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APPLICATION FOR MEMBERSHIP 

in ihc CAREER STAFF of the

CENTRAL INTELLIGENCE AGENCY

. To the Director of Central Intelligence
Sir: ; - / ’

I submit herewith my application for membership in the Career Staff of the 
Central Intelligence Agency as defined below:

"The Career Staff of the Central Intelligence Agency is a group of 
carefully selected and trained individuals who accept an obligation to 
devote themselves to the needs of the Agency, and who intend to make 
a career w ith the Agency."
In accordance with this definition, I desire to devote myself to the faith

ful performance of duty in the Central Intelligence Agency, and I accept the 
obligations and conditions of that service which are determined to be essen
tial to-the furtherance of its mission.

I am aware of the many restrictions necessarily placed upon me by virtue 
of the security requirements inherent in my employment by the Central Intelli
gence Agency. I am also aware that os a member of the Career Staff, it will 
be my obligation to serve anywhere and at any time and for any kind of duty 
as determined by the needs of the Agency,, and I have been assured that in 
order to carry' cut this policy, full consideration will be given to my particular 
capabilities, interests, and personal circumstances. By virtue of this applica
tion for membership and upon my acceptance in the Career Staff, I am assured 
that, with con<'’umg satisfactory work performance and conduct on my part, 
just and equitable attention will be accorded my personal progress during my 
tenure in the Career Staff. I am also assured that, on my satisfactory com
pletion of any assignments, I will be offered reassignments which are compati
ble insofar as possible with my abilities and career interests, and that I shall 
be entitled to the benefits now available or to be made available in the future 
to members of the Career Staff ot the Central Intelligence Agency.

MEMBERSHIP IN THE CAREER STAFF OF 
THE CENTRAL INTELLIGENCE AGENCY
APPROVED, TO TALE EFFECT 4

FOR THE DIRECTOR CF CENTRAL INTELLIGENCE: 
EXECUTIVE DIRECTOR
THE CIA SELECTION BOARD J

(Signature)

(Date)



14-00000

ACTION
27, Nature Of Action

Re&ssifninent'/

Code -?8- Eft'. ^vpo Employee
Mo. Do. Yr. j

0? 1$ 60 j Regular- 
III

Code 30. Separation Data

PRESENT ASSIGNMENT

31. Orpan<«rticnol Depgna&ons

D2?AE
Ra/JAO - Tokyo Station
Sup'?crt Staff - Tokyo

Coae j 32. location Of Oihoal Station Statton Code

! Tokyo, Japan 
i

33 -TScc • 34~Pci>tic^ tide
Dec* ’ Cedi
UN.d * I 4^

"■ V< Fiscal Acct Asst
38. Gwe * Step 3°. Salorv Or Rate 40. SD -

35. PosittonKo. Occup. So/ies

41. Dote Of Grode; 42. P$l Due
3167_______________Lc;
____  43. Appropriation Nwaber

■Q5Q1 >Q3

7
Mo. Da. Mo. Da. Yr.

/SrKeft.-ssJed ?v (Na?

SOURCE OF REQUEST
0137 7-if1 3iYlfl

C. Request Approved By (S'^noture And Title)

9yrcr .tcgjcwqi nworajEon Cell (Nome »Uelephone Ext.)

- ------ _aEAftA>^
Date

ID. FkxeiftOnt

■2

CFF./fer s on;wlr

Signature Clearance Signature Date

8. Pot. C.x^erc4 _ 

C. Octt-ficcfron 

Reaarts

2 copies to Security. <- • .’• •' p /
Please transfer fror, vouchered t o unvoueber^i’ funds as of 15 .’lay I960.
Subject to reylaco| | who is returning to ZI June I960.

1 Mtn &? 1152

SECRET
ro
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REQUEST FOR PERSONNEL ACTION

1. Serial No.

1257$

2. Name (Unt'hftvMtddle)

WILCpTT JAMIS 8 JR

3. Dal® Of Birth -4 Vet PrW 5. be*

M 1

। O CS • t x.Y- ’
-Mo.

0^

Da.

. ^7,

Yr.

3'

NooeiO Code 
S.Pt-1 |. .

10 Pt-9 1 1

I Ma. f 0c. I. Yr.
1 05': J; 57/

7. .. SCD , . 8 CSC Rotmt 9. CSC Or Other Legal. Authority

50 usea *03 V:'

10. A >nt. AIIhJov .11. HGU . 12. ICO :,13.
Mo. 

06
Da. Yr. Yes- 1 

No -8
Code 

1

Mo. Da. Yr. Ypvi-Code
Nd-2|

Mo.

0?•-*

Da. Y». 1 S<a- 1 iCode

PREVIOUS ASSIGNMENT

14. Organisational Designations 
DCS OFFICE OF THE CONTROLLER 
FINANCE DIVISION 
COMPENSATION ANO TAX ACCTS br 

CONTRACT AGENTS ACCTS SECT.

Code

TSOI

15. Location Of Otttc«al Station

WASH., D. C.

Stsp» Cede

750’3
16. Dept.»Field 
Dept - Code
USHd • 
frgn - ?.

17. Posidon Tide 18. Position No.

FINANCE ASST 0¥/0

19. Sorv.

uS

20. Occa $«ne<

0510.A

21. Grade ft Stop

-05-IX 3

22. Salary Or Rate 23. SD

* fcOCEC M.0 ’ SF

24. Dote QI Grade 2S. PSI Due______ 26. Appropriation Number
Mb. Da. Yr. Mo. Dg. Yr. t

09 I 22 I 57 Or lr045- 9 6360 20 OCX

ACTION ?

27. Nature Of Action

Reassignment

Cod®
\ 

p 

./

28 EH. Date 

Mo. Do. / Yj.
29. Type Of Employee

Regular

Code 30. Daw

PRESENT ASSIGNMENT

31. Organisational Deiignation*

DDS/Offlce of the Comptroller 
Finance Division, Accounts Branch 
Accounting Control Section
Accts Receivable and Payable Unit

33 Dept, - field,' 34. Position Tide 

Dept - XX Code 
□Slid

Cod® 32. location Of Otti&al Station

Wash., DC
[35. Portion No?

Ccae

Fiscal Acct Clk

Mo. Da. Yr.

38. Grade ft Step

5/3

39. .Salary O Rate

s 4340

40. SD

SF

41 .-Dote QI Grode 4 g. PS[ Due 

Mo.. Do.

LJ I______

CE OFRIOUEST
A. Requested By (Name And TltlolJ^

Deputy Chle nance Division
B. For Additional Information Call (Name ft Telephone Ext.)

506
43. Appropriation Number

0263-1040

C. Request Approved By (Signature And Tide)

CLEARANCE?
Comptroller

0501.04

Remark*

Clearance Signature Dot® Clearance Signature j . Ctete

A Career Board D. Placement i
B. Pot. Control (0-2.- S? E.

C- Classification __ __ lz3L F. Approved By

1

FORMNO. 11^0
I MAM 8T W



-00000

■ * w;

c»

REQUEST FOR PERSONNEL ACTION

1. Serial No.

125798

2. Name (Last-First-Middle) 3 Date (Ji B.rth 4 Vol Prof 5. Sim

M 1

6. CS - EOD

WILCOTT JANES 8 JR.
Mo. 
09

Do.'

27
Yr.
3’

None-0 .Code
5 Pt-1 j

10 Pt-2 I ’ ,

Mo. Da. Yr.

03 0* 57
r. sco 8. CSC Retmt. 9. CSC Or Other Legal Autfex>ty .

50USGA *03 j

10. A pnt Alhdav. .11..HGU. 12 . LCD 13-.S^*hT7^o'
Mb.. Do. Yr, 

06 26 53.
Yw-1 Cado 
No : 2 |

Ma Da. Yr, Ye«-1. Coda 
No-2

Mo. | Do. Yr.

031 o* 57
Yct-1 |Codo 
No - 2 | g

PREVIOUS ASSIGNMENT

14. Organizational Designations

DOS OFFICE OF THE COMPTROLLER
FINANCE DIV
COMPENSATION A TAX ACCTS BR
STAFF EMPLOYEES ACCTS SECTION

Code

3803. .

15. Location Of Official Station

WASH., 0. C.

Station Code

75013
16. Dept. - Field 17. Position Title 18. Position No. 19.Scrv. 20. Occup. Series
&«t • Coda ' . .

2 TIME LV PAY CLK O3O5XK GS 05**.01
21. Grade A Stop 22. Salary Of Pate 23. SD

05 7/y $WM9Q sf

24. DcteQf Grade 25: PSI Due 26. Appropriation Number

fix^JEDCZH 9-6300-20-004
Mo. Da. Yr. Mo. Da. Yr.

09 i22- 157 09 |2» 158

ACTION

2?. Nature Of Action Code 28. iff. [few 29. Type Of Employee Code 30. Separation Data

.. Reassignment
Mo. Di Yr, 

ASAP 
-•.yr-yisv

Regular
0/

PRESENT ASSIGNMENT

Station Code31. Organizational Designations Code 32. Locotion Of Official Station

DDS/Office of the Comptroller 
Finance Division
Compensation and Tax Accounts Branch 
Contract Agents Accounts Section Wash., DC

35.33 Dept. - Field 34. 
fwt - X Lodi 
USHd-

•
Finance Assistant J?47O

38. Grade a Stop 39.-Safety Or Roto

5/2 5 4190.00

40. SO

SF
41. Dote Of Grode

Ma. fcu, Yr
*/ . ' * z .*“3

42. PSI Que 

Mo. Da. Yr.Da.

3 7. Occup Ser।«»

0510.14
43. Appropriation Number

9-6300-20-004
■SOURCE OF

I Acting Chief, Finance Division
3. For Additional Information Coll (Name A Telephone Ext.)

CLEARANCES
Clearance 

A Career Board 

S. Fos. Control 

C- Chcihcotion 

taearta

Signature Date

w.A'1959

For slotting purposes only

FORM NO 1159 
I MAR •’*»

F. Approved B;

Clearance

D. Placement

C. Request Approved By (Signature And Tide)
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REQUEST FOR PERSONNEL ACTION i

1. Se<»ql Nd. 2 Nome (LoU-f irM'AAddie)

v ij.f.c r । ?/•</: t- ;f-

■L Ihno OLH*rth__
Md. j Di । Yr

4 Vet y©i 6. C> • tQD
.Code] ,Mo. I Da. i Yr.

5 Pt -1 I
10FY2I 1 | M .1 -21 :-i| C7

1: tea H CSC Po»mt.' 9. CSC Or Other Legal Authority 1.0. Apmt, Afbdcjv 
Mo. । Da. j Yr.

11. Hull f 12. .. ICO M3.

Mo. Da. Yr. Ye»-1 jCal*
No-2 | •; r- ’

Y«-l;Cc'ie
No-2j

Mo. Da. Yrl Yet. 1 ICode 
;■ • . ’,'v 'No •• HC

^7 PREVIOUS ASSIGNMENT

14. Orgoniiotional Deiignotlora ■ '

DPS C’f-rrCt tf Tni. CU-2-TJXtl.EK 
EIN&.iCE L:ivfSic:;
COMPC.'-oAI ic; A-.U TAX AU1S US'
ccmka't 4cr:ds k\

Code IS. Location Qf OHtoal Station Station Code

C. 7'jG13

16. Dept • Field 17. Potitioh Tide

r A'L'J

18. Position No.

<'>>•<'J

19. Sorv. 20. OccuB. Sonet
Dept • 
USHd- 
Frgn •

Code

21. Grode A Stop 

■

22. Salary Qf Rate 23. SO 24 Dato QI Grade 

y Da. Yr.
25. PSI Duo 26. Appropriation Number

f 7-7’1 !
M 
.t.

Mo. Da. Yr.
"7 l-'l 17

ACTION

27. Nature Ol Action Code 29. Iff. Data 29. Typo Of Employee Code 30 Separation Dat.i

RcaaBignsiflnt 56
Mo. Da. Yr.

ASAP 
1 1

Regular 0/
PRESENT ASSIGNMENT

31. Organisational Dwignationf

DDS/Office of tho Comptroller 
Finance Division
Compensation and Tax Accounts Branch
Staff Enployeea Accounts Section
33 Dent. - Field |~34. Position TitTe

Code 32. Location Of Official Station Station Ccae

6op« XX I Code 
LNId • 
Frgn « I______

23. Grade A Step

Jfaeh*i_5C
”’35. Position Ro? 36 5orvT| 37. Occup. Son®*

Tima Leave Pay Clk
39. Salary Or Rate 40. SO

TOO5.O2 0544.01

5/1 *3670.00 SP

41. DaljGI Grade 

Mo. Da. Yr.

. - J__ !_ I
■SOURCE OF REQUEST

42 PSI Due]43. Appropriation Number 

Mo. Do. Yr.

8-6304-20

C. Request Approved By (Signature fjnd Into)

pcty Chief. Finance Divialon
3. for Additional Information Call (Noise * Telephone Ext.)

Clearance 

A. Career Board 

B. Pot. Control 

C. Clauihcation 

Remarks

Signature

^4- -£°j_axa.

._______ Actingogptrolleg.
CLEARANCES____
Date | Clearance 

|D. Placement

Signature

if. Approved By

14)FORM NO 11S91 MAR »7 * 1 ,S*



-00000

To C«nf*nf.

REQUEST FOR PERSONNEL ACTION

1. Svrlol N-. 2. Name (La*l»Fir*t«Middlb)

WILCOTT, James B., Jr.

3. Date Of Btrfh ■' 4. Vet. Pref; 5. s..

M

6. CS ■ €00

Mo
9

Da
27

Yr 
31

Noo«*0 -od. 
5 Pt-1 
IOPf-2

Mo Da Yr

7. ,, SCO 8. CSCRetmt • 9. CSC Or Other Legal Authority lO.Apmt. Aftidav. II.FEGL1 12. LCD
Mo Do Y» Yoo-I Co4.

No • 2
Th or Toi-I CoJ. 

No -2
Mo "5a~ Yr" Yo. ■ 1

No * 2
Code

PREVIOUS ASSIGNMENT

14. Og.rtirational Doolgnoflbno 

DDS/Office of the Comptroller 
Fiscal Division 
Accounts Branch 
Allotment Ledger Section

Code 15. Location Cf Official Station

r

Wash., DC

Station Code

16. Dept. field 17. Potillon Title
D'.ot . XX

^7.’. Fiscal Acct Clk

18. Position No.

30.01

19. $•;« 20. Occup. Soriot

0501.04
21. Gt ode A Step 22. Sdlbry Of Roto 

5/1 ; J 3670.00

23. SD

SF

24. Dote Of Grode 25. PSI Du. 26. Appropriation Number

8-6303-20
Mo Do Yr Mo Da Yr

ACTION

27. Nottfte Of Action Code 28. EH. Dot. 29. Typo Of Employee Coda 30. Separation Data

Reassignment
Mb Do Yr 
. ASA?A 11W Regular

PRESENT ASSIGNMENT

31. O«genfrational Designation* 

DDS/Office of the Comptroller 
Finance Division
ComjwoBation arzi Tax Accounts Branch 
Contract .Agents Accounts Section

33, U.yt ■ f 1.14 
Dept • XX Code 
llJld*

34. Petition T it Io

Finance Assistant
39. Salary 6. Rot. 40. 16

5/1 s 3670.00

A,R«aj4ytr4
, Deputy Chief, Finance D1

Cado 32. Location Of Official Station Station Code

Wash., DC 7^"
35. Position No.

4521.03
43. PSI Due~ jT.TKtra'ga?

Mo Da Yr
^7|g7| jz I if

Source of request

Mo -Do

37. Occup. Sorie*

0510.14
43.. Appropriation Number

8-6304-20

C. Request Approved By (Signature And Title)

B. I^of Additional information Coll (Nome & Telephone E«t.)

Comptroller

CLEARANCES
Clearance

B. Pot. Control

S^Sls-WlusHsa.

Dote Clearance
D. Plocement

Date

Subject will replace 
assignment.

c- Approved By [/My

who is processing for an o/s

ll52o



Cterrthr AeccnfOid 
To Cottfent.

REQUEST FOR PERSONNEL.ACTION ' _12 boptenoer ly5(
1. Swlol No. 2. Name (La*t«Fir*t«Mtddle)

■ WILC07T, James 3.’

3. Ocre Of Birth. 4. Vet; Prof. S. See

M.

6. CS - EDO

Mo 
C

Da

27,
Yr

31.
Nono-0’" -od. 
5 Pt-I 7 
IOPf-2 '

Ma Da Yr

7. SCO 8. CSC Retmt 9. CSC Or Other Legal Authority 1 Qc- Apmf. Aff Idav; ILFEGlt 12. LCD' '3-
Mo Do Yr Yd.1. Codo

No -2
Do Yr Yd *. I Cede 

No-2 /
Mo Da Yr Yo. - 1

No -2
Code

PREVIOUS ASSIGNMENT

Id. Organl rational Designation*

DDS/Office of Comptroller
Fiscal Division 
Accounts Branch 

______ A-llntrinnE Tz»rtrnr RpH:lnn________________

Code IS., Location Of Official Station

Washington, D» C.

Station Code

IS. Dept;' Field 17. Position Title

-- Fiscal Acct. Clk

18. Position No.

4 30.01-4

19. Sorv 20. Occup. Saties

GS-0501.04-4Fran - !■-

2). Grode A Step

®6-4 1

22. Salary Of Rote

»’ 3415

23. SO

SF

24. Dm. Of Grad. 25. PSI Ou. 26. Appropriation Number

8-6303-20
Mo Da Yr Uo Do Yr

ACTION

27. Nature Of Action

PROMOTION

Cod. 28. Elf. Dot. 29. Typo Of Employee Code 30. Separation Data

Mo Da Yr

2 q SEP] 195;

PRESENT ASSIGNMENT

31. Organliatlanal Designation* 

DDS/Office of Comptroller 
Fiscal Division 
Accounts Branch 
Allotment Ledger Section 1 

34. Petition Title33. Dept.» Field

8M: z
liaaz_____ Lh.
38. Grode A Stop

fiscal Acct Clk j 

3*.Salary Or Roto 40. SO

as-5 1 $ 3670

A. Roque sted By (Nome And Tlllo)

32. Location Of Official Station

Washington, D

35- Position No.

a 30.01
ii: psi L 43. Appropriation Number

SOURCE OF REQUEST

8-6303-20

Station Coda

37. Occvp. Series

GS-0501.04-5

ilon
C. Roques.* Approved By (Signature And Title)

8. For Additional Information Call (Name A Telephone Ext.)

J {__ -< .
CLEARANCES

Clear once

A. Career Board

8. Pot. Control

C. Clettification 
Remark*

SignatureDefa

F, Approved Ov

ii52o u>
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---------------------------------- ’’-------------------1--------------- A----------------------------------------‘ 
' ST*NC»RO PC«< 52- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - . * ■

tsoesurttr *« 1 
• *' c*« bsw> cassettes 
twuer me»« IVW*ucaiosrrn's'

REQUEST FOR PERSONNEL ACTION /?c - 9’x^-s'-

5

. REQUESTING. OFFICE: Fill in items 1 through 1$ and A through D txctpt 6B and 7 unless otherwise instructed. 
If applicable; obtain resignation and fill in separation data on reverie. '

I RAMI (£{f Mr*.—On* giv.n tuaiX «nd*urh*m.)

fflyt. James B. Wilcott, , I z- b 7 Q A

L DATS Of l»TN

27 Sept. 1931

I MQRtn NO. 
e 
KC-I3<

< MTt Of KQ«m
>8 June 195

1 WATVPf Of MTMJRMQOEJTEO: vA PUSOnhU (Sp*ce/> wA«rA«r rppointmont, promotion; t»pu»t»n,

Excepted Appointment 1

1 ITFKTMOATt LMoroitB:

ASAP

. a APPROVED:

7. C S OR OTHER UGAL AUTHOR* 
,Tt X.

j-ej asc. * 
‘tfoSj

■

ft POlHlON {Specify obotbt mtoblioh; chmpptdiof titU, •*«.)

no*-

| | RaO | | DEPUTMOfTM

a. pennon Tint mo 
K0NU1

t JEince. GUM, MO. MLMT -

11 0BG41IZ4T1MU DWGMAnOMl

Il NUOQURTUS

tt F1U0 08 DEPARTMENTAL

Fiscal Acct Clk M 30.0L4 

GS-O5O1.<A-U $3415 pa 

DD6/0ffice of Comptroller 
Fiscal Division 
Accounts Branch 
Allotment Ledger Section 
Washington, D. C.

| ' | naa | x] oassruuru. 7

A REMAlKi < Um rororm if noco—orp) A

Thia action cancels Recruitment Request submitted under date of 25 June 1956

Personnel Folder is attached

Acting Comptroller
13. VETERAN PREFERENCE

NONC Wwil OTKSJt !9 POINT

D«Aa 'oT»m

15 16 17 APPROPRIATION
SEX RACE

M W
M. STANDARD FORM

FROM:
TO ^-6303-20 
“MS REMARKS

WFICE/DIVISIC’jl FI7HIIJ CEILIKS

Eate

REMARKS:22. CLEARANCES INITIAL OR SIGNATURE DATE

A.

8. CEIL OR POS. CONTROL Q JUL

C CLASSIFICATION

D. PLACEMENT OR EMPL •7//Z
E.

14 POSITION CLASSIFICATION ACTION

18. SUBJECT TO C S 
RETlkfMLNT ACT 

(YES—NO)

sd/sf

' 19. DATE OF APPOINT* 
MTNT AFFIDAVITS 
(ACCESSION* ONLY)

» LEGAL RESIDENCE
[j CLAIMED Q I ROVED

STAT ET*------------------ ----------

•' Oj/c^/S7 
Co i/O^/S'7 
<-C£> : o3/o^/^7 
<^D: 
fitD : O

IB CTM 8



CONFIDENTIAL . \
('»<•« Filled loo) -

REPORT OF INTERVIEW ’.’X” ’X’X
10 April 1956 _

I. PLACE

Kew York_______________
>. PRtVUHS APPLICATION

- O — CjQ.. ■

4. INTCRbtERER

Keil ?• Zohurtv.

I. REFERRED DY

8. TYPE OR PRINT* IN CAPS LAST NAME FIRST NAME MIDDLE NAME'

' VILCGTT. ' JAdlh-S .. B. "

, 7. PERMANENT address

4C0 Jtoes Street. Syracuse. hew York

TELEPHONE 

_ none''

e« business address TELEPHONE

>. TEMPORARY AQDRESS TELEPHONE

«0. DATE OF BIRTH

27 Sept.19^1 ■_

t(. CITIZENSHIP
CL ^u. S. I ]ot«<» (Specify cattatry)

It. PLACE OP BIRTH
Cleveland, Chlo

U.S. CITIZENSHIP ACQUIRED by

Ix3***TW □ .RTURALItRTION
IF NATUR<LI<<D INDICATE OAT(

tj. I- 1 « t»Yw t | Xj HARRIER [ ' 1 *l66lji>| Ot WQRCAO »4. NO. OF DEPEND. (Bacludin^ aife)

IS* FOREIGN RELATIVES, .INCLUDING WIFE (Kef. 10'S J 

X A

1$. EDUCATION (Schoc la, datea, aajcra, thaaia (Hit, trade average ar claaa at and inf, eitra’cotriettitr
actiaitiaa, ate,)

Fclana Central Hirn - left at end of first year (1?4S)
GED (Amy) Equivalency diploxa 1951
Feb. ’55 - May ’j4 - Utica College of Syracuse University, Utica, M.I. - Physics xsjor- 

left when his .carles Keraretting too low -working a
Feb. *5j - Present - Central Business School, Syracuse, Kew Xork-- Accounting course- 

• all A’a and 3's except 2 C's. (Can end course in Fall or continue^

so.

17. MAJOR EMPLOYMENT HISTORY (Eaptoyera, poiitiMi, dutiea, aafariaa, raaaaaa far Ittvinf) a

August ’52 - Dec. ’52 - Esso Tower Station, Genesee St., Uticy. N.X. - Gaauattendant- 
»45 per wk - laid off due to slow business.

Ee.c ’52 - Fe b. ’55 - Chicago Fr.eui.mtic Tool Co., Utica, E.Y. - b-gir.e lathe operator 
„50 per wk. was an unskilled job with no future.

May ’5* - Sept. '54 - Tobbogan Inn, Eagle Bay, h'.Y. - Hanoycan »60 wk, plus room and 
board - sumer job.

Sept. ’n4 - Dec. '5** - Century ketal Graft Cork, Syracuse, N.X,, Cookware soiescan - 
wk.-did not make out as a salesman.

18. MILITARY EXPERIENCE (Branch, aerial no., atetitaa, training duttea, coaaand reapaneobt*ittaa, rank hold, 
toootn atatua, current proficiency and iataraat). INCLUDE ALSO DRAFT. ACTIVE military OR RETIRED STATUS.

Dec. ’4c - August. ’52 - U.S. Amy
Electrician and generator operator (”.0S 5166 - Cpl. 
liked the work ar.a was considered fairly good at it.

FORM NO. ID9 REPLACES FOAM >7. | 
» SEP 84 RHICW MAY BE USED. CONFIDENTIAL i4» >n



14-00000

1S-FORMS GIVEN[ -ftZJ ~*** ’ * {jjrjNTg. 1 Oltc‘ - ("JtjLZA (If requl red)

2ft. EVALUATION ano RECOMMENDATION (Appearance, B.nn.r.. peraonallty,maturity. motivation, flealbllily, IntatIlAerrco.
emotional atabillty, quaHfleatIona for intellitencovorh. career planning, over-all iafiraaaion. pertinent on- 
favorable fedora)

The first thing of note is the scattered work ana educational history of this 
fallow. On paper the case is all against him but in talking to-him I conclude that 

" it ie the case of a guy who failed to get the- proper -job and school guidance when 11 
■ would have been most effective (insae diate ly after discharge ). The guy has intelli
gence (LA/p €1-61) but perhaps not the final grasp of things to make a go of a 

■technical degree in College. He probably woula have done O.k. with the Liberal Arti 
course. At any rate he has decided on accounting as a career (finds he likes it 
ana can do it well).' He's had a tough 14fe to say the leant (how much bearing this 
has had on his career I'm not trained to evaluate.) ICy final impression is that he'i 
neat, clean cut, sincere, reliable, capable if given the proper supervision. Types 
about AO wpm and ie learning shorthana from his wife (who's applying as steno). I 
think he'd do a competent job ar» perhaps with experience and training do a very 
good one. Wants 0/3 at earliest opportunity for financial reasons.

tf. RECOMMENDED FOR 

----------------GS—4-Admi r/—Accounting. 
” ’‘”$LA/p C1-&1

CONFIDENTIAL
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biographic profile (part 0 sen, 26 Jun i953 |

SrmAfcty Jre, 
••«»’*£. Status ». 01 *4'Pl *t 4 >>

SMI '■ ~ t

i’’ 
__ _ _____ : 111___ l__Scp. 
tio.'pi*•<$> of iur» 

i ? r_______________1

or eiaiN $. ios<.tv«fv c,»**p. oatt 1
1SH 1. Mar 1957 I
a us Natuaati|atioh oat(i>> 1

KA trousi- -KA 1
|». O»Ut

Al OYMta STATvI pfr- Ulf KO. OFT.

'LirWA)

ovat* too (vat. roe I
res 0/5 o/s pcs____ J

lit. Cu«*<*t . MMUSlAVlCt
h-i GRADE *CTi«( Ou tv

ti lx Ct A 
cat. • 1

«(!(»$( VO »O •<’ •<*•••• I
_'mk. »<•. otrrftwro 1

cat ♦ t • cav. • > 1
|l«. MSCSSMO O»U 

iKcn* ________________________________________

IF PlOHMlMU t($t OA»< 

None
14- LANGUAGE aotttvoc tt*t oaft 1

Jan 1960 __________1
|l>. NC*'ClA 1 
flSbS-52 Military Service, US Amy. - Cpl, Electrician & Generator Operator 1 
1155? Esso Tower Station, Utica, NY - Attendant 1 
11552-53 Chicago Pneumatic Tool Co, Utica, NY - Engine Lathe Operator . I 
I Various Summer & Part-time positions while attending college 1

p; non*CIA <t»ucatic«

I 1S53-5U Utica College, Utica, NY - Physics
11955-57 Central City Businos"’ Institute, Syracuse, NY - Ctf, Exec Business AdmirZtAcctg
11957-59 USDA Graduate School, DC - Federal Govt Acctg; Mathematics of Acctg&Investmerit

[n. toacicw
I IJMCUaGt 
f - MHttmr*' " 
klaajitp. fr«fi»

German - R,P,S,U, Slight(Nov 1559); W, Elemj T, None - Mar 1558

IlI- IMACT SPOHJOftta training

1957 Clerical Induct I960 Intro to.Coivsunism
1557 Clerical Orient
I960 Intel Orient
1560 ..Ops Spt_____________________________________________________________________________
i* Cil <«*lO*UCNT wiS’JIV 3INCC 18 SIFT 1*47 (FWsonne/ ItltsM, Military Orders. »«</ Frin;ip»> ? r I * i I •)

|<PPECt»'tf 9AT< j *0$»t1TiTLE a OCCuP AtlONAL COOf ‘ G»*OE ; SC ' 0*G4*i 1 ? AT 1 ON a OACAN TITLE *nF ) LOCATION j

Mar 1957 (Fisc Acct Clerk 0501.0U b ■' SF i Cocpt/Fiscal Div/Accts Br Hq
Se? 1957 a n 0501.0b 5 j SF j " " " n n 1

| Feb 1558 Finance Asst 0510.U 5 • SF Ccnpt/Fin Div/Corap&Tax Accts Jr ■
|Mar 1558 (Time,Lv,Pay Clerk O5bb.Ol 5 1 SF • " " " « a n 1 n 1
Mar 1959 Finance Asst 0510.1b 5 I gy | a a » n n h » n I
Oct 1959 Fisc Acct Clerk 0501.0b 5 SF > Ccmpt,Finance Div/Accts Br B I

(May I960 Fisc Acct Asst 0501.03 5 SF j ICP/FE/jao-TokyoSta/Spt Stf Tokyo I
Nev 1961 n a » 0501.03 6 Sp । “ rt w *» t» w B I

j Sep 1963 a t> h 0501.03 7 gy ; » « n a n H n I
Oct 1S&L Finance Asst 0510.16 7 SF DDS/Finance/CF Div/Ccrap&TaxAcpta Kq 1

if«. »A*t •<«><•<» j n. aaomt ((irittto av । it, nuts Hit •*vie«co tai
Ht ?•— -.co, lard . ■■■_________ j Mq

1200 (PART I)........... . ............................. SECRET Jlk PROFILE
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<5EGRET 
fit) -

» 45 OB»OktT< onCVIOUS ECNTtOMS.

FITNESS REPORT
EMPLOYEE-SERIAL NUMBER

025798
SECTION A GENERAL
i. h>u( - a»o rrxao mini.)

. , Wilcott, Jones B.
l.’OATE OF BIRTH' •. St* 

27Sep 31 : M
4.QRAOE SO

GS-07 sp
®. OFFICIAL ROtlTION VITLA 

Fiscal Acct Asst
T. OFF/QIV/BR OF. MUONMfNt 
ddp/fz/jko

•. CURRY Nt- STATION 
Tokyo

•- CNKCK <X) TYFE OF APPOINTMENT * te. CNECR <Xt T YPE OF REPORT

X !«»■««■ |- : ].«»«»»«■ | INI VIAL RKAtllONMCNf SUPERVISOR

•| care<R«PR0vi*<0nal in»tructlcn» •SacHaR C> ANNUAL' RE AIIIONMlNf IMPLOTtt

] ...cu •FACIAL fSpectrph

It. DATE REPORT DUE IN.O.P.

' - - ____ Al Avvt ft ___________ ' _
ll. REPORTING PFRIOO (From- to-)

1 July 1963 - 30 June 1964
SECTION S . PERFORMANCE EVALUATION
* • *fa°k Performance range* from wholly Inadequate to slightly loss than satisfactory. A rating In this category roqulras

-positive remedial action. The nature of the action could range from counseling, to-further training, to placing on 
-probation, to roosslgnjnont or to separation. Describe action token or proposed In Section C.

* ’ Ado quote Performance moots all requirements. It'Is entirely satisfactory and Is characterised neither by deficiency nor
excellence.

P "Proficient Performance Is more than satisfactory. Doslrod rosulti are being produced In a proficient manner,

$ • Strong Performance Is characterised by exceptional proficiency.

0 • Outstanding Performance is so exceptional In relation to requirements of the work and In comparison to the performance of 
Others doing similar work as to warrant special recognition. .

SPECIFIC DUTIES

List up to tlx of the most Important specific duties performed during the rating ported. Insert rating letter which best describes the' 
manner In which employee performs EACH specific duty. Consider ONLY effectiveness In performance of that duty. All employees 
with supervisory responsibilities MUST bo-rated on their ability Io supervise (indicate number of-empteyaee ruporvleetf?.

