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Mr., Fehl 6/9/77
- 1 - Mr. Fehl
Jd. 8. Peelman -~ Mr. Peelman

k - Mr. Lawn
1 - Mr. Long
CONGRESSIONAL INQUIRY UNIT :

PURPOSE: To request the promotion of two Grade GS-4 Clerks to

the position of Research Clerk, Grade GS~5, in the Congressional
Inquiry Unit.

RECOMMENDATION: That Mr. Phillip T. Brookman and Mrs. Dianne H.
Pavlansky, presently assigned Congressional Inquiry Unit,

Special Investigative Division, be promoted to the position
Research Clerk, Grade GS-5, (propesed) in the Congresslonal Inquiry
Unit, Specilal Investigative Division on—a—90=day—trial-basds,.

DE”AILS Per Peelman to Fehl memorandum dated 5/31/77, entitled
"Position Classification Matters,”™ copy attached, two Research
Clerks, Grade GS~5, were requested for assignment to the
Congressional Inquiry Unit.

Evaluation of work performance records and personnel
files of Mr. Phillip T. Brookman (Bufile 67~728605) and
Mrs. Dianne H. Pavlansky (Bufile 67-T06001), presently assigned to
\\\ the Congressional Inquiry Unit¢, has determined they are the most

qualified Grade GS-4 level candidates eligible for promotion to the
Regearch Clerk, Grade GS-5, position (proposed). Both have
participated fully in the mission of the Congressional Inquiry
Unit since its inception. They are intimately familiar with the
filing system, organization, procedures and responsibility of the
Unit. This background experience provides them with the knowledge
and experience to carry out their new responsibilities as described
" on the attached position description (proposed). It is recommended
that they be promoted to the position of Research Clerk, Grade (GS<5,
in the COngressional Inquiry Unit on a 90-day trial basis.
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PURPOSE: 'Fo request -the asaignment ef two Research Analysis,
ﬁu»?, to the Congressional Inculry Unit. :

F&Gﬁ@ﬁEﬁbA@IGﬁ* That Miss Wavy E. Rove and tiiss Jane Harie
flelson be assigned to the Congressionsl Ingquiry Unit, Special
Investigative Division, on & 90-day trial basis in peaitien
‘Research Analyst, 08-7 (oroposed).

DETAILS: Per Peelman to Hoore memorandinm dated #/11/77 entitled,
TPosition Clasgification Hatters,” copy attached, two Research
B Analysts, 05-7, are requested for immediate a351gnmant to

tha Congresslional Inquiry Unit.

Review of Researgh Analyat gualification test 5eorea
anﬁ personnel files of those grade G3-5 employees eligidble
for promotion indicate that Miss Wary E. Rowe (Bufile 67~
74782%) presently assigned as 3 el@rkwﬁteaogragheﬁ in the
Criminal Investigative Division and Miss Jane Harle Helson
{Bufile 67-TB1458) presently assigned as a seervetary (stenog-
rapher), Intelligence Division, are eli&ible for promotion.
Miss Rowe recently scored 280 points out of a possible 302
points on the Research Analyst gqualification test, placing
her 1n tha bap of the qualifieation 11&3. Hips Helson scored
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Peelman to Mr. Fehl Hemorandum
Re : c&%@%ﬁﬁﬁleﬁéi THQUIRY Uy

232 points on the same test, placing her in the higher levels
of those eligible for prometion. These test scores refleet
excellent potential for these employees in the Research Anslyst
position. Unit Chiefs John €. Gordon, Criminal Inventigative
Division, and Charles Y. Lunsford,; Intelligence Pivision, have
rated the respective employees highly. SBoth employees, after
an explanation of their propeosed dutlies apg responsibilities
in the Congressional Inqulry Unit, have expressed o desire %o
be given this promotlonal cpportunity. 1% is recommended thag
they be transferred to the Congressioral Inquiry Unit on 2
9¢-day trial basis.

DocId: 32319541 Page 4





