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1. PURPOSE “' N
RRTE R
This instruction describes 1ons of headqua.rters components with

regard to covert approvals and related matters which are the subject of
CSI-F No. 10-5.

2. GENERAL

a. The Chief, Counter Intelligence Staff, is delegated authority to act for the y
Deputy Director (Plans) in the exercise of all functions which are the lat-
ter 8 responsibility with regard tc the granting of Operational Approvals
and Provisional Operanonal Aoprovals. : :

.._..:-

" b. Ths Dlrector of Security has desm*ated the Deputy D1r°ctor for Im esti’ra-
ticns and Operational Support, Offic2 of Security, to repres=nt him in dis-
charging the functions which are reszarved to him with regard to the granh.ng

.. of Covert Security Approvals, Provisional Covert Security Aoorovals

“ Proprietary Approvals ard D'-o visioral Proprxet:u*y Apprcvai‘ :

Dl
e

c. it is the basic .r;ent of both Lomoonents that sensxtlve ocerat onal data '
shall remain within the custcay and Rnowledge of the Clandestine Services,

“2. 7+ ¢ ‘and that sensitive security investigative data shall ¥emain in‘the custody =,..z.."

and knowledge of the Office of Security. is'recovnlzed however, that

such data may be necessary for proper performa.nce by either component
" #ad, consequently, where necessary, it shall be made available or shall be
discussed to the extent necessosy,
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The function of performing all investigations in the United States in connec-
tion with approval matters, except {or the check of rerta.in Agency records,
is reserved to the Office of Security; ~r st b e i '

CLANDESTINE SERVICES -
INSTRUCTION NO. 10-5 "\&%\/¢

3. INVESTIGATIONS

4. OPERATIONAL APPROVALS

£iande

a.- The assembly -and ana.lysls ol a.u file material (including the ﬂles of the
Records Integration Division) in the Clandestine Services will be accom=
plished by professional personnel of the interested operating divisions
under the tachnical supervision of the Counter Intelligence Staif and sube
jectto spot check by the Counter Intelligence Staff. Certification will be
made {n each case by a responsible officlal of the requesting division that
the material furnished i3 complete and accurate.

.b. The requesting division will assemble any blographical data; information
of investigative or security significance (such as additional names the

subject may have used); Information relating to-character, reputation, - ... . .-

mformation or.
quivalent {in du-’
) nished by the.
tﬂs ory statement, records

%‘ ons, etc.) will
orrqatio us:\produced‘-includ-v

cal interrogations personal observation,

.--will furmsyed to_the Counter Intelligence

Sta# {or necessary tr to he' Otti€e of Security. It is also nec-

‘essary to forward PR the’Counter Intelligence Staff before

‘an Operational Approva.l will issued The Counter Intelligence Staif

will rot forward PRQ Part II to the Office of Security. In rare, compli-

cated, or sensitive cases the Office of Security, in coordination with the

Counter Intelligence Staff, may wish actually to review the material of

the Records Integration Division. A brief practical statement of the scope,

nature, and geographical area of the proposed usage of the subject will

be furnished to the Office of Security along with the other data. '

. The requester should also Iurnish to the Counter Inteuigence Staff for ;

- transmission to the Office of Security any sugzestions regarding the ln-
vestigation to be conducted and any particular points to be emphasized in
the Investigation, such as special skills, abilitizs, and weaxnesses of the
subject.”
plausible type of cover (i. e., general Government or commercial) {o be
employed in-the conduct 2f the investigation and whether the subject has .
been briefed as to the fac: of a pendlng investigation and, if not, why this
is not feasible. ‘

politics, or other activities, {avorable and un!avo
comments; background !.nformatlon PRQ P
plicate), and freld traces.. Any lm’orm

{leld Investgations, el

Td) Following appropriate mvasﬁgation and analysis ofa ‘case; the Oﬂlce of *”P.—«
Security will forward iis recommendation to the Counter Intelligence
Staff, with the lavestigative data enclosed. Upon receipt of this material

ey

The requestar should also indicate what would be the most” . ... 7m0 ¥
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the Chief, Counter Intelligence Staff, or his designee, will, if the Office of ' E
Security does not recommend against the use of the individual, determine 4
whether an Operational Approval should be granted and will notily the Of-
fice of Security of its decision, However, in the event the Office of Secu-
tity recommends against the use of an individual and the Clandestine
Services still desires, on a-calculated risk basis, to use the lndxvidual
o the Counter Intelligence Sta.ﬂ “will lnform the Office of Securlty of this’

f/;v"' fact, - In this event, the Counter Intelligence Staff and the Securlty Support

\_‘. e . . Division will endeavor to arrive at an agreed pesition and, to this end, .
the former will hold the granting of the Operational Approval in abeyance ’
until fivee day# have élapsed after-the Office of Securxty has been advised .
of this intention. The Counter Intelligence S the Office of

s ’ Security whenever it has: (_\ r\ %

' \‘ ‘

. 0 - (1) Granted an Operatig or Y Provisional Operaﬁona.l Approval,
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{2) Ca.ncelled an Qperal Appro;ral \

. : . e. In Operatlonal Approval & %ﬁ iﬁcg of Securlty will forward {nvesti-
s : . ’ gative reports, name check r etc., to the Counter Intelligence Staff.
e L ' . In extremely sensitive cases, however particularly those in-which the .
TTTe T e A security or good of the Agency -as a whole i3 involved, the Olffice of Secu-
- ' " T rxity will not be obliged to furnish all investigative material. In such cases
G o the Office of Security will inform the Couhter Intelligence Staff that such
' S0 material has been withheld and will, upon request, discuss the matier with
C e o : " the Chief, Counter Intelligence Staff, or other appropriate official of the . .
- Clandestine Services. ' P
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f. A Provisional Operational Approval may also be requested where clrcum-
stances warrant. A search of the indices of the Agency, including those
. of the Office of Security, is a minlmum requirement for issuance of a Pro- .
. . visional Operational Approval. .

{
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g. Wkenever interest in an individual under consideration for elther an Oper-
ational Approval or a Provisional Operational Approval {8 terminated for
any reason, the requester, in order to prevent needless processing, will

N notity the Counter Intelligence Stalf promptly so that the latter may in turn

P advise the Office of Security.
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5. COVERT SECURITY APPROVALS AND PROPRIETARY APPROVALS

a. All background material will be assemblad by ih2 interested divisions and
will include any biographic data; Informaticn of an investigative or secu-
. rity significance; ‘Jormation,relatmg to characrar, reputation, poiiiics,

: . - ~-===-‘pagt employment. residences, and other acsivitles: favorable and urdavor- . Tuoie
Tt R © 77 able information; PRQ Part I orits equivalent {in dupllcate) and field ' -
C traces. This material is forwarded direcily !5 the Office of Securitv Ia
- ' its original form. {Traces need no{ be obiained {rom the Records late-
EEEETE sos o ot w. oo gration Division; see paragraph5.b., below.) A brief practical statement:
o S T of the scope, nature, and geographlca.l area of use of the subject will also
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be furnished to the Office of Security. The requester should also furnish

to the Office of Security any suggestions regarding the investigation to be
; conducted and any particular points to be emphasized in the investigation,
: such as, special skills, abilities, and weaknesses of the subject, The re-

&

roee. -y

gquester should also indicate what would be the most plausible typé of cover  ilwggesuisieto o l
(1. e., Government or commercial) to be employed in the conduet of the
investigation and whether the subject has been briefed as to the factol a
pending inv%stigation and, # not, why this is not feaslble. ’ , o o S D
5 7.
b In Covert Security Approval or Proprietary Approval cases, the files of the ' - T by
/Records Integration Division will be searched by representatives of the ’
Olfice of Security. All files of the Records Integration Division, except
those pordHons containing specific sensitive operational data, will be made :
availarle to the representatives of the Office of Security. In those in- : O =
stances where a document of interest contains sensitive operational data,
designated professional personnel within the operating division will re-
view that portion of the information and furnish therefrom to the repre-
) sentatives of the Office of Security all mformatton of the nature described
i R . ¥ para.graph 5.a., above, The Office of Security will conduct appropriate
e . investigation in each case and will issue or deny Covert Securxty Approvalg
o o and Proprietary Approvals, and Provisional Covert Se@ Approvals and

Provisional Proprletazy Approvals R

: 1n Covert Security
&“e wﬂl' - »f ', ) bR

“ o R
i(x(emgence Staif any P

AT I e ey

- Approval cases or Proprietary Appr{a@

(1) Make available to the
mation in cases wher
provals are g'ranted

M) .

