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TREASURY DEPARTMENT 

UNITED STATES SECRET SERVICE 

To . . 

WASHINGTON. D.C. 10220 

September 25, 1964 6n.o 

From Chi~f 

Subjects: Check List for Use b;r Secret Service on Advance 
Presidential Security Surveys. 

Inf'o.rmatian Outline tor Use if Desired by Local 
Entorcement Agencies an Aclvance Preaid.ential 
Security Surveys. 

Attached are copies of a aet&iled Check List for use in 
nal.cing Advance Su."""'eys regarding Presidential Protection. This 
s.'lould be helpful in insuring that every item C')Mected with a 
Survey is conaid.C"sd. The completed list, s!gned by the Special 
Agent.(s) llillkir.;.g the Survtty = llill be attached to the Final Survey 
heport. 

Alae a.ttachaci are copies of an 11 !n!onr.a.ticn Cu:~11ne" for UPS 

if cte!ireci by Local ~.!oroema.'tt Agencies in mak:i.ng Surveys re
gard.L'lg Pl'eaidCltial Protection. It is very 1mpart.ant that thia 
Ot..-tl!.~e be made available for uee or other agencies, 1f the't" ~ 
tc use i.t. Unde:- nc c1reumst&ncee should it be in4icated. ttlJ.lt 
this Se!"":ict:~ ·tf"'..nt~ it tc be used, and no suggestion to use it 
~ho:.ilii be m.o.de. The de=ieion to Ul!e it will rest with the other 
agen;:y. If it is to be used, :DB.ke it clear in briefings that 
this Outllile is V'fJ'ey general a.nc1 covers only same of the factors 
involved L"l azq SeC\!l"ity Survey. It is int.ended only a.a a guide
line ana is not expecteC. to meet all, cr even ~s of the 
situations likely to be encountsred in a Survey. ~_L -~ . ~--¥ y 1'---y 
A ttachment.s 
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·.· 
9-25-64 

tnm'ED STATES SECRET SERVICE 

CHECX LIST 
ADVAliCE PRES!Dl!liTIAI, SEaJRI'l'I 

If additional coDDents are in order an a.rJY item, show under "REMABKS," keyed 
to Section and It.m No., i.e. - "V-13". 

I. ASSIGNMml' TO THE ADVANCE 

1. Name or SA or SA's Assigned~---------------------

2. Date or Event. ________ _.Location~---------------

.3. Date Assigned-... ________ BY, ________________ _ 

4. Date Briefed BY, ________________ _ 

5. Visit "On Recard"----------"0!! Record"------------

6. Overnight. ______ Hotel or Residence;..... ___ ~!-Iotorcade. _______ _ 

?. President's Transportation- Plane- Helicopter- Train (circle one) 

8. Name-Location of Airport _______________________ _ 

9. Name-Location of Heliport;..... _____________________ _ 

10. Name-Location of Train Depot _____________________ _ 

11. Contact Nan for Event ______________ Telephone. _______ _ 

12. Political Advance Man~-------------Telephone.__ ______ _ 

l3. Car Contact. __________________ Telephone _______ _ 

14. WHCA rlepresentati ve-------------------------

15. Have Arrangements been made for WHCA Telephones;..... ___________ _ 

----'-----------.--.. -- . . .. -
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II. PRIOR TO DEPAimJRE OF ADVANCS AG&NT 

Have You: 

1. Obtained MOtorcade Numb.red Stickers •••••••••••••••••••• 
2. Obtained Tanpora.r;y IdCltitloatioD ••••••••••••••••••••••• 
.3. Obtained Pictures o:t Pel'IDI.nent Identiti.cation tor Police. 
4. Obtained Press Idantif1catian ••••••••••••••••••••••••••• 
5. Notified SAIC or District by Telephone or the Event ••••• 
6. Sent OM Confirmation or Telephone Call to District SAIC •• 
7 • I~otified PRS or the Evant •••••••••••••••••••• • •••••••••• 
8. Name or Person Notirisd and Date ----------