ERACIFIC DUTY NO. t
As Station Cashier, responsible for the daily receipt and disbursement of 

cash (Japanese yen, U.S. dollars, MFC).

RATING
LETTAR

P

1.eerie butt no. »
Consolidates all Station cash transactions to one voucher and verifies 

balance daily.

RATING 
LATTER

P

• PACIFIC DUTY NO. •
Suianarizes all Station transactions for off-base housing and vehicle expend!- 

•tores into monthly accountings and maintains appropriate subsidiary records.

RATING 
LETTER

p

SPECIFIC DUTY NO. 4

Polices individual housing and vehicle advance accounts and audits related 
accountings.

RATING
LETTER 

p

..aciric outt no. »
Maintains statistical records on private rentals by individual house and 

cost center.

RAVING 
LATTER

p

SPECIFIC DUTY NO. 4

Advises TOY travelers of.their entitlements, audits the travel vouchers, and 
performs other related duties as assigned by the Finance Officer.

RATING
LCTTCR

P

OVERALL PERFORMANCE IN CURRENT POSITION________________ ______

Toha Into account everything about the employee which Influence* his effectlvene** In hit current position such o* par* 
formonce of •pacific duties, productivity, conduct on job, cooperotiveno*», pertinent personal, trait* or habit®, and 
particular limitation* or talent*. Bo*ed on yeur knowledge of employee** overall performance doping tho rating ported, 
place tho latter In the rating box corresponding to the statement which moat accurately reflects his level al performance.

1 5 JUL 1964?^' r-v ______________________

RATING
LITTER

P



14-00000

.■sec^e-T-
SECTION C . NARRATIVE COMMENTS

Ilndicol* • ignlflcWnl. strength* or. w«a> • ■• * .dwmon tt»ot *d In euff«ntrpo»lfIon hooplna ln ptoper pwr*pw<tiv« th«ir »«lgtton«h 
lovoroH porlormongo. 'Stalo *wgg«lH*nt mudo.-lof'Imptovomonl ol work porfo/monco. Uivo tocoM.mondotiono for training. Coi 
I on lotaign longvogo compolonc t, ll f o<vi»ed I Of t twiwnl patltloh. Amplify’ or amploin toting * g« von1 in 'Soctton 8 to pro vid* bi 
I,bo»«• for dototmlning Ivturo portortnol G<lion. Atonnot pl pgtfproiQn'co b< manogotibl y >up»*Ti*fr*Y Q”yV 
l^hcobU. Z MURH gl|

-Subject baa performed his duties in a competent manner. huge sums
of' money with few errors, and maintains the.necessary statistical records.

Cost' consciousness and management of organization assets does not apply to 
this position. .

0

SECTION D

DATE

9 Jun

_____________CERTIFICATION AND COMMENTS______________
____ _ _________ ________-____ BY EMPLOYEE________________________________  

I CERTIFY THAT I HAVE SEEN SECTION* A, 8, ANO C OF THIS REPORT
[•■aHATunit or cmplovcc

| /a/ James Wilcott
BY SUPERVISORJ.

(MONTHS EMPLOYEE MAS BC3N 
1 UNDER MT SUPERVISION

| 23
IF this report mas not been shown to emmlo* kk/givc explanation I

[DATE

9 Jun ft

OFFICIAL TITLE OF SUPERVISOR

Finance Officer

TVPCO OR PRINTED NAME ANO SIGNATURE 1

/s/ Frank Wells |
|t. BY REVIEWING OFFICIAL

comments or neviewiNo official

Subject hag held the position of Finance Disbursing Officer since his arrival at 
Tokyo Station in Hay I960, He has performed well in a function for which he had no 
previous experience or training. With a realignment of the office workload in 

. December he was given the additional responsibility of processing TDY truvel. Due 
to his specialized work, he has not had the opportunity to be trained in other 
facets of finance work. He has been scheduled for Finance training upon his 
return to Headquarters in July 1964.

I OATS OFFICIAL TITLE OP REVIEWING OFFICIAL TYPED OR PRINTED NAME ANO SIGNATURE 1

1 7 Jun ft Finance Officer- /b/ Jack Randall |

fs; SECRET ...
•• N—4 U



FJTT 10,37b, 31 May 63
A ■ ’' 1 1 t '

FITNESS REPORT
LQVtK SERIAL NVMgl

025796
SECTION A

<•«- fteep <FN*O
jdtCCOT,. -XttSS! B, JTL 
iclaC n6sirr»oN titur 
FISCAL Ace? ASST

GENERAL

PROINTMBNT

date or eintM Is. sfx le. o«*ot so
27 .Sept 31J_M___ LgS-6__L_____&

GEF'OtV/OR.OF *l»IONMtN
ddp/fe/jko Tokyo

SECTIONS

A • AjiiWtt

P • Proficient

• $ • Strong 

0 • Out standing

X 4NNU<L

j Jul 62 - 30 Jun 63
PERFORMANCE £vALUAT4ON' 

Performance ranges from wholly Inadequate to slightly less than satisfactory. A rating In thio category requires 
positive remedial action.: The hoturo of the action couid-rqnge from counseling, to further training, to placing OH 
probation, tn reassignment or to separation. Describe action token or proposed In Section C«

Performance moot* all requirements. It Is entirely satisfactory and Is characterised neither by deficiency nor 
excellence. .

Performance Is more than satisfactory. Desired results aro being produced In o proficient monnor.

Performance Is characterised by exceptional proficiency.

others doing similar work as to warrant spacial recognition.

_____________________________ SPECIFIC DUTIES_________________________________ ;___________ ;______________________

List up to tlx of the most important specific duties performed during the rating period. Insert rating letter which best describes the 
monnor in which employee performs EACH specific duty. Consider ONLY effectiveness In performance of that d<4y. All employees 
with supervisory responsibilities MUST bo rated on their ability.to supervise Onrf/cer* number of emp/e/eee ewperrieedt.

SEEREt-’

Specific OUTY NO. » -

As Station Cashier, responsible for the daily receipt and disbursement of 
cash (Japanese yen, U. S. dollars, MPC).

BATING 
LETTER

p
9FEC1FIC OUT Y NO. E~

Consolidates all Station cash transactions to one voucher and verifies balance 
daily.

HA TINO * 
LETTER

p
SPECIFIC OUTY NO. 3

Summarizes all Station transactions for off-base housing and vehicle expendi
tures into monthly accountings and maintains appropriate subsidiary records.

RATING 
LB V TER

p
SPECIFIC DUTY NO. 4

Polices individual housing and vehicle advance accounts and audits related 
accountings.

RATING 
LETTER

p
SPECIFIC OUTY NO. 9

Maintains statistical records on all private rentals by individual house and 
cost center.

RATING 
LETTER

p
SPECIFIC DUTY NO. *

Performs other related duties as assigned by the Finance Officer.

RATING 
LETTER

p

OVERALL PERFORMANCE IN CURRENT POSITION

Toko Info account everything about tho employee which influence* Mi effectiveness In hl* current petition such a* per* 
formance of *p*cifl< duties, productivity, conduct on job, coeporotivonoss,*-p*rllnent personal trait* or habit*, end 
particular limitation* or talent*. Based on your knowledge of employee'* overall performance diRing the rating period, 
place tho letter In the^oting bo< corresponding ta th* statement which mast accurately reflect* hl* level of performance.

2 0 JI?.1 ■ P ■------- 383-1------- [

RAYING 
LETTER

p

FORM AC 
4-43
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SECTION C ,, NARRATIVE COMMENT!

on te*o>yn•langvof• compolonco, «l ro^w*to4 *o» c»Xfont petition. . Amphl 
ba»<» lor Joiormining lu'uro pot tonnol octt'on. Monnot ol potlormance ol.

l*K«ie fplailonthlp to 
fWQiaiping, Common*

•_ A .'./•J/r -j. c

*4,Z*^*
Subject Is conscientious; industrious, and willing to accept all 

responslbllltyassigned him. He has performed his duties in a competent 
manner and has shown a.maiked interest in learning all facets of his job. 
Subject ait times gives the impression (whether warranted or not) of being 
uncertain in his thinking, and he does not always seem to exercise his 
best judgment in reaching decisions, but he is striving to eradicate this 
impression.

1 »
1 . . i

. > «

SECTION 0 CERTIFICATION AND COMMENTS
II BY EMPLOYEE 7

| I CERTIFY THAT 1 HAVE SEEN SECTIONS A. B. AO COP THIS REPORT
lOATC

21 May 1963
‘SIGNATURE OF EMPLOYEE

i /s/ James B. Wilcott
|2. BY SUPERVISOR
I MONTHS EMPLOYEE HAS RCZN 
1 UNO*R my supervision

1 33

IF THIS REPORT HAS NOT BEEN SHQ»N TO Eu’LOTEE, OIVK EXPLANATION

I DATE

21 May 1963

OFFICIAL TITLE OF SUPERVISOR ; TYPED OR PRINTED NAME ANO SIGNATURE
i

Finance Officer :/s/ Clarence Norment HI
|x BY REVIEWING OFFICIAL

Concur in the evaluation.

21 May 1963

OFFICIAL TITLE OP.REVIEWING OFFICIAL JtYPEO OR PUtNTEO NAME ANO SIGNATURE 

Adm Officer j /s/ Douglas S. Trabue

SECRET
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BICGRAPrtlC PROFILE (PART l) fgp: Ju- I'.jj

» ■ . !»«■"»«»» V* ■ T ■ «»
Uq-P-LlSlh.-liaS-

«' s

. i Q/S -it:, 

to Ot.
OC'tftOCOl

a’l Ji Slot*'

cn 1S33L__ •JuMar.1957.

xd________ ;
<• A.!

o«
III*
I i*cic«vc ft:
1 »ta?u5 V A

SCftvtCC G4AOE
i960

Jan I960Hana. Kone

19b8-52 Military Service, US Amy - Cpl, Electrician & Generator Operator
195? Esso Tower Station, Utica, NT - Attendant
1952-53 Chicago Pneunatic Tool Co, Utica, KY - Engine Lathe Operator

Various Summer & Part-time positions while attending college

14. NON'CIA EDUCATION

1953-5b Utica College, Utica, NY - Physics
1955-57 Central City Business Institute, Syracuse, NY - Ctf, Exec Business Adr.in’.Acctg >
1957-59 USDA Graduate School, DC- Federal Gcvt Acctg; Mathematics of Acctgilnvcstment j

|iy. ro®e»CN
I LANGUAGE
I ABILITIES

lelencr. t>»t9 F» • <»dj

uerman - R,P,S,U, Sli.ghtU.ov 1959) J W, Elemj T, None - Mar 1958 

-
II*. AGENCY S^ONSCWEO TRAINING

1957 Cler ical Induct I960 Intro to.Comunisn
(1957 Clerical Orient
I960 Intel Orlent

L1960 _G.ps_Spt_
JIB- CIA (wFLO-wEn? JSYC^V SINCE 14 JEM 1>47 (Prttcnfiri Actio1*. Nilit*tv mJ
(cfFCCTIVC DATE ; *cs TIOS tITIC • OCCuFAT ION «L C0:UC»»Mi 50 I C« CAN ! ? i T • • C«G*N. TITLE (Jf jn> > uOCOlCN

1 Mar 1957 Fisc "ecu Clerk OjCl.Ch b j ST 1 Compt/Fiscal Div/Accts Br h’q
Sep 1957 I " " 0501.0b 5 SF " " " " "
Feb 1958 finance Asst 0510.1b 5 i SF Ccnpt/Fin Div/CcniptTTax Accts Br "
Mar 1958 Tine,Lv,Pay Clerk 05bb,01 ; 5 ! SF " M " ” “ " ' "
Mar 1959 finance Asst O51O.lh 5.-SF "" M "« n • “
Oct 1959 Fisc Acct Clerk 0501.Cl; 5 i SF Compt/Finance Div/Accts Br B
May I960 JFisc Acct Asst 0501.03 ! 5 1 SF । DDP/FE/Jac-TokyoSta/Spt Stf Tokyo
Nov 1961 r " 1 0501.03 | 6 J SF " " " " " " j "
Sep 1963 H " " 0501.03 • 7 1 SF " " " " " " 1 " !
Oct 196b ^in:sice Asst 0510.16 ; 7 SF DDS/Finnnce/iF Div/ConpT-TfjcAcCts Hq

1200 (PART I) SECRET . ,13 k
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NAME

.♦ - SECRET -)

FWPkO’Ct StRlAL NUMBER

FITNESS REPORT 025798
SECTION A general

<L*t'u <rn»t> wkwio.
W1 icott, James B., Jr. 27 31 M

T«. GRADE. [». SO

■GS-07 ! SF

SECTIONS

•i OFFICIAL FOtitlON TITLE ’ ’ ‘

Fiscal Acct Asst
T. OFF/DIV'BR OF A99IQNMCNT •*. CURRENT STATION 

DDP/WH/C J JMWAVE
•. CHICa IX) TTFt of APPOINTMENT _ »•. CMECM <«> T V>« OF REPORT

C*M|N 1 . | RESERVE. j ' ]. TEMPORARY INITIAL I iMtAStlGNMEwt SuPERVlSOn

C ARCCR«PROVIti<ONAU mxlfuclion* • Section C)

i-
 *1 w f
 

3 z 
,o«. 

1 

W 
' 

d
 

si

• <. t, ■ SPECIAL (Spotityjt Resignation
II. DATE REPORT DUE IN O.K It. REPORTING PERIOD {From.

26 Apr 65 - 15 Apr 66

Adaauoie

P • Proficient 

$-• Strong 

0 • Outstanding

. ' . . ■PERFORMANCE evaluation
Parformonca rongoi from wholly inadequate to slightly lot* :han satisfactory. A rating In this category raqulras 
positive remedial action. The nature of the actijn could range from counseling, to further training, to placing OR 
probotion. to reassignment or to seporation. Describe action taken or proposed In Section C.

Performance moots all requirements. It Is entirely satisfactory and Is characterised neither’ by deficiency ner 
excellence.

Performance I* more than satisfactory. Desired results ore being produced In o proficient manner.

Performance is characterised by exceptional proficiency.

Performance I* to ’exceptional In relation to requirements of the work and in comparison to the performance of 
Others doing similar work a* to warrant special recognition.

___________________________________ PUBES___________________________ ______________________________

List up to sis of tl.e most Important specific duties performed dur.mg the rating period. Insert rating latter which best describes the 
manner in'which employee performs EACH specific duty. Consider ONLY effectiveness in performance of that duly. All employees 
with supervisory responsibilities MUST-be rated on their ability to Supervise (mrfice'e number of employee* •upervreed).

sptoric cut. no. । Lists, computes and verifies cover companies [ ue*ttbh

commercial payrolls involving approximately persons. Prepares;
and verifies all salary checks. An accounting machine is used i

_f or.payr o lling____________________________________________ ___________j______________! A 
jpconcouTT no. j Maintains both overt commercial and covert pay records,;
files, etc. for staff employees, staff agents, contract employees f
and agents. Maintains leave records for WAE contract employees 1

__an.<L aIX..staff, personnel_____________________________________________________________ •___W
5’‘tc'"c ou”1 Responsible for timely payment of monthly tax deposits . "E‘TT;^ 

and preparation of the quarterly Federal Withholding and Social i 
Security tax returns of the cover companies A

ING»<>cciric outt no. < initiates .dispateheS-and cables to Headquarters and ! 
Field Stations on all matters pertaining to pay, leave and payroll1 
deductions of staff.employees, staff agents and contract employees;

_ and-agents-------------- ,_____________________________________________________________________ i—A------
SPECIFIC DUTY NO. 9 RATING

PECIFIC DUTY NO. 0 RAI ING

lo<fn<jn<# of specific du*i«».

OVERALL PERFORMANCE IN CURRENT POSITION 

ha amplayoe which influ*nc«a hi* • ff«ctiven«ss in hi* cvrrai

A

45 SECRET
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NARRATIVE CpMM'ENTS
" r.onri pe< «f

iovtd* b*M

he u»» ef y»f~*****y>t- jand *vil W o.<, t( opp!>cak j.-. II»% ce'-plcif
Hon C. on.xA « thee, of pope.. • vl'l |J |Q 37

During the period Subject was in charge of the Payroll Section 
at JWAVE his performance was, in the rater’s pinion, not more 
than adequate. THe-apparently was of the opinion ntuliMbeing in

■, charge of a section relieved him of the onerous tasks of.filing 
and other related duties of like nature. As far as meeting the 
payroll-deadlines Subject was proficient tn-th-is dutyj blit he 
normally required considerable amount of overtime work to meet 
these deadlines. He had many ideas which he presented to Chief, 
Finance Branch for betterment of the payrolling system, but un
fortunately after due consideration the majority of these ideas 
were found to be impractical and/or in violation of either good 
accepted commercial practice or Agency regulations. Suggestions 
made to him were outwardly accepted but upon follow-up it was 
determined that he had failed to implement these suggestions.

•Overall it is the rater’s opinion that the Subject was barely 
adequate in performing his assigned tasks.

OMMENTS OF REVtERIVG OFFICIAL

SECTION £> CERTIFICATION ANO CO.WENTS
1. BY EMPLOYEE

1 CERTIFY THAT I HAVE SEEN SECTIONS A, 6. ANO C OF THIS REPORT
DATE SIGNATURE OF EMPLOYEE

2._____________________ ..._______________
MONTHS £M*U'<fS -M SEEN 
UNDER MY .

______ L2_months_______
DATE

17 Jun 1966

________ BY SUPERVISOR___________________________________________________ _______________ 
IF THIS RfPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION

Subject departed the Station without seeing 
this Report.________________ ____ ______ ____________

OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME ANQ SIGNATURE

/s/ H. Robert Graham
Chief, Finance Branch____________________ ______________________ _

3. BY REVIEWING official

Subject resigned and departed the Station rather suddenly 
and before there was an opportunity to observe his performance. 
The supervisor has made a careful evaluation with which I concur.

6 July 196$ (Deputy Chief for Support I /s/ William A. Jewett

SECRET
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__________________________PERFORMANC EEVALUATIOi:
Performance ranges from wholly inadequate to slightly less than satisfactory* A reting in this tMtegofy require

FITNESS REPORT
■

1
LMF.C1U SERIAL NUMRLR

O257?.3
SECTION A GENERAL
I.NMtt (Leer; (F*erj (NfcMIdJ

WILCOaV, Jd-cs . B, Jr.
1. DA

27
TL or OIRTN ' S. SEX

Sep r?3i
KftKaCS L. IO

•* OrnClSL POSITION TtTLC

'.‘finance Assistant ■ •/
r. orr'ui»/oA OF assignment 

Fln/CZD/C.'T’A? ' _ =.
S. CLFCeCNT STATION

•7ash., D. C. ...
t. tYPt or SPPOINtetHT 19. CHECK IXI TYPSOF RLPORt

X i'Centcti ( jnesKnee -J | umporaxy INITIAL jWCASSiGNMLN T tuerhviSOM

1 C*nic*M.PROviSiomal (dee tn.nvcfiMte • SecH<v« C) . - annual A •SCAillQNMCNT cmplOycc

potCiAL (Specify;/ SPECIAL (Xper/fy);

it. o&tc refort owe in o.r*

ASAP
U.RKKOR TING P«RIOQ (Frwe- ted

11 Cct. 196U - 25 Avrfi 19/5
SECTION 8

A * Adotvata

P • proficient 

$ « Strong 

O • Oitstonding

probation* to reassignment or to separation. Describe action taken or proposed in Section C.

Performance meets oil requirements. It Is entirely satisfactory and Is characterized neither by deficiency nor 
excellence*

Performance Is more than satisfactory. Desired results are being produced In a proficient manner.

Performance 1s characterised by exceptional proficiency.

Performance is so exceptional in relation to requirements of the work and In’comparison to the performance of 
Others doing similar work os to warrant special recognition*

"7. spEciFTcTuTiES

List u? to six of the mo if impertcnt specific duties performed-during the toting period* Insert rating letter which best describes the 
monne# in which employee performs EACH specific duty. Consider OHLY effectiveness in performance el thot'duty. All emploi«M

4r 
e-Sl OtiOuCTS P*SVIOV» CWTICHt,

' Sr’LwtflC DUTY NO. t

Analyzing Payroll Accounts

R ATISO 
LETTER

p

SPECIFIC OUT V NO. 1 RATING 
LET I£R

Reconciling Tax and Retirement Accounts p

SPECIFIC OU r V NO. > RATING 
LETTER

Computing Staff and Career Agents’ Pay and Allowances p

SPECIFIC DUTT NO. 4 RATING 
LET'ER

Conducting Liaison with our Division regarding Payroll matters. p

SPECIFIC DUTY NO. > RATING
LETTER

Preparing Correspondence A

1FE5IFK DUTY NO. « RAYlNI*
LETTER

Maintaining Leave records and Agents’ Pay riles p

OVERALL PERFORMANCE IN CURRENT POSITION _ . ___
h A 1 f.< ITeke w»nj account everything about the employe which influences hit effectiver.r » » in his current posiiic.v »>.ch cs yer* I

formonce of specific duties, productiw«iy, conduct on let, coo.'cr.'tnene ts, pc/t..*ent g'ersor.ol bob«»s, end
pert* „Ic» limitations or talents. Based on yOwt knowte^je of erp’iyce’i r.verul) przi.'-inincc rct<nj pcriob.l *
pl^;»,p? ref.ng bo. corre.ponding fa th* .tet.menf .hich n.o.t ctce.cf.ly r.iiect. h.c led of peric’-nonc*. 1

: hY I
X. . z V !

SECRET
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Ort fcMW<jn lonjvoji 
botit lof dwtwvrurii 
"tei'.vMt-

>d» bw .t

In the six months that Hr. Wllcctt was assigned tothe Staff Agent;-.. 
Accounts Section, he demonstrated the ability to accept respcnsil-ilitles 
and responded well to ail work assignments. Mr. Wilcctt was a great 
help in reconciling and analyzing Payroll, Tax, and Retirement accounts. 
He worked well with his associate's and had a good disposition..
Mr. Kilcott is very cooperative and dependable. ' ■

Ulis employee 
and, therefore, is

net have any supervisory responsibilities 
being rated on Cost Consciousness.

SECTION D

DATE

30 April 1965

_____________ CERTIFICATION AND CCd.-MENTS______________
________________ tvr employee___________________ ____ ___ _________

ICERTIFV T>:»T I HAVE SEEN SECTIONS A. H. AND C OF THIS REPDHT- 

O» iMPLDVLE

2. nr supervisor

UNDER Mr SUPtirtVISION

6
DATE

ee had departed 
tTFCe orsuPEnviio>r

non

dat e

30 April 1965 Chic
1_________________________________
COMMENTS OF REVIEWING OFFICIAL

aff Agents Accts. Se
BY REVIEWING OFFICIAL

I concur

30 April 19'5 cn ar.ac: Cere
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SECTION A

FITNESS REPORT
tvn<nu

025793

GENERAL

1 July 1963 - 30 June 1964

1. NAMf <Lee*J (Flret) fMrdd/e?

Wllcott, Janes. B. Jr
«. OATt O* BIRTH. 
27 Sep 31

9. JLI 
M

i«. oraoe 
! GS-07

9. SO

9. OFFICIAL POSITION TITLE 

Fiscal Acct Asst .
7. OFF'DiV* e«t OF ASSIGNMENT
DOP/Fd/jiO

• . CUMIN! STATION . 
Tokyo

•« cmcca txt ttpi </> appointment *0. CHICS <M» TTPt OF REPORT

> « a 
.< O

' 
A 1 M

 
►

1 

: U :«
 

r
1 

k
 

19
 

x
l

INITIAL |acass anw*w-T ae

I C**ttA-R»O»'tiO*i*L (See inttfuettent • Seeilm Q X ANNUAL ’•1 MllftNMlNT |V»»LQ, EC
| >pccia'u f$pecr/y;r . sesei al (Specify;.*

SECTION 8 

W • W. <*

a • Astllkatt

$ ♦ Stronjl 

O • Outstanding

, • .PERFORMANCE EVALUATION
Ferformoneo range* from wholly inadequate to (lightly lot* then satisfactory. A rating tn this category retire* 
positive remedial action. Tho nature of f<**e action could range from counseling, to further training, to placing on 
probation, to reassignment or to separation, Pescribe action token or proposed in Section C.

Performance moots all requirement»« It «* entirely satisfactory and Is characterised neither by deficiency nor

Ferfafmonco is more then *ati»lactofy. battfod result* ore being produced In o proficient monne*. 

pevfarmonco I* choroclet ited by OMceptiO'-e! proficiency. _ _ .

Ferfarmenee i» to exceptionol in relation to requirement * of the work and In compart ton to the performance of

____________________________________ SPECIFIC DUTIES_______________________________________________

List up to *i* of the most Important specific duties performed during the rating period. Insert rating lotto* which best describes rhe 
manner In which empfayeo perform* EACH specific duty. C^^Srder ONLY effectiveness In performance el that duty.

• with supervisory »e*pq**tihii‘fie* MUST be rated oh their oom**/ Io supervi** fmu/evfv nu«6i” «r «*>ph'veee «ure'vt«
*p<cific dur v 7 ' ™

As Station Cashier, responsible for the daily receipt and disbursement of 
each (Japanese yen, U.S. dollars, UPC) p

tPecincouTr ho, :
Consolidates all Station cash transactions to one vouchor and verific 

balance daily. p

Cu.-xiarizes all Station transactions 
tures into acr.chly accountings and cal

off-base housing and vehicle enpe-ndi 
s appropriate subsidiary records.

SPECIFIC DUTT HO. 4

Polices i.vdividuzj. housing and vehicle advance accounts and audits related 
accountings. F

Maintains statistical records cr. private rentals by individual house and 
cost center.

Advices 111 travelers of.their er.titlcc.cnts, audits the travel vouchers, end j 
performs ocher related duties as assigned by tne Finance Officar. I

OVERALL PERFO.-MAHCE IN CURRENT POSITION

conduct On control

1 5 JIJL

T
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>ECTIt N C_________________________ ____________________ HAItLATIVf COMMENT'S___________ -W.-C? f;r rc, , .. . . 1

|x«4»****• I gnif 11 <■»*»♦ *lf •rt«y»h * & t>«4k •»»<>»«d In c jm>»if iort J in f<f p»f »(-•< >» <r • »he«r r» '«• ion »Ki f ,*o |
Ov^/qII «. Iv* p*r lafMOACW. €•••♦ <•<»»•**• I** »**»«n»n-;. £a-*T»'il >
OA lo*«ign lan-jt/*>9»< », it usv^jlo* c«x«*r* po»r»>on. Amphly t* •■plain ratm-jj *,)*•*» <>> *s*t*fin U Io p»o«»dc b»»»
ba*»i Io*’ lw»v#« pertGnhwl c<**ea, Mw* pt pilmnontg ol monogenql e* »uf ** f»*-5*/ 4yt»* fjr-'V" •’
2ri±‘«2*»»*‘ v j

Subject Ju-'ts performed ids duties In c co.'.pctont tanner. Hugo cu.ua
of nonoy with feu errors, and ciaintalnj tho.necessary statistical records.

- Cost consciousness and nanagenent of organization ascots does not apply to 
this position.

comments or neviie.iNo official

SECTIONED . .. CERTIFICATION AND COMMENTS .
BY EMPLOYEE

1 CCRTIFY THAT 1 HAVE SEEN SECTIONS A, R, AND C OF THIS REPORT
OAT<

9 Jun Gi

SIGNATURE OF EMPLOYEE

/s/ Janes Wllcott
2. BY SUPERVISOR
MONTHS EMPLOVfr HAS RC3N 
UNDER MY SUPBRy^tOH

2J

IF THIS REPORT HAS NOT BCLN SHOWN TO EMPLOYEE, GIVE EXPLANATION

DATE OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME ANO SIGNATURE

9 Jun Gi Finance Officer /s/ Fran): Wells
X BY REVIEWING OFFICIAL

Subject has held tno position of Finance Disbursing Officer since his arrival at 
Tokyo Station in liay J9oD. He has perfoincd well in a function for which he had no 
previous experience or training. With a realignment of the office workload in 
December he’ was given the additional responsibility of processing TDY travel. Due 
to his specialised work, he has not hed the opportunity to be trained in other 
facets of finance work. i-J has been scheduled for Finance- training upon his 
return to Headquarters in July 1164.

OATB I OFFICIAL TITLE OF NEVI EM IN o OFFICIAL ,'IFtU ON FSII. TED NAME ANO SIONATIINE

7 ,Tvr. Q-.! Fir.:n.ce Officer I /s/ Jack, r.ar.dall|

,. SECRET
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FJOT 10,37'*, 31 -'-O <5j

1; ..JT FITNESS REPORT I.M»’LQ1 I L St«'«L NJ*»aC“

P?5793
(SECTION A GENERAL
1 ». ' fteeU (rtriii (MfcMIiJ 1. VAtc.pr oiqfM ‘1. )tr «. oRAOC „ 3. so
I - wilcoz:,: J,vrs B. ___________ 27 Sept 31 Lit GS-6 1 _______
1 *. ornci*i s*6$irion Tirus >. orr/ois nncr UiiaMui.Ni, S. CUHAtNT st At ION
| FILIAL ACCT ASJT DOP/r’.'/ 4>tO | Tokyo

CWtC* ta'l.ttet OF APPOINTMENT . . »« CHICS UI tT*< dr SCPOXT
| |car*cr | jncscnvc, | ' [tcuporarv

initial. j jRCASS>aMMCNT »U*»««VHC»e
1 1 c a’rc<R‘Pr6vi»iOnal <5ee Merrvcrten'e' • Secfl<v* C) tRC ASSlCNWCNT EMPLOY C <
| , Jswccieu •

. . special CMwcttyJi •
jtl. OATCRf PORT OUB IN O.P. 11. RfPOR TINO PER IOC* M

1 Jul C2 - 30 Jun 63
SECTION B PERFORMANCE EVALUATION. .

W * Performance tango* from wholly inadequate to tllghtly let* than tollelector?. A rating in thle category require* ‘
poiitivo remedial action. The noturo-of the action could range from counseling, to further training, to placing so 

. probation; to reassignment or to' *oporationi Dotctibe action taken or proposed th Section C.

A • Adequate Performance meats all requirements. Il It entirely satisfactory and is choracterlred neither by deficiency noe - 
. excellence.

P • Proficient Performance Is more than satisfactory.' Desired results aro being proJuced ln o proficient manner.

$ • Strong Performance is characterised by exceptional proficiency.

0 * Pvt standing Performance Is so exceptional in relation to requirements of tho work and In comparison to the performance of 
others doing similar work at to warrant special recognition.

I _______ :_______ SPECIFIC DUTIES
IL1 sl up tc six of tho moat Imported specific duties performed during tho rating period. Insert roling letter which best det 
Imonner in which employee performs CACK specific duty. Consider Ot.LY effectiveness In performance of that duty. All 
■ with supervisory responsibilities' MUST be rated on thoir ability ta supervise f/nd/cete numter el eaipfoyeve ewrervreerfA

cribst th© 
employee »

[SPECIFIC OUT! NO. I

I As Station Cashier, responsible for the. daily receipt and disbursement of
1 cash (Japanese yen, U. S. dollars, MPC).

i LR.v;n

p

IsPBCIFtC DUTY NO. *

I Consolidates all Station cash transactions to one voucher and verifies balance 
| daily.

| PATINO 
LETTER

p

[SP|.CiriC DUTY NO. 3

I Summarizes all Station transactions foi- off-base housing and vehicle expendi-
1 lures into monthly accountings and maintains appropriate subsidiary records.

RATINQ 
LETTER

p

ISPBCIFIC OUTY NO. 4 • v

I Polices individual housing and vehicle advance accounts and audits related
I accountings. >

A A T . N 3 
'LETTER

p

I.P.CiriC OUT. HO. >

(Maintains statistical records on all private rentals by individual house and 
| cost center.

RATING 
LETTER

p

|*PE€iric outt NO. A

Performs other related duties as assigned by the Finance Officer.

LETTER

p

I OVERALL PERFORMANCE IN CURRENT POSITION
■ • *

TcLe Inta account everything ubovt the employee which Influence! hit effrC*lvene«t |r hi* cierent ro»>»ion • urn a* pet- j 
fermenco cl •,-eciiic du»ie*. product** i»v, conduct on job, cor ,v»rot i * *, port.rent fer»?nal tra.t t ct haa «•». Orl
pefiiCulof l.mitarion* or talent*. bj-i»a on vour ikA»ei«.>*« of « mp:c ye e* * overall rerfermonce du»*r«; t.-.e period.;
place the letter in tno rating box crrtoipanamg la the statement whicn mot* accurately reflect* hi* le.et of ptliyrejic*. ।

2 0 jij,’? j____________r---------------------------— ?_________ ______ ,____________________________ [

LETTER

p
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SECTION C NAR'iATIVll CC-.'MCNTS.

