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The 201 system i)(o %& \d for identifying a person of specific in-
terest to the Operations orate and for controlling and filing all pertinent
information about that person. The system’also provxdes a means for identifying
subjects of 201 files from various'categories of information about them and for
producing lisits of 201 personalities according to those categories. Only a rela-
tively small number of personalities indexed are of sufficient interest to justify
opening a 201 dossier. These are normally subjects of extensive reporting and
CI investigation, prospective agents and sources, members of groups and organi-
zations of continuing target interest, or subjects on whom a volume of corre-
spondence has accurnulated.

1. INTRODUCTI

2. THE 201 SYSTEM

The principal features of the 201 system are:

a. The 201 Number: a uniqué number, ie., 201-1234567, assigned to each

individual in the system to serve as identifying fxle ber for reporting on that
individual. X
b. The 201 Dossier: the o \c nfhining the 201 opening form (Form
'831) and all biographi g.op.and refer %o the individual, ie., per-
sonal history, curren “aﬁﬂ»prospec%ﬂi% .
¢. The Master 201 Record ecord generated by the opening of

ter 201 reference for the Main Index and
~vhich may later be retrieved' for special listings.

a 201 file. This record produ Y
stores the pertinent informatid

d. Main Index Master 201 Reference: this reference, printed in reply to an
Index Search Request, is printed as illustrated below. When data arc absent
within the record, succeeding data items or lines will be moved up and the ref-
erence consolidated.
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Information About Subject by }
1. Sequence Number and Name - ]3
2. Sex and Date of Birth _ : : '
: 3. Citizenship | - ‘5 l
< i
iB £
4. Place of Birth H ¢
5. Occupation _ ‘ .
6. Occupation Code a - .
7. Text Y\R\O«“\ @ . .;
Document Reference pat/‘ Qroup J\_D . “ : =
\\) 1
8. 201 "mmb% \{\&V ng ' i
"" 9. Name Typ cator @B%\\@ ' ‘ ' ‘ E
10. OI Codes < @% 3 g 3
11. Record Date (year on)y) ‘ ' g C
iF c
12. Reference % k
& :
2 ¥
ISG Control Information 3 P
13. Date of latest update of the record g s
3
14. STAR Index Record Number H 5
:
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A 201 personality may be assigned two OI codes. An OI code may be assigned
"when the 201 Personality File Action Request (Form 831) is initiated (see
paragraph 3b below) by filling in Box 13 or a code may be assngned or added
at a later date by a Form 831 amendment
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g e. OI Code: a two letter symbol used m on with the 201 per-
§ sonality records in the 201 system to recq 1ation of an individual
3 with organizations or activities of ope -\ : est. OI codes cover intelli-
;‘v gence and security service aff iq e - .- s agent, or known or
% suspect, as well as activities, GRDIDQ) 1xte ArS) two categories of OI
z codes for use by compo o) . ‘

% , - (1) general o1 (At ‘\Se\

g (2) OI codes assigned @Q\ ific component for intelligence services
§ or other specific organizationy) :

H A component may request an OI code be estabhshed by submitting 2 mem-
: orandum to the DDO/RMO through the component Records Management
: Officer. .

The 201 system has the capability of producing machine listings of 201
personalities by OI codes. For example, if an OI code has been opened for the

security service of a certain country a listing may be compiled of all members
of that service.

f. 201 Machine Lists: produced from the mechanized 201 Index, based on

names or other 1de'1txfyma information of personalities on whom 201 dossiers
exist.

3. OPENING A 201 DOSSIER ﬁé\(&x

a. General %
The opening of a 201 «o Q € prer atx e of an operational com-
ponent, in coordinationeMB thiglaformati s)Xproup. An opening creates
\r and the occasional closing
s sks and ISC. 201 dossiers may be -
opened on persons who o’ criteria described in Chapter II of this
handbook, when ther:& \ble expectation that additional information
will be acquired and filed in such a dossier. Generally dossiers are opened on
persons about whom counterintelligence information is being reported, and per-
sons of operational interest to the Operations Directorate, specifically those
persons for whom provisional operational- approvals and operational approvals
are requested (see exception below). 201 files are not to be opened on staff"
_, employees, staff agents and most categories of contract employees. Files on
] .
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persons who are only of local interest to a field station or Headquarters desk. | é 2
and on whom no DDO records correspon @é&b are not a part of the DDO }
records systém and are to be mainta; ‘gsb; \U nit. Some desks levy require- *
ments on ISG for automatxc certam categories of persons whose . ‘

