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304 Meadow? Hal^^ -"-" ’■■’ -■■: -■' ; '■•• .
RocSViH®. MD 20051 . "

Dear Mr. Woods:

We are enclosing the employee copy of*your 

retirement action (Form 1150) that ybd requested'* 

04 August 1978.

Sincerely,

- ' /S/ ■

• ■ ' r , n
Chief, Control Division

Enclosure: 1 Form

Dist. j :
Orig. - Ad^e. » . .
1 - TRB . , ~

-I''- OPE/WOODS. James S. .-------1-------- .... .......................
OP/TRbJ p8AUG78)
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1.8 APR 1978 .

MEMORANDUM FOR: Janes 8. Woods

FROM: . John N. McMahon ,< ■ . ~-
L ■ Director: for (^r^i’boa '

SjaBJ^CsFr..; Coinmendatlonfor Except ional.Performance

-.-'-.Iv . Tl£e Oirecto^^^^ .Op^r^efians Re^rdrsQteylew-'. < 
: -\T>slc .Foirc^/^a^ _fI want ■/

yp6 to .kn^jthat- I. rcWi^
success pf this ef fdjrt was due . to; the except ional - 
formarice of the Records Management Offidets who worked 
long and hard' during 'the six'-rnphth.’periods patiently 
guiding the 435 Directorate personnel who served on 
the component teams. M<iny of you' performed additional 
duties, voluntarily and cheerfulif, extending beyond 
the ten-hour, work day/whicii kept the task force 
functioning smoothly.

~ ,2, Thia fine team- effort and your personal '
contribution-to it is ih the.,best tradition of the 
Directorate of Operations,. , I commend you for a job 
well done. ■ - ’ \

John N. McMahon -

ADMINISTRATIVE-INTERNAL USE ONLY



1 AUS ST? .

MEMORANDUM FOR: Director of Personnel \ '

FROM c : Kenneth Corbat /
Chief, Retirement Affairs Division

SUBJECT . : Request for. VoJjjnjta^ Retirement
; \ - .....' -

• i •«...
_ approvalX’C \

2. . ^e^.n^ip.y^ ham.cdlalioV£<:^.^;affj».:H^
' rO tlrb'mWX^WdbjF'the p^^

2O/SOh. -■ ■ ' \ : v •.'■
* ~ *■. ‘ •.'i''.— ./ '" . r ■• *4~ « k * — • - — '- z'.’k & t
Grade: '{^'iSr-. : :P6's-itidn.:4P^W^.;
Career Service • ^era^ifp>S:? c y . ;.< ,
Officc/DiVision : lttfp^^0€$.l^
Date Requested for Retirement: -4.'August 197:8 ’?.
Age at that Date : :W; '- .

.Years of Creditable Service : 2.®c , . i
Years of Agency Service : '. -•
Years of Qualifying. Service : 9 '

3. The applicant's Career Service and? the CIA Retire
ment Board recommend, that* the request be approved;

. /£/Xo^sU Corbat.

The recommendation contained in paragraph 3 is approved.

ih U.

-Director- of Personnel

Distribution:
0 - Return to ROB
1 - Applicant
1 - GPF.
1 - ROB Soft File 

t lt- ROB Reader

2 AUG s7&

J Da t e ..

35OT k». f-nHFIDENnAL
sscaa
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' . - : . ~ WETO PCS RETURNEES - ■ ’ . . • .
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. /Central Pfrpde&i^-.Br^h^eJre,gMl^ ,

■ ^M?iKfor^tiW\:^
' coritainedin a notebook prwide&hy Vfie'

MEM OR A SD UM 0 T UH DER S T ANDI NG ‘

I hereby acknowledge that I have read and understand, the contents 
of Handbook 2OrU, Employee Conductj. dated;9 July 1970 and the Infor-, 
mati'on for returnees.dated 1 February 1972.' ’ .

J A m e 5 $ bd o O p s . 

NAME ’ '
. . . * (Please Print) - ? ■

’ Group 1 -^gxdijded from.
CONFIDEOTIAL —.\automattc downgrading

(When filled in) and.declassification.
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SECRET

,| namc or cmplovu

| WOODS, JAMES S.

unit ANO RlLAtlONSHir'dr OtetNOlNT

SELF

CLAIM NUMOCR

70-0961

There is on file in the Personal Affairs1 Branch, Benefits and

Services Division, Office of Personnel, an Official Disability Claim

File on the above named employee (or his dependent*) for an illness,

injury, or death incurred on 6 MAY 1970

This notice should be filed in the employee’s Official Personnel Folder

as a permanent cross-reference to the Official Disability Claim File.

DATE OF NOTICE SIGNATURE Of HID 0 € P A E $ E NT AI IV E

19 JUNE 1970 ht B. L Austin, jr

NOTICE C? OFFICIAL DISABILITY CLAD' FILE

to. SB 1076 tilt MHI0U1 tOITIO*. SECRET
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M May i960

■ " MEMORA.NDUMFOR: Fie Ctrntr XXjMKgarrfan* Camry. Iffrpe - > V
; ■ - • ■ • ■ ...
i - SUBJECT: Eocommendatlpn for Promotion, for Mr. Jama* S. Wood* ‘ :

' from GS-O9tb OS-10 ' ' ; ■ . . . 1 - . ■

[ L FE Vietnam Operation* concur* la th* field rscommondatlpa '
. fortta promotionat Mr. Jamp* S. Wpod> frpm GS*09toGS-l(h '
' ' FoU&irtng ii'tbie recpmii^ndatlonfrprut^ Ope rational . •
' Service*Branch,VldtnamStatlon. ■ . '■ ..f •• '/ ' <. '■ '
■' - '"■'■■ ’■ V \ ” 7’..--j j

" ' . ' ^S®bj«<*l^ob«oo,»lfEtheGr!ga4i*htip(*-al^ ■ .■ ' ' >
ppr^doat: Vlhtc^mMl^i<><i&*Chi*f,.f& Subject' ' \

. •: wMi^ipr/smoted/inW y O' '■< \ ' ", '

'Snbj^c^
' - ' - ou^^i'aloo c# eievpn petponiipl angaged ia M^ 'dir&rp^otf^^ , ’ . -- ■'?

’’ tfoa, i^i.si^joct to and i^jadttinp''*.. Eaaaaple* of eoma • , ■ ■■
. Of tha dlvnrsjfiOd actlvltleo for tThich-Eubjact Ls reeppasibla uro

courier oervico, throughout Vietnam, cable secretariat function* and 
' LatalHgeucp report* reproduction and distrLbutibn, in addition to tho

classic re.giotry function* normally performed by. a station registry;

■ ."Subject has eaargotlcally applied hinoceif to improving procednrea
w ithin hla Section and to thia cross-tralalng of employees under hia 
supervision to provide floalblHty ln.hl« bperatlona. Hia oHoria la 
those areas bore '^Icpmo fruit clurlag.tha recent disturbances when 
hia Section ^as placed on twooty-foar {24' boor duty ior several Leslis.' ’ 
During thra period, while .operating with a rodusod staff and an evbr> 
lucre&dlag •®or£lpad,' Subject hept ail sorvtbos operationally effoc- .
tire and on a timely baalo with ihb exception cf the Ui—coudtsy courier ’ "
runs' which wore interrupted for a few days by circumstances beyond 
bls control. x • • - ' .. " , ' '

"Subjpct la a dedicated,, conscientious and loyal employee. Ha . '
la cooperative, exarclsos aaitiallva in occpcopliahiug tha tasks at 
hand, and responds favorably to constructive criticism,- Personnel In . - - . -

■ ■ ■' hiiOsctida pos^brm thsir diatPaa In a friendly, courteous and effl^ .
cleat Eiaaaor. ,Tliolr attitudo, which.is aa expreastop of tha direction - -
received, has been brought to the attention of ths writer on numerous 
occasions by various Station parsonaas, ■ ' ’ ■

‘ SECRET '
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■— "Subject is an acknowledged expert in Ms chosen field. Ha con . - 
stantly seeks out new'-methods, equipment and knowledge pertaining 
to Ms .profession and isfurthering-Mms.eif acadeMlcally through. ~
atteadance at the Mcad Unlxeralty extension. He Baa the background 
aad drivetoprovide potential for assumption of more senior positions 
In his field'. la view of Subject's strong performancet extensive 
dverseas* experience in. a variety of situations and length of time In 
hls present grade hh is strongly recommended for promotion to "-the

-1 ■ •

- 2. lf prbhu»ted, Sdbjecf vrtll occiq»y tJte positipn of iO Geherbi; . 
. GS-ll, Slbt 0 49i4. ■■/--ir-l?'---’ ' '' < \ :- -

Vieinam Ope rations

<

■ ?

£

I
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4 Karch 1968

- Memorandumfor: chief of station , - ■

SUBJECT , : Recommendation for Promotion - ~ ’
. ' Mr.jamaas. woods ••r ’ , ■" ■ ■ j J

1. It is recommended that Subject ' ' be promoted
from OS-09 to GSriO* Subject has beep with t.hd Organization /. ' 
since April 1052 and has served at Vietnam Station as Chief * 
RI-since January 196.7;' Subject,was last prompted in 1958. ,•

:^r2. As C^ipf, RI at Vietnam Station Subject is responsi-L - 
hie, for the supprvisidh of'eleven personnel engaged'in a ? . .
highly diversified activities,-all subject to tight scheduling . 
and deadlines. Examples of some of the diversified activities 
for which Subject is responsible are courier service throughout 
Vietnam, cable secretariat function^ and intelligence reports 
reproduction and distribution, in addition to the classic . 
registry functions formally performed by a station registry.

3. Subject has energetically applied himself to improving 
procedures within his Section and to'the cross training of , 
employees tinder his supervision to provide flexibility in his 
operations; ills efforts in these areas bore welcome fruit 
during the recent disturbances when his Section was placed on 
twehty-four (24) hour duty for several weeks. During this 
period, while operating with a reduced staff and an ever in
creasing workload. Subject kept all services operationally 
effective and on a timely basis with the exception of the ln- 
country courier.runs which were, interrupted for a few days by 
circumstances beyond his control, . -

. 4. ..Subject is a dedicated, conscientious and loyal employee,
lie iszcooperative, exercises initiative in accomplishing the 
tasks at hand and responds favorably to constructive criticism. 
Personnel in his Section perform their duties in a “friendly, 
courteous at\d efficient manner. Their attitude, which is an 
expression of the direction received, has been brought to the 
attention of the writer on numerous occasions by various Station . 
personnel. . - ‘
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5. Subject is, ah acknowledged expert in his chosen 
fields He constantly seek's out new methods, equipment and •. 
knowledge pertaining tohis profession and is furthering him
self academically through attendance at the local Uhi.vcrsity 
extension. He has the background and drive to provide poten
tial for assumption.^ senior, positions in hisfield.. . . :
in. vie^. eff, SubjectXs sirpng: performance^ extensive evcr.sch> - 
ej^erience in a. _’vari££y of situatlbhs ahdidngih of fimd iri> 
his present^gradh h'^is strongly recommended fbr promotion to ‘ ' 
the GS-lOlevei. '• 7 . .. '• -'y'": : ■.

Chief, OSB

CONCUR /g 
Acting Deputy. AJM.ci of Station'

APPROVE:____ /s/freyis J. Lapham
Chief of 'Station >

SECRET
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, ’ , . I j-ctaI I 1 i-Jtu'
__ 1_L„.^________U i#CSL 

■ st m Wte?o -'fsyy^ cw W '

11 ' sounds 
MU

8 1

DATS $<0f<«0

M UIJI MCUtllY 
«a

ncouinioa uMiiUTiba tin

too DATA- 5

♦1

COM t-caz
R

meca wnttaEr Mima

V Test ttcf-felty OM»S Uft&H

as 9^9 <OC^
rt-

COM

/(Wt, rtfcJUMj_______
0-Stmi f «Uulw CM1. COCI

<9 S&Ul UCViHI 40

tun uf

4j RQSniON O.TKX aweADO*

C«X4 9-W K1MK0 ’itm:
“ OCA

j-rs tea t t»BtM
‘.ins tell > HAR»

>-mii a x£«u iccsi dim j Hari |
43 HMiM TAJ MU
*G*m HK7N0 coot

J-O

sun TAI mu
HQ >M ItlMPtfpMl

2-AO

coot v*rt co«

dau A/roovto46 O P APMQVA1

J27 115? va xixkvs twTCN I SECRET G*OUP I
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SECRET

REQUEST FOR PERSONNEL ACTION
&AH rwrANQ y

17 NOVEMBER a X.

Il MBiAi numm* 4'NAAN ‘ ■
I 010032 WOODS, J.USS S.
1 > NAtuat o? ACTION . 4 C'HCTfyt J CAttOQIV QF iMnOVNCNt

jREASSIGNMENT■ ' MQNtw ' mV. ~ m*
. /^ I : 1 REGULAR

1 & * ' V TO V < f financial anaIVus- • ttGM AufNoun w
» TO W . . NQ. CMAtOiAill . AnMa<4>' . .

1 — ---------------------- '. X O>oa 7137-1487. .. . ._ . •
p daOANCATONM OtiiONAriONS ' . ' ' w. LOCATION OF ONKMA SUnCM

| DDP/EE/¥bKEiGN EIEUD
iFE/VNC - ViETNAM STATION ■ , _

Iexecutive iOFFTGE ■ ’. - * /r—’ ‘
1REGISTRY SECTION : , . SAIGON/SOUTH VIETNAM , . • ....
ln.f^oMQQNnnt 
■ * *

. _ . ; • •' ,' if pptiriONwMiij . u Camm ittvia MsiONAncN ~ . - ;

- . ■ . - ■- •■' ’ - " *' •-■*- \ ■ • - - >.
[RECORDS ADMIN OF .466-^1“ < X : D • •
l l4 O>4WiCUidN /A «AJ »> oco>AT»NAA.LiM» . u .GOM ANoartp , - ip '

|GS
----- -  _, *---  . . g344;oiob/0 y o ' ; »-W^^2Z2 l/

[TFMMJSr^ • . ■ ' -
rmOM~: JKO/TOKYO STATtON/OFFICE OF TOi CHIEF/
I ' CENTRAL REGISTRY ATO RECORDS' SECTION

DATE SiGMO

wnu (C2X
(MM.

rH i A)1io

JI ilMWlM 
CA’A (UM

19 MhQ* 
cwf

re t*no» 
, coot /

j m , ini umn

rt vat
1 COM

2t Viau 
Wtftlra

Mta»

f )J W MtHHNCt

l-(M

i~**a
H Ulf W!| ,P IJH It*? Mil

Icoc* 9-rea

»e h
I 41 PtEYlCUS CirlJlAN OQ/U.MMiNT iU*
(COM

i-w ir.a wimi
J- mu a yhiq (itn Vua 1 ruru 
)>KUi m MhKi km * n<rj

4J PORTION CONTROL CIi'UttAf*GN

*52 vat rvtvtQus foaoi

U tun (Al 
tea

U» ftAHATURf Of CAlftt &f«vic» «iHM>Vt>«)'OFrkCR

■ .j' Muv .

OATfiiCNtD

, 1 ?,

JI . (MiU CMW1!

W*z U»*

4) HOUM TH CAT!
»c»m (ficuno' '.OM

CW. .

*« Of APPfQYA^-

SECRET

Hr' M’t w cua

I'too DATA

BAK dth

40 wau Muitfi co

M M(wn 
MO KO

cool

SfAll tu &<U

MH

_J___ L_
O*U .UV40YTO

G«OV* I 
'Ka KawUJ M

JM
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SECRET - /7 //
REQUEST FOR PERSONNEL ACTION

0AT| FGPA^d .

18 Nov 66 ..

1 H»UM MV'OfR VkAMt < ‘ ' X •. • ' • •

:610032 WQO16, JAME3 S. . ’ .... -f . • . ................
■i <»*«u«t?CT M«»ONMi.*encS— " ■ .. '• >....,
; DESIGNATION AS- A PARTICIPANT IN THE - 
' CIA RETIREMENT AND DISABILITY SYSTEM

4- ITOI’** : * OP UaROYMSMT

REGULAR :____
MONta OM * ' VUR -

12. 1 18 1 66
K. .. ♦** . VTOCP

> FlMAMClAL AMAlvill ’ 
MO CNAtOtAUl ■ '

• LIGM AVVMCWrr

a 10 a : 7137-1566 . PL 88^3 Sect 203
if rtpM^noNM'^ ~ : („ ■

‘ “.-Sti-’f

to t^npH<»<^^'»unoH ■ . ?'.

Zr ■ . . ‘ '
pnp/FE. . .? . . . / . r ‘ ' -

i> rottnowNtu - • O '- . . ; : . '• , >
»j powiomWmmr - • ' I i j; cM*^ Mffrcfotii&UriQN -

_________!. - --------------- ------------ ----  * ----- ------- .. ... - - - —----- •" ------------ -..D.:. - ' '
IS ^O>AF»piNM WlhH Id GRAM ANp.iHP ■ if iAirrpt «AU - ’ ~

i z ■ - '
I* REMARKS • . . - ■ /

: EMPLOYEE WILL RECEIVE NOTIFICATION FROM THE DIRECTOR OF PERSONNEL OF THIS 
DESIGNATION AND RIGHT OF APPEAL TO THE DIRECTOR OF CENTRAL INTELLIGENCE.

^iGNAnMf Of MQUISnNGQ*rrClAl DAU VGMD 188 &CH*ruRf Q/CaMU StIVid APPROvwCCX^I* OAff ^GHtO '

jj ahioi n lunoHh
(fj6t (0M

iff EIMIS,

SRACI BtlOW FOR EXCLUSIVt UH GF THE OFFICE OF P4R$ONNIL>

Wifi (C3i«4

Al»HAMf*C

22 HiHQn . 
COOf

n tslKHE 
.COM '

24 HWK » D«H 01 SIMM
cum------ 2—~

3 VKUi 
HHItVf

Ji UM DATEIS ill

COM

1

»-BWI s 
i-» n

SO HhEUi^T MU
I—<U

i- w«r

COM

- 2'

)l M/UiTja 
ciu coif

CUI W Hln 8«H

{eoo data

u utuini 
HQ M

y iGaf cah- 1J f Ai ff» CATf^OtF
" 7^7^~ 

nzt, nw

li cohUHM/(a«nuii« Gin

Util HUIM

8-mull 
i-m

WiM UCUflf »a

<1 PREVIOUS CHUiW Stl,
[7«J Hi«sjs3 tfbM 

J l-« Ihil :« MUM
J Utv'<ljUU TMR ) nut) 

h-BU4 >• ui»m r^ut > hmm

(00f rc«<
G LIME «T t <1 nsiFM iu diti M inn :«j mi » '

- tMcuno 

t-ws

(OM no til (KMH'Oil »C«m fUAW’O 

l-W
-

COC4 »tAH CCQ4

PQ^ltQN COnT»O4 CUh£<AtON

1152 VM HtvGul

l o * aF*iqval OaTI aFWO-EO

See memo signed by 
P/Pors datad 16%°^

SECRET G*OV> 1
IKUH9
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SECRET

Woods, Janes S

hA«€ AhO »(L*TIOKShlf OF OtrCNOCNT*

. Louise A, - wife

.CLAIM KUM8t*

66-562

There is on file in the. Benefits and Counseling Branch, Benefits and 

Services Division, Office of Personnel, an Official Disability Claim 

File on the above named employee (or his dependent*) for an illness, 

injury, or death incurred on 6etcb&x 1^5 .

This notice should' be filed in the employee’s Official Personnel Folder

as a permanent cross-reference to the Official Disability Claim File.

SECRET

I’DAtC or NOTICf .
j nr.'s

St^SATuaC OF BSD B f r ft L S f T 1 *
/yX '

NOTICE OF OFFICIAL DISABILITY CLAP' FILE

to.39 1076 MIHOUi IJITtiV



14-00000

i .

SECRET 
hlt»4 l»)

NAME OF EMPLOYEE (L • • t- "Fi ri t • Mi ddlo) NAME ANO >E L IONSHIP OF DEPENDENT** ' - ' CLA’tM NUMBER

Woods, Jaaca 3; Wife - Louise A. 66-148

There is on file in the Benefits and Counseling Branch, Benefits and-

Services Division, Office of Personnel, an Official Disability Claim

File on the above named employee (or his dependent*) for an illness, 
. ' .26 June 1965 .

injury, or death incurred on _J__________________ . *

This notice should be filed in the employee’s Official Personnel Foidef 

as a permanent cross-reference to the Official Disability Claim File.

GATE OF NOTICE SIGNATURE OF Q)O REPRESENTATIVE

NOTICE nF OFFICIAL DISABILITY CLAP* FILE

1076 US< FXVIOVS ABITtON. SECRET



SINIAL XuMOIN

p.0032

SECRET
( Ft I In t’ >

RtQUEST FOR PERSONNEL ACTION
10 Feb 1961

. _ j WOODS, Janes S 
. NATuM OF ACRpONNCL acnt* 5 : 0. category or mrtOYwtuT

Regular______ .Reaaeigmaent aM Transfer to Confidential fifods

errtyr 1 n' pah at out sho

*■ FUNOS
* to V X v to cr ?. COST CUlTta *0. CMMQC- 

.... * .

IIST-^I-^GOO

A. irCAL AUTMOritV Or
(O/filcr •?

cr to v cr to er.

». OACAHUAtlOHAt 0<l ICHAT ION*

ddp/fb .
TB/MQ. Tp^yo Station .
b^rloa of the Cblef " »

... Central Reglatry and Records Section

10. LOCATION or OrriCIAL STATION ;

Japan.: , .
’ ' * ■ ■ ■ ' - ♦, \

. ' r

II. POSITION TITLC r' ;

Intel Analyat - Gen . 12-D
14. POSITION NUMBC*

3Q$1
l>*. PCA CONTROL NO; 11. CAAtCA.SCAVICC 

or li enation •*
' '■ ”• ;

, >1. CIASS'I AICAT40N JCHCOULC (OS. IF.

OS ' -i- '■
15. OCCUPATIONAL SERItt’

0132.36 •

i«. GAAPT ANO 3 TCP

09 ■ 3

IT.. 9ALA0y\0A RATt • . ‘

’ 6765 .

IS. REMARKS ' - , .

FROM: FE/Offlce of the Chief/2^61’^M^a / 
lee - Security (J

Form 259 forwarded to Medical Staff 
Departure Date: 31 March 1961 
FE/CMC Approved

Security A;



S-E-C-R-E-T

MEMORAWIUM FOR: Jaaes S. Woods

VIA : Chief, FS

1. The problem of effective management of the operational records.' 
of the Clandestine Services is one 'of our most important responsibilities. 
Tn thio connection, you have been selected byyour Division, and; : .
authorized by the.Clandestine Services Records Committee, to oct as ’' 
Records Officer for your’component. Your selection IS baoed on your 
professional qualifications to carry oatfad assignment requiring ' .
experience, Judgment, and a knowledge of the objectClan* . 
destine Services. . A copy of this memorandumwillbe placed in ybir _ 
official personnel folder to recordyburappointment as•.Records'" : f
Officer; [ ’ ' ■ ' • 1 ' ’ ' . > ' .

2', You are to act bn behalf of your Division or Staff element 
in authorizing the destruction of material of no value to the Clandestine 
Services in accordance with criteria .established for this purpose. You 
are empowered to authorize the-destruction) of documents and index 
cards recommended for destruction by other members of your Brunch, . 
and to desensitize KAPOK and RYRAT material which is no longer sensitive 
or which has been restricted in error. Your signature will' be recognized 
by RID as that of .an officially appointed Records Officer.

3. At" the meeting of 16 December 1953 • , you were briefed on 
the details of your duties as Records Officer. It is now considered 
that you will be able fully to execute your duties as Records Officer 
and thus make a real contribution to the CS Records Management Program.

S-E-C-R-E-T
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REQUEST FOR PERSONNEL ACTION

ft. Na»e <Vhnt4W-Mfddlo)1. Serial No.

510032
7. SCD
Mb.-

U_

Da.
ii:

Yr.
1?

Yo,-1 jCwfo '
No-2 J । 50 USGA j

WOOOS JAMESS_______  _________ _
9. CSCOr Other Logoi Authority

"ns 
Mo. 

02
Da.

20

CT7 
Yr. 
28

*Ly^ 
Hlco-0

5 Pt-1
.10 Pt-9

Code

1

5.

M I

6. Cil 
Mo.
(ft

TT3!
Da.

21

5--------  

Yr. 
52

10."^pmt A hdav.. 11. FLO 19. LCD ”«■<» ■

Mo. Da. Yr. Yo^1 
No-2

Code Mb. 
0*

Da.
21

Yr... 
?2

Yo»-i 
No -2

Coda 

2

“PREVIOUS ASSIGNMENT "
114. OraonirotldnolDeiignatkira' Code 1$. Location Of Official Station Stotion'Codo

OOP FE
TE/PSM PHILIPPINES STATION

.Wlsf" " 
USflcf- 
Fran: • .

Codd 
5 REGOS MGMT ANAL "

21. Grado O Stop

39 1

22. Sblwy Qr-Ratb

*5985

23. SO .

bi V

5141 kuiAy B/c ' . . . .
' . ■ 18.,Potltlpn No. 19. Sorv.

<2.....'..' 3W..
24.DatoOfGrado 25. PS I Du o ~ f

. ' S3 -

27. NaiuroOI Action Code

//

Reaaaigniaent/ J ^^7
PRESENT ASSIGNMENT

ot

20. Appropriation Number
0304.01

Mo. Da. Yr. Mb. Da. Yr; - . / . A -
H 114 & 11 1 115 19: y 37eo: 55 006 -/^

ACTION
28;, Eff. Dote ' 
Mo. Da. • Yr,

29. lypo Of'EinpIbybb Code 30. Separation IXrto

Station Code31. Organizational Doiignatieo* •
Dop/ra

Office of the Chief ’

’ Code 32. Locution Of ’QIbcial Station

Secretariat Washington, D. C.

Code
35. 37. Occup. Serial

2461
40. SD

.Frgn,-_____
38. Grade ft Step 39, Salary Or Rate

Ms.

7 SOURCE OrREOUEST

41. Dato Of Grado] 42; PSI Duo
Mi Do. Yr, |Mo. Da. Yr.

43. Appropriation Number '

9 3700 20 001

By (Signature And fide)

ill (Nano ft lelephbrto Ext)

i«iogClle Little X29$7- - -- ■ -
WtES

C Zg /Por sonr.e 1

Cipara neo 'HQnbture Date / CltKnanco Signature ' Date
A. Carew Board ■ JtYjvt i_t

■;2-7 Z D. Placement
0, Pai, Control £. '
C. Clu«tficatiofi

• • v -....................................
F. Approved By ------------------' ■»’

plcaso transfer Pros Unvouchered to Vouchered funds 
2'Copies to Security - .

FORM NO. 115ft 1 MAA 57 1 1 T w



1. Serial No.

510032 
?— 
Mo7j Da. Yr.

OK . KX W

REQUEST FOR PE

2. Namo (Laa-HnbMiddlo)

-■OODS JAMES S
8. CSC.Rotmt.. 9. CSC Or Othor Legal Authority - 
Yet- I l?Wo 
Noj;2 50 usca >103 j

L ACTION
6 (Vtpb--

*3. Dcto 01 Girth'
Mo. 
02 

lots 
Mb.

Da. 
20

XM. A 
Da.

Yr.
28

. hJav.

Yr.

'4. Vol Prof 5. Soo .
Nono-0 jCodo

PREVIOUS ASSIGNMENT

5 Pt-1 1 
,10.Pt:2 |. ' 
:1.1. ItGU
Yet-1 Code Mo.
No-2 - 04

M I 
w-“EC6“

Mo. I 
64

Da. Yr.
21 52

Ya,. 1 Cold 
21 52 No-2 2
Da. yr.

14. OrganltaUonal Detlgnatlbrit 
3DP FE ■
3RANCH 3 
’HILIPPINLS STATION.
ADMIN SEC
16. ‘t>e^. • Field
^.• ICodi

IL2

17.RqililbnTltio

Code

&161

15. location QI Official Station

■IAN I LA, R.P.
148. Potltlbh No.

Station Codo

>7557
1& Sixv. 20. Occup. Soriot•

21 Grade A.Stbp
RECORDS MGMT ANALYST 
22/ Salary Or Rato 23. SO . 1 
t>30 <

24. DatoOfGrade!
3382 is 0306.01

#22. 01
Mb. tfc. Yr., j

ACTION

26. Appropriation Number: .

PRESENT ASSIGNMENT

27. Na't.uro'Of Action • '

ProKottpn

Cods 28. Eft. Data 
Mb, Da. Yr.

// H?. I#?

29. Typo Of Employed -'

ile,7ulr. r

Codd

6!

30. Separation Data ‘

31. Organlxauonol D&slynatiom

YZ/VW - Phtllpolnes Station 
Support Sronch

3rB^T~fi3T~r 
boot • ~ICode 
USIld -
Frpn - I
33. Grado a Stop

347Toihion'Yi(Ib C Sodof

Coda 32. Location Of Official Station Station Codo

^22

35.

9 1

Clearance 

A. Career Board 
B. Pot Control

39. Salary Or Rato 40. SO 41. Dato QfGrado 
Mo. Da. Yr.

42. PSI Due 
Mb. Da. Yr.

SOURCE OF REQUEST

0. For Additi G/H (Name ft Telephone Gt)

A. Requ-y

43. Appropriation Number.

C. Pequett Approved By (Signature And z

' Clearances
Dato

Ro.lKJfkS

(Hold 'trwotlbn In Cnrser Panel until ..lot

FORM Nd 1152 
I MAR S7 ’ ’ J

Clearance
D. Placement

F. Approved By

'Ignaluro

to

CS?D

; idS8



COPT * AIR > ®«-A-9355
(5O?l-5)

Chief, WH Division
AWi i Chief, RI. - * , , 31 January!^

Chief of Station, Mexico City, ’

' Adoinletrntivs

' / WY Service -RI feaa J ' ’-

ACn0g RB0UIR8D» Routing copies to Personnel files of esployees concerned

1J___________________________________________________________  
HSffla/_____________________________________________________________________________ I

visboa tn obIm it a. Batter of record that ths RI employees lintednboveservedJ. 
efficiently cod well andvero afine addition to thioatotlon during ttoir oervica 
here.; -■ ' ’ • •. ,

9. Mexico City Station viahee to acknowledgt) at thio tine, not only tho . 
cjsecplary service rendered by these eaployeea but also the splendid support that 
BI Division has given to this station? . .

3. Tha RI eB^leyeos eased in paragraph 1 worked hard (spending sany hours 
Bora than the forty nonal worts hours each veeh) and efficiently on. Mexico City 
Station files* In addition, they were aon@snlal, friendly and a pleasure to have 
in the Station* . -

WIH&10H eccsx

A<@7 cps

29 January 1958

Dlotributiont
6 - ih^*
2 - Filed



fdAm 52 HtM •
t • ewa meettMa* 

ntwMl H»«C«XOL 
bmwi geerna m

REQUEST FOR PERSONNEL ACTION
UN V 0 UCHSRED

nmipi

REQUESTING OFFICE) Fill In irems 1 through 12 and A through D except 68 and 7 unless olherwlte inrtrvcted, 
’ If applicable, obtain resignation and fill In separation data on reverse. .

2 BAM (Afr.->AfiM-Mrt —Ona ffran natr»a, tfuhtl(t), and autnama)

MR. Janes S, Woods

1 Mrt or unit

20 Feb. 1928
i ft ttomt Mi A WTt Of KBStJT 

5 July 195

ft MTW Of ACTION «Q8nTID:_ '
A FUSOnnU' iSpocitjf xrhUth^t^ppntnimant, pratnot/oa, HpattllM, . •■

Reassignment c^i/

2 (wmtMN i c ftdftohcii. 
J1GAL AUTHOR

ft POAUFON (.SpacZCr vhetMr fradtior tit»lo j p

' . 1

Intel Analyst ?V^30.12
03^132.35-7'^60^)0 p/a

DtP/Pl .
Records Integration Division

ft position rmt mo - - 
M«Ui' .

2 M«W OMSK. MS 
.MUM \

A OtGinffinOwM 
CUlGNATiOM .

Analysis & Operations Branch 
Analysis Section /

- -Washington, DiCi . ___
F ] riho . rZZI otpjurr«u7tt

Branch ^ - lMlij>plniB8. Station

tLHUtMaMTUn ^^a> R^P . .
y | | wyeteni ,

A ftUUftU (Uae rararto if fwwiM//) - • . - ’ . ’ , ’ ' • “ • . _
* Hemo dt'd 18 June 1957 to Hgiit. staff via GSA/DiyS requjstii^ that, three RI Portions.

(1 OS-9 and 2 GS-7a - Record Analyst) bo establish^ ................... "
be slotted against the GS-9’ slot. - (
Please call Fe/pT/III x h009 for effective date.

12 flito 09 OteaSTMCNm

Peoples toSeourityi

20. STANDARD FORM 50 REMARKS

11 ROTnJOAffii^^ OFFICER a UQucsr

SitnatuM

Tittos

APPMV«8f?;. ■ .^r'

C. ’ ■

B. VETERAN PRI

’Nama and tc/oi>huna eitcmlan)
x -2951 1 .• ■ '

JEREWE 14 rosinon CIASSlFICATljS ACiWN \ —rjy

SDtDI

WWil |aTM£R S'.PT.

X

toftoiftr I 

,01*1*0. iornfR- r 1 r -

VICS 1. A. ■ RCAL

15. 
tS£X 

M-

M. APPHOPRIAI ION z
^8-2309-23 , -

8-3 7 80-55-006 -'z -

T7. SUFUECT TO C. 5. 
REilFltMENT ACT 

(U3.-N0) 
X03-

IA. I'ATf CF AFWINTi 
MINT AMieAVHS- 

ONLY)

B..LXGAU RESIDENCE 

QCMiMCD Q PROVES 

‘JTATFj •

&



ro#w $2

REQUEST TOR PERSONNEL ACTION

^I'JHERLD

REQIJESTING OFFKEi Fill in ilu.mr 1 through 12 and A through D ««cpt iB and 7 unlgir otherwise inilrucled. 
____  V applicable, obtain rcrignallOn and fill in reparation data on rjvenu.

4 MH 9 MQOUT

15 Aug 195 J

I M9| tumi, M/Ft<«Nsh *nd nirn*m*)

Hr. Janss S. Woods '
1 Wl C« MW*

20 ?et 1925
A MQPUT 8%

1 lUfSAC MACTIW -A. PLUOSffU ptQtnotiMB, w**ti*a, •<«.) '

Reassighnent

< twrnrrf Mt 
A PMPMIft .

1 PMiriOV »A«A«r «^«A£teA4 •A.M* g/W« or tUU,'
a Amami

ICS WCTHrR 
U£AL AUTHOR* 
m

I WHION nhi AO 
R0RIU

rton-
BV-U3O.O2

1 irtinci oum «m 
. luur ~

a oro«inr»ri«M 
ouraiirriori

IL KUMOAfieU

hub CIWTttUfTAl

A UttMKS (Vm rfwiwV««>*M//T
U HILO OS WAITrara

Intel Analyst 
GS-0132.35-7 $h&0.00 pa

,W/FJ - . . ’
Records. Integration Division
Analysis & rations branch 
Analysts Section
Washington, D.C. .

“1 nao ’ ' | X I etturnwra . .

Slot BV-L3O used for slotting purposes’ only—this action will elininate 
double slotting. ’ t

& smurtB sr .
John M. Scott, Chl^f, RI

VToMOfiirioBAL WCAMIHC« MU (.tf*tn* 4’

Ruth Robinson, Ext 
11 VCTLRAN PhlFC>n<£

25^
Sitn^tuff.

a RtaujT jawtto m

TitUr

14 PGGfTKStf CU^iHCATION AC 1 ION

NOAC WWII

SEX
jS^iS^PP ROP RI /

OThta

FROM. 7-?V?O-23 

TOr '
hl ST&WAKD FG^U W «j/APZ5

APPP. Eft SY

H<W wa; l*. «*l .1
SDj DI i

FI CA^S

nfJL

iff,-Vil

’fes

11 DATF OF APPOWT* 
MF NF AFHMVm 
(Accesses G^t

I '.3. LEGAL, KSIIXKCE

| Q CLMUZO Q PROVEO 

! STATE:

GATE ftLMAffM. CU’ARAHCES

B. CEiU OR POO COFITRCL 

c cla^hcatioh “

O. PLACLMtNT OR IMFL

INITIAL GR SJGNATL'RE



14-00000

A BtMAtil (Uta taaera* it neowMfj’)

rT<N^a»r> t<^vt $2
• « 1>VI

cw*t/

REQUEST FOR PERSONNEL ACTION t . • '
UNVOUCHERED TO VOUCKERED .

6

REQUESTING OFFICE) Fill in ilemt 1 through 12 o'nd A through D ticrpt 6B and 1 vnleti olherwlre InUrueled. 

If applicable, obtain reiignafion and Ml in reparalien data on reverse.

1 USt (Mt —Um - A/re - On* jiaen name, 4n«fMA>L «n<f turnatna)-

Mr. Jams 3. Woods .

1 Uli W MTM
20 fhb1920

1 QIQ9U1 Ml ft Mil or IIOUCfT 
lb June 19]

& MWi Kin* aiupcmo. '
A FtaMRsU Cfpaetf/ ertiitbuf appointmanl, ptooteiioa, upa/ifieo, •*«.)' -

Eoasslgnmont ■ O

ft tneemt tart 
A HOWUfc -

a APPROVED:

ICS OR'OfNM 
LEGAL AUTHOR* 
ITT \

L-*9fff99 tSpeslfr *h»thef eatabhah* chMtfa at tlt/a, ef«.> - - - ‘ — ' •

I0-CI BFF„ 583.05
0S-O136.53-7 ,

depAe ' . ' •
' Branch 1. -| , '
Records IntegrationBranch ‘ 
Personality Files Seictioh ■ . .’

i Tint m
■ HBMIIR

ft t cancc 6MM, in
• MM1T. ’ ~

1ft OMAWtHTlMU1
' OUI6M1IONS^^ .

f)
n wuMMSTtat' ' -

n nno oa mfmtnenth

Intel Analyst BV-U3O.O2.. .
< GS-O156V53-7- Tli66ObOi> fti « 
' • • ....... -

Records Integration Division. . , 
' Analysis & iterations Branch . 

"■ Analysis- Section . ' .
Washington, D.C.

| ]nA® | i | OCtirtMtMTH .. ■pX j riaa - | L " j

Transfer from Unvouchered to youchered Funds,
Vice transferring toW.EE
Copies of this action have been submitted to payroll and^Securtty jjfflces

& MQDtnUJ ST (Nema and title) .

John M* Scott, Chief
e ft)Q AfititKtaiM tOOiMlTIOM (JUL (Nam

| feet. 2
14. POSITION CLKSstlCATION ACTION

NEW VICE I A REAL

St^nafuror

11 VmiftAJ4>RLFfE£NCt

H?K« FT | W POINT 

iPtS*O OTHER

X| I

stx
15 APPROPRIATION „

fKa 6-3710-55.-096 
__6-2309-23 .

17 SUBJECT TO C ,S 
RLTIKEMENF ACT 

0LS-X>) '

Yes

18. DATE OF APPOINT. 
Mt.Nf AFFIDAVIT 
(ACCtSStONS’ ONLY)

SD: DI

19 LEGAL RESIDENCE

□ CLAIMED Q PROVED

STATc:

SX STANDARD FORM » REMARKS

21 Ct EAStWCES

3. CEIL. OR FO5 CONTROL

C CLASStnCATIO^

D PLACEMENr OR EMPL.

