
The Black Vault
The Black Vault is the largest online Freedom of Information Act (FOIA)
document clearinghouse in the world.  The research efforts here are
responsible for the declassification of hundreds of thousands of pages

released by the U.S. Government & Military.

Discover the Truth at: http://www.theblackvault.com

This document is made available through the declassification efforts 
and research of John Greenewald, Jr., creator of: 

http://www.theblackvault.com


f 
j·' 

l 
[~ 

< 

" 
.• .. ,/., : 

•"'"'"'•'' rollll4,.. 
IIJI•rtot. .. .... 

• -.. ....... , ll ., tl • 0\11 Jtl'-vl(l' CO"'• • -.... ...,.., ~.,.,...,. .......... ~ 

-&81· 

-· 

"'" ~~ 

-i{ . 
f. 

<-~--- . 
:. . ' '< 

~--····~ . --· 

SE _R:ET 

•. 

·•:·.- .·r 
~ ' 

Official Pe·tsonnel Folder-.. 
_ ... _ .«.'- :~-. 

· ... 

.! 

,, 

-~r--~ 

· .. ·, _,, 

'·~: . 

;~ . 
.~-~:;.~ 

~ 
\ " . ' . 

"' ,,,.·.,_ 

l 
I 

! 
r 

·-~ 

~ ("' ... 
,~, ..;_,. 

•, I • ~ 
;_~.':><> .. 

: .• ~I 

·j,r.,. 
'0,.., I"' ;.., 
! I 0 .... 
•C" 
, I e... 

o- :• 
'"' 7. (-' ·~1 

c "' 

0• 
r-.... 

". ;-;_) 

0 .... 
'"-J 

'c. 

'' r. 

; . 
... 

I. . .. 
II 
L' 



swrn 
/'IT'- TJJ../ lol 

. ' 

Last "'or~ing Day:· 4 August 1973, 

CONCUIJ: 

-co -Cl·~,;U:.lt& v:.~CQir..~"·tcc"<-Jtleor> 
. ') \:;_,\ ~~ 

·, 

/ 

.,_ 
0 :J AU!', . 1378 

.. 



---
·;,t~ 

fl. _..:: •• 

t~-=·: _, 

I 

l 

I 
j 
! ' 
l 

I 

l 
I 
f 
I 

I' 
I 

• ~·· • ...._,. t•• ...... 

25 .l'Ul1 1978 
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re.t-irem~~t actto-n· (Fo.rm 'iiso) th!lt you· requested'·· 

04 August 1978. 
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~~iY':t~e.-~;~·~-~ -: ····- ~-!~{·: .--

l1~~r'ii!e\~~u.i::r~e o:f .. 
ef'f<irt wa:S due .to 't'he excEiptton'al 

- -~e·cqrd'!i )j;c!l'na:<.ieme.n't. oaic;li':r!f :~ttCi· wor ~d' 
lo.ng and ·ha~d"~ur:.tn~i ;~h~ ··sili.;..ml:in:fi:l:'per.iod;. ·p~t:i~nt-ly · 
g.u id i n9 th!! ~ J§ Di r:ec:tQr at~ · s6n'li~ ~ wh9·. se'r.ve~ ot• . 
the comporseil't 'te.am·s .' 'Mlimy o yau· ~r fo-rmed _adi;l it fon<il 

. dyti:es, v·ol.untarUy·· cl'l'l_d·. ~ljee.rfu-i-iy~ .e·xten~lng ·~:eyond 
the ten-hour. work '(Jay·;. wfjie'h kept. the task force 
fun<jtiQni:ng smqothly ~ 

. 2. Th.IS: fi'ne -te·am· effo·rt and your per:son:zsl 
C()r:t·tdll~:~t~·~n·;.to h' ~~-- t.n fihe.):>est-.. !a;~d.ft:i,o'n··or ·th~ 
oi.r;ec·tol;"at'e of· Op~_r-.(t!Q.h!!l'• I c(?mmend you for· a job· 
we'll done. . .. ; ,_ . . .. ' 

John N. Mcl~ahon·· .. 
. .. ~ . '~' '. 
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. of Handbook 2~4~ Employee· C6nd:uct~. da.t~d '·9 Juiy 1910 l!.ild tfie i.nfor.:.·~· 
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-SECRET--
(Vtt!"tt').Ya tl•.f fl'tt 

There is on file in tlw Pcrson:rl .t\Cfah·s: Branch, Benefits and 

Ser~ices_Divi·ston, OfiJccof Perso:nnel, an Official Disability Claim 

File on the above named employee (or his depender~t•) for an mness, 

injury, or de::1.th incur_re~ on 6 MAY l <r'i'o 

This notice should bP. filed in the employee's Official Personnel Folder 

as a permanent cross-reference to the Official Oisabtuty Clnlm File. 

NOTICE (' 7 OFFICIAL DISABILITY CLAU- 'FILE 
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k MAr'''' 
.ui:MORAP{:,PUJ,4:FOB.; t.a; _Career ~~:~at C~~~~lt•· 

'. ' . . ' .. ' .. 

·'' ·-'• 

c:cQCll..i'• :l.leiW . ..-~~~~~t~a· 
om os· .. o,,ao· os..-ao.. · 

~~-~~-.~~~.- ~6*t~ ... -:~- . 
- -- ~ .... •· -· "7' 

·,. 
....... -.-

-~:;~;.,.· · .. 
tl.,.t-;... 

ea:ia-.. • ·Of' eo~ 
. StabJ~~t·'iia'respQ . are 

c:c~f0:r ·Iii~ ui VlotD.a.t;;, cAi!l.e. ~~r~:c·r.$rilit iuQCU:o~ ~ 
L!ite•J:Ugi&r.w:~e ir.:~tP9rl!J . od~~~o~ a.ad dtat~ibu~l~. ha aQ.ditl~,.a· to ~; 
C'i.Aee;lei re:;s~try ltincU~~ ~orJni,.Uy perl_ozm.ea py. l;t. stil.Uo_o ros~llltii'J'~ 

."Subject ~ eDaU'Rot~.eo.Uy o.ppHed .I:Ut:t.uJ~·u to b~l.provtog p~r,o.cf>dJ:u:es 
w·ltbJii hla ~..;tlci.o a_fuf t~ :t~ ?·rou-t.mlnl.a,fj. ot ~_mploy@eiii w::.de·r hi_o· 
uup~SII'Vlsloc to _p~ovhl:e .Q~ud:~m~ ln.·hlw_~.;,;l!':~tlo~. JUs o~~Uoris la · 
~MtliG ·a:ll'e~e b'ore ~~i::~~ lnlt (1tU'l.l:l'g. ti:i,a. re<:en! dU!tt!.,l'banc:Gjl!l whelill . 
hlill Se.cUon ~- ptat:e-d on tw~Daty-·(o~ {~~·) ~ta.r daiy loz: ea•f<iirai ~~u.
Dudng thh~ P'1'lr.1.od, wiUlo -~P..,ratil;'ljj wit.l:i ~ ra~od r;ltl>..!f li:l;?~ ':\n 11t!i!lr
&Acret\~lag ~olii.UQa.d.· Bubjcr.-;it kept aU t:tf'll:'Vi.,f.AotO ~:r.$tl.O~y G~ffo~-
*l~e eui~ 90 a ~tilM'ly ~&~ala -~l\ll·.~ ~w:-a?tl<;;a d ih.a l.ia-·=:owlt~ ~oW',i,er 
l'Qlilil' W!ilich ftft larorriphid iolf ::1 £ew d.J.i.';"tt by Cil'~tu'Z'!Bt!!i:a:aefitJI beyo_d
bla 'controL 

"Su.b~d t.a ~ dedl.e~d, C!)nscisn!I.OO.e ~ !~p.J. 4Jmp1oy!l'0• · H~ 
~~ C:oope-rath·e, ~~rd:;@e •aai~~lva. U. .t\JCC~Uohh;ag tha (as~ at 
Miid, a!lld :ra~~ndti favorably to COI15tzn._,~h·e -~-~·t~<:~t:rl;. PUPOIIl~lDl ha· 
niln,,t,.;noo~p:OKfonn-t.liGir;_;l¢1ii·a iti--a -t?Len.dl;. GGI.lru,ow:~ nra<f&Kn... . 
cierat n:a&lUlD:.-•• TAM~h· atHtudo. Which.l~ li'.a e~pll'•<'HJf'l.o.m Of tAw <ll.~·eetloo 
rilcelvod, bAs ~c.a b:rnag.M to the ruten.Hoa oi ~ wrti:t~:r Qa-aar.aeu·oua 
occl!:!lloM l:ty l><l.rhnw ShtUou piDiE'JSOrullll#.; ~ 
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SECRET 

,__ ''Su,bJ~~-~ 1.8 ao· ac:~~ie4r" ~rt lc hla cho_8.,, !!eld. Jje ~-..: 
··~zatly. -~~·~·ou,t u'!'J' ··· ~ · · ~lp~~ · · · · · · ~rta~l 
to hl!l .:,.i~'l.fet$'•loa aild ~-'~~~-u ac: t~rol;lP,. ·· 
atteAclii:Bce ld thO · ba;;k i~ ..... '•·' ·.· '.. . . . . . . . ' ·. ' . ,1. '." 

· · --- ¥all-i.l''"-::-~:pl'ovl·~!- "-~iitlal fOll' •l!•~tloc ~-~re f.I!$Dlor-~altle~M-
{a h,\8 !~~l~: -1• ;.l~~ oi hb:ject•e ati.~QI :pe dor~~.:-~. ~eli~-~~ _ · 
OV'fill'(allit~· •XRe'-loc~~ ~:&., ~lety_~ ~-~~U.~o aisd m.ogtb cU~~ J.A· 
-Jata- · · · .-.. ..-.:ldia ·r l'iltc:o~Ddod' lol'·'·-..omottc:udo:thia ·~- · .. :·=- _.· ·. ··:..;·- .,_., ' ·- ·--:- •·: '·. -->}~--~ ": ···:· . :-::;:. 
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~ORANDIDd· FOR_: c!li_ct ·of staUqn · 

.3imJECT dntion for P.romoUo~ - , 
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fr<>ffl lS- . ~f.,~~i.~~q~wub .-~. ~~~:r~m~~~ "•;c/:\1:~::<'. :?/• .· 
--~-in.~q April _1_, ,~ a~~ Jl.~s .-~~rve~ at \fl:c~l)aill :S._~ntJ~n-·r.:s ~f.,,· .. ;·_ ·- :·:·· \ · . · -~---. ·: :_ 

.. ·. R:I ·:S;1?~~ J~n~~~~. 19:_7 !: ,S~~j:~~-t~ ,~_as. _l~st -~~om9t.:d_-_:i·~- -~~5~~~: j·~:: . :>. ~-~ v· ~~----· .... -·_-;·. ·:.:: __ _ 
-: ~ , 2-. --As CJ:'I-i:~f·, ·_ R;~ .:a.~ Vietnam Sta.t'io~ .• Su'Qjc~t ~s re~P9"-~·'-'"':. · .1 .. · 

bJie. fo.i• ·Uu':: S·Up:Ci"V'is.ion· lcveii personnel Cllg:t-gcd-' in a : ,- __ · . 
Jlfgb-l,y ~ivcr.s·if1'cd n:ct~vitf CS 1 .all 'sb6jecf to tight 'schC(~Uling 
a:mj' de:ad'iim::·s ~ .. LxnD\i>lcs of some ·of tll'c diVE:"l'Sif'icd activftlcs 
for :\\'nich Subject is. rcsp:()nsib._lc ar;e cour.icr ~orvicc throughout 

. V:i,etna·m1 cable seci-<~ta~·i.nt functi·on$_ and intdligence reports · 
· rcp:roductton and disi:rlbut:i:on, in addition to the classic · 
registry functions ijornially performed by n station registry-~ 

' ' . ' ' . ' -
3. Subjgct hai3. cnerg~ti:cnlly npplicd hilf!SClf to improv~_ng 

proced-ures within hiS Section and to 'uic cross t1'aining of , · 
emp~oyccs \mdc!r his super·vis~\'n to p_r.ovlde f lcxibi U. ty in h-:i s 
cipCJ,·atioJJ.S• i!is e(for1;s. in these areas bore welcome f,rui_t · 
during tl1¢ rc¢cnt dis:t'urQ·nnccs whc·n h~s S....-ction was placed on 
twc~ty-fou;r (24) hot!l' duty .for ·s'cvcral wc.c~s. Durirlg this 
pcr~o~, whilc opcrat.ing wiUl u :rcdu.ccd staff nnd an .ever in-
cr.easiug workl9aa, SuoJc~t ltcpt all services opcr~ tionally . 
effe~tivo and on a tl~~ly basis with tho exception of the ln
cou_ntry. courier, runs which were_ interrupted for a few days l;>y 
c1rcumstanccs beyond his con'tro1. 

~ •. _SubJect· is a .dqcHcatcd, conscientious and loyal employee. 
He is~ co.opcralive, exei·clscs iniliathe in accomplishing the 
tasks at hapd and 1:esponds f~tv0rnbly to constructiv-e criticism. 
P.?r~ufi-ne 1 ,in his. S.cction-, pcrfornt -t-hei-r ·duties --in a --fr-iendly, 
courtE!ous aqd cffici'cut manner. Their attitude, which is an 
e~prcs~iqn of tlic direction received, hns boon br~ught to the 
attention of the writc1· on numerous occasions bv various Station 
pc:rsonnc'l.. · • 

S E C R F. 
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S. Subject _t~.' an ncknow.led(fcd expert in hii;; Chason 
Ucl_~-•. M~. c:;m~~-tnnt-ly s.eek's o.ut new mc.t~·pas, equi. . , nt .. and---
knowll'dgc _pcrtniriin'g to· his, ssion ~tid· is fur i-ing h-im-
self acJldemicnlly tiJ.r,.ouch at . iu;:c at. 't-Ho locd Uri· or!§:l.ty· 
extcllsion. He hns .t•hc b:ic~r$,)q'n'c:J nnd 4·r to pro_v· . ~poton-
Uil.l .foj-· ;iissumpt:. mar. . pes1jl in his,;:fii:eHI.;,. : 
{n: ~f~,w .. ;_~t-, $:t,ahJ ... · · · · · ·- ·. '· ·· .n~s-tvcf · - "' -· · s -'· . 
. e_~orl'OJ'ie:O . :tn- -~- v · :or · .. 
his s'ri .. :gr~-i:l~ for p 
the lio _, .. ~ol._,._ . .. . ,_ , ., .. _.. · .. :·· . 

.. 
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There is onJUe in the. Benefits and Coun's:ellng Br<¥1ch, Benefits an~ 

Services Div1$ion, Office of Personnel, _;m Official Disabl.lity Claim 

File on the :lbove- named employee. (()r.his dependent_•) for an m~ess, 

· 26 ()!to_b_ er lS65 injury, or death incurred on---,-.,..---'----- ·,, 

Thls notice. sJ!O\Jld' be filed in the employee's Official Personnel -Felder 

as a pe.imanent cros.s-re!erence to the Official Disability Cla·im File. 

NOTICE rt:.' OFFICIAL DISABILITY CLAlll".FlLE· 

SECRET 14· ll• :151 
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There .fs on file m the Ben~!Us ·and Cb~insenng Branch, Benetns a:rtd· 

Se.ryices Division, Office of Personnel, .an Official DisabiUty Cl:dm 

File ·on the ~bove named employee (or his ~ependenf*) 'for an Hlness, 
. . 26 June 1965 

i.njury. or death incurred on _______ _ 

'fhis notl~e should be filed in the employee's O!fictal :Personn~l Foide'r 

as a p~rmanent cross-reference to the Official Disability Cl~lm File. 

NOTICE "'F OFFICIAL DISABILITY CLAP',. FILE 

:~~:.1016 usa •••••••• '""'""· SECRH 

. ''.'·'·· 

IO• il• Ul 



SECRET 

\' 
REQUEST FOR PERSONNEL ACTION 

.te. R£ .. Uk5 , 

. . "FE/ort1.ce of .the Chiet/2461 ~ 
Seour1t7 . 

... 'tO fltlf,•Ol.~ Hliol :'i • 

1 • !tO I..Jf a a '"' 'tf8lll('f 
i ,. ll .. (u !It tllhitf rli"St ! .. ~.,. '0: '"(lot 

j .. l';>tJil !lt,SiiS1H.I /,_.,;of , .. -. •.: "'«"" 

52 

- I. ; 
'-')( ( )• 

tlltQt.lYt. fiiB\"}0\IJ t ~ •Yt \ 

.llltD lfC.,• 1t~(41.,. 

; .lt ~d 
t;t'!!f 

.. -~----------..-~ ............ .....,._ ___ _ 

./ 

Securitv r;,:-:. ~ , •. -·- " .... ' 
·.·''' ~ 

SECRET 

Ulill~.-~ ·ita it 

.ijG, 

. .. ..~ -· ... "' 
;;.). v.Jjii~ 

3f·~f:~' 

141 
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/ 

~FOR: 

- __ m_.:, 

:,. 
' ? . •,. --------. -------- -:-· , ___ ---- -----~ ---

i ·. c, 

I 

. ,_ 

_ l,." ~"' p~'blem of eff'ec:ts.V.' m_anae;emen~_ ot the operation&!-- r.eco~:: 
. ot, :t~~ ~.ieln_<!es~~e. SE>fV'~ee~_. 18 -tme •ot ~ mo~t 1iwort~i: ~- -~ -
1'D ~~-~-o·. eomutctioa, . ,el:eete'd 'by - rlal.,~, 
iwt;h.C?.r.!:z!'d ._,Y. _ . ~ceo -Record.e tee, to -~t- ,!lt-
Reeord:8 orr!cer tor ;You-r-' cio~orient. Your selection 16 'bani '· · --- .. 
P'rotea's;tOniU - . c_a#oa~.' t9 :~ar'd .:. •' . - '-" .. - - --· . 
exper1eri , an~··a ~o.loil ~be · 

..:.· : . 
·· .. :· '-:. : ... 

" ' -~ : . 
~etine cee ,: . A· copy ·or thls memora.ridum · pl 
o·r.r~e~~- rs'o~el.'tolde~· :t6-record' ~our" a.t(po~il~~t11( a;s:.· -~ t._ --··-~--·-_J-.'·~_._ ·---- ;.-:- --:;'-:--·:..·-:}~ -~-. 

Officer~· · ' - · ' 

2·.. You are to- act on 'behGlf' ot your Divioion or Staff' ~iement 
in aut!'i(?rizing ~iic _deatT.uc~ion o.r mat.:irial ot ~o ·v_a.l,ue 'to- th~ 'Q_land~tine 
SBrvicCIJ in e.ccordanc.e yith crite_ria. ,iMt"lbll~h-::d for this ,PUJ'P.Ol!S· You 
arc emp~f;)red t'o a.u~horhe the- d'eat_ruction\ or di:lc;_um!'!nts a.nd:' riidex 
cardG :ret:ommended tor dP.struc::tion by Cll:.her JM![Ibero ~f your Dran~h 1 
and to dea~nsitize KAPOK and nnu\T mat~riai which !a no longer sensitive 
or -Vh,l:ch haa be~n re.atrJ.ctcd in, error. r'o,Jr · dt11ature will: be rocognfzed 
by RID as that of-~-of'.t'icially nppolnt<?d Rl.'fcord:a Officer., 

3. At- the meeting of 16 December 1958 · 1 you were briefed on 
tbe detaiL! of yot,!r dllt.i,~u as Re-:ord:.t OffJ.c..;r. I't ifJ now con'siderc~ 
th~t_you Will b~_able rully to e~ecutc yu~r duties a~ Recor4s Officer 
and thus mn.l~c a real ~:ontr.ibution to tho CS f1~cords Management Program. 

cc: PerGonnel .J'o.cke~ of Addressee 

i 

S-E-C-R·E-T 
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REQIIEST FOR PERSONNEL ACTION 

PREVIOUS ASSIGNMENT 
15. 

to Vouchered fUnds 

SL, -~. .. ~.'l . j' uu .. 
'::'' ....... ~ 

'I ; 

- ' ~. 

Station Cocle> 

(4) 

,~ 



PREVIOUS A~9NMENT 

l'U!' :u lt. l" 

PRES~NT ASSIGNM.ENT 

3:l. l0«11lon 

LJ. I 



Cld~, W MYi.,iCIG-
Afti a Wet JU. · : ..-·----...., 

·Qiu' or •-~-

-- BiJ ~- ;,. II fiiiliia. ' ·-
- • ' I •.-' 

recont .that. t.12e 
Gino ·a· nne~iiAMU•tcm ·~. .. -· ~·· -' . ~ - . 

f· -------~!-~----·-·-· 
' - a. · --- ---· ~l~e ~~·~~l~·~i. W!J .t.~, .~ ciU.Y tbti···:·:·· I 1o!o:!~=i!~!~:!~CJioo0 but·aao ~-~ito~-~~~--

1 
3· ~ IU: e!liP!oy~e ~d in ~gi-aph l work~ ·~ ( 

~ ttiaa too forty ll¢'1laU Woril: hou.t'til · oi'loh W~it) tifl4 0f't1cion~y 
I ittlt.hm n~ca. In a44itJ.OD, ~ \101'0 '~~ fr1MJ4l,7 1!104 a pl.eaaW'llit to M¥1'!1 I ............... . 
I 
·t' 
I 

! 
I 

I 
l 
I 
! 
I 
l 
I 
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I 

AW/cpe 

'·· :: . •.' 

\ 

\ 
,_ 

1 . 
!·. 

. t ~:- -': 
I 
i • .. . ---· -· --

· .. . .... ·~ 



gfANO.I•rt Fr.fl't $% 
~IUI't~IC,.,. 

• I C"'J"l lii'JO, ... 4"t)411113tltlli 

~-J-.an•--ntwJI.I:i, 1'11"~ 

.-....~·" 

p/& 

Int~gr~tion Divi~~ 
. io.M .Branc!L 

II. llllml, ~!Wit -.~- . 

ta. oaajajlaflOiAL· 
DUIGIIAfiOIII. 

.-3/(( / 
1'1. lfUO!liiAI'II!II' 

--

.l.:r.J[.L_.:Li.t£lC1Q_Ji:az!_,pf.foctiva da 

~<l-tt!!i, 
' . \·~ .. . -~: ... 

~~::~~;,---j Si4n4fUtoi..--~-L-~ .. ~v1'1_~~--~-----:--; 
_Tit/a: 

SDtDI 



,., Mt'.'ltD fOIUi 5J ............. ,,. ....... 
l'l"-ntUINI~ 
~., .... _,_.~....,..._ .......... 
.......... ~PIIfl 

REQUEST fOR PERSONNfl ACTION 

~ : ', 

HICL f•ll In lhr.mt 1 thiovvh 12 and A throutJs 0 ucept dB -onrJ 

t. IU lUll Of, .IC'IIIIII lfcilrtfl •. 
A. PUIOIIIIQ; (Spfiill, .,._~ .,.,..,_,.,,-ptO_I,.,.. _. _ _,'-t, •le.) 

Re_a.t:l! iti'li:le iit. . . 

.. :m,:- Wllf. .., 

I& OIOihiUfiOifi& 
DWGMAfiOIIS 

,_ .. . -
:Intel ~ye.t 
bs..ou2.-3S:.1 r . . .-

sv-Lj0.12 
$b~.oo ~a 

~1'/ft - . - .. 
itecord.t.~: Intt:gr.ation Division· 
_A.ri3;1ys~ts- &~ ~rc;.tions. Bl-anch. 
AI)Alys.l s $-~c J;.ion 

: 

t-Iashingt.or.~ D~r.r. 

~~~;;~;7,;~~~~~~--~--~·-~:--~------~~~V~li7Lo~IGE~If·~·~!_I::=l!~~--~~_[~:l~«~,~~-~-un~·~-~~-~--~--~ 

Slot BV-!:J0.02, vaa I.L'3'3r:i roz: slotti~ purposet.~· or.!7-thts ac'ti.on will eH.l"lir.ate 
double Blottini. 

I· 



t1'&•~a•:'l I! .. JU~ SJ 
--~"'t ... ~ ... . 
trii.JirtWp.r<'l~.ot~ 
,..._,, ........ ,. ... ,.tiOI. J'(·~....a.. .. .,. .. ,.~.,_ .. 

REQU_EST fOR PERSONNEL ACTION ' 
1Jlj"VQIJCh1::Rl::.D TO VOUCH.ERED 

REQU£STif-IG OFFICE: foil ht"llama 1 rhrough 12 oiid A tluoush D alic~pt 68 anJ l unlan orhc•wh•
lf opplicoblor, obtain r~signotion ond ~~~ in t~pcuction dolo on 1nine. 

lll&IU t/A,-M,ee~MI1i- o:;;;:;-;_-.;;~~~~;_J(;~~;;d-;:;;;_~-;;.-----· i.--- -- -----·-;- i-fticU(sfn:.:Q.:.:_ _______ ___,... 

'. 

~:~-aWII;-~ 

w. oa"a•liimi~ • 
· • D.Ul~IIO!S·~· 

~-~-/ ,;:~ · .... 
! ' (.,?. (._;..-\..' .. 7'· 

-n.·Jiuoou.urilas · ' ' , .. 

Tr~~fer f~ unvouch~red to vouchered ~~· 
viDe ransf'er -
Cop! ha"re be 

1-A.------:---1---. -·-·-·.., 

. . BV...t.;3p~~
•'·66oo.OO . -.. 'Ill'" ' P,4 

.ritvta~n. 
iuB- sraoeh - ' , ~· . . ., . 

'-
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($ Deeignati~s. DI 

. l.i.biril' 'ot· ~t~i· ~·~~~t ·. 

Pos~ Htle: 

-
Divil¢o_~a 

Staff: 

F;i~f· 
~.-. 

I. ·0; (CI) : 

as~-.j-: -

DDP/.fi.' 
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VI A : __ A_IR_-'··-----
~-aiiiiQR ........... c .. 

CLA.SSIFIC:::~ TI()N-

..... Chler, ~, 
,.......-----..........., 

Cbiaf 

suucr. ~~II!I"L· 
SP.CC:IFIC:. • 

1. It is reco;.~~njed·thn 
. Dubj,~t ~lf,tr~ o"n 'duty wi'th. 

~\--~· ·:·.:·..:..· ' --,: .. , 

; ' 

DISPATCH NO • ....._ ____ ___. 

OAT£! 

I 
\ .. 
! 

\ 
I 

~ ;,--Nl'llol~tld from c~-5 to GS-7. 
J\l.!y 1954.- . \ 

! 

' . 

.. _ .~: .. _·_;;!; · .. ~~ .... p-ruoent!y oec;:upies ;:'ropose;i Slot r:o. 21 l.'hich ha.a boon re- i · 
coin;;:~iM~ _as a, cs~9 olo,t·. 'SubJect hns be on ln £'!'~.!<· S$ ll GS-'5 5 inoo .. 6 juno', 
19~J :;.r..! ~s..:; pi.Tfqrir:d. tr:.e ''\.ut.les of his pre:>•mt s.s:oi~"t'.:oont since lC Au~~t 
19ii4. 

'. 

. , 
t 

' 
t' 

,_•.l 

·'• S~~!:l~cct hp.!l h.:::d t.p;>l'OXil'll:l-\dy ti'O ;:.:anr.s ct' .:.">:::'t'.dcnca ir. the l'l:<.<.intonunce 
of n,;:e:;t :-~<::Qr::ls. r;: i.s e;:p.er i.m:ca hu:' ~r.!tolod !:i:: :-:::--! .:>dy to as:;umo ~.:b pre:Jant 
res;.~o~si~iltti~c 1-:.it!-, a !!~inirJun~ c(' !-ln;:>r::rv.i~:;lo~l, t~t.:t nl;:\.' tO ir..iLiH.t.~? u , ljr 
ne,;• :.n.i .:.::S.;.,::-ov~d l.l;t:>L''~l for the· :ns:L:tcnance of th; ~i;"r.t re~o:rd!i of the.'-r.-::---:c-' 
i*:l~s.i-D!l., ~~o p~:rt..~!a1.1~· to ti~c et'fici.t""\!:CJ" of t~o $YS~te: tlu~t. he ho.R ,.......----.. 
e..nd ?~~r·tt;.11,:." to_t(l:\; cr'!tht:s it<t:irn \.."it!\ t...~hic~l ho ttr:-rr·('lo.:i~!;:.:a~ hln \.iork, 
assUI:it)<\ t?:,, ;.:urk lor.~ ;Jreviousl:; hitr: ll<:d t·y two 1:1:: iY.i,:;.bls 2n:l s.t ~:-:--::~. 
t "l"' '···- ~,·-~ ···' •i--. '''''D "l'" b<·cl'log· to~ "'.t'r.'· .. ·~ .L.O ...... ~'WI ~.,:;.l,.<..t'""~'l v_ r.. :1 ... ! ~. - \a4 .. ~. • ~,. -~ •~ ..... ~ ... 

4; is .c·:n!:~Ci ·!n t..iou;:, h·:.r ..1-\:.:;! .. !{l!li .-1?"·~ ::::-f) t:1~111 ~il.l.i 'fl:i lc. ~,.;r.;r1~ 
lvn.: ovortLrr·-· •.Jitl~out u.:.·~d.it~o::-.n;.l co:up~nst-:t..t~"'~"'- ~;: o!~~1c·r to :':~t\.r:t=-:.1.:'1 
hi!-l-s~·c..,.:...)~: en ;:1 cu;~·t'n_t bf1!.;is. =~~l 1),itJ:~t i~~.11~ .. ·t l..2~ . .l ."\-..~\~..::t-:.:..1 un .. !!J!.l~.:.l.l:: lcr:z 
ht:'P.l: .. :\ t .. :-o -~~r . ..-r..:~tlt.t.!: :~lr:.::.e:lf d:1rir:.:.; t:1~1 rc..:!·:-1-:t ... ~~t":.: :::::. ... t!:is !·:i:.£ion to J: pe.n .. 
On t,~h."' t=--~.:.:.: ..;!"'' ::o:·!· :-:·~rf~!'n:~.:.1c~:: :-:.:l-1 ·;\:-t.i\ .. -~Jtc::, .!:\:?.:· .. :-:·-.:-::, .ts -rt:C'17J:.t::·~ndeJ u~ 

juc.tly ~:i~~-~-~-;·ir~~ of ~·,;or:c-,t len to :~S-7 .,· 
. ·. 

i:.: ~~o:>r.t\:--:·r.:i ~f; '!.hr.:~ P\~_t.l~s · ctltl.L..'l.a;t 'i?1. tht? jet:. ;. .... c-c!·t~r~ . 
G'~-~-GC!·~ i; .. :. i.;:-.:. tt.t.t.:;.~hed 

CLASSifiCA T!ON 

··' 

•' 
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: , 
Y-1 j>Od~ir;r: is tht~t o!' lnt.el_ligr.fii'!C ;;r.·.l;:st in the !'crs::mclH;; ~·lla St?Ctlon o!' tho 

He cord's J.n+..-'!:;_":'"'•J l.l on £!rAnch. I ru:: respond hlc for U:o mui:ltur.:..n_cc or !l.;:.;!l'l·t .rocor1c 11nJ 
pcrsonalit7 !1J~a. 

2. Duticg: 

a.. To r.~l.n~'>ln nll a0or.t racordc. 
includes the_ !~llowingl 

r··-,. 
~ 
' 
' ' 
f 
I 
I 
I 
2 

b. To :r.r~~:.t'>in. th<J r.r curd· index, -'l.::::u:-i!'l£' that all cads rac;;:lvd in !U uro 
rronarly f .. _F!.f:~ hnd h~~f: ~ h~! cO:~r,.-'c t. 'i1U.:::f.:e .::.r.l~l Lcl~1·f'!odc~J. 

f.! ... Tn .~-.;.r~l;t~r?- 1 cr.1r.l ;"::r.d fllt': t~..ll '10'!1.1:::::~:~ ... ~~ for-y .. ;nrJr.13 tc ;-... r•:o!"i:..tl:ity· Fll~:.;; Llt~S-9 It 

includState S~tlon:.-;;rr,c.;:, ~-".0:1 1 s, C:;:n t.r"ct. -~'-'1;·,,)!·ts; r::c-~ .• Y::: 2-erc:· ta, ~-:, :;; 1 ~, v·.c!·~ ou:; 
1nt.r.l.li;~,,.,ne!O• >'>'l-~:tw.r.tes, · t:;, 

~· /.• •• , n. 

I c..~.a: re.: ... <:::1•-:.it1~ f~!' !f.!l~·C~!!t_; :..11 r::.:!I tile C:1.·-:ex!;. I idtst .~·•{: t.h~~t t"r:e:.' :)""'.~ m:~rlc 

O'Jt. thorou~~~17, ~lJ_ickly nrl:l .:-.1~CUJ'(~t,ol_:l. J<:r ..-:'t::;c% !I::::.:: dt.:>~F11J t).:r, eut<:{).::e of :t.!.r-1!'!:: or 
:.~ !_t_?~U~~!:~. -~~- ~:.!~ -~~~- ]rO~l~J!''Ct._~vo ··c:te~~t or~ ~t.i:_::!"" ::·:.l;)l0) :-~ !'•J'r -~f· op.:r··~t :.0n "'. 6 F!·Jj0ct. 

.·L 

5. ::u~er·J.!.:t::-: '.!j:K! ':tui.: .'lee Rt.?Coive.:l: 
-----~~ ~-··.....,., --·~----r- ~-.-.. ----
I rc:ct:iY'..· :--_c :i ..... t:ct ;:t!:'t! 1 '?l~~~n 0:" ::-.. !..! ::c· .. i ... ~ !ut~~ r •• ... }ut~:h:;· tel th::.! ·.~:.i!'t.Li- 1 l!1CO 

of u.zc:-~t rt~--;~~e, I :·-::c··~iVt! .. ~v~·:·-!!.ll :)o!f"'::~ .. z-.1.i ~ ~r..cG ~1·•)-t t~1c C;;ittf IJ;" ~~; ~ut:l t~Ci:':.f: 
4tl.i.:!~ :1ce fro.": ~J!~::..nch ct; lc!·:: ttna rd~ .. t: o~~f~C":!"s .. 

i 
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.a. Ir.iU:d:d.voa ·In or.it~r to rJS1nt;.ir. n.;unt r.,cor-1:~ prop ... ·r·ly. I m1.1Gl ul·.· ... ya koop 
illt[lrt f';:,r r:~,., ·vea,;:a to Lcop tii'i1m ·!lP""t<>-:liite W)d :i:oot any do:~al')d:> U·.at· IT'.fl,}'· bl'l r•·:a:ie for 
dra~ing u; liCV proocdur9~ for tho ~intunurioo of u~unt recOrd3. 

· b. · Ori.t;.kal-Hy:a --To -ll:!.Jpt- new ~:15· ot- !!l.ll,il).tu1nlnt; u~..Jnt recor~ \.'lt.i:out locini-. 
control eva- the ·now ot da.ily matl.'rial. 

e. , .Ta:i.;.::t~n~a I m~ot doc~do whot action ~h9uld be taken on 
res~-li.~ v.:e.t.. inf.orlii!Atipn is .. to bf) f.Wnt to:J!o•itlqUI:u·ter.a t!JlJ 

7. 

I :rust ;u..l.nb.l.n. oiol:'o pt~r'tic:inul conl110t i.:.l.:th· .dl -cuv~ ofrica:·a M:l brt.-no!1 chiofs 
1n orJ_er ili:\t ! 'inii.r nl~h~t.lr. ·up-~t:o_-.:,.dato ~c.:ent ncorda. 

. ---· --·-· j ____ e. -A~t:erL .... --~--- --···-··· 

.... 

) 

l 
' ·~ 1 

l 

' \ 

'l 

r· 
' ' . 

I mn~t ::::l.tl"!t')in files of u-11· rloe!l.-Jt:n.ts !'Outed tp !"er::or.~~JHS· riit)s. Aii:l-~ I must 
.r~solve pr,..,rJ.~al~ the br: ... n..:h "h~r:f·c or car;e oft:lCI.!f'l3 m{ly huve ln ru;:;urrl t.i> o._,;ont l'l'Corda;! 

Al!.:.:>• I h:wc r~::ct.ntlj· ct:bhllohrd c. :201 u.cr.nt record syst.::-1c t'or the Misdon t'-nd nm 
rosponsib!'l: !'o.r its contlm1.<1l mn1nhmHnc~t. 

··--·----



Ill 

'i 
t 

-------·--+------ -·-----
1 

'I 

j 

i 
I 
1 

r 
' 
\ ·-

.-) 

' 

-., . 

J' 

. ' 

·1 
' I 
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Off;_.,,. !'7 ad..l.•;t· 
u:: ·J' : J-5-: -·lfJ~~-. Hr:l" -. f.Ll:i ng, 

..Jhc:o:.r t C:~rrti!:.,,c'r (.•t:tn:L• ; .. 'l;t,-Jli·.:LL • 
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~· . """n,... 
------~-.~· ~--~t--r--·-----------

REQUEsr fOR PERSONNEL AC,TION 

•• Tw : · ;;.;. e::o rc:, 
ul :vo 11 c: ~. \.U.) 

a 0..£-An.,_;;t:-~,~---r-·tsmAl~C~~,;fURE 
~. 

-~~-.:r.:LC~-co:~ ----
-C(i;~~~------

If. ;:~~':{!:.~=~ 
(J,.,<.«wv 

II,IIUDUA!I'IW' 

"~ ·ol·.,·6 "·' ·.M·r. · \IIIJ"'' ;,; • :;;.&!"'rlf:J' 
' . . 

DDPfrE 

S.:MlO •. oo. p.a. 

f. ... 
e,...o:& 

_,.. 
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11'\'Al<D.<OD -,., ... 52 ......... ;,..,.,... ~ 
•• if.4.1bf-...4' .. ...... 
....... ,_..-ftw.ti ... ~ 
t~Ulw~f.Ctlllf"TU., ' 

REQUEST FOR~Pif!SONNEL ACTION 

-' 

NG OfffCE, f1ll In llcm1 1.1iuough 12 and A through b ucrpt 68 anc/1 unlt'u otherwitl lm~rK~.J. 

i. J&tiiii Of ACIION lla_v'~fi_ll: .. , -
A ,UOlRU. ISs-•11 •t..ilo~ ifPpoltlt,..llt, PIOfJ!IOI.,... .. lf'OIIIIIon. ele.) 

-Pro.IIIOtiOD - --

BV'-4.69~0~4 
33I'i5.oo · · · ,. - ~ 

a. .rot!Tfoq• iifu u·o _ 
JUI,II~-· :."' " 

IL Ua.let. Wllf.',fMII 
IA4l''' " - -

--iJIWY,F'I - . 
- !_:W,cor'ds tnt~grauor &.l:"rist~f& s~-... ~·: 

Pt-o;ce88l.ng & Records D~anch . . : . - · -
eon&oliilat.io'n s'ect.iorr .. - --- " -
Fl~~l'ilngt'oJl, D.-c~- . ' 

Ill._ ::r.~~~~~::.~-
, ~" .... -

DDP/fle--
Re~~rd!'. .!n~egrat.19'n_ J:liris:&.• sr""" 
Pro~esslng; & Reco~·o Branch 
COriaolidatioh- s'action: " 
W~si:l:fn/itori, 'D;. C~ 

u. mui.oA orr1ri~_,_O._-.....,-"'~-,_-_rm ... ·_D_-_· --__ .JCXJ"----..~..o_EI'_AJI_,~~~_m_·_~_-----1 • .;i!!-D orrm11iD!A/-

11 a.-.:i-.. 
Subject. ha3 been in gr~ue oln~a 23b-Aprf% 1952. 

,, 

i~:~ v~~·~~~~~::j~_,!~~lN,-~-~-. •"""-,.-T-_"' .::;F~-~-~?f:~·: :fr" 'a"" .-.,-
- '=-o-::'::c-m:-::u.~·o:-'i::-or_"_'"..~.-__ , ___ --------~...-...-;---=:--'--- -- u_ Tl 16 11. Ai>t•RoPiliiiTION 11a. -"l<nJrcr to c s.,J9. PATE 0F. liP.o•otNl'• 

fa:..< ttAC£ I hi:. f u.u:MFN r .;t;r rM_Nr AF.J~nAyn~ 
fftOM: ('tf:'_:-tto)J • (,\CC.l5:5!-::r.:, OHLY) 

TO: 

-~Af.D FORM !:J r.WMKS 

r. 

_l ___ _ 
1tl LfJ.>l.l flL:.I~C:.,.'.E. 

0 CLAIM~() 0 ?r.Ol'i!J 

':iT AT£: 

I , ' 

zz. CU:AAAIICt:S ·~mi'fiALO~.j-,;i;-:NAnJilE --T!.Art ~~j;e;Aru--.S. -----------. -----------~--------' _A.__________ -------!----
l-,---,---:-:--~11------,

II, CEil.. Ofl r<;Y.l, CONT 1101. 

-c:-o:;;.s'i!FlCATION !--,------.,----~ -
P. l'l.ACr!.U:IIf OR UIPl. --~ 

E. ---r--'----l------l---'-"------l.-1------~-------------
,. AI'I'ROVU>IIV 
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.· 

OS-'a 
os!"s 

Trcn!Nr;r Dept., Acconnt.ll'l8 Clerk, OS-21 f-~ay 19$0 to JMo 195.~ 
OS-31 Jnn. 1952 to Aprll 19~2 

BV-L69t.Oi 
913-li· . 

BJ~~~Q8 
os--s· 

0SO/tli1 Flle Scc:t:'l.on, file Cterk1 OS .. J, 21 Apr:U 1952 to 17 A•ttr• 1952 
os....L, l7 Jmr,c. 1952 to :t6 ~nl"Cl'l 1953 

DDP/FY/f!I, Conoolidation SccUon1 Hail & F:Ua C'terk1 OS-1,, 16 t-~arch 195.3 to present. 
. ' 

-~-· 
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·---------------------·----- -~-----------------~---------------
STLNt><IIO ,..,.,. 5Z ....... ,.~ ... ,... .. 
• ""'' '1"ST'Cll t\'llf .. tff10ll • ....., __...,i:"Cll.U.. 1"()111~ . '· 

REQUEST FOR PERSONNEL ·ACTION 
in item• 1 thro11sh 12 end A through D uccpt 68 one/ 7 unlr-1 othei'Wisll' lnifruc:lod. 

If oppli~oblll', obtain resignation ond· fill In urpcrallon data on reve.W, · 
~~~~~~~~~~~~;;;~;.;.,.;; .. ~.;;;,.;;.,;:;;,aJ~-<~•;~: ;.,., ... ,,. • .,., . . ~O.iio'r Ull . · ._ uo.:::um'.::..:::·.:::.=------,--liA-n-· ~.-a-o-v·~m-·1 

Mr.dl &: File Clerk BV-j64!_Q8 
Gs-4-3o~ - S3l is .oo pa. · . . ~ .-- . 

. DDR/F~/RI 
Pro~;:es!Jing&,neeords·~rancb 
Conso:J,:id,il tion·. Se~;:t:4,on, 

\-Ts~g~on.; D.C. 

., fir.':-:·-~ 

.n.QIIUI!Il7~ 
(II~T~· 

(t/10 rO'!..OI,H Jl tt.Ko•~'T) ··' ~ 

Position BV-364.08 has been deleted from t~e ~/0. 

BV-469eo8-lt' 
GS--4,-.132· $~~15 . ..:~ ~ 
DPP/FI/~ . _ 
Froceqo~g-& Recorda BFanch 
Conso.Ud,a~~o_n Sec,t_ion 

vt~al'i~&t.on~ ·n;c. 

. :' 



/ 

.rr••""•~ "01001 5Z 
,..... .. m_.N 
t1r'4'11~~·~ 

.. ""'*" --nl:lllDL~ ---· 

\f. 

·'6 

- --~ . 

. ,"\ 
'•. 

REQUEST FOR PERSONNEL ACTION 

rue Cl~ 
• -- J;~ -

00-4-3.05' ' 

DD/P/FJ./iU _ 

Jw-lS6 
$)175;,00' p.a·: 
- - . . 

__ m;~;:~~: .. !l~~9~}~ Braj!cb 

A. IWIIU (i/H'r•rer.O If ""-"'"7) 

From BV-3;6. to BV-364. 

I ZZ. CLEAIWlC£5 

I~ .. 

• 

':f;if.l!o OWl'. ~· 
I& CR.OIMIUftoll&l; 

IIIUIIIIIAUOIII' 

REMARKS. 

! II. CEll .. OR POS. CON~ 

C. Cl.ASSifiCATIO!I ----------1----1 

.}(all & rue cleric sv-364. o·t 
-~-JOS $~.1,15.00 IJ&' · 

.... s,~iris-~ Recorc$.8 Brap.:iCI~:. 
·· Cons.llid~tion ·Seeti.on : · · · . 
-·waShingt-on~ Q~c-. 

!i"t\nr 'C'f APPGII{f • 
Vri\l AfF'IOAV'I·fS 
t..~"·.r::i.S~ft!l ~LV) 

,-



.,. ·, 

~------·~------•. --------
PERSOIIIN~. ACTION. REQUEST 

Promotion 

fmJI . 

. Fi:le Clerk 

atii~RKI:. . , 

From X-.39.04 .to X-10Z.22 

Subject h8s been in £rade since 21 Aprll 1952. 

r , Approved: 

31 July 52 

fQA U'E Of PlfiiOHNU OiHY ......--·---------· 

re•111 •a. 
lUl 19~il 37-3 

............,., 

.. 



r rr- -u ~ ~~ to 19 jpri1 19S2- -, 
f'i!IO~ .loot.. Q1U.k 0.9 ... ) 1-.~.C:O pw Ul:lla 
I'OPJi:RVISCR.s M1~1 R;.vM 
v .• ~ •. ~l'lt:.U"j c.r .... r~Ul-d 
Po~lY,w11a' !~ 
Waoningtca, D~c. 
P~ f<Rl.utl) rn:,m A.lQ:J WVI US::rn.D TOe 

L . . . . .J 

n. ~tv: OIPlOYII'IG ORilAI'IIZATIOI 

r 
~. ;;. J. HQf"•~IU'O, 
1:~1'.1<:'-l '"'IULI.-tNCt AtiCHCll: 

34..;,:: C t.ttlll:tf. N.W. 

"'!A&HtlililfLII'tlillllo illo C. 

t • ~ • ! ~ t• 

L ... 
... 

':_ .. ·-· 

L 

..J. 

NOTIJ 
II til!• ttof,tr .. ., Is·""' II•• corT«'t_ one 

le ... hich tuluu inquuu •h<Juld 4l!ooo 
rnaU.-d, h8 ""'"' lo ln1~tl tho cor,..,.:,t 
•ddt••• und•r ll•m JO•• 

, ' 
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-.... ::: 
'ENTRANCE ON OUTY NOTICE 

., 
,I 

.l· 
The appU~n~ n.,i' in· U~ .3 ill)ov:e Ml!ii~B. el~ Eita.ndar.ds. for run employment witb. 
¢!A. Sign.d· cle&J;1.Ul9e t~r eptraPil'!!l ®.duty -h~E! been :~e.ceh.e.d from IgitpeciUon 
an4 &eurib and 17J!!4e.a part of t·he p.ers9nne) 'tU:e ot: t'hia 1ncUv:1i1~1. · Effective 
thh date be/she ~0 es.siti;ned to dl,l~)l' with :vot~r of:f1oe~ 

. ; '. .. . _, ' ' . ·- . ' . ~ . ' . ~ ' - '' ' 

!i'!l!! -· . 
. ·'iif,_,;-.:: 23 J;r11t 8\ · . t:O'I rj_j(-

~(R$0HN£l OffiCER 

\' 

' j 

t 
T; 
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\ 
\ 

:.:.. ·.~' 
~ 

~ ;:-.... 

DQtco....._ _____ _ 

APR 4 1952 · 

tomo.~;:t~~~~i .. · .. -.~=~~:~~ 
t.Ut.'.~-~ w~~~-~ ~ o~-~~9-"~~~i~#~~~~.-
~~ l*te:i! at. 11t_b·;~ A~il 3., w.,, at 
SI)O a. :a. a~ floM -o~ 'ponJ.blGt. ' 

