with and receiving advice from National Security Resources
{ Board (now[Office of Preparedness, General Services Administration), ]
- he determines it is in interest of national security for Government to
~ obtain prompt delivery of any articles or materials, the procurement
' of which has been authorized by Congress exclusively for use of armed
forces or Atomic Energy Commission, to place with any person operating
a plant, mine, or other facility capable of producing such articles
or materials an order for such quantity thereof as he deems appropriate.

i \

Any person with whom an order is placed pursuant to this section is
. to be advised the order is placed pursuant to provisions of this section,

Section 18{(b) provides it shall be duty of any person with whom an

order is placed pursuant to section 18(a):

(1) To give such order such precedence with respect to all other
orders theretofore, -or thereafter, placed with such person as
President may prescribe, and g

(2) To £ill such order within time prescribed by President or as
soon thereafter as possible
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Seotion 18(c) thorizes President to seize and operate any plant,
mine, or other facility which refuses or fails to give such an order
prescribed priority; to fill such an order within prescribed time; to
produce kind or guality of articles or materials ordered; or to
furnish quantity, kind, and quality of articles or materials ordered
at negotiated price or, in event of failure to negotiate a price, at
such price as producer may subsequently be determined to be entitled
to receive under section 18(d), which provides fair and just compensa-
tion shall be paid by U. S.

As used in section 18, term "person"” means any individual, firm,
company, association, corporation, or other form of business organi-
zation, and a plant, mine, or other faciliity shall.be deemed capable
of producing any articles or materials if it is then producing or
furnishing such articles or materials, or if President, after consulta-
tion with and receiving advice from National Security Resources Board
(now[Office of Preparedness, General Services Administration),]deter-
mines it can be readily converted to production or furnishing of such
articles or materials. .

By section 18(h)(1), President is empowered, through Secretary of
Defense, to require all producers of steel in U. S. to make available
to individuals, firms, corporations, etc., having orders for steel
products or materials required by armed forces such percentages of
steel production of such producers, in egual proportion, deemed
necessary, for expeditious execution of orders for such products or
materials. Compliance with such reguirement is obligatory on, and
takes precedence over 211 orders and contracts theretofore placed
with, such producers of steel. President is authorized to take
immediate possession of plant or plants of any steel producer refusing
to comply.

Types of offenses under section .18, Title I

a.

DocId: 32989724 Page 96 20

Plants, mines, and other facilities

(1) Failure or refusal to give prescribed precedence to order placed
under section 18(a)
(2) Elements

I. President, after consulting with and receiving advice
from National Security Resources Board (now[Office of
Preparedness, General Services Administration),lhas deter-
mined that it is in interest of national security for
Government to obtain prompt delivery of certain articles
or materials,

IXI. Procurement of such articles or materials has been
authorized by Congress exclusively for use of armed
forces or of Atomic Energy Commission.

III. President, through head of any Government agency, has
placed an order with defendant {(or firm, etc., of which
he is an officer) for gquantity of such articles or

) materials.’

IV. Defendant {or firm, etc., of which he is an officer) is
capable of producing articles or materials ordered as
defined in section 18 (g) (2) of Title I of act.

V. Person, firm, etc., with whom order was placed was
advised the order was placed pursuant to provisions of
section 18(a), Title I, of act.

VI. Wilful failure or refusal to give the order such preced-
ence with respect to all other orders (Government or
rivate) theretofore or .thereafter placed with defendant
?or firm, etc., of which he is an officer) as was
prescribed by President

(2) Failure or refusal to fill order within time prescribed or as
-soon thereafter as possible '
(2) BElements

I. I through V same as above

II. W3ilful failure or refusal to £ill order within period
of time prescribed by President or as soon théreafter
as possible )

)
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Producers of steel ’
(1) Refusal to comply with requirement for percentage of production
(2) Elements
I. President, through Secretary of Defense, has required
all steel producers in U. S. to make available to
individuals, firms, etc., having orders for steel
products or steel materials required by armed forces
a percentage of the steel producition of such producers,
in equal proportions, deemed necessary for expeditious
exeocution of orders for such producis or materials,
IX. -Defendant is producer of steel in U. S. or a responsible
head of a firm, etc., producing steel in U, S,
IXY. Refusal to comply with requirement to make availabdle
designated percentage of steel production

Bureau policy
No investigation with respect to a reported violation of section 18,
Title I, shall be conducted without prior Bureau authority.

- P. REEMPLOYMENT PROVISIONS

Statutes (Title 50 App., USC, § 459)

27

a.
b.
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Sectiom 9 of Title I provides any person who has satisfactorily
completed his period of training and service under this act shall be
restored to his former position or a position of like seniority,
status, and pay, if still qualified to perform duties of such position,
and if mot so qualified by reason of disability sustained during his
service under the act, shall be restored to some other position in
employ of former employer, duties of which he is qualified to perform.
Such other position must provide like seniority, status, and pay or
nearest approximation thereof consistent with circumstances.

Any person claiming to be entitled to benefits under this section
must hawve left a position which was not temporary and must (1) have
received certificate from armed forces certifying to satisfactory
completion of his period of service, (2) be qualified to perform
duties of position left or some other position with previous employer

.a2nd (3} make application for reemployment within 90 days. A person

gqualified for reemployment need not be reemployed by private empleyer
if employer's circumstances have so changed as to make it impossidle
or unreasonable to do so.

Subsection (d) of section 9 gives U. S. district courts power %o
require specifically private employers to reemploy persons entitled
to reemployment and directs USAs "or comparable officials," if
reasonably satisfied person is entitled to reemployment, to appear
and act as attorney for such person in settling claim or irn enforcing
it in court,

Subsection (h) requires Secretary of Labor, through Bureau of Veterans!
Reemployment Rights, to render aid in replacement in former positions

. of persons who have satisfactorily completed service in armed forces.

In rendering such aid, Secretary must use existing Federal and state
agencies engaged in similar or related activities and must utilize

. services of volunteers.

Bureau policy

No investigztion under this section should be initiated except on specific
request of USA., Bureau must be advised immediately by routing slip or
letter when such a request is received. Letter should contain notation
"Informative data -~ not to be filed."™ No copies or abstracts necessary.
Investigative procedure -

Signed statement should be obtained from each person interviewed.
Personnel of Labor Department or of agencies utilized by that Depart-
ment, who handled veteran's case, should be thoroughly interviewed to
ascertain whether veteran qualified for relief and what efforts were
made to persuade employer to reemploy veteran.

Thereafter, veteran and employer should be interviewed separately to
obtain xespective versions of controversy.
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d. If ascertained’ any time during investigation that veteran did

not comply with statutory requirements in making application for . -8
reemployment within 90 days or for any other reason is not entitled I
to relief, discuss facts with USA to ascertain whether he desires ok

further investigation.
e. Investigations must receive preferred and expeditious attention to
» insure security of returning veterans. Investigation should be
completed within 30 days.
Status
a, Upon completion of investigation, pending report should be prepared,
with lead set out to report final disposition of case. Closing report
is to contain complete details as to manner in which veterants claim
was finally settled, and results of any court action, such as fines,
damages.awarded, veteran reemployed, etoc.
b. Case may be placed in pending-inactive status after investigation
completed and only action remaining is %o report final disposition.

. STATUS

1.

2.

3.

1.
2.
3.

-

l.

PH 54978

Particular effort should be made when delinquency matter has been
reported and information is subsequently received that delinguency

has. been removed to have facts presented to USA for prosecutive opinion.
By following this procedure, form FD-411l should be prepared where
prosecution has been declined in cases of this type. This will obviate
necessity of maintaining cases in pending status merely to secure
prosecutive opinions froem USAs,

Cases need not be kept pending for extended periods merely to report
action of local beard. If board or USA hzs indicated what action has
been taken by the board and USA has declined prosecution, case may be
closed. This does not a2pply if other action or investigation to be
completed, followed, or reported. -
Deleted

R. CLASSIFICATION =~ 25

S. CHARACTER .
Correct character, which may not be abbreviated in reports, is Selective
Service Act, except:

Deleted

In reemployment cases, character is "Selective Service Act — Reemployment.
In cases concerning organized opposition to act, characier is "Selective
Service Act ~ Sedition." Selective Service Act should not be carried in
character of'[communications]setting out investigation conducted concerning
another,violation unless a violation of the Selective Service Act is also
involved.

T. HANDLING DELINOQUENTS OUTSIDE UNITED STATES .
Registrants who left or have remained outside U. S. to evade service

a. There are no extradition treaties covering selective service cases.
b. On 9-27-44, the President signed Public Law 431, 78th Congress,

- more commonly known as "Expatriation Bill," which amended section 401
of Nationality Act of 1940 (Title 8, USC, § 801) and which (1) pro—.
vides for automatic expatriation of a citizen of U. S. who departs
from, or remains outside of, the country during time of war or national
emergency for purpose of avoilding or evading military service and
(2) prohibits reentry to U. S. of any alien who departed from U. S.

~

\» »;}

22 -

DocId:32989724 Page 98 11-15-71___




P R S ION 90. SELECTIVE SERVICE AC! 0T

for same purpose (§§ 136(a) (1} and 801(j), Title 8, USC). These
sectiohs were repealed by Public Law 414, 82nd Congress, commonly known
as McCarran-Walter Act, and reenacted 2s sections 1182(a) (22) and

1481 (a) (10), Title 8, USC, the first pertaining to aliens and the
second to citizens. 1In reenactment of this legislation, important
changes were made. With respect to aliens, statute excepts from its
provisions those who are nonimmigrant aliens at time of departure

to avoid service and who seek to reenter as nonimmigrants.

On 2-18-63 the U, S. Supreme Court in Kennedy v. Mendoza-Martinez

and Rusk v. Cort (372 U. S, 144 (1963)) held as unconstitutional
sections 801(j) and 1481(a) (10), Title 8, USC, pertaining %to citizens;
thereby barring the U. S. from expatriating citizens who depart or
remain outside the country during time of war or natiocnal emergency
for purpose of avoiding or evading military service,

It is important to note that nonimmigrant aliens who leave to avoid
or evade training and service are thereafter ineligible to reenter
as immigrants. -‘Information concerning such aliens should, therefore,
be furnished by Bureau to Immigration and Naturalization Service (INS)
so that any subsequent applications by such aliens for reentry as
immigrants may be denied, Accordingly, opinion of USA shall be
obtained as to whether section 1182(a) (22) applies to extent of
debarring subject from reentry as an immigrant, and summary report
shall be prepared in each case in which this section is declared
applicable by USA so that Bureau may furnish copies to INS,

2, Aliens :

a. Department issued Order #314-64, dated 3-16-~64, addressed to all USAs
and all field offices of PBI and INS. This order supersedes
Departmental Order $#13-53, dated 4-20-53, and sets forth procedures
for handling delinquents who leave the U, S. under Title 8, USC,

§ 1182(a) (22).
b. The procedures set forth in Departmental Order ¥314-64 provide as
N follows:
; (1) USA shall examine his file and investigative reports in each case
R "and, upon determination section 1182(a) (22) is applicable, he
' shall so notify the field office of FBI.
(2) FBI will furnish INS all information pertinent to application of
above section, Application of the law from an administrative
- viewpoint shall thereafter be responsibiliity of INS. Where
appropriate, FBI should also make such information available
v to State Depariment.
(3) USA shall notify state director of Selective Service of names,
selective service numbers, and local boards in such cases so his
. records and those of local boards may be appropriately noted.
(4) In all cases involving aliens in which indictment not returned,
cases may be closed in offices of USA and FBI.

Where any doubt as to disposition of any delinquency case which
may fall within purview of above section, matter should be
taken up with the Department.
6. Investigative steps .
(1) It is Bureau's responsibility to furnish USA with sufficient
) information to serve as basis for his decision as to whether or
not case falls within purview of this section. If he decides
that case is within purview of statute, it is also Bureau's
responsibility to furnish the information developed through
investigation to INS and, where appropriate, to State Department.
{2) Investigation should result in obiaining as much of following
listed information as possible:
ga; ‘Name of subject
b His address upon registration
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(o) Numb,and location of local board w. which he regis—
tere . .

d) Date of delinquency T

e Reason for delinquency 4

. T Date and place of birth -
: g Citizenship status :
h Last known address of subject in U. S, or in a foreign
: country

i Any known arrest record.

J Date and place of subject'!s entry into U. S.

k Reasons for entering U. S.

1 Whether was in this country on temporary or permanent visa

m Any employment record in U. S. and period of such employment

n Ownership of property in this country

o Location of relatives in the U. S,

P Any statements made by subject or other actions on his part
indicating reason for leaving U. S. t will not be necessary
to have alien subjects interviewed after they have departed
from this country. However, the alien's residence outside
the U, S. should be verified.

(¢) Personal description, including alien registration number,

: when known )

(r) Present status of any pending criminal proceedings con-—

5 cerning him and any other additional information, together
with source, indicating that subject owed a duty to serve
in armed forces of U. S. and; further, indicating he left
U. S. or is remaining outside its borders for purpose of
'avoiding such service

(3) Records of INS should be checked in every case of this type
involving an alien, not only %o secure background information
but also to obtain sudbject’s alien registration number so his
fingerprints may be located in Identification Division of
Bureau. ’ .

.(4) It will not be necessary to have alien subjects interviewed after
they have departed from this country., However, ithe alien's
residence outside the U, S. should be verified. N

(5) If information developed concerning an alien who was a visitor

v, in U. S. when he registered, or who was in U. S. only temporarily,
it may serve as basis for cancellation of registration. Such
cases should be discussed with USA with view to discontinuing
investigation if it appears subject has no duty to serve in armed
forces of U, S. .

(6) When investigation completed, present facts to USA to obtain

+ his decision as to whether this section applies. IXf he decides
it does, following action should be taken:

5 Secure and report opinion of USA relative to prosecution of
subject for violation of Selective Service Act. If subject an
alien or a dual-citizen, USA will generally authorize dismissal
of any outstanding process, except in case of a dual-citizmen of
U. S. and Mexico. In these latter cases, Department will not
a2uthorize dismissal of any indictments, since Mexican Government
has shown reluctance to issue certificates of nationality which
are necessary for deportation of dual nationals.

24
DocId: 32989724 Page 100 3-13~69 o




W

A/-: P
3.
[
[
[
[
[
{
HW 54978

d.

S YION 90, SELECTIVE SERVICE AG” 907
Wanted notices and fugitive stops

(1) 7Identification Division of Burean
When closing summary report is submitied {i.e., when mo process
_obtained or, if obtained, is to be dismissed}, wanted notice should
be forwarded to Bureau with-closing reporit, unless wanted notice
has previously been placed, in which case it should remain out-
standing. If, in a case in which a2 closing summary report is
submitted, a fugitive form letter has previcusly been forwarded
to Bureau, an airtel advising of dismissal of process should be
transmitted to Bureauw, as in usuzl fugitive ocase, but airtel
shall include statement that case is being kandled under Title 8,
Usc, § 1182, and it will mci de.necssssrroio.planeany, ather
wanted notice with IRentifiogtim D¥wicisn, srilnsemses which are
to remain pending inactive and ‘process is to remain oulztanding,
fugitive form letter previously forwarded to Bureau will remain
in effect, If no such form letver has previously been sub-
mitted, this should be done at time process issued, even though
subject!'s whereabouts in a foreign country is known.

When current fingerprint card is received in Identification
Division relating %o subject or person possibly identical with
"subject, appropriate information will be- furnished, not to the
field office, but to the Bureau, which will advise IS, unless
process for violation of instant act is outstanding, in which
case Bureau will advise office of origin, which will ascertain
from USA his desires as to prosecution and/or other disposiiion
of case. ’

Identification records received from Identification Division in
cases closed under this section are for informzation only and
require no action on part of field office.
Summary reports shall be prepared ir all pending cases of this type
upon completion of investigation. There will be no necessity for
submitting a regular investigative repordt in addition to summary
report in those cases presently under investigation if summary renori
contains all information developed.

Citizens

.

P~ ——

[(

If it is determined that a person previously expatriated under provisions

of section 1481(a) (10), Title 8, USC, or its predecessor, section

801(3), Title 8, USC, is located in the U. S., the case should be

reopened and presented to the USA for a prosecutive opinion.

Current investigation of citizens who leave the U. S. to avoid military

service should be handled as any other delinguent registrant case.

As much of the following should be obtained as possible:

Name

His address upon registration

Number and location of local board with which he registered

Date of delinquency

Reason for delinguency

Date and place of birth

Citizenship status

Last known address of subjeect im U, S. or in a foreign country

Any known arrest record

OQwnership of property in G, S.

Location of relatives

Any statements made by subiect or ether actions on his part

13) No specific request to be mage o have subject intsrviewsd
after he has departed frem W. 3. His lecation outside U, S.
should be verified. (For preparmtion of letterhead
memorandum for Legal Attmche, Oiswa, sse FRI Handbook,
part(Ij sec. 494, item 1%, or MER, part IX, sec. 4D, item
1p, (2).1

QONOULD wN
L
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[é14;] Persona.e scription ‘

15)] Present status of any criminal proceedings concerning him
Upon completion of investigation regarding current violators, a
Prosecutive opinion should be obtained from the appropriate USA.

The Passport Office, Department’ of State, will issne a restrictive
passport allowing travel only to the U. S. if the USA advises it
in writing that he intends to prosecute and he forwards certified
copies of the warrant and indictment or information. This may have

the practical effect of having subject expelled from the foreign
country. -

T
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& e
A. SUMMARY : : ’

In reciprocity for the vwork done abroad for the Bureau by foreign law enforce—
ment and security agencies, the Bureau will conduct investigations in the

U. 8. for such agencies. As a cooperative measure, the Burcau will also.
arrange for investigations in the foreign countries covered by legal attaches
(see section 102 of this manual or Territorial Allocation List) in behalf

of U, S.‘*agencies and state or local police. When such investigations fall
within the Bureau's established investigative Jjurisdicition, they should be
conducted under the proper substantive character; when they do not, they are
to be handled under the character "Foreign Police Cooperation.®

B. SCOPE

The number of reguesis for assistance which can be zccepled is necessarily

limited due to manvower and budgetary considerations. In general, reguests

will be accepted in the following categories:

1. Reguests from friendly foreign agencies and U, S. agencies abroad for
name checxs of Bureau files and name or fingerprint searches of Tdentifica-
tion Division records

2 Requests from foreXn police and security agencies for coverage of leads
in the U. S. arising out of their investigations

3. Requests for investigations in the U. S. from U. S. agencies abroad inm
matters being handled by them provided they have no adequate facilities
to handle such investigations themselves

4., Requests from other Federal agencies and from sitate and local po*i e
organizations for cooperation in the coverage of reasconable investigative
leads in foreign counitries in which coverage 1s maintained through
legal attaches

C. INVESTIGATIONS:
1. Reguests from foreign agencies and U. S. agencies abroagd

Qas At “ﬂﬁ-\hﬂﬁl—\ ~ - ..-«'.'i'l-. rmmaadaad Lee ML -~ d

- - ea - o N W A e e . - s b P W N ~ a-veln-‘- WVVLJ-VAA‘VU v UKIJ-LI.L;J- U--'--L\/'«bo
[ althouﬂh in some ins uancea they are received directly a*[‘LlHQuJ It
is the responsibility of +the legal attaches and border offices 1o secure:
a. A brief resume of the case
b. Any necessary background and descriptive data concerning subjecis or
suspects
¢. Any other pertinent information which would aid in conducting the
investigation
d. A clear and concise statement of exactly what informaition or investi-
gation is desired

Ane

Border offices should advise the Bureauw premptly upon receipt of requests
for investigation and of action taken pursuant thereto. In the absence
of special factors, the Burear need not be advised of routine rcquests on
which individual cases are not opened.

. Requests received at[FBIHQ]from legal attaches and other sources will
be referred to the field by the Bureau. In the absence of additional
instructions or information known to the field office which would make it
inadvisable, the requested invesitigation should be conducied. The
investigation should be limited to the reguest and to the coverage of
logical leads growing out of the information developed. Recommcﬁdations
for additional investigation outside the scope of the original request
should be set forth in the cover letiter transmitting the results ¢f the

; investigation to[FBIIIQ]and should await Bureau approvals.

73 Aoregpnend 48 prevared &n resnonse to povy “"Q’"‘ "i-i"( £3 7 fer T

e aptside powr Committer, [t wge t8 Umited [o o770 o 0 0 j e ]y
w0 G wamiltce aid the con'ent gy 1ot he (uswww (n kS
el c;viho it the express apiroval of the FET .
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103C ~ D SECTION.. FOREIGN POLICE COOPT’E-R&TIOX\‘ :

1

No arrests are to be made in foreign police cooperation cases unless
specifically instructed by the Bureau.

2. Requests for investigation in foreign countries
Tn behalf of state and local police crganizations, the Bureau will arrange
for a limited number of investigations in countries which are covered by
legal attaches. This assistance can be extended only on a selective ba§is
as the Bureau maintains only limited staffs abroad. The requesting police
department must understand that Bureaw Agents will not actually conduct
the investigation and that the Bpreau is not responsible for the adequacy
or accuracy cf the results.

Requests of this type should be submitted to the Bureauw in letterhead
memorandum forim, including a brief resume of the case, necessary back-
ground and descriptive information, and a clear and concise statement of
the desired investigatien., Full details should be included regarding any
process outsianding, and whether cxiradition will be sought if a

fugitive is located. ¢The cover letier should contain a statement as to
the degree of ccoperation extended to the Bureau by the requesting police
official and should alsc centain the recommendation of the SAC.

3. Reguests for name and fingerprint checks
Requests involving only a search of Bureau files or 4 file search and
a search of Bureau fingerprint records should be designated for the
attention of the Name Check Section. Reguests involving only a search
of Bureau fingerprint records should be designated for the attention of
the Identification Division. Legal attache requests for a check of
Bureau files and/or a check of fingerprint records and which also include
a request for investigation should be designated for the attention of
the Liaison Section. .

D. REPORTING i

The reputation of the Bureauw within foreign agencies will be direetly affected

by the wmanner in which foreign vpolice cooperation cases are handled., The

quality of the investigations, the prompiness with which they are conducted,
and the accuracy arnd completeness of the reporting of the results thereof

will come directly under the scrutiny of officials of foreign police and

security agencies, It is, therefore, incumbent upon each Agent to whom a case
of this type is assigned to investigate it promptly and thoroughly and to
report the results accurately and completely.

1. Results of investigation sheuld be submitted in a letterhead memorandum
‘(original and 5 copies) and caption should be limited to the title. Do
not use the character "Foreign Pplice Cooperation® in letiterhead memoranda.

2. Communications transmitting letterhead memoranda should include foreign
police cooperation in the caption and should be marked Tfor the attention
of the Liaison Section.

-3, The letterhead memorandum should receive a protective security classifi-
cation, if warranted,[but should not be marked for declassification if
prepared for a foreign agencyo)

4., Do nol includc the property statement in the letterhead memcrandum unless

special reasons exist. These reasons, if present, should be explained
in the cover letter, : ]
5. If the request concerns information from another Government agency,

inciude in the letterhead memorandum only the information which that
agency is willing to have furnished to the interested foreign government,
A statement should be included in the cover letter indicating that the
agency has agreed %o such dissemination.