M

INmAL OR LiCNAi URE

i

•t
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SIXAT

Hanoi WOODS, Jases 8.

CS Designations DX ' '

Kature of Actions. Reassl^goent

Data: 15 J™* 1&>6

TO

Pos. Title s I. O. (CI) ' Intel Analyst '''

Grade;:---------, "7" GS-7
— 7------- -

08-7 " .

Divisions ddp/fe ddp/fi .
Staff: ’ Branch 1 - RI

Branch: Records Integration. Analysis & Operations

Sactions Personality Files Analysis

Hdqrss Washington ■

I 4 K Corc'Mnt -S
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VIA : -xX- ■_____________  
. srcc*v *~m or »<a rough

DISPATCH no. ffia •> ^^6

•. Chief, FS

CLASSIFICATION

DATE
4.FEBJ955

from « Chief IK FC: Chief, Support Mission, •
SUBJECT: gcnjkral- Admlriisttative/Fersonnel J-'H , z-. '

SRCCtFic*' Recommendation for Promotion — jaate S. SUCD3 ;! .. j

. ’ . ; y ■' * r ' ' . • ■ ! y
1. It is recqsaended- that Jaaes S, ijuC.US be promoted from OS-5 to OS-?. 

Subject erterod on duty with the~| ' [ 26 July 1954. ■. '

.. .. .‘J^QjS.-.Brooen'Uy occupies proposed Slot Ko. 21 which has boon re-J 
coKseud^d as a. CS-9 clot-. Subject has been in grade as a GS-5 slnoo 6 Juno . 
1953 and has oerfbrkvd the duties of his present assicument since IC August 
1954. ’ / ' ' ,

3 . Subject has had approximately two yenr3 cf experience in the maintenance 
of agent records. This experience has er.aolod him net only to assumo his present 
responsibilities with a minimum of supervision, hut also to initiate a completely 
new and isyroved sysuen for the maintenance of the agent records of the| |
Mission. Sue partially to the efficier.cy of the system that he han initiated 
and par tillly to„the enthusiasm with which ho approaches his work, [ [hao. 
assuessd the work iped previously han iled by two individuals and at ..the etwre 
time Lua mar.n^cd to keep his backlog- to a minimur:. .

4 .- M.vpS'i3 conscientious, b-'-rj-working nrd mere than willing tc work, 
long ‘'cws of ovortbr-- without audit ion;.1 compensc.t.icn in order to ?-.a tn tain 
his sfctio.-i cn a current basis, rjubjuct indivi iual .i-rve tod uncss telly long 
hours to ~ee ■ tr.blLsb !ilrxelf during- th-< rcco-ct •..■eve cf this Mission t-o J.-pan. 
On the to-cis of wo.-J- ntrformunce r.n.l "ctiv .tier., cv.bjset, .is ’-scow.ended as 
justly ■iai.t-rving of pror-oticr. to fS-”.-



. ' ; • CC?r;;DENT!AL.
*• - •

■ . . jamaa S. WCCM.

1. Kotvre &r.-i '^rrore of '.'ork;

. Uy position is that of Intelligence sr.'.lyst in the Pcrsoncllty File section of tho 
Records Inter--’;11 on B’»nch. I ac responsible for tho maintenance of a^ent .rocordc and 
personality fij&s, ’ '

2. Duties; .

a. To raint^ln nil agent records, This tekes a good percentage of nyr time as it 
includes the following:

. fl) Make all| , |on- PR^’ar and file check requests,' writing up the
results and forwarding thex to the proper agencies. C -

(2) Make sure, that all PRQ’s and file chock requests have the correct cluaeifi- 
. : cation, the proper.number of, copies for distribution, correct name and

' . • telecodes, and are forwarded to the proper case officer or foreign unit, ■

• - (3):-See- that the results of | } received- from -He.ad.quartars and - '
’ CEU4I are properly carded and -forwarded to the case officer concerned.

(/,) Zees all agent record;: up-to-date with regard to cryptcnyxs, FOC’s, OC'n 
' and other aliftional inf or.rritlcr: received..

(5) file;; on all terrain..ted agents -md see thnt- the proper records are 
filled out «r. 1 forwarded yhen they uro terainutod. •

b. To 'xalr.tain. the Ei card’ index, assuring that all cards receive:.! in RI uro 
prooerly filed and have the correct nuxes and Lclecodoc. \ - .

c. ‘ Tn analyse, card .and file all -locrLcnt;! forwaried to p-raonality’ Files; these • 
includsState Statlon-yrio;-, !<OR’s, Contact. .Reports^ CCl.J'Z Reports, Frig’s, various 
intelligancft surjar le $, I;. ■ ■

3• Regnon? IK? i-ty for_ Hy; '..’onk o" ; .

■ H/A ' ' . .

4. Scone v.'’. refect of ^ork: '■

I i-.r. rer'x?nelcle for :r.uktr.g :J.l HCI'I file checKS. I bust that they a-.i made 
out thoroughly, quickly nn;! ancwi-.toly. !•'./ check may d.ecric the eutcoxe of hir.tn.-; or 
refusing tn hire a prospective ■:,-:o."t or other employ -m' c-p:ration or project,

5. Cucervf c'o.n and Quid-nee, Received: . .

I receivi- r-C :i-ect p Ion or ?-.l! r.c-. H ;utl-r ■•..} at Lay to the '.-a irtur-'inc®
of agent rtnerds. I rec'.ive over-all policy ~jj : .nnc five; the Chief of F.I and Sbrte 
gain: nee fro.', branch chiefs ?.nu e..rc officers. '



- 2 -

6 Lent:-?.. JemrCidgt • •

,o. Initiativet -In order to maintain u^unt records properly, I must ulwuya keep - 
alert for new ways to keep tiiom 'up-to-date mid .root any demands that may- bo made for 
drawing up new procedure:.- for the .maintenance of agent records.

b. Original!tys—To adopt new ways of maintaining' agent records without.losing, 
control ever the flow of dally material. . ‘

e. , Judgaentt I muot decide what action should be taken on all filo checks, 
regarding w.iat Information is .to be sent to,-. Headquarters arid |

7. Fsi^u^-axjcjEc^c^: ‘ ; - - . ’ ,

1 .must saih.ti.ln. elope personal contact with- all cuse officers and brunch chiefs .
in order that I may maintain.'up'-€b>dato agent records. . ' . ■

8. -Cltheri_____ 2____ 2____ .. ___ .. 2 2._____ .____ .....’ . _____  .... ;____  ' .... .

I must maintain files of all' docymphts routed to Personality Files. Also I must . 
.resolve problems the branch chiefs or cane officers mpy have in regard to agent records;.

Also, I have recently established a 201 agent record system for the Mission and nm 
responsible for its continual mnlntonance. .
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3t W.w 52

? ■ n n

REQUEST FOR PERSONNEL ACTION
OTTAWA. 4D

REQUESTING OFFICE: Fill in li«m> 1 through 12 and A through D txctpl 6B and 7 unlew otherwise Instructed. 
If applicable, obtain rcilgnaflon and hll In separation data, on reverse. .

..............  '' £ WTC or SIRlM —“• . - . _-I BMt (Afr.-^M»*0*~ATr«.—On+irrM innmi{9), ami »vrnam9)

Fr* Janies S« U00D3
& MTW! MQK$H0! . ‘

A> rutOKWtl (J\p*c<r ap&hNavnf, ptptnofhn, tip^athfh •<0.).
Roaosicnmant 

Ik tOOTtOil '(3r*c4y vA«<Mr 9ifibfuh, attillt, 0/0.)

ncii* * . '
Intoll. Anal 87-489.08

„ Od=j?3»7, $3410.00 p.a.

DDf/i'I . ... .
' ficicords hitctTatiop
- Frobessini; Picdrdo Liw.ch ' 

ton^lidation Section

A SIMM RI (Um mvmm if ntauaff)

LIIQPUT BA c oiti v eteim'

20 Fob 28
A trrrcrrvt flirt 

a norm

0. APPROVED:

LwnwinritMO
A0NRU "

i n»m oust mo 
SAUUIT

M OlOiMtZlHOltAl 
DtUOVAHONl-

n RUM8A87CM

16 Fob ^4
C S OR'OnCR 
^GAt AUTHOR

^n) EFF 602.02-5

. GS-O13’6.51-#5, $3410.00, p.a

DDF/i’E • . . '

. • - ,— ■rflrcBda^geiiae.'-Bi.’yxeJtatrrfflt ’ • <- . r^-’ i-*’ - . -vision

U FIHO OR OCPMTttttTAl nuo ~ | BcrjurrnonH

Transfer to Unvouc£crcd Fujiis from Voucharcd Fuudo

Oneu.

& OJ.

thia?,#/
0. RlQVUf AW

0 r 0 Office I’
ono 9tt&niion)

SUHatum

11 VETERAN PRUXKtNCf.

NONE WM4 OTNLA

* X

POtHT

WM0 ’OTMM

15 
SEX

IS. 
RACE

11 AtCRfPRlATIOW

2309— / 0 
tu: 4-3740-;

14 rostn
—:—~r—— //*— 
REW VtU^I.A.

io. tuanci ioc. f.. 
RCiifO.MrNr act 

VI5-A0J

*L STANDARD FOK.M 30 REMARKS

^CL- /

F. APPROVED BY

21 aXARVK-fS WHIM, C« biCf*ATURE DATE REMARKS:

A.

it CEIL OR PCS. CONTKOL

G CtASSiFjCATK^n - 111- / /
D. HJCL.MENT OR EMPL

?. n.v» ..
u

cM
JV DATE OP APFGIUp 

MLNf AFFIDAVITS 
^ACCF.S^0N3 OHLY/

TS. UM l(C3luthc£

; □ CLAIMED Q PROVED 
! SI X7C:

M— £7XS»-4

Si
aa

fia
rja

a.



tflMMPO FOAM 51

REQUEST FORPERSONNEL ACTION -
REQUESTING OFFICE) Fill In llsmi 1 ihrough 12 and A through D except 6B and 7 unku otherwise ImfrvdtdL 
______________________ II applt^blt, obtain raalgnoHon ond (ill In icpargtion data on tevM9»_

L UMI andiviMtnt)

Janes S. Woods
1 MIC OF MTN
20 Feb 1923

i BCQunr wo, 4 MTI 9 SBCUT

1 June 195;
i mtm or action atoonfto:

It pruonNU {Spwtj ii bat hat appatMtnanl, fitpmtrtltrn, ^ptuithn, afa.^ 

Promotion

& tfFfcnvt MTI 
& proposu:

B. A^EROVEOi

7. c * w j>GALAUTX>«-

ft- POUTiOR whathaa aaiabliah, ahanja ^ada bf titia, ata,}

• PMM^ • •

Intel. Anal. £^-469.0^4
13175.00 pa

I POtrriQN mil M9.

t iiaviei ouh.amo 
UUM,.

T»i ' " // '

GS^MhT $3410.00 pa

. DDP/FI
Records Integration Mvtaion
Processing & Records Branch ‘
Cohsdlidation Section , 7
Wasiiihgton, D.C.

| . I rillO f otMITHUTU

A MMMKSrero/s. itnMutr^j

Subject has been in grad© since

a udunno sr <w.u.. ana utta>

JOHN II. SCOTT, Chief, R3?9f

11 MGAMlhflONa. 
.' U1lM*np*l” .

tL HOMUiTOI

u naioa otrwMTNTM

1952,

C. 10ft AOOlflONAL iniORMAriOM CALI t^phani oilantl^n)

2510_________ U .

11 VULKAN PRULRENCE

KONC win OTHLR 10 JVIMT

DiSAO (OTHER

15 
&£X

16 
RACE

17. APPROPRIATION

TOOM;

TO:

«. STANDARD FORM W REMARKS

f. APPROVED BT

ZZ. <XEARA.*<CC$ WHAL OR SICRATURE

A.

B. CEIL. OR P05. CONTROL

C. CLAS'lFiCATION

P. PLACEMENT OR EMPU

MIE

DDP/FI
Records .Integration Biv4o4«» <T*^‘:
Processing & Records Branch
Consolidation Section
Washington, D.Q.

0/BEQUEST APPA^ftj)’BY

S/^naturin

nhi^. f-j tp-'r?

14. GLA5d«ncXnOrt ACTION

'WH war RLM~

i8.Xt»njCcr iocs. 
Ktni,o<fNr act

59. DATE CF. ARPOING 
MINT AFFIDAVITS 
(ACCTSSICru OHLY)

WAHTMtffTM

K LEGAL RUICLVX

Q CLAIMED

STATE:



Mr. Janes 3. Woods 25 1 Juns 1953

Waohington. C. . .
. Intel/ Anal. n/$l - . ..

0S4i 
os-5 -

BV-h69.O8 
GS-lr

BV-h69.08
OS-5

High School Graduate, 2 yeaisof Business College'

Treasury Dept., Accounting Clerk, OS-2, May 1950 to Jan. 195?
' OS-3, Jan. 1952 to April 1952 •

OSO/RI, File Section, File Clerk, OS-3, 21 April 1952 to 17 Aug. 1952
. GS-h, 17 Aug. 1952 to Marih 195'3

DDP/FT/RI, Consolidation Section, Mail & File Clerk, GS-J|, 16 March 1953 to present

fl Chief, RI



stwmro form 52 v
«r.j •* ym 

• K n^rKl 
a**” •*—h^tui FtavcA .-
BM£M <Mma r *

. • REQUEST FOR PERSONNEL ACTION
REQUESTING OFFICE: Fill in items 1 through 12 and A through D except 68 and 7 unless otherwise Instructed. 

If applicable, obtain resignation and fill in separation data on reverse.
I MNt (Mr.—Miso-^Mrt.—Onojiron namo, tmtiai(»), andournamo} 

James S. Woods
1 OiTI OF IF8TN
20 Feb 1?28

1 tttsui »a 4 MTlbFKOVm 
15 Apr 53

4 mmt df leno* moctm* -
A HBSOMtl (Spoorfj'irhdtJipr appointtnent,pnatotloa, aopaiatlon, 

Reassignment • - - - . .. ------ . . .

4 EFFfeTHrt.MTl ' 
APWFOSttC

B. APPROVED!

7. C 5 ORCT^ER 
LEGAL AUTHOR
ITY

L FOSTHN {SpooUpwhit her aodabtioh, tiiA,

.ms- -.
Mail & File Clerk E7-364.Q0
GS-4-305 $3175.00 pa

ddp^i/Ri ■ • •. • .
Processing &, Redords Branch . .
Consolidation’Section •

Washington, D.C. .
r 1 |- | OttMiWENTa-

i.pQtdWinu us. 
. NVMtr ’• ~ ’

a OBSIKlWTWia 
0IUOMTKW*

n HOKHrisras -- -

tt nuo oa titpmtaiti

. «i- - - I. ■ ■’

Intel. Anal. BV-469.O8-4
GS-4-132 $3175.00 pa
DDP/FI/RI .
Processing & Records Branch 
Consolidation Section . .

Washington, D.C. ' .
p hub . | X | MnusMixtu

A BEXARKS <U»« ror»/w U nweiMtr) , ' .

Position BV-364.08 has been deleted from the T/O.

1 REQ0E1U0 AT (Homo and litlo) 

JOIii; M. SCOTT, Chief, RI
C. FOB minGNAL IWQBMATIOM CALL (Hamo

13. VETERAN PREFERENCE

K0.M wwn OTHER tff. laPutnr

!3 
SEX RACE FROM:

TO:

n. STANDARD FORM 80 REMARKS

Df^AB OTHER

17. APPWhlATiGH

a oasts? APF^rt^Df

Tit Ui

19. DATE OF APPOINT- 
MLNF AFFIDAVITS 
(Aca.sucm c;c*o

svexcr TO C 5. 
ELY IF EM tn T ACT 

O'CS-W)

ACTION

20. LEGAL RESIDENCE

0 CLAIMED Q PROVED

STATE:

J-’



ST*«MRf» *ORM 52

REQUEST FOR PERSONNEL ACTION
REQUESTING OFFICE: Fill In iMns 1 through 12 and A through D exetpf 68 and 7 unleu otherwise Instructed. 

If applicable, obtain resignation and fill in separation data on reverse..

Jarnos S« Woods
t mu v MH

20 Feb 1928
1 tnsurea 4 M Tt Of MQ9UT

2 March 53

ft MTBU.Qf«TW*M<WUnB:

Reassignment

ft VHtTWt MU 
A PKPOHft

7. C S,OR OTHER 
j^GAL AUTHOR*

& fOSUM wMtMe ohMfe Cr*S»©r trtX •*«•>

rts»« * ' ' ' “

File CleHc BV-356

GS-L-305 $3175.00 pa

dd/p/fi/ri < 
Processing £ Records Branch 
File Sdctipff " , ’
Washington, D.C.

i poihiMi nnt su 
- usm ' z

ft Stmt. OUK MO
:vum r

a oMMUiTwnu 
DU WAUGHS

It HUMOMUM.

Tinno | X | otruninma.
ft BtMABU rtverto U no«MMf7)

From BV-356 to BV-364

11 nue on winntfitm

1 uagureo sr (//•>»• »ndmw ‘
JOH?J M, SCOTT, Chief. RI \

a. KM AOOiriOlUL IHrODMAriOS CALL {Nitny AnJ

Titfol Q

13. VETERAN PREFERENCE

NOHS WWt| OTMLA to POINT 

DtfAnJOYNCR

„ 15. 
SEX

IS 
RACE

17. APPROPRiATtOM

FflOM: •

TO:

IL STANDARD FORM SO REMARKS

REMARKS.22. CLEARANCES INmAL G't STATURE DATE

A. ‘

8. CEIL. Ofl PO5. CONTROL

C. CLASSlFtCATtON

D. PLACEMENT OR EMPL.

L _ •• «*>

.F. APPROVED

Mail & File Clerk BV-364. Of

GS-4-305 $3175.00 pa

DD/R/FI/Rl
Processing & Records Branch 
Consolidation Section ;
Washington, D.C. ,

KUO j BtrmsmM

14 l■o^rlo^ ctesificATKXi .wio.^

new

10. SUBJECT TO C S. | 1ft DATE CF APPOINT* 
RCi HiLMENT ACT MINT AFFIDAVITS

(YES-NO) OML'b

U. LEGAL RESIDENCE
[j CLAIMED Pl PROVED 

.TATE:

U—C^zo-a
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RtMAMS;' ' ■ -

From X-39.04 to X-102.22

1 PERSONN— ACTION REQUEST
. AscrsrtR ma

KAMS WTIC^IVt MTS
' James S. Woods . ___________ / 7 ■-

NATvRt or ACItOK • - AHUI ICAVINO (rWCMiPJ.O)

Promotion LAST WORJCM0 MYl •

- i ■ CMPtOYtr S SAONAYUMf .

ftW * ' • '■ ' • ' " i
WU. ' - •

File Clerk . X-102.22File Clerk X-39.04
MADt ANO SALARY _ ■ ... - - - — - - ---

GS-3-305 $2950.00 per annum OS-4-305 $3175.00 per annum
omcc

. 090 030
CNVtSKM '

JU ; RI , ’ . . ..
munch mo ncriM processing & Records Branch Analysis & Operations Branch .

File Section . • Service & Correspondence Section . -
OFFICIAL-ffTAfiaN ‘ .

Washington. D.C. ' . . Mashingtpn, D.C; . ’
' MMNTMCNTM. flCLO 3, . - . OCNMTHOITM. j£] . mio O ,

Subject has been in grade since 21 April 1-952.

Approved:

31 July 52
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.>a«ttd <c iM Ita*« date «nCyros 11 May 1950 to 19 April 1952 “1
Fiscal Acct. CWk OS - J $2950.00 por axusza 
SOFKRVISCRt !&8a Ryan 
O.S., Trencary tej-Artwat 
Ponnaylvunia Avenue 
Vanhlngton, D.C.

^FIOSK FCKWARD FHK ANS IEAVE RKOW TO*
wy1<

wont

ro>»WA<sc> orric,.,.
-ur.:.f(n rt'iSO^rO<O«

if thia edthat It not the correct one 
to which future inquiraa should he 
mailed, ha nuo to inaert the correct 
oddteoa under item Met

c trwer, N-w 

**6Hir.arON

TtfS RELEASING ORGANIZATION—You «re foquot d furnloh promptly tho loavj data on

f 3B0M 11 May 1950 to April 1933
Discol Acct-* Clerk GS 3 $2930.00

• - U.S. Treasury
• - 15th A Penaa. Ave B.W.

1. ■ waobtagtAn p.c. (

Jh»et.6.J£ai4P_:_____(mams or umovu)

JVOTK

// thia addrsaa fa npt that correct tmo 
to which future ihquiriea ahouM Ho 
mailed^ bo auro to inaert the correct 
addreaa under item ISa,

fts^jrn to: EMPLOYING ORGANIZATION

r . George 8. Koiwa
... 2U3O J? Street W.U 

■ ■ Washlngtop D.C.

_foko 
iK'wlNDQW ENVELOfi' »s- oiwa-a ft

8? 1120 wag forwarded by yow office 

“1 la my 1922. Since this copy baa bwa

detached fro® our files it is re- „.,

Quested that you forward a copy of..

ease to the address at left
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ENTRANCE ON DUTY NOTICE
1. TO 2. OATf

OSO 2? 22 ^>H2 295?
Notice of Final Processing of Applicant for Entrance on Duty '
Je »A«

■4 < . •
Jriomt £- VaaOa

He (HTBANCC SAURY 

§2950iD0 v
4 J

j. Tint-------------------- -----  —- •......  - - - ----- — - - -.....................  - - - - 4. 6R*«I '

as—3
7

The applicant name-f in item .3 above meets all standards for full employment with 
CIA. Signed clearance for entrance ondutyhas been received from Inspection 
and Security and made a part of the personnel file of this individual. Effective 
this date he/sfae is assigned to duty with your office.

.. '' '

C. Jawaa 1
FtRtOHMEl OFFICER

FOSM BO. 
JAB 1912
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Oato - -

APR 4 1952

3^1^ W/'M- 
(L/fY

Toss’ csgrtayssat hao bcaa approved by thio Umms at 8 L
j»p amaa, eubjeat to ttoogtlBf&cterry completion of eddltico- 
al pTeftaeslr^ on tho day yGi ester on duty. , Itla roqueatod ■
ttat you report to th®, Rai^Uoal.Bt, &'iet Bad of ftspetrafy:'"X*' '
Sulldiaj located at ITih and lcdejs^stoneo fiwisai&t 3. W«, at

a.a. as eooa as possibles

Pleaes edvlee Kre. FWan9 24^) ag’ gts^t, H» y.e Syr ta&«» 
phCEa,, ZsaeutlTO £115e Extenalca 36^ of year ssast 
data. -

floosroly youro»

APR -1 - 1952 
mKYlTjArtEJlA ‘
JWseaam Pl vis ten



central intelligenceagency
2430 C STRK.ST NW. '

WASHINGTON 23. D. C.

22 March 1952

Mr. James 3. Woods ' -
3505 Minnesota Avenue, 3. E. ...
Washington, D. Ci '

Dear Mr. Wodsi ~ • ...... .. ... ... . -
• In reference to your application for employment, 

thia letter is to assure yoU that the processing ofyour 
papers as a 03-3 . i per annum is being continued:
by this agency. A definite offer of employment cannot be 
made, however, until such time as all processing has been 
completed. ‘ . ■

’ The processing is a rather lengthy one; but when 
further infortaation is available., we shall get in touch, 
with you isimodlately.

In the meantime, it would be appreciated if you 
would advise us of any change in your present status, 
such as change of address, etc.

Tour continued interest and patience are appreciated.
I *
' . Very truly yours,

; > ! ' FHAJiK G. JAhEHA
: ' Personnel Dlvl'sfch • '



OUTGOING CLASSIFIED MESSAGE .
NO ......................

Central intelligence-agency

• DATE: $ q - routine Cl | priority Oj urgent O
~ ji (ORIGINATING OfTICIHI ' i>HONeix(ENsioN7

TRANSMIT TO:
Mt. JVSS WOODS - 'J

HASHES T.1X. D, C. -------------------4 .
Il (CUMITKATIODI

■»"- -r . w-LNR.i’iyRi-T-O ĵh i.r-Miw..i-<»e?n^. •■M.aia.f ii^-nt ff.. ■_..i..B~~,,. ■ ._.i.. isi

rr« m capital uttcri double spaced

• KLEGRAM - l.’TGHT LETTER ' • ’

' EIPLOBENT APPROVED THIS AGENCY «3750, PER ANNUM,,SUBJECT . .

SATI5FACKHT COMPLET-IOW OF ADDITIONAL PROCESSING. DESIRE . - ’ .

-REPORT SOONEST POSSIBLE RECErTIOIIIST, EAST END TEMPORARY _«I* - ‘ . -

, BUILDING, IT TH AND INDEPEICEN'CE AVENUE, SOUT!!WEST, WASHTNGTC-fl, . ’ ’ ’

D. C-. AT 8:30 A.M. AD7ISE BROW 21*30 "E” STEhET lioRTHWEST,

BY COLLECT HTOHT LJ-.TCR OR COLLECT PHONE, EXECUTIVE 6115, EXTEN

SION 3698 THE EXACT PtEPORTIIW DATE, '

wncr-i ccn*r>!*e.Ari?v3 omctas orncw

CLACS/nCATW*

35-7



CENTRAL INTELLIGENCE AGENCY 
24SO C STREET NW. 

WASHINGTON 25. D. C.

CO F«bnwry 1952
In reply refer to ED-4 -

X'. vauxa -Jo ado I
231? Cona« lv«;ma N« «• 
..asliin^toh 2« Q» i'

ix,r :a*. vx-iui > . .
I _ "

This ie to advise- that actual processing of your 
application for employment with this Agency has been. 
Initiated. Specific details as to the type of appoint
ment and salary will be contained in subsequent corre- • 
spcndonce. Please direct all future correspondence to 
the undersigned.

If applicable, the attached form should be completed 
and returned within two weeks. Thank you for your prompt 
attention to this matter.

Enclosure

1 .'.ppend

not.ia forward throe passport alec photographs at y^ur 
c-.rllcot oenvanienco.
^>7 0

Very truly yours,



CERTIFICATE OF ATTENDANCE

APR 2 5 1952? .
I certify that on.__ _  I have attended 

.____________ ituru_____ ,
the Agency Indoctrination Course specified by Regulation

25-1. •

(6*

TO? Medical Divio ion

TRO.'i: Trancnctlor.s & Records

SURJZCT: ’''oodB., Jams S.

Request tliat above naaec. subject bo ^ivon 

.viu.Mj. f Clerk

CRAEZ; -g „ 3

a P-^elcal csacination.



rsiAUtne« moabi___  _

PERSO 1 ACTION REQUEST
Mcarm n&

Jaasa S. WOOS ’ APR 21195^
MATuBt 6/ ACTION

Excepted Appointment

*HTW UUWi iVXXHEMOJ '

LAST VX3DA3NB CAT*

- Darwen ssaunstinon • - "
THU ' 1 File Clerk Z-39.04- X
MAM ANO IMAAT ’ AkZ (0 . l> GS-30>^r

*"** 1 fi/

r • OSO *
omswo 1 M K

r. IO1 RI * ' .
'BRANCH AND ORTON' ^1/ ’ Processing and Records Brapch , 

File Section . .
' omcui btatcn •

Washington ,' DiC. .
. otnuiTMcxTu. LJ . ncuo C MFAJTTMCrTM RELO G ' .

.. MIW«' --- - - - ----- - • '- •

^JTo P-39.04^

Approved: 1
/ps Chief, RI 4^ * .

// »1952 ___________
REecos<c«s-i^

ir -'f '
s__________Lk_____________________ ______________________

r'vn • ■_» u-uv ocmvvm o«_= •
’ TW UlE OF PttWMMU O*IT

DATE

CATS

CLIS&’ttHKU

HAWHEg________________ ^._..
©ATE GUALtf'CAllOAS >PF«C\TO

CUX«*C£ AtEF.TsTO CLfAAUKX APPROVED-

ITPBOVAL!

r®« iwj o 70 
Wi. rw v/ O

U\7t

MU AFrmXtt>



. •^nhriv*-- -

, i

’ ‘^...S in-jit-]
’ REQUEST FOR SECURITY CLEARANCE

‘HCUISI MQ.
' H-yv^AOAfl ’

v rwW
Full BAMf 4L**t < Uiflli ml<34l9l

wnrw/t. '»rim
f(AA QI pinTH

TOM
PQSITIOn OHt - ' * , '

?Tf^rrrs?p

GRApr 
. • ™L,

COX

location tofriili , cox division COX I CATCH '

1 »<¥•-•>»«»
CODE

geogchic oeiti.lt io. <citt <»o state o« cou.t.t, <i rcr.o.Riate> . ' ' ~

’ r ’ " 5m ■ '
TTPE or WLOHE 1. EZX3 «£6vt4« ** T i cobtact ). i _ I cOBibiTAtT *. f ~1 mi LI TAUT

r'"i°Trr,; .
FUNDS ' _______ -________ ;

■ ! Yl »ouc«e«to I'". .! v«»ovc*r»eo

fr>e<»>,dr .StCUBITY CLEARANCE BEQUtST» : . :

C ' gRO^iSi'OMAi for: Uh0« Mtw of pool or group! i ‘

CEI 5K#tT ~ ’r^ytTuiL .. DOT. pool. j

. CO»AIV|R . . .

• A¥ A1 LAS'i L I Tr £*T£ JOa-Mo-YH, EST. Clti.i.Ct Gift IMe-rrt nccaunxcMT souncc 1 . CODE
____ 01

SEM ABO ¥'tTt»/9 HttVi 1.

• ?.

«-» 3. c ~ i f-v ’
1 B. 1 1 F-BV ’

REMARKS: .. ’ .

WUPOT TIHTWSU OT r/STH. SttPE'SHUKS 0? !/$/&• 

ch/jar rr ww., nrnsica br*?!o<.

. Altack’rejnm: .
ne _______ . .
Append, 1 ' ‘ u ' 'r
photos. : '. < ' '■' ’

U.' ....................  — <K» f^wr.w
?esw 30. «, 46a - "
^3 IW4



nMOMONKMlAM

Office Memorandum • umted states government



2917 'onn. Ave. N.’V

. ? January 12, 1952

Dear Sir: .

I received your letter dated January 5» statins’ that - 

I was to Inform you of an/ changes In my present statue.-.

I an no* a grade 03 2 with an one year Increase. • I 

am now being considered for a rrade 03 3 in the Treasury 

Dep:t~. I asoure you; thia docs not-lesspn my--zeal to get . ; 

In the C.I.Ai '

I would like to know If your Agency would transferor 

consider me for aor>olntm'?nt at a 03 3. . .

Sincerely yours.



14-00000

—. a» ,  ------------
I 1 CONSULTANT <♦. I 1 MILITARY ;

I c /.?d- :
I REQUEST FeOR-,SECUR IJ* lCGFARANCEU
| ' HL^EaaUiJ n fa J to

«t;uisr *o. |

part 1

IfUll ua«l (firttl (Middle

1 . vA-s-intt . tai«2tl ..

mi&iW-vt!* H 1

«?w*a 1
1 rojl119* TITLE ------------- ’ GRAQf •

A<S^>
>d« 1

|ioc»ri0» <o»rict» CODC 01 VISION

___ fol
coot ■ ] »«T«iCh 

iRMraannal ftanl
COOC I

1 4tO4«»fHIC OtfnS»TlS>< 'Hti *ND »T»rt 0» COVUTKT, *S ArrtQPRUU* ’ 1

[ litter EMPLOrEE _ 1. i 1 mauu* - ; a i ream act
I; a-C lor-ta: ‘

1 Mw
uouc*fmo

I' imts) or sccuiU^ ^ 
PROVISIONAL rOKf <$how name of pool or group) 

.St/*** SOU . 
•mv.

SCI A*0 VETERAN STATUS

I ava11*9>L I TV DATE to«-Mo-»rl ClCARAHCt 0AI£ mo-«H RCCRUirufNI SOURCE . ’ CODE : 1| ah
ft

m-Mv

jREMARKS

Attachments 
FHS 
•Append, I 
Phctoa.

ft’M #0.
jua i»si ■” iSFCBMATJON '

ja^TH Da IUQA9 ^p________
Chiafg iWassial r&vSMm

ei vi > iv* ■•■•"■................................

■OES9 «W«aK»WSf»WW^£»»«O«CaB«nMCB

<•>
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5 January 1?$2

Mf* Jasna S» "Soods 
2817Com» kn, ft'?, . .
Washington* 9* C*

Dear !£• Voodst
Ton are being considered for en^loyment with the Central 

intelligence Agency at grade 08^;, salary ftg?^Q,QQ P°r ; 
annum. - ' '

The appointment, if offered, will be temporary Indefi
nite In nature. Processing procedures require about 30 days 
to complete., Unless you are notified' to the contrary during 
this period, you may assume that you are being actively consid
ered for 'employment. Uj^, completion of this processing^ we 
will contact you Immediately.

In the meantime, It would be appreciated If you will keep 
us advised of any changes In your present status, such as change 
of address, etc. -o’’

Please let us. know Immediately if during the interim you 
find that you will not bo able to accept employment with this 
organization. . ,

, Very truly yours,

Joseph 2® Ragan
Chief, Personnel Division

«



14-00000

REQUEST

w* ■ pa .it. ।« ■■ n * H ....

SECURITY CLEARANCE
SECURITY INFORMATION

GEOGRAPHIC OEST THAT IOH Icill AND STATE OS COUNTRY, A* •PPROPRt »Te*

Ri»kU NAME t - Hatt I twiddle)

Woods. Jqmei \atJxnE
YE AR OF e IRTH I
/J <2 J* I

FOS'I 1 ION r IT ID- • ' oww - coot I

LOCATION <0fH'Ct<

Pook
COOE 01»1SION coot BRANCH coot I

TYPE Of EMPLOYEE 3. CONSULTANT

Fuhos
• CE3 VOUCMEREO.

ywK<¥> of Wiuw.

I iXd/VU 

WAIVER-

SEX ANO Vf/pAM status

■AVAILABILITY BATE l&A-lio-vri I esf. CLE.ANA1NCE. ojj'i JMp-rf 1 RfCRUl.TMENt SOURCE - ' - - ’ coot - 1*

2. M-NV F-NV

REMARKS;

Attachments:
FHS
Append, 
Photos. __ CONTIDEHTIAL

' URil I INFORMATION '

FORM BO. „ 10*JUS l»5l 37 10



«y <mo*»o row** no. M

Office Memorandum • united states government

File date: J January 1952

subject: Janes S. Woods

1. Contacted Treasurythis dateend Employee Relationa 
Officer stated that subject had no efficiency ratitessince, he had 
riot b^ep there long enough before, being grantekl ^li^taiy f^ 
,enld 'af^r’"hls 'd-iatbiarge*' 'e^ateS’ ^ajt.^•'
been a ve'^r satisfactory employe^ and there was nothing derogatory . 
in his file. ' •• '•
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‘CONFIDENTIAL
this date

REPORT OF INTERVIEW 18 Dec.51 i
c ' . REFERRED BT

* . Jamea Sauvie Vbode .
HOME ADDRESS ‘7 “ TIUHhOWE ‘‘

J 2817 Conn. Ave., M. W. Wash., D. C. 81£$ .
- eUSlRlSS ADDRESS-' ' TELERHOIiE '

: f . Treasur EX 61*00 x2612
■ . ibnc .OF BIRTH " I FLACE OF BIRTH , CITUERSHIF (MOW ACQUIRED* 7

.2120:1928 - 1 Forest River, S. D* US;
I ^Ailt OF SFCUSC

' . nene - noexpectatlona . .
j BATE OF BIRTH * ‘PUCE OF SIRI. ; . CITIZENSHIP <HO»AC0ulMBl~ ’ 0 ' ' ■

i ha iao« afau<«tfK‘•-? ' / msa ?ar~£f;FFiffr«Ti ? 'Fn.fT Atf irai r > • < ~ . - • • " i .* \ .
- . - • - . •_ > _ Ti. ‘ ., -•

j . ECQCAT PM ■. ( r. . . , ?»-,- •• - y «--' ‘ -
) , . V • -- . ' * . * *
! ' HartHnhla Rn«.Sch. W^a^intt.acc^ :■■■.'

1 ‘ . v . •» , ’ ' . ' • ' *7 « -‘"2 *.. * z ~ 0_j - ■ • - ■ , * — ' • '_ _-.x _ . -
• • . —• - *• st- r ±1— X ** T ‘ " ■ • ,. . , .. 1 1

-J .. -- ■-. ' ‘ -- ' -* P1' • ; ■.' • ' • '■ - —" • • ’ — . ‘ . _ -
! .'■ • -.. ' ‘ . - * , . * ' . —— > * . • ' •
1 •' - - ■- . 1 - .. • __ «
I r •. -, X •

. ’ 1 •
' ' - ------’ -
i

i ‘ -. "
! ' • . ■ • - - • ■ . . . •

। MAJOR EHPLOYHEHT HISTORY (PRINCIPAL OCCUPATION, SPECIAL SKIL(.S, SAURY LEVELS) ’

I _______ Praaant- Transurv Dent. L/a attached

r ‘ a ’ . .

i . •

1 .**'
1 , • • . ■ ‘ . . •
1 ‘ _ - ' ■ - ■ • ■

j *

j . ■ ■ ' *

; military occupation (WSK. SERIAL HO,. OATES OF SERVICE,.DUTIES ANO AREASp ' .

! net. Toha Apr i2f 19L8 ________ . . .- _______________ __ _______________________
i _. ------ -------------- - - • ■ ------------- ------ ----------- . ... . . . .

! ____ Oct 19. 1950 Aug 7, 1951 . . ■

; Pfc (Infantry)

1 . •.

. • 1 -
i ' . .

T . •* ’

l*0- JT-H? 
JAI WM

CONFIDENTIAL U> It)



CONFIDENTIAL

* > - .CONFIDENTIAL v. _
. Mt* MOVLtMC <RtSIO£HC€ O» Sfubv. . ’ ' ‘ .

. • ■

; Japan, Korea (US Army) No 10-9 '

; ' ' • . _ .. .. . ; P

j ..V...;.... ... ... . - . .
'c - ■ 1 “ . / - • ■ . - • • ‘

...V : ,..r ; ■ ........... . . :. ................
‘A1 " >7r/‘ . " f < ’ ’ l skr

4 ■ . .... .. >?’ : .’:5... ; Jt

L ■ : .. - ■ ' .-. ■ '...<■ . ' -^--Z----------- . ; ■- - -

-i‘ • - S:. ” ■- ; .... . .Z , ' . - : . \-Z:

’ ::£y*Lu*Tfba: tfo~aXca>^owT®8''XM MT W*y.OMW..'cTw.^r*%:C'si') • •

I A CLEAN CUT, MiGHT ETED, EAGER TOTNGSTF®, VERT ABELttOUS BUT HAS HAD .

i EXPERIENCE. HE WULD LIKE TO GET INTO ACCOUNTEKJ, BUT HE HAS HAD ONLY BASIC • .