Ple&£1i.9.~tl'e Mr9. ~ UlO ~t.£t11 5t~t11 No l/., 111 ~ ~ ... 
~~~~ :Elia~t.1W~ 61!3, ~on>.~ er-~.ll' ~ ·~u:g 
dl!.t. .. 

.j - 195i , . 
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CENTRAL. ;INTELLIGENCE" ~GENCY 
r~• • " 

.1<11210 It 8TRII\.II:T NW. 

WASHIN~TON 26, 0. C. 

'· 

In .:refa:reilce t.o· YO!.!¥ sppllcaUQD tor eil!plo~~~~~ · 
this letter 1o to aseure 7~J that tho p:roceoe1ng ot·your . 
pilperu as a GS=l........, · : .per ~Um -~o be'tng cor.t~4: 
by thi& a~ency. A definite or of employme:n:t cannot be · 
made, hOlfflvor 1 until such t~ as all p:roeeadng has been 
~CIIIP,leted.. 
i 

-The proceoB1~ 1a a rBther lenstht' one; bl.lt vhen 
furth~r infol'l'llAtion in a'1ail"!ble.1 vo ahn.ll get ln touch. 

-v1th you lm;oodJ.ntely. 

J 
I 

I 

!n the mea.utim'l 1 1t YO'~ld be uppreciuted if you 
vould udviso Uil or •my ch8ng'3 in your preoent status, 
auch as c.h.e.ngs of' Fld~.r•HHI, etc. 

Tour contir.u8d int~r~at an1 patience are appreci~~~d. 

Very truly your~, 

i . ) 
; 
I 
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E:.fPLon!S:'r l\-:'?1-!0'160 'flUS AGEli.C'l $ 21.50· ·pf.R AN!flrn,, ,SUBJECT 

0!\TI:iHCt\:liY OOJ-:?~ET:IOJ: OF :.!ll.liTIO!IAL rROCE~SING. · DES-IRE 

ft~PORT :)(~:_;::s_T i':OS$IBLE RECf:~!I01~!~T, ).:!\~1'. END 'fE~!l'QH_iUf~- ~'.!" -_' 
llt:IL!JI:~G. l'l r .. ;t· ~.·.ro I'"'r'f'E'- ·· .. ;....; ·· 1/E''U'' c::·o!JT'il·-::::r "' ''Jfi·"G.,.C'-f ,.. , .-., •'L'~ ',!~.C,n;...t.~ 1\.~ ·~~· '11

·, ""' ,.,\i..'.,._ J f•ri.~o1 i'f: .t ., 1 

I 
... ..J 

""""'' 

,AG( Pi() •••••••••••• 



'-

I 

\ 
CE;:NTRAL. INTEL.,l:IGENCE AGENCY 

.11'430 I STJlEIH N'lilf. 

~ASHINGTON 25, D. C. 

;:() 'F'I!'b:"'!U'!:!7 1952· 
In reply ref'er to ·ED-4 -

• 

,• 

\ 
T~ia 1a to advise· that ectual proceSsing o~ yoU!- -

applicaU6n .for elfjplo]!llent- '111th this A11.uncy hils been·. 
initiritod.. Specific de~ails as to the type of appoint
ment and snlnry will be contained in subsequent corre- · 
spmrionce. Please direct all future correspondence to 
the undl!'l'Sif;lled. 

If appllcnble, th.; attflched form al:ould be completed 
a.r.d roturnotl vlthtn tlo(o veeko. Thank y;:>U for yottr pr:-ompt 
~ttention to this L'llltter. 

Very truly yours, 

f'f,raonnel Divis ion · 

l :.;;;)t~ r<d 
~~r~s 

:'1" • :l<l f•M'n~~~.:t ;t:·~:-af' p;-;ss;;ort :1.:r.c photo;~•·aph3 at Y¥Ul' 
;:·,l'll.eot. ecnv~n:J.~r;co. 

'n1 0 

......... 
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CERTifiCATE Of ATTENDANCE 

APR 2 S 1952;-
I certify that '~n -----------I have attended 

IOU (I 

the Agency Indoctrination Course specified by Regulation 

' - J 
_-,/ 

.FOX: :;c. ~17-11_5 
MAY 1900 

·~~-

Fila Cl~;j, 

(;.~ - J 

cso ~nr 

.. -, 
I 

·-..... 9 

EXG. 

I 
'~.I 

161 
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PEl! SO l ACTION REQUEST 

.Excepted Appointment. 
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Jt£ton:uto.MD; 
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c!Ji.mi\ :--r n."Jf-1 u:, rnnsrr.il •s mv 'lfft. 
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Janusry 12, 1952 

Dear 31ri 

I receiv~d your letter 'l~tet1 January 5, st~Un11 that-·

! was to in.fo-rm-_you o.r an1· chanjl:'~S 1._n my presE=mt status •.. 

i am· no·" a ~rade 11 2 '"'1 th an one 'Jfl!J r 1ncr€'aac. • I 

·am nO'II beinp cona1dn,red r~r a·p-rafle· '13 3 1n the 1'reast.ir,t 

···Dep:t~- ··I aGoU.rf1 j'OUi -thia ··1'0~;3 not-:lfi:;nc,m· my--zeal to ·p-et· ··---~--···· 

·in the C.I.A.;; 

I would 11ko ta kno~ if your Avanay would trnnarer~r 

-
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J' 
' 
\ • .. 

- ,• 

Attachmenta: 
PHS 
Append, I 
Fhctos. 

R_EQUEST 

Ill 



l 
f ,, 
!. 
f: 
i 
' i ,. 
' I 

r 
i 

The 41'1.1»~, if of'fer.e4, will b8 . ~:rlll'7 1n4ef'f
n1~e in ~~e_._ Pl-oe~~s1ne proced~re_s require ~pout 30 dare 
to OOfAP~.; U~se 1<m are notified to th'J co.ntraey during 
this p~rlOd . . . 1 aa~ that ,You are being e.c-(1V:e_iy corie1d~--
eiied ·rar . -~. t!.P¢1. c·omplot'lor! of thh proc~881llgj we 
v111 con-tee-t 701.1 imr:~~ed1a~l:r. · 

In tt~ ~ant1mo 1 it would bo appr~ciated if you v1ll keep 
us adv1Md of ttn;; cha.n8es in your p·reoent status, euoh as chanee · 
of addieaa, 8te. 

PlM~:B' l.'!'t ·~o. know 1!!11,1l6d1at,l;r if durir,g the interim ;ynu 
find that ;;~·Y111 not be able to accept ecployment with this 
orga.nizat f ~ 

Very tl"''ll;r ;roura, 
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"COHF IDEIHIAl 

REPORT Of INTERV.IEW 

Pte (Infantry) 
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COHF I OEHTIAl 
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· ,...,~ - . ~l'l.tral Into11i~~nce AF.ency 
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24d0 "·E" StN~et, N. l'l;, 
r:aahington, '25, D. c. 

A vaiiabiliit:r ot 
' ~- .. 

OEC 3 1951 
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I SECRET 
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l.41et 2Sia: 
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1. ar-rt:u')gements ..,. UIIIHJlllibilfiiWlO;":~ha.ve beeri CCIIII!· 
pleted f abg~c-named SubJect~ 

2. Etlect1ve as S ~ J.,~$9· 1 it i'e r_equeeted that your 
r-~·t::.9J::l!!ii..J:>~L~1"~0~:!:_rly blocked ~m 

UlllC irms an oro.l request of _6 ~ SlV 

\ '' 

. (rV HARRY W. LITl'LE, ;m·. 
X] ier, Centra~ Cover Dlvisil)n 

ce: SSD/00 .. 
/ ,. 

~-} ~ 
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C:~~t-,. "~~ord~ &. ~::rtees ti'V1.slcm 
r.tfice of ·l'erso:inft- , -. .. . 

~\· S~)tr~\1 .~uppo~ ··~i~ic5n. 
i <'f!ice ot-Secu;ri:~v. 

. ·.· .· .. ·.· 

. -: .. · .. 

-•\ .----~-----'-1 
:: >= \f .. ·-.· 

.-------· i - f. • • . .. - .~ . ·' •. 

).. larra."'lr:emen:ts h~ve c:een ce'Tlet~::: !r;;. the abovt> rla'r.ted· 
l'tUbject. w!~o will be v:tsi t;;Lng' jJ. fo·~irT.·: co~ti~ !'or a ... · . :~ 'r 
day TDY trip. . . , 

2. frrecthe _, it i.s :·f('.,._.e:-~ted.t'-:.at yriut:. 
records 'te pro:"erl:y- \ . . re-<~pened) to fJD:Jp (ae!mo•,lcdre) . 
subject's c~·rrel'lt Agency er:irlo;'!:lent b7 an c:-t.c:-r.Rl- {nq'l•ir<'r,_ 
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C 0 N F t D E N T 1 A J 
,.c, ClASSIFICATION 

r---------~------ --~--~~~~--~~ 
FITNESS REPORT 

GENERAl IN FORMA liON 
~=:L:::a;:;u;:~~~- -·-- - -·------.... 

. u.ve.rv.it~ea --{ifl!ployeca in sctt.ing up and~=~T~UTT~~p~.1. 
ta;t.ning· s·taff ncc~ssnry card ind.l.c-cs; receiving, dist:rlbut'!ng and· dia-
pntching .correspondence to and from th~ ·S·ta·ff; and· processing req!JCSts fo.r file 
. ~~A.cfifl.Jlil<(o.ther,.J.nfoJ~I:~on ... · · ·---------·--------=--:---"'"+-::-..,.--:-ol 
e~>cc:•v•c: oun No. -R~~ spcmslble for o.'licra-"1'1- man_agem~!lt ~::-

0 

of CCS reco-rds m.nnitgO!mcnt progrnm. . ora developments in DDO records -miuiage-
0 ment: pol~cles and. procedure~;_ ml.linttiins lilliR<"n with ISS and _DDO .Records Manage

Qfft~!l.ULL.s~.cluL.imP-t:o.v.cmcnt..J.n_CQL.rccard.a .. organizat.lound.__diaclp.L.LWr:.....-· -t-:----oi 
iiPt:cu•ic: O~TY NO. ~Wgrks with' perf'o'n'ne 1 ·r.es:Po:nsiblc for dcvclCJping and lllU!lCh log .the t:::~: 
CCS comp1jtedzed rt:!cords system (CEj!CO)--·to ·en!ilurc proper intcgmtion of Registry 
lnformotiun. \ . g 

Sl"!lCII'IC DVT'I' NO. 4 

SPI<:C:IFIC N0,8 --------··'---~----------------···--f£i·--

.. . •. ii· j r::;~ 
I 

eii'EC:IFIC: DUTY NO. 0 

/ 
,• 

CLASSifiC.\TION. 
0 N F I 0 E N T I A L n. iMPOff C:L n· 061088 

!-_, 
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F 1. D t: N t l A -,.;: 

ontinu~d to perform in outstanding fashion a~ Chi~f ~f-t~~ CCS Reg~stry 
Clllely busy period. Thl" figures c;ited in -the. last Nt~ess !teport a)i .to 
!_~~-~ Registry continued to b~ ~pr~sent~tive ~r the volume and 

!e"iimfl:m~esponsibllitiea.. If~ supervised the work ~f six subo_rdinates 
c n3t1on of patierit;t.,-·.and .firm pn,fesdon.dlsn. He· continued _to 

sourc:!! of •<~und, constructive sugge~t-ions for-- eopif!S with the pJ:lpcr "explosion"·
oc··,:_aa.Lw:u!L.h_y -t_he investigation!! of CIA and the Freedom o.f htformatto_n 4nd Privacy Acta. 

is a highly valuable, reliable, unobtrusively eUectiw ~co.rds · r. 
In~-:--:.-n-g __ o_n.J_··c:o new responsibJitties in an -area divbion.·he lea~s beh,ind a soU -·rec:or 
~f ~¢~ieve~'~t- and the ad~iTa~io~ of those with whom ke_~~ aer~d l~ Qej~ 
-_.-: \ • 

-_.1 

\,; '· 

.--

evaluation of pcrfor~a~ce 
"aurTriigl_::lli~repor;ting peri jcr:a~g~ ___ rre~~~~~l~c~t~·eili-ly wi tn 
my observations and conclusion~. is a 
first-ciass 'professional r~cords 
superv.i,sor \..rho has clearly- earneg 
of. OU'l'ST.I\ND.ING • 

August 1971 
I· o•v•ctAI. TITLE: o~ outvu:woN<J Ot'l'tCtAL 

Chief, 

llf'f I •lA\'( :.rt:.(N; 1Hl f'\~~IE5 iS ~LL 5 
IS R(?ORT. I llAVf.L==)•,Wi: 'c!:c::::J,\1! 
T(Mt:·n C(JNC£RNI~G ftt( ~(\"lra.tNG OJ."'ffCI 

r l 0'1 Of \fY PfQfOQ~.t.""-"~. 

an overall rat~ng 

. ·-
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C C N F I D! K 1 I A. .-. 
ClASSI"CATION 

FITNESS REPORT 
GENE~L INFORMATION 

tilo "'!'''·~· !f"J<ific !lufl.t)ll!frl~t....l cl••!•uthe ~allng ,..;IO,d. lA..;.. ,;,.""at·.~,~ l>,et:t ~~~.tl!e.""!~ 1ft w!lkti .~. 
~II.~ d.ny: Coo~•. Ot,4~~ _.U~ti•Oft,ottln P.•!lo<moMe of: tho' d•tr• A/I'""'~ ,.11!>·~; i~oal_blllrloo MUU ~ <ciiH .,... 
"'~"!'~ (M~ .............. , ol emplor•!• .•• ,.,.;,...n; ' 

ei'&CU'IC_ DUTY NO. ' Chief of Reglstry Section~-supcrvfli!eS 6. ~loyecs 'in maintenance 
. o_f ~taff files and requ.fiM. card indic~a-: recc·!ving arid ~iB~ribut:ing St~ff cor

.. respondence; ~i.l proces.l!ing requests for file crhec~ and oth~r· in.f'ormatien 

NO. a 
Reeordl'l Management Officer--t'espons_ible fc:ir the overall CCS 

records management pt~gram 

s 

0 

~---·----------~-------------~-------------~-----------------------~----; QPilCII'IC DU ...... NO. II IUYINQ 
&..a:rru 

--~-----------------·---------------- ·-----------. -----------------
IIII'I!CII'IC DUTY NO. <& 

/ m;:,;. 

------------ '- ---+---= -- ' 
I 

RATI!Hl 
L.IITT~n 

I 
I -·--·------------------..- -.....,----'~---------·----·-------t--,;~-TtNQ 

f. L.IITT_U 

I 

. -~--aM·~ 
TcA.e lilt.) a:arOfHit O:YO{\'tt..htg obow'f ~ ~~ w!\uh b-llw~•· &.;1 elfecriv•n•u in l\lt~«.utf1J>1'1>t p::.,..-<r\.~ ~ "'' p.."lfc-n,..O#f(IO ol ~po-cif\c d ... ,;., LC n..,. 
p<'Oofk,.th!ty, nt<~~dlltd 4')o\ tob ~,oo;.....,.Ma, j)MfUutAt F"O'ti.WHal ttgltt or· h-oJ:,It1. a.At.i p41'91cw~ l.....,e£i..,..., 0"1' ·~• kw4 Cf't )h' ,,.ct~l·J~• 
Gl ,;,..p$<;.)'$10'1 .:t. .. ,_o!J p.J<'f.:,_....,., <h.-1~ r1t..o11 rgtl>"tfl ,...fio-t ploco ri'to I•Hot till th• ,tthfliJ hor.a WSre&F~·ulM"'iJ t.e :d--4 t!':?f~oel wtJ.n._ C1G4i actc¥· 1 &i 
._.,, r,(lot"-"" ha t. ... r c1 ,..,,.,.~. · I t't 

~--------------~------~--~~~~~-----~~--------------~~· I clAS:)JfiCA liON o61osa ·,.r \ 1 '{; 
C C N F -~ D E N T I A L n. u;Y.l'fr a et ---~-- t \ · 

.. 
' 
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C 0 N F I D E N T 1 A 
·clASStrlCA TION 

"""" .... ..,..., .......... of,..,;..;. 
b-------~is a quiet,_highly_effoctive manager of a major reposit~ry of record~_ 

within the DOO. ntc workload of his Section -iu staggerilig': over 8,000 documents 
fil~d each month, over SOQ 'tpd_ex cards pr~pared each mmlt'h'; closa to JOO Freedom 0~ 
Inlohtultion or Privacy ·Act _reqi,ae'su proc:ea'aed· Ci!:tc:h lllOntll• etc. I !organize~ 
his &oct ion velJ.; ·he handles a group of il.ix women with skill' and ?J1derstanding and- he 
heads as a result. a ~Y working ~:ea. · - · -. 

t.__ __ ___J -·- -: pr . _ with a po~H~ve Attitu_de and brings hia c:o~d:de"atile· 
~xperionce and. illiaginatiop. to bear with ~ppr(lpdate ~ni,tiativo and ft?llov-through. 
·life response tC) .titS exc:epti~a~lY heavy wofklo:&d of t_he .Staff over t~e ·pa_at yeal\ I_)! 

aresdonJll' iJlv~lllt~gat_:l.onlli :~&a cover _eicposeii ~~~~~ ..,it41- to_, q:he StaH'-!1- ~d _tlie, m>0'-!1'-
i ~~qi.al~~~~~ fi;r c~wteiit ,_h,ts ;H! v~:~~te~rs :l.def,&;_!fe;~:~ed .. ticf:, 

~r--o.ve a:u Staff'·s &a·. :hours t · t.'> 
ifdio,1~, avid.~h~ cif .. equeet~a:ii;'i -~oiiUt.tn·~\ :;Hi--,18. '1ft-· .. !l.:.li'ft111y' 

' _J .-----

'. 
· cOIDpet;ent, k.no\lle4pble, yet fl~.U.~e ret;:.O,r~~~ ~~~r .!ifQB. whom the Staff reliC!~ 
he~vu~. -__ · · . . .. · .. _ .. -:: .. _._.:-.::·,·--:---' --. .. .. . --

·- •• i, .. ~ •• ''{ -~·---·- { • • ·, ·.:··.';::":,;'~--.:-~:;-.. !~. -·-~:, .• •• ~·· .. ._-~ .,· •• ~· 
."1 -~ -- !··-. '· ....... :._ ~ ·_. '-; ·.' ~;:._ ., '\. 

• • ...... • .. :~--:~~..:- J;l·~:--~:.·;_-.;;._-:._ -~.; .... -;,!. .-.~. --:-~~-.. __ :._ ·;~;~_,;';, ··;..' -~.,. . . 
--

_, 

THE SL'f'CftVI50R•S 

. . I h~v~ n~ di~ficulty in ~grcieing ~ith· ratings 
and the narr~tive evalurlt~on•in thd abov~ report. 
establlsl'ic_d tlie high level ()f ·h.·i~ prof9:;;slonat c_ompc . . Y soo~. 
after his as's-ignment in c~~ a11!1 has lllllintaine~_ thi-s staJtd<trd ~tithout 
ijl-tcrrupt_ion. I ag·aln must --cniph~si~e hts ab-i:lJ ties: as supcrvis.or .i;n I· 

one·of the toughest · ~ssigrnucnt~ kno~n ~om~. Wit~ a 
BQg:i.stry CJH.QJ Jjj;IY i_t_~;;_c?~Y tq_f,OJil_e t_!) the con_cJusi,on._ _ ·-' 
that running a. rcgi ·complexity and il ume ~:s -that of CCS ·1-s· 
a cinch - at lea~t'·be m~kes j% appear that wa 
;::~-:·~-r-·oYrlei~::;~~~.No·om~·4L·--..;:._n-. r:.L.;;t;_ __________ _LL_ ______ _ 

------·-·------------ 4. 8Y 
THY t tiA'I( Sf_[._. f•1t ('d~tf.S ~~ AlL-S(CiiQ•;s 
J$ ~fPC"'ft, I ;,.t·,;f{.~_:p-~'-,( N.:rri"'"]ATT4.CH£() 
r O·!i :., r (f;f'..,-::-(~'.; 'a,.c r"'f ~( V J (\'t I \.d Off tC 14L •:) 
~< ~, C-~t Of Y'f' Pf '1r Q>.V.f."'.C( • 

. ~-

.-
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SEGRtf 
CtJ>.-SSIFICATION --

r-------------------·~----~~~~~--~-- -----------------~ 
FITNESS REPORT -

SECTION A 
_!. £ 

---;;...,~.Jo ~~OccOf!iololo. A '"''·"'· llo !fill ..,._, 'r!,•i!n ~..,._ tMi4 poiltl.e . ........t;,t ""'""''· n>. .~ fll.fil>re ~ 
·~1<1 ~~~· lrooj cOu~"'lifttl, llo ~ '"''"~ IO"jj#ocl~ ..,_p;_;~.;;.., llo ,........,_"' .,. llo· .. ,..............-; ~- _.... ......... 
.,.·pr,~~ !P.Cifci•.9· · . . - . · . . . . -· -' 
P.<f~,,.o..-. lo ilel~lont-llo "'"'" o.,.O:Cio. lh_o ,...,_,lor oulgoiAg IIIlo r~ """"'" bo atol..t 1ft s .. ,..., 0 ~ ~ _._, 
fCJkeR Of' tOCOfftiHnded lhovtd bo detCrll>.d. - ' 

,..,.,.,.._. lo oatlof.;.lor;. Doolrod ••,.!•• o•o bolog f'!o411Ud Lt '"" -· O"JJ9etod. 
1'~.-i.ir~ Ia clioioiiorho<l .by ~ ••• p;io.cil j,;olid~ni;: · · · - ·. . · · - . : 
l'~tloroi..,...Ja . ..;·'eacoptlonol_l~ "'"'~• ,.,.;•q•.!<-••" o! '"" ,_;; tMd l.o __ ,..,;. to lfMt·p...!or~ .i ~...., <1\mllor 
_•CH"k O,!l fo worr~f ~ectal '!'~gf'litl~. ~ · - ' '- -

IJot V_P.Ilo ol4 oll:lio:"!<>OIIin~"* •l!oclflc d,utlo•.P••Io•mod durlnglho ~Gfli>g p<>rlOd. lnoor1 
~orMt fACti apecifi'C.dvty. ~Ndc, ONl't·•ff«fl•.rrteu In P•,forMcrnu""of rhof dUty. AU 
fhttit obifity to &upen4N (JIIdl«ste nu~b.f ol ompiOi!•• twporyJ~J): 
IIJIPitC:IPlC OIITY.NO. I 

Chief of Registry· Se.ction -.supervise!'~ 7. employees 

t~--~~~-----~-------~----------------~~---~-~~~tt llll"1lC:II"JC DUTY N·o. a 

Records M·anagement Offici;)r responsibl~ f.or the overall ccs recor~s UTTIUI 

ma11agement pr.ogram, ensuring tha.t it is iri conformity w~th DOO ~nq r. Q 
Ag:nc~- r.ccords rr.anageme_nt _policy_~nd pro~d-ures. ~ 

·----·------------··-----$PitCII"IC DUTY NO, Ill 

·~ in!o O((O ... nf mryrhlhg ob4vt '""" C'Wip1oyo• ,.tud~o IO'IflvtHl'Ul lo.it •*'..ctt..enftfl In hit nw· • .,!' ~ ... :.t'-<Ht &·.toC.h c~ gHttfcnri~1t ~· 1tf'--«it4 6...-~ 
~vof:fj,,t,. (tln&.ct cro ;cb, toopaiQiovo~toil, pOJI,r.o.tl ~rti)"!:OI lto:f1 Qf' <.ob••a. oi\4 port1rwtcl J,ca ... ~t~• <0<1 ta~fr.. Bcwd ¢.; ).:>-# ;,.'""="~ 

d ~ployttct'a O"'f"roU pcuf(JII.'I'I.QI'\c:.O dvu:to 1:.e '"'*"li pcuiiJ,4. P~ fh• l.rtc, ;... !'+lo rori..,~ bo:• ""•~•g to ,... tfollt~t WJI;"'*" ~· o::::r 
ra3•1y 1..t!octa hia LnoJ of ~,fou:HliAU. 

;. 

.R.f!_"'fl"!G 
urrTIO:<< 

~TINO 

t...rt:TTIUI 

~TCN~ 
'-"'TTU 

~nNG 
U!'TTUI 
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SECRET 
O.ASSIFICA TION 

_ ~AR_AA_T_IV!__C_O_M~Ems~-------, • .-------------1 
""-d~ V;•if~Oflll tff""1J1f'h' or~ c§a••• r otyd ~ ~ pou~ fk~9ln ptoptr ,.,~p.c .. .,.. !""~to ~elf p~Jr4iOtMOitCO Stme 
~•""-'"• lftO"- for '-prowm<f-nt of ~ ~ • .....-..c.,_ ~'\• ~t;on$ tor tton.,iAg. Co-~·~~ ~ Con'IP•'•~"*t•. If r•qvired fot 

~'""" potittoR. A•pw, ov ·~ ~ ... ...,._ • ~ ( to ~ b.tt bcsit' fot d4't~~~tHt~ httvre ,.,......, ....... MQfln•• of ,-..rto,,..CJ!"C• ol 
~~t Of evpetvi*J dv_fit.s ~.;! ~ .-.·...,._... i!'l ,.,.. !!oM!' of·~"•l. ipO(O. !q¥i,.,.,.. ond .fvrwh. ...... b. ~t•d o .. , If oppltcGbfo, H 

--•••Hdedtu--s-;.,...Q.~._.....-.,_.JU~ U li 2S m '75 . 
During the 6 months under review~-----~ 

has conti~~ed .to fulflll his ~osponsibilities_in·the 
same excellent manner which has been documented in his 
fast t'!-'0 t s ·and which led· to hisq~romotioJl. 
to GS-12. refootedness as a records officer 
~pd mana_ger of people.; toge·ther with ability. to take 
necessary initiatives _whe·ie actlon~ -<!lre req],li~ and his. 
ma.turity ·and ~ound j.udge!1lent, make ~~ an i4~~ ·ch~ef of. 
'tl~iS ve~-z ~c~;i:ve, and c~~e~- reg · · anc;J _ · · $ ~,:ina9.emeta,~. 
· ·lee. · I ead to think··t:hat ev u.U rotat n will· · .-._ 

pt'ive me tile -!!ietVIC:~s of' thi-s. exi~aorciiriar.iiy c'ompet·eiit 
and effecth·e officer. · 

TI-ll 01" 9UPilR\'IIIOR 

----~----;--,-=,-:::1. BY EMPLOYEE 
joAn 

1 7 July 197s 

,---~--~------------"~:;...· SY REViE~'(I 
CowM~tNTO OJI'.Aa:Yu:wtNQI OP"FlC:lAA.. 

There is no one in the chain of command who could 
a~t as reviewi~g officer. 

'· 
' . -

' j_': ,. 

-}-- -

i. 
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_PIIff!'f"'oMO It -<OIIIobl.. A 
....,ld '"""' fr- ...., • ..tifte, lo: 
0.. JHOpo~ Itt SectloA !). . 

CLASSiriCATION· 

fiTNESS REPORT 

Porfo'""'"'" i• dollclotot loo ~ ..,.,...._ The •-• '"" oool!l"lng thb roflng ,_ld bo llolod In Sooctlon 0 o..d ..-.!Mal ""*" 
lok"" or ,.....,-.,d-od ·"'ovlcl bo. d_ot<r.i~ · · · 

Pw!fornwnco I• ~iiDc!o.y, ·o.OJlrod . roouh:O 'o_N bolng P'!~,;.od In '"" ""!"""' e~,.C.-
P'tif9'!"a..Co Ja cho~od~;j,.~ by eo!lcttptiOnoi·p,~,icii~f: · ·- · . ~ . . . . 

. ____ P~orincuttO Ia 10 ea~.tf,iion'aL{n rcdt:.t~ Jo_-rtteiW"it_~iftmtti.of_tha_wo!•~ o .. ad-Jn; ~paw~ to-~·-petrfoc~. of_~·~~ ~--: 
, ~~ ,at )o worP~t -~oc!OI foc~nition. ·_" · • -· __ , , . _ , _ - _ _ · 

SPECifiC DUTIES 
---------------~--~-~--,..,_.--~---

lifo mo•t ~~~rf~nl tp«_lfk dvt1f!'l performod durlf!Q ;... rotlng· porJod. In wit 
apoc,if~ dwty! Contidor ONlY •!focfi•ono•t lrt pl!itformonc• Of fh<!lf dvty. A~l. 

BPitC.,IC: Dt.'TY NO. I 

Chief of Registry Section supervfses seven employees 
RATING 
I.IITTCOI 

s 
-------·------l-oA-4~TI~N~G~ 

l.li:TTUI • 
Records Management Officer respo_ns 1 b 1 e for the ov(!ra 11 CCS records management 
program. ensuring that it is in conformity ~tith 000 and Agency records mariag~- 0 · . 
ment Po !icy and _proc_(!A!!r~~. ·· ____________ ..:__~----· --------~---....,-; 

Ccs - RA.TtNQ, 
spe:c•.-•collTY"0 · 8 Security Officer.- Briefs. all new and departing CCS employees Lt.:no:" 

on ~gency and CCS security procedures. Also responsible for duty rosters and 
related seet~rity inst1·uctions, and maintains liaison with the Office of S . 

. ;~,~lt~'""~"-6~~tobe< l9l4.~==--- ~-=I~~: 

SP.ECIYtC CUri HO. S ~ ~~';: 

J-8-P_IIr_C_I,Y-IC_t>_VTY--N-o-:e----·--------- -------
j 

OVERAll PERFORMANCE IN CURRENT POSITION . 1------------------------ ---.. r -------- ---~-----------·¥-- -- ------- ·'--'---- -.., ·--ii'"",-T,'"-<t 
foil• lt.:.to ~-=r.t .,..,., ... it~.g obe\lt l~O oat~plvy40 .~icfal ii>UY4A<IIlt t.i:~o et4cdu • .,..u •~ h:a 01rr..,; poai,4:'-a £u.cfrt c.s ~rlo .. ~a"\U e.# ~;fie d1o.tt.t.. I L.llrt:&a 
pro--1-vc•;.,r"J. (..!:rtlld•-d ".:'" job, ¢0C~ra'tt••~•u. ~!tnent p-w-~1 tto(tila 'o)t !lah,;tt., ""'"' pnirf"t'" ... ko.:r ffta•tcfl-:.al or tot.-.tL !cn.d 0" t¢•: k"\;!1•1.4~• ! 
C#f ecp&o.y..,.·a o--uro~ p.rr4ru-nf.1t• dv.ri:'!IJ 1!\o ,oti.'"W p.4rtio-d. pbca U.• ,.,.., l~~t ~ tof:"'9 b.o.... <4:tt~diAa eq. ttte atare,...n• •lt&C!'i IQOI;f: GC4;'vo~ 
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. · ---':ft··--l'l~~~:~!JY~:i,DM_M,ENI~ · 
lrtd~te t..IG"Ifkottt "'~"'· -H ..-.a'-,.."" ~,~ i.tt ~......-• potlt~,. r."P'"Y t" P,ro~ frO"''~''""' fhtth ,..f.attoe.ahip to ., ... ,nu p.?rfoellllelflce. ~ 
htgtiJ911h'C)ftl MOcfe for ~~· of WOtk. ptorfM~ ~ .... t~dGhOftt fM tfofMlAg c:..o,..,...ff't 0" f~.,.lgA tetl'fii"Og• (O"'IJt'f•nc:•. if ,.~ttifocf fflf 
cvu..,.t potiPi-oa. Aapl~ 01' • ...._~ rot--.. ~ "- ~ ............... C ~ • ,..,to~~oeel actloft ~~"'~~otMCJAtO of 
mo"~~_cw ""'f'l'"'*'2 ct~ o~d f'Od ~~ • ~• · -.. 

erivo spore ae nMCJe.d to~~ 0. ~·o -..~....,. o1 poJ19r. 

. Since his last fitness Report. in June 1974. has continued hfs extremely 
.. · fine perfonnance as a· conscientious, hardn~orldng tful records ll)anager and 

registry supervisor. workload rcmafns-.at about the sa~ level as . 
previously n:ported, a larly works .an hour or so of uninterrupted over-
time every work-ing day persona y reorganizing procedures. cleaning out, consoHdat1nih 
and. retiring files. His enthusiastic determination in reducing the numbers of ou_t;;;Of· 
date and no 1Qnger useful files is most exemplary. Knowing the numbers of primary and 
supplemental fHes involved in this exercise, 111d u.a retiring supervisor, I can only 
wish him "good·luc:lt"! · 

lso cont-inue$ ~a,er to learn an~ ~~e ~ 'me(hods and ~~hniques. Durt 
thJs,~~~~:~riod, ~n ·~·~l)~ 1~74, tie took· the Agency course, "lntr.o4~~t~OJ:B to. 
M1cro!]rarhics Seminar 12." · · 

1naUy Jt gtves.n:f!.pl~asuro to notr here tha~~ ~f~e'it.ive t No•1einher 19_74, Mr. 
b~ giVen a ~n d~served promotio.n fr,om GS 11/~ to GS 1U3 •. · 

___ .HI$.... __________ ..;;_
1 

oair.~-- .... ,;; 'Till& >iii':..,;;;: ;;o'i!. ~o~l'iJh,. awowN To--• .;;;...:.n-&ii.-<i•v£ &~•·i..41o4-i'lo'Ni---------.:...--:-1 

----f~O~V~FI-CI-AL-n-~--~0-F_B_U-~P-VI-GO_A ____ __ 

ief. CCS 

Both tings,and narrative-cornrnentn accurately reflect 
the q~aiity of performance during the reporting period. He 
is· a thoroughg sional records o'ffic~r •,;ho uses hi-s extensive· 
experlen~e and his gcqd j1.:dg;:.>.ment to take initi13tives tow.ud improving 
the· Ri:.:gist;ry service and the management of records. Hand in hahd with 

_ his high substantive_competenGe gqes h!s excellent abil~ty as ~ super~ 
_. _v!so.t _... __ !_:c:~l1. §.:_1y 11.<?fhing mQre hud.Jble in this regard thar: that I have 

not 'had to de:3l \iith Registt-y personnel problems during the lt~st year. 
He knows the_job.that.needs to be done and so d9 his people. \'lith this 
kind of leadership, the '-'Ork qets accomplished w · th a high stata of 
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·:· {· --:~--~ ..... --"·---------c--........ -----1 
during l~o rating IHI•Iod. tn,..f rotiog let1er which b.11 djt~rlb.t tho ~~ !. !'!Me" ""'plciF"; 

~~ Ofl!tt .,4f.cf,,..,.,.,. :,. p~rfoiinoni• of thaf dvty. ~tl ~pto., •• , with avpflvhorr tC.•pottt;l.Wittrc::a MUST M 1ofod Ofl 

!fU19'hJ' fll ittii~/Hf ~iflfHt"'WIMJ). 

III'&CifiC: DUTY NO. i 

s 
1---------:--·-~-------~----··-------------------..;..---------~~----IIPU:If'IC DUTY N_O, ·a 

Recorda M!lnngement (;;tti.ee't' responsible for the overall ccs. recurds .!!l3M.6amlmt 
program, ensuring that ·j,t .h: in cont'omity wHh DDO ~ml Agonoy record:~ m.:lriage- 0 
rnent policy and 1iroc~~~~~r8. ' · ,. ~ · · . 

s~d"~~;~c-:-pti7Y ;.-o--:;----------------- --..--------~ -~--- ~-··-~~--.----_ ... ---·----------··-·--+--"•T•NQ 
CC3 Security Otticer - Br.1ef.!l all new and deptu•t.ins CCS employees on· A&en.;:y t.._ltrr~n 
and CG.S uecur!ty prr.;.e!KI•.:rea. Also re3ponsible r..-.r ctuty l'O!Iters ltnd Nlntitd S 
see~~-~-~_! __ 1__n:l tz:::o.. tic~_! _ _, r:n:1. r::a.!~_!;a~n~:__~~-ison_ wi ~---~-~-9!.~~5:~ of .E-!.~~~,1-~~__:__---t----:"----t 

ItA TiNa 
L.CTTitR 

----------------------------·-----------.....--_:_ ____ .L---·-
f ~:~~~ 
I 

--~------' ____ ...:...:.:.:.:: ____________ ~-----------· _______ ;; __ .;;,: ___ ~_ 
ISPII'CIF,.'C DUTY NO. 0 , 

l 
i 

OVERAll PERFORh\ANCE IN CURRENT POSITION 
.. ,-.. -.-.·-ln-to_o«_Q-...,-•• - ..... ·-,)-f_hi_"'ii_""""'_.--...... -·-.-= .. =-pl-<>.-t<C'-'.. -~h=-=f~~~:~~:~~ :~~=~~~.:,~ ~~~~-=~~~~~=:~~vt~-:. ::~~-0-.... -cf-.... --~;;·d-,-.:,-,l--:-~:~~: 

P'fbl'fl.l"(''lt ... ,r-1, (O~td:a~d c:1 f~b. ~""CC""C ... •.!"!!.,.,, ,..,. .. ,;.... .... : y.:,...:.nal :n,:t, or h;1bth,. o"d ;:.ar~ •• J:;u h ...... ;~.::t''9f'l\ er toi•-"'"· Ceti<f ,_ .-o..:r '-~•.!..Jio I 
ol -~~~, .. ·• cJto"11•"l'l ?*f·~~~ ... ,q d#:::!fl ,,.. :o;# .... 2 Ve1"~:i. Joi!OCa ~)!o loH~ ;,., l~ 1"0~ ~'' c~r·totPQ.ndllljJ to '"'- tfo~•lft.ltN ........... ....,.,J IX~.,. ! 
tot.,ly ,.§tJKf• J\it l•..,.t cf p.riC1~-«4'. A; .. · .. _ • _,. ~1 j 
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SKnON 0 NM~RATIVE COMMENTS ------------------------- - - --~-\..~ ....... ~-- ... ---··~-,...,-:--------------1 
....._.....,. ~ ... ,, ... ,flllf otreutl,llt.t 01' ......._,.~ .. , d.MOJ\Iftat•tf )A t'J'*••_. ~il)lt lae•pi"'Q ,., "11.~ ~~~"ln·•/faJ;, r•lotlol"'dltp to D'l'Of'CJI!1 ,...,t~~MOAC"e Ito•• 
~ ~. lot i~pi"',.~t· ~~tf ..... ~\ ,_,fot•ef"tC.e QT,., ,.,.._;""'...,.d<ii~t '"'' ,.f'Otr ... ,~,. CO*"'•"'' on fn,•lgn lan-gvog.o COMptt•~<-41', lf .,~.,;.,e4 few 
.......,.. if'~Hl~ .AMphfr Of ·~~ f'\1"'"'9' ; ...... iA S.C•~ C b ,.,tt•;• b••' ~,;, ~N d••..-a.fAiAg fvtvre per.onrtel ottiofit. _,o~o~tt•' &I ,...,...,~• of 
~.,.r 'lrl '!P.-"_'~~vtt.. o-d t"C>tf conM'ovt,..tt loA "'~• •i!~~Anol, •eo<•. ~v4f"''!fltl.a1o~~td ft~~nt.h, Mltltf h. tolfloW..ft,tid ~- ,I .!l.f1'i.cebC., 14 
_.... ~-- lt ~~telftled t0 iOMJ'I .... ~"1'~ 0. ottorh Ct MP'f#l'IA• ....... <¥f ~· 

After a overlap with hfs, pr~ecessor urned hh rec;poM1biHt1es 
as Chief of ~ ry, CCS, -on 3 October 1973 - hs agQ. In thh . 
_position he 1s res'polisib1e. pvera11, for c,cs··registry and records m.:uia t. acti¥1-
ties. including the supervision of ~even otber individuals. As cou1 expected from 
~w:n·a casual -r.eading of hh ·past fftnesf r:~ports. quick took hold, and 
has ~en perfor'!'IIJng his new responsfb1Htie_s fn an ary manner. pfte- tffe -·--
volume and var'tety 9f files with. whfch he was required to become familiar, early o_n h_e 
~tetnc!t1ca-11,y b~gan cJeanjng_ ou.t, con5o1fdat1ng, and rettrf iles a.s appropria~. 
~ · .1.z1.t!9. ~!\<! updating the, -ir!dex(ng·$.vstem for indh-h~ual projec-t fHes, and 
wjd· ~.t.rj, · ng' · ~o ~$·.- -als.o ·reor'ganlzecf;the placemim·t ;of file ~chiQe~ 
-ey~. 'desk 'd:'. ' to ac; ' . . . '' . employee. comforf and e.ffideri~y hi~ 
~- ut,i~itatfon oti)ersori'ne'l.'' Althougfi·tit .as staft:.Se.curHy Of·fJqer ,1;~ a , : .. 
-~~~~-r.Y.- ~'"'·"c-~i~n~ _he._ a~.s~· reor:g~n.ized. S:1J!Ipl-1fied_ an~ re-wrote the secUrt:ty check- - · 

. ,and ditty offhfer -~~~~ procedur,,~. 
' ' ._, '~ - -\ 'fc_at.i!e .. ~fJ~~- work w~f~#l}:l~ _sup·er-v.fs~s are ~e1~~;t¢d R~lstry Jta.th·t'f~S: f~r 

Mai :1 : : 7015 .dOctlillents filed. azrn:r Hles·punea· (and re-fHed)·for--s f··offfcer$>'- · --
use_._ -6642 cabl'!;!'s· p~j,d!ssed' and _df.Strfbuted; _99'06 facil i~y and. '- ' 23~~. 
-doclii~erfts 1 ogged-. 833 tnde .. s made an<! fn ed. and 2QO new . IJurf ng 

·In the relatively short period of his assignmc11t to 
h.'lS completely lived up to his advance billing· as' reflect 
fitness reports. haa provided the spec-;.=.i.:::f:::i..:e:.::s:__:o::.:f::..J::::::;::::-:::--:c.:::==-:: 
o!l~'"'--~plishliH~nts a me only to say that 
clol\ss profession<tl Roc~rds Officer and supervisor'-Wfironrrrj 
uy_o~erall rating of Strong,· 
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fitness Report 

SECTION 0 NARRATIVE COMMENTS (continued) 

but has--been requfred, due to a turnover in personnel, to train three new 
Records- Clerks. · -

.Course_s ta~en s~ljc~ the start of his tour with C~ inc;,u_df! Opera_tio"aJ 
- Ith AQP I, forms Jtt~l)a.iE!IIlell_t Semi.Mr. and forms An4·'1ys h a_!1d: · 

••• > " • - ' •• ' • ~ • l .. -._ \ • '. ~-

has -proved _to be a consdentfous, hard-working and thoughtful 
er anti su~rvtsor. and_CCS i$,g,lad_t().~_v_~Mm ~~~-rfi._) am S.\U"~. 

J~a_t. _ _ xt rec~rds J - - ry-wil-1' -pr()li-fde statht,caJ evi,depGe_-_()f' l'!ts -_ - .. 
afHHt.ies: as a "housecle r ... · - · · - : -

. . ' . '- ' \ - -- ~-- - _,. - .... '-- -- - '- . -' 
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fiTNESS REPORT 

•tifi•li";. lloi.-cO:.os'orr •iotvi•n """''diole ooif,.,....ii•• ,..,.-c1 ... 1 ~· Tho -· .lfhi •• ;;.,. 
!ui~; t~,;,i;~•! ~;o 'lif""l-i 0.. Pf~lloli, to '""!eiiJI!I'I4tnl •• tO KPf!totio.i. 'O.t;C~Oirol O<iio<o ·~~·· 

l'oifo;.,...-~-•• ,. ~·.r.~;.~i i• ....,, ... ~~•ta.,'iioo .. ~ .. f.W ....... ~ •• this roliog aho.ild IHt ~folild iii Stclioo C.;...,~~ ClclioM · 
Moo Of •••""'\"'••<loCI ,!.ovid tic due;!"'""· . · 

. Pttfo•.....,.• io.tcif>tfocto;,: O~si•od _,.,;;.ft,·.,,.t..;,; P•~-d io tho '"'"""" "'""''"'· 
Perfo;,;,;..]t~.-i.·c~~~.;;,..a:li,.. •~·~~i~• ~.~e;!:ocv; ·. · ·.' . · · 

. ,. . . . . ~ .. ,, .aod io • .,..,.,;, .. to ihc ptrforMO•cil·o# ·iithoro cl.omi ...... ~ 
~ ' .- .. . - .. ' ' 

CIP'IC O~T 'I' NO; 4 . 

Station-Records Managcmp~t and tontrol Off1cct 
th~ mcdiatlo~, prepat.tion~ impl~m~ntation and 0 
Records Ma.naKcmc.nt Progr~m. 

~Pircor•c oun No. a Chi f f R 1 S . • 1 hi ·. t I · . · e o. cg stry cct1on· n t s cnpac1 y 1c super-
vises one employ~e in the processing and pou~hing of nll·dispatc 

. and oth<.'r correspondence; serves as the cable analyst, proccssin S 
-· -:--~u \}~j\ \.; tr-ibut-'-l·n.g--.a-1~ b~ e- -t r-.'l f.f-.ic+-a rnt--£e-r-v~s.-:r-G~~,;..~'(,---+-:-:-:~4 
s""'' •· " o. Control o'fficer. · · 

. ' 

1-,-,:r. c-.-c-,,.-,-c-o-..,-,-,-,.-,,-.-, .. .........------ ------

. . 

tiiATih') 
t-1!: T r .. rt.n 

R.d "''ft!o 
';..If;, Jtlt 

__ -.---------=--=-~oviR·~~. h..Pi:~.<!!~ANce J.~st!·~fii N r !'.<i~Tt 1o~----~-... -·------r-:::-. 
latt.o htt~ 91! .. -o~~• • ....,,th1"1t Ybovt H-e •~f!tn.,•o ~hh I~H'I:rl#.n-t:ct1- !-:.it. cflo~u ... ,..e,, '-" ~h C\.HOHt r-uatHI).;\ ~~~ cu ,..,_. 
f.,.,!lrW!.~1flll Of •~ctt•t: clwt.•e. f#c.j~h>tit,, ¢"~""':"' 9"" t~. c-e-o..,....v-:fi-,-e~i'l, p..ltiP<Uit\f ~c.rt:'C!·~ol f'ft:Jrtt, ~cb&tt( ...... 

pot4-HcvJll' h~itahv-•• '%# •~1•..,••· 04•.;4 Cl~ Y"ttr!' '-ootO•lodl711 cf •f'f!."·'".,••'• -o•~oil p~ff.,.S,•4At• J..,.ftA'C ,..,_ r<etl:=-tJ ~·~~~ 
p14<• rl"to ~-H~ ;;:. tf-t# to!lt'-9 ~99 t::wr•te>O,#lo4tf't-2 1-o the: ••"~~"•....,.,""" •"·ch OO<Qtt oac~•••fr r•fl•'th Ma. lowo: .;.I ;:.c:tf-40of'nr.~•·. 
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~fCRET 
1"'!"':::-::":~~~------------:-:--:-·::-( ":::-~$,.,.., I I I,.,,; l~~tJ 
~-CTIOH C _ NUJIIII!i_~f COMMENTS _ 

1.,..4;,,,. t.i'3f'IIU•cord .,,.,,,,, e_t wt~cdtn•aell!ls J~fH'tttrofto~ U~ a:~.Jn•''' poeltton .. llll't>in.y In proPer p•upecth·e tholf telotiel'\t.~,_, ~' 
ow..,f.JII P•rfor~MOnt-•~ State_ lvgg••••Oft· mode for •mpro.,~f<'f€NI .. _, "'"'" .,.,farr'u'"C9. Gtv• ,.('Oft'1f'ft·RdftPionl lor frol ... tn,. c~~' 
o- f!!lt,fli~,. long41oge C'O~'~'~P•f•ru:e .. Jf r•qvh•J for .:urre"f p>ef!Hi"'"•. An.pltfJ ~~ •111pl~in hlltlnqt ghera lrt S•c::•lo,. B to f)f'OYlde ~4!-lt 
!,.-,,;: • far-dotermlni!"O f...,tvr~e p•riOft,of QCtlon. Mo~'l!!..!!.~!_p_lit!a/:ll!!!.l!#_of:-f"''!'':g~_ritl O!__twp•r•f+!~!r __ ~.,ti_v ! __ ?n_{_c_otf _(~n~~~~"'- .. ~~ . .!.l 
I.!!J!->f_~tJ-'-~~~~.J1U..-f.llli.!J>J:'.~-n~muil!._:h!_t~!':l!''!"ll'd p!!..Ji ouf.cobfo;---Jf ulto llpO<• ,,_,..,.,J.,iJ 10 •-plot4t 
~ ........ c ........ haoopOtDioohoetefpop••· Thts o(fjccr·Jws continued to perform with :l 

high-degree of cff~ctivcncss arid •~compJislw~nt. He hti~ conccritrat'd on 
improving gur rccord·s holding sti:m~arJs and on purging irrelevant 3nJ out 
dated !U.cs. In Ma-y 1972 he ·began fJ monthly series of progress r~ports 
for the Chief of $tation outliri1Hg the month's accomplishments. Copies 

.of these. r-eports_ through January 1~73 l!fCre sent to llqs Jn OIRT~l8014 :til,d _ _,__:_ 
18015, dated 9 Feb 73. These tfpgrts clearly show this officer's focus 
on records management activitiest h~s ingenuity and agressiveness in 
launching programs of review ot r.iJ!!s and his tireless e£forh in reduc-
ing S·t~ti9fl holdings t"o ·a pra~t.t~d and usc~blc mini!'i.um. , lfis records ·-· 

· '.irivcntci.rt as of Sc~.te11_1ber .:1972, i~.pprting a total reduc.ttoia- in exc~ss -· 
of ss_·_r..e.et,. ~pc?¥5- .fo_~ it-self"~ fti-§· n~u report atso pr'oll!ises -to sho;.,- · 
dramau·c reductions; -· - · _ ·- · -- . 

. Thi-s <.)ff'icer shows a sense ot profc~sional responsjbili ty apd det~r· 
mi.qa-tion ~n the· of-.t ,n~_glec;ted. -f~fi&;t{.on oJ rcc-()rds mar~n·gei_!icnt, d~i;)p~r :tnd 
.Jll_ot~ iJJ~_cn~c than _ _a,ny: ather. ~HH~§.~~d l>Y. the 'rating oft,fc·cr in his _ca·r:ecn;.: 

___ U~- _pC[!_rfQ!:li!~_J!J.~. _ot_her ~uti~s. as- ·chJ·~·f, Rcgi~try wit~ nn cqual.lY._ hJgh_· _ . - '·-. 
. dcgrc.e o( e(·fcc.tivencJils. --~St,!b-J~~·t.'-~ff.i.ccr -miiY.:.linVe bihfn Hiadver,t-¢ntly: r·.-·- "-~--~
hiding !}is t~l'cnt:s und·cr- the· pioJ'€1.ri,Hal bush:el~ bftsl-a''t. By h:i:ving remd.ine~ 

.·.f.n the_ field for so long._ I-t is f:h~.r.atcr's hope that.Hqs n_owhas. • ... 
·fo.cussed on l.dm and· discove:f~4 hlS .Potcnthl for greater rcsponul;l1h 

· · tj.-cs. The records in this 'Sta·tioh are tre-mendously improved for his 
having had a tour r I We .H§ ~ertainly glad he came. 

D CERTII'ICAfi9H~.H,-=D _ _c:(:,::O:.:::MM=EN~T.:.;S:._ ___ _.._ _______ :__~ 
- - _ --~>f=~::'~;,t=:P:..;L::_:O::_:'Y:_::-E:;:E:_,_...;_ ____ .,_.,.. ______ -..,---'"'--1 

I CER.TIFY. THAT I HAVE sti!ii ~ECil£lNS A, 0, AND C:.;O:.:F_T:..:,H.::..IS:_R:.:.;E:.:-PO..::;..:.;R.:..T_.;._ ___ ....._ ____ -1 

ra·?;rl - 1 30 t"~pril 1973 
_2. 
~-»'Tw~ !:MPL_I">Y.t::t HA'J. ftF.f.ll4 
l,.!hfjl:.lit t.l!t i)UJol't!6<tt'J5iON 

§T~lJI'ERVI$.0R 
~Jj <IF.·PO,;;-;;AS~•';"u~" "cetl !->tOWt; t\1 F.M_PLOYE<;, Cll~l! r <f>LAN4YION 

~.;.-,-i-3-1•-fa_y__,l-9-7-3----+r-,-~d-~~-i-,;--r0-,rf_\ __ E_ i~~~~~~~-:z-:;;--_ ---T;:;;PR,·"-r-t'"""n--,-,.-..,-:c"-A--:-,.-::-o-=s~•o-:-:,.-:-AT::cu-:R:-::E

1
---f 

J_ ' BY~£~-~~~WI:.:.;H~G~Oz.F~F~I.C:.:i:.:.;A=L-----------------------------i 
!.0UJAt04TO OF ~I!'Vt£\tt'itl9 ':i,.FICiAL 

Thb. officer ha!? been rcmarkabiy ~ffectivc during his tourl.__ ___ ___,l 
~1hilc h'c are very sorry"' to loso hi._lll.,. there is no question th Lt hi 
formidable talents should be U$8(1 o.n a much bl"O<Hlcr range of records 
w.anagcment and related ptob1C'ms ~h:111 could be done in this Station. 
His next assignment in Hbadquatl-§-r:; "lnn.-.,,-.• r" to gtvc'him_ that ~<.ldition-:11 
scope. We an:-,_glad that he scr'J~d I and that dunng thts tour 
~ere he received a wcll·dcscrv<Jd tiromo·non._ I ~tation's records 
have improved considerably a~: •• i)':sult; of thi:; officcF~s tour here. 
I a:n in full .a-greeraent with the r~.bove comments and rat,tngs. 

'-
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cr'cifo.-..... >,;,;,._;,, IA.f!iie cali'ltif¥ rcqoirultryftediot.o and i>Otil!~•. •uri«~~ """~· n.r_.....,,, .,,if,~·;;.,, .. ,. 
~-!~i.i _ fvrtlic•· !lol11io8, to 'P.'o<i•j "" probolion, li:o rconis-••t .w f., ,..,.......,..,.., Oet<:tibto oelion lio\cft 
"' ""''~ ;, S.ct ..... c. < 

,._~··"".! 

,_,t~.!.~'!!
·J.:Iti_!i!j 
~~~£.4.@~:·-

PotfO<,.......;c is dclicitol ;, ._-. OtP•~!•· Tli. ,.~. lot ....,.s•i.•g lltit rolins .ltovld be tttn..& .0. Sutio<u C <Md remedial octioot 
~?;'!'·•m>inmo~ded ibo.ol_d)•i·.ifO"'''Ii!":: . - · . · -_ _ ' ·. -. - · :.. _ · · 

· Pe·if"!'....,._)i .C,itfO.tory, Oc!lml mvlli .,f, bcms ptodW.cd in·tho mono•• up_octcci: 

-p.;,;.;~ i• clw•ac:tc•i•<d i;; .. C:~ptlo•;n ptof.ci•~i· . . . 
·P!!fo>i~_;i ..;· .... ;;;;>on.;J·;; ·~t.rlionlii r~q.;;,..;;~;;..., the"!"-'' and ln comporilon lo ~ pctf,.,....,_ of otltcrs doine ail)tilar 
~,of• ~ !" :•o'l.~"~ tpee;ot ·''~~~!'iflOtJ.. _ · . · . ·. . · · 

c doAiot po<foimed dviin2 I~ rofin~ p•rlcd. In uri 
spo<:Hrc dUly. Conoid.,. ONl '( ofl~cllven<li•i In per 
fl.)t~~ c:m rho'if '.Jb!lity f~'J &V9.,Yi•t.~tt (lndl~itle numlu, ol •nr-~1_!.-Y••• •¥r.~~t~r?ha4); · 

Chief of Registry Section - r"n thi-s capacity he suptH'Yi5'3.s one 
employee i:11 the process~ng and pouching of all dispatch 
corres onclcnce _and in t'hc pcrforrnancr.: of other re .dut;ics. 

'Pi!CI,.-,c; Dur't ,o .. ~ 

Station Records Off'icer - Rcspon~iblc for the Station's Record 
~f11nagemen-t Prcgrani. 

fl,..)l!; C•FIC OUT V tiQ, J_ 

Cable A~aiyst - Processes and distributes all incoming an1 0ut
going ca~le traffic. 

Top Secret Control Officer. 

0 . 

0 

RAT lNG 
LETTr!R 

s 
RATlNG 
t..t!Tlt:R 

~:r-,~~--C-IF-I~C~O--U_Y_1_N_O,--.~~-----------------------------------~-------------------------------------------f-,~,.~r7o~-l 
LeTTER ;. 

SPECIFiC OVfY NO.6 

"'"':t '1\\l).l ~ . 
';..-

1------------· ___ ......::OJERAI.LP~RMAtlCE IH CU_R_B_E1:4T POSt"t:iO.:..:H_..._ _____ .......-:=-:-::-:.,-,':-t 
RAfl ... O 

Tcko inro Q:;cuwlf ovcrythi"ii ot.?U'f '"'•- ttrf'lplo)-•O _.,!dt i"flvtt,.C4tS hi•-'oJiocttva#\11•• in M• c-*olf"fo~r po•ittftn G':Kh o1 J>fff• 
lormatu:e of apocJiic dtJhes., pt'o-4..,ctiYify, c:~~~"'.:l on J'ob, C'Oi:!P•'<ati'f'&ro<tll, potfin•"' poPao.noJ hCJt1'5 Cl h~ifs~ o~-d 
JIJJrfic..,Jct limh<~ttotu oi ,..,,.,., ... 8o11~,.f Gn yo...,., ~no•le !)• of ttmpla,-oOt O'VotGH f4tfO<trt'!OI'IC:.- d¥'1~~ rho tGT~·l ~io<f 
plat:e 1t-:~ Jatler an rhd rt»i""8 !>o• c.;suo•pondina f'.) rho tt.oremetlf whu;.h .motf occwtotoly roflect1 1\h t~·ol o$ F1t=ffOtocM•· 

1 ·! 
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SECRET 

ONC NARRATIVE COMMENTS 

lndicot• aiqt•df•co•d atr•ngtha_or wooiln••••• d..,_on.,rotod tn curt(l!nf poailion Leeptng iiPI pf'Ope• p•npo<rive theh relotiont'hip to 
ov.,.oH porlotrftonce. Srote '"Ot•atlont.modo-for impro!"om~nt of ~fl.: P•tformonc•. (ilyo roconwn•ncfo•ions for trolnlng. Co.mrn•nt 
on forelt" leh\~g• C'll"'J>•tence, U reqvir•d far tun•nt•roil•!iOf\.• ~Iii, ot e•ploln .-atin9• given In Scoctio" B to ptcvid• tunt 
baslt for fi~tef'f'!'tining: ilor~"'''•' ond coat cornciov•n••• 
l'l rht ~~~·of n_w~~ ,...-;,,., spoco •• , •• r.,rt.. compr;;;-
S•ctfo" ottoch o ••porot• of poper .. 

This officer's performance over the past year has been outstand
ing. He is a skilled professional records manager, an indefatigable 
wor.ker and a highly· imaginative and effidc:'nt supervisor. Siru:e his 

.·- ~a,s-t ,f~tn.e,ss .Report .he has ~irect~d a TDY team of records officers 
in a ·concentrated pro!(fam of records red.uction. He devised the program 
and supervised its executi9n with mo•t effective rcsul~s. This 
officer is a driver and a doer. He constantly striv~s to improve 

·the Station's records manag·em<'~t posture and follows up with procedures 
designed to m,i~ta1n the giins achieved ~y his-efforts •. It is. highly 
grat1fy.ing.and ·snmu!ating t_o work wit~ _him. He. se.es the.br.oad. 
dirncnsipxu of the t~s.k a~ hand -~n_d focuses-aons·.tantly on lmprO'(lng 
the system. Thls. _q.ua~ity c.Qn,vinces th~ .rat~r that he is. capable 
of .greater responsibili tles: in a position of broader scope.· I 
recollll.l!cn.d that Hea~lqu:uters b_cgin to plan for the. utilization of 

' . 

thiS- officer -on the comp'lction o-f his' to4-r- o{ dut.y He . 
should b~ placed :j:n: .a Headqu_~rtet§ position .i'n whi . . . lls and· 

.. b·rQ;lr:i __ e)a~et_~ence c~_n be fu~·ly;_ u~e~c;J. an4 _i_n:)'orilich he can·. achieve the 
profes.sro_na~ growth .of whicl' he is both ca:p-able and deserving. 

t:OMMENTS 0,.. tHt:,"V'U!'IiiNO OFFICIAl.. 

I concur in the comments of thb ~nting officer and believe the 
overall outstanding rating ~s well d~scrvcd. _Subject is. a first-rate 
Records Management offi·cer - deeply interested in his \wrk, conscientio s 
in. the extreme and always looking for an Innovative approach that will' 
upgrade the func~ioning· of Registry and··bettcr··serv-e -Sta·tion needs·. 
Without losi11g sight of the unending pressure to reduce and periodical! 
reorder the Station's holdings,· this officer avoids assuming attitudes. 
that are cast in cement. llc \wrks wj th the Branches and individual 
officers in solving problems rationally. He is unfailingly pleusant 
and courteous and is 'well-liked by all. The Station is fortunute to ha e 

liUi-.1,..0 O'P't(,l.lH. I T"f'PEtl Ott PAIHT£1.) NA.,.E ANO 

I /sl 
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FITNESS REPORT 

GENERAL 

-ii UJH~ii:cipfjbli. A riiting ia tltio caf011ofY riquirct ;m.,cifi.Otc oncl pooili"" •cmtaial action. ·The noturc of·lltc oct;;;• 
cov. ';Gilgc ,,_.,;.: .... ,;.,,_to further .. ., ..... to,; ......... ,._, .. .,;..,.,:., to roows-··· orlo ICpo<Diion. Doactibc oclion ..... .. 
or 'proPo~ccl in .ScchotJ C:. 

-~~~!9~~!
.,_,,.,n.;.;,. 

.l'cr~~""""•~ i• cftlicic~t·i• ~ '"":'•h. ~ '"-• for ""'t•i•J-fhit r~iog ~ld bc atolccl in Section C oocl r-.lial oc~icona 
·tolin "' rccc!mfflcodecl slioul~·lic !lc~}ibed; ·. . _ -

... .-,,~ •• ia siJilisfai:lory.' D~sircd rettili$ fifO l>iing' p;Oclueccl_i. ·,h. monnortxpcclccl. 

·t~f~~~~~i l'cl[o~occ li;~_har~l~riud_: hy u«pjio""' ,.,"'!c;lney. · · · ·_ · · ' · . · · · · · 

. PCrforma~a a,-,~ C~t;eptiOnoi ift rCiatiOft fo t.equite~rif~ of the '-0'• o"d t11 compori&on to the pctf«mcmCc ol othctS clomi .;mtJa, - ~~-------- ·Wo~~ iii' to "'C!~~~ftt ~~ciOI~ ric · · - · · ~ · ~ · 

thv m~;t i~portont lpe~llic d~tios P"''for~d Cll.lfing r.ho t<Hina p~rioJ. lnso.rt rlltin9 lotto_t which boa.f d"!t:Jctiboa tho 
<rmployo!'i porlorms f ACH opecifi'c: &.vi t• .Con•;(!., ON_L Y ollocli•<>~oll In po•lormonco oJ tho! duty. All omployoeo 

U_pervhory re..sp~nSib"iltties MUST '~e t~h'd on theii Obility to ~vperVI $0 (lndlc"'t" nutnbiPr ot ompi~Y•••, ""P'!'"'•~J. 

·Chi~f of. Registry Soctiori - In thbJ ~apa,ci ty he supervises one 
employee in the pro~~ssing and pouching of all dispatch 
correspon~~nce and othcp registry dlit~~s. 

:SPl:c;~FIC 0\Ji'Y. N'O. l 

Station Records Officer - Responsible for the Stntion's record 
. program and to give· guidance and/or assist the· Stntion officers 
v~heri. ca'lled upon· -to do so. · · 

s 
RA TH.,G 
L.f!TTER 

~P£<:1FIC: OUT v •-40. J • ---------~-------------· ·-----------------+-R-A~.~T~IN-0~ 

Cable Analyst - Proccs·s and distt·ibuto all· incoming and outgoing 
crtble traffic, this includes mainicnanco of the.chrono files. 

SPECIPIC OlJT'I' NO.4 

Top Secret Control Officer., 

SPEC I FtC OUT Y N06 5 

lfi&C OUTY -..oo 6 

t.!£fTI:.N 

s 

p 

f(.ATif'J(o 

LETTER 

AATihG 
LETTtR 

'--"----------OVERALl PERFORMANC€ IN.CURREH_I P051TIOH ------~---.-~=::-1 
F" • AATI"'G 

Tok• into oo::counf everything ob.ovt the'!' omployao ...;,;d•• inU ... ~ncea. hi'1 offoc.throrur$5 ln his Cuf?ont po'itl.-,n svch Os p.u• 
f~rrn<lnco of $pocHic dutiea, prod~.teth•try, .eondv<t on ioh~ co-cpott.Jfrvonot.s1 p.tltf'tinent personal tvous or hobitt~ end 
poirieulot Umuct1ons or toiWf'ltl. Bo•ed_on yovr ttncwle-dge of empl'lyo•'• ovetaH pctfottntJnce dut'""'tl the, rorin-l petiod 
pfoc• tho lonor in tho tchng boA cotrospo,.din7 to tho !ltat•~nt which,nt<O•JI <KCL:!Otely rcfle<tl hit to ... el ol porformof'ICe. 

.L£lf£A 

s 
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SECRET 
(. '#'• I'' I;,..,, f,.} 

SECIJON C ------------------ NARI\.:. Tl¥t COMMENTS 
--~~--------------------------ludtc'llt~ •i-;~iftcn·~• '"e>nqth• or Wf'Okn"'•'~' df'tflVnltr<lte-.(i~ 11."vtt•nt po,.ilion lt•f'pm\_1 In prop•r p•n.pei:'f!y• th•ir tt!lotjonthir to 

ov.,off.:~!formonct!'. Stuto •'-'ll\l~~t~oru ,nHhftr fot tahpt'ovf'I'T',f'"c"' '>'!-t "'"'" perfounOth~e. Giwv reC:O.TWTtf'r"l.;:'u>nt. for frt.tlufn\ll• Cv 1111,•nt 
~: .. o:;:~nd~~:~;;~\l1~ C0 111 ~1'U•n~t". tf ,,4-vu~d f~r C\llf't.rnt ~t•tt,.'>..f't,. Ampf.fy Ot •• ,,l,oln rvtin1,11a·gtven in !l~cthm b 10 ptO'f'hf• t.tt.af 
;, J

1 
f 9 . ~'l!.!.~~-~.2!-""'i'"L"h.o~r_dut••s ond cott contdov~t~tt'll 

.. ~'-:-~LW_j_e_o _ _p_~~!)D_t'!.._"P..5!4f•.-....!..."iY.!~!7':.!'"' ond fy~ .. ~'!~ tf_£££TtcaM• .. II ••fro ·;.p~U. .---n-;.diJ'io c;,~,.uiOi;-~ 
~•Cfllt9A C, attoch o I.G'~·arate '*'••t A. ,.. r 

'1 4' I 

I have worked with ulJ:J fficei- just 2! months, but· this hns been long 
enough to satisfy me thnt he is nbove average in rcgistr~· work. Ho is 
a ver.y knowleqgenb~o ro~;i!jl .. t.ry, tochnician, but most important, he is 
aggressive and imaginative· in devising new procedures, or revising old 
ones to. improve· the quality of l'eJ;istry service to this StnUon. He 
is affable in dealing with his peers and confi~ent nnd persuasive in 
dealing with the senior manage~ent of this Station. Shortly after his 
a~rival he too~ over the e.t_talysing and distribut1on of the cables, nnd 
prc.pared a StaUon procedure f.or th'is purpose. Immedhtely following 
t.hS.'t~ ~h:e de.v~l!!ef! n itcw pr9cedu~e for bending correspondence end .. 
inst@lJeed .it; JJ~ had rce.viewed· the ~ultitudinous files 11t this f!t·auon 
anti llll'~ -pll'lns· to ;trim ·them. b~(;k tt> mor~ rens_on~bl·o end nppropri11lte 
dilpor'u~ions. In every respect, this officer h1.1s tnken chrorgo of the 
:(u_n~t~qn he is here to perform, t~nd ht~s devoted a gro!'lt dct~l·of time, 
tb'ciql!t~:t im'd effort to. linP-t"ove .1 t. We are . .indeed satisfied with his 
perfo~ance. · · 

•• ·-- ·- _·_- ••••• j 

... 
~· 

Qctobcr ~97~,----~-
---- ~-""'-'-·--··---------- -------..:..0... ~ ~:~~:;. ~:~t . .t,.'"'~~~~i:"rr_t:~~~~l7~· tll-'f.N •F T ~IS_ Rf r-pR_T HAS NV"f '-H: tt/l.i ~;;;J~~~·;:;;.Lo;r. F., (il'v E f, >tf't.,t.N' TION 

:H months 

1
ort t,:,ALTi7~LE. oF-~~:~""fiSQ-;----pPco {'H~ p~~~~n~.o--..A'-lf:. ·;'t:;~.Af~-

1 Chie-f, Suppor1; I " 
·-,-------e"'-.. ,;_Y_:R::.'fVIEl>'ING OFJ;IC;I-:A~l=~~~~=========:!====j 

CUM'-tf:?.tS QF H!:\/H.(i.IN\3 Uf f'IC.i"l. ~ 
Since I h!l:VO just nrri voa ·at tfw Statloit I have not hnd an 
opportunity to observe this o-f'f-icer's performai1Co. Ho\vever, I 
respect tho rating ·o:fficef·ts judgmot(t' which in this case 

'Coincides \,Vith other fav?:rable commcrf'ts I luive lieard about the 
Subjf.lc_t. · I ·theroforo defe1• to. tho r-atin~ officor's· evaluat-ion., 

LT-'f-~~----------
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FITNESS REPORT 

GEHERAL 

-

p.,f~~ ~ u"""ccP.f<!bl•. A rtofint io lf!is coto1o•v "qvir~a irnnticliott oncl'posifl•t 'l""ciiOJ ..C.ti"!'. 1'!1• ~hire·~ il.. aoilita 
covr.l •~1• from eoun .. li•S• lo lvrlhu troinios, to placing-on probolion, fo tccii•ljJomant or to Mpofatioft. Oatcribo CICtioa lmil 
;., pt<ipi>o<i,Hio S.ctioe C. .. · · · 

'"-''"N<Ifl"" it clcf.cicnl in tome oljlcclo. Tho reooont lot ooligninJ lllit tofins ohoulcl bo ololacl In Section C: oncl ramodiol action• 
!okn Of ICCOft>mcnclccl ohould bt dc~<robod. · · 

P~;,.;,...;....,:~e ..,;;;;.;.,,~,,;. Otli~tcl ~coullt clri ~~~~~~-prod~~eoil in lhi ""'"""' n~oclcoi; 
Pc.rfo•~• it chot~l_crlucl by uccptionol prollci~itcy,_ -· • ' . , 

l'ctl<n~•.io_IO,uCfptlonolln ielot:on lo rcquittmtohof the.,.,,. o~~ io COII'I~rljon'll> lh• pcrfori>IG,.e.oh>lhcra doine 11!1'111"'- · 
· "!'?'k ~ f9 .. wotto~t s~c;~f re_cagnitioA. . · _ . . . . . - ~ · _. ·: ~ 

Reviewed, 
· same ayaterp to Branch perso.nnel 

•PF.CIPIC PUff NO, i 

. ' 

:!l"t!CJP'IC OUTY NO.4 

o· 
RA11NO 
LI!TTtlR, 

tro\11NQ 
Lt:TTf.R 

RA fiNO 
Lf!TTP.R 

'"l.PEt;fi"IC OUTY NO..$ 

SPEC~FH .. O:.JT 'T 1',0. 0 
, I 

Talco Into oe:coUf'lt c:tT~Iy1hit.9 olx-ovt tho .otmploydo which lnflu•'tcet hi& oftt;ctlvonas; In h1a curt•nt ptuithln 
lorrnOnCo ']f aP.,ciflc d\tfti!a~ s;.tod!;ctivlty, condt.,Cf Of'J jobt COOpefotiveAOSt, portinanl ,p.Df.B')no1 troitl Of hcibi , and 
pcuriculor llmitotl'fi-f1S C# Talonft~ 8'aod on yovf Jrnowl,.dgo of oMpfoy••'~ OYOI'ail p..rlotmoMco during the to\in porloJ, 
pJo.co th• loffot in '"• to.:ins bo• CQ:f.totpcndinlji t4l tho stotel"t'\.8.nt ~hlt;h moat occ.vr<~toly tcftoCta hh lovvl of potfounonce. 

H4TING 
Lt:TTEil 

0 
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SECRET 
,.,,,.. Fdh•l , ... , 

ln.liO£ato W.iQft,fic""t •h•nothe er ..,.(1\,.,t,•• \r~"?,!llfrot•d in ~uHont po••"o"' l.et"ph•l.) tn propor p•np•cH ... o rh•h relotlon1hip to 
o .. o-tdl p•rf.ot-.t'll<lc... of ""'O'~ P•rformo,te. Gl\IO r•c-~trndotic:Mt for trol~tlnv.~ Comrnl!tl"tf 

<-t<t *'-''•''"' loi\•··o~ - 8 to prowid• Wu 
~aai• tor. d .... ""'"'"'il Vllf¥1Mtr c:fufifl on.J c:o'Cf ron•ciot.~•nell 

I .- n-.;;,,-.; .;.-o.;-.-,;-;;;.;J.-.r.Ocomplito-

irst m~dc a survef._?f the.1 ~ugean_ stable that the.___--::~:--:--:--' 
sl~dl;e;~~~e over many years of shifts in persc:mnel.a~d C::fl~~;_s,,C?.~ 

He then reviewed, downg_radcd, and retired approximately 350 Secret docu· 
mente with appropriate Project an.d Subject files and copies destroyed. At the· 
completion of this _there was not one Top Secret document on the Branch. He devised, 

oval !rom Fi/D, and carried out a new pr~cedure !or the downgra~ing of 
aterial !ron\ Top Secret to Secret 119 that it coul.;! be retired. He retired 
:!Y_~~rojec:t. 25 Subject, and li!ty 201 files. H~ su.-veyed th'- · 

il'es and discoverecf that there were a tota·Lof 9:3 of wht 
I ~iiTiriinf]~l'CYii"d_ :-l!iicto~ed 47 of the.retn~indc;,~ ~9a leJt is,_open---nd-a:rr ' -

RID/'ARD to. retire aU the mMerlai hi the open fii~11 prior to' 1 J~nuar.y 
clos-ed and re-tired Pia~ files dating back to the early l9501s. AU ·-lq all, ouJ of 76 
fc:et of #al'e :sp_a~e iHJ,ed with CS mat~ rial, ~e !~tired 36 fc~t o(i'iles leaving a cata-

. J:o·gue- of w~~:re everythh\g is or has been_ se·nt •. A rema_rkable rei;:ord (an~ <f9ne wit~ . 
a ininirilum or !us~ nn<J.,BriniC:ll dis~oc_~tlo_n) i : . ___ .. . _ . · 

Wha~ i;\~ e:il..t 'in sue!) a sh9rt time speaks el6gueniay of ho'\'1-h~ werit about·hts
~uties for:which see th~ _a:cj:ompanying mcmorand\{m- of·rec:ornmen.dation loi: promo
ti'on • .Reporting olHcer h~s known·him over fourte·e·n years and._h<Hl thc:unvaryhig· 
impression of hlm as a quietly competent, diligent, reliable, aeU-rcHa-nt individual. 