6. Information from confidential sources and techniques must be paraphrased
in such a way as to fully protect thei¥ identityi— "
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Do not include the names of Agents in letterhead memoranda. Agents

should be identified in the cover letter.

Signed statements should be .taken ‘only when specifically requested or

when good Jjudgment dictates, If feasible,Agents should secure a police

officer to witness the signing of the statement.

9, In applicant~type investigations for foreign agencies, no reference should
be made to the applicant's loyalty to the U. S. In such cases, inquiries

should be made as to whether the applloanu is loyal to democratic

v

principles.

10. Results of 1nvest1gatlon must reach the Bureau within 30 days from the
date of the Bureau communication which forwarded the request unless a
shorter deadline is specified.

11, Avoid using dual character. If a foreign police cooperation request
develcps into a substantive Bureau case, the character "Foreign Police
Cooperztion"” should be dropped and the proper character used.

12. All Bureau instructiocns concerning investigations and report writing are
appllcab’e 46 this classifiication unless specifically modified herein.

¢ : .
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HARACTER ~ FOREIGN POLICE COOPERATION

OFFICE OF ORIGIN
The Bureau is office of origin in Forelgn Police Cooperation caseﬁ and, as

such, should be the recipient of all field office communications.
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| SECTION 134. AS3AULTING TEE .. RIDZINT OF THT UNITED STATES AND 133K
F L THRE® * AGAINST THx» ....o+LENT OF THE "ITED STATES

(A, ASSATLTING THR PRESIDENT OF THE UNITED STATES
1. Statute
Title 18, uUSC, § 1751, effective 8-28-65

"{a) Whoever Xills any individual who is %the President of the United Statses,
ihe President—clect, ihe Vice President, or, if there is no Vice President,
the officer next in the order of succession to the office of President of the
finited Statos, the Vice-President-elect, or any individual who is zacting as
President under the Constitution and 1zaws of the United States, shall be
sunished as provided by sections 1111 and 1112 of this title.

"(b) Whoever kidnaps any individuzl designated in subsecition (2) of this
section shall be punished (1) by imprisonment for any term of years or for
life, or {2) by death or imprisonment for any term of years or for life, if
death results to such individual, :

“{c) Whoever attempis %o kill or kidnap any individual designated in
subsection (a) of this section shall be punished by imprisonment for any
term of years or for life. ’

"(d) If two or more persons conspire to kill or kidnap any individual
designated in subsection (2) of this section and one or more of such persons
do any act to effect the object of the conspiracy, each shall be punished

(1) bv imprisonment for any term of years or for life, or (2) by death or
imprisonment for zny term of years or for life, if death results to such
individual.

"{e) Whoever assaults any person designated in subsection {a) of %hi

section shall be fined not more than $10,000 or imprisoned not more %
10 years, or both. .

"(f) The terms 'President-elect' and 'Vice-President-elect' as used i
this section shall mean such perscns as are the apparent successful candi
for the offices of President and Vice President, respectively, as ascert
from the results of the general elections held to determine the eleciors
President and Vice Precsident in accordance with title 3, United Stazes
Code, sections 1 and 2.

“(g) The Attorney General of the United States, in his discretion, is
authorized %o pay an amcunt not to exceed 3100,000 for informatiocn and
services concerning a violation of this section. Any officer or employee of
the United States or of any State or local government whe furnishes
infermation or renders service in the performance of his official duties
shall not be eligible for payment under this subsection,

"(h) If Federal invesitigative or prosecutive jurisdiction is asserted for

2 violation of this section, such assertiod shall suspend the exercise of
Jurisdiction by a2 State or local zuihority, under any applicable State or
local law, until Pederal action is terminated.

"(1) Violations of this section skall be investigated by the Federal Burean
of Investigation. Assistance may be requested from any Federal, Siate, or
local agency, including the Army, Navy, and Air Force, any statute, rule, or
regulation -to the contrary notwithstaznding."

N

Violations
a. Title 18, UsSc, § 1751
1) Whoever ¥ills, kidnaps, assaults, or
2 Attempts to kill or kidnap, or
3)"+Conspires to kill or kidnap
4 The President of the U. S. or other designated person
3. Venue

Prosecution should be initiated in the district in which the offense was
committed or if the offense was-committed out of the Jjurisdiction of any
pariticular state or district, prosecution should be as provided for in
Title 18, USC, § 3238 (offenses noi committed in any district).

i e Rane Kann Rone Wonn N Wons Wonn W aun Wone Honn M B W o W e e et R W aans B e B o W W W o W o W R e R et R D M R Y W T e B e W e W e W e B e W e e S e e e W e e e K a W e X e T et e SR

This document is prepared in résponse to your request and is not for dissemi-
netior outside your Committee. Its use is U'mited to official proceedings by
v Committee and the content may not be disclosed to uneuthorized pe‘rson'—
nel without the express approval of the FBI .

1
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SECTION 134, ASSAULITING “IE PRESIDENT OF THE UNLTED STATES AND

"RBATS AGAINST THE PRESIDENT OF ™HE UNITED STATES

Definitions

1344
4, Policy
a.
(1)
(2)
- (3)
b.

Assault

The Department has indicatod Congress intended that the common
law definition of the term "aessauli" be applied to this statute.
Assault is defined in U. S. v. Hand, (26 Fed. Cas, 103):

"An assault is an offer or attempt by force to do o corporal
injury to another; as if one person strike at another with

his hands, or with a stick, a2nd misses him; for, 1if the other
be sitricken, it is a battery, which is an offense of 2 higher
grade. Or if he shake his fist 2% another, or present 2 gZun,
or other weapon, within such distance as that a2 hurt might bve
given; or drawing a sword, and brandishing it in a menacing
manner. But it is essential to constitute an assault, that

an intent to do some injury should be coupled with the =z2ct;
and that intent should be to do a corporzl hurt to another.”
Use of Army, Navy, and Air Force as "posse comitatus"

Title 18, USC, § 1385, prohibits the general use of the Arﬂj
or Air Force as 2 posse comitatus. Section 1751 (i) specifically
authorizes the FBI to request assistance from these military
agencies "any statute, rule, or regulation to the contrary
notwithstanding." -

President—~elect and Vice-President-elect

These terms are defined in Title 18, USC, § 1751 (f).

Jurisdiction ; :
Title 18, USC, § 1751 (i), states in part "violations of this section
shall be investigated by the Pederal Bureau of ‘Investigation.”

(1)

(2)

(3)

(4)

Actual assault, killing, or kidnaping

The FBI is responsible for the investigation of any zctual
assault, killing, or kidnaping of those individuals designated

in the statute. .

Conspiracy to kill or kidnap

The FBI shall investigate conspiracies to kill or kidnap provided
tvic or more persons are involved and there is an agreement

Jbetween coconspirators, as well as the presence of some overt

act, such as obtaining the instruments, means, or other
necessities for the execution of such consplracy.

Attempts to kill and kidnap

The ¥BI shall investigate actual attempts to kill or kidrap.

An actual ‘attempt to kill or kidnap, even on the part of an
individual acting alone without known coconspirators when <here
is activity, such as obtaining the iastruments, means, or

other necessities, so as to indicate an ce¢ffort by the individual
to consummate the attempt, would likewise be investigated by
the FBI,

Attempted assault -

The common law definition of assault includes the concept of an
attempt fa2lling within the definition of the term “assault.”
Accordingly, the FBI would investigate such attempted assaults
whenever there exists clear-cut physical action on the pari of
an individual sufficient to cause apprehension of personal
injury to an individual designated in the statute.
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TH TS AGAIXS ZZ PRISIDINT OF TFT TNITID STAT.LS

{5) Zesponsibility of U. S. Secret Service
27 statute, the Secres Service 2z charged wiih tke protecition of
the President and other designated irndividuals., (Title 18, USC,
§ 3056.) In 2ddition, zxe Secre’i Service is charged by gtatute
witk the 1nvest1gat1vh ¢? threats agailnst the President and
cther designated perscns., (Title 18, USC, § 87x.) The Department
tes indicated since the statute names the FEI as the agency to
investigate violations of Title 1§, USC, § 1752, the FBI would
tzereiore be reSponsiu_e under the law o invesiigate under
cerdein conditions viclallions over whick the Sacret Service
had previously exercisel its furisdicticn, Zhreais against the
Prasident and other designated tersons whicz do not £all within
the criteria set forik above would, accordinz =2 ihe Departiment,
contirzue to be investizatsd by the Sscret Service under Titlz: 18,
UsC, I 871,
¢. Rewaris
Secticn 1751 (g) provides f:zr the Attorney Generazl %o pay an amount
not Lo exceed $100,000 for izformaticn and services conceraing a
violation of the statute. 2iny request 2or paymeznt ¢r consideration
for peymernt of a reward shc:id be referred %o the 3ureau immediately
by the mest expeditions mezxs,
Investigative procedure i
a. Dach complaint shall receive immedizte priority investigative attention
to expeditiously resolve tke situaticn and where necessary to locate
and tzxke irnto custody those individuazls who are in viclation of the
statuze, .
It is imperative that there te no delay in the zzznilizng of any
complzaints under this statuie. EBack SAC will be =eld personally
respoxncsibls to insure Ihat szcz comzlzint is thereougiiyr and vigorousir
pursued. It shall further te the persoral respensiZility of each
SAC tc¢ insure Federal, staie, and lccal agencies are promptly
alertzsd whare appronrlaue.
b. Upon receint of each complain® invelvizng a2 psssi®ls Ticlation of
this statute, the field skcuié take actisn iz zccorfiznce with the
following: -
(1) ZImmediately initiate iztensive irnvestigeticn uiilizing a2ll
av2ilzble manpower whers zpprogrizie,
22; .dvise the Bureau by telephone ¢f the Tacts of ihe complaint.

3 Telepzonically notify nearesi olfics of tihe Secret Service
2nd wiere approdriate zivise thet “the 3T has izitiated
:nvasvlgaulon of 2 possitle viclatien ¢2 Tizcle 18, USG, § 1751,
and tzat the informatizn is beirg made avazilatle for whatever
action Secret Servicée Zeems appropriate, Trie zame of the
individual to whom thi:z informaiicn is furrniskhzd should be
sbtained. ’ )

(4) Similarly furnish itke facts to any loczl, state, or Federal
agency having a legitizate interest.
(5) Set forth all leads telenhonically confirmizg eazch by ieletype

. to the Bureauw and the zuxmiliary c?2ice invcivel,

(6y Immediztely prepare a{<eletype suiizble for dissemination]

contairning following:

(2) ull details of %z2z complzint as furnished ithe Bureau,
Secret Service, znd other zgercies

(») ZIdentity of Secrez Service cfficer notifisd and date and

* %ime of notificaticn

{c¢) TIdentity of oither persons notified,tcgether with date and
time of notificgiion

(d) TIdentity of FBI ezployee who furrished the informetion
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SZCTION 134.

3
A
~

LIS UL o Oxati o

OF THZ UNLITED STATS

PP S

TETVDS

. THRIATS AGAINST THZ PRISINTLT O TZZ UNITED STATES AND OF: PERSO
PROTZCTZD BY THE SZC2IT SIR7ICI
1. Dissemination of information re iiresats

Title 18, USC, § 303¢6,{in pariiauilorizes *he Secrst Service, sulject to the

direction of the Secrsiary of <hs Treasury, to protect the 38”8”2 of

the President of the J. 5., iz= =%ers of 2is immediate ;amily, the

Presicdent~elect, %tzs ¥Vice Pra:zi <, or otiher officer next in the order

of ‘succession to the c2fice o sideni, =2nd the Vice~Presideni-~-2lect,

together with a2 former Presii z% kis rzguest, for a reasonable

period after he lezves oflice, Zzrefore, any information indicating

the »9s5sibility of ax atiempt a2Zzizst t22 person cr safety of the

President or the ciher personz zlcresmenitionzid, must be referred

immediately in accordance wiih ks follcwizg:

2. Furnish all facis rec2ivei Ty the most expeditious moans of communication
(normally by teisphonz) i: =iz nearesi office of the Secret Ssrvice.
When the threat iz in 3hs Torm of 2 wriitten communication, the original
of the commuznication shouls =z Ziven 5 Secret Service locally and two
copies suitadle Zor lalorzt comparisen should be forwardei %o the
Bureau, one ¢o3y fcr sesarch the FBI Laboratory and the oiler copy
Tor Secret Service khezdiguariers in Wasiington.

b, Similarly furzish ths facis <5 any other local, state, or Federal
agsncy having a2 lsgitimats iziaress, .

¢. Immediately prepars a teledypz suitable for dissemination containing.
following:

(l) Full detzils o? complizint 28 Zurxnished Secret Service a=d othar
agencies

(2) 1Identity o2 3Secrazt Szrviss officer notified and daie ani time of
notificztiox

(3) Identity of other persons noiified, together with date znd time
of mnotificziicn .

(4) Identity of 73 emploveze who furniszhed informetion

d, Deleted :

e. Deleted

?. Deletzd

Mziiers brought to 3ursau's za-<i on undar these instructions skould bhe

undier captior "Threzt Lgainst =z resileni? or "Threat Aga_“ t tThe Vice

Presideni," etc., &5 czse =2y &, Do rot use form ¥D-376 in Qisseminatioz

of material discussed abdbove.

S
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2. Other dissenination to Secret Service concerningl!ecurity of the President

2. [An agresment between the FBI and U. S. Secret Service concerning
protective re5p0n5101‘~~1gs is szt out in 1ts entirety in section 102

SIZCTION 1i3<, ASS}VdgL.u
-unng

volunme IV, of this manuzl.]

(1) Types of infornation to be referred
Under this agreement the Bucsau will disseminate information
to Secret Service falling within the following categories:

(2) Information
to injure, X
Service or_o

or abroad.

cerning 2ttempts, threats, or conspiracies
, OT kluﬁap persons protected by Secret
r Ue S. or foreign officials[in the U. S.

(v ZIzxformatiosn ccncerning 2%tempis or threats %o redress a
Zrievanc FS st any zublic official by other than legal
reans, tSemots personally to contact suck officials
for tra rouse. i ‘ ;

(¢} ZIxnformea cerncerning threatening, irretioral or abusive
writvten crz> statemsnts about U, S. Government or
TocreizZn 2icials.,

(2] ZIzform n csuosrning civil disturbances, anti-U. S.
Szmonst tczs or inciients or dsmonstradtions against
feraign p.oratic establishrments. ,

(¢} Izforzatioz ccacerning illegel bombing or bomb-maiking;
csncealmen’ -2 caches :f firearms, explosives, or other
izmplemenis of war; or other terrorist activity.

(2} ZInforzation ccxcerning persons who defect or indicate
2 3esire o 2zfect frem the Unitsd States and who
2emonsirate “xz or mors of the Tollowing characteristics:
I, ZIrraii = :dal bebkavior or cther emotional

inssat
Sironz nti~-U. S. sentiment.
) L orc3 violence.

(g} zZzformazio rsons who may be co:sidered
pclertiall individuals prcitectzd by Secred’
Service e background or c»1V1t_es, in-
cluading ev oral instabiliiy oxr parficipation
in groups ivities inimical +tc the United
5%ates,

(2) ©Trz Zollowing i3 to be furnished when available
cecncerning e2 group being referrei to 3scrst
Sax»vica:

() I=zzividual ~ Zdentificzdion data including name or names,
2iiress, pxzsicgraph (cr statement as to availadility of
such), D 221 descripition, date and piace of birih,
2mpleyment, axid maritazl siatus,

() Orzgaznizaiicn - Neme o> names, address or addresses, officars,
size, Ddurdsse or soaLs cf orgarization, sourcs of financial
suppori, tackground ézia and such other relevant information
&s mzy te z2vallabdle,

(¢) Reason for Referral - Statemonb of the class or classes
[of infornmation descritad in Section IV B. of the ag greement,
under which the individual or organization belonca.J

(¢) Information in FBI Files - A summary,las appropriate,
of pertinent portions of any FBI file on an individual

izztion referred.

(23 cztion Racords - Secret Service will make

uests in 2ach instance where a check of the
cation records is desired. :

|
U
1
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b. Disseminziion is to be in the Z<r= of reports in the cases of
subjects ¢? pending investigaiive interesi in which rejoris are
normally prepared. One copy < ezch repoxrdt hernceforil prepared in
such cases should be disseminz=ei to Secreit Service lccally and
similar &issemination will be =zie a2t the S0G, In these instances
rz copy of the report sZ:zzii be desigrazted Zor <the 3Burezu.
taxces in vhich reporis wsuid not normallv be suilniiied,
hezd memoranda maey be uiilized in effecting dissemirzation
Hes Service. Utilize forzm 7D-~376 properly execuied in making
inzzicxn %o Secred Servics zni forward the <rigizzsl zzd sue copy
s focrm io Bureaw with rezsri or letierhezd memcrazdum, 2 copy of
ras been disseminated lcczlly, Uzilize the normal title and
ter ir cases of subjects 57 pendizg invesiigstive iznterest;
icss, use the name of tke szt ject zzd Tthe clarzecisr "Proizsction
resident" on the trars=iiial cocxzmunication Tc tle 3Burezu,
iZic Instructions pert: ing to dissemizzticn ¢l irformation
% Service regardingi{adziristrative Jindex subjects and
avional reports, rsfsr ctively to secticxn £7, volume IIX, of
thls mar:al.
C. azces in which informetioc= is now develeped ccxcerning
of »rior investigaticzs which brings these suilects within
) the categories »peclfled above ¢Z irterest to Secred Service, do not
g dissemirzte prior reports in tiess cases. However, prepare a
letierhezd memorandum includizz <he currezt infermaticn, tcgether
with periinexzt 1 nformatlon previzusly éeveloped, ané make dissemination
to Secret Service loczl Durnish cepies to 3urean for dissemination
2t headcguarters level, Utilize form FD-376, :
d. As changszs of residence and em>loyment ccour in cazses si tending
investigztive interest, advise Secret Service iccally zz=d furnish
twe ceopies o2 the letterhead msmerazndum o the Zurezun Zcr digseminatiion
to Secre’ Service headguariers, Torm 3-366 may be uzsed for this
purpose. Tre letterhezd memorzzium sheuld conizin z refzrence to the
previous communication dissemizzzed To Secret Service, In tbcse
ingtanzes in which dissemiraticz Zas tsen made To Secrst Service anéd
the sudizcts thereof are nov c: rexding investigaiive Interest, advise
Secret Ssrvice locally regarding any change of resiis=ce znd employment
whenever suck informzition comes <o your ziienilon,
e.’ Cok‘es ¢ the documents disszemizzied tc Secret Service In these
ins3iances in which no main czss Zile exists a ize sudjects thereof
are not of pending invesiigaiive interesi stould 3e reizined in 2
conirol Tile in your cfiice.
. [Deleted !
g. It is tte respomsibiliiy of szc¢> SAC tc ipsure ihz: tre above
1nstruc:ions are administered with gooZ judzZment in ezch insiance.
Responsibility re dissemination
a. Al) field and SOG Agent perscrzrel musi be completely fazilizr with
the Burezu's policy and procci:res coverirg the FBI's responsibilities
for dissemizztion of informatiorz to the Secret Service concerning the
+ Presider: zzni other persons iisied in iiem 1 ztove.
b. All.fieiéd znd SOG Agent perscznel must e conszaxnily zleri fo any and
all Znfcrmaiion coming to their ztteniicen through tzeir cases or
othervise zrd insure zthat arp rc;riate zction is texen Te see that
same is premptly disseminateé =c Secrei Service in azcccrdance with
existing policy and n“coedu*e Resclve 21l deubts in favor of as
liberal =z dissemination policy zs preac=icabdle,
¢. SACs azé SCG division heads mus® ner:ciically spei~chzck tThis matter
for preczer = ndllng and must remind LgZeni perscznel periodically at
confe*e:ces of the pclicy and :r*cedu*es cencernirg this matiier,

7
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ol SECTION 136, ANTIRIOT LAWS ' 1364

STATUTES ‘ ‘

Title 18, USC, § 245 (b)(3), chapter 102 (§§ 2101-2102), and chapter 12

(§§ 231-233), effective 4-11-68
1. § 245-(v)(3)
a. Elements 4 ’ -
1 During or incident to a riot or civil disorder
2 Use of force, or threat of force, to
3 Willfully injure, intimidate, or interfere with
4 Any person engaged in a business affecting interstate commerce™"
5 Or attempting to perform the above acts
b. Other provisions
(1) sSection 245 (a){(1) states the above provisions do not relieve
state and local authorities of their responsibility for pros-
ecuting under state and local laws; no Federal prosecution can
be undertaken unless the Attorney General or the Deputy Attorney
General certifies prosecution is in the public 1nterest and is
necessary to secure substantial justice.
2. Chapter 102 ~ § 2101

a. BElements
1) Interstate or foreign travel or
2 Use of the mail, telegraph, telephone, radioc, television, or
any other facility of interstate or foreign commerce with intens
to
éag' Incite a riot; or
b Organize, promote, encourage, participate in, or carry on
a riot; or
éc; Commit any act of violence in furtherance of a riot; or
d Aid or abet any person in inciting or participating in
a riot and
(3) Bither during the course of such travel or use of such facility
or thereafter performs or attempts to perform any overt act
to incite or participate in a riot
b. Definitions
(L) mitle 18, USC, § 2102, states that a riot is a public disturbance
involving an act of violence by one or more persons who are .
part of an assemblage of three or more persons. The requisite
act of violence includes a threat coupled with the ability %o
immediately execute the threat provided that the threatened
act would constitute a clear and present danger of property
damage or personal injury.
¢c. Other provisions
(1) Local prosecution is a bar to any Federal prosecution based upon
the same act or acts.
(2) "State and local authorities are not relieved of their respon-
sibility to prosecute violations of state and local statutes.
(3) When, in the opinion of the Attorney General, this chapter has
been violated, prosecution shall proceed as speedily as possible
or Congress shall be advised in writing of the reasons for not
proceeding.
Chapter 12 - § 231
a. Elements
1) Teaching or demonstrating the use, application, or making of
any firearm or explosive or incendiary device, or technique
capable of causing personal injury or death, having reason to
know or intending that the same will be junlawfully used in
connection with a civil disorder which may in any way interfere
with commerce or with any federally protected function; or
(2) Transporting or manufacturing for transportation in commerce
any firearm, or explosive or incendiary device, having reason to
know or intending it will be used unlawfully in furtherance of
a civil disorder; or

This document is prepared in response to yonr reqrest ond is not for (J’zoemm-
aotien onteide oy Committor, T a1grn 9z (iifod [o '3v;"“ ol 2o “w,
i o Committee nnd the corient may mof be disclosed o wncuthorized PC1 G0~
nel without the express approval of the FEI .
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13687 ¢ " SECTION 136. ANTIRIOT LAWS

(3) Commi‘ctin’r attempting to commit ‘any act’o interfere with
any fireman or, Law enforcement o6fficer engaged in performance
of his official duties in connection with and during a civil

"disorder which in any way interferes with commerce or with
—any federally protected function
b. Definitiqgns

(1) Title 18, USC, § 232, states that a civil disorder is any
public—disturbance involving acts of violence by assemblages
of three_ or more persons which causes immediate danger of .or
results in property damage or personal injary.