(2) Immediately call to the at W ounter Intelllgence Staff any Lo
new evidence in Covert Securi prova.l or Proprietary Approval Ty
cases that reflects the subject’a connection with a foreign government, ' :
the Communist Party, or any front organization of the Communist
Party.

d. Where the Office of Security issues or denies a Covert Security Approval . .
or a Proprietary Approval, formal notification will be directed to the re- ~  ~ ° S ‘
e s e e - quester. In the case of disapproval one copy of the security disappreval 3
o will be forwarded to the Counter Intelligence Staff. Where a Covert Se-
curity Approval or Proprietary Approval is denjed and the Clandestine
Services still desires to use the subject on a calculated risk basis, the Oi- :
fice of Security will, upon request, furnisn to the Counter Inteliigence Staff a.. ; T e
_ summary of the investigative data, Therealfer, the Counter Intelligence T ‘
Staff, the requester, and the Security Supoort Divislon will attempt to r=ach
an agreed posltion..

C L e A Covert Security’ Approva.l or 2 Proprietary Approval may be preceded
) by a Provisional Covert Security Approval or a Provlsiona.l Proprietary

Approval,
_ _ ; i
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f. Unless otherwise designated by the Office of Security, Investigative data - B

in elther Operational Approv\.ﬂ or Covert Security Approval cases involving

aliens may be shown to proper offices of the division and may, if deemed
necessary by the division, be forwarded to the field. The dispatch or cable
in such cases will be coordinated with the Counter Intelligence Staff and
the Office of Security. No investigative data will be transmitted or dis-
i . closed to other than Agency staff oificials without the specxnc prior ap- - .
>\ proval of the Office of Security. The need-to-know principle wili be applied
e, strictly in such cases. No investigative data regarding United States cit-
= . ¢ e izens will be transmitted to .the field without the specific prior approval of
S the Counter Intelligence Staff and the Director of Security and subsequent
- ".  to such approval without coordination with-the Office of Security on the dis-
patch or cable involved. ‘

JRRPIY NPT PP
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CCVERT SECURITY APPROVALS FOR LIAISON WITH UNITED STATES
OFFICIALS

Requests for Covert Security Approvals for Llaiso :}g §jé mcials wheth-

er such officials are in the United States or abroa’d; smitted directly
" to the Office of Securify, Each reguest é'i; e pecmu icated a9 a re~
quest for a Covert Securi v\,a.l for leuson, ‘The request shall be accom-
. * panied by all available blog 3 mfdrmatior\ to mcl,ude rever possible in
T . _cases of civilian employees Q,x’ United States Government. ag cies the name,
date and place of birth, the employing agency, and the posxtmn and assignment
of the persdn involved. In casés involving milita¥y personnel -the minimum bio~
graphic information required shalf, consist of the name, date and place of birth,
_rank and serial number, and the pa:ent service, In each case the details of the
liaison with the individual must be set forth.

Rt o o Bl ad a Pl E i 1

O aatiat O

7. SERVANTS OF AGENCY EMPLOYEES

Requests to headquarters for appropriate checks on domestic personnel em- ‘
ployed in the homes of Agency employees overseas shall be forwarded by the
requester to the Office of Security accompanied by all available biographical
information and the results of overseas investigations.

W,

TR e AT

’ . .8. EMPLOYEES OF OTHER U.S. GOVERNMENT AGENCIES

[ aabc g o

} /  Proper clearance of staff or contract employees (including indigenous em-
' T ployees) of other U.S. Government agencies for operational use includes
' notification to and approval by the employee’s parent agzency in Washington.
I Requests for clearance will be forwarded to the Chief, Counter Intelligence
i Suaff, Attention: CI/Lliaison. Clearance will not be giver until thé approval
4 of the parent agency has Ceen obtained. U, after such aporowal i3 obtained, .
i
/
g
3

()

ooy

it Is decided that the employee will not be used as requested, o upon termi-
nation of use, CI/Lialson will be notmed so that the ~amploy2e’s parent agency
may ba adwsed ) R

e R ATl P

S L e

ZMPLOYEES AND OFFICIA LS OF FOREIGN SERVICES 3o
Lo . - Requests for searches of the- indic¢es of other Unite s agencies or the :
e T : Office of Security, or ln'.ms'watlon of em @ icials of foreign ;
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intelligence services with whom Agency employees maintain liaison, shall be
{forwarded by the requester to the Counter Intellligence Staff for processing to ‘ '
the Office of Security. Such requests shall be trangmitted with complete

results cf {ield traces, all available biographical mformatxon and a state-
ment as to the service which the subject represents. S : . |

CLANDESTINE SERVICES
INSTRUCTION NO. 10-5

10. NOTIFICATION OF TERMINATION OR DISCONTINUANCE OF COVERT )
SECURITY APPROVALS OR PROPRIETARY APPROVALS’ R ' .

continuance of interest in or termination of emplo: use of a person
on whom a Covert Security Approval or Prppri@ta}y Apprgval has been re-
quested or granted.

The Office of Security shall be promptly advised by mwgu'és;er of the-dis-

DERANGE
B

(2 R : !

0 \’ Ay \/‘ AR .

a. Requestsfor CovertN :‘C‘hecks and Special Inqulries wxu be. transmitted . ;
to the Office of Security thr i : ‘ :

quest shall indicate the rea tQ/e inqulry, shall specdy the exact ac- L . _ -

tion required, and shall conts available background and/or biog’raphica.l S Tl e oand

Mormation concerning the subject S el A et

o~

r’

11. SPECIA.L SERVICES -

““““

T - L3 T e - -lee ° . ) ~ D . R - o

‘In the case of Special Inqulrfes the {equest should also indicate wha.t would
be the most pla.uslble type of cover (i. e., general ‘Government of com- i o
" merclal) to bé emplyed during the tnquiry and 2ny ‘other information which =’ - = =
would provide guidance -as to the conduct of the investigation.

-°
I

*

12. " DOUBLE AGENTS
The operational decision authorizing the doubling of an agent of a foreign
power will be coordinated with the Counter Intelligence Staff even though no
Operatioral Approval or Provisional Operational Approval is required.

13. DEFECTION AND RECRUITMENT IN PLACE

. '
ot

No attempt to defect or recruit in place (a) a member of the Communist Pa.rty o S
or (b} a government official of a denied area country shall be made in the "~ e R
United States without prior coordiration with the Counter Intelligence Staff = = )

"*- which #ill immediately inform the Director of Security and such er umted
" States agencies as may be approuriate

o e
whae
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DOI 50-10

DDO INSTRUCTION \©\2” -\ OPERATIONS-GENERAL
‘ ' 4 September 1973

BESTRICTIONS ON OPEBATIOVAL USE OF CERTAIN
CATEGORIES OF INDIVIDUALS '

1. GENERAL

a. Elemental in the conduct of clandestine operations is the use of human
agents to accomplish the missions of the Operations Directorate. In gen~
eral, it is DDO policy to select agent assets ssets with primary regard to the‘
agents’ abxhhes, target access; and.security, and with few restrictions as
to their origins, professions or status as members of particular groups. The -

- basic rule is that any consenting adult may be used by.the Operations .-

~ Directorate. There are, however, certain sensitive categories of individuals - '