! ACCOUNTING AND HAS NEVER HAD A JOB IN ACCGUNTiNGjro TFST HIM. HE IS WILLING , '
.; . .. .. - . - . . CHANCE- - . • ■
t \ TO TAKE A CLERK JOB IF HE WILL (®T A M -ACCOUNTING.. WLL GO 0/S.

j FEELS HE IS BLOCKED IN HIS JOB IN SINCE HE WILL COME AS A GS-2,

! I WOULD TAKE A CHANCE ON NO HIM IF HIS TESTS SHOtf'.AjmilLNG ENCOURAGING i HE

• EXPECTS TO iHTEl STRAYERS COUJEGE OF ACCOUNTING (NlGHt;) IN FEBRUARI. DOFS NOT

! DESIRE POOL. • SUGGEST MISS MC KENNEI LOOK HIM OVER. FORFS ATTACHED. HAS BEEN
1 ' - ’ •
■ SCHEDULED FOR GS-L CLERK-ACCT. TEST ON 20 DECEMBER. . .

_ -------- --------------- _ ........  —------------- --- ----- .___ , . . , _ • - .

. . : ' 4 • ,
■ FORMS GIVE*: r , \l PMS . MEOICAl i________ 2 RESERVE • .

• ____________________________ ____ __________ 5 iuNAT- Of Urm iEtlR________ _____________



.lIBXORANDin! TO« personnel Division
* - Central Intelligence Agency

21130 "E" Street, N. Y/i 
Washington, 25, D. C.

SUBJECTi Availability of ' Janes S. Woods

DEC 31951

1. This, is to advise you that no objection is Interposed to 

your considerationof the application for employment of the above- 

named individual who is presently employedby this office.,;

lit l^fo^ei is accepted $r ya&r Agehcy> ii*

b®- ,contac^>^ ’

. ' (Signature) ■ ..

. Acting p.ers.onnel Officer
-- ----  (Title) ■ -

Bureau of Accounts-

■~ (Agency-) ' ”

Contact for 'further inforEatfont

.v 1 at1, on □ Of fiber

' ■ b

Code 17j, i^t>ng$on 2c28' ... - . z
- -— -- (-reiep^drfepf-- ■? .’-

,X • , : '





V. SECRET

NOTIFICATION OF ESTABLISHMENT Ox CANCELLATION 
OF OFFICIAL COVER BACKSTOP 12 flay 19 75 25 42

to:

ATTWt CHIEF ADMIN STAFF

X ■ CHIEF, COH'THOL DIVISION, 0? - ** *"502-16-6806

CHIEF, CONTRACT PERSONNEL DIVISIONJ OP
cvrto’M 

01W2

X CHIEF, OPERATING COMPONENT (For action) CCS
10 Htb

official 
covt*VERBAL REQUEST cucmt im><o

VtifMtt WOODS, Jamea S,

ref:

•*’ • ’j .-k' • -- -v . - -RECOtOS’ ’
X'X^X^X --'r'-----------rife jEEfECTIItE DATE:

|^9 fc COVt« 
hirF^cf rvi 6a4< -

- !T
' EOD

SUBMIT .FORM 3M4; &2-

|9Ft*ATl4NALPAOY I MO'. J - ‘ "
poo'—~ : Jan* co

TO;B£ ISSUED;’■" ••

Submit topm ro OMK 'ffHphone
-LIMITATION CATECXAr TO CATEGORY- ' 2 . ' ...
(HHV .30->> - . . : ~

EAA; CATECQ.rV I ■ |%J ’CATEGORY II. ’

SUBMIT FORM 1322 F
COVER. (HS 240'2.*)

SUBMIT FORM 1323 FOR

RESPONSIBILITY. (H* 240'24) .

EAA. CATEGORY I

SUBMIT FORM 3254 

(HUB 20*11)

—r—------------r-^X
SUBMIT FORM. *042 IMMEDIATELY TO.CHANGE TEV£tsse\£’ fr" 
^’IMITATION CAfCCORY TO CATEGORY^_______________ _______  -
(HHJ) 20*1) t |—

Ma* t!
1 ***

.CATEGORY I I

RETURN ALL OFFICIALDGCUMENTATlO* TO CCS

isubmit.form 268» for______hospitalization cars’

o/UigMTrjTOsenc were
rc^v < . co a» cro

2 • OPfAATme --
Cu*» a . o$/5H« tUrZJr
COP* 4 . 0C-00'T»9
COP’ a • ers-rlit
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5.

SECRET

->

TO:

f

NOTIFICATION OF . HMENT OR CANCELLATION
OF OFFICIAL COVER BACKSTOP

T

CHIEF, CONTROL DIVISION, OP ’
*s »vwu

CHIEF, CONTRACT FERSQ-VNEL DIVISION, OP
f»*LQVfl MVMBC» -

CHIEF, OPERATING COMPONENT (For action) .
10 Ct«R MUMDt* '

ATTN! '

OFFICIAL 
J ..COVER

KBfAflLIIMtO

Ktf; . ______ _
Of OCOVYIKUtO -

tVA^CT

1

'I

EttisiltS«®tlCT OF OfFiWMOVtt l^
EFF£CTl»E Mn: < 'X. ;^7A. .. , .

fl
f*M*n.T '■ F'o^_ 34 5A_ks^X ,W-2.

fSb CHANGE? ficEPHONE

(SUBMIT FORM «J » UCU-HONi
LIMITATION CATEGORY To C'ATf.GORS ,, , ..

(HUB 10->J 7^7^ "7

SUBMIT FORM 32 
(HUB 29-11)

o.-

5U8M.I T -FORM 1322 FOR ANY CHANGE AFFtCTING THIS 
COVER. <Ut M-l<)

SUBMIT FORM 1333 FOR TRANSFERRING COVER

RESPONSIBILITY. 349-2*)

CAA, CATEGORY I CATEGORY II

SUBMIT FORM 2680 FOR________ HOSPITALIZATION CARD

PtMAStS ANO/OR covin \UM0RY

. f

»ORY II.

lU«N all OFFICIAL obcUM/NTAll’ON XO.-CCS

ftjSMlf FORM 2683 FOR 
^PITALIZATIONCARO

OO i»Of B«IT€ IN TrIS MOCK

s’

V^EAATtNG COMfONCV 
OS^SMACO , 
CL/TFB

ECRET [ I J. IMPUI1 Cl- B» OO/*22
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t ■

SECRET

A TH

MOTIFICATION OF ESTAE SH>OT C* CANCELLATION 
. OF OFFICIAL COVER BACmOP

i -

OAf ’ - , \

iO May 1971 ?

TO;
(Ch^)

X
CHIEF, CONTROL DIVISION ' filc. -

' 2542

CHIEF, CONTRACT PERSONNEL 21715100 EMPLOYEE MVM«t4l ’

010032

X
CHIEF, OPERATING COjeNZ^T {For action) 

i ' . . ■ EUI
IO CABO WU»®<A

■acors, cbtabliihco

REF:
EUH/Chief Support Staff

Form 1413 dated 6 Mav 1S71

WOODS, James S

M

OFFICIAL 
COVER

X
01 OCO«T IMUtO

IE8TA8LISMMERTO^ IM COVER BLOCrMWm
I W^WR- lO .<■' ■ - ■ - : yy. ■ ■ .jy

91*46*5 *ft9/oa C0VCA HISTORY

■ A*, rc^auuflir FOR ' - PAYS .
.< EFFC^flVE DATC ’ _ . ' , c ’

b. cdirriMUtMS as of prom EOD '

oatc,'; • c_

X

SUBMIT 0*2 TO CHANGE LIMITATION
(B»8 20'’

SUBMIT FORM 042 TO CHANGE LIMITATION CATEGORY. 
(BBB 29-7)

JL_

asccrtain that State w-a be in® ns>vis.
(BB0 20'It) . ’ ‘

RETURN ALL .OFFICIAL,.DOCUMENTATION TO CCS, . .

JL_

SUBMIT FOAM 1322 FOR ANY CHANGE AFFECT6R® THIS 
COVER, ,

to air isiTi in thu block- • ,«» cc» lartanzL v>r ohly

-X—

SUBMIT FORM 1323 FOR TRANSFERRING 
RESPONSIBILITY, .

SUBMIT FORM'26«8 FOR HOSBITALtfATT'C^ CARD

U55p..

. - *• 

y < 
d d

RFrka

SECRET

DIfTA I»¥7IO««



SECRET

NOTIFICATION OF ESTA .SHMENT OR CANCELLATION'. 
OF OFFICIAL COVER BACKSTOP

CHIE?, RECORDS AMD CONTROL * PILf NUM0(«

25*12 '

to:
L C>»e4 J

CHIE?, COIilWiCT PERSONNEL DIVISION fV»LOVr< NUMOtR

•

X
CHIEF, OPERATING CCMPai-VT (For action) .

■ • .,V
10 CA»O RUMACR

*n«:
_______ Eire/ cmo£ Support Staff 
«£F:_______ '
—-------- Earn. 1322-------- :—,—:-------------MMCV . • _

HOODS, James S.’

' OFFICIAL
COTtA

X
BACKSTOP <BTABL<SW<O

01 SCOUTIBUtO

Records Analysis Group

[■(at?1 ^yiVb- )i).. .-• _• ~ '■

♦ imtM AMO'O* CO»t« MltfOAV

?A. TtWOR*BU.V FOB . DAYS . ' • .
.. . - cFFtcTavc OAte cbe ■. , / .

3. CONTINUING AS OF CO8 • ‘ '
■ ' ' ~ ' At:e T7

OATC COB) . ;• . •* ■ . r 1 • "■ - '

X
SUBMIT-FORM 042 TO CHAf*GC LIMITATION CATtGORY. 
{M3 23-1) ■ : ’ '

SPRUIT FORM 042 TO CHANGE LIMITATION CATEGORY. 
(MB 20^1)

V

A^rfRTAIN'THAT Afniy_________ W-l BEING ISSUED. 
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MEMORANDUM POTT: Chief, Records andServices Division r1 
Office of Personnel, ; : -7.

------- SUBJECT : fi^vieWOKl \ ; 7

1, arrangements WwaonSDjWCKSE^xSKO^CW been com-
plated for the above-named Subject.

2. Effective. , it is requested that your
records be properly blocked --

—Th±rL_me>tGranrfum confirms an oral request of 6 Mar ^9/
-RooaJ16Q8_ aLg /Building, Extension 2 h2Q

J HARRY W, LITTLE, JR'.

^hief, Central Cover Division

’ cc: SSD/OS
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I "PAY ACJISTMENT IN A.CCuRCANCf KITH THE PROVISIONS OF SECTION 53)5 OF
I TITLE 5, u.S.C. ANO SXECUT1VF CRDER llbll PLFSCANT TO AUTHORITY OF DC I 

AS FPUVKEC IN THE CIA ACT OF 1949, AS AMENDED, AfiiC DC 1 DIRECTIVE 

DATED 08 OCTOBER 19t2.“

_______ 1 .^EFFECI-IVf CATE OF PAY ADJUSTMENT: 13 CCWBLIL 1974

NEW
NAME . SERIAL CHON. FUNOS GP-STEP SALARY

WOODS JAMES S OLOO32 39 115 V G^ 11 6 S18.061

l-OR PURPOSES OF,THE FAIR LAbOH 
YOU ARE DESIGNATED EXEMPT.

EFFECTIVE DATE GF DESIGNATION-:

standap.05 ACT, as AMENDED,

□1 may I9ZS.

MODS JAMES S 010032 423001,2 1



■ "PAY ADJUSTMENT IN 'ACCORDANCE WITH THE PROVISIONS OF SECJ1LN 5305 OF
* TITLE 5, U.S.C. AND EXECUTIVE ORDER-11739 PURSUANT.TU AUTHORITY OF OC1
I AS PROV IDED TN, THE Cl A ACT OF 1949, AS AMENDED, ANC OC1 DIRECTIVE
j DATED 06 OCTOBER 1962.“

| . EFFECTIVE DATEUFPAY ACJUSTMEMs 14 OCTOBER 1973
I

* NEW
। NAME SERIAL ORCN. FUNOS GR-STEP SALARY

; ' WOODS JAMES S 010032 39 115; V GS 11 6 $17,116
I • ’ ■ ■ ' \ '

i . . \ _ ' - • ' . ' • ' - -

jh

"PAY ADJUSTMENT IN ACCORDANCE WITH G r c r r •
11691 PURSUANT TJ AUTHORITY OF DC I AS ^PRrJI’pc r aJAND EXECUTIVE ORDER
AS ANtNCEO, AND DC I DIRECTIVE DATED oa ucnLfe.O^^ CI* ACT OF 1949

EFFECTIVE date OF PAY ADJUSTMENT: 07
JANUARY 1973

NAME SERIAL ORGN. FUNDS GR-STEP
WOODS JAMESF'6-r.- 

7 Ja',
Ui0032 «.A 750 CF

r." 70 1 _
GS 10 7

NEW 
SALARY

$15,331
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, "PAY ADJUITMENT IN ACCOROANC? WITH salary SCHEDULES of PL 92421.0 Amo 
EXECUTIVE ORDER 11637 PURSUANT tn AUTHORITY OF OC1 AS PROWDFO IN THE 
CIA ACT OF 1949/ AS AMENDED/ ANO A DC I DIRECTIVE DATED 8 OCTOBER 1962"

effective date of pay Abjuir-ENTr9 January 1972 ; .

' . ----- •• '---------....
MAME . SERIAL O?£N,-FUNOS GRESTEP . SALAny

WOODS JAMES S 010032 44 75° C? .GS 10 7 $14/381
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"PAY ADJUSTMCMT IN ACCORDANCE with SALARY SCHEDULES OF pl 91-656 ANO 
EXECUTIVE ORDER 11576 PURSUANT TO AUTHORITY pF OCl AS PROVIUfb IN THE 
CIA ACT OF 1969/ AS AMENDED/ ANO.AUC! DIRECTIVE BATED a OCTOBER 1962

EFFECTIVE DATE OF PAY ADJUSTMENT I 10 JANUARY 1971

N^HE * SERIAL O’GN, FUNDS GRwSTEP

WOODS JAMES 3 . ‘ 610032 . 44 997 V GS. 10 7

NEW-. 
salary

>13/921
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«PAv ADJUSTMENT IN 'ACCORDANCE *ITH SECTIONS 212 AND 216 OF PL 90-206 ANO ■ 
EXECUTIVE CRCt" 11*13 PUPbUAIil TC ALTMGRUY CF DC I AS RaoVIjeD IN The CIA ACT
OF 19*9/ AS AMENDED/ ANO A-DC1 DIRECTIVE DATES &t UCT08ER 1962’' 

EFFECTIVE DATE OF PAY ADJUSTMENT* 14 JULY 1968 .

, CLO NEW
NAME SERIAL G«GN. FUNDS GR-STEP SALARY SALARY

WOODS JAMES $ 010032 43 300 CF GS 09 7 » 9/668 *10/154

. ’ - ' i

■ .. - I

“PAY ADJUSTMENT In ACCORDANCE W|TM SAL^y SChEDUi ES OF Pl 90-206 >
pursuant tc authority or dci aSppovideo in the cu act or 1949., 
AS AIEnDED, anC Me! DIRECTIVE DATED 3 OCTOBER 1962,"

EFFECTIVE DATE QF Pay ADJUSTMENT* 8 OCTOBER 196? '

■ OLD NEW
nams SERIAL O’GN, F'.'ndS GR-STeP SaLaRT SaLawY

WjOOS JAMbS S 010032 OS >>oo Cr Gs 7 s ’’•262 $ 9j668
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Uk Preoovi' 
EcM»on

v?Ov? I 
Med 
■»*'*>$'cnj

A^r. H5O9
7-4* MFC. 9-M

S
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SECRET
MRT * 3 DEC 66 <wh*r. nucd to

NOTIFICATION OF PERSONNEL ACTION

t. nt»M muu i. UM (USTFIMTMIWltJ '

010032 JOOOS JAMES S ■- ■

l unit w riuonti mum .
DESIGNATION AS PARTICIPANT IN CIA 
RETIREMENT and disability SYSTEM

4 HFKIiyt OAK s CAHURY 01 CBHOYMERT
•O.' M. Ya ' ________________ _ -

12 |T 8 | 66 REGULAR

4. fUHDS
f TO Y V TO CT 7. COST KAKI 00. CNAICEARU

7137 1566 0000

0. CSC Ot OTHER ItUl AUTHORITY

PL 88-6M3 SECT. 203CT TO • X « to a

t OtUWMJWaM MWWAnWl .

, DDP/f£ „

10. 10CATIM OF orftCIM SUTKW - ' '

JGR¥0< JAPAN , -
n. ropriM mu - . ii rounoo oo'miu , ji sERYicroUiwM^ - -

D ’
It CUimtUHM WtWXt (Cl, 11, •«.) " IS. OCCWAHOHAl SUIH TA. UADE ANO STEP

09

11 SAURY Ot RATE

it ittunt . * .

EMPLOYEE WILL RECEIVE NOTIFICATION FROM THE DIRECTOR OF PERSONNEL OF 
THIS DESIGNATION AND RIGHT OF APPEAL TO THE DIRECTOR OF CENTRAL 
INTELLIGENCE.

SPACE BELOV/"fOR EXCLUSIVE USE o¥tH£OFFICE OF PERSONNEL

1? MNW-ZS 
coot

i

21. MM CODING 22 STATION 23. 1NKGAEE 
(ODE

24. Nd^nt JS. DATE OF HATH 23 DATE OF 6IADE | V DATE OF l£l

auMi.a>C Al*M>»4Ti'C Cada NO C*. 12.

I . 1

NO OA. Tit

1 1

i NO.

1

va.

21. hte urns
<•

• ; ■

2?. SKCIAI 
REKKMK

30. OEntEU

t • CJC 
a . fica 
4

ENT DATA

coot

2

3). HPA?Af!ON 
DAIA (ODE

32 COAtK ICWNCHUUCN DATA

NO 04 Y9

1 1

EOD OAT^^ 3J $CCU|HT 
REQ NO

M. UI

If. 24 SERY (cap OAK 37 IOR$ COHP. DATE j 38 (AIKt CATECOAY 31 HGU/H'UIM INSUUME ,« Social SSCCIlH Hl

€004 i 9 . B0««
i i'""l

WO 9»

1

!• wo. 04 T9

1

j !*

1 w»nv ‘fv“

COOT COM | 0 . te«I«CY HlAuTHtM COM

4L M£ AM5 w/umm SERVICE DATA 42. KAYE CAT 
(COE

; <3 norui TAI DATA 44 STATE TAI DATA

COCI I 4 u-t Mt/!Ctfr.C»VICI

1 4 t»lH IQ tltVICC hf',$ 
{ i . Mtn <1 ikSrica :ug-’

r»«A* j »«s >
J

H UlCljriO

a

cooe no rai tiEN»?tqs5 £«eeuY?5 . - 
i • res .
a io‘

C53£
4U

SIGNATURE OR OTHER AUTHENTICATION

UW UbO
Edition

SECRET i 
iti«a ru



14-00000

1 SECRET \

MRT: 8 DEC 66 cwh«ra»dto>

' 1 

«

4

J

f

i

NOTIFICATION OF PERSONNEL ACTION 
DCF

o

a r
।।

r-s i
i

O t -

1. MUM mitt

010032

2. (LASMIUT-MI00K)

^OODS JAMES S
1 UHM WffOWMU A4TIW

REASSIGNMENT

i wtctw tut i affair of EMriotiiEWT
■©. ®a. r«

12 1 08166 REGULAR- .

4. rONM^ r to i | v to cr t mi anti w. auauiu

7137 1U87 OOOO

1 CSC 01 OTMft UU1 AOTWtin

50 USC 403 Ja to v X 1 cf to a

t. omatunoajtt 0MIMMIOU -
DDP/FE
FOREIGN FIELD
FE/VNC - VIETNAM STATION

■EXECUTIVE OFFICE 
REGISTRY SECTION

l»; 10UHM MWflllM SWIM

1
SAIGON, SOUTH VIET NAM I

a msitim nnt

RECORDS ADMIN OF. -

It PMHI# Wlftft

4127 .

Il SMVKC DUICNATlOa •

D .
U ClAHinCAHON MHtOUU (6$, LI, «H4 ;

GS

IK MCUrAUOHAl Sttlf$

0344.01

If. MAM ANO STEP

09 7

It SAlAlY 01 RATI

. 9262 _
II. tUAMS

SPACE BELOV/ FOR EXCLUSIVE USE OF THE OFFICE CFFEBSONNEL
tt-AniON 

CODE

'37

29.

10

I ii. office coous 11 SWIOHj 1) lUIECtlf 
WOE | WOE

77205J

24. hd<i‘A. 
(tdt

3

25 CATE Cf f.'fJN J U Gift Of MADE 11 OUE Of tEI

45500
Ai*H*sKrjc

FE
02 ! 20128? 1 1 WO 0«

1 .

n hie firms ft. VtUAl 30 atitaWMi oaia 31. SHAIAHOM 
PATA WOE

32 SAIA |eOD D.At^> 3j SEtoiirr 
REO NO.

34. SEI

■ 0. 0« »*.

1 1

t • C5C 
> FICA
9.hOXK

coca Tt?C vo e«. t».
f i

35 VjT. WHIM! 31 $£2V. COhf SATE 37. 10M COAAP. OATf 3t<AH£l (AHMET iV fWl / BUMH IWJKMKt 43 50CtAl SEWN! 1 RO

copt o • wo*« 
l . 9 rr.

■j . io »r

M&. 0*

!

VO 0* se

I
CAV VCSY
l*-O. »t*4P

cose | o .
1.....

>e*kTM IHS CODA

4C HE/KM COfFtNUlMf SMVlCE OATA- u luu ur. 
WOE

(

43. H0E8AI !A| Wi 144 STATE TAI.DATA

copt o • *«o e«x»iov* 
« - tog 94EAR i“ - •
a ' S2«n ’** :oV:l< <. fs& umv j »*$» 
1 ■ B«C*< SM St (VICS 1WGRI HUN 3 ’«S I

rcsv nfcvritH CODC 
> »0 ।

1

90 1ft IH1UX»S 'CSV OICJ’IO 
< • rsa 
a . v$

cost mi n< »:a?scoec

SJ'JNATJRZ OR OTHEi» AUTH&FnO

SECRETuw Prevsom 
Edition

•a FU2*d taF



onw,/C?TS™EW,N *CCC«?D1\CE wjTh S»LA«V SC^hOtJLES OF Pl 39-504 PUHSUakT TC AUTMO’irr Of OCI AS PROVIDED H Tm£ CU ACTtf ’0< 
as amended, and a-dci oi^ectivg dated b octohep 1962,’

1949,

EFFECTIVE Date cr oay ADJUSTMENT! J JULY 1966
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"fo ArjC$T>-t^T J'. a^COPDAI'CF >! Th SALA-* 5C-<E''(Jlc.S 0? Fl. sS-o?! 
PC'?; »kt tc ALT-^ojTr of t'c a§ rbovjieo m t-e ci* act or 1949* 
AS A^KCED, A*.c A-DCf POUC* Ol^trflvP JATfer- OCTOBER 1Wc" .

EFFECTIVE CATE OF PAY 4OJL'STmf*,t» 10 OCTOBER

VA«e SERIAL ORGn. FUEL’S Gu»STtP

WOOCS JA*ES S 010<'32 45 380 CF 88 09 3

1965

OLD NEW :
SALARY SALARY :

I R»200 S 8*495 j
i

PM I 2 Hano

21093? j 
' CrJJ ZAtASr *AU

Crd4« | lo<* CH Dom.. ■ । n ’^r ,
GS 1)9 3 ;s 11/10/63

G«o^«

/

I 
i
i

fW AC HON

C***<‘s* F4r/mJxr A IWCP Hour*

45 300 CF

45< ADJ.

’>ALAyr 9Alt
! 5^,' | en««^ fx>>»

1 | '
Gs 09 6 js W3Z^il/U7/ft^

/ |N PAY SUTUS at EMO OF WASTING PERIOD
/ CHOP ST.Al'JS AT END OF si AITIH § PERIOD

. CL€»«3 PHTULS

o

AVyITED UY

I CERTIFY THa? THfi WORS OF THE *5,096 ^A^Sl? .EHRLOYgg IS
OF AM ACCEPTABLE LEVEL OF CORPETERCE

jGHATtREI

PAY CHANGE NOTIFICATION

4*0

I 
31



ADJUSTMENT OF SALARY RATE IN ACCORDANCE WITH THE 
SCHEDULES OF THE GOVERNMENT EMPLOYEES SALARY REFORM 

ACT OF’ 1964 PURSUANT TO THE AUTHORITY OF THE DIRECTOR 
OF CENTRAL INTELLIGENCE AS PROVIDED IN THE CENTRAL 
INTELLIGENCE AGENCY ACT OF 1949, AS AMENDED. AND POLICY 
DIRECTIVE ISSUED BY THE ACTING DIRECTOR OF CENTRAL 
INTELLIGENCE DATED 8 OCTOBER 1962.

SALARY CONVERTED TO RATE SHOWN FOR INDIVIDUAL’S GRADE 
AND STEP AS INDICATED TN CHART BELOW.

GENERAL SCHEDULE RATES 
Federal Employees Salary Act of 1964

GRADE
| Per Annum Rates and. Steps
1 1 1 2 1 3 1 4 1 5 1 6 1 7 8 9 10

GS- 1 $3,385 i$3,500 $3,615 $3,730 $3,845 $3,960 $4,075 $4,190 $4,305 $4,420
GS- 2 3,680 3,805 3,930 4,055 4,180 4,305 4,430 4,555 4,680 4,805
GS- 3 4,005 4,140 4,275 4,410 4,545 4,680 4,815 4,950 5,085 5,220
GS- 4 4,480 4,63.0 4,780 4,930 5,080 5,230 5,380 5,530 5,680 5,830
GS- 5 5,000 5,165 5,330 5,495 5,660 5,825 5,990 6,155 6,320 6,485
GS- 6 5,505 5,690 5,875 6,060 6,245 6,430 6,615 6,800 6,985 7,170
GS- 7 6,050 6,250 6,450 6,650 6,850 7,050 7,250 7,450 7,650; 7,850
GS- 8 6,630 , 6,850 7,070 7,290 7,510 7,730 7,950 8,170 *8,390 8,610
GS- 9 7.220 7,465 7,710 7,955 8,200 8,445 8,690 8,935 9,180 9,425
GS-10 7,900 8,170 8,440 8,710 8,980 9,250 9,520 9,790 10,06.0 10,330
GS-11 8,650 8,945 9,240 9,535 9,830 10,125 10,420 10,715 11,010 11,305
GS-12 10,250 10,605 10,960 11,315 11,670 12,025 12,380 12,735 13.090 13,445
GS-13!12.075 12,495 12,9151 13,335 13,755 14,175 14.595 15,015 15,435 15,855
GS-14 14,170 14,660 15,150 15,640 16,130 16,620 17,110 17,600 18,090 18,580
GS-1'5116.460 17,030 17,600 18,170 18,740 19,310 19,880 20,450 21,020 21,590
GS-16i 18.935 19,590 20,245 20,900 21,555 22,210 22,865 23,520 24,175
GS-171 21,445

24,500
22.195 22.945 23,695 24,445

GS-181 ' 1
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if MARCH fl -
SECRET

(Wh.n f.ilM In)

NOTIFICATION OF PERSONNEL ACTION 
OCF

1. HHH MUMU

O1OQ32

1 MAU (US! HISMII991Q •

WOODS JAMES S ■
1 urgit 01 rriWMU MtiM '

REASSIGNMENT 4 TRANSFER TO 
CONFIDENTIAL FUNDS’ .................................

4 tnUTlVt OATS
' BO OA IB. '
03119111

s. uruott 01 rewam

REGULAR .

», FVNDS^> f w 1 X V TO CP 9. (OST ((MTU MO. (NAUUBU 

1’37 735’ ’ooo

1 ex ct otstt itui AorMorrr

50 use ^3 4 -
« to v a w a

t..Mu>iunoui swmmiom ' ■ .

DDP FE‘
FE/JAO TOKYO STATION 
OFFICE-OF THE CHIEF 
CENTRAL REGISTRY AND RECORDS SEC -

TO. SOCATTON 01 OffKIAl STAUM .

. * -

TOKYO JAPAN .. I

. 11. POSITION Hill .

--------- INTEL; ANALYST GEN “ - " J

IT 'TOSIHM MUMU /

3061 . -

U (UtU SUVICI OfSTOWAfIM 8

0/ - “ ............... .. f
U. CUMIH(«HOK KHtQUK

GS

IS. «(UPATTOMAl SOTOS

0132.36

TO. UAOf AND STOP ’

09 3

17. SHUT 01 UH ' j

6765 . ' j
«. irutiti . _

•SUBJECT TO APPROVED MEDICAL CLEARANCE PRIOR TO BEING SENT OVERSEAS

V

COD DATA

4>

SPACE BELOW FOR EXCLUSIVE USE OF THE OFFICE OF PERSONNEL

j Jj £CM((IIW(A«(f lUUCI DMA’-

(HWfClO I 3» . HUI/HtAUM.^UUnU

* ?* am w auh24 j ?5. DAU Of MiH

USUAL Ul DAU

SIGNATURE OR OTHLh AITHENTICATTON

SECRETOtwclei* PiavknkA 
EuiHcsa

jjm 
*,av

ruviods wuhafnt kmk( OUa

W KtlCNlXI f/n^Jor 
CVO( j 
20 j 10

[7i. office < 

56380

ODIMA
41 r* A«t * tC
FE

?J, UATlUrt 
ewe t 

37587

n mu'Atz 
toil

n. Ra.npiau 71. Pffl Al 
IlFUfNC!

TO. suv. Coup

W AUTOUIU! 9AM 31. {(PAtAllOM 
CAMCODl

1 39 MH KU
______

H.H1 Mtntuu

I - C4C j
A ■ fid |
» • *c\e >

SAM | V. (OHP QAIf

COOI j 'J '•%/'»<
1' -

»a ?*

1

” i.’1' ,

I

. «. IF ifI (Al 
' coot

49 VXHl W

f 

a

9
I

I
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in accordance uTm rue provisions of public law 97*793 ano oci 
memorandum dated j august i906« Salary is adjusted as follows.
EFFECTIVE 5 JANUAR* 1964.

Name

WOODS 'JAMES 9

. old new 
serial ORON FUNDS OR-ST SaLaRY SALARY

010032 49 300 CF OS 09 5 3 7,375 J 7»990

010032

Gf^p

WOODS JAMES S 
out smah t«n ~

Safer fe* i * o«> . Otodf
T*Pf ACTION

96 380 CF 
ww uuin saii

IWO* Mown

ADJ

aS 0<| 4JS 7,53c 11/12/61) GS 0^9 [S 7,975 11/10/62

A lifnoAi o*if fefefecafe*'

7 / NO EXCESS. LwOR- -
/ 7 |N PAY STATUS AT END OF WAITING PERIOD
7 / LWOP STATUS AT END OF WAITING PERIOD

■ CLERKS INITIALS AUDITED BY

o O

I CERTIFY That THF WORK OF THE A«OVE NAMED 
OF AN. ACCEPTABLE LEVEL OF COMPETENCE

SIGNATUPEt
o°° 
°a DATE' 

co.—------------
PAY CHANGE NOTIFICATION

'•41
£4rt

I’-' iCZC^-i’-CE * I Th TmF PRCVI Si OSS 0? ’U3L|C LA* ^7 7$*
DCi v.-.> qaTEO I AwJwST log* , SALARY IS ADJUSTED Af> FCIl6>«':,
= =FECTjVE n CcTOp^ l^* '

, A '12 Ci.. N*.7 S,:rt
$!>l -c5‘» PU\35 ti ’-ST Sj.A^r 3<5T Sal^Y

!,0?3S ~ .2lv-2-',2 CP *14 »» i f:53C 39 «• $
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TO BE COMPLETED BY THE OFFICE OF COMPTROLLER 

. i»»» □ uem >n» » «=»«» w »««»».<•«>»

1 : -A--
t M <■ •• ''

i / i i
_

MADt

- Ol.

•TiF

t^SALARy 2»ATS

LAST irpfcfivl

M

OATf

va

L -

OUK

w

•Ttr

EW 9ALART

•A LAW

WATS 

t rrtctivt «

M

• Il ____

i^c no ? «. F. »6AP 11. 15 so’ 05 00 1 c 11 .13 .60

w minm w cum H, AU&fYt? IT

ii. or act ion
TO DE COMPLETED OY THE OFFICE OF PERSONNEL

14. KNANU

□ □ 44. □

>«. AunamicAtioa O

ro< jcn MW<t« M««<ous YOITION 
*ww NiriMti rant teo*., andswL

PAY CHANGE NOTIFICATION
SECRET OFFICIAL PUSONNU FOLDER <4|

aCC0V!U.';cf

1 wist ,,56 TH?
^LAQY Js 40jysrf0 A< °* L‘ Si'M Ano ccj

Allows ^r?CTSy. 10

I

-*9

SMUl
M Wns J4Mr$

110032 jj Jf,
1<H-ST n ,S4L4S>y

0$~09 t „* 8 *»n»

o/(Teo 

1960.

Salary

3 a»6GO
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SECRET
WHEN FILLED DO

OLD SALARY RATS

L tBP. MRtAL M. t. ' NAMC • c_ >. AtllOMTO ORRAM. 4. FUNDS S. ALLOTMENT

110032 WOODS JAMES S DOP/FE / ’ V-20 - ; 7
NEW SALARY RATS

cfr> MIAM.
UP IFFCCTIVC DATt

CRAM • mF SALARY '
IPFSCYIVC DAT!

69

ns 9 1 f 5o9A« 11 16 58 GS 9 TT7T5J

to, be completed ay the office of comptroller
11 CHICS OHS Lj KO laCIM la 
ir s»cus iwor. CHtCA rotiowiHO:

». tVIIU Ol HOUIIS IWO»

ii. errs or action*

IT 15

II. AUOtTtOBT

i>. >nuu

io. initials or cisoic

H3K7i!

PAY CHANGE NOTIFICATION

SECRET OFFICIAL PERSONNEL FOLDER

o ooo

TO BE .COMPLETED BY THE OFFICE OF PERSONNEL

D □ V«<- n «'r swOrrsswr

ii. AuiHcnncAiida

00,

o

CCA o'asoiciF rrrz>o<>» lo.iioh 
YW. ncmcci /WU 1104 AHO siob.



00000

' A
SECRET

(VZhgn Filled In)

MCM 20 MAR 59
NOTIFICATION OF PERSONNEL ACTION A4

1. Serial No. 2. Name (Lost-Flm-Mlddlo)

WOODS JAMES S

3. Doig Of Birth 4. Vet. Pref. 5. Sex 6. C3-E0O

>10032
Mo. 
02

Do. 
20

Yr.
28

Nono-0
5 Pt-1 

10 Pt-2

Code 
1 M 1

Mo. Da. 
04 21

Yr. 
52

7. 5Cb . 8. CSC RotmL 9. CSC Or Other logoi Authority 10. Apmt Affi'dav. 11. fEGLI 12. LCD 13. rF*®
.Mo. Da. Yr.
H 1? 48

Y«-1 
No- 2

Code
1 50 USCA 4o3 j

Mo. Da. Yr. Yo»-1 C«i®
No-2 1

Mo. Do. Yr. 
oH 21 52

Yo».r 
No -2

Code 
2

PREVIOUS ASSIGNMENT.

IK .OrganirotionaJ.Defignationi . . .

DOP F€ .
FE/PSH PHILIPPINES STATION 
SUPPORT BRANCH

Code

5I6I

15. LocqtlonOf Official Station *

MANILA, R.P. .

Station Code

57557
16. Dept.' -Field 17. Posidon Tide * • 18. Position Nd. . 19. Sorw 20. Occup. Ser»<M

RECDS M<XT ANAL ' 33^2 GS Op6.OI
D»W • 2 Code
USfid-4 -
Fcgn_-&- . 7-r
SI. Grade a Stop

09 1

22. Salary Or Rato 23. SO

* 5985 DI

24. DafdCFGrade 125. PSI'Due 26. Appropriation Number •.

9 3780 55 006 'Mo. Do; Yr, Mo. Da. Yr.
11 | 16 | 58 f11 I 15 1 59

ACTION
27. Nature Of Action’

REASSIGNMENT TRANSFER 
TO VOUCHERED FUNDS

Codo

01

28. Elf. Daito____ -29. Typo Of Employee
Mo. Da. Yr. |

03 । 22 1 59 | REGULAR

Codo

01

30. Separation Data

PRESENT ASSIGNMENT
31. Organlrational Dongn'ationr

DDP FE
OFFICE OF THE CHIEF 
SECRETARIAT

Gode

5112

32. 'Locz/.ion-Of Official Station

WASH., D. C. .

Station Cede

75013
33. Dept - Fiofd 34. Porition Tula |35. Position Nd.

RECDS MGMT OFF j 2^61
36. Sorv.|37. Oxup. Sonvj
GS | O3C6.O1Doot -2

Ubfld • 4
Frgn -6

Code
2

33. Grado A Step

09 1

39. Salary Or Pato 140 SO
$ 5985 ! DI

41. DoteCf Grace I 4p. PSI Duo 43. Appropriation Number

9 3700:20 COT
Mo. 0a. Yr. I tM. Da. Yr.
11 : 16 <58 | 11 | 15 1 59

4«. t?e«a:xs * “

' P"*----------------------- .----------- - '
I ' • • — u J

■ » } .
J ’ ’

' / 5,9 < ) 1
■ . . . ■

1150

?«
52

aa



14a00000

SECRET

MCM ’A NOV 58
NOTIFICATION OF PERSONNEL ACTION R3

1. Serial No.

510032

£. Name (Lost-Firtt*Middlo)

WOOOS JAMES S .

3. Dote Of Birth 4. Vet Pref. 5. Son . o. cs - tot>
Mo. 
02

Do.
20

Yr.
28

Nono-0 
S Pt -1

10 Pt-2

Code
1 M 1

Ado. I Da.
04 j 21

Yr.
52

7. SCO 'S. CSC Retmt 9. CSC Or Other Legal Authority

50 usca to3 4 /

10/Apmt. Aflidav. 11. FEGLI 12 LCD 13. c/iiitTTie
Mo.

11
Do.
12

Yr.

XS
Yw-1 
No-2

Code

1
/YW, ;0a. Yr. Ye«-1 

No-2
Code Da.

21
Yr.
52

Yo»-1 
No -2

Codd 
2

PREVIOUS/ASSIGNMENT

14. OganiKiueoal Designation]
OOP FE
BRANCH 3 *
PHILIPPINES STATION
AOMIN SEC

T6? Dd^<^Fioid~
Dept -1 
USHd. 3
Eton - 5 ■ 5
£1. Grado A Step

oz_n

prcwtiqZ

17 Position title

RECORDS MGMT ANALYST
23. SD

* 5*30 DI

27. Nature Ot Action

£2. Salary Or Pato

30

23. Elf. Data___  
Mo. Da. Yr.

31. Organ

OOP FT.
FE/PSH PHIL
SUPPORT HRA!

Code

5‘

Si Locotion Of O^hdal Stalion

MANILA, R.P.

Station Codo

19. Sefv? 20. Occup. SofieJ

ua

18 Posifibn

GS 0306.01
- 24. DoteOfGrade 2^>VPSI<

ACTION

& Appropriation Number

8 378o 55 006

29. T/po'Of £mploye< Code 30. Separation Data

11 । 16 । 58 REGULAR 

PRESENT ASSIGNMENT.
Cede 32. Location Of Official StaNpn

5161 /fUlflLA, R.P.
\ <\i35. Po$4*on Ro.