(2) Section 232 also states that commerce means interstate or foreign
commerce or coOmmerce wholly within the District of Columbia.

¢. Other provisions .

(L) Ar act performed by a law enforcement officer in the lawful
performance of his official duties is specifically excluded.

(2) Federal jurisdiction shall not operate to the exclusion of
state or local Jjurisdiction.

B. POLICY AND INVESTIGATIVE PROCEDURES

1., Upon receipt of 2 complaint or information from any source not known
to be unreliable, a preliminary investigation is to be instituted
immediately, consisting of the following: .

a« Interviews of complainant and up to three available witnesses who

. . are reported to have firsthand information bearing on the alleged

3 violation. Obtain signed statements.

o be Where a possible violation of state or local law is indicated,
advise appropriate staie or local authorities of the complaint and
offer the cooperztive facilities of the FBI, including the Lab~-
oratory, Identification Division, and coverage of out-of-state
leads. Ascertain what action has been taken or is contemplated by
those authorities; if they indicate an unwillingness or an inability
to investigate and/or prosecute, obtain full details of reasons for
their inaction. ;

¢. Discuss the matter with the USA to obtain his opinion as to what
further Federal action, if any, is warranited; however, no further
investigation is to be conducited without Bureau authority.

d. Submit report within five days of the receipt of the complaint.

2. Advise Bureau immediately by teletype of receipt of all complainis and
of the.action being taken thereon, Also, submit teletype summary of
results of preliminary investigation promptly upon compleiion.

3. Copies of all communications prepared for dissemination should be
furnished to the USA.

4. Advise 21l persons interviewed the investigation is being conducted

{ at the specific request of the U. S. Department of Justice.

C. MISCELLANEOUS

1. Interstate commerce as referred to in section 245 (b)(3) and chapter 102
does not include commerce wholly within the District of Columbia.

2. The act of violence required %o bring a public disiturbance within ihe
definition of a2 riot under section 2101 of chapter 102 need only be
committed by one person. However, violence necessary to bring a2 public
disturbance within the definition of a civil disorder under section 231
of chapter 12 must consist of such act or acts by more than one person.

3. Section 245 (b)(3) does not apply to acts or omissions on the part of
law enforcement officers, National Guardsmen, or members of the U, S.
armed forces engaged in suppressing a riot or civil disturbance or
restoring law and order during a riot or civil disturbance. However,
this does not preclude the possibility of the presence of a violation of
some other Federal statute (such as Title 18, USC, § 242) or a state
or local law.

.
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[D. CLASSIFICATION - 176 . ' .

[E. CHARACTER ~ ANTIRIOT LAWS

{F, PENALTIES

{ 1. § 245 (v){3) - $1,000 fine and/or one year's imprisonment; $10,000
[ fine and/or <¢en years' imprisonment if personal injury results;

{ imprisonment for any term of years or for life if death results

[ 2. Chapter 102 - § 2101 - $10,000 fine and/or five years' imprisonment
[ 3. Chapter 12 - § 231 - $10,000 fine and/or five years' imprisonment]

1 ’ &
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e SECTION 146. PROTECTION OF FOREIGN OFFICIALS AND 146A
OFFICIAL GUESTS OF THE UNITE g 5TATES

Background

The Act for the Protection of Foreign Officials and Official Guests of

the United States was signed into law on October 24, 1972, which provides
for the conlurrent jurisdiction of the Federal Government in the investiga-~
tion of certain acts committed against foreign officials and official
guests as well as property occupied by foreign governments in this

country. In enacting this legislation, Congress recognized and reaffirmed
that police power to investigate, prosecute and punish common crimes such
as murder, kidnaping and assault should remain with the states, but

also noted that at times the commission of such crimes against foreign
officials or official guests may adversely affect or interfere with the
conduct of U. S. foreign affairs. Therefore, Congress felt that the
Federal Government must have jurisdiction in situations where international
repercussions may be felt or where the incident may have some affect on

Us S. foreign relations.

[A. BACKGROUND AND DEFINITIONS

The Department of Justice assigned investigative jurisdiction for this
Act in those cases in which the Federal Government has an 1nterest to the
FBI. ;
Definitions
ae Foreign Official
(1) a Chief of State or political equivalent, President, Vice
President, Prime Minister, Ambassador, Foreign Minister, or
other officer of cabinet rank or above of a foreign government
or the chief executive officer of an international organization,
or any person who has previously served in such capacity, and
any member of his family while in the U. S.; and,
(2) any person of a foreign nationality who is duly notified to the
U. S. as an officer or employee of a foreign government or
international organization (i. e., the U. S. has been officiallvy
informed of his position and same is on record with the Department
of State) and who is in the U. S. on official business, and any
member of his family whose presence in the U. S. is in connection
with the presence of such officer or employee,
b. Foreign Government
The government of a foreign country irrespective of recognition by
. the U. S.
c. International Organization
A public international organization designated as such pursuant to
Section 1.of the International Organizations Immunities Act (T22
Usc § 288).
de Family
(1) a spouse, parent, brother or sister, child or person to whom sthe
foreign official stands in loco parentis (in place of parent), or
(2) any other person living in his household and related to the
foreign official by blood or marriage.
e. Official Guest
A citizen or national of a foreign country present in the U. S.
as an official guest of the U. S. Government and so designated by
the Secretary of State.
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{146B : . SECTION 146. PROTECTION OF FOREIGN OFFICIALS AND s
) OFFICIAL GUESTS OF THE UNITF®™ STATES

[B. STATUTES o
1. Murder or Manslaughter of Foreign Officials and Official Guests and e ]
Conspiracy to Murder (T18, USC §§ 1116 and 1117) - ) S

§ 1116. Murder or Manslaughter of Foreign Officials or Official Guests
Whoever killg a foreign official or official guest shall be punished as
provided under T18, USC §§ 1111 and 1112, except that any such person
who is found guilty of murder in the first degree shall be sentenced to
imprisonment for life.
§ 1117. Conspiracy to Murder
If two o3 more persons conspire to violate §§ 1111, 1114, or 1116 of
T18, and one or more persons do any overt act to effect the object of
the conspiracy, each shall be punished by imprisonment for any term of
years or for life.
2. Kidnaping )
© (118, USC § 1201) — .
§ 1201. Kidnaping )
a. Whoever unlawfully seizes, confines, inveigles, decoys, kidnaps,
abducts, or carries away and holds for ransom or reward or otherwise .
any person, except in the case of a minor by the parent thereof, shall
be punished by imprisonment for any term of years or for life, when
the person is a foreign official or official guest within those
definitions as stated in the Act.
b. If two or more persons conspire to violate this section and one or
more of such persons do any overt act to effect the object of the
conspiracy, each shall be punished by imprisonment for any term of
years or for lifee.
3. DProtection of Foreign Officials and Official Guests (Ti8, USC § 112D
§ 112. Protection of Foreign Officials and Official Guésts
ae Whoever assaults, strikes, wounds, imprisons or oifers violence to a
foreign official or official guest shall be fined not more than
$5,000, or imprisoned not more than three years, or both. Whoever in
the commission of any such act uses a deadly or dangerous weapon shall
be fined not more than $10,000, or imprisoned not more than ten
years, or both.
b. Whoever willfully intimidates, coerces, threatens, or harasses a
foreign official or official guest, or willfully obstructs a foreign
official in the performance of his duties, shall be fined not more
than $500, or imprisoned not more than six months, or both.
c. Whoever within the United States, but outside the District of Columbia
and within 100 feet of any building or premises belonging to or used
or occupied by a foreign government or by a foreign official for
diplomatic or consular purposes, or as a mission to an international
organization, or as a residence of a foreign official, or belonging
to or used or occupied by an international organization for
i of ficial business or residential purposes, publicly -
(1) parades, pickets, displays any flag, banner, sign, placazd,
or device, or utters any word, phrase, sound, or noise, ior
the purpose of intimidating, coercing, threatening, or harassing
any foreign official or obstructing him in the performance of
his duties, or
(2) congregates with two or more other persons with the intent to
perform any of the aforesaid acts or to violate (a) or (b) of
this section, shall be fined not more than $500, or imprisoned
not more than six months, or both.
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o SECTION 146. PROTECTION OF FOREICN OF“I“lALS AND T 146B - C
OFFICIAL GUESTS OF THE UNITF" STATES

Nothing contained in this section shall be construed or applied so
as to abridge the exercise of rights guaranteed under the First .
Amendment to the Constitution.
4. Protection of Property of Foreign Governments and International Organlza~
tions (T18, ®SC § 970)
§ 970. Protectlon of Property Occupied by Foreign Governments
Whoever willfully injures, damages, or destroys or attempts to injure,
damage, or destroy, any property, real or personal, located within the—-
Ue S. and belonging to or utilized or occupied by any foreign government
or international orgarization by a foreign official or off1c1al guest,
shall be fined not more than $10,000, or imprisened not more than flve
years, or both. ‘
DEPA%TMENTAL INTERPRETATION OF STATUTES
1. 1116
Following the precedent of USC § 1114 (Protection of Officers and
Employees of the United States), the Act adds to T18 a new § 1116
relying on the definitions and penaltles in Ti18, USC §§ 1111 and 1112,
except that punishment of first degree is mandatory life in prison.

The term "foreign official* includes two distinct categories. With
regard to the first group, such as Chiefs of State, the purpose of the
foreign official's presence in the U. S. is immaterial.

With regard to the second group, that is “officials or employees of a
foreign .government or international organization duly notified to the
United States," their coverage under the Act requires they be foreign
nationals and in the U. S. on official business. Such persons include
officials and employees of foreign governments at embassies, consulates,
missions and those employed at trade or commercial offices of foreign
governmentse.

The family of a foreign official in this second category is included, but
unlike the first category, a family member's presence in the U. S

must be in connection with the presence in the U. S. of the related
foreign official.

Coverage does not extend to the families of official guests unless the
gamlly members are so designated in their own rlght by the Secretary of
tateo
2. § 1201
" The act of kidnaping a foreign official or official guest is punishable
without regard to interstate transportation of the victim. The permissible
punishment was reduced to imprisonment for any term of years or for
life, but no statutory proof of harm to the victim is required to support
any sentence which may be adjudged.
3. § 112
As amended by the Act, § 112 now includes assaulting, striking, wounding,
imprisoning or offering violence to, foreign officials or official guests.
In addition to broadening the classes of persons covered, § 112 (b)
makes it a misdemeanor to willfully intimidate, coerce, threaten or
harass a foreign official or official guest or willfully obstruct a
foreign official in the performance of his duties. Protection against
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OFFICIAL GUESTS OF THE UNITF _ STATES

obstruction extends only to foreign officials who are actually engaged in ™
the performance of their duties at the time of the violation.

i
Although-not all-inclusive, examples of violations would be:
a. Following the foreign official or official guest about in a public
place after being requested not to do soj
b. Engaging in"a course of conduct, including the use of abusive language,
or repeatedly-committing acts which alarm, intimidate, or persecute the
foreign official or official guest and serve no legitimate purpose;
or 4 -
c. Communicating with the foreign off1c1al or official guest by anonymous
telephone calls, or otherwise, in a manner llkely to cause annoyance
or alarm with no purpose of legitimate communlcatlon.
§ 112 (¢) is intended to protect the peace, dignity and security ,

of foreign officials in their embassies, consulates, missions, residences,
and offices, Note that premises of official guests are not covered
by § 112 (¢).

§ 112 (c) does not apply at all to the District of .Columbia wherein the
protected zone for both persons and premises begins at 500 feet.

§ 112 (c) applies only to acts done publicly, and specifically applies to

a person who parades, pickets, displays any flag , banner, sign, placard,
or device, or utters any word, phrase, sound, or n01se, but only if the
purpose of the conduct is to intimidate, coerce, or harass a roreign
official or to obstruct him in the performance of his duties.

~ The terms used in § 112 (c) "purpose" and "intent! require proof that

the person or persons allegedly violating this section were knowledgeable
that the person or premises against which the alleged violation occurred
were covered under the Act. Requirement for proof of knowledge ordinarily
would be by putting violators on notice of the provisions of the Act.

This is in sharp contrast to all other punitive provisions in the Act,
where 'such knowledge by the person or persons perpetrating the crime is
immateriale. The fact that the person or premises is covered under the
gct, however,.must.be alleged and proved in order to show FBI jurisdiction.
970
In addition to covering embassies, consulates, missions to international
organizations and places of residence of foreign officials and official
guests, trade and commercial offices of foreign governments, and premises
and property of international organizations, this section also covers
automobiles and other vehicles and personal property, under requisite
ownership, use or possession. Whether the property is used for official

"or unofficial purposes is immaterial. Only property located within the

United States is covered.

PROTECTIVE RESPONSIBILITIES OF TREASURY DEPARTMENT
The Act does not limit or interfere with the power of the Secretary of
Treasury in the discharge of his statutory protective responsibilities. Secret

Service may take such action as may be necessary to implement these responsi-

bilities. However, the Secret Service shall advise the FBI of

the initiation of : ch action as soon as possible and the results
thereof . : '

H¥ 54978 DocId:32989724 Page 120 4

61373




({ . . SECTION 14¢ PROTECTION OF FOREIGN OFFICIAT 3 AND 146E ~ G

'OFFICIAL GUESTS OF THE UNI.TEL‘ATES

=

'{E. DEPARTMENTAL POLICY
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Subsequent to an alleged violation of the Act, U. S. Attorneys or their
Assistants will determine whether FBI investigation ig wagzanted. Any

subsequent prosecytion under the Act must receive the approval of the
Department of Justice, prior to the initiation of any proceedings.

[F« INVESTIGATIVE PROCEDURES
1. Upon receipt of information indicating a violation or attempted violation
- of the Act, promptly present facts to U. S. Attorney or an Assistant to
determine if investigation is warranted.

20 Advise FBIHQ by telephone or teletype details of .alleged violation or
attempted violation together with U. S. Attorney's or Assistant's opinion
and specific investigative action being taken. Teletype should be in form
suitable for dissemination. : .

3. Bureau authorization is not necessary prior to contacting a foreign

_official, member of foreign official's family, official guest or persons
connected with diplomatic establishment or international organization
when time is of the essence and good judgment dictates that such a
contact is essential to the investigation or to determine if a possible
-violation of the Act exists. In the event time is not a factor expeditiously
advise the Bureau to facilitate notification of the Department of State
~and hold contact in abeyance until authorized by Bureau.

4. Notify United States Secret Service locally.

5. If victim is not known to be covered under the Act, immediately furnish
sufficient descriptive information regarding victim to FBIHQ to enable such
determination.

6. If violation or potential violation of the Act is discovered through
special coverage advise Bureau, by whatever means necessary commensurate

T T P LT o I

with the seriousness of the crime, for a determination as to further action.
Do not present to U. S. Attorney or Assistant U. S. Attorney.

7. 1If foreign official, member of official's family, official guest, or
person connected with diplomatic or international organization is
uncooperative, furnish details to Bureau by teletype and advise U. S.
Attorney or his Assistant that details being furnished the Department.

8. Honorary Consuls to be covered under the Act must be foreign nationals
duly notified to the U. S. and engaged in official business for the
government they represent at the time the alleged violation occurred.

9. Property used or occupied by Honorary Consuls may or may not be covered
under § 970. Determination will be made by U. S. Attorney or Department
of Justice on a case-by-case basis. Basis for determination would be
governed by such things as (1) primary purpose and use of office space,
(2) extent of foreign government business conducted from the office and
(3) proprietary interest in office by foreign government, if anye.

[Go FBIHQ SUPERVISION AND USE OF OFFICE CONTINGENCY PLAN

l. General Investigative Division will supervise all violations of the Act where-

i there is no indication of political consideration, subversion or terrorist

I - activity, and will supervise all plane hijacking cases.

2. Intelligence Division will supervise all violations of the Act where
indications of political consideration, subversion or terrorist activity

i
b

13

exist, exclusive of plane hi jacking.
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In the event of a serious violation of the Act, information must be
telephoned to the appropriate Assistant Director of above-mentioned
Divisions, during normal working hours. If during nonworking hours,

the informatien should be telephoned to the Supervisor on duty in the -
appropriate Division.

If a serious violation of the Act occurs which is supervised by Intelligence
Division and requires use of office contingency plan, FBIHQ will maintaizn.

~ a command center in Inteiligence Division, telephone number[324~3000

extension 4880, ] -

NISTRATIVE MATTERS

Classification ~ 185 :

Title - Set forth subject's name or description of activities involved.
Character - "Protection of Foreign Officials" (can be abbreviated as
WPFO'), followed by a term describing crime involved, followed by the
word "Subversive'™ if there are indications of political considerations,
subversive or terrorist activity (except airplane hijacking). In the
absence of such indications, the word "“Criminal" should be used.
Examples: PFO - Kidnaping - Subversive; PFO - Assault -~ Criminal.
Reporting procedures -~ Initial notification to Bureau by telephone or
teletype including fact that local authorities and U. S. Secret Service
have been advised. If investigation initiated, keep Bureau advised by
telephone or teletype of significant developments followed by report within
14 days. Seven copies of report should be submitted.

6
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FBI INDEXING PROCEDURES
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The ¥BEI uatilizes a system of maintaining its over 6, 500,000 investigative,
personnel, and administrative files by which all information on a given subject is
channeled into one file, In order to facilitate control of the file and accommodate
multiple subject{s) matters, a numbering system is used to'indicate: (1) general
. .classification and rature.of the violation; (2) the individual case.file in this category;
~- -+ and (3) serialization of each piecé of mail in the file, For instance, the number
7-100-10 on a piecé of mail indicates it is the 10th piece of mail in the 100th file =
assigned in the Kidnaping (7) classification. Our files are maintained in 185 classi-
fications. A list of these classifications is attached.

The key to these numerically maintained files is the general index presently
consisting of over 58,000,000 index cards on all manner of subject matters but
primarily a name index of individuals. This master index must be searched to
determine what information, if any, the FBI may have in its files. In view of this
system, each comxmunication must have a subject,

The classifier in the Classifying Unit of the Mail Processing Unit of the
Records Section in the Files and Communications Division designates the "subject"
of the particular communication on which a "main" index card is prepared; assigns
the classification showing the violation or nature of the matter involved; and designate
names in the body of the communication on which "see™ (contraction for see reierence
or cross-reference) index cards are to be prepared.

.

The "meain® index card denotes that the name on index card is the subject of
the file and the name on "see" index card indicates the name is not the main subject
. of the file but thaf the name only appears in a specific communication filed in the file
of a different subject matter.

The subject of the file may be on a variety of topics such as an individual,
organization, company, publication, foreign intelligence activities, or such adminig~
trative items as space, equipment, or automobile accidents involving FBI automobiles

After the classifier has designated the "subject" and assigned the classificati
for the commmunicacion, the classifier designates the names in the body of the com-~
munication on which "see" indsx cards are to be prepared. The nature and extent of

This document is prepared in response to your request and is not for c{zssemi)i-
“nation oxizide wowr Commit'ec. Its nee i+ Limited to official pro_cceéimgs‘ong
your Comanittce anld the contert may not be disclosed to unauthorized pers

nel without the express approval of the FBI . .
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detail in the communication require the classifier to utilize judgment as to whether
information should be designated for index cards, The classifier has general guide-
lines for each of the 185 classifications., Generally, in a criminal-type matter, the
following will be cross-indexed: suspects; uncooperative individuals; anyone giving
assistance to the subject such as a person who allowed a bank robber to use his car
while committing a bank robbery; person passing, possessing and disposing of
ransom money; fences of stolen property; titles of song sheets or films being dis-
tributed in violation of copyright laws; madames and procurers; a person suspected
of harboring ‘a fugitive, and the original complainait in the ¢ase, . Complainant is ‘-
indexed so that Lhe investigation ‘can be identified 'should the complamant make mqmr

regarding-his alleoatlon ‘at-a latex'date,-:-. . . .. e it e

In securlty-type 1nves‘c1crat1ons the ‘¢lassifieris governed by the ’cype of '
investigation and the nature and extent of the information in the communication.
The classifier will generally index associates and relatives of the subject; members
of organizations under investigation or determined to be possible subversive; indi-
viduals contributing funds to subversive-type activity; subversive or seditious
publications; writers of articles in subversive or seditious publications; bookstores
specializing in subversive-type publications and related types of informartion.

As an example of such indexing, the following indexing would occur in con-
nectlon with a case involving the investigation of an ex+ort10n threat against Congress-
man X in which the mchwdual making the threat is unknown. The vasi majority of
extortion cases we receive involve threats against individuals by unknown individuals,
As previously stated, each file must have a subject to insure all mail on a maiter is
filed in one place, Accordingly, in order to insure that all mail on an investigation
is placed in the same file, the victim's name is used as the subject of the file when
the individual who made the threat is unknown. Accordingly, Congressman X, as
the victim, would be subject of the file for mail filing purposes.” The "main™ index
card prepared would show that he is the vietim and not the extortionist, "See™ index
cards will be prepared on any individuals suspected of writing the threatening letter.
If a suspect is ldter identified as the extortionist, a "main" index card is prepared

. on his name to indicate we now have a file on this individual as the subject of a

specific criminal investigation,

As previously stated, acéess to the numerically maintained files is through
the index cards maintained in the general index. The index cards are, accordingly,
retained as long as the file is in existence,

Age of information in FBI files covers a relatively short span of years.
FBI had a relatively small number of files until the President, in 1939, directed the
FBI to be responsible for the internal security of the United States. In view of this
and, as the number of violations of law over which the ¥BI has jurisdiction has
increased greatly since 1939, the vast majority of FBI files has been created since
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1939, We do, however, have a program for destroying files which no longer have
a contemporary value. Regulations of the National Archives and Records Service,
General Services Administration, issued under authority of Chapters 29, 31, and
33, Title 44, U. S, Code, govern our file retention and destruction procedures,
When the flles are destroyed the "main" and "see'" cards for all matters in the
files are pulled from the general index and destroyed.
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Training Schools, National Academy Mattersy; F.B.I. National
Academy Applicants :

Neutrality Matters

Overthrow or Destruction of the Government

National Firearms Act; Federal Firearms Act; State Firearms
Control Assistance Act Unlawful Possession or Receipt of

o i .y i o R

Income Tax

Interstate Transportation of Strike Breakers
Kidnaping . ) :
Migratory Bird Act

Extortion .

Red Cross Act

Tax (Other than income)

Narcotics

Sedition

Theflt from Interstate Shipment
Violation Federal Injuction - Obsolete
Veterans' Administration Matters

May Act

Censcrship Matters (obsolete)

FPood and Drugs

_ Prohibition
. Profiteering (obsolete) 5 s
Selective Service Act; Selective Training and Service Act of

Interstate Transportation of Stolen Motor Vehicle; Interstate
Transportation of Stolen Aircraft

Patent Matter

Copyright Matter

Bank Fraud and Embezzlement

White Slave Traffic Act o

Identification (Fingerprint Matters) - . ' I oised
Uniform Crime Reporting

Civil Service

Mail Fraud

Falsely Claiming CiLizenshlp

Passport and Vﬁsa Matter

Explosive (cobsolete)

Deserter; Deserter - Harboring '

Illegal Vearing of Uniform; False AdVGPLLSlﬂg or Misuse of
Names, Words, Emblems or IHSL“nia, Iilegal Manufacture, Use,
Possession, or Sale of Emblems and Insignia; Illegal Naﬂ*facture,
Sale, or Use of Military Cremation Urn; Illegal Manufacture.
Possession or Vearlnv of Civlil Defense Insignia; Miscellaneous-
Ferging or Using Porged Certificate of Discharge from Military
or Naval Sefvice, Miscellaneous - Falsely® Mak;ng or Forging

o
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48.
49.
50.
51.

