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APPLICATION _.FOR 
. .. 

i\ I Ei\"tBERSHIP 

in the 'CAREffi STAFF or" the 

. CENTRAL INTELLIGEt\:CE AGENCY· 

. To the Directai. of Centro! ·lntelfigen·e:-e--- ··· 

Sir: 
I subrr.it herewith my opplicalion for membership in the Career Sta~ of the 

Central lnteliigenc;e Agency as defined below: _· · 

"The Career Staff of the Central Intelligence Agency is a group of 
carefully selected and trained individuals who· accept ·an obligation to 
devote ·rhernselves to the needs of the Agency, and who intend to make 
a carear "ith the Agency." 

In occord.::~ce with ~his definition, I d~s_ire to_ devote myself to the faith
ful performance of duty in the Central lfltel!igence Agency, and I accept the 
obligations al"d cond;tions of that service which ore determined to be essen

. 'tial to. the funh.:-ronce of its mission. 

I am awnre of the many restrictions necess(]rily placed upon me by virtue 
of the security requirements inherent in my employment·by the Central Intelli
gence Agency. l om also aware that os. o member of the Career Staff. it will 
be my obligoticn ro serve· anywhere and at any time and for any kind of duty 
as determined by the needs of the Agency,. and I have been assured that in 

. order to corry cvt this policy, full consideration will be given to my particular 
capabilities, ir.~rests, and personal circumstances. By virh;e of this applica
tion for membe-:-$hip and upon my acceptance in the Career Stoff, I am assured 
that, with cor:··"u1ng satisfactory work performance and conduct 011 my port, 
just and equitc::.!e attention will be accorded my personal progress during my 
te·nure in the Career Staff. I om also assured thot, on my satisfactory com· 
pletian of any·.:mignm·enls, I will be offered reassignmer.ts wh1ch ore compati· 
ble insofar as ~rb!e with my abilities and career interests, dnd that I shall 
be entitled to the benefits now available or:to be mode available in lhe future 
to members of the Career Stoff oi the Cel"ltraf Intelligence Agency. 

MEMBERSHIP IN THE CAREEI! STAFF OF 
THE CENTRAL INffiliGfNCE AGENCY 

APPROVED, TO T "'~ EFFECT 4 MAr: i960_ 
FOR THE DIRECTO~ CF CENTRAL INTELLIGENCE: 

t:XECUTIVE DlRECTOiit 

·f 

-

1 
/~· lc.·-~(·v 
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.Section 

8-6JOJ-20 

ACTIOH 

27. N,.,,., 01 Action 29. Tppe 01 Employee 

RegUlar 

PRESeNT ASSIGNMENT 

\ J I. O•g•~hollonal Dnlgnotlano . Code 32. location Of Olliclal Station 

\ DDS/Offico or the Comptroller 
Finanao Division 
ComJX>IItsl.l. tion allli ~ax Accounts Branch 

n~r. ts Accounts Section ? .f't.! S' 

Subject vlll 
ueignment. 
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DOO/Office. of Comptroller 
Fiscal 01. vision 
Accounts Br~ch 

27. Naluro Of AciiOfl 

PROMOTIOrl 

31. Orgonhotlonol 001lgnOtlono 

DDS/Office of Cooptrollcr 
Fiscal Division 
Accounts Branch 

'PREVIOU$·AS.SICNMENT 

l$..1.outl0ft Of Officio! 

WashinGton, D. c. 

ACTION 

PRESENT AS.SIGHMENT 

32. l.ocollon Of Official Stoll'"" 

Washington, D. C. 
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1. '""'" o• &UtOa ·ari:ui:sno: _ 
A, PUJOIIU (Sp«-&17 •hoth•t•ppoJniDWnf. proaDoliofti.MP.,afiofll. efG.) 

Excepte~ A~in~t . . I :? . 
I-11.-_-P0111~--,-0I-(-S-,P..,',,, •lterlt .. "'•tJI>oh; cliluole ,fn•d• <>< tltZ.. oto.) 

& snncr. IIWIC. UD . 
SlllAif 

ll HtiOQUAifUS 

It 11!\D 01 DlPlRTII£Mfl1 

. a API'IIOV£D: 

To- Fiscal Acct Clk M 30.01..-4 

GS·050l.o4-4 $3415 pa 
DDS/Office_ of Comptroller 
Fiscal Division 
Jl'!counts Branch 
Allotment Le~r Section 
Vashington, D. c. 

llffll&fllllllfAI. 7 

This action cancels Recruitment Request submitted under date of 25 June 1956 

Personnel. Folder 'is attached 
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{~~·!- I'U !._d In J 

IOIDDLl OO•Ml' 

_B. 
TUlPNOIII 

none 
•· eusa•us uoaus 

IF NATUU~Ulll INOitATl DATI 

16· UhAATI~~ (S.:hool•. d•lr.•••· d•t••· ••1~ra .. f~o~a.ia tJtle. 1r•d• a.-er••• or claaa •t:rndi::#, eatr••csurieular 
•oe-ti•at'•••· et(t.) 

Folano. Centro.l i-lith - left at en.:: <:).:.' fi.rst yea!' (l;t45) 
ilED (Ar::.y) Equivalt:ncy diplo!Ls lY5l 
!."eb. 1 5} !·:Oy •;4 - Ut1ca Colle£:;: of' Syracuse University, Utlcu., ·N.Y. - Physics ~;or--

. lEft when ·uia :c:arJ;;il -re.--.ret-ting. too low ~"or-kin:: a sa. 
Feb. 1 5~ fr.r.sent --Central &~.<s!.u;;so ·school, Syracuse, N~ow )t.;;rl,··- Accountint; courul!-

. all A1 s a::.Q 3 1 e ;;xcept 2 C' a. (Can er..! ccilrse in ?'all or cont.inu.:) 

Esso :ower Station, Genesee St., Ut~c*• x:.y,. 3aa~~ttendnnt
~45. per w;.- hid. o:f liue to slew o-:.:siness. 

- ChicafO f;:"u::..t~.tic Tool Co., Uticll, ::.1. - .t::~.gine lathe OJ<ler,.t.:r 
,50 p<-r l!·;. \OSIII IHt u:1::;':ille.:i job with no t'uture. 
Tobbooan I:--'1., Eede !i:J.y, :\.Y. - HR.IliiJ'.::.S.fi .,60 wk, plue rocm anci 
board-- s~er j~b. • 
Centur~· !-.~ts.l ;;;ra~·t Cor~:, Sj·racuse, ~.Y, Coo!c,;are sr.lcter::an -

·ii60 w:C.-·iiii ::10t l!lblce out as a. S:Alt:S:Lf\n. 

11 .. iiiLITA!it'f £J.P[AI£NCE (Br.anch, ••r••l no .• ar•rl·.u••· tt•Jnln.a du:t•••· coea41ttrl l'eep..U.e.e.lli:t_•••· ,..,.~held. 
, ••• , ... at4ttve.' curl'•nt pKo(Jr:lo~tcy •nd i•t•r••t)~ INCI.UOE: ALSO DIAF'f. ACTIV[ Ult..,TA!It'f Ollt IU.TfliUt STATUS. 

tee. 145 - August. 152 - u.s. A~y 

'o•.• ,..,. 
t S(P 14 182 •lPLAC£S FO~M )J•f~; 

lltl tCt1 WAY 1!1( US£0. 

ElEctrician an:i fenerator o;:eretcr (:.:.JS ;-166 - Cpl. 
likE:d ~!:e "crk u.c. 10ae co:uu:iere.i ::'uirly t::·od et it. 

CO!IIFIOEHTIAL 

J 
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COMFfDENrfAL 
,.,.., ,;iJ.d lit) 

July 14-} l·:nrch 151 

acou 1 •• o' •• I 

SAl£!__!'~!_!!!_ ____ ~;;2o_Q__ __ ='..,..,.L...:-'---'-
ACCCPTA8L£ STATiqlf WAINt•OfO~ • .0. C. 

c:J·· 
,RtF(AlNCt liMITAfiQNS 

.. -., ...... •• u • •. 

Good 

Pnfera C/S and the 
Anywhere. 

(VAlUATION ANO liff.COIIfWUtOAfiON (App(t•,•nc•. a.enn•ta. P•l•oneldt,, ••.etur~ty. •ott\'.lllon. flo•iblllty. j;;t;l114•trco. 
•~otjon•l •l•biilty, qu•llllc•llon• /01 int•ll•d•n~• •ark. c•r••r pl•nn4nf, or•r•all ~~r•••4oft, p•ttJnent un• 
larorablo l•cto'S) 

The first thi!lf of'. note is the ecatttred work anu, ,tducRtional history o!' this 
fellow. On paper-thE> caRe ie all a,Eainat him but in 'talldn,g to. him I conclude that 
it ie tht case of a £UY who fa1l'd to g~t the· proper ·job anU school guidance when i 

· wouleo huve teen rnoi:lt effective (1=ediat.:lly after diechurfc »· The guy has intdli 
gene~ (LA/5 tl-tl) but per;1aro not the f'ill!il erasp d' thinta to :m:..<l a go of a 

· tc:cl,nical ci~iree in Colle[t:• P.e prob'lbly woulu heve do!'le O.Ic. with the Lihero.l Art 
couroe. At any rate he hae decided on ucoount1n_s ae a career (t'indo he li:<ca it 
anc. can <io 1t well).- r.~•s hed a tou,::h Ufe to say the leo.ttt. (how :nuch bearing thia 
has had on his career 1 1 ;;. not trained to evaluate.) l:y !'ins! 1:::preesion is that he 1 

n~:at, ci'ea!l cut, 'sincer~, reliable, capable lit eiven ~he proper supervision. Type& 
about AO _li:;J:Il e.r.d 1e leo.rnin£ ehorthan;.; fro:n h:!,a wife (who 1 a e;>plyin[ aa oteno). I 
think he 1d do a CO:.::pett!'lt joo ll.Dl perli8jJB With f<X!,.:;ril;nce 9.:1d training QO 8 very 
fOvd one. 'i.'a.nt.e 0/S at. earli~.:et op~ortu,.ity f'or t'i116r.Clal n:1uone. 

!8. $(RIAL NUIIII~(ItS 

I 30. 

l:.ay 1;, 19;.6. 
------·---·--" ... ---·--·-~----

a 1 Glt a •u•• I,.' I a11 I l e1 8 oa rt 
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BIC~iiAf'IHC PROFILE (PAiU I 

Milit,'U',Y' s~rvice, us Arr.v.- Cpl, ·ueet.nd&h & Generatox• OperatOr· 
Ess~ 1ow~r Station, Uticn, NY - Atten.iant 
Chiic~"' FncUinat~c Tool Co, Utica, h"' - Er~t-:ine Lnthe Opera~r 
Various SUI!llll~r & Part-time pnsi tions wt-.Ue atte~ ¢oiloge. 

DIU 

Utica Collt>ge1 Utica, NY - Physics . . 
CE:ntr;U City Businoa'~ Institute, Syracuse, l.<J - Ctf'_. E::uc Business Admir/.r.Aectg 
USDA Graduate School, DC - Feder&l Govt. AcctgJ Natilcr.i:~tie~ of Ac:etg&Inveatment 

'· :::~!:. German - R,P,s,u, Sl:l.r,nt(Nov 1959); W, Elf'mJ T, None • l-Iar 19$8 
~- •• ,,.,.,.., .... -~ .. j -, .......... ,~., ... 

, ... c.,. O...t• reat•d 

1557 Clerical Induct 1960 Intro to.Comunism 
L~S7 Clerie~lOrient 
15 60 Intel Orlt-nt · 

_Q~,~-------------------------------,~,.\I)YII!II('-T l'llt$"\)lll'f 3iNCif 11 !HPT r•t7 (F•taonn•l 4otfi..,. •. JIJIII41ty Ordcor,, »tt¢1 /Pr,n:lp•• ~"' __ •_t•_ITI-•)'------1 

,,~~' tl Tl.,( • OCCUPAtiV'IIAl. coror: G,lfl4.0[; $C ' ..-1G4~1J'ATION I OftGllol Tlflf \II •"P} L.OCAffOJIII 

Mar 1957 ~ise Ac:ct. Cleric O)Ol.04j L :SF i Co...-pt/Fiseal Div/Ac:ots Br Hq 
Se? 1957 II II o5o1.04 I 5 l 5:' i It II II II II 

Feb 1$58 ir.aooe Asst 0510.14 i 5 ; SF j CQz:~pt/Fin Div/Comj:'&Tax Accts r·• 
Mar 1958 ,Pay Clerk 05LL.Olj s I s:: . II It II II II II II I , ~lar 1959 kist 0510.11 i s ~~! II II II II ~ .. II 

~- I 
Oct 1559 iFisc ket Clerk 0501.~ 1 s ; S:" 1 C::::::~t/Finance ts Br .. 
~:ay 1960 e Acct Asst 0501.03 I 5 is: i roP/FE pt Stt 
~cv 1561 II tl 0501.03 ~ ; SF! II II II II 

Sop 1963 II II 
0501.031 7 !SF! Ill II II a 11 n II 

Oct 1560 0510.16 7 /SF i !k\S/Fin.a.ooe;tF Div/Comr& ts Hq 

I I . 

! 
II~ tlU1tS I• tl 8'!¥tle(O .... , 

.,, .. ,,(D., t:1811't..o ... ct If~ No 
1'0. Dll•l OC'fl(aUI• 11. l'aCftlo.l IUVI[W[IJ D'l' 
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cSEcRCT· 
{lfJi'!;; ,,,; • ., ,,.,, 

FI.TNESS REPORT 

p.._.for;....nce rangoo Iron. whollr lnodeq..Oro to aliohtlr looo then oatlitloctor.,. A rating In thlo cotoeorv roqulru 
-poi••••• r-Ome_~io_l_~c:tlon. Tho natvre ~~tho OciJon could range fro!" c:ollftl•llng, to·lutthot trolnlftg. to ploclrit M 
.pt$tlooi, "'••a~olgnmont ·'!'·to: ••-"''""· O..CriH ocll..., !allon"' pto;oood In SoctiCift C.· . · 

A·~ -p.,.~u -•'" all toqulr•""""•· lr·lo ..,.,,;;;r; ooilofocto•v and lo """'"'''"''"""'"'"'"''tv cloflclancll'-
eacelleMe~ _ , · '-

· P • ,-Pralle loJ!! Porlc.nnGnco Ia moro then oothlrrch"J· Oeolred'ruulta ore bolftll ptaducoclln a prail~!•,;,, ..,.,,....,, 
s • Strona · P.,""-nco lo choroeterhed l>v·excoptl.,;,ol ptollclencv. · 

. 0 • Q.,rotondi!!S Perf..,_., .. lo oo ioxc•prl...,ol In rol~llon to requlremonla ol tho worh and In co ... poilo~n to tho perfoo-nco of 
othotl d!irtg elmllor wMr. ~· to wa"on' apoctol t•coinltlon. , - . t------

Sl"!tCII'IC: OUTY .. 0. I 

potl .. mod duol"t tho toll"lll period. lnootl 
d\lty, Conoid•• ONLY olfoclivenoao In po• 
the4t obilhr fo avp•tvfee (lndle'••• num&•t ol·•mploy••• eupor'lllefHf}. 

responsible for the daily receipt and diabursemcnt of 
dollar3, NPC). 

Consolidates all Station cash tranaactiona to one voucher and verifies 
balance dail,y. 

i"IICII'IC DUTY "0. I 
S~arizes all Station transactions for off-base housing and vehicle oxpondi

·-wre::o into mont.hl.y accountings and maintains appropriate subsidiary records. 

S .. 41CII'IC DUTY "0.. 
Polices individUal housing and vehicle advance accounts and audits related 

accountings. 

S11111.Ctii'IC OUTY NO. I 

~:aintains statistical records on private rentals by individual house and 
cost center. 

SPI:CIP'IC DUTY fifO.. ll 

Advisea TDY travelers of,their entitlements, audit3 the travel vouchers, end 
p~rforms other related duties as assigned by the Finance Officer. 

p 

ftATING 
I.IITYI!II 

p 

l'tATINO 
I..I!JTI!II 

p 

RATIII40 
I.I!TTEPI 

p 

RATING 
Ll!lfTt:A 

MATING 
LI<TTIIR 

p 

OVERALL PERFORMANCE IN CURREN_L.r::.PO~S~I_!.T~IO~N~~------.-:;;'7.=~ 
RATING 

TMe Into oecoun~ evetyth£"'9 about tho omplolr,.• 'Which inllt~~tneol hh oUectlv•nett tA hh cutrent poaltlon IlliCit ot pet• 
formonco ol 1pec6fic dvt•••· producthrity, conduct OR J·ob, coopototivene••· p.ettlnont p!tf'tOt"tGI. traita or hol:tl!a, and , D 
p.oort1tct.!104' llmUCJficwu ot tcalet~!a. 8oa.d on ·your ht~O•I• t• of •"'plo.,..e'a OYOf'oll perlormanc• dvrln9 lh. tollnt 1Pef'lo4, c 

LtLTTC" 

piOICe the lettot In the rotlng bo• c...,oop...,..h•o to the "'"'-"' which .... at occurately reliecll hlo le....,l ol ,.,,.,._...., •• 

l 5 JUl ~~64 :''--""· • .- .-. · · . ·· "-., ~ • 



.· 

l~di~ote ,; 9,.ut~en•:• 
0w4Holl j...,#twlftCI"(o. "S~'!'f .• ~-¥9q"iiJI'I•ft~t mude.-for"IMf)IO•.iii:.m:e~t ... ~~ wO:ti. 
o,l fCMeign loft9v0go c(o,.·p.-~en&e."lf ,•,cevited fw c..,,.nt p4/tltioit. A""p~tf 
.~o •. t f~ ~•tetaftin6"t fv•'-• "p•teoMef HI-loA • .Memnf!L!.li.t!.!.~"!~~i!..!f itl":~noQoriOt 
!f.e.!!.s.ftl§. 

. ........ ,. 

tioi.tiltf. 'Cot..inOrit 
ctfoft' 8 to Pirow£de'b8at' 

9"tili 'mf'3tqi!!~2! 

-SubJ~ct oos performod hi!~ d_uti!ls in a c_ompe~ent manner. Uet.&'nu~fhf.cil huge swu
or- money 'vitb few ·orrora1 8nd liw.intaUUI the,neceiiaar,y ata~isU.ce.l records. -

~ . . -

Cost; coQsciouunuiJ :firid lll8llagernont of o_rga:n!zation a5flots d.oe:s ·not apply to 
this post tton.o · · . _ 

· . 

. - . 

,, . . 
BY EMPLOYEE 

9 Jun 64 

.---,Sy,b.J.J~c...h~sh~ld the position of Finance Disbursil1g 'Officer since his arriv&l at 
in Hay 1960.. He has performed· well in a function for 'Which he had no 

'-::-:-~...-~-:---' experience or training. With a realienment of the office wrkluad in 
December he was given tho additional reoponoibility of processing TDY truvel. Due 
to his specialized work, he hno_ not had the opportunity to be trained in other 
facets of finance work. He has been scheduled for Finance t.:;-aining upon hie 
return to Hoauquartcr5 in July 1964. 

icer-

f•: SEam:f ·- ·.· ·-
...,._ ...... ~ ···-· 'tl411 441 ..... v G 



FITNESS REPORT 

P .. formonco ron;ee lrom wholly lnodoqoi<oro ro -iilghllp luo·tho" ootlafoctO#p, A rUfl"9 '" tltiio cote;orv re<1ulree 
. pclalti•• ••-•li'l ocllon.: The 'noture ol the octi"" coulcl-ro"u• lrom • ....., •• 11..,, to further trollli"" to ploci11g 011 

I"'ObotiOfl, I'> reoni~Jnmenl 0. to aepoiatlon. Oeeerlbe actl"" taaeft ~·l"'opoo'ed I~ !Noell"" C. · 
A·~ P.erlor....,ce _., •. oil roqulre;...,nte. It h ontir•lr aothfocte><p ondla chMacterloe4 ,..,...., 1., cleficlonc;-

eRcollence, ·- , · . .. 

P • ~!.!!'!!! !"•riOfmance Ia. moro -than • .;;iloi~ctOfy. Ooilrecl ,;.-~uha ore bolngl"'od~e4 I" o l"'ofidoRI ~· 
$ • $11""9 p.,,..,....,,..~ h choroctoriz~d by .. copllonol ptollclency. 

0 • Ovt stondl!!a Pctrrotmonc~ I 1 10 o•~•ptlonof In relotfon to r•quJrom•nt 1 :.f lh• wort. ottd '" comporJ Mft to ,.. perfor•onc• of 
~th•r• doi"l elmllctt ~Oflt oa ro wouonf ~PocJal f~C~~.'~!!'Ion. 

-----~-__:::S_P_C __ -·-- _____ ------------·-------1 
JpocifiC' dutiea parform•d durlng 1ho toting period. ,., • .,, tOtlf'\9 lett~ whic:h beef 4oscllbot tho 
EACH apecilic duty. Con alder ONL '( ofloctlnnou 1 .. perlor..,.onco ol ,.,,.,duty. All emplov••• 

rated on their o~i~~.~,.~~"',"'''• (lndle•t• ~tuer..b•t ol .,.plor••• ~JVporneMJ__. 

As S~i2.!:~ID!~tr.., responsible for the daily receipt and disbursement of 
cash U. S. dollars, MPC). · 

SII'IICIFIC OUTT .. 0._1: 

Consolidates· all Station ca.Sh transactions to one voucher ana verifies balance 

LCTTCR 

p 

IIA'fiHO
I.llfUR 

p ~~ . . 

----------------------------~------4-~R~A~T:~,H~Q~ 
I.BfTit:R 

SPI.CIP'tC DUTY NO.. J 

Summarizes all St..1.tion transactions for off-base housing and vehicle expendi
tures into monthly accountings and maintains appropriate subsidiary records. 

IPECIPIC: DUTY NO .. tl 

Polices individU:.U housing and vehicle advance accounts and audits related 
accow1tings. · ' 
Sl"ltCif'IC OUTY" .. O.. I 

Maintains statistical records on all private rentals by individual house and 
cost center. 
iPIICff'l<:: OUTY .. 0. a 

Performs other related duties as assigned by the Finance Officer. 

p 
ltATINO 
LIITfUI 

p 

I 
RAfiNQ 
LllffllR 

p 
RAfiNG 
LI!TUolll 

p 

OVERALlPERfORMAHCE~~URR~~T~P~O~SI~T~IO~N~-------------raa~aW.yo~No~ 

ToLto lt~~to ac-count ov.,ythlnt obout th• •mployoe which lnfluenCt!S !-II 1 eflectlven••• In hi• current PG.•Uion t~h cu ,.,. 
formon<e of specific duties, prodvcthdty,. conduct on job, COOPf!POthrort~~~ea,-p•triAeftt ,.,.oncl trctttt 01 hobata, end 
porth:ulw l*mitcrtion a 01 tolontt. Bcn•d on yo \If !knowledge of oMployo•'• owet"oll ...,tot,......c• dlllotfill'tl the rot'""'~ IHf'lod. 
pfoc,. tho lottH '"the lAg to the llate-nt ,...lch moot ac:~urotolv .. uecoe hie lo,.l of -""'-•· 

2 0 J!.?! ~~:::1 

I.IITTSUI 

p 



'' • - uJ" 

INhcote •ifinllf~O~t I 
o • .Woll p.,.fOr,..oAce. 
·.,;. f.ct#•'~"'·fcang.;Gg• ct~rnp• 
boa'' 1._ d•r•rndnlng fuhlf .. peta~l MttOa,. 1-ir'J _ !Pfliu~t •• · · · 

.r 

.• .. · 
- :.Je fH ;G. 

' . . ] 
.HAIL ~to -

. . .. '' . . . ' . - - 01( 
· Subject l.s .t::onsdenUous; indUstrious, and Willl..ng to accept lill . 

resP<:;nst.btjity~assigi\~d hiril~· :He l);l.S i>erfo~~d hi.s ®_ties in a competent . 
. manner. and has shoW-n a..-maik ed interest irdearnlng all facets of hls ·job. 
'Subject al times gives. th~ :thipresslon (whether warranted or nQt) of being 
uncertain in hls thliudng, .and h~e does not ahi':iys seem to exerCise his 
be'st judgmcnt'ln reaching decis~ons, but he is striving to eradlca:te thls 
impression. · 

.. 

CERTIFICATION AHO COMMENTS 
_____ B.!_~_I<i_PL_C?YE::.:-I!"'-___ :~-~-~--

I-'-"----------:-1-:::C-:-ER-T-tF_Y_TH-ATIH_A_VE_S_EE_H_S_!_C_TI_ON_._S_.ii.~B.~-~,;-"-:>.::....::'c:...O:.;F_TH.:..:..:.;::I::..S:::-.:.:::-R::..E=POR:;~~T====================: 
:$1';"'-A.TURII!: OP' EMPl.OYEE 

B. Wilcott 

Concur in the evaluation. 

'/ ... :.!. ~:·. t !~ 

1· .• , ••. ", 

Pi£0 OA PllltNTED NA .. £ ANO JIOIICATUII 

/S/ Douglas s. Trabue 

.• 

~. 
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:::I!.CC. ~ ,_J.::..~....Ec.::-:i::..:'~ ;._J r.·..._-:-7"":":-:-:-:-:-::-:--::-:-.,.--,~--'_.<L-- ....:...._ S cp 15.31 1 ~.k~:J.l" _ JS 51.-·-~· 
1- a.•••••t. Stt.r\f'S :"· O(fl\•~'ca-..H1iJ . 1 1 . . ,, 'llllatu"."~'!.-"''0-i r•~r•\t · , i ' ( i'e~t luo4. .,... f 

a;:;;c:....co..-__ ...;_ ~ . _J;i..__..Jd.ir..LJ~.:':._ . 
tO. _t..ll:.t <111[0. •rt .'~'J\.•At.:. t-OO • &10.. ill t)IO 

~n:s 

:·:ilit ... •r.r Service, US 1..rr:-;y - .Cpl, l:..'lC:~trieian & Gmc:::'Oltor O~raior 
Esso 'l"o,.t>r St.a!icn, Utica, !tl o. ~ttcnJar.t. . .. . · 
ChiCuccd'r.cur.~at:e '!'ool Co, :Jtica, la' - £::1;.-;ine !.;;the <'peratca• 
Various S~cr ~ Part-tima pcsitions ~r~lc attendin& eollcce 

Utica Coll£-~e, Utica, UY .. Physics 19~3-SL 
1955-51 
1951-59 

Ccntr:U City Bcsinc!l~ In:Jti.t-Jte, Syracuse, l>'"!- Ct!', Exec B\lsincsr; 1\Jr:ir.~·Acctr; 
USDA Grudu.:~tc School, DC ..• :·eooral Gc,-:t Acctg; }!at11cm~tic:-: of Acct.g.Unvcstnent 

•~,~,.~,o~•l~•~c~----~-----------------------------------------------------------~ 
u~G ... ,., German R,P,s,u, Slir;ht(l:ov 1959); w, Elt"n; '1, Nona -}tar 1958 
ABU. I fi(S 

Len1u•1•. ~roli• 
Ieney, D•t• f••t•d 

1S~7 Clerical Induct l96o Intro to.Con~ism 
lS57 C1eric<J1 Orient. 
1$60 Intel C-rient. 