· /continued./ 

TS Of' REVtfi.*IN6 VF,..ICI"t.. COt't'CUr 

most ltnpressivo pol'i'o_rriln'nce- during his brief timp 
rgely as n result of his entbu~lasm and initlntive wa~ 

0 achipve What hnd 1\C.Ver be.e.ll ·accompl i.S!\O.d bCfOl'O·: a Complete OVerhaul, 
lenn.i,ng·, purg_l.ng, and restructuring of its filing system. To his c_rodlt, 
ubjec.t has a .keen :~p.procJntiqn tot· .op<n·•ational reltuixeJll_ents 'iind all of _ 
his work wns dono· wi thoul- sacl"ificinl{ the future utilization· of inJotinntit 1 
cquircct in tho prist; on th'c!· cont1;ary, tho ct'fh•icnt use of this material 
ns bee cJ that it will surnly be reflected ln our futuro onera 

tions. hns a unique contribution to mnkc or any ot~cr 
plnce h s assigned. The Station is o to ; •• hi~ prc~en 
is sqrely Jteeded to do that he __ )1as 'just accom-plisne 

() 

27 July 1971 
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i~-· 
st:cru:T 

You glvc him a Job and need not worry about whether or how 
it ·will be done, 

The Job o!f'ered no opportunity to observe his supervisory 
capabi.HUes. He ls cost conscious and security conscious. 

"' 

Fitness Repo.tt (continued) 

SECTION D. 3. (continue<!). 

in Headquarters. ' T!1e. im.portance 'ot hit! contribution and 
his personal tnitiutivo ~nd eifcirts should bo ruwn~ded by 
a promotion. 

SECRET. 
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FITNESS REPORT 

GENERAL -

Ptrfor....;..ce;i•.'"'!W'l••ploble. A_~<~line ~~ !hi• CGttto•r '"'"''" ""'"'""''' M<l pooitirc ,.,.~iolacliOA. n.. ~,j.t~J. ~1;o.. 
eoor14 !"!!t• ~~-"""'•'"'•·'• fvrlhot trciiaias. ~ placint 0.. P•¥ioll,lo •"""'i-c~-or to MpO!CIIioa, ~ oetioe-1.._ 
.,. propoaecl·in ScCI,on ·c. · 
Pcrfou,.onct io clollci••• iol -• cnpich.·TII_s ,._,(or alaltolng lloit rollng "'""'•fk llott<f-ln S.Ctioll C .,... . ..,oilocliaiiiCfM. 
loltn or ,.._,••<lc<l lllo ... ld bo ducribtd. 

P•rlo•-~• ;, "'"''""klty. o.,;,.d rcwlfa ore bcini producsd io tho -•et .,,.,cttcl. 
,.;rf~.-~. ;, ehtr.oc~ri .. d hy-noop;;.;...,r jiir..f.clenc\r:_- . . 

r.·,ro,....,_~• i• to ntopli!'""l in rclotion to riquirc.;,•nlo oltlio wo;l ood In compi11iM1n fo illt ~trlormonu of ofM.f11.d""'i -sJ,.;lot 
-~·· fi__t!) ~nont_,-,~~i.ml ~COgn!tio;. _ _ _ _- .· · .. · ~. ,·: . _~ - _ ·. _· __ . 

II"'Cilic ~uty. Con1idor ONLY elfoeliwof!Ut'fn p•"••monce 'of that olilty. 'All oimployMe 
r~tad on t.h•1t ablfUy to '":~orvlao (ln•llci!t• r.umhtJf al ompluyeo8 <4ttF"'H'"•~ 

Resp<?nsiblo fo:r orgnlt:!.z~tion and direct management of tho 
Stnti6n Registry · 

Fi,rst-line supervisor for two full_-time. registry ~ssistunts. 

Organizes nnd implements roview arid purgo or Registry and other 
Station .f il<n;; ,' 

s 

s 
PIATI1•G 
LI!!T!I.Hi!' 

0 
I-~-,..~·E:c<::-i-,.:-,-c"'"u-u""T"",--..,-,,-,:-.-:-. -------------------------------------·------·~··+--:":,-.:-.,.-:-o •• :-_,,-1 

9,.11.1TE.t! 

Propnres Station not.ices a.l)d outgoin~ correspondence on 
s Rc~istry mutters. 

,·p-;c-;-;;;co~t;-,.-.;)-.-,--------------·------------------"""':"------t-i::e:-.,:-, .-::~~eo:-:,'i.::-'1< 

Maintnin~ und controlR-caso filo ind~x nnd 201 file index. s 
-------·--r-·---------·-:--r·--+-::N~A'7.f.l"'"" 

-~·!-:~ l.&' T f t.:li 
j 

Top Suct·et Control Of.t'icl;)l' 

-------------~O~V~E~R~A~h_P-~RfORM~NCE~-~ .. R~R~E~N~·r~P~O,~S~I.T~I~O~H----------------~~~~~ 
·- - "~tt ... J,} 

"f,.l..• '"'o (tc:<,.,.Vf"t ent4'ttfod;:,1 ct~wt f~ amplo'r•• -.hich inih:oncaa Jo.ia vlf:!cti-wonolt. Jn hif c~r•n.t potdtt£:;1'. t.\JC'IIt 6\ ~· J t..• '
1

C:Pil 

fVot..tlOn<O vi 1j>9{tfac ci..;tf3's, P'¢-du<tiv1ty, co.n-dv<f Ol\ job, C01lpo.tott .. or=oill, ,._tfine~·.t P•''~"l troft• d htsb'''· oAd I 
~fth:dtl"f firwi.tolii~ft, Uf .t;aJ1JnU, t)o .. ed O"'t )"1-lu:f \tto•J•<iiJ" of Olftploytte's O'f'.,UJI P4'tf(JotmOnc• (h,..,tnQ 'h:J IUI'ti"Q f-$1H~ 
pl.:.;o 1M t•tt'3f "' tM 101tn9 boa~ cotttltf~i"ll tu tho UatcJment •h•.::h cnon occ.,ot•iy reflecu hJJ l.o¥~tl wl ~.,..~,,..,~~ 5 

SECRET 
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~li-_IHIA liVE C_OMME:.:._H~T.::.S ____ ~~--------------1 
Jn.flcore •f.:;nd,to,..t etr•nqma or ,..;.,OJ.n••••• dfo.m~tl'u'•(f ;,. tv,ont J~>oatflon ~•4J<9if'>q itt prtot"f'' r•npoch•• th•ir.~lutiu,.thip to 
ov~~Woll f;HI'If,.,'"''m<•· Shltf.l !hPJ9~•H"'In11 ""aer• lot fn•$i-f'.l"•"'•"' of worJ, P"'fot"'•lrtc:t•. Gh•f' ~~.,.,t".ftli,tona f9t ttointno. Co'""'enf 
on fo'•'~" fa,.'IY~~~ fO"'P•••nte>~ tl t1!'qvued ~, f:U" .. "' ~·;~tlfiora. Amplfly or ••pfoh'\ rotif\,::11 "'''"'~H\ 4n S•c:tictft 0 to *'*~•'·'• W•t 
~oe; 1 for rll!'f'"''~''"''"1 '"~"'• pota.OnJc«l oc:hon.. f4':1!1!J!f!. !tj ~~~·1!-!T.'O~'=~•- o~. '"'-'"".q•riol.~ 'YF..!t,.-i '~'r \f!f~4'~~~-e_tt. (0" •_c:}_~'Y~~~ 
!.'l.l!!.Ll(_'!.L~!...P•~·~Jlt1J.J>_~i~-f'ilY•Pm•nt on4J~n•_•#.r:)fU~~-\!.!!...!W.I!1tc<>\l"' H ••Ito 't>OU i• .,,.J.J 1o compiote 
Sec;ton C, ouoch a ••poutt• 'lhoet of pep••· - .. , , , 1 , 

In the_ four months he has been under my supel'V.hlion,._Sub.1ect 
has dcmcmR tra ted that he mer 1 tH in full .mCllSUrEt thO h i~oth OP,inion 
of him held by his previous supervisor. Conscientious, car-eful, 
fully knowledgeable of Reg~stry procedures he has a;ouo abOut hisi 
day-to-day tasks in an exceptionally .,proficient wa~· w1tJ1o~t t.l:le 
need· for _constant supervision. He is prompt in his response to 
requests and has an excellent sense or "get the ·Job done". . He 
18 an ,inte.lU.gent and concerned supervisor who has ooen a.teticulous 
in keeping his su·pervisors ~riefe~ op personnel and other p1•oblem8 
as th~.y have ·arisen' :i.n the Station .Reg.-il!lt-ry.~ . He- "ttppoarlil ·t:u:lly . 
capable of· ass·um~ng l~rger respovsibiH Uos. in the- rocQJ>d!ii field. 
The rating officer regrets that Subject's family situn'tion pre
cludes h.is staying for another tour. 

<;:ERTIFICATIQ~I AI:-ID COMMENTS 

Although tho rating officer is newly •rrivcd 
il:id numerous opportuni tics in the iJast t·o oq.!;::mi:S!IC':!¥T!J'~ 
and tbe results he h~s achieved in reducing 
rn:uiaReablo propilrtions. As_a result i:'ho ra ... ~~'-s--,-::--~J~ 
thif:l r(:por~ arc endorsed without he-sitn~ion. 

:~ Sovc~bcr 1970 COS 

lw hns 
work 
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(.,.r, Fdl•tl lrt) 

FITNESS REPORT 

GENERAL 

, .-,,,..,_ it ~opl<o~le. A !~t- ~~-f'i;J,:cill!l~;,~,!~i.tirchifti.,;f:cl•i!'• Clf!cl p;.;;;,~ ~~ '"'-•-. ~---~'of ~-~t.i...O
-.,f4 ••iii fr- c""n•eling, to (..,Iller fiO.~i•t· lo ploeioj ....- pi~tioo, to ,.o~.;;,.,...;t Iii '" ,..,.,.,.,....,, Oi,;.,,~>o c..ti ... foio 
M ,..~ io S.diN C. -

,,,,..,,.,.....,. if_ clcll<lc~_l~ -"""" CKI>!'•!'··'"'• .,..,...., for a•.;s•i•s. this "'!li~t Mh,ld ~--~..4 ;.. ~ C ~ re-d10l ocfiOfll 
,.,.~" ,;..._,~··~·cl-thovlcl w·~·~""!l•-- ·_- - ., - _- · ..... - · ___ · ; -

'-"rollcie..t ,,,~.,.~ ;. ""'i•(octoi';. D4,iiid ;,..;Its o•id>ilng prodOJCtd i~ -the ;.,.,;~., c~poctocl • 
. S-:~}!o_~5 _ --~~"~~it ~or-xJ•til<cl hy ~·upt!9r"11,~!-~i;~-~y._ ~ __ · ·_ : _____ .... ,. 
~Itt~~~.- - fl•tf'-"?"'fN'A jj_ : , ' - • - ·-wort oft4l' m eem~;olootl" flee-~lf'W.,._.U_M ~!~dOlo" oimiiOf 

r ,- • -•• • • 

-nespons~bl·e· .f{or organ?.zation and dire-ct maimgemont of 
station registry. 

:H"trt;Jfi'Jc oUr v :;fJ~ z 

First-l:fne aupox·v lsor fo;r two fu ll-tlma and one part-timo 
- rogi-stry aBsistants' 

'\PF Cl,-11: OUT 'f h':), j 

Organizes and implements roviow and purgo or rugistry and 
other atatl:on f-ilos; 

s 
RATING 
LIETlf!R 

s 
PATihO 
L.i;TTf:R 

0 

~P~CIYIC ~~~--,------~--------------------------------------~------------------------~----ri!:~~r1 
LI:.TTCR 

Prepa~e.a stat.Lon.notices and outgoing correspondence on 
t·e~istry !!!a ttera. 

IH*f!Cif'IC. p<Jl·t '10~' 

Maintain:; and cont.rols case f ilo indox nnd 201 t i.le 
inde,x ._ 

Top S~Wlt'Ot Control Officer. 

Tctfl!o IMct "<<ovn• ... .,,.....~~"""9 ot,.out .,~_. •f~plo)a& wr;l-.ich i~Hvenc--qa ._,, efl•~•h,o~•' in~~· ~~,.,.-;:1 pat: ·· , 
~~~""'0-f'l£0 :.)f $;"4J·Cfl,~ .,f.,.a'!.Cf'l. ~-f'o4Y.ctt"lt7• ("4..-.4wct Voi'J IQ.h+ C0.0!)1t-fCf#YOn41\, p.o#hsn'"' ~ft8n-Q! !?Q!'i'C. '2'1 "~~ I 
IF·•lfhcu!Gr 3.if'lll:f'l!f~~S <fA »-ii~~J. flll!•d on )'~\.ff it.l"\O•fe-d.;;• c:f Oftllplcr•G 1

! b,MQ;I p.,,-fWf'fi'QnCe 4..-:-~ t+,.. tC!~ ~·o4$ 
pl~f• t~t) i .. n., ;" t<hAt t«11J""'~ ::..0.. cC,...totpcn.;tt"'9 f,o tho u:u .. .,...r.t •h,,h &a-aU QfhofQteiy feUocft "U- '~..-t. cf ,_...Jc;;.~o .. J 

SECRET 

·s 

R~> rr"t.-.; 
t..E!TTER 

s 

P.J> 7 lrHl 
Lt: 'fTE.Il 

s 
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SECRET. 

. NARRA n; E C;, O::.·~~~:M.:.:.::f.:.:N:.:.T.::S_. ____________ _.... ___ --1 
lodicot• •iQn•flco.nt •"•ngth• or ... ~".'""' d'C'"'IIonttrot•<t th'fl.Jt-r..ft f'0'\1'hOR t.....,,l"t..: ;";:roper p•••pecU•• ,.,.;, r•lott~'hip to 
Clt9fUif perfoi,...Gn(O: Stet• •w<;91td'OA' cMo~f• fot impro••"'urnt of ""'9rlli P•"*o~~ ~-• r1t'-CQoml"fllendati~• fo, troinir•9~ C~ent 
Oft fo,•i~,~n lortf141JG~~t• COMpe-t•ncC!.., •f ~irvd for cvrrttnt poa1tiol'too Al"""phJ, or to•p.~a~~~ ~·n.;s giwon in Sec:fJon 8 8o pro•ld!f b••f 
boai • lor dor•rmlnil'tf fuh"f"' t•t lOI\Rttl OCt a Oft. M9f'J!'R...P!.Perfor~o..!:~"--q~~!!_~_l ~~.;!.£!...,..,.' SO!_~fiea "?!!_.of_ ~~tr __ tOf'tlciovan••• 
io..l.htJL!I.!_01..1C~U'......!..-nr'R-t'ftt and fuf'l~h, rnvlt b! C:O"'f!!!i'~'~ aqpl,C'c~ .... lrGJ.:trcr speco to ne•Jed 10 complete 
HcUon C. cutoch o ••potote ·dur•t ot P<I'P""'· ~ · J • • . ..,., ........... -~ • 

With, about dineteen months experience manag.ng tho station 
registry ah:eady unc;Jer his bolt, his usefulness here increases. 
no continues to demonstrate the same quietly effective leadership 
and talent for sound organization in his.own shop as wore noted 
on tho last fitr.ess report •. 

, While maintaining a high standard in the more routine day
to-day ll!lerviccs and processf;)s a registry is normal·ly expected to. 
supply, he has a-lso been thQ catalyst for a thorough, carefully 
phased and continu,ing review a~d, where appropriate, pu-rge of 
registry and othE!r 'file holdcf.ngs. Admin·is·tering this ambitious 
reduction program requires spund judgment. arad ex.perience in 
handl'ing the detail in our existing records. Subject has these 
qualities and has achieved impr13ssive results. To complete 
thi.s task, he has askec;J .to extQnd ·his ~our here for one yea-r 
until .Novelflber 19'?'1 a_nd Heji(!quarters has approved t~is, 

· . He is invariably completely respo_n~iv'e ··t9 gu·idanc.e .from the 
DCOS~. -h.i~ immediate' sti_porv~sqr, ·a,nd consci~nt,~ously seeks to 
achiove Ute work goals which aro identified ciu.:ring 'our occa
sional accomplishment· ilnd performance consultations. The 
spirit of coot:eration with wh:l,ch·ho deals with other station 
personnel· is equally commendable. 

No critic ism cnn be made of his socui•ity deportm·ent. 

'llY EMPLOYEE 

____ llY ·sut>ERVISOR.;_ ____ -..,..---':--------·--------·i 
I'~ TH•$ ... ""'IT .... -;;OT '"'~" , .. o ..... TO ... P~OYEE: .... w: E.,~LA>•ATI<>•• 

u~u--~-----------y;3Fi'iC'!.&.-C Tl1' l.t OF 'HIS>f-::H'IIS.O~ """"-::-:c--:--::-:-:-:-:-::-:0:·::-:;::-:;-;-:_-:-;-:-;-:-:::::;---i 

Concur entirely witl1 this favorable assessmont. Subject has 
ilCfHl a dedicated and conscicntfous Sl.!pt:rvisor of his office. His 
nchievf.lmcnts haw·e been quite measw·nble and sp;:;cific, as d•:scribed 
in the above report. On the basis o·f ·his perfoi'm:mco here, Subject 
should havo excellent caroor prospocts for further growth in his 
chosen field. 

o~-----.-·· 

z~ Jtll~e t9io 

SECRET 

'-·· 
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('11/lrn l'iJl•d·l,.} 

FITNESS REPORT 

GENERAL 

'Porfotmottco f""l'o• ,..,... wholly lnodoq...,te t.o a·lll!htfy 
,Osltlvo romodlal. 'oc:tlion:· 'Fho nolut" of tho action coUld ;..,g,; frotri 

A·~ 

· probation, to ,.,.; .. olgnmonl or. to •"porollon. Oosc:rlb<. ''"""" tgkon or 
Petfor....,nc• ...., .. · • oi't requlrom.nt•. It lo ;..,llrol 1 ~I ilf~ll' ond'lo ch'.oroc~hod ·,·olf .... < by &.l'toe~lf not 

P ··~lclont 

S • Stro"!l 

.... exceflonCe. · · · ' 

Pe!for,..~nco Is 'moro th~n il~!lsfocl~ry. Oeolred recuho o.: i>el.;t produced Itt o prolfcloni""'........," 

Perfor.;,anco h c'~moctorlzed by o~co~ilon'ol proflc'-c;. . . 

0 ~-Out~tandlng ~Perlolmotoco h io oic!ptl~nol_.ln rel?llon to requlr•~rt•:<>f tho worlc anclln.eomPO'tli<:ln,to tM ~,;,.;;;c., of 
other-• clo_lng tlmllct-worli o• to ..... orron~·~J>!Iclo~ re<:<>~••lon. .. _ · · : 

n . . . . . . . . . 
Llol up lo six of tho most Important specific Jutlo• porlormecl during 1~ ... ,.,,;.,,I>"" led. lnnrl toting loll or whid• !><.:: ·.<1911oCrib.t• the 
manner In which omp!oyeo perform• EACH opoclllc doty. Con•id"' OtiL Y Jrlf.,cll~on.,.• In parlormonc• of ihot dvtty. J;JI ...,plo7'••• 
wir~~ svporviiory roaponaU,ifftio".t MUST b8 ratod or1thoh;obUity to dups-tvi~ (tndlc•lo l!'~mb•r ot einptoYe•• fJ4Jti'Sf"71..rl)t, 

5PI!CIPlC 'ourT NO.1 
--.-------...,.--

' Respons:!.blc- for organization and' direct management of 
Station Registry. s 

SPf!CIP'IC OUT 't NO, I -~-----------------~R-.-,-1No. 
L.ETTf:A 

Fi~st-lino ~upervisor for ~f first three,· later tw~ full-
tll!le Registry-~persOlu~el ·and one part-time Uegistry assista!]i:,. S 

-------------·-·---------------·---.,.,----1 nATit:Q 

Prov.idos informal tra.l.ning and guidance t·D some Station 
officers and secr'ot;:nrios on rec·ord~ procedures. 

--~d---· ___ , ____ _:__ ___ ._· . .;....._.,.:...--o~.:..--
5Pf!CIP1C OUTY NO: 4 

Prepares St.o. t .ion Notices and outgoing_ corresp~ndenc,e on 
Registry matters. 

L.ETT!!R 

s 
RATi!'.:G · 
1..t:TTER 

p 

l RA ffNG 
j L.€TlEA 
l 
iS Maintains and coutr~ls caso fil~ inde~ and 201 file in~~& 

.-"> 
·;:-;·\_ ,-· . 

.] 
! 

:;P£c,,J;;"QUT;-~Q:q ~ :·-\rv------· --,--·-.-----. ----------
, ,· \.j - . . ' 

t lfA'!INO 
t...E·TT£;R 

Top.,'·socrc't control oJ:I'icet·· s 

t-·--------------..Q_~J~~Ll.)'E_R!:9B!~_N_~I!~_fU-g_~1il_POSITi9~-----------:--;:;-;-;-;::;-;.--t 
· ~ . . j A'A"TI"''G 

Ta\o lnt:;) nccovn: OV'CIIf')"thlr.A,J ob-ovt the •Jllplo,.,,. •hlch fr.flu<tntoo hla .,H • .c-H<t0'"'-'!1"!6 l11 Mt cur.,..nt po:litlo~ e~..~h a:~~ .. ~ \.ET?t:R 

fr.:rmc.n.:o o' •~ci!loi: dvtio 1. ~~W.r.a.tlvify, rur·nJuct vn ,·.o~. t'O'Oi).t'"-:-Cit• ... •.l"\\lff~.S.. P+'';"."' pot 1umol troih;, h<:~~;!"-:._. r:;;rid ; 
p~nic:uiGt lir"'it~U""' 'cv tale""" 5cu.od o'' y:O\l• ~~,~wlo, Q• of o~p!cTV•~• o.•c»ll ~c-t.lct~tt;t"c dwin~ th.et tm~ ~i.otl. 
p(~co tho !ottot Itt tho t<UI~ ~· cc ..... o,pcft4~n,;; to tt.,. &totq~:"""~'~~f w~u.ck ~u Oc<:4#ctelr toilotts hh le.,.•l of per~ ... i 

s 
. ~ 

l 
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ln.dic:ot<t ti~nl#lconf etve,._,ths. ot weol..neaaee do"'IOn!ohof•d i" c .. ...,.. .. -• s:"'t••tion \aep~ in ~t..,pot pO'ftpecfl:""" th:t~t •ofliJHo•nhlp to 
o•.,..aU p..,toemonce. Sh:ne tlvgsestlons m-ode f\!lf j,.,,p,ovomo.r,t oDf .,...,"r'\ """"h>t""once. Gi.nt r•corrunottdutlon• :vr tro1ni~g. Co.mm•nt 
0" fot.ei~n longuuge COI't\pctff>ft<:O, H requir..d lot ~\..,tellt poai~!~ .... ff,...llho Q&' ••pfotn fOftn.gs t;ivel'l ,,.. Section e to rrovid• bell 
bclata for detorrf!lning fuh.Jf0'poraconn•l oction .. M\!lW9'~oj_ptH'f..,~~!..~'.!~~_g~_!!ot_'?_¥_~Yf ___ .!_~•.:~••ctibed, ff 
~l:!.!:· ·.J:Ie _arrived ten months ugo at th1s post· \'d craiJlc 
experience in Registry work at licadquartcrf:\0\hhit a icld stations 
a.nd with a thorough understanding of how a. Stntion Registry should bo 
or-~ani~ed and run. He .tmmcdinte],y put this undcrstal1?ing to good use. 
'lllihile maintaining the overa U efficiency of Registry programs already 
in effect when he took over, he enthu:sia:sdcnlly IJt:!'~nn a· carcfully
pl_anned .t\~d continui_ng_UJ:.Qrt to furtb~r reduce less than essential 
Registry paper holdings with results •bich are already impressive. 
His suggest'ions cm,new procedures desisned to conserve space and man-

power are USI,lally 'imjl~i,native and pr,actical·. 

He himself .·is a remarkably well-organized, C9~S~J,entious and 
cooJ»erat-ive pe.r•son.: · · · · · 

He has had to undertake his improvements while accommodntin 
t9 tile loss or· or:~c Registry· slot which fell vic~i!ll to a 
re_ductions progr~m. Primar.i).y due' to 'hi.s ma~agcrlal ta:t_Dlr_t'B'Irntr __ _ 

. Registry hlls been made to c4,rry on alnost lis· we'll \VHh thre'c t·egulars 
·as wJ,t-h tttc p'l;avious. four..,.--~-Althotigh--llis- peoplc"'nrEi increasingly hard.;. 
'!iFO~ked, their 111orale i§; ·high. · He ~:ims~lf app~a·rs to ·be ,a glutton· for 
work but his Registry is obviously a happy shop. 

Concur with-~his very ~avora~le a~spssment. Subject has n reRl 
talent for work in his chosen field and his profcssionnl accomplish
ments h~~e have been impressive. Subject's career Bhould bo watched 
~dth care and .there should be room for consiJcrnble ndvanceJue_nt· in 
the Rbcords Management end of our business. 

SECRET . ._) 
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FITNESS REPORT 

Porforw.onc:• , .... ,.-.......... wholly,,..,., .......... IO_IIithtly .... ,.,;.,. .. litalaclorr.· "rallnt ·,,._,ht• co .. gory '"""'''·· 
paoltl•• ...... ~ ..... oetlan. Tho ""'"'" of the action eoul<l ronl)o ........ c ......... ni, '" ,.,.,,., lfOII'IInt; lo plocl"''l On 
probotl...,, to reoul;nmont or to oopototlon, Describe action tol.on or propooo<l 11'1 SOc lion C:. . · . · · 
Perlor...,.,c., mooll all roqulro-rtlo. II h ontlroly tothloctorr ond h ehoroctorho<l nollhor lly clollcloM)I not 
cucellence .. 

- Porformortc:e Ia more than sotltf<lclory •. Doilrecl rnylta ore llelne proclu~od In"· pr_oflelollt mollfloto 
Perfor-nu Ia choroct~rhed by o•c.;ptlongf P,oflclency. 

. 0 • ~.!!!S Porfot,.,..nu lo ao oxceptlonul In relation to roqulromonta_of the work and In comparlson·ro tho poriOtMonco of 
olhon dolnq olmllor woik n to ,...,,..,., •.P•oclol recognition, · - . ' . ." · 

·.' with tupelr'WJ~Ot)l rOtpon•ibifh;oa MUST Do rotod on trn.ir obllay to cuparvlto (ln.ttCet• number ol ompfnyoee .ouf'Ortrl•~· 

SPftCIP'IC UUTY NO. 

' " 

Chief Station Regist-ry 0 

ilPf!<:IPIC OVT't NO. i R4TJNQ 
l.t.Tf"N 

Management and tra1nlng o! personnel under his supervision S 

!lF:!.Cf.P'IC OOTY NO • .J R4fiNO 
I..F.TYI!R 

Scheduling of ro•Jtino and <).Y.CeptionaJ wot'k nssiKrted to hlH unit 0 

\._. 
f"~:;-1':;-E!:;-(;:-1:-::1':::1-::C-:1):"\J":",.::", Y::"":,":O:-.-:.:-------------------------------------~--·---r.._-f--:,.:-:A:-:T,-:1-:c,,-OJ·-i 

\.t::Ttrnt 

P1·oparettion of l'Ot1tino and other reports on the activ~tics of 
his 'S<wtion. 

;p~r-_,-p-,c--o_u_TY--N-o-.-:s:------------~-------------------------------------------------------+~,.~.-:f~'7.''-:,,-i 

Overall Security of Registry opuratious 

---------_-_-_· ~OV:ERALL PERFORMANC~J.H c}f[[E_!!T-POSlTIQ"""~--· 

t..ETTEfl 

.s 

n~\ -r~l"to 
L£:ff£H 

Tol.o Into CIIC'CoUf'tt ovor,.tt~n.q obo~.~r f},.o omploy•o which infl~ncee his offecthtctMtl if'l: hh c~o~uoo' poutlc~ h+<h oa SWJr-'" 
fGtmOtH:e of Gtredi1c dvrleo. Qt~;~.d~thdfv. <'Of'td~o~<t or~ job, cocs;.atoCIU'f'enctet. p.cHII'ent f:'Gt4onol ffllitt ct habtu, an4 

p-4rth:vl\.1.t Uf't~Jfotfan~ <11 fqi•m•~ bowd 01' y.ol..lf' fcn.owloc:i'- of •lflployoo'a o • ..,..lll ~f;u-rN:ru·• dr.Jtn~ rho rot!:!'tg ,.,.od. S 
pi<U:• tho 1&-Hot ln ,...._ u1fln~ box ltGttelpO.....d-ttt.f to th. at;;l'temcrM wht~h. ft'l<Oit •~tvr ... u.t., t~~tH~J<:ft ~i.i lo•oi of p.::do.):lr=wrtee. t 
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SECRET 
HAI':RATIVE COMMENTS 

This is Subju~t's final Fitness R~port ns Chief, Ro"istry.nt Vietnam 
Stntion. He has woi"k<'d long nnd. lmrd but can look with pride nt 
th(.' many accomplishments thnt he h<\S tlffcctod during his tenure. He 
will depart h•nving a sound and woll-functionina.t organization. IUs 
planning has been effective- and M.s cl'o'ss-training and development 
of the personnel under his supe1·v~sion "have boon fully productive. 

During t~is period, his unit has experienced heavy .increases in work~ 
load and assumed now or Rddi Uonal· functions with no reduction in 
the s,rv·!Q~ provided t~ Station COMP9lUtnts~ ' 

Subject h~s boon 1•osponsiblc Cor mttny work saving innovnUons, pro
C('durnl changes and 1\ thorough updating and revamping of tho highiy 
impo1•tant registry rcfe:t:ence l'O<.";~l·ds, ~ 

.The RC~rso~n.O:l_ um:!_Qr h~:!i supcrv is ion .display ·onth~_sinsm n,pd dcdicn Uon 
in their \iQr!t •. Thoir pleasant mnnnor is n·r,o-uoction of Subject's 
m~nagement nbility. 

Subject performs his mnnn~oterinl and stfpcrv·i~ory duties in n highly 
profo.ssionnl manner. Ho kno'Ys system~; writes lucid and concise 
pt·ocodurc"' and :roac·ts posi t.i vc;l.y to."tJ-Huntion'S. lie is n "Doer;'. 

I concur in the \'Ill ing::; nnd commt~nts of tho Rnting Office1;. 

SuhJth.:t has been most llr.t"mablo and responsivo to positlve direction. 

SECRET 
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-2-
NARRATIVE Cm!MENTS, Section c. (Continued) 

I have enjoyed serving wlth Subject, wish him success nt his next 
post and look forward to serving with him ngnin. 

Subj~ct is cost conscious. 
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SECRET· 
f 1111 .. ,. Tt I 1~>·1 lro) 

FITNESS REPORT 

SECTION A 
~=====-==-=-~--~-~~--~-Y.-11--

POIOTING 1'1110100 (l'r_. lo-} 

··> ~f/ t '6 /·- .</ //Au.,-4· /r 
~seg~ __ -~rt~~[I~::::::=:::::~~~~~----~--~---!L~::::::::~~~====~ 

P.iotfO.....,,. •• '""1181 ,,_ ..t.oll; ln'!<f~quate to ollehtl., leoo thcon aathfoctorv. A ratllllfl 111 thlo cateoorv requl<ee 
poalthe remodlal actio>"• Tlte ""'"'• ol the al:tlo11 coulcl rong41t from counsellrie, to ,,.,.,., 'irolnllllfl, Ia pl~llllfl M 

P·~~!.'!!!! 
S·l.~ll 
0 • !:bt! •'-•" ~ 

p<obatlon, to reoulg•unont or Ia ooporallo,.. Dotctlbe ocllon tok., or p<opoaocl '" Section C:. · 
Porlormonce meeto all requfromenla. II h onttrolr aollalaclor'l' """fa charoclerlto<l nollh•r by dollcfoMy rt« 
oxcoiJonce. ' 

PerformaMa Ia m01o ''""' amlofoclory. l),.l,ed tuul_u oro being produced In o p<oflclenl ,;,.,.......,,, 
PiffGfmonce 11-choroct_ .. ,l~ocl by oxcoptlonol prcllclencv. 

P••lcrffl<lftU I• ~ o•coptloncil In ·,.,lollon 10 roqultamonU of tho. wotk on& In comporho·., to tho porlormanco of 
otl!or • doing slmflot w..n ao to wart<inl opoCiol rocogniiiOft. · · 

Llu '!I' 1<> 1h of tho mo11 lmpott'"'' opocllic dvrioo pariormoJ duilng tho rotlng pcrlo<l, lrllort rollng lc>tlor which Mol <luerli><U rho 
- W. w!<i<:h ompl<>yoo porfonfti E AC~I opocilic duty. Con•idor ON I.. Y olloclfweno .. In pctforrnonco of thor duty. All omployMI 
With ~~'lfito-ty rosi.H!'"'dbilltioa MUST b4 f<lfo~ c_n th<~fr obUity fC) Aupond6e (lndlcoto nvmhc1 ()I •mtdov••• oupe,'l'le•J). -

Chief Stntion R<:gist.ry 8 

Yanngcmen~ and training of Personnol under his supervision p 

. ----··--·-----------·--·-··-··-----·-·-·-······ ----·-··-· -----------·····-------- ·-··----- .. ---·---1- ·---··· srt- ..:.t•i' O.Uf't NO. l · i RA'fJ~Ij 
I 1..£:1 l"tR 

s~~eJuling of Toutinc an~ uxcuptlonal work assigned to his I 0 
_ UUl. t. ··-"·--·····- ...... ---------·····--------··-···----------------------·.;....-

t.r:-rrFa:~-t 
:u'*~(~fi' t.J\.1,., NO. • I ~- ftt-iQ 

' Ptt'D:tra~ion of routine and other rt•ports on the activities ,. 
ot his Sect ton · · · S --- -·---- -. - ·-----.-.---·-·--··-·---- ------------------- ··-------· -----·- -----~-------·-·-- r-----

sPcclrh •. C''ilr-, NV. s 1 ~Atuo_a 
f A..!!' r£a 

I . 
. I p 

s-.:2;-;r;-,-._gt~~:~ { ~· 8£~~~~~-~-!.t ... <? f_ ~-~-~}.,.:':!_~ l_' y __ ~P_': r ?. ~ i~f!~------~-·- --~-~-~--f.-iii. c;-;;;;,-
' l.f.:T'!'Et1 

----:rlf1~~·n __ .... ______ -. --- -·-- OVERALl-PERFORMANCE IN CURREIH POSITION 
-·--·-- ---- - ---- --·-··· ·--. ---~~ .. ·-----·-~---· --~------------r·R'l.TfhG 

ob.G"''! tt1a o~-~tplot•o -.vf-.fc~ ~N~~~t1"Cil' t ht. •ff11tc::tfwuM 1 • in ht 1 t"v"t•liHlf ,h) sitlo-rot ;.w<:h G' JHI' .. ~ t..li TT £" 
fotl">-1'!-!"!.~IIJI vJ &~dh.: ptod~tivity, cen-lu<t o:t JGb, coop.«"'~''hen::eaa, ~-ottil"'on' I()Of'!llof.in~f u.ailt 01 hohlta, an-4 i, 
p.t~~r,k\1~ i~~~f--'lHI:'n'l 1:.1 tO:!IJt<ifrt. i}~r.•t:f Ort yn...,., h..,.."l-Wf4H ff• .;;.f O*fth''F<t\··~ ·~T~r~lJ petfCI'vti::.n<O J~if"-J tfo.e IQfiA;J O•tlo.d.f s 
pl""o ~. ':,",~ '" tl>o FOfliiJ I><>• ~or·~•l'""'li"'.l h> tl.o •tulo""'nl •h•c" _., <>«<'•otelt ,.,,,.,.,. h!t lo~•l cl ,.,,,,,_neg., 

L-----------~---------------------------:~~~------~~~~===.~------------~------J SECRET · -·····~·· i_ .!"""'·~....,...-:" .. - J 
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~-----------------------~M~A~R~R_A~T~I_V_E_CO_MM __ E_H_~--------------------------------~ 
Jrdlcot• eJvnlflrtJnf ttt•tt2t~e or we"'lirttfl•!let d~Jmorutrotod fn ~tUf'fOnf po111flon l<.ot?plng In ptOPN' P"':&.J.•,pctlvo tholr r•lutfCtntt11Jt flO 
o.,•,olf perf~m3'H·"'• Sfo•• tw1'lJ•"ionl ,,,)~"' lot lmpro"*'""'"'~" 'l)f W9'f'~ ,.rfofmmH·~. C.iYO rocornrnentillUt-ru let tfoin&nq~. Cofflrnent 
c.n fOtr•'o" ld"9vO•J4' CC""'P•'•"c:•~ If fif'1'JH.tt for cvrrttrtf pottHnn. Ampfify or ••&tfnlrt rotingt ohren '" S-Gi(ti~rt 8 to f"'t-'tdth ~ •• , 
hrJ•h fOtl d•torminln" fv•w• pttrttO!tn•f 'lttion. M_GJ)fJ•f..JJ.!.P_t"fQ;!tnant!_~~~-o!d~r'1ul or '"P•'~~~}'-~y_!_l~~tt bi~~~~~~,.J.! 
::p_pllcol!_!· 

Subject has· done nn excellent MUbllin libtt~:Mti~~ng the layout and 
arrangin~ the work flow. in the ~1cw Stnl.ioh Registry. As a rosult, 
his unit has been operating on a fully effective nnd productive 
baHis, even during the recent cmel~bllcy 1\Vhcn certain workloads 
increased aeveral hundred per cent. In operation and physicnl 
appearance the Station Registry may be con~idcred a model registry. 

lie is very cooperative and works well with other offices- 1~ solving 
mu,tual probleu or setting up new requirements. 

Subject is in~uS"trious and dedicated and willingly works long hours 
t.o !Deet the ·da'iiy dcm·aJld!!J of. his positio~. He performed in an 
cxenl,plary manner while wiork·tng for an extended period under stress 
during the rcccut emergency,. 

su~ject is a pleasant, dopcndablo individual who is anxious t9 do 
the. best job possible iJ:i ·a demanding and vital p_osttion at thll,'t 
.S.tation. ·--

.He is properly cost conscious· in tho use of personnel, space and 
equipm~nt. ·· 

2. BY SUPERVISOR 
Me; f.! r frlJ. C! ~pLOy~ i"'HA'"iSC-:;;--1; P:TH!ift t:"POtt f -~;.-~·$-,~6 y-o-r! EN ; H 0Wk70-c M~PLOYt:C ;o;vc'f"'"riK~~A~TI ON 

...,,,_,:;, ·"' •uP.P." m•o" Bubjeet. han not revimred th1o report iuaDtauch M it 
? ~ r~jcow.r .. :m.dtl hia i'Ol' promotion. · · 

"D'A!i---------~-~----·--· •;YFICIAL. n r l.f.' QF-'l~:-Piir-vl:.-01;-····--·--

1-l-. -----------'-----fi~Y-R-E-;1-IE-WING OffiCIAL . 
t; oM~r-;~-oP:~e:-;I~~CiA_L ___ ._....~------.!---·----------~·-·------,., ____ , ___ F~:-------.-

OAliE --~ Offlei4C'"f!Ti.~£'v-ioli.ffiCFVi<:,.-L -fTYP£CiOR-p;j~~;;;~ ~;;AT URI:-.. -- --

1 OPO omcer 
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SECRET .. 
(.Je.,.,.. 'ill-dIn) 

FiTNESS REPORT 

,,,,.,, 

Porf~mgnce ,.,.,;,~~~·~~)I; lnGdo~uato to alilltitlr loll ihan ootlofa_etory. A rotlng ln.thh category requltol 
poolllwo ro,..dl<il ~lcift., lho noluro of tho '!'CfiOtl could '!1'"00 .from counioling, to furt!ior ll'olnlng, to placing on, 
proliotiPit, to· reoulliftm-t or,lo oeporatlon, OeiCIII>o action taken or i>fopoaed In Section C. 

A·~ Performance ""'"'• oil reqvlre,..nn, It h ontlrolr wthfocrory oncllo choroctorhod nolthor by doflcloncy nor ..... u...... - -
Pedorinonco I• """" th..., oothfoctoty. Dulrod.rosulll ore hlnil ptoducod In o proflc:lont monnor. 
P_•for""'!nce lo ch""acferh.J by •••epllonol proficl~ey,. 
Porformonco h· ' · o_of tho •ork.~>ndJn c'omporhon ta.lh•-porformonco of'--_ 
otho'i ;· dol.no- • on. .. 

-------------------

Chief, Station Regi!d.try Section 

OP'ti"Ctf'l( OVTY NOt a 

Manngomord: a·nd tral_ninv, -O~ perGonncl· UJH.Ier· hi::; supervision 

of r6ut1no and uxcuptional wor~ as~ignod to 

Prop:U'n tton o.f routine and other reports on tho nctivi t·ios 
of·his Section. 

~PI!CIFIC OUT 't NO.5 

'I 

Overall security of Registry operations. 

I.GTTBI'I 

p 

A 

UATIN() 
t..HTTt.R 

s 
KATINtl 
l.!lTTOiR 

·p 

R..\ 'f'IUG 
i..E.fTF.R 

A 
-------------------------------------~~R~.~.~~~~o~ 

TQk• Jnt4 account everything obovt th-9 ot~plo.-•o which lnflv+n<:es hh ctfo,rf.,en.t~a:, In ~h C:Uffont pothlo.tt :s;;eh oJ per ... 
formanco of !SracHic duti•a, pto.d~~,;..ethit:t, con<fvct o~ J'ob, coope.-<:~U.;oMss., p..;rtinont ptlraoo~l trulte ~ hob:''• o"ld 
paffiC1Jfa:r llmitotlon• Of tolonft~ 8os.od :.-n ovovr know!e ao -c.f •mpla·1e•'' Ovot<JII piH'fotmonce duf'ing tO. ('r;rfin<J period. 
p!oce th.ep i~tttf!t i.n the roUrtg b-o.- cottoa.~ine fo the a:ot•~nt ..,.hJc:h ~~t ac.cut.:ttely rt~flec:u hi• lo-..ol of pctfot~nco .. 
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SECRET 
('"'"" l'tlhd ,,.~ 

lf'elJcot• ei;t:t"lffcont strength• or woo&tno1101t do.Y~ona,atotf Jn cuu01"1t pot,Hou ko-t-plng In pf'Opor peu:p•<thto fh•ir ,..lotJ.c.ll"! ,.,_ip to 
O•di'IQtl P•'"'="'""Clo'!:IJ~ Stoto auggetti~na frtO,fe for tMpro••met<Jt of wort. perfornoroctt. Givo tltComm•nJnth)n1 for ttoi .. tftg.. c ... "n•uont 
on '"'.;':~" fGrl~vog• comporonc•. If required for curr•nr poe•itiQn. Amplify Of ••plain toflnQ• given in S~J~<:rion 8 to p-ro~id• ~<ttt 
~.t;!IJs 10>4 &.ttf•rminiMoa tLu!_p,!Jq~~m-~!!£'!..!! m4lr,~..5le>J~.~I ~ Wt!,~YIJ.!(r_._d-ujiel Ond ~oat ~~s('!O!I\.•Inf'te 
l!L!h~..R.t!.I!S! tn.JLIJ_b_<U2J!l.!!'f!lloJ9r\;fllrppli<<il.le. .<~r .... ,,~G;;-;-j~i(,~,;-~pTo .. 
$.qcf10'ft C, attoc:h o •epofofo 

Subject is roHpon~iblc for thu supervision and o~eration of one 
of the more diversifiod nnd complex f~cld rcgistry:Q~erntions in tho 
Organization. He is thoroughly l;.nowledgeablc and ox~eri..?nced in 
roglatry ~ractices. Subject is a ~odicated and hard wor~ing offioer 
who will apply himself diligently to irtdiviuunl registry activities. 
Such diligent application o~caaionally causes him to overloo~ his over
all su)ervisory role, the supervision and manugcment of eleven personn
el and the res):)onsfbili ty for providing n wic.ie variety of services, 
locally and in-country. In the press of his uctivities, he does not 
alwayS6 ~mploy a high degree or tact in dealing with his subordinates.· 
In this conte~t it should be noted that he ~s performing proficiently 
in a position well above his present grade level. 

During the past ~ovcral months, tho Section has undergone ~everai 
changes and assumed additional functions under his guiaance. 

- : 

&ubject· is coat conscious in tho use-of supplies and equipment 
in big 3ec t:i.on. 

Subject is attending evening courses leading toward his degree 
to fu~tber himself profesaibnally; 

CERTIFfCATION AND COMMENTS 

RT 

1.4 'Atl?. 
2. 
t,.Cc,~TH:1 '!:V~i...!')rt:e H4:8 Bf!l!l'lt 
OlfD~III t6"! 5~JFI!::RYI510N 

IP' THI3 RI(POtiT HA9 ,_,OT f!l!i!N 5HO'WN TO ~MPLOYES:, O.IVI! 6XPLANATIOP4 

OAT IE 

J con6ur in t~c ratlngs and c~runonts of the supervisor. 
fairness to~tho employee, lt should be noted thut the 

. su·per_visor is a conscie~tious and conservative rater. 

01::·u ~f"f'tcer 
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SECRET 
(FI~•n FJ I !P.f t~) 

fiTNESS REPORT 

Performance'""'"""""' wholly lnocloquolo to ollgfitly 1.·,..,.,.... ~Miofo.::l«y. A rqllng In this coiO!I""lJ' re<!Uirea 
pooiiiYo remedlol ~cllon. Tho nature of tho oeiiOtl cwl<l ,...,......, ,..,... I<Ouiuollng, to further training, to plocl119 on 
probollon,-lo roqoolg""""'' or to seporotlotO. Deseribo.ccrl""' ,,....,. "" propoood In Soctloft C. 

A·Mf~ l"~formo.,c:o ""'"'"oil roqulromtOnl .. It hi Oftllroly Htl•'-:v ~Is ehatoetorlzod nelthor by <loflcloi'ICJ' ,.0, 
o•cellonce. · . . , 

P.•Hotm<inc!' Ia .....,e rfio'! sotl'!foC:toty. Dealrocl t!Ou!ts oro be"'t .,..oil.icocl ·,., o proficient moMer, P • &!.flc:laet 

s-~~a p .. f.,~nee Is c:hot.,cl!"ilted by.ucepllonol Fofici-y. 

0 • Qut.ojandl!'!l1 P&rf!"manco io so Oli!C!P!I~of in. rolollon to. r~qulr"-nts of"""~ "!n<lln co-;.,porlson to tho perfor-ce of 
olharo'if.olng ll!ftlfOf woi-.k o• lo "''>rron_l opecJCl!f t$CGgnffl<>rt. . . 

----~------------------~--~ 

Chief, R~gistry with .supervisory responsibility for 8 employees~ 
$Pt£Cif'IC OUT Y NO .. 2 

SPECIFIC OUTY ,.~0. 4 
,} , .. _ 

$PE<:1P'IC CUTY NO. '9 

!.ETTER 

8 
RA1"1"40 
I..ETII"l 

PATU•{J 
L£T7<i·R 

RATING 
L.ETT£Q 

OVERALL P E f( FORMANCE IH CUR R iE!'i T POSl::_T~IO::!N.:._ _______ ,-;,.;;-;a;-;T;-;-;,N;:;;orl 

Toka Into occ:ount ovevythlng about thtJ osnployee whh:h tnlh;oAcos t\i:) oHocti-.•r'ld•t .i:~ ~;;a r.vtcnf poaltion •~s~ch oa poor .. 
fC#'m<)nt:::t of tpocJIIc:-dutl••· Ff\»ducrh·hy, c~uct on J"ob, coopoctt'3fi,.one"'· ~rz-::..ffl P'3'1>onf.lt tt<ait& ot hobtts, ond 
potti~ulor fimhatlon~ N roiont". 8o&od 9.., yo~~t kno...,lo g• of ~Jo.,oo'a O"'HW~!: .,...,.fr;orl'!c.ne.e d!Jfin~ tho totittg potiod, 
pl«.·o !""''lotte~ In the rot1na bo• ccnea.pottdtns tot~ stotomen~ .... nt.(J, C".-QU =ccwn;;;t•i:y ref:o-:1't hf 1 lovot of potlof'monc:o. 

:.::'" 45 Ulll PRIIVIOV$ EOITIO> .. SECRET-
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SECTION C NI'IRRA TIVE COMMENTS 

lndlcoto •lonif(cunt ttt·•n~tha or ••o"-n•••ol.d~onttrotod 6n C\lti'C'f'lf po1ition lk•..pi,.g lr proper p•t'!.J'*"""'• th•lr r•lofloo11hlp to 
ovtttull Jll•rfotmonc•~ Stote augg•lflonl rnode for lmprovo,n•nt of -or\ P•'"*"""once-. Giv• t9COI't"lMGndetic.."n• for tratnln9. Con..,..,.nt 
on forel9n lonvt.ICJ\fll!t CilntpoiHtc•, If r•quhed for current ptuitioro. A,...pUf; ot ... plain t\:at~ng• ih•n Jn !•c:tion 8 to pro•ido bose 
bush for d•termlning 8 ocffoo.. M~LP..t!.rf<>rm~ of th~O,tr'i~t Q, t~ft!!J_~_uH~.' end ~o&t_c~.'.!!!~v-•~..U 
in !ht UU oiU.t!9.fll mro.L!!f!clfvnch, myo! h'! <om'"""!!d Oll. j oppf;(Oi;le, ilo•tro opaco II fteWJeif to. complete 
s .. c••on c. allach .. ••parole pop or. Ju:; I z ' . :'I 'b"' 

•v ., 'I >.i I 

Although Subject has been at the Station for only a few months, 
he quickly established himself as a formidable lender in a very 
large Registry operation., He is rssourc~!ul and constantly strives 
to improve office procedures in order to increase efficiency ~d 
provide better service. He is an old hand in the Registry field, 
well indoctrinated in proper procedure and knows when and how to 
adjust to meet changing situations. ' 

Subject effe~tively supervises 8 employeas and displays cost 
consciCiusness in the m·anagement· anc:l operation of his office •. 

4 
OAT!! 

!~ecordz Officer 
3. BY REVIEWING OFFICIAL 
COMMf'P4TS OF RE\tiF.WINO OFFICfAL 

Concur with rntin~ and narrative comme.nts. Subject is employing in· 
lliis position his cumulative experience as a Registry supervisor at 
prcviou::; posts. Subject has contri butcd to the improvement. of 
He;;istry procedures and· in-country courier system of this large 
and fast movin~ s'tatiOii.' 

IOFF'ICIAL ~ITLP. OP' REYIE .. IN<I OFFICI .... 

1 Ops O.!'ficcr 
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(W"Itf'n FUI~·I f,d 

·-· 
FITNESS REPORT 

Porl._,ll'f!~"co "'"ll"' _from who!lr lnacloqu~le !" •H!!htlr lou thon aatldoctory. A rotlno In thla coteaor,; requlroe 
poollln romecllol cellon. Tho neluro of tho action could "'"V" from ceunoollng, lo further trolnln11, to ploclnt on 
probation, lo roo11lgnmon1 or lo •oporollon, Oucrlbe·octlon taLon or propoood In Soc!lon C. 

Porformon .. moolo all roqulromonlo, It It on!lroly talltlacll>rr ond h choroclorhod nolthor by clollcloncy nCN' 
••c,Hon~•· . . _ 

p. fuf!£!!'~ 
s • ~,;~ .. ll 

Po•formo!'CO ,-. motto than oothfaclory. Ooolro_d roaulu .... bohrg producocl ,, a proficient monnot. 

p..,·f_crmo'!co h charocterhod"by oxcopllonol pioflc"lo_ncy. 

o:~"""'"s Porlorffl<\fi~e 1•-•• uceptlofl.ol In t~l\'lion to fOQ~Ir.omonf• of the wOtlo Mclin comporhon to the porfor"""'ce of 
"'-~!''" di>lng tlmli~· work ... to wotront .,.cl$11 rec~gnlilo~. . . . 

1--------------··---------·-·-------------------
llat up to ah1 of tho moet lmpt)flont sPeclfl,c dutle& Performed during the rorjn2 ~erio<l. Jnse1t rut 
monnor I" which omployoo petlorms EACII spoclllc dvty. Con>ldor ONLY ellocllvoneiS In pqrformanco of lnol dvly. All 
with ·aupotvlsory relpOn3lLIIIUo; MUST bo rulo&J on thoJr ability fo supond:so (lndiC:4h ri~Jmbt.tt tit omgtloyfla.l aupotllla&d). 

i'i'aiCi~icOI.IT-r-N"o:--i·------------ -·'-------------------------------------rRl"Jii;"o-1 
.Chief of Central Registl'y and Records with :responsibility for the 
receipt .and routing of aU incoming and outgoing cables, dispatches, 1 0 

_______ .;:tn~L me1:!1_2Jal1c!a __ <?.L ~he_ StaU_on, __ _t~~lU.5J~pg __ ;~J.Lqlh~-t_QI:gani~atlortf! ___ _ 
mc'"C01'1'~<>'}tohding With the. Station. I t:m,1t 

Supervi.!'!C!'l six Registry employees I S 
~. ;~ ~-;: ,.:,;-;-;: ,) v r·7t:7:i.-J-- z ..... - ·~----- -~·------ - ----~--------------·- • • ~ ·-·-----·-:----·- -~- •• ,..·----------t-nAT"iHT.. 

I f..l!fTlL:H 

Supervises StaU. · corres- j 
pondencc to the Station. S 

·---------d-----~--- -· 
~Pr.:C:IPIC O•JTY NO.4 ·-----r-::-:-:·-~-~--~--1 

Supervises the analysts and distribution of incoming and outgoing I 
SPEC IP~~a~~:.;~0-5-··-·-----;_ __ . -------· -----·-------------------~-----~ -----·------~-;;-~-IU(J 

"' '• · ~ i LEYTfA 

Supcr.vl.ses the 0perati01J of tlJC St~tion Flex:owriters. _ . . ' . \ 

s 
sPEc ,r~eov·;r·-;.,~o~.o·---- ----·--·--- -------.. -·--··-·--··-- ........... .., ___ -----------------·---·-··"""T----i......,,.·.,A-=,:-:,·:::,:".-·-• 

t.IZTTER 

OVERALL PERFORMANCE IN CURRENT POSITION . · · ,. ~· • ---------- ------- ----··----,----------------·---· ---- ------------------·---~,.--,.··r·--,,.·-a·-f 
. . ' LETTit!H 

"(ol..o tnfo ooe:covnt ovf;lryth.lng ob-out tho ~mployee whJ.ch J.nttuoncaa hi~ ofl•ctf••n4•1 In hi4 cuttent potltion su~h ot pet• 
fotrnonc-a of :1p-odfic: d:..1'1DS, ptoclvctiv•fy, conduct on Ji)b, c.oop.,tuttvt~H,..,lH, ~thnont p4raonol ttoih ct hob·.ts, on-d 
p:Orricular lirnHiltloQS Botod on yoVf knowlo 11• of .,11pJoyoo'1 ov•tol: pmforr"""c:c d':'fing fJ~~~t roeln1J porlod, 
ploc.O the lotte.·, in cottcttpondlrlg to tho statolftOnt •hi~~;h ll'f"Otl occ:vrotoly toflocu his Jowol of p.edormor..c:o. s 
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has continued to perform at a "Sh·ong' c•et. He is a fine 
supe and thereby gets ma..-\.imum performance 1\i'~aU which is· 
too small to handle a work J.oad whlch has constantly inc.rea~E.'d over the 
past year. He ls cost conscious in funds material and also strives to 
stream-line and improve the functioning of Ute Registry and Us related 
functions. 

has twice been recommended for promouoD. He deUnUely 
l...---::-:-J : should. be assigned next to a position .al):\)ve his present 

CERTIFICATION AND COMMENTS 

---------· -----~--------.-~!~-~~C!YE!_ ________ ----------------------1 
_________ ,_c_E"!:_I_!.!_ -~~~~ !.'-~-"-S!..~.s~c__n_ON_. ~-~-~~~c;_o_P_r_~~E_~_r ______________ 1 
August_l966 

2. 8'1' WPt:RVISOR· 
·~·'NTTHiewP-~o ¥s ~-;:;A-:<i·ac::.~----r. Ftitti Fi!PoR r-;;.u-No-r-; t.-i H-$H·on·~-To -ti-NPt:OYH£7GIV~t:-•-.;-.:a ~\Tio;--... --~ ... -
"Noa" "'1-ov~>oRvmoN 

1 14 . 
-----·~ --~-~- ----~·-----~!------ - ·-- -~-------- -·- ----- ------~------,.--- -· --- --- -~- -- ... - --- --- ----·--- ____ .,. __ _ 
U~T:6 Jl~ 1966 

. rHIC::• :..:.;=~RVI3Q'i TYI'lO Oil P<H>;a,1 "'"~~; >l<l'iA FVRP. 

J, !IV ll'E\'ii!WINC Ol"fiCIAI. ---
C0MMt!NfS 0~ n~V"i"F."W;N:lomrnc~---------_...;:.----£--------,-_ -·--------·---------------

Concm• in above rating. 

SfCRET 
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-.. ~fCP.ET .,,...,# ,111•4 /,..1 

P.etfO.monce "'"tl~• """' whoflr 1.....,.,.- !liP ,.Jijjil.riy leu ·than aoilaloctoty. A rotlno In thh cotoeotv ,.q,..lrlli• 
poalilve· romedl<?l Dj:llon. Tlio ""'""" ol ......, ""-"!1"'·"""''4 ia_ngo from i:<?UI'l•ollng, to lu;ther iralnlno, to plocl"e em 
probation, to roaulgnmont or to ••-""'-- .!:i9K~•be octlon la~·on or propouid 11'1 Section C.· ' · 

A·~l.! 

p •. &!.!Wf..,, 
s ·-!!.<..0.'!11 

Potl'l""'""co mooll oil ,..qulrefflOntt. 11' •• _ .. .,!, ....,;d,.ctory and Ia chOtoclorhocl nolthor by delle loner nor 
eJicollence. _ · _ 

PeriOfmaMo h .,..,.., thciri eoilolociMy. ~,;;,:;.,4 '"""'"• ""' kine pr;,.,ucocl-ln o proficient monner. 
Performo..,co Ia cherocterlucll>y uqjll"_..t y..fi'!i<PM:y. 

·o. Q_!d•iol'!.trrna PerfOimcinC:o 'II io owC:i>ptlonol_'lii rsfori...., ""' ......... iJ-....... 1"• or the WOf~ and ·~ camporloon to;,;., pcirformonco ol 
otheia d~lng atmlfor w~k.os to wCU'tCMf' y~rJ.11 ~~~;tJoft.. - · . 

J?~.:nes .;....· -~- ---------.....,.,.---t 
lht ••P to olw of the moot lmpo;tont opedl1c dutiu !)••'"""'~ ,s~,..,;.,.., ·~ •~'inlfperl<><l. In•••• ·,otlng lott•• which boot ducrlb·oo tho 
niont~ar In which ompf.,~eo l)o•form• E ACfl •poclllc du?r• c.,..,-.,..~,.. QNL Y qffectivarion In potlormu"co of th<~l duty. All omplo~ooo 
with aupotvhory rosporutbilltfoa MtiST bo rotod on thotf ~"'ll!f'' ~ ~"''"• (lrid(cott~ n~Hryb•t ,-,1 tunployCJotJ .fJut•rvlaodJ. 

•;;·«,,...,CDij,-;. No. ;--Cb{ef-o1'·-centrai .... Reg1_gfri--'-a!i(:rlfecoras-·wrthr-esi.icinsiilfH.ft":""il~1 
for th~ receipt nnd routing of all incoming and out~oi.ng cnblee, 
diapa tches, and memoranda of t~"" ~ta tion, includ'ing all other 
organizations corresponding wit~ ~e Statioq. 

0 

&PitCII'IC .. OiJTY.NO:z--·-------·---··---·--·-~-------·-----·-'-"-----.-·-------··--J-:R::cA,-T"'I"'N:-0:-i 
t..I:!TT~R 

Supervisee six Registry employe$g 

Supervises Station 
col-respondence to 

ff~ h;.e -Dl3 t.-:i't-1. ()i:i ·• --.·- . 

Analyz-e llnd distribute all inCC'lrl£:<~· and outgoin(t· 

Superv.ise ·the oporntlon of tlle . .:::uation Flexowritor. 

,: 
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I~">.&'~""• -..;~;~, .. , -.; • .,,!JfJ,• IUf woc"nett~o vo tt..oh rolotiont.hlp to 
~,.<t'_.....,u ,....~~•. 5-~l.<to avqoo;-th.Hu uu;de for ii'AI)to ........ "' ttl ...,or1r .,.,,,,,,.,.,,", «~~. • ltv oro!Ptln?• CortHnvnt 
t.'f' •, ... J'Ot~:<~ ~"~• tc,n~•'•"c:e, U roquir"d for cvrrt!rot t-~•••, .. ~,. A"',.r•ly 01 ..,,,.1~ .. .1.., t'J te-n 8 to r.wovi~o bo '.' 
~-.1~'" .....,_ ~i,.ing futute personnel 11tt;o,.,, M<!O!I~~~~-""-~"~4! --~~-~~·n;''''/'·~' .•vf'.!!!.l.~.!»!r -~u.!.!!_•_mvtt b• d••e,,b.,?.L.!.! 
.-.:::·r~~s~~ · ut.C J 

During ~- 1-ou.r~ J!lOnt has boon. under 
has demiail·nstrated very rca suporv sory abil.fit~M 
gEtting mn:dmum performance from a small ·stall 
increils~ngly large volume of work. He bas also 

rvision 
talent tor 
handles an 

shown bis ability 
cut tbe costs ~f his operation. 