. “or groups whose opérational use by the Operations Directorate is prohibited ™ - ;
“or in some way" restncted for reasons not necessanly related to secunty_,"‘-' e

considerations. -

b. These prohibitions or restrictions stem 'from one of the fo]\lowing
(1) The Agency has been directed by . U.S. Govemm;ﬁal authority to
restrict or avoid the operational use of a partlcul‘ ‘cat i
dividuals. ‘ . :
(2) The Agency has entered into a specxal restrmtlve agreement thh an
organization, govermnment, corporanon ‘or off1c1a1 responsxble for a

(3) The Director or the Deputy Dlrector for Operahons has imposed
- restrictions on the operauonal uSE; or 2 .certain category of mdwmduals :
due to the extreme risk or sensxtwlty \of ‘such ~*<p101tat10n ‘

2 PUBPOSE

The purpose of this instruction is to set forth the prohibitions and policy
restrictions (as msbnffuxs hed from security re sLnJvons\ which currently par-
tain to the oneratlo 258 OE various catezories ¢ lividuals, together with

- the special approval-procadures-to be »o‘fmwd in-cortai ' ‘

“cases. Where ap- .
propriate, reference has beed made to anothe \‘L:)ucwon";:hich ljrmdws
~more detailed guidence than has been atiempte ed in this instructicn. The
special approval procedures set forth in this instruction do ot supersede or
alter in any way the reguirements for covert appr

d DOILF 10-5.
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3. DEFINITIONS

surance by the responsible operatmc components will be referred to the--

V-

DOI 50-10

OPERATIONS GENERAL
L 4 September 1973

Within the context of this instruction, the definitions listed below. will apply.

Special note must be taken of the fact that the key term- “operationa} use”
employed throughout this instruction has been defined in the most succinct
manner consistent with clarity. It has. not. been feasible, However, to. cover in

a definition the entire scope of possible variations in operational circumstances .

which may be encountered in DDO activities. The definition of “operational

' use” is intended to provide guidance for the majority of cases, and must be

employed with responsible op‘erational judgment. Issues involving a deter-
mination of “operational use” which cannot be resolved with reasonable as-

Deputy Director for Operahons for demsmn e

a.

. DDO Element

Operational Use

mOperahonal use is interpreted to mean the recruitment, utilization, or train- " A
" ing of any individual or. group for DDO. purposes’on either a witting or ..~

unwitting basis by or on the behalf of an element of the Operanons Duec—

torate. Utilization is made of an individual ‘or group whenever that in- -~ - -

dividual or group, responding to the direction OF:$ solicitation " of a° DDO
element, provides information, performs serviees, 5, pzdwdes cover, or supplies
financial, material, or other support necessary: f01; ‘the accomplishment of
DDO operational objectives either_ dn'ectly or 1nd1rectly, to or for an ele-
ment of the Operations Du'ectorate_y e :

An,f person or Group’who or whlch is responsible to, owned or controlled
ther directly or mduectly by the Operations Directorate. Included under

thlS definition are employees or. members of Acency propnetary mech-

- . Lo
amsms . S \_.‘\ ]
G

Opearational Contact : .
Any association having as its purpose the 1mt1ahon or fu'therance of DDO
operabons :

RESTRICTIONS ON OPERATIONAL USE

a. Restrictions on the operational use of individuals or groups are of four tvpes
R .o IS . ¢ R

and cover twenty five separate categories a$ outlined below and as described
in greater detail in paragrmhh 5 through 8 of this mstructvon
(1) Operational Use is Prohibited (see pararfr.lph 5):

(2a) Members and trainees of <9

(b)

C et

<




{

(¢) Officials

DOI 50-10

OPERATIONS GENERAL
4 September 1973 -

employees of the

(d) Officials, employees. orJ

(e) Employees of
(2) Operational Use Requires Special Extra-Agency Concurrence (see
’ QBT calADDO

paragraph 6):

ANy APPROVVTL

(a) Employees 04

e __(3) upzruuonaL Use” ﬁequzres bpecwt Approval bg’he DDO (see para-
ot e graph Pl e S i i v o A o -

Aa
(c
(d

(e

o l4) Operatzonal Use Requires’ Arproz,al by C'hzef of Area Dibision (see

_ paragzaph 8):

J

IO 4 A S .

R U RL
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5. OPERATIONAL USE PROHI%IEED o ' ‘ ' : ';.
a. Members an ' q 7 : o ) .
(1) Itis Agency policy that members and will not be ’
used in any capacity, with or without remuneration, by the Agenc o ' }
or by, organizations under i%s jurisdiction. (The term “members o
AQ‘E:‘:wﬂl be understood to mean anyone employed by or associate . . ¢
(2) It is Agency policy that former imay be em- R
pioyed or used by the Agency or by organizations under its jurisdiction . } : {
only in accordance with the following: . ST B
{a) Except as stated in (b) below, a former i

. .may be employed or used operahonally by\ :any element of the
~Agency only if a_period of five full- years‘_ 1as - elapsed since, hxs_;{ o
- separation from .9 . '

B

q ... .. -1b) _An Avency-controlled organization: may hn-e a formeLmember of. B L
e T Q 4 Ebut only fo dutles related to- the overt purposes of such. :
L : f at least: f‘we

. since His sepa.rahonifrorr o
(c) The employment or.use.of a former. member of
the provisions of subpara‘craph (a) or {b) above must have' theg - o : N
specific prior approval 'of the Deputy Director for Operations. - "~~~ g

(3) F orme service included dut DVer-

L seas eYE STIDTECT TN TAS TUIES governing employmentur—use—orrormer : H
G4 (subparagraph (2) above‘Ll 7 who .

TiC A0t Serve at any time and whos{ ] |

service did not include anay be employed or

used operationally by DDO Elements provided the specific prior ap-

proval of the Deputy Director for Operations is obtained. -

(4) A former| ‘Wwhose’ employment"'o‘r wse L. Lo Lm0
is permitted by subparagraph (2] or (3) above may not be assigned - - . . l i

. to or used in a country for which he had beed }4 to _wmch T

‘he had been: assxmecl whue ith e L e e B e B

:’,
g
<K%
i
>
B
ke
ol
3
By
ke
.
x

(5) Infonnahon may be received by the Domestic uollectlon "Dwmon
r'vaw oorpolahoos and other OI'JG.'UZa.thP::

~Ta)-The spesific prior approval of ihe‘ .Dt,outv ‘Dikector for Operatio
must be obtamea LR SR _
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a- formerd or a former Tt 3
service” included duty or fraining over- = . 5
. years must have elapsed - since his - separatlon from : - ;
R 5[ ] a5 <o B
) If contact with a form{ r a forme vhose 2
ﬁﬁ service .nclud-a"duty overseas SHOUN e un- o é"
~-avoidable- durmg the reqmred five year . waiting gsnod the Deputy I f :
Director for’ Operanons may request an exception. om the Director =~ CE
: of Central Intelligence. Among the possible’ rea\_sons \for‘such unavoid- o :
C _ - “able contact would be the designation’ of a fox:mc R
’ € 9 as the liaison off ficer to the Domestlc Collectxon DIVISIoT: » : - Ef
b S ,‘\ . :
DDO policy prohibits the: operatmnal use of mdm.du'ﬂs who are receiving o 3
. | l under. certain provisions (see below) of the 3
e e 49 |Falling under- this- prohibi- - - -
I « (o) ari ]mdudm
-C R - | who have been selected 10 - 1eCETVE
L Q9 appomted T,
3 : - “By the President of the United States.”Operational use of such individuals B g
: ’ [ is prohibited only during the period when they are participating in the. R E
his prohibition specifically = b
T “does not apply to the several other cate omg OH |supported by : o
other provisions of th% such A 4
| — ‘ —iwho g
_ O ) do not come under the aégis of the] lCE g 4
N (see 7.j., below). - - XA -
S . ¢. Officials or Employees of thq ‘ :
. - -+~ DDO- policy. prohibits the operational ugg of the-qlficials or- employees .- 4
P . . of thy | Contacts with such™ n
: O ' - individitals which" DDO officers are obliged to make in - theu' cover ca- ¥
T - pacites must be limited to their cover assignments.’ LT
- d. Officials, Employees, or
" "DDO policy piohibits the’ operational use 6]

ersons actweif par‘xclndtm

7o ooeranovm use made G Lbe Otficials ¢ f__these

" tons. In toeneral howe»er thﬂre is o er

e PR,

PR e P o

2t
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e. Employees of

DDO policy prohibits

the operational use either in the United States

or overseas of the employees of any U.S.-owned or -controlle
| This policy does not apply to operation
. l use of ermployees of orggnizations which are engaged strictly in commércial :
6. EXTRA-AGENCY CONCURRENCE
a. Employees of
 Approval for the operational use of staff or con

emplovees.

cases where Fhe| has been notified
of and has approved of the intended operational use'in accordance with.
. the provisicns of DOI10-5. o s o

77
| .