_Q~~~·------------------------------------------------~~~--~--~---(WPt..O'v{-.'!' kiSTCt;.V SIJtCL 11 Sli'T 1t47 (P•'aott"d Actio,,.. Nllit•.~v ,,.:f..,ra. •nrl ?rctt:i~•· :'l,t••l•) 

Har 1957 
Sep 1957 
Feb 1$58 
Ha:r 15-58 
:·~ar 1$59 
Oct 15$9 
1-!ay 1960 
:l"ov 156"'. 
Scp 196) 
Oct 1)61..! 

:::isc Ace-:-. Cl~:rk 
II L II· 

i<: ir..:~ncc .:.sst 
~il::.e,I.v,?:ly Clerk 
ia.--<'nce Ni:;t 
'"'::'' sc ·~cct Clerk 
!Fisc Acct Jl.sst 

I : : : 
jFi:-..z:.."lco kist 

___ _.... ___________ . ____ __...._ 
f ... f,Al( P('ft(attl ; Z•. PA')c.ll( "11!\"f!.•l[tt 8Y 

. : ~-=-.:! . 

I 

nq 
I II 

Dr 11 

II 

II 

n 

Hq 

I 
L--'-:-:--::--:--:: ------~-J 

t, 3:2,. '" .. ' I• .. lt'llt!.Jt') \,'I I 
"•"(ttt,tiD OY (.ui'LOYt.f! .·i "-

------- ,_. _.;;.;••.;;"------~---1 
f;~CFIL£ .. , 

..... 
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?~~1]~~~~7!-.~_':;:: _________ _ 
to•t.t •o .. 12:1'' :PJO\tiT 2) ••·~""'' ....... •oao 
1 flO tJ ... w • •••c• • • •••ot.• •• .. 
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FITNESS REPORT . 

5. 51) 

Petfoi~once ron9e1 from wholl., inodoquate to ~~-ightl,:fotl ~hon IOtltfactotY. A ratin'l}' in this catogory requlrvt 
poeitiwe re~<iicll actiOn. The tUllh.tfe of thil ocrhn could ronqo from counaeU,g, to further trctnlng, to placing o., 
P,obGiiOn.·to rooteignmon_t ot to tepcitotion. De,ac:rrbe actiot1 token or prop0~9d In Soction C. 

Porf~rmonce rnoot 1 oil roqvir.tmef\tl. h ts ontlrolv loth factOry ..:ancl Js charoc.f•rlaad noithoi by ~deficiency not 
excellence. . · 
p·.,,otmonco is more thGn sothfoctory. o.·.,,.cf raravhl Ore bel~g produced In 0 proficient fnQftft~r. 
p.,fO;tmonce i 1 chcuo~rerhe<rbv o~:.eeptionof proficiency. 

Pe.rformonce h '10 -oXC8'f"floncl It\ to~a'ho" to re1wirementt of th• work ond hi comporhon to tho porforrnoneo o, 
othor& doing_ tirnilor Worl.!. ~• to wotrqnf special recognition. 

Lh,f ~p tc ab of tf.~ most Important spo~ific dutios p~rformod cfvt'.tng the roting podod .. ln~erf ·,oting 1ottor ..... hlch bost d,cncrib•a th• 
monnM In-which omployoo perlo~rns EACH 1pe-ciltc dvty .. Considor Ot~L Y eUocth,o-n.ltss in pt,fotmoncep- of thot duty. All ornploy4!•• 
with auporYhory uupenstballtios MUST "b• rctod on tho1r obdtty to supCtrviso (Indica•• numb•r ol omplor••• eureorvu•d).' · 

~CII'ICOUTYNO,ILists, c'o'inpu-tc.s-·andverif1cs r comp:lnles I 
commercial payrolls involving_ ·approximate! Prepares! 
and verifies all salary checks. An acco~n used ! 

I A 
SP{~~icl6:.tr.l~~~t~~Yntainsbo-th overt- coauncrCiafana covcrt .. pay rcco1~t:nifc:. 
files; ~tc. for staff cmploye~s, ~taff agents, contract employees 
and agents. ~laintains leave records for WAE contract employees . 

_ _a_ll_d_ aU _s_t~f.Lpc_r:§onncL --------·------- ----------·------------·--·----i_J~-
•"H"'c oun " 0· • Responsible for timely payment of monthly tax deposits ~N~~".. 

and preparati-on of the quarterly Federal Withholding and Social 
Security tax r~turns of the cover companies A 

.,.«:e,,..c: oun No.• Initiates ,dispatcht:)s:·~and cables to Headquarters and ; ~O:i+1i 
Field Stations on all matters pertaining to pay, leave and payroll 
deductions of staff.cmployees, staff agents and corttract employee~ 
and-agents ; __ A __ 

SPECIFIC OUT 'r NO~ 3 j PAT IHG " l Lt:ll(~ 
I 

~S~P~E~C:-I,~I~C-D~U--T_Y_N_O~.-~~---------------------------------·----------------------------~---------------~=n~Ali~G 
LliTTER 

t------------,---=O..:.VERAll PERFORMAHCE IH CURRENT POSITION 

Tof&o into account overyt~fnq otu~t t~e ~-~-p~~~~e -=~~c~::~~~~c~~~i• off~~-:~~-::~:- in hi .-::;:nt post;ion s~•, 01 por• f 
f04'monco of 'l~ecific duti••· ptt.>.;ft.ac:fi'Wity, conduct Ol'\ !"""'· cr<OJ:.•'.,'"'enos'l, J.~•thn~·J'IIt p•v'ot~~ol tr.,ih cl h~b•tl, and f 
portic:ulor lim.itot1ona Cf ta!enU. Uosed c., )'OUf "'nowf.oao .,f e,.,~lo,.•.:-'a ovor'lil petiormon.:o dU4'ir'H' th• '~'~'•~ ·~ roreocf.! 
pl.oco rho lottot in rho rou.,.g be• con•spc-nOin..J to,,.... sr.:at•i'"Ont wf'uc:rt ft"OSt o:ctJtotoly r.nliec:tt hil lcn·o1 of perhrmcrw:•. j 

t.-J·,_. :· .• ! 
- -fl···· ... :•' ....................... -, 
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H_A R R,A l.l \' t: C . .:\.)..::·'::..1·' .. 1:.-E:.:. ""·.:.· .:..T ::S·-----'---"----'-----.......;.-........:,_-J 
lf'tdtc<tfll" '6991";t,;l'~ ,,..~~·'' ~ ·-•aL."e'""'' _cftt,~Orl'totrQ~t-J • ..., cwrf·.-... , ~''~'-"" ~-~ .. f'-"9 '"f'~f'l~r r.:••r'"'""'"e t"'-tr"" r.-fat•o~·A~p te 
o .... ,ott_p .. ,f~~"' .. SN!M w""'i~1t'· ... ~"''~cd• '""' ·~P~~ .... m .. ~• ~•. ,....,. __ tl iH.,,.,,.~c•; G~oo .. O l'!i~~ .. ·(ip-;p~~~~:r-a .... :"?6 -;~4'>\.""..-nt . 
Of' for~'9" lll')'t;,.....,,....,. c--......, .. ~"«:· ,1 f'C"qwuf'>d fo. c:..,uent f!O'&IhO'\~ A.~td, ..:w .,.pto,n rut.f'tq'" t;t"'"" o• ~ .. ...: .. !''\(U,_•\~£ow.d4" h.-u· 
bo•i• for d••..,.-...-.'"'9 ...... h.""• ,.,·t.onnirl oct•ort._Mo"•\',./of pt"rf~~Oir"Ct' 0f·""~"~Q .. ,,·.a~ cv·~rC"h•'lor~ th,t•"• on," coil.t ct-"c.;o..,,..,_.,, 
'" 't,'" ~~-~- ~~~'--:i.~-!t~~~-~!.r'~".:~(f~~;J£'""-,;--~--,..,~~1 .. ~- ;;,-:~!_i"r~-~!~~~f-::.· u -~;·,~-;~;<-;-;;-·~-;.;~._~.;-,o -c-o:;,;~ 
Sectio" C._.,...._.,,.;," .~.,~ .'~' ol·p~pqr, · · ._" · · . oJ~L J J _/0 J7 A.~ 'B6 . 

, _I\;dn.; the pc~iod Subject w~s in chirgc of the Pn~·rol-1 Section 
at .. ;n.t~;\VE ti:i~ pcdorinance· was, in· the. rater's q~'n!~n, not more 
th:\.n :ad'c'qu:.ttc. 'Uc apparently was of the opinic:'HiJ?t!hittl-fbcing in 

'-. char~e of a se~ tion i·cl i'eved )lim of. the oncrq\AS tasl;;s of. fi Hng 
'; .. ·and other r€:'lii·ted.·dUtfCs·o'f like"n:rt~rc .. As ·f8r ns meetfng the 

.Pa~·1-oil·:~e:adlines· Subject was prQficit'nt -:1:-n---th-~s dut~~; blit. ho
no1-::3lly-:t·-.'~1uired .consHlerable nmOunt of overtime work .to meet 
these u-.. ~ndH~:~es. He hau z:n,ariy idcns \\·hich he presented to Ch icf, 

~·- .. 

Fin:llnce Br::mc;::h for bvtfel'!Ucnt ·or the payrolling system, but un
fortun3tely-riftcit due ~orisid~ration t~e majority ~f th~se·ideas 
were found to ·be_ impractical nnd/or in violation of. either· good 
accot>ptcd commerc in 1 prnc ticc or Agency rcgu lations. Suj;gcs tions 

.· ·!llade to-hiiil wc1·e outwardly accepted blat lipon fqllow-up it was 
d~tel"':lined thn t he .hntl failed ·to implcmcn_t these s·uggcstions • 

. 0\•t.>rall it is the rater's opinioit 'that tho Subject was bnrel)' 

.-nd~uate in pcrformir1g 'his assigned t:lsks. 

CERTIFICATION .4NO CQ;,wi::NTS 

-------------·---------· __ _!!_~~~o-~~:L _____________________ _:_ ______ -f 
t--;
1 
otii'iATrK•----------1-C __ ERj!T:t.liF~;;YilT:;jH~AT_~.'!~Y_!_ SEEN S_~<:!.IONS A, S, ANO C OF TH!S REPORT 
~~--- I EO~[MPI.Q·~ .. 

~:__________ ___ ------ ·---B~_ll~~R.V~S-~R __ ··---------------
::;~~::',.:;,":: .... \."' .. ~'!t'i"!tLS7l~ S££~1' T"IS Rf'PORT Hf'.S NOT Bf.fN SH.;)WN. 'fO C .. PLO'Yl'E, GIYI. £'CPLAN4.YION I Subject departed the Station without seeing 
__ J..!Lt-:Qn.th,;:; ________ ~_~;s -~_p_9r~~---- -----~---· __________ ·-·--------------
04'£ IOYFICIAI. TIT I.E o.- lUPEIIVIJIOR TYPED OR .. RINTED N~ .. E •NO SIGNATURE 

· 17 Jun 1966 , Chi.Pf Fin:mN: l.h:a _ _u~h , Is/ H. Robert Grahn:n 
_J.______ _ ______ B_Y_-R_E_V_I~~!_"'_9_2_F_F_IC_I_A_L ------:--------------------i 
COMMENTS Of' llt'!'VtEel"'-'i'OfP"ICIA\.. 

SUbject resigned nnd departed the Station rather suddenly 
and be-fore there was an opportunity to obsot•ve his pcrfot·mance. 
The supt'rvisor has made a carcf(tl ev:lluation with which I concur. 

6 Jul~· 19H• 

rmr.;;A.::Ti;U~QE~-Ooml41. (lYP<O 0" ,.,.,.,T~O """E _..,0 ~,,.;~-y;:;;-E---· 

iDC>puty Chief for Support: /s/ \HUi-::<'1 A. Jeh'€tt 
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.FITNESS REPORt 

:..:..::;.::__ ____ --::---:---~--"=c-::-_,..--:=:":':""':-"~~NE~~-L. ___ _ 
(!.·~·) "" .. ) (llf-leJ 

n, Jr. 

P~if01monce 1~01 ftom •hOI!r inadtcavo'•• ·,o sl•ghtlr los.t thon sothfoctotv. A t11'tift1 '"' thi11 vrote90f'Y requ&ro1 
po1ith,o t•rned•of oetion. Tho noture ol t~o action could rgnge frorn covnaul'"i• to f...i+~ tr~•"'i"'it• to pfoclne o"' 
pt'obotlon, to t•~nsianment otto ~operation. Dotcta»o oc,tio'n tolten 01 ;,opos•cf iR S..:t~ C .. 

A·~ Peflotmonc• ""'"'"oil titqvltemonta. II It entirely ootlllocto•r and Ia ct.oro,totlzoo;d .,.;tl•or br doliclencv """ 
••c·ofJonce. . · - ; 

P·~'-i•.!!.! 
S·~i 

Po~l"'"'"""" Jo """" '''"" •••hfc.ctoty. Doolr•d •••uho oto hint Plocl...ioclln o "'"r•ci_, "'""""'· 
P~formonco h chotocf•rh.J Ly o•copfiont~l prolictoncy. 

, 0 .. ~~:!..d.!!!_s PotfMmonco il14 ••c•ptlonol in to lotion. fo roquir•montt of tho •or" ond lrrco,~+aoa to tho pctrformance of 
othots do•ng tilf'l.ilct work as. to wotrant spociof t•cognition .. 

Lht U? ~ a.i• ol the most importcnt tpectlic dut.ol parlormod-during tho rotu.S-: porlod.~ In :tort rating lt>tte4' which boat doacribcra 
~ in •hich Gmplo'ycoft p,,,fOt1'1"1 EACH lpOcllic d~o.•ty. Consadcu OUl Y tffectilrc-ncrti.t In porfor'fto,..c-e ~· t~Qt'dVt,.. AIJ amf)fo, 
'With '"'~•vhory retponsibili,•et MUST a,o rato3)r.n th~ir abtl_ity to auporvho (~ncfle•t• nuMbef' of •• ,.: ... , .... •vJ.'9f'Vh•dJ. • 

Awuyzing Pcyroll Accounts 

SPI:C:I,.t~ DU1V NO, I 

Reconciling Tax ~~d Retire~ent Accow1ta 

SPl.CtFOI; OV r Y NO. 

Computing Staff ar.d Career Agents' Fay and Allcrwr~ces 

Conducting Lif.t.iscr. Ylth 011r Division regarding Payroll m:::~.ttel-is. 

Preparing Corr~spondcnce 

:P.!aintaining Leave records fl.:ld Agents' I'a.y :r'iles 

OVERALL I'ERFOF\MA!KE IN CUf~F.ENT POSlTIOi~ 

p 

ffA fiNG 
LI&.TltR 

p 

RATI"''G 
LETYLR 

p 

p 

A 

RAT IN!.# 
L£TTt.H: 

p 

T~\• *A~ a'covnt ••~tythi~9 cbowf th• =~~-~-~~~o· -.h~c~;~-~~:~:~:·~~-:,:~-,.~~:r::·~~~-:-~~:~n~~&i!l~,, s~ch-:: ~~r· f tt:T::~·!· 
fct"~~• ol SpttCHic ch,ti~YI, p1erivt""tlwttJ. C'Otdv;t on 1e::~ c.:>~::t.:fniOr\C1o1 0 J-otlf •• ...e,..t .~1rra.~;~r.:;;l f't'.:•:.. ~ h-o:.•s., co.:.l i 
ti':f't• ... :~, lami~tJfions Of to!e.-.te. 3.tuid on tO....t kn"'•t•!.-e cf e1·p!":Jyce's t'.,..erult pPrbtM.Jncc .:h..,''"'i :...._ r,.;tu-.J rct•oO.I p 
pl~•• .. r:-y~ 1~.,•.: . .-~,.J'n the '"'·"9 bo• CC>#roapo.AJtn;J tot:.,. st..1totr'lo4fnt .n,c:h "'""'' c"ct.:H.!wly roi;ccu hu :.a,•! ..:~f p.,.,f,P•tu,~e .. I 

" : " :~::>:Jt . I 
...._ -. , ~ ' 

SECRET 



:,•r1c· .. 
;. ... ~~~~-~!,_, . .. , ... t'f, .. ,·, 

~--;..._-----""---~ ----·-----::..---~---__ o __ ."-,~-'c:;.·_. ______________ r_lA_I_:_·;_:.:...A_l,l .... '/_': .. • __ c_c __ •. _:.\f:o.:l_s __ __.,. . ·-----:....------
rnJic4•• '''"'Uicbft! , ....... ,,~, or ••o:...ne'u ... .;:.,.....~"""'t-.f In t-~.,.. .... t P..•uti{'>~" li••r-1,.,., f ... ,~""""'",.~ a ... ~~ti~o o tJ~<.•·• "'"'"'"'";e,. ,._:., t ~ 
09ne'.lll'.-..-f~n..inc•,. S4c:.~·au"r;..Jilt0"'11 "':'tl'G'•'t« ut'"C)ff;t1f'Of••nf of ..,~ ... t.~ , • .,,.f..,~,~nt\(.f'~ lilw• '"'.).oo"'...._~··11,··::t."'tt~'v fl<l:J''U"~~~ Co-~._ .. ,..., 
o.l·f01•t2n l~n:i".sJ• t.liJI!rtl"'C'fc-"cO, •f r1P-1"u"~ ~ ~..,,-,'"' Pt''''i"'"'• /.11.f 1,1, ~ ••viO:iti t'l!inr'}l ~1•w-" ... , '"" :£~·ctJ-.~~~.·t. '" uC".P•d• "-• ~t 
bot it ~~ cf.4tfl..ttriing-_hit\..ro ,.taonn.,~ Kt~,:,-.., ~:.t.s•!.P.f'.~-~-~-~' !::_of..!,!!~_<l.J!!.!!!.. <'!:_ ~·-'!.!. ~'l_l. .!,:~!.:...!:"-~~.:_• -~~-=..:.:..t!.":.~J....!! 
!!.C('!.i~!!!t· . . . ~·J, . 

. - ~,.,-:.~ 

In the six:::.;,.~~.; U:at !!r. ~lilcctt wilo-:\s::ti6!:ed tc-the SteLff !,i::-::r.t::. 
Acccunts Sect! en, :te 1!,·~on::ftmtcd th·e· ubiH ty to a:::-ccpt · rcsr('{'lsH:ilfticG 
and l"l'spcnded \:ell t" ill vorl': o.cdo::r-~cnts. ·Hr.· \\ilcctt ,...._ls a 't;reat 
:help in rcccndl1n~ s.:::! a:::U:n.1 n~ · ra:,..roll 1 'fux1 nr.d !'kt.ire~ent ~cce>unt.s. 
He -.;otited vell ,;"i~ ~" as:::oc!ut<i:: iwd hild a gOOd dispcsiti;:)l'l •. 
l-!r•· \\ilcott is 'Very ;:cq-eru.t.1ve and dcpcnds.Ue. · 

This er.:pl~·ee .!!..! r:ct have any supervisory resncnsibili ties 
s.nd1 therefore, is ~~t beir.g nted on Cost COJlsdcusr.css. 

·-

,,. tN':$it.C~-..ti44·>~~~J~~;=~~;:.~'Toi:MPi::O~I;,-<:-.:,"P.:-~.;7r•oN -j 
~.:.,::.-"'"" btd d~)'l'l.!'to;d fer res t>l'ivr t.:- thi::~ :hte. 

JoD~A:'iTii£r-------:--:---:--lcwF.-..:·t;;:- tm t:• Ci~i-uPi::R Vl~OR r~~Pi'ooot' ;.~ .. :~.,. N ·~" -:;.;; ~ -~~,."Afu .. -£ --
6 

30 April 1965 Chi.::·~. S":3.ff f~e~ts Acct::;. Se 

~-O .... ENTI o,.·ftF.VIE "'"" ..,,,.-,c;-,-.. -L.--.,.-----B_Y_R_~_V_I n:mco o;: FIC:.I:..A..:L:;_ ____ -------------

I concur. 

30 April 



·FITNESS REPORT 

----~~~----~--~----~~--._--------~----~-1 at.Rrr~~-~•oolr~ •~J~------------------------~ 
1 July 1953 - 30 June 1964 

P .. ,..,,..,.,.u rongas lfom wholly il•odeq•.l"•'" ro olo9l,tly le\0 thon sotidoctory. -..._ toli"9 In thla u~y ,.;;,ire a 
,otitf"o r•m•diol action. The notute Of,,..., iH'fio, could F0~"~<,;4' from cot.·nselit'IQ, ..., 1\.•rther trch,dng, t~ piOc:•"9 Ol't 

pttol:xrtion, to teoselgnft'.'enl ot to aeP"3'o1',s»n,. De_Kribo octtOn tO~o" or proposeJ itt Section C. 

P«IO#m.onco moot a elt 'rtiquhomontl, h ;• ontltely aotisfocto,.~ ond fa choOractoti&e~·,..uhor l.y defic!a~~C:y Rot 
OMte-eHeiiCO., · · 

P • f!:!!.!i<:ie_'!! 
5 • !t!!'!'jj 

Petfpormotteo h moro than aothfo~ttory .. Wt.~ted tea..,ha ore b•l"'9 producod in o ptOiic:lont monnet. 

PwfMffWJnCo ia chCI,dc.foth•d by o•c•f;t;v.r..cl P'~fu:ioncy .. 

0 • 2.11!!!!.and i !"'J f•tl(;rfm_<:nc~t Ja ao excepticnol ;n ,.,roti~ f'J r•-:ruire'*"'enta of th9 WOtk anclln ~oflftrctthOI'\ to tho torfo.tQ'l.:anc::e of 
orr,..,. dc..in~ similor work oa to wor!':F,, £::-.c:-:ot re~o9nh'o".. ' 

portent spoclfic clvtios petrfw,..~ dvun<J the rating pcuod. lnsort rGtin') l.tt., which b•tt c!Os-c:u~., t!-to 
rforma EACH spocilic duty .. C--:..na.sdc, Ct~L Y effocti,enoss ln perform-once ol thot dvty .. AU om.:t~.,••• 
,,., •AUST b• rott"~ on,~;; G~,:~., ·~ supf'rvhllll fr .. dic•t• ,. .. -~ .... "' ... ,.h ........ au~ .. ,·h!P<If\.. . ----------

rczpon~lble ~0~ tr.~ daily receipt nnd disburs~aent of 
dollc.rs, 1-:.PC). 

SP£CtYIC OUTY 1'10., 2 

(;o.n::;ol.!.-:!atr: J -all. Station c:nsh tran~~::tions to one ·;cuchor a."ld. '\*erif'ics 
balu;::c cail,7. 

AAT.~(.) 

IL.l.lTER 

p 

llt4.1't'V I ~~HU 
SP~Ci,fCO'UfY-;;o:a------ ---~-.p---------1"..,1~,3 

.:;;ur.;.::;ar!zes all St:1tion trt>.ns:::.ction!; !:t:.r off-ba::;c housinc- a::d vd:iclc c:.;J..::nc!i- 1 1.u H'l 

tures into :::.r.;r.;;;-;.l;r a.cco~1ntings a.>:d oa.i:-.::.::.!.r:;:; c~~rc;)rie.te st:i::.;idi:u-y 1·ecor.::b. j -., ... 
SPIE.Cif'IC OUT'r JJO .. 4 

Polices i!:.:ii ·.rid;..v.J. housing and vehicl" e.dv:!:nc,e acco:J.."lt:> and audits rclc.ted 
accountix:gs. 

5PEC:IVIC DUTY NU .. 1 

I 

I R4T1'-G 
1..£'f?f.C11 

l·:dntcir.s et~ti::;tlcal recor-ds cr . .r:ri·:~•.-:; r€r.tals by indlvi<hlcl to·.1se and 
cost c~n~er. 

' p ----------------------------------~. IP'EC.fFJC DU'f!' .. o .. t 

J.,l-.1 :::e.:: ~i.•Y l..rav::;lcrs or. th~ir cr.:i t!-:.ce:r.ts, audit:; the travel Vo.Y.l~h<'rs, t>.r.d 
pcrfor::!; ot.:::.!:r rdaticd d:..ttieo:~ a::~ nsdt;r.d by tr.e :'ir.:t."l:t: o;:·noor. 

OVERAll PERfOi'IJANCE IN CUP.REI'IT POSI"i'IOH --- . ----------------------'v--- --·•• ·---·· 0 • • --• ---·- ••·-•• -··-----• -----, --------~-[t:~~:; 

To\e ;n:O oc:cOU"''f ev..-ytt,iruJ ·cbowt the amplo"r•• .. hlch t,..fl.....,nc•a hi• •ff,.cth.cn•~' ln !\i1 CLrtel"t• N'l1hon sv.::-h 4t r•r•! 
lornuuace of ":=:•'cttrc dvhcta.: produ<tivity. condvc! on ~~~. cor..:,..-,roti"'•'""'""• rorllrl,.nf f'(:Pt.Ot'C1 tf';,Hh or hul•tl. ~:"""' . ; 
ptttlfc"'h""' ltr.ti•c:tte-.•u e1 toi•nfl. 8cued on )CVf kAo.,lo.!'J4 c.# en-rir;;'"""'s Ch~·..,l! "•''~*"'">nea d~..•'•'.l 1~ 1CIItl:1.PH•~-.... -

1!oco ,;,0 !•ttt"# f:-t tho 1oting. !Jo• cortespondtnSJ to the :atc•e....,.n1 wtuc:f\ moSI .,:::-wofely ttcoi!otct• hi& !o...,l ol p.atiOtlll'fftn<"• .. t 

-,......_:::::-.::·.:..r--_;_--_.;,.---""" 
! ·.:~.::.~-~~_; 



r-==-::-~:--------;_ ___ ....;., __ ~-:-:':::1:-:0-'- •· ~, f ;. ,: f,.. I . 

:.t;CTICI~ C NAI~r~r. TI~!:__CO"::_'i_E}.IH :r .-... r::__2J!;t .-...:.;.~:..··-----1 
l..:·i· .. •'•:"t-:lf'.l'lll'f"f •"•"'·J•••' OP,•'Ct'olao."'••••• d•->"'"CJt.td in_c::o.A",·ont P"-''''tort. '-••f:''"l '" rr~r .. ..,,...., ll•;•c·•ct,w-.1 thco.r re'o••o,..t*·~~r.'" J 
o\r9roll P•ff~""":',-,..f' •. '4t<fT41 '"'.., ..... ,h04P\ • ... ~ • • 'O'f' ·-p•o•• ... •"' t.rf .,.,, .. r····~·*'·aPtCe. c-··· .• (., ......... ,. .. j.,,in,l f,.., ''"'"""'i• Co•.,.•··· 
Oft fo.toig·,. lon1tt#J').·,,,~,..p.fenc.:# ,, ,,.(t..,... ..... J!;for C'!W"'."' JJO$tht.f't. Amf.t;J, Of •• plotl'l rottf'<11 ..,, •• ,.. .... '!. .. c.,.,,. n IO ""'"'•_tdC' be•• 

tto,~,, ·~·c~·••·,_,,.., ... j '"'"''• ,.,.oM•! oe .. ~ .~...!.~!-!ll_!~"!!."2"~!'~~~jj·'·o• 0" ''!t.!:t:=..t~~-~·"·"~'i~~· •.·,r··r:'i._.!~,-!.! 
~r.!_o~b.!£. . . . . . . ..~ ~.. (h . 