182

01

Station Coda

57557
Tor?. 37.~Occup. Tories I

GS 0306.01

£2J

41. Date Of Groda-f42. PSI

Copt * 1 Ivcdo]

F^is I 5 i RfCPS mgmt>ial
33. Grace A Sfoo ‘ 39. Salary O Rate 43. Appropriation Number

i mar ,7 ”5'*>



SECRET

genepal schedule salary increase retroactively effective

12 JANUARY 19«>8 AUTHORIZED 8Y P. L. 85 - 662 AND DC I

. DIRECTIVE. 'SALARY as op 15 JURE 1953 ADJUSTED AS fCLLOWS

NAME SER IAL GRADE-STEP OLD SALARY NEW SALARY '

W00n$ JA»«E< $ 510032 GS-07-4 $ 4,930 5 5,930

, • /s/V

GORDON M. STEWART
DIRECTOR Of PE’SOIINEL C

S E C R E T <■

SECRET 
when mo in)

7.

I IMP. SU'IAl NO. I. 9. ASSIGftCU ORCAO, ] 4, »UbV5

510032 wtiQ'S JAMES 5 DDP/FF 1 uv
OLD SALARY RATE NEW SALARY RATE0. .

LMT fFMXWC OAF?
GRACEOSADS STEP sai.Any

Akl^nttMT

no.
SALAffT

7 3

(”] no turn twor

IF ! AGUS |l>« (WOP. CHECK FOlLOWtHO:
? CHECK OHP,

'N LirOA ITAtUO Al £90 02 J'E^lOO

04 07 57 GS, 7 4 5 4,930

LFFCCTJ7Z £,Af£

5804 06

wan sr

LUAHK3

HO.

to tHITIALS OF CLERK

TO BE COMPLETED 07 THE O!-TIC''- OF COMPTROLLER
/), NUKPER CF HOURS L»OF

AUTHENTICATION

TO RE COMPLEX ED GT THE OfFlCE OF PERSONNEL
flWKW SALARY fiA'lC AMD EHEGTfVf

3 oo GO

PERIODIC STEP IHCR£«£
560a SECRET



14-00000

‘ 4
SECRET

4
&

LVL
1. Serial No.

NOTIFICATION OF PERSONNEL ACTION

Mo. Do. I Y*. >Y«.l Codd
XX. XX |XX 1—

ii. Narad (Lait-Flnt-Middle)I .
iWOOQS JAMES S_____

S. CSC Rami 9. CSC Or Other Logoi Autlierftr

lO USGA J

14. Onjonirotwna Pwgnatloni
DOP Fl
RECORDS INTEGRATION DIV
ANALYSIS M) OPERATIONS BR 
ANALYSIS SEC
16. Dopt. - FielJ . at?. Petition Title
Dept • 1 
USfld ■ 3 2 ®INTEL ANALYST
Fron • 5
21. Grado & Stas': ££ SalaprOf Rote

o? 3 5 4795

27. Nature Ot Asc.^

REASSIGNMENT 
TO UNVOUCHERS

31 Organ.ro:ioao\'^:crK:tionr
OOP EE X 
BRANCH 3 \
PHILIPPINES STATIST
ADMIN SEC >
33 Dopl. - Fiaid ’ FijTdQn T

USfld -3 c 
Frpn , I < 

38. Grado a Sjo.

o? 3

23. SD

ORDS MGMT AMlYST
Sufory Or Bat^ 40\SD

■ 01

3. bate Ol liirth

Mo. Da. Yr.

02 20 28
10. Apmt. Alffdov.

None-0 I
5 PM | . L , 

10 Pb2 I I ’ M 1

KG-tOO'
Mo. Pa. Yr.

Mo. Yr.
.¥i7FE<ki iif, ccb 
Ym-1 CodefMo.('c^.
No* 1 | 121

oH 21 52

Y01 ■ 1 Code
No -2 2

PREVIOUS ASSdNMEN
Z '• /

1130.

09 ।08 ।57

PRESENT ASSIGNMENT

18. Poiltlon

Mo. Do.
2j<>9 23

ACTION
29. Typo OhGnployoo

REGULAR

:2. Location Of Oflklal

28.JEJL
^Mo, Do.

15. Landon Of Official Station

WASH., D.C

24. Dotedi^xade 25. PXOuo '

5161

Station Coda .

I If. Son. SO. Occup. Serial

Mo.

0132-35
26. Nwbor •

NUNlt'A\P.P.
/ pS Position RoT

\ 33^
ki. 6c:?42. PsTbuo . 43.

30. Separation Data

Station Code

__ 57557
H7. Occup? Sc;

0306.01

<•

44. Pocorls \
SUBJECT TO A?«QV€0 MEDICAL CLEARANi SENT OVERSEAS

rORM NO 11 via 
1 MAR ft? •

1 
1

SECRET (4)
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SECRET . 
mra riuin on

remarks

1. t»n. »t»l*L RO.
J- .QAOt _

110032
WOODS JAMES S

—------------------- --- OLD SALARY. RATE_________ _

90AOS BT IP •ALAAV
MBT

»0

2?7 2 * 4,660 04

ASBI6HL0 ORGAN. - 4 IVRO aikomtwi

"Z NEW s^LA?.r_ RATE _______________ __
ItflCYIVt DAtC .

DATS
GRAM SHF SALARY ■0 e>..

56 ______7 3 $ 4,795 04 07 sr
,-...- ... —- ——

_____________ f____________________________ CERTIFICATION ________________________________

©

TYRED. ON PRINTED. NAME OP EUPERVISOR

I CERTIFY THAT THE SERVICE AND CONDUCT OF THE ABOVE NAMED EMPLOYEE ARE SATISFACTORY.

Ti MAR 1957
JUHAIUAS cr surssvi.

PERSONNEL FOLDERSECRET

; JOHN'M; SCOh
PERIODIC STEP INCREASE •

«••M 560

SECRET t

NSW SALARY RATE

J. L’M^BCWtAL NO. ______ KAMS 4 3. Assigned okuan; ’ 4. FUNDS «. ALLOTMENT

110032 WOODS JAMF5 S. OOP/FI V-20

SFFeCTIVr DATEGRADE STEP SALARY SALARY

SALARY HATE
LAircrrsctHt OATS 

icc.

9^

7 2 * 4,660 04
_______ ___ TOCO Ml

■» CHfCK ONE PJ H0KK2UL39P (J I

IF EXCESS LEAVE LWDP. CtltCK POUOWIM*
LJ IN P*Y »TAfU» AT END PF VAiftKH HVf^9

04. ri.

08 56

GSAOl

3 $ 4.795
S CPFICK OF COMPTROLLER 
I 4. waascu OF HOUKS LWOP

10. WHALS OF CURK

WO. PA.

GRADE

PROJECTED BALAS', f HAIR
TO BE CCMPLKTEO BYTHg OFFICE OF PERSONNEL

■ Vt CATE hZMAP.K^
STEP

14. AUTMSHTICAUQH

"i 560b

sALAJiY MO, DA,

MO

YR

co o

04 07 57

in Aumno by

I g 

&<XJ u<.>\

1 O(K> 
o e

PERIODIC STEP INCREASE • AUTHENTICATION
SECRET P£RSORN£L FOLDER <4|
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1

1

SfANDAAO IC®* 50 IE MOY) 

u • dm ir»nc» 
C^«»Tta *1 XWMAt

ENTRAL INTELLIGENCE AGE^C

NOTIFICATION OF PERSONNEL ACTION
i.»»«<

ra. assa s. boss 110038

l OATS W WATS

7 An h to notify, yon of th? following action affecting yo*r tmfioyfnrnt:

1 AATUftt W ACTIM tvtl Mmntt }ii»i«Mp«d

ESkaSOGESffiS®
faoM

sr-430^

ntLo

V VKKRAN'S PPCYCAtRCf

none nwii OTHC;i 5-PL: .1'1 E

j. AtvstAi ea Atnoa ao.

are 

«. OATS -

20 fiCrfa^v

7-.g359-^
L0!.-. 8&aa_______

-------------------

3

CATlAACt KM«tSA«U unW:

^Ir^rU^ of

SO Pah 1$^ I S9 fia&ajl 199

& urtCTM mu

& POSITION TIM

9. Unitt, U»U 
6MM. UUAY

10 OMAAIUTI0MM 
MTIGMTIMI

U HUMUARTtR*

9
IE riHooupwi

1, 0m MAVICS 09 OTH W MiL MINORITY

50 tsCA toj J
TO

57-430.19

09*4839.39*4 ^6E0M gar osatsi

ase^E&a lntegiratAcm XXLvlsian 
&xa3^&la & psgeaiiana Branch 
Auaig&ia Sectlitm

a. pcnifio* ajuMiz^r^Mi/oa

IlfW TICK ItJAU

I

4. PSKSONNEL FOLDER COPY 

vJVHrrx

r> tf&<u nmotNcc
Q UAIMIO Q fROVCO

STATE:

‘4«b;fcr ff. c t i 
flniRTMTYf KT

wn or Aprvnib 
AfriOAVIIY



tTABOARO M (« Mtn

ENTRAL INTELLIGENCE AGENC

NOTIFICATION OF PERSONNEL ACTION An
I DATE W NRTB 3. MUeSAl 98 ACT1OO 84 4 Mir

X

1

Bf. &aas A. {feeds HOQ^

rhh it tn Uglify of th* sribtt ytw ttaptoyitwi:

3. MAToa or MltOR .vn aTa*M*0 n*ai«cio«n |>

t«OM

10 (Cl) W-583^9
&6to,&sst man

s. rouiwa tin,t

ammo, tend,
- GRADOAUUrr

7. avu. tcmnct m otmk usu auiboutt

Satai Aaal^at BMSO.CQ

^660.00 gar sansa

Breach l[

SsrseesOlfy Hlea Section

OTPARTWNTMnruj

15. vrtfUAir*mrrarkcc

MME

A ■a"

17. 14. AFpaopaunoM

W r,wa!
TO: 7-g2O»4

19. KMIH:

10. OMAMItATTONAL 
MUGOATIORS

^10^5

IL HtAOQUARTIRt 
a

It FltLD OR DtFTt

SscorCs 2tatagra&oa Qlvlstaa 
Asalysta & Qpc^aticsss '%vsn9i 
AbsQj®1® Kuttoa

14 POS^’M OAm/ICATtOII ACTIOfl

VICS REAL

10. UGH WJOMtt
Q ttAlMCO pj RR9VE0

M. OA1E OF APPOINT- 
SENT AfFIOAVHS

STATE:

1? suojrtr nt 1 
atimiam *n

7^13

?5Mcj^ed xsssda l^roout^sx^il

3

CRTtABCE FEJTfOBSlAfltf RAHSO; 

fttew ias’ fe'SGsaal 

_______________________________________ a
4. PERSONNEL FOLDER COPY.-

HTifSSua^uivabiiJf isToiScmu 
> <i 4> W «A,>



>

.Mhoon'rom 52

REQUEST FOR PERSONNEL ACTION

5ECBEI

REQUESTING OFFICE; Fill In ilemi 1 through 12 end A through D txerpt 6B and 7 unle»> othorwito intfrvctvd. 
If applicable, obtain ratignation and fill in xparalion data on ravarta.

I AAMt iMf.-Mitf- Mr* - 0a« nam«. •urnam*)

Rr. James. 8. V/ooas

1 MTI 01 IIITN

2(1 Feb 28

L MQOttr ML ' < OATt Of HOOttr

5
1 MATVAf OF ACTION UQVCSrtO- 

4 rtUONNtX trhttfitr tppolfitittMt, pnawtion, t»p9iitiofi, •*•.) c

__________________ __________2________

l crrtCTivt OATt 
ft PROFOUD; •

B. APPROVED:

17 JUN 1950

res OR OTHER 
LEGAL. AUTHOR
ITY

ft FOWTlON {Specify whtthMHtobliih, 4r«f« ar t/fM *fo.)

Change in Title and Service Number
in*— ♦

Ope Off (CS) 
GS-0136.52-7 
OOF/y£

. BFF 563.0
A rosinoit Tint ut# 
' HBMICl

A irtvict wot mo 
SALARY

Kecords• integration Branch 
Personality Filea Section

ft AEUARAS (£/m if /wcM«af/)

T/O Change

It OAGAMIfATIOllAL 
ouiGn*nonr

n HUOQQMTm

IL fltlO OR OtPARTMCNTAL

P.'^Gilbert, EE Fer^CTinel officer
I C. roa isilliwu WOtMtriOU till (.Vam.anJ eilcn»on)

| . | Ex 8761^
C B. 7FTOAN

WC«E

15

21 CL£AftA.*iC£$

IX

IO-CI BFF 583.05^?
GS-0136.53-7

, Branch 1 - 
Records Integration Branch 
Personality riles Section -

POSITION OLM&IHCATIGN ACTION
19 O

VlCt REAL

a FORM 50 REWARDS

IU. DATE OF APPOINT- 
MENF AFFIDAVITS 
(ACCr$5K>M5 CHUY)

KE', liil MEN r ACT 
Utt-MM 
Yes

Mta • 10 WINY
| |MYA0 'OTHER

V.-.U O' S?'°

16 A^SOmiATICfi

r«>M- 6->7/iO->5tP96.
t& Same

Si^nntur^s

REMARKSINITIAL OR SIGNATURE < DATE

19 LEGAL KSlt.TICE

Q CLAIMED |~| isrovto

STATE: D.G. '

OH £M?L

2 CEIL. OR CONTROL

c CL>Sm>CAnO.M



rewose step c^tihcahCN CONFOCNHAl

WOOLS, JAHES S
PAYROLL CHANGE DA

&AS6 PAY OVMTIMS eness PAY

•rod* o*d totont 
Gt-7 &U525.OO

OONO NCT PAYSTAYS TAX

X. ftovtat

ft Paalfa

it. A»proprtag>j .. w

L-T^eHodSt odjutawrt O OHw

TX tHecHva IX Da>» fat 16. dw Miory' *d

V

g&Ou? 
UPS INS.

--------------------
—------ 4 -s--—- msvjrji aw ccroua

^■pr 56 10^755 SU525.OO &66O.OO *» SAmrACTaaC. -7;---  ̂- •• o^^otL CRfla*flrrcanQ«j

.data ...
IX Oo>» fat

gqdvql—>

" 1ft IwoP data (Nil cor*dwg iwOP
. doH^s.lcOovtsg por1eds>- 

roriodHi * •
D Na awfem I WOP, TaM gw IWOP____,- - ^ 

STAHOARO KHA Na 1IM4— CWHDEN'nAL

12. Pr*parad U

IX Awfitad b?

OO OO ocxj'P a rr -a o f*o 0O 
> O OOO
I oo 8% 8° □ s
J2Q__ 000 oou » w a__ 2__ 92_______ S2&=

PAYROLL CHANGE SLIP — PERSONNEL COPY

.£&lsh 9/ Oort
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11 ft arxl ran'.;: r: lle? of sf-sz 

cnvc] of r-rrn'ici. pfsxg;.'atj^ ?!_
n'rccti^. Dote - 22 April 1950

17E

EE

12

07
11

07

? t0 ST.

17 April

Grade

12

0?
07
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ro«M 52
submit emo m n* 
• • tnx »>»r’r c^t^wx

<*-m*«*i rxwA

twj

(nene* «’'

REQUEST FOR PERSONNEL ACTION
ViWjWZZZO

Z/^7" .

A BtMASKJ (L/aO rt99t99 it nKMUrf)

REQUESTING OFFICE: Fill in itemj 1 through 12 and A through D except 6B 

________ IT applicable, obtain resignation and Till In separation dole
I BAMI (Mt ■‘Ontiirtn n«n>«. inttM(t), inJiutninn) 2 OHt OF 0IBTN

Ur. Jama S. WOODS 20 Feb 23

one/ 7 vnUtf ofhsrwi 
on reverso.___
L MQ0UT •&

re instructed.

A DAT! OB MMWf

21 Feb 54

1 MfW OF ACTION MQ0UH0. 
A FLBIONNCl (Specify ^htthwtppoinfmtnt.pmnoilon, wptttation, *te.) 

Promotion .

& irrTcwr o*n 
A MOPMtft

a U9WM. *

L C 3 Oft OTMEN 
IlCALAVTHOa' 
nr

K5

& FOUTIOU (Spoottj vhtthtt MUblith, chan^o m title, •!«>

* ers. os’s

nio»— - • *
IO (FI) BF? 602.02-5 ,
GS-0136.51-^5 §3535.00 p/a

DDP/Fg________

J_______ '_______ UA'eo/VV.: bl V

] X I URO . | | PlMSIHtXTU

1 POSITION Wil M0
- NOM0U _ '

I «R¥l«. GMOt. M0 
MLABT

1& OBOANUATIONM 
OCSIONAIIONS

H HlAOQSAMfM

IL lino OS OrSMTMCNTH

TO- 
ie-(Fl) 2FF ,
GS-0136..^.C>.CO . p/a

Same 
Same - ,

a • - - - •

| rnw | MPABrMtlfTH

Attached.herewith are Job Dcecription, Dispatch, and DD/p Personnel Data Sheet*

&bkwuti , , ______
H. C. Clk?U<^^le.//S Personnel Officer

a mquht mwma si

n VL*H HAN PPI H-I^NCi: f iCAflC-fl ACTION

kCN£ I 4411

21. STAHOARO FORM W BCM^RKS

nthTR Spf. IJS-CIKT

I Siinaturoi

REMARKS.

r afpb^ed oy

INITIAL OR SIGNATURE I ‘DATE

1/ APPROPRIATION

rHc??ff-374O"55-O96
to. Sarne

ZZ CtrAKANCtS

B t^lL. OR K-6 CCNTF.GL
*" /C. CLASSIFICATION

O PUACilWLhr OR EMPL.

---------. * ’ -
-



REQUEST FOR PERSONNEL ACTION
REQUESTING OFFICE: Fill In itcmi 1 through 12 end A through D except 68 and 7 unlen otherwise insfrected. 

If applicable, obtain resignation and Fill in separation data oh reverie.
I MAMI {Hi.-Mfw-Mn —Ow* /A«n name. «n«f m.'iO, amt A OAT( OF Ktm A ItQVtM N& 4

Hr. Jaraco S. WOODS 20 Feb 2S OS Jan 55
& H«Tp»r w inma AiQanrio

& HXUNNU iSpovtty •hKhtt «ypo/nfmMr, promctHMi, MpAratfoit H«.)

RcaMolgiwiont

ft tlMCTM Gift 
A WPOItO;

26 Oct 54

r c s <*
U*<AL AVVhOi*
ITT

& POMlHM iOp90lfy ohtn/t ^r«d« ©r •*«■) '
0. AfTROVTDi 

da V
TOM t wnncN rmt ano 

MUKAIO (Fl) BFF 602.02-5
GS-0136.51-^5 C«S.OO p/a

DDP/FB__________

151 Oft

10 (FI) BFF 602,02-5
GS-0136.51-^5 <®SF.OO p/a 

js-j^
Stuse -
Sana
Susie

I HIVKL CUM. MO 
UlAW

11 ot«iM»ano»u 
OlUGNAnCRS

k HUsaenTm

u rate oaotnirMimi
4 ACMAHt (Umwu it navaaaary)
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Si

MU PAY OYfiriwt WiO MT PAYMf/ W^GIOSS PAY

O OCO O QO 
) O cT p O O i

si anoaid ro*M i«o. mw-hiM-i

ja L/IWM
lj. Audited by

19, 1*09 <»o‘r (Ml •* 9»^">{v»o«r M»oc«» WWmj <^0P 

Pw»aJ(iJ. - f

. L,1 Por 
r *4. O«o ialotf 
I fox

AJimoJl | I syao

PAT ROH (HMM DATA

^(31 »*.•■&«ms D1/52W

PAY £%L CHAKI <UP-PfHSONNtl COPY
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GCSTAATARO FORM 50
1 i r»L»

CENTRAL INTELLIGENCE AGENC

V* »L mM*Ak rCABOAMlL M4K1UL

. NOTIFICATION OF PERSONNEL ACTION Conc' 26
•1W <«£* ~tm4—CML-OKt Of,CT M4ML C9fMM»A AKO SWMMCtt

• 3. Vooda

1 DAT! 09 BIMTN

20 Fe& 1928
1 AX'^NALORAMlUNhU. 4 DMK

16 Apr 195^

>»• ip to notify you of the following action J^uf employmant:

t*nwcc or action cm »ta«ma& nwaawr) ‘ ur!^0i^n
fiJAjsrUS*

J. CIVIL STWJCt OR OhrtR UGAL AUTHORITY

9 WCA ^03 J

_________  PROCT_____  
^al. AbsItuA %^«08 < roam* ti m io (n)
■QX38*35~5 ^20«OO far sraua

S1 $rw?t. sruitt. 
: «sLAM. Mumr

<£3-0136.51-5 $3^10.00 per camera

vW
StetegEStiea ©ivl^si

eppAtr

esoU^iUcsa 8®eLtaa
1 Wi CAGANHATIOKAL 

CCHCRATMM1

t^KOMUAinDM

CtPAffTMINTAL ’ n. niQOftMm .

UnccsrontlGEal ^rftae Blvidoa

fliTLRAN $ PRntR€NC«
! onuBlKrt. f I9.PO1KT

! !w |0itAA»TMtA
as

H | IT. APPROPRIATION RACtl

‘ io«

] nuo DEFART MORTAL

14 POMTiOW CLASSIFICATION ACTION
W« J 7Kf I L K RtAA.1

il AunncT iocs 
HHWMI UTACT 

OIJ- MJ) 
Yes

IF tun OF APPOINT 
MINT MH0AVIT5

M. LEGAL PMIDCM I
□ CLAIMED £ ] I wwn?

STATE: $•

mtlRK* This 
^UbjOCt to 
mo action

action )u aubjoct to all avpiicablo lass, rules, and ronnlat.ions and oa/ । 
investigation and approval by the United States Civil Service Conaicalan 
may bo corrected or crv..tled if not in accordance with all requirement;.

iakcx F&sFCRUAnci SAnea

o 9 ,A

0 o 0

a Cf a a t?o O dOQQOOJ
•J e t* v 0 o o 3 o o ______

------------------------

4. prasoxxn. polder copy
&



fhuucaad tonm 50
CENTRAL INTELLIGENCE AGEN

Ouin» m. ru«*v w*aM

NOTIFICATION OF PERSONNEL ACTION
I. KAMI <0M WH* W«L MVfMU>K pv*4Mt(>

Ur. «Jama 9. MooSa
11 pan of etwm

I 20 Feb. &

Thi» is fw notify pou thA fotft^in^ tslian A/n/ am filay m^nt:

1NATUM OF ACTON («< tT/RRMb TMacac&D&n ----------- -----------

iteasai^aaat

1 JOURNAL Oft ACT *9-' ♦ LATt

27 M

a X t^T

| nao
il wrriRAN S ppinwecr

MPAmtprrtL

WMn OTNW*! ».AT. ) iLF^wr I
I 3£ 'pfMftimxtil
4 J I I

IY 
UX

u 
KACP

ML W.

wnoraiATWi

TROW. 4 

n>

u. fHMm This

4. LFFLCriVt DATS

^^cb. £

a. mmcwmu

I. ar mncc orftia,
madlsalaju

t& MMANfZATfOftAL
- •diajgnaticmi

If. KEADQUAffTEM:

a Ftn^oaourv

7. CIVIL SARVKA 6* OTX* LEGAL AtfTMCMm

Intel. Ana^9t W

(B-0132.35-5 1^10.00 yarnuaaa

WA*
B X MvSatei 
Pposaasit® & &ea^

nno

ic po^hon classification action

[ OC’^BTMCTTAL

MW ■ >Kf MAL CM2

: U eoflircr to c. « 
j RCTSxrMtNT ACT 
’ (m-w)

____________

If. D*T< Of f iO^LZGAt ^U«P£MCS
ML XT AfftCUuTTt ’ r-» ~ *—i<AUt$*-tfX C*L/J • J ‘XAfMW Q Fno¥£©

1 I STATt

object to all applicable laws, rulon
subject to InyeaMgatton a4d approval by the United Staton Civil 
The action may bo corrected or canceled if not in accordance wit

.2’.ion? aw! say bo 
vics Cosaisston.
1 regalrosonts.

txi««art ewwttM junao
, 3 A# o -eeo o*g

* *

?
COW
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STANDARD rOAtt 50 
- *rv *p«a bin 
>W»ii<6»n!' *t 

u • crvA Mw>a a*w’tw« 
^UFTL* RI. FtSCftAL tAARUAL

CENTRAL INTELLIGENCE AGENCY

NOTIFICATION OF PERSONNEL ACTION. Eich

20

L DA ft Of WRtH I JOURNAL Oft ACTION NO.

j» So notify 

t, NAWM GT ACTTOR\<M ATAMMAO WMRNAMf) L 77“Ik tfTKTlVE DAT!

« wrt

l5Jfe*JS21
Y CIVIL SCRVICK Oft OTIftR LEG* AOTHOWTY

Bramsfctea,
FROM

1 Aaa 1953 I &&
TO

a, position nnx

ZBtal. Aaal.

OS-ljaA $3173*»F» aans

CtohsoJ^AatioK faction 
SaahiRStaa, O.C.

p ] 'min . [ | WAjfffyirrAc
11. VrrtRAN‘3 MlEiERtNCt ‘ M “

NOMA wwu OTHW MT.

Muaibnmt

15 
61X RACE

_1L

__JX___ I_________
I?. AWWRIATIOU

(KK nw»
$3qg»g0

II. raMAiws: Th la Syrian is subject to

sv-^9^0
•. mrvicc. srmri,’ 

OHADS. Salary

ML ORGANIZATIONAL 
' DCWGNATKMt -

11: WtADQUARTtftl

06-132-5

'- R»™>

8aa»

IVFIttD Oft DCFTL | | rHlQ

^ POSITION CLASSIHCATIoirACT!00

HtW VICI RIAL.

IL SU8XCT TO C S. 
KLTINEMLNT ACT 

Tri'A-riO)

all applicnblo^aws

W^jpr «aaaa

IL OATt OF APPOINT* 
MINT At ffOAVirs 
(Acuiivmi out)

^j-WFABTMEMTAL
^4—------------------

» UGAL GBUiDENCC
□ cuuwttJ Q raowD

rules, and peculations and may bo
subject to investigation; and approval by tho United States Civil Service Cosaisslon. 
Tho action may- ba corrected or canceled if not in accordance with iregents.

a o

smtramci: M»>osnu«t n*nca

Chief,. ^reosEHfl Btlviaicsi

PERSONNEL FOLDER CORY
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st.hmbo roon 50
CENTRAL INTELLIGENCE AGENCY

i

I oum* m. notiML rtn»o«p<u

NOTIFICATION OF PERSONNEL ACTION
L NAME (MX-era Of^fD Mag, WTIM(n A«0 3URMWt>

Ir. 3. Woods

1 OATt Of BIRTH 3. AjURNALOR ACRON NO

29 . 20
Thi* «• to notify you of th* fottoyrin^ actian aflootinf youf amptoymont:

IC NATURE Of ACTION <UM *T4Mp4A9 TDUMMQLmV|

teacaiaBSMit
F9ORI

pratt:.

Processing and Hecords Br« 
Consolidation Septlca

fashifigtaa, S.C.
^ HELD | X | REPARtMEXTAL

|I7vETLR^7Rfri^t<
KOMI WWW

sex

M

*. t/TLCTI« PAU

a minouTnu

isfrykx
z WjJlOC?MiARF

IL HKAOQWMTW

IL HELDORDEFTL

4, DAU

& tyr. 93

7. CIVIL StRVICI OR OTMiR UOAL AUTHORITY

53 ScbadtUaA-6.116(b)

Sasai

J

other! »>rT. t^eotwr
tHU>O.lGfH|

HACt

V

17. APPROPRIATIOlT^^*^^^ ’ "

FWM;. 2309-00
i* 2399*20

-Sara.
| ] nao

__________ u_____;_______
U, WtTI0M CLASSIFICATION ACTION

mo i >« RUL

L-J____
H>. wfe/rcr^TO c.s 
I fctniaMtnrACT

13, DATE . Of APPOINT 
MLNT AFFItiXVITT 
(ACCUWN3 UNIV)

DEPARTMENTAL

» ac.*x naiochcE 
fl ciju.Mr.o Q proved

3>5Mrr.^£‘

». nrMXKKS: This action .18 subject to all applicable laws, i uies,_ and regulations and may be 
subject to investigation and- approval by the J Service Commission.

The action may be' correct ad or oan»*»

PFTRANCl PHHORHAXCE RARNOt g Q°% 8 8 </O °

CMef, & o

st

1 '

iwra .

4. PERSONNEL FOLDER COPY
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CMArna m. natw Hmomk

VMBUK {TACTION «TAMMJ9 WioniMI)

RefflwiigMBat

mwoARO form 50

DEPARTMENTAL

11VETERAN'S PREFERENCE

MM WWO ■ cnw3i

17. APPROPRIATION

umoo
jr.

is. 
sex

FROM

. HA

-X- 
i*. 

RACE

ENTRANCE PERFORttANCE RATINGS

-PT. I tMXMNT 

' jMAejOJNER

CENTRAL INTELLIGENCE AGENC>

NOTIFICATION OF PERSONNEL ACTION
L name (Mt mu ink nnimii mm*; wtumm. md wmumi) L DATE OF BIRTH

ft) yw>. 28Hr. ^gaa 8. Vaoda__________________________ __ __ ___
Thiaiatv notify you t»f action altacUn^ /out ampjoyjnanf:

1^^*^-. ^5^*^ ger earn

Recorts Br. _ - 
File Sadilad

xi_____L__

A EFFECTIVE DATt

1 JOURNALDR ACTION NO. A DATE

53

7. OVU. SENVICE OR OTHER LSGAL AUTHORITY

15 Kar. 53 gdreduUA-6.116(b)

L POSITION nil!

ML ORGANIZATIONAL 
DOiGNATIONS'

ft, HEADQUARTERS

11 HELD OR DOTL

MU soft File Cl^ ^3013511

MA
-.'atife.

CtanBoliaatlcaSeetioa..

nao '
IL POSITION a>SSinCAfi(»l.ACTION

MW YlCt MM.

IE SUBJFCT TO C. S 
RETIREMENT ACT

. • (VLV^NO)

IS. DATE OF APPOINT
MENT AFFIDAVITS . 
(ACCUSKMSONLY)

DEPARTMENTAL

20. LEGAL RESIDENCE 
g CLAIMED Q PROVED

a >50®!^
a.'iw&lwu: Thia action Is .subjodtto all applicable laws, rules, and regulations and may be

Chiaf, SferGoassl Biyiaiaa

c
'subject to investigation and approval by tho United States Civil Service Commission. 

\ The/notion may be corrected or canceled if not in accordance with .all requireaonts

© GO ® Q O O 
- 0 O O OQ Q

ER COPY
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* , -v’. . .j ■ , . .. ; ■ J
Security Information .

<»MBINZD PERSONNEL ACHCM : . • Page, 9 of 36 pages .
- __________ . ___________

U ed in lieu of SF-52 and/or SF-5O todocument t^e following types of personnel actions involving ho change in 
gr ade or salary: (a) Change in title (bjk Stance, 0 pphltion qumber Within, IKidsion without
series code chnnrs (d) Reassignment ^j^^-.^ivisidhywi^h s.CTien.co^.chance. (Notes Por action (type d) a 
S’-SO will be prepared for voudhered ^fonnatrion os^

(1) Staff or Division .

(/) HAL®

-r——--t —■ -"—'7...... -<■■.■■■■' ” —:.....................  -
RI (2) DatoT/OApprovod .ITNoverfeer 1952 . (3) Effective 'Date- of Action 7 Decw>te> ^2^

PROP ; ... .q . to - .

(5) ohg. ry, a C6) sch^le .”(7) slot. (8) action (9) ofg. lt.s (io)schedule (11) slot 
pos., pus. title s^ies-.g.’ude mos.

Filo Clerk ' XL32.03 si File Supervisor GS*3O5-k BV-353.01

File Clerk - GS-U ; X-3UoC2 3 File Clerk GS-3O5-U BV-35U.

File Clerk . X-Jhi . g .-Filu ^ ;'68^30541 BV-353.01

File Clerk 03-41 k: 1 X-33.02 ’■ . ''S ■ ' File Clerk- GS-305-k 8V-3SU.02

File Clerk 1 ’ G3-U .J X-38.03 File Clerk GS-3O5-k B7-35U.03

File Supervisor k X-33- ■■ File Supvr. GS-3O5-r5 B7-355.
nee Section -’L

File Clerk QHt ^r102.-22'. 3 Filo Clerk GS-3O5-U BV-rg

Filo Clerk 084»;;J> !. X-3U.O3 File Supervisor QS^^h BV-357*

File Clerk , ‘ 03^1* X-32.02 " Fil(r Clork GS-3O5-U B7-358. \

File Cleric X-38,6h 3* • File:Clerk GS-3O5-U BV-358.01

File Clurk ' '• k ' ' -.^IT '; X-3U.01 '' J?.'.: File Clerk, '• GS-305-1* BV-358..G2

(1£) APHtOVS)t , .&HCTEDi‘r ,: V- (U) APPROVED: ./ ! CO. (ttj

, , .r>9/. > !' Class & Wage Div'i personnel Div.



CENTRAL INTELLIGENCE AGENCY

NOTIFICATION OF PERSONNEL ACTION
2. VAIlCr SIHIH > 2OUNNAL PR ACTION NO.

-T-CaU
A PAH

________ &*. Jaaae 3, (Raoda_______________
FAlf U to O*>fc/y yo<i of tht ofort^nt fmfjrnmrntt

I. NATUKOF ACTION <um hANbtav ' j • LI ICLTIVl OAT» T CIVIL vcavici ON OTNM U<MU NUTHONITV

Pre&otloa
■- FROM;

17Aug.<52 IWiwilnlWWA,lii6(i)
- - '_________ :_____________ TO \

V NOCItlON tlVLt

- ' Mie a cok X-39.e4

t J£»TlCf. St PICS, 
GRAOC UrAM-'

GS-3-X>5 $2950*00 pfirafistts

Mroessh^J^RecardsBr^
& ^ANiZATlOliA’i;, 
' ■ *”.<iChATlOHS - •

Mie Seotloa

IS. VETERAN’S PREFERENCE
“2^

RONS

FISA!

SEE WACC
I x ^PROPRlA'nON

a. » 11X2UX>

II. Ni*MVA«TCM

12 HtlO OR DtPTL

0g-4-»5 GM7S«Q0 par orawa
--.OSO’----/-- • . .

- RI :. - ■ ' W!-/ ■■ "■ ■
Amlyela and Operettoaa Rranbh

SecrtliOB

1 PCPAATNKMTAL

M. ACTION

10. AUHJtCTTO C. i 
ACTlREMCNr ACT 
.iltV-MI ,

l». DATE OF APPOINT* 
RENT AFFIDAVITS 
l ACCIMIOM 0NlV>

. IL LEGAL RESIDENCE ' 
□-CMINED □ PROVED

fT^rtf

TrTRrtSf^fHiTTcHo^rrrrJ^JcTYU^BSHSRB^tAP^TMLlT^ilNci^^fitLAflOWJ ANO MAY BE SUOJKT TO INVtSTI^An^N AWO a] 
THE UNITED STATES CIVIL SERVICE A THE ACTION NAY BE LOOECTED 08 CAHCtLLCD IF NOT IN ACCORDANCE WITH ALL REQI

iSSoVAL 8t 
iUlACHENTS

O

\ GttUTe ?®f®S3jsL BiYlesisa 8
X . _. . . . . _ u u
ENTRANCE f/FKltNCY RATING: GQ

0Q 4A O
O O 9 M

UQ O O

8 S o 8 r OO OOQ WOQ 
O O O O <J 9 
Q Q (300 tWO

OLh> 
O

OU

4. PESSONNEL FOLDER COPY
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V.C. 26 KaraA 1952 

WD

CENTRAL INTELLIGENCE AGENCY

NOTIFICATION OF PERSONNEL ACTION
1 NAME iMR.—NISS — MRS.-— co ®«ti« BAa« imwii *, «»6 su«navf i *. 2 DATE OF ■IRTM J JOURNAL ON ACTION NO 4. DATE 1

HF. 3^e 8* Hoods » Fab. x?aa # 11 » g 1
Thia it to R^ti/y.yoN o/ thr follotiint gffmin s rmflaymrnt

I. NATURE OF ACTION tvn •ianoard n c-^enoaTi a 1‘ricrivt cail 1 civil soviet o* othir legal Autnomrv

FROM

« tor. 19g (9 1
TO

| • AoiniOR tint

FUoClart OS-a 09.04

9 SCNVlCf.-KNlW, 
GRADE. SALARY JO0 ^29g.OO per samsa

tO OAGANtMflONAL * 
DESIGNATIONS /

it. HMOQUAnirRi

MO
JUv.... _. /:
PROCESSIKO AND RECORDS BRAKCII 
FIIZ SECTICS
UGshlr^tan, D.C.

aoM

SEX

VETERANS FRKFKRKNCK

11 FIELDOR.MRTL

14 PO9ITIQM CLASSIFICATION ACTION

REAL

RACK
Wopriatio'n

FROM,

14. SUBJECT TO C. S. 
ftCTlREMtnr ACT

IL
TOt

312J500

19. DATE OF ■APPOINT.’ 
RENT AKFiOATin 
«ACCMltOM 0atV>

T

-3C&K------ ------------------- --------
ION IS 3UPJICT 1O.ALL ARPLICAGlK LAWS RUlE!

Tas-

10. LEGAL RESIDENCE I 
O CLAIMED Cl PROVED! 

FjTATSi : I

il. REMARKS: THIS ACTI^I?lu'p JI C T IO'alI ARPLICAGlK IAWS. RUtES ANO RfC^AnOHS AHO-MAT TfSU^nTY riiArtON a^L^oroval uy
THE UNITEO 51ATFS CIVIL SERVICE COMMISSION THE ACTION MAT BE CORRECTED OR CANCELLEO IF NOT IN ACCORDANCE WITH ALL NEOUIREMINTS.

(39.04) .
- TMa ^sj®lR-&s8r.t Is to a mU^E^tory trial parted of

io a aatla^toto^r ssdleal CE3atGsti<»u

Am&wu«xwate<!.

A
$6d - CG |d?fo

C>’e ot>—

XLV r 0*1
o
’ S o

a 
o o

eoo o.

•>mZ O

vu-u a o 0**3 3 3 
OVv O Q 

Q U
tWu 0

4. PERSONNEL FOLDER COPY
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SECTION A

010032

CONFIDENTIAL
CLASSIFICATION

FITNESS REPORT
_______________ GENERAL INFORMATION
>C < . ti t at .»iddif) _ ” •

WOODS, James S. .

RECORDS ADMIN OFF CH

|>. REPO»TINO PERIOD lr»OM<TOl

01 July 76 - OS July 77

1x Cart tn RtStRVL TIMPORARY ’

contract SPECIAL OTHER

I SEC TION B

DDO/CCS/REG

% Of ASS ICNMtNT
|ini riti

X ANNUAL

QUALIFICATIONS UPDATE

HQS

02/20/28
amiM 4 . E X

M 12 0

or

. DA' 4 «tP0RT DUC l« D.P.