43‘»33:«,.@:5&1 : Gy Gt

¥,
o,

e

A

( 1) Sub; onal approval and operahonal ap-
proval requeststox ed not be opened when a POA is requested
for persons bemg r a foreign liaison service and who are of opera- .

tmnal interest for training purposes only. -

pames appear in mc di ‘;t 9 hsted in Attachment 2. 201
e dossiers should b \\Hae oll

(2) Persons for whom the field requests a 201 opening.

N { 3) MHFIXTURE personahues bonafide diplomats of other than
demed area countries, in close association with staff personnel.

( 4) Subjects of a Personal Record Quesnonnmre Part I

_ ’ o (5) Persons on whom a Mam Inde\: search reveals mformatmn in five
: or more documents (see DOI 70-20).

(6) Subjects of Interagency Source Register memoranda from LSN/
ISR (opened only by IP/ RMS).

b. Reguesting a 201 File Opening

Headquarters desks may open a
a 201 Personality File Action Rg

&g filling out and submitting
31) to the Records Main-

X J also used to create or amend the
3oBine rgS\and to register the assign-

/&hment 3 consists of sample
201 Personality 0\% ing and amending 201’s. A field
station may request th ; 0 01. file by writing 201- in the Head-
quarters file or :;}&t ox on the dispatch form and/or after’ the
subject’s name in the body*f the dispatch. A telepouch request for a 201 opening
is made by indicating 201- in the file number line. A cable request is made by
placing 201- after the term “File” on the last line of the transimission. IP/AN

will open 201 files as requested by dispatch or telepouch but it is the responsi-
bility of the desk to respond to cable requests. Field stations are notified of

ment of a crypk
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201 openings through receipt of the field master 201 rf»corrl ;
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5. MAINTENANCE OF 201 DOSSIERS
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4. CONTENTS OF THE DOSSIER

Information about a 201 personality should be filed or cross-referenced into
his dossier. When additional information is d

_ iscovgred on a 201 subject through
a name trace or other process, i.e., revie ecessor documents, it must
be consolidated into his personality. ﬁ\%\ 0OI 70-20 for consolidation
procedures. . ' : L o .
Q\B dossie &@ut is not limited to:
File @ (Form 831). =

uding photographs,‘ fingerprints, and

Materia.l which i
+ a 201 Pe

b. Biographic i
handwriting. samples.

7 . c Perso'nal" Record Questionnaire Parts I and II.

A3

d. Operational and other security approvals. - IS
f. Acknowledgement of pseudonym.

g 201 personality assessments and evaluations.

7 , ( h. Copy of contract and termination papers.

i. Secrecy agreement.

~oJ

¢ j. Agent Duty Status Report.

Sumintuminagttl L N
~’k. Training and evaluation, @fﬁﬂ\

n Any informatio

N\ .
7?7 1/SGSWIRL re @\) > @ : ‘
m. Newspa @nos. ﬂ%
i g *\v gvide a better understanding of the

is may include operational reporting.

The 201 personality dossier contains, in document date order, papers which
have been made a part of the Central Records System as well as those which
have not. Record documents may range from newspaper or magazine articles
cn the subject to finance and other administrative papers.

26.1
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a. Purging

Purging a 201 dossier is the responsibility of the desk officer. It requires
discrimination in recognizing operationally quseful material, rather than the

simple distinction between offzczal ial papers; it will therefore take
place under the supervision o icer. Purging should be done

. periodically. A 201 dossxesb \% . to Central Files for retention should.
‘be purged. A 2 )\dossz.ert s @ 8 pur f the following:

(l)ﬁ-)uthgg.t&ﬁatenalimv c@ (s) of 2 document.
w (2) ame ] QJE [%) \s
; the opening.~ g N

(3) All abs ct slips,

(4) All document restriction notices (Form 1884).