~~~not only runs a most efficient Registry but is also 
seek·ing ways to improve and stream-line its operation. 

He is a man who takes such interest in· h~s job that his ideas and 
plans for improvel!le~1t are carefully wQrked out and. sound; 

he 

to 

Though· I have observed his work for only four mo-nths, I believe 
his OYtt.r-all performance is "Strong11 and c:loso to ''Outstanding." 
H~ has be•n reco~ended for promotion. ~e deserves it • 

. . 
t . 

0 
BY. Et.ll'lOYE-E &-:.:---------·---·---- ·- --- . --·-- - -"-" .. . - ·- ------·--------·---- ....... ----·------------------1 

I CERTIFY 1HIIT I NAVE Sf:EN SECTIOIIS A, 0, /-NO C OF Ttf/5 REf'ORT ,-.-.,.------- --------···-----'-·i ~ioN~TURC Olr £~iP.i.Ov!;u ~ ... ~ ---~ ·-~-----·---·~--~ ~----::~~---------·----·---------·-·-----t 

I 
:1. llY SIJI" E R 'IISOR 
~(.~~~.:;~hi~~~~-,-p .,.--;;"".t\ 1lt:·:;-; .... ·-·-~-r,-,;-T~i5 u·~~-.:.ott-T -;c;;-;- "'ui· f..tu o.N itdl'4,-.j~T-0it;;:t=(ifE·n-;;;t;.£: P.KP-i::;·;.;iTiQ-:;·-~·---- -----
\J!"iOf.iN "'" tvV':t"'ti !3!0!i I 

i 
: 

--~-t·ir'~- Gh----··-~- ........... ----~- ----~·OF~I~•AL TITL,;.·-.,;->uPi.Hiith>R · i nr>~u o" t·rwtr!:r, ,., • .,.c ~'-0 11(,,.,..,..;,.-~;·-----·-

2.! (\_-':-;:-t·e1· 19G5 I C!J<l Oi"t'!c~r I /.>/ 
). 8 Y q-f'Viillti!GOHICIAL_.:...-;-_:..._...:_.!:::::=========:!.. .• .,..---f 
~le.s-s~NTS:Ni.:~i~=!;.ii·'i~-o;.:YiUAL- -·M·- --·-------- ., __ .._ ·---·-··-- --- ·-·-.... --- .... ~~-¥ ........ ~-~---- ... --- ...... -~--- -------------

' .. 
I c.,greo vi ~h hi a nup:;)rvloor tl.:.!~ol;. Subjec-t i.a U;'ll.W:.J.Ally comrr.;t.t~ul;. !n hi a 

!'1.:~1J. tw.ltl f\.U.ly doaor-nng of tl "Gt,roilg" rating. Subject diuiJ.~s un1'1ue.glng 
~utlm:Ji!W;:l !or h!.>J -joo ru;:d. con.:;·ttu"\UY tries to iz:!prove hi a operot.ion. 
:-n1 -~~"' d.!sl11aYed e1 high degt'"Ca 6f h:.:J.ginatiao o..nti-'.l.nVf.tnti ve~1ues ia ll'.tikih8 
~;.go.s in ow· OVffr-!!l.l crur :~et .• u_p. iie vor/d.e:t'in1tely deserve!> promotion. 

·--~--·---·--~--- ~~ ..... -- ....... --~~-. - •··---··• ·- -.- -· • • •-•• •·· v~- -· ---• 
;_~.\Tt; 10,-,('l.ot.l.. TlfLi Of" 4ii.Vle'IJ:'"4G n.oJ",P'tCIA\.. 

I 
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fiTNESS REPORT 

w ·l!uk p~-., '"""•• ;,_ wftollr.lnO<Io'lu<ilo to tllgl.tly lou,......, o<rfhftKIOIIJ'• A rollng'l" lhla .,., .. ....,. te'IVItol 
,.. ... , .... , ...... 4i .. l 'aeu ..... Tl>o '"''""' ollho ""''"'" could,,.;;,,. ,_ ~-Hil..,, to further trolnlno. "'''""''"11 .... 
,.,-~101'1', •~ ,,.,,,;~nm<~nf t:A to eopot~t~tlot"'4 Doectlbe e~f;,~o.~t f.;;~ on u ~$tP9God In Sectton C. 

A·~ ,p,..,.,._,. ""'-'"all '"'i"l'•""""fl• II h on!ltely to1HI'11!ii!YfJ' •;Mf I• "t.w?ctorh.,<l neither by dellcloMy""" .,.....,,t,....,.., ' 
p..,,,..,_. I• ....,.. lh<>n Hllslactory. Oul""' reouh• 1Ht1 IYel~ JH'.,j..e~ in o ptoflclonl ....,...,..,, 

P.,l~~ lo <hQfaCietl~ ~ii_enepflo•u•l Jlf<>liclency, 
P • etg_fj_cJ.!!'!I! 
s ·lt'~s 
o,~l!!lil P«f""""""« is ..., e•coptlon'"l ;., relolli:"' lo ;•1vlteme,.1• r.l It•• ...-on. ~In comporloon' to the por"'-ce or 

~-. ~""' tlmll"' w<>tlc "" lo wotr'!"l opoclol reco,fln·ll-1&1'1, . - -

Lflf up lo :hr ;, ,..._ ''''"' i.....-,_...,,.,.,, •P<~clflc &!If leo l>9riormed during '"" vallt;~ jAti~, j,,._, <?lin~ leflo>r whl<h but ducrlboo lfio 
mannot In whleh .. ..-.::;loy•• J'4'iO<'!!I EACH OP"Cili<: dv<y. c.,niH'tr ONL'f .,,,,.<, •• ,... •• '" ,.,,,.,,m.,n~o ul '""' <!v~y. All ... ,.toy••• 
whh Gupotlf'l•ort '•t.eonstlt•l•'''~ MUST bo '.~t,& 0,., tho;, obUI•y tu 3•Jpotvhff (Ui4lf-lllt.t /'.fumt•f "'' •mplcy••• • .,,,..,vl•llkt.\. 

Chln.r' or C"'!:'t.~-'.11 ~·;.;;.tetr.r awl llocordt_ Hit~ rNlf/Jtot-!bilitj' f'"-!' th~ l'N.:nlpt 
d.r1d rc.uting of .:~~.U ir;o/.,r.-J.nt'. ;;.nd outer;lng -::.:.:;l~·~=. (Jifi['"~.;,ci,rr.:, :mrl mer~.::>l'Dnda of 

___ tJW~-!#Ltl~~.c~~~~..JllLQ:r.h~r-9r_.o:=~ti::.r+P __ ~rrs!l~.(d~.1az_; .. :1.:t.t._th~-~t1 
:P"cctt•tc uur., ~:~.<;.. z . 

! 
I 

-;;~-,tHO 
LITTI!R 

s 

s 

-·~--·•- ~ • • ~-·~ ~ ·- -- --------··--·-·--·------·---~· .. - ---.-.-··------·--=•-=--:_--:;---·---w-~~- --~·--~--------.--~---~~· --
!}P~t::JJ'IC 0!:1 ¥ !t.-;.·. ' U!i. TIJ~o,;O 

~upr;r.rtef;G 

to 
J t ,...._ • • "', + "=!••.:: ") .-.. •• t <"' :../l •• "" -. r • .I ····' i l. ............ ~.llf/ 1 1:.-; ..... l'!,~,...,J>.r:....-:.~-J.:(,....,.. (..JJ. t"t" ... t~)0:1 .. ~c-........ ~; 

tj;~ St_..a ~ .. ~ ro~:! ! 

i 

\..!tiTf.R 

·-----...-- -~-~ --~---~---------------------------~ .. ~ ......... --~-- -------..~--- -··~------· ----· §Pitt..:H"'a.;: OIJJ'f' ••O~. All.TI ... (I 
\.&1fd4 

o•ifxALl PERFORMAHCE !t4 CURRENT POUTION __ .,_ _____________________ _;:-_ _:__:::_:__ --- ----- --- -- . ------- . --- --- ------. ----------~ --~---.---r--: .. ·: ;~;;. 
To.1Ee Into .'l't:;tl4At ,.,.....,,.ff,-,~ Q.~vt rito .-t?tpl~yo• ..,ftJch lnrl..,..;tncos hh •fle('tJ,.-I'U86o In •.ts £\.Ftont position 1u"~ 01 p-e-t.. · 
lcfmo..:.uo cl s.v.c;i:C ,.j~••t, pr<i>dvc1'lvtf:v, condt..d nrt ioh, t.cop.el";tthrcr4f3, JU:ffu.err:f ~.,.,_~i ''""' 0# hoblte, o-..d' 
yt;nic"'f..,, JL<.;~JlfiG~l~e. es ~-::;;e-r.!,,. 8-c;.od en yCVf' ltn0•lo...fg-• of ou-9l..;:y•u~'t ,c.,..,..,U f<o..-b~c...o thrfi,.,~ the t'lllil"!:.:•:.-:-1 
g:-a.;o t~& lsn::u· 1..-t -nat r=:t~n.w bo• c;-orroa~lng ~.,tho Dfattmef'L't •-hit; b. fi~if k,;ur.;tei, refl.c:toi h1s levol of P•''' 
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~~.,. 



I 

~~---~ 
( .,.,.., F .r lr.! lfl I• f 

~~_CHON C HA~RAliYE COMMENTS ~!"r;:-:-------.:.....-f 
ln1'•< of• eiv"'ffic-~ ,.,.._,,,.t.., '.1'1 .,.,.,1. '"'CI' •• • ,fem&nU•O'i'od ;,., £"''"'.,' potitif)n I..Bfi'JIIn-g in plopo-t pot ts•otlfl.,tit(I'Jw;, 'trf•.UiontJup to 

_p.;t;¥,.,t1 p .. tOr-fl'"'-0..,.._..,., ~•·.t•• O"'J'J4•fit.f#'l4 ""'"'*• 104 lmf)ru.,ement of wo•ll p•tforfTtont-e. Gl•!' fi&("''~,.,.•n•foticon• ,,_.., ,V.pf)lto;. (•,rnme"t 
r .. ,;wfOrer;f!IO~~ .-...: ..... ., ••• ,..t •• ,, '""'JH.P~ ff)f '""'.'"' po!ttion, Amphfy 0' •• pfolrt ,ulingt o:JI••n '" Ac:tiCIJ'Io fi ., Vfoj)"'"' bo•t 
b".'ri• f<Ht dot4N'P.~~'"'"'~•f f..,t~·~ • #tPI~~~ 'l":.f1<:.-n. /fli~_'Jn4r!_('f P..!!fO!'"<IIr'15,.~-!:!:~~~~Ht~od_~l_!>'. •_vf'~' w} ~o•bri]v!..:fl• __ ""'v_•!-~~ -d. _•_f....!_l_b~_-} 1_J.~ 
.?r>•_l<_~.!!.!· - vc,,T (£ 

-o..A.'O'.-. ... - '"'t•" 4.41,..~_.,,...,,/t ~>•1)1-_. u\t'J \, u -...-.,: J""'"".., ~·;....._, •• , . ...tV.' A'· '->I !.:Jc)"',, d j v .... ~ .J. Ao .~•a·• ,.• >'.) c-+Af~r•A li ·•1..,._., o.lli" ~· .. ::.1o"nn •'o ... ••~•·•lM •- ~,.;rf-, . ,n A-Mrr,•;'l?r·~l, 
r~A ... l~· ~-· ~.,,-~1 ..... ·~ 1 H. '1 A ~ .. ~,.,~·~·'·<:1"" ... ,~- l•'r. '"l"J(•t···l ~o" .::~.": ~----~.1,. .1/'t·- '·--in.., &••V• \,#.._ ~.-., ·"'" '-' ,...A.V•• __ .... ,.. •.r ~ .. ""'!" Y...6.a ·~•4! ~ '"•'& .,l_p ... , 't. li•V .A 8 •- ·•""'.:,..""• "''(}.l#tJ"~ l...lv U 

l'CI.HH>l.t:nc-.1 ;t:-.:1 h t.d•'"'' •1 ~_,1 t..o bo ro:>b.ct:'d 1::-y nr::>thcr llCti !"~!' w!-.y4F~ ll r•c-"!'ltt.c:1·ily 
nooc sen~..: :..:-nU\1: t.l:l b~l00f1() kno\;l{'l..!t;~ablo or Roctt:try llCt.\vitl•:.::: 111J;r;;f'NT thor~ 
is 1'10 C.)n""'-'~' UUlt. th9 no-;r or p4pcr ar.d tho ma1ntofl.llll~U of llCCI.U'A~e l"'!:J'X>l"d.t: will bo 
a!foct.ed ..!'.:o to the turr,r.,w_,;r (jf nuporvisors, Thh crr.j•loyoo cont..tnuN: to w::e hi:s 
native i~ntuty IU'J'J tijjl l'l+.,,r..-!lll'fl£ or l;t'll!n•:; Wf't t_.:, 0:1:'1\lro th~tt hl.::J of~tt;:(l OH'IltnUI)!l 

to be 4 :;_"'al\. rW'I llM ')'ff'1~ion~ tm1.t·. 1io OlntinU~ti t,, I')O!N)"•l thAt no ~OY"1rl1i1·.-,nt. .iUI!t'itl 
tu•a waste.~. OV\ln t..o t;;-.., ,,;ct..)nt. :>f art-111\':;lll/! for tht) MnsL!'t.~ct1on or corf.q.1n Mo-111':1.ca
t.1ons t;..) ~it '\ol,"iotr.t ort'l.c\'1 !rJ Re~.:istry ln,?loyooD nt Htt1.~ cJ~st t.<> th!!~ ':i?v'lrro.'lont. 
This e111~'!.:,~ hu t-m f""rfor.uitl{; at R laval a-bove hill L>rMomt r.s.09 t:r:aAil. AD 
ru~rs..-!~ !n ::o·t.Y~rAl" 190~ . ._ 1t ie roc-Jtlfir:nod that. thio unployoo ~h7Uld bo pro;;10tod · 
to tho n~ hlshor zr..,.1., Jlt ·tho (14rUest !'lOO:Jtbl., opportun.U.y_. 

2. IL.J'J.m!LOS - VISOR----------·-----------1 
·,.rJ-...,~rs-~M~~:i·=-~;-at·z;;-·--::;;-T~·;;-RE-Pb:?-r-,-:;;,;u·r,o-Tti"ft::r~-:;H-o•'4-rov-;.,-,.-LOY"t:f:'-Ui¥«-ux-..L:AN ... -r-;;;-,;· ---------~ 
u•&01lR N'f .sv~f"~lt-;.S:0-"4 ~ ' " 
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(,Al'-e. 

Su,IJ,ject t~kes hifil .job scrinusl y nntl pcr.fvnns .1 t 1n ntrnnp; f;:u.:·h·ion~ 
I would s•Y that be displays NOr0·cncrgy, interest, nnrl continuing 
attention i:!1an .just atoiJ'i: ar.yono elso I've >;eon .tu l'ul(. i.st'i:y-type 
;>;or!\. 

"' I 

-· ~- ··'----- • - ____ .,._. §""" --- ___ .,.. __ -----
r 1 Pt.tJ ON fiJ'1iftiY!.O -.,A._.il ilt,.i'.f j.t~•·" t\JR!: 
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FITNESS REPORT 

__ c:;_EMERAL 

· p.,.formonce ronge•·H- .....,11., inode·~ to ollgl,.iy l~u tha.. .ootjol~ct~v· A rotJng In thla cotegcwy reqvlrea 
poolllvo romodiol ""'''~· Th41 noturo olthe o<ilon <oul4 ronp lt0m co,.ntolir~g, to further rrolnlr~g, to ploclng OR 
probation, to , • ., •• ._,.. 01 to oopcwooiort. Del<rll>o ocli..., to\..., or propoo-.1 In Soctlon C. 

Performance meet• all '"'""'''-"'"· 11 is entltelv ootloloctcwv w h chotccfarlucl nellhat by dollcloney not 
oxcellonco. . • . . 

. p • P-•o(lclo.!J! Perfor,....co le """" """"" ootldoctoty. O.olred •uuh• cue being prodyce.l In a proficient monnor. 
$·· ~ · . PMio.:monco Ia ch...,oef<>thod by ucoptl..,ol prollde_.,cy. 

0 • ojitotMdlng Porf01monco h .., ""'""lon.il In rolatiO<\ to roqwlr•"'""" of the-" o.;., In comporlll<>n to tho porformonco of 
othor • dol"g olmll"" .,,;1. .,·,·to warra..t >peclal.'•••ooriltl<..,, . 

List liP fo oi• ol tho.moat lmportonl $1)-o'!lfi,c .Jutioo porl,.._d dutln~ oho •oti"ll POlled. lnoort rot in; !ottor whi<h best <loscrlboo tho 
"'""'"" ;., "hlch omployo" porformo f A.r;"' -cillc duty. Conold•t ONL '( •ll•ctlv•mon ,,. pcrlcrmonco. of thai duty. All ornploy•ea 
wuh ll!l~h,t"~thCty t10:Sporuibilitto,.. MU~l 1.9 tot•d ott th.tlr obtllt)' hl lyO,W¥ia.o (tndi<~t~t• nymbo' ol employoo• oupctvl••d). 

SPt~~/~! r a;·ntral-Registry and R~co~s~~h~ ;~~~nsibility for th~-;ec~ipt ~d r~er~nif 
routing ot all incoming and outgoing cables, dispatches, and memoranda, of I 

-~~Ji.ta!io~"'-!zlc_lu<J.~.iL~-Q!_~er 2E_g_ani~!~iona_ corresl~t~l!~g _ _-~tth the _Station_J S 
~PIZ"CiP'O( OVT _.NO. A I R.\TINQ 

L'iTTER 

Supervises six Hcgistry employees I S 
i 

.....--- --------.. - .... ~·......:...---~---~--~----·--~ ~ --;;·· T INO 

I l..f!TT~RI 

Stntioil courier .service which dlotrtt-ulcs da.ssificd corrcspondencJ. 
Station : S 

.. -----------------+~~ 
- • ! !..ETTER 

.Analyzes and distributes all incoming and outgoL'l.g Station cables j 
i 
I 

s 

.. Supervises tho St :dion FleXQwriter 

·------.. -- ---- _______ ,.._w_, __ ---·-------·------- _.. 
sFa:e;ursc OtJT1 ,.,o, o 

----+----
1 :;i~~~ 
I 
I 
! 

s 
'! -· --- ----- ----:--·----=------~· -----+-,.::-o,·-::,-.,-,.:-,.,:-1 
1 t.:!. r Te:R 
I 
I 

•I 
i 

------------r~-.,~t) 

T . ' . I . <• • I.€TT«'I 
~'• lP•o .r:ccnu~"~t • ..,.,Jth.L"\q obovt ~ ..-~tQree 'b~l.ch ,.,.t1\o'Or.-tit& hie of .... tt ... <OMtt in >'ill ot\!ffOnt pvtlrtc-n au<h ~·u ,.., .. 

1
, 

IOf~.rt-~:o ef .,podf:o!:" uttoa; ptf#.J'I#'C..,.;,...;r,, cat'"ldvet CJ't rvb. 1:~p•totl•..,,.....,,,& ~tH • .,.-nt 9'4t•~:;:nol rrott$ at hotirs. ol't-d 
p:~vHo:vlOf' Umifoti'Qnt tJI t-J:•.,••· U..:t:c.o..:i er. 'f'Oltf JtAo•!&.di.;. ol 414tlLPlor•••• _o.-.•{..!i &-.t'ff'l):l~f"IC., diA'!nlJ th. fOIInQ p-4tllod.f pi,-,; r~~-~.:",~C:I: 't~ .'.:'tl"ll boa COO'f<""""""''"~~ te th<o ••~••-"'' wl>l<" ""''' .,«...,..,,..1, -.Ho~•• luo looel ol pctfo<m<~na., 
· J " ~ .. -..v ~.:....,·t.. • 

4S . '. ,_. ·' . 
l ·--.. -· \.~-----~--

s 

i 

I 
I 
I 
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MARRA TIVE CO~EI-ITS 
11\<dicote a:grdf!('O"' str•n.;tfu Of' ••olt.nest61 de,..,..,..'leffotf"J in Cvrt'ent potif•on "••P'"1 lrt prop.., per 'ltHt<fi'I'O ,.,_ 

o ..... oll petfor-""'a"c•. St..tte lt.f99•staonJ mode for ;"""''0¥91'r'oJJI'If of wor_l.. pot'fo•mOn<"e. Gi•• r•co~~N~nd'Jitions 104' h'~ ... ··~· Comrnont 
o, fcwftign longvo>JO (O"""tonc•, If roqvit&~ fOt' C"'-#•"' PQ'f.<ition~ A.,pfify 01 ••vtoln ruttng• g{¥_q l't'Jr ,..v .. nd• bose 
bo••• for d•t..,mirung fvtuto poraonn•l oc:ti~ .. J+?nn.;r ot_...t!_!l_C'!!!!._~• of morw_ii•tio!,_~~p•r•~~ 
!:IJ>pJ_icab_!!. 

T.hi~ employee continues to be_ ChiE!f of the Station Registry. During the past year 
his ~evel of performance can be properly evaluated as excepUontffi.·y F;lll'~cient. He 
oonUnues to w~l<:9me hard work, 1.8 not bothered by-conBtantly changing "de-adiines 
and is able to fill in for any absent member o.f.h.is unit, and keep up his OWD work 
as welL. He is quite conscious of the value of Government personnel and materiel, 
and does everything in his power to conserve these resources. He cont1.mJ.es to come 
up with new ideas on how to perform his functions in a more efficient and dfective 
manner. This results in benefits tO the entire station. n iS regretable tb:a!t the 
position this employee fills does not allow for promotion since he has bee! peJr1olrmllntd· 
at a level aliove hJs present grade for several years • 

·. 

-I 

CE!!T_I_FI_C~""[I_Q~-~~-D_CQMM:.::E:.:..I'I:...:T..::S ___________________ 
1 

--------------------------BY_!E_~~'::~"''_E_~------ -----··--
1 CE'RTIFY THAT 1 HAVE 5EEN SECTICNS A, 8, AND C OF THIS REPORT 

---·---~----~SIGN-4Tu---------·------~-- ----....!---~----------·-· -----.. 
Oct 61? i 

----~~~------8-Y_S_U_P_E-RVLK~O~R-------------------------------·--~ 
-- ---~------------ .. -· .,_- -~-. -- -,..-.---·- -- -·-· -- ---- .... -- -. . .. -·. . ---------------------- ----------- --~---

MQN't'hl EMPl.Q)'E'F H.J.., BC.:!t.i ,,F fHtS Re'PC'IQ: .., ... ~ r.:OT Sf.€1'4 :iHO*N TO F.MPLCVt.F. IJlltF. E'!(PL.&""o\l!O!>• 
UNOt::R MY ;:il)t-""LRVISION ' 

' 
i»f-1!-~--- --~---·--··· ---~-- toF·;;,·c;A-.:--ti·~-~-E- ~F 5V"PERVtSOR-·-----~~· -----fTYPiO OH-PRl~7TEO-~;-,;~F.AO:O~"i~~~;.;.-ruP~E 

I :full.;r concur vith the 2"?-ter':J corr.ment;,; awd sentiments. I !:ave k.n~ 
thia CJ;!!Uoyeo f'or a number of yea..~ dn::ing vhich tim~ ho ruw evidenc~..l ro:.u 
grm.rth in selt~-su:!'fidency acl also in the bs.ndling of r.i13 :t~sponaib.i,.llti~ 
as a au...oorvisor. · · · 

--~--- --------~·-!.-..~----- ~-~·----~--r:-- --·- -··-·-----~-··---~~-------------
OVf't(:IAt, t'IT\..1£ Yfl ii1E''Idi.W1a.(i, O'"H:IA\. iTvr;;:O CR PRtl"'ITlt.O !1.1111~ ..,,..,_., 'ft:":;,~tiL'?\.;Rf.. • 

' COO i /a/ t'Uli:ll:l v.- Dl-oo 

'· 

,_ 
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FITNESS REPORT 

GENERAl 

p.,.!.,.;..once rangu from whoily inodoqvalo to lllghtlylotl ,....., ootliloctory. A""''"' '" thlo c:otogory roqulreo 
potl.flvo remediol <:JCflon. Tho notufo of the octlon couiJ r~f'GO from c.ounso1i~. too fvrthot ttohtf"'GI, fo plocint on 
ptoborlon, f~ reoaaignment or to ••porot&.on. Oe_~cribe octiM tok•n or pr~to-4 in S.crlon C ... 

l"e(f.,._,.c~ "'""''"all roqulro..,.nto. \! lo entirely oatiolociOiy ond 11 d••;r.:to.tliiOd nolll>or by d.itflclonc:v""' 
o.c.c:eUOftce. , 

I" • Ptoflclent 

S • Str_ong 
Potfotmonco Ia moro thon •otlafoctoty. Dealtod ·~•ulta ore beln9 produc<t<l In o ,..ollclenl ,..,...,_. 

,.;,,.,...,.,nee Is choroclorlio_al ~o, owcoptlo .. al prolltie~tcy. . 

0 •-_QIItll...,di"SS P .. f.,.,....nce II so .,;<eoptlonalln tolotlon to toqultomento.oltho wotk and In -hon lo '"" -formonco of 
"OthG.t. dOing !rmuc; work a. to Wllttont IP.Oclol tocoOr'!itiOl'l. . 

--"- ______ p_l[I'!E_~-----------------i 
t Jmportortt sp•c}f!F.dutlo:s petfotmod during tJ,o r4tlng: porlod. In'•"' t.ati~ l•rt•r ..,;.;ch fa•t do•cribo• tho 
o pc~tlot"!l EACFJ specific dvly. Con•idot O~IL Y oflocliwonoll In P*f~on.~,·«• ol thol d·"'t• All employooo 
ibifitfe'!t MUST 'be rated on thoh obilhy to luporviso (fndlcah numb.pr "1 .,.~tor•.,• oup!ln'l!lcd). _-

Si"I!CIPIC cw·eto! Central Registry and-R~cord..,;-;ith responslbiltl-;·fu";-;he-;.~cclpt I ~Wfi~ 
rmd routing 01. aU incoming and outgoing cables, dispatches, &lld memoranda of 
tl~Q_S~?-tlf?_n.~_._i!_l_~_!~-~~L@_~_!!!~~-_!)rganiz~!ion~~~x:_~espo~~~-_wl.!~~-h~_ Sta.U~n.___ S 
:SP\".CI,!C UVf'f ·~Ov It HATINtl 

LI!TTE" 

Super·iises six Registry employees 
p 

sr·~~Fic-r:u;.-..,~-HO:-i~ -- --------·---------------·-- - 5·-------~-- ---- -· -~-~---~~---- --·-·-··---- ----------!---·-·-
! ~'t ;~~~ 

Supr:rvisea Station courier service which dlstributes chs:..:ified corresp-
ondE>nce St~Hon. P 

---------------·----------·-----------.---------···----·-- ------··-----------·---1--------l tlAT!NG S,_,I!CIPH; OUTY l"ttO .. 4 
Lf!TYER 

lp 

I 
Analyzes and distributes ~J incoming and. outgoing Station c~tbles. 

------- ----------------~-----~~--~- ---··------·-- --~ .... -.-----·----~----~---+~·--·---
ilA T ltHl 
t..t.TTI:A i 

I I . 
I 

-----·-----··-------------··-·---- ---··----··-------------·------·-----------· ·-.. --. _______ l_ ___ _ 
JL'l'-::(I,.IC iJVTl' fiC. A : a;\ f•"fU ·t L.til YEti 

I _______ . _________ .1 __ _ 

1-------------·---·-· __ _f)_y.;_~_>\ll_P.E_~F9~!v~A~_<:;E _I_N_ r,;.u_R~.E.N_r_ PO~I!!CN -----·--·--- ~-·---~-
- l :1A..,f.1"Hl 

. I \.~ f r ~"t 
T~o l!!t•.ct c~.;:t;v"•t tJ-..~}"'hl''"4i ct>ouf tho 41tn'll'fo)'ee ~f;~ h' .. u'l..~fl"t'>U-.1 Ma eff.t:hr•h.tli'U ,,.. hit"""~' ~.-.e.uo,p.n =""'~<uP.' .. j 
tN"'a-Q.f'l!CCII of t:-odhc dwUSis. ;wi)dv.ttL.Jfy, (oftdyet ~ j.ct>. co-o~t:ve-,~•~. ~ti!t.t'nt P'«'f1'a-.t! ~cts 'C# hq-;u.fl.. •·~ l •S 
~-U.;:ulot li••itlif'lfin'll Q1' tr,len"lt. il<~nod on 7.f1t.:* L.'U'-.:rle ~.., t~f ctDP"l)it)J'il'"•• o • .-~u ~..,,..,~.,'It ..f¥)h'"lj :~;.... f.nlt-,a ~~~d. 
pl;x:;~ t~ 1'8f't!61 .in t!>wt n'HinJ bo' cca-r~t6J)--.3ftdtt::;J lo tM 'll..;;tert,.nt ~lcfrt ~tt cch.:#tt._.i, ~~-oHK'ft :.,..,. ~,,.: ~t J!"G"f..r:,--~.to •. . I 

.--. ~,· .. :. ·~---
45 



SECRET 
,., ..... .,-,,,,.4 ,,..] 

~~C----------------------~N_A~R~R~A_T~IYECQMMfNTS ______________________________ --1 
rnditofo aignfllconf llhoflt<t\)tht~ 01 '*OtJ""' .. !HH ll.montttQfi(IIJ In (\t,ftltllf po•Jtfort lu•ephHJ in "'O~., pottJt•ttflfO their teloth.H'IIhip fO> 

OvoO.ftJ!I p~rfotmdn<:e. St\lt• •vgg•!iftOnl mode f01 'mprove'"*"' u, •orlr p•rfounonct.". GI"OIJ ••r.4f"tf\9n..f'.l'fi!mlJ fOf' ftOinHII'J• Cr~s~•''fHff'tP 
9'1 fcu.,lgrt fangvage C'o.,.r•hnc•, if tequltt"d fot CUf"te'"t putrtltt"• A,.,erJ•fJ' Qll ••pft11rt tofh·-!j~ .,~ ... , ;,. ~cti~n B to pro•ld'• hoDt 

ba1h fOI' cf•forrnlnln1J fvhJtO ;;-e'ttonn•l Oclfon. }!t~.nn_~r-~! rofft~tm~Jf't(_e ~~~~~~:IIJ.'}_~-~~_!P_!•_.,_,.&~1.Jvtloo ":'".•.!-~~-·~-'2_~_!j1_!,! 
"J>plocubl•. I Is 
-.------As Chi('i of the taUon Registry, this employee has performed at a level 
of exceptional proHchmcy Cor the pn.st year. He welcomes hard work, is able to 1111 
in for any absent member of hls unit wul keep up his own work as well. He continues 
to bring up ideas for the improvement of his unit. These have been particularly 

· · in view of the impending move of the Registry to a new 
The sU.ghl tcn.dcncy to be arbitrary mentioned in the 

la.Bt fitness report has been cUminn.ted during thls. reprirting period. In view of this 
employees strong perCormance over the past year, he is being recommended for 
promotion to .GS-10. 

·--~B!!£.1Q_!ION_A, ... N ... D,. __ CO.,:=.:.:iAM.::::.::E.:..:N.T_,_.::.S ____________________ 
1 

·------------------ ___________ B:t_EMPlOYE~.-- ··- ____ ---- ·-·------------------·--------1 
I CERTIFY THAT I HAVE SEEN SECTION.'i A, 8, AND COr (111~ F<l!POP.T 

-------~ii;·i~l-N" TUR~E Orr ~~Pi·C-Yt!U~-- -----·------ -··-··----~---··-v-----

J-.::----=-1.0 S~!. 63 1 /s/1 . _ _ 
2. t\Y SIJPERVI~OR 
M;;;~;yH5-"EMPLOYEif~Tac ~~~~·.;m,-tlf: ,;,)i.'r H-1\--~ ·r..-Or Ri!!:N. ,;,f..,~;;-;:c;·;t~Pc;;li r!-·GI~ii~t;·;.~i,;·;;A r-.~;;;.------ ~-~---~~ 
VNOER MY 5Vf'fRV<510.. I . . 

' r)/.,"i£·--·-· -- ----·---- -~ ------. i•Jf"~ICJAL--T-Hi.-J::-Qf.-~Urf:itYt'1;;R·------ -- rrv.f'.t n f..~n ,;;fj~,fi;.r.,~ t4A;~-£.-A-ttD--..~~·;.;if.Jtl~ 

I - , 
. 10 Sc t. 63 ___ ~!.lid 1 Ops Sup_QQ!__LSta_ff /.. 

3. ilY REVIEWIHG OFfiCIAL '-------------. ...---~ 
~MENTi-cFAeVIE-;·.;:;a-o-;;;.:;r,t«:-- ~- ---- .., __ -----------· ·------· -~-·-~----~--------~- - ·--------· --- ---· --·----··---- ....... ~-

I concur in this rating and add tllat thifl employee has not let the 
very sorlous parBonal probl~ma ~hrust upou hi~ during thic period . 
:lntGrfel"£..> in any uay with his consiat.::ntly df!;':OIHi:tble porfo.na~nce. !a. 
thi:& Jtoy ro1•3, in ~ny ah.tion of tllia oiz<:r, de1xuu::iabiH~y, reliability~ 
Md COU:f,'iQE,-nce O.TO "liiUBta" ~nd wbil~ tiler@ are qiJJ.t;;; .lli.l.iU£ally ;;mall··-'· 
aggravating incidents o:f mis.:..:rout1ng or m.1::i-tiiree'Uon of do<:!Wt!Gnts, I 
havo b~Jen atruck by tbe b.ck of th9m here, oocaus" ratet~ has the "must" 
qu!llities. His 1>er.form.ance ··certainly warrsuta favor11bla consideration 
of the projact~d promotion action. 

SECRET 
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\ 
FITNESS REPORT 

PotiO<m.,..:e rongu from wholly 11'104e~ '* •li1htly lou than aollal~c~y. A rating In rhh eotogory requlrel 
pooltlvo ,.;....,dial aellon. Tho nature cf 1'1-e ....,..,.. """ld ron;• Item coun .. ll"'l, 10 fvrther lfolnlng, to ploclng oil 
pvoball...,, to rooulgnmonl 0t to ••~ t\>acrlt>o action tokon or ptoposed In Sttctlon C. 

Perlormanu moot a ell roqvlro_.,, •• h h _...,.ly aothloctory and Ia choroctorlao<l n•lll"" by dollclency nor 
••c:ellenco. . 

Perlormonco ia'more thon aotlofoc:tory. !:'Ia~ toauha 01'0 being producod In o pral!clonl m~-· 
P«lotmonce Ia choroclorlzeJ by OltC1II"~ ~fie: Ioney. · 

Pe<formanco h oo uceptlonol In rolot;...,. !><> -•-!'I!• of tho work end In comparison to the pe;k,,.onco of 
othorl doing atn,Hor.worlt a& to Wttt....:m't &~~i roC"otnltlon. ~ 

lht up tool~ of tho moll Important opedlle dull,.. pori~ ~··"'J tl.e rotlno porlo~~d~.-;::::-,~~~ 
mann•• In which ompl~yoo perform& EACH opoclflc duty, c_,.._,,,-J_._. ONLY clloc!lvonou In ~orl'""'~n<o of thai duty. All 
witM .IJ.Yporviaory ro'\pon•lbiiHiot MUST.bo rot_od on thett ~i-,i.1~to: ~ 'S\iPOtwho (lndl~ttltl nurnbor ul •mptoyooo~ 111uparrh~ 
~KOtiTY-;;o:-r-~----------------------------------·------· -·-p>f.fl~~-~ 

Chief of C~Jntral Registry ~.;,i Records with rosponsibility for the 
receipt, analysis ·and routing Ofczilllilc~:nuing and outgoing cables, dis
pntche-~:~ a.t1d memorar1da of Lltt> &tltion, including all other organizntl 

;;,;t:;:,-;.;c-oc,·r·coi--F·cs poiidm!.fV..itl1the ·st.&H&i:-·· ------ ----- -····- ·- -------------i 
. I 

Supervises four Hegtstry emp!oy-e.es. 1 

a courier Sl'r'>iC;;.• which dlstributcs-c()rn~spondcnc_e._ioT'tif{'t;':, 
St::J.tlon. ! P 

.___ __________ - __ -__ -___ -_-=_-__ -__ -___ -___ -___ ~------------·--·~--L·--· 

------ ----···---- ----------·------

OVF.R.ALi:: PERfO~:.."{CE IN~C\IRRENT I'OSITlON --

i MA.fiNQ 
I ~"TTER 

i 
RATING 
t..ti.TTY.A 

---·---------- -·· ---- -----------.------- -~- --- ------ --~- -· -----------------·-f:P:;;:;;..,.i 
To~e if'!to O~COW'lot O>trorythin9 ..:;bovt tho omployoo w~ic~ b-;:,-,.-o~<t ~;. ofl.ctc:tivon.O!II in hh i:Jf•flt ~1itlon ~t...-c.h 01 t-ot"' l t..f!:fTU:R 

fottn.:JI1(:0 of ·,p~ciitc ,Jvtlol, ptQ..h.:cti'f'hy, cOMfvet c-.:.t ~l-~ ~~"lli,v.ar--~t:.:t, polti.rt'4Mt per&on~: ffW~If~ ot hob irs., .,)r.d j p 
pc:ttlcuf~r li.rn.it..,tior•~ Of tufcntl. 6\)sod on )'U\Oit la-ooal~""'!' ri -..c-:;1'~~'!:"0~:) Qv•toAt! i>OtfYI"m.~">o J.....,ln'll rhe roting ):.e-riod.! 
pia-co tho lott'iilr in t~ ;orin-g bo.!ll COI'tt~tpcndlng to 1!:-..o a.~ •~ici\ a:OOlf occ~w .. ly reitc.rn hh to._el of potfo."m-..:Jnco .. l 
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SECRET 
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~------------------------H_A_H_RATIVECOMMENTS 
g"flhe:Jrtt •''""1.1'"• or Wt"n"nott~\ d•mc.untraftP«f 1•1 t:urrq.nf potltlo,l "-~e .. dng· tn ptopet p.,.,,.r:Uve th•'' tcrhlfiOnl\hlp to 
foernonc•. Stille lvgqeuJon& rn~"••JM~~ for iruptov~'n•nt of wotf.: JHrH.otmarH::o. GI¥1P r•romn'lftrul11tl•>rU let ttolnln\J• C:urttntonf 

.rg,; longvoQO compot.PttC"9, U tequlttJd fat c~tenf .,gel(lon •. ~rnplify 01 cuploin tatlngl given tn :>ttctfon B to provhfe beat 
ur•J!Ife ~rt:.IJtwmlntnu f.J.-UfO p•rtr.OnnoJ 0(; rt~n. M~'l"•' of P!'_!C!'.!!!.:!'!f!! .... <tf mu~~ll!~~.5!!_~~r.•nr~ IO! r ..!!vHo _!~~· b• d• !£!..!..~!~ 

- ---- As the Chief of the I !Registry this employee has performed well. · 
He hu abtmdant ·energy and consh~Uy comes up wHh idl'tas tor the improvement 
of the· efiicicncy of hls unit. He w·elcomea hard work and is able to !ill _in and 
take over any job in his Wl-it"and keep up with hls own duties as well. As a 
supervisor, he has a aUght tendency to be arbitrary when convinced he is right. 
Thls_ may be due to the !act that the Registry frequently operates unde~ conditions 
of pressure due to the recent reorganization, reduction, and relocation o£ the 
Station. The Station has been required to g~ the Job done with !ewer people and 
under more dlfiicult working conditions. 

________ _s_~~li£1_C_~!!()t;!~~-D-~_9_11ME.!'!..:..TS::_ _________ ·---·-·----.I 

Subject ha.a dono and cont1nuea to do wll vhat ia expe<.:ted of him. In 
.arnpli ficaUon of tho le.~>t ae.nwnce of th~ rote.r' o cOOJmento (Section C) 
Su~_je_ct l_w.s l"'...t>(lo ttl,>!! edj'J.3tment to "i.'e<ter :peoJile" ~ :·l?l_o:ro !iJ.fti_cdt_ 
vo'r~ing conrJit:i.ona" quite voll1 lTl thout tro,tble and rr.orc importantly 

. Yitb no. :lmpedj:men-t to the cruc service. 

---------·---r-------------- --------··---·- ---- ~--- -- --------------·-·-
OFPtCIAL JtfL£ 01' At: VIEWING QjlffH:IAL If 

26 Oct. 1962 ! 
tGNATUR£ 
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('lf'l'>n> ~-~~:.,,,,, 

FITNESS REPORT 

GENERAL 

Chief of loc:U l'Ct_:istry, oupervia lng 
.I four pl"rs9ns. 

L--

IPifCiVIC OUT Y NO. t 

3Pf!CIPIC DUTY NO.$ RATING tPitCifl'IC OUT'( NO. I 
NO. 

TI_O~.J;-------~-Y..~~IM!JQ~ OF .QY.E_I~.A_I,J_._ --·-·-·--··-----iN~--~-~--~-~--~-U-~-~-~~--ff::====~==t 
Tot&c J"to oc.CoiJ1\t evet.,'thi~ ~~cu:t tho omployeo which lnfluflncca hi" Dfl•ctl"'aroasll fn htu f!Vftent poaitlo~ .. poorforn&once !"Jf •pecUia: 
tlutlos, pr()J;;cchdty, c~v<.t Q"n tcb, .eoOr.·oro!lvonol!l. porfln4nt pG'tilClof'lll'l ttt:ifc or h.obih; porUcular flmltaflofn vr tal#nh. Baaed ort 
youf k11owf•d9o of e-rtt»loy..,'t o¥otoll p:::rfetmonco during fh-o taUn\1 f"riod, ~foct.l rh., 'nffo7 numbct io th<e bt>-: corrc:tpondJn\} to tho 
at.r~tomcn..t which m01of o:::-c:;,ur-.Hofy t<ttlocu hh ta_val of porfQfnoonce. 

. . 
--------~-·-----···---··~-...----------·--~--'-·"'-~- .,. ____ ___,__ _______________ ~ ___ ., ___ ,.-

1 ~ Porf..:lll'"""',f'toC'O In rr,Qtl'f lmportonf re~ap01ch '"'H'I to moot foqulrcmtctn'•· . 
2 .. Perfo34m ... ~~i! fnttch trq)c' l'<tflulr~tment 'I t,ut f.s d4'flelent in. onet or rncat• Jmportl')nf rcUV'!'CfS. 
l" P•d.:w~"'\<Ce <C"fec-rfy m•oh bos1c ro~t.dfiHHCi'lU, 
4 ~ !-'cd'Orm.:.. ... ~e cla.;:.,ly O.IICI'<t~"' boau: rv~·~i.r.,rn('ntl, 
3t .. Ptr!tltr'>-1.'\nce in o~rHt impv1tunt re~P"''-=' h oupefl<t'f., 
6 .. Perf;,pr~'""~• in <.Jvt~ry 1o~pect le_ ovutondlnt). , 

SEc, -:or !OI 



SECRET 
/l4'1,~ ..... ,_., lf•'<'l fn 

SECTION E 
~~;,o-,-~·-;;;ong;h~~-:;~~:;; ••• dlo::.,.fl>.,.•ft,,t~4 lft e_~~-~~ p.~•iti£, • f~;e:.,.,• •Y'JJ~· ,,_r~,IJ/1' m••,ll• 
wQ,I.;~ Give fOcomm~ndo•lont fOf' hie h.,.,;.,?~ D••etH.-•# if f';pt;.t''•.l-""ll••A 'hit "tJft'ntiul 
lptJIUJbllltlol. Am"''''" c:r tOMplott'l • ., Opp#O!)rf<7PO, feJfl""iJt Ol"tlo'J iA ';ECTJOHS e .. c, ond 0 tao 
ltttur• pofiOMtel oc:thw••· 

f""A fmptovamo"t l)f hi 1 

r'>f ..,."'""'-'~ gr•"tter ttl• '1/'ull lor dorormlrtlnt 

J··r·t'·" ht-" '••·'"n in c',.. ~~·e. r·f' ~tn•: ~ ~ •·'"i"'··~t ~~ .... ,. ~.;. /'41!~ 11"0' ,.., "''-1~ h··n 'J•·erl 1 • '- .-.~J I.J ~,_. ., ..... l.J .,..,_,,.._,,.J ~ ~._, •;'tl-4-tf l-'_.._,. .. _ <~• J\~•At'..oTJ4/ ~-· ..._,. U .~-.1 1, •• 

tt period o1 dr~:;~ut.lc r:nr::-~~ .. ; !.r& tbr_: ;:t~t iJ;:; :>_·_..-:,: -!r:: .... .:r;i:::.tly 1n ou.r !.,-:) _~;c:r :r . ..-l...~f'1~cr.:ent. 
l:c hllo rCOIJOnd.cd vcll to t:-v";;': c:.hJJI<i;:':::: (!..",:::;, cl':.!Y4<::' ~ <Je;::;rt:r; of c.dr:.:,t.:o':IIlity tlwt bo-.[r;rJ· 

w·~ll. l:ic haml11ne of tJU:.r r!':-:!e:!'lt "i:olci:-~;;'' !.r.~Jf:t!tQ'!""JJ hlo 'Q.I:.ce::.r;i:,;:: cffortc to rr:du.cc 
unnccccoo.ry hol<llnc;c, crvl i'd.;,; f'.:-u.l.l.t.::3£;r; of .i'llt. r..·ud..n!'::an (;;!) have r.::·;J~ llim n va..li.v;tJ. 
addition to our chr1n.l-.1n~ U:::::·... In td.:~ :;;,.,..t"';. r,;;t.lli!;: p0r!()1 thl':'rc h.r,;.;; bt:!cn little 
op;>ortunity for I:~C to obv•:r..r<'! hi:; zu.;,r:·n1.r:?r.; ~il.!tic~, but ti'•e 1.w:k of c.ny p~o]Jlcm· 
on thio count co::.iru;; to ::;;; ~t;tr:nt1on ::.r;uir; to r:.e th:.::t he io doing ...,r:ll. Another oi.:r. 
L'!ontho ohould tell WI morr.: .:m thi.- ccore. 

SECRET 
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SECRET 
(li'hvn Fll/•4 In} 

FITNESS REPORT 

PJ.annine m d 
avelopmo:1t of Division_ vit-:ll ma tori alB 

Assistance to 
pereonnel in problems or 
retirement of records 

Guidance to field records offic.,;re 

Implomentation of various rocord3 
rogram purges and-records programs 

_g_«;_:UQ!:!.,.,c~ ___ EVAI.,!!~!!.Ol:l . .9L9V.~R-~~1. r:_E_RFOB~~.!:!9L!H C~~-~-_T_fO JTip_N ___________ --1 

Takn lnt" occ~Ui\t Ovorythirtg etb~,t tho omp!oyr:J .. whtch tnftutln(et':t hh offocrhren'!lat in hia cutt&nt po1Uion .. performnneo~t l.lrf 1pec:Uic 
dutle•, p:rodv.clhraty,. ~cnduct on Job. co?potq•lvoneas, p~rtin•nt peraonal traits or ht~blfl, purticufnt !Imitations CH f'lllt!mt•~ 8ofu1d ott 
your ltnowtfldiJ• oaf omployeo'~:~ OY'!'trlll ptulormrm·c• ~vrlntl tho rntksg porlorl, place thtt rQfing nvmbot In th• bolll eone~pq-ndln.g to ph,j 
•talomont whi(h. fiH)It occurafctfy ttJtlo.ett hl111 lovol of por#01'rnonco. • 

----· --.. ~---- ----.-··----~~----~-~-··--------~----· -...--.~-----------------. ___ .. ,_ ·~·-----

-·--'1. lao>l 

1 .. p.,,fC"tmon(;o in muny 1'1lpoffortf ro~v-acts f,ul" to l'\LI~'"t ro·~uironl'!lnU. .. 
J. .. P4'trlto-'rf'!Oflt.,. rno.ars m-> n totp . .drqmontc bvt ha Joflclout In ono or mort~ lo•J.u•rlant rea poet a. 
J • f'•t~f">rmon(tt t:leJ~o,Jy n,.,.,t• h·ulr- tequitf"mttnh. 
4 ~ P..:.dcrmoctc..:t d.,odt etKto•d"J lo~~'liJG: r4~U!t6tuanta. 
!t .. f.J:!'ri.:lfmoncc in flV~ty lmpurfnnt io&pftd); t_Up·cnlM. 
~ .. Porfo.rru:::mc11 in OYt!t'f tospoct i ~ OIJht.:mdln!J. 

----·-------------------·--·------
--,,.-<1,-;;;-,.,,.-T i;,-.,,.-"-~-,.o-;,~-...-o,-,,.o-ol'-,.-::fic-c-o"-o"'•·-----
----·-----·------------·---..; 
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SECRET 
U ht>n I·~Ut,..t In 

Subjoct is an oxcellent rocort!s qffic:or. His intor?.st 1 W#ft. ~,.t 
and hl.n por.soverance in carrylnt; out tasks connected viU.Oit£. l'l:>:\A!Y 
prOducr.d results in hl.c own work, but haw kindled onthushS111 and interest 
vi thl r1 tho Division 1 n davelopm'lnts in Agoncy rar.o1·ds manar,emont. He m s 
~en able. to. improve record!' within tho Division with a pi:mldl\\le&fQJt success, 
and at tho S8.111e time avOided the usual aversiOn to records· re:;pons:ibility 
11hicb too much Ell'l!phasilll on records cr.:~ntes in the case ottieer. His abillt]' 
to f!:8t along well with others 1a important in his llalson-runction. 

,___ ___ .....J work on tho v1 tal matorillla program in the iast year has 
re8lllted 1n a much mora reallertic program for the Division. The crea.ticn and. 
1#-lUtl/. up-to-date retention ot vital materinla has for soi!IO ti.me been 
a problem for which -llttl,e eolution c~ be found. It appears t'hat the. 
present program will result in vital materials vhl.eh will be current 'and 
WJable it needed. 

Subj<3ct is at present assigned to a part-time detnt.l in l-r.-ro. ·This should 
. heJ,p to broaden hie tmowl«le<:~ Of new aDpl;'03ChCS in the records field. 
h.ao e;rp_reseeii his complat·e satisfaoti · · · J:.foctj:v.-. .. ~g ;..-.c..-'-'-'~-=--~ 
is detailo :·.i.:--,~·.~·-ol~ 

rk during tHe last ~§'CU:taTbaedis',.£~9 61· 
th., recorda program· by 00 clory .~rlormanco. 

CERTIFICATION 
BY EMPLOYEE 

2. . ./ I.IY SUPERVISOR 
~-:;.;;;;-e-;;;_'&.~1~--~"M":Jt!UN IF-;t;;~--;e;Q~$N"(;T;-EF,;;s-'~iQ,~~fi~-;;LQ~~(i-;)j~x;,-cAHATtON 
VF\Oii!.At *"'' .)UPI!FI.IIf.J0t4 . 

1 
• - . 

2)• • . . . 

--~---r-:---~----~;-;;e;o;-.,.-,-5;;-;;:;-o~~-,-,.-o-rr-;;:r=r•:::,.::,-::.,:::,-::r.o~e=-.·-,:::~,:::":::IZ:::,.::-:.:-::A:-:,:::o:::,.-.-------.:._------1 
---y;~#O'Ift; t.Jt&!:lf:~~~~VI:St~~-~:::_ TH~~i..~A-~=-=~_:_.~ ~rn~~-;;~·fHIN LA'T ~0 OA.'(S 



I ... 

FITNESS REPORT 

--CENERA.L 

Liaison with RID, DDP~, DDP/MMU 
other Division records officers, 
e impJemontatiori· or re · 

iPII:CI,.IC OUT Y NO. )>rOgr&!!l 
Training. and. al\lsista;,ce for FE 
per:a?Mel in records lll8t pro-

SPECifJIC OVTY NO • .I 

Plmming and devalc~ment of 
Division vital materials prograna 

Assistance to FE perronnel in prtro 
blems of retention a.nd retirement 
or records 

Guidanca to !ield records 
offic~rs 

Guidance in all records problema 

Toho Into be count vve~thJng about tho omplvyeo which lnffuf:nco• his otfoctlvvnass In hh ~urrent posltlon- perfotmonee of specific 
duties._prodvcttvlty, condyit on iob 1 coopetnthrerHns, peftlnont poreonot f:-olt.'! or hobito, potflc'-llor UmlhJtiona or tolonu. Ba'ted on 
yoovr knowlcuJ~ja of employe-e'$ ovora11 ·perf'?"'~mancft dt.~rlnq tht.? rating penjo~ place the-rating numbrr In tho box co-rtoaponding fo tho 
st\Jtomont which most oc<vtofely rofloctS hh~levol of porfotmanco. -' 

1 .. ParfOf'manco In mal\)' important respac:fs fclh •o mottt rctQ\.\Itqn~nu. 
2 • P~·f~rmanc4!' moeh most roquitom-oni.s but Is JotficJent in ono o, mQtO ltnpartant res:poc:ts. 
l ~ Pcrfo-rtr,oo¢.U r.l"..orly nHtOf:!'l buci\': ttrt.iuiHHncnh, 
.c·~ Porformw1t:e c!tttorlt cxt:eods bo~ic requlrvmonts. 
5 .. P'"..IQrmoru:t~ In OYcry tmportttn.t uuplil'd 1s !Superior. 
6 • Porfotmanc:o in every rospect h~ outstanding~ 

________ Q.~~~Rl PTIQ!ill:..JJ:L~ _£~tP..!,_QX E E __ ,__ 
In tho roting.boxo:• beJow. <:~I.'H:k (X) tho dc91110 r~ 'ft'hlch '$i.!Ch C"'tJrocferistic cppfi•s to the cmpi~--;;;-

5·0•"'''~'"-li~-~-d-e-g;c~------

.. -----------------· 
----- --·-·~----------·---

~------·--·-~--·-·-

SEE St:cncw "I-:" O.V REVERSE SIDE 
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SECRET 
hP:-t Ftll~d In) 

_s_~-~.IIQt.:f_~----------- _________ _ 
S.rett •trongtht and wealtnoa&oa domonsftotod In current po•ltion. ln~icofo GUtHJOttJona 
W'>fir.~ Cl'l'o r•comf"''ondotlollll for hh rt·oining. D••crlbe. H nppre!>prloto. f1J 1 poft-nfiol for d4tvof"91"'o!P'WI 
•ponolblillloo. Amplify .., ••plain, ll opproprlale, rallnge glvOft In SECTIONS B, C, and 0 toP'.,.,,_""' i:lo1f bo•l 
futtll'e potlonnel octlorts., 

Subject is an excellent records officer. He is enth•1siastic &.~"1:;::~ •• epecblty 
and works hard at it, putting a great deal of energy-into his w~-c. 

He is quick and understands records thoroughly. Becaus~~t ~ t.us, be is at 
tilllOB inclined to jWIIp ahead of others in records discussions- a::::d should atte111pt 
to slow down his approach to the -SUbject to meat the level of peirSt:'WI 'lllbo do 
not have the S&M records baclcground. 

Subject coW.d fill any position in the records management field, ~d should 
advance quickly. He i.'s interested in d.~loping his ca~billties am is at 
present enrolll)d in the Writing Workshop w1 th this in mind. 

':)~ rH~ PMPLo-;~-;;:s SE£;4---r;;-- H-;;-;Ep~ T~JCT3rte:-;.s;;o~:;;-TO£MPLc;~-;-;~~~~---
,,OEH MY surEnVISION I 

1 . 
---~--- -------- --·· --------·---------------~---~----- ----------- -------·-- -~---

'"r~-iiE-,t~o ~~-,..-b-j -t-1--:-----.,-. -··--------,..-~~-:-~ ,. h 
.>u oc :; a prcr.t...Sltlf. ycr~n.;i re·~N·us 011-c-<'1:·. ;-:e . as 

emonstrated a capability tor grmrth and for assm::lr.e gr'Hitcr resp~~::s::.::i.li.t;·o He 
s very much interested in l'<!COTI.is mana;::;a:r:ont nnd wa:1ts to P!ll~·:c a C.'\...~;1'!" o-f 1t. 
is career development ahould l-e designed to !lfford h'l:o opportu."1i t.!~s fer 

I!IUl'!! de·lelopm"int both in teros of varled Headquarters experience <:.-:::.! .!.n !'ield 
~_:!pr. ts'-----·---
r~; 
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SECHF~T 
( IIJ.~n ,., 11.,.·1 l11} ' ' 

FiTNESS HEPOHT (Par·t I) PERFOH:I.1t\NCE 

INSTRUCT!?"~ 
t~lit~t;,,tsT.~Tl:Arl\·£{;-yyJCtJc -C~~;~,i ~--c.::;; ;·;.,.;t-·-.;;-;, rvt·lam~~~·-,,J, ~-;;;;,;pr;t·~;;;_-t!,;; -, ;p-~·;·t.---~~- ~------------~ --
ft.lf\ TilE ~U'LJ\Vl~l~. 11ti:ll tl"-;-.nrt it1 d~tlttn,.•.f lh hrlr you "•;,•~•• yt.mr r:\Pr:alul'lltinn nf )'Out o•lf~"Jt·itrl~t-rf" fl'"lll fff tlrrtllttJI t 
lhi~ , .. ,.:~olu.-tion te"J your •v? .. IW&81)1 PWI pf"•dnr t')fli~t•J•. nfit.f*nil•tion l'O_Iu·y rr'Jul'"'' th•t Y'~~" Inform th ... tuhnrcl1· 
OA'tf' •hPt(' h«" Jtfl'n•h w1,tr )'''"'· (.'Oft'II"Je>tlnn nf t.hf' ff'f"'rl cnn hrlp yt"u ptf'p~~Jr~ ffl( 1111 cU•t:u•ttr>n •itt. htP'I r'ff hi\ 
1ltfrf11o':1h• flnJ W't"fll;i..Uf''ll'll,.ll, ff ie •J•o OfR'"'ll6Afion OOfi~y th11t )'011 •hmt P1Ht I of tiJi'l fll'""""ff to !he f'U'fJIO)'f'P f.'.("Pr'fl 

littJPr ('OthHUnnl t~rf"rlftr.J '" '*'"'aullllfi()O 1'1<470. Jt i• rrCf)'lfillf""f\4J,.d th:~~t yon '""'I ttrf" •ntitP f~rra hrfote- t'tlllllf'lPtlrra 
flf1)' ,,H•titil'\t1. If U1i• l• rh~ jnifi"al tPpnrt on t:h• •mplO)"f'P". U mu•t btt ct\O'!tl'lf"trd ~~~~~ fOr••t•J,..,j to H•• t'lfficfl' nf 
J'f"r<,f'nn,-1 nn '"·'"' th"'n .1\1 d•y• •ftrr th,. d111ltr ind•c•t•rt jo iti£''" A, of $e,·tlorl "A"' t,,.J,w. 

ptembe~s~a--------1 1P,,,., (5p•csfr) 

F'or 'i!i>Y. P 

~-+----~--------------------------

-------------· ---····-··-----·- ··----·.- -----··---~~:-::_:-::_: ______ ... _:_-=~~].:::;::r_·_,~':2:--:.~.-~.-~~-.'.:.~ ·~- ·---··--
C"t"lfl fy th!'t :::~~ ~t:b'lf.~:·lt!IJ .!;ff,.'rt•r.,·.., ,,f t'.pl:;iuu -.·a til t!ot! ";'':>t.r•Ji.1nr '=' ,,•Pit•("letf iril U;,. ::.tiGVt" 'f~c!infl. 
-;-;~-~-;;-r-id~·---~~-·- .T f:~ -·; ,.,-;-;-~,~·-,. ~-;-;;;t; ·;t-:.~~-. ~ •. -,_,-· ~~~-;-r;_,:-;?[.~;~-"~~(~·~·G·· C~--at:;~;(7~-l-T ;;.-;:-;·0~' 11[;-,-._-;~-;;-;)~~ ;-~-;:~;:_--

-:..-"·~.:.:~ot.. 

-----'-----...!..-------------·----·-----~-----'-----------4 
,S_i:Cl:.!.Q:~--'--··-------·-·-··--···---- J~ll_ f..~RFQ_R_!!~Il~!,_E_VA_t;~~!_!q_H _____________________ . ___ _ 

{lf!•ri_"'"frO,'\Y {''11~t!"':,.r (T..LY f.i,.,. DT~Jl·(·tivtly :..n,J «'ffct'fJI:f'tH•t4 ·&oif!t ~hldl C)h• JOd;\lp!u:ti b4!PI?.' f,.~tt'lf b,;-'J {'~"f(tJt•7,<"'d 
h11 dutit•!t duilll~ tht- I~'~'H•V ~ll'tJO··Je Cw-;p,-trr. hl~"'l !~1..:{ with oEh+"f'* tft)Ullli 'lll"dlfr \.""tHi-c lit 0 $l!::d:H )P-,.·ci :.1 tt>::;c;r•ll" 

·~i!-Hiif)'· ~·llctor-1 nth~! !ht.u pP.:duc-tat..'tty '4<'11 lw tnkc-n iut;1 M(<.t"lU11t l1tlcr 1n S1·rtaon ;:,. 

!\t'H-;;. ·~":J'! ?(rtf:E&a~ C• Tt(S ;.OtGI:A!H'" Hl ii Uft.:"•I,I,.{H>t1. 