52.

54.
55.
56.
"57.
58.
60.
61.
62.

63.

HW 54978
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Naval, Military, or Official Pass; Miscellaneous - Forging or
Counterfeiting Seal of Department or Agency of the U.S.; Misuse
of the Great Seal of the United States or of the Seals of the
President or the Vice President of the United States; Unauth-
orized Use of "Johnny Eorizon" Symbol;' Unauthorized Use of '
"Smokey Bear”™ Symbol. :
Civil Richts; Civil Rights-Election Laws; ClVll Plghts~?lectlod
Laws~Voting Rights Act, 1965
Crime on the High Seas (Includes stowaways on boats and aircraft)
Fraud Against the Government: Anti-Kickback Statute; Dependents
Assistance Act of 1950; False Claims - (Civil); Federal-Aid Road
Act; Lead ah@ Zinc Act; Public Works and Economic Development Act
of 1965; Renegotiation Act - (Criminal); Renegotiation Act -~ (Civil
Trade Expansion Act- of 1962; Unemployment Compensation Statutes;
Economic Opportunity Act
Impersonation
Postal Violations (Except Mail Fraud)
National Bankxruptcy Act :
Involuntary Servitude and Slavery
Jury Panel Investigations
Theft, Robbery, Fmbezzlement, JIllegal P0530551on or
Destruction of Covernment Property
Customs Laws and Smuggling
Counterfeiting -
Electicn Laws
War Labor Disputes Act (Obsolete)
Brikery; Confiict of inberest
Anti-Trust.
Treason ox hlSpllSlon of Treason
Misce¥laneous - including Administrative Incuiry (formerly
Misconduct in Office)

" Miscellaneous -~ Non-Subversive - including:
Black Harket in Railroad Tickets (obsolete)
Civil Aeronautics Act (Obsolete)
Eight-Hour-Day Law
Fedexral Judiciary Investigations
Federal Juvenile Delinguency Act
KickbacK Racket Act :

' Lands D’vision Hatter (Condemnation Proceedlpgs)
Miscellaneous - Civil Suit
Miscellaneous - O.P.A., Violations (Civil) (Obsolete)

. Miscellaneous - Wage and Eour Lav (Pair Labor Standaxds Act
of 1838)
Soldiers and Sailors Civil Reller Act of 1940

o




64.
65.
66.
67.
68.

78.
79.
-80.
8l1.
82.
83.
84.
85.
86.
87,

"88..:

- 89,

90.
ol.
92.

83.

84.
95.

W 54978

Tariff -Act 0‘930 : ‘

Top Hoodlum Coverage

Unreported Interstate Shipment of Cigarettes

Federal Cigarette Labeling and Advertising Act

Foreign Miscellaneous ;

Espionage ...

Administrative HMatters

Personnel Matters

Alaskan Matters (Obsolete)

Contempt of Court

Crime on Indian Reservation; Inducing Convcyance of Indian
Trust- Land; Crime on Government Reservation; Embezzlement ox -
Theft of Inaian Property

Bills of Lading Act

Obstruction of Justice; Obstruction of Court Orders:; Obstructioh

of Criminal Investigations

Application for Pardon After Completion of Sentence and Appli-
cation for Executive Clemency

Perjury )

Bondsmen and Sureties

Escaped Federal Prisoner; Escape and Rescue; Probatwon Violator;
Parole Violator; Mandatory Release Violator

Applicants (Special Inguiry, Departmental and Other Government
Agencies except those having special classifications]

Illegal Use of Government Transportation Reguests

Missing Persons <
Lakoratory Research Matters )

Gold Hoardvng {Obsolete)

.War risk Insurance (National service LiTe Insurance)} {Obsolete)

Couxrt of Clalms )

Reconstruction Finance Corporation Act (Obsolete)
Home Owmer Loan Corporation (Obsclete)

Fecderal Lending and Insurance Agencies

. Interstate Transportation of Stoélen Property (Fraud by wire,.

Radio, oxr Television)
Unlawful Flight to Avodd Pro<ocutlon, Custody, or Confinement;
Unlawful Pllch+ to Avold Giving Testimony
Assaulting or Killing A Fedexal Ofificer; Congressional
Assassination Statute '

Irregularities in Federal Penal “nstitutions
Bank Burglary; Bank Larceny; Bank Robbery
Anti-~Racketeering; A.R.- Lea Act; 2.R.~ Interference with
Goverument Comnmunications System; A.R.- HOBBS Act
Ascertaining Financial Bbility
Research Matters . :

Laboratory Cases (Examination of Evidence in Other Than Bureau

Co.SC_S), a
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96.
97.
98.
99.
100.
101.
102.
103.
104.
105.

106.

107.
108.
109.
110.
111.
112.
113,
114.
115.
116.
117.
1i8.
11%.
©120.
123.
122,
123.

~+125;

126.
- 127,

-Sensitive Positions in the U. S. Government - Public Law 266

L

Alien 'ApplicQ.ts (Obsolete) : .

Registration Act ‘

Sabotage

Plant Survey (Obsolete) .

Subversive Matter (Individuals); Internal Security (Organlyatlons)
Hatch Act (Obsolete) ¢

Voorhis Act “

Interstate Transportation of Stolen Cattle

Servicemen's Dependents Allowance Act of 1942 (Obsolete)

.Internal Security (Nationalistic Tendency - Foreign Intell-

igence) (Individuals and Organizations - by country.)

Alien Enemy Control; Escaped Prlsoners of War and Internees
(Obsolete) : !
Denaturalization Proveedlnqs (Obsolete) ' o '
Foreign Travel Control (Obsolete)
Foreign Political HMatters ;s i
Foreign Economic Katters ’ ’

Foreign Social Conditions .. , ‘
Foreign Funds . _ :
Foreign Military and Naval Matters ‘

Alien Froperty Custodian Matter (Cksolete)

Bond Def ault Rail Jumper

Atomic Fnergy Act-2pplicant; Rtomic Enerqgy Act- Fmrlovee L.

- Atomic Energy Act-Criminal

Apolicant - Central Intelligence 2gency (Obsolete)

Federal Regulation of Lobkbying Act

Federal Tort Claims Act

Loyalty of Government Employees (Obsolete)

Lakor Management Relations Act, 1947

Special Inguiry-State Department - Voice of Pmerlca {U." 8.

- .

~ Information Center) (Public Law 402 - §0th Congress})

Furopean Recovery Program (International Cooperation Admin-—
istration) formerly Fore:gn Operations ACPWH¢StIaLTOP, tutual
Security Agency, Economic Cooperation Administration or E.R.P.,
European Recovery Program; A.I.D. - Agency for Internat ional
Devolopuen (Obsolete)

Railway Labox Act; Railway-Labor Act -~ Employcr s Liability
Act Y

National Security hesoufccs Board - Special quulry (Obsolete)”

(Obsolete)
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128. Internation evelopment Program (Pore‘n Operations

129.

Administration)
Evacuation Claims (Obsolete)

130. Special Inquiry - Armed Forces Security Act (Obsolete),

131. Admiralty Matter

132. Special Inquiry - Office of Defense Mobilization (Obsolete)

133. National Science Foundation Act - Applicant (Obsolete)

134, - Security Informants

135, PROSAB (Protection of Strateclc Air Conmand Bases of U.5.A.°
Air Force)

136. American Legion Contact {(Obsolete)

137. Criminal Informants
: 138, Loyalty of Employees of the United Naulons and Other Publlc

International Organizations

139. Interception of communications (Formerly Unauthorlzed Publica-

tion or Use of Communications) :

- 140. 'Security of Government Employees; S.G.E. - Fraud Against the -
Government
141, False Entries in Records of Interstate "Carriers
142, 1Illegal Use of Railroad Pass
143, Interstate Transportation of Gambling Devices
144, 1Interstate Transportation of Lottery Tickets
..-3145, .- Interstate Transportation of Obscene Matter; Broadcasting
Obscene Language .
146. Interstate TransnortaLlon of Prison Made Goods
147. Federal Housing Administration Matters
“148, Interstate TranSportation of Fireworks

149. Destruction of Aircraft or Motor Vehicles

151,

152,
153,
154,
155,
156.

HW 54978

(Referral cases received from CSC under P. L. 298)
Agency for International Development :

- Atomic Energy Commission (Civil Service Commission)
National Aeronautics . and Space Administration
National Science Foundaticn
Peace Corps; Action
U.S. Arms Control and Disarmament Agency
World Health Organization
International Labor Organization
U.S. Information Agency :
Sw1tcnﬁlade Knife Act
Automnobile Information Disclosure Act
Interstate Transportation of Unsafe Refrigerators
National Aeronautics aand Space Act of 1958
Welfare and Pension Plans Disclosure Act.
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157. Extremist Matters; Civil Unrest .

158, Labor-Management Reporting and Disclosure Act.of 1959
(Security Mqtter) (Obsolete)

159. Labor-Management Reporting and Dlsclosure Act of 1959
(Investlgatlve Matter)

160. Federal Train Wreck Statute

161. Special Inquiries for White House, Congressional Committees
and Other Government Agencies :

162. Interstate Gambling Activities

163. Foreign Police Cooperation

164. Crime Aboard Aircraft '

165. Interstate Transmission of Wagering Information

166. Interstate Transportation in Aid of Racketeering

167. Destruction of Interstate Property

168. Interstate Transportation of Wagering Paraphernalla

169. Hydraulic Brake Fluid Act (Obsolete)

170. Extremist Informants _

171, Motor Vehicle Seat Belt Act (Obsolete)

172. Sports Bribery

173, Public Accommodations-Civil Rights Act of 1964
Public Facilities-Civil Rights Act of 1964
Public Education-Civil rights act of 1964 .. eI
Employment-Civil Rights Act of 1964 - )

174, Explosives and Incendiary Devices; Bomb Threats
(Formerly Bombing Matters; Bombing Matters-Threats)

175. Assaulting the Pr851dcnt (or Vice-President) of the
United States “

176, Antiriot lLaws

177. Discrimination in Housing

178, Interstate Obscene or Harassing Telephone Calls

179. Extortionate Credit Transactions

180. Desecration of the Flag

181. Consumer Credit Protection Act

182 Illegal Gambling Pusiness; Illegal Gambling

.. Business - Obstruction; Illegal Gambling Business =7~

Forfeiture

.183. Racketesr Influenced and Corrupt Organizations - :

184-, Police Killings
185. Protection of Foreign Officials and OfflClal Guests of
the United States .o
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s € ana tiie content may nut be disclosed to unauthori
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TLDLE GF CONTENTS | :

IDERTVIFICATION DIVISION

Report of Work on Kand . 2E
Fingerprint Correspoundence Section = w Tl
:)S;,'}
Identification Record Transcript Form (Duplicator Maétﬁr
Fingerprint Correspondence Saction -
» N
Ydentification Record Transcript Form (FBI Number non,
assigned) (yellow bond) .
Fingerprint Correspondacnce Section .
" > .
. s » -’;.,
Identificntion Description anrd Related Data Record 7
(Duplicator laster - transluccnt paper) 5
Fingerprint Correspondence Scection B
Identificzticn Record Transcript Form (Duglicats;,ﬁﬁyier
with Statemont '"This Page Should Mot De Dissenminated?,
Cutside FBI.™) >
Fingerprint Correspondszace Section -
Identificaticn Record (computerized version for 1-4) s
Fingerprint Correspondence Ssction

Letter to Foreign Police Agencies Requesting Informiﬁicn:

re Enclosed Fiangerprints, Photos, etc.
Recexrding Section

ROGTING SLIP

Identification Division Weekly Delinquecacy Report
(routing bLlock removed per memo 7/12/72)

Recording Section -7
Collgeeticn Caord o

Card Indaox Szction L
Identificntion Divigion Daily Report

(block removed ver mexo 7/12/72). A
Recoriing Secction ) -

x

-

availabla for 075 oily - per Ident (Goodwin 11/4/708)
Fingerprint Lorvespeucence Sceclion i
oo Section . s

- 3
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1-14
1-15
i~17
1-18

1-19

1-26

1-27

1-28
1-29
1-30
1-33
_1;54
1-36

1~38

1-~39

1-40
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8 00
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L I N
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.

Assembly Charge Card .

- Assembly Section

Daily Report Work Sheet .
Fingerprint Correspondence Section

Letter Advising Impressions Not Classifiable (8x8)
Recording Section

ROUTIKG SLIP

Charge-out Card (pink)
Assembly Section
Technical Section

ROUTING SLID

Instruction Slip (consolidated with 1-421)
(available in black print only) ;
Fingerprint Correspondence Section

Correspondence Instruction Shect
Fingerprint Correspondence Section (green)

Daily Receipts
Recording Section

File Check
Technibal Section

Daily Report of Fingerprints Handled
Recording Section

Disposition Sheet Cover Letter (comsolidated with 1-34)
Posting Section .

Work Shcet
Latent Fingerprint Section

Daily Searching Record
Technical Section
Stop Notice *
Technical Section

Letter A@vising Domestic Contributors of Resulis of
Fingerprint Searches Conducted in Foreign Countries

(thin white discontinued - per Goodwi 5
- 4 n A\ n 5 2 - ] 1;
Recording Section P b , GRV £l
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1-42
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.S

Stop Notice
Card Index Section

it el =48 | see. _Letter Advising Fingerprints Ideatical or Believed

1-65

.1-68

1-682a

1-69
1-71
172
1-73
1-88

1-89

1-90

“ 1-93

LR I

e % o e

LR I I J

T ee 00

e & e 0

600

LI 2 N

LK 2R 2% J

LI 2N

LA B I

to be Identical with Record in-Tdent,-but-Record
not Available; when Available you will be Advised
(unblocked yeilow available - per memo Still to
Valters 5/2/72)

Assembly Section

Letter Returning Prints not Susceptible to Classifi-
cation for Lisposition (8x8)
Recording Section

Chart for Breauwdown of Illegible Prints
Recording Section

Gereral Appearance Card
Latent Fingerprint Section

Ceneral Appearance Form (replaced Form FD-3Ca)
Latent Fingerprint Section

Camera Training Forn
Latent Fingerprint Section

Work Report (bound only)
Technical Section

Fingerprint Work Sheet
Technical Section

Print locate
Technical Section

Inventory Record
Fingerprint Ccrrespondence Section

Letter Transmitting Results of Search of the

Files of the Identification Division to Foreign
Contributors . ) ‘
(thin white diszcontinued 5/16/72; M&T block discontinuas.

« v e R

5/22/72 in favor of unblocked yellow -~ per Goodwin) g/

Recording Section

Record of Incoming }ail
Recording Section

Report of Work Performed
Assembly
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1-94
1-95
- 1-96

1-97
1-98

1-99
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Stop for "Wanted" Jacket
Asscmbly Scction

Stop for "liscellaneous'" Jicket
Asseibly Section

Stop for "Spzcials" Jacket:
Asscnbly Section

Straggler "Return To'" Form (available in blue and white)

Stragezler "Removal Form"
Assembly Section

Veekly Daliinquent Count
Assemnly Section
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TABLE OF CCNTENTS

IDERTIFICATICN DIVISION

VOLUIE IX

1-100 .... Lost Jacket Search
) Assembly Section

1-101 «ess Locatie Delingquent Count
Assembly Section

1-102 cess Organization Chart - Night Force
Technical Section

1-103 «ees HMonthly Report
.Technical Bvaluation Unit, Technical Section

1-104 eees Organization Chart - Day Shift and Midnight Shift
Technical Section

1“105 e e s e EI‘I'OI‘ RGCOI‘d
- Recording Secctiom.

1-111 .... Special Tag (pink) A _
- Assembly, Card Index, Recordirg, and Technical Secticus

1-115 +eees ROUTIHG SLIP

1-117 «ees ROUTING SLIP

1-118 «ese ROUTING SLIP

1-119 .... Letter Requesting Advice whether Location of Person
' still Desired (T blocked yellow available)

_ Posting Section

1-120 «es+ ROUTING SLIP

1-121 .... ROUTING SLIP

1-125 .... ROUTIKG SLIP

1-126 «ees Routing Slip to Contributors
All Sections
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1-129  ....

1“130 sesecoe
:1"133 L Y
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1-154 cses
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1-159 .00‘0
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1“167 s e s
1-175 -oono
1"178 ‘ceee
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ROUTING SLIP
ROUTIKG SLIP
ROUTIRG SLIP

Report of VWork Completed and Work om Hand
Fingerprint Corrcspondence Section

Worl: Assignments
¥Mail Unit, Fingerprint Co”recpondcnce Section

Equipment Repair Record
Machine Roem, Fingerprint Correspondence Section

Error Record
Assenbly Section

3x5 Charge-out Cﬂrd (pink - female; blue - male)
Card Index Section

Telerlicne Request re Spec1a1 Searches
Front Ofifice -~ .

Card Index Section

Latent Fingerprint Section

ROUTIYNG SLIP

Performance P"tlnﬁs
Fingerprint Correspondence Section

Property Control Card
All Scctions

Work Shecet (finished work count)
Fingerprint Correspondence Section

Work Distribution Chart
Fingerprint Correspondence Section

Leave Schedule
Fingerprint Correspondence Section

Requisition for Ordering Identification Supplies

(for use of contributors)
Recoxding Scciion
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1-179 esee Supnly Requisition
Recording Seciion

..1-180 _.... _Recoréing Tally Sheet
- Recording Section

1-182 eeees ROUTING SLIP

. ,
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1-204 ® 0o e e

1“205 LRI
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1-209 e oo
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‘ 1-212 ...
{.x 1-216 X

5 1“217 "e e o
1“219 s e o

1“221 seoe

1"222 000
1“223 as 0
'1“226 ' ]

1"227 o;oo

TABLE OF CONTENTS
IDENTIFICATION DIVISION

Recording’ Chart

Recording and International Exchange Section
ROUTIKG SLIP

ROUTIHG SLIP

ROUTING SLIP

Tag Attached to Fingerprint. Record re Transierrlnp
Assembly Section
Technical Section

RCUTIKG SLIP

Statistical Siip -~ Dead and Otherwise
Latent Fingerprint Section

Special List, Recording Section

Wantéd Stanmp Instruction Slip
Posting Section

Correspondence Cover Sheet (thin white available)
Fingerprint Correspondence Section
Posting Section :

1wy mearaert | e o

[T

Wanted Notice Letter (unblocked yellow as tickler cocy)~

" Posting Secction

Evidence Receipt Form
Latent Fingerprint Section

Work Report
Card Index Scction

Ddy Force Scavrch List
Card Index Scction
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1-230

| 1-231
|

l 1-233
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Additional Record Sheet
Assemdly Section

Request - Fingerprint or Jacket
¥Mail Unit, Fingerprint Corrcspondence Section

Print Removal Form
All Sections

"This Case Entered" TForm
latent Fingerprint Section

Correction Slip
Fingerprint Correspondence Segction

Telephonic Reguest
Iocate Unit, Assembly Section

Daily Work Revort (Conyfle (translucent) paper
available for Recording Secticn only) .
All Sections '

Identification Division ilonthly Report
Recording Saction

Statistics Sheet - lonthly Report
Recording Section

Letter ‘to Field Advising Wanted Notice Placed in
Name Files
Posting Section

RCUTING SLIP

“Daily Work Record

Technical Szction

Daily Report of Searching -~ Fingerprint Trainiag
Technical Scction

Tag for Fingerprinis of Buredu Fersonael
Tent Fingerprint Section .

Missed Idbn ification Card (blue)
Technical Scction
“2—.
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1-292
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Fingerprint Classification Instruction Card
Technical Section

Fingerprint Training Record
Technical Section

One-inch Scale Tag

Latent Fingerprint Section

Mouthly Record of Personnel - Transfers, Resignations
Front Office .

Momo Work Sheect
Posting Section

Asgsignment Card

- Fingerprint Correspondence Section

ROUTING SLIP

Schedule of Fingerprints to Appear on Identification
rders
Fingerprint Correspondence Section

Correction Slip
Posting Section

Error Slip (available in white and pink)
Technical Section

Tally Sheet for Correétions
Fingerprint Correspondence Section

Charge-out Card
All Scctions

Change of Classification

Teclhnical Section
Asscmbly Section
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IDENTIFICATION DIVISION
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Front Office

Wanted Notice Card (pink ledger papner)
Posting Section

FBI Number Consoslidation Record
Assembly Section

Charge-0Out (pink -~ male; blue - female)
Technical Section

FBI YIdentification Division Work Report
(production record)
All Sections

Cancellation Calls from Fugltlve Tnit
Postln” Section

89901aL ifail Desk Flag
Fingerprint Correspoandence Section
Recording Section

Error Record | .
Card Index Section \

Identification Order and Check Circular lLog
Posting Scction

Instruction Slip -~ NMaterial to be Returned -
Recording Section

Civil Tile -~ Sequencing and Filing Report
Technical Section
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Outgoing Package Lo
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Fingerpaint Cozrezpondence Section
Supervicors' Inspection Chart
A11 Ncc*ﬁcpﬁ

Memora ndum Concorning Bui (unblocked)
Security and lintenanco

ilding Pmss

Repori of the Latent Finzern nt Szetion (thin white
and blocked ycxinw with bonding on each availaole)
Latent Fingerprint Section
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Copy Slip (available in red and bilock print)
Fingerprint Cers ‘zspondence Scceiion

Daily Clerical Forsonnel
Front Cflice

neport

Production Record
Card Index Scction
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ROUTING %LIP

letter to Contributors Forwarding Correct FBI Humber
Assembly Section

Work Sheet for Adjustment Count
Fingerprint Correspondence Section

Work Redistribution Chart
Fingerprint Correspoandence Section

Work Sheet - Personnel Statistics
Fingerprint Correspondence Scction

Distribution of Advanced Work - Seguencing Center
Fingerprint Correspondence Section

Temperary Assignment Chart for Available Employees
Fingerprint Correspondence Section

ROUTING SLIE

Daily Record of Fingerprint Cards Verified
Assenbly Section

ROUTIEG SLIP
Letter Returning Fingerprints at Request of Contributor |
(original 8x8; boand also available in size 8x10% -
yellow no longer necded -~ per McDaniel 5/16/72) gr/ik
Recording Section

Transmittal Routing Slip for Identification Records
Posting Scction

Re~search Record
Card Index Section
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ROUTING SLIP

Daily Conera Report .
Microfilnm Uait, Assembly Section
.