«»• significant »lr*r»Qlb» er ««akn«H»i a«f*cn«tr'g>»d in cv'»*H rot it ion h *«pln.? in prop** o*' »• * rotation I1'«o to
Ot*roll p*Ho« nt<jn(*. Slat* lwq'q»»lior’l.r'O4« tor • •*«■»«« »’•»•«♦ al work per furinonc ». Gl*• rocon«m*nja<ii»n Ifr <*rH«yn*). Co‘r«**n» 
on lor *ign-lon<j wago (omp«l«A<r, »l r*qu««d tor "<«*«««• pot«»ion. Amplify or ripiom tatmj* ymn «n S*ct*on J to'r/^*<d* t*»* 
batt* lor drtttmiruM Iwturo pooonnol oc»ion. Wcnn»» pt c*i for more* of mcno.irnol or t ut>r*> »■ %<j» y du<‘*% fruit bo <i*tcr>trd, J

’ orpheobU. [/ o'

: '•'■ . ^’C3

HoQf1
Subject is conscientious, industrious, and willing to accept all 

.■■■.'■ responsibility assigned him. He has performed his duties in a competent 
. manner andlias shown a marieed interest in learning all facets of his job.

Subject at times gives the impression (whether warranted or not) of being 
. uncertain in his thinking, and he docs not always seem to exercise his 

best judgment ih reaching decisions, but he is striving to eradicate this 
impression.

/

. ... . ..... ... . • •••••• ,* - •• 

. •.................. ♦ . > • » . ■.

... . k . - • • • • • -

SECTION 0 CERTIFICATION ANO CCI.'WENTS „ ...
I. BY EMPLOYEE

1 CERTIFY TH-,r I HAVE SEEN SECTIONS A. 8. AND C OF THIS REPORT
DATE

21 Maj' 196.3
SIGNATUAC OF EMPLOYEE

/s/ Ja^ea B. Wilcott
2. BY SUPERVISOR
MONTHS EMPLOYEE HAS 0CSN 
UNOEH MV SUPERVISION

33

tF THIS REPORT NAS NOT REIN SHOWN TO EMPLOYEE, GIVE EXPLANATION

DATE

21 May 1963

OFFICIAL TITLE OF SUPERVISOR

Finance Officer

TYPED OR PRINTED NAME ANO SIGNATURE

/s/ Clarence Nonnent III
3. BY REVIEWING OFF'CIAL
COMMENTS OF REVIEWING OFFICIAL

. • -

Concur in the evaluation.

1 \ p MU • .. *

‘,’.C

GA Tfe

21 May 19o3

OFFICIAL TITLE OP RtV»L*l’<G OFFICIAL '
Ada Officer |

TYPED OR PRINTED NAME ANO SIG*;ATV^E

/s/ Douglas S. Cralue |
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- J
FITNESS REPORT

LVriOtf t iLNIAL, NVV3C0

■- ■ . 0.1 b" 7VX-
A. GENERAL

1. name fCetO fFnwO
wilcoto, jcjdcs B'..

1. O»Tt OF ®tRTw j J. SE X ifl. GRADE

27 Sept 3d M ;GS-6
B. SO

SF
e. OFFICIAL POSiTION-TITLC

Fiscal Acct Asst.
T. OFF'OiV'BIVCF ASSIQNMC NT CURRENT STATION -

' FE/Tokyo | Tokyo
•• CHECK <X> TYPE OF APPOINTMENT „2 to. CHECK IXI TYPE OF REPORT

CAREEN | jRCSCRVK j ,, ;YEwPORARv INITIAL ’ |nLASSIGNMKNT SUFRRYISCR

C a r k E R >p RO v 11 ion A l fSee *$eetMf«'O X ANNUAL iRCASSia'NMENY.CMPLOVCr

SPECIAL specify?/ special fSpecifyh

II. OATS REPORT DUC INO.P. U. REPORTING PERIOD (From* to) 

—JLApr^Cl-JQ Jttne 62_______________________ ■„

SECTION B

A • Ad+quate

P • Proficient 

S • Strong 

O • Outstanding

_____________________ PERFORMANCE EVALUATION_____________________________________________
Porfarmonca tango* from wholly inod»^<-c»o to slightly, loti than satisfactory. A ratingin this category roqutros 
positive remedial action. The nature of the action could range from counseling, to further training, to placing an 
probation, to reassignment or ro separation. Describe action taken or proposed in Section C.

Performance moots all eoqwirwaonts. h is entirely satisfactory and Is characterised neither by deficiency nor 
excellence.

Performance Is more than satisfactory. Desired results are being produced in a proficient manner.

Performance Is characterised by eveeptionol proficiency.

Performance Is so exceptional >n relation to requirements of the work and in comparison to the performance of 
others doing similar work a* to warrant special recognition.

SFLCIFIC DUTIES
List up to six of the most Important specific duties peefevmed during the rating petit J. Insert rating letter which best describes the 
manner in which employee perform"* EACH specific duty. Consider ONLY effectiveness *n performance of that duty. All employees 
with Supervisory responsibilitios MUST be rated on their cbihry to .supervi se ftno/eate nueiber of employ*e • cuyvrvtevd^

HAT is 3SPECIFIC OJT> NO. «

Station cashier responsible for the day to day receipt and disbursement 
cf cash. P

SPECIFIC DUTY NO. I

Consolidates all station cash transactions to one voucher and verifies 
balance dally.

rating 
LETTER

I p

1
SPECIFIC DUTY NO. S
Sunnarires all s+ation transactions for off-base housing and wMde expendi
tures into monthly accountings and nain+alns appropriate subsidiary records.

RATING
LETTER

S

SPECIFIC DUTY NO. 4
Polices individual housing and vehicle advance accounts and audits related 
accountings.

tsr'tt. 

s

SPECIFIC DUTY NO. S ,

Maintains statistical records on all private'rentals by individual house and 
cost center. 

•
SPECIFIC DUTY no. « «

Performs other related' duties as assigned by the Finance Officer, 
e 

•

RATING 
LETT!R

P

le\Tt1r

p

'OVERALL PERFORMANCE IN CURRENT POSITION_______

Take Into account everything about the employee which influences his effectiveness in his Current position Such OS per* ; 1 1 ’1 ' 
Ictmonce of specific du*ie». productivity. conc\<t on ceceerotiveness, pertinent rerscrai traits « hohtis. and
particular li*ni*aJ«cns er talents. Based en yOuf kt»o*>ea;e of emoloyee’s overall pe?t?rmcnce tno rot'ng period/ ?
place the letter in the rating box corresponding to the stateewnt which most accurately reflects his lev*! of perfemunca. i

j

_______________________________________________________ ‘ _- ____________ »
e-eiM 45 oetonTE previouj coitions. SECRET



SiCTIOe-C NARRATIVE COMMENTS i ~
Ind! ,!• •Igntftce’ifo» d»mor*fruf*d in currant potbicn Unepinn In pr*»p»r perspective ••'nit »rla»mn\hip »o .

. Overall pertormonco. Slate' made lot‘improvement of work por formanc'e. Give • •commendation* far trainin'). Comment
On foreign lang wage competent e, if required lor c ixrent po tit ion. Amp 7 if f er e • plain r atmg I qt van in Section B to provide be »♦ 
ba*i« for determining fv<vre personnel action. Manner of performance of managerial or >uf ri»l wy duties mu*» b» de >cr»bed, if 
oppl r< able. C , tjC:.

Subject ia conscientious, industrious and willing to accept all responsibility 
given hir., ' He has performed capably in n function for which bo had ro previous 
experience or training, and has shown a marked intbroot in learning ell facets of Ms 
job. He has handled largo suaa of money with few errors, rad /ralntnins the necessary 
statistical records in a competent mariner, 

\ • ■ ■

‘ •• ■ . ■. - • • • 

• 
t

SECTION D CERTIFICATION AND COMMENTS
1. BY EMPLOYEE

1 CERTIFY THAT 1 HAVE SEEN SECTIONS A, B, ANO C OF THIS REPORT
DATE

19 July 1962
SIGNATURE OF EMPLOTFE

James B. Wilcott /s/
i.
MONTHS EMPLOYEE HAS BEEN 
UNDER MT SUPERVISION

-

______BY^SUPERV l$OR____________________________________________________________________
IP THIS REPORT HAS NOT BEEN SHOtfN TO EMPLOYE E, 01VE EXPLANATION

DATE

1? July 1962

OFFICIAL TITLE OF SUPERVISOR

Finance Officer

TYPED OR PRINTtD NAME ANO SIGNATURE

1___________________________ 1

3. BY REVIEWING OFFICIAL
COMMENTS OF RCVIEWING OFFICIAL 

/

DATE

17 July 1962
OFFICIAL TITLE OF REVIEWING OFFICIAL

Finance Officer
TYPED OR PRINTED NAME ANO SIGNATURE

Clarence F. Kor.-r.ent

SECRET.



SECRET

FITNESS REPORT

SECTION A 
I.HAM, <LlH>

___________ .WILCOCT, Jar.cg B

GENERAL____________

11. pate of niR’M 
,27 Sept 1931

SF al t. Asst
1. OFF'DIV/DROF

Joky? St

IO. CATC «’ PORT out INO.F

|t. CAoetP itApp tterus ,t. TTPt OF REPORT
1 ]*ot hwut I utMSte .i . iccpcnero M

 1 SI
 

i?
| 

'S
' ii < o * ■m
J

I | PENDING | o n r 9

1 L t.o
 !; in
 o X'* *r»N‘J*E rc assignmcn t /sui'tor ri

SECTION B

M. REPORTING PERIOD fPFCIAL fVoelhrJ
Prom To •
27 V.iv 60 to 31 Mir 61 
EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES'

2 -Barely adecvate *3 • Acceptable " ! 4 »'CompefeM [5 "EacelUnl ' |6 • Superior 17 «-Out»tcnd»n j

|»»cei.ic out. no. ।"Station carblcr ro.sron- 
pible for the dt-.y to day receipt ai:d 
Idisburce.iient of caah.

RATING S»ECIFIC OVTV SO. 4 IftATlSG

I

4

NO, 

4

Fol ices individual housing ru'd vehicle 
advance accounts and audits related 
accountings.

I»PKC<FIC DUTT NO. 1 
Consolidates all station cash transac- 
kior.s to o::e vouchor and verifies 
palai.co daily. t

RATING 
NO.

4

speeir>c run sc. »

Maintains statistical records on all 
private rentals by individual house 
and cost center.

RATIV3 
NO-

»

Itprcir.ic outt no. » Su-r-nrltcs all station 
ilrr.iisacLions for vff-Vasu nouri;;;; and 
tvcnicle o-xt;sutures.into r.cnthlv ac- 
po.t.t.';t;s ana r.aintains appropriate

1 : ■.' d i •' ry re cord s.

RATING 
NO.

IPtCIFIC CUT T NO. •

Performs other related, duties hs 

nsr.iri'.fxl by the finance Officer,

RATING

A

SECTION C EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION

V 3
*8

SJ. j7vV
M

Toko Into account everything about the.employee which Influences hit effectiveness m hit current position • performance of specific 
duties, productivity. conduct on job. cooperolivoness. pertinent personal trails or habits, particular limitations or talents. Based ca

I • Performance in many important 
2 • Performance meets moi! reqwiri 
3 • Performance clearly meets bon

C r«quirem«nf«.

evMlanjing.

SECTION D DESCRIPTION OF THE EMPLOYEE

important respects.
RATING 

NO.

45 
«

I ■ . CHARACTERISTICS NOT 
appli
cable

NOT
OB- 

SERS EO

RATING

1 ? j 3 4 i 5
| GETS THINGS DONE .< i
J RESOURCEPUL ! ?; i
| ACCEPTS RESPONSIBILITIES . __ L <_ t
| CAN MANE DECISIONS ON NIS O«N WHEN Ni l O ARISES lx.

DOES H«S JOS WITHOUT STRONG SUPPORT I
FACILITATES SMOOTH CPtHATON OF HlS OFFICE X J !
WRITES EFFECTISLLT X ■ __ 1_ .J

1I 1 

:ei 
7 G U

 

»

1

> - 1 1

1 i1 1

1 
>.

: u
;

: *■j ✓I —J.
DISCI »’l H.E IN ORIGINATING. MAINTAINING ANO DAS LOSING Ct NCO'iOJ | —!
OrMH fSr^rr.V*.- ’ 1 1 1 1

SECRET
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JECTIOM C-___________ HARRA1 IVt'.DLSCHlf'TIOrt Oi- MA’rJNf R Or JUS f-FR! p-.’.“A!iCE_____________
tlrpAglh* ond d«rr*on • ! t o«»d i-i cv'.ent fOttlton. »w«jr* tv • --,5y*» (nt irr.p»o t* »■***! q# AM

«*vrk, ’ Gt»co<T'"'enJ.''tiont Id# hi • tromitif. Oticnb#, »l opp» vj»»«oif, S• 1 potenti 1f !*viln;i«utr’ /»•«•: l’» /j < ♦ VT'ing **•
sporittbiiitie ». AmpLfp o* wtploin, il opproprl’afe, ruling* given in S£C1 IONS B, C, O to prwt-le tn« few »lo' del»r<-in.n;
lutvre personnel ocliant.

Subject la conscientious, industrious, nnd villinr to'.'•cccr-J./.Il r.-.-r/ncibility 
tjiven hia, He has porfcracd cp.pn,bly in a function for vhhc< ii'-.V r».i previous 
experience or training, ar-ci h.U3 shown a Barred interest In lertrr.iiir 'll facets cf his 
job. Ho has handled largo suns cf xoncy with few errors, nr.d r.ai:.talcs the ncconsfiry 
statistical records in a competent tanner*

Subject should strivo to develop acre confidence in hlr.sclf nnd in his ability 
to perfora tho duties assigned hia. His leek of assurance ora his nalvotA are 
soautiuos disconcerting to thdso with' whoa he deals, .

Illis report h<r> been prepared in accr-rd- 
anefc with F F- Ihvi.ion standards which 
recognize the principle of «tmz the indiv
idual against the gruup. Thus an average 
rating reflects an entirely satisfactory , 
performance.

SECTION F_____________________________ CERTIFICATION AND COMMENTS
L BYFMPLOYFF

/ certify that I have seen Sections A, 8, C, D and E of this Report.
DATE • -- (SIGNATURE OF EMPLOYEE

3 Fay 1961 1 Jcr.es r>. Wilcott (cSlrncd)
i. BY SUPERVISOR
MONTHS tMPUOYEE HAS HCEN 
UNDER MY SUPERVISION

.. 8 .

IP THIS REPORT HAS NOT SEEN SHOWN TO EMPLOYEE. GIVE EXPLANATION

IP REPORT IS NOT BEING MADE AT THIS TIME, GIVE REASON.
EMPLOYLt UNOCR MY lUPtnVIllON LESS THAN «0 DAYS 1 RCPCMT MAuE WITHIN LAST SO OAYS

other (Sr^ctly):

3^_________________________________________________ BY REVIEWING OFFICIAL

DATE

3 1'oy 3961

OFFICIAL TITLE OP SUPERVISOR TYPTO OR PRINTFD NAu£ ANO SIGNATURE 

_______________________________________________________________

COMMENTS or ntVIEWINO OFFICIAL

x* -Z--- 1 WOULD HAVE GIVEN THIS EMPLOYEE ABOUT THE SAME EVALUATION.

1 WOULD HAVE GIVEN THIS EMPLOYEE A HIGHER EVALUATION.

1 WOULD HAVF GIVEN THIS EMPLOYEE A LOWER EVALUATION.*.

I CANNOT JUDGE THESE EVALUATIONS , 1 AM NOT SUFFICIENTLY FAMILIAR WITH THE EMI•LOYEE'S PERFORMANCE.

DATE OFFICIAL TITLE OF REVIEWING OFFICIAL I T Y PFO OH PRINT ED NAVE AND SIGNA fUhE

3 ’’..ay 1961
| Clarence I'orr.e

SECRET
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SECRET 
. Other FKted tn)

L-./T-""~) Vfr__ „_______________

s? c'-is- ■

pi FITNESS REPORT
(MPLOUt SERIAL NUAfOL'R

SECTION A GENERAL
i.NAtec «.b*O fFireQ-. ' (MMeieJ

••tl.' „ ■ jlcii________ 3._______ Jr.______

E. D*1 C OF OIRTM

PT 2>p1>mbnr <yri
». SUH 4. GRAD®

i. SERVICE 6s HON AT ION 

. SF -

K CAR

S. OFFICIAL FOSiTlO** YITLC

Fiscal •\ecomtaht Clerk 
t®R STAFF StATM* •. YVP®

t. ofs'div/br of assignment

Cer-lt/Finar..v<-2?ta

OF REPORT
I NOV ROQIOUK wkMotn ,4 lovri’Mto INITIAL j.Rt ASSIAMMLN r/IUKNVIC

| rtsciNs osci'NCO j |ocmA6 ' «• ANNUAL | RC AlllflNMtNT/LMPUOTU

•A. ©AY® REPORT OU® IN O.P.
■‘O i-ril 195a .

It. REPORTING PERIOD 
From .
1 r-s -n _

SPECIAL (Specify;

SECTION 8 EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES
Litt up ta tie of the most important specific duties performed during the rating period. Insert rating number which best describes th* 

in which employee performs EACH specific culy. Consider ONLY effectiveness in performance of that duly. All employees 
with supervisory responsibilities MUST be toted on their ability to tupeivite (mdicete number ol emptewee euperr/eeO.

I • Un»eti»fac(ary 7 • Outstanding2 • Barely adequate |3 • Acceptable >4 • Competent |5 • Excellent

EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION

wine oun no. । ncspohsiVlc ior nv_-.:L< r- 
ing, rcMOvinn ntiachinenta, batching 
and totaling confidential funds post! 
vauehers to be "ivicessed. b'* -Varhino

RATING 
NO.

specific Durr.uo^x iio. 1 (contJnue;!)

F.ccord s Divi si on

RATING 
NO.

u

wi»ic outy no. t i’.esponsiLJd i'or Verify
ing the daily expendituiv listins 
totals with the expended general 
leiirr accounts.

RATING 
NO.

u

SPECIFIC DUTT NO. 0 RATING 
. NO.

spectra quit ho.i responsible for catch
ing the attscr.uentc to the vouchers 
ar.i filing when vouchers are returned 
fror. y~.chirse Records Division.

RATING 
NO.

u .

SPECIFIC DUTT NO. • RATING 
NG.

SECTION C

TeKe into account everything about the employee which influences his effectiveness in his current position • performance of specific 
duties, productivity, conduct on job', cooeerativonoss, pertinent personal traits or habits, particular limitations or talents. Based an 
year knowledge of' employee’s overall pertormonce during the rating period, place the rating number in the bo* corresponding to fho

2 • Performance 
3 • Performance 
4 • Performance 
$ • Performance 
4 • Performance

RATING 
NO.

SECTION D ________________________ • DESCRIPTION OF THE EMPLOYEE;
In the rating boxes below, check (X) the degree to which each characteristic applies to the employee 

ile degree | 2 • Limirej degree | 3 • Normal degree 15 ■ Outstanding degree

CHARACTERISTICS •

:oi«! 
rio: 
i—

-

NOT 
03* 

SERVED

| RATING

1 1 2 3 4 1 5

GITS TAINTS DONE i—
RESCvRCeFUL i
ACCENTS RLSPONSIBILITIES V ____L
CAN Ulv I DECISIONS ON MIS C*N »MEN NEED ARISES V
DOES HIS JO3 MTHOUT STRONG SUPPORT

FACILITATES SMOOTH OPERATION OF MIS OFFICE ..

VR.TES FF’ECTIVELT V
SICUe.T’ CONSCIOUS
Tm.nkS CLEARLY

DlSCi-’L’Xh IN ORIGINATING. MAINTAINING ANO DISPOSING OF RECORDS ■; j • i i 1
OTwXV

---- --------
.1 j I 1

Mm
SECRET

J



SECTIO” E ____ _ NARRATIVE DESGRIfTIO.’l OIHANNt.K OF JOS PERFORMANCE ______ . ____ /
*tr«ngfbt or ti irt « wHho"nlion. »*ion» mrrfe Io rAployr* ♦ <*» »,np» «wr ©f b»t

worli.' Give l»v hn ,Oettnb», »f i»pp»vp*io»e, hn po»»ntt«jl Ipr development und 16* Cs»umin-j »••
*ponitbiIlli•1, Amplify of ••plain/H oppr opt! ole, t'oltny* glvei* irt'JCCTIONS D, C, <Jnd 0 to provide th* belt bdi«t tot Je»itw»»n»n^ 
tvtvfO personnel <xtiont.

Subject has accepted a field aboifjhsent effective in June,- -

The position to which subject han been assigned is very repetitious 
and not at all conducive to dfacldain'’ his full, potential, However 
by the way in which he adapted to Duty Tio. 2, it is felt that he will 
be able to perforu core responsible duties with a ciiniaun of additional 
training. . . "

He lias an extrcaely good attitude toward his work end responds well to 
supervision.

CERTIFICATION AND COMMENTS
___ _______ '____________„ ________ __ _ __________________

/ cerlify that / have loan Sections A, ti, C, Pond E ofjfiis Rcpert.
JsiON/LTLuK or EMPUOTkE X /

SECTION F

This report Ji.:i i-c-c.i p.e,>-red in .-.ao.-dunce 
with the criteria set forth in’Cr-:‘? ro>kr In
struction Ko. 77 '"birk ere fr.ei to.rc-.ert 
realistic and ir.c:..i>:’—'. '■ r.’f.n;.s srJT’ir co;n- 

•parir-ons '•-<- VZ & his fellow 
work?:-' <•! c’lZ ■’ =• :?r;.ons:>?l-
ity. i r-i’ J'” •"n entirely
satirf.-",/....... ' v:'?-

2. ' - or SUPERVISOR I
MONTHS EMPLOYff HAS SEEN <r THIS REPORT MAS NOT OEEN SHOWN TO EMPLOYEE* GIVE EXPLANATION I
UNDER MY SUPERVISION

12 Months
* IP REPORT IS NOT HEINO MADE AT THIS TIME, GIVE REASON. 1

liTMPLOYKC UNDER MV SUPCRV

i 2 ' r <* u ■4 *

' ®
! •

।

T rt Io
 i; c i; i 2 •

1 1 1 i •m
m

J O T H t H C5p«< Uy}t |

DATE OFFICIAL T 11 L ► OF SUPERVISOR TYPED OR PRINTED NAML AND S’C'IATURE |

zZ/?/5
c/vo,.>«'h'>r review i.’-Ti +. I

3. .// BY REVIEWING OFFICIAL |

comments or RCvtewiNC official

1 WOULD HAVE GIVEN THIS TMPLOYEG ABOUT TMfc SAME EVALUATION. |

t WOULD HAVE GIVEN THIS EMPLOYEE A MIGHtP LVALUATIOH. 1

1 WOULD HAVE GtVEN THIS EMPLOYEE A LOWER « V A LUA TlOHi J

I CANNOT JUDGE THE SE EVALUATIONS. 1 AM NOT SUFFICIENTLY FAMILIAR *1TH THE FMFLOYEE*S PTRF OPMANC E. 1

SECRET
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SECTION A

FITNESS REPORT

_________ Vllcott, Jr. Janes
>. SERVICE DESIGNATION] 9. OFFICIAL POSIT

(ANd<//»;

Be

SECRET
f, t:-<l I

GENERAL

Sept. JS31

To W
1 125793

.ML.
&rr/OjV/Ott OF ASSIGNMENT 
orrpt/

Tine Leave Pay Clerk

ircciAi. (ipttiin

s. CAREER STAFF S rirv. “ 0. • TTPS OF SEFORT |

X NOT CLiaiOLC ■’ |mkmhkr' 1' or renmo INITIAL I’AE ASSIGNMI NT/SUF ♦ RVISON 1

FCNOINO .... jDVCLINKO. DSNIfcO x ANNUAL j RE *»SlOMMtNT/RM<>LOVKK I

It. Rf PORTING PERIOD ■ 
From - * To

___ 1 Aor 58 - 31!’ar59_________________________ _
. EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES

30 April 1959
SECTION B
List upto Six of lhemost important specific duties performed during the rating period. Insert rating number which best describes the 
manner In which employee performs EACH specific auty, Consider ONLY effectiveness in performance of thht duty. All employees 
with supervisory responsibilities MUST be rated on their ability to supervise (»ndi<ete number of rmployrtr aurerv4«e*V.

1 • Unsatisfactory j 2 « Barely adequate | 3 • Acceptable 4 •Competent |S« Excellent |6 • Superior [ 7 • Outstanding

SPECIFIC DUTY NO. 1

of Pcc-roll

RA TING 
NO.

2

SPECIFIC DUTY NO. 4

; IL/.sq:: Ara;; slivisio..
cr. p^’roxl

HATING 
NO.'

SPECIFIC OUT r NO. 1 RATING SPECIFIC OUTT NO. S RATING j

?_• . ci" a?.?. •i.fi'cV. '.oc.-- NO. c.? .’.jcr.c;1' yay NO.

co.'*.*. lkis? ‘mv.*.’.iv;
p.'.y 'j./.'.' al2.0’,’_;.oas 1,

SFFCIFtC DUTY NO. J RAT ING SPECIFIC OUT* NO. 4 R* »IN0 J
NO. NO. |

P I?
* P if t; 0 »b
 

ci
 d Q
 q I? <

*b* 
q

 
*6

 

<. 
r

O: ) 
n

 
0

 

p
 

a. 1 1

EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION

Toko'into account everything about the employee which influences his effectiveness in his current position • performance of specific 
duties, productivity, conduct on job, coop^rativondss, pertinent personal traits or habits, particular limitations or talents. Based on 
your knowledge of employee's overall performance during the rating period, place tho rating number in tho box corresponding to'lho 
statement which mast accurately reflects his level of performance.

SECTION C

2 • performance 
3 • Performance

tn mony important foil* to meet requirement«,

5 • Performance tn every important respect is su
6 • Performance in every respect it outstanding.

SECTION D

RAT>NG 
NO.

_________________________ DJLSCR|PT!ONjpf_THE EMPLOYEE,
In the roting boxes below, check (X) the degree to which each chorccti

5EE

1 • Leos* possible degree |2 • Limited degree | 3 • Normal degree }4 • Above overage degree । $ > Outstanding degree

CHARACTERISTICS
NOT 

APPLP 
CABLE

NOT 
OB

SERVED

RATING

1 2 3 4 5 ;
(JETS THINGS DONE —
RESOURCEFUL

ACCEPTS RESPONSlBILITtES

CAN MAKE DECISIONS ON HIS OWN WHEN NEED ARISES • •

DOES MIS JOB WITHOUT STRONG SUPPORT

FACILITATES SMOOTH OPERATION OF HIS OFFICE

WRITES EFFECTIVELY

HCl.RH Y CONSCIOUS

i

>• 
!«d

DISCIPLINE IN ORIGINATING. MAINTAINING ANO DISPOSING OF RECORDS j

,OTHCa (Sr-citv): • ■
rr—r-~ i i ill IL

.^
---

-1 J —

rO**'4
*!□ cos-lctc prr'.iojs coitions. SECRET
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■</ fn)

SECTION E ^.HARItyTIVE DESCRIPTION OF MANNER OF JOB PERFORMANCE

of •■plain, »< oppiopiiaU, rating» given in SECTIONS 0, C. Old O to prov id^ the best botit lot determining

ccv
s

ti

do;

at ti;
CV iec'jrdc/. .*-• ra cj.;; 

‘oso.it tl/.j. do doc3 ro.
1C.

.0.1

.5.3 1. vholp, has a favca-aula

s '.-.o:

.vilaj.) a

if REPORT IS NOT BEING MADfc AT THIS TIME, GIVE REASON.

SECTION F“ CERTIFICATION AND COMMENTS
1. BY EMPLOYEE

/ certify that 1 have seen Sections A, 8, C, D ond E of this Report. •

DATE SIGNATURE OF 6HK OYEC . >' . -J S \i '•.'j 

,rX ' 
» • b
 

O
 

'T
 

C
T 

.•> 

H
 

O
x 

i.x
 

C
' 

rl. 
(. 

> 
rl

2. BY SUPERVISOR

MONTHS EVPlC YLE MAS SEEN IF THIS REPORT HAS NOT SEEN SHOWN TO EMPLOYEE. GIVE EXPLANATION
UNDER MY SuP ERVlSiON

V
—

AST 90 OAV9

DATE

Tf'. ic rc

OFFICIAL TITLE OF SUPERVISOR

7ir.-.?, L-/e, Fa;- S

TYPED OR PRINTED NAME ANO SIGNATURE

L
3. BY REVIEWING OFFICIAL

X_. 1 WOUlOhAYE GIVEN THIS EMPLOYEE ABOUT THE SAME EVALUATION.

1 WOULD HAVE GIVEN THIS EMPLOYEE A H'GHER EVALUATION.

1 WOULD HAVE GIVEN THIS EMPLOYEE A LOWER EVALUATION.

1 CANNOT JUDGE THE Sh- EVALUATIONS. 1 AM NOT SUFFICIENT L Y FAMtLtAR WITH THE EMPLOY EE‘$ PERFORMANCE.

COMMENTS OF REVIEWING OFFICIAL

DATE ’ 1 OFFICIAL TITLE OF RH IS* ING OFFICI AL । T YPZO OR PRINT ED NAME ANO SIGNA T Uh E

____ --j'-’c " 22? " iL _ Stafi' S.-:r>lo7ees Accts. Se.ct.| __________
SECRET
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(Ocr. Fi I It4 tn >

' FITNESS REPORT (Part 1) PERFORMANCE.
.- ,H'2T2U_^TJ ___ _____________

"FCR TUX AE*!lMSTKSTIVR OFFICIX. Ccniult current instructions (or cor-pleting this report.

FUR >115 Stl’EXVISOF: ItiiB report'is designed to help you,express >ou» evaluation of your subord'nate and to transmit 
th i\ eVa lust ion to your supervisor end senior officials. Or gan i in t i on policy requires that you anforr th* sutarda-
nate wher 
strengths 
under con. 
ary .quest 
I ersmhe 1

he stands with you. Co-pletion of the report can help yr*u prepare for a discussion with Kam of hn 
ion policy that' you shew Fart lot that report to the employee except 

It is recdfflnended that you ‘read the entire fors before corplrtinr
and weaknesses. It is also 
litions specified in Regulati

organt rat 
on 20-370 
report 

the date
on. 4 f t h i s a
nn later -than J

■ the* -initial 
0 davs* after

sn .the enp 
indicated

loyee. it rust be completed and forwarded to the OfVi’ce e>f 
in item fl. of Section A’ below.

SECT*CH A. GUERAL
t*. NAME (I..O (tint) (ttidiii) >. DATE OF BIRTH >. SEX A. SERVICE DESIGNATILN ,

mic.i'.t. ■ a. . ’*>5 ?7 ?■<”'*. *’ r.:’
S. OFF ICE'D.IV t SION'BRANCH OF ASSIGNMENT «. official position title

w — 1. T”r ‘.n
. V. GRADE «. GATE REPORT DUE IN CP • PERIOD COVERED BY Th;s REPORT fjnefvaiva dates;

. .».» ‘ r <* • "A * •> •% •••*,• • * ‘-I 11 -l.-A? - ■'■ "--,7________ _

t». TYPE OF REPORT | HI tin «miii iiFti'.i ioi | t*«ei«L (Speci/y)
(C*ecR O»9) IIBHI Vw«

SECTION B certification

r. roe tmc • ATER: THIS REPORT M HAS r 1 HAS HOT BEEN Shown TO ThE INDIVIDUAL RATED. IF NOT SmO»n. CxPLAiN VMr
HOT:

A. CMCCl ftj APPROPRIATE STATEMENTS:

Vmis iifqit semen wr o»» <»ntio»l is twit kci- If ia0lvl9u«L IS •ATCO "l*l< C* 0* D. • »*«hi»< LIT. 
tia s*l star ro mem >a copy Af*ac«to ro tm • s acrost.

this «(e'e«r »uucm Tat cchiihij oubijhj o' wrsiv* 
•«o artricui su*tAvlsots.

i chmci crartrr tmat Tmi ••r«o i«at«>0v*v inn nc» 
i ivALuivi mis joi ftiforMMci oigavii (5?<ci/y)>

X
1 M»t OiSCuSSta «« TM Tais 1«»IOT(( Nll itUHl'Nl 
•■» «(tlRtSS(» SO THAT Mt *»:•$ •«<•! al IT‘*0l.