-

REQUIRED

L e
.

77
tract (including foreign) -~ -
Will he granted only in =

e ad. S '
~.." . n accordance with the agreement existing between i;_h‘e-l .
S lthe restrictions listed Felow apply o~ =" .00
g9 AR
s the responsibility of '
the Chief, Liaison Group, Opeérations Stati. L L ]

(1) All investigations bytlus Agenéy_ off [Q‘?
| require the prioy concurrence 0 th ‘

tem:x_l
I

l l aimed at developing information concerning an IndiviGuals
achviges or background does not include the ac-
ceptance or the developui®fit of iAformation through social contacts
or contacts normally made by Agency officials in discharging their

 cover functions: - - o
(2)_Any approach in the Un

] In this context, the

¢9

ited State 2

. (3) Any planned meeting in the United. State§ Tor assessment and. social
' development betweel

.| (4) Whenever domestic DDO gperation

s involve’ matters ‘pertaining. o

the| l:ippropriate identification ;
S - v . i N A R

of persons engaged in the operations in the United States will be ;
SR ) i
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| c Aéeﬂts and Human Sources of Foreign Intellzgencei KA
| 7% - , R
- o : Th | has been established. at head- -
( S . guarters to provide for United States Intelligence Board (USIB) agenmesﬁ
e’ l F

A principal purpose of thel_

" . It is USIB policy that no mdwxduall o
B S 9 97 Ey "ong USIB agency will be used for operational pur--. . L
SIU e Taeeoon i iposes| lwithout the specxflc prior . approval of the .~
a% A If. 2 DDO element desires to arrange the' o
‘6. Iwill con-" o
~ tact the determine whether there isa. = .

willingness- to discuss this' matter., A P AR
d 79

) (1) The operational use of [of the aboVe-named. .Q‘ﬁ‘
o~ , | is restricted
(\_/ by agreements with the] KA
[ﬁwhlch require the prior approval of the } F:’
. authority. Such approval will be obtained at the earTiest feasible stage
of development through th -
q | ¢
{2) The above restriction also governs’ thel o
[Approval for thej rwﬂl :
~ be sought throu’fn ‘the same channels as st 1tvd in suo mlagraph (l) :
:aDove ISR A PR, e

" \3) &uthonty to mﬂ\e oper: ation: 11 use of the persons
* “described-in _the above_su oparacrraphs without - obtaining the prior .

5 g.pprovall concerned may be granted only
by the Deputy Director for Operation r&\by .the Director.
7 | R AR
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J | R
* “The operational use | l 29
ls, under “certain- conditions, contingent on pror approval

of e | | These are par-. . ... - e
ticularly ICZ? _ ' @

who' are and who are| e S
l,Emgmvmg]the proposed operational. us bE :
}«vﬂl be reviewed by the Chief o ; - "
Division in the Light of the agreements existing between this-Agency and

the national intelligence service, concerned. After weighing all of the -~ =~ = = ~
equities, the Chief of th{ Division will decide whether approval ' @
s requnedl cpnqemed ‘When re- ~ T
" -quired, approvals for the | operatxonal useof . suchindividuals will be
‘obtained from the appropnate by ‘the
[ [Dlvmon A ' ; S
f S
The operational yse of [regardless -of
- “who  are| lcarryineg: thi

[ 'is, under certain’ conditions, subject R
o provisions of the agreements existing between this Agency. and the - .-
Each case involving the proposed.

operational use of suchi will be Z.emewed by the Chief
of &@msmn or the Chief of thd |Division, as ap- -

propridfe,, in light of the After
weighing all of the_ equities, the Thief of the ivision or the
Chief of the ivision will detegniné the course of action to
be taken wit! regard to concerned.

7. APPROVAL BY THE DDO REQUIRED

Approval by the Deputy Director for Operatxons for the opera"lonal use_
of any individual who falls into one of the categories described in this-para- - . "
graph ~viil be requested by memorandum. The individual's covert approval

status will be described in- the memorandum to the Deputy. Director. for .-

- Operations, together with a concise expianation of: the Jintended aperational -

“use. (In connection with this paragraph.-contacts by the Domestic Collection - :
Division with individuals ov firms do not require appréval by -the: Deputy = v
‘Director for . Operatxons provided: they constitute ‘merely briefing or de- s
_briefirg for the purpose of obtaining information acquired by an individual S
or representative of a firm in the course of his normal activities. If, however, .

‘in any case the contact is on behalf of another element of the Operations

~

3
SECRET

AP MSRTTL T TV A [RTH I e e

.
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o
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- Directorate or another agency; or if an individual or firm will be requested
-to perform an operational task or to deviate from his or its normal pattern
of activity; or if the activity, even though consistent with the individual’s
e . or firm’s normal pattern of activity, will take place because requested or -
Q'/ S * funded by the Dbdmestic ‘Collection Division; that case- will be-subject to- -
' : : . .- the requirement for approval by the Deputy. Director for Operations.). .

a.| V?fw;

' see DOI 240-6) L T Y=
' perational use oi{ ]

: C - ; : ‘ e requires prior approval by the Deputy Director tor Operatxons whenever _
A ' o [Lhﬁm‘g_danzﬁx_thallsuch activity might serve in any way |
o Lo Such activities mclude but are not limited to the -

e one-

“erational use abroad of j'

) |does not require approval by. the Deputy
“Director for Operations_even though such activities may have some-
’ umntended and unsohmted

P T (9) Approval by the Deputy Director for Operations is also required pnor
“to the operational .use off ] oo
[whenever, the individual is a U.S.
citizen or when involved is under 'U.S. ownership
~0r control. ' L

C) o b Employees : :

: is. DDO policy to: avoid operahonal use of employees of the(
organization including indigenous employees. Excéptional individual cases~
involving priority operatxoml objectives will be considered on their merits.

" Prior approval by the Deputy Director for Operahona will be requr:ed

in all cases. : L Y-S :
c. Ind.ividua.l_ see. DOI 50—18)'{: L L
O Individuals which in any way have
) P73 : ST s
or seek to have a re
+ Gonsidered to be i SEDUrETS SETSHIVE Category: . 10 view 0f [ie pecukar -
aspects of| including the special requirements of =/
' thel \ct, approval by the Deputy Director

f any individual ‘who is | ]
aad who is located in or operating u}togthe\ United States. - - '

&
.\\

A,

Eary e
) - \\\ B .
/'/ k g 4’
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) .
] {see DOI 60-11) - : ' S
Frior approval of the Director or the Deputy Director for Operattons s~ - o
required for operational contact in the United States with or operational o ’
use of[ 7 g
i <] 1f, while in the United States, such individual js to be investigated, . L <L,

-1

approached for recfﬁitrr@_nf, or contacted for operational purposes,| ]
[ |will also be required in accordance with para- '
grapn 0.D., above.. ] | -

