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TREASURY DEPARTMENT
UNITED STATES SECRET SERVICE

WASHINGTON, D.C. 20220
TFICE  OF THE CHIE?P '

September 25, 1964 611.0
MEVORANDUM -

- |
To : Special nts in Charge and Resident Agents

From ¢ Chief

Subjscts: Check List for Use by Secret Service on Advance
Presidential Security Surveys.

Information Outline for Use if Desired by local
Enforcement Agencies on Advance Presidential
~ Security Surveys.

ttached are copies of a detailed Check List for use in
making Advance Surveys regarding Presidential Prctection. This
should be helpful in insuring that every item connected with a
Survey is considersd. The completed list, signed by the Special -
Agent(s; maiking the Survey, will be attached tc the Final Survey
Repart.,

Alsc attachad are copies of an *Informaticn Cutlins® for uss
if dasired by Local bnforcemesnt Agencies in maiking Surveys re-
garding Presidential Frotection. It is very impertant that this
Outiine be made asvailable for use of other agencies, if ther weh
tc use it. Under nc circumstances snould it be indicated that
this Service wsnts it tc be used, and no suggestion t¢ use it
ghould be made., The decision to use it will rest with the other
agency., If it is to be used, make it clear in briefings that
this Cutline is very general and covers only some of the factors
involved in any Security Survey. It is intended only as & guide-
line ana is not expected to meet all, cr even many, of the
situations likely to be encoumtered in a Survey.

S

Attachments
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9-25-64

If

UNITED STATES SECRET SERVICE

- CHECX LIST

-,

additional comments are in order on any item, show under "REMARKS," keyed

to Section and Item No., i.e. - "V-13",

12.

13.

15.

I. ASSIGMMENT TO THE ADVANCE

Name of SA or SA's Assigned

Date of Event, Location

Date Assigned By

Date Briefed By

Visit "On Record" v "Off Record"
Overnight Hotel or Residence Motorcade

President's Transpartation - Plane - Helicopter - Train (circle one)

Name-Location of Airport

Name-Location of Helipart

Name-Location of Train Depot

Contact Man for Event Telephone
Political Advance Man Telephone
Car Contact Telephone

WHCA Hepresentative

Have Arrangements been made for WHCA Telephones
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II. PRICR TO DEPARTURE F ADVANCE AGENT
Have You: |

1. Cbtained Motorcade Numbered Stickers ...ccececccccccscsce
2. ebtmed Tmmm Idmtiﬁc‘tm 00 00000 000QCCSCEOEOINSTOIOSOO TSSO
3. Obtained Pictures of Permanent Identification for Police.
h' Obtmed Hees Idmuﬁcaum (I A NN NN NFEENENNENEENENNNNEENNEN N ]
5. Notified SAIC of District by Telephone of the Event .....
6. Sent OM Confirmation of Telephone Call to District SAIC..
7. ) Notiﬁed PRS Of the Emt 9000000 c0 0000000000000 c0tos0000
8. Name of Person Notified and Date

9. Advised PRS of Material Changes in the Event which would
AffBCt PRS ActiViti.es 90 000000000 QOO0 0PSCEORRONOCEOIEOPNRROIOONOIOINOIEEOSONOTPOO

III. ARRIVAL AT LOCATION OF ADVANCE
Have You:

1. Met with SAIC in District of Event and Briefed Him ......
2. Visited or Telephoned Event Contact Man and Discussed
Itmerm 00 0 00 0000800000000 0000000000000 OCGOOGIOIPONOIONOIEOIEDBDOOOYN
3. Arranged Meeting with Police and Fire Departments .......
L. Arranged Survey Schedules for - Route - Airport - _
Building - Place of Zvent - Motorcade - Heliport - Hotel =~
Residence - (Circle Appropriate Words) .....cecceeecccces
5. Arranged for Type and Number of Cars Required .....ceseee
6. Arranged for Car Contact and Obtained Telephone Number ..
7. Discussed with Local SAIC, and Had Local Files Checked
for any Record of Deficiencies in Previous Advance
Surveys at this Location, to Prevent any Recurrence .....
8. Arranged Crowd Control Fence and Barricades if needed ...
S. Recorded Time and Distances Between All Points of
Travel $ 00000000 00000000000000000000000000000000060606000000
lO. Armged for Command Post 0000000000000 00000000000000000F0
Name of Person Who Will Operate Command Post:

Briefed all Police on Poste and Assignments (See Special
Section on Briefings.