R. THIS DATE
5 Die. 1-S>7- -

C. TYPED OR PRINTED NAME ANO SlGNVtjQE QF SuP.E RV t SDR | 0. SUPERVISOR’S OFFICIAL TITLE 1

*• FQ* . TmE REVI €*l NG ~0F* »C» *L : RECORD ANY SUBSTANTIAL DIFFERENCE OF OPINION »I TH THE SUPERVISOR. GR ANY OTHER IN
FORMATION. *HI CH A ILL LEAD JO A BETTER UNDERSTANDING OF THIS REFORT.

BY DATE

Posted Pos. Ccr.I J b?f A J* : a 11

Reviev/cd by Pv.. ----------- *

DIRECTIONS: Consider ONLY tne productivity and effectiveness with which the individual being rated has performed 
nis duties during the rating period. Compare him (.’'•LY with others doing sirilwr work at a sinilar level of respon
sibility. Factors other than productivity will be taken into accomt later in Section D.

I certify that any substantial difference of opinion with the supervisor is eflected in the above ec 11 ji).
a. this date

> l\2c. 19?7
9. TYPED OR PRINTED NAME*AND S‘GNATUEr CF REYIEeiNG.

OFFICIAL L
C. OFFICIAL TITLE orR£v lU.SC OFF ic 1 AL 

b'd'-ilC?.

SECTIOX C. JOB PERFORMANCE EVALUATION '
t.' RATING On GENERAL performance of cuties • i/ ’

1 • DOIS NOT PERFORM DuTIfS ADEOuATELY. »*•£ IS INCOMPETENT.
1 - B»‘ELY AOECjaTC In PERFORMANCE* ALTnOuGH HE HAS H«O SPECIFIC GUIDANCE OR TRAINING. HE OFTEN FAILS T.* 

CAFAY OUT RESPONSIBILITIES.
3 • PERFORMS MOST OF rlS DUTIES ACCEPTABLY. OCCASIONALLY REVEALS SOME AREA OF aE*XNtSS.
4 • PEFFORUS CUTIES IN A COMPETENT., t F F t*C TI Vf • ANN E®.
S • A FINE PEirCRMANCE. CARRIES OuT want OF HiS RESPONSIBILITIES EXCEPTIONALLY SELL.
« • PERFORMS HlS OuTiCS tN SUCH an OUTSTANDING MANNER TmAT mE IS EQUALLED 0Y FEW OThER PERSONS »NO»N TO 

th$ supervisor.

(parl •) or’rhL. SECRET
are obsolete.

Performance
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D'lKiCTiU><

b

f. Be specific. Faeaptes of the 
Ct AL MIFFIXC 
GIIIVG IFCntFS

inhsc rsorv’CAi PEPcjrrs 
a*rtvrrvc airs&M. liaison 
wiac 
faOxg wcMrmw 
siTfirvrs’.YG

For sone jobs, duties be broken down

inn trignt oe-reteu. are; n a t. 
mas avi> vses A>F4 Kx;jstk£C£'*^‘< *?%.cri/x-ers i.vrTM'c«rws 
DFVFLVFS SFv rR.'GF.<*S 
AN4tV/£$ IW'SfflAL tCFCtTS 
WAVAGtS PELFS 
OPERATFS RADIO 
cooporvArES hth. cruet cfficfs . _______ _______
9Fr7F5-FF&±WCVS ■ WAINTAtYS Ait Ctnpi FI'WIVG
PPEPAFES eOPPFSPOXO£\C£ FVALVATFS SIGMFICA\'CS CF ~4P
i further if supervisor considers it advisable, e.gi. combined k?

FxfAPFS $rW<eff$ ' 
nr <\ st a ffs* c» rv\w 
Kttt« fixe* sotfcfs 
KIFFS'WCXS .
arirrs war

DESCRIPTIVE 
RATING 
NUMBER

l**UV ADEQUATE TMC PERFORMANCE OF THtS

4 • PERFORMS 
S • PERFORMS

this Ou tv acceptably 
THIS DUTY IN A COMPETENT MANNER
tmis Ou tv in suck a finemannEA

EXCELS ANYONE I KNOW IN TXf PERFORMAnCE C* 
THIS Pu^y ‘

NARRATIVE DE$C«|P?l

• etciric ou »▼ as. ) w.CC^Xic CvXi‘“r.Ziu’" ’ 1.3“

Etru'ifnts, surr.lorerts sod Bddust.tcut: 
relotint U aceer.r.ti-.?.. .

RATING 
NUMBER

•V

>»<c»»ic #«t» ao. •..crises *n the cios*’"-- 
.’.r.u reopcr.irj cf the allotment lou.v •? 
neccr.-itc at close c-f each fifer.l yer:'.

-NU‘»9t«

iHcim outv .j, i xx'S'-oroc c’.:o.-oi)t .li'.oi’.v- 
ai.s of allot.-ont led.tor accounts cf u. 
1 iq u i:: i z ■< „i okit i c.: r.

FAT ING
NUMBER.

1-

ihchVc j<p» «d. 's .'.ec^rdr- lie’jid.* .’ic;.* . 
concollalions cl? ohli^aticno to ir.uiv; 
lv.nl. o.llo-.;:-”t r.occ.

>■< * r i •. J
NUMB*»

irtciric outt wo. 3 Cl'OC.^S JM'.i IXCCuC‘1 j-Cfc I 
runs oi- expenditures vizh those in the 

iei‘?er roeor.rt’fr.’ rcco/’ls.

LDAn.c
NUMBER 

u

vicinc cv»» is. • i'.'cw'-rce strc.sries .*c- 
quirej for rooc-ncilisoio.ns r.::d• duylicr 
.-i 11 otr.'.o-.'t recover-(co—’es) for f —1

RAT I\Z

joa performance

DIKECT1O5S: St 
hr. Ililccx

his work, is dil 
an! It Is c::ly o. 
duties. he is r 
on has 1-ecr. cvii

to '.n*ovo .his capubili 
hex; tkan thore nsci^ni 
lyinj h’taCwlf to the , 
ions that he indulsos 
bccoe.o better acuoir.i

JO!

urr

cni-ollr- c;
u.x? so;

SECTION 0. SUITABILITY FOR CURRENT JOB IN O^GAMIZATICN

pare bin
Ml SmOuLO be SEPARATED

DIRECTIONS: T»ke into account here everything you leno** about th- individual
Cor-

NUMBER

bis
n o

mas SOME OUTSTANDING V'ENGTnS 
REQUIREMENTS 0# The ORGANISATION
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IFICATIOM OF FSTABt1SHMfNT ‘
F

to: 4 
X

CHIEF,

CHIEFj
WH

Ann: _______________ _■

19_AprU_lSLQ5.

WILCOTT, James B,, Jr
FILE HO.

R£F:

Block Records: 
(OPMEMO 20’800.li)X

a. Temporarily for days, effective ; .

b. Continuing, effective EOD

Submit Form 642 to change limitation category. 
(HUB 20-7)

Ascertain tho1 
(HB 20’642.1)

being Issued.

Submit Form 1322 for any change affecting this cover. 
(It 240-250)

Submit Form 1323 for transferring cover responsibility*
(B 240-230) ,

n ?«■?■•> n it r r' ” ” ' ■</J S $ BH' '' ' '■ - "

Bjeict is going on PCS out of D.C. area. '

JIA Cover History
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SECRET

RO.

NOTIFICATION OF ESTABLISHMENT
wl________________________________ 1

c-aU ,

10 September 64

TO: . 
(C>~U

2 chut,

-— --------- H

* res

„ rnTvr 1 .. .
X »___________________ ___________________OFF FIN WILCOTT. Janes B. Jr.

ATTWtp____________________________________ _______________ _J • Ut *0.

.
REF: . JIO CASO HQ. . .

8. September 64 Requesting covet*

Block Records: 
rOFWEMO .'J-IW* It)

a. Temporarily for dovs. effective

b. .Continuing, effective MftV 60

X
Submit Form 642 to change limitation category. 
(HHB 20* ?)'

...

Submit Form 1322 for any change affecting this cover. 
(K 240-220)

X
Submit Form 1323 for transferring cover responsibility. 
(R 240-220)

Remarks:

X Cove. 57_yay gQ Hdqs/overt

May 60-Jul 64 DAC t DAFC/ Japan
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SECRET 
(Wb«a raiod la}

---- - ------------------------------------------------------ - - - — ----------------------- — ---------------
NOTIFICATION OF PERSONNEL ACTION ?

( EF
1 S(i:Al »mtl , I BASE. (UITIIIST4I601I) -

025798 WKCCTI vANES b
A. MATUtl OF MIWMll ACltOB

RLSlGNAIIGN* __

4 EFFHUH OaTE I. CATEUIT 01 (ttU0ia(Bl
mo. a* »»

(Ail 1 5 I 66 AEJU-Ats.
k i i •»»

V TO (F Z con ClBTEt HO WAIWAUE

• 61 3‘j 1164 IXaX.

1 GC 04 QTNlt UUl AOTBOttff

r | j a t» i
X

CF TO Cl

• otciauii mu oisiKiticn

Dl)P/WH/US F i EuU
Wri/C SM^AVE
DEP CHIEF CF. STATiCN FOR CPS SUPPORT
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ADJUSTMENT OF SALARY RATE IN ACCORDANCE WITH THE 
SCHEDULES OF THE GOVERNMENT 'EMPLOYEES SALARY REFORM 
ACT OF 1964 PURSUANT TO THE AUTHORITY OF THE DIRECTOR 
OF CENTRAL INTELLIGENCE AS PROVIDED IN THE CENTRAL 
INTELLIGENCE AGENCY ACT OF 1949. AS AMENDED. AND i'OLICV 
DIRECTIVE-ISSUED BY THE ACTING DIRECTOR OF CENTRAL 
INTELLIGENCE DATED 8 OCTOBER 1962.

SALARY CONVERTED TO RATE SHOWN FOR INDIVIDUAL S GRADE 
AND STEP AS INDICATED IN CHART BELOW.

GENERAL SCHEDULE RATES 
Federal Employees Salary Act of 1964

GRADE
| Per Annum Rates and Steps
1 1 2 1 3 1 4 1 5 6 1 7 1 8 1 9 1 io

GS- 1 $3,385 $3,500 $3,615 $3,730l$3,845 $3,960 $4,075 $4,190 $4,305 $4,420
GS- 2 3,680 3,805 3,930 4,055 4,180 4,305 4,430 4,555 4,680 4,805
GS- 3 4,005 4,140 4,275 4,410 4,545 4,680 4,815 4,950 5,085 5,220
GS- 4 4,480 4,630 4,780 4,930 5,080 5,230 5,380 5,530 5,680 5,830
GS- 5 5,000 5,165 5,330 5,495 5,660 5,825 5,990 6,155 6,320 6,485
GS- 6 5,505 5,690 5,875 6,060 6,245 6,430 6,615 6,800 6,985 7,170
GS- 7 6,050 6,250 6,450 6,650 6,850 7,050 7,250 7,450 7,650 7,850
GS- 8 6,630 6,850 7,070 7,290 7.510 7,730 7,950 8,170 8,390 8,610
GS- 9 7,220 7,465 7,710 7,955 8,200 8,445 8,690 8,935 9,180 9,425
GS-10 7,900 8,170 8,440 8,710 8,980 9,250 9,520 9,790 10,060 10,330
GS-11 8,650 8,945 9,240 9,535 9,830 10,125 10,420 10,715 11,010 11,305
GS-12 10,250 10,605 10,960 11,315 11,670 12,025 12,380 12,735 13,090 13,445
GS-13 12,075 12,495 12,915 13,335 13.755 14,175 14,595 15,015 15,435 15,855
GS-14 14,170 14,660 15,150 15,640 16,130 16,620 17,110 17,600 18,090 18,580
GS-15 16.460 17,030 17,600 18,170 18,740 19,310 19,880 20,450 21,020 21,590
GS-16
GS-17

18,935
21.445
24,500

19,590
22,195

20,245
22,945

20,900
23,695

21,555
24,445

22,210 22,865 23,520 24,175 ..........

GS-181
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o

7/^
o

I CERTIFY THAT THE WORK OF THE ABOVE NAMED EMPLOYEE 1$ 
OF AN ACCEPTABLE LEVEL OF COMPETENCE.

ooo z oo ooo dl c t/O -o o <ta
t •° Jp 9 2 b/5O-0 0 <5 o

PAY CHANGE NOTIFICATION
’.77 wo
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50 USC U03 JCF TO W X - CF TO cr

♦ eicuitineau HsiMtrioH

DDP/FE
FOREIGN FIELD
FE/JKO-TOKYO STATION 
SUPPORT STAFF

io. location or official' matiom
s

TOKYO, JAPAN
n. uninc* nm 

FISCAL ACCT ASST

U. POSITION NUMIEt

3167

1). SCtVKC OCSICMATIOM

SF
14. (USJ4.UJI0S KNlOUlt («. 11. «1c J

GS

is. of(u?Hioi*t unn

O5OI,03

U. CHOC MO ST(P

07 3

u. nun OR tATE

5910
It ItXAIKS

SPACE BELOW FOR EXCLUSIVE USE OF THE OFFICE OF PERSONNEL
If KTiSN N fa/i-ry 

t Cad*

22 ; 10

j 21 OFFICE COOIMC 22 STATION ; 2i INU&tU | N H^t>( 1 25 D«K OF B1ITH ?« OAK OF CIAOE i 2/ OAK OF 1(1

, U538O FE 3758?| _ . [3
ttO p* »»

09 | 27|31
M.' St »< ! MO OA 1»

09 151 63 । 09 15; 63

a »k limn W SPECIAL M initlMlNl DATA j JI. StPUUi?' |U (OtlE(TlON/(AR(EilATlON DAU 3) SKUIKY 
IEQ NO.

34. Sfl
• : o* »• » etc 

5 flti 
a »om

C09E U«ia uwt j nrt

- I
mo oa >«

1 1

EOD DATA } 

------------—V<

1$ VH PftHUNC? 34 SCAT COMP OAK 32. LONG COMP OAK M (AIIU UTEGOIY tKU / HtUIH IKU)I1«( 40 SOCIAL SECUIKY NO.
C.'CC i 0 ten

j A . *0 FT

•o c* 

1

OM V*
■ 1

« j ’‘,JDr cost • o wtivca MltiTM <*1 C0B<

<1 ntiioss tovtiintM s£t»ia »»r» U HAVE (A! 
(ODE

I u Haun in sin 44. STATE TAI DATA
C.”l IS V. HdiJ.l KltiU

‘ i . !*(*■ i» stavici
• l »»f«« ta Kirill tss Imai* j »i»s । 
| 1 - Ml«« :I5»:CS JiA\ 2 J-S ‘

’,?«■ Ml> cone
1 • ’ll 1 
...» 1

4

NO TAI (KMFTlONS ioaMiitc.no { ccvt Iv3 to
i.m

—1—■

STATECOOt

SIGNATURE OH OTH-R AUTHENTICATION

Use Previous 
Edition

SECRET

(When Filled la)



IN ACf,0’5 V >• 
SCI 
fcp.cs:t|ve u

|T-i Twr --.viajCNi :•- =U"L|C LA.' f7 - 7?’ AN-0
~*Tfu 1 V-GjST hv, , S«l*cY i$ AwJUSTc" *S FCLLO-.S, 
CcT?? = ■• ! QAi

\ < e „ „ Old Olc N?n '
serial or-sn punqs gp.st salary . g=.st Saury

’ WILCOTT J1*ES 6 JR .*23738 5838,'; OF 06 4 * 3325 *8 4 S 5843

SECRET
ARE:9 NOV 196f wb« ruw la)

Ocf. NOTIFICATION OF PERSONNEL ACTION '

I. SEAIAl NOMIlt

025798

1. NANI (lASMHST NtMt 1)

WILCOTT JAMES 8 JR
1. NA1UIE or rUWMU Ml ton

PROMOTION

4 flHCTlVf OATt
SO. 04. 74,

11| 12|61

S. (ATHOtf OF IBHOTNENT

REGULAR

1. FVMPS
T TO » V. TO (F 7. CWT CENIEI NO. (NAlCEAIlt

2137 7351 100

I. (SC 01 OINfl UAH AflftOflTf

C 50 use H03 J(f TO V X er io a

*. OtCMIMIlOlUl HSIlMtlUS

DDP EE
FE/JAO TOKYO STATION
SUPPORT STAFF TOKYO

IB. lOCATWN Of OffiCIAL STATION

TOKYO,JAPAN
ii. position line

FISCAL ACCT ASST

12 POSITION NUNlfl

3167

IT (AIT IA Sf Hltf B2C/HATI0N

SF
It CLASSIFICATION SCNEOOLE (AS. WB, tt<.|

GS

If OCCUPATIONAL SHIES

0501.03

U (HOE ANO SHF

06 W

IF. SALAH 01 UTE

5325
II. IEMA1KS

SPACE BELOW FOR EXCLUSIVE USE OF THE OFFICE OF PERSONNEL
If ACTION 

coot
22

N (molof 
(*4»

10

JI. OFFICE CO0IN6 n STATION | 
COM

37587

n itHUEE 
(OBE

Jl. NA^i/t
Udt 

3

H BATE Of HUN U BATE OF HAM ' V BAH OF HI

sMUb ft..... ‘ 6’9,^ ,3'f 
» 1

i°1 12 p'i i Fi, ft
i ।

6’f

21 ATE HPHES If. VtCIAl a. itiutaeai oata II SIPAtATION 
BATA CODE

IL (OlAECTlON/CAMELUriON BATA . n HUtlTT U ui

BO 0* 14

1 1
1 - etc 
a . pica 
« Boat

lOOC tvrt BO

1

|COO

H VET. PIEH1ENCE M SHY (ONP BATE V 10M COMP. MIE M. Ill SEIV CIEDlT/lCO 3f fE(U / NEALTN INWIANCE it SOCIAL SECQIIH M.
coot • ■ BOMI BO 04

1

»• ■o DA »•

1

i - ta» j
A • >0 |

CSC COCI 0 • B4l«lt MlACTM (MS CODt

41 PIEVIOUS (OVEINMtNT JflflCE BATA a LEAVE CAT 
(OOE

43 ftBHAl TAI BATA 44 STATE TAI BATA

coot 9 . *o raiviowt tlttict
1 . BO ••<*< IB ttBTICI 
a >••*« IB ttttltt <Htt TB4B It BOt» 
> •«(«■ IB tttVICf tBOflt »M4B It BOtl

rOBBCltCUTfO CCC< j
» Tit । .

.BO 7*1 flCBFIIOSt rets tifcafio
i . »lt
1 • BO

£4I« iso T4t 
IH*

tttTtCQBt

SIGNATURE OR OKIES AUTHENTICATION

..y i

L. 1



IN ACCORDANCE WITH THE PROVISIONS 0? P. L. 86-568 ANO DC! MEMO DATED 

1 AUGUST 1056. SALARY IS ADJUSTED AS FOLLOWS EFFECTIVE 10 JULY I960.

SO NAME * SERIAL ORGN GR-ST OLD SALARY NEW SALARY

SF WILCOTT JAMES R JR 525798 51 71 GS-05 3 * *.3*0 * 4,675

(

/$/ EMMETT D. ECHOLS

DIRECTOR OF PERSONNEL

7 ' SECRET

6.

1. INF. SERIAL NO. 1. HANI ] 3. ASSIGNED ORGAN. 4. FUNDS

“25798 KILCOTT JAMFS Fl JR
| DDP/FE uv

NEW SALARY RATEOLD SALARY RATE

TO BE COMPLETED BY THE OFFICE OF COMPTROLLER

GRADE ■ STEP SALARY
LAST EFFECTIVE DATE

GRADE STEF SALARY
EFFECTIVE DATE

■0. M. ta MG DA VS.

GS 05 3 5. 4.675 09 20 59 GS 05 4 $ 4.8*0 09 18 60

Q EXCESS LWCF 0. NUMBER QF NOURS LWOF». CHICK ONI «iccu im
IF EXCESS LtfOP, CHECK FOLLOWING:

>0. INITIALS OF CLERK

TO BE COMPLETED BY THE OFFICE OF PERSONNEL

II. AUDITED BY

It. TYPE OF ACTION

14. AUTHENTICATION

IS. REMARKS

PAY CHANGE NOTIFICATION

OBSOLETE PREVIOUS ECHT.ON 
^UV REPLACES FORB SWA. AND 560b. SECRET OFFICIAL PERSONNEL FOLDER



ST.V SAI APY PATE

1 h-i J. Nift* J N^r-*

i WILCGT1 JAVfS ” JR boF’/FI /W . U.V

■J
 

» I 
i

!

TYPE ACTION 
if US! ' ADJ.Ds!.

HALAPV PATE

1 i>t» tu r.

C5j 4 k G9/18/6 b»OCt? v^/I 7/61

8. A*xim>«« tod AwUwcltcaUoa

NO EXCESS LwnP

IN

IN

PAY STATUS AT rND OF WAITI NG PFRIOD 
o o

LV'OP STATUS AT END OF WAITING PERIOD

PAY CHANGE NOTIFICATION
Form cen Previous
TeO 9OU £d»U6a SECRET

SECRET
Q'.'n —Ini

AES: 6 MAY i960 NOTIFICATION OF PERSONNEL ACTION

1. Serial No.

525798

2. Name (Lart-Fint-Middle)

WILCOTT JAMES 8 JR

3. Date Of Birth 4. Vet. M. 5. Sex • 6. «- EOt>
Mo.
09

Da.
27

Yr.
31

None-0
S Pl-1 

10 Pt-2

Code 
1 M 1

Mo: Dg.
03 04

Yr.
57

7. SCD 8. CSC ht.'.L ! 9..C5C Or Other legal Authority 10. Apmt. Affidav. 11. FEGLI 12. LCD 13. C*.?<Mt,**LCO
Mo. | Da. Yr.
061 26 53

Yet- 1 (Code ,
no . 2 1 1 1 50 USCA 403 <1

Mo. Da/ sYr. Yo«-l|C°de
No-2j 1

Yo» -1 
No -2

C^do

PREVIOUS ASSIGNMENT

14 Organizational Dodgnatiaoi

DOS OFFICE OF THE COMPTROLLER 
FINANCE DIV, ACCOUNTS BR
ACCOUNTING CONTROL SEC
ACCTS RECEIVABLE ANO PAYABLE UNIT

16. Dept. Field"
Dept - 1
USfld - 3

17. Petition tide

Code

2 FISCAL ACCT CLK

Codo 5. Location Of Official 5ta tion

.WASH., O.C

Station Code

75013

21 Grade & Stop S‘2. Salary Or kite

0506

OH * 4340

REASSIGNMENT i TRA 
CONFIDENTIAL FUN

9. Serv. *20. Occup. Series18." Position No.

0501.04
24 DattiOIGrd^e 25. PSI 
Mo. Da. Yc^Mo. I

09 I 22 I 57

X6. Appropriation Number

0263/1040

£>5 | 15 । fo REGULAR

27. Nature Of Action

23 SD

06

PRESENT ASSIGNMENT

EH. Date

Da. Yr.

FER Tl

31. Organizational Db^ignauons

DOP FE =
FE/JAO - TOKYO STATON 
SUPPORT STAFF - TCK

33 Peet. - held 
Dept - I1 
USIid - 3 
Fgn - 5
33. Grade & Step

Code

ACTION

£9. Type Of E

5171

Code 

5

Code

34. Politico fide

FISCAL ACCT AS

SF

39. Safar/ Or Kate 40. S

32. Location Of Official Station

Code 30. Separation Data

Station Code

TOKYO,JftR^N
35. Pennon No.

42. PSI 
Mo. D& Yr.

37587
36. Serv. 37. Occup. Serie.

3167 \ GS
43y/Appropnation Number

C501 .03

05 3
44. Remarks

•SUBJECT TO APPROVED MEDICAL CLEARANCE\PRIOR

Yr. ... ... ,
1 57 09 /I8 । 6o/bl37 7351 3000

EING T OVERSEAS.



8

H
kT

tV
Yg

* M
T a

ca
 C

O
.

AES: 2 . OCT

SECRET
(V. han Filled In)

NOTIFICATION OF PERSONNEL ACTION

1. Serial Na.

125798- ■

2. Name (lost-FirM^4tddle)

WILCOTT JAMES 8 JR !

3. Dtate Of Birth ' 4. Met PrW. 5. Sew 6. CS - £C»

Mo.

09
Do.

2?
Yr.

3’
None-V Code 

5 RVI 1
10 Pt-S 1 1 M 1 o?

 

XU
 • Da | Yr.

o4| 57
7. SCO " 8. CSC R«mt' 9. CSC Or Other Legal Authority

50 usca 403 j M

10. Apmt. Aftidav. 11. FK’LI 12. LCD •*■3 MH. *•»*.•O. Cre^K. LC’’
Mo. I . Co.

06 ? 26
Yr.

_51_
Yes • 1
No -2

Code

1
Mo* Da. Yr. Yw-l.Codo 

Nb-Ji
Mo.

03
Da.
o4

Yr.

57
Yoi*1 
No -2

Code

2

PREVIOUS ASSIGNMENT

1 Grade St Stop

14. Organisational Designations*

DOS OFFICE OF THE COMPTROLLER 
FINANCE DIVISION
COMPENSATION AND TAX ACCTS 8R , 
CONTRACT AGENTS ACCTS SECT.

Code

3803

15. Location Of Otfod Station

WASH., D. C.

Station Code

75013
15. Dept. - Field |17. Position Title
peot - 2 Code| ; • •

2 FINANCE ASST

18. Positron No.

0*170

19,-Serv.

GS

20. Occup. Series

0510.A
22 Sctory Or Rote I 96. Appropriation Number 

Mo. Da. Yr. | , .
23. SD • . |24. DateOfGradelSS. PSI Due

I Mo. Da. Yr. Mo. Da. ir. .
; 09122157 0912015919 6300 20 00405 3 *43*10 SF

ACTION

£?.- Nctue Of Action

REASSIGNMENT

Code

56

28. EH. Date 29. Type Ol Employee

REGULAR

Code

01

30. Separation Data

Mo. Do. Yr.

1O| o4| 59

PRESENT ASSIGNMENT

31. Organizational Designations

DOS OFFICE OF THE COMPTROLLER
FINANCE DIV, ACCOUNTS 8R
ACCOUNTING CONTROL SEC 
ACCTS RECEIVABLE ANO PAYABLE UNIT

Dec* - Field
Detx - 2
USrld . 4

Code

2
33. Grode & Step

012
44. Reoarks

FORM SO |.rA 
I MAS S7 • ■ 3U

34* Position Title

FISCAL ACCT CLK
39 Salary Or Rate'

$ 43*10

40. SO

SF

i. Senes

Code 32. Location Of Othoal Station Station Code

3803 WASH., D.C. 75013
35. Posibcn

0506
42. PSI Due 

Mo. Djj ^r.

36.

41. Date Of Grode 

Mo. Da. Yr. iviv. v^l v* »
09 I 22 I 57 09 I Io I 60 0263 1040

SECRET

37.

0501.04
43. Appropriation Number

(4)



14-00000

SECRET

1 i tt* M M.‘>u S'.

1 i 'H'iH

I mA • <*? .n- osc»%.

V-iiO

5 ALLOT•v *’

piLcair jA»ts t< jh JOS/CJ^PT (/

«. OLD SALARY RATE 7. NEW SALARY RATE

4AAPC srt* SALARY
HIT HHCtnt OaTt

4».fC ITt? SALARY
1 r#icTt»r o art

«9 r* It ■c c». *•

GS 5 2 » 4,190 09 21 ^d mS !> 3 x 1.1^0 09 20 i>9

TO BE COMPLETED BY THE OFFICE OF PERSONNEL

TO ee^COMPLETEO BY THE OFFICE OF THE CO.MPTROLLER
• CNCCK ONC W ‘ Cl HCttaitO*

IT CKCESl LOOP. FOLLOWING:
[ ] is rar artful ar t«o or sains* Msro»

». AUStCl CF L.WVP

10 IsntALS CfCLCM 
—

II. AUOITCO DT

12. PflOJECTtO SALARY RATS ASO Cf FtCTlTC’OATK IS. REMARKS

' GRADS STSP. SALARY ■0 PA. TA.

-
•

14. AUTHCNTICATIO0 ■ . 0 0

, ' ' . H2HVH? TiCHLyd’^i’J

0O O O OOO^OOO xXXK* Q 0 CO .006 OOO
0 O QO OO <> 0 < 0 O O O C» O O 0 S~
o _ , 2 ° 9 <*o ° ooo v o o o o ooo 3 /
o oo 6 o n ooo Coo oooo ooo . />

OO 6 O O O OOO Q OCS'm. O’Q 0 O 6 0 O • ."

PERIODIC STEP INCREASE • AUTHENTICATION_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ /
- - »r«nrt MmeMtuM tru fweo --- -

SECRET 
(Whdn Filled In)

„„ „ NOTIFICATION OF PERSONNEL ACTION
MCM 25 MAR 59

1. Serial No,

125798 ■

2. Name (Lott-first-Middlo)

WILCOTT JAMES 8 JR

3 Dcte O ? -h 4: M 5. Sow 6. «-EOt>
Mo.
09

Do.
2?

Yr.
3>

NonaO Codo 
5 Pt-1 1 

10 Pt-2 M 1
Mo. Do. 
03 04

Yr.
57

7. SCO 8- CSC Retmt 9. CSC Or Other Legal Authority 10. Aprnt. AHiJav 11. FEGU 12. LCt> mi. ♦«*».■ J. Crr^rt ICO
Mo, Da. Yr.
06 26 53

Ym-1 Code
No-2 | 50 USCA 403 J

Mo. Da. Yr. Yet-1 Codo 
No-2

Mo. Dg. I Yr.
03 04 | 57 Yoi-1 

No -2
Code 
2

PREVIOUS ASSIGNMENT

14. Organizational Detignotions 
DOS OFFICE CF THE COMPTROLLER 
FINANCE 01V 
COMPENSATION 4 TAX ACCTS BR 
STAFF EMPLOYEES ACCTS SECTION

Code

3803

15. Locattcn Of Official Station

WASH., 0. C.

Station Code

75013
16 Dept. - held 17. Position Fide ’< ’9. Position No. 19. Sorv

GS

20. Occup Seriei

054’1.01
Dept - 2
USfid - 4
Frgn • 6

Cede
2 fIME LV PAY CLK . O3U5.O2

21. Grode A Step

05 2

22. Salary Or Rote

$ 4190

23. SD

SF

24. Date Of Grade 25.’ PSI Duo 26. Appropriation Number

8 6304 20Mo. ' Da. • Yr. ■
09 | 22 | 57

ACTION

27. Nature Of Action

REASSIGNMENT

Code

56

23. Elf. Date £9. Tjpe Of Employee

REGULAR

Code

01

30. Separation Data
Mo. Do. Yr.

03 | 25 1 59

PRESENT ASSIGNMENT

31. Organisational Detignauonj
DOS OFFICE OF THE COMPTROLLER 
FINANCE DIVISION
COMPENSATION ANO TAX ACCTS BR 
CONTRACT AGENTS ACCTS SECT.

Code

3803

32. Location Of OH.cial Station

WASH., D. C.

Station Code

75013
33. Dept. • held 34. Position Title

FINANCE ASST

35. Petition No.

0470

36. Serv.

GS

37. Occup. Series

0510.14
Dept - 2 Code
USIId-4 ■
Frgn - ’6 2
33. Grade ft Step

05 2

39. Salary Or Rate 40. SD 41. Dote Of Grade • 42. P9 Ove_____ I 43. Appropriation Number
Mo. Da. Yr. 1 Mo. Da. Yr.

’ 4190 SF 09 1 22 1 57 1 09 ! 20 1 59 9 6300 20 oo4

44. Ro«x3i kj



1^-00000

. -V-J’Y SALARY

WILCOTT JAMES R JR 125798 GS-05-1 * 9.G70 « 4.040

■ t- f

TN liru nr C0RM H5ft THfS NOTIFICATION EFFECTS RESLOTTING RESULTING 

FROM R-20-250

Se» » NAME SD OLD SLOT NEW SLOT DATE
: U-'
i ’i 
: 125798 WILCOTT JAMFS B JR SF 0305.02 305 01/12/59 ’



SECRET 
(WHEN FILLED DO

1 SCR1AL NO. X. NAME 3. ASSIGNED ORGAN. 4. FUNDS ~ S ALLOTMENT

125798 WILCOTT JAMES 8 JR DDS/COMPT7 V-2 0

6. OLD SALARY.RATE 7. NEW SALARY RATE

GRADE STEP
LAST EFFECTIVE DATE

SALARY
EFFECTIVE ATE

■ 0 DA T1 RO. DA TO.