Weekly Mlcrofilm Neport
Microfilm iit, Acsembly Section

Routing cud Instructicen Slin (yellow hond)
Fingerprint Correspondence Scction

Vork Shect ~ Performance Rating
All Scctions

Routing S1lin to Sccurity Office or Intclligence Urit
of TFederal Agcncics »e Sex Peyverts ana Persons
Arvested for linjow Crimes

Pozting Section
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Digasgter Victim TForm
Latent Fincerprint Section
Teclunical sSection

.
-

Record of Various Tynes of Jackets Penciled and Filed
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Kechanical Ssctien :

-;.Barcuu Lpplicant Listing Card, (gl k;.-white,;. and b?ue)
Persoinel Soction, Annificant and Placement Unit
Applicant Bricfing Subdivieion

. . I’b”kthly ‘!f : Iz I SFIO"t e ...n o .."~.'.:.-'-:~,.::. 00 % ~ ',t;..‘.‘:s'“.y..‘._-:':' -A_:'; .. ;-',:,-’,"..

Fechanical c"*c:*c:u)n, hObO Unit

I. O, and A, O, lfailing List s
Hechanical Soction

th
-cticﬁ, Comnendation, Supervisory Approval |
An 3z

et o

W mtwpar T amAC EAW %= vaneapw o

Reply to RCQLC:to for Invitation to Bid or to be Ploce

on Didders® lailing List (used only in bond - Lawless
Procurenent and Administrative Services Section

Bid Tabulation
Procurenent and Administrative Services Section

Blcdcr"' List
Procurcment and Administrative Services Section

Daily Record of Shipments from Stocx Room
Mechanical Section

Page 168

A

/




3-275

3-278
3~278a

3-281
3-289

3-295
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Housing Request Card (pink)
Personnel Scction, Arplicant and Placemeat Unit,
Housing and Testing Subdivision

Requisition Record
Mechanical Scction, Assembly Unit

¥V FO VWork Sign-out Sheet
Mechanical Szction, Asscembly Uait

Clerical Test Rating Card
Pezrsonnel Section, 1p~iloﬁnt and Placenent Unit
Housing and fesiting Supdivision

Restoration of Veterans
Personnel Section, Veterans' Counseling and Clerical
Promotion Unit, Leave and Vocation Recor6° S-hdivision

Tersonal Convenience

Clerical Transfer Lotter,
availabie)

(thin white, blochked, and unblociked yclliow
Front Cffice, Movemznt Unit
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TABLE OF CONTINTS
ADMINISTRATIVE DIVISION

i

Bindery Unit Vork Sheet
fechanical Sceiion

Specinl Agent Appointment ILetter ~ Report to Justice
Building (thin wvhite and I%T blocked yellow available)
Personnel Secition, Persannal Services Unit,

.

Perconnel Actions Subdivision

-\I

(2]
3
N

Specicl Agent Ap

-
vy

%
v
1ee

~

ointmeont Letter - Report to Cld
> (C#0) (thin white and KT blouhcu

131

L4y
yel‘ow 'va;lu, 2) .
Perac Sgction, Parsonnel Services Uait,
Pe 1wo“hc; Acx;ons Subdivision

M
b d
o}

Additional Information ound Instructions
(Attachment to Speciz ﬁicnt npnc;ntnent Tetter)
Personnel Section, Pzrscnnel Scrvice S Unit,

Persennel Actions Subdivision

Automobile Sirn-in and Sign-out Hecord (formerly 2-8%)
and prior to thzt 3-313) -
Meckonical Ssctiocn

Stenographic Treining (Flyer)
Persounel Szction, ALpp iicant and PFlacement Unit,
Houging and Tezting Subdivision -

Comparative Tebulation, Field Investigative Report
Budgzet and Accounting Scction

Worl: Sheet for Various Tabulations and Special
Requzsts for Administrative Report Data
Budget and Accounting Section

Weelkly De2linouency Report for Administrative Division
(thin white available)
Front QOffice, Administrative Review Unit

Position Clascification Program Questionnaire
(thin vhite only)

Personncl Ssction, Personnel Services Unit,
Position Classification Subdivision
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Position Classification Audit Work Sheet
(thin white only)

Personnel Section, Forsonnel Sorvices Unit,
Position Classification Subdivision

Notice Concerning Scparation (attachment to
cgigration acceptance letter - general

(unblochcd yellow available)

Personnel Scction, Fergonnel Services Uait,

Personnel Actions Subdivision

jeekly Report of Pending Vork
Personncl Cection, IPersonnel Scrvices Uait,
Position Clasgification Subdivision

Bill of Lading Information Sheet

Mechanical Scction, Stock Roum

Delinquency oxr Vork Report - Adminis raﬁivc Divizion
(daily and vieckly) (thu white available)

Front Cffice (general use in Division)

Confidential laterial Receipt
Mechan;cal Section, Stock Rooim

Memorandum Transmitted with Official Pnrsonnol Felde
of Pormer Burcau Imployce to ancther Gevernnment. Agen
(thln white available

Personnel Section, PFersonnel Services Unit,
Personnel #Actions Subdivision

Adult VWaiver and Record Concerning Asian Influenza
Vaccine Record

Personnel Section, Personnel Services-Unit,

Health Service Subdivision

(over)
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3~344

3~344c
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M Identificatl

- Tabulation of Vor

.Special Agents Faysical

Personnel Acticns Subdivision

Minor VWaiver ard Record Conceraing Asian Inllucnzm
Vaccine Record

Personnel Section, Persoanel Services Unit,
Health Service Subdivision:

Field Office and FBIHQ Special Agent Physical Examini-
tion Authorization for U.
Personnel Scction, Personnel Services Uait,
Special Agents Physical Ixamination Subdivision

Field Office and FBIHQ Special Agent Physical Examing-
tion Authorization for U. S. Kovy ledical lInstzllaticns
Personnel Section, Personnel Services Uait,

¥xamination Subdivigicon

L)

Bureaun of Employees Compensaticn (BEC) Matters,
K-related Injuries

Personnel Ssction, Personnel Services Unit,
Special Agent Fhysical IExamination Subdivisien

Official Perscanel Folder

Datz to Other Covernment Agencies
available - per memo 11/22/71)
Personnel Services Unit,

Letter Transferring
and Record of Leave
(&T blocked vellow
Personnel Szction,

Control and Inventory Gulde £or melnated
tion Cards =" n s
Exhibits Section

i s e :
B P S A T

Requisition Record on Printing Request
Méchanical Section, Plate Roon

Letter to Bureau of Employees' Compensation
Concerning Compensation lMatters (thin white with
heading; H&T blocked yellow available)

Personnel Section, Personrﬁl Services Unit,
Special Agents Fhysical Ixaminaticn bubd1v1sxon

(over)
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3~479

3-481

3-488
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Purchase

" M&T Blocked Yellow

*

Replenishment Analysis and Purchase Requisition
Procurcient and Administrative Services Scction

Instructions to Reading Room re Enclosures (3x5 slip -
blue)

Personnel Scctieon, Personnel Services Unit,

Position Classification Subkdivision

Reguisition
Procurenment and Administrative Services Section
Permanent Housing

Personncl Scction, Applicant and Placement Unit,
Housing and Testing Subdivision

Request for Comments of Bureau Enaployee on
Applicant Acquaintance

Personnel Section, Applicant and Placement Uait,
Applicant Briefing Subdivision

Work Sheet - Personnel Tabulation by Divisions
Budget and Accounting Ssction”

Record ~ Repair Costs on Typewriters
Procurcment and Administrative Scervices Section
Letter OQrdering Bureau Applicapt, .Investigations. .. ... ..
“PYom PRI (original on "thin white witl heading o)
Pergsonnel Scction, Applicant and Placement Unit,

- Applicant Briefing Subdivision

of Form 3~473

Applicant and Placement
Subdivision

Personnel Section, Unit,
Applicant DBricfing
Odd~l1lour Shifts - Inspcectors! Vork Sheet

(original on thin white)

Personnel Scction, Veterans'! Counseling and Clerical
Promotion Unit

Blood Request
Personnel eut*on, Applicant and Placement Unit,
Housing and Testing Subdivision

Reply to Inquiries for Latest Address of Employces
and Former Xmployees (thin white available)
Pergsonnel Scction, Permonncel Services Unit,
Pergoounnel Actions Subdivision
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3-493

3-495

3-486

3-497
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Height, Weight, Frame Evaluation - Male Employees (
Personnel Section, Perscnnel Scrvices Unit,
Health Service Subdivision-

Positicn Eval
Personnel Sac
‘Position Clas

Suvncry - Supervisory
sonnel Services Unit,
n Subdivision

Status Inguiry :
Personncl Section, Applicant and Placement Unit,
Applicant Office Subdivision
Retirement Information
Personnel Section, Veterans'
Promotion Unmit -

\

and Cler

;.:.
G
o]

Counseli

Personnel Security Review Record
All Sections (routed to Randolph)
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TABLE OF CCNTENTS

ADMINISTRATIVE DIVISION

VOLULE IV

| 3-500 esees Authorization for Data Processing Section to

f Order Cuuclis From the Treasury for Lpproved Luards
Personnel Section, Commendation, Supervisory Approval
and Specisl Action Unit

3-501 esss Credential Work Sheet
Exhibits Sectioa

3-505 sees Reply to Applicant - Satisfactory Ratings not Attained
(thian wiidite and 1720 blocked thin yeilew available)
Personnel Section, Applicant ard Placement Unit

3-506 eeees Reply to Applicant - Fo Encouragement; Applications
Exceed fLpnpointments which are nade on a Highly
Competitive RBasis (thin white and I&T blocked thin
vellow available). _
Personncl Section, Applicant and Placement Unit

3-508 .... Reply to Applicaont - Appointment not Possible at this
Time; Qualifications on ¥File for Future Refercnce (ze
action category - per Lois Carter 1G/L/72)

(thin white and 1770 blocked thin yellow available)
Personnel Section, Applicant and Placement Unit

3-~-509 eeee Reply to Applicant - Appointment not Possible at-this
Tine; Qualifications Listcd for Future Refercence

(thin white and 1:&T bIochicd thin yellow available)
Personncl Scction, Applicant and Placement Unit

3-512 «eees Purchase Order (white, numbered consecutively, and
used exclusively at the IFBIHQ) (formerly green,
consecutively numbercd copy of FD-2841)

Procurcment and Administrative Scrvices Section

3-514 eeee Outside Fumployment Yndex Card
Personnel Section, Veterangs'! Counseling and Clerical
Promotion Unit

3-518 eees Yarning Xotice Agalinst Mutilation of ¥Filed Compensation
) ~ Act TForms ‘
¢l Personnael Scction, Personncl Services Unit,
' Special Acent Physical Examination Subdivision
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3-521 esve Ev“luatlon uLd“ary - Nonsupervisory
Personncl Section, Perscnnel Services Unit,
Poeltion Classificaticn Subdivision

3-523 eeee Acknowledgment to Euployvee Credit Inquiry
(M&T blocked vellow available)
Personnel Scction, Perconnel Services Unit,
Personnel Acticps Subdivision
' 3-524 eees Office of Prefercnce

Front Office, iovement Unit

3-525 esoe Reply to Service Record IXnquiry
(1&T blocked yellow available)
Personnel Scction, Personnel Services Unit,
Personnel Actions Subdivision

4

3-5206 eseos Reply Advising Inauiry Conderning Service Re.ord
Previocusly nc:now’a*”ﬁu (257 blcc“ea yellow availabl
Persoennel cztlcn, Personnel Services Uait,

Personnel Actions Subdivision

-
(<%
-—

N

7 3-527 eevs Notification of Acceptance of Apmointment and
' Requecst for Temporary icusing .Acccumodations
Perounnel Scection, Persornpel Services Unit,
Personnel Actions Subdivision

i, .- -B=B28 v e SPaily Clerk-Anent Ratio (hdnded in ‘weelkly 16
. Callzhan's 01¢¢ch - per iirs, Dove 0/0/73)
Front Cffice, liovement Unit

. +183-532 7. ,... "ROUTING SLIP' CEe s tred S

3-533 eees Letter Transmitting Credential Card for Sigraturc
' (IZ&T blocked yellow zand thin white availablic)
(per lirs. Lockhart)
Procurement and Administrative Services Section

3-533a eess lLetter Trarnsmitting Completed Credential Card
(thin white and L&T blocked thin yellow available -
per lrs. Lockhart 1/27/72)
Procurement and Adminiztrative Services Section

3~534 aese Reply for Photovrnphic Corresnondaence
(thin white and I&T blocled yeTIOJ available)
Mechuanical Secticn, Photo Unit
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TABLE OF CONTENTS

ADMINISTRATIVE DIVISION

Questionnaire Concerning Promotioral Qualifications
of Incumbent Chief Clerks and Assistant Chief Clerks
Personnel Scctiion, Applicant and Placement Uait

Questicnnaire Concerning Clerical Imployeces with
Actuzl or IPoteontial Oualificaticons for Chief Cloerk
or Assistant Chief Clork

Personnel Secticn, 4Applicant and Placemznt Unlt
Letter of Instructions Coacerring Federal Employoces
Health Dcncikug Froaoranm .
Personnel Czction, applicant and Placement Unit,
Housing and Testing GCifice

H

Approval Letter for Relicef Supervisors

(thzn white, blocked yellow, and unblockad yeillow
vaeilablie)

PerconnvA Section, Commendation, Supervisory Approval

and Special PCulOH Uait

Car Schedule

Front Office, Administrative Review Unit

Paper-cutting Request (yellow; pink for special work)
lechanical Section, Printing Unit

aintenance Checklist
Exhibits Section

Dissemination Letter -~ Sketches and Photographs
for Inclusion in National Dsnik Robbery Album
(thin white and MN&T blocked yellow available -
confirnzd 9/6/68)

Exhibits Scctien

Airtel Tranemitting Artistfs Conceptions (thin green -
original; LiXT blocked and unbloclked yellow (latter
confirmed 9/4/68) available)

Exhibits Sccticn
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' 3-565
3-566

" 3-567

3-568

! 3-572

3-576

3-577
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(BT blocked vellow

Notice Concerning Blood Donor Program
Personnel Ssction, Applicant and Placement Unit,
Housing and Testing Subdivision

Maintenance Record for Llectrically-Cperated
Filing Cabinct
Procurencitt and Adainigstrative Services Section

Class of Agent or Clerical Appointees
Perscunnel Secvion, Personnel Services Unit,
Personnel Actions Subdivision

Airtel for Supplemental Investigation of Appointee
available)
Persoanel Scction, Applicant and Placement U.ilt,

Applicart Bricfing Subdivision

Evaluation Svmmary Prepoared by Sunervisor of

Former Bureau Iaployvee Lpplying for Reinstatement
Pergscemnnel Section, Applicant and Plocement Unit

Schedule of Collecti

Budget and Accounting Scction
Enclosure Concerning Reemployment Rights to
Resigunation Acceptance YLottor to. Resignee Entering

Military Service (unblockod yellow available)

B
. .

e

- =

Pergonnel ‘Section, connel "Sgrvices Unit,
Personnel Actions Subdivision

Special Agent Promotion Recommeiviotion for i
Grades GS-11 and G5-12 (Uanblockced bond for original
and copy - per L. Davidoon) '
Personi2 1 Scction, Fersonnel Bricefing, .

SAC iizmoranda and Agent Reallocation Unit

Kardex Refercnce re Vocation Records of Dniployees
Personnel Section, Veterans'! Counseling and Clerical
Promotion Unit, Vocation Records Subdivision

Request for Coertain Information from Field Offices
and FRINQ Divisions Concerning Reserve and Selective
Service Matters (unbloclked thin white with heading

for original)
Personncl Scction, Veterans' Counseling and Clerical
Promotion Unit
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3-578

3-579

3-580

3-5381

3-584

3-587 .

3-588

3-588b
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‘Deraon\bl Actions Subdivision

~Review -of Forformance -Da

‘Additional Instructions to n0501nton (Field)’

. ‘ ’ .

Airtel to Ficld re S0G huployee Desiring Transfer
to Ficeld (thin green - oxriginal and tickler;

M&T blocked yellow available)

Parsonnel Section, Applicant and Placement Uait

Ietter to Ficld re SOG Action Talken re Clerical
Emplovee's Requost for Transfer (thin white and
H&T blocked yeilow available)

Personrel Scetion, Applicnat and Flaceoment Uait

Additicnal Prelinminary Information on Clerical
Enpiloyce re Truasfer, iu3331gnmcnt. Trial
Assignueat, or chmotlou (thin white and LET
blocked yeollow available)

Personncl SyCuwon Applicant and Placement Unit

Additional Ins tru tions to Appointee (FPI“V)
(enclosure to ¥orm 3-3C8) (thin white and unblocked
thiﬂ yeilowv th*iau*e)

Personncl Scction, Personnel Services Unit,

Charge Cut for PFayroll Card (blue, green, orange, pinl:t}

Persenncel Secticn, Peox bonnel Services Unit,
Personncl Actions Subdivision

ting*~ (iklv white only) -
Personuel Secticx Commendation, Supcwrvisory Approval

and Special Act 1on Unit

(enclezure to TForms 3-159 and 3-310C) (thin white
and unblocked thin yellow availoble)

Personncel Section, FPersonncl Services Unit,
Personnel Actions Subdivizion
Cover Tettor to Iield in Prozessing Deaths of
Bureau Employces (changed Lfrom thin white to white
bond - poer lorciicy - Brounthover, Deceonmber, 1968)
Personnel Section, Personncl Scrv1ceu Unit

FRINN Ticklier Copy and V&T Blocked Yellow File Copy
of Yorm 3-58G8
Personncl Scetion, Poersonnel Services Uanit

Enclosure to Form 3-588 ~ Ceneral Information for
Survivors (4 pares - copices not to be asscrbled orx
stapled for Division IXII - per Iuth Wood) (Lond)
Personnel Soction, Persenncel Services Unit
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3-589 eees lLetter to Ficld re Employee Illuness, Maternity
Leave, Sick Laave Records, etc., (boand) .
Personrnel Sectien, Personnel Services Unit,
Veterans'! Counseling and Clerical Promotion Unit

3~-520 vese Notice of Information ~ Employmont with the FBI,
Washington, D. C.,, Allowance for Trarsportation
Personnel Section, Applicant and Piaceunent Unit

b e e e

3-592 eess Letter of Instructions to Field vro RUAD - Special Agent
(available in thin white and blocked yz110w)
Personnel Scetien, Appiicant and Placement Unit

[r——

3-593 esee Lotter to Field re Employvee's Draft Status or.
Military Service (bona only)
Personnel Section, Personnel Services Unit,
Leave iatters Subdivisioa

3"'594 cses Tio) d Part~iin
) (thin white availd :
(blocked yelicw an hin white available as 3-85%94h)
Personnel Scotion, Pelconnnl Services Unit,

-

Personnel Actilons Subdivision

1ite C]erical Appointment Letter

3-594a ceee SAC Tickler of ¥orm 3-504 (with special iunstructions

. to the SAC) (thin white)
e el w b, e ek e s POYSOnRel - Secricn,. Pensonnel- Services Unit, -
" Perpounpl Actions Subdivision

A — .

| 3-584h cove NET ‘Blocked Yellow and FBINQ Ticlkler (thin white) of
SETIRS ce e L Form 3-0504 ((Andicating special- instructions to.the
SAC znd certoin enclosures)
Personnel Scctiion, Personnel Sexrvices Uait,
Pergonunel Actions Subdivision
3-596 eees TFBINY Appointmaut Letter
(thin white available as 3-586a)
(blocked yellow and thin white available as 3-586Db)
Personncl Scetion, Personnel Services Unit,
Perscennel Actions Subdivision

3-596a vsee SAC Tickler of Torm 3-586 (with special ins*ructicng
to the SAC) (thin white) :
Parsonnel Scction, Personncl Services Unit,
Personncl Actions Subdivision
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M&T Bloclked Yellow and FBII) Tickler (thin white
Form 3-5886 (indicating special instructions to t
SAC and ceriain enclozures)

Personnel Section, Parsonnel Servicées Unit,
~Persornnel Actions Subdivision
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TABLE GF CONTERTS

ADMINISTRATIVE DIVISION

Additional Imnstructions to Ficld Appointee
(enclosire to TFowrm 3-188) (thin white ard uvnblocked
thin yelilow available)

Perscunnel u,LTIOn, ”Vrs
Perscuanel Actions Subd

liaster
Porscnnel
Personnel A
Hold

Routing Slip ers

fechanical Scection,
Routing Slip D

4 *e
"'2{;' IBJH

(s

Snociwl Aﬂewt Appointment Letter ~ Confirmation of
Telegram or 'feletype ((&T blocked yellow only
available -~ per Mr. Hunginger)
Personne ubction, Personnel Services
Porgonnel Actioas Subdivision

Unit,

Separations List
Personnel Scction,
Personnel Actions

Personnel Services Unit,
Subdivision

Physical Examination Authorization for U. S. Public
Health Scrvice

Perconnel Saction, Porsonnel Actions

Unit
Special Agent Physical Ixzan i

nination Subdivision

Physical Frxaminations Routing Slip
Pergsonnel Section, Personnel Actions Unit,
Special Agents Pny51041 Examination Subdxv*sion

SCG Clcrical Appointment Letter - Confirmation of
Telegram (MCT blocked yellow only available -

per ir. Honsinger)
Personnel Section,
Personnel Actions

Parsonnel Services Unit,
Subdivision
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3-624

3-625

3-626

3-627
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Radio halnu

Telephonic Request re Credit or Service Record Inquiry
Perczonnel Saction, Porconnel Services Unit,
Personnel Actions Subdivision

Routine Resirnation Accentance Letter -~ Employment
Agrcoment Pulfillied (thin white and NE&T blocked

yellow available)

Perscnnel Scction, Persornel Services Unit,
Perscanel Actions Subdiv ision

Routine Resignation Accepntance ILetter - Employment
Acreenent Kot Fulfilled (thin white and B&T blocked
yellow available) .