00000000 PRPOSOIOPLOIOONOIEOIEOCOONOSEOIEONINOIOBONOIOINBNOIO
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IV. POLICE AND LAW ENFORCEMSNT BRIEFINGS

It is absolutely imperative that the following vital factors be covered at

every brie of ice and other law enfarcement agency:

Hzve You:

1. Advised all enforcement contacts that their
participants must face the crowd, traffic, or area of

responsibility or danger source, and NOT TC TURN TOWARD

Tm PM&W? ...o......Ql..."..."o.,o.'.....oooo.o..o

2. Advised all Semi-Military, Military, State Police, or
similar cooperating enforcement agencies that their
participants are NOT TO SALUTE OR STAND AT ATTENTION
when the President passes, either driving or walking-?....

3. Advised all enforcement contacts that their participants
are not to relax or watch the President or motorcade
after he passes, but to be watchful until the President
is completely out of sight and the post is relieved? ....

L Arranged that all enforcement officers not wearing :

uniforms who are assigned to roof tops, bridges, etc,
be identified by wearing a helmet, or anything else
which will identify them as enforcement agents? .ccceccee

5 iade it known to local committee and/or political
advance man that this Service is to be informed of

all changes even though such changes do not seem

to have any security aspects - this because of the
effect it may have on part of the movement; all of

the activities, transportation, ceremonies, etc? ........

6. Advised local enforcement agencies of the availability
of the "Information Outline" which they are welcome
to use if they wish? DO NOT URGE ITS USE. BEE CAREFUL
NOT TC SUGGEST WE WANT IT USED eecececccccccccccssscancose
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Have You:

1.

2.
30
L.
5e
6.
-
8.
9.
10.
1l.
12.
13.
14.
15.
16.
17.
18.
19.

21.
22.
23.
24.
25.
26.
270

Have You:

V. SURVEYS

Airport - Heliport - Train Station

Met with Manager of Terminal-Airport-Heliport-Train

Statim ( EFERENENEENRNNNRNNNREENNEN SN EEN NS RN NN N RN NN R NN R ENE RN ]
Met with FAA Representatiﬁ (air travel) sececcovscscncse
dMet with USAF Presidential Advance Man ...ccecccecccccces
Met With Mlm Ponce [ EEEE NN EN N ENNNEENE N ERENNENRENNEMNRHMNH;SJ:RNN}R]
mefed Police md Fim mwa‘ [(EREE R NN EE NS N ERENENENE R ]
Discussed with Political Advance (if political) ...ceccee
Met uth Contact Mm for Admce [ E N NN ENNNENRENNE NN ENENNNSE NS ]
Select.d AF-OIle Parm Place [ E NN N NN NENNN N ENNENENNENXNNSENRE ]
Arranged lee Sec‘ldty G0 G0 OG0 OO0O0OCPIOOOOIONINSOIBSBONOEOEOIOPIPEOPEOOIPOSEOITNS
Selected Hess Sectim [ EEE RN RN ENNNENEERENNNNNENENNENNENNEX RN NNN]I
mmged for Rlysicd &rri.r 0000 00COOPOIOCOINOIOIOEOIONOIOIOSIOPOIOPOOEETS
selected Pubnc Mea IR N NN RN ENRNEENENRENE NN NNENNNNNNRNENNNNNN]
Arranged for Physical Barrier ..cecccececccccesccccceccces
Surveyed ollter Perimeter 0000000 0OOOOOCPOIPROOICIEOIONOIOEOSESIOEOIOEOPNEOEETOSEOS
Set up Chec.kpomts [ EE NN ENEEEEEEEEREEEENEEEENNE NN RN NENNNNN]
SuI'Veyed Inmr Perimeter 0000000000000 00000000000800000000
Set up Checkpcints (I EE N RN EEE R RN R N N RN N N N R N R N N N N NN NN NN
Arranged for AmbulanCe seccececccccecsccscsceccsccscscoces
Arranged for Crash Equipment ....c.cccecececcccnccccsccce
Arrmged Runw Sewity I A A A B ERE R B EENENENEENENEERNE ERNNENZSENNNHN}N ]
Arranged Baggage Security ccccecccceccececsscccccsccsscoace
Arranged for Baggage TrucksS e.ccccccececcsccescccoscoscce
Arranged Identification for Police ...ceccececceccccccccce
Arranged for VIP Reception c.ceceeecccceccccscocecccccces
Arranged Press Identification for WH and Local ..cccecess
Arranged for Photographs for Report, if possible ........
Secured Maps and Made Diagrams ....ccccececccecescccccccces

VI. MOTORCADE

Arranged with Police and Fire Departments ...cccocceccecce
Discussed with Contact Man for Event ®eces0cssecesvsssosee
Discussed with Political Advance Man (if political) .....