(5) The disseminated version of positive intelligence information if
a copy of the raw report is contained in the 201 file; the dissemination number
then must be transferred to the first page of the raw report.

(8) Routing slips, routing and record sheets (Form 610) and dispatch
. cover sheets unless there are remarks such as coordinations or comments.

(7) Record copy documents which only repeat substantive information
contained in other documents in the file; authorization for destruction is
by the Records Officer.

(8) Top Secret documents are \é ined in a 201 dossier
forwarded to Central Files; the § e downgraded for retention
Secr:

in the 201 dossier. To ocument, an authorized
officer in the originafi he Rec&‘%ﬁ cer having jurisdiction
over the contents teria ué& op Secret cla.ssxfxcatxon
authority. If the doc d the file should be retained
at the desk or the ¢ - ument should be removed, retained
in a desk TS file or%v ded“to the Top Secret Control Officer, and a

cross-reference sheet (Form 867) placed in the 201 file gwmo' the location
of the TS document.

. (9) Deferred documents (see 5b(2)).

b. Maintenance Procedures

(1) All material in a 201 dossier will be filed in document date order.
In the case of document attachments which have been classified into a 20}
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dossier and separated from the basic document by the assignment of a slash
number, the attachment will be filed by the date of the basic document.

(2) Deferred documents will not be filed in a 201 dossier. If they are
to be retained in the dossier they should be sent R\’IS for classxfxcatxon

into that 201. ‘

(3) Field index car ) and area desk cards may

c nsohda rocedure. These cards

\ \ KK g in the 201. . o

(4) A 201 dossiex pr ; person who becomes a staff

employee and which cont opy documents will be restricted to

the ISG/DIP unless the deésk retains the restriction. The dossier should be
closed if there are no Record Copy documents in it.

foom

(5) A 201 opened in pseudonym should be consohdated into the true
name 201 if one exists or converted to the true name. !

(6) Field and duplicate (shadow) 201 files no longer of active interest
should be incorporated into the official 201 after the duplicate material
has been purged by the desk officer and the remaining information classified
to that 201 by the Analysis Section (IP/AN).

(7) Any document with a predecessor organization cover sheet or an
OPC (Office of Policy Coordination) cover sheet from the¢ Archives and
Disposition Section (IP/ARD) must be retu to IP/ARD for processing
to the 201. %;%5

(8) Desk memoranda a document source number)
containing subst'mtl n the subject of the 201

should be sent a551 /e\ nto the 201 file.

‘3&\{ arated from its basic document

(9) An atta nt whic
er will be forwarded with the basic

for inclusion in a 2Q1
document to IP/AN for

(10) To retain the P&L, RYBAT, or KAPOK sensitivity of a document
remaining in a 201 dossier being retired to Central Files, place that document
in an envelope sealed with black tape (see DOI 70-17). Any RYBAT, P&L,
or KAPOK document sent to Central Files not in a black-taped envelope will
automatically be handled as desensitized. A black-taped envelope may con-
tain only one document and must be filed in chronological order within the
file. If there are numerous documents cf this type the desk officer may black-
tape the entire dossier rather than individual documents (see DOI 70-10).
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- Black-taped dossiers or dossiers with black-taped documents will be
. handled as restricted dossxers. . .
(11) A.n inactive 201 doss:er or an A 've volume of a large 201
: o ,.dossxer on. permanent charge shoul to- Central Flles under a
. .-.._Routing and Record Sheet own below. .

A(\QQ ' ,40 R

""" o uncussmsi\\(\?g e “\\\\Q“\E‘*\)“‘”‘m @ s“"“’

. AND\REZORD SHET
L, | P o a}%{\@&z)mx 201 DOSSIZRS HRR e e
: LATR
T PR e T DT
" . ! - - L
IP/Piles (For guicance see CSHB 70-1-1,
GC-52 N Chapter III, Aaaex B.)
R e - )
3. . i _ . Yolume(s) # of volune(s)
of 201~ . .
4,
3.
A Y Restricted Dossier
. =3 {Attach Porm 2021 to
Dosaler)
7.
8. o . . [[] Won-Rastricted Dossior
. 9. - - e . - ‘e .
oo o . o %@ Dosalersa:
[N . ’ 2 ( £ prlor to
W P . - L \Q dnte
2. %\\\\. >@y forvard IP/?nau AL
A( ORI
[F% ) ( ‘S \XQ\/ ldscai
2 -
% <~L\§)\(\\< deak
14.
13 \7-\ \J =24 :
~ : €L BT QTeNy
a0 e ) seRer [ cowrtpEMTIAL [ BRSRMY [ UNCLASSIFIED
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6. 201 DOSSIER CHARGES