9. Advised PRS or Material Changes in the Event 'Which would 
Affect PRS Activiti.es ••••••••••••••••••••••••••••••••••• 

m. ARRIVAL AT LOCATION OF ADVANCE 

Have You: 

1. Met with SAIC in Oj.strict o:t Event and Briefed Him •••••• 
2. Visited or Telephoned Event Contact YUUl and Discussed 

Itinera.ey ••••••••••••••••••••••••••••••••••••••••••••••• 
.3. Arranged Meeting with Police and Fire Departments ••••••• 
4. Arranged Survey SchedUles for - Route - Airport -

Building - Place of Event - Motorcade - Heliport - Hotel -
Residence - ( Circlei Appropriate \'lords) •••••••••••••••••• 

5. Arranged for Type and Number of Cars Required ••••••••••• 
6. Arranged for Car Contact and Obtained Telephone Number •• 
7. Discussed with Local SAIC, and Had Local FUes Checked 

for ~ Record of Deficiencies in Previous Advance 
Surveys at this Location, to Prevent any Recurrence ••••• 

8. Arranged Crowd Control Fence and Barricades if needed ••• 
9. Recorded Time and Distances Between All Points o! 

Travel ••••••••••••·•••••••••••••••••••••••••••••••••••••• 
10. Arranged for Command Post ••••••••••••••••••••••••••••••• 

Name of Person l'lho Will Operate Command Post: 

11. Briefed all Po ce on Posts and Assi nments (See Special 
Section an Briefings. •••••••••••••••••••••••••••••••••• 

- 2 -
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IV. POLICE · AND LAW ENFCE~ BRIEFDCS 

It is absolutely imperative that the following vital factors be covered at 
evert briefing of police and aar other law enforcement agengr: 

HG..ve "Lou: 

1. Advised all enforcement contacts that their 
participants must face the crowd, traffic, or area of 
responsibilitY or danger source, and iiOT TO TURN TCWARD 
THE FRESID~lT? •••••••••••••••••••••••••••••••••••••••••• 

2, Advised all Semi-Hili tar,y 1 Militar;r, State Police 1 or 
similar cooperating enforcement agencies that their 
participants are NO!' TO SALU'l'B OR STAND AT ATTENTION 
lilhen the President passes, either driving or walking? •••• 

3. Advbed all enforcemmt contacts that their participants 
are not to relax or watch the President or motorcade 
after he passes. but to be watchful until the President 
is completely out of sight and the post is relieved? •••• 

4. Arranged that all enforcement. officers not wearing 
uniforms who are assigned to roof tops. bridges, etc. 
be identified b;y wearing a helmet, or anything else 
which will identify them as enforcement agents? ••••••••• 

5. l·iade it lmown to local cODID:i.ttee and/ or political 
advance man that this Service is to be informed of 
all changes even thowm such changes do not seem 
to have an.y security aspects - this because of the 
effect it may have on part of t.he JJDvement; al.l of 
the activities, transportation, ceremonies, etc? •••••••• 

6. Advised local enforcement asencies of the availability 
of the "Infonration Outline" which they are welcome 
to use if they wish? 00 l«Yl' URGE ITS USE. BE CAREFUL 
i~ar TO SUGGEST WE WANT ri' USED ••••••••••••••••••••••••• , 

- :3 -

HW 54214 Docid:32977041 Page 6 



V. SURVErS 

Airport Heliport - Train station 

Have You: 

1. Met with ll..anager of Terminal-Airport-Heliport-Train 
StatiDil •••••••••••••••.••••••••• -•••••••••••••••••••••••• 

2. Met with FAA Representative (air travel) •••••••••••••••• 
3. Z.let with USAF Presidential Advance Man •••••••••••••••••• 
4. Met with Rail~ Police ••••••••••••••••••••••••••••••••• 
5. Briefed Police and Fire Departments ••••••••••••••••••••• 
6. Discussed with Political Advance (it political) ••••••••• 
7. Met with Contact Man for Advance •••••••••••••••••••••••• 
8. Selected AF-One Parking Place ••••••••••••••••••••••••••• 
9. Arranged Plane Security ••••••••••••••••••••••••••••••••• 