::Oubjod. lwr.i ·per!'or:::"'-1 !:..is dut.io;; 1n c. co.~i'ctont ~,.U::J~r! l.:uil~·ifithii h'.l:;o ti.l:::a 
of mor;oy vHh fc'J .. n·r.;,r;;;, nr.d t'laizii.~.J t.ho,n<icc::~:inry ::';.t.ti~tical reo.:·:~:·..:;;. · 

· Co;Jt coruscioucr:ess s..~ :::a.ncgcncrit of· orgonizi:ltion a:u:oto doea not. l.'lpply to 
th.l.a pod tion. 

·-

'. ' . 

Tl'PEO Opt PAINTilO NAW£ AHO SIGN4TUAit 

...--..Slili..l~J:i......h,fls hold t."la position of Finll!lce Disbursinl Ofl'iccr since hb nrrivl'..l e-:. 
'-----:-----Jin liey JS~-o. iie han fCrforr.:cd Yell in n funcl.!.on for whic:1 h~ had no 
pro:viona <:xpcricnce or ~rdnir.r,. vli th a re:illr;ro;:ent of tiw o!"fica \lorklosd in 
Dece::Jb111" l:<::· 1.1'1:3 ;;i vcn t:.i,} ai:li tionul re:.;pon::;ibUi t~· of proc-e:::::ir.: 'l'l.JY t!·.wd. C.:, •• 
to his Cf..{;dtJ.li::cu vork, ia~ h . .!l;; not ted ti:c opportu::lty !:.o Le tr!JJ.:1cd ln ot.~1~r 
fccct:.; r,!: 1'1r;<:r.r;o vork. r::;) has oce!'l ;;cilCciulcd for iir.;::.."lcc. traini::g aron hi:; 
return to Hr,t.i.:iquur<;crs .:.n .~;.Uy lSo4 • 

.... _,. .... 
• • • e.., e. 4 ." e i \o. 

-· . ··~ 

... ·.,· 

\ . 

·" 
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I 
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-, L;,.·.,~~ .. ~,~;.:J J;.u:. 
~"-"'-"'':-. 

·(•·"·~" '· . : .. , t .. _, 

fiTt(ESS RePORt 

·- ---~ ----------

.· 

p.,ro.rr•tellf'ICe tORge'a from wholly inodeQuote ·,o 1U~ht:~ le•'• than t.)htlocrot,. A rot''"' ~~ t~W& cote?O'J' r~qwlr•a' 
po•iti•• tefflediol oction. The nofut~·oi ·~· ~cflon cr~v'd ronQ"' fro,., co..,ntel,,g, to t,~••hef tr'otfdtt~, to pl.eclng :" 

. ptobution; to reoaa'i9'"'"ont or to· aepotot•on& De1.i:t•b• octum toll. en or ptopoee41 eft Sectiott C. · . . r 
Porlormonu .,. .. ,.oil roqulremonu. II h onllrel., oollofoctOfll' oncllo choro~rorho<i l'lollhor by clollclo"C'I' """ · 
eacolfenc:o. . ... 

P. f!!'f.!!).!.!'! Petl.,.mance Ia more than s~thlocto~.,; Onlrod ruulta oro l:toln9 p<oJucecl~l" o p<ollclent monner. 

s ... s,~~ - Petfounanco is chOroc!o;h.J by,eac8ptionol profJcieftCJ .. 

0 • Oytttondlna Performance Ia ao eiiCepUonolln relation to requirement I of the work ond In cornporhon to the poriOr'"onc·• of 
others doin9 aemJiar work ct to worront lf'f'Cial reco<')nition. 

CIFI~E=.s~------------~----·------------~ 
-----'------'--.,..--~::::._, ___ , ----------------~------1 

lht '-'Pte tic 01 th• l'ftOif iMportor,t •r•cillc ch,tlal rerfOtmeod dUrin., tho ratinq period. lntott roiJng Iotter •hidt bott desctebaa '"'• 
fflonnor '" •hich •:r.plo·., •• pCt>tiouru [.t..CH •PftCift,c dvt.,.. Con••dt>f o:"l y offoc.llvonCtll In porlotmonco ol that di,:ty. AU OP'It;!O)'OQa. 
Wtth lvpofwttory totpontibtl•ttel MUST bo rOied oo the11 obdttyo to a,yporvhe (lndlc••• ,,.,,ut.or ol oatpl.,ro_•• eur-,..teect).. 

~1QJ!lJ~ill!£r.._,responsil;>Je Jqr ~he. da,ily receipt a.nd di::;burscmcnt of 
U. S. dollars, ll•i.PC). 

Consolidates all Station cash. transactions to one voucher and verifies balance 

p 

FfATI'tG 
LE:TTER 

p dally. · 
!PLCf;K;~NQ~.~~c-----------------------------------------------------------------------------~AATINQ 

Summarizes all Station tr;wsactions for off-b..1.s~J housing; and vehicle expendi
tures into monthly accountin;~s and maintains appropriate subsidiary l'('COrds. 

SPI!CIP'IC. OUTY NO.4 . ' 

4..ETTEil 

p 

j
ill! 41 T , .. .t:p 

"\.ET t EJ1 

Polices indiv~dual housing and vehicle ad\•ance accounts and audits related j 
accountin;;s. p 

------------·----------------------------------------~~~~ 

l1.1aint:Uns statistical records on all private rentals by individual house and 
cost center. 

I IAIA11"1V 
LETHA 

! 
! p 

S-P-~-~-.Iri(IOu-T~T-N-O-.~.~----~----------------------------------~----------------------------------~~~:~:~pT~rT~1 ~~~~ 

Performs other related duties as assigned by the Finance Officer. 

~--------------------~O~~ERAL~§RFOR~~~~~CUR~!JITPq~ITI~~--------------~~~-~ 
! ~:;~·~~ 

ToLe Into etccovnt ••..,ything c..~ovt th• lltrMpto,-ee ,.,_ich ir.fh • .-nc•t ~~~ eflretlv•na~u h· hit C't.~trre.,f roa:it;o."\ avr:-. 01 f-•V·! 
lo•~•l'tt• ol lr·•<d•c d.v•i••• rt,r.ch,•ch"itv. condvc:t on ~~3, c.or,><lffl•flv"""'•''• #\•'"~"'*"' rort~nol tro1tt cr "O!IIIS. or~ · 
J-oOtft,~W"I~t l.,..itlltlont ~ tt:ll•n••· t....~ .... o on -.>.>ut l..n•"H•;o.t.;e oi to.r~t-•:c.,•e''a e•eroll r•tfc-rmonc• d.., •• ,..~~ t:-.... :c' 1·4 '; i>"lt-' 1 ~J.; 
pJoc• the 4ett•' itt tr.• rottng bo• <('("rt•tt=oOncttf\3 lo the UoteMent •'•ICh moat oc:c..,ole'r ,.;,.,,. iu• '••at oi ~·lk>H""~C:'\te.l 

•) i\ ., "1 , •• ., ~\ /'. • r. -.- ~-,··- -- ··-c-·-. ! ~ \J u ... '.; -~... . ":.._/ .. . - • -~~...,---, . 

:~~;a.t 4S oo~oJrer~& PAitvtout tr:outoNt. ~~C:i\C-l--~ L:~~..;:J· 

p 



:>tu<:::r-
--~------------------------~----~'-·~·~·"~·~·~·~·~··~·~·~"-'--~~~1-~-~~~~~----------------------, 

• w. R "AT! v E c ':'_::_~.\ [liT 'i . ...:..:i.J..:::.:.:. ;.:..:..= •• L;;, I:._ __ -----------'--1 
t-;_Q,...,.tia ~itilnthtt;o,;i" ;,,e,~tf,e Or ••fJ•n•a••• Qem<-""'''''a••.d ,, C:~~t''•"'' f>Otlilon \i.,•P'"·l in pl'or•• ~~,~:.jl•t•4 ,.,.·,,. •e!,fio'"'"'" to 
o,e.aH perfou"(l;,(· •• !.tG•· tv•f90I!fG,.t.rrtO:,. ·~ ..... ,..CI•If"""' .... ' of IIJl'()l\ PMf.;.,;f'!On(e. (;~<a,. IO'Cfti"'H1'1 .... ,J~.:).IUI'\···"~··"rf"'/,;•~'1. Co·r~.,. 
Oft "-"•••gn-IG..,~vOtJO tOff".Pat•"'<O, 1f teqvued tot·c:V'•••'' p-o•thun. Amplt•r 01 eap!oin fQfu't:f-. ?'"'•" "' ~•c••~" .j to•r-/~4-•d• teat 
bot.t't_l94 _det~Hnuit•nt 1-..•w~• pet a~nol octaQA'., }t_<J"\n,!!_,:_*...!_!!_•_~,!~~~J~o:!.•~!_~l_;~.':~I'.J.!_~~-•-'l_rt"_~_!!_b.~• ;;;, ·~~~ 
!r~~~. · . . '"'' /f J- · 

. . h~~ 

li-11L ~£1 
. . . . Qll 

Sub}.cct ls conscie11Uous, '~n.dustr.l.ous,. and wHim:; to accept all 
.,_ rcsponsH.>l1ity as_s . . Htdtas pcrforrpcd hls duties· in a competent 

Di'anncr alicnm.s sl a.rlted interest in learning all facets of his job. 

·. 

··subj~ct ut ilm~s giveS; Li-ae.'in1pre~s1on (whcthcr·w:ttranted or not} of b~ing 
uncctt:iin in hi$_ thlri.ktng, and he docs not always seem to cxe_rctsc·hls 
best JudgmcnLfu·reachlrig decisions, J;iut he is striving to eradicate this 
1wprcssion.. 

. ) 

-~ 

, 

:.•" 

1-;.-;:=:-:-o:::-:N-:-:::D,....-----------.:C::=t:Rll F:CA T!O:~ MW cc;:wfNTS: -------------1 
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Concur !n the evaluation. 

. :· .... . : .. ~.,··~ '· .... ,~· 

/~~ "'---•·nl •T" S M,.n'h""' "" VoJwe., ........... o.Jt e ..,._ ... ~""" .__ 

I . 

·. ... \_.; 

. ... 
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SECRET 
r.S.-..~<1 ,, "*'' lrd 

FITNESS· REPORT 

GENERAl 

PG'f'formonc• rongo1 f.r.oi-lt .. h,oll,. i.I"'d•.;,.,..::'• to sUghtly.lel'l tho" sottsfactCtty. A -ratirtt·in thia c:oteqety,r•~~tt.t•'"•' 
potlth•o rorNdiol oct to, .. T...._, ~o ci '~ oction could rcn.ge from c:ovna~t,ng. to fufthf!t trai"i"~• te ,::,:oc:ing on 
probation, to roossignm•nt 01 11'0 SefNIII"'ti~!"t •. Describe octoOn tokofll or pror-oaod irt Soc tiM C. 

Porli>rrn....,ce .,..otto oil ,..q,; .. ....,,,.. It io entirely oarhfoctory o..d Ia chcrocloti .. J no ill,.., by clolicie...,y not 
exc•ll•n..... _ · -

P • f.roficlont • PerforMance h more then -i..Nctcoy. O.sirod results oro being p<odyeod In o proficlont ,..,.....,, 

S • ~~ Pe<lorm<Jnco Is chai"Ochtriz..i lo, e-.<:1trti.,nol ;;,;fidency, 

0 .. Q~..~tstandin:.z Performonco Is to ••c•ptio.rt~l in nrf.:~ti~"' to re,:aulremo,ts cf tho \4lr'Of\ ond in comparison tO tho perfortttcm~e of 
others doing slmilcr ....-ef':.t t:ts ?o wcitr~!' s~d"ll tecognetien. 

tho most lotport9_r1t specific dut••• e.,fcr .... J dudng thG> rof.ing perfvJ .. lnsrrt rc;ting lot1•r which bo-it d•strlb•s the 
ompfoycto petfoiM1 EACH so-•e•ftc Jt...oty. Cc • .,sidt"'r CNL Y offccti'Vonos$ m r•rfornHJnce of that dvty .. AU t"'mr'l<:~)o•a 
respontii-Hitio! ·,,nJS"t. be ,.<Jhtd ort 1h.u c~t lety to ,S\Jporvho· (l"dlc•t• ftum b•r ot omrlor• o • ihll .... ,..ia•~ 

hO .. t. --------------.. ~~tt""G 

Station cashier responsible fer t_~e cay to d~y receipt ar~ disburs~~ent 
cf cash. "·-· 

SPECI .. IC DUTY NO. Z 

Consolidntcfl all station cash tr3r-~ct!ons t~ one voucher and verifio~ 
balance daily. 

1.\'fl'a:.H: 

p 

I p 
-"---SPEC.,IC OUT 'I' NO. I tiU,TI-..,:. 

SUJ:>..:!l'lr:hes all s+J:",tion trl!.ns9.ctio::s f::r c-!'f-be.s~ b0U:>1n .. a.~d \'~hie-~~ t'Xpcndi- v·•n~ 

tUl"Cs into monthly eccountinzs a.Thi r..air:tains approprir,ta subsidiary records. j S 

~~----~---------------------------------------'---5PECIP'IC OUTl' NO .. 4 I: At i'-.:0 

t d 
l.fifTfR 

Policas individual housing a:1d vehicle ad'\"lUlce accounts and audits rela c 
accoWltings. 

SPECIFIC DUTY NO. S 

K•dntuins statisticcl. records <in all r:iwto·ronktls by ir.divtd:nl house and 
cost center. 

s 
I .,,.a,.,. .. o 
~ '-IE't t J st 

p 
I ·------------------ .._ ... .;-~-r---

SPEcutrc 0Ul''t NO.6 .... , ...... 
1,.['1'1(st 

1------------"'0VERAll PERFO~~\ANCE IN CURl-lENT POSITION 

Toh ihlo acco<•nl 9YGI)thi"g about ,,:::~loy<>• ......... ::~~=~~.-::--ellec~;~:: .. ;n .:::::, N•.•t"io.n such"' pet• ! ~"::~~f 
fotrnanc:e ol sr-ecific d~v•i«'"• proJuc::avi!)'. c~ .... .ct O:t r!l.::-. C"<"Ceoroh"on.,s~. J""•''"''·~nt rcr'lcr"oi ffr:t1ft. « ho~•n .. and : 
p<'rtic:\.:"IQr lt'T\i•GJtcru er t·1lenfs. Bosed ett ')'OI,;i" &oo•••.:;e ol en-toro,.eep'r. O¥HOII &>4t:i=-'m...:.,~e Cvr~:'\; tn.:t rot 1 11~ J"~ttod,: 
rlaco the !ettof tn the IG•io~ boa COII.aponda""J lb 't~ &t~nt whi('t\ most CICCutof•ly toflech his ~~Y·I :tf perfcrr.uJt'IC~h j 

! 
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• 

I 

H_AfiHATIVE Cr.i~.·!.'~t!.TS. 
~---------~--------~~~----~ 

lncfi _.te ..1_1,ljl'ntftcent'•••~"1'h' ot' w~oL"••••~ d•morstrut'ird in cV,ruint p~Hiti.;f"' .. ~epl"2 ~n 'pt-:-~"" .CI~ttrecthrto th':f~ te"~Of·,,.,.,..,~ip to. 
· O•tu~11 porfOtmanco~ Sr.uti' IV??••t•ont '~"'-'~• for ·,,,P'?'!•mel"'t of V~oorlr .,')edounonc'e. Vl_vo ••t-o'fnmOn~utionl rot trutMfn'). Co nun•"' 

on ~Ofc.ti~Jn lo"13vOiji co·,,.p:.,,.,, ... if r~rhJ'r!'d I<»" c.vtront ~tottf•on. A,.,..r·aa, .e' owploln rohn:JI '1'"""" .,., S.,t•ton [\to rtovod• ~ .. st 
~~·:~ 'b'e deteft"til't•n~J lvtvre P•teoni-tlijl octton. Ml.!2.'1t'!....!f.P.ti!.~\~~?'!~~J...!!~~-~..2~!J:~.! ... ~~.!~f.!.!!~~r ~-uii,.~~!"'~'.!•~.b~~~!!(:r,h•4~ 
!!PL!_! __ <!_......,!·~ ... "' • ,·i: :. :; 

Subjoot 1::1 eoncc~~mt!9us, iz:du3t.rlo•.A;~, .o.~d villinr. tr:> ncce!)t nll r-.,:-:p61Js{h!U!.y 
fi WI' hir:: •. Jle ha&: pcrfOl"l!liJd C3pnf>l:jin II. fU."lCti<>!l for vhich ro i:tul f:('l rrcv1oU$ 
experionce or t!"Ci,r.tnc, and he·a sh<Mo_ 111 mnrkod intc'root in ic•<J.rn!:ne~ oli fl•.cots 6f M s 
job._ lle' ~!l:J !_1'\r.rlled lurg<l f!li:l:. of mor.Qy vith fev errore, <>.ad !VI!.lntrdns tho reces::ary 
stat.ist~ce.l records in a co!:!!petent 111{\nner • 

. .. 

19 July 1962 
2. BY SUPERVISOR 
I•ONTHS £•ii>'iL;!0~1~i}cfjcf.:~~iiJUN-f"iPy;;T,ISSRREE"P:PoR-fi:<AS.NOr··,;-,;;""EN-SHON.:_N-:T:-O-c-I:-14·-:P-L-0-Y-~--E-,·-CI-IV-"-.-E-X-P-L.-A-N-A-T-10-N--------·
uf4D£R MY SUPE'RVISION 

. 
. . 

l
o,.,.•ctAL. TtTLE o,. ¥lEVi~rlr.~~ -:-~YPEO on PRI-.TEO N.,t.M&; ANO ShJNATURt. 

_ FinMce Officer I 1 1 

Sf.CRET. 



I 
... ~· .. ! 

P[eOOIC DUTY .. o. 1" S !;.;d,tcr. Cf>.;:.:·,::• focH:O.'On
ibl<! fot• t!lO t!c•.y to dny. receipt. ru:d 
i:sbur~e.-uent Of C4:Jh. 

SECRET 
('ll'.'1rn ,·,r;;.. .. (f.:*.' 

!:'~~I• 14.~ c.,.~~~. i 5. Ecc~ll•nt ·j6. Su!''";....._.L._.:.; __ r
s•r.c:•,.a,: 0'1..'?" ~Jo.O. • 

·Foliccs 1~;-i,i.vidu:~.l houdng ru~rl vohlcl 

!. 

P!Cirl( DUYY NO. Z 

n;ln.:•ce nccow1ts lllld nudlt.s r~.:l'l.tcJ', 
~e:o~:t.ine-3. 

--+S-P~.£-C--I.-,-~-r--V~T-.-~--~-.-~----------------------------4·,.-.--,-,,-~-~ 

onzolidntcs nll ~t~ticn 
io:-:::; to o::~ vot:chor n.nd 

cnsh tr!ir.:;;:u::
vcrif!tl:J 

1~'\.ir.t.."\ills st!l.ti:.tical r::corcls rn ill M

~-~-,~~-~~~;~~~o~d~~-1~~~----~· 
spa·cor.oc ·ouT T'NO. 1 Su::.::.:tr 1 ZC!l 

prh·.lto r;;;d:U.a Ly indlviu~l hou:;o 
·nnu c0st c~ntcr. 

-:-'-:-:---.C:f-.:L--t---·---------------
n.ll St~t!C:J. ""..'ci~G ISPHIFIC CVTV .. o. G 

~rr.a,:_,acLions f(IJ.. vf!'-l.'·.tsu •~ou~i%!~~ nr:d I p r ~h . ] t. l l t:t 
·cld;~l<l ('-Xt:~;,;d:o.t•t~·c!l :Into r:.-:-r:t.hl'' ac- ur t::·:J:J 0 " cr l'c o. t::c. '« · (·~ 1\S 
'u.t..;..~:.:~;:: :t.n.1 :·.:d:1t·d:-:s D.p:;roFrlato n::;si~:('!l.l by th.~ .Fi:-:n.nco Offic•2r. 

. ... 

~,.\.,,.t, ...... n.,..y rr·r.:r;r(!r-

... ·TyON C - ··'-'."-'''""'!"f;""v"""A,.._,L...,.UATIO_H OF ov§~AI.I. PERFORM_~~----_Il~rH P.QSil~~~--'-------f 
81 hh pffecti••"•'' '"' h*• currf'nt petition • performance of &Ct•tj;ftc 
Potsonol tro•h or .,('!~''•· ;tf'riicvlot lhnttottO'IA or tala ... u. 8.,)tt!'J o.rt 

your t1n•) ~Or6od. ~l..:tto .the-. ratin<; nymh,., 1n tho boll! cottolpondin~ to~,..~ 
a,fqletruu'tf wh1c.h mott oc:cuu•tefy reilecu hu l•wo1 of ,;:erfot1nonc:e .. 

1 .. PeriOtmtJI'\CO '"' mony imoortant rea~cU foda to rH•et t•qv•f#l"''dtAU. 
2 • PeriMrnonco m<Oota most u•qvuemo.n•• but ia Ueficiont in one cr f1"'0r• i!""Portonr reapocte., 
3 • P•rfo'rmonco clemly ·"niii'C!U boa1c roqui«omcrnfl. • 
.a • P•rform12"ce cleorly e~~:Cf"otch. ttostc t1Jqyh•ment•. 
5 • P•rfor,.,onco in ll't'ery l-nporfant r•ipect is supvrior., 
6 • PeriO#M~nco In ow•ry re•poct '' O:vhrcu'I.;Jing. 

_______________ ....., _____ -;;.'•;...:;·-~;;.--;.;·:.::; .. ::..·· .. · ... -.-_ .. _· .. r-_· .-. -; ;·;:;~;- ~~ .... ~. ·'--------------
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. ;~ f ~ ·> ,·::1 • ~~~I 
,...,S_E_C_T.~I-0-~-.E--------,l-1\-!-{ R_A_l_I_V_t: ____ IJ_L_>_C;_i-~ 1-P-T"'"I-O:..ri.:;,;..O;_i· u::r:N f;,_i.:_{_O_!-_J..:..r/fi".f."f"Ri"'~C E , 

s~:~;-.- •tt'•tl'\9f-~~-:,-d-:.-;~~-..;. ,. ' d~."~" • .,~ •• ~t j.1 "~,:~,, rO ~ •• 1-~n. ,...: t: f. •,•t• •~?fill ,,., ~-:· ''1'1·J·$ fu .:~ ..... ~,~·;· ;~-,:;:~,-;,-,~ .... ;-;..,-~;, "'~ ~-- .• I 
-.·~.ur... 'Lt•• r•c~""~'""'Jrdlons l.:f•'htt tro'"''''IJ• 0PtCrtb•. -~~-~f'IP'v:-•••ot41, ·~,, p(;.t_or-=.l·alf #·: .. ~,. • ..,, . .,,,.,"_,.,;. , .. .; t•w(ll•tftl..,..tw;',;til'n••• ••a : 
IJloriltluf.tt•t. A.rnpl1fr 01 o• .. loiR, '' oppro~rfetr'• .. tol•ngi g'tY.;n i't ~(C, IONS 0, C., on.J 0 to P•o••"• tn'e l,4'tPJuu•a·fo, d•Ut 1

'"'.,'": 

fut-.w• potnCnf,el octiOI't,. · · 

S•.lbjr.ct is eor.'~cicntiou:::, ii:du:Jtriou:::, ~nd vilHn::: .to· :-_r:ccr~ f:ll-r;:;:,.c:r.dlJHlt.;; 
t:lvcn hi:l, He h:\:1 r-:rfcr.;;~d Ct'.;:>:\,bly in !i ·fu.."1ct!on for .;•·.!'.t:lr,c: 1!.-:.t• , .... ,., •• _ .. t.lo:;:; 
t>X;_Jcricncc or trni:: ll~;:!, nr.d t:.~u· r:now:l t1. s:;il.rr.c~l !.:-.t~rc!;t. in l t·n:::-r:lr:<7. r·.l.l fucct:: cf hi c 
jcb. Ho .h:t:J h.v.:ilc:i lo.r::;o llU."l3 ·cr :r.o::cy ~ith r ,)1: ClTOr':;, c..~.:.l ;::.d:.tr.ir:.s t.i:c flCCiJ;::;c.ry 
ot~t.i::sticnl rocord:J in a-c~potcr:t r.n:JnC:r,; "~All liLJ(JH 

·subject Should at.r.ho to rlc'lirl6p .r:oro eonfidcneo in hlc::sclf rmd iri his otilit)• 
to peo:-for.:~ tt:o dat.io::; acsir,ncd hici-. )iic lock of nt:riut-nnce r:r.a hl::: nuivot6 aro 
ao:nutii;.;o.s dlsconccrtine to th630 vith' \lho::l ·h? dc1lls. . 

llli!l r~pon ha• tJo:~n prepared in ac-c<>rd· 
aoc~ wtth f' F. Jhvi1ion atandards wh:ch 
rrco,:nize the princi;}le ul rt.t!O.l. the •r.<llv; 
idu:tl astain>l the y,r•,a:>. Tho.;~ an 'a,·cr;;.;:e 

1 

ratiny, rellr.•·t.s lt!l tJttire!y ~ .. u,f:u.:tory : 
£_Crf~~am·e. _: 

CERTifiCA TIO;~ MW CCMI.IENTS 

-·--·---~--·-·---------····------------~y f~~P_!._~Y..~!- ----· ---1--·------------' ~~~~lt_!!!_~':.~!..S:!!!!_Soctions ~~-~.!~~tid E_o::.(~..::'l:..":.:.s:...R:.:..:..e!:p.::OI':.:'~·--·----------·--·I 
SIGNATURE 0-F CHPl.O\'EE 

Jc.he:J n. ir11 cc-t.t (c'31>. 

A"40 SIUNATVRE 

---------

.. ·~ 
.\ 

fgg;AA:;T~I!:r-----------~Ot;;,~;;::Y,,~~LL~E:oo;;I'-;A;;E~Y;;I~!:;;w;-;o::;-.GGCO),P;;r~l;:::~-:a;;::l.llf:;Y;t~:jf' 0 Off PtU ~ T E -.,-N-.. -..,-E -A; ti-.. -:J~,.;;;r~-;-E ----
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SECRET 
(If :'I·..., ,-,:r~& In) 

fitNES!; REPORT 

L''' 1119 to eia of tho molt 6mportant ,.l"4P'C'H1c dvtl•s p .. rfotm .. d Gufll"t9 th• fotlng pitrtod. II\ lOft toti"q """"\,ei Which b•1t J.,scr!bos t~e 
IIJOooC:Afllff ~ ..... t-t.ch .,.,rloY•• r•tfOftfll'l EACH 'hMottfilc ~vty~ C.:.raid•r ONLy ttH.-c'rf·•"lli'• • ., perfoftrlC"c• Gf Ouu ""''· ~~~ •mpiO)'ttll 
-it!l. svp+r•it.tHJ fcaponsib,l•t••• MUST be Nt•d Oft th•tt abihtr to avponho (lndlc:eri.·ttumbftl olea.pfo....,•• • ..,...,..,.~ .. 