~-~ -1 tH'ln't' AtJ:f.4;11t ft. '"'t.ffr·,;.:;•.t.,•.("(, Al!H·J~~ I~[ liAS HAO SP[(fflt (4.;JCO."'C! 0~>~ :'IO".I.Tfti~G. H[ ('• rt-. f;,.L~~ 1(\ 

t _ _: __ l 
!)'f~lAf 

J • 
(.A.f.;liV ut.1T r;;t:.ro.:z--.';;JIHLI ftt:";J, 't 

ii-f."t.)V'.J') •Ai~~r r.f H!«j. :l•;rrf~ At:!:i~7J.IH.•. cv:•1H;• •• 'J..lf .lt¥t<\l') S<,.'Wl Alt!A r;; .. ,.,~.t.:'L 
~~Rf·;,s:;...,"l •;•::t(5 1•, A {I"J'\•;..t!('lf>. OlffC:'f..-E ',.u·,.,.,rfr, 

, .. T t•p; 

:'I.J\IU(D 
. ' 4 ft'l!r Pfttf'.tl-!o.!L"'!C.~'.• C4ttR•t.~ O!.P Y.4t>;/ CF Ml~ UtO:.LI'O~I~>iHl 1ft£, t\\(;-Ttl. ... 6L.._., •1:..'1... 

r't"J0AW'=I 111 ~ ::J~!flf$ H• $.~JCd ~-;-,. O!Jf!'dAt41.1!1'i',; ~·l'l"tf:t VliAf 6f~ 1.; UhJ•Hl(O 11" tE• nfo.t~& ~t-P'c¥_;. ,J!•~O • .._ ra 
rj.,i Sl.!""l.ltVI ~·oHi'. 

" w•.clt:Yr$-'l'h~s !'R t!nf od '".(] Al..u;ust - 4 SAntn·~b'!r 1 Q)8, t-thi 1 f'.l 
sub.i<>ct ·,:·~~:, _________ ...Jsut·V~'?1.nt St.11';ton flJt1s :..r1rl tns!:ctlling" 
new EI s ~vstAm. 

SECHET Performance ••• 
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SECRET 

1 .. r,Qf{'UYA"'ttl flf ~r'tl,lli\' t't.Jflf) - ------·- {]ffiCf ()• -;,~· ··-·-~----+~-· 
I'I~I("JI11NS. r rr; 

•~ St•tr in rh;- •P•st·•·• h'"'l·, .. 111• to '•• of th~"" ~ .. ""~rll" •t.:"!f"ottant NH·;.-a· •luttr• prtfo,.n,.d \Jur'"" th•" ,Atlf}ft1t!'{"'..J, 
f'lt:at'P thr ,..,. •• , l'"Stnrt•nt ltt'lt. l'\-t n~..)t ll\1'1, ... !•· ,..."""'' ... , u.,,-,~\•1ln11i dutir•• 

b. N•'~" ,,rrf•llltlltth.·· Ott t'l'll'h '11'1"t"lf&(' dut~· 'l•"'HC.h'"''"'' \\'\1'\ ~flo>\\I'W'f't•l'lklt In rlltfnPII•·n~·tt ~· thit •r:.~~~.-.!~ .... ~~t.~-
C". F'nr "'il'.,f'-'~llf'te 1 •htlttv t•~ •\fl.'f''"'"" ••11 :~hn\!>"' ~ t•t,..._§ :ac,. •pPl'ifir• •hlfYI•~"C/f;T/•1• AI) ettp.-r,ir.,.;:-~ ~·•..:•• 

•ho "'r""r-'1•• 11 ••tf'llf~tn Mtlv). Y ~ f 1 __ 8.jJ 
d. l"nmt'l&'' ln )'nHf ndml. wlu·'' ro•aa~t .. , thr tt••h\·hlu.al N'"l ,,q,.,t wtth otht"tll l'"rfotmlf\1& t"""=#'·ff ~ stIll' 

!tlmalrar l1•vf"l nf r••J"Hnthtltly. • .J:G 
•· f..., lniUviJueiJ •lth th• !t!illlnt" job tlllt> :. .. 111~ b• r•rf .. ,tDknJ, ,liffrr,.n! thJttf\t, If an. fill• thrm ,.,.n .d,~Nt1H'tt 

dull••· kAtz .. 
f. l\r ap«"citi.:-. l"wartt1'1•• nof thlf' kind of '"'"tic-1 thl*t _.,cht l'>f' tllll~,l lHf": rtl'QAI 

OitAI. IIIIIKFIN<l rUS ·""!"SIS£ .UU A,\"!>WliCDCllf t~>NWCT!I /.'lf1'1t/1.5GA'tr<)"\$ 
OIVINO l.fiCrll,tS N'l"l'I.<'I'S NI'V I'"IC\•<:UV:I I'W~I'AUJ SI 1WARIF.$ 
Ct>.'II141CT1.'10 Slf.O'INAU A\OI.l"IU 1\I'I"STlUAI IIIII'OITS U.O.'I.<I.Jiflf., li~A'II.4.'V 

U171NO fl!CII'I'IC.U Jllii'OIIT!I "~'CGF$ FliTS OFifltlfi'I.'IO 50l"IICE$ 
CONOOCTING IU"TI<RIVAL. LlAI$llV <>NRU'I'S HI'IO . HF.I'.~ /lflf>KS 
TI'I'IN<l (U>tl\l.~tfi"S •11'1 01'!1';11 Ol'fiCif!l Olf/V~J Tltlfct( 
TAICIN<l DICTATIOII •~tiffS A'h>l"tHI<W$ IIA/NUINS AIR ('0.\'01!'1<>'<l'i0i' 
SVriiiiVUINd r~t.:rCJIFS "-'Ul$1'\l~IJINCI EVAWATA"S 51G\"IFIC.IW"£·,V ~f,l 

I• For eom,.. joht. Jutt•a r"l"J h(J hrolc..,.n t.ln'll1\ ""•" hnth•t •• S1.ll"('tViiOf ronal•J~r• &I •'hd•nltl.-. co.g.., ~i~ ll:e:r 
and J'thOO• opCPtet ion. fn thfl "~ ••• Of Ill tAlfi.O OJ'IPrA't:Ot~ 

rov-.o Ill! VUt't 11• I~OtVIDUAlS ~''t.{ll~'*' S.:'6s .. 
l'lSCIIttPfiVI£ 

tNCO"rLU"'f '" fHt P'lRh'IR'IIII.liiCC: OV n.•S OUT'Y 
9AAI.LY ACtUh,.iATl IN tM( f€.Ah)hl~Cl alt T'Mt'! 
o·u rv I 

AAfi"HI ,.[ftf!'fht1 tlll'l tlt~lY ACCt'"'H*l'V J • t'~~tll' Al'f'fVtt£ I illht)W I~ tH[ PrfO~.;"'t,.,,~ .J• 

NU\IIIUII 4 • fllr~,OP'A~ Htl!l l'tih' l't-' l':•'\l~'lH'IIY \1.\\,lSI IH!~ OUfV 

s. rnarm•w\ T'41!t outv ll'<t :oucw " rl'\1 ~"''t" 
fHA'f Ul 1$ A UtSfl~CT A$511 ('!-.. Ul~ J\l!' t 

SPtCt II( OU ,;-;;:-,---- -~·-··-~·~ ·-·---.. ----~·;-;;·!~~ •)·;;~~--;-;·;--1:1~,;--;i;:--.~--~-..-.-:-------"----.-~,; 

~U~Pf~ 1,~~~'~ 
I_ns'ti:!).l1 n~ nA\.,. nr. Fi Hng Sys t.i"!m• 5 _ Devt> hpn new Prorrr("lms l · ~ 

',. t c t -, 1 c nu f.,. "o·. f ---------~---... t ·;A ·T--; ;;t; :-.-;~7;";'~~-;~ ... rv ~-; n ..... -,--- -· --···-~"' .... ---------.. ~-!.;.~~ '"' 
~ Jltb\tfli( <a' I "- \t~Q -t 

Sut'Vey ln~ Stn t. tor:._!::~::_. ________ l __ ·-~-- . ---~·':~~l.l'n_o ___ ~t! ~:~·--···---------·-·-___::;;_ 
H•tCttl(, "tJtY "'IQ, 3 r R'\l!~G $•a.: I-~~ t'yt<

0 
~;.., 6 ~ otll'h"'l.Y. . , • l h.\l'S3.£t: ',,.~!~'¢ 

o:':.:l BEi_~-~L~.P.:___ ______ ·~---·:.__ ________ .. _ ~ ... 5~~ --···---·----·- __ --·-·· ·---· ___ j ___ _ 

STRf~NGTHG: Abi 11 ty .to ~>P.•:! rcn0thP!' ·~· v:l.tih'Po:tnt nnri to \·:ork out 
~;e~i; 1. ·: fnc t.or:r CO!llnl'Oi:l.t SO$ 

op~n'~>.U.0nn1 Tf'f\U 1rc-ments 
cnrl 

-----------~------------~-----
-~~.~-!~(!}~_!)_:__ _____ ~-·---"---·- --· __ .s~.I.TAS_llJ !! __ Fe~ sum;;! J.J_ij ,.1 U!..~S~~~Z~I!.2~-------,.- ···~- -· -- ·--~-· -----
1'\:l'!CTI~~~~~ -l.-k..r pdo ~ • .- .. r.l.nt ht•r,~ o;-\.·r.,lhu\._ ,,,t: i..1••-... ~t,..,-•n!. th_. tn,li.va.h;:d .... pto,iv.;tr ... ,'ry, ·D•H1 • ..:1 ,r;~ ~· ........ 
."•"f~lo.l:,"f P*ffltl:Hd t:.h-"'tJl,·l~tl•ui'""' ~\:f .~ ... !-l!t~, "'J'"''"'~I" ,,·rfr,•.·t~ t•: t•!r .. ;-~ ..... ud hn,., h-: fHa Hl +tfh• )'.;'\Ui ~(~. ".'.Nl.~ 
r•.::n: l\l.10 aqt'' !tthvr~ ,I,J!tiK "~tmilnr o.urt:: t~f '\L,,,~ tl"l~· "=::::t< 1-:- .. ·,d. "i,_ .. } 

'f,\fi"''i 

·~~-~ ll! !1 

I • !l(f!~,lh\ ~ ~Pt"•nlll-'Ut.t. • HI 5~i'.,..:i" ;,i ..,tl,&":\fti.' 

1 • ,Of rn·;,;!:Tit.il ""\..'l"~'~~'ill.iT'~.:.i'<•<.,•t.il ;,.,~;-- .,.f-,it -~'"~;s--o:tt. ·~:"; ,} In.:.~ ;;;•.,::;:.;. <~~•iAf: r.:,H~I'.I "H~~ 

j ,b tt•:·d.l..r .lql.•i'!Ji!\it rvi-'~\·Pr.t ... fs:;t"'JI \'tfllA.,.t !l'•t.t ••!"-' %~ Wf.!l.••el'>S£S Svf"fiCil"tiLV ,·,,,r•p.;.,,"\,..,.C. <-_ • ... ,:. 

ii'l~f ~.~~ '3(i"lt~·,l;f;t'~~t 

~ • 4'\f 1.."t'.:~•l:-1i..l' ~"-;C"t•· "'i;:'l•'' ;'II. •:~~;;,5 ,·t" l"<i iff~\. l..:ivt""T'\ Oi Tht; ·.,~(;.\•tllAfii!'O 

~\LI\.1,.(0 9V CNl'l ._ n: .. l't 1:,.'\T'\!.itl..l!"'t •o;"l •·"~-l!tt. ,, , •• , ·"~< . .AIIIt!.«.Tto .. L_ .... 
SECHF.T , 



SECHET 
(lflun Fdi~.J tn! 

FlTN~ HEPOHT (Part I) PERFOH!~>1ANCE 

I.STRUCTIONS 
~~}~ ntt: ~~~:;.•~rwATJV~nr·P·i<.~b1:-:-fU;;~-;-~;-;;,-;t1;..~,;;..;~.-l-..,~.~-·-t.,rT~•;iTJ:l,J~J-;-;-;:v-;rt.----~ ..... -~---------
,_m- lUi :--,t"F.RVt.w::rJ"H. Thlt f('~Hl 'IJ .,ff"titnt',f tn hf"lp )IDU if'll:ur•• :vour f"l'l'II~J•~i"M' rd )'tJVt .,,t,or•Jinflf«"' ~t~l "'" tti'"'U"'~tt 
th•'l -rvahJPtit.w• •o Y''Uf 'UJfn•rvf.lor ""~ u·Hh•t uffic.ialt. Ottt~n~"'tfon r-otuy , .... HJif~J~I th•r Y'"' lnfortn th• 'f.lll••.:~r.ta .. 
ntal"" •h~re hP eC•n•h •ith y~~'>u. \\v::rlll'ttou f::.tf U•• r•port nm h~lp 't"P!' ;.t~J~I~ l'»t a diac·,,'l:l.,nt, •ith hut ef h:l' 
•trtnu:.ths :<rntf •••knr••v•. It t• •lao ortftniiAtlon poliC)I Hut you shtJtv f"•rf J ,,Jf thAt lfiJIM'llff lu the •mr>let:J"f'«' f'B<"•Pt 
un...:.r C'C'ntlitJflne lfH•cifJ,.,J in Rt>a:ulot\M 20·J11). It ... ''""(."~11~ ..... thai .,au ,.., ... j ..... C!Mtiflf rorm l:urofoFt' "' ............. ,11£ 
•ny 1Ue.9tlon. If thi• tt tht" lnttaal ff't•urt an the •!"f'lcJy~•. it muet hfr C'7li?t•t"rf Pnd fot••rJP"t to tl"t~ ~fitr'• of 
r.f!INm•l f\A fetf'l fhttn .1() J•y11 IRfiC"f' thlll tl•tt' ln«Jit••.fl!'f'i in iiC"fft 8, Of ~e'ff:~ ,1. boJoe, 

fiiUt \'H:Vil\ 1t.lll'•"9t •'-'• 

• 1!-.IIL!J.&H -~t ;9al il'l.f:i#ltl~lftl IH.tAIUH (SI'~.t•t'Y.l• 

E'( 
------..... ···--""""-1 

[i,\ "f ; 

. ~- . ~.il. .. 
~<zi ,-c'(·r 

·~~~--·-: -~~~·-- ----- --- ------~---·-~------·~------· 0.::~~~#~:'._::" o:.: ·~ ;;;:~ .. :.-~ 
.-: __ -_.:.:___;_:_"."c.fY __ _;_••:.:.•~: .. • -, ~~;: ~_r:_! ~:--~~~ l_~_f ;,~~~~\~'\~ ~ !_~!.' __ i_::.:~·~ _ ·~-! r.~ .. !!:i'---~~~-\: ~~2.~-~S:.! !:_ c: c_~:!_!.~_:.!::~.-~l~-2~:_. ~-··-·_-' _i ""-·-... ----· 

O;;:~i~~ ~tU'I!f(,\l ~A\tl .It;;& s~r ..... tr·•.u:~ Cr "ff'O("ftl•t.V ~[. 'Jf'l ICI.A.t filL( (if ;r(tfltl'flllit"> C.Jf\Ct•L 

Ge .. "'r::--e r~ .. Aurc! 1 ; r·r .. p 

Uft'r'("fi7~;---(1~;~-;-~J~-;-~~l-{-~;~--;;~~~~:-;~-;;;-y-~t-1--;ff:;;:~~-;~:;t;h~:7lt~f~--;-;;-;-.=:;;;;;;:-;,- bt-tl'!~q~;JM-t:;;.;;;;-;~~:;~~ 
O.L;S o~.hatiot~.__\llutr.,£ ~lt<-_ (.nt111~ ~,..,._tl-i.'WJ. l'"·"'~!trr l1i~ {'!'t1~Y .;.tlJ. othtor-t_doin~ tP:IlYr _,rk :=:t a ,.irut~i11f lt.•<J••l ~-! ,., ... ~...._~!\• 
.ii.~iltty. fAC'IOI'II ofht'r than (\'f:\chu·!\\'tt:j 'ft.&ll b-.e- &ail(>~~ auto .:cr:tm••f 1<'1'1~: sn !4't.~t~CI1 {J. -

::"' Tr~·; 
•n,.-,et~ 

1-ol!l'lf !Ia;.,), 

t t:ll."'·f 'i$ 

D·'lf!i '11Jf P(ithJ~\1 l•:da~ ~!.~~:;:~~Hl.Yt uE i'! 1'41..}1""Pll;.tr&f. 

SA.!Hl't AO[CuAH t'\1 t"f!:lr·-''i'wll''Cfo "'" f<10t;t.:lH UIE nl1- l<i•U S"lCH li;: ~}IDio"-C! Oft fP.A1,.1~4. rH: ~!"'!(•-.~·'i "lt.i !V 
:;Aitllo}Y O.;t IIOt'":,.(l~'lliiJI\.<l;~~-

1" IPt.r<fi'Hlt.:~ 'of-JS.f QJ MIS r• .. "'lr'i ACC:.fP'fA6\.'(. 0{(iSII)"t4t.l"' RC"ll(.li.'i 'J~:!ttf •*f..tll Qf III(,Ali.N(~!L 

rt£JI)!if'A'S 0-..l.!'!l i"t " :,....,V(l('t'f'. lftlCJJvt ..,,.~._(,_. 

4 ~'l'it !"(iUO~\:tA'll:t.• \.ll.>tMII.l ~HT \t<\"tr 0' ti'l: ~f'j.l"W.._,,Io}P,_t,.lt~ :t&~!'P'i'Jf2 .. 4!..l't ot{LL. 

'5 .... f,.HHt:.f~ J,llj l.lvFtt:i. f"' il.;,..\:11 A~ i~hJf$f.llrt014f.i t,tA••"1il\ ft'l,.q Ml: ''-' l'ha.:..:..t~ iief t(# C,fxF:-1 t'(Q$~'t,S '"'•"~"\ ~.) 
fotf "uf'f lh J jQJt, 

SECRET 
r, 

PC'dormance 



,.:_ 

SECRET 
(e.a..,, '"'•" ,,. 

I•IRF('TI<li'~ 

e. Stott" an thf' .,,,1\ .. ~1 1-•lo• \Jr.·'"" ''" 01 Uu:. _..,,. IPl(l>tlflant fil'f'r"U'I(" ... h·• t'lf4lf~'tJ'iUI ttd• '"""'~ l"t"ttt."'N~ 
t• t tt'l:'f' t!\..- C'"t'• t i~u I 111nt t t t st. l'\• "ot ••-:.f'l ~,.t .. r:dr.ut ot .,,,. ""'~•'• t lllr•t 1h-t •••· l'f?Jl l 

b~ Plett' ~•rft:trt'l'lftn('f' N1 ••<"h ~ ... .,.,.,fH' •'ut:r II."On•ttftr>''"• tJh1.Y rff•t.•tnf't'~~ ht f'!.rf~rNttu.•r of l:h'61 ap•t"6fu• 4h/t!l ... 
c. hr 1IUJ'PfY9-IIors8 ~~tbSiat) h" ,,.._ .. ..,, .... ,, .. •lll •'•"J' bf' r•tM •• • 'r[t'f'l'{ui,(do ~tol ,.,,. •• •v~t•r•l•o,.,. t:JN. ... 

tt*o •• ,..,. .. jat~ • t•c-rf'lon .,11th}· I 0 
d. l~•r-• i" )'t:'>Uf •6nt.l, •f-t-r-n •"""lt&b1•• ttu• tndividuel Wtna rat_..~t .. tt <'t:W.,J~~,.~'I th.- IIMI't4t' .,'l.J~ '*t:: .• 

auul~~A~t lr.-"l of •••t'onattnlat;,.. . JQ· 
•· TW aftdlvidu•l• •alb ih• ,_.., Ji!Jb tUI• ~:R•lf b• p•lfoudnc ,fi,f(,.r.-nt Jutt••· If •o. rate thP.a on d.:"!":ft.ZM'ortt 

tli.tu· .. :· If"' 
f. uP ail>« if!~. f• ..... iiPa of tl•• 'lnJ of duU•• .••••• "''-"' b~ r,~t .. d ••.•: .. ll_ ifPQll 

(lUI. UlUI!'rQ lfH ..... , VJU AUA A:~>t>ot- ('1'1,\l>f'("f.f ~l¥t,II!JW?C¥:fl(JI¥$ 
GllfiNQ LI'Cnilii!S bf;fii.Of'l lfP f'liOG8AWS r•f(I'A">!I -"-Al!U'S 
('ll'VM:C'rt'IIG sar'IIAU At<At.rns ,,.DV;rt~AL uro•n ru~slArU illuri-41f 
Dill fiNO ~f<:U Jti!P\)ilrll VA.VACU riL/111 tll\ll«ll<riNO SOI!iif:ll 
C.:Wflll("fii'IIQ ~I!UL UAUQI¥ Of'F.IlATU IIADIO tllil'il'$ IIOOKI 
·nf'IIIIO - c:oon>INAT£.t '1111'1'1 01'1'11/1 o)ffle51 PMI rliS fiWCIC 
rAIUII/0 DIC'Nifl'tl!l ""TI<!I l!IOVLAfl<JNS VAIIIITAINS All! CONDitrlll~Vl'lUit 
$llri!'JI'IJIIJVO . f'IIF.rAUJ C:OJlll!.fi'U,D£'\'('jf &'lf.I.UIAfltl IUO!I,IC'AN<"£ 1:11' ~ 

. I• hr- jobo, d"tln '""' M "'""""down n•n futther H oup•nuor C'ORaiduo H advhabl•, •·il•• ,_.~ l<>7 
and phon~ op•r•tlon, In th• c-ea• of a radlo,oporator. 

!IU~qe_uen 
lftATtiiG 
fiiJUMelA 

I • llitCOOII'l Yroof tio 'l'>ol PUIO .... AMCI 01 YHII DUTY 

i u<ic~w aol'o..o•h ,,. ri.c PuifoN&"cc or '"'' o..ri' -
P(IIIFOW'I fiott·S oitty "CCI,YiiCit.Y 

t _.,A,O~I llUS. 0\11'\ 1-. A COUP'C:fUtf &UIII'ItC8 
I • ,,A,Oftfd'l ~1$ Oil~ Ul tVCM 4 fl'-1 IIIAIIJIIIII 

• 
'. 

Plll•u"'"l 'filii IIU!Y Ill 'AM OUTIUNOIOOS -
,._,,.. tit ., .. "" INOIVIi!UAt.l '"~~'-lll·l .. ~ $li ... :~ 
lAit J~l . 
UCHS AOIYPIII I .;.Oit 'tii Till I'Uf~·Cifl 
'fillS DUTY 

hiiAf ~~ t$ l O•Stllll(f AS_IIf 0~ Hili JOG r:-:-:.·:-:-~-:--::-~oo-:-,.-..... ~-.--:.:------------·--

Og 1"1 1110 .. 0 

Ol:;c;;-;r;-~o~-;~,-:;;;~;-i;;()'!¥-ANCC -----------~~- -p~-.........,. ~-- .... -~-

01~~:e7tft\S: S& r"-;;-.-;;::;~.-;-;-~;~~;;;~~ pllrt l;~~~th;.-;-;,hl;t;~·~~;;;c--;;-;;;sttnt Job. 

~~ \jorlcn hard ancl fast. Able to analyze problems Md organize work ot 
Recor~ Man~mQ!it Tee 1.n li!Gthodical ooquo.uce. 

lJIRtCT!l'l"\~: T~t\e lnto Ji.:'"oount tu·r• ~VC't)'th£r.Q you knhw obo:.:t th~ an-tiYt...t''"''· • •• proJucrlvlty. ~~nrl•ut "' ,,._.., :rh') .. 
pcrtll't.rtf'lf ~•raen•f cA•r•Ct•"tl•rJ.Ca •6 b•bit•. $r•c1•l Jtdtlc.la $1' t.al•At8.Hdulo.l tao.._ hn fill• in with yn-ur h·~Pt~J.o.. 't.~.oqr
parr hi..Q wit11 ot-ht.tf!ll doi.u,g 11lr:HI·u "'t"\r~ of nlacHdl th~ 1UoJM 1€-V<tl. 

.. 
!)0 l~l YILY U .. !tan TJ&Qli ~ M~ it.~01;f.,G I( HPA • .&7(0 

vr C"OVittFVl ~VIl.ll'34t.lf"ll ..... V\H.b ~')f f.1fo'</f .i(CC•HU HUI 1r. M't\ ... ~~..,_ MeAf I KNO'II!f ~Oe 
\a~:;;;. .. .l!...:\:(,.lA&~~-; \'1ilf;.>.""i't-t.,·.iHt.·.):J ·.f.'I:C~At.\ 81.11 13'1T:::t ~0 ,U!i.~"lt<i'U!t ·"&Ut,U::I(~fl'r our!tLJ'fOIJia 't:; f!."!.'!•-

il ""' 'f lt l '\ $ ~:p "" .. ' i ·,;".:'<! .. 
tii' l"'ft i\\lol ~l21!",ii)Oli'P l~ t.t{,,_T Pft),.l( i '1\,.(.}. tllof 11111 Ct6. ... i,Zt.fti) .. 

•, ~~i pu"L~TCt • "*"~ :tt,~..,t ,;uJSrii.IIICoP .. o S!tf"'-'tt' 
A. .. '-'"'~1!\..111.'-lY ~·~\'~$ P'l\U..:'"' l:i U!l..,~ tif Tttf •at;<J.~Iio!t'llr'\ C\J T-.t C·&IC.t.~IIA.JIO~ 

(Hf\ .... !l) 8Y 0-*tlY A fi1l ~'fl \t..')TA@!'lJfY fGQ 9tntll I!C f-.t :J8'1U-Aill11f!i)._ 

SECH.E:T 
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SECRET --f""•" ,,11•·1 ,,., 

FITNESS HEPORT (Part H) POTENTIAL 

f"))lf -n"- ~.f)J'i.lfYJflnt: Tht; rrs•ott •• • ""''.vo-J.~..l'a.*'d conaunieatlor~ to vovr .... ,..,;..,...,,, JJttMI to .,.,,erp,iele &"tlr••'r •••••.t1~·1 
.. ,., ..,....., ~.,....,,~· clfi<6•f• ccn(IPII\•wt1f (':t..r p-ot•ntiltJ Of th" '"lnPIOJ'••; w.,.. ,.,,...f~ It it vrr lt.P a; .. ahown to 
ret_•d ,_,,.., .... Jt ;a t•c(..tth$f'nt.fttffh.-t' }~~""''-' f""~td. th• Pnlit~ t•r-ott t .. lat• f'~l"''''lf •~"I!' '1UfltB,.,. 'ftt61 r•port '• 
·,., h •.~1·1~4 _,, •ftu th• • ...,1..;.- .. "- l.wo•n undu your •uv•••l.,.,.. F• 1.1 1..1A'f1 ~ [IAY!I. U •hot lh..,_?~d!l'•· 
""ld ,..,-1 u-l•u """' ch• 'IOri•r• '""' ,1.........,. If thlo.l• 11>- flfiTr.U. ltz.NI"fl""' '"" ...... ,..,. .. , ._ .... .,,. U IIWST. b• 
c~l"t""' .-,j.oi lote~;d#d to thf' (J'• ·,..._ l.n~JI' ~ium 30day~--•fl•r u,.,. du• def,.;~;M,t•f•4 in ;f.,. I of 5.Pci!Oft .. ! .. b4-a'ow. 

Gt:UUL 

tO Alll.tcrUI &ftltttc!'l 

'" .... klnd or 

,_.i..GPf.tO'f .&OOVt: fHt. a.rvl!-t.. JFt" ...,...IC~t SATISrAC!"OIItl" il"lR,-Oh!IIAAC:t !:1-C.: !J( (:-A:P(CfCfJ 
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F\lF TUK ~t.I..,.Jl'YfW'Jt': ftd• r•port la "'••l&r.•t1 lf'Jo fMip pov ••:"rrea )'OIIIf •••lu•tlors of t"«H~t •ubttrlllluateo artd tf'J lll"tUfllltl 

thi• trYt'luttticn e6 'J'._"'Nf •uat-:rW£aor ..n~ ••~'~~'-'' ofl'tct,.~l. Orat~tnl.••tjon pulu.)' ,. • ..,uu•t· Uutt you lnforl!ll lh# IUiKJ,,Jj ... 
nato.,.. .. ,. t,.t ,,,,.;,. •Uh vou~· ~lction -,.,port con .lw·lp irOu pt..P•r• for 11 cUocu••ion eith hia f"Jf h6a 
•tr•nllhe •ltd· .. eJuHe•••· Ji ta •II~<Grl.aitd 'I~£C', th•f ---., ... c - 1 J of thia , • .,.,,, to the .t!'~Jt!Pio;.,., ••c:.;pt 
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•h&ch affeoct develoPma>nt ~~~ preSt~tn~ job •. 

' SubJ-;;t a.na.iys~ di.fti~!llt reco:rds problems quie.k.ly and precisely~ discuseGd hie 
~oo~nd&·tiO!lB f~e:ful.lY ~d convincingly •· ljUld than proceeded to put them 1nt4;) 
e..ft~t with <:~onsidmhl:e .. q:xw:· •. Hei no · · . ed his aubordi~tes- ~r.,q~ 
1voly so that every rl.ntif.o 'bills prodt1Ctive, b d a gOOd l}tw.re o£ the routine 
W"rk himaalt, maki~:~g COl"tUi'l that oveeythlng ~ done prooiseiy as planned~ · 

. . , . Siii_!_~~-I·L __ --. ·-c---~~~,y JO!r~~o!AII~·ZA'ti __ . -·-. _;,.· ----'_'---',~----''--
t\.~RtCTltf\!1: Tetli:eo, Iillo ac~t !\ere- •vetythlhll you kno• 0~\!1 thl!' utodtvit.tuel. .... p';odw('ff•'"JI'• t>oncJ~o~.:f J• tlte· job.-
••ttiAHI per .. nol" cii4t,.att•,••iic-• ,, b&~,,· •• r;p•c••f d•~t .. ct• o,. tah•ute •••• ilPti hoW he· f4te iA 'llilh y-ouf lc.lo. (~)om. 
P.ti hi,;. •Hh othe-ta doift.e: t.uulst .a~~ Of 3buwt Hur ·~ lr\t•~J.... /. 
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· FITNE~S REPORT ·.(Part U) POTENTIAL-

fOil TilE Ala!ll'IISD'ATIV!: (#JIC7.Ji: Conoult cuu~nl inotfuctiono lor ~htu•&.lhio r•port. 

FOR ntF. ~.MYISIJ'B: ~it t•"P<rtl it • privih·g•d cMW.~Unication to yct.tf' auP•rvi.11oY, and to opptorr•••• C'Aff'tH m,pn•s•· 
'IIWri't:~ ar.d p;.r~J offu·••l• conctornaf!rt lhf' pot .. nU~I of thr t-PtPI:OJ'"".b .. •na ••trd .. Jlt, ia NOT ta h• thown ,to thf> 
ret-e~ .. ,...,lerr,.r .. If i• '""'~n.J••I th,.,t )'Ou rtl'•cf lh~ f'ntire rrport bPf""•" C"Of1'!J'lt"l\f:•!& any 1ij•sUon* fhi~ r•port 4• 
to_ b• C(lff'IIJ)Ifl'tf"d ~·,. .,,,.,_ ch,. •tftPII')yt"f' has b•en unO•r rour IUPt"fYi~10ft f\~ AT l.FA.C:t 90 n-..~~-. I' •••• then 9Q Jay•. 
hold orwl c-I•I<P •II., tho 9Vd070 hao ~lo;;orc!. Jt lhio lo Ill• l~lfi-I.L W'\.Ji;T- ""' .,;,plo,.u, hoa••••• il MU:i>T b• 
.,._hb.t on.t fhetttdo.t I<> th .. a' no ht~r.t~•nJIOti•J'~·•hn lho dv.. <!••• ondoC'eUd in iiN_I!I of S•~ll"" -F.,._brlow. 

8(SPQHI181llfJ[S 

: ~!Jid4"rt:nc Otne'r• of hia gr~e and typ~ 11f •••i.aM.,nt •. r~tt• U'ut t'1'fPioyee's POtwr:atiiil tO iliauine 
JitJ•• .. ··1bi~ in-tll'nna of tht>- kind !lf responsibU,iry· en~aui\ll;irlr'd a·r. the ''•rio.~a 1.:¥~11 i~ hla 

_.:. .f4JI!'&:)Y A4t:',fif( THE llY(L AT lintiCtf ~AfiSfACTOIItY P£11ff01NI..,;.CE (l'C &t E--kPI:CTi~~: w. 

.,..,.$ P(ACWL~ 1HIE .. fGMI£$f L[V£L Af, ....,1(!"4 $Aff~FACJO.t'f P(ltt~>nU.,.(:(: C:AI!f; it i.CPtC-1'1.1, 
uAcifll~t; l"tH;t;.•tss. &uJ llt[£0$ YOJil rr..,f IU,I')ru: H£ CAtt at:' Tttat:.io· rtf assuvtrc;'tt·iafii Ri:SfiO~~UQU.tftCS 
P"l"'-~1: i'?& f!!AJIVf«f~ -~~· AS$U\AIN-;' CAlAT(.$1 Pf~PONSI8u:.ITi(S •. r· ........ 

• ILL .,..JR!5e':i%~Y AOJU.Sf OUICttt:v YO 'fO•l!: l!.t:-~fJI'Oh$,GU: DUTil:$. •\'he.>vY F'VIUH(lil J'A&IIUJIG 
ll&.'.tC.t.DiJ' 1t2i'k*J1111G w0ft£ RE5POJi"sl8tL.I ft(f f•i.t.tt (:cPiCHO Af W.U. P1<1E:S£NT L[TtU, .. :}--.f~_:;=~=~--~~~-~~~JwHo, IS ONE 01 ttl( ll• •t-~o !htJul.-l iU: C'I)"'~IOUU.O FOR_l.ARi.! AS!IU14f'!TIOH Of' HtCHt:lt' 

fll~FCTJrf.S: Ana .. .-, _thas -1ur$tum: ,Je• this P*'f'fon tht.~ obality tO~""' ~-;~pcrv·;-;~,) (i}._Yt;-·Cf-No t,f yOur 
aliswi-r tsYF..S,"ir:dsC•tv !..elf')• yOur <:Jpinion or. &ne•• ,,( n:.- leY~l of .,..p_.,.,vli_oty •b.ilJty !hAs-.p·rreon-~dl reach .U-n:R 
-~-liAlU T"'-.AJ.IU:..I;: I!'f~iCit~ iO!-'!,-!p!n,i~ri .. ~Y v.l..sc.&_n8 th• !'&Pb!r o'f th"' d~•ci•Pt,aye, l~tinC·befoiP •f\lC'h c_omc-e c:}os~i~ 
to e•pretuns ,,.,, ""'P..Jni.on- ~n J:he ·iippr(;pYi.e·tt' colt.i':.11. It )'VUI· fittanl. it b .. -$VJ ·oo obstttviila ht~D •tJP.orttii•t not•, your 

in thi- ... ~u .. •! .. co!ysma~ ···1--1 ~85t!d on oranaoO ol hi ·• p~Jt:e~t~al .. · n'O;t• tbf' fat ~~~--·~n ·th,e •pote-~t~'tll" cOluiiiD. 

lii)IUt ItO • . ... .:., "' 

0"' ..,&·tt.r-.;j <0~UIIJ0rof 0~ HIS SuPt:RVtSOPY POflhTIAL !'If 'f"tl$ ilf\H.f'IO~ 
l:tf..;:f.'w( 1J:~~,05.YI01JAl_ llrOVlO P£ .\ J;(AK SVP(.AYISQ.A It,! tw;S ... l,tJI '0'~ Sdu.\rt0'4 

t~DIYJOU . .i.L wqULD Oi ·- A"ifPA_g£ 5~P£1h'tSOI'I l'lt l.it$ .111.("0 Of St.TU~~otiO!It 

-·i 

i:r.DI'VfDUAL ltOULD 9£ A 5111i'011f(, ~!JP(R~~~~--·~--~~:!.~_s_o_T_.'-'_'--'.'-0~~,----------..,--------,l 

ctr prb I••• cui.tt •P•"' 
v:d!riou'a· iJ11d•J .... ,.,, O:ll"racr u~• , ..... ~,.,,. at,~tOaoteat«l 11 f4&Qwt"' (FAr•l ftinet 

----------------=,.1 
~ -

---~ ---------------------.:.....---,.--'--:--..,..---''---1 . L• ~·".';~~ et~to;.;~" ,!)~_•:•" ttor •• I'!"I*Hio•s .• ,.,,. 11 Ollt•.;)••-•"• f¢• ••.t.o• •••!·i. o•••••.J•teo• 

_ _!) __ t-~•• ""D .. "~:'" ('~eev'lt•~ I•••~) · ------·-------------I 
•f ••'• '!:•:•o:t etfM t1111V40'''' sv•:.•'-•••t£& tt !f!l't "•'""''•' 

t---.S:----!.---. ·- -------------------~-------------·---·----------------4 
f •••,. r•~t~-tt.'"'' su•')•t••t.t:a.• •"ffYtf,4J A•t ~··,.,.~, ·~., 11,,, C••t•vr. (n~4t:tt1t•'I:JI!I 

----·----------1 
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SECRE1' 
( .J,,.,. ,., ,.~ ,,q 

C.t"'Uf'ltf!& Cfl!\'=f=t'l,il"ffG f'IO':'j,u "\. 

From-. aubjeet1s pori'orma11oe here 1 t appears that. hls pot.<ent.ial 1 
meot. .fiold may be liJru. tod only by hlo lack or formal higher 
evan in this rapoot. he could ave:rogme this dei'iohooy vi th 
tul.n~s and boundless onergy VO'U.j.d ~ue111Uoilsit.bly inspire 
peri"ol"I!I.!UlOe. He D;ia.s an intense_int.<ercet .1D recordS ,..C~rk, 4 

---------.,--·-----Dt::I~-~_I!TI_51_!!_ _ _£!_~£_1~!~~---'----------------I 
Thio sec-tion is Providt"<t a• "n nid.to d•aCribint: tf:ut i1~t6vJrhiot .,-,you 941'e him on ·the Jch. lntorpr#l 

ho wor~:11 11 t.:rAIIy. On th.• l'eaCt brlow nr11 e It' I i~.:e of t~t,.tem4!nt s th11t apply Jn Jtome drareo to molt' 1-,_.oplo·: 'fo 
Of oech tttatH1:~i1t lSI 'a t"<OJ; uncftr th6 htratJinrt •cn'trarcuy. 11 ·u<>ad etttl'h 1ta1trmrnt and Jn111~rt 1n th~ boM'th.tf 

~=.:..=:=<-.;n~u;:;.:mbtor -..hich h("!lt tolla how much t~~!!:!f!!:.~_!_}•PP~~-~ f'"'"~~~t:_y~ie repor:...:':..:·-----:----1 
)( • kAV£ "'llT OOSt:RVf,f.l THtSJ Jtfif:~t: Cl.h (iJ\'( 'Nc)' OPttiiON A~ TO Hillf fH( Dl:'.iCRIPTJON APP1..1[8 TO fHf 

tNOI "'OVA\. 
APPlttS TO TH! tHbfV,OUA~ YO fM£ LEAST P035t0lf OtGREC 
A~PliCS 10 lhOIVIOUAl TO ~ LtWIT£0 D~GR£! 
APPLit' TO t~ciiYf~IAL tn ·~ ~tfgAG( OfGRCl 

.4 • APPLIF.S TO INOfVIOU-.At. Ttl A14 .Aeow·t Ji't'UtA•;[ OCOfttt: 
5" APP't..ll'S TO INIHVIt>i.f#IL TO A~ f'JUTsr}'NottHi-O£Gk[-( ------ ----·--·------.. ---"--:--

5 g.. oil J"t 

---1-- ----
lO. 

10. , .. 4 
(QIII• t i: fl11 oil'- ii • "otU: 3 1 ,,_ 
., f-s tIll ., L 0•111 llo4 t t Itt l 
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SECRET 
(11'1'!""';''-"""~ ---------- -------------------FITNESS REPORT (P;1rt I) PERFOHMANCE 

IIIISTRUCTIOM~ 
tnN nu:; ....-.mm:iiii'i .. IV!': oHict:~~-:--co;;;rt;;.~;;.n,I"H.-,-r;;;ii .. ;.i·-{.;"-,-.. ----,•,...~-,'"'i-.. .;·-,,-"-~-.-,-.-r-.. -,-,-.----------------4 
I"<JR 1111! !'lt'IEli'VISOII: Thlo rof'C)tl h uUIJnod to h•lr 10u .. rruo ,_,. ... luollon of your ouburdinol• on.l to tronoml! 
thi• "''"'"lu•tfon to your JIJ1)f'fYAtor 11n-l arnior of1Ac611ltt. Ora•nia•ti~ rolicy r•-Ju6r•• th•t )'tHI 4nfora lhe tu~r~H· 
n11tD •ht.r• h• ltllnlla •ith you. ("oa!f'IC"tinn of th• r•J'f'ttt can helo you prtort~~rf' for e dlet•uatl4Wt with hAM of h$1 
-.trPncttu •nd ..... n••···· ft ,. •lao Oftzlllnltiltt I on pnl h'Y' U·u•t )'0\1 ahCIO r.f't I of thie lttptt;, to th• I'PIIJ'l'OJII'. f'BCflytl 
un,J•r co""UtlOrie lp<'cifh•d In R•e.ul11tlnn 10•.17U. It.,. ff'f'Ofl'tjt'IIPftdf'd th.i.t )'(t\1 r••d th• IP'fttlr• fora hpfore ~l•tlntr 
~"Y 1u•of1...,.·· if_.thlo lo tl•• Initial ,.,..,,, nn th• •"'T'Ioy••· It -•t to.. «""l'l•t•d end foreor•lid"to th• lllflre ol 
I'~'"'"'" n 30 dol't .ft., th• ·1•1• lnd_lut•<l In II,... II, of ~"tl"" A IMioe, 

4 OtfTilt UN0(A$1'ANfHNG 0, fUIS 

11'1' 

Poslccl Po~. Ccmfrd 

OJJ.·tCTIO:'iS: Consi~h.•t Of.f1Y rh,. pro,ftJ("t1vity and eoffertlv~nt'!l!1 with •h.id"' the iodivi,tua! bl'lo"' rntot.f hoa {'i&_,.fO.tm•d 
hi:s c!~&ti«-s '!urine: the r~tttntt prran.o.t. CMII)Arc him Clhl.Y wirh I'JthPrs o.l1!'ir\c ~ioi1$r wo~k at ,. .• ~rf"'lletr leovel at ft-•,f'OR• 
s)biii!.)•. fa('to.r-s.otht;f kh~.n ... ~rmJuctivlty will b ... -·taken tnt; llC,C't"'tdllt a,:,~, u\ Srctittn [h ... 

nA!' It•~ 
fHJ'*-'8£A 

B-'Rillv AOLo~•r£ '" PUH~o'·"''-'4l<.Cl• Al.THQI;Cot-t .. , "'"' M&O sP.lC,'tC GUIJ.'"'~C€ oq raAtNING. Ht OPU:tc fAllS to 
.CAilHfV i)Uf JH_SPO"'SIB!t.ll'tf-5. 

PltH:lot~'S ~•!1ST I)J' riiJ \JIIfi~'S ~CCFPT.t.lH.'r1 •'lCCASIDlfAt.l.Y lt(\ri,lS l0"4£ ltdHA Of •UA~~:~t.S'S. 

J'i:Rf.:lit•J3 011\'l("'i lN r+; (.f•Yi)t li'HY, [ii[CTI'i{ >AA!'IO!f(Ji, 

A n-.t Pt:ntv<l·.u-.c(, (;.UUtft_';. OUf \fll"''t' l)f ttl& ~fS#"O•UI!\1\,lfilS f'('!I91'J~1114L.LV 11tlll. 

d • P['i,nlllt.t'S UIS OufllJ Ue SIJC14 "" Ouf!iTA'-Dlfltt\ NA!\~";!A fN.t.t "'.1: :' lt:\IA.\..t.(D tn· f(lit ;.)'hHA f'(liii'SOIItS e,%11'•~ 1'0 
S..')A, 

.__ ____ _, depurtcd. f0r t;·.:~?oi-nry duty. c.n 9. Fel.:: 1~~57. His la:~t 1·'1 tn~ss !{cport 
vas C0!:1!,>lcted en ;; l''eb 1:,5·{, just p.d.or tv ;1i::1 C.ec\;''..'f~urc. Heport::~ t'rO!ll the 
btntion indicates the he 1~ doinG o. ccu-Jendr.ble ~o~·~ · 

145 (Part I) 
tt!;~"LAft 5 ,.lt,.,lot•":J lf.!t f ·o ... .s 
Of f0R~1 4! 6~0 ~~- ~1CH 

ARI OlUOL(f(. 
SECRET Pf'rformance 
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SECRET 

N~R"'Tr-1..:$:: 
a,. ~t•t• in th• ep•ct!l• b•lo• up to tl• of th• ..,,. lmc,mttant SJ"tCfP'IC ,full•• ptrfom•d .turtn1 thl1 ratinll v•rtcd. 

r-t ......... 11:!\• ~It important f&rlt. 0o not in.c-lud• ~T~ilncH •Df unltnpcrtt~nt thatif'l .. 
b, ht• Ht>f0reonC'.9 on ••c.:h ep•rkf.i<" l'f'Y Si'!""'~' .. ~lf\~'tY· pff•ctlv•fll"'' !n r-rformanC'• of thit ap•cAHe d1.-ty .. 
-c~ ~ ~,,, 1(1-fl, ebU. t.r to ·'"'a" 'It" "\\Il H...,n rat r•t•d -!• • ISJ:fC Hie dutJ (do ""' ,., .... •vp•,~J•o'" lAo•• 

......,. .._..".,'•• • ••c,•l•rr ol'llJ')· · 
<1. ~ in ~I>"' '"'""· wh•n poulblo, th• lndlvaduol belna- reted •lth oth.,o pufotOtlne tiNt ,_, ""'' •• • 

atiMl•• In• I' of uoponalbllltJ. 
•· """: i.•••Uvl.htalo crith tho um• job.&t.tla1,w b• pufot•lns dHhronl duU... If oo, ute th•• on dlHerent 
~Un. l"'li l " Vl"' . 

f, IIIIo ~Hlc. ru..,.ho of the kind of dull•• that "''•"' be ret•d ,.,., 
OiiAL 116lllnNO liAS NfD 1151111 AlrllA lrNOWI.BIIoQS 
OIVINIJ LIU:rUil61 N<ULOI'S /IIIli! 1'1100/IAMI 
CONWCTINQ iiiMIIIAII - A\'AirlU I11W8TIIUL 1/tfi'OUS 
O!riTI/1/IJ 18CHNICAL lrSPIJirfl WA/IIA061 I'IL61 
f:OittJiifi'rtilO llft71ll!lfAL LIAIION OrUATirl !rADIO 
rtrl'l/110 C'OOirDINATIII l'l'lff O'lffU OI'I'ICIIS · 
TAiriNO DICTATION OlrlfiJ UWI.ATIONI 
lVI'IIIIVIJtNo' l'lr&rAirlll CORirllliOVDIIIfCil 

CONWCTS lNTiti/ROfJATIORI 
1'/flti'AIIIIS SVWAiiiU 
UA/IIIU.ATBS OBittiAif 
IH!BiriUINO IIIOfJIICU. 
i nr s DI)OC' s. 
NIIVIIJ TIWCII 
IIIAINTAINS Alii CJO/IIDITI()IIIIItO 
iri'AUMTI'!S Sliiltii'IC:Aif_Cil 01' t!ATA 

C• Fill~ - Jo.ba, dutlu .,~!'; bo btok•n d....,. • .,.,,. ·furUiet H auporYioor conoldue It advloobh, ••II•, coebl 
~,......,~opna.UM, ln~ch: u~of • r~loo,..ralor. ,· · 

OUCflol',. .. t. 

""''"'"' ""'"''" 

•· UoCO..PUUif Ill THE I'U;OIItO ... CI OF YIOI t 0\lfY 
u•c·~.- •orou•n ,,. ''" PIArc""'•~cc ov THoi 
~" -

I '&OfOOWI T"ll DUTY AC:CIPTAil't 
• iuroi"'t THil ouTY IN- A c:o .. •ur .. v ,,."""' 
S • PUrO•"'J T>!IS DUTY IN Suc:M A.,.;,, , .. ~~U 

TN~f 011 1.11. A DISTINCT AUIT 0.. MIS JOO 

t PIR~'O~I Tl_tll 
rOUND IN VU't 
LAR JOU 

7 • CkCll $ ~ ANVO"C 
THIS Duf'f 

DU,ft' f4,0 a. 

DV IV ,.~. o 

KNOW Ill TMl 

'S£~1'1~ ~. SUITAIIIUTY f;.OR C:URIUII.T JOB In __ --r-:.-~---~ ---------·-------~ 
-.onn.'l.-rr ... ~ Tako into acc:G~unt hd're ov..:-rythanu: you koow •bout the ittdit~idu.-·t.-.~p.roduclll'ltv. t:ttrtduet J,. th• Job, 
p•:-tt"'lt*'tt ;,~r49cHal clt:u••::to;.Jel,jcf «tr ha:bJra. •pt<:l•l- d•l•cfe o' 1MietH4oHoiJi\d how hct fll• in with your teM .. (Ds.. 
p.-r.-~~ ,,n,t.n. otht:r.t dolnil "mirr.ilnr work of _.beut t~e samt1-- lttvel.. · ... 

t of, fJ~tlffLY U~1Vt TA!U .. F. • H( 5ti\):,tl0 Bt StP.•iUT€0 . - -- ' 
t Of OOUBffUL 51.11 T...,Btll TV •.• •G:lit..O "--lT '-:•h( ACt:lPJEO Hili If. I HAO 11,._0,. .. llNAT I Ot08 NOW 

) A DAftlLY' 4CC!Pl~~tt l~PLOY(€ ••. 8(L~W ~V[qAGt &uf BIT~ ~Q ft(A-N(JSfS 1UF,fCIE~ILY OUJST~~~-q~ TO •A#~ 
Pi1:4'"li.T Mf5 $l,AstATI0H 

O'iJ '!'Jot![ !.u.t£. .$OfTAfl!tLtTV A$ UOST Jo[l)Pll( 1 KNO!f ~N '"f OAGA~JlATIO,_ 
it F•IJ'tf hrfot.")y(£ • HAS S')-.1[ 0Vl"ST"'I0:~G Sl&lfN~fuS 

t. • 4'4 li"VSVALLY' $1'ACNG P(lit$0'11 f:t Tfllt'tllli OJ htC I:!OUIR[IIfPfTS 0' THi ttAIJANilA110N 
' .. 111(:(1..\.£0 BY ONLY A ff'tl 1!11 Syt<TA&U.IT'll' tOR •VI.: lllf \"•<I OHGA,.IZATIO'-' 

SE:CR? 
._.; 

I 

J 
,, 
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t .,_.," hI l•tf I'") 

FITNESS REPOHT (Paa·t U-) POTENTlAL 

----~---------------"'S!_l!UCTION~- ··- ------- -----
1'\)1': Tllf AI1111NIS111ATI\'Ii tlft h.'J11t· """'"ih ,,.;,..,t lnotr • ..-llo••• lor t.,.....l•""• thi • '"""'*· 
f\~ nt.?\ !"\.~1-RVJ~Iif: Thie t~\"'i''-ft is a ~~\'S''d.,-.N ~m&r•tlnn tft your au:r•t~t,:~or. and to appropdete c•r••r m•l1•1"'" 
lftt"nt on,.J f)f'f'l0f\11t'l orftt'illlt. ("On('t"M'tlnt ~~t' rotPntAal of If,,. Pq'IIUJf'P t-Pint , •• ..-d. It ,. NOT to I!• ihoan tG tht
Jet...J H""f'lnycof,. It l• '""~N lfh•t ~,.,.., r.-....t thP •nth• rf'pnrl b.-fot• '~J.'h·tiuc -an,. '1Uf'tUon. _111 ... ,1 ·,~if~tott i• 
to btJ> -:_ .. ~1.-tpd only aftt't thf' ~~C\,...IIP N' ;...,.IH't undrr yt)ur ot\H'•rva•ion f'~ AT t F'.'-.t;;T 90 r,~AY~. If l••• tha" tO~Aya. 
11<-hl ••'-I coaopht• oft., ill< ~da:yo hew "'"'''"'1. II lhla 1•-lho 1:-.ITH,L W"l;t" ,,., th• .....,-,.,~••· h"•••••• It llllll-T bo· 
e~llf"tf'\1 •n•t for•ui~4-N to th• a-· rio let«-t '~*"' 30d•)o• ~ftf'f Htfl duf' det_. •~t~o~.·•t•d &n. !I Pill 3 of St~ct&on "!.':'" tiP"tew . 

. 
ALRlAO't' ABO\:'[ TNt \.IEVt\, -''t V.tCK S.tfiSfACfOrtv PUtrOR•U.~C't (AN It l.li.P&'CU.O 
HA'S R£ACHI'O T,.( ~tG.J.IC$T \.l\t:L .Ill" IIIHtCH SATrSfACiaNt' PtR,OR\IA.''4C€ (a.IIJ Ot' (Cfl'fCTLO 
MAI(.JIIt..; Plll1JG1tl$S. ett,:t "ttt'li ~-.t· Tlto4( OF.fOf.il HJ CAJt D&: ·fiUir.H'I TO AS$lii.IC G~·t:ATtllt Al9PO,.,SUtlt.ITU:S 
IUAOV "'-'"- tRa., .. t;.d t!te •ii'u__,.,,~ 1$.~tt:AUA ·ut;f'ON1til01llfliS -. 
Will llllOi'UOl.l' tlt.~Jt.::Sf OvtCI\I..'t f'~ "'Oiilt fU!JP0NSifiiU. OUYU:t WITh\)IJT FVAfN[A TtUIHfNG 
AlRI:AO"'i" AS5.U\fl~l# ~~,":Itt JllS"'""''~i#olt,.l FHS rttAlli fXPlCUO A.f fHS PIU$l~T \.£\it'~ 

- 1:.~:--AN _[X:Cl'Pf,h~N-"1.. POt~O"''_ ,..,.,:a i'$ 'i·'\!l O' lH[ rr:• \IntO SuQULD Dt .. ('('~Sit>l:JtlO ,OR .iltfU.Y A31UM'11Tt0Jif OF lit~UA 
LlV£L ~(!PQ~Sinl~;TtiS 

~~.ft~ t~\1. Pcritoi' thf' ~thltlly r.~l l'it"" sUruivi:~&r? ve-e CJ NO .-_11 your 
ans•lt'r •1 \'&.S, ~ruUco'fo bcrlo• your opuu-..'\f\ 1.)1 fiUt:'f.:t of tho letvcl 'll auprn·i•~'!f Ct~i I it)' tld • pterton will f!DCh AF'l"!tR 

r~AI~JNG. Tn.~lt.'nt.: )~~ur Ot"I•H.:N'I ~$ r-t>~tC'ing thfl JHlfl\h~·r ut thl." J.s~·.riptlv(" fl'lrtna Ldow •hil'h com~• cJo••.•• 
your opinion in th~ ~~~-f'~ .. "l~il'\-~ttt" ..:-olumn. If lfCHII ra~tinl i.ll l,J,u•J \ll\ u~&dtvinl( hiu't IUj)llnd•a, nots yoUr 
"•~tunt" t:ulu::tn. tf_.bas~M....,:-1 ''"'f'\~i~n &Jl h••_vott"tttl~l,, nutc t:a ratln111 an the ''potentJ•I" rohxnn. 

HAW[ ~~ ~Pl~~~~ ~~ ~-S S~~,·~lSOM¥ POfthfiA~ t~ fHI~ SIT~-flO~ 
&ll.i,Y( ft'I!Da'("'ICIU~L *~1..;.i:' J.t ..\ li!A.II. 'StJI"(fttfiSOit IN T>tl'i 1\1'-ID I)F 51 fUAfiOI.I 

llU.t[V( INOtt!0\.1 .. \.. ~~·~.:- :Jti A." A'lillo!AGt. 5UP~l4\lliO.i iN llitS '-I~;) OJ ~ifUA'ffON 
_____ •_<rl_ll_,_£_,~~-"-'-~_c·_•_,_,..._ .... ,_.~:_:,:__~_,_,~_cs_o_:~:~'-'_s_,~~-"' flt'S S1YU4,_••_o_• _____ _ 

Uf!CNt~fl\1( Sifi"t.tt.!t~\.~ 

.. ••;)~~'. ::••• ~-;-;t; .. i~itU'Ad;iV~~~-;;-;~·;;-;-:-,7("~n~.-,~~~,., 'lr ,;or.U4ttrt.el 

.;:l•llt~flll ~..,f v.:u.i->u• llp•Ji.a) ·"~·· (,)-P,c'f .lflt tlll'lt.£tll"lll 111.'80ROtiii&1C$ It fU!OUtJtf (itr•t 

t,-------+-----1-!...'!~!~t! ..... ___ _ 

1--- r----~·-~-~- -----~~~-~---~-~------------------------------f 
~ GlUt#•, lt•) 11t.• '#II •flrt ._;..f II 1',P"f!III:OO•l. Wttl(n tl ai,Jfl-a'lllt.ll\,l #0:! ti&Jqlt l'~4'1ti, 

All!l} t;l).._,:::• {lil:~~>:u:u•-tJ 1•••1) 
1-----+---·-+-- -------,.------·--------·--------------1 
t--·---+-- ------·-----------·-------------------·-- -·--·---------· ---------------· 

!'' .. , •••••• ,.,. «.,., ....... '""'"" ..... , ..... ., .... , ..... , , ......... .. 
1-------+----+---------------------·····---------

Sl t I,. .t.,;t, \ ... , l• ~h.'$. (;:,1 T! .:''II'\ .., 

qs (Part II)~· ,, ... , .. ._., ••· ""'·" SECHET 
ldU 0 •!h.H.l_.'Vt 
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SECRET 
( Wh•n '111• • .1 ~lrr 

-;;~i;d~:-:;~~.f~II'TIOM OF IIIOIVIDUAI: 
,, • 11r1 •iA I!:J del!lcr iblril th" 
P•£# brJo.., st. M ••tt•c rll :at'8tGnt4Pnll th11t: IDSJP.ly ·in DnuuJ dee: 
n boa cn4JJ!t !:h-4' h.-o.JJnae "eat~~tcory~ Gl fi~Ot"l ~tach 111tat~ment an 
1 how ~uch lh• •!.eEcmr.nt f.)pplicO~ ,o Ch• P4tfUQrl CQYIIJIOtJ by tt'tl• tltpo . .,.;.r•t~.·. -------11 

HAVI NOT OOftt;YfO THI~' ;~:u-c~fYI NO 0;;--;;;;;.·-;;-ro;.;;y;co~oi, 
ll'fOt VfOUJlL 
APPl1(15 TO flf[ l•tf1.'1I'"'J._L f<) Tttf t.t.A$1 PO!)ttDLil' O(OJftC: 
APPtffq fO ~~~IYtOU•L f? ; ~JUITfD ~fGACl 
APPLilt TO IHUtVHI'!,.IIl. ,._, Af<A .A'~f9AOC. fJiGACi 

APf"LilS TO IHOf<itO-.:/of. ?'t; M -rtOVt AV(fti!Q( OC:~RfC 
.Aili'I"Lif'5 TO IUOfVI!Iu&t.. r? 

11-~-·---r-··---- .. -----·---... ---

t------1-----~-------------~·-t·--------:p. r.Atl ll.t.Jll ttC.t.l-iiill ~-Hit 

f'· ••• ,,,, ,,,,,,, •• 

I
I ... I I A It •L \1' ff of; f :If 

• <>' J II Q 

" .. 
f}. • ,.1 ff i (;!lit.'"" fl.. t'() • 

• , ... h;.i.,-(Hll All!) ,-QIAO 

(1, •• (1.1 ol' .. lll 10 tCIIC 

&lit u I t6•-tC 
t\6. ~O.It Nil JOt •• ttioJUf 

+-··----->--·--1'1· 'cOWlS II, WI'" IOL<olffODS 
, tO ,. dO IL hi I 

·---r~::·-::- .. ' .. ' .. ' 
--··+··-···--- ,-------,------

i,~. hf:u" c~o.a.aa:~o1 

----·-·-·--------t------+:-,0:-, (OIIIIfit.·-··;-;;-;-;-·.=-.~.=-.:-.:-,::-:,:--t---
•• '"'''- Aa.t.o•"•"' ,. •• , 

• I Hll ~. 
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SECRET ,.-1, 

FITNESS HEPORT (Part I) PERFOHMANCE 

IISTI!UCTIOU , 
r.Jit nr., AIIIINISTliATIVK tWI'ICf.lf: Conoult--«"!""' lnot·,;.,-, ,-;.,.- T~r ~""'''l•iit;i!iiTor..-por~.----
'''JR tlnt ~IJ ..... Jl'Vt~JM: Thi• fP,POtf •• d••ie:n4'd to h•lr rou ••r,, .... )'.Wr iv•lu~~ttlfm ,., JOUf IUMtdht.e•t• • .w '" ,,,.,. • .,.,,. 
tfdt PwaJuet60ft 11:0 JOYf llupPfYiiOf IJ'f,.,S ·e ... nior offi~iala, ()rl£fU\itation roJir)' lt'1Uitt"l thet )'OU inforat th• IUbutdl• 
n••" •hflttr h• et•nth wUh you. ('O*!p!@'ti,on of th• r•rort c-.:m h•lp )'~ ptf'r111r1 for • iiA•c-u•tlon with hi• 9f hie 
••••nalh• and ... knu•••· It h """ .. ,.oinlullon pollry thol_ rou ... _ r.tt I of lhlo uport to, ............ , ...... ~·~·· 
..,.;., ~on<ll tlono opni II•.J In ll~iluhll"" ,o • .170. h lo u•-n..J•d tho I you •••..! lh<' ent lr• for• b. lore «orlvtlna 
onr 'll•••tlon. U lhll io tho lnliUI '"""'' on tho ,to•rlor••• I~ -•t b. C""'f't•\•d .and for•or.JG'<l to the Otfln of 
l'oro"'on•l "" lo.l•r lh•n lO ..!oro allot lh• •hlo !no.llulod In llooo A, of Su!IM A below, 

.[CTIOII A. GOUAL 
I. N ""''....---.....!(.:L.:•::.•;:_t !..) __ _.:__(!.:':...:..:":..:':..:I~J:_ __ :...-.....!(.:II:.:l.::if;:,<l;:_l;:_• ~~----_l-;:_1;:_-:-..,:-D:;A:,:V:,:C:....:::O:..,F_I:::..:.;I ii:,:-'IW:,::-:___, 

.. 