10. Selected Press Sectiari •••••••••••••••••••••••••••••••••• 
11. Arranged for Physical Barrier ••••••••••••••••••••••••••• 
12. Selecteq Public Area •••••••••••••••••••••••••••••••••••• 
13. Arranged for Pnysical Barrier ••••••••••••••••••••••••••• 
14. Surve.yed Outer Perimeter •••••••••••••••••••••••••••••••• 
15. Set up Checkpoints •••••••••••••••••••••••••••••••••••••• 
16. Surveyed Inner Perimeter •••••••••••••••••••••••••••••••• 
17. Set up Checkpoints •••••••••••••••••••••••••••••••••••••• 
18. Arranged for Ambulance •••••••••••••••••••••••••••••••••• 
19. Arranged for Crash Equipment •••••••••••••••••••••••••••• 
20. Arranged Runway Security •••••••••••••••••••••••••••••••• 
21. Arranged Baggage Security ••••••••••••••••••••••••••••••• 
22. Arr~ed for Baggage Trucks ••••••••••••••••••••••••••••• 
23. Arranged Identification for Police •••••••••••••••••••••• 
24. Arranged for VIP Reception •••••••••••••••••••••••••••••• 
25. Arranged Preas Identification for WH and Local •••••••••• 
26. Arranged for Photographs for Report, if possible •••••••• 
27. Secured ~~ps and Made Diagrams •••••••••••••••••••••••••• 

VI. MOTORCADE 

Have You: 

1. Arranged with Police and Fire Departments ••••••••••••••• 
2. Discussed with Contact Man for Event •••••••••••••••••••• 
3. Discussed with Political Advance Man (if political) ••••• 
4. Selected Route with Police and Others ••••••••••••••••••• 

- 4-
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5. Decided on Cars to be Used - Washington and other ••••••• 
6. Arranged with Car Contact re Total Cars ••••••••••••••••• 
7. Arranged Security for Presidential and Follow-up Cars ••• 
s. Arranged the number and place or vehicles in motor-

cade •••••••••••••••••••••••••••••••••••••••••••••••••••• 
9. Number and arrangement ot press buses ••••••••••••••••••• 

10. Briefed all Drivers ••••••••••••••••••••••••••••••••••••• 
11. Made a dr,y run or route ••••••••••••••••••••••••••••••••• 
12. Arranged for type or escort ••••••••••••••••••••••••••••• 
13 • Arranged Radio Control ( n Charlie" frequency") tor 

Presidential car - Lead Car - Follow-up Car ••••••••••••• 
14. Briefed Police on Type ot Escort •••••••••••••••••••••••• 
15. Ir motorcade goes through mare than. one jurisdiction, 

Have You: 

has each been contacted, and escort and other activities 
been coordinated between police ••••••••••••••••••••••••• 

VII. Ha!'EL AND/OR RESmENCE 

1. i•i.et with ¥anager and/ or. ~er ••••••••••••••••••••••••••• 
2. het with Police and Fire Departments and Hotel Security •• 
3. Discussed with Contact Man for Event •••••••••••••••••••• 
4. Discussed with Political Advance ~Ian (U political) ••••• 
5. Selected the Suite to be Occupied ••••••••••••••••••••••• 
6. Assigned Rooms •••••••••••••••••••••••••••••••••••••••••• 
7. ~~de Suite and Room Diagrams •••••••••••••••••••••••••••• 
8. Obtained Photographs •••••••••••••••••••••••••••••••••••• 
9. Hade Physical Survey of Suite and all Adjacent Rooms •••• 