S""t:(:IFIC OUTY ~0. I ~:.l:~i7¢hSi\::lC' :_ .. (5!" nt:Z.!~i.l".. SPF..CIP'IC DUT~·UJ);.:4 _tlO. 

·1!"'.S, rt. .... !:1t.>V"~nr~ nft.::tCh~~~nt;;;, 'b~:chiu~ 
~m1 tC't~iinr.; cor.t'idcntial !\;."1.!5 po~ti 
, ... ~~~:-::-"!: .. :!rs ·to 1:-(: '"T\'1Ce~::;~!! ~, .. ~.::'\:"'hin~ 'F.e("OTfl~ Divt !i1f)n 

SPf:,tJJ:lC OYT't'~NO. 2 :~e~~;):~~il:li: l\."!"" \~C:""i;."y- il 'sP€CiriC DUTY NO.-Ic..;;...;.;;..c;_ ____________ _ 

in~ t~c- dail:1 c:..1~ndi t.ta~~ listinti 
tctsls vi th the cxpcnrl.cJ. f.t•r..·~ral 

~~~~~co•~~l~t~s~·~------~--~:------~~---
•"•c::•.-•c: OUTY NO.~ 2e:;p;;.'ll'-llJlC fOr t:.e'tCh- SPfCIJVIC DUTY NOo e 

!!1.€; th~ !'ttts-:r.:.:'!nt~ t.o t~r~ '~~:::hers 
s.:-.:l N.lin~~ w!1en vc-•:<:h~rs ~\re retun:e,i 
f-:"'!:C ~·-·.C'hi::c ::'?cC'~'Ci:; nid:::ic:l. 4 

E 

Ts.'-• 4f'l:to OtCCount everything about tho ~rnployee which inll~•nc«r& hh •ff•etJv.,nets .Jn hi~ curr•nt pot ilion~ p-erformance of specJI,c 
duti••. ~•:ctivUt. conC!uct On j~!,·. cooM>ratlven•s•. rertine"t penonal troiU or hoblts, particular Umlt..,tionl c.r tolenh. Oa:o..f on 
tOVII' lino•l•dgo of' •,.,olovt~e't o"eratl pt>rfcrmonc(l d""'"~ th• ulihng peri.od, plnco tho roUng numb•r Jn tho bee cnrto&portding to rrut 
U·-3h:::Pt<lt0t ... ~tch most occ:urately roflt>c:tt his l•••l ot perlorn.anco. · 

1 .. PerlotMf'lnce In mony imr~riant ro ape-cts f.~uh to m~ot roquiret?~C~nt•. 
2 • Pcufotmanco mo~U r~lf te4u.rerncnts b1.1t ic dei1Ctonl 1u one ot more important respoctee 
3 .. Perfoll'monco c:fo.Jrly M..C:t'l b~u1c rcqutrc•mol\ts~ 
4 .. Pe•formoncv c:leorly •11c••d• f:.c:ntc roqu~remtittl. 
S • Perfotmanc• in oyery •'T\re-rtont roarcoct is 1\.IJ)flrtor. 
6 • Porlotmaftcct in overp resro:ect ia outstond•ng~ 

C:HAF.ACT ERIS TICS 

tJf::St"''l ·-
.... '!, .,..) O&IOLL!'£ PA't:VIOUS F!:)1'tlC" ..... Sf.CR~T 

. ' 



.>t:I...IH:I 
~fH f:• t' I IJ.'·-:1 .'"': \, 

SECTIO•' E NA"rlATIVL:OD[·SCRWW~1t.tlN-U<0F io3 Pf:f:fOI~I.IANCc : 
$t;~: ,- ~ ... ~~~;-,-:;:t:~--;,-1. n~ ~ .... 1 't~~·~~,~~: .. ,.,i•~' '". c: ur• .. ,..,. ,~o:ttflon. 1,: .lef'o; .. ''"?iJ• aho"" mrrl~ to .. rnjif.._,,;; ·.;.- f~n-;.;;;,;·,:~-n;~·f f<., 1 
•Qt~; Cn·'lt flf'(oM...,.,.,.rJ,h'o~-.-,"', hJ• .,:,il.ifn"J: Ji·u-,,~.~ ..... ,.,.,;,·;.fl~l(tt~. ~·~~· ro, ... , .. ,,. fot' d<t•"''""'", .. "' uno& fOt·l.ntY'~in-, (tff"~J'!,f ·,! .. ' 
'lrontil,iHtl••· A;,..pftff fif"••pfoi'n; if oPProptiol•, ,...,,tt,y•.Qh•n itt' SECTIONS. D. C, ond 0 to pro.t•l• rh.tr b.,t.t bci"'' ft>t Jeti•"''"'"~ 
fuhne p0tlonri9J oc'tio.nt. ' - - . . •' . 

Ttle ·-?O:li.tiorr ~0 vt_•ict'I.SUb.lr:ct htlll h:!r;n ~;:sirr.c:l B Vt!ry ~~titi<:>li:> 
nnd ~ot at all c:on1u~~ '-:C. t.9 t1 f:!cl.o:Jln~- hi.:::- t•uu. p..:rtcntifl:l. l:o;t~v&r, 
by"· the v:ty-in vhH:h:h"! .e,dnpt~il to, Du';.y r:o. 2, it :!.il .felt thc.t. he vill 
be able :to ~rroru mre rc.::i'ponn:l.ble dutic::_. with o. Clinit:lltl of nddit1oi;nl 

~· _,,. 

He hoi .. ~ an extrc~ly gOod attit.udo to•.:nl'\1 his vork ·L'.Ji<l .rc~):.on:ls well to 
·11u:;;.e~iden. 

' .. 
• ·I 

s 

~--------------~-r------~ONt H! f:MPL.OYE C ffA.,_tJEt:: ... 
UNO£» MY SUPid'fVISION 

12 1'.onth5 

Of'fiCtAL. TITL .. G, IHJf•t.RVI!'OOq. ANO S 1 V'~ATUftt 
·------·------------~~~~-~------iii---·~--------· 

r:./v, .. " .. h"r r.N''"~' r_l-,H: 
BY l!fVIEWIIIC OI'I'ICIAI. 

U• I" tAP' LO'f'EE ABOUT ;;;· ft~~~;~-..\-t.·u-~fsQ;:------- -·---------· -----···-------------.,-------· 
0 HAY£ Gnt'Et..l THI:l C._.P\.,OYEt. A HIGtU!I• to.VAL.UATIOU. _ 

o ;;;_y;-;;r""V£,;T·M;;··~~LOWL:;tl~iALti.AriO-,:;; -------------------..,--
--------------·---·----- -·- ·---···-·--·-··-··--- --------------

1 AM NOT" ISUFFICfLt~TLV Y'4MI'-.tAR,Iii'UH THt: F'MFL.O'ff:E'S PrfU'"Pt-.UNCE, 

COM .. ENTS OF REVIE.""'" 0.-.'ICIAI.-----

.• 

/,/ 
J...-1-------~--------.-------

E 
--- --·- ---·-·--------- -.----. 
OP",.I::IAI- TITLh !Vfl Ht:~fL'WtiNG OP'FtCIAL I 

~--------------------_.--~-~~~-~-~_,_.,_;~_·:,_t._~_l_l·_·~;_.c_.h __________ ~,2=========~========~=== 
SECRET 

.. 

·-; 



RATING !PECinC OUTY ~0. $ 

·:0c:
:J:-.•:!. :i:.·; ~ 

~--------------------------------- SPFC.tF'I(' OUT• PolO. 4 

T0ko ·into oc:count •v•ryth_ing obout th• employe• which Influences 'h. it i>ffoctivonc:·,, In his current potfflon .. porformanco of a.pociflc 
duties, ptoducUvitt, conduct on ioO, coopf"rOftvonOtu., pert1nont personal troth 01 habits, P"'''c:'-'fat Jlrnhofion_s or tol«"nh. Dated on 
yo..,J. knowledge of 4intployr~·, ovorall pl!'riN~o,co duru,lil th4' rotang rereod, piQCO tho rating numl.ter in the boMson~oapondin9 ro·tho 
statement whtch most accurately reflects his lt:vPt cf porfOtrnonce. • 

1 .. PerfoF-nnncP tn rTlOM)' lmpoJtant retpe<ft falls to me~t '"'1uire,...ntv, 
2 • f'etfMmOf,Cet meets mo1.1 rrqutr,.tT$1'ntl but 11 Jtfacu.•nt U\ Ol'lct or rnoro l.nportont r~upoctl. 
3 ... Ptrrformonco dt"orly mf'~th b'1tic teq1 .. drem•nts. 
4 .. P•rformance ~doorly exceed• L<HIC re~uiromcnfl. 
S • PerfClfmcnce In e"«tt)' unporfont ret.oecf is suportot,. 
6 .. f'erfo.rmonc• in O¥ery roapect h oufitandan<J. 



r::-=::::-.::::-:~'-:::----..;...,__._=~~":"-::-;:-:.,-..,.,.-..,.-:_;'':.:·~1"·" I · .... ,f In :..l _...:_;_ _ 
_ s_E~:"f'_IO!'l E __ tiA~-~tT.I.V§_ D_E;SGF:IPTI2H Oi' /.~,~:-<rHo!.{ ~F JOe P_ERfO~r.I.\!<CE____________ -·· 
St."":_:-.11 Uri-A$fi..~, Ol".:f -•ri1rn• ''~' ,~e\noruthJted i~ t~uent"ro•thoh. lndic:utw lv•J11•'t.tt01'\\ nu•.:• to •mployt'e' for ltfiJlfOVei?!Pnt Ctl h" 
""Of'\ •. c ..... rttc~~·"'Jof~<:F'•• fQIIJ hit.\ ffOitltll't?· OetC'Ube:t;: If nrp..rnrJfh1te; tu-, p13trn:,OI f0•;d'P¥«1orm.-At ond for 0'1-IUT"'tltll) 9""0'•' r ... 
apoftf.otbtlctltt'l .. A.""'t~t,f, M ,..plain, t

1
f opp•optiaU, roltnq:i qi•ert in SECTIONS 0, C, O'\di O"to pioVe~Q.the belt bolit lor ditO"fmitUnCJ 

future ,.,,~I o-Ctioiu~ · 1 
• • 

OAT£ 

:;..:O..s 
:_o!"'.:: 
t::.x~ 

Co;:,::; ;:ot ~sc3l:J ::~.!; l~:r·.*·J 
:i~t!~·.::~~ ~~::::-:: :.:.a ~ro: .. :: ~:.: t::! 

··-•-" 

.. 

n~·!xil.'l ... J:J 
• • w 

.~ ... ..:·:c~·· 

iiCIAL.. TIT&..£ OF SUPt:AYfSOR 

....:.l ~·-· 

YPE:O 0~ PRINT t:O NAME ANO SIGNATURE 

I OFP'tWLTt;L";O;~~,:-;or~ ,. ':'YP::·~~Ciif\!1 £0 ~-;-;::;~~ ,A'"-10 SIGf-tATV~£----.-
·f I r/ , --.. '· :. .. _ .:. . -!.·"'' 

.._ ___ ._._: :· _.:: __ -_._, __ ._~_. __ -l-1 .:.AI.::.._'~.!,_s_t.:!.~ f' ~:!=-'lo~n:es ,'.cct !l. f. r-. c ~ .1 t __ _ 
. ~ECf!ET 

! . 

·j 
I 



·- FITNESS HEPOHT (Part U PERFORi.lANCE_ 

_t_-::r::::..J-::R:-:n:::::--:::--:-'W'==;'l:-..J::.>~~tl~·.: nf'ftt.:u:. c~n•ul t cvrr1rrtt ,r:-,l,~-~~.;o~)·0~; cor-;i;,t;:.,C~t-h,-;-r;-r?r-,-. ---·---------~ 
FL~ :nr~ 5=trF..ttVt$0~: ThiS rf'~rt ~ .. , Jrslrn~d to h;t$'1 y.Uu.r•~f~-,, )Ou~ ••~tluetaon• of your subor,J·,..#te •"'J to tr,n•··ar 
u,,'• .,,-,.huHion to your •l.!rervi.J~t> rrvt •rnaor o{fa(oa•ll. Cirfit~nliAtlon roliC')' r.-iuafcs Uut )nu anforl"' u, .. •uMrda· 
net• """"' .. hiP it•n·ll •a·th )C">u~ Co....:;_,l«"t&on ol' Ul• tC"Nfl '"~'tin h<f'I'P yrou ,p-t«"r._~~'t't ·for A ditCu•ntor. •ith lia~vof tu• 
'lotf•nclht •nd •e-•"-fa·tu·t •. Jt'·i.·l •d~o o.iCarut•tton polacy it~4f you shr• i"ert lot that frt"'ort to thf' ~ttlo):C''-' c:-H·,.:-.~ 
Ur."t~f'f con.Jit&ont 1;"'..-Cthf"J an i\:ec~~at&M 2'J•3iJ" • . It i.s f~CO~n.JrJ'th•t )'OU 't'!'aJ thC' eon£ ire for"!ll before co::-rolrtthf 
i.f:.y .1u'estt.on. '-lf Uut •• ·H:c"·in.&ll~tl rf'Port on _th~ f't""r'IOJ'f'IP. at 1!"\n• bt- coa~l,.tt>d •M fOr..,.rJf'd to th• tlfi&'et' ~• 
f'!'rtn...,f.:«'l nn'.Jeteo'i .. thAn Jl' ..!!1'"'~-•i)t'i _tti~_;r_8~t• "•n'fiC'"!tc-d an ~~~m_.R. o! ~<"ciion ·~,., b•l~•· -

GOEIIAL-
. (Tautj (111<1<1/o) r .. llOYICI ~~;:G>IATI ... 

~!.~~·~·":'.-.._._:-"'-':":'-:-~_;_·-,-·,:.···---.,------------i 
t. P€1100 COViAlO BY TMOS atPOAT (lnclve••• ditf'e} 

!:' o; • ....,~.,..·, ,"1 :.:.r:' ~0 ~: -~""f'i"'''Gr"o'•- 1t-.•l7 

10. '"'' ~, ji(IIIQiflf l•e I 1"1 fli61. 

(Cf\•ci on•J f ) 6 ,.,., •• ~.. 
J •catjlll.lll•~•f•II..Ple~,,,.:t• ---1 r- lltiCI.a~t. ($pe~rj/pj 
j .,-.,,.., ~·'-':, .. ,,e,.ta 1 . 

S£i:TI OX 8. CE_R,_,T_:I.:..f'_:_l C=:A:::T:.:I:.:::O_::H _____ '-------------------1 
r~ HHt r"'t ••i(a: TN IS RlPORT 0 MAS 0 ""'' t~~01 ·at£,.. .!:!2.:! TO TI"'E &NDH#'IDUAL a.t.T£0. If tt<»Y SMO•~~~&. lKPt.:Aa!lt ... ,. .. ~,, 
A. CHt~a !~J APPROPA!lT[ STA~£~[~lS: 

.u Jrwa1 IIPOeT 111\CC?I lll'f ~·- ~-~·10111 Ql' fwtl ti.Ot .. 

410 I" I Dli: tiL" 

I, 111011fJ~uat, II tl.tlffO •t•tlll ,Cf oe 0. fl .&6111•4 t.l'f• 

TCa tAl JU1f TO to~ I• I A (;OI''f AT•ACttfO TO h11S oi'&"Q•t. 

~· . 
&1110 ••tt~o~o~s tu,.tawfsoas • 

1 C•"'I'IIQ: .;re?tr1' tMar , .. , tt•f•o IIIOtlltlh•&~o ••.:.•1 w.;e 

a &wi.Lu~lC Mil JOe Pt:•rOifiii.IIICC et.;a~;~l( ($:t1e.dfp)1 

.... ,.., 011-;:II.IISIO •1 fll l•tl 

X AIIIO ...... ,,,,, 10 ?It&T"'' 

&Y DATE 

Posted Pos. C.:~.:- .: 1.~-:..f'-__ ..:..{;...!i -~·-'_.._ 
R'.lvicw~:c! by h ... Jr.//!}/ /r_ 0_ .. c..l __ _ 

.... ---~__... 
---~----~~---.0 ~OIOII'fltq;CC Qtt A1'!loC111f:O 

, .. ,,. 

4.. 'htl$ 04.TE 

·::; i.~c. 1::-·-
I..:.ScoE_;;_C_T.:.I O;.;li.:." ..;C:.:•c._ _____________ _,J:_::O:::B:._;_:P ~RrO~HAN CE EV ALIJAT I,;~ : 

• i./ 
OIFfCTtC:•;s: Con11dcr O~il.Y tnr rrod•.Jctivaty 111n.! f'fftoc.tivt'r-.rss ..-ith .. :uch t~e- andividuul being: rate_.. h.dt :-terfo::-t>c! 
ni:!: dlltit'S dur1.11t the rntang_ pt"!'floJ .. C('i~·ptH~ hi~ (..'"•tY 'tr'lth PtLl'fS dOU\t:. SlrJJ-.r •ork •t 8 1\nalilr lll""el of re-5r')n• 
sibibty. f.aC"tors. other than proJuctu·it)' •all bf' tal.rn into acccnnt lDter 1n Sectson D. 

[] 
l't.S('RT 

lilt.TIN:O 
?C'..•O,Ut[R 

00f;i ,.OT P[IH"R'til DUll($ ADE.liJAT[lY, u.[ IS l'ltCOYP'[T£1\oT. 
8A'HY A:)[,::..;AT[ l'f P[R-J,:OQVA."fC(t Alh40t.:G.Pt tot( H-'5 ttAU S?tCtfiC WH}ANC£ OR 'fR.o\l'tl'tG. !"[ QSU ... FAIL~ T.: 

CAJ~y OyY ~£SPC~Sibll!Tt£5. 

J • Ptt:V)~'-t$ ¥JST OJ' ,.1$ ~l,ITI{S &CClPT&BLY. o..:CASIC~All't' Rl\lfALS SOYC AREA OY W(ltc:"tl£$$. 

PHfOR"S C"uTil$ 1.._ A ("QvP(T£ ... -1. (I'JtCflllf:'·"'"'lo""£4. 
A I:'E P(U~O:.v&.,C:(. (AA11($ Ovf Vl\-Y 01 '"iiS l;f!SPO"t!S!PII .. ITI[$ !:XC(PTtC-.AllY •£!..!... 

I • PUtfORto~~S HIS OUitlS t' S'JCtt A~ Q..ll'SlA"IIOI~G YA'Io"'I£A TI-~.\T "t[ IS li;!U,All.lO 8Y 'l• 'lT-.(A P'[li:$...,"115 '1\o(ltl ... r,: 
!,.! SI,.IPfRVI!OfL 

~-·-----
I;:'C\,1 ~ ... 

' ,~. ~ ~ 

::;J:. •'!.. t. • • S ~ o!. ~ ! .'.:)I t. :, I f I'' , .t 

OF '"·'~'"'~ .a~ -'".., •)"' l"'il:.•t 

A~( Ot\S,·a. £ ii:. 
SJ::CHET ... 



. --- .. ~ ......... 
( ... ,. ... ',..' ~ ,_. ·' f .. 1 

,· 
ria~:~t.~;>:-:._:~_-:..:::~:_,·:~·-~·:_:_::..::_~---.------.._~~------;~~.~,,-~---~-~-:..---·-~----.--~ 

•· St•t• an th• •r•-c.,., !· .. t~ .. • r.ar lo ''"of thf' wonft' a. .. r-orlfhlt S! rt.~u·n .. ,tutatos ,.n:.J>rT#-..,1 ~urhic U\)" l'.ata~c f'l.'"fll.'"d • 

Pl•c• Hnr ,.:,.._toll: ;~,rt""1:l fif,t. ~ n<"t tnt"{'"'''" l"'lrl'lt or ~nl"ll~~rt•ni:• ,fut&""'l. · · f ••• a., ' ·~ 
b. Jfet• Pf'ff{"\f~"" .. n<''f' ,;.~Po("!\ .,..~caf&<" duty con•a·h·ian, l':'\ll" •lft'~t~'"""'" m J"'4'ftol."r:-.a:'l..::.- of· t1~~~'"""'~•fa(''dyty~ 
c .. for Shpf't\'a•cor$,. •~t.hty tl3 •\1"t..·n·t:u· will •l••)• bf' tatt-d as a 'I.;'I~C'Afa.; duty{h ~,:.t r•t• .~ 3~~o.;"il't.;.a•~~• f~.,oo•" 

wlto •vr•l"v••• • ....... ;.:•tr"ottlr)· fl. I',--~·' - · ·- ' ·,,..,...,. 
ct .. c~~-·~ it\ )~t #l~ln.J. -"'~~";'. r""QtiSibl•. thf' andh·tdtulll b.-an&," .... ~..!-- •rt~cr~~ ... ~ ... t-t.J~\'"'li!'.C ~M ,&#lfht Cot,-_ ... ,.: 

aamalttr l.-vr-1 of tv--st'Ons aha lt'ty... , : • ~ ~ ~-~ "J ·•r., · .. 
•· y....., tndlvt.duals •i.th t~«- ••::::.• JOb tatl• m•1 br ptr(Ormiuc Jaff.f'tifnt d"t'at-s~· lf 1J~ Ai\tif U"t•• ~ Jlff•irnt 

duties. · · · ~-

f. ·Be ap.-CiUc:.. i'a.ll'pt~' of~ th• kind of duti•• th•t rriaht b•'~:rotl""J. a~f: ll 4 , 

Ctlut uzFFZ:«c liAS A"l? escs .c.:u.i ·~~:.;:Jii~i:xs -~A <1 .... wJX·~ts r~·ri.c-r . ...:cff<l'o·s, 
ClH~'<i LFC:'T. l"F$· DCl'FtorS I>F.~<·i'f:I.'G~.4VS ' . l'xf•Aill;S $r • .,.,;,"fiiS . ' 
cQ\:or;'-'Tl'C St:wz:~us i•AL.rtU l":X'ST~iAL IIUOI:TS f'lft\l'£AiF!f G~l''''" 
UiTl~C f!'OI".,;·:(-4:_ lffP{JIIfS W.C.~Ai;U fll.f:S , . f'!'l'ki/E!'l.'I;G • S.kKE$ 
c-..:on:u:\·1; D:Tli61".U. l..lAlS<l'l OPnAT/':5 IUliiO IU~Ps·~u. 
1'11"1.\C.' . COORDI~;ArF.S ozm. OTNU OI'FICE$ ~lo;F5 TRI.'.X . , . 
U{l.\'G l>:crATlOt'l !OlliFF~~~~$ · 11..11\TAI:VS <AlA' ''''l'l rt•"''f\ic; 
Sl:t"Eitns:.'I'G Plti:PA!IfS CORUS.f'O\DE\'CE El'AU'&Tf:s ·.U<O\tFlC.tW.r f:'t ;:.Aft 

I• For 10r.w joh1~ Jvti.-s ~<s,.)" b• bro'k<rn down rvc-n furth«-r &f aupf'r~uor C'Onsi.Uera it aJva,abl•. i-~&"-• C'('l;,"'ltban4"d k~.
and phon• op•ratiOR. in th• ~••• of 1 r•dao operator. 

r.tiiCIJII'fiYIE 
RATING 
NUMir.R 

t II!~'Cfl.l\T t"'f. !\4( Pl[lftFC'IAWA'lil(£ 0' THIS OU'f't' P(I,O"NS ,.._iS OtJT'f lllj A'4 ~vl"Sli.'\.:OI't;-,U~J,i,fl 
f0U"'D I' \lt&'l F6.W UIOI"'flt'~&..._S ·•..)t..CI~· $1'"1· 
\AIR JO&S 

I IA«I:Il.\t .AOIQ..t&TIE IN! TN I. l'lltltOII"'AiltCC' 0, TH f S 
c-..:n 

i •.::•tr~lt'WS htiS OUT"T A(Ct.PTAil.Y [II.CIU .. S AAY"W%11: I -.-.ow IN n.t· •ttt:f~IVA'\C:[ Q.-
4 ~'l1t,eNS nuS OUTY lh A CO'otPitTCNf llAI'Ia"f:Ut fMIS !lu,., · 
I ... pititl.:lR;"ff! ~IS OyTY IN SUC*'f .t fl"(·\t4.N~[II! 

~Af-Nt •s & 01$fi~CT A~S[f 0~ MIS JOI 

llflCCIIlC Dyf't' 110 ...... ;_·~-:.~ ;:;: i:'l \,l!~ Cll,"\$ ~::--.: 

~t:-:J l .. ~o:>~:-.1:1:.; c: .. t:~..:e r.llct! .. :·::7:"!.. lt"-..1:. "t: :· 

::_=:_cc~:·--:-:: :~ t c1.:-:::~ v:."' c~c!1 :~~~~_::::__"'·c:· :~--

~~;·~~~~~i~.i~;~~~~ G~~,:~f~i~~ ~ ~;;~;~~~ :~;;~; i::·:~:=~~~~~ 
---1----, •• ,,,IC e.v, .... ,.;:,. , :·:"'.:~.: ... ::·~:: sn· .... :: .. :....:~ .... ..:- 1 ~~t.art,: 

~i~ti.~·eJ ·'""~ .. , ............. ~,.·., ... c.:~.::!l .. ;O:l'' t:"'.;:-· 3 ·, ... -, .. c·:~'t."e:L"'" 
:~J.1. ~t·:~'~.;- ~-~~~:.:;,. -(~::=:~:j ::;~: ~;·~-~~~:- ':i- .- 0 

_______ ....: ·.) :;·:t: \'::' ::::~: c~:s __ ~!_.:._::._:_. --~ ·_: :.:::~!..-------------~ 
OIR£C1JO:.S: Str<tss &tre-r:,t~s and -~l1kn•s•e'• partieul11rly those- •hich cfff'ct dt"\'«>lo"0t"nt on -pr.totuPnt ~~~ .. 

~ .. r. Uilcc"C-:: i~ \';::"';,;~ $~~:io:.1z to 1lJ."'OV~ .Cis C:!nu'bil~tics. i.~c::.r..!\:1,:~:-~, l~~ l':.'cqn:::::l:' 
os::;ur.!~C ..::~:.ii~!.c:-:.:;1 ·d:;.-:..!.~s c~h~.L~~tl:!l~; t!1o~e Ds::i~:1cU -;o 'hir:. ::.: i~ V::!r~· r.t·:r~~:-:i·~·i.: ·.;~ 
his t-;o:·1:, i.~ d:li~-:t'n;; {;, ~::.·:)lyin.:; 'n;4t:!:::_-lf to the job, be is \'t:: .. ;· qu~ct b: ... 1::.z ... :.~:·0 
~n:l 1-: is c:~~- '..):"' :-:::::"c cc.=::.1s:.o:1s t:1:;t he '!.r.dt.!l:;c~· in co:ivC':."s:.~i("~, u~~l.·~::::·.:c-.1 '!.,._) ~:i!: 
clutt~::. ::co :~ ::-~-:-:.:::::·:.:~,:.:; to 0.:.:co .. :>2' Lc~tc:!· ac;,~t:i~t~J '\;itl1 c.:";· .. "::.":::-·:_,~-;-: :::c~::.:..;::.r_· 
C:i he::; ~'t2-t."'t: t:·.~~,::~ ... ··c.:.•J t~, h!..:: Cl1!'0llr·r~":·i; i'1 (::1 .:l::"~Ci.:t:t!.~~ .. ·; \::C::_~!::~ \:i·v."l ~L¢ i.l~~'._:_ ..... ·.~.:\,. 
of r~Gl"ic:~l~:.t~"-.:' 2::~1~.:1. !re !:3~. i.'l!!de [rt2nt ::l'·o~!"'CS~ i;: :1~.2 4:~.s:. ·:!~J !)D!:·:.t:. .. ~l i:~ :.::.: 
i.J!CC 11:1ti::,: :=:_:..~:.:-:c-:~. 

SUITABILITY fOri CU~R_f_H_T_J_il~-~.!!._!~G~~IZA:.:T..:.I::.,(\!:.:._ ______________ -i 
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ADJUSTMENT OF ;SA-LARY RA'I'E IN AccoRDANCE wiTH ·'tHE 
scu~-:ouL:Es of' THE ao\'ER.,..ME.~T El\nii6YEf:S SALARY .~~~:roRIIi'

· -·ACT 01-~ Hlll4 PUHSUA11<7 :ro THE .\UTHORI"fY OF THE DlREC'TOR 
'· OF CENTRAL INT~:LUOENCF. AS F'ROVIDED IN Tin~ CENTRAL 

I!lo'TELLI<l'ENCE-AOE~c\: Act OF 1~1-l\l. AS AMENDED. AND i...0LiCY 
DlHE<.'TIVE-.:'·lSSUED DY ·THE A<.'TlNG DIRECTOR or· c~:NTRAL 
INTELLIGENCE DATED 8 OCTOBER 1962. 

SALARY CONVE:RTED TO RAn: SHOWN FOH INDIVIDUAL'S. ORADE 
AND STEP AS INDICATED IN CHART BELOW. 

GENERAl SCHEDULE RATES 
Federal Employees Salary Act of 1964 

Per Annum Rates and Steps 
GRADE-~1.1-.,~2-TI- 3 I 4 I 5 I 6 I 7~,~8~, -9---, ur-
GS- 1 $3,385 $3,500 $3,615,i$3~30j$3,S4~ $3,960$4,075$4.190$4,305 $4,420 
GS- 2 3,680 3;805 3,930 4,055 4,180 4,3Q5 4,430 4,555 4,680 4,805 · 
GS- 3 4,005 4,140 4,275, 4;410 4,545 1,680 4,815 4;950 5,085 5,220 
as- 4 e!,4&J 4,630 4,7so 4,930 5,oso 5,230 5,3so 5,530 5,680 5,830 
as- 5 5,ooo 5,165 5,330 5.~95 5,ooo 5,825 :;;,990' 6,155 6,320 6,485 
GS- 6. 5,505 5,690 5;875 6,060 6,245 6,430 6,615 6,800 6,985 7,170 