54

M

e l - ‘ - e
It is DDO policy_that the operational use of} m_?
] including those of its|
is of such sensitivity 25 to require
. _special consideration by the Deputy” Director for Operations. especmlly,_._
“worthwhile cases wheréin operahonal use of a particular individual "
_f,i"xs deemed essential for the accomphshment of the DDO_mission, approval.
- may. be ohtained. In’ each case involving a non-U, Srv\ citizen.assigned. in-
‘the U.S. or a US. citizen wherever assigned, rth_ S rior approval of ‘the S o .
_ Deputy Director for Operations will;be’ req\uuéd:f'-,vg(‘&:ee paragraph 8.b. - o e AT
regarding use of non—US c;tlzed not assigned
in the US.) If, while in ;"a' ‘States, the dividual is to be
investigatad, approacﬁ,éd for. recrultrnent or: contacte for operational pur-
poses,| lmay also ‘be required as outlined
in paragraph 6b., above. .- - - ’

B b AR ratht

TTTRIEIE ATIor e o b

fl"The operational use of staff members or officials of thel l??, g
l | or other equivalent .
[ lrequu'es special consideration and prior approval by the Deputy .
o \Euector for Operations. DDO elements should make every effort to avoid”
* the operational use of staff meémbers or officials 04 IHow- o
ever, when especially high priority. objectives are at stake.and alternative -
- agent assets are not available; approval for the use of such mdrndums may A
be granted by the Deputy Duector for ODF‘T”"]ODS .

g |76 ge T -
“Operational contact with| Lnll be made omy~ S
- with the prior approval 6fthe Deputy Director for ‘Operations. Opevat onal
use g - l\vxll be contvrverxc oz p"'or 2ppro '

Dlrector for Operations.
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(except certair) Lsee paragraph 5b., -
“zbove) aré considered to be in a separate sensitive category. Operatlonal L
use of such individuals while they are actively participating in |
L ] [requires speaial consideration = = .
C . . and approval by the Deputy Director for Operations prior to such use. In ‘
d o * certain especially wotthwhile cases vherein the operational use -of a par-
ticu.lax{ lis considered essential to
the accomphsbment of the DDO mission, the Deputy Director for Opera-
: i . tions may grant approval. \/Iemoranda requesting such approval will be
' C. : -+ forwarded through the Chief, Foreign Resources Division. In such cases the -
s Deputy Director for Operations will determine whether or not to seek the
' - _concuirence o o

(1) Itis U.S-Government policy that nio federal agency shall provide any.

T 4y O B T T T A YT D P SRy 7

[This policy.

__applies to_ all foreign-as well as’ " domestic achvitiss of
In compliance with. the bove proscription; L DO Policy Téquires.
most careful scrutiny of all-cases ‘involving: operatxonal contact with

[ lThe operational use.ofany employee; staff -
member or otficialiot.’such an ordamzatlon reqmres prior approval by
the Deputy Director for. Operatlons The ‘Deputy Director for Opera-
tHions will determine whether or:not 't6 seek extra- Agency approval for
the conduct of such operations.

C} _ ' (2) Operational use including coyert funding abroad ofi ]
' : ] [and the personnel Thereof is per-
-_mitted even if the orgamzatlon is also hmded bﬂ

- R Y VN

R _ erational use of the. officials . or employees. of the B e
e 3‘3[;;!:]&@1“88 prior approval- of ‘the - Deputy DirectdT for_Uperations.

, , S .. ... . . TOutEcts with such mdlvxduah ‘vmu,h DDO okfzcers _"[‘L obh' ed to maRe in’

e g L s L S b e

e . Uperational use _0f ot opem\ oml contact: Swith meny DErS 0
LT ’vhlle they are on 'tsslﬂnment in the Unvte\l:ctates aVLH not. be" :

\.\"v'
L4
5; TR
Coglkisp
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Such volunteers are sent ta the 119

for a period of
.. The name of thb-orgererauonrrray—vary-py-commry:
- ! 1 53 y Yoy wy.

8. OPERATIONAL USE REQUIRES APPROVAL BY CHIEF OF AREA

- DIVISION. B .
Operational .use of any individual in the categories listed in- this paragraph -

" 15 considered of such s'ensit_ivity.as,-to: require ‘special consideration and ap-~ '

proval by the appropriate Area Division Chief. This authority may not be

delegated. The request for approval will be by memorandum in which the

individual's covert approval status will be described, t gg\(her with a concise .
Saxuat! ~g

explanation of the intended operational use, ... . v
- g

DOTSC-I9) . oo e
" The operational use in

B

. been admitted for Péhmremerre TesTaTTIoE T OT IIAvE TeSIUE T0T @ prolonged. -
S N § -y “ J

- period. in the U.S., requirés jthe  prio; approval: of the Chief of the Area.
e Divi;éion”under;WhOSe*iurisc\'lfétmn theintended use is ta take nlapa L. 70 7 L

The operational use of

[ évho are not-assigned m the U.S. requires the prior ap-
proval of the Chief of the Area Division under whose jurisdiction the in-

tended use is to take nlace

(1) Within the context of this instructioy] |

[ lis defined as |

L@ . X L~ e e M

those cases whereit—er—rrrerrvratr—s—ro—Te—TmIae WITING Of A ZEncy
interest, will be on a highly selective basis. Each case will be examined.
" to ascertain its éssentiality to the DDO wmission in terms of the ‘price
- of possible disclosure, and to ensure that propey security procedurss
can be ohserved. 'When it has been 'de;emfﬁh\eﬁ{\ hat the operitional
use of 4 £ defined above-is

-
b
LN

es

g e A

R A S YF ]
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' .o S.operatxonally feamble and w1thout suitable alternative, prior approval

in the following cases will be obtained -as indicated below: — -5g

(a) Any U.S. citizen who is a =
- and who is associated in any way with anj l

e o o ;_'-~_,‘u(b) 'Anyl
: S o ++ and who is associated In any way with any ,] >

. : : | Jwhichis Tocated eitheq pr:abroad. - f :
( o - If the Tndividual is located in the United States, approval will be re-C% /ZW |
NS C T quested by memorandum to the Chief,” Foreign Reésources Division. ._._..-—-————- f

The memorandum will include a statement that the mchwdual is, or
"'is not, a DCD' asset or contact, and in the event he is will include -
- the concurrence of the Chief, Domestic Collection wasgon If the in-

coewsi.. oo ... dividual is located outside the United States, approval, vill:be requested- _’ P
L e T LT by. memorandum to the Chiet of the Area Division'who has iurisdiction a a7
S L. W77 over the area ‘concerned. Ope tHot _ -
/‘“\ ' ' > not assomate’fi"ih any way Wit -
N L isialso con- . . - :
jrooedmno s s e oo osidered sensitive. The operational use of such individudF also requires .- 3
- 'the approval of the Chief, of ¢th ea’ vamggln any.case involving
a well known person or ha\hnb fspemal security implications, the :
Division Chief to whom the réaquest is referred under the above pro-
~ visions will consult with the DDO and obtain the latter’s approval.
(3) The provisions of paragraph {2) do not apply to, Domestic Collection
SRt . Division contactsl but such
k ,) ) contacts are subject to the lollowing reguirements:

(a) If aJ rwould be asked to per-
forman operational task or to alter his normal pattern of activity
. in order to serve ‘Agency purposes, prior approval of the Chief,
oy : oo ] Domestic Collection Division is requued Additicnally, if such an .
\_/ - ’ © 77 individual will be in a foreign area; the concurrence of the Chief ~~
.- of the Avea Division concerred will be obtained. . e i :
(b) Prior concurrence will be obtained from' the appropriate Area .- . §°
. Division® Chief if an individual is'to be utilized in a politically ~ ... - - &
. sensitive: area where his presence or activities could potenhally»
- ..+ - embarrass the interests of the U5, -Government:-
"7 (e) The recliirements of paragraph ‘8.a. “dpply- if"a cztwen or ahen cL

-~ resident of the United States would be used in 2 denied area. - L ,

. e :(4-)»{.At the end of“each calendar: ‘year, Chiefs of. waszons will submxt a' S ’ g

R report to the Deputy Dxrector for Operations (via Chief, Foreign i
/ Resources Din vision) on the’ number of mrhnduals\recrmted from the 5
_{’/N\: - . - \ : L, e L,
- ; . B
i

i
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" tentially sensitive operational cases in each Division. .
(5) It should be noted that the provisions of this paragraph do not apply
~  to DDO employees
. such activity' will be obtained in accordance with the provisions of

8. INDIV'DDAL CHAI\GES OF STATUS OR G‘ 4

‘When an mchv:dual undergoes a chande of status \Vthh places h1m in one of

‘the restricted categories descnbed/above or transfers him from one category

to another, his operational use” 55 coz;nnued ‘operational use is contmgent upon
_ approval or reapproval as'\p\" bed for his new status. .