SPECIAL I

31 July 1977

U—VwrtMAaOTY

ItP QUALIFICATIONS UPDATE FORM IS MINO SUBMITTED WITH CHANGES, AND 1$ ATTACHfD TO 1HI$ MFQM, HACt IM 

lwo«b "rrs" in me sox to me right, if no changh are rcquimd, puce the word "no" in me box at whi. NO I

IM—MorgUoi

IF—ProfkkM.
' f^“^^*** ;., 

|O—OvManding .

__________ PERFORMANCE EVALUATION ■- - - ■ I
FeefottooMe h woactoptaMe. A rating .In thj* category teqylfo*' ondp<Millvurtaadtelarttot»Jhb-»tav#«-a#Jhaartio*>T

. cayM.range from countelteg, Io further Heining, to 'placing on ptobafton, to tecwIgmhoiH or to •eparerttee. thitfibs ocfc* total I 
• or propotod*la Soctton 0.’ ; ’ n ~ -• •• ' • - ’ '■ I

^^«toMe h.d*flctenrin »ome oipectK-r^rootoM fof'U^ «h0M' brJtbtod:hi Soeta* 6 aadrtad^aJ Mtawr
fatal or* rocomatendOd eKovid by dtartlgrtU, J , * * ’ * V
Forforthdnco h eoH»factory. De»lted reev^j -arojbelAg- produced In fhe tarnor exported. . - I-

• tafgrmaneoHchatorterttodby f«<epftofl<d.:0eOftdency?, ~ '- . >••' / - I-

Perfamance hfa exceptional I" relatten.to re<|vlrdmontt of .the work and fa camporlton to-the .por<otmofice*o< otare dbfag-sta*flar'|-' 
^woMt'o? warrant eppcUd .recognition.. ’j”-* - " - ' . ’ * . ' ’ ; •< f:

" - " ? - SPECIFIC DUTIES " -c , . . |

Itlihup to' M^.Wportqht-ipoctflc dutld* poWotmod ^urlng Jh'o rating potted.,Intofl rating tetlof whlch.bart deurlbot the mpiutor fa'whfcb.axBpfayaa
Iperform* fACH*^»cine^dvty. Consider-'ONIY offoc1kona>» In porfeentOMo of Ihal defy. All empteyoee with"»vporH*ory t«ipbn*IWIHte»MUST bo rated 7op 
I their ability tdiupervlko’(tedirofo nvmberol'^hipteyeoi «vpervl*ed).'' -

arecinc outv no. > ch|ef of ccs Registry—Supervises employees In setting up and main 
talning Staff files, and necessary card indices; receiving, distributing and dia

lpatching .correspondence to and from the Staff; and'processing requests for file 
-Lcaceaiand ..other information. ' _________ :_________ - ’ -_______ - _ - -
specific ourv no. a ccs Records Management Officer—Responsible for overall management 
of CCS records management program. Monitors developments In DDO records manage
ment policies and.procedures; maintains liaison with TSS and DDO .Records Manage
ment Offiqera; seeks improvement J.n CfS-records organization and discipline.
ezeciric duty no. s Works with personnel responsible for developing and launching the 
CCS computerized records system (CENC&j ’to ensure proper integration of Registry 
information. l>

RATlNO' 
LETTEA

0

PATINO 
LETTER

0

PATINO 
LETTER

s

specific bury nq. 4 . HATINO'
letter

SPECIFIC DUTY NO. 9 RAriNO 
LETTER

SPECIFIC DUTY NO. 9 , RATINO I 
umw I

OVERALL PERFORMANCE IN CURRENT POSITION

Tola tato occount twrythteg tS* tmpteyo* which influent** hl* *ll*<h»«**u tn Ml cu/r*nf po*i»kx* *wch a* of ipoeHk dvtta.
productivity, conduct an fob. coopeto’- ww***, po/Hnenl pet tonal Vatf* or habit*, and ponxulcr ’im.iu'io** or talents SomH on four knowtvdg* 
of «n>pfoyc«'* overall performance during the rating period, place the letter in the rating box u»«e*po«drrg to th# Uato<n*nl which so»t occv-

LETTER

° L

wCLASSIFICATION. I .
ONFIDENTiAL|(]i Mrotr ci sf 061088
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SECTION 0

i

CONFIDENTIA
CLASSIFICATION

NARRATIVE COMMENTS

mad* for «f wvH per4wmo»c«. Gi*« f*co*M»ndcrtl6n« for on leovwgo tootpo^nco, ft ro^virod lor

opplirobk. If

Mr. Woods continued to perform in outstanding fashion as: Chief of the CCS Registry 
during an'extremely busy period. The figures cited in the last Fitness Report as to . 
the workload' of the CCS Registry continued to be representative of the volume and 
variety of Mr. Woods' responsibilities. He supervised the work of six subordinates 
with a successful combination of paticnce'.and firm professionalise. He' continued to 
be the source of sound, constructive suggestions for coping with the paper "explosion" 
occasioned by the investigations of CIA and the Freedom of Information and Privacy Acts.

Mr. Woods is a highly valuable, reliable, unobtrusively effective records manager. 
•In moving on to new responsibilities in an area dlvision/he leaves behind a solid- record 
of Achievement- and the admiration of those with whom he. has served in CCS. .

SECTION E CERTIFICATION AND COMMENTS 
1. BY SUPERVISOR -

MONTHS IMPLOVM HAS OSIN 
UNosn mv supsnvieiON '

24

IF THIS REPORT NAO NOT OSCN SHOWN TO KMFLOYCC. QlVS KXFVANATION

OATS OFFICIAL TITL8 OP «UPCRVr8OR

16 August 1977 , DC/CCS
2. BY EMPLOYEE 

OATI .

STATEMENT CONCERNING THE SUPERVISOR'S 

EVALUATION OF MY H RFOKMAN.T . .

COMMCNTF OF AtVtSWINO OFFICIAL

3. BY REVIEWING OEROAl

BIONATURC

Arthur C, Close

Mr. Close's evaluation of Mr. Woods' performance 
during the reporting period agrees completely’ with 
niy observations and conclusions. Mr. Woods is a . 
first-class professional records officer and 
supervisor who has clearly earned an overall rating 
Of OUTSTANDING. . .

OATI .

17 August 1977
OFFICIAL TITUE OF RKVUWIN4 OFFICIAL ^^R'tNr&O \*.^T ANO AlG N A T U R 8

Chief, Central Cover Staff ERICH W, ISENSTEAD
4. BY EMPLOYEE

OF THIS REPORT. I HAVE iZZZI HAVE NCTCZO AT TACHFt 
A STATEMENT CONCERNING THE REVIEWING OFFICIAL'S 
[VALUATION OF MY PFRT'ORUAN.'? .

• l&A.TUR8 OP

1977
18 Aug .- Jam' Woods

CLASSIFICATION- ■
CONFIDENTIAL



1-00000

CONFIDE K TIA
CLASSIFICATION

SECTiON A

010032 {
. orrtc.iAi ”

RECORDS AIMIN OF CH

WOODS

FITNESS REPORT
GENERAL INFORMATION
iddlr) - - •

James S. 02/20/28 M CS-12 DAC

X CARttW

CO«lT»ACT

SECTION B

DDO/CCS/REC HQS

YtMROAARV

OTMtR

X ANNUAL

i. RtPonTiNo rtmoo (too*.rot

1 July 1975-30 Jung 1976
QUAURCXTIONS UPDATE

SPtClAL

DAfC FCFQAf out IM O.F.

30 July 1976

IF QUAlUICAnONl. UFOATt fC9M if MINO SUBMIHtO WHN CNANGfS. ANO /< ATfACWO TO TMIi FlACf TMf

WOtb ' Yn” IN THt »OX TO THl MONT. U NO CNANGfS AU. HtQUIBIO, FUCt TWt WOOD "NO'/ tN THt BOX AT SlOWT.

SECTION G
rU-^UnjbiMectorj

At—MotgJnal

. - PEREQI^NCE EVAtUAftgN ■ ■
'FiHor»QMca b MM&utgfb&T. A rating in Htb category ^H|uk'»»-.^m»d«ra-®nd-pa*i6w raenadlol befian. Th» natvra of, Rm ocAeR 
cevld r«^G»4w fbrthw tfolnin^ la pldUeg oa prabaftSa;-,- it to M^bratida. DaMirlbo deflob Id**

•. dr ?propgyod’!• ftaldb 0,.- ‘ ' . / ; ■' ' ‘ ~ ,

F»r<<x0Q««b b (Mbbnt ta'iofflF'aipdcli. Th« eooMbi (or OMlgnlng fhb'rorbiG dkbt^d bo GoNd Jo SoGIdp 0^(i»diromddW betioodt ' ■ 
lahon or rocoaunorrdad thovld~b« dotcrlbod. . , ' “ ’ ' • ' . ' • -

r-rrotteUM 

_S~T Strong . 
rO~Ovhtondlng

Porformonco b tafWoctixy. O««ir«d mulls or# bolng prodvcod h fhp Foonoor ©apeGod. 

- Porforotanco b <boroct«rhod:by 0*c«ptlonnl prolMdnqr. . * ' * (v-.. . : •

F«4orAK»M4 b m oscopHonpl ln.**laHbR.lo.r»4ylfumMH_of •w^ ood«oi®pgrbdo to Jho ^orformdnM of otbori doing tMi^or .. 
mA b««4a tHAfUJ m/jmmMm ' - - ■ ' ’• • , ‘wbrfcot'lb wc/roW igockd mognWIbh.

SPECIFIC DUTIES
UG op Io da ol lh« mot! fanpoHoot tpocHic duflot po4or*»d during the rating po/lod. InurH rotwtg,loiter'«b«c£ boot *<?!”*♦* wbM» oaiplayo©
Perform* BACH apAcilk dwYy. CpnAMar ONLY •HacIUoaoh In pAflocmonco otlhot duty* AJI‘atopicy*** irrfb wparYtorjr NHponAiblUtfoi MUST bo raiod ©a 
Ihok ability to tuporvUe (Mdlcato'otMabdr o/ •®ploy«»» ( ' . , -

gpkcific duty no. i Qjigf of Registry Section—supervises 6. employees in maintenance 
of Staff files and required card indices; receiving arid distributing Staff cor
respondence; and processing requests for file qhecks and other information

arcciric ourv no. < . - ’ .

-. Records Management Officer—responsible for the overall CCS
records management program -

RFSCIFIC DUTY NO. •

SPCCtPIC DUTY NO.

0PCCIFIC DUTY NO. 0

SPECIFIC DUTY NO. •

OVERALL PERFORMANCE IN CURRENT POSITION

H»<Hv«n«u in peseta* ©» p#rl®«»»o*c4 »p«^k det>»t.

>brth e«4 S«»-

rolely hit b»*l porft

RATING 
LCTTCR

S

RATING 
LKTTSM

0

RAYING 
LITTAR

RATING 
LCTTU

RATING 
LCTTCR

LATTER

»ATM«^

M-
CLASSIFICATION !■ 061088

C C N F I DENT I A L j fj, ex at
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-SECTION D

CONFIDENT I A
CLASSIFICATION 

NARRATIVE COMMENTS
tudko’w dgaifkoM* «***Agfbf of w«vkn»u«t tn cur*»M petition bmoptog k* ptopo* poftpartiv* tA»k fatottonthlp to pvmroll p**tof«a*<a. Stoto

•vggvattont'jnada fair tinprovamanl ©< work partorsKmca. Giro rocomn*an<totto<it to* Raining. Comm**** on foreign Ipogvogo <empoto«*c«. H raqvtoad far 
Cvrroot petition. Amplify or ••plulrr rotingi give* to Sectton C to provide bed both tot detoemtotog fwtore pe*MMnel adk*. Manner of pertotmonco of 
monogxtol o* »vporv»tofy dvtl— ped cort «o*Ktoot<*o»» to the vw pl personnel, tpme. eqvlpmonl oed Fv<»d>. m^d be commented on, H applicable. II 
oatro »poce to needed to eamploie Section O, attach a topaz o’* thoo* of pap*** ■ .

' Mr. Woods Is a quiet, highly effective manager of a major repository of records, 
within the DDO. The workload of his Section is staggering) over 8,000 documents 
filed each month, over 500. index cards prepared each month; close to 300 Freedom of 
Information or Privacy Act requests processed* each month, etc. Mr. Woods organises ' 
his Section well;'he handles a .'group of six women with skill and understanding and he 
heads, as a result, a harmoniously working team. .

Mr. Woods approaches problems with a positive attitude and brings his considerable 
experience and. imagination to bear with appropriate initiative and follow-through. 
His response to the exceptionally heavy workload of the Staff over the past year, of 
-Congressional' investigations and cover exposes was vital to the Staff’s. and the ODO'a=. 
requirements for current and .historical records. ;He volunteers ideals; ttepliped ^ '
improve the Staff's records;' & works weekends and- after, hours to keep ahead df a -■ 
groking avalanche of paper and requestsi i&r' wf&rmatiea* He is, in simi, a -highly - 
competent, knowledgable, yet flexible records manager upon, whom the Staff, relies 
heavily. \ -J . --- j;-,’- ' • - <

SECTION E

MONTHS CMFLOVIK HASOS4N 
UNOIR MT OUFH.TVIOIOH

12
OATS ~

27 July 1976

CERTIFICATION ANO COMMENTS . ; x
__________ ___ VBYSQ^^^ ? . ■■ <
IF TH1Q RKFCRT MAO NOt"0#SN^GH©WN~TO RMPLOYEK. GIVE CXFLANATION •

official title of eupsnvtodx

DC/CCS

2. BY EMPLOYEE 
OATS ■ *

a ano aiaHATuna

xthur C. Close

SIGNATURE OF SMAiOV'CS

STATEMENT CONCERNING THE SUPERVISORS 
EVALUATION OF MY PERFORMANCE.

COMMENTS OF RffVIBWING OFFICIAL

3. BY REVIEWING OFFICIAL *

. . I have no difficulty in agreeing with the letter ratings
and the narrative evaluation>in the ahove report. Mr. Woods 
established the high level of his professionalcompetence very soon 
after his assignment in CCS and has maintained this standard yitnout.. 
interruption. I again must emphasize his abilities as supervisor in 
one of the toughest supervisory assignments known to me. With a- 
Registry Chief likeMr. Woods, it is^casy to come to the conclusion 
that running a- registry of the complexity and volume s's that of CCS is 
a cinch - at least he makes .it appear that way^ ,/ , '

OAT* ” ' p OFFtCiAOnXE OF REVIEWING OFFICIAL ANwC13.M*TU^ ‘

Chief, CCS ’ . Erich W. Isenstcad
’ 4. BY EMPLOYEE

29 July 1976 J

E N. ATTACHED
OaU ”

29 July
RiONAW

CLASSIFICATION

CONFIDENTIAL
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7. OFFICIAL FOairiON TITLE'

Records Admin OF-CH

FITNESS REPORT
GENERAL INFORMATION

8. NAME fieri. f>rri, middle? J». DATE OF Dl«TMj4. Per

Woods, James S. | 02/20/28 | M
a. off/oit/m or AsoioNMtNra. currcnt ovation

DDO/CCS/REG HQS

X CA«IM

GS-’Z DAC

14. DATS REFONT DUE IN O.P.

H. TYPE OP APPOINTMENT It. TYPE OP REPOSPT

AKSSAVE
^CONTRACT OTH«»(Sp«)

rEMPONARY
X

ANNUAL RtAMlEML : ePECIAL
- MINT « i

■ 1- ..... I. i O .!■!— !
<». narotrriHa rcoioo (/.om-to-) '

1 January 1975 - 30 June 1975 31 July 1975
SECTION B QUALIFICATIONS UPDATE
If QUALIFICATIONS UPDATC FORM IS BUNG SUBMITTED WUH CHANGtt. AHO It AllACKtD TO YWt MPOET, KACt 
WOBD "YH'-' INTHB BOX TO TNI.RIGHT. IP NO CNANGfS AttKQUlMD, PLACJ 1HI WOED "NO” IN THt BOX Af

SECTION^C
U~ Ueta tltfactory

M—Merginol

P-Pro»<ienf

,O-~0ut>tqr»ding ■

_________  PERFORMANCEEVALUATION ________ _ ~ 7-

Performdncelt unoccepfoble. A rating Ln H>to category roqvirot imetedtoto and poilllto. remedial oetton: Tbe_ai*too pX Yha acScm 
'could range from counteling. la fwft»of training^ lo^tloclng oa pra^afidn, to roQtelgnmont or Io- toporaito^ juMipn Baton
ar'pfopotod In^Soctlon D. • ' •_ . • . ", . . ' . '

Per forma neo It dofkionf-ta tome otpaeft. The foatant for otogning Ihlt rating toovld bo rioted In Socttoo D pnd ntno4«d octiont 
token or recommended should be doKtlbed. '
Performance II tafMoctory. Derired retvllt o»o being produced la the manner expected. . . -
Performance II diaFactorlcod .by oiceptloncd proficiency. ■ , ■ ’ ■ J

Performance It •» OKCopllanaHn relation to feguiremenft of the wort and to.comparison to the peHormono* sA tafte;’* dhtog tfSmitor^ 
_ work at to warrant special recognition, , * . . ' * '

: ; SPECIFIC DUTIES-. . ................. ■  ; ;
Uri upto •!< oflhe.mo»l Importont specific dutlei performed during the rating period. Intori rating letterwhich beri 'detcdbbi the manner to *4Sc4>«ws4eyee' 
perform* BACH tpeciflcdvty. Cantidot ONlY'offoctivenoti In perforMance^af that duty, All ompteyeto with tupervUory ratponilbilifiot M&SY'&o «sried’«o 
choir ability to tupervlto (indicafo number cl employe*! ivparriiod). - ’ ’ .

SPECIFIC DUTY-NO. 1 ’ * ’

Chief of Registry Section supervises 7. employees
PLATING 
urrrzR

s
arcciric burr no. a .. . . ' . - 5 oatino
Records Management Officer - responsible for the overall CCS records ■‘-tTT“ 
management program, ensuring that it is in conformity with DDO and ? O
Agency records management policy and procedures. i

DUTY NO, 8 T fiATiNQ

©F£CJF|C DUTY NO.

SPECIFIC DUTY NO, 8 SLATING 
. LETTER

SPECIFIC DUTY NO. 4 . _
IXTTEJt

s- _

OVERALL PERFORMANCE IN CURRENT POSITION

Take into account everyrfilng about iho employee which Uflvencet u>» eHoctrvenett In hit evrren* poxXon rxh c« pe/fora^oece of tested’'.* ^^eob ,

employee't overall dvnng ih« fating period, place the Un®' fbe raring bo* cerretpaadmg to Rte ttetemenf Ris? .
rattly reflect* hit level of performance. ' *

5

45
ry

■u\ I I ft a w J___ t:77
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Narrative comments

»«tr« *poc« It nwdtd to complete .Qk o**»A JVL B li 29JH75
- During the 6 months under review Mr. Woods 

has continued to fulfill his responsibilities in the 
same excellent manner which has been documented in his 

. last two fitness reports and which led*to his promotion 
to GS-12. Mf. Woods surefootedness as a records officer 
and manager of peoples together with ability, to take 
necessary initiatives where actions ere required and his. 
maturity and sound judgement, make him an ideal chief of ... 
this very active, and complex registry'and records management 
'office. ' I dread to think that eyehtual rotation will 
deprive me of the services of this extraordinarily competent 
and effective officer. . *

SECTION E

.MONTHS <MPLOYEF'HA*S'8SKN " 
UN OCR My SUR8RVISION ‘

1 year, 9 months
DATS

7 July 1975'

. CERTIFICATION ANO COMMENTS_________________
_____ ;______________ t_BY SUPERVISOR___________J_________________________  

'this REPORT HAS NOT BSSN SHOWN TO EMPLOYEE. DIVE KSPVANATION

OFFICIAL TITUS OF SUPERVISOR

Chief, CCS

^PRINTED MAMI AfiJ» SIGNATURE

Erich Vk Isenstead

STATEMENT CONCtlWINO THIS l\ Uli«JON

L______ 2. BY EMPLOYEE
OATS ’ "

7 July 197 5

dlGHATUftE OF EMPLOYES Z ’*_

//James S. Woods

3. BY REVIEWING OFFICIAL'.
COMMENTS Or.RCVIKWINa otficiaa

There is no one in the chain of command who could 
act as reviewing officer. -

OATS

4. SY EMPLOYEE
OATS

7 July 1975
C^iSjflCAJlON

TYPED OS PfttHTED NAME ASO OiOHATURS

SIOSATUSS O» S«-l.OYE«

James S. Woods
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SECTION A;GENERAL INFORMATION
I. CM PLOT El NUMBER E. NAME Hott. Rr»tr tnlMie)

010032 | WOODSJAMES S.:________
7. OFFICIAL POSITION TtTLC*

RECORDS ADMIN OF-CH _
.. . . .. II. TYPE OF APPOINTMENT

9. OFF/DIV/BR OF ASSIGNMEN-

DDO/CCS/REGISTRY

“Tr. GATE OP 91RTN14r~9EX |8. GRAOi}® 4
j 02/20/28 j M iGS-12 i 0

IT9. CURRENT STATION I tO CODE

I HEADQUARTERS
IE. TYPE OF REPORT

X ' nciiRVK
OTHER f$pac.7| '

TEMPORARY ANNUAL REASSIGN. 
MINT

SPECIAL

>9. REPORTING PERIOD

1 June 1974-31 December 1974
14. OATS REPORT DUE IN O.P. .

-------31 January 1974 (Retirement of Supervisor
SECTION B QUALIFICATIONS UPDATE
II ’ QUCATIONS UPOATC fOBM IS BEING SUBMITTED WITH CHANGES, AND 1$ AHACHtD TO THIS MWT, RACE THE 
WOE© "T£i" IM THE BOX TO THE BIGHT. IF NO CHANGES ABE REQUIRED, MACE THS WORD "NO'- IN THE BOX AT BIGHT.

SECT1ONC
rU— UmgtiifortocF

' PERFORMANCE EVALUATION ■
.Porformofk* b uogccaptobto. A rating'Mi thl« category ra^virai immodiata omd padtiva, romodlal actio*, thd water* af tha actiaa' 
could renga from countolthg, to furthor trabmg, id placlng d* .probation* to riaitigfunotA or Io teporotiaa. Daactibo actio* tekoa* 
or propotod I* Sactio* 0. ' . . - - . . . . . ,

P—Profiteer
S-rStreeg

Performance •» deficient in some aspects. The reasons for assigning this rating should be stated in Section 0 and remedial aGto*s 
token or recommended-should be. described. • ' . . ' ‘ .
Performance Is satisfactory. Detired . results are being produced In the manner espectod. ■ . .• '
Performance Is characterised by exceptional' proficiency.' - _ - . . :

. Performance is so oiceptionat.Jn rotation to requirement! oLthe .work* pod-In comparison to the .performance of .others'doing tia&ar.' 
, work ps 1a warrant 'special recognition. ' ‘ _ . ' _ * . _ . • ,

~ : SPECIFIC DUTIES - ~ - . • -

Utt up to tfx of tiiu motl important tpaclfte dutiaa performed daring tho rating ported. Inieri rating letter which boat deKrlbot Ao manner in whkh emptoye* 
porform* EACH specific duty. Consider ONLY offectivonou In performance of that duty. All .employees with supervisory reiponsibUities MUST be rated as 
their abiirty to supervise (indicate number of employe*! tupervlted). , ' . -

SPECIFIC DUTY NO. I '

Chief of Registry Section - supervises seven employees

specific oimr ho. a ,

Records Management Officer - responsible for the overall CCS records management 
program, ensuring that 'it is in conformity with DDO and Agency records mariage- 
ment policy and procedures.■.' 

specific duty no. a cqs Securi ty Officer- Briefs all new and departing CCS employees 
on Agency and CCS security procedures. Also responsible for duty rosters and 
related security instructions, and maintains liaison with the Office of 
Security - through 6 October .1974.

SPECIFIC DUTY NO. 4 '

SRECIFiC DUTY NO. 9

SPECIFIC DUTY NO. 9

OVE RAIA PERFORMANCE IN CURRENT POSITION .

Taba teto axsant o««ryfbiAg ebavt rha a<nptey«o whkh h>> »» h>i currant poti»«o« such cs parfo**

of

CLASSIFICATION

SECRET

RATING 
LETTER

s
RATING 
LETTER

0

RAT»NQ
LETTER

s,
RATING 
LETTER

RATING 
LETTER

BATINS' 
LETTER

008317
«. impoet ct ar45
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SECTION D;_ NARRATjytHCQMMENTS________________________________________ l_
llgnHko** *h**^tS» «* wvoImhm o»»d iV'**l petition kHpi"g I" r*la«io«thip *o o»»rnH porfoamcHKO. SfoM

cvrre^t po«ilKN». Amplify or rat**^* qFvoa M C provide.b«y*whatti for dolor*MFpig porvoonol action Munwr of pprforiwgntO of
or »vp«m»e<y drbH c»d eoM co»tCK>4y»A 44 o^wrpvxrwf and mvtf bo tommowNd <>w. W oppikablo. If

•cfva spec* ti o»o4od M comphefc Section 0. cWocA'e*tocAaroe* tMo* of pepa*. '

. Since his last Fitness Report, in June 1974, Me. Woods has continued his extremely 
fine performance as a conscientious, hardiworking and.thoughtful records manager and 
registry supervisor. The CCS registry workload remains at about the same level as . 
previously reported, and Mr. Woods regularly works an hour or so of uninterrupted over
time every working day personally reorganizing procedures, cleaning out, consolidating, 
and retiring files. His enthusiastic determination in reducing the numbers of ou.t-Of- 
date and no longer useful files is most exemplary. Knowing the numbers of primary and 
supplemental files Involved in this exercise, and as a retiring supervisor, I can only 
wish him "good luck"!

Mr. Woods also continues eager to learn and use new methods and techniques. During 
Xhis reporting.period, in July 1974, he took the Agency course"Introduction to 
Micrographics Seminar #2."

Finally it gives.ire pleasure to note here that, effective H November 1974, Mr. 
Woods will be given a well deserved promotion from GS 11/6 to GS 12/3.- :

SECTION E

MONTHS EMPLOYES HAS 8SKN 
UNOKR MT SUPERVISION

15 months
OATS

20 November 1974

CERTIFICATION AND COMMENTS 
_________ ;________ L_ BY SUPERVISOR ____ __________  
THIS RKPORf HAO NOT UKtN PlhfOWN TO SUn^TTCC. OIVS IXPLANATION

OFFICIAL TITLS OF SUFtRVl«O»

Deputy Chief, CCS
' -2. BY EMPLOYEE

BTATKMINT CONCUHNINO THIS EVALUATION B*’S -

TVFFO

IR« OF EMPLOYES

James S. Woods
3. 8Y REVIEWING OFFICIAL

COMMSNTS OF R«VI8WlNa'OFFtCtAL

Both [ ]letter ratings and narrative comments accurately reflect.
the quality of Mr. Woods' performance during the reporting period. He 
is a thoroughgoing professional records officer who uses his extensive 
experience and his good judgement to take initiatives toward improving 
the Registry service and the management of records. Hand in hand with 
his high substantive.competence goes his excellent ability as a super
visor. I can say nothing more laudable in this regard than that I have 
hot had to deal with Registry personnel problems during the last year. 
He knows the . job’that needs to be done and so do his people. With this 
kind of leadership, the work gets accomplished w/.th a high state of

OATS> ri’ki v.’
j Chief, Cover and 

25 November 1974 I Commercial Staff Erich W. Isenstead
___ ____ £ by £wone

■ / >-

CLASSIFICATION 
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7. OFFICIAL ROeitiON TITL*

FITNESS REPORT 
GENERAL INFORMATION

MXD3, JAMES 8

RECORDS ADMIX OF - CH

j CAnitn niscnvi

H, TVF« OP APPOINTMENT
’ OTMCRY^M j

la. acroRTiHa rchioo tlrom-to-f

1 Jun# 1975 - 51 May 197*
SECTION B_____ '

lo. OFF/0IV/BR OF AM1DNM8NT

I ppo/ccs/faGism

la. DATS OF RtRTMfarODr*. ORAD«|o/oD

02/20/28 j M , j08-11 I D
9. CURRtNT ©TATtON | IO. CODC (c* O«

HEADQUARTERS iXp*1*

HtMFOHARY X ANNUAL RCAOaHWL 
KENT

SOCIAL

14. DAT* RCPORT DUC IN O.P. 
JO June 197*»

QUALIFICATIONS UPDATE
IF QUALIFICATIONS UFDATt FOtM IS MINO SUBMITTED WITH CHANCIS. ANO IS ATTACHtO TO THIS ItfPCAT. HACt TMt 
WOW 'TH" IN THS SOX TO THS W&HT. IT HO CHANGES AM 8TQQIM0. MACS THS WORD "NO" IN THf BOX AT 8IQNT.

. SECTION € 
U-UmotMoctory '

M—Mgrgiagl

' F—Fr^lcjent

O—Ovf>1andihg-

NO

; . PERFORMANCEEVAlUATlON > . < ~ 5 ‘ -
‘ Performoneo to vt&ifpptoMi. Aratinginthii category i^uirtt-iur^io^ aAd pe^l^ temodid ocf^ TW'eaMo 9I the gc«tar 

could rb*ge: to further training, to placing.oft probation,. io-Voo^giuheM or lo- toporotiock Dom«&o ..acfibw lahcoi
or propoted U So^ee'D, , '* ’ - ’ ' " ' - - * ‘ . '•*•.< . • -' ' ' * *

Ferformonce R ^ef«c«ewt U •err’# otpeett. fhe.roatoht for anigemg thU toting thowld bo Ittfted io Section D **d remedial action 1 
token or reco«*eodo4 ihovM be .d»Kr»hed. ... ' '
^erformooco H eoMfaaory/ Detlied reiultt are being produced .li the manner expected. ' " , ’

‘ FeHormonca I* chorocterrted by exceptional-proficiency. • - . > . * - . ' . . •
------- Perlorma«-* fe »o in tohrtinnja requirement* of the wcAjtndJn comparison Io .Iho petformqnce.oi other* doing •hollar 

. work -o» to. tpeiiel- recognition.  * ' . . ‘ - • - ‘ ■ • - • " •

- ______  SPECIFIC DUTIES. ■••■•■ ;
I'm up to U* of the mot* important tpetifk dvtie* performed during the rating period, Inter*'rating Utter which betf deicrlbot the manner le .which employee; 
porfoimi fACH ipecilk duty. Caejider ONLf e4f«r>»enei» Ie perfofhionce of that duty. AU employeoi with tupervitory retponUbilitm MUST be rated on 
their ability'to jupervlw (indkofv ■pmpkt/n'ivpntittnd}, .

9PACITIC DUTY NO. I

Chief of Registry Section - supervises seven employees

apeciric duty no. 3 '

Records Management Officer - responsible for the overall CCS. records management 
program, ensuring that it is in conformity with DDO andAgonoy records manage
ment policy and procedures.____  '' 

Specific DUTY NO. 3 -

CCS Security Officer - Briefs all new and departing CCS employees on Agency 
and CCS security procedures. Also responsible for duty rosters and related 
security instructions . and maintains liaison with the Office of Security,. -____

SPECIFIC DUTY NO. 4 ' ’ ’ . »

SPECIFIC DUTY NO. 5

SPECIFIC DUTY NO. 0

OVERALL PERFORALANCE IN CURRENT POSITION

Tobe Into account everything chow* rise nvp^Oftr *h<b HHuencei hh eHect^enoK <* h.i cv<te*> po»>*tea twth or per 
p»o4ircr»*tty, conduct 0.1 Job. coocc*-o*'».«:♦»*, re'tlnent pokonal troi»» or hetwh. o*d part^-fcr or toientx
cl ««p!oyoe'i e»era'l pertorc*aA<fl rb« perked, plore ‘ho le‘ttr La the roh^g ccr'orpondmg to tko $

RATING 
LffTTKR

s
RATING 
LCTTXR

0
RATING 
LKTTCR

s

urrrcR

RATING 
> LETTER

| LCTTKR

7«AriNa

s
CLASSIFICATION 
SECRET

ti. wtMsn Cl sr __225A11.45
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SECTION D NARRATIVE^COMMENTS , „

pOVf.on kwpKg in r'ep^ »«lol>o«»k>p *« pvprpil

g* >wp»rvl*»ry o*4 c»U contcl»vt»»M fa f>-« rw ip<x*. ^q vipuxhl^ o*d lunth, mwH tx wwxnXd e*. «pp>«c^bU, Il

W*.y la «»»d»d to compMe Soct^on 0. o»»och o jAm* «< popot.

After a short overlap with his predecessor, Mr. Woods assumed h1s responsibilities 
as Chief of Registry, CCS, on 3 October 1973 - roughly nine months ago. In this . 
position he is responsible, overall, for CCS registry and records management activi
ties. including the supervision of seven other individuals. As could be expected from 
even a casual reading of his past fitness.reports, Mr. Woods quickly took hold, and 
has been performing his new responsibilities in an exemplary manner. Despite the ~ 
volume and variety of files with which he was required to become familiar, early on he 
Systematically began cleaning.out, consolidating, and retiring files as appropriate, 
neorganizing, and updating the indexing system for individual and project files, and 
redistributing employee workloads. He also "reorganized"; the placement /of file machine? ,. 
ry\ desks, and service^counter io achieve greater employee comfort and efficiency in- ‘ 
the utilization of personnel. Although his task as Staff Security Officer is a ' : .
secondary, function, he also reorganized, simplified and re-wrote the security check ’ ’ 
and duty officer* roster procedures. ___ . ' .

. Jnd 1 catiye of the. work which he supervises are selected Registry statistics for .
Hay 1974: ? 7O15.dbd«mehts filed, 8’209’files piilTed (and re-filed) fbr Staff officers’ 
use,. 6642 cables processed and distributed, 9900 facility and name searches, 2353 
documents logged, 833 index cards made and filed, and 200 new files opened. During 
his nine months with CCS, Mr, Woods not only has.had to leiirn the CCS "system” himself.

SECTION E

WCNYW9 S^rLOYte HAQ BKCN 
USMSMI •UPKAVIOIOM

10 mo s

©AYS ' ' ~7

 CERTIFICATION AND COMMENTS :
h BY SUPERVISOR 

IF THIO R8FORT HAO NOT BCCN OHbWN TO SMPLOYCS. G1V< KXPLANATION

OFFICIAL TITLC Of eupcnvison

15 June 1974

STATKMSNF CONCERNING TH«a SVALUAYiON

X/CC3

2. BY EMPLOYEE
URS OF KMPLOYffS

' //Jain e a 3. Woods
3. BY reviewing official v’

COm««NT9 OF RCVlCWiNG OFFICIAL - -

. In the relatively short period of hia assignment to CCS, Mr. Woods 
has completely lived up to His advance billing as’reflected in past 
fitness reports. has provided the specifics of Mr. Woods’
accomplishments and has iett me only to say that Mr. Woods is a first 
class professional Records Officer and supervisor who fully deserves 
ar?^ overall rating of Strong. •

DAYS

( 1
OR FRlNTgD,

L

C/CCS
' X. .BY EMPLOYEE’ 

Bft/ I‘\
CLASSIFICATION 

3 E C R S t

Brich W. Isenatead



Fitness Report Woods, James 0. 010032
'■ ■ ; • • . . 1

SECTION 0 NARRATIVE COMMENTS (continued)

but has been required, due to a turnover in personnel, to train three new 
Records Clerks.

Courses taken since the start of his tour with CCS include Operational 
Records land III, AOP I, Forms .Management Seminar, and Forms Analysis and . 
Design Workshop. / ' ... . - i

Mr. Woods has proved to be a conscientious, hard-working and thoughtful 
records manager and supervisor, and CCS is glad to have him aboard.. I am sure 
,thai the next records inventory wi 1-T provide statistical evidence of his ? '
abilities as a "housedcaner." ;
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FITNESS REPORT
EMPLOYrr HR<*L NUM0E0

010032
SECTION A GENERAL

1. lUftl IMltldtai

. Woods, James S. |2O
Tt OF DI»tM SEX

Feb 28 | M
4. QRAQC ; S. SO

GS-11 | D
• . OFFICIAL POSITION tltLt .

Records Admin Officer
1. OFF DlV/aa OF MSIONMCNY

DDO/EUR
s. CU0RCNT ^IbTIOtf

Rome
•. CMfCM IM) TYPE OF APPOINTMENT . »«. CMtCA <Mt TVPt OF WCFOnt

' |nc«KMv< | | TCMPOAANV iNtTI AL X |RM»»lOMMfNf • MPKPVISOf

C AAliA'PAOVIHONAL MaftVCtfcma • PacMcW Cl . X ANNUAL X jPCASStONWeNt CMPLOVCC

SPECIAL (~Sr^rit^)t ----- , - SPKCial (Spoeiry)t ’ ’ ’

<>. oatk a«ro*T ous in o;*. It; HCPQRTINO P&MIOO (From* !*•) .

1 June 72-31 May 73

SECTIONS PERFORMANCE EVALUATION
Psffotma*c« is uAacccpfobfo A rahM** rsqvirti immediate endpauttvs remedial ocfioA. The Mtwe of the oefio*

* . ” Merd eoAie Jrdm <ovamI«ai. 1a former froihiiij, to ftxaj a* probation, to ttawjiwwsRl or to eep^rofidtvDsKS&e octfoaMlioh
- - '' Otpfa^isdiA'iishoAC ' • '- ’ . \ - ; - ' . _ " . i-

M«Mat|»Ral PsiformoMsit de^eieot io tome «i>tch. He reaeone lor <mi|Ri«f this ratiAg should be staled th Seetion C cod remedial actioas '
" toUa or recommcRded should be dirtcribed. •

’ P^^ftcijAt -Performance hsafofoctoty. Dssi/sdrrswlh OfC.bemj produced in the manner eapoefed.

• • Performance H charoclcfiud^by eaceptioAdl prpCcisAcy; .. ‘ ‘ , ' - . r

O-OuhteRdjAg x PcrformonccT* *o ««eplibnal to requiremeoh of jh« wort .and in companion to the performance of chfears domg similar
- ’ • ’ worLo»lto>waffo.At.epecial recojriiiioA, _JZ . _ V’’ - •— - „

' 5 /

SPECI FIC DUTIES .
LItl upto six of tha meet Important spacllia'duflesfparfbrm^d dur ing. thu-roting pariod* Insert rating letter which boot deKribes tho - 
manner In which employee performs E A’CH. spAjc'ilie 'duf yi Cpnsrdar ONLY effectiveness In performance of lhal-d<3y/ All employees 
with supervisory responsibilities MUST b'o rated oh their ability to Ouparviee 'number al amp/uya** evpervieed^

SPECIFIC OUTT no; t . • • . ’ ’ *

Station-Records Management and Control Officer - responsible for 
the mediation, preparation., implementation and control of the 
Records Management Program.