GS. 5 1 $ 4*040 09 22
•

57 GS 5 2 $ 4,190 09 21 58

REMARKS

CERTIFICATION

1 CERTIFY THAT THE SERVICE AND CONDUCT OF THE ABOVE NAMED EMPLOYEE ARE SATISFACTORY.

TYRED. OR PR! NT!?. NAME OF SUPERVISOR 
g. A. CKAKDISR

DATE

13 August 19!
(signature OF SUPERVISOR

1 , /

PERIODIC STEP INCREASE • CERTIFICATION A

5M SECRET jibsonnel folder



14-00000

SECRET , “
. F.tl>d U) ■ ________ ■

NOTIFICATION OF PERSONNEL ACTION 
MCM2> APRIL *6
1. Serial No.

125798

2. NamoCtast-First'Middld)

WILCOTT. JAMlS 8 JR

3 Date Of Birth 4. ..k.* fYW- 5. Sew 6. CS-EOD
Mo.
09

Da.
27..

Yr.
3»

No~»-0 /Code 
S DM 1 .

10.FY-8 1.’ M 1
Mo. Da.
03. .64

Yr.
57

7. to S. CSC Retmt 9. CSC Or Other Lopal Author^

50 USGA 40* J

10. Apmt .AHkldv. 11. fEGLI. 12. LCD is Sii *.4e
Mo. Do. Yr. 
Ofa ‘26' s?

Yi»;.1 Coda 
No -8 ]

Mo. Do. Yr. Y*M (Cede 
No-2|

Mo. Da. Yr.
PJ 04 5L.

Yot-,1 
No - 8.

Coda
2.

PREVIOUS ASSIGNMENT

14. OrgarMotNfiol Darlgnatidni 
DOS OFFICE OF THE COM’TRQLLER 
FINANCE DIVISION 
COMPENSATION AtC TAX ACCTS BR 
CONTRACT AGENTS ACCTS SECTION

. Coda

3603

IS. Location Of Offroal Staton

WASH., 0. C.

Station Coda

75013
16. Dept. - f
Com - 8 
USfld • 4 
Frgh - 6

rold 
Coda
2

17. Petition Tide

FINANCE. ASST

18. Poston No.

0521 .03

19. Scry.

GS

20. O«.p. Sorin

0510.14

21. Grade * Step

05 1

22. Salary Or Rata 123. SO

* ’670 1 SF

24. CXate Of Grade 25. PSI Due 
Mo. Da. Yr. 1 Mo. Do. Yr. 
OO | 2S | 57 1 09 | 21 | 58

26. Appropriation Number.

8 6304 20

ACTION

27. Nature Of Acton

REASSIGNMENT

Code

5L_

28. Eft. Date 
Mo. Dal Yr.

04 121 158

29. Typo OfEmployee

REGULAR

Code

01

30. Separation Data

PRESENT ASSIGNMENT

31. Organizational Designations Cod* 32. Location Of Official Station Station Code
DOS OFFICE OF THE COMPTROLLER 
F INANCE DIV
COMPENSATION S. TAX ACCTS BR 
STAFF EMPLOYEES ACCTS SECTION 3^3 WASH., D. C. 75013

44. Remarks

33. Copt • F»*id 34 Position Title 35. Petition No.

0305.02

36. Sow.

GS

37. Occup. Serios

0544.01
Dept • 2 j Code 
USHd -4 
Frgn -6 *2 TIME LV PAY CLK
38/ Grade A Step 39. Salary Or Rato 40. SD 41. (Xate Of Grade 42. PSI Due 43. Appropriation Number

Mi Da. Yr. Mo. Do. Yr.
05 1 * 3670 SF 09 1 22 ’ 57 09 1 21 1 58 8 6304 20

1150 «)



SECRET
(V* he« Fillfei tn)

MCMJUEESL
1. Ser ial No.

NOTIFICATION OF PERSONNEL ACTION

S. N<»o (Loer-E imMlddle)

125798 WIICOTTJWES BJR
7 ^0 7 ■ aSC'KS.—^CSeOrOAw
Mb. Da.
■Ord ?n 5j

Yr.
Other legal AuthobrT

3. Dote CX 8<rih- 1.4." Vet. Arel.
•Mo. ' Do. j Yr. ’ 
0? 27 I 31 
10 Ac**: Affidav.

NcneO Code 
S fY-,1

IO h-2

Yer'.T Code 
1 ■ SO USGA 403 J 

PREVIOUS ASSIGNMENT

No -2
Do. ' Yr.

________ I
11 Hull

Da.

i» es:tO6 " 
I Mo. Da Yr. 
L2i_2L_51

Yr.Yer-ijCode Mo.

! <n .st h
Yeti Code
No •?

M I 
"12? Rfr

”• Ye»-1
I r*>s

ACTION

14.. Organizational Defignatiani
DOS OFFICE or CONTROLLER
FISCAL DIVISION
ACCOUNTS BRANCH 
ALLO THEN T LEDGER SEC TI ON________ -

Code

3802

15. location Of Official Station

WASH. 0. C.

Station Code

75013____
10. Dept - field 17. Position Tide 18. Pc&tion No. 19. Sew. 20. Qccvp. Sortos
Dept. • 2
□Slid - 4
Frgn - 6

Code

2 FISCAL ACCT CLK ■30.01_____ : GS 0501.04
21. Grade t Step 22. Salary Or Kate

051 ’ 3670

23. SO

SF

124. DoteOf Grode 125., P$l Due 126. Appropriation Number
Mo. Do. Yr. i Mo. Do. Yr. j

1-09 1 22 1 57 1 09 1 21 I 58 !-8 6303 20

PRESENT ASSIGNMENT

27. Nature Of Action Code 28. EH. Dire 29. Type Of Employee Code 30. Separation Data
Mo. Do. Yr.

REASSIGNMENT 56 02 1 23 1 58 REGULAR 01

38. Grode 8 Step 39. Solory Or Rote

31. Organizational Designations Code 32. Location Of Official Station Station Code

COS OFFICE OF THE CONTROLLER 
FINANCE DIVISION
COMPENSATION ANO TAX ACCTS BR

3803XQNIRACT AGENTS ACCTS SECTION WASH., 0. c. 75013____
31 Dept-F i»ld 134 fcrt.uon Title 35. Portion Na. 36- Serv. 37. Occup. Sonoi
Dept • 2 
USfld-4

Code
0510.14frgn - 6 2 FINANCE ASST 0521.03 GS

40. SO

-QS-J-------
44. xemcjki

$ 3670 SF

41 DdteOfGn3del~42~''P$l Ou*______ I 43. Appropriation Number
Ma. Cta. Yr. | Mo. Da. Yr. j

09 I 22 ■' 57 109 1 21 I 53 18 630* 20

4»«”
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SECRET
(V. hvn I tiled In)

NOTIFICATION OF PERSONNEL ACTION

PREVIOUS ASSIGNMENT

1. Serial Nd.

1

2. Nam* (Latt-First-Middle)

Wl! c cAMfS

3. Dote Of Birth U. Vet bol. 5. Sew 6 C5-COO .:
Mo. Da.

(' •
Yr. None-0 (Code 

5 Pt-1 .
10 Pt-8 | 1

Mo. Da
f-4

Yr.
5?

7. SCt> 8. CSC Rotnt 9. CSC Ol Other Legal Authority

50 USGA 40’ J

10. Apmt. Affidav. 11. FLGLI . 12. LCD
Mo. | Da Yr. Ym-T Code 

Nd -2 1
Mo. Da. Yr. Va-1 Code 

No-2
Mo. Da.

<■.’*
Yr. Yel-1 

No -2
Code
?. ■

ACTION

14. Organizational Derignations
P9S C'-'ICC <y-' /’CMP.I'C1!.'. f.Q 
: -'5rAt. Ji''"-’ 'O'’
ACCC»,'"7r;.-;:P4:-■' ••
A' fpTF'-i I r-r'.-p srr.i ,(->■!

Code 15. Location Of Official Station

0. '.fc

Station Code

16. Dept • Field . 17. Position Tide

''f$rAi A.-'T 'Ik

18. Petition No. 19. Serv 20. Occup- Series
Dept ■ 2 (Code
□Slid- 4 - _• 
Frgn -6 I '
21. Grode * Step

ph 1

22. Salary Or Kate 

»' ihl c

23. SD 

er

24. Date Of Grade 25. PSI Due 26. Appropriation Number

.y.a
Mo. Da Yr.
__J____ L_

Mo. Da. Yr.

PRESENT ASSIGNMENT

27. Nature Of Action

£>prW)T । r.f

Code 28. HI. Date 29. Typo Of Employee

or^’ u

Codo 30. Separation Data
Mo. Do. Yr.

\ r?

31 Orpanmoorva! Designations
->'(c r.-rrr - 'A-p rn

r 0>1

A,-r/y ^73 . -;A. r-:

_• i i r>Tvf* • i_ r 'y re jrr t । .^a.

Code 32. Location Of Glficial Station

WAC’-. ?. r..

Station C»>de

33. Dept - Field 34. Position Title 35. Potiuon No. 34. Serv. 37. Occup. Series
Dept - 2
USfld - 4
Frgn • 15

Code
d -'SCA: a;?:,t f

; 39. Grode i Step

1

39. Salary Or Rate

* 0 -

4a sd

s.r

41. DateOfGrado 42 PSI Due 43. Appropriation Number

< O'? xj
Mo. Da Yr. 
r I | ' •-

Mo. D<
■■12

3. Yr.

44. Pemarki

: . .... ■

; I '’ !/Zf 1

3u?rr a

1150 3KRET



>u<oi«o nn n <a rum
"• 'central intelligence agency'

P.O. 9 Bov 56
NOTIFICATION QF PERSONNEL ACTION 0-5481 ajw

z tun er uni >. M>nM M Aitttt w. 4.Mtt

BEL JM8S B, WI100TY, JR, 12579ft
Thu It ta R^Ti/y vos p/ tbf' trnftoym^nl: .

J. RATUQ OF ACTtM (iM r»*st«t>tMVj

27 Sep 1931

«. trrtcnn o*n

4 Mr 1957

7. quit adnia m «nu ucm *umo»in

Excepted Appdntaaagt
PROM

13. 50 0SCA 4Q3 i
TO

| 4»u> 1957

iFttHwunru -

1

fleml A<wt OLsrt swo.ai-4
». tftvict. SERIES, 

SAAOL SAURY 03-0501.04^4 $3415.00 par annum

)& ORCAWUATtONAl 
tUlUATlONS

380273
11 aUMUA«TtlU

2

DIXJ/Gfflco of Ccsptrallar 
Fiscal Division 
Accounts Branch 
AUotDsnt Ledger Section

feehingtcn, &• C»

| I rmo 

15. VtrERAM'TPffEFtRnCt

DEPARTMENTAL 12 FIELD OOMPH. HUB

14. POSITION CURStFICATWI ACTIO*
WKt WWH OTHER 3-PT. ID-POINT MCW VICI REAL.

IS 
KX

16 APPROPRIATION

FROM 
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17. SUBJECT TO C 3. 
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____________ sg/^_______
18 DUE or 1V»OH»T- I 19 LEGAL BUJMNCC 

□ CUIMEO □ PROVED
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Subject to the Estiafaatoiy ccnplotion of a aedical ©xaaination.
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DOO 03/04/57 
CSE03 03/04/57 
ICO 03/04/57 
SCO 06/26/53
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2 BOD 03/04/57

I

...
Mi 
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SECRET

W- W«dt

FITNE55REPORT
CMPuOVPt »ERtAU NuMatft

025798
SECTION A_____________________ .______________ :______GEF
■ I. N»M| . iLmee* i^tddlt)

'______ . Wil cote, 3aaeg B., Jr._____
• . OP PICI AL FO»lt >ON T<Tk« - 

Fiscal Acct Asst

ER AL . j _ _ __________________________________ __ _____ ■ ■ '
i. o*rt of Biofn [». six !«-or*oi i >p

27 Sep 31 j M____ [GS-07 [ SF
T. OPP'Oiy/8* or AMlOSVIST j». CURRINT STATION

DDP/WH/C i JMWAVE
•• CNICM tJO TVPt O» A**O»NTMIWT 10. CWtCK <* > f T>t OP ftt row T

CARIIR J’ :«Ut*V« < 4CMPORA0V

iptcu'i

JmiriAu j RuistaNMtNtiuPiirTisoR
(AMMWAU 1 RC*niftNMENT IMPLOKK

L—------1 —-------------------------------------------J----------- 1----------------------------------------;-----------
ii.tci.L'ir.ciw- Resignation

II. o« ft »«PO«» OUC «M O.P. II. NOONTING Ptmoo (Fiwr- to-)
26 Apr 65 - 15 Apr 66

SECTION 8 PERFORMANCE EVALUATION

Th. natvt. of th. action Could tong. from COunlrlin^, to fvtthor training, to placing on

A • A/«A»9M

P • Proficient 

$ » $trona 

0 • Qu* Handing

•alto ore being produced in a proficient monnor.

PorforaBonco i» co1 oeeoo*rpno1 In relation to requlremenre of rhe work and in comporieon to the porformonce of

_____________ SPECIFIC DUTIES___________________________________________________________________________

List up to sla of tKo-caoM important »pocif»c performed during the rating pwriad. Insert rating letter which best des<
monner In which employee port or mis EACH «4^c'licd«/ty. Consider ONL Y-effectiveness ’.n performance of that duty. Al! < 
with supervisory respoAS>b»l't*es MUJT se reted"on rbeir aVrlity'to supervise (indicate / u<nb«r ot employee* *upervieo4>.

specific out» no. i nsts> computes and verif ies ["cover companies I

commercial payrolls involving approximately persons. Prepares 
and verifies all salary checks. An accounting machine is used

....£or. _pay roll lag  ;_____ ______________ !____________ __________________ .___________ r 
specific our* M>.i Maintains both overt commercial and covert pay records,
files, etc. for staff employees, staff agents, contract employees 
and agents. Maintains leave records for WAE contract employees i 

_and_all. staff personnel______________________ ______________________________________ ;
specie duty so. i Responsive for timely payment of monthly tax deposits ,

and preparation of the quarterly Federal Withholding and Social j
Security tax returns of the cover companies j

specific duty so.. lnitlateg dispatches and cables to Headquarters and [ 
Field Stations on ail Batters pertaining to pay, leave and payroll; 
deductions of staff employees, staff agents and contract employees!

_and_ agents-------------------------------------------------.-------------1--------------------------------------------------------------------------- - ------------ - —A

A

W

A

OVERALL PERFORMANCE IN CURRENT POSITION

Toko Inf 
for mane 

pi A

45 SECRET



. SECRET
\ . • « _ * T f le.* t* >

SECTION C ■___________ NARRATIVE COMMENTS ? f '

Iwdlcefo Aignificont strength* er weakness** de mon strata# >n current position keeping *n proper pier's peer* re their reletionsh«p to 
©wereI! performance. State, suggest* an* mode lot‘<mpro*ement of work jjeHormonce. Give' o. «ng. Comment
on fore*gn tonguage competence,'if required lor current' position. Amplify or esplam ratings g*v * ,F b.»
basis for'.determining future personnel pctioo. Manner of performance ofmonogerial or supervi sory .dyt.e > Cmd cost consciousness 
in the use of .personnel,’ space, eguipcnenfcnd funds, pHist be commented on, U applicable^ K £,***£ space is needed to complete 

Section Cj attach। o-separate sheet "al' paper. - 4 |j IO 37 ||}|

’.During the period Subject was in charge of the Payroll Section 
v at JMWAVK his performance was, iri the rater’s Minion, not more 
.- . than adequate. He,apparently was of the opinion‘tfia^Fbeirig in 

charge of a section relieved him of the.onerous tasks of filing 
and'other related duties of like nature. As far as meeting the 
payroll deadlines Subject was proficient in this duty, but he 
normally required considerable amount of overtime work to meet 
these deadlines. He had many ideas which he presented to Chief, 
Finance Branch for betterment of the payrolling system, but un
fortunately after due consideration the majority of these ideas 
were, found to be impractical and/or in violation of either good 
accepted commercial practice or Agency regulations. Suggestions 
made to him were outwardly accepted but upon follow-up it was 
determined that he had failed to implement these suggestions. 
Overall it is the rater’s opinion that the Subject ns barely 
adequate, in performing his assigned tasks.

SECTION D____________________________ CERTIFICATION AND COMMENTS_____________
I.______________ ' ____________________________BYEMPLOYEE____________ ____ _____

I CERTIFY THAT I HAVE SEEN SECTIONS A. B. AND C OF THIS REPORT 
DATE SIGNATURE OF EMPLOYEE

2^ __________ ________ _____________ _______ BY SUPERVISOR
EMPLOYEE HAS BEEN IF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION 

ONCER MY SUPERVISION I m . . . . — . . i iSubject departed the Station without seeing 
12 months this .Report,_____________ _____________________________________

DATE _ ^OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME ANO SIGNATURE

17 Jun 1966 ' „ . _ . /s/ H. Robert Graham
________________ ___________ Chief, Finance-Branch____________________________________  
3.BY REVIEWING OF Fl Cl AL_______________________________________________
COMMENTS or REVIEWING OEFICIAL

Subject resigned and departed the Station rather suddenly 
and before there was an opportunity to observe his performance. 
The supervisor has- made a careful evaluation with which I concur.

OAT* ; OFFICIAL TITLE OF REVIEWING OFFICIAL । T Y PEO OR PRINTED NAME ANO SIGNATURE

6 July 1966 ^Deputy Chief for Support i /s/ William A. Jewett

SECRET
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!5 OBIOLErt PREVIOUS EDITIONS. SECRET

FITNESS REPORT
EMPLOYEE-SERIAL NUMBER

025798
SECTION A GENERAL

1. NAM< (LevU

WILCOTT, James B,Jr.
I.'OA

27
TS OP BIRTH 1. SEX

Sen 1931 M
A. GRADE B. 90

GS-07 SF
•. OFFICIAL POSITION TITLE.

Finance Assistant .. ..
7. OPF'UIV'BR OF ASSIGNMENT

Fln/CFD/CtTAB
I. CURRENT STATION

. Wash., D. C.
-•♦ CHECK IX) TTPS OF APPOINTMENT 19.' CHECK Ki TYPE OF REPORT

X CAREEN | .(RESERVE | jTEMPORARY INITIAL (reassignment supervisor

career*provisional (See Ai.<rucl/<m. • S.ctlcm CJ ANNUAL X (REASSIGNMENT EMPLOYES

special (Specify).? SPECIAL (Specify)?

II. DATE REPORT OWE IN O.P.

ASAP
11. REPORTING PERIOD (Fmow .to-)

11 Oct. 1964 - 25 April -1965
SECTION B PERFORMANCE EVALUATION

W • Week . Performance ranges from wholly inadequate to slightly loss than satisfactory. A rating in this category requires
positive remedial action. The nature of the’ action covid range from counseling, to further training, to placing on 
probation, to reassignment or to separation. Describe action taken or proposed In Section C.

A • Adequate Performance moots oil requirements. It Is entirely satisfactory and Is characterised neither by deficiency nor 
pscollenco.

P • Proficient Performance Is more than satisfactory. Desired results are being produced la a proficient manner.

$ • Strong . Performance is characterised by exceptional proficiency.

0 • Outstanding Performance is so exceptional In relation to requirement s of the work and in comparison to the performance of 
others doing similar work os to warrant special recognition.

__________.__________________________________ SPECIFIC DUTIES_______________ .__________________________
List up to six of the most Important specific duties performed during the rating period. Insert rating letter which best describes the 
manner in which employee performs EACH specific duty. Consider ONLY effectiveness in performance of that du*y. All employees 
with supervisory responsibilities MUST bo rated on their ability to supervise (/ndfeere number of .mpleye.. euperrleod).

SPECIFIC DUTY NO. t

Analysing Payroll Accounts

ra Tino 
LETTER

p

SPECIFIC OUT r NO. 1

Reconciling Tax and Retirement Accounts

RATING
LE T TER

P

SPECIFIC DUTY NO. >

Computing Staff and Career Agents’ Pay and Allowances

RATING 
LETTER

P

SPECIFIC OUTT NO. A

Conducting Liaison with our Division regarding Payroll matters.

RATING 
LETTER

P

SPECIFIC OUTT NO. 9

Preparing Correspondence

RATING 
LETTER

A

SPECIFIC DUTY NO. •

Maintaining Leave records and Agents’ Pay Files

ra ting 
LETTER

p

OVERALL PERFORMANCE in a

s .Hg 
t«vene

h mot

JRRENT POSITION

Take Into account everything about the employee which influences h 
formonce of specific duties, productivity, conduct on job, eoopore 
parti* ular limitations or talents. Based on your knowledge of ompl 

,o’*n9 corresponding to the statement wfaic

z___________________________ :_________________________________

ctiverwss in his cixrent position such as per- 
*1, pertinent porsonol traits or habits, and 
overall periarc»ance during the rating period, 
accidot.ly reflects hi* IovgI o'f porformaned.

RATING 
LETTER

p



-00000

SECRET 
ru/'-* ’-J - A,T*vc-

SECTION C_____________ NARRATIVE COMMENTS ____________________________
Indic.*. .•■gnlflconl .tr.ngili.or d«moniHotod In curr.nt portion keeping pwftpectiva fhair relationship to
avarali performance. Stata suggestion* mode foe improvement of work performance, Give t ecommadbc^^iO^ ^Mwning. Comment 
'On-foreign language competence* if required far current position. An pltfy or eapla'in rating* given in SettkH B £f>provida beat 
basis far-determining future peeionnel'archon. Manner of performance of managerial or 'supervisory duties.mu*t be described, if 
****.• .....'■ "' ■**•«»

In.the six months that Mr. .Wilcott was assigned to the Staff Agents 
Accounts Section^ he demonstrated-the ability to accept responsibilities 
and responded weld. to all work assignments. Mr. Wilcott was a great 
help in reconciling and analysing Payroll, Tax, and Retirement accounts. 
He worked well with his associates and had a good disposition. 
Mr. Wilcott is very cooperative and dependable.

Tills employee did hot have any supervisory responsibilities 
and, therefore, Is not being rated on Cost Consciousness. .

-............ - - -

SECTION D CERTIFICATION AND COMMENTS
1._____________________________________________________________ BY EMPLOYEE_____________________ j_-__________ ___________________

1 CERTIFY THAT 1 HAVE SEEN SECTIONS A, B, AHO C OF THIS REPORT
DATS

30 April 1965

i

■ 4: 0 
i*: £। n1: z t3
1 vt1—

—
—

2. BY SUPER V'SOR
MONTHS EMPLOYEE HAS BEEN 
UNDER MY SUPERVISION

6

IF THIS REPORT HAS NOT BtEN SHOWN TO EMPLOYEE, GIVE EXPLANATION

anployee had departed for PCS prior to this date.
OATC

30 April 1965

OFFICIAL TITLE OF SUPERVISOR

Chief, Staff Agents Accts. Sec

TTPS O OR PRINTED'NAME AMO SIGNATURE

1 BY REVIEWING OFFICIAL
COMMENTS OF REVIEWING OFFICIAL 1

I concur.

DATE

30 April 1965

OFFICIAL TITLE OF RCVIEWINO OFFICIAL

Chief, Cccrensaticn and Tax I

T,p?

Lv. /

SECRET



SECTION A

<SfCTET

FITNESS REPORT
EMPLOYEE SERIAL NUM...

025798

GENERAL
1. NAMB (Llit) (rmu ' (Mlttl'l

Wilcott, JanesB. Jr
1. DATE OF OIRTH l>. SCX 

27 Sep 31 j -M
A. QRAOC 9. SO' 1
GS-07 sp |

•. OFFICIAL POIITION TITLE .

Fiscal Acct Asst
KOPP/OlY'dR OF AtJtQNMlNT

DDP/FE/JKO ..
S. CURRENT STATION 1

Tokyo I
CMfCR IXl HM OF APPOINTMtNT lO. CNtCK IXI TTPt O> RIPORT I

X CARKtR | |rKSCRV< | { TEMPORARY INITIAL {REASSIGNMENT supervisor]

C Aft ■ CR«PRO v 1 BION A L (9oo tn*tn>ctNno • Section C) X annual IreASSIGNMENT KMPLOTEK I

SPECIAL (Spooify)t special fSpectfy); I

II. DATE REPORT DUE IN O.P. 

_________________ 31 Aug Gt____________ :_____________
ft. REPORTING PERIOD (From- to-? 1

1 July 1963 - 30 June 1964 |
SECTION B

W - W.ok

A • Ad„Mgt.

P - Piollcl.nt 

S • Strong 

0 • Ovl Handing

_______________________ PERFORMANCE EVALUATION____________________ _________________________
Performancerange* from wholly inadequate to slightly loss then satisfactory. A rating In this category taqwlros 
positive remedial action. The nature of tho action could'eange from counseling, to further training, to piecing on 
probation, to reassignment or to separation. Describe action token or proposed In Section C.

Performance meets ail requirements. If Is entirely satisfactory and Is characterized neither by deficiency nor 
excellence.

Performance is mara thon satisfactory. Desired results are being produced In a proficient manner.

Performance is characterised by exceptional proficiency.

Performance !* so exceptional In rotation to requirements of tho work and In comparison to the performance cf 
others doing similar work as ta warrant special recognition.

SPECIFIC DUTIES I

List up >0 six of the most Important specific duties performed during the rating period. Insort rating loiter which be st do scribe* the T'~ 
manner in which employee performs EACH specific duty. Consider ONLY..effectiveness in performance of that duty. All employees I 
with supervisory responsibilities MUST bo rated on their ability to supervise flndlcete number of omptoyooo auporvlood)* I

FORM J(4.44 43 OStOLCTC PREVIOUS EC****’**.

SPECIFIC OUH NO. 1
As Station Cashier, responsible for the daily receipt and disbursement of 

cash (Japanese yen, U.S. dollars, UPC).

1 RATING I 
LETTER I 
p 1

SPECIFIC OUT T NO. 1
Consolidates all Station cash transactions to ono voucher and verifies 

balance daily.

1 RATING I
LETTER I

' P 1
1 1

SPECIFIC OUT T NO. S

Summarizes all Station transactions for off-base housing and vehicle expendi
tures into monthly accountings and maintains appropriate subsidiary records.

1 RATING I 
f LETTER I

P

SPECIFIC DUTY NO. 4

Polices individual housing and vehicle advance accounts and audits related 
accountings.

RATING I
LETTER I

p 1

SPECIFIC OUT Y NO. »

Maintains statistical records or. private rentals by individual house and 
cost center.

RATING I
LETTER 1

P I

SPECIFIC DUTY NO. S

Advices TDX travelers of their entitlements, audits the travel vouchers, and 
performs other related duties as assigned by the Finance Officer.

RATING I 
LETTER I

P 1

OVERALL PERFORMANCE IN CURRENT POSITION

Taka Inta account everything about the employee vdilch influences his effectiveness in hi* currant position such a* par* 
formanco of specific dutlei, productivity, conduct an 10b. cooporativeness, pertinent personal traits or habits, and 
particular limitations or talents. 8 a sad on your knowledge of employee** overall performance during the rating period, 
place the letter In th* rating box corresponding to "the statement which meat accurately reflects hi* level of performance.

15 JUL 1964 t' - • - * & । _______________
----------- ---- -- ■ — -----------------. ,.i_ : 1 •?.! _ I .------

RATING I
LETTER I

P 1



i-i

SECTION C_________ NARRATIVE COMMENTS OF PFfc,________
Indicate •ignlfccon* »ft»ngth» of woAmmh demonstrated In current position keeping In proper per spoctlwo'their relationship to 
overall pertormonce.- State sirfpettion* mode lor'improvement of work performance. Give recommendotio'ns.for training.' Comment 
on loreign'Mangvoge competence.- if »eov*/ed lor current position. Amplify or eaplain rating's gjven.in\Section.B to provide best 
basis for determining future perionnel ect*o»v Mdnnpr of performance cl manogertol or tvpor^^y ^^It^^bodjif

Subject has performed Ills duties in’a competent manner. huge sums
of money vlth few errors, and maintains the.necessary statistical records*

Cost consciousness and management of organization assets doos not apply to 
tills position.

2. ___BY SUPESVBOR

SECTION 0 CERTIFICATION AND COMMENTS
1. BY EMPLOYEE

/ CERTIFY THAT 1 HAVE SEEN SECTIONS A, 0, AND C OF THIS REPORT
DATE ^SIGNATURE OF EMPLOYEE

9 Jun 6b ‘ /s/ James Wilcott

MONTHS EMPLOYEE HAS BCTN ,1* THIS RtPORT MAS NOT BEhN SHOWN TO EMPLOYEE, GIVE EXPLANATION 
UNDER MV SUPERVISION ;

1— - -
DATE jOFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME AND SIGNATURE

9 Jun 6b
' ! Finance Officer

/s/ Frank Wells
1 BY REVIEWING OFFICIAL

COMMENTS OF REVIEWING OFFICIAL

Subject nas held the position of Finance Disbursing Officer since his arrival at 
Tokyo Station in May I960. He has performed well in a function for which he had no 
previous experience cr training. With a realignment of the office workload in 
December He was given the additional responsibility of processing TDY travel. Due 
to his specialized work, he has not had the opportunity to be trained in other 
facets of finance work. Ke has been scheduled for Finance training upon his 
return to Headquarters in July 1964.

J OPP.CIAL TITLE or REVIEWING OFFICIAL fT VPEO OR PRINTED NAME ANO SIGNATURE 

’ • A

7 Jun 6b I Finance Officer /s/ Jack Randall
f^StCRST -.r



NTT 1O,37>», 31 May 6J

ING

si
J FITNESS REPORT

EMPLQTEE SERIAL NUMBER

025798

'CTIOH A CEhieral
1. KAMI (Leet) (FWetJ (MMtfieJ

______ WILCOTT, JAMES. __________ _
4. OFFICIAL POSITION TITLE 

FISCAL ACCT ASST

4. GATE OF BIRTH 11. SEX 
_27.Sept .31 J._M_____

>. OPP'CHV'BR OF ASSIGNMENT

DDP/FE/JKO ..

4. GRADE 4.SO 

GS-fl - .1 ■ SF .

4. CURRENT STATION 
Tokyo

CHECH (Ml tYPE OF APPOINTMENT 10. CHECH-iX) TYPE OF REPORT
CAREER | {RESERVE - *j j TEMPORARY' 'INITIAL ’ |rEA»>GNMENT SUPERVISOR

C areER-PROtrtBiONal (See tRelrwcrrcRe - Secticn CJ X annual-. tREASSIGNMENT EMPLOYEE

•PECI AL,(3pbcttrJ/ special ($r*<ilrh

11. OATE REPORT OUR IM O.P. 11. REPORTING PERIOD (From- to->

1 Jul 62 - 30 Jun 63
SECTION B PERFORMANCE. EVA 

ightly 
m cov 
scribe 

!y sat

result 

Iclonc 

ireme 
ocogn

LUATION
W • WeoL Performance ranees from wholly Inadequate to *1

positive remedial action. The nature of the qctlc 
probation, to reassignment or-to'separation.' Oe

A • Adequate Performance moots all requirements. It Is entire 
excellence.

P * Proficient - Performance is more than satisfactory. Desired 

$ • Strong Performance Is characterlied.by exceptional pro

0 • Out standing Performance Is so exceptional In relation to requ 
others doing similar work as to warrant special r

less than satisfactory. A rating In this eategcryroquires 
drange from counseling, to further training, to placing on 
action token or proposed In Section C.

sfoctory and Is characterised neither by deficiency not

s ore being produced In a proficient manner.

y-
st» of the work and In comparison to tho performance of 
tian.

SPECIFK: DUTIES

List up to six of the.most Important specific duties performed durin 
manner in which employed performs EACH specific duty. Consider 
with supervisory responsibilities MUST bo rated on their ability to

1 the rating period. Insert rating letter which belt describes the 
ONLY effectiveness In performance of that duty. All employees 
Supervise (Indicate number of employee* ewpervi*o4h

SPECIFIC DUTY NO; t.

As Station Cashier, responsible for the dail; 
cash (Japanese yen, U. S. dollars, MPC).

r receipt and disbursement of
RATING 
LETTER

p

SPECIFIC OUTT NO. *

Consolidates all Station cash transactions to 
daily.

one voucher and verifies balance

RATING 
LETTER

p

SPECIFIC OUTT NO. 1

Summarizes all Station transactions for off-l 
tures into monthly accountings and maintains

• RATING 
! LETTER

>ase housing and vehicle expendi- i 
appropriate subsidiary records. P

SPECIFIC DUTY NO. 4

Polices individual housing and vehicle advanc 
accountings.