N
10 INTERPRETATIO’\I OR \JIODIFICATION OF RESTRICTIONS

s .»Certam of the pohcy restncnons de§cnbed m thls mstrucnon are Sub]ect to“; Gl

the individuals involved. When there is any doubt concerning the application
of these restrictions, guidance should be obtained from the Deputy Director
. for Operatlons .

. William“E. Nelson
. Deputy .Di'rect’glf{\»for Operations

) d g that year This audit wﬂl penmt the DDO
. _¥6 keep. abreast of\rﬁa]or quantitative changes in the . number of po-

tmns dependmg on the. condmons andthe atmosphere for DDO operatlons
at any particular time. Especmlly when dealing on the, -edges-of policy rulings. .
““and within the guxdehnes set forth herein, particular heed should be pald to LT
the price of disclosure, including careful consideration of the sensitivities of . .- . -

C o
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r*53. CONTRACT PER %Is paragra ¢ 1 policy, authorities,
and responsibilitles conce e ma.nag ment ntract personnel. It does
not apply to consultants (see HR 2 hal services acqulred through
industrial or procurement contraf (%ﬁ&ﬁﬂ 55), to personnel employed by
proprietary projects (see HR 230-8 ts (see HR 20—54)

a. GENERAL. There are two _categories of contract personnel. contract employees
-and independent contractors.

(1) CONTRACT EMPLOYEES. Although they are not appolnted employees,
contract employees are employees of the U.S. Government. They have all
. the rights and privileges granted by law to U.S. Government employees
' . S . . " . in accordance with thelr citizenship status as well as those rights and
privileges specified in their contracts. They work under supervised con-
. S . ditions and sre compensated on a salary basls, Contract employees are
' grouped into three categories: :
(a) Career Assoclate (Type C) Contract Employees. Contract employees
. who per!orm duties, usually of a clandestine and operational nature,
'on a career basis. They are normally required to demonstrate their
operational valye to the Agency for not 1 than three years, In the
case of U.S. citizens, or not less than fiys ¢, in the case of foreign
natlonals, to qualify for career;.\asspciatq t4y. When it s necessary
: . .o fora carger associate to have. the st I-type!a cess to an Agericy instal-
: : . lation or classme t fmatlox‘, ‘he must meet the same security ap-
A - ) oo proval crite e tatx employee,
: . o . . . {b) Intermal ( \1’) 'Coutract Employees; Contract employees, engaged
: ) ... for a specitf rlbd of time, who normally work inside Agency instal-."" .-
7 latiens, “They are required to meet the same -security approval criteria.
~ 'as statff employees but are permitted only such access to classified 2
. information as is authq_;ized in thelr securlty approval and is- requlred
... in the performance ‘ot thelr dutles. . .
(¢) External (Type E) Contract Employees: Contract employees engaged -
for a specific period of time, who normally work outside Agency in-
stallations. They are not required to meet the same security approval
criteria as staff employees and are not permitted the same access
to Agency installations as staff employees or internal contract em-
ployees. They are permitted only such access to classified information ]
as Is authorized In their security approval and is required in the per-
formance of thelr dutles.

¢ _ {(2) INDEPENDENT CONTRACTORS are not employees of the U.8, Government.
: : They are self-employed individuals who are engaged under contract to ;
provide specific services. They receive only the compensation and benefits '
.consldered necessary to retain thelr services, In the Operations Directorate, - -

- thelr duties are normally limited to historical research and analysis and -

- to the dlrgction, utilization, spotting, or support of agents. They normally - ..
do ot ¢arry out esplonage or covert action tasks, {(Care must be taken

. todistinguish between indeperden* contractors. deﬂned herﬂ‘n and agents, o
delined in H.R 20-54) . T e . . .

:b; POLICY
(1) Contract personnel may be vaagad when .
(a) tis necessary to. provide for gpe “ \O, port neec'., wniﬂh can
not be-meb through the- Use ¢ Q{? personnel L
- well-gualified” Lndiv'idw..: whcr
aty e ?cws alt exmﬂ _‘ ent;

<
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(2) The engaglng of contract'persoxmel is subject to tne tqllqwlng Jrestrictions:

\\-
f;(d) Contracts wilfwhenever possible, be. w itte;x and signed However ‘_.

D) Contract employees. must meet Agency memca.l standards prior to' the "

; (f) Independent contrictors. are: n

a"h P

LI e : : .
Co ;
OO - |

.o,

r\\\\\@o\\\\\)\i\S ' -
‘\% .PERSONNEL P

{c) there is a requjremeg;to meet operatlonal ‘needs without obhgatlng r—"

the Agency to long- emp Joyment .

(d) the nature of the m }or which the indlvidual is being engaged
precludes his being subject to administrative control or working spe-
cifically gefined hours; c

(e) the individual’s primary employer or interest is not the Agency and

the services the Agency desires from him are supplementary to his ‘
. primary interest or vocation; or . f
(£) there is a long term requirement for personal services which, tor op- i
perational-or sequrlty rea.son.s, cannot be pertormed by Agency statt i
personnel. | _ e’
i

(aY New contracts, contract renewals, and contract amendments for In- -
dividuals under current or anticipated nonofficial cover, must have i
prior approval ot the appropriate componant of the Operations Direc- :
torate. : . c ;

(b) Contract personnel may be engaged only for approved actlvitles for |
which funds have been made available. Funds for these activitles will i
* be budgeted annnally and will not, exceed mitatlons imposed by the :
head of the component concerned. \‘ |

(¢) Contract employees are subject directo anpower controls and | I

: cellings established by the Dxrector of* Ceflx\ral Intelligence during the !
~annusal budgeta.ry review\cycle Independent contractors are excluded i
~trom celling- controls EORENRE _.‘,-.,Q\a\. e .

‘'when speci Tseﬁuﬁty or operational fac s prevent the’ ‘execution of |
a formal wr en'contract a memorand)um in lieu of such a contract
may he prepared tQ chme\lgxt‘the‘cﬁmmitments and obligations of the
Agency and the in %} L

(d} Appropriate securityMor operational approvals wul be obtained before
any contractual commitments are made to individuals and before any
disclosure to them of classifled information.

(1) No commitments relating to the use of the services of an employee of
another Government agency will be made without prior approval of
the Operating Official or Head of Independent Office concerned and
the Director of Personnel.

1
|
|

-~ (g)-No commitments will be made to coritract personnel that appointed .’

employment status will be offéred at the concluslon of or during any. ' ..
. . period of their contract service, without prior aporoval ot tbe Director i
. ~---0f Personnel and the Director.of Security. . ST

- ‘spproval and authentication of their contracts. A psychological assess- . '

'f ment and psychiatric evaluation .of those coniract employees in whom
"the Agency may have more t.han a sho:t.—term tnterest will be carriea <
out whenever feasible L e veme.