10. Set up Clleckpoints •••••••••••••• ·• ••••••••••••••••••••••• 
11. Selected Security Room •••••••••••••••••••••••••••••••••• 
12. rLade Post Assignments ••••••••••••••••••••••••••••••••••• 
13. Obtained Extra Keys to Suite or Residence ••••••••••••••• 
14. Arranged Gift and Package Inspection •••••••••••••••••••• 
15. Arranged Technical 11 Sweepa •••••••••••••••••••••••••••••• 
16. Notified PRS •••••••••••••••••••••••••••••••••••••••••••• 

Name of Perscn Notified and Date -----------

17. 'Hade Fire Equipment Survey td.th Representative of Fire 
Departnl! IJt, • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • 

18. Briefed Police and Firemen •••••••••••••••••••••••••••••• 
19. Arranged for Instructing Police and Firemen on Security 

and Established Post Assignments for Them •••..••••••••• ~ 

- 5 -
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20. 
21. 

22. 
23. 

~_cj,Bcl...:the-EJ evator ............ 'I! u .... I ••• r •••••••••••••• 
Made Name Checks on Waiters - ilevator Operators -
Naids - Entertainers - Cooks and Ot.hers who will be 
Near the President (l·Iinimum information to be submitted 
to PBS is f'ull name I present address I and date and place 
of' birth. 11 ••• &.L!..!,.,P..U. 

e eck Lists f'or Head Table - Reception Guests, etc,. 
Determined Locations of' Comfort Stations and Provided 
for a Waiting Room •••••••••••••••••••••••••••••••••••••• 

24. Located WHCA Telephones ••••••••••••••••••••••••••••••••• 

VIII. !Qm 

Have You - Working with Local Police at all Times: 

1. 1-la.de Surveys Regarding Escorts - Intersection Control -
Underpasses - Overpasses - Railroad Bridges - Sewers -
Manhole Inspections -Drawbridges ••••••••••••••••••••••• 

2, Obtained Hospital Locations and Telephone Numbers and 
Selected Emergene,y Routes ••••••••••••••••••••••••••••••• 

3. 1-la.de Observation b,y Security Helicopter ••••••••••••••••• 

II. BUn.DINGS 

Have You: 

1. het with Police and Building Security, if any , •••••••• , • 
2. Selected l•.iost Iangerous Buildings in Connection with 

Route of l·iotorcade ••••••.•.••••••••••••••••••••••••.•••• 
3. Selected Pollee and Special Agent Post Requirements for 

Roof Tops •..••••..•.•••.••.•.•..•••••..•••••.••••••••••• 
4. Contacted Owners or ~~gers of Buildings Along the 

Route and Briefed Them ••••.•.••••••••..••••••.•••••••••• 
, 5. Arranged for Radio Contact ( 11 Baker11 Frequency) for 

Police and Special Agents Along Route and Buildings , •••• 
6. Briefed Police and Special Agents on Post Assignments ••• 

- 6-
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x. PB1SS 

Have You: 

1. Met with Contact Man for the Bvent •••••••••••••••••••••• 
2. Discussed with Polltical. A.ctfance Man (U political) ••••• 
3. Determined it Local Prewe Representative will be Named •• 
4. Contacted Presidential Prese Secretar.r•s Office with 

Any Press Problems •••••••••••••••••••••••••••••••••••••• 
5. Obtained White House Preee .Iclantitication •••••••••••••••• ------
6. Arranged for Local Preee Identification •••••••••••...••• 
7. Arranged with White House Transportation Office re Press 

Motorcade Transportation and Press Baggage Security ••••• 
8. Briefed Local Police on Press Matters, Identification, 

etc. • ••••••••••••••••••••••••••••••••••••••••••••••••••• 

II. SAIC - WHITE HOUSE DETAIL 

Have You: 

1. Cleared with SAIC of Ot.rice for List of Personnel 
Assigned to Trip •••••••••••••••••••••••••••••••••••••••• 

2. Referred problems re schedules, transportation, and press 
for handling by SAIC of Office with Presidential Secre-
taries •••••••••••••••••••••••••••••••••••• · •••••••••••••• 