GS- 7 6,050 6,250- 6,450 6,650 · 6,850 7,050 7,250 7,450 7,650 7,850 
as- 8 6,630 6,850 7,070 7,29o· _7.510 7,730 7,950 8,170 8,390 8,610 
GS- 9 7,220 7,465 7,710 7,955 8,200 8,445 8,690 8,935 9,180 9.425 
G$-10 7,900 8,170 8,440

1 
8.'110 • 8,980 9,250 9,520 9,790;10,060,10,330 

08-11 8.650 8.9~5 9;240 1 9,535 9.SJOj10.125 10,420 10,71_5
1

111,010111,305 
GS-12 10,250 10,605110,960

1
'~1.315111.670 12,025 12,380,12,735 13,090!13,•145 

GS-13 12,075 12,495 12,915 13.335 13.'i55 14,175 14,595 15,015!15,435jl5,855 
08-14 14,170 14,660 15,150 15,640116,130 16,620 17.~10 17,600 18,090Jl8,580 
GS-15 16.460 17,030/·17,600j18,17()!18,'i40 19,310 19,880 20,450 21,020

1

21,590 
<JS-16 18,935 19,590 20,245,20,900/21,555 22,210 22,865 23,520 24,175 .... . 
08-17 21,445 22,195 22,945123,69.5124,445 . . . . . . . . . . . . . . . . . . . . . ... . 
GS-18 24,500 . . . . . . ... _ ... __ .... . . . . . . . . . . . . . . . . . . . . . . . . . . ... . 
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·-- __ -· _ !§_. PERFOR~CE _ _I;V,_!.LU~~J~------------------1 
P~• '"""v•• ..,...,. -'>9llr lnod•quole to olightlr lo"oo '""" ootioloctorr. A roti"9 In thh utegwy ••qviros 
pot.ttq,• reNdtot oc.f'•&o"'~ Th4t not'llf• of the octioft rovld ro,._,. lrGm couns•1•"9• to fvfthot tro!ftint, to plocint on 

p • E.r!!!..~~-~! 
s ·; 1!!~-~i . 
0 • Q!Jf...!£.!nrll~ 

~~'="'• ~ rM~••·~ _ot !!> aeporat,Oft. O .. tcri~_'!c!~on tali!"! o_t ptopcn.d '" S.ctl~n_C .. _ 

P .. ....._. _ _.. c•li ••wl'•"'"'""· It h o~>tlrelr oetisfoctorr O..d io ch<rroc..,.iaed neither bt clefiCio...,,. ,., 
eJtC"'I>H....co.. · 

p.,~. !a I'Mif'8 ~ tloOfi~foc:tOty. o:.,,.d •••vhi ~. &.ing ptoducod in Q proficien't moftnoi. -

p.,~n~o ;, s.o·•.r~ ..... ~~2 In r~lotiof"' to requirem-.,.,• C!f rhe ~ oftd in co;.porh~n to the 5)4t10f'm~c• of 
e ...... • cf.outrg aiM. lew wreft '::1• to wottonl tpeciol ,reco?~ition.. · 

1·---·--------------------______ SPEc:lf.I.C DUTI.!~---------------------1 
litt up to 'sb of~·~~"' i:M&;Of"tOfllt ·~~~~~c ..0\lfi•• p9rf01m'ed dvr•ng !h• t_otino;~ .,...,_,_iod. lnaort rattng loHOt which h•s.t d•sc:rfbes tho 
m,al"lner In wtilch •IAiflP!oY.,e ~or-...:.. EAJ'"J'f ~·~·c-chtfy ... C'Em•idor ONl 'I'··•Hecftv•..,.•• :n perforrnonc.o of thot dvty. AU omoloyoos 
with tupervhory r••POA•i~d~hos MtJ!.l':swr f<CI't•<f.-Vn Hwru abr-lttrto t'upetYiW (!ndtc:•t• • u:r.b•r ol •mrlo.-••• euporvle.-d). 

~ .. Ec"iiicourV""N-o::-, Lists, compu-tis-an(f-v"eii!ies ···--er companies------rl-.. "' .. E"'"•,'"T,'"'r~""c:,~ 
commercial payrolls involving approxim~tely. persons. Preparels: 
and verifies all salary checks. An accounting machine is used 

;·;.~~f•-cl6~r.r~l}~frtta in~ -60-til--:-over_i_i:~mme:rcfilTanacovcr f-J:>ay-:records, i .. ~, ... " 
• 1 LETTIEft 

files, etc. for staff E"rlployees, staff agents, contract employees ! 
and agents. Maintai-ns leave records .for WAE contract employees f 

_and _a 11 stn !t"_person11el -~---- --· ___ ----'-· ··- ··--~·--· ----~-·-·-· ·- --··-···--···------; ___ W __ 
$PEc,.•c oun '"'·'Responsible ior timely payment of monthly tax deposits ~:;~':;r;. 

and preparation of the quarterly Federal Withholding and Social 
Security tax returns ot the cover c~mpanies A 

'""m;-(·o..,·Tv-;:,c;::·•-_i-;;-ttt;;-~·;-d-i-;.pa tches-artd-~ables to-Headqi:i"a.rters and i 
Field Stations on ail aatte~s pertaining to pay, leave and payroll: 
deductions of staff EEployees, staff agents and contrac~ employees: 
and_ agents. ---------------------------·-···-----------.n .. ~~-1 

SPECIII'IC DUTY hO.. I j ~:;r~~ 

SPI!(Ifi'IC OUTY No.. R.t.TII'$Q 
Lt:TTER 

OVERALL PERFORMANCE IN CURRENT POSITION 
)-------....,-, -------- --···- ·-·---- -- , .•..•. - ·-·-··----·· "----------.--..... YI"G 

Toll• Info OCCO\,aJ'f; ............. 111118 obo"' ""-~to,.. whleh fnfl..,.ncea his effe-ctivei'IIIIS. i~t hh c"""et.t poauJon lt.ICh oa per-f L~TTI[It 
f01monco of epo...:ih\: •~ ..... p.rodvev,..-.... c-Of'l.d.vc:t on tcb. coop4N'otiveneal. p.err • .,...,, poer'Mift'OI h"o•U Of t-.mb•••• and I 
pol'tic-..lcw limitothwu o# troltpfttJ... 6o8...<J C:f'll ,...our knowledQe, .,, omPior••'• o-..,oU P«f«m<Mc• dutif\Q th.e tot I~ pefiod. A 
ploce the 1ottw '" riw N:t•JI\j boa C:orT•~""'I to the ''"'•,;,.,., wiuch eoar occurot•fr reflecte htt '•"'I of p.rfor~e. 

""'.-'/1':' . .::' r· . ~--,_ _________ ;..·---...11 

=-~~~~~ 45 ~ .. H ..... , .. ,_.,v• t:Oi··:::-~. SE~RET 1-::;:..~ ... - j 
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~.,.;c;c..;.,.e. •~9Rtftcol"tt arren~ths Or ~w.-•• 9 dC"mon~f..,...ut c-;tt.,nf 
o.-1!:"1"Cll P•;fG~rntonc•. '$toN, t.¥9~~hon-& fti.Od~ ioi•impr-.;) .. .-.maont ~~ w~k, 
Oft ~'"9" ton9wCJ9• cO....fpittMCe_· ,; ~~; .. ~'for ~"~'; po,',tlon. AmplifY' or ••pla•n ·,a.tin.'iol g:lve;, 
bos.ta fO.~d.-ttrf~in-i~ f..dur• P..,u.Onft~ttl ~cttOo. · . · .·. . · r.up""'U.MJ.~~·~·.,.·~d cos.i C:Ot'lsciotot'lo.M'SS 

· ' - , ,if appl!cob~-~)-~;-~~--;;~ ts n;;d~;·c~;r.-;;-
C; .............. .;pc;..;;. shfttOf' ~--------~ J .:Ia J7' ' ' ·:: ;: ';~~ ::. . . ~' . . . . . . . . . . . 4H 6& ' . 

::.l)l~r ii:lg the·: period ·subjee t. wa·s in ~h~arge Of :th~ Payroll- ~cHon 
1:1~ ~MWAvE ~~~:per.f.orm~nce ·\vas, iri the. -rater's cmtn~~n, riot more 
than adequate~ parently was of the.opini6W'l.tt\a~being in· 
charge o_f:.'·.a.·-seC:t~ _e~ie,·ed hi'm·"of the. onerous tasks of. filing 
and ·:other·''rela't~d. chities of like. na.ture. As flir as meeting the 
-payroll· deadline's Subject was proficient in this duty, but ~e 
normally -required considerable amount of overtime work to meet 
these deadlines. He ha_d many idea·s which he presented to Chief • 
Finance· ·aranch for bettermen·t of the pnyrolling system, but un
fortunately after due· corisideri.l Uon the majority of these ideas 
were found ·to be imprac·d.cal and/or in violation of either good 
accepted commercia,! .practice' or Agency regulations. Suggestions 
made to him were outwardlY ~ccepted but upon follo'll·-up it was 
determined that he ·had ran·ect to implement these suggestions. 
Overall it is the ·rater•s opinion that the Subject "~s barely 
adequate. in performing his assigned tasks. 

SECTION 0 -----------=CERTIF).f~.l:_~CIJ'I_ ~~~c;:,.::O::;;MM=E-'-=N..:.l:::..S _______________ 1 
t--'I. __________ ~------------~_!_E/14_!'L0_'!_E_~--------··- ______ -----~--------1 

I CI:RTIFY 71'AT _I HAVE SEEN SECTIONS A, B, ANO C OF THIS REF'O&lT 
~-~~-------------.S-IG __ N_A_T_V_R~E·O~!E~~~OY£i ---- =~~~------------~ 

2. BY SUPERVISOR 

Subject resigned and depar~ed the Station rather suddenly 
and ·before ther~ \\·as an oppor.tunity to observe his performance. 
The supervisor ha:E" made a -::areful evaluation with ,.f\ich I concur. 

6 July 1966 illia~ A. Jewett 

,,,. £-·'" ., 
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FITNESS REPoRT 

.Porformonce ran.,os from wholly inodoqvore to alightly lo11 thon aothfoctorr. A roti~ ~~ thla coteg«)' roqvir•• 
positive ~ttrnodiol action. Tl\e hOflollf'e of '-~- octlon covld ronge from COUftaei!"'V• to fvtthor Nainiftg, to placing ott 
probGtion, to ,.oOaalgnmont 01' to aopotoll~ft .. ·oee_crfbe octlon tolr._on or Pff?~tM In S.CtiOft C. 

Porformonce ........ oil reqi.olr•-nta; It ~~ entirely aothlociO<y ond Ia ............... 41 ...,;,..., by delicleMp ..... 
'!•coltence; - · 

P • Prollcio.!'! 
S • Strong 

Perforrnonco h moto ihcn •othfoctofr. Oe'tir•d rotvhl oro bolng ptoducH lc a proficient aonnor., 

- PwfOfmoncO it c;horoCI'Itri.r•d by ••c•pflo~of swo#lcleftCy .. 

0 • Qytatonding Perfotl'ltanc_o Ia 10 eaceptlo.nof In refo~lon to roqulrel"l\\nta_of tho wort& oM in C"'mpczthon to tho ~rfetmance of 
othors doing aimllor w01k as to wotronr special r•coritfot~. 

Lhf, up to six of tho most Important spoclfic d~o~tios performed· during tho roting period. Insert 
monnor in •hich om~loyoo pc,..forms EACH sp_Kifi(' duty. _Co1U1d•r ONlY effoctJW'onos& ln ~fOf'mcuw:o of thQt duey. All omplo 
with lvporvhory ro1ponsilultt1ol MU:>T bo rotod on thoir ob•l•ty ro a~o,.viso (lncllc•r• nuMtlu ol elaploy••• .n.tP4tf'V'll•8'dJ• 

,iPECif'IC OUT 't' NO. t 

J~uiLyzing P~roll Accounts 

SPECIFIC OUf Y NO. I 

Reccnciling Tax and Reti~ent Acco1nte 

Computing Staff and Career Agents' P.<.~.y and AllO'IIances 

SPECIFIC OUfY NO.4 

Conducting Liaison with our Division regarding Payroll matters. 

SP£CIP'IC DUTY NO. I 

Preparing Correspondence 

SP&:Cili"IC OUfY NO.. & 

Maintaining Leave records and Agent.s 1 Pay Files 

Tolco Into occ:ount ••ctt)'!hift9 ohovt tho ••ploye• _..ich iftffueft~o• .. u ofl~ctiwe,...as i~t his c""'•"' poaitioa •vch o1 pet,... 
formorw;e of apocific: dvtlea, prod\ICtivity, conduct Oft fOb. coopo,•h••neaa. petl1nctnf pe.tt0f'I.G1 tr~••• 01 hobils, and 
porti• ~lo.r limi!otiona or !olontl. Baud Oft ~ lt.no•led~ of •""plo.-••'• owotall p.4'fcwc:W.nce dwri"'l) the roti"'!ll p..-~o4, 
pi~~A" rotine be• corr••P~~ rG tlw ••?••-=-"' .•luch _-.oat ~curot•lr roflo(U h•• !onl 01 p.,tor~~t~CU~C•. 
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RATING 
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RATING 
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c..... .. ' . 
~<>~Ia lor-de!,..mlnlrig'futwe p~SO..niti·O.:too.;. ·.li!!!!!:t~!..'!'~-
~lic~l!~ . · 

In_ the six months tho.t Mr •. Wilcott ws a.so1gne'd to the Staff Agents 
Acc~·.mts Section, he demcnst:mted. the nbi;I.Hy to ·accept re.sronsibil1 tieil 

·and responded well to e..ll: work a.oaignments. Mr. Wilcott w.s a. ·great 
help ln !"econcihng and wm.l.yzing Payroll, Tax1 and Retirement accounts. 
He worked well with his asoociates and had a good dtspositi~ 
Mr. Wilcott is very coopere.t1ve and dependable. · 

This employee did not have any supervisory respons-ibilities 
and, therefore, is not beirJ8 rated on Cost Consciousness. 

6 fr.:ployee hnd departed for PCS prior to this date. 
f-,D;::-A:-:•:;:E:;-------·---:---f:O::-:I'::-:1';;1::,;-Ciii:.TIT.LEO~SUPERVISOR 

30 April 1965 Chief, Staff i~ents Aceta. 

~OWMENTS 01" """'"""•" OI"FICIAI. ______ BY REVIEWING OFFIC:.:.I:..:A::.c.L ____ ,_ ____ _ 

I concur. 

30 April 1965 I 
jChief1 Ccr-renss.ticn ar.d 

SECRET 

-. 

' --
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SE~_!IO::..:H.:..·=B-,--------::----'---~~J!f_Q~~f~ EVAJ,y . .;..:A,T.,.""'IO'-'-H.c...,-..,-------------:-t 
· W. ~ Porformo,;ceroft9oa......., """ollj. ·inod•<~uoto to ·alightly 1 ... then a~tlafcoctor~. A rotlnr~ In rhla catovorv ,...,.,,.. 

posltlvO retM>dial octfOf'l .. The .ftot_,;e of the oction could·rcngo from countoUng, f~ furthOr ttGinlng, to plod"f on 
probai!Oft, to reoulvn-r or to .. porotlon. Deocril•• action token_ or ptopoaed In Section C. 

Porlormonte -eta ell Pequl~tillr!"nll. It Ia onllroly soihfoctorp ond Iii chO.octorlzocl nollhor by cl_oflc:loncr-
•Xcci I fen~•· · 

F' • f!.!.f~ lent Porlormonco I& m.;.co·!h.o.., oetldo~fOI'p. Ooolrocl toaulra oto boing ptoducoclln a ptollclont mormo;, 

·: . ,S: $trong. . p.,:formanco Ia chorocf9tiaocl by_ ucoptlonal prollcloncy. 

Cl· Q!ol! •t~ndlnJI i>erfotmon<e'lo oo oac•pllonol In rolorlon to roqulrom•nto of tho -" one! In comporl aon to tho porfo,........co of 
ather& doing 1imllar ~ at to wwrant epeciol reco9nltlo"• 

t---'---,------'-------S~P _ _,E_~IFIC DUTIES 
Llot up lo al .. · of·iho moll lmpi>rt""t opociftc dulles performed during the rating period. lnsort roting lenor which looor·clos.-ril>....-.... ,., 
monnor on which omployoo performs EACH >PG<IHc duly. Conoider ONL Y,olfocllweno .. In porlormonce of tho! duty. All oftlplo,_& 
with lupo~vfWory rospOntibiHtioa. ~UST be rotoel on th.it ability to l~porviaa· (uullc•t• 11um&•~ ol oUtploy••~ eupel'1'1eecf.).. 

SPI!Cifi'IC DUTY NO. 1 

. As Station CashierR respor.~ible for the daily r~ceipt and diDbursement or 
cash 1 1 U.s. dollars, ~il'C). 

ttATI"'Q 
1..1:'TT4R 

p 

"iP~coF"iCCUTYNO".-a-·-··----------·----------------------------+-:::-:-='-:::-i ' 
I IIIATUIIIIG 

(:on:.;olidates a.ll Static::. cash tran:;actions to ono voucher and verti'ies 
bal11.r:ce dally. I 

LI:TTtA 

p 

! 
SPB.CIP'IC DIJT Y NO.$ s:ea.TtfltO 

Swr.:narizes all Station t.ra."lsncdons for off-base hou:;lr.c e.r:tl vehicle oxpendi-1' LErrE~t 
tures into monthly RCCOWl!.!.::gs and maint.::Uns appropriate suiwidlary records. I P 

SPECIFIC DUTY N_O. 4 

Polices individual housing and velucle advance account2 and audits related 
accoWltings. 

SPt!'Cif'IC !lUT Y NO. I 

J.:ain tains s ta tis tical re-:-c-.rd. a or: private rentals by indi vidu..:U. hoilse and 
cost center. • 

~ 011CtP'IC DUTY ... 0. I 

AU\~~es TDY travelers cf-their entitlements, audits the travel vouchers, end 
per.fortUI other related d:.r:.iu a:i assigr.eti by the Finance Officer. 

I ~,·J~1':. 

I p 
1 

O:VERAl!.. ?ERFORMANCE IN CURRENT POSITION 
f-T-... -.-,-n,-o-oc-c-....,.---,-.-,-.,-.

7
-,-.,-,"11--.. -bo-.,.-~~-=~:~~-~-:·:-:~:;:-•lf•ctl·:~~,.!.~ • .! •. -,!... .. ~h~l~a· .. ~ .,'-' ..... ~-~.:'. .. -,-po-.-,-,,-.... -.-... - .. - .. -.-po-,..-~,...-;:~:="J;-:i;::~-;'l,:-1 

formon<e of ap,eciUc dutle•.., producti•if"J. cond~~rCt Ott Job. e:oopetaioiv•rwta, P.,tt,..nt porr.Onol t1oifa 01 Jutbitt. and p 
porticv1ot lht~~ltotiona or talent a. Boto..d Qlft yout tr...o•lo 941 of emplo.-••'• ov.-oll pw'-mcmco during '""- totlnt po~iod.: 
ploc• tho ,_., I" '"• ~otl"9 bo• ".....,;~,"11 to "IN &tor-"' ...,;ch -•• occur-iy roll octo hi• l•••l of ..... ,.,._,...._, 

1 5 JUL 1964 ,,,J ... ~·· .. ., '· .. , ~ ... ' I I 
:~., ~5 oaoo .. n~ ~1011wtouo cc.vo..,...:. '· (JJ., . . ; .. ~... Eii':J 



l,ndicofe eif·.:aific:~~~f aft•ntat.,s ~ ~~-·~.~a cf.~n•troted t'ri ~'"'"'!"! .positioft k_i8pln; In 'prop~ P~r •~•c-!i•• "the it tef,ottonthlp fo 
o,.-.,\JH p .. f~·mon<•·~ Stot• •vtf4'"'-QIA' ..,.Odo ~Of ifPipF~vernel"tf o~ ~~~ ~,jOtmanc:e. Give recom""•ndo~h,,t.fOf' tr,oinlng.'" Comment 
on fofeign';'o~~· C:'O""fl•~•n<-~~- tf '"Yi·'*d.t.Of 'c~,•nf po~l.tiort~ ~Mpl.f_j ~ elipfoin rOU~y't. oi'v_•n,_i;.t .. S..~tio~-~ to P,O!'ide be.tt 
bosh fOt d•t~ttti¥14fting futvre P4'f'~l ocuon~ M.!.!lner of Hdormo_~!_c~l.~.2a~~!_·~~P..!!\JUl'.Y.,!i•O..· .. ~\!_ !>•d.Li! 
!fFIIu_!t.!!. . · . · - \1 '1'1 

· Subject has pE!rformed hi.s dut~es in- e. _coolJetont _mnhnor. UOfbf{~-- huge sums 
ot money -with t(fw ii!rh:l'rs, ~d maintai.na the, necessary atatisti_cal records. 

Cost: coriscl.oasn'E~sS and m~agenumt of orr;an.i~tion a::wota doc::J not apply to 
tlus post uon. 

-. .. 
-·-----'-----__;·-:--::-:-=-:-::--:--.,--::·c-··--·--B_:f_E~~_L.OY~-~--------·-----------------1 

I CERTIFY THAT I HAVE SEEN S£CTI()NS A,~, ANO C OF THIS. REPOR_T ___________ -1 

· 9 Jun 64 
:StGihiATUR8 OF EMPLOYE£ 

· i / s/ Jameo Wilcott 
BY -i~U-.P~E,~1~V~IS~C~R~--~~----

d;P' YHIS RCPOR1 HAS NOT tst:t:i~,j StHJIJIIN TO EMPLOYEE. GIVE EXPLANATION 
l 

i 
--~.ji!iici_A_L_TITLi_o_I'-SuPi£R:CY~I~50~R-----,TYPIItO OR PRINTED NAME AND SIONATURIII 

I F!oonc~ Officer Frank 'Wells 
BY REVIEWING OFFICIAL 

OFI"ICIAt.a 

s hl"..ld t.':ie posi ~ion of Finance Disbursing 'Officer since his arrival at 
in Hay l-:;60. He has performed well in a. fWlction 1"or which' he had no 

fiFe~OiiS![\Xj?tfrienct} cr training. With a realignment of the office workload in 
Decewber ce was giwu tbe additional re:>ponsibllity of processing TDY travel. Due 
to his specla.li::oo ,.-.:-rk, he has not had the opportunity to he trained in other 
facets of .finar..::e \o'O::'k. He has been scheduled for l''inance training upon his 
return to Headq'J.S.rtt>.:s in July 1964. 

·-. 

E OJf A:E:VI!:WIIJ\I:G Ofi'PtCIAL 

F!ruu1ce Officer 
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Al 

Jul 62 - 30 Jun 63 
~~~=======--=-=-:ill] __ ~ ... -~--_@ ________ ~----~--~-~~~=======l 

Porformonc:o '""9••......, "'holly lnodeq.:.Oto to all9htly leis thon aotl~foctoty. A roll"' 1,. thh ccategot,·naquirea 

A·~ 

. tf>oaltlve reNdiol o~tl...,. The notlito of the coctlon covlcl'•'"'90 lrom ~ounaollft9, to f.,jther "olnlftto to plocln,a
P,obotiO.., to rooool~t _w·to·oopototlon.·_ Oucrlbo oct ion to\ ion or propoooC:I In Section C. 