A 201 dossier may be kept on permanent- ch&%at the desk dunng any
period of active interest. If the dossier is transfe o another desk, the desk

officer who is transferring the dossier must fip fy Central Files of the transfer.

Central Files will then send theﬁNothe \jiljransf er @A Dycument or Fde Account-

ability (Form 2977) tgge NARNY b)
i “i?.'g:\_\ _ |
. - : ‘\. OAFTOENTIAL T L o

ROTICE OF TRANSFER OF DOCUMENT OR FILE ACCOUNTABILITY

T0: "AeF "JExGeT COMPONENT nOON TunE 7.
[N ’ )

This is to notify you that accountability for the document(s) and/or fn«-(s) cited
belou has been transferred to you ’by.

nAug

Paver T GONPORIAT

Accordingly, IP's records mov reflect you as the custodian. Please contact IP/Files,
Ext. 4362, 1f you have any queations regardiug this transfer. .

EXT.

N TBATE “CHARCT
o SUBJECT OF REQUIST FILE nO, 00C. TYMIOL & numeEIn| 0OC. QATE - or - PN A1Q. MO,
) TRANSFER o TEM
FOrM
- _”2077 uig PeEVIODS COITIONS CONFIDENTIAL cu ov, oo7er7]

i The new achon desk officer must theg/ﬁl \0&&201 Personality File Acnon
Request (Form 813) to change the actx designation to insure that the

201 personality will be mclude quarters and fleld machme listings
\\>\5 .

- for his component. % : : e

7. RESTRICTED Dg

a. Accesstoa sen%&ve

\
desk or placing it on rest entral Fxles. .
(1) The dossier may be restricted by checking-Box 2 oun the 201 i
Personality File Action Request (Form 831) when the file is opened. A
26.5
SECRET
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(2) The dossier may be restricted by holding it on permanent charge
from Central Files. (Note: To maintain the restriction of a dassier being
returned to Central Files for retention, a File Restnctxon Notice (Form

2021) must accompany the dossx & .
(3) The dossxer m d held in Central Files- by sub-

" mitting a File R orm ﬁDZl)

(Whew Pillad In)

vo K™\ e~ INITIALS

PfFT VO i

GC-52 TUBE Dl'-6 C e . FILE RESTRICTI0N HOTICE
IP/DCU

gCc-k0 TUBE HT-b

ACTION DESK: 1. To restrict a file, complete ‘Section A (signature of R.O. not
necessary).
2. 7o remove a restriction, complete Section B (R.O. signature
necessary). .

\%@ mﬁf

¥ AUvOLR

RESTRICT T0: (Use country or non-country code number. See CSI 70-28)
RESTRICTED BY:

—

COMPONENT: ' : Date:
SECTION B
. REMOVE RESTRICTION (AUTEORIZED BY) R.0. No.
COMPONENT: -
2303 2021 Bt CONFIDENTIAL [ Tea msomrccovicaa | i

. to the requester or
desk will notify @s
c. Anyone req

Central Files is. limited to the
ized by that desk. Any request
nt within a restricted dossier
 entire dossier and a multiple-
sk may then forward the file

. b. Access to a restricted dossier located 1
personnel of the restricting desk or persons
for the charge of a restncted dossier griah :
held in Central Files will be fo &deﬂ\@

routed cover sheet to the r

dossier, .permanently or €&y charged to a desk, will be referred to that
desk by Central Files.
26.6
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8. REQUESTS FOR INFORMATION ON 201 PERSONALITIES