A t\\ 4'tr requ'ed to meet Agenw
&e ict contalns any: provisior
e med‘cal or dlsability-beneflts

ation quired, to include a psycbo'
G hlatrlc @;\wn. it necessary e

‘ Q L ReVised: 23 February 1073 (733"
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Jigating (}) Contract personnel candidat "Yhose employiné\nt with the Agency L . :

cannot be acknowledged m oylded- adequate cover and an ap-

2 :
: : propriate cover legend. This at legal entitlements and other ! & :
engaged - contractual benefits be pro ded and tax labilitles satisfied In a |
ing spe- } manner consistent with the character of the cover and cover legend, - ;
' (k) Although staff employees are expected to sever active connections with ‘. A _
ey and | the Agency upon retirement, there may be instances in which continua- - S -
y.to his-. tion in service under contract after retirement is necessary or clearly N
1 in the bast interests of the Agency. The use of retired annuitants under . 1
, for op- . contract is governed by policles specified in HR 20—13 , - : ‘,.
iIcy staff : (l) Not used, . ! :. -
- (m) Contracts providing for basic compensatlon aC a rate which, if pro- . ‘ :
rictions: | jected on an annual basls, would exceed the maximum annual rate i}
: for in- for a GS-15, will not be executed without the approval of the Director ;
ust have of Cantral Intelligence. All such requests will be torwarded through ;
2s Direc- the Director of Personnel for his recommendation. !
I ¢. RESPONSIBI.‘LI""XES
vitles for f (1) THE DIRECTOR OF PERSONNEL will
dtles will - . (a) formulate contract personnel management policles and procedures and
.d-by the - provide guldance In improving the effectiveness and flexibility oI the'
SAT program within the Agency;
trols and - (b)) monitor contract personnel management to. assufe- conslstency among-
uring the : - the directorates while giving due regard to iﬂering needs;. T e LT
excluded . - (c). provide a repos!tory Tor. senSltive sut atlon using the - LT
, P guldelines for speclal files set.t rth\\iﬁ 4) S o
However, " (d) approve and authentlcaje\c’op \a\\cts
«cutlon of {e) monitor contract ployge"éemng authorizatiqxﬁ established by the
. contract Director of Cent ‘Int.elligence, e \\ .,
ms of the . (1) ‘malatain computet-b}sed records on cont.raqt personnel and ensure - '

§ currency and acc\u.racy or, input a.nd outpuf. data.
d belore (2) THE DIRECTOR OF sscum;rx will

sefore any (a) establish standards an \pr‘ocedures for granting security approvals
: which meet the Agency's contract personnel requirements;

aployee of (b) grant security approvals for the use of contract personnel including
sproval of their access to classified Information and Agency installations; .
wroed and {c) ensure currency and adequacy of security approvals by making periodlc

B reviews and reeva.luatlons. : T
appointad . (d) provide' a reposltory for all securlty intormatxon pertaini.ng to con-
uring any "+ tract personnel.
2 Director (3) THE CHIEF, CENTRAL COVER STAFF will - N\ o ,

- . . (a) provide cover and .cover legends for coné sonnel whose em- ..
_'-’101' o L_'f':a o ployment by the Agency cannot be edged; ..
fa,l assass- (b) ensure currency of .such cover %\ 7ds by .making . penodic .
Jblen":;;?:‘; reviews and reevaluations; 3. '

(¢) ensure thal the met ?\K\Df\‘p&‘o‘ddl'ifg e lements and con- -
¥ tractual benefits 2 . g’tax labilitys onsistem with as-
el Agency . signed cover an ge”nds, e .v‘._..:, \}\} |

Y .i 3 Ly \ .'“
: B, '4) THE DIRECTOR OF NEBICAL SERVICES)wi o S LT
s psycho- (2) establish standards and \F\q duutor medical and psych*atrlc evalua- ‘ . T
L. tions and for ps,/chologica.& asse\osment of contract personnel;
i
1973 (733) —Revised: 23 February 1973 (733) . 2 meoer 1 ;127 S g
. SEeREa CL 8y: 002230 . T
’ {
R . . ]
3N v [
o




4-00000

& S dbmg e

PO

5800 DALY s bet cch foed,

Aoy 2 obl ot Bt

wath,

o b48 AL WansAL

Bt bt Rl tiskeh B abndaedfiiie shidlits.

s Aot d e 34 dina &,

HR 20-54

r

(@)

(b) make periodic reviews and mei{enﬂeevaﬁeatlons ~ot contract personne}
when requested to do so. ZALARIE P

DEPUTY DIRECTORS AND HEADQO INDEPENDENT OFFICES will en-
sure directorate uniformity of contract administration in matters such as
quallﬂcations determination, compensation, allowances and other benefits,
personnel record keeping, systematic cost accounting, performance evalua-
tions, cover determination and training, termlnatlons and security and
medical approval processing requirements.

(5)

(6) THE DIRECTOR OF TRAINING will provide approprizie training courses -

and facilities for contract personnel.
(7) THE DIRECTOR OF FINANCE will

“(a) administer pay, leaveé, and allowance entitlements of -contract person- -

nel consistent with contract provisions and
(b} ih cocrdination with the Coveit Ta.:g,a
for the settlement of Feder

ligations. O \: ,\
_AUTHORITIES O N A N -
(1) The Director of Pe@ Deputy, and the Specla.l Contracting Omcer
(Chief, Contract Personnél Division) are, upon request of a Deputy Director,

an Operating Official, Higxd o! Independent Office, or a duly appointed

requirements

ial security tax ob-

. contract approving plfic T authorized to. execute, amend re.new, and .

terminaté contracts with cpntract personnel.
(2)

charged against funds under their control

FR 20-31 is subject to the following limitations

" (a) All contracts executed in the field will be subject to review by the

Director of Personnel.
{b) Deputy Directors may limit the exerclse of the authority granted to
chiefs of field installations to any extent they deem desirable. .
(¢) Contracts prepared by headquarters will be amended ‘only by, or with
the prior approval of, headquarters. Contracts executed in the fleld
may be amended in the fleld, but all such amendments must be for-
warded to headquarters.

All contracts written under the authority of this regulation will be subject
to legal review by the General Counsel under such conditions as he may
prescribe.

(4)

PROCEDURES. Requirements and procedu:es concerning personnel records,
personnel actions, security approvals, cover, cover salary, medical evaluations,

compensation, qualifications determination, training, and processing of -con=

t-acts are set forth in HHB 20-12.

AGENTS. This paragraph sets forth pol.!cy. responsibintles, and authorities .

coneem!ng the engagement and the management or agents

2.

123

GENERAL. Agents are wit t,ing__mappower assets, unique to the Operations

Directorate, who .carry out esplonage and covert action tasks on behalf of the -

Agency. Agents are not employees of thé U.S. Government. ThHey are self-
empioved Individuals whose services may be acquired o

time. Care must be taken to distinguish between %K ‘herein, and
'8

indzpendent contractors, deﬁned in HR 20—53

= \\
»,',_\-¢Revised 23 Febggary 1973 (733)
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ster a secure system.

Deputy Directors and Heads of Independent Offices may designate COn-
tract Approving .Oificers to approve contiracts when payment is to be =

Authority delegated to” Chiefs .of Station and ‘Basé under tbe provislons ot . B

inated at any -

|
¥
|

~pERSONNEL

». POLICY

(1) Agents cannot !
Government em
with normal pet
(a) Initialappn

. commitmen
an agent, |
(b) Agents will:
and 2 marx
and control
(1) No eom )
pensath

" ats rat

ma}dmx

This Ut

does no

No com

{its, wit

beneflit:

normal
expensi

No com ~

(2)

(3
c oo will bei--
“.mitmes.
:Operat:-
- Securit—
(¢c) ‘Engagemex
* controls. i
'(d) In general
ards. Howe -
to pr(:videx
be ca.rried

(e) - Agents Wh
the United
thelr asso(
tax liablli{
20-35.) '

(£} The use of:

- - will be 80‘

(2) All comm.ttme :
" Formal Agreex:

(a) A Formal -

San aumor‘

y '"txated whi -

" (b) A Memors -

T ment, Sigf,,
. agent, Ust:

c '- - ’xé) .An agent e
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b. POLICY ) o :
> \ {1) Agents cannot claim rights and privileges normally granted to US.
: 'u' Government employees; therefore, they will not be managed in accordance

with normal personnel and administrative standards.