3. Arranged with SAIC of Office on Delivery of Preliminary 
Survey Report ····••••••••••••••••••••••••••••••••••••••• 

4. Arranged ~~th SAIC of Office for Additional Personnel to 
be Obtained from Other Departments, if needed ••••••••••• 

m. MISCELLANIDUS 

Have You: 

l. Obtained Names and Titles of Those Attending Surve,y • 
i·ieetings •••••••••••••••••••••••••••••• • • • • • • • • • • • • • • • • • • 

2. Arranged with White House Transportation Office re Flags, 
Seals and Rostrums •J..• ..... ......,..... • •••••••••••••• 

3. Contacted I:Ocai~PUre Food and Drug Administration When 
Required •••••••••••••••••••••••••••••••••••••••••••••••• 

- 7-
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mi. IIUBIS 

Signature 

Signature 

Date and Place 

-·-
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9-25-64 

.·_, 

UNrrED STATES SECRET SERVICE 

INFORMATION OUTI.INE 
. Advance Pres;1dent ial Security 

For Use b;y Local EDtorc•ent Agencies it th!l V1ah to Use it. 

.!mJ: This Out.line ia aftil&ble to arq enforcement agenC7 
ld.ahi.Dg to use it - with the clear understanding tbat 
it ia onl7 a general outline aDd obviouaq C0'98ra 
anl.y soma of the factors involved iD arranging 
security. In DO sanae ia it intended to meet all 
situations. 

Visit of: ____________________________________________________________ __ 

To: __________________________________________________________________ _ 

Purpose of Visit: ____________________________ _ 

Briefing Session w1 th Secret Service at _________ em:_ ______________ __ 

Place of AlTival ·or PartY. ______________ Date. _________ _ 

Time _________ Track or Hangar No •. ____ No. in PartY. _______ _ 

Principal Dignitaries Accompany~~------------------------------------

Ceremonies at Airport. ______________________________________ _ 

Who Will Mee~ President-Vice President at Airport. _____________________ _ 

Local Dignitaries Accomp&l\Ying Person Meeting Him":....-------------------

PRESS ARRANGJ!J.IENI'S 

Press Arrangements at Airport-Station;._.. ___________________________ _ 

Is Regular Press Card Good for this Event ______________________ _ 

White House Press Card ----------------------------------------------
Will Press Travel with Motorcade from Airport -------------------
how will They Travel~---------------------------------------------
Number of Vehicles Used by Press._ ____________________________ _ 

Other Information 
.__ ________________________________________ _ 
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.. . 
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IDENTIFICATION 

Type of Identification for Non-Uniformed Enforcement Otficers. ________ _ 

Type to be Used for Secret Service for 

Local Police-sheriffs. ______________________________________ __ 

Type for Uniformed Other - Such as Port Authorit7 - J::luild.ing Securi t7 - Bridge-

Tunnel Police, etc. ______________________________________________________ __ 

Type for Other than Enforcement Officers - i-.e., Telephone Staff - Messengers, 
etc. __________________________________________________________________ ___ 

ROUTES OF TRAVEL 

·.r~ of Departure from Arrival Location~----------------------------------

Travel by Helicopter - Automobile~-----------------------------------------

Destination~------------------------------------------------------------

Route to be Foll.owed~---------------------------------------------
Alternate i:ioute, If Arq, __________________________________________ _ 

Time of Arrival at Location~------------------------------------------

LOCATION OF EVENT 

Name of Location and Entrance which President will Use on Enteri.n£..,. ____________ _ 

Will he Leave by Same Entrance - I! not, which one. ________________________ _ 

Time he Will Leave. _____________________ Same Route Used Coming In? If not, 

show 1~ew Route -------------------------------------------------
Special Security Arrangements- Specit,y: _________________ _ 
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Picketing ~acted? _________________________ _ 

Section Arranged for Pickets, U Azv: ___ ..,.-Specif.r lllere ....... _______ _ 
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