Personnel Sactiocn, Porsonnel Services Uni

Personnel Actioms Subaivisicn :

Reoquest for ! icant to Contact Burean

(hwi blocked 10‘ available -~ per TFgemey 12/7/71)
Perscarcl S@CblOd, bersmonnel Services Unit,

Personnel Aciiorns Subdivisicn
esident Azency Transfer at no Fipense to the
Goxur? acnt (thin white and L&7 biocked yellow

avaiiable)
Front Office, lLiovement Unit

echnician Agre ment- T
Personpel Services Uait

TI0
nan

ce
Pbr"onﬂel Szction,

Rouzgh Draft re ietter Concerning Retirement latters
Perscnnel Secticn, Personnel Services Unit,
Veterans' Counseling and Clericul Fromotion

Check-off
gations
Personnel Section,
Personnel Briefiing,
Realiocation Unit

List re Leads in Bureau Applicant

Pers
SiC

onnel Serv1ces Unit,
liemoranca and Agent

Maternity Leave Letter re Continned Emp‘oxmcnt

(no thin white; M&T blocked thin yellow - Stoll 8/14/7C
Parsonnel Scction, Veterans' Counseling and Clerical
Promotion Unit

Service Comnutation Work Sheet
Personnel Scction, Personnel Services Uait,

Per oanel Actions Subdivision
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Acknowledgnrent re Employment to Individuals Overscas
(thin white and }&T bloclked yecllow availablie - per
requisition 6/7/72 o.k.'d by Cavrter 7/15/74)
Personnel Scction, Applicant and Placement Unit

Achrnowledgrnent to Inquiries of Unqualified FPerson
re Swecinl Agent FPozsition

(thin white and M&T blocked yellow available - per
requisition 4/7/72 o.l,'d by Carier 7/18/73)
Fersonnel Section, Applicant and Placcment Unit

Retirement Ilaque Reauisition
Persornel Scction, Comaendation, Supervisory Approvail,
and Special Action Uait

Reguest for Military Informatiocn from Employee on
Military Leave (thin vhite available)

Personnel Bection, Veterans' Counseling and Clerical
Promotion Uait ‘

MG&T Blocked Yellow Cony of Form 3-631

Personnel Section, Veterans'! Counseling and Clerical
Promotion Uait

Tranﬁmittal Communication for Initial Identification
Card

Front Office | . TR Y ‘
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Personnel Secticen, Commendation, Supervisory
Approval, and Spcecial Action Uait

Change of Address Furnished by Durcau Applicant
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Is-1, I5-2, IS-3

5"‘14‘. XEK] ROIJTI::G QLIP

5-1438 V//r . Supply fequisition
CI-1, Ci-2, meﬂ, CI~4

5-1514//.... Letter to Department of State
General (A“G) re Fresent or T
Subjects Outside tho United 8

C(thin virite with heading, thin white without heading,
and M&T blocked yellow available)

rw

Certain Lnfur ont
(thin white avaiicble)
CI-3

IS~1, I8-2

V// I8~1, I8-2
5~153 eeeo Authorization for Designation of, and Payments to,

5~153a$’ff2. M&T Blocked Yellow of Form 5-153 (with Attention: ling;
- CI-3

L. i IS=1, IS-2

5-160 U/{ff. Internal hecelpt for hATO Documents Classified "SECREY"
CIi-4

.S—IGIv//.§.. Reply to USAINTC (United States Army Intelligence
Commqnd;, Depar “ﬂvt 01 ilo Army, re Scecurity Subjecus
oost TOF sussfoiadedigd=iiopiesand

5-161a ..., Thin White (without hecading) (with special instructionr
to the SAC); »&T Blocked Yellow of Form 5~161 (sSce
Tile G3~3482-7231 - memo 2/10/72)
I1S-2

5—162§/ff... Data re Soviect-bloc Subjeccts (for New York Office)
(white bond with red inlk)
ci-1, Ci-2
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5-162b
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Data re Soviet-bloc Subjects (for Vashington Field
Office)

(white bond with red ink)

Ci-1, Ci-2

Data rc Sovict-bloc Subjects (for San Francisco Officce)
(white bond with red ink)

Data re Soviet-bloc Subj

eccts (for Chicago Ofifice)
(white bond with red inlk)

CI-1, CI-2

5—160 oto'

Transmittal Communication to L Oififices re

YL-—

Information for Ixtremist Photograph Album
\ff/// IS-1
5~16G4 eeese Special Records Forn
y//f IS“S
S 165 «eee Routing Slip to Director, Office of Investigations
3 and Security {(Commerce)
f
L CI-1
<
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TABLE OF CONTENTS
INTELLIGENCE DIVISION

(Forms used in Offices of Legal Attaches)

VOLUME ITT

LEG-1 (/

«

. TForeign Transmiital Card (formerly 5-21) (3x5 card)
Ci~4

LEG-2 V/f... Office Advance and Expensas (formerly 5-43) (white bond,
-CI~4 ‘

LEG-2a P{T.. Expense Account (totals shoet used in conncction with
" LEG-2; ;ormeriv 5-51a and 5-43a) (white bond)

Ci~4
LEG*”“ff, Trancmittal Letter to Burcau In ] 51 5 3 fo:
.c ansnx ST i xe) au c ’l'(‘f" Material or
Transiation (formerly 5-119) {(original on thin white
. unbliocked thin yellow avazilable)
< ' Ci-4
LTG*G{//T... Routing Slip for Routine Chrrespondndce with Outs
) = . Agencics (ior;c ly 5- lda) (vhite bond)
AR o5 £ .
-

LEG~7£’f.... Letter to Bureau Indicating Dissemination of Security
Information to Yoreilgn Agzencies ({ormerly 5-142)
(original on thin white; unblocked thin yellow
\ available)
CIi-~4

LEG-8~ .... Report on Funds Spent Abroad (formerly 3-549)
(white bond)

vv. Name-Check Reguest (thin white only)
Ci-4 '

(riled in 65-3482-7581 - DBulet
to LEGATS 4/2:1/74)
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. - This dog@hent is prepared in response to your'uest and 13 not for dissemi-
Do : nation outside your Committee.. Its use iz limited to official proceedings by
. your Q’ommzttee. and the content may not be disclosed to unauthorized person~
nel without the express approval of the FBI .

TABLE OF CONTENTS
GENERAL INVESTIGATIVE DIVISION

" "VOLUME I

.

6“6 seo oo ROU,PING' SLIP
6-17 eees ROUTING SLIP

6-~33 eees Transmittal of Reports - Dependents Assistance Act
of 1950 (SDAA) Cases to Finance Center, U. S. Army,
(Division indicated), Indianapolis, Indiana
Accounting and Fraud Section

6-53 +... ROUTING SLIP

6-78 eeeo Letter Disseminating Data Indicating Membership in

. . the International Workers Order (IWO) .
(formerly 6-78, 5-87) (thin white with heading and
unblocked yellow available) . "¢

Name Check Section ' . ,\é
‘_,).i: -‘ :;\';\ !,‘

1%4&L--&L;_~§E§g§§tof Accountiqq;jqu&ﬂzr"’- ‘\~e;‘ I
c 4no-Control Desk, Accounting Unit,

_Accounting and Fraud Sectico—, . .

6-85 «see Special Agent (Accountant) Card
Accounting Control Desk, Accounting Unit,
Accounting and Fraud Section

6-86 eeee Follow-up Letter re Accounting Correspondence Course
« Accounting Unit, Accounting and Fraud Section

6-88 eeees Tally Sheet - Accounting Correspondence Course
Accounting Unit, Accounting and Fraud' Section

6-92 eeee Serial Removal Request (formerly 6-92, 5-96)
Name Section Section ,

6-95 eses Letter of Transmittal to AAG (Assistant Attorney
General) Concerning Copics of Newspaper Clippings
re Civil Rights HMatters
Civil Rights Section

6-~-96 eeeso Letter chhesting Information from Field Concerning
ITSMV Cases (Auto Theft Ring Cases)
General Crimes Unit, Criminal Section
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4/’} r:

Questionnaire for Special Agent_Accountants \\,xid.

6-107

.6-109

6-110
6-113
6~-122

6-123

6-124

6-126
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®cCeos

-Accoun%ing—Uﬁf%T“KEEBEﬁfing“xnd-Fraud~Seetion_;_J‘ J
Reference Record for Comparison of Accomplishment
Figures for Current and Previous Fiscal Years
Criminal Section

Front Sheet for Field Office Folders
Criminal Section

ROUTING SLIP
ROUTING SLIP

Airtel to Field Ordering Investigations upon Request
from Civil Rights Division of Department

- (thin green for original; M&T blocked yellow available -

per J. G. Kelly 6/28/73 ~ changed from "blocked yellow™
per Martindale and Deily 5/25/71)
Civil Rights Section

.Acknowledgment Letter Concerning Civil Rights
Violations (bond only)
Civil Rights Unit, Civil Rights Section

~ADP (Aﬁtomatlc Data Processing) Input Record for
Aircraft Crimes
Special Crimes Unit, Criminal Sectlon

Routing Slip to Federal Aviation Administration
Special Crimes Unit, Criminal Section
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VOLUME I

7-1

7=1a
7-1b
72
. 7=2a
7-2b

7-4

7-4a

7-4b

7-5
7-6

7-10
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This dm’m‘, is prepared in respomso to your 7_’!‘“ and is not for d.isse"g"
nation o¥ide your Committee. .Jts use is Umil™ to official proceedings by
your Committee and the conlent may not be disclosed to u@authoﬂzed person-

nel without the express approval of the FBI .
‘ TABLE OF CONTENTS

FBI LABORATORY

Report of FBI Laboratory (bond, thin white and
M&T blocked yellow -~ per memo 6/12/73 (blocked yellow
previously by memo 9/9/71)

Report of FBI Laboratory (to Law Enforcement Agencies)
(bond, thin white, and M&T blocked yellow available)

Report of FBI Laboratory (to Field Office) (thin white
only and unblocked yellow available - per memo 9/5/71)

Laboratory Work Sheet (greem (includes use for Check
Cases) and white)

Laboratory Master Work Sheet (pink (includes use for
Check Cases)) -

Master Work Sheet (pink) - for exclusive use of Physics-
Chemistry Section .

Report of Negative Search through National Fraudulent
Check File (NFCF) and Results of Fingerprint Card
Comparisons (for TField Officey) (bond, thin white and
- M&T blocked yellow available)
Report of Negative Search through National Fraudulent
Check File (NFCF) and Results of Fingerprint Card
Comparisons (for Law Enforcement Agencies) (bond, thin
« white, and M&T blocked yellow available)

Page 2, for Forms 7-4 and 7-4a (bond,.thin white and
unblocked yellow available)

Document Scction Routing Slip
Document Section Fraudulent Check File Search
ROUTING SLIp

ROUTING SLIP (Red Head)
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7-11 esee Travel Sheet

?—13 - eesese ROUTING SLIP

7-14 ceee .ROUTING SLIP

7-15 «eee Package (Evidence) Receipt Tickler
7-16 . eeseses Evidence Receipt

7-17 eese Rlood Grouping Sheet
Physics-Chemistry Section, Serology Unit

7-17a «see Continuation Sheet for Form 7-17
Physics-Chemistry Section, Serology Unit

7-19  .... ROUTING SLIP

7-20 «ess ROUTING SLIP

"7-21 eeses Commitment Card

7-22 «eee Weekly Report of Cierical Work on Hand
7-23 «eee ROUTING SLIP

T7-24 eees Evidence Transmittal after Examination (bond, thin
: white and MN&T blocked yellow available)

7-28 eess Detail Analysis at Work Performed
Front Office _
Cryptanalysis-Gambling-Translation Section

729 «ees Weekly Case Delinquency Report
Cryptanalysis-Gambling-Translation Section

7-30 esee Petrographic File Card
: Physics-~Chemistry Section

7-32 esee Acknowledecment of Evidence to Federal Agencies
{bond only)

7-32a eeee Acknowledecment of Evidence to Non-Federal Agencies
(bond only)

7-37 «sse Laboratory File Charge-out Card
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7-39 «see Acknowledgment to Non-Federal Agencies to Clarify
Questions of any Prior Examination, and Requesting
' , - Data, with Attachment Concerning Availability of
FBI Laboratory Facilities (bond oaly) .

7-40 eeoes Acknowledgm=nt Letter to Non-Federal Agencies for
Evidence Submitted for Examination, including

Attachment Concerning Availability of FBI Laboratory
(bond only)

7~40a eoee Acknowledgment Letter to Federal Agencies for Evidence
Submitted for Examination (bond only)

7-41 eese Letter to Field Enclosing Foreign Language Material,
(bond, thin white and M&T blocked yellow available)

7-43 eees - Memorandum Requesting lLaboratory Files to be Retained
~dn Records Section (unblocked original)

7-44 eees Translation Form Letter (bond, thin whlte and
‘ M&T blocked yellow available)

7-46 eees Memorandum Transmitting Source 3 Material to the
National Security Agency (unblocked original)

7-48 eees Iile Charge-out (Delinquency Report)-
Laboratory Files Unit

7-49 ccee Message Log

4/1/75
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TABLE OF CONTENTS
FBI LABORATORY

VOLUME IX

7-50 eess Frequency Count Form

7-51  .... Message Decipherment Form

7-56 eose Work Status Report

7-59 sene Tyéewriter Specimen

7-61 eeoe Phys-Chem Immunization Chart

7-62 eeee .Petroleum Products Analysis Sheet
7-63 «eo. Petrographic Supplemental Work Sheet

7-66 eseo Technical Equipment. Form (thin white and M&T blocked
! yellow available)

7-68 eoee letter to SAC Returning Specimens (thin white aad
M&T blocked yellow available)

7-69 «ees Checkwriter Specimen Form

7-72 esse Report of FBI Laboratory (Remarks form) (thin white
only and MT blocked yellow available)

7-75 esee Machine Room log
: * Cryptanalysis-Gambling-Translation Section

7-76 eeee Stenographer's and Typist's Daily Report
‘Document Section, Laboratory

=77 eses Technical Experience (Performance Ratlngs)
Engineering Unit, Radic Engineering Section

7-78 «oee Rifling Specifications Record
Physics~Chemistry Section

T-79 eoses Letter Requesting Technical Information and Specifice-
tions (bond, thin white with heading, and M&T blocked
thin yellow available)

All Sectioans

4/1/74
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EDP Open Code Examination
Cryptanalysis—Gambling—Translation Section

EDP Work Log
Cryptanalysis-Gambling-Translation Section

EDP System Time lLog
Cryptanalysis-Gambling~Translation Section

Key Punch Operator's Log
Cryptanalysis-Gambling-Translation Section

Overtime Report Work Sheet
Document Section

Delinquency Report Work Sheet
Document Section

Work Assignments
Cryptanalysis-Gambling-Translation Section

Bureau Authorization for Training in Cipher Machine
Operation (thin white, M&T blocked yellow, and unblocked
yellow available)

Cryptanalysis-Gambling-Translation Section

Dictation Slip
Cryptanalysis-Gambling-Translation Sectim

Laboratory Check Report re Inquiries in Local Law
Enforcement Agency Bulletins (bond, thin white
letterhead, and M&T blocked yellow with heading
available)

Document Section

Trouble Shooting Analysis :
Cryptanalysis-Gambling-Translation Section

Work Request Record
Document Section, Special Photographic Unit

Automatic Assembly Program Sheet
Cryptanalysis-Gambling-Translation Section

EDP (Electronic Data Processing) Traffic Control log
Cryptanalysis-~Gambling-~Translation Section
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‘Return Receipt - Caution Address Label on Inner

“Physics-Chemistry Section

RN |

TABLE OF CONTENTS
FBI LABORATORY

Machine=Language Coding Sheet
Cryptanalysis-Gambling Translation Section
; .

COMSEC (Communications Security) Equipment Status
Cryptanalysis-Gambling-Translation Section

Return Receipt - Caution Address Label on OQOuter
Wrapping of Package
Cryptanalysis-Gambling-Translation Section

Wrapping of Package
Cryptanalysis—-Gambling-Translation Section

Description - Ammuﬁition Specimen for Standard
Ammunition File

Record for Specimen Added to Reference Firearms
Collection
Physics-Chemistry Section

Letter to Evidence Contributor to Determine Priority
of Laboratory Examination (thin white and M&T blocked
yellow available)

Physics~Chemistry Section

Acknowledgment to Inquiry Concerning Testimony of
Laboratory Personnel (bond, thin white letterhead, thin
white without hecading, and M&T blocked .yellow available
Physics~Chemistry Section

Blood Examination
Physics-Chemistry Section, Serology Unit

Semen Examination
Physics-Chemistry Section, Serology Unit
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7-117

7-117a

7-118

7-118a

) 7-119

7-120
7-121
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Second Page for 7-118 -~ when necessary (available in '
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Transmittal letter for Return of Documents to
Department of Housing and Urban Deveclopment
(thin white and M&T blocked yellow available -
per Mortimer.8/1/71)

Document Section

Classification Card - Bank Night Depository
Trap.Device Reference File
Physics~-Chemistry Section, Hair and Fibers Unit

Descriptive Index Card - for Suspect and
Areacf Operation
Physics-Chemistry Section, Hair and Fibers Unit

.Report of Examinations of Stolen and Forged Benefit
Checks (available in thin white and M&T blocked yellow)
Document Section

bond, thin white, and unblocked thin yellow)
Document Section

Frequency Contrel Form (thin white and M&T blocked
yellow available)
Radio Engineering Section

MN Blood Grouping
Physics and Chemistry Section, Serology Unit

FM Radio System Data
Radio Engineering Section

Rh "D'* Factor Da{a
Chemistry Branch, Serology Unit

Rh Factor Data
Chemistry Branch, Serology Unit

Certification Concerning Use of Voiceprint
Examinaticn Results (white bond only)

Radio Engincering Section, Security - Countermeasures
Unit

Evidence Acknowledgement
Physics-~Chemistry Section, Chemistry Branch
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8-2

8=5

8~5a

8-5b

8-5h

8-51

This docume‘ prepared in response to your reque.nd s no¢ for-dissemi-

nazion outside your Committee. Its wse is limited to officicl 12edi

your Committee and the content ma: wt be di o e Droseedings by
L0 ; v not be disclosed to u

nel without the express approval of the FBI . nauthorized person-

TABLE OF CONTENTS

EXTERNAL AFFAIRS DIVISION

eoees Request for Director‘'s Autograph (formerly 4-261)
Special Productions Unit, Research Section

cese Transmittal Communication (formerly 4-112)

Correspondence Unit, Correspondence and Tours Section

eose Transmittal Communication to Bureau of Alcohol,
Tobacco, and Firearms (formerly 4-112a)

Correspondence Unit, Correspondence and Tours Section

cees Transmittal Communication to Division of Public
Inquiries, Social Security Administration
(formerly 4~112b) .

Correspondence Unit, Correspondence and Tours Section

ecse Transmittal Communication to Surgeon General, Public
.Bealth Service, Department of Health, Education, and

Welfare (formerly 4-112c)

Correspondence Unit, Correspondence and Tours Section

cose Transmittal Communication to Internal Revenue Service

(formerly 4-112e)

Correspondence Unit, Correspondence and Tours Section

eose Transmittal Communication to U. S. Postal Service
(formerly 4-112h)

Correspondence Unit, Correspondence and Tours Section

eoee Transmittal Communication to United States Sécret
Sexrvice (formerly 4-1121)

Correspondence Unit, Correspondence and Tours Section

eese Letter Advising Facts do not Pertain to any Matter

within TBI's Jurisdiction and Letter is being Referred

(formerly 4-424)

Correspondence Unit, Correspondence and Tours Scction

Y,
10/1/73
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3x5 Enclosing Material of Interest and
Referring Communication (formerly 4-436)
Correspondence Unit, Correspondence and Tours Section

letter Advising Communication Referred to Bureau of
Alcohol, Tobacco, and Firearms (formerly 4-326a)
Correspondence Unit, Correspondence and Tours Section

Letter Advising Communication Referred to Division
of Public Inquiries, Social Security Administration -
(formerly 4-326b)

Correspondence Unit, Correspondence and Tours Section

Letter Advising Communication Referred to Surgeon
General, Public Health Service, Department of Health,
Educatlon, and Welfare (formerly 4~3260)

Correspondence Unit, Correspondence and Tours Sectiom -

letter Advising Communication Referred to Immigration
and Naturalization Service (formerly 4-326d4)

Correspondence Unit, Correspondence and Tours Section

Letter Advising Communication Referred to Internal
Revenue Service (formerly 4-326¢e)

Correspondence Unit, Correspondence and Tours Section

Letter Advising Communication Referred ito Drug
Enforcement Administration (formerly 4-3286f)
Corresponaence Unlt Correspondence and Tours Section

Iletter Advising Communication Referred to the Bureau
of Prisons (formerly 4-326g
Correspondence Unit, Correspondence and Tours Section

ILetter Advising Communication Referred to U. S. Postal

Service (formerly 4-326h)
Correspondence Unit, Correspondence and Tours Section

Letter Advising Communication Referred to U. S. Secret
Service (formerly 4-326i)

Correspondence Unit, Correspondence and Tours Section

Routing Memorandum (formerly 4-416)

(routing block was on original and removed - See history

Publications Unit, Research Section
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Tour Appointment Record (formerly 4-221)
Tour Room, Correspondence and Tours Section

Tour Recapitulation Sheet .
Tour Room, Correspondence and Tours Section

Tour Data Record (formerly 4-222)

. Tour Room, Correspondence and Tours Section

Speaking Engagements (formerly 4-234)
Correspondence Unit, Correspondence and Tours Section

3x5 Charge Out for Magazine - FBI Library
(formerly RD-12 and 4-260)
Library, Research Section

Letter to Correspondent Advising Facts do not
come within Bureau's Jurisdiction (formerly 4-262)
Correspondence Unit, Correspondence and Tours Section

Title and Classification Card (Intereéting Cases)
(formerly 4-272)
Publications Unit, Research Section

-Appointment for Tour (white card) (fofmerly 4-281)

Tour Room, Correspondence and Tours Section

Christmas Card Record Showing Number of Cards for
Different Years - Sent, Received, Acknowledged

(3x4 13/16 inches - per instructions of ifiss Gandy)
available in white for Director's personal cards;
available in yellow and pink for use in Correspondence
and Tours Section, External Affairs Division;
(formerly 4-406)

Director's Office; Correspondence Unit, Correspondence
and Tours Section '

Letter to Associate Editor from Editor of "The
Investigator" Requesting Article re Anniversary of
Employece

Publications Unit, Research Section

lLetter Advising Matter not within FBI's Jurlsdictlon
(formerly 4-438) —
Correspondence Unit, Correspondence and Tours Section
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8~37 «ees Letter Advising Bureau Unable to Furnish Birth
Data Requested (formerly 4-439)
Correspondence Unit,; Correspondence and Tours Sectiou

8-38 eses lLetter of Acknowledgment for Information
- ~—(formerly 4-442) .
Correspondence Unit, Correspondence and Tours Secticn

8-39 eeoe Magazine Card (formerly 4-443)
R Library, Research Section

8-43 eeeo Notice to Field to Cancel Fugitive Material
(formerly 4-537)
Press Services Office, Fugitive Publicity Unit

8~44 esece Daily Schedule of Tour leaders (formerly 4-582)
_ Tour Room, Correspondence and Tours Section

8~442a esees Daily Schedule of Supplemental Tour Ieaders
Tour Room, Correspondence and Tow s Section

. '8-46 ceee lLetter to SAC Requesting Telephone Directories
; (unblocked yellow available) (formeriy 4-600 and 4-213)
Eibrary, Research Section

847 esse Charge Out for Telephone Directories (formerly 4-601
and 3-214)
Yibrary, Research Section

8-48 eseeo Charge Cut, Non~Bureau Library Books (formerly 4-614)
Library, Research Section

8~=49 esee Application for FRI Tour Leader (formerly 4-630)
< Tour Room, Correspondence and Tours Section

- 4 -
4/1/75
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VOLUME IX
8“51‘ eease
8-112 socee
8-;13 eeees
8114 ...
8-116 ee s o
8‘119 LI Y
8-123 ees v
8-126 esee
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TABLE OF CONTENTS
EXTERNAL AFFAIRS DIVISION

Observation Report - lonitor of Tour Leader

(formerly 4-632)
Tour Roon, Correspondence and Tours Section

Letter to SAC Furnishing "Top Ten'" Fugilitive Publicity
for Transmittal to Local Radio and Television Stations
(thin white available) )

Press Services Office, Fugitive Publicity Unit

Airtel to SAC Sending Proposed Press Release for
a "Top Ten'" Replacement (thin green for originalj
M&T blocked yellow - page 1 only)

Press Services Office, Fugitive Publlclty Unit

Letter to Field Requesting Background Data Concerning
Matters of Interest to the Bureau Relative to

Sex Offenders, Parole and Probation Violators

(fhin white and blocked yellow available)

Press Services Office, Fugitive Publicity Unit

Form Mail Record (various colors for each year)

pink 1960 pink 1966 pink 1972
white 1961 yelliow 1967 yellow 1973
green 1962 green 1968 blue 1974
yellow 1963 . pink 1969 white 1975
blue 1964 white 1970

white 1965 blue 1971

(destroyed after 3 years - per Mr. Engelmeier, now
replaced by Mr. Tykal)
Correspondence Unit, Correspondence and Tours Section

Letter to Field Requesting Interesting Cases (I.C.)
Publications Unit, Research Section- .