(a) Initial approval of the Counter Intelligence Staif is required before any -
.commitments are made or any classified informatlon Is disclosed to

an agent. _

(b) Agents will receive compensation, benefits, and emoluments in amounts
and a manner deemed best by the Operations Directorate {o motivate
and control them, subject to the following limitations:-

{1} No commitment may be mada to an agent to provide gross com-
pensation (basic compensation, additional compensation, fees, etc.)
at 8 rate which, if projected on an annual basls, would exceed the
maximum rate for a G5-15, ‘without prior approval of-the Director. -

. This Umlitation applles only to payments made by the Agency. It
" does not apply to bona fide cover indoms. .. '. . I
(2} No commitment may be made to an agent to provide speclal bene-
fits, without the prior approval of the Director of Personnel. Special
. : - .benefits are Agency obligations other than basic compensation,
| ' ' normal overseas cost o! nvlng payments and trayel or operational
t expenses. i e o l, \L
' (3) No cornmitmen{may be made to an agent that! a\p ointed status
will be offered @t the ‘conclusion of his service unless such com-
LR ) ) mitment has b&gn; recommended by.-the " eruty Director - for |
"L . Operatlons or his §e lgr -'Ym? the concurﬁencﬂ of the Director of
¢ @) - .. Security, and has , \{3@ {bytheiDlirector of Personuel. : . ..
o el LT (c) Engagement o! agenf.s : subJect to Agency. er nnel cening
':'-~-, - - gontrols. - : e
—(d) In generaL agents wul not be requlxe 1o ‘meet Agency-medlca stand-

2

y e o “ -“ards. Howaver,.if g agreement ‘with 'ah.agent cbligates the. Agency;'
By : “to provide medical or disability- ‘benefits; ‘a4 medical eXaminatitn wﬂl ol
; 3 be carried out, unless precluded by security considerations. a BRI
; (e) Agents who are U.S. citizens, resident allens, or foreign nationals tn =~

the United States, must pay Federal tax on all income derived from
their association with the Agency. Procedures for satisfying Federal

b : : tax Uability will be. determlned by the Covert Tax Board. (See HR
7 s 20-33.)

: : () The use of retired civillan annuitants of the U.S. Government as agents
3, B will be governed by policy set forth in HR 20-13.
¥ : (2) All commitments made or implled to agents will be recorded in either s

Formezl Agreement or a Memorandum of Oral Commitment. = |

{a) A Formal Agreement is a-written agreement, signed by the agent a.nd -
- ) an authorized Agercy representative, Formal Ag eemant.s wﬂl be nego-;-:
'S i tiated whenever opersationally” feasible, . h

() A Memorandum of Cral Commltment is a written reco*d ot an agree-". o
ment, signed- by an authorized Agency representative but not. by the . -+
- ageni: Use of-Memorandums. of Oral Commitment. will.be limited to
- those cases when It'is In the Agency'’s bestﬂinterest not to’ solicit an-
__agent.s signaauxe or.\ a. FormaL Agreeme'xt"-“‘ -

e _'._(‘e,},{‘-w»aiénb Wil r;ever be o ven 2.COpY. o: the Formal Agreemenb DF-
* - 7 Urandum-of Orab Commit.ment.

-Memo- .

2 1aP0Er

Hy 002230




4-00000

L R T O e

bt B

HR 20-55

re RESPONSIBILITIES AND A

(1) The Deputy Director for Operations is authorized to

" (a) formulate procedures for the engagement and management of agents
and to issue operating directives and speclal instructions, as necessary,
to control the use of agents by headquarters and field units;

(b) execute, amend, renew, and terminate Formal Agreements and Memo-
randums of Oral Commitment with agents; and to review Formal
Agreements and Memorandums of Oral Commitment executed in the

. field; e

(¢) suspend procedures hnplied in this regulation upon his personal deter- '

mination that operational and sécurity espects of any dgent's manage-
meri are so sensitive as to require processing through special channels.

(2) The Director of Personnel is authorized to

_ {a) approve, after coordinating with affected Agency components the
commitment to an agent that he will receive special benelits; .

{b) approve the commitment to an agent that he will be offered appointed
status at the conclusion of his service, when such commitment has
been recomended by the Deputy Director {or Operations or his des-‘
ignee, with the concurrence of the Director of Security;

- (¢} -executs, amend, renew, and terminate Formal eements and Memo-
-ra.ndums of Oral Commitment when requ 3 o 50 by the appro-
g authority may also

e 1 and the Speclal Con- )

mmltment wrxtten'
ect to legal review by
may prescribe,

(3) All Formal Agreem ;
under the authorit

INDIVIDUALS

a. POLICY. Procurement contracts whose basic purpose is to obtain the services
of one or more individuals, negotiated with profit and nonprofit institutions,
assoclations, partnerships, proprietorships, and other organizations, are per- ..

~ mitted only when the particular: services sought cannot be obtalned in any_'._ -

other practicable way.

b. PROCEDURES

(1) Except as provided in subparagraph b(3) below all proposals for such
procurement contracts and their renewal must be justified in writing by ‘
the component seeking the services and be submitted to the Director of

~ Personnel for hl's‘app'roval;. pefore commitments are inade or negotistions

- started. These proposals will deséribe in some det Xt}*e services to be ren-
dered, the qualifications reqmred the pr tion of the task, and
the reason or reasons why a proc\uri egx?\’itiqtracg\i., judged to be. the‘ .

best method of acquiring e\xt% \§en§lc\gs\
130 @ \\\;:\,/ \&Q\E\Xﬁ February 1973 (733)
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. (3) The apDrov‘
(a) for pro

- dental ;

reports)

task pe

time (1:

- {b) for prov
requires

{esting,

ro_llow-{

ton—r¢

above, :
¢. RESTRICTIONS .
" (1), Operating ( -
+ through the

. erly briefed-
_Agency infc
‘"'O'pera'tlng ¢
the relatior
affects thei’
~curily clear :

(2) Technical 1
procuremen
employer-el
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istrative au
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{2) The Director of Personnel ascertain whether any staff{ or nonstaff
s personnel are avallable to perform the needed services. If not, he will
;“’"\.\ examine the feasibility of satisfylng the requirement by hiring new per-
L sonnel. If this latter course of action also proves lmpracticable, the Di-
rector of Personnel will approve the proposal and return it either to the
Office of Logistics or to the originator for subsequent submission of a con-
tract request to the appropriate procurement unit, Procurement contracts
are written under the authority of the Director of Logistics as stated In

HR 45-2,

{3)-The approva.l of the Director . of Personnel is not required
(a) for procurement contracts involving the services of Individuals inci-
dental to research and development or the preparation of studies or
s e . . reports, where the fee reflects an end product (a, report writien, a.
' task performed, etc.) rather than a computat on based malnly on
time (per hour, per man ygar); -
(b) for procurement contracts involving the
requires the services of experts or ¢

testing, initial operation or ma
follow-on contract for servi
tion—requires the Dire :

PERSONNEL

eq'ulpmer;.t which :
elivery, installation,
mg, ete. However, any

a\ tenance oOr opera-
el's roval as set rorth
, above.
. ' (1 Opere.ting Otticials are Spo oring all personn-l acquired’ -

re that such personnel are prop-
-erly briefed and thoroughly.. ‘ nd apy Umitations on their access to
_Agency. intormatlon and bulldin and other pertment security restrictions. -
-, Operating Officlals.are. required, to_advise appropriate. ofrices at‘qpy_time T
R . the: relationshlp or use.of such’ mdivlduals is subject ‘to7a- change which
-- - affects the terms. of their contractual*arra.ngements ‘thelr status. or. 8=

curity clearances, . . . . : aisreewnsio s R,

. : . through these procedures. Th

N (2) Technical representatives and other types of personnel engaged under

é procurement contracts or other agreements which do not create a direct
: employer-emiployee relationship are prohibited by law from holding formal
organizational positions or positions requiring the exercise of any admin-
, {strative authority. They are also prohibited from formally representing
: the Agency in meetings with representatives of other Government agen-
) ’ cles, private industry, or foreign governments or industries.

56-59. Reserved.
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