< RATING
| LETTER

e accounts and audits related j
! P

SPECIFIC DUTY NO. B

Maintains statistical records on all private r< 
cost center.

i RATING 
j LETTER 

entals by individual house and ■

SPECIFIC OUTT NO. 4

Performs other related duties as assigned by

i PATINO 
J LETTER 

the Finance Officer. j P

OVERALL PERFORMANCE IN CURRENT POSITION

pl' p
2 0 JU.V 1963

45 oosoiAttp SECRET-



. SECRET ~ 
.F» 7/

SECTION C NARRATIVE COMME N't. J „ 7,
Indtcota *|gnlflcont strength* 0*'waoiinwtie• demonstrated In cuffent position k©&p‘ngin proper pd/>r^^iM&fh«ir ralatlanthip to 

overall ,pertorm«nce. State Suggestion* mode for improvement of work performance. Give rvcommdridofioHtQd^rjN/vng. Comment 
on foreign language competence, if roqurred'for current position. Amplify or explain ratingt given in Section'd Y<P|Afjjyida be*t 
ba*i* for determining future personnel action. Manner of performance of managerial or • “r4x'*o*v dutle* mu*t be described, if 
oppllcoblo. //~O ~~

3,fH'S3 
■

Subject is conscientious, industrious, and willing to accept all 
: responsibility 'assigned him. - He has performed his duties in a competent 

manner and has shown a made ed interest in learning all facets of his job. 
Subject at tlmeis gives the impression (whether warranted or not) of being 
uncertain in his thinking, and he does not always seem to exercise his 

~ best judgment in reaching decisions, but he is striving to eradicate this 
impression.

SECTION 0 CERTIFICATION AND COMMENTS
1. BY EMPLOYEE

1.CERTIFY THAT 1 HAVE SEEN SECTIONS A. fl, AND C OF THIS REPORT
OATS

21 May 19^3
SIGNATURE OF EMPLOYEE 

/s/ James B. Wilcott
2. BY SUPERVISOR
MONTHS EMPLOYEE HAS GC5N 
UNDER MY SUPERVISION

33

IP THIS REPORT HAS HOT SEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION

GATE

21 May 1963

OFFICIAL TITLE OP SUPERVISOR

Finance Officer

TYPED OR PRINTED NAME AND SIGNATURE

Vs/ ___________
3. BY REVIEWING OFFICIAL
COMMENTS OP REVIEWING OFFICIAL

Concur in the evaluation.

DAYS

21 May 1963
OFFICIAL TITLE OP REVIEWING OFFICIAL 

Adm Officer
TYPED OR PRINTED NAME AND SIGNATURE 

/s/ Douglas S. Trabue

cnwsntwi!?.'.
SECRET



SECTION A ~

REVIEWED BY

SECRET.
o.-' Career Scir/Ice Board

FITNESS REPORT
Ew/lOTTISERIAL NUMBER

„ fLe»t> .(First)
WILCOTT, James B.\

,____ GENERAL
(Xfaeiar

«. OFFICIAL POSITION TITUS

Fiscal Acct Asst.
o. CHECK IXI TYPE OF APPOINTMENT

1. DATE or BIRTH |HI 

__ 27 Sept31 l M_
f. OPF/DIV'RR OF ASSIGNMENT I

FE/Tokyd . ~
10. CHECK IXI TYPE OF REPORT

4. GRADE

GS-6
8. SO

. SF

Tokyo
REASSIGNMENT SUPERVISOR!

SPECIAL (Specl/yjt -

Secttan C)

K. OATS ASPORT DUE IN O.P.

SECTION B 

w - Week-

SPECIAL/Sp*clly)t____________
It. REPORTING PERIOD (From- to-) 

_____________ 1 Apr 61 - 30 June 62________________  
____________________________ PERFORMANCE EVALUATION_____________________________

' Performance ranges from wholly inadequate to .slightly less than satisfactory* A rating In this category requires 
' positive remedial action. The nature of the action could range from counseling, to further training* to placing bri 
probation* to reassignment or to separation. Describe action taken or proposed In Section C.

Performance meets' all requirements. It Is'onflrely satisfactory and Is characterised neither by deficiency nor 
excellence*

Performance is more than satisfactoty. Desired results ore being produced In a proficient manner.

Performance Is characterised by exceptional proficiency*

P • proficient 

S • Strong 

O • Outstanding 'Performance Is so exceptional in relation to requirements of the work and In comparison to the performance of I 
-others doing similar work as to warrant special recognition* I

SPECIFIC DUTIES I

List up to six of the most Important specific duties performed during the rating period. Insert rating letter which best do,scribes*the I- 
manner In which,employee performs EACH specific duty. Consider ONLY effectiveness In performance of that duty* AH employees I 
with supervisory responsibilities MUST be rated on their ability to supervise (Indlcnlo numbtt ol employ*** »up*tvl**d)* I

A • A^ousif.

FORM AC 
4>el *•* OBSOLETE PREVIOUS EDITIONS.

SPECIFIC DUTY NO. 1

Station cashier responsible for the day to day receipt and disbursement 
of cash.

RATING 1
LETTER 1

P

SPECIFIC DUTY NO. 2

Consolidates all station cash transactions to one voucher and verifies 
balance daily.

RATING 1
LETTER 1

p

SPECIFIC DUTY NO. t
Summarizes all station transactions for off-bass housing and vehicle expendi
tures into monthly accountings and maintains appropriate subsidiary records.

RATING I
LETTER I

s I

SPECIFIC DUTY NO. 4
Polices individual housing and vehicle advance accounts and audits related 
accountings.

RATING I
LETTER 1

s

SPECIFIC DUTY NO. 3

Maintains statistical records on all private rentals by individual house and 
coat center.

RATING I
LETTER 1

p 1

SPECIFIC DUTY NO. 4

Performs other related'duties as assigned by ths Finance Officer.

> *

RATING I
LETTER 1

p 1

OVERALL PERFORMANCE IN CURRENT POSITION 1

Take Into account everything about the employee which Influences his effectiveness In his current position such as per* 
farmance of specific duties* productivity, conduct on pb, cooperativene**, pertinent personal traits or habits, and 
particular limitations or talents. Based on your knowledge of employee's overall performance during the rating period, 
place the letter In the rating box corresponding to the statement which most accurately reflects his level of performance.

— - . ---- --- - - - r1"" - -

RATING 1
LETTER 1

p 1

SECRET



SECRET

SECTION C NARRATIVE COMMENTS
Indicot,' • ignlfitdrtf strength* or w,'oknb««,.* d,monttrot,d in:Curr,nt petition k,«ping In proper pertpectlre their rol^vionthtp to ' 
ovoro'll porlormbnco. Store auggottidnt mode lor Improvoment-.of work perldrmonce. Giro roeommondotiont lor training. Comment 
on lorelg'n language eompelehcd/ll required lore extent position. Amplily or otploln ratings ntwrv re Section B toprdvlde belt 
botit lor determining lutvro personnel action. Monnor'el porlormonco of mdhogoridl orrupa/yt-aary^uti,'^multJb, described. If 
oppHcoblo.

Subject is conscientious,. Industrious, and willing to accent all responsibility 
given him, He hae performed capably lb a-function for which he nad TiO/jjrevidus 
experionce or training, and has shown a marked interest in learning all facets of his 
job. He han handled . large suns of money with few errors, and maintains the necessary 
statistical records in a competent manner.

SECTION 0 CERTIFICATION AND COMMENTS

I CERTIFY THAT I HAVE SEEN SECTIONS A, B. ANO C OF THIS REPORT

BY EMPLOYEE

DAYS
19 July 1962

SIGNATURE OF EMPLOYEE 1
James B. Wllcott /c/ 1

2. BY SUPERVISOR |

UNOKR MT liUPERVISION

DAYS

17 July 1962

OFFICIAL TITLE OF SUPERVISOR

Finance Officer

TYPED OR PRINTED NAME AND SIGNATURE 1

1___________________________

3. BY REVIEWING OFFICIAL 1

COMMENTS OF REVIEWING OFFICIAL I

DAYE

17 July 1962

1 1 1 W . 1 11  .............

OFFICIAL TITLE OF REVIEWING OFFICIAL

Finance Officer

TXFEO OR PRINTED NAME ANO SIGNATURE 1

Clarence F- Horment |

SECRET



14-00000

SECRET f<hen Ftll+dfn)

•' J a'. ■ - .3^ FITNESS REPORT
(Mv^CiEE'GERlAL NUMBER

SECTION A GENERAL
I.namC (Leet) (FtfU

WILCOTT, James B
«. DATE OP BIRTH 
27 Sept 1931

>. SEX

M
4. GRADE

GS-05___ __
S. SERVICE DESIGNATION 

SF
*. OFFICIAL POSITIONTITLE

: Fiscal Acct. Asst.

?• QFP/DIV/OR OF ASSIGNMENT

Tokyo Station

S« CAREER STAFF STATUS [e. TYPE OF REPORT

|not ELIGIBLE MEMBER OE-rennso---- I ■ 1 INITIAL RE ASSIGNMENT/SUPER VISOR
j PIVOINI DECLINED OENtC? 1 annual. RE AMIGNMENT/'EMPLOVEE

to. CATC REPORT OUt IN O.P. 1». REPORTINC
V /;^.z /7/Z ^May 60

PEP1OC 
to 31 Mar *6 

i OF PERFOR*

j SPECIAL (Specify.) 

J

SECTION B J EVALUATipi 

dutil 
ecift 
ted

4AHCE OF SPECIFIC DUTIES
Lit* *P to'Ala of the moat important specific 
manner in which employ** perform* EACH *p 
with supervisory respanslbtlitio* MUST bo ra

i* p*Hor*ed dwmg the rating period. - Insert rating number which bo*t describes tho 
c duty. Consider ONLY'effectivene** in perfotmonce of that duty. All employees 
»n their ability to supervise (intf/cete numtoeof empteyve* supervise^).

1 • Unsatisfactory 2 • Barely adequate ' 13 • Acceptable 4* Competent |S • Excellent |d • Superior |7 • Outstanding

specific cun no. i Station cashier respon- 
•sible for the day to day receipt and 

disbwrsesent of cash.

RATING 
NO.

-.4

SPE CIFIC OUTT NO. «
Polices Individual housing and vehicle 

advance accounts and audits related 

accountings.

RATING 
NO.

4
SPECIFIC DUTY NO. < 
Consolidates all station cash transac
tions to one voucher and verifies . 

balance daily. ’ :

RATING 
NO, -

4

SPECIFIC OUTT NO. 9
Maintains statistical records on all 
private rentals by individual house 

and cost center..

RATING 
NO.

4
specific out v no. i Summarises all station 

transactions for off-base housing, and 
vehicle expenditures, into monthly ac
countings ana maintains appropriate 
subsidiary records.

RATING 
NO.

5

SPECIFIC OUT T NO. •

Performs other related duties as 

assigned by the Finance Officer.

RATING 
NO.

4
SECTION C - EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION .....

Take intooceovnt everything about the employee which influence* hie effectivcnes* in hie current position • performance of specific 
duties, productivity, conduct on job. cooperativene**, pertinent personal trait* or habit*, particular limitation* or talents. Bated on 
your knowledge of employee** overall performance during the rating period, place the, rating number in the box corresponding to the 
statement which most accurately reflect* hi* level of potior mane e.

1 - Performance In many Important respect* foils to meet requirement*. _
2 - Performance meet* most requirement* but is deficient in one or more important respect*,
3 • Performance clearly meet* basic requirements.
4 - Performance clearly exceed* basic requirements.
3 • Performance in every Important respect i* superior.
6 • Performance in every respect is outstanding.

RATING 
NO.

4

SECTION D DESCRIPTION OF THE EMPLOYEE
In the rating boxes below, check (X) the degree to which each characteristic applies to the employes

1 • Least possible degree ] 2 « Limited degree j 3 • Normal degreo |4 • Above average degree 5 • Outstanding degree

. - - - . I NOT
CHARACTERISTICS a°»lh

. - ICABLE
NOT 

. OB* 
SERVED

RATING

1 2 3 4 s
GETS THINGS DONE . j X
RESOURCEFUL 1 x
ACCEPTS RESPONSIBILITIES . ! x
CAN (SAKE DECISIONS ON HIS OWN WHEN NEED ARISES . | *’ h !’ 1 1 j F

X
DOES HIS JOB WITHOUT STRONG SUPPORT , i x
FACILITATES SMOOTjH OPERATION OF HIS OFFICE ’ , X

•»<TE» EFPECTIVELT , • jf. ! **' '*
*

SECURITY CONSCIOUS i X
thinks clearly • | j X
DISCIPLINE IN ORIGINATING, MAINTAINING ANO DISPOSING ©P RECORDS ( | •: • . 4 ; • X
OTHER rspttrn:

_ - __________________ ;________________________ SEF SECTKW aE9 ON RE VERSE SIDS _______________________________ .

SECRET u>
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SECRET 
ftrn Filled, t

SECTION E ... NARRATIVE DESCRIPTION OF MANNER OF JOB PERFORMANCE
Stv««« ond wvaknv*»**ld*<non«ffoF«d in curt vnlpbUtl^h. _|njicot« auggvtHon* made to employe* fa* improvement af hit-
wort. -Give recommeodollone far hi» ‘ttaiRi»tg. ,OoBtHbe(.il opjptpprfioto, hi* potenttyf..f<f£t&iQ|o4*£|$^ft^gp£p**vming'gfaa**f 
•pwtsibilitien. □Amplify' or diploin, if appropriate, rating'* given in SECTIONS B« C, and 0 to provide the best ban* for determining 
future personnel action*.'

Subject is conscientious; industrious, and willing .to sjcceri all(j^sponsibility 
given him. -He has performed capably in a function for wwhwhelruZfi no previous- 

. experience-or. training, and has shown a marked interest in learning all facets of his 
job. He has handled large sumscf money with few errors, and maintains the necessary 
statistical records in a competent manner. ROOM

. Subject should strive to develop more confidence in himself and in his ability 
to perform the duties assigned him. His lack of assurance and his nolvetft are • 
sometimes disconcerting to those with whom he deals.

•a

• i- /f ?■ - • • ' ‘ '

This report has been prepared in accord
ance with F E Division standards which 
recognize the principle of rating the indiv
idual against the group. Thus an average 
rating reflects an entirely satisfactory 
Dcrformance. _____

• • • • • ; - - £'. ** •

SECTION F CERTIFICATION AND COMMENTS
1. BY EMPLOYEE

1 certify that I have seen Sections A, 8, C, D and E of this Report.
•OATS - • • . ‘ "

• 3 May 1961 .
SIGNATURE OF EMPLOYEE 

James B. Wilcott (oSigned)
2. - . . . - - BY SUPERVISOR

MONTHS EMPLOYEE HAS BEEN 
UNDER MYSUPERVISION

8 .

IF THIS REPORT HAS NOT SEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION

IP HE POR r IS NOT BKING MADE AT THIS TIME, 01 VE REASON.
EMPLOYES UNDER MY SUPERVISION LEI1 THAN *0 DAYS | IfllPORT MADS WITHIN LAST DO DAYS

OTHER (Specify):

DATE OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME ANO SIGNATURE

3 May 1961 1 1 ■ ■ -
3. BY REVIEWING OFFICIAL

I WOUL0 HAVE GIVEN THIS EMPLOYEE ABOUT THE SAME EVALUATION.

I WOULD HAVE GIVEN THIS EMPLOYEE A HIGHER EVALUATION.

1 WOULD HAVE GIVEN THIS EMPLOYEE A LOWER EVALUATION.'

1 CANNOT JUDGE THESE EVAL UATIONS. 1 AM NOT SUFFICIENTLY FAMILIAR WITH THE EMPLOYEE'S PERFORMANCE.

COMMENTS OF REVIEWING OFFICIAL

1

DATE OFFICIAL TITLE OF REVIEWING OFFICIAL TYPED OR PRINTED NAME ANO SIGNATURE

3 May 1961 Clarence Iforment
SECRET
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SECRET fMn Fi.'JM fit)

FITNESS REPORT
«mPlO«CB SERIAL NUMBER

SECTION A
I. NAME (U«J

: 'JlTrnt.t.____ -

GENERAL
irirt)

______ ________ ______ .Tames_______________
a. tenvicK bettaN.TioN ..official fo.it!On titli

- SF- Fiscal, Accountant Clerk

1. DAVE OF GIRTH

September 1931

a. sex «. ORAOI

.. _ ---------
». OFF/Oiy/BR OF AMIOHMINT

Cogyt/FinAnee/Acets

PXNOIN.

MEMBER

DEClINEO .

11. REPORTING PERIOD 
From
1 .\pn 59 - 31 M.

SPECIAL (Sptellr) ■

EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES

10. DATS REPORT OVE IN O.

RO Arril l<*>0
SECTIONS
List upto tie of the.most important'specific duties performed during the ruling period. Insert rating number which bi
mchner-in whTch"employea performs EACH specific dutyfc Cen's»3et ONLY effectiveness inperlormance of that duty, 
with supervisory responsibilitios MUST be rated on their ability-*? supervise (indieata number ot •t^ervfsotO.

{ 2 -Boral, od.qwafa |3»Acc.pfabfa -4 - Cywp«».nf |S * Exc.ll.wt . S.p«lor 17-Out A tondlnfl
»AT><a s.eciric ouTttinxx Ho. 1 (continued) 

wa.

1 * Un coll .factory

'Specific duty nix i Responsible for number
ing, removing' attachments, batching 
and totaling confidential funds post! 
vouchers to be processed by Machine

specific outt no. » Responsible for verify
ing the daily expenditure listing 
totals with the expended general 
.ledger accounts,______________________

specific duty no. . Responsible for match
ing the attachments to the vouchers 
and filing.when vouchers are returned 
from Machine Records Division.

SECTION C

Records Division
RATINO SPECIFIC OUTT NO. » 

NO.

NO.
SPECIFIC DUTY NO. 4

EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSlfION

RATING 
NO.

I*

RATING 
NO.

RATING 
NO.

A

U

u
ToJ’e Into account everything about the employee which influences his effectiveness In his current position • performance of specific 
duties, productivity, conduct on job, cooperoti* ones*, pertinent personal trails ar habits, particular limitations or tolonts. Based on 
your knowledge of employee's overall performance during the rat tag period, place tho rating number In tho bee corresponding to tho 
Statement which most accurately reflects his level of performance.

1 • Performance 
2 • Performance 
3 • Performance 
4 * Performance 
S • Performance
6 - Performance

RATINO 
NO.

clearlymeefs basic requirements.

in every important respect Is superior, 
in every respect is outstanding.

u
DESCRIPTION OF THE EMPLOYEE

[ 2.» Limited degree

SECTION D _______________________________________________________________________________________________
H the rating bases below, check (X) the dogroe ra which each characteristic applies to the employee

5 • Outstanding degree

SEE SECTION "E* av REVERSE SIDE

CHARACTERISTICS
NOT 

APPLI
CABLE

NOT 
OB

SERVED

RATING

1 2 3 4 s
GETS THINGS GONE X
RESOURCEFUL y

ACCEPTS RESPONSIBILITIES X
CAN MAKE DECISIONS ON HIS OWN WHEN NEED ARISES X
DOES HIS JOB WITHOUT STRONG SUPPORT X
FACILITATES SMOOTH OPERATION OF MIS OFFICE. v
WRITES EFFECTIVELY X
SECURITY CONSCIOUS x
THINKS CLEARLY X
DISCIPLINE IN ORtQINATING. MAINTAINING ANO DISPOSING OP RECORDS X
OTHER fSpocftyX

FORM
>.$• 43 OSIOUTE PREVIOUS COITIONS. SECRET
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SECRET 
■ (U'hrn Filthif tn) 

SECTION E_______ . NARRATIVE DESCRIPTION OF MANNER OF JOB PERFORMANCE-..-^____ ___________ __
$*'••• strength* and we'okne**** demonstrated tn current position. Indicate suggestion* made to employee foe Improvement of hl* 
work. Give recommondation*for hl* training. Describe, ‘if appropriate, hi* potential lor development and for assuming greater to* 
sponiibilitie*.- Amplify or osploln, if appropriate, rating* given in SECTIONS B. C« °°d 0 to provide the beet basis lor determining 
future personnel actions.

Subject hac accepted a field assignment effective in June.

The position to which subject has been assigned is very repetitious 
and not at all conducive to disclosing his full potential/ However, 
by the way in which he adapted to Duty Ho. 2, it is felt that, he will 
be able to perform more responsible duties with a minimum of additional 
training.

> «=>■•
' He. 11(3 an extremely good attitude toward his work end responds well to 

supervision.,

This report Jias ^.vp-ircd ;n accord.mee 
with the criteria sot forth in v roller In
struction No. 77 v.-hi< Si arc i'cj L"'ed ,0 rejeet 
realistic and incr.no" -v.; -.rj J.’.ir corn- 
parisn.ns 1 .■••< ’ oo ; ...'.d h.s tedo'.v
work?"? •'< -•to: I ■ - ;"Tponsr-nl-
ity. •‘•■•.w.-'.-j" ; rr.i entirely
sated........... ..........................

UNDER MY SUPERVISION

SECTION F CERTIFICATION ANO COMMENTS
1. BY EMPLOYEE

f certify that 1 have seen Sections A, B, Ct 0 and E of this Report.

DATE SIGNJrrtjRE OF EMPLOYEE ” - _ S' /

2. 7 BY SUPERVISOR

MONTHS EMPLOYEE HAS BEEN IF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION

12 Months
IF REPORT IS NOT BEING MADE AT THIS TIME, GIVE REASON.

EMPUOVEE UNDER MV SUPERVISION LEJS THAN 99 DAYS j REPORT MADS WITHIN LAST *9 OAYl

joTHCR (Specify):

DATE ' 
zZ^A4^

OFFICIAL TITLE OF SUPERVISOR

C/Voucher Review Unit

|ty£EO OR PRINTED^fAMS AHO SIGNATURE

3. J/ BY REVIEWING OFFICIAL

I WOULD HAVE GIVEN fHiS EMPLOYEE ABOUT THE SAME EVALUATION.

1 WOULD HAVE GIVEN THIS EMPLOYEE A HIGHER EVALUATION.

1 WOULD HAVE GIVEN THIS EMPLOYEE A LOWER EVALUATION.

1 CANNOT JUDGE THESE EVALUATIONS. 1 AM NOT SUFFICIENTLY FAMILIAR WITH THE EMPLOYEE’S PERFORMANCE.

COMMENTS OF REVIEWING OFFICIAL

OFFICIAL TITLE OF REVIEWING OFFICIAL

D?/.Accounts Branch

SECRET



•Os SECRET 
jlrtws FlIMJ-Zn

FITNESS REPORT

SECTION A GENERAL

REVIEWED BY

J32AB&

125798

>. OFASSIONMBNT

t. NAME (Leer) trtft) pttddfej i. oatb of birth •.six 4.QRADE

- wieott, jr. Jases ; B. 27„Sejt. 19.31 M 1 G3-5_______

SF Tine leave Clerk

EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES

•. - . CAREER ITAtrtTATUI • 0. TYPEOF REPORT

x NOTELIS1SLI MXMOtR OKPCRREO INITIAL RE ASSIGNMENT/SUPERVISOR

PKnOING OCCLIN&O DENIED X annual RS assignment/employa*

tO. DATE RE FORT OuC IN O.P. 

30 April 1959
11. REPORTING PERIOD 
Front _ Tu
.1 Apr 58 - 31 Mar 59

SPECIAL (Specify;

SECTION B
Lit* up to sia of the moil important specific duties performed during the rating period. Insert rating number which best describe* the 
manner in which employee perform* EACH specific July. Consider ONLY effectiveness in performance of that duty. All employees 
with supervisory-rosponsibtbties MUST b*> rated on their obtiity ta supervise (indtcaf number of employee* *upervr*ed>.

1 • Unsatisfactory ] 2» Barely adequate | J • Acceptable 4 • Competent |5 • Excellent j4 • Superior ]7 • Outstanding

SPECIFIC DUTY NO. 1

of. Pa;-rol.l

RATING 
NO.

SPECIFIC DUTY NO. 4
- 1 iaiso:-.' i.l 

c." px'roj... prccl-.'-.3
.'.rec nip.-.

RATING 
NO.

O

SPECIFIC DUTT NO. >
ire

noris cc'.si

O
 : - i- ;

?>
8 

c' 
P

C5
 , • J • t, py

RAYING 
NO.

SPECIFIC DUTY NO, 9
4*;>nlicdtio:. of Aje.ic;' pV r;--J.aUo/.3

RATING 
NO.

SPECIFIC DUTY NO. •

cY leave records

RATING 
NO.

SPECIFIC DUTT NO. 0

Procj33i:ij of checks '

RATING 
NO.

/;

EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION

Take into account everything about the employee which influence* hi* effectiveness in hl* current position • performance of specific 
duties, productivity, conduct on Job, eooperotiveness., pertinent personal traits or habits, particular limitations or talent*. Based on 

o during the rating period, place the rating number In the bos corresponding to the 
>1 of performance.

SECTION C

Statement

1 * Performance in many important respects foils to moat requirements.
2 - Performance meets most requirements but is deficient in one or more important respects.
3 • Performance clearly meets basic requirements.
4 - Performance clearly exceeds basic requirements.
5 • Performance in every important respect is superior.
6 • Performance in every respect is outstanding.

RATING 
NO.

O

SECTION D DESCRIPTION OF THE EMPLOYEE
In the rating boxes below, check (X) the degree to which each characteristic applies to the employee

1 • Least possible degree | 2 • Limited degree | 3 • Normal degree j 4 • Above average degree 5 • Outstanding degree

CHARACTERISTICS
NOT 

APPLI
CABLE

NOT 
OB

SERVED

RATING

1 2 3 4 p
GETS THINGS DONE z

RESOURCEFUL

ACCEPTS RESPONSIBILITIES _T
CAN MAKE DECISIONS ON MIS OWN WHEN NEED ARISES

DOES HIS JOS WITHOUT STRONG SUPPORT

FACILITATE* SMOOTH OPERATION OF HIS OFFICE

WRITE* EFFECTIVELY »I <
SECURITY CONSCIOUS

THINKS CLEARLY
DISCIPLINE IN ORIGINATING, MAINTAINING AND DISPOSING OP RECORDS ... 1 | —
OTHER (Sjwcifv.V 1

sst’ srenav •#* on reverse so>e

(4)
FORM

"w OOSOLCTE PRAVtOUS CDITIOmS. SECRET
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SECTION E NARRATIVE DESCRIPTION OF MANNER OF JOB PERFORMANCE
Strea* »trength« ond w«akne»*et demonstrated in current position. Indicate »v^ge»tioh* modrto eme’rwe far Improvement of hl*
work. Give »*cowws«endotlon» for hi* training* Describe, if appropriate, hl* M ddvdlbtiWh^iJr^'jf'ar a**vmlng greater-re*
• ponsibil'tie*. Amplify of explain, if appropriate, rofings.glven In SECTIONS 8, C, and D to provide fhV Sort basis far determining
fvfwre partemal action*.

iu-. l.’i.lcott is a "j’-.ial a:i-.i cocwrat ;HA8s|S,. like-i and

jets iCb.-j with neonlo. ii> does ^at his-•..■orl: ov.t i-’. th? recuira.i th..? but
:.ow st.-v;s should b? put o? accuracy. ;y is capable of :.-.or? effieiv.:t work
tha.; is doi::j at tris present ti;:ie. -.is .iocs WflAnj s--”v;-vision.

ii; coos not abuse his leave privileges uui as a whole, has - fi'.orablo
attitvJ.” acini'?. his ver!: a:;-' the

■ . ' •_ r

SECTION F CERTIFICATION AND COMMENTS
1. BY EMPLOYEE

- - / certify that 1 haw seen Sections A, 3, Cr D and E of this Report.
OATS SIGNATURE OF EMPLOYEE ,x* 1 >-*—

i..;:-oh 1?, If79 J-u.-s .. iiilectt dr. < . ..p,^ : ' <C'

2, BY SUPERVISOR
MONTH* EMPIOYIE HAS BEEN IF THIS REPORT MA* NOT BEEN SHOWN TO EMPLOYEE, QIVE EXPLANATION
UNDER MY SUPERVISION -

IF REPORT IS NOT BEING MADE AT THIS TIME. GIVE REASON.

EMPLOY EK UNOEH Mr SUPERVISION LESS THAN SO DAYS | |rUPORT MADE BITnis *0 DAY*
OTHIR CSr^rifVJ.-

DATE OFFICIAL TITLE OF SUPERVISOR TYPED CR PRINTED NANS ANO SIGNATURE —
1 

_____
1

• r. 

C
O 

a< 

d
 

»-5 

•M
 

C
« 

O
' 

c^-•L

3. BY REVIEWING OFFICIAL

1 WOULD HAVE GIVEN THIS EMPLOYEE ABOUT THE SAME EVALUATION.

1 WOULD HAVA GIVEN THIS EMPLOYEE A HIGHER EVALUATION.

1 WOUS.D HAVE GIVEN THIS EMPLOYEE A LOWER EVALUATION.

1 CANNOT JVC'Sf THESE EVALUATIONS. 1 AM NOT SUFFICIENT LY FAMILIAR WITH THE EMPLOYE*** PERFORMANCE.

COMMENTS OF REVIEWING OFFICIAL

DATE ' r’ ’ | OFFICIAL TITLE OF REVIMING OFFICIAL I TYPED OR PRINT EQ NAME AND SIGNATURE
. . .. ,.-r I j

.. , St&ft Dnployeas Accts. Sec

v • .. SECRET *.
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FITNESS REPORT (Part IV PERFORMANCE
l»3TRUCTIO«S

FOR TIIE AIFUN1STW ATIVI (VFICtX: Con awl f current instruct ions for completing this report.
FOR THB' SU'ERVISDR. This report is designed t<t help you express your evaluation of your subordinate and to transmit

Completion of.ithe report .con help you prepare for •• discussion with him of his

any tuestibn. .If this Is'the ini t ial,report on the employee, it must be cocrip^e^ed and forwarded to the Office

SECTIOBA.
NAME

8E1E8AL
soviet DESIGNATION

J: B
OFPICE'DIVISION'BRANCM OP ASSIGNMENT

GRADE
fiscal. UlvluLuu

B. DATE REPORT DUE IN OP

1 t. 1''31
of*>c<al Four to. rirn

y.

i' Li cul Am L.... .CljfL.

MAS NOT BEEN S*O»N TO Tm< INDIVIDUAL RATED. IF NOT SHOWN. EXPLAIN WMV

>0. TYPE OF REPORT <• initial ■<•»** sin in »• luM»»i see teictSL (Specify)
(LAecA one) - '/ h lit 111 <««!« .> («8i|rl 1

SECTION 8. CERTIFICATION

■ 1.9>7
D. SUPERVISOR’S OFFICIAL TITLE
Iter>uty Chief, Account!*

RECORD ANY SUBSTANTIAL DIFFERENCE OP OPINION WITH THE SUPERVISOR. OR ANY OTHER IN 
FORMATION. WHICH WILL. LEAD.TO A BETTER UNDERSTANDING OF THIS REPORT.

BY DATE

Tmi S DATE

SECTION C
I. RATING ON GENERAL PERFORMANCE OF DUTIES

DIRECT ICWS: 
his duties

NUMBER

CO3AIENTS:

Tcslcd Pos. Cc'it-J

Reviewed by Pd.

TYPED OR 
OFFICIAL

JOS PERFORMANCE EVAIUATIOM

uperviior Is reflected in the above section,
. OFFICIAL TlTLt OF RtVICAINO OFFICI AL

F.cccuntiiii: Bfunch

Consider 0M.Y the.productivity and effectiveness with which the individual being rated has performed 
iring the rating period. Compare him OhLY with others doing similar work at a similar level of respon*

• OOCS NOT PERFORM DUTIES ADEQUATELY* Mt tS INCOMPETENT.
• BARELY ADEQUATE IN PERFORMANCE* ALTHOUGH ME MAS HAD SPECIFIC

PERFORMS MOST OF Ht$ OUTIFS ACCEPTABLY. OCCASIONALLY REVEALS 
PteroRMS Duties in a competent, effective manncr.
a Fine PERFORMANCE* CARRIES Ou' MANY OF Hl) RESPONSlOIL ITlCS 
performs his Duties in such an outstanding manner that me ts 
The supervisor.

Wllcott: L ndustrtous an.l hccoi:

in Section D.