Porlor!"ORCO moell oll ...... 1 ......... ,.. ·li h entirely oothloctooy ond Ia ch<lfocterli .. d neither by deficlenc,. new 
••c•lloru:o. -~ ·-. _ ' 

P • ~lclenl' Porlormo..Co is m<lflt •~>0.. iotld<>ctorr. Desired roauha ore being P."<><luced In o prollclenl "''""""'• 
S • Snona P.•fotrnonco Ia chor<>clarl.i.;,..,b,. ooceptlonol prollclon<r· 

0 • Outlloildlnl Poifor,;..,nco h eo ••ceptlonol In relotiOI'I to requirements olrho·...,.r. Gnd In comporlaon •• tho pot,.,_co of 
Othora doing *'"'~lot woHi 111'1 •• worront speclol roco~nltion~ . 

SPE 
ahc of i,tut~,.,ott fmport~t ap.cific dvtio:t porforttted during tho rottng pttl'iod. lnc•rt rofirt:J l•ttor which bon d•acribos 
which employeo P•''"""' EACH op.ecitoc" duty. Con•idot ONLY ellocti .. nou In porlotmanc" ol thct dut,. All ...,plo 
vitoty ~·~ponailuiUiea MUST be rated on theh ability to supervhe (tnd•C'•t• n-.mb•r ol •mploy••• ou.PH•'•e-4).. 

SPI!ClP'tC DU'tY NO;. t. 

As S~!£!]~~~!L,responsible !or the dally receipt and disbursement of 
c_:u;h U. S. dol.l;u's, 1\iPC). 

SP£CIPtC OUT T NO .. a 

Consolidates all Station cash transactions to one vuucher anct verifies balance 
daily. 

Sun1111_arlzes all Station transaction~ for off-base housing and vehicle expendi
ture~ into monthly accoWltlngs and maintains appropriate subsidiary records. 

SP£CIP1C OYTY NO •• 

Pollees individual housing and vehicle advance accounts and audits related 
accoWltlngs. 
SPitC:II'IC: _DUTY NO. I 

Maintains statistical records on all private rentals by individual house and 
cost center. 
IPI!CIP'IC OUTY NO.6 

Performs other related duties as assigned by the Finance _Officer. 

p 

lit A liNG 
~IITTIUt 

p 

p 
~ Ra.TINQ ! ~ETTII:II 
I 
I 

p 
lltATINQ 
-.!lTY!.A 

p 
,. .. ,,'"110 
t..IETYER 

p 

L_ ____________________ QYER~~PERFO~~~~~INCU_~~EN~T~PO~S~I~T~IO~M~------------~~~~ 
,- , ! RATtNtJ 

Toke Into oc.:'ovnf evorythl"'t oMvt tt.e .-pto,.• ·IJ'!\ich inflv-~Moll hi a of-focthrenea1 in hla current poaitioft such oa,..,.... I LI!T'PE.llt 
~Of'f"Once of apecUic dutioa, ph~vc:Uwify, conduct on tob. cooporothteno•a.. pe~tlnent peraonol traits 01 ha..bifa. o.,... I 
portlcuiM Untitotlo.na or to1•"'''· 8au.d Oft yo..,r lln.o-1•4~ of omplo.,..•'• ovorall perfOima..,co during the 10fi"'9 ~iod.. 

plac; tho letter ift '"";'"tlftC lio• tOI"Na;>ond"'s ..,_'':"~ •::~~: -~~~~~ ~•I acc~otoly roll octo hi• lo ... l cl ,_...,_.,., 
p 

l__e~_:-e-



lr,chc cto aJ 
ow•roll ,per s;ut• 8UiJQO iu 
On foftii(Jn loftgv0g9 comp&ton.:e. if t•qun•'d·for c""t•ht po11U&On~ ,AmPitfv or eaplciln roffng'l. gh·..e:n i" ~cu~ 
b~_.;-, 1~1 d~termlnfn111 · fvtvfo p.f.aonnol ~~·ion. ·M«i""~' o~rf0f~.!!'£.• __ 0f mon~Jl•''~~~t?.! .. ~"f~~'lt! •r-1-~-u_!.!!_•__!!t _____ ~~ 
.!!I'PIIcou. . VCIIf I/' J · 

·-

- . . . JsPN~tJ 
:~-;~,.-... lfAit Roo . 

- .. . . . . N . 
·--~bject ~ · consclenUous, badustrious, and willing to accept all. 

resp(mslbill . He.has peHorined his duties in a conipetent. 
·lia~er and ruu:J shown a ri~arlt ec:i' u\terest in learning all facets of his job.·' 
Subject .at times gives tJie impresa1on (whether warranted or not)' of being 

... uncertil.in in his· thinking, and he does not always seem to exercise his 
best judgment-in r~~u:hing decisions, but he is striving to eradicate thls 
impression.: 

CERTIFICATION AND COMMENTS 

BY REVIEWING OFFICIAL=----

Concur in the evaluation • 

. ·, 

n'PiooAP-Ri-.. T-£-D·-N-,-AM_E_A-,.-=:D-:cS-to-,.-::-:,.T:-U-R-1! ----f 

/3/ Dougl.M s. 'lrabue 

; .... __ , 
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. ~ fL•••J 
wru::<YIT, Ja.~Dee B;. 

O. OI'I'ICIAi. 'POliTIC>" TITI.II! 

Fiscal Ac.ct ·As at. 1----;::...::.: 

SECRET, 
r•.~·" ,,,.(, '"-' 

FITNESS REPORT 

.. 

. : p;;,-,;,,.;,;:arot~goo·from wholiy ;,od•~uoto ,to :ollghtly lou thon oothfoctory. A '"""9 In thlo cotogory roqulr.oa 
~ poeitht• romodJof octlon .. The natvre of the octlon could rongo from co""" soling, to fvrthor h'~lnin;, to ploclng Ori 
. probation, to "''!~•l!lnmon! or to .. pcirollon, Oucrlbo ocllon lakotl 01 pro~oaod l_n Section C, 

. P01lormonco mooli all rioqulremonU. It Ji·ontlroly solleloctOty und h chotactorlaod neither by deficiency nor 
••collenco. · . . · . 

P • .~ci•o:tl Porlorinanco Ia more thon ooli•loc:IO<y. Doolred rooulto oro bolt~g produced !n a proliclont monnor. 

S • Sttona Po_iformonco Ia choroctothod by ucepllonol prolleloney, 

· 0 • Qytolo,;dlnj ··Performonco Ia oo ~xuptlonol In rolotion to requlromonlo of lho wOtk and In co ... parhon lo tho porformonco of 
, .others doing similar work as to 'tii'Ort~t apodal rec_~;nltlo"' 

. . 
porlotmod during tho roting period. lnaerl rotlng Iotter which boot do.H•Ibo•,fho 

apocllic dvty. Co~•iclvr ONLY ellocll•oneu In porlormo·nco of that duty, All employoeo 
roto~ an thoir ability to auporYieo (lndlc~tlo nuinb•t- ol ompi~~Jr••• •uP.r.-lf!•dJ· 

SPE'C:IFIC OUT Y NO. S 

Station cashier reepon31ble for the dey to dar receipt and disbursement 
of cash. 

RATI"'O 
LETTER 

p 

SPECIFIC~~z-------------------------------·----------·--------------------·-----------------4~~~--f RATING 

Consolidates all otation cash tran~aotions to one voucher and verities 
LETTER 

.balance dally. p 

SPECI,IC OUTY NO.·~,~-----------------------------------------·------------------------------------~~~--~ RATING 

SUlllll!Rrizes all a+,ation tnnsactiona tcr off-ooM houRing and vehicle expendi
tUres into monthly accountings 8lld ma.lntat~s appropriate subsidiary records. 

SPECIFIC DUTY NO.4 

Pollees individual housing 8.!ld vehicle advance e.ocoWlts and audits related 
accountings. 

SPE<: iFJC: OUT Y .. o~ !i 

Maintains statist!~ recorda' on all private rontals by individual house and 
.:oat center. 

PltCII'IC DUTY NO. 0 

Perfoms other related: duties as assigned by thfl Finance Officer;. 

Toke Into occovnt-evorythlng abowt tM ompto)"'• .. hich lnfluoncol hit olfoctlvoMaa In hh C\lf'fenr poahion such os per• 
fO#monco of tpecllic duties., productivity, cOitol!v<:t on Job, c:oop41'Grivonoas, p-ertinent pers~al troits ot hobJts, ortd 
P4J'f,lcul_at lifflitotiona «.talents. Baeocl on )')UI' knowfo go of omplor••'• overall perfotmonco eluting tho rotlft9 poriO<t, 
ploc:e the lettor In tho toting box correop......!i"9 to tho ~talomont which mou occurotoly rollecta hlo l.e,.l of p.,lonnoneo. 

45 OII&Oi..&T& PREYIOUI II.DITio-t&.. SECRET· · 

LET TEA 

s 

RATfNQ 
LETTER 

s 

RATet\10 
LETTER 

p 

RATtNO 
LETT Elf 

p 

RATING 
LETTER 

p 

.. ~·· 

' 



SECRET. 
: ( .,.,¥,. ,,,,,., I".) . 

. . 
SECTIOH C NARRATIVE COMME~.TS. ' .. ,,, "1._ 

,• .i~lc~t~' •!~~~~~~O?t' ~~''"~'"! or ~·o-~irtOI••-• ·d~·"'onatiot•d ift:'cvrroni-~aifl,~~ tc""••pin8 In ~ropct ~!' •P•.C•••• '"~!; :;~td.40ttsh.ip tO -
ovOf'ct,ll per Otft'HJftC..'!• Stot,e auggoat~on~ mode f.ot' improwomo~t'·.of ~Of~ performonc._e. iw~ rec_?mlfl«'I'Ufohortt !or. rto•nh•g. Comm.nt 
on foteig'n ''"''IJ~• ·cornp•tctftcG~ ·u r•qUiied f4:1i"c:urrent. positiOn. Amplify cw ei:ploln rr.ding•/!.';;J, .C. $.Action 8 'to'prOwide bost· 
booli !O. d•tounlnltiglu•vi• por~li81 acllon. ~,;;·of porl0.mcnc. of mono!i.!!.!.OI oir··•up• ~h.&. JJ_uti<!l.!!J5•~~l d!~rli..d, If 
oppllcobt.. . . - • -. · . . . · . . v · s Psz . 

SubJe_ct 1111. ~onscientlous,_ induatrfo~.~ a.~ vil..l,ing .to a~ce~ ill r-e·cponsibllity 

' give!' h1111.- He ~e ~rfo~ c:~~lf ~·a- function for .'Which he flOuprGViou.s. 
experlonoo or tral~ng, .!lnd J:iaif 'she~ ·a. marked interest in l_eatmmg ill facets of fds 
j6be ~8 ban MndJ.e<t~large· SUI:IS of II'IOne.r vith fE\V frt'Ol'S, cind Jila1ntl>.ins t_he r.eoossit.r;r 
statistical reoor'ds in a· com~ten~ rilo.rtner. . ' .. . 

,. .. ·, .. .. .. 

,. . 
··~ 

. .. 
.. 

. 
. , , . 

.. . 
' . 

SECTION D .. CERTIFICATION AND. COMMENTS 
I. BY EMPLOYEE 

-. 
-

I CERTIFY THAT I HAVE SEEN SECTIONS A, B, AHO C Of THIS REPORT 
DATil: !iliONATURE OJII' EMPLOYEE ... 

19 July 1962 James B. Wile ott /r:./ 
2. BY SUPERVISOR 
~H~ e:t.t~f:FHASH~~HISR£POn-THitSNOT~O.~Nr~YiE, alvE EXPLANATION 

UNOI:':R M'f" !lVPE.RVISION 

.;z.::' 
UATE IOI'~ICIAL. TiTLE" OF SUPERVISOR . ·r ,;-y·;;~ooR_·p·.fl;;n;o -;."Ai.oe:l A"o "o"ATuu 

17 July 1962 e Officer 
3. BY REVIEWING OFFICIAL -COMMENTS OP AEVIIEWINO OP'FICIAL 

- '• 

0 

., 

-

DATE OP'P'ICtAL TITt.'E OP' REVIEWING OFPJCIAL. /TiPEO 0"' PRINfED NAME AND SIGINATURII 

17 July 1962 Finance Officer 
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SECRET 
'~FII~tn) 

·S-PE'Ciji'JC DUTY NO~ 4 

Polic~s incH v!du.;U housing and vehlcl 
advance nceoun~s and audits related 
·,.ceounting:1. 

sPECIFIC DuTY NO .. ' 

M!UntS.ins statisUcal records con all 
private rer:tais toy irldividu.a.l house 
and cost center.. -

Sf'£CII'IC: DUTY NO. • 

ferforms other related duties as 
assigned by the Finance Officer. 

TaL• Into·;;.,.,_. overythl"'lf-"bout the emplo,•• ""';ci, '""_..••• hi~ •llecli•o-n ;,. hio m.....,t pooltion • perf.,..rncnce of opeclllc 
duties, P"'dwctivlrt~ COI'tchllct on iob. c:oopetati-wonoss.. ~if'e-rtt Ht•onol traits Or h'obitt, ;Mf1icwlor limitations Of talents. Bosed 01'11 

'"""' lr.nGwlod9o ctf ef'tployea'a ov.,...oll perfarmanct" d-\oltt~ ~. f'Ohi'IIJ ~oriod, plnce the. rot~ n~r in tho bo• cono1po11dlng ta the 
ifQfOIH'f\t ... ,e;h most occutotolv rofloc.u hi• lowol of P'"lw~t~~Gnco. • 

1 .. Perfotma:nce in monv lmportcnt ro&pKts foils to moot teq~a~Jre,.....nta. - : -
2 ~ P~rf~nco meeh most req~o~irementl but •• d.feclent in one or Bfteto ~~~~ rttapoctl. 
3 ... PerfotfftOnce clearly meets haslc to~in~ts.. 
-4 ... Porfotn;tonce dearly ••~c••d• boeic ,...._.ir•menta • 
.S • p.,f01f1'1tCnco in .,,....,,. Important ritSJ:+tt ;, • ..,.,.,,or,., 
6 • p.,.fOfl'l\OftCO In •••ry rospect h ovtst-an.dift9.. 

SECRET 



...... - SECRET 

JOe PERFORIMHCE . 
S*"•!l. trr•nl:t~! .. ~~-~- ·~.~L~;o••••=don~'~'~~Ottt~ iA c"''•"t"p~a~t~~cr"· ~)~il~a~~~~~-~J- --:-·----------·· ---. -~~~~~~"' Ol"h4~- . 
wMil. ·G•·· fKO'Iftf'lUt"dotlon• few hh·trol"ift9.. O•ac.ttbo. H oppitpfiotof . .. ,. pofe ••vmlng v••otet , .... 
oipooioib.llitin~ "A.;,,i.ltlp' .... oJ,plol,., II oppociptlot<t, toting"• 91•;, in SIECTIOHS 8, C bo~to l0< <lotot"'i"l"l 
fut""• ~lOMe I,· oct(Orie_:: . ~ . - -

1 

Sub~ect is conscientioUs; industrious, and wtlling eef~ 
given him. ·-He bas p~lrfoli&ed ~capably in a function fo b 

nldbllit1 
oua· 

facets of _his 
the neces8!:1 

ex~rience ~~ .tra:ining,- Wid-_ ~is. show ll markf!d inte-rest in lear~ng .ali 
Jobo tie MS MDdlf.ld ln.rge s\liU cf monei \lith fe'!i eiTOriif, anti m!rlntnins 
Stat.iatiCal recorda in .a ·cOIIIlpetent u.nner. . · NAIL ROOM 

SubJect.. shoUld strive. to- de'ri>lop more confidence in hlmsell' and in his abllU.f 
to perform the datios assigned him. His lack o.f assurnnce and hill riaivetfr are 
&OIIIletilroea diaqoncerting tel those vith: WOIIIl he deals. 

~ I " ,', 

. l' 

' d_ 

·'· i· ... '· •.. ~- ('• . 

·~ ' . : 

.., ··: 

!. 

This report has !Je .. n prepar.-d m accf.rrl· 
anct' w•!h F F. Division sta~dards ~hu.:h 
rt>COgnize !he principle o!rt\llnt t~e mdtv; 
idual aj!sirot the group. fhus an SVO!rOII!lt' 
rating reflects an entirely satisfactory 
pcriormanet' . 

t-----=s___;. _ _;.____:___;...__ ___________ _ 
-----------'-F_H_~_P_o_R_r_o_s_ ... _.,_r_e F: lNQ '-4401! AT T H!'! T lt.tE, 0 IV E REASON. 

PI..OYEI. UNOEA MY SUP£RVtSIOH t..ltat THAN t __ o_c_•_v_• ______ __.. __ _,_IA_L_P_O_A_T_;!"_"_"_" __ .. _I_T_H_IN_L_•_o_T_oo_<>_•_v_•-------1 

OP'I"ICIAL TITL£ O(llt SUPE:AVISOA 

8Y REVIEWING OFFICIAL 
N THIS EWPLOYE:IE ABOUT THill SAME EVALUATION. 

N THIS ENPLO'YEE A HIOHEI't EVALUATION~ 

N THIS E"PLOTEE A LOW::-E=R::-:E;:V:-;A:-:l.:-:V-:-A:-:T::I::O;:N:-•• --------------------------1 
----------------------------------------~ I AN NOT S.UP'FICIEPiTL'f P'A.MILIAA WITH THE EMPLOYEE'S PERfi'OAJ~iio\NICE. 

COM .. ENTS Ofl' REVIEWING Ofl'fi'ICIAl. 

3 May 1961 
SECRET 
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fiTNESS REPORT 

Respon&ible for number 
ing, re~'\-in!r.· attachmrmts, [,'\tc~hir~ 
and totsli~ confirlcnti11l funds posti 
voi.lchers t.J l:>e t>nxessed bv ~h~hinc 

sP~t<:u•ic: DUTY .. o. a Responsible for verify
ing the d!!.ily e:-.~ndi ture lls~ing 
totals vi th the expenrled gene-ral 

c0~1nts. 

sPI!<:II'Ic: Dun .. o. ~ Re;:ponsible for match
ing the sttachmente to the vouchers 
and t'ilics. v!len vouchers 1\I"e returned 
from ~lachine Recorda Divisii:ln. 

To~• Into occovnt o'Worything about the oMployee which infh.t•t~tc-ot hu offoc:fivonese In hla current poeltiOft. perfermonce of specific 
df.Tthts, pl'oductt'ftft. conduct on job. cooperoti>toness, p-er1u1ent P4'fSet'llal Proita or hobits, portlcvJor liffllitotlon• M t(tl~H"~II. Bcne4 Oft 

your hnowtcdgo c-f •"""loyoe- 1 O¥•rall pctrformonce d""'"'' th• tottrtg pot;od, plac• tho roflng numbor 6t11 the ho• correapondlng to tho 
lfqfemont wtueh mo'llt occuratef7 reflects h1a le•el of pwformoace.. 

1 ~ P•rfotmcft<'e In mony lmportoftt r~apects foils kl tiMet requirements. 
2 .. P•rfottrtance moot a most roqutr•t'l'lenu bvt-la d•fic~t ,iw ona ot 1'11'0,. lm,..tant rea pacta .. 
l ... Pevfotmancg cleatly m•Ote bQslc tctqultell'neftta.. 
4 • Porformartc• cleGrly"" cucHda l;oeic req.,ireRHU~:tS... 
5 ... Pe~formonce in every impol'faf't reaped ia auporior., 
6 ... PetfOC'mt:titce In every reapect Ia oUtetondtng .. 

SEE SECTIO."i "E" 0'\' REVERSE SIDE 

SECRET 141 



~f.fJ~I.Q~_! _____ . ___ ···- . . . . . . - . - - -- ---- ,. .. ----- -- --- --·--- -----...,----
Stroot •h•ngth• and wo~kn••.••• demott,atf.oti'Pd ~" cu.rront position. 1-:adicOte s~ge.itiOft'• iYuui• to •mPior•• for lll'lptovement of hh 
wO..Ia. Gh•e ¥eComlnMdoiiOeu. fCRt hft ttO•n,n;. Doacril••, 'tf itPpr&pfiote, ·_hi• potenUol for d4ivel~•iil Oftd for '""'"'*"9 greotor r•• 
aponool:.illll••·· Ampllli Of o•ploln, il oppropilalo, rotlng• gl•on In SECTIOI'IS B,·C, oftd 0 to -ide the b.oo bui'o lor deioiioolnlft11 
ft.ttu:re pofa~Mel octiofta. · · 

~ 

Subject hac accP.~tcd a-fiev1 ns~ir,nment effective in June • 

. The .i'9si tion tO \lhich ~ubject hM been- a.sde:ncd 13 very repeti t.ious 
and _not at all conducive to di~clo31~~- hio· fU11·po~nl-~. Hove~er,. 
by th"! t:ay in vbich he adapt.ed to Duty rio. 2, it is felt that. he Vtll 
be able to pcrfonnoore :res!X>nsi'ble duties \11th a. minimum of addi tlonal 
trainill.g. 

c::::::. 
" HeJ·.2t3 an extremely good attitu.ie tat.'ard his ;rork. Md responds •"ell to 

GUJJ?~iaion •. 
:r 
'• ·"•J -. ..... 

.,....., 
o:: 

~ 

--:J .. 
'"t" 

. 
-

This report ha" ,_,-,..,,, ,,;.,,l.~:·c,i ;:l il~<:v:\:.:n.·<! 

with the c~iteri:l ~<·! fu~:h m (';·:·· Y ~o!!r:r ~n
structiun No: Ti v:hi< h :•r<' •1::3 :.::··~(ito r<''!c-s·t 
realistic ;-.nd tn{':.n.!" ···! r.·:··l:.: ·.:•d J.:ir co:n· . 
p:uisr::1s !;:·t ";,~:~·: 1 .·.• ( ·:~: ·: .·.:.~\~h.$ fe!!O\\r' 
\\·ork:··;,: Pt .··1~l: { . · -~.., , ..... ····(· .... ons.:;l;I ... 
ily. /.:l ·'--•:,·:--.·· :" ~ ·' · .. :· ~:~.::·, .. ;·:~ ·~~~:-cnti~iy 

I AM NOT $UP'FfCIENTLY l'AWtLIAR 'tlli'ITH THI£ Et.IPLOTf'lt":S PERP'OAMA114(£., -----------t 
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,-1 

tr•retJ 

•,.-::c=-=--·-=Jamel!l 
1 .. OP'JPICI&&.. POitTICP4-TUL.I: .. 

to ai• of the •oat Important ap.tclfic dvtiea p ... f~ ctvoriRv the rof'"t ~rlod. ln1ort rothtg nvm!.or which 'boat d••crltle• tho 
In which •"'l'loJ•• pe•IO<ml lEACH '""colic duly. Conaod•r OI'IL Y ellecllunen In pt>rlor-n<• ol thnl dulf. All employee a 
pervhcw'f·rct~PonaUulttlel MUST b, rated On thoi~ C&b.lhp_ to 1tJp4ir•.ho (ln~l~•r• """'bou of ..,.,o"'~• • ..,.,..,.~. 

SPECIFIC DUTY .. o. l SPECIFIC: DUTY NO.4 

1 i-.!!~:.."=0::· ~-."~.~.;~ 
:1:·o::1.: .... 

tiiATtNU S~Pii:Cir-JC DUTY NO .. S .. ,. 

SP£CII'IC DUTY NO, & 

Talto into account e'lf1tf'ything about tho ompfoyoe- "Which inflv....,ces his •ffectlvorwtss In his curroc1t PQt:ition • petformonce of apocJflc: 
dutuu, ptoJuctivity, .:-onduct on job, eo-oporQtlvon"s~. ~rt.nont ,p4reonol traits or hoblud J'Of'flot-..lot limitation&~ tol•nt• .. Baaed on 
yo~~o~r kno .... l•dge oi e-,.,oloy•o'a o~toroU •""fOittnonc:o d\.lr1nw tho ri.lt.ng ported, place tho rating nt.unbef In the bo.a: correapondJng to th• 
t.taremCJ1'tf wt>uch most accutotelr •oflecu hi a level of porf<lt'mctMe. 

I .. P.fcwft'IOnc:ct in mcny hnportont ,.&poets Nah to moot roqulromants. 
2 ... Per+om-.ortC:e meets most requuef'tllonh bwt ia dof,cient in one or moro i,nportont reapect•. 
3'• P4trformane:o c:loruly m&ota luuilc roqvire~h .. 
4 .. Pedonaonco clearly o:~~~c•.,da bos~c roqou•t9Cft~mh .. 
5 a Potf;)tmOr"iCO Jn every important rws~·c.t il lt.tpetior. 
6 •. -:.....tormoMe in ove,. tetpect iS ovhtoftdlftg. 

DEsc;_R _____ _ 
In th• roting bo•oa bolo,., check (XI the dootroe to .. hlch •och charoctorlslle opplou lo tho empl.,yoe 

2. Ll ... u..! «•-• y-:-w-;;;;,.--;;~--.-
C .. "R"CTERISTICS 
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-

~~,.~· at.r~Gt:*!• ~ ~•·o~neaeot .d~monsff~t.;·d irt c ~n·.ni· pOsU·~·· -~~I• co•~- ~~9• .~i·;;.-~-m~d.:'t;-;~~·l~-;:._;-,~~;;.~,:;,;; Of-hf.-
wovk.: G••• "'~"""-d.otlono 1,. hl1 ll<etinlng. Oncrlb•, II o--·are, hlo jlll!lot.t(iil fl>t .B .. .R~~-...,., '"''""''"111 o••ote•-••· 
o~oll>.ii'otin. •'-'•ololr oi ••plolf!, If "Pli""P''"'•• roti .. go.gl~;, ·II• SECTiONS B~ C, and D to ..,_·,de t>.1>.~•• boolo 1.,. det•rminlng 
fvtut'4t port~l OcttGna,; ~ 

...... ~,.:oos !!Ot :.lbU3J :~i3 1<~2"/t1 f':'iYilC~·~S a~~- :.l:i :.. tl:lol-2 1 :1.:.~ 
:1~t.i!..::.:'.:' tC'lr.:t!'.:! :d.s uc:·!: ~;·.~ ~;!: .. .! ·.\~c·.e:.~. 

,I"' 

iA/C Accts • 

. SECRET· 



SEORET ,d"". 

