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CE) Use gummed label; type or print all
entries.

(:) Upon receipt of index card reproductions
draw a green diasgonal line across the
items you do not want.

Edit (use green) the reproduced index
cards to indicate:

(a) cards to be destroyed (mark with
green D and note reason for destruction)
Examples: document destroyed; duplicate
or less informative than retained in-
formation; information of no CS value.

(b) corrections and additions, inclu-
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cludes all facts contained in the
document.
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