GUIDANCE OR TRAINING. Nt OFTEN- FAILS TO

SOME AREA OF WEAKNESS

EQUALLED

s assl-.-nr:ients

- / rv a i \ UFLICH P"CV 
M5 (Part I) or FORMS as A

ARE' OBSOLETE.
SECRET Performance



-00000

SECRET

blifCltUNS: 
a, Stet? during thia rating period, 

dutiea.
In performance of tMXbiapeci I ic duty.

f ~~ r A *
■hen poioible, the individual being

T»o individual* with the job title oey be per forming

OitAL M/t/MO - "
GtvinQ trcn**ffs 
CO*ttXTl*G SStlMAtS : 
•tints technical ae^oars 
COUDl'CTl^O EfTEaflAL. UAISQH 
rr?i*G 
TAtltQ DlCTATIOft 
SiPUrlSI^

t • • **€».▼ AOECuATE

thr^« £erU*r»ine the lame duly at 
different dutieo. If ■/: W» then on differei

• ted

that might be rated are: AM/r 
HAS AVP (’SfJ 4M4 KVOKEDCE ’I
DEVELOPS Nff» HtOGEAVS 
AVALY/ES IWSTEIaL ftsrotrs 
W<GJS FUBS 
OPEtATES gAM 
cooaDiNAm wire owim offices 
aaiTss accALAtions 
fpepakes coeesspondsncb

flwwx’crs imaaocATtOfits 
rflrMts x^uiss 
TEA* SLATES* GtavAN 
MMlEFlt'G* SWBCBS 
KEEPS JKXXS 
Ml YES rwet 
MAltTAltS Ata COHMTtCNtM 
EVALUATES SIGNIFICANCE OF DATA 

it advaaeble. t.g., combined key

fOuno in viry F(« .ixbite 
LAR JOOS 
CKCCLS ANYONE I KNOW IX

this Duty in a competent manner
TMI$ PuTv IN jUCM a FINE-MAN1 

$ A DISTINCT ASSET ON HlS JOO

«►<'.i>i< »«»» ... i i.eccrde- eblIfntin^ in- 
atrtincr.ts, supr.ler^r.tr- and adjustrfiiti 
reletin-' to allctncr.t accountinr.

RATING 
NUMBER

‘r

m> wo. .Assists in ;hc closiuj 
;ird reopening of the allctncnt leJt;ci• 
accounts nt close ci each fifes! year.

RATING 
NUMBER

■occirie ovir .o. t r'revarcc currcnc analy- 
fiis cf allotment ied£«r account;-; of ui 
1iqJldaoed cbllfuticnv.

RATING 
NUMBER

It

mtiric i«r< >i. » Accords liquidst ions ar. 
cancellations of obligations toindivi 
!ual allotiiicnt ucco-nts.

JR A r 1 N C 
NUMBER

«»«e.»<c ov»» ... > Checks and reconciles i 
runs of- expend’tures with tnoec tn the 
allotnent lc-.!ce“ account!nr; reeorls.

IHriNo 
.uwec.

1

...ci'ic m. bo. « hrepurcs sunt-srics re
quired for reconciliations sod-duplies 
nlletijeiit records (copies) for forward

RATING

the various nllott
DIPECTXOhS: Streit atrengtha and weekneaaea, particularly those which affect development on present job.

’.-.r. VtJcctt is very sxzious V; prove his cs.vibi li tics. Accordingly, he frequently
->.:s cdJitic.nsl .\;;ie£ <>tr:-.-r tlj>; there asci,pied to hii.:. ?.•:■ is very setentive

it

c

nd is ?.cc: indi.il
:e is stxc n.

Or, ifc is Veiy 
ill converse tier
cd with

.•ur<

rfcultu:
* hie enrolIrent n 
Ku has e/?de ^rcat ;

ccv.r.
sy-ress t

’ernixinu a 
TO ‘Viu.ri 3' 
l~ned xx'/S

,t

SECTION 0. SUITABILITY FOR CURRENT JOB IM ORGANIZATION

DISJjCTIOSS

.BELO* AVERAGE 8U

HUMSEa

mg you know about the individual....praduct< 
epecre/ de/ecra or raianT«....and how he fit

IN SOME OTHER POSITION IN THE ORGANIZATION 

his present ves'tion, bar has e:

MAJ JOVE OUTSTANDING STRENGTHS 
erson in terms or The requii

sn overseas 3 
with the .<<"

uer.u, as 
It is be.

S VOS a

ith your te». Co®»

SECRET



flOftAi fvXO’IIS mjasTh tfNt’iTS P»OC®A

NOTICE OF CHANGE. IN HEALTH BENEFITS ENROLLMENT

parf A—IDENTIFYING DATA
1 NAMf *1*5’1 *»Hiaj;

VUcott, Janee F,, Jr,
? GAT* C*R gJTW

9/27/31 078126
4 ADMITS <»*v*-*.r[e *f*'i StSHIj 5 Pai«oI* <,■*»<■.< »*U 6 C’.xrt HQ,

16620 3.V, 102 Avenue 11239901 1*25
tCit'vj f$r*Ui in* coot) / I'ATf T“’!» *•’«** 5 |H|”I«I

Ferrfne, Florida 23 April 1966

ONEY THE ITEM WHICH IS CMECMO BELOW AFFECTS YOUR ENROLLMENT. READ THAT IHM CAWUltr AND FOLLOW ANT PERTINENT 
INSTRUCTIONS. KEEP THIS FORM UNLESS YOUR ENROLLMENT IS TERMINATED AND YOU APPLY TOR CONVERSION.

Part C—CHANGE IN PLAN

LI YOUR INPOUWINI SHOWN IN PART A. HIM A, ABO’I HA$ BUN TERMINATED BECAUSE Of rOO LHROUMfNl IN ANOTHlfc 
I PLAN

Part 0— TRANSFER OUT Port E —TRANSFER IN

YOUR .ENROLLMENT CONTINUES BUI 1$ TRanSHPRFO TO 
YOUR MW Payroll OHlCL {O* RirtRfMfNT SySIEmj

YOUR NfW PAYROtl OfFKE P* TIRE Ml NT SYSTE Ml SHOWN | | 
IN PaFI K BflOW HAS ACCEPTED TRanSHR Of YOUR IN- '—’
ROiLMENT ANO will CONTtNUl IT

Port f.—SUSPENSION Port G.—REINSTATEMENT
rou» fNPOUMTNT has Rlfn SuSPEnDlD, lUKTr.-f -^ri I

THE DATE IN PART A. HEM 7. ABOVE 1
INSOIIMENT «*S BEEN H!h5f*IIC, IHKIK'T OH 

THE DATE in PAfcT a, item 7. A4O/E, □
Port H —CHANGE IN 4AME OF ENROLLEE

THE NAME IN WHICH THIS ENROLLMENT IS CARpIEO HA$ 6‘ f N CHANGED TO.

NAME A5OH54 tf 0- MlR-'iT I30M Past A >r*M a **';•! o*ff Of fiieiit

Port 1—CHANGE tN ENROLLMENT—SURVIVOR ANNUITANT

YOUR CNROUMtN 
SEND YOU A NEW

T HAS BUN CHANGl D FROM FAMILY COvUAtM TO SE 
IDENTIFICATION CARD

I* Only. YOUP Pt AM WILL □
VCUB NIW P*»GiL*QNT

COC4 NU'**et4 |

{NOTE. THIS ITEM TO BE COMPUTED BY Pt TlREMENT SYSTEMS ONLY!

Port J.—REMARKS .. . . A ■ ' • -7 '/ f .

Port K —DATE OF NOTICE
rn * Central Intelligence Agen^ c /

:*LTH BEKEFt^SC^CZa ^a*NASron “■ D- C Z

--------(ALT&UMTE) ;0(^r------------ --------------------------------------------------

QUADRUPLICATE—To Employ* ng OH'ce
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j . CONTRACT INFORMATION ANO CHECK LIST cm oihU'a. ••
•kb-rt D. c;s” A-:

CHHICN . 1
I

1 rhfAFh f»/9irj «-.<* fRI f eff f »/»> »f 1 on
| <‘ / . r - 1 r *< f

TILEPmOM l»T|*»SICA
6.576.

3,,‘ , , I
. 06 Anril 1 |

I :,1<-I X’* 1 Cl M «*L 1

M. 1 • ix- ._________J
I s.privious cia^siudontm or’aliases

1 None
«. INDIVIDUAL MAS Bt’tN ENGACFO DV CIA. OR 1TR ALLIED ACTIVITIES IN SOME CA»A“|TV 1

PRIOR to TnIS CONTRACT,. f ] *»» ("- } . ** (H dvacrtbv Iftclttda data* 1

SMff Snpldjue converting to Staff Agent ' 1

' I 1. SECURITY CLEARANCE (Typs ltd,data)

1 Top Secret .
?A. J WDICAL CLEARANCE ‘8. CONTRACT IS TO DE RRITTLN IN STERILE FORM I

• *U.S. GOVERNMENT* (~'x| vat ; } «• 1Xj..T...i.| |...T..„.| |..T .,,•»■
"I 1. INDIVIDUAL- RILL RO«K' UNDER "CCMSCllfO CONDITIONS' REGULAR OFF ICE 
I MOUAS AWAY FROM SUBJECT’S HOM ANO PERFORMED U*0 ER THE SUPERVISION ©F A 
I STAFF EMPLOYEE OR STAFF AGENT

- -. 1 - CE □ •-•

10. PROPOSED CATEGORY (C«nt>R€t •<*«€. 1
C04»tr«Ct RBploFRR. Rtc.^ 1

Staff Agent |
•f.-SECTION II MSOWAL OATA ... * 1

-> 111. CITI PENSNIP

1 U.S.A.
11. IF NOT U.S. CITIZEN. INDIVIDUAL IS A PERNA* 13. AGE

NEWT RESIDENT ALIEN p—) Ttt p—j -0
14. DATE ©F OIRTM (Baatb, day, y*at) 1

Z3 Sentenbor 27. 1>31 1

lit. LEGAL RESIDENCE (City and atata or cooatrr) 
Gold Brook, I!. Y.

18. CURRENT RESIDENCE (Cafp AERtR OF coo«trp> 1
rorestttlle, I'd. 1

III. MAA ITAL STATUS fCRPcl •• Appropr(•<•) 1

I r~~~l »!••!< f~V] (20 ••••••• ’ Q ARRVLL4B '. f ' } «t»A.«T«» CZ3 •••••<«• I

Its. NUMBER OF DEPENDENTS (Net intl*dit»t individual) 
1 RELATIONSHIP ANO AGCi -

; 1 Wife 30
I Son 6

If. INDIVIDUAL IS-RELATED TO A STAFF.EMPLOYEE. STAFF AGENT CrI 
AN INDIVIDUAL CURRENTLY WORKING FOR THE AGENCY IN SOW I 

capacity (~1 *ts PT) ar I
RCLATIONSNlPt L

| SECTION III U.S. MILITARY STATUS |

/ 1 10 . RESERVE
1 :i.a. 21. VETERAN

Yes
22. IF RETIRED. INDICATE CATEGORY <Lonl«*itF. eo»b«t rfa«« 1

ability, ifrrlct disability no»*co*bat) 1

‘ I 23. BRANCH OF SERVICE
j j U. 3. Amy

24. RANK OR GRADE

Corporal
25. DRAFT ELIGIBLE

□ ”> w
2*. DRAFT DEFERMENT OBTAINED 1

BY CIA p—| TC1 f----- 1 ha I

’ | SECTION IV COMPENSATION |

I 27. BASIC SALARY

• 1 uS-07(h)
28. POST DIFFERENTIAL

IM.

COVER f0r<«></4.n. if
.r.e erpss cover co.-nper.saf.ion will pe 
>pprcxinfltely the equivalent pi °uojec 
let Agency salary. ?he exact anount 
.o be cetcnnlr.ed at yi-.nr.ee briefing.

30. FEDERAL TAX WITHHOLDING 1

,*3 COVER CIA 1
sl.„ 

j 11 _1
■ 9 i » » 1

ISICTION V ALLOWANCES (XCtifiLLY QUANTED ONLY TO gESIDF.NTS OF THE VNlTtD STATES) I

1 31. OUARIEAS

I Kone
>2. POST

Kone
33. OTHER |

.Kone |
I 34. COVER fSr.«k</«vn. if any) 1

| SECTION VI TRAVEL |

I JS. TYPES

1 _J PC4 (2S.J 04*»< a TI c ort.aTto.tL 1 t L rattm e.la.Tto.aL

38. WITH DEPENDENTS ]
vat f I j

j 37. HHE TO BE SNIPPED 37A. MME TO BE STORED 38. PERSONAL VEHICLE TO M SHIPPED .. T^AnSpOrTed vehicle t0 k I 
USED FOR OPERATIONAL Y«A»tL |

■ . 1 vl’”______ |x| *Tcnp) _L"____ !_L» 1’” bv H 2**___________ 1*L?_________ 1

I 40. IF WITH OCPCHOEHTS STATE RCLAT IOHSHIF. C 1 T 1 ;<HSH 1». ACT AND OATA OF BIRTH

i I Wife U.S.A. JO ? Sept. 1932*
: 1 Son U.S.A. 6 • 16 ?->b. 19>9

’ 1

I At. PAVMANI ANO ACCOUNTaHL ITV .lit •< IN CCN'CRMANCl »I»M . n
1 QQ Ft. , ') <•>>• >iutm ...

|s£CTICN VI 1 PPIRAT lOHAL t AKINSES ...Ab

hi. purchase of information 43. IWTIBTAINMNT 44 . OTkXB

• P.vwcwr nC AC C OL N Y A 8 1 L 1 T V WILL BE IN C?N»ClRAVCI a|1x



. SECRET

CONTRACT INFORMATION AND CHECK LIST 

(CONTINUED)

,*iri str itsnvcTioNs o» ritsr Msrr. .

r.iSl O»V-CE«
•Icjfcrt. r. "OAjii.A?'

0 1 V < $ < ON

TELEPHONE-1»’E«IS'ION ••
epic '■

0*T<
- 26 April 196$

section vi ij ' OTHER fic'Sf F.j TS

Sntitled^to all benefits oi a Staff Employee

[^SECTION IX' COVER ACTIVITY •

STATUS.
- I .

p*e*o«tR , « TYI-t C»L?V**L lx CONHttCIAL * V9U*I t f

K..' c * r* *it1*!fr lull» 01HP ' , •f fits • T» Owll 1 vit Hiir 9’»ll
I 4». IF COVER'.PAVQENTS, ARE CONTEMPLATED. THEY WILL BE EFFECTED ON

C3"»
REIMBURSABLE BASIS 

I 1 C»«*I 1 ft 1 A iff 1 AL

|SECTION X OFFSET OF INCOME

[SECTION XI .TERM
|si.'■ DURATION
I | DAV* j | MONTH* | | VtADt

91.- EFFECTIVE DATE _SS> RENEWABLE 
a,.. O-.

FORFEITURE OF-RETURN TRAVEL FOR RESIGNATION PRIOR TO’CON TRACT TERM I NAT I 0*

I SECTION XI i__________
1st. PRIMARY FUNCTION (CI, Fl, FP, ♦**weji

| Support - Finance _____ . _.
Fslction XIII

I57. GENERAL DESCRIPTION OF DUTIES TO SC PERFORMED

FUNCTION

' DUTIES

Fiscal Accounting Assistant

SECTION XIV 

54- EXPERIENCE

qualifications

ECD CIA as Staff Employee h March 19>7

EDUCATION

40- LANGUAGE COMPETENCY LANGUAGE SPEAK >R 1 T£ READ

fl min r ....... *IU(»7 * * L •A«( »40l VL V(«T a v<•a *r A 00 I

German X x X

.T-xpino.^rt }C r X

ISO IV iDuAt' s 
COUNTRY OF ORIGIN

U.S.A

142. AREA KNOWLEDGE

Okira'..-a, Japan

| SECTION XV EMPLQYKNT PRIOR TO Cl A

Dec. l?hS - Karch 19; U. 3. Amy

srcrios xvi »C OITiOxtl iSFQgu • n

Social Security 1O3-&-6O9J

‘V



Ssmterd Form Na. j
QUI’OK. 1-3 F.FM. |

PART 
All WHO 

ncisra 
MUST RU 
» this 

PUT.

A

PART B 
nil »^s

w.’Siy nrtN- 
fi-xi in a 
HIAlTM BENEFITS 
plan. •

1 NAME • AASn pKV) P*JdQU tNfllMJ

UTH BENEFITS REGISTRATION FC

ESTATE)

l4.OO0nMS.ee? Fl’J™ J
I fe'een? '. in g health benefit*

U.<X0 to v.w CI3 

$io.e«»o«ovtt Q3

I cjv’f-c-t-te deduc,x'*'» *9 be n'eJe from my toL^ry, cvT.Mcioiian, ex cnnuilj 

(C<*fir i'Axn-aficn ’a»;ue.'vj beJow fn>"n «n».-de cw of Lh>•''wO of *0 plan >ov tefect

4. rout Acocm {HJMfiu and stiuti

- . ftbONTM

IftlecH ' Jases S.rJr, _2_terr? ano zce< numbon
?ra

K*uf era

*rmb«ct

NAMl Of

Assert at! on Benefit
ORtX (H.GH O« LOW) 

lev

thCcxtMtN? cort rtUMiita

7 H L<
• nJ then ycut unmorried chilJren under 

j .Hejitunat® children i.-e with you in «] r«sjviar pu<mt-c/i<lJ (elation- 
d.tabled L'ofa:e 19 and who, because of the d:*ab<l>ty. U Incapable 

(A/fech a d’ZKt&f t cect.^cufe for a a'■rs£ ea cA ‘J 090 19 <X o»<*.)

nils PAST MUST 
ALSO If flllW 
fl IF YOU 
G*AWGE YOUfi 
BtROllMINT.

ccv a femqfe (omplcyoo or annuitant)-— doai the taiujly ’i»*ed above include ahu>ba<*uJ who l» Incapable of tail-

NkMES C* FAUAY A^EMBEttS DA’f o» m:« 
t’Mcy»e». ’ r.v) rUMU Of FAWLT MEMBERS

t'<tt Qf B.TTJH 
(M^»r\ Dcry. tevrf

^XBsUIealse . 9 9 31 E 0
Steves Jseess (sai) 2 16 59 S 0

B - 0

0 0
0 0

PART C 
mi fi nis 
Mf IF YOU 
■ NOT .0 
IhJCii GJ IF 
YOd rtl>f 10 
<AVH YOUg

IJllMlNT.[Xi

PART 0 
flit IN THIS 
PA" IF YOU 
* ISM 10 
(HASC£ T0U1 
UWllM'MT.

PART E
All *h3 
KSiSUI 
MJST FILI 
U THIS fAIT

PART F
TO U 

COMPUTED 

ST 

a«mct.

REMARKS 
fC< Ltf 0411 
It uwji’iUS 
M3 J£dKT.

hich n nc* unde/ the Health

□(11

nf election it iPIjco on "X" *» p<u|Wf bo*):

rd □/ a p'an under the Health Cenef>t» Act tfwocxjh the enroll-

NO □

CvZtCHtfvJ LVftO LLtCnCM

TrlpUec’*— to t*yt?y*g OAce ATM tfM
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3T*nr.«»o ron.M #1
■crvr.rn i>»

U. t. CiV-t MOitCt eOMMBSIQM
f.F. M. CMAFTUl'Aa

APPOINTMENT AFFIDAVITS
IMPORTANT.—Before swearing to these appointment affidavits, you should rwd and understand 

the attached information for appointee

CENTRAL INTELLIGENCE AGENCY .. WASHINGTON, D. C.
(Dtpartmeat er agency) (Buren er dletek*) (Flare of emp*eg^Bieet>

I, ....*1^...................................   do solemnly, swear (or affirm) that—

A. OATH OF OFFICE
I will support and defend the Constitution of the United States against all enemies, foreign and 

domestic; that I will bear true faith and allegiance to the same; that I take this obligation freely 
without any mental reservation or purpose of evasion: that I will well and faithfully discharge the 
duties of the office on which I am about to enter, SO HELP ME GOD.

B. AFFIDAVIT AS TO. SUBVERSIVE ACTIVITY AND AFFILIATION
I am not a’Communist pr Fascist. .1 do not advocate nor am I knowingly a member of any 

organization that advocates the overthrow of the constitutional form of the Government of the 
- United States, or which seeks by force or violence to deny other persons their rights under the 

Constitution of the United States. I do further swear (or affirm) that I will not so advocate, 
nor will I knowingly become a member of such organization during the period that I am an em
ployee of the Federal Government or any agency thereof.

C. AFFIDAVIT AS TO STRIKING AGAINST THE FEDERAL GOVERNMENT
I am not participating in any strike against the Government of the United States or any 

agency thereof, and I will not so participate while an employee of the Government of the United 
States or any agency thereof. I do not and will not assert the right to strike against the Govern
ment of the United States or any agency thereof while an employee of the Government of the 
United States or any agency thereof; I do further swear (or affirm) that I am-not knowingly a 
member of an organization of Government employees that asserts the right to strike against the 
Government of the United States or any agency thereof and I will not, while an employee of the 
Government of the United States or any agency thereof, knowingly become a member of such an 
organization.

D. AFFIDAVIT AS TO PURCHASE AND SALE OF OFFICE
I have not, nor has anyone acting in my behalf, given, transferred, promised or paid any con

sideration for or in expectation or hope of receiving assistance in securing such appointment.

E. AFFIDAVIT AS TO DECLARATION OF APPOINTEE
The answers given in the Declaration of Appointee on the reverse of this form are true and 

correct.

........................ .. _____
<D«te of entrtan oa duty) £ (Signature oi appaerte*) €

Subscribed and sworn before me this^.Lh................. day of............V®.rf?h............................... .....  A. D. 19..57,

at .........£a.?hin-;tor«3....... .................................................................  ....D.. C,...........
«a«»»

(SEAL] t&gMture of oflkul

Anoointsient Clerk 
critic).......................- - - •

NOTE,—If the oath is taken before a Notary Public the date of expiration of hi» commission should 
bo shown.



DECLARATION OF APPOliiTtT
This form is to tw ccxty-vtvd before entrance on duty. Answer a'l finest ion-.. Admitted unfavorable 

information .-.bout rich nistttn sj jrrrrts »r ibschtitRei w:H be conpdcrc.! ter.-.-ther with the f.ivei.nbie information 
in your record in ccteemmrtj jvuc present fitness for Federal employment. However, u false statement or 
dishonest answer to r.ny-qutttxtet iv..ty be grounds for dismissal after appointment and is punishable by law.

I. rsisesr *SOfU’S Utr.-.l ««.< Sl.r.-l

1 zyi?4„.J/_zZL_iZiA^Z__zK,U*. _ v-.zi', ___
1(9 DA'i bl MATH . j vV Wk Of BMTM («•»/» and Stato&r •■tty and Fore.^n cuua«ry>

X/dr/j/ • V? /e </,L Ifi fi d C>ktD

< CVC3 Tiff UMiTTP 'TATIS KUIIWtkT DT*.*, * A CIVILIAN CAPACITY. ANY RELATIVE OF YOURS(llTMtR OV DLCOO OR MARRlAGt) WITH WHOM YOU LIU OR HAVE UVCD WITHIN 
THE PAST 24 MONlhbl QJ YES lX] 10 '

It re. tor each aueft r*far«r» a:; in tha 4*‘v*. Zf atfditspace it nauataary. e^>mpl»ta umZer Ifam ti.

w,ll_ ; m»T office aforiss
1 (Cira sum! number, tt tnf)

6) roMiiOR(:)T: w«vRA»tr or not 
(1) N PARI MOT <HR AGI KCY IN WHtCH 

(MFIOVID
relationship

MAR. | SIIL 
R'CD | GLC 

(Check one)

< t I.......................................................................................

2. ....................  .•..............................................

1

;___ ;________ _  _ __ i _ _______
■

1......................................................................... .

J.________________________ , _____

.......................... .... ............................... ...................

1 .............................. . ....................................
i

• * 1 '■■-

:i SINCE YOU FiLED APPLICATION RESULTING IN THIS ArPOINIMLNEt 

A. HAVE Yt U HEN DtSCHAKGlD t RuM EMPLOYMENT BECAUSE;
(I) TOUR CONDUCT W LA NOT SATISFACTORY!

(2> YOUR V«Gt»S WAS NOT SATiSTASTORYT

INDICATE ANSWER BY FLUINS T & ?3<K £r. COLUMN YES NO^ INDICATE ANSWER BY PUCINO "X" IN PROPER COLUMN YES NO

5 (X) ARE W A f.TI.’IN OF TNf n 3 <T47T< CF -VTU A. C? (F) A'. A 
MTlVb Cr >HiR<AN SAMOA CO k'J OWE jC^Lt'A...XX JO IhL U.’.liXD 
S'AHGGF A'-lRCAI

8 YOU AM OFFICIAL CR EMPLOYEE OF ANY STVXn'Wi^RY. COUNTY, OR 
MUNICirALlTYI
it yuut antvtt /• ”Ves.** X1'*-* c?»rc*> /?

fc.roYOURTCEIVCOR HAVE YOU A R D FW WL FROM THE UNITED 
$ TA ns OH DISTRICT OF COL‘.>,'IK t ANY RETIRE VT*T
A.lT OH AllY.PCNS'ON OK Cl.’V.A C?vr'~KiA.-.'k7‘.*’*< M.X.TARY OR NA, AL 
SIRVICFI
ff yew anifKt it 2^*’’? t'*'0 ___________

10 (A) HAVE YOU EVER HU? A WAiltR ftR MFC IMCRUiCF COVERAGE 
UNDLR THE. FUXriAL AMfLOUl S' GKOUP LIFE INSbRAhCl ACl|

I—•
(B) IF YOU HAVE FILED SUCH A WAIVER. HAS IT DEEN CANCELED OR 
REVOKED!

U HUE »OU W-JNLD MTU t-fnCSAL •C’lf.CArK-t ItKT: |

(I) YOUR CONCUCT WAS KIT SATlS/ACTCR ft ,

(?) YOUR WORK WKS NOT SATISFACTORY!

C. ItAVf Wl BEEN DCTHW.ED FF.OM THE AALICD SERVICES UNDER I 
eihER Than NONOUSlE COHD>Tr>SST !

1/ fevr antxu'r ra A. ft. er C /» "Y^r." g/va <fr>t u/j In ;
Jft’»n 12 at clr.tttv at yuu can 'tinf'ntvr, uic.'uduij tha j 
n.ntio Anu ad.treat of onipluyar, «pproarn>4f« data, and I 
rattona m aacflcas* i

U. SPACE fGR DETAILED AfSWt»S TOOTMER SuiSTXiMS (fndteata itatn numbara to which anawart apply.)

......................j........................... ... ..........................   -............ ........................ । .............................................................................................. .............. 5.1

riM'ic I _■_____ ________ -___________________ !| item »o. I _______________________________________________________ _ -r_4 i!^xr,,.y

----------------------------------------------------- --------- ---------------------  ---------- ' —.■_------------- —
INSTRUCTIONS TO APPOINTING OFFICER.—You must drtcrmW ttMr this ’spreunUnent would be in confofmai.ee 

with the Civil Service Act. apphexXe Civxl Senice Rules acd Regulations, and acts of Ceugrrss pertaining to Hppalhtnfent.
This form should be cfceekrd :.x bc.-dirg ol' oflice. pension, any record of recent dx*ch| *i.e br arre«t. age. citi/rtihip.fand mem

bers cf family. Also, to establuds tbe jdeatsty of the appointee, you should particularly {che, i (1) h»s signature nl..i handwriting 
against the applicatioa aad/or othjr pertinent papers and (i) his physical appearance agaiY^^ttie medical cectiticatc^|Q

•> •. •MtiiMaT MiktiM evrici 18—MtfB-S



12 March 1959

I . . • •

To: Personnel Division

Frost James B. Wilcott, Jr.

Subject: Supplements to personnel records

Please add to my personnel records the attached 

information concerning my education ana recently born 

child.

When I submitted my Personnel History Statement 

with my application for employment I was still attending 

business school. Therefore, my final transcript and 

graduation certificate were not included.

The attached auto-stat copies are attached as instructed 

by Personnel Division.

Also attached is a copy of my grade report for the 1st 

ar.d 2nd semesters at the U. S. Department of Agriculture 

Graduate school for Elementary Federal Government Accounting.

. J

JAMES B WILCOTT JR



rin.''.vL;ifti !«? riun-t'••■Ju?!; yrrs-cribsi) bv the 3?yrdtH a;»ii ,•..■■;•?■ id /Jivertra-sj nf IMs 

'ilittsui:$ aller zx.r.i’.iniHttf.v- isi«'?;! ths* r*^n;rft> i-"> du-rcfi'rc ?jd:;ti;irjr?; hiorth^ .

rtf V^v«•'uh!tur; fn,;;1 Ike .nf

; vp.;:‘1?!?‘ t-'. tka* r!gVt^ ?»k’Hi'utf'a, ::f the llnstitutr, by inherit ihssr. '
<■ ,*■ . >‘i':

H-ihU'Se l»\c S»t'is| ».f the <• »*.£•<T?UtC th* s*»ia‘n-’:’-a’»i& cffstarH .
are j’.bfi.tvi' nl .,^A-'!--.irte. .iV.-h’ ’iii-h,

^ebniss j; 2,?, 1957
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<J StCriOM IX MWiTAL STATUS
I- CHICK ONE*| |siNGL< [ JwARHIfQ | | |$zfaraTid j |oivc«ced | j*N\uctrp

I- STATE DATE. PLACE AMO REASON f OR ALL SEPARATIONS, Qi«V'«ClS OR ANNULMENTS

WIFE OR IF YOU HAVE SEEN MARRIED MORE THAN ONCE. »NCLUD INS .ANNULMENTS. USE SHIT FOR FORMER WIFE OR HUSBAND
HUSBANDt GIVING DATA REQUIRED BELOW FOR ALL PREVIOUS MARRIAGES.

>. n.mi or irouii <!■*••)

4- DATE OF MARRIAGE s> place of marriage

6- DATE OF BIRTH ?• PLACE OF BIRTH

0-' NATIONALITY AT BIRTH ®- SUBSEQUENT CITIZENSHIPS

10- PRESENT RESIDENCE f'ttdfiice, it drceaaed)

SECTION X Oil LOREN

FULL NAME •
S 

w
EX

f
YEAR 

OF BIRTH PLACE OF BIRTH NATIONALITY AT BIRTH*

STEVEN JAMES WUCOTT________ X 199? Washington, D. C- U.S, citizen

o

1

’SUBSEQUENT CITIZENSHIPS HELD BY ANY CHILD (Identify tad <*«• hi». Ot het. pr»»»nt tddrett)

SECTION XI FATHER

1- FULL NAME 2. YEAR OF BIRTH J. PkACE of birth 4* N A T 1 ON AL 1 Ty A T BIRTH

9* SUBSEQUENT CITIZENSHIPS 6- OCCUPATION 7* PRESENT RESIDENCE

ECTICH XII MOTHER
• full name 2. YEAROF BIRTH J. '^*CE OF BIRTH 4- NAT I0NAL 1 TY AT B 1 RTH

. subsequent citizenships «. OCCUPATION ?• PRESENT RESIDENCE



14-00000

2

.. . • sichon ri ■ citizenship •

O

9

0

1. PRESENT CITIZENSHIP J. NATIONAL I Ty AT BIRTH AHO ANY Su OS € Gt' C N T CITIZENSHIPS (If diffarant IN Art Zt*« >. )

S- PRESENT RESIDENCE (ladttata aa om«r, tanant of aufr. tanant)

4. PERMANENT ADDRESS (If diffa'rant than ftaat J.)

5< IF U.S. NATURALIZED CITIZEN. CIVENAME. DATE, CITY ANO NUMBER OF CERTIFICATE GRANTED

0. TRAVEL OUTSIDE COUNTRY OF PRESENT RESIDENCE (Cauntrtaa, dataa and purpo«««J

SECTION III OCCUPATIONAL ANO FINANCIAL DATA
I. FRESENT OCCUPATION ». TITll >. !*(.*»» fP.r ««.»;

4. FINANCIAL STATUS (Sarntn^a, bank tacurttiaa and praparty)

SECTION IV ORGANIZATIONAL AFFILIATIONS
1. MEMBERSHIP IN RELIGIOUS ORGANIZATIONS

>. PRESENT AND PAST MEMBERSHIP IN PROFESSIONAL AND SOCIAL ORGAN 1 EAT 1 ON Si POLITICAL AFFILIATIONS

SECTION V EDUCATIONAL DATA
• - ' 1 . SCHOOLS

NAME ANO LOCATION OF SCHOOL NAME OF.COURSE DATES ATTENDED DEGREE 
R tf » v E Dncv T*

US Dept, of Agriculture 

Jiraduata_SchQoL_Wash_D. 
US Dept, of Agriculture 

Graduate School Wash D. n.

Elementary Federal Gov. 
Accounting-let.semester 
Elementary Federal Gov. 
Accounting 2nd semester Peh 1OGA

_Fet> 1958 .

May 1QGA

2. LANGUAGES AND DIALECTS

LANGUAGE COMPETENCE

(Lift balaa aach langnafa m ahich you 
ppaaata any da^eaa at caapatanca.)