FITNESS REPORT. _CP:3r:~:.Ih PERFORMANCE 

1'11!. ~IINISTII~T!Vi llFFIC~: Con'oulf· c•urnnl lr;otru<ta <""'Phllna lhlo rtport. 

tKit· ~ ... J:~t$.)i. -Thie ••rort Ia doelsnad ha h•tp you ••rr••• J'OUf •••lu•tion ot your IIUt,.t,l'din•t• onJ to ti•naadt 
•·•W•IV•tiOn,·t'o Jour •uv•fYiaOr '•n4t- •y•'nlor off,iciall:. Oraanlt•tion polic)' r•1uirPI u,., you inform th• iul"'ttU'" 
i:t -~h4ti• _h.,~ _a ... ~. •t th ,.Ou. - Complot'&Oft 'of-·: th• lt'PQII t ~ ciu• h•IP rou pr•p~trt' for · • dl acuetlOJ\ •i th hie of hi 1 
enat.hl-~'end .. or.ui····-.:--; It.,. ~ljO,o{ •• n'ia•tlon pOth·:r th'et ;ou ehoe Part I of thAI ,.pc;,,· to thif_~loy•• ••C'•pt 
or c:O~flion'o opod'fi'N -1~ ~·•••Ht'lon 21?~370. ·It Ia ·~..,...-,.nJ.dtiiot yo_u u•d th• ontln for01 l>~fo•• ...,..,.a.un.v 
_1Uo~loon. ·.U thlo h_·tho lnlthl-.r•l•<>~l .on tho •!"J'IC>J~•·. It -•• !><' <oaislt•t•d oi>d forvarolid to th• IJIIIe• of 

f'r Uu•n ~0 ·Jsya t~~f_h·r. th• 1la!eo !nd.ic-atf'~i an.at•m A. of S.ct:ion ~ belcw. _ . 

lill,l.Ol'lf Mil lflflte 

AII0\.'1 •111tal Mf lf6fll01, 

I C'!ll•f) f Ct:l t'l 1't' '"'' f filii IAYID teO I \lllh:&l. a-0•1 NO• 

I CfA!..tJio'l'l Ntl JOI Jti8FO••Af8CI UCilU11 (Specjfy)l 

BY OA.Te 

rosrcd Pc.s. Cc·.:·d t~-f-1"- (of.;.,_ ~ ') 

Ro~iewod b:t h.~. _It/{~ JI~{-...;~.-::;.~.J-1 __ 

Contld.rr ~'LY the,prnductivlty and ~fft"ctsv•n••• with whtch the indivadu•l b.!'inc r•t•d tun performed 
dur1n1 the r•t1n1 P•riCd. Compare h1m 0\l.Y with oth1rrt doana sunilor work ,., • ~imiler l•v•l of r••pon .. 
Factotl other than productavitJ wall b~ taken into •ecount later in Section ~ 

.. 

OOll lltOY PUtfQJhll OUTiiS A0£0UAT£LV1 N( IS 1-.CO\tP'lTIUrY. 

D&llllL.Y AO(OuAT( Itt P£RfORU.IUfC€1 ALTHOUGH HI MAt HAD SP'£CIFIC QJIOANC( OR TAAINING. ttl OFUN- ,AfLS TO 
CARMY OUt 8(S,ONi161LITtES. 
PliFO~~S WOST Of HJS OUT415 ACC£PTA8LY. OCCASIO~ALLV A[Y(AL$ SOWE .A[A OF W[AK-lSS. 
P(afOJ~S OUTI~S IN A COWP[T(N~. Eff[CTIV( ~-~~··· 
A''~( PtMFOA~ANCla CARRIE~ ou• VA~Y OF"'' ~ISP~~11DfLifi(S [XC(Pl10N4LLV W[L~. 
IJI[IFOIIIWS Ml$ O.UTl(S 11'11 SUCH .'114 OUTSTAJWDH•G tfA~IIIll THAT tel tS (OIJAU.l.:l 8Y ,.;. OJH[I PlaSOJtS tUtOW~ 10 
TH£ S~'(RVI$08. 1 

'15 (Part I) 
H. LA((~ PIIII(VIOU" (01 fiO·"'S 

Cl fO~WS 45 A~O 4~6 WHI(~ 

Alllll'• OIS'?LC:T(. 
SECRE;T Performance Ul 
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SECHET 
.~~. .. ~ ,,., l '•" ,,. 

... c ,, , ,- I'P.J ,, '' --·--- ..:..·-----·-------·--------------'-------
I'JiiifCTiti'IS: n~r 

•~ St•tr in th.•' aPH•• b•lco• Yl". ta ••• of thP. mor• i.""~'rt•nt SJ•fClf>'tC dut /v, 1rt. •:<~:« lhli• rotint P•riod • 
.Plate th• ~~~ a~rt•nt.far.•t. I»,.,. jncJu•1.P. #l"',;,"'r ~~ un~~rt•ot ct~ti••· 'tlli. 1 

. ·t,. ll•t• cu•rfart:a.atnCe ~n •i.Ch ·ap•Clf'it' dvty cone!t!rrina·l~.Y '•H•ttlv•n•'•t ln P••forawtnct ~\•L•P•<"UlC' 'd'ut,~ 
c. For aUr•r•••<>,~a~··at.oosfia, to tup.,,·, ... a •• ..-ill •1•-•Y• No tetN •• • 8rf' ac:duty(do ""'' r•t• •• ._,.·er.•ieore rttoe• 

•Ito • .,,·,,._ ... ~.• ·• ••-"r~toi-,.. '!.-lri· · - · , 1!-, . . 
'd. ~···· an your_ ~a~J~ a~n ~o!l-ti~J•. th! andavhJuel ~ina ~ . t.Ql.thrA a•rlf.....,i!'a t~e ·~ duty •• • 

........ ln•l ol u"""'••blllty. : ., t:'f. r1fJ -n 
.•• T- lndiwidualo •ilh th.,-:;,,..;.; job ··Iiiio 110oij bo rorlor10ina dlfhront dutloa: ·II • • o¥" th•ao on <liff•nnl 

duilos.<' · · · .. 
t.·. llor,"''.;;C!ifit'. r..,;p1 .. o_f u;.- filnd·.o.· _dulhii thot "'lilt bo r~t•d •••= MAl•· _ . 

06Al: UIUI.•O - ~. .. .liAS ·.t~l'I_C'SirS AUA A"''Oir!.BDC:lf ' /i(JG'fJilll!'C!"S l'<fUJIOC>o.trii:WS 
ctrlJ<c U'C:rt'lllrS · D£•·nOI's .... ., l'llOGBAws YarnEs ~utss 
OO"l'l'Cfl.\G ,SI£.WI!tAiiS . A~ALYilS l-"11L'SfltiAL llll'I'OliN l'liA\'s.tU'SS.G.J.I1U/If 
trlllfi.~O flrof .• ICAI. 61!J"Oi1U WJl\'AGlfS l'lLlfS DEBRIUI\';J .!'.'t'JI'ClfS 

- C:UV!lt'Cil"G B.CTB/Ifi'IAL LIAIION OPUATES IIADIO lrUf'S'Il<"'IIIS 
1J1ii"G . ' ' COORDI.VArBS lflni Ol'llrU Ol'l'lClf/1 DltiYES mU 
TAIU,'>iG DlC'l"ArtOif lllilfE$ UtX'LATICWS "Al!IIVA/:0.5 Alii ('t'WIIITII'Wf)OCI 
$4/I'UYISI.'IIO . 1'11111'-UU 4'\>I!Jifl!SI'OND&'I!Cil lfVALt'AN'S SlGIVII'lCAIVCE 01' .llA1'A 

I· 'or SOliN" jot.aa. du~i•• ••.:r be broll•n doWn •v•n furthf'r af aup•rviaor cona6d•&• !t •d••••t-1•, •~c~. c:o~:~~bin•d lup 
ond phone oP•retion, ln th9 ~••• ol • ~•dio op•rator. 

ouc•t•fln 
A.tfi'IJG 

""'JYGUII 

IJtCO.ff(ll'"tf I'- TN( f'(8f0llfWA!IIC( 0, fWI!i OUTY 
&Aiit(i,,'t .lOI~\,I.f( IN TN[ ,.UtiORitiiAN([ ('1, THIS 
OVTY 

'ttH~ItittS fl<ll' OuTY ACCfPTAI!It.V 
PI:IH.:l'C:"o!S TWI$ ourv lflt .t. coMP£TlNf wA~~r• 
P(arl)lhiS "'IS DUTY ... ~~JCN A ,IN£~\14!\i;tft 

TMAt 1'1!( IS 4 DIS7'1!11Cf A'ISIT 0~ HIS J,"tO 

6 ~ 'IJtfOtun fHI S lH.iTv 1'-' \.'41 '-"VTSfA.•t.OING •4tt;'t(l 

FOU'IIO 1"11 'lfUtV J(& ,Ut.i1U!='"-'"'-$ W0l0t!IIG !lUi· 
LAlit JODS 

1 e llCC:L.S ,I,NYONC I K"<()W 1'\ '0111. P'I.ArORWl~tCI O' 
THIS OU TV 

tou'" •a. •J~r;;;t::n:s in -;.~::.:- ~lo~~Le.:; 

r·J rt: op.:n i nL; or t!lc 

fJJPY..CTJONS: Streae etrenaths and •••kne••~•. portscul1uly thou• which eff•cl d~r•elopment on prtts•l\t job. 

;:."'. \:tlcctt is vc:~j· .:::~:i::}'J.~ t'; ;: . .ccv·.:· tts t.:5~~t~·i.1_fttcr.. Jec~o.r~l:J.~ly, l:~ t":~que-ntly 
:-;z;p;_-,_:n .:.~,;...:~:i·::-:.~.:. ,;.._::!-:.~::: \.~tr:·::.r- '.:.1:.:3~; tbc::0. ~s~i..:i1t.:l1 ~c~ !dr.:. ~::: iB vt:-ry ~\:.,~t_•::i.i_Vt. .. t . .J 

::-:~:: \1~,:-::, it d!l"!.:.'':IC :" .~;-.:),..~:.J h':':'::.l~~ t..._ !..h~~ ,j1."i:..1 1 [)t: 1!.1 \'t_~;:~ ~t~Lt:t. l\·· t:!i\.tU't• 

:.::.r;i ~!. 1~ c:;l,j· o:- .:.""~r~ ccc:.~:v:·c t..! 1Ht he inJ:.tl..:·/·"'s tn co:G~v(•:-sutiun u:~:. .. ~.!.~':'"-:-..1 to l1i!; 

:;;;:-.. ~r:.:. 1:-2' is s~:c~.:~"'~inD tc i;,,-.;(;Vwc bcLt.cl~ :-Hl'l.lt.l!ltcd l·d .. t.!: t.:;cr.t•:.rn::::-:nc :.~~.:- .. 't~:n:!.n~: 
;:;::; :~s be~:--. ev~dt.;::ct.•J b:; h~~ cr,rollr."ent 1') ;.l:t <~2'1~0t:1:ti:-:c ~cu.!.·r:~ -,,it:~ :! .. -- :..-...:;.Jr\..r~~:At 

C.~ .f.c.r-!cul~~t:·e: Sl~=~-·~""l. i:':t: baa t'/:de £:rC:~t ;::t~-J~:OCSS tr; h'fz USf.if~!'!•)d I't)Sit.!C:l i~l t!'C 
h".!ccn~1ttn: 3ral"!c:~ .• 

SUITABILITY FOR CURIIENT J08 Ill OIIGAIIIZATIOII 

T•~• lnlo K'C"<!!U"I"It h•r.- etrerythang ynu kn(')w about thr individ\Jal .•.• p,oduct.i•st• .. .:oadvct in O•• JOb. 

portln•nt pcr•o••l cA•raer•u•t•c• or IJ•Itlt•. ep•e&•l d•f•.:t• or t.elenta .... and ho• hf' fit• i;.,_ •ut~ your t••· Co_. 
h:.t~ wath othf'UI dOana •i:.~iiar eork of •bout the Jae<e- l•••L 

I OEfPIIIUL"' _1.1-'tSlJITAillil.l • H( 51't0ULD 8( $[lPAIU,fl0 

! Of' OOUIHFI.H •• S!o.H?AIIJI\.ifY ••• •OULD NOT HAV[ "CC:(ItT(O Hlllf ., I MAO tl.1rltO•"t DWAT I ._ .. ., • ..._,. 

A a.u:u,, 4CC(PUUH.€ [MII'U)?lt ••• B£LOO AV(ItAV,[ li.iY *ITH IJtiO *[AIUa(SStS SufFICI[ItTl..~ ~;.·tSTA,OI'CQ Ti) IAI• 
IA't? MIS S[rAj!!AfiO .. 

• • Att u~~auS:.;&&..I.., Sf110~~tG "UUOtv '" Y£11t111S 0' Twl N:fl:hJIIt(III['IJTS 0' tw( ORGANIZAfiOilt 
7 • I:IIClLLiD·.IY. (!.,_L, :' ''£• t .. SUfTABILITY fOit e.)llt' lilt THI OltCA'-1lAfl0f!l 

'S f~t-.IS fteOI¥10\.:At.. 8lf1'"11 SuaTI:O ,OA itOA.I I" SOM( OTH(IIt ,.)'!lliO"t IH TH( ORCA.."41lATIOPtf c::J <tt\ c:::J liO. l, 'til[$, 

,.,L•n• f'uLLYt ~:0 is ;.-:-J..l st'!i::.·d f'-:;;r C~!:; r:-·:::lC:l~ !~c-s~~iv::, b~r: !"~s e::p:-~st"~.:. :.1 -..!~:::i.:'"C 
'!:c~ en .or:r.·:Jr!u!:i-:-y t~) -:,;;·!.··:r.: in sn o·;crs..::~s o;;:1tt;r.t:er:t, oz ~;-=.:s 'Q""Cs a :-..:.:.:"':. 0: .. >!s 
i;'.:.bi't:!.C"'l ii; see!:!::.,.; c:-..:_;l.:'J"'!.:c-::;-:, ... "·!.t!:. t=:c "·~~:::~y. !"!; is bcl~cv,.::! -:hti~ !;~ cc:;..l·.l !·c~ .. i~ly 
t1.:!o~:: ~ !-:~~ lf ~o :;-::~ J.."" .J-..a; tl!s i~~ the .r~.: lJ 0:.~ S·::co:.u:~r:c:.,. 
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;---.·-.. -,.-.·.-.·-_-:-•. "'.'-"-... -.-.-,-,-.,--r---·-'----·,,.,:--------------------·-... --:-.:"-
,Ofi'AI f.vil'iO•U!t "'IA!1'H lfr.tUITS IJ'IOCI4 ,,._. s ....... ,.-... · "'"~ • 

•• :, ;vat NOTICE OF CHANGE. IN HEAL iH BEN HITS' ENI!OllMfNT 

Pori A -U:)EIIiTiFYING DATA 

I NJ..~f ,L.t.~?l jl···"t 1 i""'d•[.,.f .._Jf1AJ.: ') C••J! (JI 8:1T-.. r-J (&HUll! :~~o:•Cil 'PIJ 

wueou, James F., Jr. 9/27/Jl J . 0'78126 . 
..... AD{;il-)·\- ¥-,;;_::.,.rt• A/4(1 ~t•Hfl·---~·----~--~·-.-·-·--·----~ -··-- ·····. -···· -;·-,.~,-.~-f:;;;~·---t--;--,·;..,~_M'l;~N-)~ 

1662() b.r;. 102 AY«rntie. 112)9901·. I .:. :'-laS 
·------;:~:~- -· -----------~~~------,,-;o~ 1-,-~~·-:~~<:i_;~" ... ;;-;~--------~ 

C.NIY Ttfl IYIM WHICH IS (HICMD BilOW AIIICTl YOUQ I"'COlLMINI. R!AO THAT IYIN!-CA81fUIU AND fOU'OW ANY PfATININt 
INURUCTIONII. KIIP THIS IORM UNIUS YOUR lNROLLMlNt' 1$ YIRMINAftD AND YOU APPLY lOR _(ONVIUION. 

'/-, ·.- _. . ·; , -> Port 8.-TUMINATION 
r---'--"-';._----·-·---··---------------·------~--·-------------. 

~ YOUR (N;;:Ol.i..Y.(tlf Tf"'MtrlA~I-':, Orl JH[ OA;f, !PI ~~n A, HL"r\ 1, A80V( 

Part C.-CHANCE IN PLAN 

lN;.'O_:_l_M_I_N_I_~I-iC-.)-... -,-,-,;A-;~H-l-4,-H;~-h-.-A-8;-.. -,-.~~-·;;;-;-l-l-~.M-IN_A_l_£_D_B_!_C_,-U-J..E. Of tOt...:.-;~~·;7,~;-;7~;-;-;.:;;~;-~ 

Par! D.-TRANSfER OUT Part E.-TRANSFER IN 

'YOUR fNW0HMfN! (GNJINIJ(S BU1 IS TRANS.ffHfO to 
'fOUR ,.Hw PAYli0a OlliCl !O,.. Rtfl~fMrt4f s'~HM; 

0 [----- -------···---·-----·1 
. -- -----··- ________________ _) 

YO!Jio' t~fW PAVROtl OHJ(f ;()V P'!'l'I"L'Jift.lf SY~HMl r,;•nW,.I 0 
IN PA~f K SHOW HAc~ ACCf?!fU J;(Af•~ffR Of 'tOU:t H-1-

f,tQ~UAENT AND WILL COrHt!".Ul 1r 

'----------------------
Pari f.-SUSPENSION Pari (;.-REINSTATEMENT 

[] 
tOIJSP [~4P0tlMHJf ttf,l) Rtrn •,IJ',.l'ft40fD. fflf(!l'•f •_)rl 

_ lMf D.Af£ IN PA~f A, JftM 1, AB.0Vt 
·n),.';.' fN;;:,.llV.fNf ~·AS 8fl'; .;..!!f~"..ii>Tfi::, tfff(lh'f l)rJ 

1tH DAft IN PAid A, IH:'-4 1, A!•:Jd, 

-------------------------------
Port H.-CHANCE IN NAME 01' EN!IOLtEE 

0 

------------- --· -----------·· -- - ---
AJ('•!"..~ 11 0-tif~t•lt l;(('oM lolA.£! A If!'>'~ .I ···;d 

Port I.-CHANCE IN fNROUMENT-SUI!VIVOR ANNUITANT 

YOU!i: {N~OllMf:P,:r HAS 8flP~ (HANC.tD fROM fAMILY (0•iii;.,._""..{ t') ~!:tf 0Nt'f. YOU? PlAN Wl:.i 
~!NO ~OU A Nl W l()fNrlfi(A!IOrj CA•:J 0 

YCIJR ,..;(W lt•IGiLWr•f ,----~ 
cnrA t•I...'Mtr• l ______ __j 

L---------------------------~!_N_o_r_r_._rH_,_~_,_,_IM __ r_o __ a_r __ c_o_¥_~ __ , __ ,,~_e_• __ ~~_r_'•_E_~_E_N_r __ ~_T_~r_e_~_s __ v_N_·t_•_• __________________________ J 

Pori J.-REMARKS .:·, 

Part 1<.-DA TE OF NOTICE 

____________ C_e_n_u-~~1_7w~~-rlli~·gen~~gen~ ~)1-__ ~:~--C---.. ~_t-~---~----------------~ 
'waaii.ngton 25, o. ...... / / "·'· 
- ------ ---- -··-···---~------·- --·~-- -- ~--·----

~=''"!~'\ 

.., II .,,,., ... ,.. ..... ,..,,.,,,.,.;,. .Wf••CI ....... ·~· ·~8 
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COHiRACT INFOKM.ATI(I" AIID C 

rn •.... ,. 

-~s~J:r~ ·:,_~~;~~~,~----~ 
rn_,,t<l')"'l ... ,.. .. s.c: . .\ 

c:57£::_ 

naoa'IIH\ ... ·•-i "6' arlee '"~Aeao .,.. cia oe ''" 
1'110a 'TO 111111\ C0111iR&C:T,. c;.;] ·,.,. tJ.•e 

litflttl ·~'""'· J 
St.'l~'f i-Jplo~"'c convcrtir<c 

105d 

16.\.H~ &(YI'I''IfiCS ltll SCMt ca.P'aiiT'9 
fll , ••• d••r,t&• erul ettC"lv4• 4'~r•• 

••••••• CJ •••u&.Lif c::J ....... ,. •• 0 Dt91111CI8 

U. OIU .. DU OF O(P[NOUo.TS"(Nof ind-.11~>1 j...,jwi<l•al·J 
W(LATIONSMtiJI &IIIID •Gla • 

It~ tNOtVIOiJAL IS-8£l•TUJ TO A SfA''- (IIPLOYI:I:~ STAfF A$(11l.f 
.aN tNOt'f'10UAL-Ct.11iiUIT\.'t woltiCUtG FOa THl AGIUtC'f 1111 S~ 

.zo. 

n. 

21. 

Wife 30 
Son ·.6 

RU.UYE 

:J.A. 
&RANCH or 5£RVIC( 

u.s. Arny 

8AStC SALARY 

US-07{/.a) 

i-life 
5011. 

za. 

u.s.A. 
u.s.A. 

JO 
6 

D:J C't• ....... , ••• , 

? Srot. 
16 E-':!bo 

1934 
19''0 :;>'1 

CAPACITY, r::-1 •• , ~ •• 
RI.LAT tONSL14iTf" 

r;~~-;.~.~.~~~r~~~.~.~.~~~~.c:7c7o·,·-~~.~.~.·~,~~~,~,~.--.···,-.~~--,--r---,.--,-.-.,-c-,-.~=•=t~I-:.~,~.~"~--J---------------------------------------------------~ 
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CONTRACT INFORMATION i.'fO CHECK liST 
{CONl)Pt'UED} 

·""'" SU ''"nllllcriONS 0 .. _J'{U,f s.if~sr_' 

SfCRH 

r; ~'\l c'f·.-, ;;:, ' 

.. l.c.~:--~_,r _.··c.·'"':;;: . .l.;: 
rtt(,,..;:.,[ _,,,..l.,.s:•ott · 

~~·j6 

0 T H l U A r·" (~j~·:.:· S:,-.;:--; .. ,.:'-::!::-=-:--;C;;;:-;-~=:-:--:-:-:-:-:-:-:::-':::-:::;:-::-;:::-:-:-;;::
«1~. arr.rrfrs ($•• HJr 10o4.f. H• 10·41. 11• 10 .. 1. 1111 10~JJ. •nr1""71t~i0-e;Q.J~.U.JP·IOOO~I_.•"dlor • .,~c•••o' r•l•l•tiotta-tot 

tt•fl•'f.tle .. .iPPlle:_atb~l4t to •• ,._,· •• .. e·;;.~~ri•• ol cottlie'c't Pitteol!ftei:J· 
. ' -

:Enti tl~';.t~ ,ali -~A.f'i is o.t a Start EMployee ' 

- ' 

p .... , ..... 

rn TOfltL O •oet 

o•·-· D··· 

.o.-•• D·· 

DUTIES 
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APPDINTMEtH AFFIDAVITS· 
~.MPORTANT.-Belore swoarlni to these appointment .smd~~its, iou ahoulil ni.c1. ~d understand 

· · the attached info.imatioti for appoint#HI 

~:::!fl'R.'U. INl"ELLIGE:NCE AGENCY .. iUSHINGTO~l, D. ·C~ _. . 
....................... (~-;,;~,.------··--···········~·.;;;u~;················· .. ··,~-;,;;;,;j.:~~--·······-··········· 

.,_. :::.1. : ... ,-!~.:~-~--~·;1!~::\.:~..lL~'].!fil!.'t .. ~m! ........................................ , do aotc:mnly "'u.r (or affirm) that-

A. OATH' Of OffiCE 
I will suppOrt. und defend the Con3titution of the United States against all enemies, foreign and 

domestic; that ·I \\;11 bear true faith and allegiance to the snme; that I take this obligation freely 
without any mental resctyf.ltion or pUrJ>9:ie of. evasion :·tlmt I will well and faithfully. di:>chru-ge the 
duties of the ofiice on which .I am about to enter, SO HELP ME GOD. 

B. AFfiDAVIT AS TO. SUBVERSIVE ACTIVITY AND AffiLIATION 
I run not li'Comnmnist or Fascist. .I do not advocate nor am I knowingly a member of any 

organization that. advocates the overthrow of the constitutional fonn of the Gon·mmcnt of the 
.. ,.united Srotes, or which. seeks by ·force or violence to deny other persons their rights ·under the 

Constit.:ution of the ·united States. I do furtHer swear' (or nffinn) that I will not so advocate, 
nor will ~ kno-..~ingly beoome a member of such organization during the period that I am an em· 
ployee· of the Federal Government or any agency thereof. 

C. AFFIDAVIT AS TO STRIKING AGAINST THE fEDERAl GOVERNMENT 
I am t!Ot partiCipating in m1y striJce against the Government of the United States or any 

agency thcre<if, and I Will not so participate while a,n employee of.the Government of the United 
States cr any agency thereof. I do not and will not assert the right to strike against the Govern
ment of the United Stutes or any agency thereof while an employee of the Go\·emment of the 
United ·States or any agency thereof; · I do furtHer swear (or afiinn) that I run-not knowingly a 
member of an organization of Government employees th:lt nsscrts the right to strike against the 
Government of the United Stu.tcs or any agency thereof and I will not, while an employee of the 
Government of the United States or any a~;ency thereof, knowingly become a nH:mlx:r of such ar. 
organization. 

D. AffiDAVIT AS TO PURCHASE AND SALE Of OFFICE . . . 

I have not, nor has anyone acting in my behalf, given, transferred, promised or paid any con• 
sideration for or in expectation or hope of receiving assistance in securing such appointment. 

E. AFFiDAVIT AS TO DECLARATION Of APPOINTEE 
. The answers given in the De-::Iamtion of Appointee on the reverse of this form n~ true and 
correct. · : 7 
L ~:~..-eh 19)7 .-4 · -·t.:::./ / 1 • ·.' -1-_./.- \ .-
....................... ·--··--·······-···- --'-~"*'-~;;;{ ..... .:::./ ... ?u~t.:( ..•.. ,-.':.1.-:.~----

t~~:>omot......_. .... .s...,.> c (S> __ ol __ , ' 

Subscribed and awom before: me this4~.1:1 .............. day of ........ X~x~h ........................... A. :D. 19 .• Sl, 
. ' 

at .••..•. -~·;_l~hi.~,;.t,.:l~•.s .... ,. .. ............................... . ··········--··-··-·-·---.0. •.. c .............. : .................... . 
tOU) {SO.. .. ) 
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l2 March 1959 

Ten Poroonnel·Oivision 

Jomen B. ~ilcott, Jr. 

Subjects Supr-lements to personnel records 

Plea6a 6dd to my personnel records the attached 

information concerning my ecucat1on anc recently born 

cr.!ld. 

~en l ~~ittod my Personnol Hiatory Statement 

vit.h my application for em;,lo~ent I vas still attending 

b~siness ochool. Th6r~fore, my final transcript and 

graduation certificate vera not included. 

The attached auto-stat copies are attached as instructed 

by ?er~onnel Livision. 

Alae attached is a copy of my grade report for thG 1st 

e.r.-.: 2nd !Al:::'.lst~r:J at tl~t1 U. S. Lo;)art:r.cnt of Aerlculture 

Graduate achool tor Ele~entary Federal Government Accounting. 

·1 

'·;~~~ -6~ uJ...e.-~,.:-;Ye. 
/' 

JAME:S B WII.CCTT JR 
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l· STAT£ IU!rt. PlACI A.NO 

5· PLAC£ O' MARiti AG£ 

7• PLACE OF BIRTH 

FUlL NAME 

!~ Y[AAOf 811111')1 

6. OCC:uPATI011! 

''U..Ut;tllll&. .A.III!IIUlWl"TS • VS[ $J-ll ( T F08 
l•S 'ltllttlt t a.$€ S. 

(Noo) 

"LACE 0, 8flt'tM 

--~---------



.. 