•. CHfCl (ll_) APP.OO,AIAU ITAfllil&_,.fll•·-

hltl *"'tilt llf\tCfl 1111 0•• or•••o•• o, '"''' tttDf• 
• f Du ~'. 1-+-;:...._ __________ .......;, _____ -- --

., ... a..wtov'•". '' ••Ho ,.,:.,.,_cl o• o. "••••••• ,.,. 
fla ~-~ llll,f fl:! Hie I A (OI''f' ArfilC9otfO ro hl11 U#'Oitf, 

'"'' u'c•r ac·nccn '"' co•••••• oru,to~tt or • .,,.,, 
X :.-.a 1"1tlfrt(tV1 ltJf'&av!tOit. 

t CAMIIIOf Cflflf.'f. '""' htC I,Tt!D IIIOI•fOt,J4' 8ttOel HOe 
l IYA&.UAfl "NIII JOI 'IIH0-8MI.IIIf(l 81.CollUH ($p•ei/r)1 

---------------------
MA'IC 'Ht(WttCO WtfM fHI'f ll'•'l.tJl'Jt Jilt trttfiiClhtl 

X ••o •t4111111llat«• 50 r~tat 111 ••o•"t IIJWifltf w& tf•HIOt. 

9. fHt~ 

5 Feb 1957 
!U'P(~ OtfiCtAl U HI 

'oord'io.e.tor 201 Control Unit 
.2. fOR Ht( ft(YII.BINC OFt J!:E'T"-.r'I;'C'.,.,.,<r""...-r-:,..,IT11""'11"""1<t:"'l'TI"T1rrii"C1:-IJ'T-;tJ!I'Tl'IT~ WtfK tH( SuitftVtSOR. OR ..... '1' Ot'MCR ~N· 

~1'~0'«. ¥Fl11CII WILt.. llAO TO A l'liVTIER Vl'f0(R5T NOINO 0, ftt18 R&:PORfo ~ . .... 
since :return from foreign fis·ai~nt haa completed one teu1pora.ey duty 

1 recJ:•rin for another. e hat! applied the present headq,unrtera, 
on regist:rg'ycin n 3'~ffl'l e · tine; with .this evaluation. 

Po1lcd Pes. Co!'llrd. ___ .-..:.~-"'::..) ___ l_l"_;t_-=~~_Y_ 

·-· ... - -- -------·-------·--
li!NG C. Otft(I.IL Till..( OfiHVI£1WI•Hi (Jfrl(~lA.L 

Supervt3or, RI/AN_Section 

I. ffl.flflr&G D"'' (!f:"(-t.il-\1,. PfJHOP'-4ANCi 

llf~'J-:C.~r!ONS: Co-;;,w.-;- nl"1 y~-;;·;e vro;1~.n .ivi ty on..t ef feC:t lvtn4':tll wA th which ther jn,Jiv~d·ut be ina rotrd h•• ~""'' farmt>d 
h&: rlt:tsea duoirtU lint r:uina perio .. t. COti'JHHif hia 0\'LY e.Uh er't:Jo-r• Joi»i •Hnilnt·....Ofk a.t ·a·eimi·lnr 1~vf'l of r·etpon• 
tthHny. i''octor11 otheot tfun productivity wdl be tskcn into ttccot.IIH later in !'PcCion 0.. 

[J 
I U':.Cf!f 1 

u.& T i~ot a 
tt\)ilfQ:fll 

00£''~01 PtO,OA~~Ouft(§ ADrOUAT£l~' tl( IS IHCO~P(T£Hf. 
OAIHlY A0l0uAT[ lrt PtRt01h4NtCL .AlfHOUGH Hi IUS HAO SPltfFIC GUIOA~lo(( t)J'i TSAiNtNt;. Mi OFTf!'t VAIL$ 11) 
CAtlft'V OUT AE':ii"

1
0t4i518d..l Ti£'). 

r"[JHOR1145 V•))l Of HIS 0Url(5 A(C(PfJ,f!llYt OCCASinNAllY ff(lf£At.31'S0M(. A1UA Or I'(AKNl!.S. 
9'E£H0thn OUtli$ t~ 1\ Ct'):nJPf.Yf"f.Y, (,f[CffY! .WANNUI. 
:\ F1ltr 9UUt.HI:'4AhC(t (A~fll(' Ct.IY "'ANY OF HtS li1!5POJt$181L'ITIItS f•Ct:PfiO.IIIA'-.LV DlL.l~ 

0 • PiiHVIhU ul:l OUII(:IJ .ll't Sl.'Ck ~~ !l!Jf,lANi)i!l.lt;; 1-fA-'II,.lA fHAf H[ 11 !(h.J4L1.i:O OY t(tf ONr.-:.,fRS.)-.S .... ~.~~~TO 
f)t[ Syj'(IIJ'tt!OA. 

., ' 
. :\~ ,,:~ 

fOP'tot :0.0. 

S AOW' ' ' 
liS (Part I) 

,DU''-AliS PD(yit)U., (CI fiOtt'$. 

OIF' fORaiS •• MIO 4'5• l!t'ttCH 
.t.ftC, OIUOlCfr. 
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t»IRI"C7U#4S::o,. 'l"'o•wa~~tc.C ~, s•rC.~tfC OUftt't -""'-------------·--- -~ . -Fco~-t~----------·-
•· ~,.,,. Jn, thl' apact>l b#'ltto• tiP to 16• of fh~t ,.,,,,. ·~lf..,f £it'f.C'U'fC dv'i"• Jtrrforrn,.d tJ'Jran{Jt inll pll'ri•,.J. 

f'l•C"• th• rr.oet i~rtent fuet. Vrt nt'l •nf'lt•J.., ••~' ..,, '"'"'t<I'Jf~'"'''ant riuU••· ~,_ 
b. R•f• "f"rlorm•t1<'4!' on f'fllt""' •sorcifh· dul~ C'mt•l•ffl'ttna f.tltf ,.f.f..,t.:"IJY•nf'•• in Jtf'JfrHP\flllfU,'f' of th•• •P"" .Jt~lutJ. 
C'. For IUfH"f~atorw. •bilit)' 1,, *'41""''"" will •l•~1• t4 t•l4'-'f •• •"'•v•cifh·dut1(-d'" ttil'tf..l'•t• •• Jwp•r~;•l!lr• JIJo41• 

eAo eup•rlfl•• 11 ••c.r•t•ry f'mlr). llfAJJ 
<1, c.-...po,. In JOUt mind, wh•~ po01lbh, II•• l"<ll•i"""J ~ln& ,.t•d with olho<o p•rfo&lf..ol)~ U'"# <11111 al • 

•l••l•t 1,..,,.1 of rewpon•iLiJjt, • 
.-. Two lndividu•h wilh th• •-• Job tith. '""f w ,.,,.,,,.;,., •lllf•unl dullro. U eo, •••• th•m on clil#•t•nl 

<luilu. ' · 
r. 0. •P•ei 11.,; f'uoplu ol tho Unci of duilu H••f ,..,, t. .. '"tod •r•: 

OIIAL~ UlllnNO IIAJ .iJ,(I VUJ AUA K!JOifl.IBDOII CONOIJCTII lffTS/1/KlCATIOIIII 
QlrlNQ I.BCTVIIU l>#.~n/A'G ,n f'JfOf!IIAM:J • rlti':PAU:J lJt.IWAIIIirS 
c:KmWCTINO SI".JJI/fA/111 A/I.AI VZU IIIIW,'fiiiAL IIBI'OIIrl 1/IANSt.ATBi ·Gil/IIIAJII 
111/ITINQ TIKNNICAL 1/17'01/TII IIAIUU!l nLZII 01'./J/IIUUIQ !ICUIICIII / 
c:KmwCTINQ Uniii'IAL LlAifJIJN Of'UA111~ IAIIIO KlrEPS (JOOIU 
TrPING t;nt:JIDINARI 1111'11 O'fPillll OI'I'.I'CBII Dlll!fU TIWC/f 
TJUINO IIIC.TA11011 11/IIYiJ IIW/'LJirti:llil MAINTAIN II. AU c:Kmfl! NONINQ 
SUPIIII!fi!IINO I'IIBJ'AIIIII ~IIIIII~DIII'ICB B!fALUAT&S SIOIIII'.ICANCB OF DA 

I• For oo• jolu, dutleo ... , b<t brohn dCMI'I owon ,..,,-.,., H -•nhor conlid•u It erl•heble, •·I•, ~-biMd ... 
and ,_ .. opnali-, in lh8 UU of ii udlo Ol"",r'atM~ 

DU!=UI'~11tll· 
UfliiiG 
llfUM&Itlfl 

•. 
I I•COMPif(Nf IN fNI I'C.fORM4NC£ Of fNrt ~·· 
a uaru AD€11\lAfi '"' r~c ri••o...,..,c:a Of ,,.,. 

OUTY 
• I'(·RrOIIfolt. fNII 0U rt ACCCI'UIH.Y 
4 PEAro,.;.s TNI' OuTY '" A COOJPlfcoit .,-..·,,

PI:R,onws TH•!J ourv ,,., sue~ • ''""' .,.......,,, 
THAT H( fS A U'!fiNCT AIIIT O• H•t J6e 

f ~tafoawt THII 
'0Uttll IN VIIIY 
L&ll JOIII 

7 • UCCL il AllY ONI 
flflll IIUT't. 

au, 4 

Organization 

.....:....------------------·---· \ 

During the short t b~~n azcigaed to thlo office, ~ haa very 
quickly eruape_d the .h1.a !iZlligiJ.TllF.nt; ·he knave \{hen to seek guidance 
and ia constantly striving to 1ncreae~ ~18 knowledg~ nnd unaera~andlng ~r his 
i!l.!IB~nt. He h extrel!lel:l conncierlt!ouz, accepts t~ res"Pon.s.ibititiea of hio 
Job -and perfortnG hi a duties corrmeil.A.ib1y. · 

lHR£..C'TfCN~: TBke info accouh£ her'.e tvrrythiOd' y&•.J ~t¥~9 ... > ..... ,.....:: the .l,;d,vitfun!. • ... ptadui;tivilfl' .. C>?ndu,·t Jn tlttt jcb# 
pttt'tl.flttlll p•r•onal clu~,.actt:t·J•Ilc.JJ ..,, h•hit•, 'fp#t:ll'll t/~1·~,., ..-;, t•J•ntl ••• ,.,,ntt hov h.l'l' "fat:!l in 2ith 'J'71Jf lriSlf'n. t'nr.1o:. 
pare: hlm w.ath othrra (loin;: s4cu!iJt ~ork of olx.u•t t.h,.. ,..;~_ ... i.t-'YrL · • •· 

r t:EII*I!fTtLY U"fStH t•iiLE • Hf. St-~cu·l..D it ":.f.F •• ~;:;.!) 
2 Of DOU@IT,Ul ~ul1.1tdft.ITY ••• 1110Ul0 ~f~f ""A'J[ •~t;V1'£9 ~;to~~ tf l IUD art()'ll~4 IIUAf I M~tO• ... .,. 

i fiARU1Y AC0'PTA6l( (WPLOY([, •• OllO• At!MAJt;( *".;'" »I rgc ffiJ WfA~t,[$~£5 6iJ,ftCt£~H't" OUf!.f .... Ot•tiJ Ttl lii'JIF!-
·~~,i~T-·i41' ,-(P.tiAff~it -· 
rjl TH( SA\f! :;111 (At.IJliJ\. AS Mf)51 Vf.t'JP~U: ; f'ltl-:'• HI fRf. tHi>:;~""JlA110t• 

A ~JNf (~~LO~tl • HAS $~Y£ OUf~fAhGI~G Sl&i~~=~~ 

!S ~ l.·o~ U~USI.J4LLY ~fltCitG Pl!.a!>OII!I l"f T(P'f'! ()( l'~<~f. lflWff<f!W£1'4TS Of Hti Crh·~o\'ol',l.AttON 
1 ~ f-.Ct.t.l[~ O'f Oh'.t'f. A f(Of Ill iU11AQfi.l fr f~~ •?-::.;;; HJ !ri[ U::iiGAI'Iti1Af!Vf'l 
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------· ----·--· ___ ------ ____________ I_II_S T_R~C T I 0~_!. ·--- ______ ----·---

f'f)tj nu:: ~\lJ"•(o~\"(!'l_'\~: J'h&" llf'f'Oft i& 41 JHivi1<"11tl"d C~nf.\·ataon (0 )'OUf 'IUJlt"f'\'l\Of 10 ~tod to ztrprort\Stt" C'•trf'f MPI1Ai:i""' 
l'llflnt #lll,f J't"fSGnn~t <ttflra•ls Concrtryiltta the rotrnli11tl of th~ ~~O!ft't' ht"&flll tfltrd. If i.a S(lf to ltC' •hown fo th4" 
r~~th·d C""'f'lt~y<'f'~ Tt \It trt.~OIMIIMfl'nJ~~I th•t you rt>A1I th• orntirr rrr<:nt twfor• COI't'lplrt ina any "1urJ't ion. 'l'hlt rrpo~t it 
to f1t!' ... ·~IC"tlf"ti onl,- <~ft!'r thf' ("w.tploflycrr has hf"en Ut\d .. ·f> )'¢t.tf IUl""~VIl.iU_n J'Y'!~ AT LS:M::T 90 f14,Y~. lf lr111a thttn_90,1Jtyl, 
htd ... l .111\,l C'~lrt• aftt"t thr 90deya has ('lan•¥~t .. tf thh ia thi" l!'I!TI.U.. RU't:)I\T on thf" Pmploy,.,.. h~wf"<vt>r. it MU~T b• 
comrlrtt"\t and for•at~t"""l '" tht> cr no l•h·r thAn .·JodA)"I aftrr ttu~. due> thttt irMht"AtrJ an Hi-m ~of S•ction .. f. .. bclnw. 

potrnlinl to assume gtl"tHrr 
tht- ld1HI nf ttotpon11h1lity t-ncountcrrd at tht" vuraou's lf'v«"lt in his kind ol 

.\l<H'AJ,':\o ol~J-..E fHE- l(YEl Ar •HtCI~ SATf$fACl"0111'1 P(QF'ORMANCIE CA,. 0£ £11.P£(.T(Ct 

M-~ ~t~C~!O T~[ HIQit$f L[V£L Af •~tCH S4TI~FACTORV PFMrOR~~~CE CA~ A[ (~P[Cf(D 
»hll.4G ~~lfOt;.iUSS. Bur '"i£EOS "'CIP£ Tl\t( OU'ORE ~I[ C>\:"t 1'1( TRA.iNCO TO A~S~,tM( Cff(Af(R tor(~PONS1Stl1Tit:S 

•ILL PQOi.BLY ADJUST QUIC~LY TO ~~HE R!~PONSI~LE Out;[! WITHOUT ruRT~(H TA41~1NG 

o\.\.IH.Ain o\:>SU'4:NG 'lOR( Rk.S.P'Q."S!~lliTtl.S Tot .. N !XP(CTfnrAT HIS PH[S(*H if.Y£&. 
.\"'i ('\t:'(P.TtO"'I-'l PE:~!l:J'\1 4tHU l'i Otoit: OJ T"( f(l9 •ttO SH1J\JlD BE CV"aSIOt:iHO fOU E~fiLY A.S.Sll\tii'TION OF 'UGUfft 

l(¥[l ~r~~O~SIBILITI(S 

''' J.\F~-=ti~!' --~-~-;-,;:.~-7,~-;-;--~~;~ r 1.:~ ii~ ;--;:;~- ;- -~;;-;:;;;-~ !~~-- ~i~·~i~;- -t-;--t.;;-~~- ::·~~~: ;-~.~,-;-~--0-\:;;-0-No--,.-y~,-J-r 
l1H$'11rl'r ts't'r::O::, ~;-t .. !,._·;tf, .. h~toW your r-~ani-m or bUt'._,. of thl· ll'V"t of ~up::-rvt't~•ry uLility lh£1 p.•r1on \1>111 tt:llch AfrFP 
~VIJAR.t-: T~.\1!\:!:\~, ln~!i"·"te_y(HJf .. ~puttnn by ~lttcing ttu· ,.,e~hlr of 'hr ~l,·'>~'f'll"ti•u• r.•tln.,:_ b("l<''i:ll ,.hid'l co<ne<e f'lo"lr'lt 
to rxpr~~1ang y .. "'ur CtS'tniC'u in the :tt•r-ropristt" ~·vl!.wnn. ft )v~r rartn~ 1, bn~ul •)0 t'lt'.'!t>tvirq; t,ar.l ~upervi!P, not«>- yo•ar 
tPting in the ":t.:-tu:.l"t C'Clu..<Nl. ff blto:e-j vn opu-:i.;,n of ht.t polt"ntt.al, note thr '"'"'~in thC. -.. .,.,!<·ntil\1" t"Olunn. 

\)'" 11.\Vl NO Oi'I"'OIO~ "'."« ti~;-;up~~;-;-;;~(-;_,~~~~,~--;s~-;-~:,-;y~·;·-·~-----· 
, • n~tt~VE 1~01Yt0UAL aQuLD Dt ~ •lA~ S~PER\IS0R IN TI•IS Kt~D 0t SfTyAfiO~ 

Pt01VItHJU •out!) Uf. A.Jirt avt&l•G( SVPi:IHt:SDJt 1"'1 hiES ~IND ()~ :i!T:,;,TL:<"' 

l~OIYthU~~ ~0Ul0 SE I STP0~G $UP(~~ISO~ t~ T~IIS SlTUA:IO~ --------------- ---------------··-- ----- - --·------------------
!;fSCkiPrtwt. SIHEATtO ... 

;; a ~u,._ --;~~;-;;-~-Tt~~--t;~-;;-;-;-:~~~~-;-;,p:~; :-~-;;;~;-;f-;,;~;p-;o-t;A;-;;M I 
.,J:la.it8 of \f'.,lr",HHJ:I )rnJ:I) •:tlAt C.)'tlAC' •E"M IYY£1,lJ4tt S~,olOiliH'oAiti 11 'IHJViltT (/-"lt$1 

:~~':!~2!.1. -------------------------------- -·· ___ __,_ ______ _ 

..,lt~UI', 11'-.:1 lllt'l CA ..... T .. t')• If -.l~?ill\t'S.)a;l, •~~~:tO:,.. IS -tf,P.;)'t11!11.i P<J" -·~··· "L&'t11, 

•; ·~11CT (E•~~~t,wo ler~IJ 

0 ·-------·!- -- ----·-- -------------------·--------·-----------------------1 
2 

tU"L&l.f~ I":.[IJIIJUS (IJt ftO~~t' ,.., 
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e Y.ont.hs ·. 

is lackin~ in formal education, however, be bas intelli~~. 
~~~~Jiy and with continued on-the-Job experience is capabl 
a good supervisor ot a section ln RI or 1D operating the Registry 
field inst~llation. 

FIITIIR[ PLAIIS 

se-('tlon lt provldt>d a1 an Did to dra:('ribing tho in~livldu•l •• you tt'~ 
ly. On tb• P"'lil~ bt"JoW arc a !'Jede-1 of atntemrnts thAt .apply lrl tomP 
ttetcm~nt ls • boJE tindf"r the heading •cnt.-gory~" R'rnd cnda "'tntt.>mrrlt 

!~~~·~'ow ~tttu:h thft 1tatcm"nt Pppll._!.!_!~~ P~'".!!!~~~.:b:!Y_:c:..:~:..:..=:..:.:'--------1 
)( HAV£ !lfOf OI!IISERY~I£0 THISt H£NC( CAN GIVE NO OPtNION AI TO UOW ,THl OESC~tP'':h)-"1. .1.PPI..I[S 

INC\ I I;' I OUA.l 
I • Ar'f"LI(S TC 1tt( INOIVIOVAL fQ Tl,( L£45f PO!;SI6t.( 0£GIH( 

NUYGf'R Al-'Jo'll £S T(' ll'fOIYIOOAL TO A i.lliiT£0 0£CIH.£ 
APr't f J"'5 !0 Pu.ll, 1·.:Uf,l fO A~ AVfUJ~.C[ Oif;A[( 

Af"Pl.lf', T0 Hn.JI'It...,~_,At. fl) A~( AROVf. AVlP.Ata. OEOR£E 

A.PPLif't TV lr<a!.l! ll!O'J.I.{. TO A'4 0UT'JfA'40IN<i D[";k£( 

1. ;:~~T':,'!:,:II41Ml~'S 5 II• :::G:!~~~::::~·•ot Of 4 
--- S!~ft-~~~==-~~- ~'7~-~..Q+R-------;;-A-~~-;,;T--=-~-

-- ----------1----+--------
c•llf UAIC!i: \di(l$101111!1 Clf Hit 1. fl, !Ht'O•S Oll!IOINAt..fftY 

•~ot(H ,atrtO A•1111 '+ 3 
t--·"-·-·-------·----- ~ --

4
----R:l· A cc-;·;-;;:-;;;;~ .. -l··--

4
--+-----------'--

' ~; I t I - l f '(I ' u rs 

4 ,.,.,. -J- 1•4·,•••or> "" uoou -

j.:::..:.:==..:!-;c...:: . ..:: :...:-'c :..:':;:.." . ..::;' ~:::::~~.~~::·~~~- ~ I':~· ~:::=:~: ~::' .::.~~~' •· 1---4--+---·-· •_•..:•:...•_·_'_'_"..:'..:":...'";_"_:_'.---~ 
r.'!SI!IfA!IIC:I ... tT•!)'I'Io IUPI>O•r 1':-:';-•'t• CO.tCHtut 

.... .-:--t------------------ ·-------------1 
5 
4 j 8. w•s 'llhiO•J' f~.t 14.:;!1 

----+·--·-----·---------
5 f IJ. '111 '"IlleS ooJtc 

1---1-----

5 
:ta:-co:';7£fi~ ;-;7:;;-;-.;.,-;--

., r .. 1 a .t.I,.I.O•A 01. I{ tp11t 
1. ,. f , •• 

SECRET 



l 
!. 

I 
f i ---. 
i 
f, 
I 

I 
! 
l 

SECRCT 
•• (8$~ l"tii•~ ,,.., 

FIElD fiT~ESS REPORT 
f ' ' 4n ; .. potiAtnl !•clot Itt Of'I.JII.t4i.Jt1on ,.,.,,,.., l'flif,lfl•a*"'· It 8#f'ta to e'fOWidifJ 

I. T1!f' tHifolllll•t.7tJv,. efllffr:Uon boHrl •~lh ifiii.Or••Ht"l' ol •"'"" •lt•n cot,aJd•tlnl th• ~tr.pli.:.tft•R of.., 
lnd•.-•~•: f"J>t &#flllhfltlfhJp In ''-• "r•r••r et,.fl;· $0J~oJ 

J • .S p•u~~t<t r•IZ"c-rtl of ,,e., Pfltfdra•fu:• •• "" "'" t., th• Pll•cl~.,,. utili••llol'l ol f'l'ree''"••l. 

J'O llflt fl FLD Atllrl\'l $r~ ITI r;; Olf I'~UO>''''l. O?,CEir c .. ,.. 
eult <(fltl•rtt li•f4 ~.fl'a,.t•ttlflfl•• ;,,.tructlo~te r•••rcftl'll 
lite lniUMtiOit •-1 fl'lfl'tUJ~ft•l of lltiJ lf'POII~ to lte4t.tf.. 

t•~rt-•l•d bJI' Ids dn, .. to• d., •~tiwiti••~ ll t~41 lttcll••d· 
at:•J'" It•• b••tt u,,,., rovr ,.,,. .... , IUHt f•t l••• '0••,. J() 

11•,.-a. yon ·~II ,.,JJ•bor•_t•. •t ,,.""'~tt~•.ble. •~tA Ill• 
D>r••ioue eup•t•4 • .,, • to •-•• Bwt• rlt• u~,..rt je •eeur•t• 
l'ftcf ~oapl•'tt~~. Pd111lft, r•-.ctoiUibii•IJ" r••t• i111t th• 
('wttftl'll ,.,,,,..~ ltH. If I 1 ••••••d rJ~.-t" fltroullto.;l I he 

.,, • .,pilnl ro ~···· .,, il••· A• ,,.,. •vtH'IIfl•ot -'to per4oJ fhl• lttdj•Jdu•l ,. •••• .,. taA-6•(> ,., .. ,. •• ,., .. ,·.;el't, 
•••lin•. <Hr•cll -...t r• .. •••• !"~ INti of the ;,dl'#•i:r:-t-"t;~- ~o!!.!_{{~~~t!'d•d .. ;!u.!'_ 6_•~P~ u.op81&dl4t~•• 

-J'OII ,. • .,., prJaery. teuvAedbJII_tr l_o_r e_vnlu•tl_,.~ lr•qufttl dJiCu••lott• of -..\4• tl\·~ 4tt ..- ,.,.. '''*"''"•· wd••••••· M4 on• fit•· Job elf•cfJite~t• • •• otl'•l ir•r ,-, ,-,o•• •ll&#r lut ••• 

~~d ~1'1!.. c: ..... ,.,, 'l:A."'Il-
lf U Cll'riC.WC. qNfHI!I 0~ f'/Of TJIU _ 1':\'F.S$ I:Q'OIIF Ill SHOcflff J'O I 

lFtC -tS~IC.NtdCNfl 0 f.ASKS WHICH OUAINIII: ft.U. PAST fHNIG 
(l!at Jn otd~t ~l,lr•qu•neyj 

it:y . 
Subject is an in~elligenco anal:rst in thG Persona¥ File Section of the Records 

Ini:!Bgt'ation B'raneh. 3uq)lct is responsil'la tor the mainteM.I'lce or agen~ :reoordo 

r-----·--------·-----AIJTI<EN'r!C_A_T_i_O_N_O_F_><:-:E::-:i":-:~:-:.,~:-:.T::-AN-:-c-O;:-:;-S71G:..,-:N-:c.~::T71J-::R-;C:-;S:-----------------; 
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SECRET 

SECTION IV , -
---~,----_:.::_::...:...:~:.:_..::..:__ __ ---1'! ... ,....,.~~------------f 

TltJ• •n:llon J• tHold41otl •• .,,. •hi ,,. che~trabu11 tit• l~ttU•Idv•l. l'owr d•J~I-#pl.Utt .,.1noc,., lav,,~, .,,. llfPt.fe.-or•a.le 
1,. lle•ll bul •~"JUIIfle lie •••"J"I 1111 ••l•tioft to • JUtriAc•l•t Job flf' •••••"•41:"'· r,., lhlk4f1..i¥ot5y Nnh •t• to be ,,,.,,,,,.4 lll~t•ll,# 

o,. 1111 1•11 h•nd eld• ,,. ,,., P"l• b•lb• .or• .e u•l'4•• of etet•••ttre Out •IJ~Jiy ltt tt•.,.• d•1r•• I• ~•r .,.,,1'1• .. (l'ft 

th• tldltl lt•nd· •iclfl ol lh• 1'•1• ,,.. fo.,r t:ujrr ,..,,,,, ••• of_ d•a.-,..l,.thJne. r~t•~·~t-!..-lt .. ~i.ltiA eot"A C'411'•t~t.r It rll• 
.,;ded UtftJ thtP41 •••II &Joct.e1 title II ht •llo• 1'0-' ro •••• IJn•r dl•ftnt'llclfu II vo\j 4-.J. J'••~''· Looi •t ti\e afat•• 
... ,, e11 th• l•ft • lltfl" eluP«A lhta cst•lety ... II•• '''"' •Pile-It &••i ·t•lle Ito• euc>h till• afef•••rtt .,.pli•• '" tA• p•r• 
l"ft J'Otl 111e .t•tlnl• r/•eht4 .,. '•J"~• I• lA• ••.~of OhlfJt•ecl•• C'oluan •••nt """ "••• 1\0 opjl'l'fOift e'111 ell.•t>tfr • ,.,_,., •• 
8ppllee ID •n lndl•ldu4.1, rlscind oltfll ".l'.- l111 1111• -Do•• Not Applp•' <olw•" •••ne llltet r•• 41i411'• ~~· d•"linlf• op•fti•Oft 
(A•I 1~• dooc,lpl~o• J• eel •t ell euft•~ •• •~• ~ndlw•dval. · 

STAT£ME~o#TS 

"· ASLI YO SlC ""OfHtS•J 
rouor o-, WI~IP· 

•• ~·AefiC:liL, 

.. A 00011 UPOafU 0' IVINf•J, 

r. c•- WAEt OltCISIO:Nt ~ .. 
~t~ ~ffO AAI,ft# .. c.ounouo IH ACfl.,.., 

4· HAl. l~lfUYIVC, 

1· e0"8T4HflY SlRIVIRG fOQ hl8 
!ICRi'I8L.ffHi( AND fOC:A§, 

s~ !#Cf5 "LO'-G WI fll PlfO:,-A.t 
'OCtAl uvns. 

t. J4A:~ j£fd::){ "J' HtJWOQ, 

11. C.AI..II· 

'' '"· G-trs THtf!IG' oor,e;, 

1~. &((~~ 0AI£~Tfo 10V§!? tO~G 
TfiiiW ~.lL5. 

11. HAS ~~~H SfAH04RO' Q, 
ACt'~uP(I iHM[ttT. 

II)~ ,. ... , !JAt.IIIUI C.Ah J';((P ~l)t!'IG 

A t.c•!q Jun. 

J•· tt~!~~ e•'"''' rto .... , I 
,, jl.ilt_C ~o (l(• ut:>\1•:8 •lhtOuf 

'1>1•'·1111" .. ~v,."O~•r 

HO'I'. 
01\• 

SERV£0 

CATEGORIES 

A APPLICS TO A APPliES TO AN 
II(A-SONABlf. - AIIOVE AV-(IIIIGt 

DlGR[£ OEGRE£ 
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... (A .. ,..,..,lf1l t'lll •r S "'ttt~ 

u. tV"'l A vP e~ ~ S:.. ...... >l 'tl VJt9 •o 
4":lQ8l(IWI$~ ... st t¥1!1 .. lTillr.C. 'r.t ~"'""'• • 
•• SPAtltl. Pl.\U'&- ... ... tOvGi4 ••~ 

JO. OIJ&Ih'Atl!'t .. 

II• Ct..UR ,.,., __ 

II• COWOllT($ -SSI~tS Wtf•l• 
&LLo•uu: •-..-t t..•oona. . . 

14• &VALUAV&$ "'-• HUIUICAJ.I.t', 

tl. :~;~,~"~. •110<,1~ CUUI014' 

)7, C''f(Cft\1( 1'11. llSi.."'>i'lS.IQIIJj ••Tw 
A:iiCC! l."i.'!~ 

, •• l'fft\.t'NinTS ~1£-:t StQ-"ll ltOAtp ... 
Jo,UI oF<>.,. nn•,.~s . 

. tt·: -TJOOUC><Tr"l.. ~ ~""· U •. 

41 I>IS~U>i ~t, 

U• OtHI Ctlf~<'t -till CRCOif tS 
_ou& • 

... ,. "~,'· l)ftl\li: .. 

,SECRET - ( ,,.~,.. Fell 1).1 f,, J 
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SE.;TION V 
-;:-;;;;.--;;~ .. =~~..;-,~;-;i;-t51fRi;;;;.-;;-;,----~---~----. ___________________ ._. _ _._ ... 

Subject. 'i~ IX'll!iClerrt.ious 1 hard-wo.rldng I.U1d mora than w Uling to wrk long hour:~. 
~bj~ct ~!!s lll geod b•lckground and ~xperience in mn1ntdninr,t. a ~tent records. Subject 
has as~l~ nl:il r-resent re"1'j':'onsibUitiAs 'IIi t..'l a Jr.inillf.lU.m of eupervl&ion. 

' · Subj~i:!\ i>" \t\lla.\' 1n his sbility to ~xpros3 hi.ruelf' ill 'Citing., 
~ 
; 
< 
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r. OJHI" tO...,tfllfS ('l~t4tl'at9' h•t• M•'l•,•l fta~le. •P•~IIic '-ebifa Of' .:S. ... wt•ttltl•• #Ut, ••r•1sd •Ji: .. IPAef'e 1ft. lit• 
,.,_,, hf elliot• •••• • b••t411M 0111 •II•~••"• •tflll•t•H •I llllia Jl>H.,..V ; 

1----::~-c-:------------_..;---~ECTIOII_ VI _ _,__r.;,_ _____ ,.......,._...._. 

ll•etl •I I deact.tJ~h••~~. ~~!'!.__!~.~.~-~ ~l•c• •• X:_~_!·· !~~~~1"6M'eat• gw,. ,,,.;~., .. _.obe•ct loae A. 8.C'.6D .·-- . r 
A. DlR&CiiONit Co~te•4•1' .,.,, tAe •A411 ••t.h whJcll tho C. N•Kfl,'"-S...· h••J vpo~t ...,..,, It• '-•• ••ld, ltia ectloRI~ 

p#t'IQn A•• , .. ,.fora•.J t~• dwtl•• ol t.•• Job Mttd r••• •tt.cf ... 1" .&-t'"•" •••nf•r4a~tt, 4;v• ,,,.,,. opl~t4ol'f of Uti• 
him •t:~crdln'lr. '•r••A't .s>fHf1-<.J• f&•4'd fh• ot#enlrtttlon. 

c:J 
d 

1. OO~G "Of P~-JOit!' _OUTI,CI ADIQUAfHYo Kl It 
lfiCOM~l'rllltf .. 

I• D.urt:lv -t'f<P..tlt.'fC aN PU•fORuANCI• At. fttouaH -If I 
~. HAl "AO _ $PIC"trlc: .GiJ.tDA!t~i: 0111 TAAtPffjlQ,;-·WC· .:.:

O'.TIN ,AilS fO, C•oav Oltf RUPONSIOILITI~~ 
C0""(T€riii'LT, 

J• P«ii;ORMS,OI(!Sf.i)J IllS OUTIU_ ACCI_P.f,Ui.'l'o OCCA• 
lt0HAt11.Y it(\(11'-.S $Q'tl( AACA 0, WCAlAIIIIII. 

4~ I'CR,OAMS Oulti.S I~ A TYPICM,\.V COUPtr.CI!f'!'., 
<rVlCftVC ~&~~(~~ 

~·· [::::::J •. 
A ffH[ PlAF~-~A~Cit CAARClS OUT MANY 0' "lg 
Rr6P0Htlatllf1C$ l~tiPTIONAllY WI~\.. 
PIRfORNS HlS ~Tilt I~ tuCH AN OUTtfA~Of"O 
MJlN"--'(A TH,A.f l'lt IS lQUAlltO Ol' tt• OnU• f>llt• 
50t4J kftOYfN h 'tMIC RAUlJt. 

' ' fHI!I hHHVfOUAl atTtttt QVA\.Hfi:O ,oq •OAIC. 1111 SOUl 
OTiofft ARUI 1%%:!1•• c=Jvll, I' YU, llliATI 

t-a:D"ii£CiiONS:-Co~-. #~'•;::-;--~~,-;··;;;~-~~ · ~~;;;;:;; 
4tnd lttP• cf~o~Jaa,s~•n:. ,,.;a• -.ou!rl )•.HI rtlfff ld• On 
pOt.-,tJttlit) far "'"·:•;r-:t..~n ,:1 tr#ef•" toapon.Jib;lf .. 
lie• ,;-orm•ll;- it'I.Jlt-ate-.1 ~Jo' vro:~.-~tJon. 

< 
!. HAS U..f.t.Cl-1Cl.'.l ~i I>!J~ftl 05l!A0( ltotl\.. AT tlf"ft"H 

c-_J ,, SAftS,•·:t0~'t l"'foli'f!,lww"-"~~t:« -c•n '" iaPt<:rt.o·. 
f!: lJJ..ItJt-o:;. :fil.._,,.~tfi1, i).t.iT Nd.D$ \iti)D[ Tillll j; 

ll'IHH•d' ~-~ .• ;a~;( ttPOJtt '"n0t,f\Jflll-.. Til 4 HfQ4iA 

CAA~f C~ C( •t;o~~t~OtU. 
3. I~ ftf'lL•V \"C 'f;k'i: ('., llit)ll'\).~j!J.ISt\.lfttS ;,,'f>lf 

C.-::! •. 
~e::tT ~~&t-t~ ~.'t"C!t, &<~"- a::t<\Y ~~£) t'l'rltl*fPtO--!fli! 

tOuf •~I•1. ' 
•HL ,f,'(;',j\!>i.,.'f A"t)J~)T QU!~•t.V 'I'U t'Hl !!01Ji 

~L~~o,..'lote:..a ~ ... ,n~t ~, rr£ -.t~tT t<~1G-~q c.""•ot. 
15 Alii(A~'\1 •41"f~lt ... h{o Af nn: !..CVI'l 0' f!f\ 'ti'IIT 

A~ (1!tP!te''\ 'iii~~-~~ ;S O~l Or fHf fl• 
~"? iHCL~C bl C~'~1D(;CO f~~ R&~IO AO~~~C(~ 

lki:L!i'!. 

c::J ,, t~~~t.$ "'' "'-"'f.t.GO'Iit>11( A1fl 1t.;~C f!)&AAO TH( OA·J.\N• 

l:ltli""':·1Ut..L~Of~tftllf~LY LI[.IVl fH~ O.,AOANtiAti~N. 
AT .,...., •••sr o,.,_c:art.~tlll t'f~ 

0 --:. ,,., \T-.,'l'l'IQ !tti>A'fl¥-f -JIHI-TVO( roeuo OACU!t.-10• , 
l!~ ••• l~<l~-~t-NC§f.ICfiQNI,,,ftC8AROS-OAGAN• 
1 :"~.~;.'""' -'1 A ir. .. PO.Afll lfQP, lltif)~ -NC CAN 4rf 
:$l'fvt~\lliiQ, C.&:TfCII~ 

CJ ,. 1'"h~s 1'Q MAVC AU IJII',4YOIIAAIE .tl'fftfUDC TO&AAO 
'r:N( .t-ll~flAafl0'f6 .Br.tTwf:lfJO IN 'WUU)ft FAUS.TAAoo 

11.:'\'a-.!~·•lll. WIT If fwltt: CQttTUIIUt. · 

c:J .. totl$ '\~flfvrJC TO&A80 fte[ ~PGAtfll.AY"tON IS tNOtF• 
ttc~~ ... "4.-S "'1Ud f At.!) '(["" AffllVOI •• 'ftOUt..D 
4.(1\'t tr 'OMCO!itf (Jfl£~10 WJW ti0Yifl41NCl l'l£.'fT(i*, 

lf,lS t~ ~4VC i•vO~AQL' AfTtfUOC fOWAAO O~OA~t~ 
!'"T.;:t..~~VA"I11 AL.LUIIrAttCf"j: '!HI IRlSfAICfiONS 

@I •· 
1Ul"\~-i:;< 01' WOIUl.tNG f01t OQWAAIZAfiON •• TN1NKS 

l"11ot 'fl"""'i 0' A C.Ut(fJt 1:1 fH( Qfti";AfHI'.4'JI\Hit', 

foi~~'t•i\.Y t-Al ,.Ai<'Jft.A&L!: AfftTUIH fQWA'-"0 UIJI' 
:>~~t~..._j\,~!'!'"'"''1··'""~'~11ll;,,,. U# tJ-.Ii".JtP'lC.TIO ('llJT'31fl( 
.~t'"',.,~ .... ,. tf' •!Lt. Pf""::!.t"'!~ "1" ltt~(Jlli\:011( fl) \.lA,.; I: A 

..,,io .._, i'""'"lool.111.tA~"ffC .,:T"tlf•..rjl 'fO\II'AitO 1'N( o'\Ai,lt"i• 
·:,• :·. 1rltl ~fo~J8Allf "•i..t";>" ~','•· ~-:_,'{ <'1"~01\l!lolU 

.,, ... , ~,-. tt\.'r , ..... 11£ r;;.-J;,.., t•rH>ft. 

_, 
-o;--;;, Giiit~"i, .. ~~J'd~ -;.--;-.. ~":;; ,.~II ll ;;;;;-;;;;;;;-;;;;;~-

V"''""''R ,,.. .oii'.!:Hn~-l -,:,ur r•tinf.,.IJJ:Il'J in JOb (lulh·4 1 
~oAdart ~~ t\• ~~•. p•r=~nal-c~~,4~1•tJ'''c• ot 
ii•bolt,., /.i'..t: \l?.P<:-iof d•l•c.te .,, t•l•tHt. 

C=:l 
CJ 
Ll 

•• '----' 

c:.1 

t• \:-f' ~:J--.l!l!"fvl St,.I7Ailf..lrt ... S01.;1..D hOT HAVf <\t• 
~•tr~.:- rtil4 41 1 ..... o JffQ-;J,! iFHAf t llhOW tocu.-. 

'II. "~!I.Ct\,• -"::.;£tt'fA~t..~ Of?lr.J"Y!.I •• OU"Jt41Ttt.V 8tl0V 
.. ~t~:l.;llt Q>,;T "'fw IFCi '#(l--"~(,0£') '5Vf,tCil1'4!l.."f 

~-r.~'!~t., .. ~1""-~_TQ._.•a.a-. ... ...,r ~~-'- stP~..tAl.i_o~. ~ _ •. _ 
il• l j"trl"•"':':.. f:i..,IJ..~"II'i~ •• ~1· ~I$9~.AV3 f'!i[ !f..'tU: tl)ifA• 

G:t.l"""" 't.J e::ti Gf Tl.!( PlOPl.( 1 lllttc)a t't "flit: 
."';t :...{llo \:\! J :- ••• 

a • ""'-t l."':ll>~'<..t''f~( '".t.US !-0'-:lf -:.il..fSfA#t.fHNG 

ST"t::-:,'*"""''· 
11. ~ ... •"'· 'h. !i\.lll "'J'fit~t~•4 PftSO:'!'II Its TfifW.1 \)I T'h( 

i-4:>.. t\"tf.-..T'i <;1 '!"':'!( ~O:.I • ..iOZAJtlj~. 
!'. ;::...,;:$.-.\";:. :t~ ~1..• " il>f !tt~ SiOt f&~ll..lrt ro~t $GR-. 

~' '"'!:< 1 ·.;~::~<\." t l .r. f tiJIIr. 

h-----------------·· --~~--~1 ___ , ______ __ 
:~ ~ ~lC~l( 
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'Uf;'P- Pf',.... 7~-~, SECRET 
---------------·----~·---------~~----------(--'"'-·-ft __ ,_._,_,_•_d __ ,_~_l ____________ .;~·--r---------

FIELO FIThESS REPOP.f 
l•el"' ltil OlfAntt.otl•" .. P*l*f*~t•t~l ••,..•1••""" It "'~""• lo ;ttJfll4f't 

I. "'• otll'fflft•""" ••l•clttJA looJer.t rtJflr l,.f.r••lion ol ~•lu• ~-~~ CCin••tf~rdltl tA• ap,IJe•t•&• .,,.,. 
I"J~•;Ju•l lot llfiiAIJf',.•h•, In lhl' LJit!PIIt •t11lf. Htl _- rA 

1. 4 p•tlocl'e- IPrHtJ <~I J•ft. P•tlot•l,.!"' .ae M •A~ t• lf'.l~ •''"f'fiWf' tttlli l8t4tut "' piPtSOft6f#l# 

IUUUCTIOliS 
Jt1 no; fl fl. I' At'IIIY/ .Hit HI~~~ I'll r'lr'ISIO•"I'I'L (Jfnr:t./11 c..,.. 
•ull ~"''""' fl•ld ,,,.,.I,Jelf~tlh'• IIJ•lr,e~~fll'll'l• ''~ettl4ft4 
tb• ln4t••tloet -_d lt•~t••Jttal ol title tf'lfo'l ltJ A••d· .., .. ,,.,,. 
to mor nn.D !IVI'~tlfl ""It' •••" lAo .,.,,. '""'' ,,.,.,. 
.,.._,tj,, fo eo.ttl•f• ,.,., -•••· Ae lief '""''"''"'' Ao 
••••I"•• dir•c.•• l!ftll't••i*'•• lA• 'IIOrl ol '"'* #Rdlvld••l, 
, .. ,.~!-~-i!t~'--:lj_. .• ,~!'·.•.!.'''~' ' .... ,tt~tl•-'!"' ,,. 
eflettft,u. ""'••••••,- tmft oA• rtt ... Jo& flll•~llit•,••• •• 

A-

t•ll•~tl•d k "-'• 4•r .. to•Jq'•rflwJII#i. II ti..Jf' l~tdJ.,irJ, 
tllll ,. •• ,.,.,. .,,J., )"OUI' · ... ,.,.,.,;.ICJI"t llitl I••• tltMt JIJ 
tl#lya, , • ., •111 coll•bor•t•, 41 plttf'lib•.'~l•~ •lih ~~~ .. 
Pt•·do.,e M•P•r•l•f.lt• fo •All• IJvt• llttM fi'IJ>&II-J• H#t~liOift 

•nd • -~~ i.& lite 

R8vlo;·.,·,.; ~-Y H;) 
zr·U D'fiO<tJI. IIIIIII'Tit!U 0111'101 111111 ?UN#.U 11170/li'TI :!IRJOIIIJ fe-~aoft--:/i.l£1 

OC,Ic..t~~AfiOflt (Cutt•II'J 

.fiU • .s".:l • DAtf ON51BiliTV ,OQ I'OSI1o?ol 

.. . . - ·cf;_-__ ---•-:--::-=~--.-':-·-:-:--:":2""'5:-1"~P.!:.~~r 195.2__~~ ::--:::-:~:-:-i 
i~ STAT( THf. ,_PfC!IIC A'l"GI'i~ftrfT$ OR fAIII:t ll"t4t'-H .&ftg T"tPICAl fHYtt Qf'#'.Llll fl') htf: l\'JPL'ov',f& Cultlllt-0 t.-1- '-*'!1"'1 1"'12(1:' 

TO SIX MOfVTHS (f.-1111 lh ,-,dill' of ltt!quettcy) 

Subject is an intelligence analyst in the Peraon&lity File$ Seetlon of t49 
Recorda Intllgration Branch •. 3ubject is resooneiba for .the IOOintena 
agent re.cordo and· person!.!l1t.:r filea • and is r6~C..OMible for making all 
l1ission filo checka. 

', 

FOR f/EM',..)IJIJRU.R.<; VSE ONLY 

r;:-:;:;;-;,-;;;;-Q iiA' CJ -;;;~;~-~-;-.:;-;:;-;~i\tlO~t~G ,I!I~J.flO. 
~;;c,.y~--;;,~:--,!~.--:;-.=;---;:;-0--·-------·---~- -------

-y\(.Jto,fO 4f ~il~. .,,,.)t,\III:Jil 

29 April 55 
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SECRET-rna.,.,,,, • .,,,., 
t----:---:----:--:----,..-:-:---:----:----=5..:..:c£C Tl ON Ill . _//:J.:_t'U' f'-·~---:-,.------:--1 

Tl'tl• Oflr;fSars It /J4'0rtd•d •• ..,·•41'1 '" cherrffJIPtl lh• lntft.,~4111el. f'otu d•uiflpfff'l.- ait"l'l.i,'t~l1..-J• •! w~~tl••oteblo 
lit ~•••II hi •t't~utr•• 41• ,..,,.,.,,, •• l'•leflttn I• • ''""~•l•r J•" "' •••*I"••••· Fll-• ~., •. ,J,.ll\ll-L•d!rcle •r• to h 
·~··,,,.,.4 ,.,.,.,,,_ - . 
0,. lltfl left Aa,..,J aiJII of lA• 11•1• &•lo• .,.. a ••t••• ill efet•eet~flll fA•f l!.L,•/6" :rt"f"• .1,_,,,._ f• •••I P••-1•. eM_ 
t1te tllltl ltHtd •tJ• ol tit• P•l• .,. lo~r ••Jtn c:•f•l"tJ•• iii d~>•t.rlpfl•"'· ... 

11

'f,.. ~t·•t'l .. '?Ttlr.,..o II''* ,., .. _o,.,· #I. cit• 
tlldPtl ,,,., ll'lr•• •f'Jiell &lcu·itt; flld• •• to 4111•• ;ou 16 t~t.dollrul rll'''"~lloPtt ~~ t'l"u """ "N~A·t,. :J.(~~ ... ~ ~~ rltte erato• 
,.,,, •"' tliJ• lelt • '"•" elfwc• lito C'#l•lory .,. tit# tllhl •hlch •••I 1~11• ho• •"""' t~• sta:.,.•*' ',;/.,.1,.,• to lh• ,..,. 
-"" r•• "'" ,I•IJ~'~I• 1'111C~It4 •"' •• •~• lit U•• ".'Vol CHa·•r••cf•• C"ofu•lf .,. .. .,fl. Jrot~~,lll• ..... ,..., ~·ll"ttttl."lll cut •h•tlo•t • pll>r••• 
•ppll•• lo u ;,.,J,.,.,.,,,, 'J•e.-inl "" ** .1••1,. lA• "'.00•• lfof ~1'1, .. " ••lu•11 .,.,.,.;f.4~'R~~ ~ .... Ill# d•l.l,lt• "Odll••• 
111111 IIJW 4#ectlpf4ott le "'"' •I •JJ tuiftlftl fo fA• lndJ.,ICfllele , "' .... _'f 

STAHMENTS 

A. afll TO Ill ._01Kl.•l 
POt•T o• Yll,, . 

I• , .. WA&I OICIIIONI 

""'" •uo •••u•. 
). CA.!JT I O+JI lN At:T 10111. 

•· .... '"' rurtvr; 

1• CON,f~fLY 'OJRIYI~O ,08 ~~· 
•D9•LEOGC 4N~ IOtAS •. 

0· 'ffl ALONG WlfH PCOPLI A~ ALt 
~CIAL LlVH,, 

:; . ~t'i'':;;~, 1 J><r '.o.\: r::.. 

n:. li£(P3 .OUU:lltffO f(i.&.tlltO LO.G 
f!k::t Qt)AL,, 

t1. HJl~ •iii!;H ,t_AH()·\I!tO.i (If 

.ACCV'-t'i. f StUIItai~ ~ 

TG. lor.S':i $T&.IIIIfloHIJ (;Mt lt:I',(P &lih'Cf. 

-' lOttG fit.!( • .l~ 

If. HA' •10£ nA:~; Of f~FYPw4ft0h.~==~:::~~· 

~<~· ~'f7 . .Pi·~,,c, .. "llf"f. -: 

! " ..ao.t • f<"J nn u ·" , f,'t 
'~<f-~101(, '\ufl'r~ .. T 

CATEGORIES 

'! 



•.-

17• COY(. ~· •tfN tOLUfiC~t fO 
J'AU&Lt"lifll. 

11. 9TfVottAftiJ8 TO A~SO(.JAHSI• A 
U.jJ'IlPIII ,LYO .. ,. 

It• fOUGOI "IIIOCCI. 

u. c~·,_. ,,.,,..,.o, 
••· co"'~ITit att•DN"'"'' "'''"'• 

ALLOUIJLI 11111- Lllllfl. 

t•· lYALuAflO IlL, ACALIIVICALLY, 

'JI, WILL t01F0.YID AOOuf CUR·I~f 
rvrO.n · · 

J7• '''iECfiVt Iff OIICUt!ltONI WtfH 
ASf.Ot: I II Tft, 

Jl· IMPLlMf~fj 0(<1;10~1 41Q•bV~ 

LIIJ OF o-. fiiLIIOOt. 

•S· VEPtAf rLIL 
1--·-·----

"1. ;.. ;, 1 t r l) 1 t: • l v 1: ., c. r .... r ti f " '). 

4Sr f.AC;LIY.f.f($ '&f406hi Uil't.PA'flr;ilj 

t;;f H! l IH'fl'tl. 

4';l. POtS •r()f fl{fJVII~t: ~ftfi)~l!i ~0 

£.0!•fHifJiJV5 "uPtliVi5t0"· 

SECRET 
,,,,.,.. '!II•J I") 

l=:::==!:==:::t=:;:'=:!== l:i==~ 1:;:1 :::::~·LJ___i I I _I 

I l l l~ I I ~ I 
I I X l f I I I 1 

• ~tCTIOH 'I 
f-:-·-------'---------- ------------· -----------.. ·---·--------~---------A. 4:l·Pf Aq( t1IIS UiJT5T1 .. "40HtY. $T&f!',J'jf .. !lf , 

Subject 
hour a. 

. Sub1sct 

in conllc1cntie>..:.:i! 9 hard-10orking, and Mra thWl •.tilling t...o York long 
He h.tul a g<XX.i 00c;q;round er.ti oxPl:lt'ience in !iJ.Ulnt'lining ag<1nt r;:;eoras. 
hn:J (•B~'Jmeod hl!! pret!~:tnt re::~oon51b1litlfia with a !!lini!!iW!I oi.' !'u;;.ervbi(;ll • 

>--·-----------··------------------------·----~-----·--·--,----·-·-----Jf. iil,lf .A.!tl J.ll, O,JT~f.Ar,opg; *lUNf#'l!S' ' 

SECRET 



l 
i .. 

i 

·x"'l 
Subjt1'ct.1 s ~t.BmiM and persi,t<>nce in e.ccomplishing his H'itdr4,iji~··A 

1 amount. of time ou t.weigt:l his w~uk.nessefl. .... .... 

o. 00 •ou HH '""' "' ugv••u ClOSl suPu•u•o~• CA:'"Jc:: .• ~.:--;[r--='"'l;-:-•c::•:-•-.--,,:-,-,-:-.,:-.-·!f!(-/~J-A_/f_J._j-----l 

I •• MAf TRAt~I~C DO •ou AICOYM~~O ,Oa THIS I~OIYIOUALt 

l.i41l R(Jg 

Rocommeod training in Fbase II llDd l:U 

'· OTHUI C:OYfltlNTS ( ~••• ll•t• l•n•l'•l tr•ita., ,_,.,c~fic A111b~t• or elt•racteriat.iC'a not ceffflt"flcl •l•••ltl'tfl .in Uie·-· 
;o,.;·e &c.-, ·~4ch •••• .t ,. •• ,.-;, Oii ;ll•ctl•• ".tAll•••••,. of th.i• p•r•oa.J: 

S£CTIQIG VI 
I"Ap~••".• •• -,,,_ .. r•tlrt-16 Place •• X" l11 tAe aoaf 6ppf>opri•t• bOa cuufer a'~~t&aect 

Cotuitier o~tly flu• •illl •itA et.it:ll tl•• · C, DllfBCTIONS: B•••4 up•ut<; UJAol A• ""'•~••4d,~ ~'~•• •cr.4ottl, 
p•raon Aaa perlor••d Uut dvti•• of ltJe job end tete Btld any orller i11d~catione, 'i!lwe )'Our opJnion of tltia 
lti~a •ecordlttiiiJf• p•l'•on'e atfthul• ro•ard th• Ol'iartJI.HJott. 

1. OCr! "Ol l"flU'OiliiMI DufiCO "D(!J\.<ATU.Ve H[ IS 
INCOWP€TlNT • 

f, DARlU. AO[OUATC IN PUfOOOIANC(t A~ il<OUOH HI 
MAS MAO SP'It!FIC Wl!lAftCl ti• TAAINIIOG; Hi 

_:onr~ ""'u .ro,c•uv our- usPOJoSIDalnn 
CONfJ( T.(MTLY. . t:::J, ·a. PUfORIIU OIOif 0, 1411 OIJfi(S AC:d:l0fADLVt OCCA, 

· · sto!'~L-~v Acni~,s sooit: A'oi:•,.o• wt:•ot .. us. · 
c:::J •. PIRrORWS OUTilS IN A TYPICALLY COM~~TENT, 

l•rrcTIYC OIA~Nlft. 
Ci]. lt• A Fl!'c"l.- P'ERnjRM.I:NCCI CAfUfJl''! OIJT MiNV OF HtS 

a(SPONSIQILITIIS txC(PTJONALLV W£Ll. c:::J o. P£ftfOR~S .HI$ DuTil' IN SUCW AN 0UTSTANOIN0 
t.fANttER THAf H[. 1:1 (OJJ.t.lLLD 8V F£W OTHER PER· 
'IONS !II.NOlliN TO flt( AA7ff'.t. . 

II TllU INOIVIOUAl OHHA Qu••.lrrto roR WORK IN SOMC 
OTHU ARUI cx:::J •• C::-:-Jvu. IV YES, ""ATI 

Dl P!:t.'l'!Oti s-;--c;;;;;-;;;;;i-;;-;--;;;;::;;;-;;t -;;,;.-· po r ;;;"n -;--;--,;;~,,. 
ond typ• of olii##J:In«Htnl,. It~• •(Juld yorr r.JI.t' hl• \)/11 

pot•nti•lllr {Qt ct~umpiJon hi dr~~tcr f@Spo"••blli
ti-• ncr~~Jiy indical•d by pto~Qtiun. 

l J t. 

[ "j ~. 

C:l J. 

c::J ~. 

~'0 5· 

D .. 

H'IIS IU.ACt-tlD Thf Ul~(5T GRAii( LEVU .. \T mil(w 
5Ali$1ACTORV P(~,OA~A~Cf CAH 6[ (~P£CT£0. 
13 ld.ltCiNB PROGR&'fi~ 6:UT HlEDS t.IOA! TIM( IN 
PRi~l._f G·R:.ct 9£/::itH PttOtJ_OTiON TO A rtiGhLR 
G~AG£ CA~ 8( RlCO~W(kO(D. 
IS ~c~ey TJ !A~£ ON R(5PO~SIOiliTitS OF THl 
)t.;[XT tUf..!HA C.ct.AP£. aur UAf ht.£0 TRAI1411NG IN 

.50Wt. U1(.&5. - . 

e:tl P~~B49lV AOJUSf ~urt•LY TO THE ~CRt 
~(,$~0h.St0l( t'>\lt_l1."i •)f i"E !'4[.W.f tOG.k(q GR.II.OIC. 
IS .1,\,.j.j;(AOY f"UtfOJIJ\fltJG AT "'J.H l!YI!:t OF !Hi: NLXf 

tifQ-tUI G.AAOi. 
~'1 [l:'{~ riO'"IlU 'EaS:.lU "~>tO IS Ch( 01 ntt: 'lfW· 
•ttO 5tt0\ll0 8£ CQ'tSIOUU:O lOA #tA.P'IO AOVA:tC[ .. 

111(1\f .. 

CJ '· HAj Alii .t.!lfTAt;0~iS7!( AffiTUO[ TOWA.RO ft<~( OACAN• 

IZAJION •• WI~t O[fiNITElY LlAV( fH( ORG,~IZATJOH 
.T TlU: 'JiltST OP'POATUNifV. ' 

CJ t. HAS STRONG N[GUoliE ATfl TuO~, TOWARD ORGA>Ifl~·-
~rtOIW~ •• fi'Uti.O -ev R[STRICTIONS: a .A(GARD! OROA,.., 

c:J 

c.::J 

CJ 

.. 
.. 
5· 

1 tario_rf As·· ,-tMfiORAtt't' stoP v,.rtt. Hi CAN GET 
SOWETHUtG. fi,[.TTt:ft. • 
T(~OS TO H•Y( ·A~. UN, .. OIIA!fl.[ ATTITUD£ TOWARD 
tHt ORGAN I l:ATIO~~t ... ooTHtRE:O Bv MI_Nost rttusrA·a. 
fiONS .. Wtl~ CUlT IF TH£$[ CONTINUE. 
Hl$ AfTiTU~( TOWARD THE CRGANilATION IS fNDfV• 
f{IHNT~~·HAS "'WAIT I.NO $£( .. ATTITVO[ .. W0Ul.D 
L(AV£ iF $~Y(0~E OffENlO HtM SOMETHING 9(Tf&R. 
T£r.OS fO HA\1[ F'AYONADt£· A TTl TUDE lOWARO ORGANt• 
.ZAT!O.f'l •• MAJH:S ALlOWANCES ,OR RE.STRIC:l10tt5 
!MPOS(O t!IY WOHII.ING fOR ORGAI't,lATI0"1 •• THINI(~. 
I~ T[R\tS OF A CA~ElR lN Tut. OACAfliiZA.TION. 

6· Cl!FINIT!lY *"AS fAVOMA8l( ATT1Tutaf TOWARD ntt: 
, ORGA~IlATI~~ •. B~RHINR A~ \l~(~~fCfED OUTSID~ 

I)PPO.CiliJfilrY. WILL PR..)~A.Dl.Y (~OC\1/0A TO \IAJt( A 

CA'fflH 1111 r•n. :-~::;A·~I!.t.T!I..lllf, 

7 • tiA!• AN f:O.fh\.:,IA!ITIC .t.TTJ fUOt: TVWARO Ttl( OIH~"-'l· 
tl•TI("I~ A'llt l'lil..:'tl-''1..'1" ".('w~R ~·or~";IJ(< ·~~;,"\ll'( 1 ~'• 

A~~y I'L"1:f '.''Jf fl'l PHl •.H~C,\,';1."1\fiON. 

·o: tilNf.CiiO.\'S-;-Co;;;j-;;-,;-;;;;.ti~~~;-;:;;:~;;llt thJ a 
pl'i"IJOn ilff r•.t.Jn.f y\.'~UI' 1'4fll1:1 •• ~~~~~ In Jt;Jh duli•.,, 
.-;(Jnduct on tl'teo Jt>b. tt..-r•on<~~t' ~h.tu•c-t~ri•tic:s or 
hahi~•, 4Jtd #p~cial d~l~rt6 or talent•. 

Ci.J 
C.""] 

0 

t~ Dffl~fT[lY U~SUIT~OLE • Ht ~HOUlO 8( SiPAAAT[D. 

J• OF OOUiiiTFVL SVtTADII.ITY •• "IfOULD NOf HAl.'[ AC• 

C~!l'l(O Hlr.t If I tUO ft:OCC'f.._ WHAT I lt'fOd hOW. 

3~ A 9AR[LV ~CCtPT4SlE (~~l0Y[f •• U£Vi~ITELV 9CLO
A1;£QAGi BuT 1tllN NO 11ffAI04ESS!:'3 SUFFICitHTLl' 
0UT5TAn~t~G !0 •&RR,NT HtS SfPA~ATIO~. 

5. 

o • 

1· 

A iY?IC4L.:.~i..i)lflf.· .... \" Ujifot..AY$ 1'B( SA.Yf $UITA• 
Bll fi'f .a.s MO~!' Of" il'i[ ,.£07L( I i'\ttOW I !'<I TH[ 
ORC\'IIIlATH)'l!, 

A F lllo!. Ol?lOVE"E " tiA'i ~t)oldi£ OtiTSTA"tOI!t.G 
SHI£~5'!"1-t!.-

AN ;J~i.iS:;.:-tU .. Y 5TiitON-!i P(P,O:'t 11>41 T(PUS 01 nu 
tlriOt:liltloll[ .. ~'$ {'f l•i£ (•!iit<C..\.'11lAf10-... 

£XC£l~£0 Q~ ~'lY A FL~ 1~ 5~11AQJ~ITY F~~ ~a· 

IH TH( :'!A'"'"-~tlAfiOia. 
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\ ;_. ~\ SECRET 
S£CURIT'< 1 NFCI,....LUOII---·---~-------

PERSONNEL EVALUA 

CICi:rJ 'Annuol c::::::J Spo • It I 

1• LIS'T YOU.R il.~dO_II DUTIES .I •. AI,IIO.IMAH ORDER OF IIIIPORTUCE,. BITII A BAI!F OfSCRIPTIOll Or UCIIo OIIIT MINOR OUTIU• 

ls sehl.or anayllst em the 'EE/Fl/G/Z area rq duties ·consist oti 
(A) Consolldat.ine: personality files which entcsils the following: {1) Make a 

complete search in Index on all refftrencea pertaining to the subject, 
(2) gathering all refcrencos in IU/File!l, (3) l!Mylyzing do-::uments .for 
inclusion in 201, (4) preparing a aUIDillOry of reference sheet. which notes 
t~P,~sposi~ion of all the documents put in the case. 
Li8.ison. with tt.e area. desk. -
Supervising the work ·o.r the ju.Qior anaylist. •. 

A(PORI PER 100, 8. LIST COURSES Cf INSTPUCTIO 

NU'III of Cour ae loc·at Jon Lon9th of Course Oate Co,.pletod ----------

lnt~lig<U;ce work c;;t, tte. desk level. 
!F OIFfERtNT f~.::" 10Vi'l PR£5UT ~~6, EXPlAIN. YOIJA QUHifiCATIOHS IAPTITUOE, KNOnf.OG£, SKillS!. . . 

Two y<1<1rs e.::qmrience in RI. 

l2 Aoril 1954 

'-~-:--.~has perfon1e·~ his cbtics ccnscicnt) -::·usly :Jd well. Jle posses::.-es a 
t;rP.at deal of el:erg:.-, is ezt.re;r,ely ir::lus trious and h:a~ na int::lined excellent 
relations in !:1:> liaisr:;r. with <:.he area deak. 

fQj!M 1!0. 
MAY 1952 3 7-J.iSi SECRET ,., 
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I ,-

SECP-_ET 
SECURITY H;Fo~MATIO• 

perfol'mE!d his dut.ios II'I(J~t ontstandin~ly ~ v£rtJtte;:,ijt>~s 
~~intonanca ~r oxcellent linison relations • 

has handled his present responsibilities ad:)irably_ QJJd I am 
. _ "l'':uld be capable ot handl·ing additional ones as the oppor• 
tmd ty occuro. 

1,. •R£ r~(R[ OTH[A OUTIO ••ICH 5HTEft 5Uif THIS 
poaslhle.t 

qualify as an Intelligence Analyst_ in_~;~ny o_f the iiPfll:!?""
priate ::faction ·or Rr. 

W"AT TRAINING OR ROTATION DO YO~ R£CO~MtNO ,OR THI5 P[HJO~f 

None at this time 

~···, 

IF i[~f0~M~NC~ OUR IN~ NtP0~f P£~100 hAS ~(iN UNS4fl~fA~TCPft fMf~( t$. ~TTAC~f~ C0'1 OP ~FMOQANOI!~ ~OT!FYIHG T~l~ 

PE~so~ ~~ u~S4!l~FA~roqy ?f~F0~~A~~t. 

te. 1111) Pt"'n'l"'l€l f'O,U;ATI .. :'i !\l"1'f!T :--!.:,. :Hfllt 01'.(<...'.:-,)l.n Wlitt ftlf n.~·~0·~ ff~LVI.T£ 1'. AJJUI!!(l•,Al CCN"'i:NT~ INClU{JitH.I 
(()l!!ilf~O,f Cr;. l .. (\6$ 1. 8 AN() 'J, A~( S.HC'I~ i).(l~.l 1.,':~~tH IT{W 20. 

1 J April ~~~ 
OH£ 

Subject transferred to FE ert'ective 

SECRET 
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.} SECRET 
5£CURiiY INfOR~AfiON 

PERSONNEl EVAlUATION REPORT 

,, PIHIOO COV(AIO if ~(PORT 6. TfP[ Of A[POAT 

,,o,. IJ-21.;.52 To ll-2l.:wSJ c::J 1111t Ia 1 
c:::JRo .. ol~n•ont 

. ~; .LIH YOUII IIIAJOII QllfiU IIi APPROIIIIIA'f( 0110(11 1#. UIPOAf&NC(, II TN A BRit' DUCUPTION Of UCH, Ollllf 'wiNOR OUTIU. 

~!Cview •md-,tJ;,,~ he· rv~tc-r-J al fo':' c6nnoHd11tion ol' :'01 rcl'!JOna.li ty 'F11''!! • This 
ir1c:hlrlcn r:'lllkinr; r:t ~OJT•""le:!V; i:np'lrt!rJ r,.-;,.c c.:l EJ<!l: in 11I/.:iC lnd•:x <t1•'1 'I C0.1!plct(' 
r:•:'\rCh for nlJ ·c;_,:t<·r.i••l p•·rtlno:•nt to U'.u IUL,'• ,.t Jn the il.l/~;il'l3. /,J r;o 
· ,.j,,l_ro!n 1 !:aL:~.~' •.:~U. tr.c: ·:!'•::> .. 'r·-~Jr.-::. 

~:.r!.1•;" r• •:jt ... \:ir"l,~ ~;t')-;'.l.··r!;,• .. ·;, "'11.(:( Up '_;_rt..;::r . .iln 1 'r·;'t'ill'l·r~ ru·r1 fJ!1j' !;ot_:U',i:f•t i'Lld 1:.(1~ 
!I~ m:-::~Drnrj'~ 1/Y:::;:uto '-< :::•..L"'L"'!l.tr:,: of f(Dfr:rr.mcc:J Form 11,~:tint.r 1\.11 reJ:•;l'•:r..-:•:r. 
l'•:v:'t.'1!• d :And tbr.: ~.ction i,(~J.::..,:-. on·_ each~- ~ _ 

t•noth o( Couru 

f-:--- --- ------------·----------------- -----------------·--
'). (U !YtUT i't~l !if ~tfJW~ J..~( Y"J!J ?ffiLU~Jlf P4f!Rr4i;[01 

\~'f.:~'' ' ' I ~ • 

~--------·---------------------------;===========================~----10. 

I I ~rfor:nance in thia :Je<::tion has be<Jn -..,ory ::att;;!'a•_-;tory. 11hllo st.1ll 
in a trer.e'l pr;:JJ. t l.Gn, ho · ia learning tho procedure or tht :'! ana Hon vor:f -:re 11. He, is 
o;ctrerr.a ly in <ius triou:: r...nd ::ih:::ws li ttl'.i inc lin&tlon to Wt\5 t.e tlG\0. 

SECRET. It! 

' ' 



SE~RH 
~lCUIIITY IRFOiti'IATION 

I I has boen most outl!ltllnding by vtr!.uo of' his induat_r;(• 
'-------' 

tar. 
lt......... ___ ...JI~!ll had little opport~ity to ohow hh a~Ui:ty, in thh Hne, ao 

l,. U£ TH[R£ OT"£R OUT!£$ aAIC• ~lTIU $Uif r•l) P(RSVN'! QUAllfiCATIONSI IMot,...un~ opp•op-i!.to ••••IT9n'"ont, IT 
poud tdo.l 

1 Due t.o· his posi tio11 n.s trainee, other duU~11 cannot be oonoidored, but I feel 
( tha~ .he_!!!, qlli te ca~bh or fillJ!'!!!: ahy ~UIIIbl{r or J9b.s_ in RI ~ 

1 

hone at this time. 

t~1& TXI'1 f'!~SO•t~~U h·'-LL:\'\,\ .. ~~'ll"t "'' ':IUH ii·,t;:,'\',JO ~flflt 'Hl i'f-\'1(·~ fY"Ilf.td(O, -\0<Jifi0'1At,. ':'~Wt~["lf~ :"lCt1.,t,.!i;4'i 

C(\~W~NT ON frl"t!l 1. :\ '"") i. ,\it( :.ttOI"''I r.IL'J'f U1i0i:H lff.W ;;.l, 

SECRET 

-
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3 
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. !~ ,,. 

•.rr~\;';i;jj 

ELECTION, DECLINATION, OR WAIVER 
OF LIFE INSURANCE COVERAGE 

fEDERAl El\ll'I.OYUS GROUP UfE INS!IIIANC£ PROGRAM 

TO COMPlETE THIS FORM-

IMPORTANT 
AGENCY INSTRUCTIONS 
ON BACK OF ORIGINAL 

FOLLOW THESE GENERAL INSTRUCTIONS: 
• Read the back of the "Duplicate" carefully before you fill in the foi'ITI. 
• Fill in BOTH COPIES of the form. Type or use ink, 
• Oo not dei<!Ch any palj. _ · 

FILL IN THE IDENTIFYING iNFORMATION BELOW (plccnc print «type): 

r
~t(l~;u-·------ ~---------,~;., --- -~-DAtiii lilirfil(;iiri~-d;:,-w,-~-sociAi-siCi.iRiTtiWMs'ii-

- -- --I· 
; £MP1.0YING O£PARTIAFNT OR A!lEHCl' : LOCATIOI'I (C1l)l, SLttt, ZIP Code) 
I 
I 

MARK AN ")(" IN ONE OF-THE BOXES BELOW. (do NOT mofl mo;e them one):. 

Mark here 
ff you 
WANT BOTH 
o;>lional and 
regular 
insurance 

Mark here 
if you 
DO NOT WANT 
OPTIONAL but 
do want 
re~LA~.-.r 
rn::urJncc 

Mark here--
il you 
WANT NEITHER 
regular ncr 
optional' 
insurance 

.+ 

fA) 

~ 

nn 

l 

(() 

CLECTION OF OPTIONAL (IN ADDITIOt~ .TO REGULAR) INSURANCE 

I cl.,ct !ht> $10.000 ad<litlonnl cptionttl iry~urance_and nuthorl:o tho required detJuctions 
from my s~lury, comp~n~allon. or annuity t9 pay the full ~osl of the optlun11l ln•uranco. 
This optional lnsuroncol I$ In addition to my regular uisur~nce. 

OCCLINA'fiON OF OPTIONAL (OUT NOT REGULA») INSURANCE 

I dccliot> the $10,000 addotlooal or.honal io4ur.1nc~. I um1ursldnd thut I c.111nvt fii«Jr.l op-
tw"1.-lf 1fl ilH:;ncc unt1l :Jt lca~t I ye.1r aft~r thu uff:>tflvf> lhtt., t"f Udtl decfm;,t.on <lnt1 unff!GS 
:H t:H., H•'1" J :'!ppiy for tl i "'" U'h.l~~Jt aw:: :.:o ;"HH.1 fir('ls .. ~~tt ~.1tl·~taftOf'/ nt·~d~e;,i ~~~~tfP,~~·.It 
0f flhtH:tt'•hty. I i.HI•h!"r\f.H1d :Ho.:.o that my re;:w=lr lnsur,·mce 1:1o not \11f~d~d bJ lhi:. dg.rlsnl1· 
t:cn r_1f •'H.h11t:;..Hl.il OP1tfJri.il ul'~'lf .. JntfJ. 

WAIV(R OF lirE INSURANCE COV£RAGE 

t <Jesirt:r not to be Insured ~'H! I w.~i"" cov4!:rat;tJ rmt1rJr tho f"ed~rttl Empioyf!i.:' Grtiup lifo 
tnsw:Hl~fl Progr~m. J underr.tnnd th~"lt I cannot c~mcef thiS wtttvsr and otita:n r_t14Ufar in· 
surMlC<' untir ot loast 1 ye.H PJ.HN tho etfe:Cti·m dAtct of tni; wntv-7r nn,1.un!as:'i ;,t tho time 
I .apply fer insu,Rnce I am under nge ·.:;"0 and prest-nt ~.ft:hs.l.tctvry rncdlccal e•.11denc~ or Hl· 
>~Jral:!ilol)'. I umiM~tand ni>•J th.•,t I cannot now or ldter h~v;: tho $10.000 ;;<Jcl•tiorial 
optional ln~urJnCtl unies, I 11~vo the r~gular ln~IHIH1Co.l, 

SIGN AND DATE. IF YOl.l MARI<ED BOX "A" OR "C", : FOR EMPLOYING OFFICE USE ONlY 
COMPLETE THE "STAn::;T!CAl STUi!." THEN RETURN ! 
THE ENTIRE FORM TO YOUR EMPLOYING OFFICE; , 

I 

;-;;r=:....:=·-=-=--=-=--=-=--=---=-==========r .. l 

-! 

!Jt-11/?;, ;; 
13/il.(~'l.i ;,; 

::: I• _il] 
JJi.UO 

m hNe of pr...,tn·o J:l.>r .. oo ba<k of On;:in:.l _____ .... 
ORIGINAl COPY-Retain 1n Official Pcnonncl Folder ST>UIO..., 1011• lb 1111--f 

.U.J'i;~l!!1 !'?..~ 
theH3Q-"1!'J"~J."'t•tA,.ri'U i~ 

176-lCl St:'''·tl 
~..uHt..lJ 

. ' 
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C-0-N·F-I·D·E·N·T·I·A·L 

(when fill~d in) 

TRAINING REPORT 

PERFORMANCE EVALUATION WORKSHOP 

.student: 

Employee 

J)atcs: 23·%4 february 1-978· 

O.f!ieo: IS~· 

. Servlc:e De,tgnat!on:n 

· COUriSE OBJECTIVES 

At the co:nclu~ion _of thh Workshop, students should: 

1. Be fardHQ.r with 1:ho pdnc:ipal p~rt·~ _ ot the 
Agency's P~Tson:nol Ev~luation PTQ·gram;-

2. UndeT~tand tho.:l.r roles as supervisor5 in the 
Perf<:mnnnco Evaluation p:ut of the overall· 
P:rogrami 

.. 
3. Be bette~ preparod to deal with some of the more 

troublesome problems cncountorod in perfomanc;:e 
evaluntion; 

4. ltii0\-1 how to p1·opnrc mnrc useful Fltnes:; Reports 
and couduct l 11cr:; effe·:tiYfJ fR intcrvir:>t:>; 

.S. Understand hmt tho l.ettcr of Instruction relates 
t.o the performance evaluation process. 

ACUIF.YE.'•IENT RECORD 

This is a certificate of attendance only. No attempt 
wos made io evaluate student achievement 1n the workshop. 

_F9R THE DIRECTOR OF T 

C-0-N·F·I·D·E-} T·I·A·L 
(11hcn fi Uec i1 ' 

a to 



! 

\ 
' 

.· ,•-: 

I h~!"eb:r ac;k:o.o;.:le~~ tp~ r:!c::dpt ot th:! follo:rir:<; .ro:-::::s a:.i/o: in!'or.::!!.tia::t. co:::~ 
tWy~cztioa. :fro:::t CIA ~:s i.c._:llc~ted. b;r ch~ck c.::t.rk: 

~~ 

~ 

·. 

2 .. SJ;.::!.~ fo:-:t 55 (f:atic:a ot Co.::lver.:sio!; Prlvi.l.e'ge ... F~d..ar.ll. ~~s111 ~qt 
Lifo Ic.s~c.:::a).· 

, ~ 
·J· ::lt..--:.d:!.rd Fn:-:-'1 55 (.a.;;;'!!~::::j C-::!rti:!'.tc~tio:::t of Izu~.:-~.:::e St.z~.ll .Fcd::=:U. ~:L: 

Grot.'1) Life Ic.s·.:...~c.:::~ J..ct, o! .. l51.54). · 
I 

5· 

6. O:ll.v :::.n;Jlic<!.bl~ tq P.~ti-:-ee - Feturnee (resic;c:.ee fro:~. oversea:! as:sigt::::..ent) 
I h:J.ve beea ;:o.dvize:i of r:::; :riGht to ~v~ a c;::dical. C.'(~t1oa bc'f'o::a 

, -:-:.:. ~,. scp~~t.!c:l ~t"rc:t t~:1 t.z,er!C.J"' a~.! of th~ ic_p.o:rt~:e of :such a. tU:d.ic 
· ·. · · c'-·,~'- •o . .,,,. .... ,._.,7-'-J.. .,~.:~ •·qll-b~"'"'3 • •' ~~._\.,~"),. "' ,L....;J c_ ......... w- t;;..- ,.,_ -.A.~J. • . -~ ..• 

esc P~~:: 51 (?.2-~::.::;.~:::::-t PJ..zht:s o:f' :;'c:t'b!~ ~o-j'as::::J· n~ Ar:::: 
:Forc::!::t Du~·). 

3. :rns·t::'1-!:::tio:::s :r:o:: re ~==..:..::.; to duty f're::1 ~~!:::.::d. Le.J.va <n:· 1\.ctlw H.lli~ 
3cr-T-ce. 

--· .... -· .. 

. il Co·.-a 
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\ 
C·O-N-F-I·D·E·N-T-I·A-L 

(Whe-n f.\Ue.J in) 

TRAINING. !lEPORT 

.PERFORMANCE EVALUATION WORKSHOP 

Student: 

Employee 

Dates:· 23-24 febru~ry 1978 

Office: ISS 

Service Designation:D 

, 
COURSE OBJECTIVES 

At the conclusion of this Workshop, 5tudents should: 

1. Be -famili41:r w~ th th~ p:rincipal par.ts of the. 
Agency's Personnel Evaluadon Pro_gtam; 

2. Und0rstand their roles as supervisors in the 
Performi:mco I!vo.luat1on part of the overall 
Program; 

3. Be hotter prepared to deal with some of the more 
troublor.omo problems encountered in performance· 
evalun.tion; 

4. l<noH how to prepare more usoful Fitness Reports 
and conduct more cff~ctivc Pk 1nterviews; 

S. Understand hnw the Lcttar of Instruction relates 
to the perfo~ance· evaluation process. 

ACHIEVEMENT RECORD 

This is a certificate of attendance only. Uo attempt 
was made to evaluate ztudcnt achievement in the workshop. 

FOR- 11-IE DIRECTOR OF Tfu 

r£>tructor 

C·IJ·li~F·I·D·F.~~ t-J·A·L 
(utcn fil le( ir·; 

ate 

·I 
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AlNlil:lSTRATIVE I Xtf.H!I:AI. USE 0:'-JLY 
'"'. 

3 February 1971 

J.IE.\fORI\NDUM FOR THE RECORD 

FRO:.f 

~_[JBJECT: 

ISS/Training St~ff 

Document Analysis- :u- for Records Managem~nt 
Officeu 

.. 

1. C't,F has sot isfactorilv 
completed ocumcrit AnalysiS II Course given for • 
Division and Staf-l-~~~L1~~~~~ Offic~rs ·by -ISS 
T-r11ining Officer, - Classes- were held 
daily from 0900 t November throuih-
10 December 197'6~ 

. 2. The topics covered in the course were rccorJs 

~ . : 

principles and processing procedures used by Data Manage
ment Section a:1alysts for initial input of corresponJe-nce 
into the DDO Records System. The students also covered 
the official .files system and indexing criteria as they 
carrently exist and discussrid some of the drawbacks and 
possible systcns chan~cs we might expect in the next f~w 
years. Periodic exercises \icrc given to test the st;de•<ts 
co;:1prchension of tt'pics ;li.:;cus<:ed. .> 

AOI-IINISTRATIVF. • I:ZTERXAL USE ONLY 

· ...... : 
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2 0 JUL 1976 

l, the undersigned. authorize the Office of Personnel 

to g~ve to! .. CartBlanche 'dJbatever information is necessary 

for me to obtain a credit card. 

I 
I 

I 
I. 

I 
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·OF 

SUCCESSfW.tV CO~iPLHEf) 

SIJPERVISORY CIJUNSELING WORKSHOP 

26 27 AUGUST 1976 
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TRAINlN(j RJ;:['OaT 

OFFICe OF TAAINI~G 

. This certifies that has 

successfully compl~tcJ the Introduction to l>ficrograpilics. Scmi.n;1r 1'1. 
' ~ tl \ 

which Nas conducted from 24 July to ZS July 1974. , 

and explores tho application o£ this technology in controlling 

ovcrburdcncu and somotiii!cs inefficient papunvork systems. Spi:M:Hic 

blocks of instn1ctlon· include: Imas{o Recording T<..'<.:hniqucs .• · 

Nicrofilm Formats, VicNcr:; nnd Vich•er·Pdntcrs, In,lcx:ir.g ~lctl1ods, 

Co:nputc:r Output mcrof.i.lm (CO\r), l·licropubllshing, and tlcvclbpmcnt 

and Implementation of .1\r,C•lCY ;\pplications. PartiCipants receive 

a portfolio of vari.otb ~:u.:r.I...::; uf r:licrofonts, a Gloss:11y of 

r:oR 111E !HHfCi'OR OF Tltr\lNIXG: 

~ " ~ ~ : :. __ ;_ -=· -4~ .. .:: ~~ ~ > 

.. 
' . 

.... -
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UNIVERSITY OF MARYL\NO 
liJlOftJ\H !/1\'I~ION. l!NIYIISITI (;1::'\UGl 

OHIC( Of iiH UQUliiA~ 
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Ve~<~ntis 

• tf '"'-.).~"'-" IQ bo ..,,.,;Gf'&Ooda llf"Jti.;"t l'!'t\lt.l )lcwq. Qlt'fnti+tf f;,.'H·#{'V..fh!l ~ (~ot:!U P.~nt;.:'Ot..-ledi'~4' k...; .. ; Mt~~'t't•;f ...,·~-.
e. ,:r,ool .._, ~or ... ,.,.,..., ,."' ... '" ••••. ..:---·-------·-----

·----------·-----------·---·--··-·-· 
~~-~ ~ ----- O«Q:Jl "• ~t-t f~ if.\i:O•'t·ltt;'-'.n, Jf tt•!aL:i.J,¢J __ ... _, ____ • 

Tho iot\.~~ ~ fVJ''I:'f,:b!o f.)( <2U~:\Q;Ag w\\h tha lfttlt'JC!O't f~t (OtT'If:teti.;m of ~~:010 toqvf:~Ct.b.. 
Ui!AR U iSill.ll:' ...t~ • 41J 

c- J..-~-~~ ..... '<1 .::.~~·~,, ~. ;o 

fl-~: ;:.~~~:~,~~~~'-~:~-; .. } 
f;~~ ~ ~-.:.~.~·<~~ :-.;:--1..\~: ....... j;:~:\11 

\..Vf- \\1
";"'" ••• .,.,, L ... l.~.,; G.!< ""J 

·,x,-:-.v :~..::t ~i 7'f•""''t 

X-!-.:··.;·~ .. -.;:. ...,..: .. :tc-.~~ 
:;:-.'::~-=- .... ·~....:~~~~ 

f •} ' ~-· r l I '; D l .; I .J l ~· •, .; 'l f '/ t- • 
·,) : f I c :' 0 { ~ ' . ~ ~ [ (_, I :, 1 ," '\ X 

COURSE 

.o. ~~ !'~~-.::.ll."'·.:::··. ~~~.::.rot"', .jt-f:l··~ • .a-': • ·-·· ... ·-· ............ -~· .. ···--··- .... ·-- .•.• --·· -··;-

St~.i.:tt 
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n...,\ ·=~·:-!J i• n•.-~,.,_,·~ 1 0: ~.C' <l""lC"-:'1-.;~;J "';'~ t.'~~ _i;<l;;t;·;~H iar '*"'tJc:·~'1 ·d ~h:t~~ t~;::.-"t., ~-.~-. 
1J:..U \! ~ :-..~; . t( .. ~ 

•.' '""'· 
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1=--=--=--=---=--:::::.::-: .. :::=.t __________________ --~---··-----
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~----------------------·-------------------------·-------------------

rr)".J:t"'tL1~{ ~1C;i}~~Jc•nP o•Jl'!t ,.."":t. p·;ri .. :-4': ·::f fc..~J.:r tA~klL. 'I'h.rxi: 'r.!.rr:.: th:r-:-:2 ft'1:!Ji1 ::--./.u..;. 
Ou.ct}Jg th.tl :f~"lcrrl'.· ~;:;;.:. W.L.-'.l t~ tt.&.-:.:r~~t.i:,~( [()a' il';.r··~;.; o.:--:.~t.::kr~ ~ 'I'h:1 C·:J:'.l.I'!i! lt 
rtl~ on th/1 "~~CtJ.J"':'l by "fMiV!1;.1t: .. .:.!'

1 !(y.t!t.~1nlo; .. '\ DJ!P'\h::::' O.f U~i" .. ~r:g t&~f~t:! ~:..s"'~? f\l'Vr!:l 

1!l cl.:}.sfl,':l :;ut~l ~h-r:l~· ~~£fi :;laU:t..i/..t~-r-! ~~0iru.:t .O:."!t.i<~t¥~1 : .... '1.~! .. "~z.>""t!r'"'f D.?J'["!;li;"" '!'u.~; 
tTi:"i.in.6.~;:; t.tit10 .f!X'~P.-'l.~-·='1 t.....-,:-i.t.t~-:.u t.s:.c:-~r--.LLI.C:J <-1ar:i l1.'!f(: !!..rJ o_r-~:-"..:-1·t~,;nJ.~;..; t~<) r.:::vcJ r.~ 
tJOO"'' o~ tht.~ :~.1rl14~ .tst;.r;r :;'!',:.:J1.!):.2.~, !5tt!!V:·;1t!1 "i'L:!J' t#J-J. .. : r,t..~ ~~r:t! UJ,.-J JJu·(.Ht-:ut{ t-: 

Of 1:..hc~J.y· !HJ'U O.tfiC€- 1 0 Yr'itt.osn Ji.rt">:tuet.. f;_?w~:!r .. t .H:i~·t .. ::r:t .. j.~:V 1A pt~.1cl tt1 l.ogic~l. 
0If';nru_2Alt:i•C'!l1 :ilr~t.lc.u, t3Ctli~:~ ~/r ... (1_H:F~tH'!'; :!:"!d ::d:b~~.C LZ:'"i::h.rJn1CH cf ~rit i!.J!!.~ 
7'l*: t...'r"dl..r:.e~rJ X'~~?i! ~-<, d::t~·1tl':-:d _c ... ~.o:·n1~a (j{_; t~ i. r r~'l~.t-;;n·:; ~~i ~"""fi :e:1t".<fllr~::;,·?:'""~! 
t..o d1.e.!r;"tLrJa · t~l)t~-eitJ.l ~t.tlt!_n.g pl·;:-o;~;~.u:._:; !'f-1'~h the ~~tn!'£' .. 
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t-A.nd c.v~::l t~!.:ttion il) ·f he coura..c:: :r.n.t,:~-.;L~l. r·::(~ r~'fal .... s(~on :tr?jt.rt:' ~r·rP·~·j tJ,;·.Lr 
~.r-.:;Q f.lt~~-T+·nt.l1 tlatl.l"'~-t on it . .: h t:.iJi.:.:.fi~ ... -- e: tc ?.r!.} li.'Kr:f· (l.~"!:l(fYJ":'~. 
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- f.f:L'TIOU HI mJro:c·rrvr. ar ·rw: C<1JRSE 
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To o t,i:-m ))!. t-s r..aoita o! 'thO'Ilp,h -r,f•;l» aslf'~cr!t:tr.;al "'rHJ.ng icr intall.t~:.-unc"' I pro.C:t"<::t1:m4 
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?itl~;:.) ::!"'.J-~;Ji•"'l"J:'-1 .:::.;-~..::h"'i~~;_· ~.tJ 1J-~£-;~J ~~t;k ::.T-.i3. i;Hf.J -... ,,~-~~~_,_;·~1;.• f(;l' :tf:~-~li •:):~·~;! ... .:"'~' 
Trw ..:::Jtl!"3<Y 1~., :t"un on the UJ.es:rn hy pi:~ct.ic·:;" £:Jts~::.t.. i\ ~1~h$t' (if ~:.z"'l·ti.n;t 
-tza"i:,!i ;;-,!'~ ~.1.'r~n j,l'1 e]..nfle.~ £<.nri• '.:.tl3}' u:r~ <O'Ic.l=ted C\.f:f\.:!.nr>t ns·{.!ruJ<l1 ~nd 
Ar,er.-c--J :n::n:"t!.B., :\'1-:JJ tl'ainc-ae .eJ.a.:J pr<.l;?dO'e <rritbn 3.."1:ct·-:::L1:s;> F..nd ;~a'l:"\:.1 !!.l1 

OJ':.•pC:!'1"2...t;1t·~;r t-<~ ~iiA t~(:f.\-1 Of thf<!l'\ ~i-r~ ~tt:.t"' G:;t::i:i.:Jl'LSc ~t.ut:~r~t..."l t:'~:t~r 

uec ti.l'J .(G.-:(ll nnd cu!:wtan(;Jj of t!wir a;;,; oft:ir;{•" 3 ;>';':.t.-wr: p:·.x'l;.:t~ ~>p.,ci.:\J. 
att~ntio!:l in p~~i.d t,., lt>f-;'.oai nrr;an1Z-lt1on., diction; S\:'.ntt;i!C!:J st.ruot!.:r·o and. 
cthe:r· mG :h.anica uf W'T:it..ilt+~" ~'hl.l tra.iyt .. ,~s i;"t:;.;ft:tva tictc_111:~d t:c:ru:a,rrlet OH 't.'1fl'll' 
pq:-en1 a."l.d an'J orc<::cr.JJ.Hr;erl to Lit~cu,':lll ep"J-Cj,..-u_ .,~·-H • .in.r; p..;·<:':1~t'.JlS ~<11. t!:. t.!v.1 stv.!J.'" 

;;t.aff ==:~z~ vbn;;::"l!:! t;·w c:t'.l'~l:l,,-':. 1 o ;r.M. tin;;; "b·i E t;:··, ;;;.r::; c;,,!..:~-~-Oi (!(:12l:l1 1;: t..-n tau11 
er.d t:.opJ__j ca t!.on to u-,o cou.r-.so m.'l t-crt:l.l, "i'!.t" u'rr.:!.t'..1 ~1:m r<;>pt''!J .:-in; ~-3 -::.!1eir ' 
ar,::r<:-t.d CJ!:t.::!'.,.mt-~ i.'>e<Hi!d on -;:he !'3t\l.-lrmt. 1 e t.rJ+Al f.'<ll':l.'e:·'l:'.-..:1.:-.a. 
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S E C A l 'f 

E\'AUJATIO~ 

SECTIO~ I; IDENTIFYING INFOAMATI~~ 
~-------------------------- ----------------------4 and B«si~•int Oate 

• e~ar:nATIO!I:fi9 19 ~pril 54 

This ""!"luottoo u buiil 'ou -., """rn of UO hour. ~i.,.., oYn • pn1ia4 ..,£ 3 wuka ift whHh· then 
were S9 alud•nta. The lusth of tile fOIIUII', hiiii.I>Pf <>f atudi!IIU, llallar .. of the couu .. , akille 
aud knowl•d«• tau«ht, and th<' OrPOtlunity for obaervlnl!l th• tRdi~•d~•l atud•nt det•r••n• whi~h 
a•ctlODa- Df t~ia t<'rDrt ar<' uud. 11oPse, farta DIUt a lou bl' ·<:OIISl.i~u,j lQ tnterptl'l lh(t lhl! •Yai• 
, .. tiona •hich, ther•fou, oli001l.i n~l bt u,.,J "' lA• ao>l~ &u,a .f<)r jJUI>!""~I 4rnnoru. TillS 
IH:I'OAT IS I·NTJNOEb PIUMAfll LY TO ftJMJ Sll IIHO!IIoiATION. AS Ttl NOI tt:U. TilE sn'DENT 
LEARNED Til£- SUBJt:CT MATT·E·R OR SKilLS TAUGIIT. Ia addila""• ""•,;ru'tloau of •uuut 
and -icoporhn<e ar" ••1-oned •hich c•n hu" •ill"' £Hance only aa 'th11'y au r•lated to <'llh•t tllfurll• 
ataon. Unlu• otb•r•ue otat•d, per!oroo..ncP to "'"lual•d an tuna ..,f otandorJa aol b)' liiOiruetoro 
ur an rrlatlon to thf' piPrformoncf' of utlters •ho h••e- taken tht> c·oor:tf', t~ur furth.,.r 'lnft.,fllllllt&oll, 
consult the Trei1un~ F.•eluation Branch, Ae•t••uaant and J.:,.lt.aetlt)ft ~tat£. Oft&t't" uf Traan•ns. 

~ECTI9N 11: 1\NOtLEOGE 

Subject 

lntrod•oction to lntelligencl' 

Conmu1ism m><l th., U S S P 

I 

I I 
__ .., ____ -~~----~~- -·-·-------~-·- -- ·---·- _!.__- L. 

Th!" uual1~l:S ~h~-..w !,,)~ .::.m)' ,t • .uif>'nls ret~.l..,~~i t•adl t\\t\tltf 
H u1l~·:: t rt-.:cl rc-d. 

··-===== 
SECTION HI: SKILLS 

7 

'• .1. 

--===1 

~------------------------- --------------------
Th-1. 't~Oit.tae Jn:.trurttont ('ObJ"t2\ t.'CI!"'.tiltn~ Bt>>re:~ t.tn{i/or rt~tlniii" :-·'"~"'!. ~! tb.e instructional ataff 
f.,r .es\.:.lle whlc~ nr., :tp,.~·ift('All~ lnt4"odrd to hft tJutu,nu!:& of the C'"-Y.Jfse. The- 'llhs,·r,ati.i1n• 
c~)tumn ~t.H\t1uns rc.t.•r.(I[JI b) instrurt(lt5 '"'.d/o,· :~tudl"nts <e..)CCttrnln( .s\.\lla "'b..&ch hA't' bt-en 
(lb:~ervt'd Cur te•er:y ttludent in f\ clas~ l.ut ~h-1 c.:h ha"'e not. ht>fn th~ ~-..~_14'Lt of iut~nstva 1n.:,t4uc .. 
tion or pr~~t\co. 

ski l l 

'---------------



===---------~-----=-=====--=-==~=-4 
of .HTITl'DI:S 'or OTIIl'!l rr.IISOIHL CH\IIACTEIIISTICS 

t:aphnationt of any 'Yea' ....... ,.. to ·h•ao• at>o••· frequrncy of oc.,urr•"~" and n111111ter of peuone 
obeerwinf th~•• attitude• or chor•cter&ati~• •r• included • 

.!lfCTI 0."4 V: COMIIEI'I TS 

~--------------------------Coanuaatl!l, •Rperially on heLit• &r ,..harert4tr\•tl;;-,. •tth parttri.Jlar rt~~f("f'(ll~t<t t~\ ,t1 H1Jt 1 )( 
po1nta of tht! ind1Ytdual, ~r tlt'lyd~&nlf th~tt UJaY l'tt~;vf' tnfl~!,.nrf"d ha." pr-rL.''~""~·o 11.n 

1 

th~ ,..~~u;:: 
~lr rrrort•d h~r·. 

t:====--==-=-===--=-------:---------------

•' 

S!CTJON VI: ADJUSTED OVEII·ALL f:VALUAfiO~ 

~~l"to;,~u:-;;-;;-;~~~;;~~---·-Jf-;;no,,TIONAI. -us~: ~~-i-;t-.c orrlr:.r.ns 
t n ( .t!t'l'tJ.'S ('!( nll fattord r_.; .. ;"-~{'&!1 .h.tri.Hfi L n l :'1 to~t'Jlu£.t1on, 1!!o~l }'.! ~~ .,. J.n one of the 
U1e f'Otlf'11'! IH1tl t~~:~kin8' lr1t? ('!r . .t;t .. ·~nt dtl" jl l"'·(t-'<(f'1, tAkt'" J.r.,;} t\( f••'>~'t: \!'-\.,. tr~.\11\\'1;~ l''"'•"(• .. d, 
hli!,lrnl'r<~ C"l;<l ... r11"1'1(r" 10 t!J~ :,. ..... .,.. ....... !. ~1-tad~. ·: n. =-:·~·!rnt'l':l l!l'(r, P'ffl,~f"', \;·,. ,y ~·r~ .. ~~···"'· 
.J~I,j ).:;<hl'l!!d \lr'fo.'o\ o~f 'wr,rh, "!fl ·~· .'• /:u• u! !i 't.:•.J ~H'IJ"''t,eij 'i;11~t-••:Ot"o~. !.!. \'l \1\CIIId(".j for 
L···~l :1iiu..,.·1 th~· J,n·l'l',,n::tor' 4 J·J'.!;(G~t n( •1 th~ j•"Tl•O!'!I" (){ tf1Ytn& :~~u~'llf\,!!\Jf.J :<~n f'3l&I!'Utte 

!q" J'erf.;n~a.u·:~ ln the cour11".:..

1 