READ 
1

WRITE SPCA< UNDERSTAND

YES NO YES NO YES NO YES NO



SECRET

' PERIODiti SUPPLEMENT. _ , . 1 *

PERSONAL HISTORY STHTEMfllT ; 1 "H ' •S

THIS DATE

tNsrsvcrtors
Tbit faro provid** the mam »A*r*4>y peer official ,r*<*r<Jp»- »«f f >• A*pf cnrr»»t. f»r» though it tluphrtltt
(•/orvataoa poo A*v* /nrat*N*d prvviewviy. if vi'll.br ••cvMart fee oow^-o coaplpte S*<_tit»n* [ through yi_in •.fAvtf 

’ »«»tar»tr. you a**d coopivto »7f CAroojA >|f - opfy if ttm >a» D**» • ^**p •«*<• F»w patervd on doty •ith
CA* er4 anitot ion or it yco B*(«*v* th* it*« r*wwir*a-»Bf* Ooa^loto tpa« pee Aare prvviowt/p rtporlod.

• SECTION 1 GENERAL -< i it?
•«. Full name (L*»t-Fi eat-diddlo)

Wilcott, James Bernard Jr.
1. CURRENT ADDRESS (.Vo. » Str**t. City. Zono. Stat*)

Governor.Shephard Apts Apt 103 
2121 Virginia Ave NW Washington, 7 D.C.

3. PERMANENT ADDRESS,(No. . Street. City, ion, Stat*) 

sane

4. NCMt TELEPHONE NUMBER

NA-8-3771 Ex 103
9. STATE. TERRITORY. POSSESSION OR COUNTRY IN WHICH /OU NOW CLAIM RESIDENCE 

Washington, D.C.
e SECTIOH II PERSON TO 8E NOTIFIED IN CASE OF EMERGENCY

». NWF (tast-.Firtf-'Orf.'la) ’‘’EFERABLY RESIOISG IN'U.S. - ■
Mrst Elsie L-, Wilcott

t. RELATIONSHIP

Wife
3. HOME ADDRESS (<V6., Stc*»t. City. Zona, Stat*, Country).

2121 Virginia Ave W Washington 7, D.C.
4. BUSINESS ADDRESS (Vo., Str«*t. City. tone, State. Country)- INTICATENAME OF FIRM OR EMPLOYER. IF APPLICABLE 

2430 E St.’Washington, D.C.
S- HOME TELEPHONE NUMBER

KA 8-3771 EX 103
«. BUSINESS TELEPHONE NUMBER 

EX 3-6115
7- OUSINEXS TELEPHONE EXTENSION 

Ex 3229
• • IN CASE OF EMERGENCY . OTHER CLOSE RELATIVES (Spoua*, WotAvr, Father) MAy al$q ot N0HHC0. IP SUCH NOTIFICATION 

1$ NOT DESIRABLE BECAUSE OF HEALTH OR OTHER REASONS. FLEASE SO STATE.

SECTION III MARITAL STATUS <
I- CHECK (X) ONE: [X | |siNGL£ |X [mARRIED j ! Il’eRtf | |s(PARATE^ {oiVORCfoj | ANNULLED

£• FURNISH DATE, PLACE AND REASON FOR ALL SEPARATIONS. DIVORCES 0^ ANNULMENTS

NA

SFOi’SF' If you have been n»rtieJ aore than ofler, including wnr.’ioeu uft a repetate ihfft for former *ife or 
hueband giving data brlot for all prevtoua eaffiipa. It aatttege <• contrap I at ad. provide s*«e dnl* (or tuner.

3. name (Firat) (diddle) (datden) (L*at)

Klsie Louise Paul Wilcott
4. DATE Of A ‘r:»lAGE

9/9/55
[s- PLACE OF MARRIAGE (City, State. Country) 

Eagle Bay, New York USA r '
t. ADDRESS OF SPOUSE BEFORE MARRIAGE (No.. Street. City. Stat*. O»«»€ry) I’flIIMl

Cold Brook, Hew York USA UUbLU
T. LIVING

X I ... | |.3

«■ DATE OF DEATH •• CAUSE CF DEATH fGR

NA .. ........... ..
10. CURRENT AOORESS ($»»» iaat iddrtn, it deceased) '* I (’ \

- 2121 Virginia Ave NW. Washington 7, D.C. UL“ .J ^iii; TO
f>. DATE OF BIRTH
" 9/9/>

• I- PLACE OF BIRTH (City. Stat*. CWsatrp) CAl£ A U

Cold Brook, New York
13. IF BORN OUTSIDE U.S.’DATE OF ENTRY 

NA
14. PLACE OF ENTRY

IS. CITIZENSHIP (Country) 
VSJl

IB. DATE ACQUIRED hb WHERE ACQUIRED (City, State, Country)
1

IB. OCCUPATION
Govern, clerk steno

ID. PRESENT EMPLOYER (41•• give toroer eaployer. or if.apouae it deceased or 
on rap I eyed, laet too eooloyect)

TO. EMPLOYER’S OR PvSlxESS AOCRESS (No. , Street. City. State. Coaatry) 

2430 E St. Washington, D.C.
SECTIO* III CO«Tlfci£S TO PAGE 2

»<?•<< mmb SECRET
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SECRET
<r,i i..< I.)

SECTICR III CORTIRUCO FP0M PAGE 1
p I. DATES-ur military. SERVICE OF

None
SPOUSE To* ) Rv wcntmanp v AR

pj. BRANCH dr SERVICE
1 NA

J3- COUNTRY WITH WHICH M ILtTARV SERVICE AFFILIATED

|24 DETAILS OF OTHER GOVERNMENT SERVICE, U.S. 09 FOREIGN •

None

«| SECTION IV RELATIVES BY BLOOD. MARRIAGE OR ADOPTION LIVING ABROAD OR WHO ARE NOT U.S. CITIZENS •
1. full name (£««t-Fie»t-lt»rfd/ej - -

None
2- RELATIONSHIP >• AGE

£. |
1 1

4. ADDRESS OR COUNTRY IN WHICH RELATIVE RESIDES

S- CITIZENSHIP (Counfry) 
»

• • FREQUENCY OF CONTACT 7. DATC^OF LAST CONTACT

l« FULL NAME (£.Rrt-Fir*t-iFidrf/ •)
•

<. RELATIONSHIP 3* AGE

1 I 4. ADDRESS OR COUNTRY IN WHICH RELATIVE RESIDES

1 .
5- CITIZENSHIP (Country) 4. FREQUENCY OF CONTACT 7. DATE OF LAST CONTACT

i. full name 2. RELATIONSHIP 3- AGE

1 1 4- ADDRESS OR COUNTRY IN WHICH RELATIVE RESIDES

$. CITIZENSHIP (Country) «■ FREQUENCY OF CONTACT 7- DATE OF LAST CONTACT

I. FULL NAME (£«• t-Fl r « t • *iiddl ) 2. RELATIONSHIP 3. AGE

1 4
4« ADDRESS OR COUNTRY IN WHICH RELATIVE RESIDES

S’'C1TIZENfiHip (Country) 4- FREQUENCY OF CONTACT 7. DATE OF LAST CONTACT

I 5* SPECIAL REMARKS. IF ANY. LONCERn'inG THESE RELATIVES

r« tr

•

• | SECTION V FINANCIAL STATUS 0
j L AR E YOU ENTIRELY DEPENDENT ON YQUR SALARY? 1 1 vcs X l"°

It. 00 YOU NAVE ANY FINANCIAL INTEREST lit. OR OFFICIAL CONNECTION WITH. NON* U 
I WITH U.S. CORPORATIONS OR BUSINESSES HAVING SUBSTANTIAL FOREIGN INTERESTS 
I ANSWERED ’VIS.* GIVE COMPLETE DETAILS ON A SEPARATE $H' ET AND ATTACH IN A

.S. CORPORATIONS OR BUSINESSES OR IN OR 
। r~iyes nn no «f you have

SEALED ENVELOPE.

|j. DO YOU RECEIVE AN ANNUITY FROM THE UNITED STATES OR DISTRICT OF COLUMB A 
1 PENSION. DR COMPENSATION FOR MILITARY OR NAVAL SERVICE! j |

SO/ERNMLN 
m no

UNDER ANY RETIREMENT ACT .

YOU HAVE ANSWERED "YES" TO QUESTION 3 ABOVE, GIVE COMPLETE DETAILS.

My wife also receives a salary.

is. WITHOUT REFERENCE TO YOUR SALARY. STATE OTHER SOURCES OF Rl CURRENT INCOME NOT INDIC ATED BY PRECEDING ITEMS.

I )
None

SECTION V COmTIVUFO TO P.GE J

SECRET
2
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"X SECRET

SECTIOW V CCRTlRUU- ®*G£ 2

e

•

' ' ‘ «aM<U »A »CC0:A»«

or INSTITUTION adcr’i s <(’<*» Tv. St»tr. Co«*r*»)

The National Bank of Washington________ Washington. D. C.

’.HAVE vOu EVER PITN IN. OR PF.TiTlONTO »Or’ J AMRRUP TO » | ptS |>O

•. " VOL* HAVE ANSWERED "VIS* TO QUESTION 1 A«CV<. GIVI P AR T t CULARS. IVIWC CCLRt AMD OAUlSI

O S£CT1C» VI ClTIZEH&ilP

, 1. COkNTRT O» CURRENT CITIZENSHIP 

USA
I- CITIZENSHIP AC Ou iris SV ' CMCA (') CNl-

J. MOT YOU TAALH STEPS TO CHANCI YOUR 
P«C SINT Cl T I ZLNSMIPT T| , g—*

A GIVE PARTICULARS

5. ft YOU HAVE APPLIED FOR U.S. CITIHVSmP, INDICATE PRESENT STATES CT >ClW A’PUCttTOM (fiMl p»F»r’. 9tc.) 

NA •
• SECTIM VII. ECUC*T|O»

. 1- Chic* l») HICH5T liVIL C < t?.?AtTCN ATTAINED

lit* T a i* m I ch » l h <’ <.< i «.eaot> <T< «t « •»»«» o« • no dim
«•!*■«• llMOi'l vMSOUatl H . ■* : i ; « ' 1 v t • • it

ob toemritt icoct utc.tu s’v.'i ut.i'i N hi Che a t>i««t(

X vtass cotLtoi oa it>s • » 1 ■ t < • ? Hitt « | 1 oof voa •'* 0, *«t i

? COLLEGE OR UNiViTSt** S TlpY

NAME ANO LOCATION OF COLLEGE OR UNIVERSITY
SUOJlCT j DATES ATTENZfD

DEGREE 
RLC'D

DATE 
R(C*O

SlM/QTR HRS. 
COMPlETLO 
(Sp»cttv)uajcv • । t I | l«.'<e

Utica College of Syracuse Univ.J’tica.Nl Physi
Nath 1 . M 
is ! Feb. 53 June 55 None

!
i I 
!
i 
>
i ।

>. TRADE. COMMERCIAL ANO SPECIALIZED SCHOOLS

NAME OF SCHOOL STUDY OR SPfCIAt IZATJ.'N
CATES ATTENDED TOTAL 

HOURSI • ,'w

Central City Business Institi te Accounting (2 years) Fsb. 1955 Feb. 1957

4- M11 i YaRY TRAINING (Full liar duty in iptjwlittd ichaoh »u*n »i CtJltMcr. 1 fttr* I a|»nc». Caasunifationi. etc.)

NAME Of SCHOOL STUDY OR SPEC 1 Al i: At tor.
a

CATES ATTENDiD TOTAL 
• t EKSte

Ft. Belvoir Engineer School' electrician April 19A9 June 19^9 8

w. .«<«.« At present taking a course at US Dept of Agr.
Title - Elementary Federal Qovernaent Accounting

SECRET 
3
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. SECRET

e

• $4CT 101 Will . 4E0GPVHIC AWCA MOA-Wtt \

•

’ Itp ®(LO® AN* BTClONJ O® COUN tj| 1 f » pr •MIC* YOU *•**! ANOKLlOGf GAINfP AS
1ti.il C-«-»s>o‘< ASS'LAMtNT 'OTHER !hIi O»CAn I f A! ION 11P f ®‘»f NCE .'-- UNDE ■ COLUMN *t>P| O 

_____&/C.ML ?*.M. tvCM *> ma®m>>i^ yriCi he's. mil®o®oi. j

RESULT OF RISIDIMCT. T*Av(L 
SPECIAL IJED RNOwtEDGE-*

RQUS fft tji FQLtri£AL_PART f EI>. LIE
RNCBLCDGE ACQUIRED OV

kUl Dr ftCGION 0® COuWfBT Type OF SPECIALIZED ARORLEDGC
OATES OF 

RESiOENCt. 
travel, etc.

• ESI*
DENCE TRAVEL STUDY

WORK
ASSIGN 

M£NT

Okinava
• .

6/*»9 to 3/51 X
• I

-

-

2. indicate rat purpose or visit, residence do travel tor each or tmi regions or countries listed above

1

s list otiow amy fopeiqi regions or countries or which you have gained knowllogc as a result or organization 
ASSIGNMENT or ACTIVITY- ’

NAME CT REGION Oft COVNTWY type of specialized knowledge
DATES OF 

RESIDENCE. 
TRAVEL. ETC.

KNOWLEDGE ACQUIRED BY

MOOTS 
ASSlGNMENT

FIELD
ASSl CNMENT

TRAIN
ING

z’

SECTICK M FTP IMG MO STENOGRAPHIC SKILLS
1- tYPiND }

40
2- SHORTHAND(t.P.lf. jJ J. SHORTHAND SYSTfM used • CHECK < *> APPROPRIATE ITEM

| |GREGG| [SPEFOWRI TINg| jsTfNOTYPl] | OTHER (SfClff).'

«. INDICATE OTHER BUSINESS MACHINES • 1 Th ®m : CH YOU HAVE HAO OPERATING EXPERIENCE OR TRAINING (C<**pt 19t. Nl»to>
t,.F.. c..^ p^t». ) National Bookkeeping

SECTlCa X SPECIAL QUALIFICATIONS
1- Lis; ALL HOBBIES AND SPORTS IN WHICH YOU ARE ACTIVE OR HAVE ACTIVELY PARTICIPATED. INDICATE YOuft PROFICIENCY 

IN EACH

Chess - Fair, Football - fair
T- INDICATE ANY SPECIAL QUALIFICATIONS. RESULTING FROM EXPERIENCE OR TRAINING. WHICH MIGHT TIT YOU FOR A PARTICULAR 

POSITION Oft TYPE OF WORK

US Dept of Agr. Graduate School - Elementary Federal Government Accounting
- EXCLUDING EQUIPMENT NOTED IN SECTION r. LIS! ANY SPECIAL SKILLS YOU POSSESS RELATING TO OTnlR EQUIPMENT Oft Mb 

CHINES SyCH AS OPERATION OF SHORTWAVE RADIO. MULTILITH. TURRET LATHE. SCIENTIFIC AND PROFESSIONAL DEVICES. ETC.

Rational Bookkeeping machines, comptometer, calculator
IF vOv A®E A LICENSED Oft CERTIFIED MEMBER OF ANT TRADE OR PftOiitSION (Pihl, BUi <r it un. Radio Operator. Yaachar. 
Un»r, CF4, Wadica/ Technician, •»«.;. INDICATE THE RIND OF LICENSE OR CERTIFICATE*. NAME OF ISSUING STATE. AND 
RC'GISIRY NUMBER, IF ANOVN.

Sone
is- ri«jr license 0® CEbyjficatc (Year t! iunt) A. LA’EST LICENSE OR CERTIFICATE (t»ar

SECRET
4



-00000

SECRET ■
• (Aha*. tn} «h.

-" . " ‘ ~ Victim x conriftufp rwei pack 7 ~ ~ ~ ' . 

J. list am st &ni f i c *nt .Purl I $»r o witjims c* which you >«r rw< author f ”°r •«**«• e»^t»» ««»••• 
txctcku r»ni. FUK tCMtOH DATE. <NO TV 9 ( Qf «R i t» ng (*’**•• ^4 c * 4 •’*•» •‘fnfiNe talHMl to&«
>♦< ! • . AOV*4«, |h<?f t

Rons______ • ’ ■ '___________ ._____________ ______ ;___________________ ', ,_______________ '
• ■ iVli'Ul ANY ofviCl* WHICH »OV NAVE INVENTED ANO Mill BhETmCR OB NOT ThEY ARE PATENTED •

Kone
♦- lest ant public speaking and puolic relations experience 

tSOuO

10- LIST ABV PROFESSIONAL. ACADEMIC OB HONORARY ASSOCIATIONS OB SOCIETIES IN WHICH YOU ARC NOB OB BtPI FORMERLY A 
MEMBER. LIST ACADEMIC HONORS YOU MAvt RECEIVED.

None

e SLCTIOX XI 0KMUATI0X WOffX EXPttlUCE - SINCE LAST CDHPLETIM Of A PERSCXWEL QUALIFICATIONS QUESTION A IK
H. INCIVSIVI DATES (Fro«« and To-) 

! 3/20/57 to 2/15/58
\ t- GRAOI I >• CF F 1 C C/t • V LS1 ON/DR ANCH OF ASSIGNMENT

5 {Fiscal Div, Accounts Branch
I A- NO. OF EMPLOYEES UNDER YOuR DIRECT
I supervision None

S-’ OFFICIAL POSITION TITLE

AccountIng Clerk
DESCRIPTION OF DUTIES 

i

Posting of financial transactions 
1 to Allotment Ledgers

p. INCLUSIVE OATES f ond To-)
-••? 2/15/58 to Present

!• GRACE

5
9. OFFICC/DI VI31ON/ORANCH OF ASSIGNMENT

Finance Div, Tax and Coroensation Branch________ _
|.4> NO. QF EMPLOYEES UNDER YOU» DIRECT 

_ i SUPERVISION None
5. OFFICIAL POSITION TITLE

Payroll Clerk
* DESCRIPTION OF DUTIES •

: Preparation of payroll documents considering base and premium pay and allowances. 
Maintaining of leave records. Conduct liaison with area division on payroll problems

| Application of Agency pay regulations,
1 - • •

' » INCLUSIVE D»TLS fFro®* *nd fa« ) 2 G**nf p rjrr IC( / G 1 V f 5 1 3*</SHVCH Of ASSIGNMENT

4- NO. OF EMPLOYEES UNDER YOuR O1<*tCt 
SUPERVISION

s. OFFIC AL POSI TION fl TLE

j , ■ .......
DESCRIPTION OF DUTIES

| 1* INCLUSIVE, OATES 4nrf Jo* )

I________

t- GRADE 3- OFF 1 CE/01 V 1 S1 On/BRANCH OF ASSIGNMENT

; 4- NO. OF EMPLOYEES UNDER YOuR DIRECT 
SUPERVISION

5- OFFICIAL POSITION TITLE

E- DESCRIPTION OF DUTIES

1. INCLUSIVE OATES <F<*®« *r»rf To-) I- GRADE J- OFFICE/Oi VI SION/BRANCN OF ASSIGNMENT

A- NO. OF EMPLOYEES UNDER YOuR DIRECT 
5 SUPERVISION

S- OFFICIAL POSITION TITLE

«. DESCRIPTION OF DUTIES

(Vf tdJitimtl tf

SECRET
5
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.SECRET
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CONFIDENTIAL .
> F tilt'd fr>)

Complete in duplicate. The data recorded on this form i» essential in dejermining travel expensei allowable in connection with leave 
at government expense,- overseas duty,return to residence upon separation, and forprovidingcurrentresidenceand dependencyinfor- • 
motion required in the event plan employee emergency. The original of this form wilt be filed in the employee's official pet sonnet folder
KAMI vP EMPLOYEE (Lail) (Flfat) (Nhjdlr)! ;oniL iFf tjmr r'xttLinFB

t. RESIDENCE DATA
Peace OF RESIDENCE when initially appointed LAST PLACE OP RESIDENCE IN CONTINENTAL U.S. (It appointed 

abroad)

PLACE IN CONTINENTAL U.S. DESIGNATED AS PERMANENT RESH 
oeN" a«Z> jf/

HOME LEAVE RESIDENCE

a. MARITAL STATUS «n.>
jttNGLC J MARRIED [ | SEPARATED JotVORCKO | | WlOQWKO | | ANNULLED

IP MARRIED. PLACE OF MARRIAGE 

A'/
DA /0

C O

F MARRIAGE

IP DIVORCED. PLACE OF DIVORCE DECREE DAT rDECREE

IF WIDOWED, PLACE SPOUSE DIED DATE SPOUSE DIED

ir pneviouaLV married, indicate namiIiI or spouse, reasoncs* for termination, ano oateis)

»• MEMBERS OF FAMILY
NAME OF SPOUSE
Z'ZS>^'

ADDRESS (No., Straat, City, Zona, State) TELEPHONE NO.

NAMES OF CHILDREN ADDRESS ' ' SEX DATE OP BIRTH

NAME OF FATHER (Or male ^uarrflan? ADDRESS . TELEPHONE NO.

name OP MOTHER (Or 'etaala tfuardlan) ADDRESS

EEN VOLO OF YOUR AFFILIATION WITH THE ORQANlZAT

TELEPHONE NO.

WHAT MEMaEMlS) OF YOUR FAMILY IF ANT, HAS B 
QUl»ED IN AN t-MEROENCY.

ION tF CCJNTA CT IS RE-

«• PERSON TO BE NOTIFIED IN CASE OF EMERGENCY
NAME (Mr*. Mr a.. .UM (Laat-Flrat>Middle) RE LATIONSHlP

HOME ADDRESS (Vo., St roof, City, Zone, Star*)

^77^ A7/
HOME TELEPHONE NUMBER

BUSINESS ADDRESS (.Vo., Street, City, Zona, Stale) AND NAME OF EMPLOYER, IF APPLICABLE BUSINESS T E LEPMONE 4 EXTENSION

IS THE INDIVIDUAL NAMED ABOVE WIT TINQ OF YOUR AGENCY AFFILIATION? (If 'No* give name and addrooa ot organiaa- 
tran ha NHcNi you work tor.)

as dw ____
YES

NO

IS THIS INDIVIDUAL4 AUTHORIZED TO make DECISIONS ON YOUR BEHALF? (It •No* giro name and addraaa ot pataan, it 
arty, who can make auch dacl«l<tn« tn caaa ot omorgmcy.J YES

NO

DOES THIS INDIVIDUAL KNOW THAT HE HAS BEEN DESIGNATED AS YOUR EMERGENCY AyDRESSCE? (W i» •.No*
Captain why m ttam 6J iJy&s

YES 

NO

The persons named in item 3 above may also be notified in case of emergency. If such notification is not desirable because 
health or other reasons, please so state in item 6 on the reverse side of this form.

CONTINUED ON REVERSE SIDE

CURRENT RESIDENCE AND DEPENDENCY REPORT
FORM Z| use PREVIOUS 
4-W Vl EDITION*.

14}CONFIDENTIAL
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. CONFIDENTIAL
_____ ______________ (/hen />»<■>./ In)___________________________________________ ______  _________ 

s. , ■___________________ VOLUNTARY ENTRIES _______ _ j________

Experience in the handling of employe* emergencies has shown that the absence of certain personal data often delays.andcampli- . 
cotes the settlement ofe state and financial matters. The information requested in this section.may prove very useful to yotf family 
or attorney in the event of your disability or deoth and will bedisclosed only when ctfcumstances warrant.

(It wRere <fccw»*

WAVE YOU PREPLANNED AN ARRANGED GUARDIANSHIP OF YOUR CMILORSN IN CASS OF CCWAQN DISASTER TO BOTH PARENTS? 
f" '■ 1 »tS tit •v.»* Alm hmm/.) avuJ arfrfMl*)

HAVE TOM EXECUTED A POWER OF ATTORNEY?

ADDITIONAL DATA AND/OR CONTINUATION OF PRECEDING ITgMS

CONFIDENTIAL
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pFATEMENT OF PRIOR FEDERAL Cl’ «N AND MILITARY SERVICE
>PM CHAPTUtl Li. M, AMD M AND DETERMINATION OF COMPETITIVE STATUS
,t IMPORTANT: The Information bn this form'wili.be used (1) in determining cr'editable'arrvke for leave purposes and retention 

credits forreductidn in force, and (2) in rec<»fding‘ag>ricy’determination ©f competitive status. The employee • 
should complete‘Part TandthePersonnel Office should complete' Parti ll thrvugh'V. ,

I. KAME {Liat, 4r«f. oudrfte uuria/)

PART L—IMFLOYEFS STATEMEXT

L DATE Qf BIRTH

PART li_—THIS COLUMN 1$ I 
. FOR PERSONNEL QfflCE BSE |

«. RETENTION GROUP 1

frlLCOTT, JAMES .BERNARD, JR______________________ ______ 27 Sept. 1931 ’.3. A. CSC STATUS Q.VSS Q SO

*■ INTORMATION,CONCERNING ALL FEDERAL ANO DISTRICT Of COLUMBIA SERVICE YOU HAVE HAO 0
PRIOR TO YOUR PRESENT AFKHNI MLNUOo nol lnclud. <n.l.t.re APPOINTMENT

NAME MO LOCADCN OF AGOCY
.FNOM— T>-

n»R MONTH DAY rua MONTH DAV

II. SERVICE

YtAA MONTH , DAV

4 LIST PERIODS OF ACTIVE SERVICE IN ANY BRANCH OF THE ARMED FORCES Of THE UNI TED STATES IF YOU HAD NO ACTIVE 
MILITARY SERVICE. WRITE ’’NONE.**

BRANCH
FROM—

ll. S.
YUA 

7/77
MONTH MONTH DAY

MStHlRGt 
(Aon «e ctjaAon.P)

63 Of
DURING PERIODS Of EMPLOYMENT SHOWN IN ITEM S. DIO YOU HAVE A TOTAL OF MORE THAN S MONTHS ABSENCE 12. TOTAL SERVICE 
WITHOUT PAY. INCLUDING PERIODS OF MERCHANT MARINE SERVICE. DURING ANY ONE CALENDAR YEAR! £j YES QJ NO \o3-Pg-& X 
IF ANSWER IS -YES," LIST FOLLOWING INFORMATION.______________________________________________________________________ | h^rToit'a^ gRV.CE

(Z*0«*a purpoaee on^),'
TYPT IF KNOWN 

(LWQP, Fur/. Swap. AWOL. Mtt Mat} YT*J»
FROM— TOTAL
MONTH DAT VI Mt XCrfCTH UY UH

h:,.'7t'€DirAnLE SERVICE 
(Hit purport Qttijr).

S. DURING THE FEDERAL SERVICE LISTED IN I7LM3, DID YOU ACQUIRE A rCft*tAflCNTCOMPETITIVE CIVIL SERVICE STATUS’ 

□ YES □ NO

>« aceu/red?)

ti RLEMPLOYMCNT RIGHTS□ n*0
16. REitNTlON RIGHTS

1. ARE YOU:

JL THE Wire Of A DBAtLEO VETERAN? Q YES [>[ NO

& THE MOTHER OF A DECEASED OR OISABLEO VETERAN* |~| YES ffc] NO

C. THt UWREMARRIEO WIBOWO? A VETERANT [~~| YES NO

4 TO BE EXECUTED BEFORE A NOTARY PUBLIC OR OTHER PERSONS AUTHORIZED TO ADMINISTER OATHS.

I swear (or affirm) that the above statements are true to the best of my knowledge and belief.

7
'-0^2^ (Alh March 1957 

(BAH)

IT. EXPIRATION DATE CF R£TEN» 
WN RIGHTS

(M^MTURtJ

• 1

Subscribed and sworn to before me on thisday of^?*3?at ,, D» C,
(MONTH) (OTT) (JTATI)

SEAL

NOTE: If oath b taken before a
^npointTient Clerk

Notary Public, the date of expiration of his Comansazon should be shown.

INSTRUCTIONS! File thh form on the permanent side of th> employee*! official personnel folder i®me<£aJeiy before or after the personael 
action Involved.

(OZ£f?) t»-eaa»-a
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Part til.— DETERMINATION OT COMPETITIVE STATUS, (Contp.’efe for noncon^pttitivt hitet biased on cornp^titirf afafu* •» r»- 
■ quitted by instruct ions in FFM Chapter S3.) Employee -has a competitive status. This determinate?;) is bated upon the following 

evidence:

: ■

NAME OF AGENCY SIGNATURE AND OFFk'.AL TITLE DATE

-tJ

PW IV.-DETERMINATION OF CREOIT.«31E SERVICE ANO SERVICE CCVOTATION DATE FOR IEAVE PURPOSES

TOTAL SLRVK'C

</r*m /I)

NCNCR EDITABLE 
SERVICE

(/fern /Ji

CREDITABLE 
SERVICE 

(Leave P«rpe»sea>

ENTRANCE ON 
DUTY DATE

(Preeen/ Apanrvi

LESS CREDITABLE 
SERVICE

(Leav* Purporet)

SERVICE COM
PUTATION DATE

(Lear* PurppMMi

Years fl 3 f & a fl.? S'S
Months

fl/
/
/
/______________

a/ C'3 fl/ 66
Days fl/

/ 
i a/ fl/ 26

PART V.-DHERMIHATIOM OF CREDITABLE SERVICE AND SERVICE COMPUTATION DATE FOR REDUCTION IN FORCE PURPOSES. (Comp/e/e on/y in 

those cases iv hen the amount of creditable service for reduction in force purposes diders from the amount creditable for 
Am»-c purposes.)

TOTAL SERVICE

(Zre-n n>

NONCRED.TABLE 
SERVICE 

(/fem /4)

CREDITABU 
SERVICE

(Z?ZF Pup/m»»«)

ENTRANCE ON 
DUTY DATE

(Preeenf Afencv)

LESS CREDITABLE 
SERVICE

( RZF Pt»rpo*er)

SERVICE COM- 
PUTATION DATE*

(R/F

Year.

Months

Day.

• Eater «• the "Service Ccanputattco Dre" o. the empJoyre’a “Service Record Card.** SF 1

REMARKS:

S

*. e**Mi
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(»*»„ m/.rf tn)

SECURITY APPROVAL

DATE : 20 November 1965

YOUR .
REFERENCE: .Memorandum dated 18 November 1965

CASE NO. : 109301

ip : Director of Personnel

ATTN :

SUBJECT : WILCOTT, James B., Jr.

1. This is. to inform you that Subject has been approved for the 
appointment specified in your request under the provisions of 
Headquarters Regulations 10-3 and 20-5 including access to 
classified information through TOP'SECRET as required in the 
performance of duties.

2. Unless arrangements are made within 60 days for entrance on duty 
within 120 days, this approval becomes invalid.

3. As part of the entrance on duty processing:

I I A personal interview tn the Office of Security must be arranged.

Ixx# I A personal interview is not necessary.

f 1 Please advise Chief, Clearance Branch, extension 5&2O 
when Subject enters on duty.

U. This is a conversion ease.

FOR THE DIRECTOR OF SECURITY:

Steven L. Kuhn
Chief, Personnel Security Division

:r:»«173 MfllJUl
CONF I DENT SAL i»i
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CONFIDENTIAL
. »'«- tit).

STAFF AGENT CLEARANCE 
---------------------- :----- --------------------------------------------- .--------------------------i------ •---------------------- 1---------- .-----------------------------

DATE : 19 April 1?65

TOUR REFERENCE: 32273 ’

CASE NO. : #109301

To ; Chief j Contract Personnel Division

ATTN. : Staff Agents Branch

SUBJECT : $

1. This is to advise that a security clearance is granted for the deploy
ment of the Subject as a Staff Agent, GS-O7, by DDT/WH in the capacity of

' Fiscal Acct. Asst., at JWAVS.______________________________________________________

2. If your office should desire at a later date to change the status or 
use cf the Subject, a request to cover any proposed change should be submitted 
to this office.

3. Unless arrangements are made within bO da?3 for entrance on duty within 
120 days, thia Approval becomes invalid.

I . As a part cf entrance cr. d.;t;. processing:

I | A personal interview in the Office of Security roust he arranged by
1 - your office.

Ixxx) a personal interview is not necessary.

_______ _ W. A. Ctbcrr-c_________ Cw*t»._____ 1» c 1 »»««■

'“L 1989 CONFIDENTIAL
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$ CONFIDENTIAL 

StCUlWTY INFORMATION x'

SECURITY APPROVAL

TO> * Chief, Records 4 Services Division 
Personnel Office

FROM: Chief,/Security Division
. Personnel

SUBJECT: wuxOTT, Jaaea Bernard, Jr.

1. This is to advise you of security action in the 
below:

Date: 9 Bovenber 1956

Your Reference: C-5641 Canpt, 

Case uunber: 109301

subject case as indicated

I? | Security approval is granted the subject person for access to classified 
information.

| | Provisional clearance for full duty with CIA is granted under the provisions 
of Paragraph D of Regulation 1C-9 which provides for a temporary appoint
ment. pending completion of full security investigation.

| | The Director of Central Intelligence has granted a provisional clearance 
for full duty with CIA under the provisions of paragraph H of Regulation 
10-9-

Unless the subject person enters on duty within 60 days from the above
‘ c date, this approval becomes invalid.

Subject la to be polygraphed as part of ROD procedures.

sj?-' \

CONFIDENTIAL
FORM NO. 18-101 
Feb ivsj