RA TINO ■ 
LF.T f'C0

0

t ’Pec,,,c ou” NO-? 0£ Registry Section - in this capacity he super
vises one employee in the processing and pouching of all dispatc 
and other correspondence; serves as the cable analyst, proccssin

p A TING
LC T T£A

1
5 S

' Control Officer. f»A T >HG 
LC fTR«

SPfiOF C Oult'NO. 4 ® AT 110 
L« T Tt*

5P£C»Ft C OUT Y NO. Bp «A »’»i6 
LUUS •

PGC«Fr I Gv • I NIAi'S ” ' — - — - - - - - - - i*’ ’

f
' - I

1

.A A.? _

* OVERALL PERFORmAMCE !N CURRENT POSITION

< p
' p

abo l«to at-e^t avar|thiag about th« amptnyau whish folione»« his 
av*>aA<e ei dvt»«a, *«vit^, tob. ccx>^-*r«5ftT»n<
4*HCwfo* 1 imltaHoAa t«sfo^«s. Oasad oa votrr %«*owfodg« ct ampjaraa's
i<K« th* ’•»«©♦ fo »k* toting bos t»£>codto tta *h-th
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it, p«ttlA9ftt portend fro 
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itfioa tuxh os pof | 

tt ?« heb»ts, j
tho ren.-tg pcvi&dj
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■ 1
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a « r r c 0
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SECTION C

SECRET 
t i i I » Ia} 

NARVaVIvE COMMENTS

Give recoftvnandof Ion * for Irolnlng. Covw'OAT

I ic»r<j«l«rmlning •vtvf porMmnol action. fflenggr WfjMIO Qnd conf CQn»<tOvwo»^
I ?SUb»-VM^glprf*Pnn»L so9C<A Ottwi.pe'ent Gn<Mynd< moif/Lg ‘a pinf»i M d OfC iLoppTicabItF t ■ > f a space ii.neeJeJ to complete 

I c, «.«h o Tjiis t^/jeer Jias continued to perform with a
Ihighdcgrce of effectiveness arid secoinplialiment. He has concentrated on 
I improving pur records holding standards and on purging irrelevant and out 
Idated files. In May 1972 he begsih a monthly series of progress reports 
I for the Chief of Station outlining the month’s accomplishments. Copies 
(of these.reports through January 1973 were sent to Hqs in OIRT-18014 and 

: 118015, dated 9 Feb 73. These reports clearly show this officer's focus 
■ Ion records management activities, his ingenuity and agressiveness in . ’ 

, I launching programs of review of files and his tireless efforts in reduc- i 
। ling Station holdings to a practical and useable minimum. His records . .;
; ^inventory as of September 1972, reporting a total reduction in excess 
* lof 85 feet, speaks for itself. His next report also promises to show - 4' !s -«

I dramatic reductions. ■ . ' i
I .This officer shows a sense of professional responsibility and deter- : 
Imination in the oft neglected furi&tion of records management, deeper and 

■ l®°fc intense than any other. witrioKspd by the rating offfeer in his career . 
iHe performs his other duties as Chief; Registry with an equally'high . i 

■ |.degre.e of. effectiveness. Sub-jdet Officer may; have been inadvertently?'iv~ :~ 
(hiding his talents under the pfevorhial bushel-basket by having remained ’ ’ 
jin the field for so long,. It is the rater's hope that Hqs now has. :
('focussed on him and has discovered his* potential for greater responsibili 
I ties. The records in this StatiQ/i are tremendously improved for his 
(having had a tour in Rome. We ar§ .certainly glad he came, .

I CERTIFY. THAT I HAVE SEEN iECTIONS A. 0. ANO C OF THIS REPORT

CERTIFICATION and COMMENTS 
gy EMPLOYEE .

[SECT IO HO

1 • . •
J 30 April 1973

SIGNATURE OF CMFLO/fC

/s/ James Woods . .
(2. S7«VPERVKpR

I E MRLO YE'fl MA? R£FN
1 U».Dt» MV JUPERVIJlON

IF THIS REPORT tHOWN TO KM.PUOVEt, GIVC EXPLANATION '

= Ar(
23 May 1973

OFFICIAL TITLE OF V-ZOR

Admin Officer
TYPFO OR PRlNTtn NAMII ANO SIGNATURE

/s/_______________________________________________________ >

BY RgVIgWING OFFICIAL3.

comments of ns viewing orriCML ■ c~~’ * . »

This officer has been remarkably effective during his tour in Rome. ■ 
While we are very sorry to loss’ him., there is no question that his 
formidable talents should be used on a much broader range of records 
management.and related problems thjin could be done in this Station.
his next assignment in Headquarters appears to givchim that additional- 
scope. We are .glad that he'served in Romo and that during this tour 
here he received a well-deserved promotion. Rome Station's records 
have improved considerably as a result of this officer's tour here.
I am in full agreement with the above comments and ratings.

I T » rgo'pfl PHIMT f. O NAME ANC SIGNA *UKg

23 May 1973 j Ops Officer

SECRET



te SERIAL NUM9HR

SECTION A

SECRET
Fil t** tn)

FITNESS REPORT

GENERAL

010032

I.nami (IM) (Firot) IMiMlo)

______ Woods, Jainpq £_ _ _ _

if. GATE OF BIRTH

20 Feb 28 '
». sex

M
4. panot i S. SO 1
CS'10j D 1

, a. OFFICIAL POSIT 1OW TlTLt .

Rnrnrde Admin nr-Tiz-zs^

7. OFF/OIV'BR OF ASSIGNMENT B. CURRENT ST ATION 1
DDP/EUR/I 1 Rome |

a. CHECK (X) T»Ft OF APPOINTMENT ’ <0. CHECK (x) TYPE OF RE POi»T ■ |

X CARCSR | RtlCRVl | |tCMPONARV INITIAL |R<AMiaNMKWT #UPKRVISO«|

C arkSR'MOriliGiML flee tnetructlene • lt<i^ C) X ANNUAL • tAMISNMCNT CMPLOYKt |

• PKCIAL <ipne//F7/ SPECIAL (Spnctty)l

H. oats RtAonT out im o.*.

31 July1972 ’
tl. R<PORTtNd>ERIOO fFroaw ‘ 1

1 October 1971 - 31 May 1972 I
SECTION B PERFORMANCE EVALUATION

M~Morgma1

Mwjcjwl.

'Perfp#mp*cct< unacceptable. X toh/ig in.thi* caSejofjf fctjeitct immediate and positive remedy action. The.nature of'the oction 
cdtdd-rangc .from counseling, to further training, Id placing on probation, to reassignment oe ip separation. Describe oction fallen 
or proposed in Section C . (

Performance « deficient in some aspect*. The reason* for assigning this rating should be stated he Section C and remedial actions 
• takeofor'rccommended should be.described; - ' ' - . ’ .-- - J. .'

Performance t* satisfactory. Ocwed ftwlli ate bc'tnf produced in tht manner er peeled. 

Performance it choraeferixed by exceptional proficiency.

O-yuHtdiiding*• - Performance.is so ticepliondlirt relation fa requirement* of the work ond in companion to th« performance of other* doing similar 

’ ' *prb m to wononf special recognition,- . ' ' ■ ' •

SPECIFIC DUTIES
List up fo six of the mo*r. import on t specific duties performed during th* rating period* Insoft fotin? Setter b«tl describe* the 
monnor in which employee perfcrmc EACH specific duty* Consider ONLY clfec tivene** In pctfem^n^a of fh«< duty* All employee* 
with supervisory rocponcibitiilec MUST ba roted on their ability fo supervise (Indicate number of •frtf.l&yoee eupervlead),'

SPgClFIC OUT Y t4G. 1 - '

Chief of Registry Section - In this capacity he supervises one 
employee in the processing and pouching of all dispatch 
correspondence and in the performance of other registry duties,

RATING |
LETTEM I

0 ■

SPECIFIC OUT* NO. 2 .... . . •

Station Records Officer - Responsible for the Station’s Record
Management Program. . ’

, RATING 1 
LCTThR I

0

IWCI.IC OUTI rio. » .

Cable Analyst - Processes and distributes all incoming aa-1 out
going cable traffic.

RATING I
LETTER I

s

SPECIFIC GUT T HO, * ,

Top Secret Control Officer. ‘

RATING I
LETTER 1

s

■ SPECIFIC OUT r NO. 9 • •

- * .-- - •

RATING 1
LETTER 1

SPECIFIC OUT* NO. 4
RATING I
LETtcr 1

' OVERALL PERFORMANCE IN CURRENT POSITION \

Toko into avorythin^ abaut .the amployaa which Influence* his eU«cfivc't«»» In hl* current pociti<,n S'jch a* per*
formance ol specific d«uf»es4 productivity, canducr on job, coaperolivane*», pertinent pertenal natte or hatoifs, ©nd 
particular limitation* or Ktlnmc. 8o««d an your knowledge of employee** Qvo/aii performance during rhe raring period, 
place the letter in the rating boe corresponding to the tioiement which meet accurately rolled* hl* level of performance'

2 . • f

RATING I 
LETTSR I

0 1

' j/ - 1

SECRET L



SECRET 
• Fi I

SECTION C____________________ ;___________ NARRATIVE COMMENTS_________________________________________ _
Indicote ktgniliconl renglh a। ©r wwohn* •••* d©mo«*!ral»d »n current p© tltlon kwwptng in p«rtp»<Hve ihwir eelotion ahip t©
©v«*oll p©H©emcnc©. Sfol« suggestion*.mod©'f©r impray*m©n> of vrark pFflormonc*. Give rocenvn«ndotion a fat troining. Coovnont 
on forolgn l©ngu©g© competence, H required lor iurrent poaifiora. Amplify or ©aploin rating* given in Section B to provide beat 
boat a for determining future personnel vctipea*. Mohntf performance of monogeriol or *upervis©ty duties ond cost consciousness 

In fht_wet‘Q( ©erion.ncL >poce. equipment end fund*. tvM be commented on. if bppltcoble.tf owfro spoce u needed to complete " 
Section C, ottoch o seporote sheet of poper, -

This officer’s performance over the past year has been outstand
ing. He is a skilled professional records manager, an indefatigable 
worker and a highly imaginative and efficient supervisor. Since his 

s5F-iats4 fitne;ss Report he has directed a TDY team of records officers 
Ln a concentrated program of records reduction. He devised the program 
and supervised its execution with most effective results. This . 
officer is a driver and a doer. He constantly strives to improve 
the Station's records management posture and follows up with procedures 
designed to maintain the gains achieved by his-efforts. It is highly 
gratifying and stimulating to work with him. He, sees the broad 
dimensions of the task at- hand and focuses constantly on improving 
the system. This, quality convinces the rater that he is capable - 
of greater responsibilities, in a position of broader scope. I 
reconunend that Headquarters begin to plan for the utilization of 
this officer oh the completion of his tour of duty in Rome. He . 
should be placed in a Headquarters position in which his, skills and 
broad experience can be fully used and in which he can achieve the 
professional growth of which he is both capable and deserving. \ -

SECTION D____________________________CERTIFICATION AND COMMENTS ,
I. _______________________ , ' ■■ ,______________ BY EMPLOYEE .

__________ ' ' ■_______________  I CERTIFY THAT I HAVE SEEN SECTIONS A. 8, AND C OF THIS REPORT

^ATR ' — IjionaTURE OF EMPLOYEE •.................... - -

■ 17 July 1972 /s/ James $. Woods
2. . . BY SUPERVISOR ’ ’

4F THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, 3<VE EXPLANATIONMONTHS LMPLOYEE MAS BEEN 
UNDER MY SUPERVISION '

DATE

17 July 1972

OFFICIAL TITLE OF SUPERVISOR

Admin Officer

TYPED or printed name and signature

/-s/
3. BY REVIEWING OFFICIAL . .

COMMENTS OF REVIEWING OFFICIAL ’ ' ’

I concur in the comments of the rating officer and believe the 
overall outstanding rating is well deserved. Subject is. a first-rate 
Records Management officer - deeply interested in his work, conscientio 
in the extreme and always looking for an innovative approach that will 
upgrade the functioning of Registry and better serve Station needs. 
Without losing sight of the unending pressure to reduce and periodical!; 
reorder the Station's holdings, this officer avoids assuming attitudes, 
that are cast in cement. He works with the Branches and individual 
officers in solving problems rationally. He is unfailingly pleasant 
and courteous and is’well-liked by all. The Station is fortunate to ha-

date (official title of reviewing OFFICIAL TYPED OR PRINTED NAME AND SIGNATURE it i in

2S July 1972 । DCOS • /s/ Joseph A DiStefano

SECRET



FITNESS REPORT
EMPLOYEE SERIAL NUMBER

ninn^? .

SECTION A . GENERAL
t. NAME (Laet) (Httt) '

, Woods, James S. .
2. DA

20
TE OF BIRTH

Feb.*28
9. SEX

M
4. GRADE 1 ». SO

GS-10 [ D
0* OFFICIAL POSITION TITLE 

Records Admin Off
7. OFF/DIV'BR OF ASSIGNMENT 

DDP/EUR/I
9. CURRENT STATION 

Rome »; ’ ’’
• . CHECK (XI TVH OF APPOINTMENT <0. CHECK (XI TYPE OF RE POET

* CAREER | - jRESERVE j ‘ | TEMPORARY ' INITIAL REASS1GNMCNT SUPERVISOR

C areer«pROvISIOnal (Sea inttfw:tloni • tactic C) X ANNUAL RE ASSIGNMENT EMPLOYES

SPECIAL (Specityt ' SPECIAL (Spacity)t .

- ir. o»t« Rgponr oucjn o>. It. REPORTING PERIOD (From- tv) •

4 July 1971-30 September 1971
SECTIONS . PERfHWANCE EVALUATION

- ~ ~U^Uhsahsfocfaty Pirfafm<mcc-H unoieccphibie. A rating «o fhi* category require* immediate and positive remedial action. The nature of-the echos
- , could range Oom counseling, to further traiaiag, to placing on probation, to reassignment or to separation. Describe ochoe fobee

or proposed in Section G . .

' M*^a.tgiraf . . Performance is deficient ly some aspect*. The reason* for aMigning-fhit rating should be stated in Section C and remedial octiant
/ • • " ~ ■. token er recommended should'fee described. ‘

'F^roficieht ' Performance it satisfactory..Desired result*art being produced m the rhannereipected. • •

— --S»?SfrpR5—-— -- - Performance is-charocterized.by exceptional proficiency, - - - - “ ' - ' '

. isso exceptional in relation to requirements of the work and in comparison to the performance of others doing simitar
’ '/ • ' wort as to warrant special recognition. . ’ . ' • •

<'• SPECIFIC DUTIES . •
; LHt up to six of the most important specific duties performed during the rating period. Insort rating letter 

manner in which employee perform* EACH specific d.uty. Consider ONLY effectiveness In performance qf 
.with supervisory responsibilities MUST be rated on their ability to supervise (Indicate number cl otvployat

which best describes the 
that duty. All employee* 
« 0uperv/«e<O.

SPECIFIC DUTV NO. * ' * . •

Chief of.Registry Section - In this capacity lie supervises one 
employee in the processing and pouching of all dispatch

. correspondence and other registry duties, .

RATING
LETTER

s

SPECIFIC pufv'NO. a . _ ,
. Station Records Officer - Responsible for the Station’s record 

program and to give guidance and/or assist the Station officers 
when called upon to do so.

RA TING 
LETTER

s

SPECIFIC DUTY NO. J ... . .

Cable Analyst - Process and distribute a 
cable traffic, this includes maintenance

11 incoming and outgoing 
of the chrono files.

RA.TINO 
LETTER

s.

SPECIFIC DUTY NO. 4 ' .

, Top Secret Control Officer., •
RATING 
LETTER

p

SPECIFi C OUT Y NO. 9

■ ’

ra ting 
LETTER

SPECIF! C DUTY NO. 6 •

Oa*

RA TING 
LETTER

OVERALL PERFORMANCE IN CURRENT POSITION h?,

Take into account everything about the employee which inflwence* hi* effectiveness in hl* cuftonl position such o'* p«Jf 
fcrmance of specific duties, productivity, conduct on job, caeperafivenoss, pertinent personal traits or habits, and 
particular limitations or tolunts. Based on your knowledge cl employee** overall performance during the rating period, 
pfoce the letter in the rating box corresponding to the statement which,most accurately reflect* his level of performance*

45 ooecuerr frcvou* tomans

* t ~~l _     ———I----------------------

Reviewed by OP/SPD/PPB



SECRET

SECTION C NARRATIVE COMMENTS
Indtcofa significant strengths Ot wrokn»»»et demonXrOfedevident position keeping In proper perspective their relationship to 
p ver aHO-tfdrmonc e. State suggestions mode (ot igip*cvrme<'l pt *vtk performance. Give recomm erdc»<on t foe training. Comment 
on foreign tangua^w competence, if t*4uired for current pct«*'kMK Amplify or e«ploln rating s' given in Section B io provide best 
basis for determining future personnel action. M^nnyt_oLp<trv^-once of Q* supervisory duties and cost conf.Iovines*
<nJA<LJ<*.«_olj>*rAOQnel^_spg{e^ equipment ond funds, mu»Hy \4^mewteJ~o\ t* orplicoLU. |l tibo space i s~neeJZJ to'complote 
Section C, attach a separate sheet of I *

I have worked with tl&A Officer just 2$ months, but this has been long 

enough to satisfy me that he is above average in registry work. Ho is 
a very knowledgeable registry, technician, but most important, he is 
aggressive and imaginative'in devising new procedures, or revising old 
ones to. improve the quality of registry service to this Station. He 
is affable in dealing with his peers and confident and persuasive in 
dealing with the senior management of this Station. Shortly after his 
arrival he took over the analysing and distribution of the cables, and 
prepared a Station procedure for this purpose. Immediately following 
that, he devised a hew procedure for handling correspondence and. 
installed it. He had reviewed the multitudinous files at this Station 
and has plans to trim thein. back to more reasonable and appropriate 
dimensions. In every respect, this officer has taken charge of the 
function he is here to perform, and has devoted a great deal of time, 
thought and effort to. improve it. We are indeed satisfied with his 
performance. ; /

SECTION D CERTIFICATION ANO COMMENTS
1. ‘ - BY EMPLOYEE . .

' 1 CERTIFY THAT / HAVE SEEN SECTIONS A, 0, AND C OF THIS REPORT

HA ffc
4 October 1971

jblGNATURE OF EMPLOYEE '

l/s/ James S. Woods
BY SUPERVISOR •

MONTHS F UPUHTF HAS 
UNttEN MV SUbER.W ISICN

2| months

‘F TMlSRf rpRT MAS NUT SHOWN TO EMPLOY Ft, OlNE EXPLANATION

4 October 1971

OTHClAL T1T.LE OF YUPF n i 1$OR HPCL

Chi ef, Su pport /s/

OH FNimO'NAMfc ANU sign; T URE

3. - BY REVIEWING OFFICIAL

C UMMF. N r 5 OF HE V It. WINO OFFICIAL •

Since I have just arrived at the Station I have not had an 
opportunity to observe this officer’s performance. However, I 
respect the rating officer’s judgment^ which in this case 
coincides with other' favorable comments I have heard about the .
Subject. I therefore.defer to. the rating officer’s- evaluation.

U A T E . TITU OF It Vlttisa OFFICIAL j T i FED OR ’NlNfEO NAWg AND SIGNA TURE

' Deputy Chief of Stationj . , . n- . r
-1 Ormhor 1071 - 1 /s/ Joseph A. Distefano

. SECRET
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SECRET

FITNESS REPORT .
EMPLOYEE SER’AL NUMBER I

010032 I

SECTION A__________ __________ ___ GENERAL
1. NAME (L»»t) ’ (Fift) (Middle)

■ WOODS James S
A. DA

20
TE OF BIRTH 

Feb. 1923
>. SEX 

M

4. GRADE

GS-10
0. >O I

D 1
•. OFFICIAL POSrflOM trtLt . 

Records Adm. Officer
V. OFF/DIV/0R OF ASSIGNMENT

DDP/EUR/ltaHan___
4. CURRENT STATION 1

Rome. Italv 1
•. CHECK IM) TYPE OF APPOINTMENT - 10. CHECK lit TTP8 OF RR FORT * ’

CAREER [nteERVS ' |TEMPORARY INITIAL | REA SSI QNMCN Y. SUPSRVIBOrI
~C aruer*proviciOnal fiee tnersvctlone • Poerrcxi C) annual * X ’ i***»»I«NMCNT EMPLOYEE |

SPECIAL (Sf»ettf)f . X s.scf.L (i^ciir» Promotion 1
tt. OATS REPORT OUS IPS O.F. 11. narowTiMa >smo (from- «>9 I

1 January 1971 - 30 May 1971 . |
SECTION B___________ ____________ PERFORMANCE EVALUATION

U-^MsoWactory

M~Morgir»ol

O-^Oufitgnding

Performance I* UAOcccptabls. A rating in this category rsquirst immediate andpositivs remedial action. The Mhirtof the action . 
could tenge from counseling, Io further training, to placing-on probation, to reassignment or to separation. Describe action taken 
or propowd ih Section C ' '

Performance is deftcitnl in some aspects. The reasons for assigning this rating should be staled in Section C and remedial actions 
taken or recommended should be described. . . *

PerformohceJs satisfactory. Desired results are belng produced in the manner eapected. ' '

Performance is characterised by exceptional proficiency. * ' ' * . *

Performance is so, exceptional in relation to requirements of the work and in comparison to the performance of others doing similar' ’ 
work os to, warrant special recognition, • , . . ' ' • _

SPECIFIC DUTIES ................. I
LI Al up to six of the most important specific duties performed during the rating period. InBort rating latter which bast describes Sho 
manner In which employee perform* EACH specific duty. Considar ONLY effectiveness In performance of that duty. All employees, 

with supervisory responsibilities MUST bo rated on their ability to supervise (indicate number of ump/oyees supervised;. j
SPECIFIC DUTY NO. 1 . ’

Reviewed, retired and rationalized Italian Branch Files and explained 
same system to Branch personnel - - *

RAYING 1
LETTER I

O

SPECIFIC OUT r NO. » . , . , J . RATING I
LRTTSR I

SPECIFIC DUTY NO. I • • KATINQ 1. 
lettKr 1

SPECIFIC DUTY NO, 4 ,
. . ’ • ‘ " T ’

RA TING | 
LETTER 1

SPECIFIC DUTY NO. J ... . * RATING 1
LETTER I

SPECIFIC DUTY HQ. 6 •
’ 1 " ' ’ . ' t k .

HATING I 
LETTER I

- - - . . . ' 3t^.

’ OVERALL PERFORMANCE IN CURRENT POSITION i\ ___1
Take Inta account sverythihg about the employoo which influences his offectlYeness in hit current position sush os per* 
formance of specific dutie*. productivity, conduct on lob, cooperotivenest, pertinent personal traits or hdbirt, end 
particular limitations of talent*. Based on yemf knowledge of employee's overall performance during the rating period, 
place the letter in the rating bee corrospending to the statement which most accurately reflects his level of performance.

RATING |
LETTEH 1

0

Tm* 15 o.«u<T. to.na.i ' SECRET 1 , ^viewed by OP/S.'1J/PPB

$



SECRET

SECTION C ' NARRATIVE COMMENTS

Givo,r«eomm•ndofion• far training.' Comment

in.^euMi af pet tcnntL *gQtef caviprietit and 
SectionC/attach a separate Aeet of pager.

applicable. If aetra space |» naaJaJfo complete

Mr. Woods first made a survey of the ^ugcan stable that the Italian Branch 
files had become over many years of shifts in personnel.apd cfegjngc.s.of direction. 
He then reviewed, downgraded, and retired approximately 350 Top Secret docu
ments with appropriate Project and Subject files and copies destroyed. At the 
completion of this there was not one Top Secret document oh the Branch. He devised, 
gained approval from Fl/D, and carried out a new. procedure for the downgrading of 
TYLOTE material from Top Secret to Secret so that it could be retired. He retired 
approximately 60 Project, 25 Subject, and fifty 201 files. He surveyed the

[files and discovered that there were a total of 93 of wMcn ty were 
al ready closed. He closed 47 of the remainder and left 25 open and arranged for 
RID/ARD to retire all the material iii the open files prior to 1 January 1971. He 
closed and retired Plan files dating back to the early 1950'8. All in all, out of 76 
feet of sate space filled with CS material, he retired 36 feet of files leaving a cata
logue of where everything is or has been sent. A remarkable record (and done with 
a minimum of fuss and-Branch dislocation)! . _ ’ '

What he did in such a short time speaks eloquently of how he went about his- 
duties for which see the accompanying memorandum of recommendation for promo
tion. Reporting officer has knownhim over fourteen years and han the unvarying I 
impression of him as a quietly competent, diligent, reliable, self-reliant individual.

/continued/
 CERTIFICATION AND COMMENTS , 

~ ~______________BY EMPLOYE^____________________;______________

j CERTIFY THAT I HAVE SEEN SECtlONS A, 0, ANO C OP THIS REPORT-

SECTION D ■

DATS' SI4NATUNE OF tlMPLOVES ' • • 1
Subject now in Rome Station - |

J. . BY SUPERVISOR
MONTHS CMPLOEK HAS OECN 
UNOCN MY' SUPERVISION

4 months . ’

IF THIS RKPOOT HAS HOT HREN SHOWN TO EMPLOYEE, UlvE EXPUNATtON

See above ' _______,Z________________________

OATS

27 July 1971

OFFICIAL TITLE OF SUPERVISO* f "P

. ADC/EUR/Italy
BY REVIEWING OFFICIAL,3.

cowuTrof rs.viswiho orricxu .1 concur in tTie above evaluaTlon.~-fcubject turned Tri~1 
a most impressive performance during his brief time on the Italian Branch. 
Largely as a result of his enthusiasm and initiative, the Branch was able 
to achieve what had never been accomplished before; a complete overhaul,
cleaning, purging, and restructuring of its filing system. To his credit,I 
Subject has a keen appreciation for operational requirements and all of I 
this work was done without sacrificing the future utilization'of informatiih 
acquired, in the past; on the' contrary, the efficient use of this material I 
has been so enhanced that it will surely be reflected in our future opera-1 
tions. Mr. Woods has a unique contribution to make in Rome or any other i 
place he is assigned. The Station is fortunate to have him.;..his presence 
is sorely heeded to do tire same thing in Rome that hexhas just accomplished
DATE iOFr'CtAk TITLE OF HtVIEaiNG OFFICIAL T YPEDjyf POINTED ANX MpHATUN#

27 July 1971 > i Chief/Italian Branch /fcrschef zPeak^zt

SECRET
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You give him a job and need not worry about whether or how 
it will be done..

The job offered no opportunity to observe his supervisory 
capabilities. He is cost conscious and security conscious.

Fitness Report James S. Woods (continued)

SECTION D.3. (continued). . ,

in Headquarters. . The importance of his contribution and 
his personal initiative and efforts should be rewarded by 
a promotion.
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SECRET

FITNESS REPORT
FMPLOHf SERIAL NUMBt” 1

010032 I

SECTION A GENERAL
1 !. name tKueU (Middl*)

| Woods, James S.
be. DATE OF BIRTH

20 Feb 23
>. SEX 

M
4. GRADE

GS-10

s. so I

D I

1 B. OFFICIAL ROBI T ION TITLE .

I . Rees Adm Off
T. OFF/DIY'AR OF ASSIGNMENT

DDP/EUR/BCR
4. CURRENT STATION 1

London I
| *■ CHECK <XJ TYRE OF APPOINTMENT 10. CHECK <x» T TPE OF RE PORT

1 X CANKER I jMtt’KRVK | |tCmPONA«V . INITIAL |rea»*ignwcnt supervisor!
C arkkr»provti*ON Au (3»e tn«trwcfKiR« • Section C) XX annual XXj««*“ (GNMKNT EMPLOYEE 1.

1____ special'CSlwclhM/ - - - . - * - sfkcial (8pacily)r ,

111. DATE REPORT DUE IN O.P.

1 30 November 1970
<1. R..ORTINO PtUlOO (rm- to-> ■ I

30 June 1970 - 18 November 1970 1
PERFORMANCE EVALUATIONSection b

I U-Uneatitfactory

P—ProRfiJtftf 

&4trGA4

Nrformoece ii unacceptable. A rating in Hiii category requires immediate and positive remedial action. The twtareoflhe action - 
could range from eduMtlmg* to further training, to placing on probation, to rcoMignment or to separation. Describe acttoe taleo 
or pfopdied m Sechon G . : ' - ...

Performance ii deRcient io tome atpcch-Thf reasons for attigning this rating should be ifoted ln Section C cod tetoedial actibo* 
taken or recommended should be described*

Performance it tahifoctary. Desired results ate being produced in the manner erpected. .

Performance it charoctariMd by eiccptionpl proficiency.' ~ .

O-Ouhtariding Performance it to eicephonal in relation to requirements of the work and in companion to the performance of others doing similar 
' . work at Ip warrant special recognition.   J ' ■ * "■ ,  -

SPECIFIC DUTIES
Litt up to of the inott Important specific dutipt performed durlng the rating period* Intoff fating latter which best dascrlbaa th* 
manner Tn which employee performs EACH specific duty* Consider ONLY ©Hoetivenessln performance of that duty. Ail employees 
with tupervlBory responsibilities XU.^T be rated on their ability to supervise (Indicate nutahof at omph>yeoi» *up*rvire\U,

1 Ishkci.k; out» no. i

* 1 Responsible for organization and direct management of the
I Station Registry

> 1

RATING 
LETTER

s

- I aPb c IF IC OUT V NO. 4 ■

! I First-line supervisor for two full-time registry assistants.
I 1 ■ . '

R A TING 
LETT®#

s

ISPE CITIC OUT V NO. . . '

I Organizes and Implements review and purge of Registry and other 
j Station files.'

RATING 
LETTER

0

‘ IsPEClFIC DUTY N»L < •

■ I Prepares Station notices and outgoing correspondence on
? I Registry matters. . .

ra Ting 
LETTER

s

J pPHClFlC OUTT NO. 3 ' .

’ I Maintains and controls case file index and 201 file index.

A A.? ING 
LETftR

s

j ppsopic outv no. a . r .-.^A -

i I Top Secret Control Officer

R AXING. 
UTTtS

S

I OVERALL PERFORMANCE IN CURRENT POSITION '

1 1 Tak* Inta oec.>vP* about the amptoyae which influaneaa hi* Q/foctivona** in hi* cuzmnl poaillcn AB pe**
, i of he a whs*, productivity, conduct on jab, ccoporohror^is, paHinsza pariond trait* c* bobut. aM
- I particular limitaii&na or .talanft. floBud on your hnowfodga of employee'• ovaruH pa/formanc* during tha rating parted.
~ I piece the lattat Iba rating be* cortatpaoding tu the statement which eno it accurately rolled* hi* level al pertere^f'vre'.

i_ . .. _____  . . _______________ :__________f------------- T___________ L

♦» * tl«*S 
Lft r

s
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■ SECRET
** * 1** ________________________>__

SECTION C HARMATIVE^OMMENTS "

Indicolo liymfitaM ««r»ngtK» or *eokn»t»»i i« fvtronf poaiHvn kmepirq In p^er** p»»*p®ctive thaii.^wlutionahip Io
ov»«oll pitlr-mtw, Stole tM-vni matf» for of •*©»> peUo* "sonce. Give *H«<otion t for Woinio^. Conwnaof
ow foftt^n loo^vo^o compelvnc e3 ti required fol p*>«hion. Amplify or r*plota mUnqa q:*»n (n Section B to provide bet*
boti# (or de»*rr"tntng Iv'lvte personnel ocfton. t*9fW5*,9f ftorfoywone^ of mettonerlol.e* avf^t*i?e»T dyhoa ond coal con*clr»v»ne»> 

rivip^ent onrf WiwfiiifN C^nmenTod on«_il ppghceVlox V **110 apace ia needed to complete
Section C« OHoch a separate sheer of paper. -< ,,

In the four months he has been under my supervision,.Subject 
has demonstrated that he merits in full measure the high opinion ~ 
of him held by his previous supervisor. Conscientious, careful, 
fully knowledgeable of Registry procedures he has gone about his 
day-to-day tasks In an exceptionally proficient way without the 
need for constant supervision. He Is prompt in his response to 
requests and has an excellent sense of "get the Job done”. He 
is an Intelligent and concerned supervisor who has been meticulous 
in keeping his supervisors briefed on personnel and other problems 
as they have arisen in the Station Registry. He appears fully . 
capable of assuming larger responsibilities in the records field. 
The rating officer regrets that Subject’s family situation pre
eludes his staying for another tour. ,

COMMENH0P W£7Twi^G OFFICIAL

SECTION 0 CERTIFICATION AND COMMENTS .
1. BY EMPLOYEE . .

1 CERTIFY THA T / HAYE SEEN SECTIONS A, fl, ANO C OF THIS RtPQR T -

DATE

17 Nov 1970
signaru*E w emplqre« •

Janies S. Woods

2 BY SUPERVISOR

MDHfNl IMRL6K t Ml OCIN 
‘P.LLH W* SU*'*'fi V niOH

4 months

IF This HAS MOT 5HOFN TO CMPLOVKC, iMVt fe X AN ATlON

17 November 1970

OFFICIAL TCTtF C-F fevnoR

DCOS

T V Pt D CK FKlNfhD NA Mt, AND JIUNATUFf 

/s/ Cameron J. LaClair
3. ' BY REVIEWING OFFICIAL _______ __________ _

Although the rating officer is newly arrived in London, he has 
had numerous opportunities in the past to observe) Subject's work 
and the results he has achieved in reducing London tiles to 
manageable proportions. As.a result the ratings awarded in 
this report arc endorsed without hesitation, -

SECRET
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(tb^n f, 1 l*d In)

i

FITNESS REPORT "*
rw^LC/r ft MRIAL NUMSER 1

010032 I

SECTION A . GENERAL _________________ .________ 1
t. nam< fEer// (MiiHi*)

'' Woods, James S.
t O*fE or BIRTH *. *KK ;M*»M ‘ P. >O ' 1

20 Fob. 23 M i GS-10. D |
e. official rotinou fiTtr

Records Admin Off
OFF/DIV/B0 OF ASStORMCRT Jr C;«»tnr PVAT1OM 1

DDP/.EUR/BCR i London I
»• CHECK <«» TTF« OF *rF'>H»TM8HT 10. CMECK lXl TTPE OP REPMf I

CARten 1______ .< ocadwyt. \ j ,i.f«w*o«Anv initial ‘ | «AtAHie*uci»t supravisonl

C*«£E«-p*0yi»»O<i*l <5oe Mefrueflcme • Pecriah C> «NHU>1 j ,»«.WI6nM<HT SMPLOTSS |

epyciAxOpFer/y/r • PeCIAL (Sp^city)\ |

It. OATS RIROOT OUS M> O.P. tl. RBRORTINQ FCRIOO fFraww t©-/ ’1
1 October 1969 - 30 June 1970 1

SECTION S . PERFORMANCE EVALUATION . : 1
UrUewthfocfefy , Perfot«s*c« unacceptable. A rafutj re ftit.0tag©iy r«4vlf«timmediate oe/ potrinre remedUsi osfioa, The nata/e;©# the oefiaft I 

cowM t®®j« from coustsling, to further fvaimnf. to placing <M probafibs, ta reoisignmeet ox ta Describe octiofl taten 1

ar ptopotad »b Section G ' . 1
M-MariiAol - ^ deficient la tame aspects.-The reotesi (er otwgmAg. Hilt rating should bestated we $<<♦>©« C aad remedial aetioAS I

•' -”•--- take© ar rcaammendcd-dibuld be described/. - • ' •■'’ " -‘ ' J ’ L

P-ProficieH Performance h satisfdetary. D/tircd r'esulh ata being produced tn the m«Mt eipected. / ' I'

_______ . per<»mea«e re cborocferUed by erccpfibaal, pfoficifRcy. 1 „_ '______  _\. . _____ _____ _ _ . . . . ._ 1
O-Puhtandmg - Perforw^oce tiio oeepfional in reWtloa ta rcqultemeofi of tht work arid m cempariioa to the pe/farmanee of others domg itmllat 1 • 

. ’ wpta««o wartanftpecidl'rccognition, ,. • . • , ' - _ ' "-' ' . 1
. . SPECIFIC DUTIES . - |

List up to tlii of th© specific dulict performed during the roflng period. Insert /filing t^n^f ^ht<h boat describes th©
manner In which employe© paHom* EACH spedhs duty* Consider OHL Yjlfpctivones* In per tarmdaaeLa# AH employees
with supervisory responsibHitfes MUST be rated on their ability to supervise (indicate number o/ ewp/*y»»o evperv/eoO.

SPECIFIC OUTt UO. 1 ' >

Responsible for organization and direct management of 
station registry. • . . .

RATIHO 1 
.LFTTCn 1

s

5PCCIFK OUT Y fio> i . -• .

■ First-line supervisor for: two full-time and one part-time 
registry assistants/

PATINO | LETTER 1

s

'.PFC1FIC OUT 1 no. 9 ■ ..

Organizes and implements review and purgo of registry and 
other station files. 4 . ------- .

PATINO I UE T TER I
0 I

iPifCiFJC DUTY nO. 4 ' ' . *
Prepares station.notices and outgoing correspondence on 
registry matters. . . . ‘

. * • - ' 1

RATING ILETTCR 1

s

SPECIFIC. OUT y no', s . ■ ■ ' . • ' - -f
Maintains and controls case file indox and 201 file .

__ index._r .. . ■ . . ' . . • '. . ••'■ '

ra rt>,G I LETTER 1

s 1

SF^CIFIC DUTT NO. a • .
Top Secret Control Officer. • -

rating I LETTER I
s I

OVERALL PERFORMANCE IN CURRENT POSITION

Taha iwfa ac<o«n» about *ho •iKplayao which iMHvance& bit aHuciivarwtt Ia hl* potH
fafrweaca ©I productivity, car^-ioci |<sb. caopafetivunu t», po#tn’nM pa# tonal
particular liwistafions ex H^tod on yowf hnewfod/ju cf omplu^uo's a«»ra;l partu/evonco
pt^r» tha lotto? «a tho boo co*ratpendin^ fa tho &t3t«^ar.| which n*4tl ©{cufaloly toHoctt Mt ?vvo

4 «' ♦ "^r •
O» hs$rt», and 
fh» por»©d,
. -oi puvIcffOiOrtCU.

RATtNO ILfTTltR I
3

r/M»ar 
tea SECRET
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SECTION C I___________________________ NARRATIVE COMMENTS___________________________ ._________
ln4icot* tignificcuH strength* or weoKnat*** Jemontfroted ,'ovhen keeping in proper perspective relation ship to
overall petlormonco. State suggestions maJe for improvement of work P*Hore^a»^ce» recommondotione for training. Comment
on foreign longeoge competence, »f required for current petition. Ampler or e«pla*n hsetn^t given In Section B to provide best 
basis for determining future personnel action. Monnet pf performance pt wmaaaeial or supervisory duties end eo_»t consciousness 

In |H« u»T »! g«f»gnn«l. ««'. wr»-wt and ImiU». t>< 0«~7?a^I.eeii*. ifeiTm ^«c> l» coinpUf*'
Section C» ottoch o seporote sheet ot paper. v - •

With;about nineteen months experience managing the station 
registry already under his belt, his usefulness here increases. 
Ho continues to demonstrate the same quietly effective leadership 
and talent for sound organization in his.own shop as were noted 
on the last fitness report.

, While maintaining a high standard in the more routine day
to-day services and processes a registry is normally expected to. 
supply, he has also been the catalyst for a thorough, carefully 
phased and continuing review and, where appropriate, purge of 
registry and other file holdings. Administering this ambitious 
reduction program requires sound Judgment and experience In 
handling the detail in our existing records. Subject has these 
qualities and has achieved impressive results. To complete 
this task, he has asked to extend his tour here for one year 
until November 1971 and Headquarters has approved this.

He Is invariably completely responsive' to guidance -from the 
DCOS, his immediate supervisor, and conscientiously seeks to 
achieve the work goals which are identified during dur occa
sional accomplishment and performance consultations. The 
spirit of cooperation with whichho deals with other station 
personnel is equally commendable.

No criticism can be made of his security and cover deportment.