"The Automated Index Section (IP/AIS—)r\ ovide the idenﬁty of the

subject of a 201 number unless 201\—fxle ‘i icted, in which case the

requester will be referred ¢ ’\resm‘\j@ AL : o
\V

IP/AIS will als q\@a\zé fumb
file is restricted, or s t there i \

ﬂn{!"mmgwmwfmumwﬁ PRI IR, AR

Ito a name, unless the 201
. ssigned. Requesters should
% for each name submitted.

supply identifying .info

"Requests pertaining tq(tiye\or’ fewer names or numbers may be made by
telephone by calling the IP/AIS red line extension; IP/AIS will provide the
information by return call to the requester’s extension as listed in the Badge..
Table. Requests for more than five names or numbers must be listed and sent
by tube or courier to IP/AIS; IP/AIS will reply by return mail,

o. 201 DOSSIER CANCELLATION _ S

A 201 file may be authorized for cancellation by a Records Officer, after

appropriate coordination. The file should be forwarded to IP/RMS which will

7). - destroy the folder and the cards leading to it and will remove the name and

. number from machine lists. Any Record Copy document contained in the folder

will be reclassified to another appropriate file or sent to the Destruction Unit
(IP/DU) as directed by the desk Records Officer.

10. 201 MACHINE LISTINGS

G

AR PR B L BTG R SIS TR BN

é— ' Machine listings provide field stations and Headquarters desks with names
52 and 201 numbers in the requester’s particu aphic or functional area of
% _interest. If a component wishes to ex %i\s ve 201 personality from its
g v alphabetic, numeric, and Crypt R \this may be done when opening
= ' the 201 or later by a 201 aw ' e 20 rsonality File Action Request
a ~ (Form 831) leave the and interest desk (Box 16)
g " blank, use the no ox {Box 14), and indicate
= permanent charge tg\the }x only listing which will include the
’f§. 201 number is the IP/A20_ tal Records program. 201 listings are
& . categorized as standard' o ard and as scheduled or special.

% a. Standard Listings’ .

A

o

Issued semi-annually to Headquarters and the field; based on a component’s
tuterest as indicated in the “Action Desk,” “Country of Location,” and “Interest

26.7
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File Action Request (Form 831).  The

: g to a 201 number;

77 11) Alphabetical by sum

eading to a 201 number;

ing to a 201 number;

FOU & CHINA

SE‘CRBYI,OQGMllAl‘ 108 INTEANAL USE OMNLY
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NANE olL. CiT. 20t (LI
X - . AsN0LYK  CIRY. . CLIY : . £15¥ _CISY _CIuYs
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CitEyy SHM-158%8 771152110840 ey < Qitly CANTON ERGR  CNAT . 0A32855 CHIN  Hx
CHikKy SHCY T2E 707017134371207 Q25880248 CHIM, LTACKIEC PRO CHIN? 0130415 CHln  TAlw
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QulN, Sty Covss 271837208872797 A - CIRC22 ... CHINGPFILIY CHINZ 0200223 CHiy
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Crsvy SHY N3LANG FTR157297S774 ‘12 CHIMNyFUXLEN CHIND 0055759 N
CoEv, SIS JUNS 271197298977 .. 23FENOT  CHIN, HANGIUNG ©CCav? 0973195 Criln
SHU MSUt 27215722899/81338 7 0suavie CHIN, FOCCHEW CHINT? Q171422 Citla  CHIN
CHl %o SHU=NUY . J0MAR258 s DIPT LCG™. 0223161 £uin  CEY
CHlE%e. Sit-1 £T7119/292575009) A QBFEBLS CHIN, MOPES - olPTACHAT Qelelss CHlir  UsA
LHre, SHy %El 77119/209%72710 27023 CHIN, FANG CNENG HIN? 0175523 TN CHIN
thin, Sl La% : , o iy : e 0221972 Cnin Cngm
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upon receipt of current editions. These listings are by their very nature extremely
sensitive compilations of information and must be givemgyery possible safeguard.

b. Non~Stqn_dard' Listings . .. | ’ ’Qﬁk\@ rl
| 'Base&'oﬁ one_orrﬁpre of thetoll \ &\&om c g 4 "
~2. (1) Country ¢ ‘ S \\ﬁl% A
~(2) OI codes ( \g tior v tslligence. affiliation)”
" (8) Citizenship g e R
. (4) Year of birth (pl r minus a given number of years) =