Supply Inventory
Correspondence Unit, Correspondence and Tours Section

Tour Letter - Advising Tour Arranged (thin white

available)
Correspondence Unit, Correspondence and Tours Scction
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Tour letter - Advising Group Being Divided
(thin white available)
Correspondence Unit, Correspondence and Tours Section

3} x 5% Return Postal Card (see history)
.Correspondence Unit, Correspondence and Tours Section

Airtel to Handle Certain Correspondence (thin green
for original and M&T blocked yellow available)
Correspondence Unit, Correspondence and Tours Section

Work Sheet - Submissions to "The Investigator"
Publications Unit, Research Section

Special Agent Tour lLeaders Index Card
Tour Unit, Correspondence and Tours Section

Clerical Tour Leaders Index Card
Tour Unit, Correspondence and Tours Section

Reply to Request Concerning Purchase:of Uniform
Crime Reports Bulletin
Correspondence Unit, Correspondence and Tours Section
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All Sections

Communication to Law Enforcement Agencies re
UCR Matters
Uniform Crime Reporting Section

Coding Sheet for Individual Computerized Criminal
History (1lst segment) (formerly 8-153, 1~422)
(white bond with GREEN ink) -

National Crime Information Center Section,
Conversion and Coordination Unit (NCIC/CCU) (per
Mr. Brown's office)

Coding Sheet for Individual Computerized Crimlnal
History (2nd, 3rd, and 4th segments)

(formerly 8-154, 1 423)

(white bond w1th GREEN ink)

National Crime Information Center Section,
Conversion and Coordination Unit (NCIC/CCU) (per

‘Mr. Brown's ofiice)

Coding Sheet for Individual Computerized Criminal
History (supplemental segment)

(formerly 8-155, 1-424)

(white bond with GREEN ink)

National Crime Information Center Section,
Conversion and Coordination Unit (NCIC/CCU) (per
Mr, Brown's office)

Coding Sheet for Computerized Criminal History
Modifications (formerly 8-157, 1-425) -

(white bond with BLUE ink)

National Crime Information Center Section,
Conversion and Coordination Unit (NCIC/CCU) (per
Mr. Brown's office)

Disk Inventory Control (green ledger paper)
Data Processing Section, ADPU*

Communication to Law Enforcement Agencies re
HCIC Matters

National Crime Information Center (NCIC) Section
All Unlts

ke 2 .-
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12-117

12-118

12-119

12-120
12-121

12-122
12-123
12-124
12-125

12-126

12-127

12-128
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Prqgramming Evaluation Sheet
Data Processing Section

UCR States Record Layout Work Sheet
Data Processing Section (Liefer)

"To Whom It May Concern' Statement re-Leavé'Taken
Data Processing Section .

Adjusted lLeave Request
Data Processing Section, Payroll Preparation Unit

Scheduler Update Sheet
Data Processing Section

NCIC lLetter to Participating Agencies
(request for correct FBI Number)
NCIC Section, Computerized Criminal History Unit

NCIC Letter to Participating Agencies (re death of
individual) '
NCiC Section, Computerized Criminal History Unit

NCIC ILetter to Participating Agencies
(re disposition received - unclear)
NCIC Section, Computerized Criminal History Unit

NCIC Letter to Participating Agencies
(request for action to expunge certain records)
NCIC Section, Computerized Criminal History.Unit

NCIC Letter to Participating Agencies
(request to clarify unfamiliar or unclear records
for accurate coding)

" NCIC Section, Computerized Criminal History Unit

TEX S

J24

NCIC letter to Participating Agencies .

(review effected; record up to date before dissemina-
tion of complete CCII record)

NCIC Section, Computerized Criminal History Unit

NCIC Letter to Participating Agencies

(re deletion of refcrenced arrest from subject's
record; expunge-information indicated enclosed
source docunents) '

NCIC Section, Computerized Criminal listory Unit
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NCIC Letter to Participating Agencies
(update.state records re death of certain individuals)
NCIC Section, Computerized Criminal History Unit

NCIC Letter to Participating Agencies

(re monitored messages deleting cycles from CCH;
forwarded to assist you in security aspect your system
NCIC Section, Computerized Criminal History Unit

NCIC letter to Participating Agencies

(re. enclosed monitored MESSAGZ (in contrast to .
MESSAGES in Form 12-130) deleting cycles from CCH;
forwarded to assist you in security aspect your system
NCIC Scction, Computerized Criminal History Unit

NCIC letter to Participating Agencies
(submit original and recent fingerprint card captioned
individual, or record will be removed from CCH File}

. NCXC Section, Computerized Criminal History Unit

12”133 L3R S I

12"134 e 00

12“135 o0 o

HW 549278 DocId:329392724

NCIC Letter to Participating Agencies

(re existence of original and recent fingerprint
cards of individuals indicating arrests, records will
be removed from CCH File)

NCIC Section, Computerized Criminal History Unit

NCIC Letter to Participating Agencies

(re subjects attaining age eighty; arrest records
removed from CCH File) _

NCIC Section, Computerized Criminal History Unit

NLET Message Control log
NCIC Section, NCIC Operations Unit
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TABLE OF CONTENTS
"Q" FORM 'BOOK
(Forms available to two or more Divisions at FBIHQ)
VOLUME I Date
0-1 vees Tollow-up letter to the Field Concerning
Status of Case 3-15-74
0-2 vees Memorandum for Data Processing Section 2~-14-73
0-4 «ees Invoice of Contents (thin white) 11-19-64
0-4a vvee Invoice of Contents (yellow copy of 0-4) 1-19-67
0‘5 ees o e PerSOnnel Report 2“11“66
Q-S eves Routing Slip to the Department : &bﬁbd‘“
(consolidated with 0-6a through 0-6d) {1-4-15] 20-20-74-
0-7 eees Routing Slip to the Field
. (consolidated with 0-24 and 0-25) 12-17-73
0-9 eees Teletype Form (thin green) 2-14-74
0-11" «+eo Mechanical Section Requisition (Printing Unit) 4-10-74
0-11la eeso Mechanical Section Requisition (Photo Unit)
) (yellow bond) _ : _ 4-10-74
0-13 sees Personnel Information_Card (blue) 10-10-~-74
0-14 . ‘Routing Slip from Bureau to Other Government
Agencies 8-15-72
TN
0”14a ee oo Routing Slip to: a
Director, Bureau of Personnel Investigations _
Civil Service Commission 8--15-72
0-14b .,... Routing Slip to:
Deputy Assistant Secretary for Security
. "Department of State 8-15-72
Hf-14d «oes Routing Slip.to:
Director L
Naval Investigative Service ,24&»31&8_i5:§2_
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[0-14e  .... Routing Slip to:

Director

Central Intelligence Agency

Attention: Chief, Personnel Security Division

0-14ff ‘e eee Routing Slip tO:
: - Director

Central Intelligence Agency

Attention: Deputy Director for Operations

l - .
ey
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b['14h eses Routing Slip to:
Assistant Chief of Staff for Intelligence
Department of the Army

0-141 eecae Routing Slip tO:
Director
United States Secret Service
Department of the Treasury

0-14j eneo Routing Slip to:
' Administrator of Veterans Affairs
Attention: - Director, Investigation and
Security Service

0-14k .... Routing Slip to: ,
Director, Division of Safeguards and Security
Energy Research and Development Administration

@-1411 eeee Routing Slip to:
. Commander
Office of Special Investlgatlons
Department of the Air Force’

0-14p esse Routing Slip to:
' €hief
Division of Investigation
Office of Audit and Investigation
Department of the Interior

0-14s eeese Routing Slip to:
‘ Law Enforcement Division, Human Resources
Development Directorate
Office of Deputy Chief of Staff, Personnel
United States Army
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Routing Slip to:
Director
Bureau of Intelligence and Research
Department of State

Routing Slip to:
Assistant Director (Security)
U. S, Information Agency

Routing Slip to:
Assistant Commissioner
Office of Investigations
Bureau of Customs

Routing Slip to:
Director
National Security Agency

Routing Slip to:
Director of Security

National Aeronautics -and Space Administration

++++ Routing Siip to.~ '
nding—General
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0-15 eces Stenographic Assignment Chart . No date
0-17 esee Official Notification of Error | ?~;4-75.
g?-lg «ess Newspaper Clipping Form ’ ﬁ;ééli;‘!
0-20 Ay Newspaper.CIipping Form (Washington Capitol
" News Service only) (white bond only) | 8~5-74
0-26  .... Personnel Requisition for Clerical Employees ‘ 6-5-72
-0-30 «eee Drawer Check Record K ) ; No date
0-31 - .... Delinquent Serials (charged out over five days) 12-19-66
032 eses Tiles Charged Out -Over Five Days 12-31-58
0-33 ..., Stenﬁgraphers and Typists Daily Report ) 11-8-72
0-36 .e.. Equipment Receipt Card (3x5) 2-14-74
0-37 .eees Geographical Housing Index Card (3x5) 2-20-74
0-38 eese Prpmotional Availability List Card 2-20-70
0-39  .... Special Request ’ 2-13-64
0-40 eeee Special Handling Tag (pink bond). 4-12-56
0-41 eeee Abstract (yellow and pink) 8«15—56’
[§~42 esee Name Search and Record Check Request %3;56:75
0-43 «ess Check or Bond Receipt 2~12-62
0-44 eses Exhibits Section Work Order ' 1-29-73
. 0-48 2-14-74
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VOLUME 111
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0-52
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0-57
0-59
0-60
 0-63
0-64

0-65
0-66
0-67 .

0-68

[0-69

0-70

0-72
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] .
Memorandum for Return of Surplus Property to
Supply Section

* e 00

Weekly Delinquency Report

Instructions to Clerk (formerly 6-93)

¢ 800

Message Checkoff (formerly 2-110, 4-333)

L2 B N

letter to Recommend Clerks for Tour Training

Vending-Machine Refund Request

Search Request of Special Indices

e 0o 00

¢ e o0

Memorandum Achnowledwlng A551gnment of Employee
to Division at FBIHQ
(thin white with heading only - for orlglnal)
Request for Labor Service (blue bond)

® & e 0

Name Check Request to CIA

Register for.Departure from Building on
Official Business (DlVlSlonS I, 111,

Iv)

Typewriter Repair Request (consolidation of
Forms 1-252, 3-133) (Divisions I and III)

Progress Report for Bureau Employee

General)

Magnetic-Card Master
(All Divisions)
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Letter of Transmittal to AAG (Assistant Attorney

Date

2-14-73
3-8-61

2-14-74
10-2-64
5-8~73

3-13-63
2-14-74

9-18-67

2-14-74

10-~17-73

2-12-71

3-12-71

16-8-73

3-28-72

6-5-72
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0-73 b Message Relay (Original on green bond (exception),
blocked thin yellow available)
Divisions v, VI, IX) 2-~13-75
PP LIRS }:N‘ .A-
[@-73a " esee Abstract for Form 0-73 ﬁzwfvvf!
) (Divisions v, VI, IX): _ : ~7=20--73-
0-74 esee Multiple Promotions Recommendation for
Non-Agent (GS-2 to GS~3) FPersonnel
(approved primarily for Divisions I and 1V) 1-30-74
x ¢
075 «ses___Reply to Department re Technical cal Coverage d{}ﬁAﬂﬁ”}y’
(?HIE‘WHTte*&na:bleekea:miEhnLiﬁEEﬂéE&El__
~{(Bivisiovns V and IX) "“““‘4-9a74 -
0-76 «ese Training Request, Government Employees
Training Act (GETA) (thin white only)
(Divisions I1I, III, V, VII, XII) 4-9-74
4
D .
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~ FD-1lo ~ Assignment Card (preinserted carbon, blue, :
L:::: blue, white, yellow) 1-20-58
G J
(:} FD-1d - Assignment Card (preinseried carbon, white, i
o blue, white, yellow) 1-20-58 ;
4 . 1
FD~4 ~ Routing Slip v offset paper 3-1-73 4‘
i
FD~5 ~ File - Serial- Charge Out green bond 6=17~70 l
- . ) ‘J
“ FD~9 ~ Identification Record Request white bond 4-28-65 ﬂ
PD~10 ~ Disposition Request white bond
1 FD=10e 1 thin white 3-15~73 -
Fp-24 -~ National Bankrupitocy Act Investigations thin white o0 12-7-64
\ ’.\
Fp-26 - Gonsent to Search Premises (available in Spanish) white bond 8-19~74
FD-28 ~ Daily Report wnite bond 6~20-72
[ FD~-29 ~ Monthly Administrative Report thin white {1~21~75])
{ PD~292 ~ Adminisirative Report thin white [1~21~75]
o~ FD~29g = Administrative Report, Accounting Cases thin white 12-~19-73
&
& FD-29h - Administrative Report, Accounting Cases i thin white
g‘; {Totals Sheet) 12-19-73
&
%‘ Fp-293 - Administrative Report, Accounting Personnel thin white 12-19-73
w0l . :
3 [ ¥b-31 ~ Register No. 1 (Agents) offset paper {10~1~-743
L |
ag FD-36 ~ Teletype Form thin bdlue
he FD-364 1 blue bonds 5-22-64
1!
; 0", FD~37 -~ Explanation of Charge for Information + blue bond
| Q{ (Blue S1ip) 520-70
| Led : '
“ Qz FD-39 ~ Fileld Firearms Training white card stock 12-11-~59
@3 FD~40 ~ Field Firearms Training Record vhite bond 10-29-71
e FD-41 ~ Scientifio Training Reocord white bond 12-20-60
5_ FD~48 = Field Office Register No. 2 white bond 12-4-58
¥ s ) . §
.‘ E“‘ FD-56 - Stop Notioe white oard stock 11~-9~66 [
: ids i
This document is prepared in response to your request and is not for d.'f“’""jmb” |
ndtion ovt~"le your Committce. Its wre i+ limited to official proge{iimga g
? I ! . Y S0V
your Commitice and the content may nut b’; disclosed 1o unauthorized pers
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FD-57

FD-61

FD-65

FD-67
FD-71
rDp-73

FD-76

FD=-77
FD-79
p~85
FD-107
FD-109

Fp-111

FD~111a

FD-113
¥D-120

Fp-122

FD-123 -

FD-125
FD-127

FD-128

v L,

l\

Mail Cover Index Card

Tdentification Order or Check Ciroular

Request FD-61.1

FD-61,2

Fugitive Form Letter
FD-65,2

Acknowledgment of Transfer Orders
Complaint Form {preinscried carbon)

Auto Record

1}
‘

Field Stenographert!s and Typist's Daily
Report (preinserted carbon

Dictation Slip

Charge—out Record of Nonexpendeble Property

Ecror Form (Field and FBIHQ -~ tablet form)

Duplicate Property Record
Records Transferred of Agent Transferred

Semiannual Motor Vehiole Reporit, Cost of
Operation and Accrued Mileage of Bureau-
owned Vehicles

Semiarnual Motor Vehiole Report, Overhead
and Indirect Expenses

Administrative Report Data
Notice of Tardiness

Recommendation for Preparation of, or
Change in, ADEX Card FD-122,1

FD-122.2

Requoest for Information Concerning
Savings Bond Purchases FD-123,1
FD-123,2

>

Reocord Request

Daily Report of Chief Clerk's Offioce

Letter Changing Office of Origin in

Seocurity Cases FD-128,1

Request for Apprbval of Local Polioce
School and/or Assignment of Bureau
Instructors

FD-132,1

Types of Paper

Honorod
Revision Dates

vhite card stock

white bond
thin white
thin yellow

whito bond
thin yellow

white bond

white card stoock

yellow bond

white bond

) whi%e“bond

white card stock
white bond

white bond

vhite bond

vhite bond
white bond

white bongd
thin white (WH) .
thin yellow

white bond
thin white (WH)
thin yellow

whito bomnd

white bond

thin white (WH)
thin yellow

thin white (WH)
thin yellow
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6-25-73

2-23-68

7-9~73

2~14-74

7-21-67

10~14-54

3-27-68

10-13~66

1~1-45

2-5-60

4~8-71

9-27-72

3-22-73

62959

12-19-~73

12-22-54

3~12-74

3-15~73

7-20~73

6-12-74

3~12-74

2-1-63
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FD~134

FD-135

FD-140
FD~145
FD-149
FD-150
FD-150a

FD-159

FD-160
FD-161

FD-164
FD-165

FD-166

FD-173
FD~177

FD~178

FD-179

FD-180

FD-181
FD-182

“ FD-183

Form Memorandum

Daily Status of Stenographioc Work
Application for Employment

Waiver of Indictment

Lead Sheet

v
Monthly Recap of Cost of Operation
and Accrued Mileage of Bureau--owned
Motor Vehicles

¢

Cost of Operation of Bureau—~owned
Motor Vehiocle

Record of Information Furnished Other

-Agencies

Indices Search Slip

Report of Stamps Used

- Application to Nominate Representative

to Attend FBI National Academy

FBI Field Office Wanted~Flash~Cancellation
Notice

Absence Schedule

Infdérmation Concerning Last Federal
Employment

Letter to Registrant
(Selective Service Cases)

Letter to Person Listed as Always Xnowing
Registrant's Address
(Selective Service Cases)

Letter to Registrantts Employer
(Selective Service Cases)

Letter to Any Person Who is Acquainted with
Registrant Who May Know His Whereabouts
(Selective Scrvice Cases)

Letter to Postmaster
(Selective Service Cases)

Letter to Registrant (in Spanish)
(Seleotive Service Cases

Reemployment Rights Following Military
Servioce

FD-177.1

FD~182,1

Velume I
-3 -
1/2/75
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Types of Paper

Honored
Revision Dates

offset paper 4-29-64
vhite bond 2~26-64
offset paper 4-9--73
white bond No date
thin white 3~18-65
white bond
7-11-~66
white bond
4~10-69
thin white
H 5--23-66
white bond 3=23=71
white bond 10~31-58

vhite bond

7-10~74
pink bond

6~17-74
white bond No date
white bond

4~3-69
vwhite bond
thin yellow 3-15~73
white bond

3-15-73
white bond

3~15-73
white bond

3-15-73
white bond

3-15-73
vwhite bond
thin yellow 3-15-73
offset paper

7=10-74
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FD-185

[ FD~185a

{ FD-185b

FD-186

rp-l.88

FD-189

FD=190

FD=191

FD-192

FD-163

¥D&195

FD=-196

FD=-197

®

Report of Performanca Rating

Performance Rating Guide for Investigative

Péresonnel

Performanoce Rating Guide for Clerioal
Personnel

Homorandum re Posting of Informsztion on
ADEX Cerd

Ietter Regquesting Verifioation of
Prosent or Prior Military Servioce
{Seloctive Servioe Cu3003

!
Employeets Salary and Assignmont Changes

Interview Form

Notifioation of Arrest of Juvenile

Bulky Exkibit - Inventory of Property
Aoquired as Evidenco

Report of Exit Intervieiwr and Separation
Statement of Federal Servioe

Request for Search in National Fraudulent
Check Fils

File Looats

FD-188,.1

FD=-191.1

FD=192,1

Volume I
- G -

1/2/15 ~
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Types of Papox Revision Datos j?
whito bond 10-26=70
white bond
[11-11~74]
vhite bond s
[11=-11=74}
white bond
10w5=72
thin white (WH)
thin yellow
3-3-69
]
white bond GemB=72
vhite bond 2~13=74 "W
thin whits (WH)
thin yellow 1-24~63
green bond
thin vwhite 10=6-65
white bond 7=10-74
ADP Card 3-23=59
thin whito
5=13=71 }
’ Ve
1-14-~60

vhite bond
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FBI FORM BOOX

TABLE OF CONTENTS

Request for Stenographers

Memorandum Requesting Investigation in
Security Cases "and Extremist Matters

Investigative Report
Fp-204,1

Notification of Delinguent Deadline Case

Address and Phone Change, Marital Status
and Births

Information re Tllnesses, Deaths,
Advanced Leave, LWOP

Memorandum for Recording Contacts with
Criminal, Extremist, and Security
‘Informants

Letterhead Memorandum Setting Out
Information Regarding Alien

Record of Registered Mail Received
from Bareau

Monthly Automotive Inspection Report
Dictation Assignment

Individual Security Patrol Daily Report
Combined Security Patrol Report
Seourity Patrol Log

Notification of Bureau File Number
Supply Requisition

Deserter Fugitive Airtel

FD-220,1
FD-220.2
Deserter Fugitive Airtel
(copy for Armed Forces)
Confidential Fund Receipt Executed
by Special Agent
Request for Funds for Payment to Informant
Yolume IT

S
1/2/75° *

Types of 'Paper

Honored
Revision Dates

white bond

white bond

thin white

offset paper»

thin white (WH)

white bond

white bond

thin white

thin white

thin white

white bond

white bond

white bond

white bond

white bond

yellow bond

white bond

(wh)

(WH)

2-~17-60

8-10-71

3-3~59

"4-~13-70

4-3-67

7~23-73

4174

3-23-61 .,

3-18~66
[;;s~74]
3~25-68
5-18~66
5-9~74
5~18-66

2-7-68

2-21-74

(blue bond discontinued)

thin blue
thin yellow

thin white

vhite bond

vwhite bond

2~12-73

2~12-73

3-1-66

7~15-70

L




© . FD=222

FDh-223

FD~224

FD-226

rp~229

FD-231

—~

FD-238

)

Fp-239
FD-241
FD~242

FD-243

FD-243a

FD=245
FD-246

FD~247

FD-249

FD~250

FD=251 -

FD.252

FD-253

FD~254
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FD~237

®

Nonexpendable Inventory Record Card
(preinserted carbon)’

Letter to Vendor Concerning Involoces

Personal Data Form
(reinstatoment of Serviceman)

Bxpendable Supply Regquisition (For use in
BS, CG, DE, LA, MP, NK, NY, PH, and SF)

Error Slip (Dictaphone Memobelts)
Cover -Letter for EOD Forms
Criminal Informant Revievw Sheet
Security Informant Review Sh?et

Imprest Fund, Itemization of Expenses
and Reoecipt

Bduocation Facilities in the
Washington Area

Information Concerning the Cleriocal and

Clerical—Skilled Oriented Positions
Position Desoription Form

Transmittal Letter for Position
Desoription Data

File Front (fold-over top)

FBI Time and Attendance Report

Abstraot (blue and white -
preinserted carbon)

Criminal Fingerprint Card

Single Abstraoct

'Film Pook Log

Employee Suggestion

Speofal Agents Insuranoe Fund
Benefioiary Form

Receipt for GIR

Page 258
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Honored
Types of Paper Revision Dates T}
1-13-67
white bond 3=15-73
vhite bond
10~26~62
white bond
No date
rhite bond No date
white bongd 6-11~74
- ~
pink bond (1-14~75)
pink bond [1~14-75] *
thin white
7-25-62
offset paper J
7<15-69 . W
offset paper T
11-4-74
white bond 7-2=74
thin white (WE) 3
FD-243.1 thin yellow 3-13-63 }
41360
ADP ocard 9-21-67 7
3-27--58
white oard stook 3=-13~72
pink bond
FD=250,1 blue bond
rD-250,2 white bond
FD-250,3 yellow bond 11-30-54
white card stook - 10-20~64 "
thin white Qw1159
thin white (WH)
3-22-73
groen oard stook 6-8-55
2
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L FD-255
gg? FD-256
Ll
& FD—Z 57
™
R
FD-258
=
s
s FD-260
G
G FD-263
FD-264
FD=266
FD-268
[ FD-271
FD-272
[ FD-273
FD-276
FD~277
N
7
?; FD-278
fé .
4, FD-279
.'._)
‘i:vz“
i FD-280

N

FD-281

5

FD-281la

ASE

3

E

FD~-282

FD-282a

M &P

-
Rl

B8O0
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Recommendation for Inocentive Award
Field Offioe Registex No., 3

Information Concerning Special Agent
Position

Applicant Fingerprint Card

Out Card, Genecral Index

'l' .
*

Types of Paper

thin white (WH)
buff ledger paper

offset paper

whito card stock

pink card stock

FD-260,1 salmon card stock
Cover Page Accompanying thin white
Investigative Report FD-263,1 offset papers
Job Qualification Statement of Position offset paper
of Radio Maintenance Technician
Request for Information vhite bénd
Fositions for Appliocants in the Laboratory offset paper
Monthly Review Sheet vhite bond
Cover Page Accompanying Summary Report thin pink

FD-272,1 pink bonds¢
Information Concerning Housing offset paper
Conditions in VWashington, D, C.,
and Viecinity
Radio Interference Report vhite bond
Field Reply to Bureau Follow-up Letter vhite bond
{Form 3-208) re SA Physical Condition FD=277.1 thin yellow
CW Radio Message Form white bond
CW Radio Log white bond
Decoded Copy ~ Radio or Teletype pink bond
Receipt for Government Property white bond
{full sheet)
Receipt for Government Property vhite bond
(half sheet)
Annual Leave Request white bond
Annual Leave Request (for SAC, ASAG; white bond
in exgess of two days for employees
cn (1) probation, (2) against whom
disciplinary action is pending)

Volume IX
4/1/75

Page 259

.