SECTION 0 CERTIFICATION ANO COMMENTS
I.________________________________________________ SY EMPLOYEE_________________________________ '______________

' t CERTIFY THAT I HAVE SEEN SECTIONS A. 9. ANO COE THIS REPORT

OATS -

18 June 1970
jSKSNATURC OF EMFUOYEE

/s/ James S. Woods . .
7. BY SUPERVISOR . - '

MONTH EMFi.Oitt HAS BEEN Th*$ H»»VNT HAS MOT Attn SHOWN TO EMPLOYEE.' GlYS EX PlANAYIGN
WOkR MV SUPERVISION

DATE OFFICIAL TIT LC OP HPENVISOR [ T I PiO CR PR IN T « U NAMfi AND SIGNATURE

18 June 1970 DCOS . | /s/
1 BY REVIEWING OFFICIAL •

COMMENTS or REVIEWING OFFICIAL

Concur entirely with this favorable assessment. Subject has 
been a dedicated and conscientious supervisor of his office. His 
achievements have been quite measurable and specific, as described 
in the above report. On the basis of his performance here, Subject 
should have excellent career prospects for further growth in his 
chosen field.

‘ ?»? l < a* fit veteiNG *•• • «c. * v . ♦ ’ *4 0 ex »»» *no VijhiTunt

22 June 1970 COS • /s/ Bronson Tweedy

SECRET
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FITNESS REPORT '

GENERAL

L h'JMoKW

010032

1. NAME JLotO - (MlMIo)

WOODS, James S, .
i. 04

20-J
7. OP

TE OP 0IRfH 

Feb 23 _

s. SEX 

____ M

4. GRADE' ’1 S. *0

GS-10 i D
6. OFFICIAL POSITION TITLE

Recox'ds Admin Officer
F/OIV/0R OP ASSI0NMENT

DDP/EUR/BCR
0. CURRENT 

London

». CHECK tXt TYPS OF APPOINTMENT 10. CHECK <K> T YPE OP REPORT .

CAREER | |rESSAVE-' j . jTEMPORARY ' • IMfTIAL RCASSiaww<«Y sypcrtvispp

C ARE ER*PRO vision al (9oo linotn^tiont \Sodlon C) • X AMMUAL ' * . V RE AHlGWVCAf CMPLOVEE

SPECIAL (3pocHy)f ' ’ - •pcc<4l (Spocifyft / ’ . '

11. DATS REPORT OUS IN O.P. ' * . .*

31 October 1969
IS. RSPORTINO PERIOD (From* fo-J . -

18 November 1968-30 September 1969
SECTION B 

W - W««k
PERFORMANCE EVALUATION

A • Adeavoto

P ’ PfoHcUn*

'Porformaneo rooges from wholly Inadequate to slightly fess than sotlsfectory., A ratlng.ln this c^ORgary roqvlres 
positive remedial action? The nature of the action collet range from counseling, to futthOr'frpiMagt So placing on 
probation, to reassignment or. to separation. Describe action token or proposed In Section C*

Performance meets all requirements, ft Is entirely satisfactory and Is characterised no If hereby deficiency nor 
^excellence. . ' • ' ' . .

Performance Is more than satisfactory. Desired results are being produced In a proficient t»ann«r> . 

Performance Is characterised by exceptional proficiency. ■ '

O ~ Out .landing Porformanco Io m oxc.ptlonal In relation to r.qutr.mendft of the work and in compdrloon to tho of
' * others doing similar work as ta.w.orrqnt special recognition. , . - :

SPECIFIC DUTIES
o , ’ ' ■ - ' •. ’ • • • - . • .•

List up to six of the most Important specific duties performed during the rating period. Insert rating letter which be J? describes the 
manner In which employee performs EACH specific duty. Consider ONLY effectiveness in performance of that du»y- All employees 
with supervisory rosponsIbHitlo's MUST be rated onTholr obllity to supervise (tndlcoto nutnbor of emptoyvot

specific ourr no. 1 - .

Responsible for organization and'direct management of 
Station Registry.

SPECIFIC OUT Y NO. t

’ First-line supervisor for at first three,' later twQ full
time Registry 'personnel and one part-time Registry assistant.

-PSCIFIC DUTT NO. J ■ • % . . >

• Provides informal training and guidance to some Station 
officers and secretaries on records procedures.

PSCIFIC DUTY NO. 4

Prepares Station Notices and outgoing correspondence on
Registry matters. . ■

PECIFIC DUTY NO. «

LATINO

S

RA TINO . 
LETTER

S

LETTER

s

{ letter

p

RA TiNG

Maintains and controls case file index and 201 file index. . ‘ s

DUTY NO. q • NO

Top-Secret control officer-

OVERALL PER F0 RMANCJ J NOJRRENT POSITION

Tako Inta account everything about the employe* which Influences his eHectlveno as his currwi 
fermance of specific du*la*. productivity, randuct on job, cooprrativenes&, pertinent personal 
porticiJer limitations e* falenjs. Sated on you> knowledge of employee's eve?oil perfarmemre s

45 C3.\?IIT. faa.IOv. COi’!O^». SECRET
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SECTION C NARRATIVE COMMENTS
IndicoM •iunlllcanf kHangth* or w«akne*»9* domonahafcd in CLwre-* petition ^Mphte in ptopot paftpacH-** Thal? rafotiomhip to 
ovacaU pottocmanc*. Stoto *ugge*t>on* mod* for Improvement of werA whnnont#, G»w recommendation* for framing. Co.mm*M 
on foreign language competence, if required for current petition, er • ■plain rating* given in Section B to provide belt
basis for determining future personnel action. Monnet of pe<formcr<v of tnanagerigl or tuparrttory duties must be -foBcribed, Il 

aft!i«ye. He arrived ten months ago at this post. witlt,qopRlilerable 
experience in Registry work at HeadquarterB-Hihu at ^tllhr0! icld stations 
and with a thorough understanding of how a Station Registry should bo

. organized and run. He immediately put this understanding to good uso. 
While maintaining the overall efficiency of Registry programs already 
in effect when he took over, he enthusiastically began a carefully- 
planned and continuing effort to further reduce less than essential 
Registry paper holdings with results which are already Impressive. 
His suggestions on new procedures designed to conserve space and man

power are usually 'imaginative and practical.

. He himself is a remarkably well-organized, conscientious and 
cooperative person. *

He has had to undertake his improvements while accommodating 
. to the loss of one Registry slot which fell victim to a 
reductions program. Primarily due to his managerial talents, me 
Registry has been made to carry on almost as well with three regulars 
as with the previous fourr -Although' his people7are increasingly hard- 
worked, their morale is-high. He himself appears to be a glutton'for 
work but his Registry is obviously a happy shop. • ‘

SECTION D CERTIFICATION ANO COMMENTS
1. BY EMPLOYEE

1 CERTIFY THAT 1 HAVE SEEN SECTMNS A. 8. ANO C OF THIS REPORT

DATE . {SIGNATURE OF EMPLOYES '

9 October 1969 ! /s/ James S. Woods
2. BY SUPERVISOR

MONTHS EMPLOYEE HAS BEEN 
UNOEH MV SUPERVISION

ftp THIS REPORT HAS NOT BEEN SHORN to EMPLOYEE, GIVE EXPLANATION

OATS .

.9 October 1969

OFFICIAL TITLE OF SUPERVISOR - TYPED OR PRtNTSO NAMS ANO SIGNATURE

/s/ 1. '

x" BY REVIEWINS OFFICIAL

COMMENTS OF REVIEWING OFFICIAL .

Concui* with this very favorable assessment. Subject has a real 
talent for work in his chosen field and his professional accomplish
ments here have been impressive. Subject's career should be watched 
with care and there should be room for considerable advancement in 
the Records Management end of our business. ■ '

DATE

5 November 1969

OFFICIAL TITLE OF REVIEWtNG CFF<C*AL ?TVP*O OR PRiNTfiO NAME ANO SIGNATURE 

| /s/ Bronson Tweedy

SECRET
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FITNESS REPORT ’
F.MPLOyff ACHtAL NUMGER I

010032 |

SECTION A GENERAL
1. NAME (Ptr9t) (Middle

' Woods, James S.
s. da

20
TE OF BIRTH

Feb 28
*. sex

M
4* ORAOE 

5S-1O

SO I

D
9. OFFICIAL POSITION TITLE >

Records Admin Of 1

7. OF F/DIV^0R OF ASSIGNMENT

DDP/re/VNO
•. CURRENT

Viet

STATION ]

nam . I
S. CHECK (XI TYPE OF APPOINTMENT 10. CHECK <XJ TYPE OF REPORT

CAREER ] |nr*CAV< | | TEMPORARY INITIAL REASSIGNMENT SUPERVISOR]

C ARE 1R-PRO VISIONAL (Jee tnefAKf/one • Jec//m C) X ANNUAL X REASSIGNMENT EMPLOYEE I

SPECIAL (Syctfy)f 1 SPSCtAL (Sr^clty)i - ■

11. OATH RCORT OUS IN «... tl. REPORTING PERIOD (From- 

5 March 1968 -
tf> I
5 October 1968 |

SECTION 8 
W. W.Nt

A - Muvqn

‘ - P • ProfldaM ~ 

S • Strong 

O • Ouf^tondlng

PERFORMANCE EVALUATION
Performance ranges from wholly Inadequateto slightly less than satisfactory* A rating In.this category requires 
positive romediaFactIon. The nature of the action could ran^e from counseling* to further training* to placing on 
probation* io reassignment or to separation. Describe action token or proposed In Section C. ' -' '

Performance moots all requirements. If Is entirely satisfactory and Is characterised neither by deficiency nor 
excellence. ।

Performance Is more than satisfactory. .Desired results are being produced In q proficient manner*

Performance Is characterised by exceptional proficiency. /

Performance Is so exceptional In relation to requirements of the work and In comparison to the performance of 
others doing similar work os to warrant special recognition. • - • " . . ' -

- SPECIFIC DUTIES
List up to six of the moil Important specific duties performed during the rating period* Insert rating letter which beet describee tho 
manner In which employee performs EACH specific duty* Consider ONLY effectiveness In porformbnce.of thot duty* All employees 
with supervisory responsibilities MUST be rated on their ability to supervise (indicate number of ompfoyees surervieoO.

SPECIFIC DUTY NO. 1

TiC
Chief Station Registry • V '

RATING 
LITTER

0

SPECIFIC DUTY NO. 3 . '

Management and training of personnel under his supervision
RATING 
LfeTTER 

s

SPECIFIC DUTY NO. 3

Scheduling of routine and exceptional work assigned to his unit.
RATING 
LETTER I

0

SPECIFIC DUTY NO. 4

Preparation of routine and other reports on the activities of 
his Section. .

RATING 
LETTER

s

SPSCIptC DUTY NO. 9

Overall Security of Registry operations . .

RATUhj I
LSTT6R I 

S

SPECIFIC DUTY NO. 4. . . - -

___ ». ___ Vz______ _ _ _ • _____________ _______ _ _

RATING !
LET TEN 1

OVERALL PERFORMANCE IN CURRENT POSITION ____ |

Toha Inta account everything about the employee which influence® hi i effectiveness in his current pool ion such as per
formance of df^ecHic du’ies, productivity, conduct on job, cooporanvone tpertinent personal traits of habits, ana 
poriicular limitations or toienfs. bo*«d on your knowlocge of employee** Overall peflorfcnce du/tng tho rating period, 
place tho letter in the rating box carrotpOnd-ing to the stsfement which most eccutot»l| reflects his le«ol of par lor munce.

— —L ‘ . -II .  --------1- - - . - - .. ---------- .------- • ... - -

BAtiia 1
LETTER I

s 1

45 V*R PKStlOv* BOifiOiB SECRET
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SECTION C NARRATIVE COMMENTS

ewwJl pertv/menc*. Stote euggeetiortB mode for improvement ol wort pbtlormamoe. Clv< endatlon • for training. ConvnONf
w lanyvojo competence, >1 requited for current petition, Amplify or owploln voting* given In Section 8 to provide best
b«»4t Kw determining future personnel action. Qr tvptFvi tory dvtlt * ond ceM <on»clo^tne»t
itLrt-«*CAlpw»»n<nL toota. taulenwnl ond hind». rut b« commonwj on. J walitcbb. if .Mra .poc. I. n»J«j M compl.t, 
SecNert C, aftach a toporote eneet of paper.

This is Subject’s final Fitness Report ns Chief, Registry at Vietnam 
Station. He has worked long nnd hard but can look with pride at 

. the many accomplishments that he has effected during his tenure. He 
will depart leaving a sound and well-functioning organization. His 
planning has been effective and his cross-training and development 
of the personnel under his supervision-have been fully productive. ;

During this period, his unit has experienced heavy increases in work-? 
. load and assumed now or additional functions with no reduction in 

the service provided to Station components. ' .

Subject has been responsible for many work saving innovations, pro
cedural changes and a thorough updating and revamping of the highly 

, important registry reference records, , •

_ The personnel.under his supervision display enthusiasm and dedication 
in theix* work. . Their pleasant manner is a reflection of Subject’s 
management ability.

Subject performs his managerial and supervisory duties in a highly 
professional manner. Ho knows systems, writes lucid and concise 
procedures and reacts positively tos-ltuntions. He is a "Doer",

Section o CERTIFICATION AND COMMENTS 
' BY EMPLOYEE .

i certify that i have seen section's a, a, ano c of this reporr
OATt

Sept 1968
SIGNATURE OF eUPVOTSfi

/a/James S. Woods • ■
2. BY SUPERVISOR
MOV iMflOYPK HA a as Uh USCiVHl aU^M»VI3IQN

14

IF TH»* NRPOHr HAS WT M«O«N TO BMPLOy^E, GlVt EXPLANATION ' ‘

EbA s A

■ 2.1 Sept 1968 !

O^PlCtAl r 11 vli OF 5U»’£RVHOM

Heeorda Adaln Officer

TfPEU ON «"RPlt ED NAME AND 51QNA T URR

A

BY REVIEWING official3.

I concur in the ratings and comments of the Rating Officer.

Subject has been roost amenable and responsive to positive direction.

21 Cr3 Officer

SECRET
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. -2-
NARRATIVE COMMENTS, Section C. (Continued)

I have enjoyed serving with Subject, wish him success at his next 
post and look forward to serving with him again.

Subject is cost conscious.

SECRET
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SECRET
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FITNESS REPORT '
EMPLOYEE SERIAL NUMBE0

010032
SECTION A .. . GEL(ERA L

4. 04*01 j e. so

GS-9 | 0
U >«M( fLesU (F!f»O (MlMlf)

woods, Jlussa g. 20 Feb 28 | M
dFFKXU FOSiTtON TITLE ’ -

Records Admin officer
T. Orr OIV/BR OF ASSIGNMENT

Dtp/re/TBO
«. CUPOENT STATION 

Vietnam
K CHtCw tv T V Pg OF APPOINTMENT to. CHECK (Mt T YPg OF REPORT

X ‘CA*K" | |rC»KNVS | | TKMPONARV INITIAL | KASSiQNMBN T SUPKIT/tSOn

I C ARK «‘PHOvtHONAL ln»tnMiicn» • Itellcn CJ annual I |nc ASSiGNMSNT KMFLOVSC

' c»nci*k (Sr^ity)t X irBciAL fipec/trb Promotion
11. D*tt REPORT OUE IN O»P. II. RSFOAT1NO PEWtOO (From* Io*)

SECTION B PERFORMANCE EVA

Ightly 

>n cou 
scribe 

ly sot

result

Iclenc

Iremo 
ocogn

LUATION
- W * Weak Potformonco ranges from wholly Inadequate to s'

posltho remedial action, The nature of the ohtl< 
probation, to reassignment or to separation. Do

A • Aje^ate Performance moots alt requirement s. It Is entire 
OKceilonco, 1

P * foafieient Performance Is more than satisfactory. Desired 

S * Performance Is -characterised by oocoptlonal pro

0 * Gutsfanding Performance Is so exceptional In relation to tequ 
others doing similar work as to warrant special r

loss than satisfactory. A rating In this category ragukae 
Id range from counseling, to further training, to placing on 
action token or proposed In Section C« -

sfactory and Is characterised neither by deficiency nor

s are being produced In o proficient manner, 

y- . .
its of the, work arid In comparison to the performance of 
tlon. ' , ’ ' .

SPECIFIC DUTIES
List to tN of the most Important specific duties performed during the rating period. Insert rating letter which best describes the 
manner In which employee performs EACH specific duty. Consider ONLY effectiveness In performance of that duty. All employees * 
with supervisory responsibilities MUST be rated on their ability to supervise (Indicate number employee* eupervlfil). '

SPECIFIC OUTT NQ. 1 \ •

Chief Station Registry

RATJNO 
Lerren

s

SPECIFIC OUTY NO, 1 .

Management and training of Personnel under his suf(orvision

d to his

PA TING 
Lerren

P

RAT 
lut ren

0

sr* ouri no. 3 -

Scheduling of routine and’ excepl
___ unit -____

ion

re

rat

al work assigns

SPSC.'FiC UVV> NO. 4

Preparation of routine and other 
ol his Section -

ports on the activities

0A rtHQ 
LET 1

s

SPCC’fik CVT * NO. S *

_____ Overall Security of Regis try ope ions__ ............................ .........

i

' j

RATING 
ist ria

p

SATING 
LETTSrt

________f V W3. ____i OVERALL. PERFORMANCE IN CURRENT POSITION______  

Take iare D«wy^fng oboi.? amployeo which influence* bin eftectlvore ■ a in hit Current po

forocA.ce ioceihe dvitea, productivity, conduct on job, coaperoiivene • a, pertinon* personal {ro
partiev^ l:«»i?o»i?ns *r ta!»ni». Sated an you* hrvowleJ^e cf employee’s •‘twall perfermenco durir 
place the letfcr in the ?ot:nj b©4 corvospe«d?ng to the statement wh»ch *'oit accurately reflects Hs Io

__________ ' - ■.--------- .------------------ .---------------------- .-------------------------------------------------- ---------------------------------------- T-1^—l—

• iHo-n iuch GS per- 
1 • or habit a, and 
g the rating avried. 
re* at p«rf>rmoftco.

a trine 
LtTTffl

s

45 SECRET
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SECRET 
f,/tv* t*)

I SECTION C NARRATIVE COMMENTS
llrdicofF tlanlflt inf Of wc^feotvse* ^amonttrotad in current poilrlon keeping In proper perspective their relationship to
lov**a!l parfarmoota. State Suggestion* mod* for Improvement el work perlormonce. vive recommendation* for training. Comment 
Ion foreign language competence. If for current position. Amplify or explain rating* given in Section B to pfovidp SeSf
I basis for determining future personnel action. Manner of performance ol managerial or supervisory duties must be described, if
I ^PP^tablg.

I Subject has done an excellent 7in ifoiigai&'ftCng the layout and
I arranging the work flow.In the new Station Registry. Asa result,
I his unit has been operating on a fully effective and productive 
1 basis, even during the recent emergency ’when certain workloads
I Increased several hundred per cent. In operation and physical
I appearance the Station Registry may be considered a model registry.

I He is very cooperative and works well with other offices' in solving
I mutual problems or setting up new requirements.

I Subject is industrious and dedicated and willingly works long hours .
I to ihcet the daily demands of. his position. He performed in an
1 exemplary manner while working for an extended period under stress 
1 during the recent emergency.

I Subject is a pleasant, dependable individual who is anxious to do
1 the best Job possible in a demanding and vital position at the
I Station, . . - ............... .. .. . •

I .He is properly <
I equipment.

:ost conscious in the use of personnel, space and

1 SECTION D
. CERTIFICATION AND COMMENTS

1 1. BY EMPLOYEE

1 / CERTIFY THAT 1 HAVE SEEN SECTIONS A, 0, AND C OP THIS REPORT ’ .

| OATS IXONATUHR DP HMPLOYtiH ■ '
i , .

। •
|2. ' BY SUPERVISOR
|MGMTH3 EMPLOYEg HAS &C2N 
1 UHGCa Ml ®U^H7I3ION

ws
ne^o^r has not bcsn thown to emfioux oivb explanation

Subject han not reviewed thio report inasmuch as it 
recaEiiends him for promotion.

| DAT6 OFFICIAL TITLF OF lUPgRvlSOR TYPED OR PRINTED NAMg AND SiuNATUPg

j 5 MSreh 1968 Baeorda Adtain officer AJ___________________________ 1

b- BY REVIEWING OFFICIAL

ICOMMCNT? OF REVIEWING OFFICIAL * ‘

Ida re OFFICIAL TITLE OF REVIEWINO OFFICIAL TYPED OR PWIHTEO NAME AND itdMATuRt

1 5 Starch 1968 Ops officer ,

SECRET
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SECRET
g... ■■ ■■ ■ ^n-........    Q.................... '.......... ■■■ ■

EMPLOTFF serial NUMBER _ 1
FITNESS REPORT 010032 I

(SECTION A GENERAL

PERFORMANCE EVALUATION

1 1. NAME (t««U (H"i) (Middle)
1 Woods, Janes S.

Z. DATE OF BIRTH

20 Feb,*23

3. SEX 4. ORAOE 

GS-J

8. SO ]
o 1

1 0* OFFICIAL POSITION TITLE

1 Records Admin Of
?. off/div/br pF assignment 

ddp/fe/vno
s. CURRENT STATION |

Vietnam 1
| ®. CHECK tX> TYPE OF APPOINTMENT 10. CHECK <M> TYPE OF REPORT . - |

CAREER | {RESERVE | {TEMPORARY INITIAL REASSIGNMENT SUPERVISOR}

C ARE ER«PRO VISION AL fSee toefswr/cme* Sec</«ut C> X annual -- REASSIGNMENT EMPLOYEE 1

special (Spec/fy/t SWKCIAL (Speclty): I

111. OATS RSFORT OUS IM O.F. tf, REPORTING PERIOD (From- t©9 1

10 May 1967 - 30 Sep. 1967 1
ECTION B 
W- Wook

A * Adgauato

P • Proficient 

S ♦ Strong.

Performance ranges from wholly Inadequate to slightly loss than satisfactory* A rating In.this category requires I 
po si tied remedial action^ th© nature of tho action could range-from couniollng, to further training, to placing on^ I 
probation, to*reassignment or to separation, Describe action token or proposed In Section C. ‘ I

Performance moots all requirements. It Is entirely safFsfactory and Is characterised neither by deficiency nor I 
OMcollencp* ■ . I

Performance Is more than satisfactory. Deslrdd rosuhs ore being produced In a proficient manner, I

Performance Is characterized by oscoptlonal proficiency,- I

0 • Outstanding Performance Is so exceptional In rotation to jequjremonts.of tho work .and. tn comparison to^thoporformonco of ’■ •' 
’ others dbl.ng similar work os, to warrant special recognition. “ - I

SPECIFIC duties
[List up to six of th© mott Important spqciflc.dutloa performed during the rating period* Insert rating letter which beet describee the 
manner In which empToybe-performs EACH specific duty. Consider ONLY effectiveness In performance of that duty* All employees 
with supervisory responsibilities MUST be rated on their ability to Supervise (indicate number of tmployna eupbrvleec#.

ISPflCIFIC DUTY NO. 1

I Chief, Station Registry Section

HATING I
LETTER |

P
ISPSCIFIC DUTY NO. E RATING 1

LET few i

{ Management and training-of personnel under his supervision A |

pPtfCIFIC DUTY NO, 3 RATING |
LH TTLR 1

I Scheduling of routine and exceptional work assigned to ’
1 his uni t. - a
1 &PCC»KIC OU T Y NO. 4 A. ~ NATINU I

LETT6R 1

I Preparation of routine and other reports on tho activities - I

I ■. of his Section. p

{SPECIFIC OUT Y NO. 3 RATING I

{ '1 LETTER 1

J Overall security of Registry operations. A

{SPECIFIC DUTY NO. 6 ’ RATING I

1 • ? > LETTER 1

{ 9 <j IBU? • . ’ . '

PERFORMANCE IN

45 UIB P"SVIOUJ EDITIONS

। L • - RATING |
Tak© Info account averything about th© ©tsptoy©© which Influsncas his «ff©ctlv©n«ss In his current position such ol p©r-
formanc© of specific duties, productivity, conduct Ort job, cooparoHreness, pertinent personal traits or habits, ©nd 
particular limitations or talents. Bos«d c-n vour knowledge of employee's Overall performance during the rating period, 
place th© letter in th© rating box corresponding to th© statement which raost accurately reflects his level of performance.

p I

SECRET
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SECTION C NARRATIVE COMMENTS
*lgnlflcont strength* er weoknoato* de«nonMrafod in current petition keeping In preper perspective their reletlentMp to 

Overall performance. Stole suggestion* mojo for Improvement of work performance. Give recommendations for training* Comment 
on foreign language competence. If required lor current petition. Amplify or explain ratings given In Section 8 to provide Vest 
basis lx determining future personnel action. Mannet uf perfurmonce of m^pgeripl or sv^^tvl^yy.dvpe* onj cost cpnsciovsnest 
itrlfii^M^L^_£tL»grncL »poc*A *qwiDP’<?nt ondJunk^ jwv*! b* comment* Jen* fl fr'pfrbcc&+«^r.evtrau»oc* i* noeded to complete 

Section C, ottoch o separate sheet of paper. -

Subject is responsible for the supervision and operation of one 
of the more diversified and complex field registry operations in the 
Organization. He is thoroughly knowledgeable and experienced in ' 
registry practices. Subject is a dedicated and hard working officer . 
who will apply himself diligently to individual registry activities. . 
Such diligent application occasionally causes him to overlook his over
all supervisory role, the supervision and management of eleven personn
el and the responsibility for providing a wide variety of services, 
locally and in-country. In the press of his activities, he does not 
always; employ a high degree of tact in dealing with his subordinates.' 
In this context it should be noted that he is performing proficiently 
in a position well above his present grade level. ,

. During the past several months, the Section has undergone Several 
changes and assumed additional functions under his guidance.

Subject is cost conscious in the use of supplies and equipment 
in his Section. :

Subject is attending evening courses leading toward his degree 
to further himself professionally. '

SECTION D

OAT«

1U Aug 1967
2. . ■

month) EMPLOYEE has been 
UhD2® MV SUPERVISION

CERTIFICATION AND COMMENTS
OY EMPLOYEE

I CERTIFY THAT I HAVE SEEN SECTIONS A, B. AND C OF THIS REPORT

SIGNATURE OF EMPLOYEE 

/a/James S. Woods 
BY SUPERVISOR

IF THIS RKPOHT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION

Oct 1967
3.__________ ..____________________
comment. ar reviewing official

Records Admin Officer
BY REVIEWING OFFICIAL

J concur in.the 
fairness to the 

. supervisor is a

ratings and comments of the supervisor. In 
employee, it should be noted that the 
conscientious and conservative rater.

[TYPED Cft PASTED NAME ANO SIGNATURE

Oct 1067 Opu Officer
SECRET



SECRET 
(than fill"! /*>

FITNESS REPORT
EMPLOYEE SERIAL NUMBER

010032
SECTION A GENERAL .

••NAME <Laa0 (rtft) (MlddU)

Woods, James S.
a. da re of s»rtm Is. sex-
20 Fsb. 281 M

4. GRADE 9. 90

GS 9 D
4. OFFICIAL POSITION TITLE

Records Admin Officer
7. OPT/DtV/BR OF ASSIGNMENT 9. CURRENT STATION 

VIETNAM.
•• CHECK (X) TYPE OF APPOINTMENT 10. CHECK (*/ T YPE OF REPORT .

{career | - [reserve - [ [temporary INITfAt X REASSIGNMENT SUPERVISOR

[ C areer’PROVisional fdee tMtmctioM ♦ Action Q ANMU*t RBASSIONMKNT EMPLOYEE

[special (Speetfy>t * SPECYAL

il. dats na.oRT oua <h o.p. ' - I2. RC.OWTIM f-rnioo (rtw <«■> 
14 Jan 67-9 Mav 67

SECTION B PERFORMANCE EVALUATION
' * * Weak Performance ranges from wholly Inadequate to slightly loss than satisfactory. A rating In this category requires

' positive remedial action. The nature of tho action could range from (counseling, to further training, to placing on
probatians-to reassignment or to separation. De scribe action taken or proposed In Section C.

A * Adequate Performance meats oil requirements. It Is entirely satisfactory end is characterized neither by deficiency nor 
" * excellence. ’ ■ . -

P * Proficient Performance Is mere then satisfactory. Desired results ore being produced In o proficient manner.

S • Strong Performance Is characterized by exceptional proficiency. ■ ‘

0 • Outstanding Performance is so exceptional in relation to requirements nd the work and In comparison to tho performance of
. ‘ ofhors'doing similar work os to warrant special recognition.

SPECIFIC DUTIES
List up to six of tho most Important specific duties performed during the rating period. Insert rating letter which best describes the 
manner In which employee performs EACH specific duty. Consider ONLY effoctreesss in performance of that duty. All employees 
with supervisory responsibilities MUST be rated on their ability to Supervise (trxgjctt* nuaibor ot ompfoyoaa aupervla^d).

SPECIFIC DUTY NO. »

Chief, Registry with supervisory responsibility for 8 employees.

RATING 
LETTER

8

SPECIFIC OUT Y NO. 2 . RATING 
LETTER

SPECIFIC DUTY NO. « PA TING
LE f?KR

SPECIFIC QUTY NO. 4 . . , ' ’

. ‘ \ . /- • - ' . - . - 1 ‘ '

PATINO 
LETTER

SPECIFIC DUTY NO. 5 t RATING 
LETTER

SPECIFIC DUTY NO. * , • •
■ ■' • - ■ •

1

RATING 
LETTER

Y'v' OVERALL PERFORMANCE IN CURRENT POSITION

Take Into acceunt everything about the employee which Influence* hl* •Hecrivane** in hi* Current position such os per
formance of specific-duties. prOducri vr?y, conduct on job, cooporotivene »*, personal traits of hob Its. and
particular limitation* er talent*. Based on your knowledge of employee'* c»«rsJ: p^rfsumcnee during the rating period, 
piece the lofter in the rating bo* corresponding to the statement which wait eccttfctety reflect* hl* level of performance.

S

FORM if45 U*< PREVIOUS COITIONS SECRET
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SECTION C . NARRATIVE COMMENTS
Indlcola algnUleunf strength* or w«okneB«o» demonstrated in current position keeping Ir proper perspective thole relationship to 
overall performance. State suggestion* macle for Improvement of work performance. Give recommendations foe training. Comment 
on foreign language competence, Il required for current position. Amplify or rvploin ratings given in Section B to provide best 
basis for determining future personnel action. Manner of performance of monoqeriet or supervisory duties end cost consciousness, 
tn Ihe use of certonnet. scoco. equipment and funds, must bo commente^ on. it opphgoble. If eetro space is needed to.complete 
Section C, attach a separate sheet of poper. 1 .

, •Mil

Although Subject has been at the Station for only a few months, 
he quickly established himself as a formidable leader in a very 
large Registry operation. He is resourceful and constantly strives 
to improve office procedures in order to increase efficiency and 

, provide better service. He is an old hand in the Registry field, 
well indoctrinated in proper procedure and knows when and how to 

. adjust to meet changing situations. '

Subject effectively supervises 8 employees and displays cost 
consciousness in the management and operation of his office. '

SECTION 0. CERTIFICATION AND COMMENTS .
1. ’ BY EMPLOYEE

1 CERTIFY THAT 1 HAVE SEEN SECTIONS A, 8, AND C OF THIS REPORT

DATE •
8 Vny 1967

SIGNATURE OF EMPLOYEE

/a/jamec S. Woods .
2. BY SUPERVISOR

MONTHS EMPLOYEE HAS SEEN 
UNDER MT SUPERVISION

4

IF THIS REPORT HAS HOT DEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION

DATE

8 fay 1967 ' •

OFFICIAL TIT LE OF SUPERVISOR TYPED OR PRINTED ANO SIGNATURE

Records Officer /s] \ -
3. ■ BY REVIEWING OFFICIAL

COMMENTS OF REVIEWING OFFICIAL ‘

Concur with rating and narrative comments. Subject is employing in 
tills position his cumulative experience as a Registry supervisor at 
previous posts. Subject has contributed to the improvement.of 
Registry procedures and in-country courier system of this large 
and fast moving station;

* 4

DATE

15- toy 1967

OFFICIAL TITLE OF REVIEWING OFFICIAL jT fPEO OH PRINTED NAME ANO SIGNATURE 

• 1 •

Ops Officer | la,
SECRET
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FITNESS REPORT
EMPLOYEE SERIAL NUMBER

010032 '

SECTION A GENERAL
1. NAMK (Fl'll) (UMdh)

____  WOODS JA3E3 ________________
6. OFFICIAL position title 
Intel, Analyst - CH DD

Is t>A OF BIRTM 1. SEX

20 Feb 28__ M_____ 
t. off/div/br of assignment

’/fB/Parc/jKO

4. QRAOE ! 9. soCS-9 j &

1. CURRENT STATION

Tokvo
». CHECK <X> TT.B OK A.rOINTMBNT , 10. CHECK (X) TYPE OF REPORT

C*MSR J RESERVE | j TEMPORARY INITIAL XX RCASStQNMCNT SUPERVISOR

C^i^Tr^pTic^Tsional (9*0 Initmtllotit • Svetlan CJ ' ANNUAL REASSIGNMENT EMPLOYEE

SPECIAL (tp*clty)i SPECIAL (fpecf/Wi

tt. OATS HSPOMT OUB IN 0.0. • 11. REPORTING PERIOD (rtw <0->

30 Sept 65-1 Sept 1966
SECTION B PERFORMANCE EVALUATION

W ■ Weak Performance tango* from wholly Inadequate to slightly lass than satisfactory. A rating It* this category requires ■
positive'remedial action. The nature of the action could range from counseling, to further training, to placing bn 
probation, to reassignment or to separation. Detcrlbe ccHon taken or proposed In Section C.

A * Adequate Performance meets all requirements. It Is entirely satisfactory and Is characterised neither by deficiency nor
* ' excellence. .

P * Proficient Performance Is more than satisfactory. Ooslrod results are being produced In a proficient monnor.

$ * - Performance Is charaetoritod'by exceptional proficiency.

0 * Outstanding Performance Is.so exceptional In relation to requirements of the work end in comparison to the performance of 
others doing similar work as to warrant special recognition. „

SPECIFIC DUTIES -
List up to six of the most Important specific duties performed during the rating period. Insert rating letter 
manner In which employee performs EACH specific duty. Consider ONLY effectiveness In performance of 
with supervlsory responsibilities MUST bo ruled on their ability to supervise f/nd/co/D nuvnber of otniifoyto

which best describe* the 
that duty. Al! employee* * 

j euporv/ea<O.

SPECIFIC DUTY NO. 1

Chief of Central Registry and Records with responsibility for the 
receipt and routing of all incoming and outgoing cables, dispatches, 
and memoranda of the Station, Including all other organizations_________

RA TING 
LETTER

0

^Bc.r^.j^^ding with the.Station.

Supervises six Registry employees • .
r. p g c i r»c put r no. 3 •

Supervises Station courier service which distributes classified corres
pondence to the five geographically separated elements of the Station.

SPECIFIC DUTY NO. 4

Supervises the analysis and distribution of incoming and outgoing 
cables. • « "

SPECIFIC OUTV NO. s :

Supervises the operation of the Station Flexpwriters. _

RATING 
LETTER

S
RATING 
LETT UH

S _
RATING 
LETTER

s
RA TING 
letter

. s

SPECIFIC curt NO?0 RATING 
LETTER

overall PERFORMANCE IN CURRENT POSITION

Take Into account everything about the employee which influences his cHectivenes* In his current position such as per* 
formonco of specific duties, productivity, conduct 'on job, coopetattvenost, pertinent personal traits or habits, and
particular limitation* or la&pis. 
place the letter in thesr^Ting box

Bated on you* edge of «mp!oyoo*9 Overall pefformunce during rating period,
co/ro»pondIng to the statement which most accurately reflects his level of performor.ee.

s
-------------------------------ft.

r.?r 45 SECRET
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SECTION C NARRATIVE COMMENTS
_____________________________________________________________________________________________________________ n----------------------------------------------------------------------------------------
Indlcot* tl^nWlcJnf sttAo^tha or w»akne»»pt in current petition keeping In proper F*-<’♦/«•'< relation»Mp to

uppHcobU.

has continued to perform at a "Strong'^leveL He is a fine 
supervisor and thereby gets maximum performance from ‘iPtetaff which is 
too small to handle a work load which has constantly increased over the 
past year. He is cost conscious in funds material and also strives to 
stream-line and improve the functioning of the Registry and its related 
functions.

has twice been recommended for promotion. He definitely 
deserves it and should.be assigned next to a position above his present 
rating.

SECTION D CERTIFICATION ANO COMMENTS

°*1£ August 1966

BY EMPLOYEE

I CERTIFY TUA T 7 HAVE SEE?! SECTIONS A, B. ANO C OF THIS REPORT 
~1siomATurtrop rF^LOveeT ~ - -

Jases woods /S/
2.

umobr ur 4v»r«hioi«

14

16 August 1566

BY SUPERVISOR
IP fit!* REPORT MAS NOT BEEN SHOWN TO CMPLOYHE, GIVE EXPLANATION

official title or supkrviso^ TTPtO OA PRiNTtO SWE ASO SIGNA TURK

QPSO Officsr /S/
3._________________________________________

COMMENTS Q* RCVtRWhNG OFFICIAL
BY^ or Fl Cl AL

Concm' in above rating

rmo OR FRINTEO

Chief of Static® Gillian £« Helse® /S/

SECRET
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FITNESS REPORT
EMPLQtFE StRIAL

010032

NUMBER

SECTION A GENERAL
I. NAME (L»»t) (FifO '2, SA Tg OF 8IRTH If. SEX

Woods, James 3. 20 Feb 28 | M
4. OHADR

GS-09
B. SO

D

4. OFFICIAL POSITION-TITLE ^**/OIV/BR OF ASSIGNMENT

Intel Analyot Ch J DDP/fe/JKO
4. CURRENT

Tokyo
STATION

. 9. CHECK (Al TTPS OF APPOINTMENT J CHECK (Ml TTPE OF RE FORT

CARKRN | {RESERVE | jTIMROR*#/ i rlMtTtAL | REA SSI GHMK N T SUPERVISOR

c ARK K^.RRO VISION AL (J*e tnstfuctlcne-feef/ers C> * j X j annual Ire ASSIGNMENT EMPLOYEE

SPECIAL (Sp9Clfy)l t i ! special (Speci/yh -

H. DATE REPORT OUE IN O.F. } REPORTING PERIOD fFrow iv) , ’

NSV 9 61965 1 July " 30 September 1965
SECTION B PERFORMANCE EVALUATION

W “ Wook Ret form once range* from wholly fnodequaE* A* oltghtfy less than satisfactory. A fating In this category requires
poBltlvofemedlql action. The nature of pjiw «^jpn.cow!d range from counseling, to further training, to placing On 
probation, to reassignment or to separ<^o«<x describe action taken or proposed In Section C. ' *

A * Adequate Performance moots alt requirements. It satisfactory and Is characterised neither by deficiency nor
excellence. , -

P " EfS’.flslsM Performance is more than satisfactory, &FC>Vod results are being produced In 0 proficient manner. -

$ «-^tfong. Performance Is characterised by exeapTHsmss jxvficiency. . ■

0 • Out standing Pbrfbfmanco'ls so exceptional Tn fefa*}^ hs ^wHurrement s of the work and In comparison to the performance of
' others doing similar work.os to warrant recognition.