.Selected Route with Police and Others .....ccccceceeesaes
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6.

Te
8.

9.
10.
il.
12.
13.

14.
15.

Have Yous

1.
2.
3
L.
54
6.
{e
8.
9.
10.
11.
12,
13.
14.
15.
16.

17.

- 18,
19.

Decided on Cars to be Used - Washington and other .......
Arrmged \d.th CarCOn‘bact re Tota]. Ca.rs EXEFEFER RN NN N NN N ]
Arranged Security for Presidential and Follow-up Cars ...
Arranged the number and place of vehicles in motor-

Cade 0 0000000000000 0000000000000000000000006000060000000000
Number and arrangement of press buses ..ccccoccccscccccee
Bri.efed ul mivers 'EETIEEEEER RN N RN RN F NN NN NN NENNENENE N XN ]
Made a dry run of route cceecccecevccccccsccccccccocccces
mmged fw tm Of escort 900000000 COPOOPCOGOPOEOOCOOSGISESIDOOS
Arranged Radio Control ("Charlie" frequency) for
Presmmtial car - Lead &r - Follw-up C&r  EXEYERERRE N NN ]
Briefed Police on Type of ESCOrt cecccccscccscccccccccccs
If motorcade goes through mare than one jurisdiction,

has each been contacted, and escort and other activities
been coordinated between police cc.cecececcccccccecacense

VII. HOTEL AND/OR RESIDENCE

1‘1et With }mger md/or Mer 00000 00 COOCOOROEDPOSIOSINOONOIOSIOEPOSEOSEOSOTO
Met with Police and Fire Departments and Hotel Security..

. MSCussed With Contactmfw E“nt 009000 OO OPPSEOSIRNSOETDPOOS

Discussed with Political Advance Man (if political) .....
Selected the Suite to be Occupied ..cececececccccssccccse
Assigned HOOMS ccecceevecssscoscscosccosccsoscscscssscoss
Made Suite and Room Diagram8 .ccscceccesccccoscsscscesces
Obtained Photographs cceeececesescscccccascsscessccoscones
Made Physical Survey of Suite and all Adjacent Rooms ....
Set up Checkpoints €5 0000000000000 008006000000080080608060006080
Selected Security ROOM .ccseveccsesccccsccoccccccscsccsne
I'I.ad.e POSt Assignmnts 000 000000000000 000000000000 0CIOCPOCFORRGITES
Obtained Extra Xeys to Sulte or Residence ....... .
Arranged Gift and Package Inspection ...cccccecceccccccce
Arranged Technical "Sweep® .ceceecescccssccccsccsrcscsacsne
Notified PRS ....... eseceesssescesseosscenstsssetssansases
Name of Person Notified and Date

Made Fire Equipment Survey vith Representative of Fire

Depar‘bmn‘h 0 0000000060000 000003 0000000000000 006000060000000F0
Briefed Poli.ce and Firemm 0000000000000 000000 000000 ORO0S
Arranged for Instructing Police and Firemen on Security
and Established Post Assignments for Them ......ceccceeee
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20,
21.

22.
23,

2L.

Made Name Checks on Waiters - Elevator Operators -
Maids - Entertainers - Cooks and Others who will be
Near the President (Minimm information to be submitted

to PRS is full name, present address, and date and place
Of bir‘f.h. o00000 (] s 000000 3. 2.0.8.0.9.0.90.99.9

eck Lists for Head Table ~ Reception Guests, etc.,.
Determined Locations of Comfort Stations and Provided

for a Waiting ROOM .cceeveveccccesccoccsnccccsscsesscscsse
Loated WHCA Telepkiones I EF NN R R EEEERENN SR EEENENEE EAN NN NN N

VIII. ROUTE

Have You - Working with Local Police at all Times:

Have You:

HW 54214

1.

2.

Made Surveys Regarding Escorts - Intersection Control -
Underpasses - Overpasses - Railroad Bridges - Sewers -
MOIe Inspectim - DraWbridges 0000000 vcecovoscrooncene
Obtained Hospital Locations and Telephone Numbers and
Selected Emergency Routes ..ccececceccccccccccoccccccscnee
Made Observation by Security Helicopter .....ccececceeecee

IX. BUILDINGS

iiet with Police and Building Security, if any .ccccececes
Selected liost Dangerous Buildings in Connection with
Routae of lotorcade 0P 00000 000000000600 000000000060600060006000
Selected Police and Special Agent Post Requirements for
Roof Tops sisssssssissphifindrbonbandiirrionssninnesnsnene
Contacted Owners or Managers of Buildings Along the

Route and Briefed ThoM scsssoncssssssmcasnssnnosnsssssvnss
Arranged for Radio Contact ("Baker" Frequency) for

Police and Special Agents Along Route and Buildings .....
Briefed Police and Special Agents on Post Assignments ...