~~~· 't.'£ th-'3 ut~~~ ientlcln3 of i.he t.re\nlf\tJ cvtduauOn 
, rt~t~~'rt.for t.l,ro 1tu<ient'o ~~u~;~\:oo"f'lO<.Hlt t\n~t ('ftrec:r 

~-otent1•L 

lfe wcs &nnd•quaLo in luo l'*r!"m""c", [-.J. li f-"'l 
flo ••• ba .. !y •Jo,Jtl•t• in t.i~ per!t>r"'• 
•nr~ dnd per!orm~d ~r~er~t~b!y onl7 tn 
n llmiL~d r~nK~ ol A~ftlln&•n~e. · 

fln p~rfurwed Ac<opL•bl~, l>ut ""• Lordy 
ade:,.tuo.tu 10 Jtotne rcopecta. 

Jfe ~~~'tt"' A typicallv ell4t:tavt>: ;'itiJ~~:a 
who performed in o COD'p.etent, .de ~d ... 
oble manner. 

Ita p~dor.,~d .ot o' hiHh. lo•d a[ <<Jepe· 
t~nce. · 

If~ p~rf<>r:>eJ at all oHrecoly b1~); leal 
that onJ y I! fecr ~ttudeo t.a here eurpe.t..-c.d. 

51-1378 

_ 
11 

L_j This i IIIJ on 1Hl\dtl'quit.«" ~~tti'ivrmsnctt'. 

I 

S£CRt:t 

Tt1i 1t J n 4 hnrt I y :t~d.:~\'lltt.'l per f0fllHHI ,·a 
~tnd J ;,I net~ qulf",.ti\':il-i\ to:\l.."\(.'c.r.ning h:.s 
:Juar.oh1l1ty fo1· has "!1~\eif'ICRCnl. ,, 
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..S .E.C R t: T j ~I ,.,. _, 

MEMORANDUM FOR: Chairman, Clandestine Scrvico Personnel 
Staff 

SUBJECT: - Recommendation for Promot1Qn 

1. Subject has boon in grade GS-10 since Juno 1968. 
r====--=o:..:.n:....,h:::is outstanding performance as Chief of Registry 1~ 

tatlon since June 30 1 1971 1 he ~tron*l~ merits 
ln'UifRTI::nlrtTto grade GS-11 at this time. When Subject took 
over tho responsibility for RcgiHtry a year aKo, he found a 
sy~tcm ~;luttt.•<l wlth papnr and l>ound up hy a policy whif:h 
d .i::a.:ourat:ud ~u L ti llf.: r l d ol' 1 t. llo iound many procedures i 11 
force wh~~h woro out o-f da tq, if not. obsolo to, and proposed · 

.:· stten:nrlincd procedures, which wore adopted, to replace them. 
Uo .askc.d fc;>r-·and wa-s given the rosponsi:bility to analyze and 
distribute tho cables, which ·had· previously l>oov n function 
of the Chief of Statfon 'a secretary. .Ho recorruucnded- the 
discontinuance o£ the abat)·act system, which proposal had 
been ndoptod by lllOBt clements of the Statio.n. He recommended 
a reduction in tho retention porlod for cable and diHpntch 
chronos. With tho help of a TDY team hero for the firRt half 
of. CY 1972, he devised a_nd _instl tuted a progra.ni of pur"'lng 
the filos. Thts program has reriulted in tho disposition of 
mo:;~t of tho dep~+rtt~d Sovlot filos, a severn tr.lmmin1~ of the 
tt'UC' 11<1m0. :t'l.les, and the r•Jv.iew, rr:du,~t.ion anu up-dating of 
t.llo project and oporatlfJTl<d. l'tlo::;. All of tills \IOI"k v:a,; 
:.cl',tll'P·tni•_·d lJy al'td·qpt'l.af!' !Hlnh .. (;1;<·~1~-~, tntriro:·.; .. )H Lh(· llH.l£~X 

c;1rd:-; and s'"·le<.:t.ioll of rwi·t.int.>nt dur;ttm<:llls fot' l:rau::;mittaL to 
Jlc:uJquarters. In summary, SubjN;t performed a tlu)rough "house
ch•an.i.ng" of Station .records in tho full moaning of that ·phrase. 

· 'fhis prc1.:nun i,; i.Jy no meanA filt.i.shed." In fnct, Subject has 
plnm.1 for conU uuing ot'1'orts aloni{ these lifl(:fl whieh may exceed 
hls tenure at this Station Hinco he intend~ to roturn to Head
quarters not Jater than :.ray 1974. The on-gol.ug prOfCilam includes 
-n rov1ew and reorg[tnization of the ::;uhject filos, the encrypted 
201 's nnd tho dispo~dtion (hopefully) of about 50 "feet of micro
film. A corollory to these proJects will be a significant 
red~ct_ion ln the index cards, which at present ]c!ld to the n!_icr9-

. filllr'·and to othe1.· supernuous :uatBrial we oitlior have· or will 
dcstl·oy. 

2. Tho equally important aspect of record~ management, 
namely tho introductio~ of procedures to lessen tho likelihood 

S r.:cn;:r 
•- n .. '-

I (1 ,\:•':1: [! ') !:Y 
f..,(·L I t;: t'1 (·•~ '''! ;; 1 (! \'·'nl:',\JII:~i 

~-~p;-;JI :J; ~.: ' .. • '' ':. ::,;•, (,.\_f!{.OR\": 

~ 0Jl-' I·. \' .•. i (;.J.V .. ~ "l.t..,IP} 

A" ......... d .~ .. lll'u uri 
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it not prevent tho rooccurroncc of th.la pile-up of paper 
ia not lost on thia officer. He con~tantly thinkM in terms 
of procedures and controls to accompliah this end. 

. 3. Subject is dedicated, highly mot~vated, con-
scientious·, and !Jard working. He reports to. work oach .day 
an hour befo.re the Station opens in order to distribute the 
cables by opening of business. He never hesitates to respond 
positively to any request tor help. Indeed, he solicits 
-work which he believes can be 'dono ftWro easily o~ more 13imply 
in his unit. In all respects, Subject is a trained, profes
Bional records management officer who is thoughtful as well' 
aH enthur-dastic about hiF.J work. 

4. 1 t is strongly rccollJJll£:nd<:d that Subject bo pro
moted to grade GS-11. 

'. -g''2-<l .J( Ct-
1\.rch.tbald B. Roosevelt, Jr. 
Chief, Europuan Division 
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SEC~ET 
(l'tr.•n ,,II•J In) 

REPORT OF SERVICE ABROAD 

O!~i.~~ o~PersOIJne·l,Transac~ions ~~Records 

... ,, 
INS TIIUCT IoNs 

Ull APPROORI'TI sP&CC miLO• TO R[PORT OAT. FOR liT"lR PCI DA TDY, INS!IT APPIOPRIATf COOl •uwelA IN "C0Dl° COLUMN 
TO DISI&M-~ WMlT"tR SUBNIJIIDN It OF IOIIC DATA. COO.[CTION, o• CANCILLATION (O"o O~IV)• liPO•T DAT£S IY USING 
TN[ NUN8[1 F~ TNt ~TN, AND LAif T•O.DIGITS ONLY FOR YlAA. RlFll TO OFI NO. II. AIYIIIO, 

PCS DATES Of SERVICE 

fYPt: or DATA 

PCJ (B••lc) 
-:0" 1<1 I(' r I 'JN 
CAh(fi.lAftO.IIt 

OATES OF SERVICE 

2 • TOY (O .. Ic) 
((JQA(('T fOH 

CAfll(llLAfiOM 

OFFICE OF PERSOHMEL USE OHLY - PUHCH AREA 

-------------------

---------------------T------·--------------------------
i----··----'-' !CAT I ON ~y • -·· ______ : _____ r:.U.:.~~::~· 1 00 

Ct~TiftlD COAa!cf. 9A:(O U~C~ ,CU~C[ 
toOCUtt(,.,T (:ITiO 

------------------

THIS RiPORT WILl e£ flt(O IK THE OffiCE Of PERSONNEl 
'" TH£ IHOlVIOUAl'S ~FtiCI~l PERSONNEL fOLOE~ 

SECRET U·t'>l 
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!h} June 1970 

MEMQRANDUY PO£: Chief, European Division 

FROM : Chief of Statio 

SUBJECT 

Subject, vbo has been ln grade as n just two years, 
has been· Chief o:r the Reg·istry o·f th tation for eighteen 
months. Subj~~t, fresh from a Saigon ass gnmcnt, brought with 
him a broad a~~ varied background of field experience (Far East) 
and several F.F:a~quarters • assignments. Ht- has been in one or 
:onothC'r .:-tSf.>"':C>: <J! n:co1·ds manag~:mcnl work ,;ince he stnt·ted with 
us as a very junior clerk in 1952. 

St!bject's fiti1ess reports, since ·he has been in 
testify to the high regard ·in which he is held by the 
and the exce:I:L€nt results he has managed to achieve. When he 
arrived at the Station, the start had been made on n file reduction 
program but ar. .f;'normous amount of organized work remained ta be 
done. Subject set about it with great enthusiasm and n high degree 
of professioazl organization. As a result, tho R~Kistry inventory 
today is the 1..!::-anest and the most efficient the Station has seen 
for many a long· day, if ever before. To n great exttml this can 
he hdd at Subj<:ct 's own door :ind he personally did much of the 
work. At the ~am~ time, Subject survey~d and reorganized tho over
all workluad \)~ thr:: Reg·istry and was finally nblo tn recommend to 
the St;l.ti·;n -:~~-,:;_:r·r~ent rt r,-.duc·ti.on of o::~· ~~'f.iqi_•:y c1 ... ~1·k. Th•~ 

~-'~t:l.llc'~:.~ '-jt~;;: =-~.-.~:: c;:_•rtain~y l't":qulrf·U ~t r~._-:n~c inlcn~J.':L~ \\urk t..·ffcr·t 
on tile part o! .?.e&.i!:>try perz;onncl, which h.ts tJeen attn.incd with-out 
uny loss of &".Orale; in fact, quite the r<.~\'oel·se •. 

Subject, >.herefore, e·mer~es as a ro.::ords management officer 
w!lO hns thd:;·o;;_gbl:t learned his bus:i.Hess und a hanl-dl'iving, 
~;rmpathctic az:d st:--::cessful supervisor. In the opinion of the 
Station mana.g.-::m;;ont, Subject is alrfJ:ldy quite capable of takinr~ 

over broadet· .;:.:::.:d more senior respousibilitics in the records :nanr;~c':" 

mcnt field. i:J thi however, \~<'.' do not believe he \'/ill.. 
be wasting his by speadin~, as he cm:n:m t.ly plans to 
~o •. an_ad~ltio the_complction of his tour !n 
N.ovcmber. Th;.:- egist.ry, rcfJectin:;: .dte multi-faceted work 
of the ::>'tntio:·;, is sufficiently complex :1n opt.!ration to warrant 
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Subject's continued ntlontlon. 

In view of his really excellent performance and high $11"'-cmise, 
it is strongly r~commended that Subject be promoted to GS-11~ 

/s/ Bronson Tweedy 
cos 
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C"NFTD!:. ~~I- t 
(w1ton Filled In) 

I H P 0 R T A :• T 

Contrnl rrocossing D~nch ~Ill b..:on chn•s_;C.: with rcnponoibilHy (CI.r'tf 20-6M 
drtod Octolx.r 1961) for cnouring thrt rll C!l~loy-oos ;;-rncoooinc- .'C.J to th~ 
fiold havo rovimtod the. !icld V>Jrsion of th.: ~l.oyoo C-:lnduct -H::ncibook. You 
uill not bo chc4!Jkod out tor your proposed t.-::vol until ~·ou Bien tho 1"ollo11ing 
stvtcmont and return it to C?B. Your Pcrsonn..:;l O!f'ic.::r cr.n provido you 'r:ith r 
copy.ot tho H~ndbock. 

--------------------------------------------------------
M ! M 0 .:1 A U D U li 0 F lJ ll D E R S T A .! D I &~ ·o 

I horoby f.cknowled<;o thnt I lutvo reed and und_;ratrnd tho contcn~3 of 
c~tcd )J July 1~02. 

COUFID7:l\'TL\L 
(Hhen Fill.:ld tn) 
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TO: 
Office of i'ernun.nel 1 'l'.r~nnactiona an.1 P.ec:orclo Branch, .3tatua Section 

Ull -~~ROPAIATI S"'<ICC ono• TO lffiJ'Oflf DATA ,OR UfHU PGI o• fO'I', INtfRf 4~1'8~81AU CO.OI IIIUWU<IP 141 'COliC" C:OI.IIG 
TO OUIC:NATI OI<UIOU IUitMlUI(..III 10 fl' IAIIC DATA, COU"fllil!ll, o• CAIOeiLUfiOIII (On• <>1111')• Ul'O*f fi,O.fff tY Utt•o 
THI NUMDlA POA TMi -UI, 4180 Utf f•O OHIITI (lOlLY fO. Yld. 8£Ffl TO Ofl 1011. II. REVIllO, 

Pt:1 (~41#J~) 

co•*"-!';.''~ 
C:IN<:nL<IfiOill 

PAT£$ OF SI:I<VICE 

T~Y (6 ... 1~) 
t;(illttJitt:fH~ .. 
C:A.,.t'-(l..t..Affl)lll 

OfFIC£ Of PERSOH~El u;r O~LY • PU~CH AREA 

~-------------------·--------~---·~--·-·--·-- -----------------·------

------ -------~-------------

Ill THE 

&.$-C'I( OAf A (.t;IHJI' J((} COIHH«;1, aA~fO vf'1;.S !":~':it 

C;~C,t;WUaT C If(() 

SECilfT , .... tO# 



~ 
! 

l 

I 
! 
! 

·~ 

I ht~nty aeknowlcdr.o thrtt I have road nnd undorstand tho ccnknttt 
of Handbock :?0-L, Flflployo{; ~n;fuct, chtcd 7 Od.ob':I' !.96), nr.d ti.o 
fnfom., ticn t-f'Cch'JT'O f(H" f(;.J I'U t.um.::v!$ • d<J wJ !'!roy 196Lo 

CO! WI DEW!'IliL 
(l<!hcli Filled In) 



MEMORANDUM FOR: 

THROUGH 

SUBJECT 

• SECHET 
(When Filled In) 

Heact of ·~ c,_r~er Service 

\ 
\ 

Notification of Deoignation as a Participant 
in the CIA Retirement and Disability System 

1. I have·determinedothat you meet the criteria outlined 
in I!R 20-50 for deaignation as a participant in the CIA Retire-
ment ·a~d D1aubility. Sy~tem. ignation as a participant 
wae made effective 18 ~ • 

2. You are hereby notified of your right to appeal thie 
a~tion to-the Dir~ctor of Central Intelligence as specified in 
HR 20-50. Such app<:a.l muot, be rccei'ICd in the Offtce of the 
Dlrct::tor HOt later thull 30 c~lr:ndi.:..:' ue:f:i from the drt.te of this 
mr:morundum. 

ot' Personnel 

SEGRE'l' 
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SECRET 

(8'"""' '•ll•J In) 

VERIFIED RECORD OF OVERSEAS SERVICE 

TO: 
Office c:' F'~:!rsonnel, Statistical Repo:·tin0 ~nnch, ROGI 5 E 2506 Headquarters 

NA"'': Cf, £Vi'L0\'t[ 

Ml DOl( 

INSTRUCT IC)NS 

Ull APnOPAIAfi SP•n SHOll -TO 11-tPOAf O .. TA 'OR IITHU PCS OR TOV, INSUT APPUPAIATF COO; NU .. SU IN °C00(° COLUNN 
TO ID(I.OtfAft tN('l,..{l! SUBMISSION IS 0' BASIC DATA. COIUUCT:CN. OR C.ANCtL.lATION. (011'• o~tly). fUPOfL'IT OATil 1'1' U'SI!ttG TMI 
ftlVfiiDlA ,OR T*"'£ lafl.!-'\'fl't., ANO lAST TWO OfGITS OHLV ,OA VI:AI. 

PC' (8 .. 1~) 
COAAE:CT 10" 
CAHCtLLATIC .. 

TOY (B.ui~) 
4 Ct)JlPI;CfiO'II 

~ ClffCfi.LAT 10?11 

-1 
-----·-- ---------~--- - -- ____ , __ ., __ ; .. l---------- --------- ··------·- ------

--,;~;;;(:;;.:::-;;-;---:--:-·------. ·---------··J.t\ L~ r~ __ :_::.~~---c~ TIME A~D ATT[NOA~Ct MEPOAT 

',-----·-----------------------------------.--,------------------------------------·--------·--1 
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COMF I DEN T1 Al 
(Wiou fl/lod I•) 

TFWIEL AGRm-lENT BY STAFF EMPLOYEES ASSIGNED 'ro PERMA.'iE.'r. 
DUTY STATION OUTSIDE CO!ITifiEIITAL UNITED STATES 

1. !n accordance with the policy of the Central Intelligence 

Agency, I agree to serve outside the continental United States a mini------- · 
mum tour of_. __ 2_Y_e_a_r_s ____ __,f'r0111 the date of my arrival at wt 

permanent ~at of' duty, unless said tour ic sooner terminated by the 

Government for its convcnienc~, or it is terminated by the Agency for 

circumet"l.ncea tt;at are cor.ol.uered hy it t0 be· beyond '1Y control. 

2. It ia unqerstood and agreed that if I terminate for reasons 

vithin my control in leas than 12 montho from the date of arrival at 

said post, I shall reimburse CIA for all travel expenses, including 

a·torage e.nd per diem, incurred in the transporting of myself 1 my J~pend-

ents 1 my household awi personal effecto an1 my e.utomob1.le to my pe:~-

nent post of duty, and shall pay all r~turn travel and tr~illsportatt~~ 

expPnsec t0 the ~~itcd States. 

reasons within ':!lJ control sub;;equer.t to the t~FelJ.'th month but :pri::!- to 

the con:pl~t:!.<::rl of my tour of duty 1 I shall po.y all return expenses f::J:-

the travel an·i transportation of mynelf 1 my dep~ndents, ny household 

and personal effects and my uutomob1le to thP. United St,!\tes. 

oltl'\.o1,C1't 14•tt •O. S'~ 10• 
ttllll , .. ,·, .o eo -:r..! ''. CON F IDEJHI AL 

Date 

I &I 

I 
I 
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SECRET 

23 MAR 1966 

MEMORANDUM FOR: Head, Clandestine Services Career Service 

SUBJECT Notification of Approval of 

1. I am pleo.sed to tlc~d'to you the attached 

official notification of the llpproval of the Quality Step 

In. crease which you recommended for thia employee. 

2. A a this award is do t<i[!ncd to encourage 

may I ask that you arrango to have this Qual1ty Step 

Director of Personnel 

SECRET 
b•<<t I 

!tdl' !:-~ !t:•: oi.' l.?.tll: 
!_. .... r: .. t u4 
'!t: :!~;; :1 ;J·I;J 
~-

\ 
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'· ........ ~.-~ .... .a.: I.., 

2 9 MAR 1966 

l. I \ffiCI pleruocd to lcurn tlmt you have boon c.;rnnted 

a ~u.a.li ty :Jtcp Increase, G'uch il. rC'COc;ni tlon !a proof of thq 

hi(jl eotecnt in whic~l ~rem nro held OJ' your f:Upci"V'iooro :l.n the 

ClW¥lt:ntinc Scrvicc:;s. 

2. l'lc~wc ec<:C!Jt l'l..i" pcruona-l beat \r1ohca. .I o.m con-

:f.'i/lfJnt t:wt .:,-oUl' i\J.turc pcdorr.l1..!!1C'-! 1r.lll be of u continu1ns 

. ' 

·- .. .. -:· 

' . ' 
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SECREJ 

4 :.~t.R i955 

MEMORANDUM l•'OR: Dt>pu!J Oircctor for Plans 

A TT:t:NTION': DDP/OP 

SUBJECT: 

. ·.'1 •. ~~-~~:.6~.8~-s)>~ th,e info.rina~Jon p;rcs<mt~.d below;. it is. re_commcnded 
that a Qil~Ut:y-St~~: 1Jl~r.-~~.$e; be. a.,pFa\•ecl (Qr 

~--------------~-J 

2~ · cnt~·r,cd on c;Juty. W.iUa il:i~ 
Ucc_ord ~rk assigned to IUD. 
served ~s. n Record~ Analyst at Ht:>adquartcrs., 

and 1061 in the Central R·cgistry Section o:~:r~;~~~~~fa~----' 
~--------' i~ 37 years old. and has been in grade us 

3 •. L....,. _____ .J~·~~ performance itJ dcscrii.Jed by th(: 
Station us follows: 

fl l\.. i ;; 4 ~ d \\. 0 q h i;-; . !-H.. c (J lL~..illU.:...i.l::i.J.:hlL:Lcl.-1/ J ··~ 
Station !tcg 1is unit i~: lo~:ated a 'niiTtTiillccs 
aU corrcsponi.lenc:c fo~r~nl_l!_l ~S~t<~lt~i~o~n:_£_c~!e~'!~n~(~~::::J~~~~~~fact that 
the Station is locale<.! 
de a 1 of rc s po n;; ib Uity~,.-;;g"-1 ,;:;.t~' ln-1-.;:;:-F-====--====-=,r;::;--;:;n-;:m-;;c.:-nl?ilr.," 

l'CSponslbility Otl ineoming cablt; d properly a.<:H:dgncd, 
dispatchc1:1 are corrcc;ty rcult'd ;.md pt·ocesscd, eorrcspondcnce (rom 
other locai rhilitary age:1des is corc·~ctly analyzed and routed, Uu: 
'twic.c-a-clny (;ourier systcn1 i::. fmwhoning cft'cctivcly, anc..l the Station 
flexowriter is rapidly churning out p.ciority disputch tr::1fCic. 

~ -- ······ ·"n. · ·s pl't'::it•ntfy composed of s · in 
addition to who !:; Chief of tll'is unit. Joe::~ 

.an ~xcmplary job in sup<:'rv~:;:ing t.hc:>c employee:; with the rcl:lult 
thul Uw Station Registry is a smooth and weU-functinnL'1g uuit. 

SECRET 

' ,, 
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SECRET 

"C. In audition to his normal ia c:onstantly 
thinkjhg of wnys to increase the efficiency of the Hcgistry. 
~mJ to be of llrcater assistnncc to the Station as a whole. several of 
his ideas luwc been a~optcd by the St;1tion with a ·resulting increase 
in t"ffcctiven('ss. H~ positive app~adt to ttU problema and his 
cltt!crfulncss and wiHingncso to perform any tosk have benefited 
both the Station and the Agen~1· 

"D.c In view m~ns.tr~tcd, ~I).HiJy to pro.vide 
leadership to the unit·. his ptjsltive ·apProach to 
the solution of the mnny problems whicl\ daily bc1:1et this unit, 
it is ~trongly n.·commcmiNf that he be promoted from GS-00 to 
.GS-W nt the cndicstopportu_nity. 11 

' . . - . ~- - . 

-4~· as coJ:tt-i1ittbd. tQ pcr.foTro "!~- ·!ln· ovcr-.nU "Strong"· 
~~1er ns iil<1icntcd 10 his ·icct;rit" fitness report. He recently Ill~nn~d . 