Honored
Revision Dates

12-~30-70

6~20-72

11-4-74

4-25-72
3-3-55
1-7-72

11~4~74
6-11-64
11~-4-74

[1-24-75]

3-3~59

{3-27-751

1-31-67

2-~15-74
12-11-58
12=3458

8-28-58

8-~11-64

8-11-64

42474

B8=~25-67




Honored
Types of Paper Revision Dates :}
=~ FM Radio Station Log white bond 2~8-~63
~ Purchase Order .(preinsexted ocarbon) 8-13~63
~ FBI Personnel Status Form " white bond 2-12~71
~ Daily Traffioc Report vhite bond 12-11-64
~ Clerical Vocation Record white bond 4-~1-~74
— Agent Vocation Racord white bond 4174
~ Operatoxr's Road Test and vhite bond £ *
Driving Certification 7-14-71
~ ‘CW Radio Delinquency Report thin white (WH) 2~11-63
~ Employment Agrcement white bond 11~1~-73
« Change in Marital Status vhite bond 10~9-73
~ 10=Day Interviow white bongd - - 9=6-72
- Letter Initiating Investigations of thin white (WH)
Cleriocal Employees and thin yellow
Special Agents (Law) 6-3~74
- Selootive Service — Reserve Status vhite oard stock 8-3-73 - #
~ Log of Toll Calls white bond 3=4-64 }
~ Log for Technical Surveillance thin white 1-28-57
~ Letter Instructing the Cincinnati Office white bond
to Request® Search of R. 0. Polk Company
Piles 1-10-63
- Historical Recoxrd P vhite card stook 3~14~57
H
H
%
. :
H
' ;
) i
cd
_ 3
i
i
E3
¥
.
' Volumo IT
s o o
. 1/2/75
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YOLUME 1IT

FD~300 -

FD-301 =~
FD-302
FD-303.
FD-304 =~

[ FD-305 -
FD-306

{ FD-367 -
FD-308 -
FD-309 >
FD-310 -
FD-311 -
FD-313 -
¥D-314 -
FD-315 -
FD-316 -
FD-318 =~
FD-319 -
FD-320 -
FD-321 -

kf? 54978 DocId:32989724

Attachment to Standard Form 88,
"Report of Medical Examination™

Report of Audit of Imprest Fund

FBI FORM BOOX

TABLE OF CONTELTS

Form for Reporting Information That May

Beoome Testimony (preinserted carbon)

Stock Issue Record

Roocord of Absences for Illness'

Last Cover Page for ADEX Report

FD-~302.1

Cover Sheet for Informant Report or

Material

FD-306,1

Application for Sick Leave Statement

Federal Savings Bond Payroll Allotment

Authorization and Record

Report of Interview with Employee
Departing on Maternity Leave

Change of Address

Letter Tdentifying Clerical Employees

a3 Potential Special Agents

In-Service Training Confirmastion

Tor Special Apents

Offioce of Preference Letter

INS Lookout HNotioce

Background Date for Limited Inguiries

on Maintenance Employees

Questionnaire for Applicants for Radio

Meintenance Technician Positions

Interview Form — FBI National Academy

4dpplioant

FBI Case Status Form

Publicity Cancellation Notice re

Fugitives

Page 261

FD~-320,1

Volume YIX
o % o
4/1/75

Types of Paper

white bond
white bond

offsét papers
vhite ocard steck
white card stock
thin white

thin white
offsed papexre

white bond

white bond
white bonad

white card stock

thin white (WK)
white bond

vhite bond
white bond

thin white (WH)
white bond
vhite bond
vhite bond

thin yellow

white ocard stock

Honored
Revision Dates

8-28~72

S5=23~57

11~27~70

6~13.257

6--25~65

[2-13-75]

9~30~69

[2-5-75]

6-25-67

6-20-69

2~27-73

11~29-74

7w19-74

3~1~74

91068

2=4--71

10-30-73

8~1-73

9~30-74

6=30-72




FD-~322
| FD-324
FD-325
FD-326
FD-327

FDn-328

FD-329
FD-330

. FD-331
FD-331a
FD;333

FD-334

FD-335

FD-336

FD~-337

Fp-338

FD-338a

Fp-339

~—

FD~340

HW 549278 DocId:32939724

-

Employment Opportunities for Your
Assoclates

Special Agents' Aocomplishments Recor

Promotion Recommendation for Non—-Agen
Personnel

Recommendation for Trial Assignment

Reassignment and Permanent Assignment
Letter
1

VWalver of Consent for Polygraph
(available in Spanish for AQ, EP, NY,
PX, MM, SA, SD, SJ)

Monthly Report -~ VOT
Itinerary

Letter to Secure Bureau Authority
for Part-time Employment

Letter Advising of Termination of
Part-time Employment

Interview - Departure for Military
Sexvice

Crypto Log

Employees Information Sheet and
Questionnaire re Foreign Assignment
and Assignment to Anchorage,
Honoirlu, and San Juan

Regquest for Authorization to
Interview SubJject

Personal History of Disaster Viotim

Intraoffice Memorandum re Destruction
of Channelizing Memoranda after
Inelusion in Reports

Intraoffice Memoranduﬁ re Desvruction
of Channelizing Memorandsa undexr
1~Year Ruls

Currency List (preinserted carbon)

i~A Envelope

Page 262

d

t
FD-325.1
FD~-325.2

FD-326,1
FD-326,2

FD-327,2
FD-327,2

FD-336,1

Volume ITIX
-2 -
1/2/75 .

N .
Honored
Types of Paper Revision Dates j}
white bénd
1-4-73
white bond 5-13~74
white bond !
thin white
thin yellow 6~16~72
white bond
thin white
thin yellow 6~16~72
white bond
thin white
thin yellow 10-3-67 *
white bond
8-9-72 k
- E
ADP card 1=23-74
yellow ledger paper 11-29-72
white bond
9=8=72
white bond
1~11-63
white bond
: 11-3-67 J
white bond 7=19-67
vhite bénd
4~16-74
thin white (WH)
thin yellow 4174
vhite bond 7-24~62
white bond
3~14-68
vhite bond
4-8~63
[8-2~74]
small white bond 6~24=65 "

g




———SE—— f----n-=---n-=======-=-----===HQﬁ
. =
Honored
_Types of Paper Revision Dates
[ FD=340a ~ 1-A Envelope manila {3-12-74]
FD-341 ~ Radio Equipment Maintenance Log vwhite ledger paper 7-28-61
FD-342 ~ Dissemination Routing Slip - Local vwhite bond
Intelligence Agencies 3-15-73
FD-344 = Annual Telephone Equipment and white bend
Cost Report 3=27-72
FD~345 ~ Photographic ~ Photocopy Log white bond 3-11-63
FD~346 ~ Immigrant Case Form Letter to Bureau white bond .
and Washington Field Office FD~346,1 thin yellow . 12-21~-70
FD-347 - Lead Card (preinseried carbon) 8~5-69
FD-348 ~ Informant Index Card vhite card stock 9-~18~73 '
FD~349 ~ Work Sheet ~ Stenographer's Production white bond ‘
Average 3-27-68
FD-350 ~ Mounting Sheet for Newspaper Clippings white bond 7~16-63
’ FD~351 =~ Assumpbion of Custody Request thin white (WH)
FDP-~351,1 thin yellow 4-4~73
FD-352 —~ Handwriting and/or Hand Printing green - white bond
Specimen in Fraudulent Check Cases . 3=24-59
FD~353 — Personal Identification Fingerprint Card vhite card stock 7=~27~65
FD-354 — Interview or Repor+t re Sick Leave thin white 8~1~73
FD-356 - Request for Agency Check white bond 7=24-74
FD-357 -~ Automobile Utilization Chart white bond 1-13-69
FD-358 - State Teletype System Form thin yellow 32965
FDd-359 - Frequency Chart (For use in BA, 3S, BU, white bond
CG, cv, DE, JK, XC, LV, LA, MM, MI, NK,
WH, NY, PH, PX, PG, SL, SD, SF, SJ, SE,
TP, WFO) 6-~27-63
FD-~360 ~ Car Occupant Chart white bond 7-18-63
7?1’)—361 ~ Request and Authorization for, or white bond
+Cancellation of, Allotment of
Compensation for State Income Tax Purposes Qw2972
[ FD-365 ~ Airtel’ ~ Summary of Complaint thin blue
FD=365,1 thin yellow [i1-27-74]
“ FD-~366 ~ Letterhead Memorandum Advising Secret thin white (WEH)
Service of Change in Residence and/or FD=366,1 thin yellow .
Employment of Certain Bureau Subjeocts 12-12~72
|
Volume IIX
1 -3 -
1/2/75

HW 54978 DocId:32989724 Page 263




FD~-367

FP~369

FD~-370

Fp-371

FD~374

FD-375

FD~376

FD-377

~

PD-379

-

FD~380

FD~-381

: FD~382

Fp~-383

FD-385

FDp-386

FD-~388

—

Fp-391

Fp-392

FD-394

FD-394a

FD-395

l HW 54978 DocId:32989724 Page 264

-

Transmittal Letter for Cease-duty
Performance Rating and Bureau Property

Requisition for Supplies and/or
Equipment (preinserted carbon)

Progress Record for New Agents
Training Programs in Field

Monthly Letter re Diésemination of
Criminal Information

Monthly Progress Letter for Criminal
Informant Program

Training Agreement

Dissemination Letter to Seoraet Servioce

Extremist Informant Review Sheet

Request for Interwview Authorization
re Contact Cases

Personnel Record (Fingerprint Card)
(formerly "No Number" form -~ Volume III)

Motoxr Vehicle Maintenance Record
Foreign Assignment Agreement
FBI Faoial Identification Fact Sheet

Letter to Bureauw re Criminal Intelligence
Program, La Cosa Nostra (LCN)

Comseoc & Related Equipment -~ Mzintenance
Log

Leads Letter re Change in Marital Status
Request for Authority to Hire Applicants
Stenographer ~ Typist Production and
Acouracy, Monthly Report

Airtel, Criminal Intelligence Program
(Monthly Summary of Accomplishments)

Last Page of Form FD~-394
(Monthly Gambling Accomplishments)

Interrogation; Advice of Rights
(available in Chinese and Spanish)

FD-367,1

FD-371,.1

FD-374,1

FD-376,1

FD-379.1

FD~391.1
FD-391,2

FD~394,1

FD-3942,1

Volume IXII
s ] i

4/1/75

# .

Types of Paper

Honored
Revision Dates

white bond
thin white

white bond

thin white (WH)
thin yellow

white bond
thin yellow

white bond

thin white (WH)
thin yellyw

pink bond

thin white (WH)
thin yellow

white ocard stock

white bond
white bond
white bond

white bond
white ledger paper

thin white (WH)

' 10-20-60

8~17-70
10-25~72
1-4-73

2~4-65

8-28-72

10-9-73

[1~14-75]
[7-1-74}

7~27-65
11-3~65
5~0-72

4~28~69
10-12-66

8=-1-68

{2-11~75]

(blue bond discontinued)

thin blue
thin yellow

white bond

thin blue
thin yellow

thin blue
thin yellow

white bond

2-29-~68

11774

2-20~74

9—-25-67

10~10~67

N

N




O

"
5

L
iud
1
o\é
Py
s
&l

LHW 5@?8 DocId:32989724 Page 265
£ T

FD-396 -~ Envelope for Submission of "The
Investigatoxr® Items

[ FD-398 «~ Verification of Information Concerning
Bombing Suspeots

FD-399 = FBI Publications Requis3tion

» .

Types of Paper

Honored
Revision Dates

manila

blue bond

vhite bond

Volume III

-5 -
1/2775

10-9~67

{11-20~74]

10-11-73




VOLUME IV

FD-401

FD-402

FD-404

FD-405

FD-405a

FD~405b

FD-406

—

FD-407

FD--408

FD-409
FD-410

FD-411

FD-412

FD~413

FD~414

FDT415
FD-416
PD-417
Fp-418

FD-419

Extremist or Security Inf
Progress/Justification Le

Quarterly Report of Outgo
FIS Telephone Calls

Tour Rights at a Lineup
{available in Spanish)

Extremist Informants Stat

FBI FORM BOOK

TABLE OF CONTENTS

ormant

Areas of Informant Development

Informants Accomplishments

Authority to Release Information

Recommendation for Transf

Special Agent to Resident Agenoy

Application for Reimburse
Real Estate Expenses

BUAP ~ Statlus Inquiry

Motor Vehicle Recoveries

Notification of Location
Registrants

Cover Sheet for Dissemination of

Ma jor Case Memorandum

Cover Letter for Chinese
Alicen Interviews

NCIC Entry Form -~ Stolen
and Liocense Plate

HCIC Entry Form =~ Stolen

NCIC Entry Form - Stolen

Dissemination Routing S1i

Evaluation of Gun Battles

Transmittal Label for Tra

kj?ﬂ 54978 DocId:32939724 Page 266

tter FD-401.1.
ing
istical Report
FD-405,1
FD~405a,1
FD-405b,)
er of
FD=407,1
ment of
of Delinquent
FD-411.1
FD-412,1
FD-413,1
Vehicle
Seourities
Article and Gun
p
ining Film
Volume IV
- 1 e
1/2/75

Types of Paper

Honored
Revision Dates

thin white (WH)
thin yellow

white bond

white_bond

thin white (WH)
thin yellow

thin white
thin yellow

thin white
thin yellow

white bond

thin white (WH)
thin yellow

vhite bond

white bond
thin white

thin white (WH)
thin yellow

thin white (WH)
thin yellow

thin white (WH)
thin yellow

rink bond

green bond
blue bond
offset paper
white bond

white card stock

7-11-73

12~10--70

8~-21-68

3-8~74

10-5-73

30-5~73

{10~-21~74]

9~24~71

8~27-69

7~20-72

8~18-70

3-1-73

4~11-69

11=-22-72

8-25-69

8~25-69

8-25-69

9=12-69

7~-12~74

7-11~72




FD~420
FD~421
FD-422
FD-423

FD-424
FD-425

FD-426
FD-427

FD-428
FD-429
FD~430
FD-431

FD-432
FD-432a

FD-433

FD-434

FD-43%

FD-436

FD-438

FD-4382
[ FD-439

FD-440

e Td=-3I00890724

Attendanoce Register

Secdure Teletype Log

Sooure Teletype Log Recap
Inventory of Cryptomaterial.

Recommendation for Speoial Agent as
Relief Supervisor

Pending Proseoutions Monthly Report

Visitors' Log

Intraoffice Memorandum to RUC Case

Letter re Status of Cryptosystems
Personnel

Special Clerk Agreement

Airtel for Bark Robbery ADP Entry

Letter re Authorization or Disposition
0f Personally Owned .Side Arm

Photograph Album, Extromist or Arad
Covor Letter for Form FD-432
geqnesﬁ for Leave Audit

Request for Cancellation of Savings and/or
Checking Account Allotments

Military Service Restoration Interview

Airtel — Bombing Statistics

Acknowledgment for Service Reocord Inquiries

Bureau Copy, Fiell Tickler Copy,

FD-424.,1%

Fp=-425,1

FD-428.1
FD~428.2

FD-~430.1

FD-436.1

Yellow File Cody, of Form FD~438 FD-438a,1
Quarterly Statistical Repor® of
Seourity Informants FD~439.1
"Type of Blood" Card
Volume IV
-2 -
4/1/75

_Types of FPaper.

vhite card stock
white bond
white bond
white bond

thin white (WH)
thin yellow

thin white (WH)
thin yellow

white bond
thin vhite (wH)

white bond
thin white

* thin yellow

vwhite bond

+hin bluo
thin yellow

fhin white (WH)

white bond
thin white {(WH)
thin white (WEH)

white bond

thin white (wH)

thin blue
thin yellow

white bond

thin white (WH)
4thin yellow

thin white
thin yellow

white card stook

Page 267

Honored
Revision Datee

8~-13~71

8471

8~4-71

12-30~69

1-7-70

2-21-74

3~19-70

4770

10~29~74

6~5~72

5-22-74

5-~12~-71

3-29-73

3~29-73

9-29-72

10-1-73

11-23-70

8§=4-72

1~20-71

1-20-71

[1-14-75)

4-28=7%




FD~441

FD-442

FD~443

FD-444

¥D-445

FD-446

FD-447

FE-448

FD-449

FD-450

FD-451

~—

—

FD-431a

—

FD~451b

FD~454

FD~455

| FD-456

. FD-458

FD-459

FD=-460

FD-461

'HH 54978 DocId:32989724

FD-462

Return Receipt Card

Physical Examination Authorization -~
Physical Examination Authorization -
Physical Examination Authorization -

Physical Examination Authorization -
Public Health Service

Physical Examination Authorization -
Adminiztration

Routing S1ip re Office of Preference
Standing

Facsimile Transmittal Record
SOBIR —~ INS Reocerd Check

Computerized Telerhone Number File
(CTNF) Entry and Search Request

Security Informants, Assets, and
Sources Honthly Status Report

Security Informant and Asset
XAocomplishments

Areas of Informant and Asset
Develepment

Index Card for Stolen Personalized
Jewelry File (SPJF)

Magnetic—~Card Master
Valuable Exhibits Log

Letter Initiating Investigations of
National Academy Applicants

Metal Seals Charge—out Record -
Valuable Exhibits

Copy Record

Reguest for Advance of Funds

Army

Air Force

Veterans

Summary of Proseoutive Action in Organized

Crime Cases

Maternity Bemefits

Page 268

FD~451,1
FD-451a.1
FD-451b,1
FD-456,1
Volume IV
- R -
4/1/75

Types of Paper

Honored .
Revision Dates

vwhite card stock
white bond
vhite bond
vwhite bond

white bond
white bond
offset paper

vhite bond

thin white (WH)

white bond

+thin white (¥i)
thin yellow

thin white
thin yellow

thin white
thin yellow

white card stock

offset paper
vhite bond

thin white (WH)
thin yellow

white bond

offset paper
thin white (WH)

offset papex

white bond

5-3~71

9~13-71

9~13-71

9-=13=71

10~17-73

4-1-74

4-25-~74

10~16~73

11-18-71

10-23-73

[1~14-75)

[1-14-75]

[1-14~75)

1-24-72

4-13-~72

4-20-~72

6~3~74

~7-72

2-~22-73

11-27-72

5-15-73

4~23-73




FD-463
FD-464
FD-465

FD-466

FD-467

FD~468,

FD-469

‘FD-470

FD-471

FD-471a

FD-472
FD-473
FD-474
FD-475
FD-476
[ PD-477
{ FD-478

[ FD~479

~ FM Radio Installation Data

~ Identification or Credential Card Request

~ Authority to Release Medical Information

— Information Concerning Fositions of

Computer Programmer and Computer Systems

Analyst -

-~ Airtel for Bank, Fraud and Embezzlement

ADP Entry

- Recommendation for Directorts Letter

~ Educational Level Questionnaire

FD-467,1

FD-468,1

- Airtel ~ White Collar- Crime Statistics

FD-470,1

— Airtel, Research Data — Arrest Study {Subjeot)

FD-471,1

~ Airtel, Research Data ~ Arrest Study (Agent)

~ Telephone Device Consent

- Manual; Up—-to-~date Certification

Body Recorder/Transmitter Consent

Physical Examination « Weigh-In Card

FD-471a.1

~.Transmittal for Magnetic~Card Typewriter Correction

~fCareer Development Summary

= List of Files Destroyed

~ Files and Records Destruction Order

HW¥ 54978 DocId:32959724 Page 269
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Volums IV
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Types of Paper

Honored
Revision Dates

‘white bond
vwhite bond
vwhite bond
white bond
thin blue

thin yellow

thin white (WH)
thin yellow

vhite bond

thin bdlue
thin yellow

thin blue
thin yellow

thin blue
thin yellow

white bond

vhite bond

vwhite card stock
vwhite ocard stock
pink bond

white bond
offset paper

offset paper

6~27-73
3-12~74

8-29-73

11-4-74
11-4-74

11-22-74

4-16-74
10-7--74
9-5-74

9-5-74
9-25~74
9-25-74
10~30~74
12~-12-74
12-16-74
3-20-75
1~10-75

2-20-75]
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3
Honored
VOLUME ¥ Types of Paper Revision Dates
I-12 -~ Wanted-~Flash~Cancellation Notice pink bond 6--17~74
$ R-84 - Pinal Disposition Report shite bond 6~29-71
b
(f} R-86 ~ Death Notice vhite bond 5-9-72
g W—4 ~ Employee's Withholding Exemption Certificate white bond Dec. 1971
CES GSA 532B = Visible Pocket Insert white bond January, 1951
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