DocId: 32977041 Page 9




X. [EESS
Have Yous

l‘ Met ﬂth %mactmfor ﬂl. Emt [ E NN NN ERE N NN ERERNENNEN NN ]
2. Discussed with Political Advance Man (if political) .....
3. Determined if Local Press Representative will be Named ..
4. Contacted Presidential Press Secretary's Office with

mwpress hoblm 000 000000000000 00000000000C°GCCOCROCOROIRINGOITS
5+ Obtained White House Press Identification .scceccccccccsces
6. Arranged for Local Press Identification ccccccecceccc.eee
7 Arranged with White House Transportation Office re Press

Motorcade Transportation and Press Baggage Security «....
8. Briefed Local Police on Press Matters, Identification,

etCO 000 00000000000 0000003000 000000600°000000006000000000000

XI. SAIC - WHITE HOUSE DETAIL

Have You:

1. Cleared with SAIC of Office for List of Personnel
Assigned 10 Trip ceceeccccscccecccsccccscecccceccscsssnns
2. Referred problems re schedules, transportation, and press
for handling by SAIC of Office with Presidential Secre-
tuies S 000000 PO 0000000 P00 00P00OPRPRPOEOINSIOINPTOTSTIOSTTDOTOINOONOEOSEORESDS
3. Arranged with SAIC of Office on Delivery of Preliminary
Smey Report ® 0 000000 PO OPOD OO0 PSP OOPSONOSIOINOSOONOIOSINRNOSITOTOPIOETBOIS
4. Arranged with SAIC of Office for Additional Personnel to
be Obtained from Other Departments, if needed ...cccccces

XII. MISCELLANEOUS

Have You:

1. Obtained Names and Titles of Those Attending Survey °
l"~ieetillgs ©0000000000000000000060000c00000000000000000000OCE
2 Arranged with White House Transportation Office re Flags,
Seals and Rostrums .,...eevvvee aatosseseccsscesee
3 Contacted Local Pure Food and Drug Administration When

Required 00 0000000000000 OGSO OIODOSOPINOIONOIOSINOSIOEOGSEONOIOSOIOBSTEOIOOOBSPOROEOITESDS

- -
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Signature

Signature

Date and Place



\ " UNITED STATES SECRET SERVICE

INFORMATION OUTLINE

. Advance Presidentia) Security
For Use by Local Enforcement Agencies if they Wish to Use it.

NOTE: This Outline is available to any enforcement agency
wishing to use it - with the clear understanding that
it is only a general outline and obviously covers
only some of the factors involved in arranging

security. In no sense is it intended to meet all

situations.

Visit of:

To:

Purpose of Visit:

Briefing Session with Secret Service at an
Place of Arrival of Party ' Date
Time Track or Hangar No., No. in Party,

Principal Dignitaries Accompanying

Ceremonies at Airport

Who Will Meet President-Vice President at Airport

Local Dignitaries Accompanying Person Meeting Him

PRESS ARRANGZMENTS

Press Arrangements at Airport-Station

Is Regular Press Card Good for this Event

White House Press Card

Will Press Travel with Motorcade from Airport

hHow will They Travel

Number of Vehicles Used by Press

Other Information

HW 54214 DocId:32977041 Page 12



- 2 -
IDENTIFICATION

Type of Identification for Non-Uniformed Enforcement Officers

Type to be Used for Secret Service for

Local Police-Sheriffs

Type for Uniformed Other - Such as Port Authority - Building Security - Bridge-

Tunnel Police, etc.

Type for Other than Enforcement Officers - i.e., Telephone Staff - Messengers,

etc.

ROUTES OF TRAVEL

Time of Departure from Arrival Location

Travel by Helicopter - Automolile

Destination

Route to be Followed

Alternate noute, If Any

Time of Arrival at Location

LOCATION OF EVENT

Name of Location and Entrance which President will Use on Entering

Will he Leave by Same Entrance - If not, which cne

Time he Will Leave Same Route Used Coming In? If not,

show nNew Route

Special Seéur’ity Arrangements - Specify
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Picketing Expected?

Section Arranged for Pidcets, If Any, Specify Where
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