."a.fla ·eff~ctiv.e l.y. hnplc:mcntcd· the mov_c of the Cab-le Sccr~tririat from one 
location to another. In a dispatch-, dated 2;1 NOVC!Jlber l965 •. the present 
Chief ·oi' Sto.ltion-.1 ptnted, "There is iittlc I can nd<:l to m.y prcdc-
~~~:!.§.B~mmendailon, dated· 9 November 1964, for IH'omotion of 

'-=:---::--:--:-----::-:-' 
He is performmg his duties ns Chief or the tntion 

Registry with effici<'ncy und dispatch. He is u strong su1 r who 
constautl.y strive:~:! to achieve the maximum economy in the u1:1c of his 
pcrsotmd and matcr!nls." 

5. Cun:-;ldcr:a:,,n h;u ~>•·•'n ;;iv1:n to t!w ;:r:~ntinr.: nf an Honor and 
l\lcrit .-\w:u·d ft) l>ut in this p;;rtit.:ubr ca:Jc it appears that 
a Qua~ity St1..·p · mox·e approprintc • .. 

Hiain 
Far East Division 

' !1 •• , •.•.•• 
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SECRET 

(~"•" '• IIH I•) 

YERIFU:O R~CORO OF OVERSEAS S~~V·ICE-

INSTRI.CTI()NS 

lilt' A_.Pe<tttltt&t~ $~6C't Oft..O• TO lllf,OftT ~~T£ ~10• l:lfHfl 'C:I oa' tD•.. IIIIIS(I·f AP~P.Ofl'llfAYC COOl arUMflir.a I• •cooc• C0\.~1!*11· 
t:o .or.i1~uu .... , .. .-,; tv•"lfiiCI't 19 ri• •u•c o•u. co .. ICTIOft, o• cuiC:ILLATIOao. (On• .,,,, •cil'ou OAfU •Y ua.uoo ••• 

·IIUOI.U' '~II TOll ~-!":-'Ail\'- LAS\' f•O OIGi'fl o•u rOII·'YIA~. 

PCS OATES ~-~£AVICE. 

~~=.{~~: :: > 
i;A•enio-AitOIO 

J TOY (114•. i<) 
.. COitltiCTIO't 

·e • CAHCHlAfiO.. 

SOl,IRCE Of' RECMO O!X'Ift't:NT 

------~----------------·--- ---~-·----------------~---------; 

I !iSla IIIOl' •• •••~•teut 

I' •• ''"""'·: 

,u.:ti') fAT£ D Ullii 
~o\:v!ftt4f. 
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-·r· SECRET 
(-. ...... ,. ,,,,, ,,., 
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VERIFIED RE~~G OF OVERSEAS SERVICE 

o.;..:::..,t,-Sta.tiotical :::;-:<::c.::-ting Branch, ·Roo.t i92 

I "'-.<ryll UC:T I ONS 

U~C ~fiPROPit&TIE "$PAC:[ t8£t...C.· ~ 11111'0 • ., ·O·ATA f'Oit 1:11 .. ~ PCS o• TOY. tNttltT APPR~P-·SAti: C:OO( "UIIefll 881 •eoor:• COC.uti'Ja 
~ 1'0 OUIIGPtATI •M£THI[R: Su8'1111$$l~hll tt Ot eAtiC DATA. C"~t:CTIOIIt. OR ·caPfC£t.LATIOtt.('?•• oniYJ •. llt[J'OIItf 0&"!11 ttY U'StiiG"TNI£ 

'NUtill(_llt fOI T~IE »OttTMs A11f.D il4l.'$'t 1'W0 O)GI'II ONLY f'OR ~.eR ... 

I 
i .. 

i 

·pes· (S .. icJ 
CORR£"Cfi0N 
CA~CHUTIOII 

.TYPI OF OATA 

)· TDV (B .. Ic) 
,. .C COA'R(CT I O'N 

. r 0 . CANCU.LATIO't 

''~ ~------------------~ 
SOURC£ RECORO OOCU~'EhT 

~;,o~~;;~;;t;.~O~-~~N~0~,~-----~~------------~--1~~-~~.~~:~V~M;(IN: OAT[/P(AIOO 
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6. 
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----.,~-----· ---------------------
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(b) I om fQYl.'fi!Pd by 0 hoollb lnHih1n(o Ptuf\ ·~n:,h il ·n<JI 4Jnd•; th• u • .y.flh 
~n.r(in ,\<1. 

(c) Any other t~O\Ott. 
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tim 
[~l0 

rloo coto(lononf nvmber 01~d vli":er ..nto~rrnt""":~ in f"•,~f B. ------···--------------- ----·- ___ __:.._·-~-------- -··-~----i--· 
1. NvmLor ,, r:vcnf wi!J<:h ~frf'lf:l '~"""fnt;:o. J. ~IO of G•t~l\1 ... h:d• p"4=trrul~ cr4Jn•:~o. ' 
f~ ktbiiJ ~ ~- ?I ••;sk·fl• f-H P' ... ~'"t ~lift.) 

'WARN~NG.-Ant int•~f;o.nol f~l~r. tfat•lftont itt 
Jhi• c~,Fho:c:iun <ot ... ,:;, .. 1 '""'""';:.o'•""'"'ol'.lf•.:OI'I t•IOJ~IVe 

• thiiiUdO It G -..f.,.futic:tn <Df t!":o low JHII'to.tok•bl., l-oy ft ). 7 i!l'!··f f-/ hna o'~ ,..~(moro th;-ro S10,c;...;.o ~;;r tmpt!l..,.~•n• ol 
____ L.:__• --·-· ! "'"'' l'!Ulltllf fJio>oA s. ,.c!•· Of' l.-Goth. I, a u ~.(. 1~p.) 
. li-Mlt~ ! . . 
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CONHOEN HAl 
c•a.,;. Tillo<l ,.,., 

TRAVEL AClm:FY.ENT BY STAFF EMPLOID:fi ASSIGNED 'IO PERMANENT . 
DtJ'IY STATION OtJI'SIDE CONTINENTAL. uNITED STATES 

1. tn accordance with the policy of the Central Intelligence 

Agency, I agree to serve outside the continental United States a mini·· 

mum tour of Twenty-four montHo-m the date of my arrival· at my 

pe~ent post of duty, unless _ satd tour is sooner terminated by the 

Go~nsment tor its. convenience~ or ~t is terminated by the Agency fCJr , 

c:lre\IEII8tanees that are considered by it to be beyond my control. t 

2.· It is u.ri4ersto04 and agreed 1;hat U' l ~ei'minate for reasons 
r-...:.-=:=:-=..-:.::...:.... -------- .:.::-:.· -::-:_~ _____ -. ---·· . .:. 

Within my control in leu than 12 months :fr0111 the date of ·arrival a-t 

said pcuilt,. I shall riHmburse CIA for all travel· expenses,- inclw:Ung . 

storage and per diem, incurred in·tM tranoportiiig of myself, my depend· . . . . . - . 

ents, my household ~nd perao·nal effects arid my autoinobile to my pelina

nent post of duty, and shall pay' all return travel and transportation 

.- expenses to the United States. 

3. It is further underotood and agreed that_ if I tcf1l!1natc for ... 
reasof1S within my control aubsequent to the twelfth month but_ prior to 

the com:pletfo'n of my tour of du{y', I shi:iU pay all return expenst;a for 

the ~avel and transportation ot'.mycelf, my dependents, my household 

· and peraonal. effect a and my autm::cblle to the Uniterl St().teo: f 

WITNESS: 

.-.o, ._ut •••• ~~~~~9 1o!• •o• 
•·~"'" , .. c•••"''•· 
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COilF IOEIHIAL 
C.,...,.. F•ll•d lli't) 

TRAVEL AGI\F.Htr:rl'r BY STAFF E!-trLOYE:F.S ASSIGNED TO I'EHMMll::flT 
DUTI f.TATION OUTSIDE CONTINENTAL UNITED STATEs " 

l. In accord~nce with the· policy of the Central Int~lligence 

Agency• !_agree to serve outside the continental United Sto.tea a mini• 

mum tour:. 

perman~~t post of duty, .unleu said· tour is sooner 'termi!'lated by the 

Government tor ito convcnlen.cc, or it is terminated by the Agency for 

circumstanceil that o.rc conoidered by 1~ to be beyond my control. 

.. ·2. It_J.!!.~..lJ.I}~~rQ.~_ood_nni:t agreed ihat.if I .. tcnninate for rca.Dono. 
~:_ 

within .lilY con'trol.in lcoa than 12 months from the dato of nrrlval at 

s.t\id post, I ohnll rc1mburae CIA fo1• nll tnwel expcnoco, including 

otorage and ·per diem,. incurril•d in ~he t~tlnsporting of myn.clr., my depend

ents., my household und peraonnl effects and my automobile to my perma

nent post of duty,· and nhall pay o.Il ri1turn tr!wel and trunnport:lltion 

expenscM to the United Statea. 

3. It 1G furt.ht:·r undt:rctood t'Uld ngr~cd thnt H I .terminate fot· 

reasons within my control ouboequent to th~ tl{elfth mon~h but p~tox:_ to 

the completion .of IllY tour of' duty, I sn;\U pay aU return expenaea for' 

the .trnvel and trnnsportatio'n of my:H~lf, r:-.y dependents·, my household· 

and pt!rsonal. effects nnd my nutomobU<) to th<: United State~. 

WI' 

fOI!!IU IJO. 911~il U'\&ft I r.t•• 1JO ft)o 10e 
I fill tl- ••l.t• It w .• ,Ot.t '' . CON F I DEN Tl Al 

. t. 
! 

1' 
' 
I 

.. , 
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- i 
Stu tiora wiuho:i t.o w.;:rl3:3::l 1 to ~ppr•~ci:\ tlon to. ·-..,.;........ ·-
hlo InOO.t di.l.iccnt prr.:-f"or:n::~neO of .duty durin;_: hio T!.I(!Cl'lt 

'fDY hero_, his hi<::~l;t co.opor.:t.tivo attitude und r.bove .:in; hie cxtrr..-i~o 
OU(:ornoC:J W {;Ot n job dono ~1011 t:i!'ld" O;{podi tiollilly.-

> -
. - i . ' 
It Wl:S br,·c,lv- ~rlth hb holF th.-:t'-:---.------:-! tation wan .nbJ') .th. 

::~cr.,~m nnd p_rocorw- tho volnninr,u:; .m.:J.tor :ich nocdod . ... P bo .ha·r11J;oo 
in ordor t.o onl:.<'blizh ~1 Ct;ortll.tlilti-.d nnd illtOJ;rutEld-rocord o.nd filo 
mnintcrnuicc cy::~tom. · · · · · 

por:.:o:·mnl connr.:c tod w:i. th tho ~<or·l: o!' t,ht/I'D"! 
Team lmpro:;:>"OCI Hnd ;-;r~ ttrlcd b:.~ tho <>'-ti·ornc::l!J wi f,h ~rh.1ch 
they n:mistod 11ith dct.,d.ln rmd helpe.-I H.tth probln:ns ·t.bat •.F;rc· out:~td.o 
tho rc~!pon::J:!.hL1i.ticn of their uBd;;ncd tl.t:>k-. 'l'hoir rJ.(:nccult :.u.:.n::-t•.n·, 
o.~.'t OU[I~I'intinnn, :.!Jr,~.r oxcollcnt. coopor;<t:!on .end unt,ir:Lnr: r;f.'f'orta 
to cornj.~loto n~orn thnn the :l.r;~.tir,lly en t;1.n:tted \·JOrklow.!, ;~.u r:1·~J.t,o;.i 
a mo3t ft:.vor.'1blc .tm:-r<W31on 1-1hJ.c:h rd'lqct::; ;wch c:·.xl.t t not onl;t (rtJ 

the tonm rr,n:::tbor:J t.l;clr.Holvo!'! bu~* on i..hc !tocordn Into,~rr:ttion ~;r~n1!h 
::1:1 >:ell. 

. .. ~ ' -' .. '. 

··~" .. "-' .. 
.i.JJJ.·;-

.. • · ... !' :\ !: . ~ .• , .. ·,-. 
.~~I ~~,::.:)._Ji.J li (oJ /lo' •'·~• u .. i .; l' . 
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ata.Oct atf011 

~•our . ..,.,,,,,.,.,, .. , ••• · ... co•••••n• (DII.IJ' 

d-'uruAL Ufllllll .• f OlltAifl • IIIOIPitUIIAitOII 

~·w..,. t.fll !..••u•••e:a (fJBLICJ 

-~~- t•tf' fiiiUI'fAIICI 

I'WIR 
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o ~ • • t • e "• 1 t. t t• t t t • c 
tMPLO,tt ·aPfLIIt •o• llltu••t~tl ••tt 
tow•• , ... , Pte.too or tu111 •• eu.\ at 
•••• Jao• Mtaeeu••tt••· 

. ' 

tthGn co"'ld•t•rl. tit·.- 01itinal ol fltia lcro •ltould b# (d;•arJacl tu ~i8 l<tt .in.:tu 
rHifltNHUI lold~~>r. T!Hr copr altoulJ bq lor.•arcl•d Ia era /o,. totentaan in CP[I ,, ,, •• 

IHSURANCE.OUESTIOHNAIRE 

CONF I OEN II AI. Ul 

··.-::. 
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CENTRAL INTELLIGENCE AGENCY 
2430 II: 9TAIUtT NW, 

WASHINGTON 25, D. C. 

Date 23 .iuJ:r 1954 

..... ··-· 

l. Thie 1o to .r.()t1fy you -~hat .the United States CoveZ'JYIIimt, Alll np:
J:"esented by the Central ;Intelligence Agency, balll· accepted ·you.zo mtiplo~ 
e~fecUve · 25 AprlJ J.?54 ·. ·. · · 

'. 

Pos1t1<?%1J 1.0. 

Base So.l11ry: . r;:;..:5 ::;.~~5)5 .. ~ ·.· 

2.· You will be: · ____ .. _ __,~,.;:: ...... --·-

a. Entitled to B.l1l'll.lkl and sick l68.V6 in accordance with Civil 
Ben ice· C001111!an!oa ruioa !k"ld re8!liatior.a,· ~-such ·other prov1a1ono 
ot lav or regJ.llatiOM aa may _be eatabliah~ in l~au thereo.f. · 

bo' Roimbure~~ for tra7ol expenses 1n accordance with CIA Regu~ 
· lationo or Star.derd..ized. GOv~rnw.mt Tra·tel P.egula.t1ons, as. w:v.:mded. 

c, If .. att~t1ened. cutaide continental Unttod'Statee, granted euch 
monetaey o.llovancRe ~ a~ :proer.;ribed .bY CIA Regulations. · 

3. Ae a condition of your ecxplo::;mont b;r trw Central Intoll.iganoe 
Agency, you ar~;~~ aub.j>';ct to E.aa1gr~-nt ·to toure of duty- at pqata outBids 
tho continental Un1 ted States. Each t1T:lb you W'"3 eo aeaig.hed., unless 
ohwrvise apec::ifi<':d. 1n <>tl7ance bj' CIA,· you will bt> requlrod to remain at 
the post t.o wh lch eo a ier:':<i :ror a pbri<XI. of 24 t".ontho from the dAte of ar
rival thereat, unloea eocner t::-aneferrc<l, reaaai.gned or eepara:ted for rea
cons beyond your con.t.rol. li yo'J ·-11r;h ·to· ret1un to t,he United Stateo for 
personal reaaono dur1.ne t:.'""" p.cr1o-.1, ·till travel a.r:d tran.aportation coota 
incident to such return ~~~.!.1 ;;.,, bornti 0.7 you, vtth no expena'e to tlle . - ' 

4. If thia emnlo;:::.eflt 1a for aaaigr.wmt tr.l_ an _oYeroaaa poat, 1 t .1a 
understood .and aereE;d t_he_~, ;.:.r.J,<3et.t __ (;ii_rli_er ft'J'~e.rat6d_ for roe.aons be:r.ond 
"jour" c"oritrol, yotl v!.ll :i:"e=:!r! 1n Co·,errllllOnt aerr!ce for. 12 months after 
your arrlval at. your fJ'!"::'t o·;r;!"aDila poat, ar.d if you 'liolato· thia agr<.Je· 
m.ent, an.y !llDney expt-n(t&i by r.?:e !Jn1t01d. 3tat,Ja ·ctl p.ccount of your travel· 
and the traneportnticn ~f yo~r ~~o111lte fa.~!ll ~~ household gocda will 
be conaidored a dobt dtie tc tte Vnt~~1 Stlltea. 

5. Elnploj'Illflnt ia cor>.d.i t!one1 upon aatiefact.ori cC!:!plotion of the 
trainine co~aes )reacr!bed ty CIA ·~d aat1afactory per:ormance of duty 
tor a total period. of -o.!.:c. =nti:a f'rcc r!ate of m:.;;Jloyz::ent, In the event 

/;;b 



l.,. 

·.,, 

-2-

\ 
either train~ or p~rformance of duty 1e deemed unsatisfactory b1 CIA, 
1'CJU. will be offered ot.her t-ypes of employment\ lf avallabie, or 1'CJ'IU" am-
ployment will be termiil:lted. · · · 

6. Your appointment 1e tor euch t1me ae your services IM.1 be re
quired and f'unds are available for the wrk: of CIA. lfCitice of. termination 
will be given 1'CJU by procedure similar ,to that provided by Civil Service ~; 
rules and resulationa. · · 

Off1e1 rized·to ·sign letters or. 
appolntmetnt. 

(I . 
I accept the above agreement as a con- . , 
d_it~on or my employment by CIA. 1 

~~o~y~e6~-----~--------------~ 

Form No·. )l-lo4 
June 1948 

<. 

... ---
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)INSURANCE QUESTIOMHAIRE 

~;. ~ 
ell AOI.CIII UIJ'l.OYCII Pa,UCUW:C .t_ltOCtAf•o• (6AdAt.:z... 

)v~~•••' •••• • '"" • I Aft •• ••=•••ieatl • r:::;;i:1'., • ·r••, 
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. I . , , 
••••••••••••••••••••••••~-~~~~••••••••••••~a••••••••~•-~•••~•••••••••••••••••-•••~••••••••~•~~-~~·••••~·•••••••••~•••••••••~ 

nAI'fOAR!'I F"Oillol_ii!I.(Ar\"l!tr.'•u:I<;S'I'IM#) 
N'Oti\A.OATfn RY Ch'll Vlf\'1-..,_ .. "l..'-'lll'wasaotl 

ru>!:RA~ l'lRSO»m:L ,.._......., 

APPOINTMENT AFFIDAVITS 
IMPORTAN1'.-B49iont arearinA to theUJ 4Ppo.intment afflda ... its, you should l't!>.1d and undet'lltand the 

attached info.rt;!ati~n for. appOintee . 

. ·:.:_ __ ~~--~~·.!.:~ .. --·--------·-········~·-···-~------······-····--·····~~~?.~~-t:?..~.~--~& ....... : .... ~ ..................... . 
. (~ .,.......,.) (Bwo ..... cli¥1~ ('f'laiA..r~ . 

I, . ..:.:....:.:. . .:.:.~~-~- · ..... ~---· -·---~---··-·-;....;.~-do solemnly ~«-affirm) that-
'-~~-----' 

A. OATH Of OffiCE 
I ~U ConstitutiOn of the United States &rAinst all enemies, foreign and 

domestic;- · nee to tl!e same; that I take thi1; obligation _freely 
without aey. mental ~ation or pw:p;ose !)f evasio11; that I will wen mid faithfully d~ge the 
duties ot the office on wHich ,I am about:to enter, SO HELP ME GOD. · •. 

B. AffiDAVIT AS TO SUBVERSIVE-ACJIVIrY .AND AFEIUATIDN 
. I ~ni ncit a Corilmunist' or Fascis~. I do no~ advocate ~0~. am I n n~cmber·or.any organization . 

that ad'!oentes tbe overthrow of the Government of tl}e United States by force or violence or other 
qnco~stituticmRlll.l~nls .Qr_'!lcel!:ing .by fOn.<e or. viplerice to de_ny.pthcr per;lQ!l:S their rights under the 
O;nlstitUtion,of the United Stlites .. I do further swear (or a(iirm) 1 will 1Yol so·aavocate; nor- wilt 
I become amcm_ber ofs1,1ch:organizntion dunng the period that l_rim an employee ofthe Federal 
Government. · · ' · · 

C. AFFIDAVIT AS YO STRIKING ,,GAINST lHE FEDERAL GOVERNMENT 
I am not ~ng.nged in anystrike against the Government of the United St~1tcs arid that I will riot 

so engage while an employee of the Government of the United States; thnt I nm not a member of. 
an .organization of Gove.rrimcnt employees that ·asserts the right to stril-"t ngainst the Government 
of the "United Stntes, and that I will not, while a 'Government employee, becOme a menibcr of'such 
an organitotion. · · · 

. . 
D • .AffiDAVIT AS TO PURCHASE AND SAlE OF OFFICE 

I have not paid, or o!T~rcd or promised t-o pay, ilny money or other thing of vnluc to any person, 
fum or corporation for _the use of intluence to procure my appointment:. 

E. AffiDAVIT AS TO DEClARA:fiON OF APPO.INTEE 
The nhswers given iri the Declaration of Appointee on the re\·erse of this form are true and, 

correct. 

S ........ _ _:_..__, ftnd. "~m· ~~...... .. ...;~.:. m.e tht"ll :?J:;t · -'ay of ZP.. r!l . ' · · · · · A D 19 52 
UI~,\I.Il;U '' '1-·~·V I.J'C:i\...4'"' , ,. __ .,,. __ ..,.:--".._....,....,.. \1 ... ....., .... ~ ,._.,.,.,,. ........ .,. .. .,,..,,. ......... - .... ~"""""'"'":"~""'"~•~·# e '" ~---·a-f 

) 

J(_/6~ ........ , .. : 
NOTE.-/1 tho oath is taAen b~fote a Notary Pub!io.tho dat~ of e:r.piraticn <..-./ hi.s commission fllwuld · 

beahown. · 



·. 

DECLARA·TION Of APPOINTEE \ 
This form I• tl) r""l' !~~.r .. nvkted befort entrnnce N1 dut)·. Answ~r nil questions. Any fa~ $t.:1tement In this 

dedArntion wm·t.e g;,_;,:;!:.l'it !cr cancellation of. arPticaticin or I.Hanilalllll Dfter ApPointment. · lu.tpersonation is Ill 
criminal offen~~e .11r00 ""';; 1A- pr03C:cu.ted a::wrdingly. . . 

;.!. 

... ·ARiliOO .aN 0."11C1AJ. OA f.JAI'\C,u...;, ~~~flt.T!.. TUHtfTORY.ooUNTY.OSt 
141:ltie1f'AUlYI __ • 

I( TOUV anawor If_ ,...Ya•""".§J7au~9'..a:.if.'..W'Jiom 10. 

·7:!)!) YOU ftt'C~rvt ANY .~Jnl:A:"f"1'.f''V..J!''""'rit' Ultlff,O.~AT~5 OR Ot!tfAtCf 0¥ 
. "(.OlUMDIA dO\i:iN~~ff J~:lt,,;.r ~lf'.!.~~r ACT OR lJt't rtl'tSIOtt ()It 

f{JM:I't COtdf"ttol\nci.•J'f'At ~,JYI .. ,..:J-'..r ... ";J:JU., :f.RVICC1 •• _ ... u.~.-···~·." ...... 
:~~~~~~::;!'.CJ~~~~:~.=;·;~:;:r:;:1?~'£;~-;',io~o~li•:~~::;::,~ 
cw itt!PO/unury 8Cf'JeTtit!&.~ 'd:.M ~ :;..,_,,- .~.rrlr.co: 1\llt.Jiuu p( 
,.I,IIIIUOJnt p.D.y, D"d u~r,;h.,·w,'!..fl·! J/f:<"'.r<elnCHif fOci; •nd f.atinJ!. 
il IOfuq.J lrat:U r.n1.11111rT t:A' ~~~iMJ .ICJSt:t'';;ceo. 

. . . 

.. ........ ·~··-···~·········"'·~··~--·"··~·~ .............. -......... ---········ .......................... -.. ~· 
.. ....... ~ .................. -:' .... ,. .. ~ .......... ~~~ ..... -......... "':' ............................................................. :•~ .. ··~· ........ ~ .............. . 

. . . 
~- .. - .. ~ ......... ~ ......... ~ ........ ~ ...... ....,_ .......... .,"'"""~~ .. b .... ----..~~ ... t-...... ~ .................................... .. 

. . . 
~ ..................................................... _.~······-·- ....... -.... ~ .................................. .._ ...... .. 

' ' 

~;;;;;;;;;;~;;;;;;;;-;;-;;;;;;;;-;;t-r__;:,. ...................................................... --·-·----.......... ~ .......................... £ ... ~~~·~·~~ .. 
G. :r:~[~~,l;~i!"/~~t.'6;l~O?!..!:.;·, ... (,.·~~~-;;.r,:_J-o;~K !iU::.CC.:UUUCf OR 1.-N~Hts. -~-.;~ .. ~uu .......... ;, ......... ~~-·••········~ ........... ~ .. -H~··---~ ....... ~ .. -.~ ...................... ~ .. . 

ll 

fACfC~'f f,t!4"'olC1 f~W IJ:ff y.;r..;-:~s--· ---·· .. -·~~···• ••• ~ ..... ~ ........... -

lfJ'ntJt All..$t&*'<N" Ia ~·yo_;,.-~~,~ ... '(! fi..eh.~t.o JO tl..o llllnt41' ond-111J.Jr~ 
!l'l4o'~";·.,... d.11~ •nd '='~~ t%.He.b .Ga¥. . 

\\'Hi-CII tO:u ~!.R!' rt'-i.O tr.! •.•) i..f'!:I!· ... ..Q P..)F'fLfT[;; C.Oli.I.TlRALOf' U'h.tA 
U..1.l; Wt\."« 1'W f''ti.J-0 Af?Uf.;.Jr.:::;.31~tll"ff0j. tfl Ttt!5 .\PrDUHtJt"NTI . . . ' . . 

II ro-v.t 4•'M~.f i• ... Y~t_.. .... li.Tt .tt:."J Gu--;.h. "=·•·' :;I'UIC'r it•m 10. 
Cii•o in ~~l't co.aM: (0 71-:.<P d.Jt:-4· -~,.4~) rho ncP1ro of 1/lo oP.tUu• 
or ,.;.,~;.,.fM.n:'{J).t_h• ,,..,..., • ...,-..=f'.i:A.«:tKID of tile ... ·vurt; (<I) th;) 
l. ... ""lly~ ;~,·;>o.,d. 11 4..-:1; .r..r·~-ci ea~,::W!:!Illon of tbo c:tt.t#l. 
II •PI)n/nfod. ,yov.-1 r.~;r.ft~ '#',<!I .bz. taLm. . . . 

·---------------------~------------~--------~--~--~~~-~~------~-----·~·,_··-··_-_ .. _-_··~----_--_._ .. _ .. _._ .. _ .. _-~,·-··_-_._._ .. _ .. _._·-_-_ .. _._ .. _._ .. _ .. _._··-··-·--·~-~-~--~-~--
INSTRiJCTIO.~S 'to' MPOINTii'IG omci:ri 

#,.... T'l!:tf ,-~D1~l4J ~...._. ~ Ct"tr~ ~ (l'>f~oihC: r~tlfle-Atto h t.\flo:b ~;~ ih .A~"' -If t!dlnlf<J n,cr• f'tmlt.t hi)V"f' """'r.ll"iita'S::A.~ 8n::r t.*'.i~ r'o~.tifkl'.n.lt 1?\.ou!di 
4::-t.umin• L~ tl'' ~.~ .. n e:::t~·f.o&t. A;.n ~ ..... ~n:~ *'!:ll"'.lol!lUll~nt W'CRa:.-1 t-to in .:nnt.~.ot w· ,J;~·""f,:ltOCO.t_ l.b~n #ppl\.ea~t u ru.: 01...'1•u..1F n.-e ...;-: z-.,w;e .f: ... t~P~~ntw£nt. 

:;;~,~~~\'t'::.~~'4'~~:;:.~·~:-; ;?~~-::::-r.;~ Sc::nn~·" ft\Ok.~ nnd ~(,6t~l~cc"" ~ l.~hJ •1~l\ (~,.li'II::::IIH•ltv41 h m~'tl:. f!:A c:vs:~o.r,t~ ~'-"' tl.-.4 t;,.i C'O'!l1P:&mr;::~1ni... 

tho-~ foeu~ t>h~.;J.i ;;n -.~~~1o".cl &-..r :.>-·~•r•t; Qf cffio.to, peM!.~ 1Utit:Hli!Y b ~~ e{~'!.,.~~~::~~~~~:·~~~~->:~:/a~c<l ~~":.::r~:~~ ~;--"::~ 'R-:~'"":'_~ ?i~ ~~ .. ~~':t~.~~c ,..~~ 
.I;'U" h1~. t:;;'..i!\ CiOU" ~at~ .-Ci=-~:_.~ ci:r e.f'Yt:3f:• AlJd p:t..~\.-vJat1f f.::t t!!r!' ~'!'\ (., nooUt!CUtU C'Q >er.'JJIJY.": !U 1,..~!) ~f',,._£e,.-s. r,;::.J. l'b IJ.;.CC;t4,.{;k \-""110.>( ,o/ 
JQ(J.a~l ctl>D·u~tlq\ 4tott,;~ 1:1 t!.-e o!.wr::~icc d t.'<:tniL.. a~;~--..."'!'::;..~~ t·~o ~to«Jut ··•11(• thtt 

:::t !.t.rr ~y qf tho A:tpd:ntir..i{ Hr'._~.;,.. to :7';-"fo .... ~l.!i·rt~tiC \l~xd:1 n<>t b..a ,.,,.,.,u~..m-::""1 ;,at!! r-kb-~ .... c...,. ~ tx't:'a toi""~'tu<t"j {tmn. 
~ Ny~ fC':t!:4nat.ol~ .J.-.ht t"l...'l \~~ t~ \"ftiJf)ti'41; r-tn-. -c: cJ Uw Crnj t.,tt1r11"'f f.:~~ 
~.l::.:.l(;;f *=P"..;o::I:Jh":"B<tt<f 1fi.U .'3~-:.th<"'f~ T~_, 1U M.,.~,t•<>ld ,.J ?.unil:r -&:-cl~ 9 til tt.l (~:..:! ~-.-.""C"'!t Art ~O"fi..!:'11 th.Jt 

to l'Pt '-'em('~! -.nth tt;a~..;;.:: .. ~ teb~YU tbcrr ere -.1••-Sy t,..~ Got n.w .. • me-=-~"" -c.-1 a :~ty &l"f••rl1 utaic? 
~'l."t>lJ Oflw.r p•·.-h~t P"'')ll"r'L ~ "':~ t::r.:.,~Cf' QtJahA.J "'.a U.'ttUoon. ft~~ !.~~-H·t::M>i C"1f V<"H>tiL.UL'":lt •"'t:-;»~:nrn:. •• 1 t'!ll t'!":r (""~~w"" ~"<-r•. 1-.<1 nlhM' 
.oo.•,...,..,._ Uw <n~"":}'~'"' _, t.to-"to Z:•= ~u:..::! t< ~n:~;;.~t'\J \1.'1:h ,:-..., slt;>.l~u·~ e.u o;:w-.~l'c.: w o•..;.:'b h~utr t• *'lic-•He ~(# '-""c~~..;. ·• i"""""~"' c:·p...."'inu..ll"f.,t ~-
U... '~'"t,.af~-m. o,J~. • ...-lo, .,.._":;) 00"0:11 a·~·"'- l.!:d'- «1UI:1mwtH.:lll f"Oo."'fn. u., li'"'>"...,..~~ tOo ~~""~·-q·hll~>'• Nt'¥t.l:'J.<. "l'ld" "';;.v.:::.::.t:::'l>"o\.J .i yo.-r;..,.""!:::~ ~·H-'-1 fv \'r1na..-s 
llof'l .;-H&Dl if OD"tf too "!~ ... ~.c<.1 ~;:::;t. :""111' U~U"al C"<rtton..-.$: •• , n~ ~~ ....... '11.-"t'f ,~U:!F•W 4'.1t' C.' >I! •h.b;t""Jl t.::O t~l't ff':l1,51Uat<"t:t 'f";hot 1::'11.~~---uf ,.._~{:)' p#"CTO~l:.J.lJ 
b'1 c.bot tQ ~ CIO ~ ~ ~-J' fqo Dt;r:"tonerNi O"ith tt.l't ftl"'l'•.......::t 1)..'"0 I)Qt O$'t--:lr t;.~ fH1151"lf:Uf 11Ff"<'lt<":HU#C!t. ~~:.,.·.~a C"'...O.T be nfrln•,l ;o 
~~U.. · u.= ....,._~...,-4\.lte ~· oi1M C.n.t 6f>f'IT\o 'If ~-~.t'Q. ~._.. ~ ... ,......_ 

._II 4-n"~ ~.S~ tt~!W i 
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own.r ( or nffi1":11 ) 

-/ 
\/ 

I he:-ebyJC~m:l:·:.",.'(th:;t tho s::-~--re C!'lf:!is.::: B.:-d Ll!l~t:~:"Y se1·vi.::e ts· c.:-!llplete 
and·· <lC:<!Urat·e to ·th-c~·bes t Of. -i:~~-l('i::~~ilcdfi'::~ 
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PERSONNEL OtL"-LlFlCATIOU ~ 

1. Extent: (drcle one) 
I. Leu than high oc:hool 
z. High .school graduate· 
3. Trade, Buslne11s or 

Commercial school 
gnduat~ 

@ Two yean c:oU~ge, Qr leila 
· s. Over t;,o yearo, no degree 
~- S..chelor"de~ree -
7-. Post·graduate ctudy 

(minimum 8 sem. hn. ). 

s. Masters degree-
9. Doctors _degr~.e 

School Study or S ecinli.-.atlon ;..;,-;..;,;.;.... __ _ 

Military. lr.tdliij:•-"nce or !~vc:lh~;,tivc training (full time duty a:J n student in 
!lpcclalizetr scho~l~ .5.u · · · icat:"onll, qrdnance disp()sal, 
etc.) 

Sc.hool 

' ·- .. ~ -··r 
'\. ~ ; 

Study or Special!~ntion 

·~. 

1 

.. 
< 

-1·: 
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St.C, H. WOHK EXPERIENCE 
I. Nlat•:' tlw natu·re of dtltil'S pc:rforna:rl •Nith t!.i!l org:lniznt!on, starting wHf.i 

ymu Jll''f:'lcnt po:~itiun. Approximlttr dat«:>!l (month and year) arc suffidt.':'~, 
Uo•• n .continulitinn ,.,hcct, if n<"Ct"<l;,;,ry, to adc<l'latdy describe your duhe:.'!.• 

"To Tot. mo.s. 
--~- --""-

r.;.ll(< Salar 
~=--- ·-----~------~~--------~--------~----------~ 

ifl'c e· ~ 

'P\•o1ia!'Pn 
1'it ~~: 

Du~y ----~~--------~------~~------------------------~--=-·------~--~ 
T!t I~''!. 

\ 



-- ~ " ..• tl .... 

------- --·-------··--- --- ·---~ 

~- '~ SEC. II. WORK i.:XPER.It.;NCE (CONT'D.) 
l. Previous Employment: Oescri_bc ')~our previous work cxpcricnc<e in ou(fident 

detail to permit !uU rcc•Jgnitio.n of )·,mr qunli!icnt!on:~. Include military wor~ 
expcr!cni:c. Lin! lnst 

.rrr~ ~~~-

·From Tot.mo's 
ClassHication Grade(H in Federal 
Service) Salary Description of Duties: 
Number and Class of Employees -------------
Supervised: ____________ _ 

Employer 
~~----------~~--~ Kind o! Business or organization 

!L ~., paper produc.ta m!r, public 
·uti lit 
From To. ot. mo's Exa\~t Title of your position 

I
.Cla~>.':lification Grauc(H in Federal 
S~rvicc}_ Salary 
Numb c r and C !a fl;:; of -:E:::-m-p-:1-o_y_e_c_lJ_ 

----------------
Dcs;;:ri_ption of Duties: ______________ _ 

I Sup,~rvised: . · 
Employer 

~------------~~--~ Kind of Busi:nt:!'>S or organization 

. ' 

1 (i.e .• rarer products mh·. public 
l-'::tility) . Duty .Station if ovc.rsens: 

f 

F rotn To----::;;1:-. o:-:t-.-m-o7'-:,;--jf-,.E;:::-:-x_n:...{~7t'"'':;;l'.,...i t:-;1-c-o7! _y_o_u_r_p_o-,"'",-\~. t"'"io-n-. ______ , ____ , 

ClasrsiHcutron Grade(if in Feder~l ------~----
Service). . .. S<l!ary Dc~;c_ri.ption of Duties: 

I
! Number and Class of En_.1ployces -------'---·----

-~-------------...:..----Supervised: 

1 Ernp!oycr __ ~------·-----~~~---l-------------------------------------·---~-1 I KinJ of Business or orzani?.ation 
{:..e.·, paper J-'l"oducts 'mfr, pitblic 
utility) 

3 
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SEC. H. WORK EXPF.Hir:NCE (CONT'D) 
J. Spcdal Work Experience: Check any of the following orgarsizatio.ru by which 

you mny have be>~n employed. · 
01 U.S. Secret S•:rvice 24 Air Force A•l 
OZ-CivU PQHc::~ 25-Foreign Economic Admin. 
03-MHitary Pollee Z6--Counter Intelligence Corps 
04-U. S. Border Patrol 1.7_---lrnmigration & Naturalization 
05-U.S. Narc::otica Squad Z.S--Strategic Serviceo Unit 
06--FBI Z9--Foreign Service, State Dept. 
07--Crimin.al lnvecstigntion Div. 30-Central InteUigern::e Group 
zi--O!Cice of Naval Intelligence :U-Armed Forces··Security Agency 
zz--O!Cice of War Wormation Jz-·-coordinat.O:r of Wormatio~ 
Zl-Army 0-l . . 33-0ffice of Facts & Figures 
ZO Office of Strategic Ser1iric:ea · 34 ~oa:rd of Economic W-a:rlare · 

·JS Federal CommunicatiomJ Comm. 
SEG. m. FOREIGN: LANGUAG·ES 
List below the loiei.~n languages in whlcb you have some competence. Be su~e to 
include uncommon rnodern langu!iges. Check (X) your competence and bo-w acquired~ 

LANGUAGE 

O..!f.you hn.ve ched('!d 'Flu<P.nt' for a languag&;! (hat. han ::;ignJ.!i.ora;;,t ruH~;-i?.A<;;C in spoken 
nnd • . ..-rittcn .form (e. g., Ar.1bic), explain your competenc:e h~rein ----------·------

')'.!<Specialized Lun;su.ag~ Competence: Df!l!Cl"ib,-, ubdity to do !>_r-ecia;lz..ed 1anl>u·•::l~ v:ork 
involving vocabula:-i'!!!'l and terminology ,in th~ ~ci••r.ti!ic • .znginr.<:!"ing, tel,·colnml.mj
eations, and militaz-y Heldu. List th<: liAf\guage with the ~ype ol "'F-eda!ity. 

; 
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i 
l 
I. 

SEC. 
1. 

IV~ .. A, REA KNOW LEoG E 
Lisl below uny foreign countries gr regions of which you have knowledge 

· gaineC:i1u a reDult of residence. travel or study. Study can.mo::an either 
academic study, or study of :!l i.:~rt'ign country resulting ·from an int.~Uigence, 
military, commercial or.pro!c,;:sional work. ass· (~nt. 

Dates o!' 
Study 

;a 

List speciaHzcd knowledge of flllreig!' country such as knowledge of terrain, 
coasts and harbors, utilities. r~roads, industries, _political parties, etc., 

·gained n-s a result of study or 'WUrk assignment. Include name of employer 
or or' aniza~ion. 

S!:X. VI. LICENSES, HOBBIES. S?E:ClAL QUALIFICATIONS 
l. ·Licenses:. List .any- licens·es c-:- '<::~rti- 2. Hobbies: List any hobbies su~.:h 

fication such as teachers, pi i.t"'tt, marine, as sailing, skiing, writing, or 
etc. other speci:il qualific ati~ns. 

' 
.•. 

··-

SEC. VU. PROFE$SXONA!., .AND XC_\OF.MIC HONORS 
Li:j'o. ni1y professional or ::<soci·ation 
you hold m~mhersh.{p. 

--------------------------------------------------~ 

5 
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SEC VUI PUBLICATIONS . 
~st below the ty iction; professional or scu~nuuc articles, 
general interest subjects, currf'!nt events, etc; .fiction: novels, short stories, @tc.) 
of any published materiala o{ which you were author or co-author. 

,_-

SEC. IX. INVENTIONS 
Describe any devices you have invented as to type of work for which intended 
and wh -

~--------------------~------~ 

SEC. X. TESTS (Within present organization) 
Describe below tn · of test~ whic ou have taken.. 

SEC. XI.- PHYSICAL HANDICAPS 
ay have. 

_SEC. Xll. OVERSEAs ASSIGNMENT 
Are you v.rilling to accept periodic ~our of dut overseas? 

SEC. Xlll. WORK ASSIGNM'ENT 
In view of your total experience and ~ducation, for what assignment do 
you think you are best qualified? 
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Present Status 
Have you registered under the Selective Service Act o1 1948? VYes No. 
U yes, indicate your present draft classification_. __ 4-"'-_.flu... _______ _ 

Z. Present Reserve or· Nntional Guard Status· 
· Do you now have Reserve or National Guard St!J.lUS __ Yes v1'fo. 
If yes, complete the fullowing. 
1. National Guard 
Z. --Air National Gu11rd 
3.--ActiveJteserve .Status (member o£ organized unit) 
4.--Inactive Reserve Status 

Se rvic:e: __ ~(£f.JOO_JL;.._..._~GG rade P.t=: e. Serial Num be · 

Reserve Unit with which curr~ntly a£1iliated 
--------------~--------

Service Mobill.zation Assignment, if any ·..;,.\ ...... .....;-~ .. - . -~-------~---------

SEC. XV. TRAINING 

SEC. XVI. REMARI<S 
Use this apace ta indicate any other quali!icntioris you may have which you do 
not describe above . · ; 

• . . 

.. 

-

.' 

DAT~ SIGNATURE, -, 
; 

1 

I 
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'. REPORT Of QUAlifiCATIONS 

110 TEl Pill NTEO SI.AC I( L I~[ FI(PI?£SUT5 MtAN 
P(RC£~TIL[ PAftKI~~S or G9-4'S. COLOH£0 LINE 
REPRESENTS P(RCEHTIL[ RANKINGS FOR THIS PA~
T ICUI.AII 51.18JECT. 

[IJUCA110N 

DIRECT EXPEAifWCf 

INDIRECF CXPERI[tttf 

[OUCH ION 

Ol~fCT (tP[AI(HC£ 

INOIR£CT fX?£RI£~CC 

(OUCH I ON 

OIRfCT EXP(~IfnCE 

INOIAECT [JPf~lfijCf 

TUT II:COIIO 

IJV1 STAN O'ltlft 

c:=J CD· 

c=l c:..::J 

c:::J CJ 

(:=:J c:) 

c::J c:::~: 

c:::J c=J 

c::J c::J 

L..l CJ 

c=J c:::J 

C:::J L.:: .. J CJ 

I J c:=J C1 

c:.:J C::1 c=J 

c::J c::J c=J 

c:::J c=J c=J· ~ 
[:=J c:J r-J 

c::::::J c:.:!J c:::J 

c:::J c::::J c::J 

c::J c:::J CJ 
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'UCRI!T 

nr~u" ,..~_~., '"', 

REQUEST FOR MEDICAI._EVAI.UATION 

1. PURP<I811t 01" lltVAI.UATION 

CJ HO<Ialn:IY 

·o 0VIItR8U.8 A&SIONNIItHT 

D II:N1'111AN<:IIt OM DUT't 

D CPIItC:IAI. 1'111AININQ 

. 

0 l'lltTURN 'r'() CUTY 

&TA 

D I'ITNII'SS roR OUTY 
hs~T~A~T~IO~N~------------------------·----

NO. 01" OlP.":i 

~---·-----------------~-------· 

--------------· --------·-·- ··- -----·----· ------
6 OVf:n~t.:AS P\..ANNI="';:). ~\'A\..U;\TION· (()no bl"tl- mtul &• :h..-.J.·•J) r-=--------::.1):...· :.:."==ES::,T:..;Ic:.;N:,:C:.,O:::;:,_ff:..'l:.;,f;'>:~n _______ ---

I ,. 

c:::JHo L-------------~------~--~~------------~)~~~ ____ _!,._R_O~O~M~N~O~.& ~UIL00,_1N_Q ________ ... ______ ~ __ J_ __ ::~~:~~~~~_I 

~nnu31 Exam Completed. 

OA_r_r;---·· --~--·--·----·-·-.-·-·-·----

U~l tl"f'lf\ i0'..!io 
!Et'lfl~:-..;. 

97(, 

SECRET 

N-AT-C~Ri"F~F«C~··i'fwOF" ~~~lf.\i..."""':.S.TArF·~------·--;·-

O'!.S/PEO 
) 

£; ~ t MPDt::T CL ElV Q~16t1 



.. 

SECR£T 

) 

Pleaso cvalunio for proposed a~signmcnt. 

No lnngungo is required lor ·thi1:0 position 

Fo1·m 58 attached 

--~ ----------~-~~---------~-·,.-· 
,a. OF,fC£ OF 9CCUnffY OIG,031TiOH 

REQUEST .f~'PCS OVERSEAS EVALUATION 

SECRET 141 



S£CR£T 
(II'"';. ,111•4 ,~, 

QUALIFICATIOMS UPDATE 

STRlTTIONS {',\RUTl.l,\' ltll':l'CHit: ('0:'\IPLF.TJNG, ·rn•t; OR PRIST, AHlr 

Noll" t~ut v .. a;r quall!lt"atlons nro " matt..,. of ('CHII/lfl(rr retvrd, they mll$f be perlc>dii:-UIIy updated. 1"ht1 Is dune aut;,,; 
mcft.."'ol.;;;r for much informoflon; l'l<>rt'f'l'trr, 1om~ m1ut be obtained dlrcctlrr/rom vou. Thft for711. U /f7V' that fl1UfXJitl •. 
Sect!.'"' I r.u:st b.!> romplfotf'd In all rost~J. l"ou nr~d prOTide otlla lnformatlo~ ""i" If lhere hue l>t>n~ t:bari&"M lrlr1C41 
yo11 t11t>M1::.-d ){Our l"orm 444/, "Quoli}'lt"Gflon.t Su;1plcment Pj the l'ersonallllltory.Siaft•mmt," m a J)'tn"WUD update /Mm. 
If roa """in diJullt wl'lrtht~r lr~(Prmatl0n has bun .pre.vlcrlulv_ •ubmiltcd, enter It In the app_ropr14te Dectlf.ln. Thtl 11flrne<l 
and d.tt.-.:1 Nrm should llt' rdurru:d through administrative clw.nntll to the FUt~ Roorn, OJJice of PnMmnel, ~m $1:-11 
H~~urttrs. u•h~tr.<l'r lnformntiiJn 11 added or not.. . · 
Addttro-'lolljl. a quali/IC'Cltlons Ul'lfatl" "!1111 tal:<> plactHJ£ anv time there 11 ln/OTmatfon to be tJ4444 Ol" ch.ange4 MmpiiJ 
bu C'Ol'.\.fll~tmg a'!'!_f!~~<~rnlng an 11pdate form on your tnltliUI". · 

IIIOGIIN"NIC: 111111 I'OSITIOII DATA 

«HCUUC OtGRU tiAS UrN NOl{U A30Vl Wttltlt UQUIUO "JD,.IGUOH 0, A IIRITTU T"UI S, INDICAft Toot: flfU OP fHI 
O~alf~Y OlS~RIDI ITS CONT(Nl, 

1------------------m..v-r.-.,-.Ci)toa:RCI ~ i.o f:?ECI·AL.t lED SOKlOt..S 

1---------------- 011 TIIAIIIIIIG !lOT 

---------···--·----------
F'-;..· ---------------~·---=---·- ·----+----------.......,..----

PlA/1 I TAl l!1 ATlJS 
PIH 'S tN: $ f .to l'l,l$ ( s J It f. I p .v .... , .i .,, • It' .i~~('JrCd. S{,Jittfi} r ;,;-:-ij;;n, c t:d ,Annul 1 ,,., .n .••• , r i •• , ) ~Pf c J fY I 

(Pir•t) ('llrli!l•) 

PUC :UN r fMPLOY£11 

L-0~-~--M~o-ry-~-c-~-i·s~-Q-rn-E~--~-~--~~·--u~-~---------------------l 
o-;-ri;-;;::)";L•c£ ·oi 91ftTH Ct r~----.:-r--

AQ~ -----------------r---~~---,--------------~-------L~~ 
t"-U.i1'i' 

SECRET 



SECRET 
t•"•".Ylll"d ,,., 

.. 

• 0 SfUOHPIIt 

MiliTARY SUVICI£ 

(RVICI CLA8UtrtCA 

·Ovn Or.o 
CTIV£,$1QVICI OOARO ~Y~GtR~A;,~~O~A~D~D~R~C~I~Ir-~~,---... •--lr.&,-li~~(i~~-Q~fi;.(,~»!~----~------~------1 

·----'-·--------'-----1------1 
.L._ ________ _ 

--·---·-------1----~-+----l 

'· 
3fCTIOII X 

OAT( 
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.... . SECRET·· 
.. _____ ,~--------~---------

QUAliFICATIONS SUPPlEMENT TO PUSONA.l HISTORY STATEMENT 

DATA 
1 6 OCT 1?6q, 

mrrtALS: 

SECRET 
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SECRET 

ll!ADl COMMERCIAL AND SPECIAI!UD SCH90LS 

!IT\,,Jt)Y OR .;,pfCiA~~AHON 

OlliER NO~UGENCY EOUCAnON OR IRAININO NCIII'COICA!W ABOVE 

I _____ I ______ --:--· -------~---
-----r----·-:--·-----~---~----+·-··----~·----·--·--------

I . l 
ACENCY-5~0NS02W EDUCAnON 

t ------.--·--·--- ------~ t. 
i • 

---------------------1--------- I -__ _j__ ____ -----1 
! I I 

.... _..., 

----------------+------t-'----.L.... 

SECRET 
• 2 • 
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----·----l----j--......,-..;..._ _ __:.._~ 
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... SECRET 

Tyl'l?v.) ANO STENO'JUPHIC SKillS 

2. fJ!(lUOif.fC e:)~,f"~US f'JUIP.•-~.Er.H Oli MA(HINf) WttJ(~ '~-' r~,.,, -.s.>~f. '..f~~w·u· HfJ.A 4. ~ECf!CN \/,' tt~l A"''Y SPECIAL !.li;IU' lf~J POS'SC'S'S kEtAfrPG 1'1') 0t~:l E.OU~MfNr J.NO 
.".AAUtsNf.S SUCt1 AS OPE"AfiON Of P..ADI0 r ... -\1' ... '$/.UYii.~$- ,..._,<OJ".#:!!',;~~-. ,_d.,-..;J & ••H•~·4'3, UFFSff PRESS. TURRET lAfHf, E!JP ·.v..,;O OfHU SC:f)HiflC & PO'Cf!HIOtfAl ..,OlVJCf!l. 

1 l!":tf AtH s-'GN!FICM~T PvCuS~•iD t.MaF:AlS ,_')i: W!-!!':.., ·C~J $.h! ..~-:. t.-.J"..-:r;' 
'no.o ltl!-¢4 0.1 '""(ll,f<( lP',,<,)fl, !;JCA<J¥.;.' I,O:I*'"t t • ..Jt.-'1. ~··"'"'·Ilk~'! Q~·- ..-':. 

SECRET 
- 3 - ! 
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. Ft'.:::: · f(C_ 09r.: cfs. 
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SECRET 
• 5 • 

l. 01!HC!GflA1.£ CI!'!!Cf QR OlVlSIQN. 6R:ANCH 

F-C 

,. h c= iP .+vi+ ( I.: rnc-A) f 

I .- I \1 I> 

·-i. ·~.'.L. o ~~::::.: L. f H_(So.--0 

Jj rnc•.\) rh ~~ 0 r--
~ ;_ rj~J /-) ~, J J ~~-~ _:~- r~·cco P J 

[-t(·,.:...l- ( LA.-F (- U~l·-i -~y.Sh:i~(. 
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:. .SECRU 
Wh•~ f,!,.-,d 'J•' 

; HoiCV$'v'( OATH 1'•--fo~t.. _,....,. 6 .....,.. 

_ _!7 

7 h ~oc,A-J h o .. .._. T T h c F.t::. To j·r:=. 1 

!..<...p .tz~~oc<!J._ .Syrrc,ns1 1~-::; ...... _.lu-(.l.r..~J Rc:-J,sl~ey 1 JJCC'o~(< 
-ro Ht:-.,J.cfgt.tne.re~a.s: i1c=- l~-tL..~r.'CJN Tht..r W1"'1..f To t;-NS .. c 

-rhA T F-ti!.LJ. sysli:f?,.S c,u<;Jv..LJ be fAJ Lf..NC w irA 
cf-.{ '. 

/YII:.:: On 'b;= n. c F 14 Ti? ~ £1~ 

70 cSTH~L~~" H,.._;J. 

~ c:;I.""Nt L...... ______ ..........J 

>7 n. e ,, "'" L '.,...; 1:::. o F !?t-;;;c.n is. 

Th1 s t ,-..J v J LVtB.o S: ~ TT t.A,./ 7 i..~ 0 v~ .:?~o f. s·y J n::'n-tJ be r i~r:fL 
~ ~ . 

rh~rn-,t";; Trz .... ,.c.,::: :;y.J·TrEfi!-t, ch.1eJr.:..-o~(..·;· syrlr:-=r~ 1.::",(~~· .. t=~Lc:s 

A AJ .{ 7h c::: ,ftn!i l c !Z oF. 1 t. {1,1-1 r ~ o t": F=· f?/ r:: e c cyrz J J'. ,,_ 'l )/ 

WI /H ,v ~\-·pr:.-·c tNL 1 y LL)A---5. ;.2 .. o 1' s .. 
' rfi·£w,•:c ;;Ai[\ 5:~"~}::-b, ··.;-·F. I";' --/---.=====-=-========:::..;-:-;::-,;:;,,;-;(lr;:;::;u.~-!€ -Q};-r,~! ~-~ 0~~;;-N. e~-.-!'10,-.. --·-1 
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COPCfiDEIITIAI. 

SECURITY APPROVAl 

FROII: Chief, S~curity !rh'hl.lon 

SUBJECT: 

t~,ur Reft;'renco: !1-)O!J7A 

Case Nttmber: 61)~15 

1. Thiu 1a to adv.l§~ :~o•; or eeeurity action in the ~ubject caDe ott !ncHcoted 
be low: -

CIJ Secudty appre>"'J'a.l h granted the oubjeot persCin for &cceos to claooified 
informa tlon. 

c:JProvioionol clea~n~~ for full duty wit~ CIA is grunted under the provisions 
of P9ragroph n ~~ R~~ulation 10-9 which providea·ror 8 temporary appoint
ment pending c~~tion of full security investigation. ' 

' . 
c:J T"M ·Direct.o~. of C<mtrd In~elUgence has granted a provioiona'l clearance . . , 

tor full duty whn .erA under the provioions . of Faragroph H of Regulation 
10-g. 

2. Unl'-!53 the aut.je-,->t pP.r!lon linters on duty wi'thin 00 days from the ab'ove 
date, thfa approval bee~~~ invalid • 

. (_: 
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"· CONFIDENTIAl 
ncmmv l~iHIIUAAOO!f 

JNTEROFFJCt MEMORANDU~ 
; 

IIU8JECT: 

1. Refer~ J:~ :tr~:)1e to your ''"quest. for Sllc-:::-!~7 eltHJr!ln:., CJt th~ aubjeet 
peraun who is bet~ ~~~~11ered fvr employment ir. ·t~ f~llowing ~oaitior.:File Clerk, 
GS-2, OSO RI, Pr~ .. !t i: .. !c., washin~~ton, D. C, · ·. . · 

2. fh1B hi t.o ~~'Yf!le you or the following se:::~rity aot lon: 

a.c::J ~7~~~?nul Beourity ele~rance is gr~t~~-to· rermit subjeet'a 
employment o~ ~ ~~orarY. baaia in the foll~w~ ~r.,a or in the followin£ 
oepacity: 

~!lit '!li!lH'ance ia r,rant.ed upon tr.e c:l'.lr.1!d·on tnat uubJ~ct: . 1. not 
have ac~e~~ ~ ~lu~aified material; 2 •. ~.ot r~Y., uccP,P-6 tCJ aecur~ areas; 
:S. flOt 1:.-i h£"..i~-:l a badge •>r cred~nt hl; "' :r .. ot ,...,prez~nt hims~lf as a 
CIA empl~7~~ 110<1 ~ •. not be assigned to f:M:"-7 :;mr:lEUlolfiod du·des other 
them 1n1 1~~:1 ;;. bovt.J. , 

b. [:;:::J ~hm,.,--z'b~~ks- hove boen co:'llpl~t cd (,r; t..i':!i" y~rrJ_cn. , A.rranp-.;;ment,.. 
should now te ~"'~....: by .your office for ·ari l.ri~'':-Y:l..o:w·-1.n-~hill D1vie1v.n. ·fJpon 
completion f:.-f t..::..~§ :inter•viow further considr:r'>d . .'A'l ll>'! 11 b~ ;;:i•ten UJ ~h-:: r£:
QU'3:Jtod f.io!f~./! -:::l~::.r:m<:e for tlCCO(lfl to inf'cn:-~~~i·.m ~h•Hiifir:d no lllph'!r than 
&3crf:lt. If gr;;.(:;-;~<::t il<:iS riot ll!lt13rcd on ·ctut;.; v:-,.'!:::r :;, Pr;:.l:l 1.nml:t ~r::n~-:;1 p.ro
viotonesl clea:~...:.~ th'J interview ~h~l.,lld·be a~.::~<.<1 uf~r,r er.t.r:;,nce on d•;ty. 

c.CJ S'r;l';._:'~-:;~ ill sqcur.ity uJ'p;OV~d for "!.~-~::-·'3.r;t 'lf-pOfn&m~nt to a po~i
tion requid:'.g ""'~:::~:>" tc infoi·mEn.~on u~~as!t'il'o~ r;•::>' Liv,h-:.r t{,:;n fk:cr-:t. 

O!t'!.~1<.>1a of tho timpJoying o!'fit:u e;..:..·;~ 1;., :d•,ia'3d of thie eec:.;
rit:tli::d• . .,;o;~·_,;:~ <:~n1ahoul<.l bt! ln:Hructr:d t:: ;;:~_r.~ly .htur<.: llUpt:r·tiaoz•.:; 'ttith 
ad•dca ~'<'!! <:.~~ "';::.-e 1l:mhuthm ::10 oe t·o !ne>:r~ <:~n;1tJ'J"i1 c·~rr.;H .. r.·~.e. 

::::e,:-:-::·::>o.y .-;ction to oft'tJ~t .t:ull <•r;::r.-_.,.-;~J- is ~r..rg.i.n'Jlng sn1 yo•Jr 
office -..c.::. ~ceivo !ldvir:o of full d.f;Hrer.:~ "JJZ1fl <:'.t'if'lO::t ion c.f thbi 
act.iori .. C'~r;.1:r r~coipt of full scuU!"ity c!~.~:--~r..·:.!f:::., tJ~~ pr•:S\t:nt JiMi~~~lcn 
will t& r~~~;!.::.ded and !Hlptw'li::~oro <llh.J~lld 'i;,.,. ::.1vi10e·l f:l~f:!';:-dir;&(lj'. 

com: I OEHT I Al 

,, 
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TO: Chief, Person.i\el.Dh1 don 

FROM: Chief, Security Dhhion .. 
SUIIJEC: 

1. Reference 1s made to your request f~:- ~urity clearanc.e of the subject 
.person who is being considered for emplo~t i~ t~e following position: 

2. This 1s to advise you of the follo.'fi=€ seeurity adtion: 

a.[!:] Provisional· security cl-~:ara:J.~ is e;ra.nt.ed to rermit subject's 
employment on a temporary basis· in the !o::~ing area or in the following 
capacity: D Street Pool. ·' 

. This clearance is,granted upo~ ':.1::'-' condition: that subject: 1. not 
have access to classified material;.~. :ot have access to secure areas; 
3. not be. issued n badge or c~der.ti.s,:::~ -\.- not represent himself as a 
CIA employee; an':! 5. not be assigi:.e.: -.:~any unclassified duties-other 
than indicated above. 

b. 0 Nallie...-checks have been C9MP1<!:=.:: ;::-_:: this peraon. Arranp.ements 
ahould now be rr.ade by your office for a:: i:::~<O'!"'tiew in this Division. - Upon 
cpmplotion of this interview further co:::si.i,-:-~tion will be given to the re
quested Limite,-\ clearance for access to i::.:'~~ation clnsaifled no higher than 
~ecret. If subject has not entered en ..1-:::-:.:r ,_..:!.olcor a pre·dous1y granted rro
visional clearance tho interview should be s.;-:-ane;ed after entrance on duty. 

c.c:J Subject is accudty appro'l"ea f::--:- '::-~oNry ar.pointmcnt to a posi
tion rP.quiring access to in.formation cl:>."s::;i.::C. no hip,hor than Secret. 

3. 

Officials of tho employing off:i~ shculd bo sd·li&ed of this ::;ecu
rityli:::it3tion undshould be instruc-;.e:i ~o- <.•upply future supcn·isors with 
ndv!ce. as t.o the limitation so as to .;,:;c;:•.:.:-e continued comrlianc~!. 

Security aet"lon to effect f~,-~: a:;-;.'l'Oirr•l is continuir~ und. your 
office wtll receive advice of fuU .:::'..,:,;::-'"';:<:<:! upon ccru;;letion of this 
action. Upon rece!p~ of full secur:i:.:~"" ~'"l'::.:1rsn~~. ·tha pr·estJnt liruitatiqn 
will be 1'-'-.!scinded and :-:rper·tiso:-s ,.,;,-;:-~:: .. ~ ·!J<:> <~dviaeu acccrdinp,l:,;. 
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