A\

. (5) _Occupaﬁon. - - __ ’ Co L b e

These selection criteria may be used singly or in combinations. For example,
‘a user could obtain a list of all 201 personalities who have been assigned the
OI'code of XX or codes of XX, XY, or XZ. A 201 personality list could also be
produced of all persons who were born in Germany between the years 1915
and.1920, with the occupation computer specialist, who are now citizens of the

SR . | : ~ DOHB 70-1-1 -

All standard. listings are cumulative; previous editions must be d.estroye‘dm

United States, located in Mexico, and who had been assigned the Ol code AA. . ‘

" Note however that the listing would contain only those personalities” with an

OI code AA. Those personalities with an OI code other. than AA and those .

with no OI code. would be excluded. The requester could however ask that
persons who have not been assigned an OI code also be included. Note also
that when retrieving lists based on occupation, the listing will be only as specific

as the occupation code (Attachment 1). The dccupation code for a courier .°
covers only a documented courier. Some ‘occupation codes cover moré than one

: occupation. For example, the occupation code CRAF covers those who practice

¢ some trade or manual ogcﬁpaﬁon; i.e., carpenters; bricklayers, painters, mechanics

. and electricians. If a list is requested for electriciaps,x X{&s in this category
-~ will be included in -the printout. These (r{or'\r{\f\f(ﬁf \

e S e S evne e
..;vLZKWfﬁﬁ?v@@§§§§B A 0§§§€§5 e
T

L (e) Citizenship - _ : :
(g) Location

26.9
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"Sorts'can: be made within sorts. For exar ersonalities may be sorted - -
" alphabetically- by surname &uthm\" en- countries of location.- -
Because two OI cod b_e hsted‘ persondlity, those names with two
- OI codes would Bg)lis @ _ e
" ¢ Scheduled Listing %@‘\ﬂ . o . » B
" ,‘ Lo Standard and non— ‘g&g hstmgs printed semlannually -

.d. Specz'al Listings

. Unscheduled, usually ‘non-standard, listings produced on a one time basis
in response to specxal operatxonal requu'ements

e Request for Lzstmvs
All requests for standard or xibn-standard alphabetical and numerical 201
listings for Headquarters and the field, for changes in periodic listings, and for

information on the 201 machine list system should be made to the component
Becords Management Officer.

(&§§§§§B

e iy

. ' '-:: :
926.10 §
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Note: 201 files will be opened autop\atlc'\ll bl&’m on? the followmo cate~

1

2.

AR
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1
b
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3
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AUTOMATIC 201 DOSSIER OPE\III\GS

o

gories of people.

a. Diplomats with rank of t \

b. Military attaches and assistant mxhtary attaches.

c. Intell.igence‘officers of the General Intelligence Department (GID)!

(Prior to opening of an ARE) 201 file, check with 'NE/E, for correct spelling ’

of name and additional biographic data.)

a. All positively identified members OfD anqj thefDIntelligénce
Services. '

'b. All positively identified members of theD Military Intelligence Service

c.@f(lommumst Party official %l or prouncml Ieve!s and
officials of the; omzr’fu‘ i nt erganizations. Do not open
unless there is at lgasra date of@

d. All members(\f Ihq Secunty q
A X\\o

3. Cuba

a. All :lvdiplbmats. “,C/NEIISB\) should be indicated as the originating
office with CI/SP always indicated as the secondary office of interest.

L. Military attaches.
¢. Assistant military attaches.

d. Identified intelligence officers.

26.15
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5. North Vietnam

\ fIif-;ia.ls stationed abr_oad: |
6. USSR N A .

%E\% 51gned tficial representational 'mstallation ie.,
Ssy, con \.‘»‘ n‘ resentation, mhonal axrhne (Aeroﬂot)
'Dm : ‘ . .

offxce,

- b. All Sov1 S 1dned PCS to the United Natxons in New York, Paris, Ceneva i
and Vienna. - '

Sc Audlo techmcxans after ceordmatxon with SE desk concemed. -

(l Students who will be studying abroad for a full qcadermc year at 1nst1tut10ns .
* of higher leamm : : :

9616
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