,,, ....... ,., ..... ,, •• J.J 

tllN. Gl'tl,NAM[* DAU. CITY ANO NUM8Uf OF' CIRTIFlCAU; ~AJIIflD 

JN-AELIGIOUS ORGANIZATIONS 

NAW[ AhD LOCATION or SCHOOL 

us Dept. or Agriculture 
aduata_schoo~-Wasl:l.._ll. _a 
Dept. o! AgricultUre 

(L••• beloe ••ch l•nl=••• •• •A1e~ 70U 
pp••••• an7 do4~•• of eoopeteA~•.) 

OIXUPATIOUl AND f'IUIIICIAl DATA 

OIIGAIIIZATIOIIAl AFFILIATIONS 

COWP£TINC:I: 

· ... ~ . 

IH,r.t !VI10 

UI'IO(ISfAND 

Y($ JIO 
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SECRET 
~~.---------~~~~·~·~,~·~~~~~~~~-r~·~-·~--------~ 

PE!UODtt: SUPPLEMENT~ 
rrRso~AL HISToRY srarrMi1cT· ~:_.~; ~ 

flif• ior~ IJFOVidf>&. flte ••• til. -..\.tf>bJ' )'OtU offae1•l ,PIPI'-OI!)flltft..; ,!'4N'.to#,; -~~~ J.• •• ,, C:l:trl'f>RI. 6•#n fltoutft~ t_f flupiiC41fffO 
!•lol'•ahoa po• lhnt' fut•i•~•.l pr•••o••iv. it w{ll.~• ,.-.,~,-.aa•tiJ f~f' .,....,.. ...... <'~J"If't• S4',·ffpna l t.PuouC,ilt Yl 40 ._fl'tf>tC 
•ttttr•rL: You a•.•d C'oe~~tl•t• ,S.p.,•flotu \'II CltreattJtAl_t.:.._'-..!.!.!.2 af '"•"• ·'"* .,.,.,.,. • J.lt•,•• a•nc~ ,ou •nf•r-•d on d.r; .;;r,p, 
tA• .,,.,..,.~a•faott or il :tc• ~f'l•••• Uu •«•• fffiiJ"'Itt~~-·•-'• 4o~~·r• H••,._••• tfl•tt rcu ,. .. _ ... t"•"(ovely rtrpotlf'4. ,,._. 

.. ,.,. 

Washington 7, D.c. 
S$ ADOIU:SS' (""•·• $frf'f>t, t."aty. lon•, Sl.el'•. (\Juntry)- ''':1-tC'IlTE:-".W( Or Fl.,. CHI lWPt..O'f£R. I, AP'P~tCA&Lt 

E sf; Washington. ri.c. 
• IR1Sitii£SS 1U.lPHOIII£ :!\t.at.$-!:it 

EX J-611.5 
CA$( OF [MERG£11iCY, ()fN[It ClOSE R£lATI'1'fS (Spouu•. Voti'H"r~ l'.atb.rrJ ldAl 
NOt OE$1RA8l[ DEC..At.!Sl OF HEALTH OR OTHCR AI[ASONS, l'llASt $~STart:~ 

HARITAl SHT\IS 

ztArtlJ:>J IJJ.;JT4' tl'l.'fn r-tt.:•. lf't<"lud:nf IHPI~~ .. .,.,.,,. "'"a •#Ddr.tt• •h~~t for for•rr •.1 (., I'Jt 

pr•v•oua ••rrt•l••· II mtHTI.•I• tS <~-.nt••pl.st•d. protnde sAme- d"'"' fvr ftllt'ic•. 

~:.::., f.i.l.l-f.l,b otl ,., ••••• ••• uo•a. SECRET 
' 1 

_ ... 
"·' 

WM(IItl .UCVIRi:3 (Caty. St•t•. Couttttr) 

141 
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SECRET 
_(.~ .... ,,,, •• , f~~t_) 

zt. OAT(J-or MiL.IfAIIU'. StlitJtCl 0' '-"0US( (F,o•• andy., .. } Pi v ... ·-.tt.t-A"!!D YIAIII 

Jolone 
ll· Blll-'"C!f OV llltYIC( f,. CU1.•~1'AY &ITU WHICH MILtfAIIn SlffV.(.l AIIIU,iAt'IO 

NA 

(Q[QUrhCY OV CO~TACT 

1Coun try) L.-st CQI'ClACt 

WHICH A£LATIV£ A(S10£S 

•· •Q(QU(NCY 0, CO~TACT C or LASf CONTACT 

!a· SPECIAL REMAJIK~. IF At~!\. t..ONC[Iol fPWG fH(.5[ A[LATIYES 

; . ~· " 

~~~~~~~~~~~~~~=====f=IN=AA==C=IA=L==STJA:ru=rs~~==~:t~===========================lO 
FlhANCIAL llltT£A(Sf t}w, OR OfFICtA't CO,_.,'HCTIO-. !WITH, PWON~U.S. CO~PORATIOP<IS 0 

WITH u.s. CORPORATIO"'S 0111 susi-.ESscs HAVI1'>4G 5!JB$TANTI&t.. FOAt.IG,. tNHA>Esrst Qvrs O 
A.~SW'[R£0 •y(S.'" CIV[ (.OMP-L.[T£ DETAilS ON A S£PARA1'( SH[(f A~O ATTACJ4 l"i A SEAL[O [NY(LOP[. . . 
DO VOU R[CfiYE AN A~~UITY FRO~ TM[ UNIT£0 STATtS OA 011f~ICt c; COL~~B A ~JW(RN~l~f U~OfP A~Y 

PENSIO-.. :>R C0t.W[~5ATIO" JOR NH.!TAAY OR 'IIAIIAL 1[AVI([f ["'] \[S D NO 

41. If YOU HAii( ANSWEIHD "'\'£5"' TO Ql..lSTIC" ] ABOVE, Gt'i( Cl~\d"l.£TE D!.TAilS. 

My wile also receives .a salaey. 

l:~::::::::::::::::::::::::~::---::Js~E£cr!,2o.iJv~co~"~r~•!•~u~ro~r~oJP~A~C~E:Ji::::::---~::::::::::::::::::::::::::J 
SECRET 

z 



N UtE OF SCHOOL 

Central C 

........ _ 

SEf.RET 
<.•"•,"' J;!_' l!_~ : ... ' 

.>=:'·· ./ ·_.J ... . ~ .....,, 
I 1 • ..., ;..... ______ _ 

~.:T 1 o• v IX'• fllu£::; F".:.O __ 
2---.;(=·=-=-:-------------"-----

·•· '""•''t~ '"lrttvfi0-.1 ._.,_,. ....,.,... ....... "'\. .. ._, •cc"'~:.~t"' 

on 

1· C,..t ~,.·._ i \) 

electrician 

SECRET 
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h1n t 

··----~-
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I 
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SPtCIAlfl£0 KNOWt[OG[ 
DHIS ~· 

AUI OtNCI, 
1RAVIL. fTC. 

IRGW (~P(AilN(l OA fAAI~t~G. BHICH WIG4f (IT YOU lOA A PARTICUlAR 

Dept o~ AD'· Graduate Sc_hool - Elementa~eral Oove%'l"'lnent Accol.U!ti!!."'::-::-:-::-:-:--:-:-:-
,~_ {ICt.\.::-.t .. t:. f<IVI,.W(IIt.!' •?TEO fH S((TIO-. r. L151 41'1'¥' S,.lCIAL SCILlS lOU PO$SlSS llilh.A111ttG TO Ohl(q IQUIP'4!NT 

C:Hioot($ Sv.rH AS O~'£•AYIOI¥ or SHCIAfRA,l ltADIO. NVLTU.ITH. TUI"(T LATH(. SCI£JIIfHIC AND PROI($$1QJII\\. OlVIC[$. 

National Bookkeeping machines, comptom&ter, caloul==a~to~r~--~~------~~~--~~~~~ 
41- H '10v &.&[ A ll([ti.S£:) Oil ClATIIHC W!N8llt 0' AN't' TIUO[ OR Plh~'Ht::-SH'~ (l';loL i'le.:trat"un, M•du1 Opot•ror. T••("fte 

L••.,f'r. CPA, U•d~c•J J"•duuei.an. er~·)• II•DI(4T( fHI[ RIIIIO OF LtC[tll$1[ OR CIRftl'ttAft~ 'tAW[ Of tSSUI~G STAU. Alltb 
lt["<&1$'t111Y I\IJ111118[., i!J' llfiiOSN. 

~~- LA•iST LICE~5f 00 C(OT._.__._._._..__. .. _. • .__._.._.., 

SECRET 
" 

• 



• 

' ~· 

• ......, . S£CRE T - • .... : . :. -'""': 

~ (·.-~ .. ,. _ _ ,,,,." '"} " 
r-----~----------~--~ ·~S(_C_TI-~~---~~-T~II-U~(Q~J~-~~PA~G~,~.--- -~--------~---------~. 
I·--------.-,-.... ·-,' 1 c ~~~ t .iP.lJDl. ,-,-"-,-,-,.-.""·,-,-.-,-.-Ls- ._:-;-:-;~;-;;-;~u-~;~~-~;;;·-~t~-:;~-;_- ·; o;.,-n-;,--;;,~&;,-;-;;p;-;;-;;r;· •• r•qt~r••t•d) • 

HTll, P'l!Pt..ICAT!ON 06'fl. ""I) l'\'P'( 01 •RI ttpfc; (,u.lt• flrl'""'• ai••ttfiff(. •rtt.f:"IPa. ff'ltPf'al lnl•r••f Dab• 

"'co"•'•. thc!trl •'""'"••· •tc. J · 

-----·-------------'----------------------------------------1 
~111 ~· PROrtSSIO~IL. •CAOI-IC O• KO~OMAQT ASIOCII110~1 OA IOCI(Till IN VHICM ~0~ A•& NO. Oa Wtll ro~t-LY A 
M~ela .. ~tlf •C-OtWI( HO~ORS YOU M&VI AtC(IWlO • 

-,.-
_____ ___c..:_c_ _____ _, -~~<1-~~~-~l.e_r~-----·-----------------i 

I 
Posting ot financial transactions to.Allotv~nt Ledgers 

.. , 
-·"'--.J..J:~s.e_~y_._1a;~t_a~4....C.o•n:~aUon.Branc;"-----l 

POSITIDIIf fiTL( 

None 
OUTIIS 

~paration of J:a.yroll doe~menta considering base and premiWII pay and allowances, 
Maintaining ot leave records. Conduct llaiaon ld.th area division em pa,yroll proble 
Application ot Agency pay regulations. 

_' _' -~:'~-u-51~<-~•~-·- (_Y'_"_•· __ •_•:_~o·~- __ l'--~~-··~r o~~~~:~~~~~,~~ . .-:,;(~~~ _.SS~~~·~=~~=~=--
4· =~~~~~~~~:~Ofi.(S Uf\f0£51 YOUR Ollli(Cf I'' OtfiCIAl I"OSifiON flfLC 

__ l 

i 
I, 
~ I· INClVS IYF., OAf£5 (Fro,.. •nd To•) 

L__ ___ _ 
!•· N06 01 ~MPlOV£(5 UND(R YOul Oi~lCf 

SVPERVI SlUM 
'5· 0''1CIAL "0S£fl0" TlfLt: 

4~------------------------L-----------------~-----------------------------1 

'~· OF [WPlOVtlS UND(R VOUR Ot•t'T 
~PI[AIYISION 

Ot:SCIIIIPTIO~ Of DUrtl'l 

I t• OJfiCIAL POSifiOIIJ Till.£ 

SECRET 
5 
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SECRET 
,.,. ... ft ,,l}.•tf_}"*J 

I teel that my i.n&tntct1on at the Dopt. ot Au· Oraduate School is giving me a 

good !o~tion in- govornmental accoanting and I sincerely hope it will b8 

COYPL ( u:o I ;IGhAf\..1~~)f tJf'f'LO'¥([. ~ ~ 
r .. :; ,., ..:. (... ;;::: r ? .... - "' (:,. ,-; ...... ·;~ 

'SECRET 
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.• 
CONFIDENTIAL 

IF WIOOWetO, Pt..ACIIi SPOUSIE DttrD DA f II! IPOUSil 0111!0 

IAEMSERS OF FAMILY 
.t.OORitS' (ftlq., Srr••l• City, Zono, Staf•J Tt:t..&'PHONS: NO. 

_ev~~ ~~~~&{~-------+~ 
AOORESS lEX 

.:..---1 
DATE 011' OIATH 

(..' .. .t ~ :!;";r.-~ /.Y. 

Tl!i.ltPHONE NO, 

~;sree 
- H-oMt:! T£ LEPHONE NUMOEA 

1$ THIS tNOtVIOU ';;,E()feiSio~ ~- BE.HAL.F!' (II 0 No• II" n*"• and #ddft.•• ol pouon. II 
..,r. IWfto can m.de •uM doc••lan11 In c•,.• ol oftHIII"JfMO:y.J 

00£$ THI$ INOIYIOUAl, KNOW THAT HE HAS BliEN OEStO.NATED AS YOUR EWERGE~CY AuOA£SSCIILf (114W'Io~~t.ot I• ••pi•"" ~Why .en ttom 6J 

The person' named in item 3 obave may alaa be notoliecl in case ol '!mergency. II such notilicotion is ncrt desirable because ol 
hec2hh 01 other reasons, please so stare in item 6 en the rever so side of rhis lotm. 

C:O ... TINUF.D 0 ... RF.VF.RSE: SIDE 

CURRENT RESIDENCE AND DEPENDENCY REPORT 

CONFIDENTIAl 141 



CONFIOEHHAl 
o4·h,•n j·dtt--oi In) 

~---·---'--,----------· -----··----- ';:0_!.'\.!N_·!_AR!~!_R!~~------·----~----------------------.-
fzp<ifience in tho handlmg ol employ.,. !Pmergeflciu hu •!town thotthe Ob'•~c~ ol urtcin ~sanol dot~ <>h•n d<oloys_ar•ofc~~li· . 
coles the ·•~ttlemenl of urat-e end lona.ncial mcifien. Th• iniC>fmation requu!<'<l in'"" •moon-may ~-"'"..,. vf!fy .,..,1.,1 to,...... f...,.ily 
or ti!_trorney in the •vent' of your di•cbiloty or'death and woll bordi~cloud only·when corcun>!l""c'n wcironl. 
~.r;-;;A;E~oORE~~~-o~-·-._~ a•PIIktNoiio.StiYUfiON-,-;;'"wHi~,Q-u-.. "',.""v'c£:-:,.-::c-=c-o·""u:-,.·"T"'s:-•:-,.-o=-,·-,.-,.::-,.-,.---.-,-,.-.-"-'-c-,.-'-,-,.-llt-,.-c:---1 
C.O\JNTS 4Rii. CARRIED. ~'C_ • · 

Cd ,Y.zE.A-'t li'A--t' c:r #/IR)"LM/() - .... 

i-1.-~;;tJ..-Jte, .,<;(i # Yb'o -/- Sr' 

~~~~ "' 1.an wu .• 1. "."o nn ;.•-c .. c.:-,.-,:-,:--:0=::-,-.,..._.--::g:J==-,.-o=-.-r=r-=-, ::.::,..-.-=.:-...,-:-.-,..-,.-.,.,-.,..,_-----.-...,..-_-J---"'--......._,.-_ _, 

. -. 

COHfiDENTIAJ,.. 



--.....:.'01. 
,•..;, 

STA .. OARD FORM 144 · .· tfATEMENT OF PRIOR FEDERAl. Cl' ,.;., AND Mr'UTAR'f SERVICE 'n:n~st'D si:fn:waa:':t 1'1'\1" ."--: . 
llJ S. CIYU.' UW"WIICl C02UI!$tl!llll: 

MID . DET[IH!'JIHATII)N Of Cl.lniP'ETITIVE STATUS ~~ ~vto1 u. ~ "'"o sa '· ~ 

"'.l.~~~TANT: The .lnrormotlon:cn thlt t<>rm·mll.~ u.wd (I) In dririminins Cl'rd•table'oi'rv>c~ ,.,. kov~ ""'~"'"""and retf'lltlila 
·~ c."rt'd1t1 for:rl"ductiOtt. in r~. onJ_(l) ift rr<-<•idmt'•ti~ricy'dcittmln.atioa Of com~·h!t'I'C •tatu.s. The c"m.ptoye-G · 

< llh""ld .:omJ'I•tc·?~rt'l.and·~:.Pn.oiiorl Of!ite liho.uld complete i'";to U thlv"'h .. v.· ' .. ~ ... 

. ':''~:· .... PAIII 1..~11111'\0TU'$ sTATEl\100 ... PART 11.-,. THIS ClllUMIII IS 

·' .. - roll flRSONPi[l C)ff~CE UU: 

I. !lAlilE (LMr, -;"""""Jio ;a,rO&I) :., L DATt OJ II!RTH .. t. J<£li:H TIC> 'I GROUP 

"' -
iH.LCOT'j.", JA.l.IES Jl::;R,•:A..'\1), JR. 27 Sept. 1931 !J. A. ex STATus D·'IU Q liO . 

S. li!<T rut FOU.OI\1NG 1NroRMAT.0!'tCONd:RNING ALi rrocit<~~. ANO DIST.RICT OJ COI..UIIBIA SI:RVIC£ Y01J HlV[ HAll Ill TYPI: O$"·PRI3(NT 
PRIOR TOYOVR I'RI::si:IIT API'(l:ltilll£111 UloJI'Of'l""l""" iniM•r,_J · · · · . .. · · ..AnOINIMLNI 

,r~- •-:>- T""f ':" II. SC:R111CI: 
IUIItl- LOUI'IOOI OY AGOCY 

~~~ 
l.fiO\"'n':WfW\' 

PAY "'" 100011'M I>AY ... ~. I>AY ., , ......... yt,&O 
_ .. 

J/g'NI!-. 

. 
' 

... ______ _L _____ L_ 
4.LIST P£RIOO~CF ACT!\'£ ~CRVICE 111 ANY BRANCH Of THE ARM[[) fORCl:SOF TH£ Ul'llf£0STATES 

IIIIUTA!IY SI:RVIC£. IIHI!l: "NQN£_ ~ 
II' YOU M.4D 100 ACT 1' .. £ 

rOOM- To- """"" ... ,.( • IIIWICII 
(Hon 01 ctu.ho.n.Jl') - vr.•• "'011TH o•• Y!AA """"'" OAY 

-
''"~ "De:. c._ 

-·- '-:::--
11.. s. H"'(1)'1 13 1/J'l. ;lvl ,).;.; H.,.tV, 

t.3 tJJ' of 
5. DURING P£RIOOS Of [Mf'I_OYMENT ~OWN IN "ITEM ~. DID YOLo HAVE A TOTAL 01' MORE THA.'i 6 II(Thll<S ASS< .... ...!: IZ. TOTAL SI:RVIC£ i' 

Wln!OIIT PAY. INCLUDING PERIODS OF MERCHANT MARINE 5£RVIC£. DURING ANY OlliE CALUIDAR 'r'EARf 0 YES 0 !00 o3-0f·O 
If' ANSWER IS ~YES.'' LIST FOU..OWING INFORMATIOf!. 

11. NO"CR£DITA9tE S£RVIC£ 

fROIII- .... 10- TOT.U. 
(.l.o#tl'• pur~• on.()>): 

TYK tF K-.owtt 
(l.WOP, l'url. Su•A .;U¥0£,. M_, N'4r) rru _,. .,., I ..... ..,...,., 

"·" 'I'Wt$1 """""' I "'" 

-- ____ L_J _l_ ___ L_L_ 
14. h: '•':t.£!:'.lf T AnU: ~~(VIC[ 

(,1~11' pt.Jrpo.au t>mly). 

6. DURING THE FEOlRAL 5£RVICE liSTED IN 11U43, 010 \'OU ACQUI~( A rtn•.~ANcl<T CO"Pf.TITIV£ CIVIL :>£q;'JCE SlAW:> --
QYES Q!OO 1:1. R£EJIIPLOYML~T RIGHTS 

(1141ftfti'O,. A ur ... f. in ... ,.., ••• ltq' ....... "'" •mplortx/•1 tho tim•et•tu• •••acquil'fHI!') 0= ONO 
16. P.£,'tNTlON RIGHTS 

7. AR£ YOU: 0= -=- D.., 
o- ~.., A. THt Wll'i Of' A eiSAliUD vtn:RA.•7 17. [)(PIPHIO~ llATt CF RlTL'i· 

0= IIJm TION RIGHI'S 
S. 1liiiiOTI<tJI 01' A ll(cr.ASm 011 CISAIIW> YETUWr 

C.. TNt ¥'fR'!IUDftJ(0 tl1.001i 0::' A VETERAH1 D= fDoo 
I. TO 8£ EXECUTED IJUOR[ A NOTARY PUBliC OR OTHER PERSONS AUI'l10RIZED TO ADIIIINIST!:R OATHS. 

I aw~ar (or ::oll!rm) tut the above statements are true to the ~·t or my knowledge and bolicf. . 7 ,., : 

h March 1957 ·:_~ -:;....~ .. -~,, 
< 

(.-:::-;, Lc --7 
ID"TU '""UTUM) t 

' Subocrlbe<l and liWOf10 to bo;fore me on thll 4th dny of ___ !.!_' ~QjJ.25.7ot_ Was.h1 n~o.,, D. c. 
\-TN) (t.JTYI UfAU:) 

SEAL C~ .....,.-:.· ; VhLL~ ;-

.r.ppoint:::ent Clerk 
NOTE: If oath "' !AkMl before a Notary Publi<', the date of etrpirAtion or his Ccmm>OS:OC u.o..Jd be ohC11fll. 

INSTRUCTIONS, File.thlo lorao.Oftlhc .,_,ont &Ide ol th emplo'yec'e ollidal ~nnollolda w.....m...olt bt:fotc "' oltar 1hc _..,.cl 
oalon lnvot..d. · , 

(OYER) 



··~, Parr 111.--0rTUiMII'UTIOPI or «<liiPfTIT:V£ SUlU$. (Com":~tP lor riomoomp .. trfn·• hir ... l>a..-..:1 on c-o:np<~lili•· ... aiatti.• ... ,.. 
· q..,;,....J by inatru.:tions in F."'~\1 Ch.apl•t' SJ.) Empl..>y~C'·h"'sa competiti.~~ atatus. Thia dttnminat)Cn b ~ted upon th~ (\lli\Jwin' 
e'n\lt>uc-~: · · · 

I 

NAM£ OF AGt~CY SIGNATURE AN OFFI>•~l TITLE 

Month• 

Days 

~--t------1 
....,.----,--A......-:-·----j__-----~----_.....------1 
-s,.,;., I'!«Ud C.rd." Ill' 7 
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COHFIOEHTIAl 
(llh~" YJJI•tl In) 

SECURITY APPROVAl 

. DATE 20 November 1965 

YOUR· 
REFERENCE: l-!emorandu:n · dat'ed 18 Novembe"r 1~5 

CASE NO. : 109)01 

·~ Director of Personnel 

· SUBJECT WILCOTT, James B., Jr. 

L This is to lnt'orm you that Subject has been af'proved for the 
appointment specified in your request under the provlstono of 
Headquarters Regulations 10-3 and 20-5 including aci:er.u to 
classified information through·TOP'"SECRET'.ai ·required fn the 
performance of duties. 

2. Unless arrangements are made vithin 60 days for entrance on duty 
within 120 days, this approval becomes invalid. 

), As part of the entrance on duty processing: 

c:=J /1. pf':"';c::al int<.'rvlew in t.he vffice o~· Scr..:urit.y mu:.;t t.e urrar.ged. 

4. 

IH::X I A personal interview is not necess·ar.J. 

c:::J Ple::Ull" o.;lsise Chief 1 Clearance Branch, ext ens ton 5620 
when SC~bje.::t. enters on duty. 

This ia·a conversion case. 

FOR THE DIREI..~R OF SZX:URITY: 

Dl.viaion 

r-~,-l 

COIIFIDEIHIAL 
.-.....--. L_::;:::: .... i 

Ill 

\...._ •• , .• -~- ····-··- •. __ , •·•·••• ... <-

.. ~ 
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l 
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l 
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I 
i 
i 

! 
i ·,- . 

. i 



I' 

COI'lFIDEIHIAl .,.,. ,.,h,tf ,~·) 

STlFF AGENT ClEARANCE 
~------~~------------------------~~----~--\~,-------------i 

OAT£ 19 April 1965 

YOUR ltEHRDC£: 32273 

US£ 1!10. . /1109301 . 
TO . Chief; Co:1trs..::t Fie:-~C'~':!le 1 Division . 
AT111. : St~ff Agents ·srar . .::h 

SIJBJECT : ':tal ~~~-~- :.Y..de~ ,-· ~-nVc.,.~ B 

t. This ts to add.se ~~"':_ a s.-.:urrty clearance is grt\ntcd for the en;p1oy
r.:ent of the Subject as a St>\!'f:\.v:::t, GS-0'/, l'Y DDP/WII in t.h~' csr~•cit.y of 

Ftsc:tl Acct. Asst •• at ,T~~~A\'E. 

2. If your of!'ice shuul.! de::;!!'<! nt a later date to cho.:,gc the status or 
usc c:·. the Subject, [l r.e-;.:.test :o .:ov'<"r o.ny proposed change shoulJ·be submitted 
to this office. 

:;-. Unless a:·ra:~e;e:::e::ts 1\..-e =~\le -,..1 ~htn 60 da..., s for cnt!'ance on duty Yi thin 
1.?.0 ct~·s, this AppNn\l l:-ecor:<es :~·.<~.liJ. 

'""'" tD. ll 

0 A rersonal it:terview 1:1 the O:':'ice of Secur lty must he arranged by 
your office. 

Ex.xf A personal interview !s :-.vt r.~cessar]. 

D 

1989 COKFIDOiTIAL 
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JOt • Chief, Rtteorda ·a: Sem-c.s DirllliiCIID 
- " PeraOlmel ottico ·. · 

fROM Chief,/Security Ihvl91on 
. Peraom~el 

SUBJECT, wn.corr, Jlll!l8a -Bema:rd, Jr. 

1. 

0 

D 

This is to advi~e you ot security action in the subject case as indicated 
below: 

Security approval is gra.."lted- the Sl.ibJect person fo::- access to classified 
i:t:forn'.at1on. · 

Provisior.al clearance for full duty with CIA is gra..'lte:l under the provisions 
of Pa::-sgraph D of Reer.!l'lti.on 10-9 ~-hl.ch provides for a ter.;porary appoint
ment pending completion of full security investigation. 

The !:!!.rector of Centr!!.l Intelligence has gra..'lted a rNvlsl.cnal clearance 
for !'.:11 duty with CIA nnue1· the provisions of para.:~raph H of Regalat1on 
l0-9. 

Unless the subject person enters on duty within 60 days from the above 
-iate, th13 approval tecorr.es invalid. 

-,_ :7-:· Subject ia to be pol;ygraphed aa part. ol EOD prooedl.ll:'Oa. _ 
·- ~;:,.= 
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