SPEOFiC DUTIES '

List up to six of the most Important specific duties perfer<ne^ fixing the ratihg^perlod. Insert rating letter which best describes the 
manner In which employee performs EACH specific duty. Coms*^er ONK, T effectiveness In performance of that duty. All employees 
with supervisory responsibilities MUST bo rated on therf Supervise (indican number nf Bmpluyotn Mp*tvlaod).

•PKci.ic out» no. । Chief of Central Registry and Records with respbnsibili 
for the receipt and routing of all incoming and outgoing cables, 
dispatches, and memoranda of the Station, including all other 
organizations corresponding wit& tie Station.

J- RATING 
‘XETTER

0

SPUCIF IC OUT T NO. 2 . RATING 
LETTER

Supervises six Registry employees ; s

SPECIFIC DUTY NO. s RATING 
LETTER

Supervises Station courier serzl&e vrich distributes classified 
correspondenco to tho five geczrapnicaliy separated elements of

s

cB’tofclon. - RATING 
LCTTCR

Analyze and distribute all incoaisg and outgoing Station cables. 0

5PCC1F C DU r V NO. 4 RATING 
LETTER

Supervise the operation of the Station Flexowriter. s

SPECIF! C DUTY NO. « ’ ' ,

■ ■ Vp, V •

RATING 
L&TTER

OVERALL PEBFC&A^CE IN CURRENT POSITION' • _

Taka Into account everything about th* employ*® which his eHactlveness In hit chiton* position such st ?•!.•
fertr-ance of specific duties, projuctiyHv. condircr on <_t-ws«roTi<*noss, pertinent personal traits 6t habits, and
particular limitations ar talents. .an your knor»led.j< cd wKr-’t'yee's overall performance duf'dg the rating period, 
place the letter In ropng box'currosponding to the mrf* x^ost accurately raUocrs hit level of performance.

1 5 DEC 1965 <■ ■ • ' ' •_____

RATING
LETTkR

s

45



SECRET
( •‘rn r. / /* »

SECTION C NARRATIVE COMMEN^,
In-jicoF* *henjfHa or wpoknpkkpa d«moniH«t»d in Curfonl petition b« kprcllvp their re lotion th Ip to
scroll pe» •. 5»U*P IVW'lfoni mode lot iiwptOvO»not»t of work pprlormonr n, £»ve 1If* ttoinln^. Commonl
co •wim tompotPACP, If requited lor current po»it»on. Amplify or erpluin ratings given tn B to provide bo kt
ba*i» her 3o*e«ww»»»in<j future personnel octio*. Meaner pl performonco pl kupervikory duliet mykt bp de+cribed, il

~ '

During the four months ^^^^_has been, under my supervision he 
has demonstrated very real supervisory abll^fcu and a talent for 
getting maximum performance from a small stair WftPCh handles an 
increasingly large volume of work. He has also shown his ability to 
cut the costs of his operation. ... .

not only runs a most efficient Registry but is also 
constantly seeking ways to improve and stream-line its operation. 
He is a man who takes such interest in his Job that his ideas and 
plans for improvement are carefully worked out and sound.

Though! have observed his work for only four months, I believe 
his over-all performance is ‘'Strong" and close to "Outstanding." 
He has been recommended for promotion. He deserves it.

SECTION 0 CERTIFICATION AND COMMENTS
I, ” ■ BY EMPLOYEE - -

2__________________________ ___ ' i certipy that i have seen sectiqhs a, a. aho c op this report_______  _______

QATS ‘ ~ (SiOHAYURC Q^ eMPLOYEG ” ' ~ ~ ~ -- ~ ’

27 1965 | /a/ Janies Woodn • ‘______________________________ _
2,______/_________ " _ _ _ _ 3 3°  ̂SUPERVISOR-____ - _ __________ ,__________ ’

MONTHS ? HAt UL jfJ " 7tp THIS HKPO*T KAS Suf KS4N SHOWN TO GUC «X PLANATION ~~
unoks my ।

.UAtR L ~ OPTICAL TITkh C* SUPc.RVISuR ‘ 1 ITPftO OH IWlTED N»M£ A».O 5lftl**TUI»K

27 l?05 Opy Officer j /j/

CCMMSHTi Wf «C?Vi*WINa Or fkiaC- "* ~ ~ . — -................... .. - — . -- -
W • ■ -

I sgreo vlth his suporvloor that-. Subject Is unusually corapetont in hla 
fial>l and fuUy deserving of a "Strong" rating. Subject displays unflagging 
autbuoiasss for bio Job and constantly tries to Improve Ma operation.
So b«3 dlsjiiayed a high degree of if-aglnatlon and- inventiveness in making 
chaagos in cur ovwr-all CRH’ set-up. He very"definitely deserves promotion.

2 fresher lyo5

torr-ciAu Tiru, or pr.**eoo« .-oiNTeo.-.Mt aso sion.tus..

: ‘ » 

SECRET
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SECTION A

Voods/

FITNESS REPORT

GENERAL
1210032.

Janea
(MtMlc)

-St—

Intel Analys t_ Gen
'Pf or APPOlWTMf»»T

/. da*e P<*tM **/ 
20 Feb 1923 ‘ M
7# OPF/D»y'P© OP ASCI^MFEHT

ddp/xb.______ ._____

4. GRADE i S> 90

G8-09 I u

Tokyo

li> REPORf PPPlOO ^ros** !©•>

X CANttR | I'ncscnva _ | | rCMRORARV
IMfflAb . X N&AOiaNMCN Y SyOCRVlSOR

c AR6eR**no©rs*owAi, fAe© Inerrueffene •fioeilan C) AMttyeL RKASSIQHMCNT CWSlQvtl

SPECIAL ' sneeiAh •

<i. oats abaoht ove >« o.r.

SECTION B 
w-Itd .

A • A/tguotn

P • Ef

0 " Outstanding

1 October 1964- 30 June 1965
. .PERFORMANCE EVALUATION-

Porf&rrMnc© rang©* from whollyJnod44u<>f4 to 4flgMly Utt fhoR •otHloefor/, A retina In this category to^vlro* 
pos«fivo f*«r«lUl ocflon. TM nature ol th© action eouM to further training to placing on
^r^otion, to r©ot»ignmenf ar to separotUn^ Describe » ^r^pose^ In Section C«

Per(G*«<a«eo meets oil rogviromente. If la entirely saUtU^f^y ^©4 if ehwectorlaed neither by deficiency nor 
o»celUnc©« '

Porformonee U mor© then soflsUctory. Desired resuht oro bpl^ pr&d>ced in o proficient manner*

Perfarmono© U charoctorlxod by esee^lonal proficiency/ - .

Perf©r«non4« Io oo escopflonol In reUtlbn to requirements lf«e vorh on^ in comport son to the performance of 
<©fher4 similar worh os to warrant speclei recognition/

~ - ', , -SPECIFIC DUTl/r; '
List up Jo fiU of th< moif specific duties performed during th© rating Inoerf rating tailor which best describes th'©
manner In which ©w.pU/eo performs EACH specific duty. Consider ONL Y affatfirenoss in performon^o of that duly. All employees 
with supefwiaory responsib'lfttes MUST be roted do their ability to supervise ava>f,9r ot employoea »t>p*rvtao^

SPECIFIC OUfT hG, t

Chiaf of Cei logistry and Records with resp^nrihilit
arid routing of all incoming and outgoing

___ Lh&,_5 tails': 
PKOPiC OUT 1 hfc 2

uper’/dces ei.x Ro

mcrviee

>-sc>ri

Analyze

s

the

lLL.01

■rvic^ wh: strlp^t^s 

ta of th?

>11 inco^oing and outgo! ।

the receipt 
and menox^anda of 
VA.tJl_tbo_g.tAX42EL_.

UKTTBM

s

( RAT »*«u 
I letter

0

OVERALL PERFORMANCE IN CURRENT POUTION

Tait* ln»e aecovni e^reryThfog obovf tH© ©mpUyoo which Influences hia • fUctlveftOSo ‘n his current position such os pst*

p'aca Iha Un©r la rating bo« corro spending Vo the atatament which mait occuretefy refl<©<t* his level ol p#rfora>onc©»

2 2 JUN 1355;'-^ ”■

: PMM AC .
4-ei ^3* 

5

—-r



SECTION C narrative Comments

. ItX

U frlggnej1 of yylotmqiKt d.montfaolnl nn

;n Boglotry this employee contir.f.oo to porfeuv. <9 jxcopLi^nal 
little supervision from, hie supervisor, ills s-i',v>nW>fffp boin, 

roaseignfti «:sd is seb'y? .1 vi to bo replaced by another officer wl^^'lll necoec^Mly 
nood several months to become knowledgeable of Registry activities; ^y^ovvr there 
is no e^nc-cc-i that tho flow of paper ar.d tho maintenance of accurate records will bo

Ao Chief optioriall,'

affected duo to the turnover of supervisors. This employee continues to use 
native ingenuity Mti high of ach’nv ■ loot to ensure that his office

hla 
cintinuos

to be a well run and efficient unit. He oantlnues to ensure that no government funds 
are waste.?, oven to tho extent of arranging for the construction of certain modifica
tions to the Registry office by Registry cjployoeo at little cost to the zovornnont. 
This emnlirve has toon performing at a level above hia prenent 03-09 grade. As 
roconaentai in h'oW’.bor 19^4, it is rocoofirnod that tills aiployoo should bo promoted 
to the next higher grade at tho earliest possible opportunity.

SECTION O

da re

2.

CERTIFICATION AND COMMENTS 
_2~_2_________ BY EMPLOYEE___  ■ __

7CERTIFY THAT! HAVE SEEN SECTIONS A, S, ANO C OF THIS REPORT

•SKJH.WHS OF EMALOTeK "

___ LZaZ-Ja®:ii-^*_WQcda____________
BY SUPERVISOR

U»lOCR MV SuPm iJ’.QN

45
r,ATt’* *

C?r^ Of'flr’Ar*

BY REVIEWING OFFICIAL

/o/ I'YedorJck Handall

CGMMENT5

Subject takes bis job seriously and pci’fcruss it in ntrr>ng fashion*. 
I would say that he displays more energy, interest, and continuing 
attention than Just about anyone else I've scon in rugistry-type 
worR.

E JC
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,«i j-.-k UfttJT!' • Affarhmonl No, . io Hit Z^’.'

FITNESS REPORT

section a GENERAL
0100J2

t. MAME (Lott) (Hit) CMMRH)

Woods, Jenes So
| S. PAIR OF OIRTM IS. JEX

20 Feb 23 [ M
4. GRADE [ 0. SO 

GS-09 ; D
s. OFFICIAL POSITION TITLE

Intel Analyst Gen .
1. arr^DlV- BR OF ASSIGNMENT

DDF/FE/JKO
4. CURRtNT STATION 

Tokyo
e. CMECK IM) TYPE OP APPOINTMENT to. CHSCK lit TYPE OP REPORT

X CAREER | |rKSKRVS | jTEMPORARY INITIAL |r<LASSIGNMCNT SUPERVISOR

CARR ER.PROVISIONAL (Sot • Bocticn Q X ANNUAL (RE ASSIGNMENT CMPLOVCK

SPECIAL. (SfcitTit SPRCIAL CSpaclMl ■

II. DATE REPORT OUE IN O.P. ,

30 Nov U
14. REPORTING PERIOD (From* to-) '

1 October 1963 - 30 September 1964
SECTION S 
w.Mrt '

PERFORMANCE EVALUATION

•P * Proficient

Porformonco rongas from wholly inodeqyote to slightly less than satisfoctpry. A rating In this category raqulras 
positive remedial action. The nature of the action could range from counseling, to further training, to placing on 
probation, to reassignment or to soparation. Describe action taken or proposed In Section C.

Performance meat• all requirements. h Is entirely satisfactory and Is characterised neither by deficiency nor 
excellence. ' * * .

Performance Ie more foon satisfactory. Desired results are being produced In a proficient manner.

- Performance Is characterised by exceptional proficiency. - . * -

O • Outstanding Performance Is so exceptional In relation to requirements of the work and In comparison to the performance of 
, * others doing similar work os'to warrant specialreeognition,

: SPECIFIC DUTIES
List up to six of the.most Important specific duties performed during the rating period. Insert rating latter which best describes the 
manner In which employee performs EA/^H specific duty. Consider ONLY effectiveness in performance of that duty. All employees 
with supervisory responsibilities MU^T Ke rated on their ability to supervise fmrff<er» number of emptoyaoo oup<tvi»od).

SPECIFIC DUTT NO. » . '

Chief of Central Registry and Records with responsibility, for the receipt and 
routing of all incoming and outgoing cables, dispatches, and memoranda of 
the Station, including all other organizations corresponding with the Station

SPECIFIC OUT Y NO. 4 - - - ,

RATING 
LETTER

s
RATING

Supervises six Registry employees s

PtfC«FlC OU
। LETTER

Supervises Station courier service which uiatritules classified correspondence^ 
to the five geographically separated elements of the Station } S

JC OUl Y HO. RATING

Analyzes and distributes all incoming and outgoing Station cables S

SPECIFIC OUFT MO. 8

Supervises the S| ation Flexowriter

overall performance in current position

S

i***a cecnuflf everything about T^e employee which hl • elfo.t;*«nass In his currant position such as per*
loroMinco cf spoC*l:< duties, prod uc+rrity, cendvCt on tob, c<uspero»i pemnwM per*anal trait* ot hot it J, and
particular timlrattgn* cu ?3:»n*s. 3-0ted cn yei.-t knawiadjo cd ee»plor««*« overcM pc*during the rating period.

RATING 
LSTTSR

s

J 0 C.1

form jc . 145 00901.3’6 PREVIOUS »bi»:c«t

J------ -----------------T|,



SECTION C NARRATIVE COMMENTS ST**4*
Indicate significant strengths or weaknesses demonstrored in current position keeping In proper perspective 'v'-AiUrthip io 
overall performance. State suggestion* mode for imp»ove*rent cl work petlo*monce. Give recommendation* for rru»r%. Comment 
on foreign language competence, II required for ciz»enr position. Amplify or explain ratings gOpQ t/'pSec*ion B to xvndr best 
basis lor determining future personnel action. fA^nn^r of performance of manajoriol or tupervQmy

This employee continues to be. Chief of the Station Registry. During the pzJst year
hts level of performance can be properly evaluated as exceptlon^Dy ^rt^dent. He 
continues to welcome hard work, is not bothered by constantly changing'deadlines 
and is able to fill in for any absent member of his unit, and keep up his own work 
as well. He is quite conscious of the value of Government personnel and materiel, 
and does everything in his power to conserve these resources. He continues to come 
up with new ideas on how to perform his functions in a more efficient and effective 
manner. This results in benefits to the entire Station. It is regretable that the 
position this employee fills does not allow for promotion since he has been performing 
at a level above his present grade for several years.

SECTION D  CERTIFICATION AND COMMENTS 
BY EMPLOYEE

I CERTIFY THAT I HAVE SEEN SECTIONS A, B. AHO C OF THIS REPORT

1 Oct &S
2. ’

i /s/ Jesses S. Woods
3Y SUPERVISOR

CRVISION

d* re

1 Oct 6b ■
x____________________________________________  

COMMENTS OF R£ViEw;NQ OFFICIAL

, Cps Officer
er REVIEWING OFFICIAL

I . . ,
| /q/ JYederick Randell

I fully concur with the rater’s cossuents and sentiments. I have knoas 
thia onployeo for a number of years during which time ho has evidenced re«l 
growth in self-sufficiency and also in the handling of his responsibilities 
as a supervisor.

ta t OFFtC

29 Oct 01 CCS /a/ i-’Llllan V. Broe

53^



ATT TO FJTT-10860

. (V^*n Pllltd in)

4 FITNESS REPORT
SWnLOVEK SERIAL NUM®|P

:10032
. SEC (ION A GENERAL '

U MAIOS (L—t) (rirat) (Mt&llaJ

Woods. Janes S.
8. DATE OF BIRTH >. SCX

20 Feb 28 M
A- OPAOS i S. 90 .

GS-09; #
Ax OFFICIAL POSITION TITLB 

In tel Analyst Gen ___
7. OF»'OIV'BR OF ASSIONWEST

DDP/FE/JKO_________ ;
ewneSMT STATtON .

Tokyo
K CMC* IX) TTPI OF APROINTMBNT . to. CHECA IX) TTPS OF RS PORT

XX-J CAACSO | |nCSCRV.B | |TCMPORARV •NITIAU I IpSASStoMMCNT SUPSPVISOn

C A*«t*'P*OrillON*L (Joe tnofruertene • fectfan O x ANNUAL j AHlGBMfNT RMPLOYCK

SPECIAL (Sp*cifr)l , SPECIAL (Specify):

n. OATt «cro«T OUS IN O.p. 

- 30 November 1963 '
H. RCPORYINO PCAIOO fOw t*d , 

1 Oct 62-30 Sep 63
' SECTION'S PERFORMANCE EVALUATION

W ’ We^ . Performance range* from wholly Inadequate to *lightly Ie** than satisfactory. A retina In this category requires
positive remedial action. Tho nature of the action could range from counseling, to further training, io placing on 
probation, to reassignment or to separation. Describe action taken or proposed in Section C.

' A • Adequate Pefformonce moot* alt requirements. It Is entirely latisfoctory and Is characterised neither by deficiency nor , 
excellence. -

P * Proficient Performance I* more than satisfactory. Desired result* are being produced In a proficient mannor. 1

$ » Strong ' Performance Is characterised by exceptional proficiency. - - - . .

0 *-Outstanding Performance 1* so exceptional In rotation to requiremonts.of tho work end In comparison to tho performance of ,
' others doing similar work as to warrant Special recognition.

DUTIES
List up to 4ix of the moil Important speciflcduttos performed during tho rating period. Insert rating letter which best describe* tho 
mertner lit which employee perform* EACH Specific duty. Consider ONLY offectivene** In porfone^'co of that d'/ty. All employee* 
with supervisory responsibilities MUST be rated on their ability to supervise (tmitcata number ci ^»vtayaaa auperriaid). .

SFGClPiC DUTT NO. ? ' .

Chief of Central Registry and Records with responsibility for the receipt 
and routing of all Incoming and outgoing cables, dispatches, and memoranda of 
the Station^ including all other organizations corresponding with the Station.

RA TINO

S
RATING

Supervises six Registry employees
I P 

—4------

Supervises Station courier service which distributes classified corresp 
ondence to the five geographically separated elements of the Station. P

Analyzes and distributes all incoming and outgoing Station cables
LffT T HR 
p

*aciric OUT * MO. 9 RA T INQ

iereonco of tyo

OVERALL PERFORMANCE IN CURRENT POSITION
J

pcrtlculer IimiHfIon* ttr ttflenfa. do«o4 on you* boovled^o of ompioye«*s p*rf*«rm^«*
piece the !•**«? if* the r«tlr.j bo5 ccTfeapondi^ to th* stotecvsnt w^lch most «ccvt«H<y toHect

A cro



SECRET

SECTION C NARRATIVE COMMENTS
Indicoto • IqhIIIcoM or w»<Aabuo» Jemonttf c*i»J In torrent petition keep
Ove/oll poeformunc*. State tugge«tlpnt mode for improvement ul work performance. 
t>'i foreign language competence, if tequired lor current ponflon. Amplify ot e*plnli
batit for determining luturo personnel action. Monnerof performance cd^rvjnogettgl pr luperylt^y duties be de*crjbtdjil 
"ppjjcubje.
■•" ~ As Chief of the Tokyo Station Registry, this employee has performed at a level 
of exceptional proficiency for the past year. He welcomes hard work, is able to fill 
in for any absent member of his unit and keep up his own work as well. He continues 
to bring up ideas for the improvement of Ills unit. These have been particularly 
welcome during the past year in view of the impending move of the Registry to a new
location^ I The slight tendency to be arbitrary mentioned
last fitness report has been eliminated during this reporting period. In view

In the 
of this

employees strong performance over the past year, he is being recommended for 
promotion to GS-10.

SECTION D

DATE

2.

___________________________ CERTIFICATION ANp COMMENTS  
’__________________ ______ BYEMPLOYEE _ _ _ _

I CERTIFY THAT I HAVE SEEN SECTIONS A, B. MO C OF THIS REPORT 
isiONATURE OF EMPLOYEE" ~ ~

10 Sept. 63 j /s/ James S. Woods________ _________________ 
’ HY SUPERVISOR

UNDER My SUPERVISION e c

.10 Sept. 63 
3.

^hief, Ops Support Staff 
ay R e viewihcof fici al

/s/ Frederick Randall

I concur in this rating and add that this etaploy.ee has not let the 
very serious personal problems thrust upon him during this period . 
Interfere in any way with his consistently dependable performance. In 
thia key role, in any station of this size, dependability» reliability, 
and confidence are "musts" and while there are quite naturally small ' 
aggravating incidents of tais-routlng or als-dlrec’tlbn of documents, I 
have been struck by the lack of them here, because rates has the "must” 
qualities. His perforaance certainly warrants favorable consideration 
of the projected promotion action.

11 September 63 jDeputy Chief of Station ^Robert Wheeler
SECRET



-00000

SECRET

FITNESS REPORT

SECTION A 
L NAME (Latt> (First)

WOODS, Jases S. ,

GENERAL
pats or birth Is. srs Is. orade 1 s. so
20 Feb 28 M GS-9 D

. •. OFFICIAL POSITION TITL8 , ’

Intel Analyst
T. OP F 'OIV/qr of assignment 

ddp/fb
8. CURRENT ST ATION

TOKYO
CMBCK (X> TYPE OF AFFOINTMCNT ■ tO. CHECH 1X» TYPE OF REPORT

• CARSCR | ’ {RttSKRvC | |TEMPORARY INITIAL ' |REASBiaNME-N Y SUPERVISOR

C arkKR.RRO V ision al (fee instmeficne • feetien C) X ANNUAL ‘ |R8AMlONMCNT EMPLOYEE

special Cfrecitylt SPECIAL tSpavitrh

II. OATS .SPORT OUS IN O.F. ' . l». RBPOATINO PSRIOO CFtum- Io-) ' '
1 Oct 61 - 30 Sept 62

B

A • Ad.mqto

P • PfQfklant 

$ - Strong 

0 • QmUHwJIwi

 PERFORMANCE EVALUATION ______________________________
Performance tongas from wholly Inado&cto Re slightly lots than eatlsfactery. A retina In this category requires 
positive remedial action. The nature of the action could range from counseling, to further training, to placing oh 
probation, to reassignment or to separatum, describe action taken or proposed In Section C.

Performance moots alt requirements, h is entirely satisfactory and is characterised neither by deficiency nor 
OBcellenco. -

Performance Is more than satisfactory, desired results arc being produced In a proficient manner.

Performance Is characterised by escept^J*^ proficiency. * " ’

Performance Is so exceptional In relatkA so requirements of the work and In comparison to the performance of 
others doing similar work as to warrant ss«>el recognition, *

"Specific duties
List up to six of iho most important specific duties performed the rating period. Insort rating letter which bolt describes the 
manner In which amplnyoo performs EACH specific duty. ONLY effectiveness In performance of that duty. All employees
with supervisory responsibilities MUST bo rated on tba»r cbUltH to supervise findkate number of empto/oes superrue4>>

SPECIFIC DUTY NO. 1
Chief of Central Registry and Records with responsibility for the 

receipt, analysis and routing df-all incoming and outgoing cables, dis
patches ahd memoranda of the Station, including all other organization

RATING 
LETTEH

p

? ■ ■

spicinc out voices ponding, with the Station, .

Supervises four Registry employees.

»»ec.ric duty no. ^Upervjscs a courier service which distributes correspondence to 
the five geographically separated elements of the Station.

UATiNa 
LETTER

p

। RAT1NO
1 LETTER

p

SPECIFIC DUTY NO. 4 ' RA 11NQ
LKTTFR

SPfiOFIC DUTYN^. 9, 

•

RAT1NQ 
LETTER

Specific duty no. •

1

R^rlNO 
LfefTLH

OVERALL PERFORMANCE IN.CURRENT POSITION

Take into account everything about the employee which hl • effectiveness In hl 8 currant position such as per*
formanee cl specific Julio*, productivity, conduct en p>. ra^oovetivaness, pattinent personal trails or habits* and 
particular liraltotiens er talents. Bused on yuur k^ele^pe rr eodloyeo*^ overall perfurmanco dvrlng the rating period, 
place tho lottsr in the rating box correspending to the wnich skOil accurately reflect* his level of petfermanee.

RATJSO 
LETTER

p

45 O03OL CVS PSEMOUI coi tions. SECRET [ J
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SECRET

SECTION C NARRATIVE COMMENTS
Incitewta tlgnlflfdnl aNAnglh* or wpakn*«*9» ufo4 In petition in prop** ptMpacllvf *h«lf relationship to
ova,oil p«formanc». Stalo tvggo»tlons lor lmprov*m*nt of *ofk performance. Give rorommondnflon* lor training. Comment 
ron foreign language competence, if required lot current petition. Amplify or explain rating* given in Section B to provide batt 
bu*i* lor determining future personnel action. Meaner of performance of managerial or tupervi >or y duties mutt be described. If 

“pelffaWs- a8 (ho Chief of the Tokyo Registry this employee has performed well.

He has abundant energy and constantly comes up with ideas for the improvement 
of the efficiency of his unit. He welcomes hard work and is able to fill in and 
take over any job in his unit and keep up with his own duties as well. As a 
supervisor, he has a slight tendency to be arbitrary when convinced he is right. 
This may be due to the fact that the Registry frequently operates under conditions 
of pressure due to the recent reorganization, reduction, and relocation of the 
Station. The Station has been required to get the job done with fewer people and 
under more difficult working conditions.

SECTION D

OAT« ’ " „ . ”

25 Oct. 1962

________ :____ CERTIFICATION AND COMMENTS_________ ___  
___J _2___ _by" employee 2.. ' ~ ~~~__ _  

/ certipy Fuat / have seen sections a, b, and c or thisreport

!
3lOHAfUh« OF KMPLOYCCF 

James 3. Woods /e/
2. BY SUPERVISOR

UNOKH MT

3. ____________________________

COMMENTS OF REVIHWINO OFFICIAL

BT REVIEWING OFFICIAL

TYPKO Ort NAME ANO SIGNATURE

Frederick Randall •

Subject haa dono and
-amplification of the 
Subject has reads the

continues to to well what Is
last sentence of the rater’s
lil/pjaimeiit to "fewer people"

expected of him. In 
consents (Section C) 
andfciore difficult

working conditions" quite wall, without trouble and more importantly 
with no. impediment to the CRB service. ,

DATE

26 Oct 1962
T TPEO OP PRINT CD NAME ANO SIGNATURE 

Robert P. Wheeler

SECRET
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SECRET
(When ytllPil In)

FITNESS REPORT
rni«*U4N«tmER
t'SPD,.. I

SECTION A GENERAL

1, OFP'OIV'BR OF ASSIGNMENT

1. NAMS ft* Ml - (Fift) (Middle) i. DATE OF OIRTM S. SEX *» GRADS I

____ /WoodsjlJoses 20 Feb 28 M GS-9 1

TOKYO STATION

IRSCIAL (Iptcllf)

*. CAREER STAFF STATUS •a TTPS OF REPORT . |

NOT RL’GIOLS oercRRCo INITIAL REASSIGNMENT/SUPER VISOR 1

psNOiwa I OCCLINCO DSNtCO___________ X ANNUAL ne ASSIGNM6NTZKMPLOTSS 1

IO. DATS REPORT OUS IN O.r. <1. RSPORTINO PERIOD 
From

SECTION B

SECTION C

15 A or 61-30 Sop 6)
EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES

Litt up to of the mast Important specific duties performed during the toting period. Insert rating number which best describe* the 
manner In which employee perform* EACH specific duty. Consider OHLY effectiveness In performance of that duty. All employees 
with Supervisory responsibilities MUST be rated pn thole ability to supervise (in^lcefe.nimbot of employee euperrteoib. .

1 • Unsatisfactory | 2 - Barely adequate 13 • Acceptable 4 • Competent |5 • Excellent [6 • Superior |7 • Outstanding |

SPECIFIC DUTY NO. 1

Chief of local registry, supervising 
four persons.

RATING 
NO.
4

SPECIFIC DUTY NO. 4 RATING 1 
NO. I

SPECIFIC DUTY NO. # RATING 
NO.

SPECIFIC DUTY NO. 0 RATING 1 
NO. I

8PeC‘FtC DUTY NO. S RATING 
NO.

SPECIFIC OUT Y NO. 0 RATING 1.
NO. 1

EVALUATION OF OVERALL PERFORMANCE IN POSITION
Toh© Into account everythin about the employee which Influences hi* effectlvonaT# In his current petition • parfornionce of specific 
duties, productivity, conduct an job, coopcratlvenoss, pertinent pora&nal fruit* or hoblte, particular limitation* or talonl*. Bated on 
your knowledge of emuleyw'* overall performance during the fating period, place the rating number In the box corresponding to the 
aintomerd which mo*t acCMrutoly reflects hl* level of performance.

S 
6

2 
3

• Performance 
- Performni'ce 
• Peiiotrvsnc* 
- Perfarm w :e 
• PerfomHXtce

in ^uny Important respects fails to meet requirements, 
tnnjH mo«t requirements but Is deficient tn one or mote Important respects, 
clearly meets haste requirement«.
deafly eACPodi basic requirements.
in every important respect l« superior.

RA TING 
NO,

'1

SECTION D DESCRIPTION OF THE EMPLOYEE_____________________ ____________
In ’be rating Eoass below, chock (X) the degree fa *hkh ooch chnrcctarlsHc applies to tho employee

I • Least possible degree ‘ 2 - Limited degree Fj • Normal degree [T« Above average degree I 5 ■ Outstanding degree

SIDE

• • ■ - CHARACTERISTICS . . .
NOT 

A PPL I* 
CAGLE

NOT 
Oft- 

SERVED

RATING

r 2 3 4 3 iOS T4 THINGS DONE ' . '

RESOURCEFUL . . . . .

ACCEPTS AESPONSIOlLSTlSi ' , ’

CAN MAKE DECISIONS ON N't C«N WHEN NEED ARISES . ' *

DOGS HIS JOO WITHOUT PTCN3 SUPPORT ‘

FACILITATES SMOOTH Q»SRKTlON QF HIS OPFIC* A
WRITES EFFECTlVELT ' 1 r __
SECURITY CONSCIOUS 1 I
THINKS CLEARLY

DISCIPLINE IN ORiOtNATlNO. MAthTAINING AMD DISPOSING OP RECOROS ,

OTHER {Sprity): •

FORM 4*
43 od»olst« Rnevrou* coition*. SEG ~T



-00000

SECTION E

SECRET
/».•*• Ptthi tn/

NARRATIVE DESCRIPTION OF MANNER OF JOByfEPFORMAHCE '‘^L________________ __
A*«« In tvfiiftt pntiflt, , Injrtvln fn for Improvement tl Me
• for hit hiinlty, C/Uffilrf, >f «P5***p*4^if, K<# pofenfiol for •f'i fnt o<«umlog grtnttf ft*

tpontibilitles, Amplify er if oppfdpfl??*, rtHngt 9!**^ in SECTIONS B, C, oni

ilr.tce has been In charge af station registry sin-'- h -'hie han been
a period of drw.atic cne.v;e in the station erZ especially in our snannccucnt. 
!;c* has responded veil to these changes czZ crurxa! a degree of adaptability that bo-den 
well. His handling of our rOnint "holdings’’ inventor;/, his Unceasing efforts to reduce 
unnecessary holdings, and his hnwledge of his business (nl) have cads him a valued 
addition to our shrinking teezu In this short rating period there has been little 
opportunity for me to observe his supervisory abilities, but the leer of any problem 
on tills count caning to sy attention means to me that he is doing well, Another six 
months should tell us more on tills score, ’

SECTION F CERTIFICATION AMD COMMENTS

OATS

_________________________ _______________________ __________________
/ certify that / hc/a aesn Sections A, B, C, D and E of this Report,

2.

MONTHS gMPLOTKK HAS BSCN 
UND&R MT SUPERVISION

•*4 . . .. . ...
__________“____ SY SUrERvflQg________________

ir th:s »Gr se?»» jwom to £MPLor«e, 01 ve.exhation

- A Cat F.1 .____________ j i>pia fffla r____________________________I______________bha<?lgrg P»_______

3. . ST REVIgWfjtG OFFICIAL

if ;s not at time, oiv« sh;ajon,
{liMPt-O V fcei UN OUH M/5UP|E«ViJ»O»2U*Ct^ f'-AOSOf, Ar» ’ { RKMOn i tAAtrti VttTHtU I, A 1 f O A V9
p)THEP

date |oKFU:fAU TIT UE t>V ifi&Qa ^TY^eD on PRINT co NAMS! AND St ONA FUME

i WOULD HAVE O«VEN THt5 EP^LOYE^ A SOVT THE JAH'E EVALUATION., ]

1 WOULD HAVE JlVEM TH»3 EMPLC ree A Je.CH?J’'gyADMTJ9*l. • |

1 WOULD HAVE GIVEN THtb EMPLCTZg A LO*4R ^VAuVATiON, j

___
1 CANNOT JUPCfS-TMC ae E V A LU AT ICF»5. ? AM UQT iUfftaSH T L/ PAMJLIAR WITH THE EMPLOYEE'S PERFORMANCE, |

COMMENTS OF RtfVitCFtNG OFFiCIAU

DATS

___ Leidal

opf:c;a<_ titlkcf <*£/i€7:ng official rrPEo on printed name ano signa rune

>>.iB (aTIeA?heelar, Rcb*rt F, .
SECRET
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o orc iw>vSECRET 
(When Filled tn)

RK ABSIGNMKNT/SUPEA VISOR

,MI ' ... .. 1

2,^ FITNESS REPORT
EMPLOYEE SERIAL NUMBER .

1100’2
SECTION A GENERAL
I.NAME (Leri)

VCCDS

.
1 (Middle)

((James 0. .
la. O*TE or BIRTH

20 • cbmer/ 1’28
E^SEX 4. GRADE

GS-9
e. SERVICE DESIGNATION

DI
S. OFFICIAL POSITION TITLE

{‘acordc ■ aaa/cinont Officer
T. OFP/DIV/0R OF ASEIGNMKNT

rc?/j’2/5ecrat' riel
•. CAREER STAFF STATUS ' 9. . TYPE OF REPORT

OCNI8O

NOT ELIGIBLE r MEMOCR

PENOINO DECLINED

to. DATE REPORT DUE 1/4 O.P.
31 October 1X0

X

SECTIONS

It. REPORTING PERIOD 

ffrSp  30 Sop 'G

•PKCIAL (Specify) _

EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES
List up to aisof tho most Important specific duties performed during the rating period. Insert rating number which bast describes the 

' manner In which employee performs EACH specific duty. Consider ONLY effectiveness In performance of that duty. All employees
with supervisory responsibilities MUST be rated on tholr ability Io supervise (indicate number of tmployiei super

1 • Unsatisfactory ] 2 « Barely adequah

.prci.ic our. HO. I Liaison with RID

?| 3 * A c c o pt a b I •

jDP/RMO, DDP/NMD, other Division records 
ifficors, etc., re implementation of

j lD£_racords_aanagamonfc_ program______  
..bcihcouttho.! Training and assia-

NO.

4 * Competent | S * E 

SPECIFIC DUTY NO. 4

llont Superior " J? • Outefandlng

Assistance to PE
personnel in problems of retention an!

RATING 
NO.

• ance to FE personnel in records 
i lanagemont^ procedures T

—6_
RATING 

NO.

retirement of records
&

6

$

SPECIFIC DUTY NO. 0 ’

Guldanca to field records officers

RATING 
NO.

5

.PBC.P.C OUTV NO. > P]annin), d 

development of Division vital materials 
i program .

RATING 
NO.

5

SPECIFIC DUTY NO. 0 RA TING 
NO.

SECTION C

Implementation of various records 
purges and. records programs 5

EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION
Take into oeceunt Everything about tho employe* which Influences hH effectiveness in his current position - performance of specific 
duties, productivity, conduct on Job. coopotoHvonets, pertinent personal trolls or habits, particular limitations or talents. Based on 
your knowledge of employee's overall performance durlna tho rating period, place the rating number In the box eorre>pond>rig to the
wfalsment which most occurafely reflect portermanco.

pe/lormonco in many Important te^peclo fade to rsquiromsnls.

3 . Performance 
4 * P^cfermaaco

4 • Performance

meets inod requiromontfi but la JoHcIojU in oho of more Lapartant reapoeie.
r.lonrly hotlr requirrtnonM.
c'oody exceeds boaic requhOments.
in every hnporlcnt rospecj io superior.
in over/ respect id out standing, /

RATING 
NO.

5

SECTION D~ ' •PLSCyL’nCNAHI EMPLOYEE ■
In tho rating boxes below, check (X) tho degree to which each charnefsrlijlc applies to the employee 

' I • Least possible degree |2 - Limited degree f~3 • Normal degree Id • Above average degree |f5 - Outstanding degree

SEE SECTION •£• ON REVERSE SIDE

CHAHACTeHlCYICS

3FT3 THINGS DONE 

RESOUftCtiFUL ' •

NOT 
AfPLt- 
CAGLE

! NOT 
on* 

SERVED

RATING

.1 2 r_ _JL^ 
X

ACCEPTS RESPONSieUJTlCS ’

CAN MAKE DECISIONS ON M13 OWN WHIN f4«EO APISC1 

uots his job wi'mvr strong sup»oht •
FACILITATES SMOOTH CPuRATION OF HlS OFFICII

-------------------- - ---
—

— -----
—X—

WHITES EFFECTIVELY • r
SECURITY C<3NSC*OU$________________  _ ______________________________ ___

THINKS CLEARLY j
— ■ ■■

.... ।
DJSCIFL’NE IN ORIGINATING. MAINTAINING ANO DISPOSING OF RECOROS J I___ t-X— ,I [ I

FOHM 
ft.3t 43 OaiCLBTS P.45VI0UJ EOtTIONS. SECRET HI
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SECRET

SECTION E NARRATIVE DESCRIPTION OF MANNER OF JOB PERFORMANCE
z’f*s« und woaknettes domanstrolad In current position. Indleato tugg^sHone mode to omploy*® lor ImpfovomeM ol hit
*'z^. Give recommendations foe hit training. Detcribo, ll appropriate, hit potential for P'tdAtl^D greater ro«

t. Aaipllty or orploln, if appropriate, rating t given In SECTIONS B, C, and Oto provide tho bo st ba si * for determining

Subject is an excellent records officer. Ris interest in 
and iris perseverance in carrying out tasks connected witAQittlwfo 
produced results in Ids own work, but have kindled enthusiasm and interest 
within tho Division in developments in Agency records management. He has 
been able to. improve records within the Division with a greatlM'eff'Qtf success, 
and at the same time avoided the usual aversion to records responsibility 
which too much emphasis on records creates in the case officer. His ability 
to get along well with others la Important in his liaisonfuncticn.

Mr. Woods’ work on the vital materials program in the last year has 
resulted in a much more realistic program for the Division. The croaticn and 

up-to-date retention of vital materials has for some time been 
a problem far which-little solution could be found. It appears that the. 
present program will result in vital materials which will be current and 
usable if needed.

Subject is at present assigned to a part-time detail In MMU. This should 
help to broaden Ms knowledge of new approaches in the records field. A/EXO/DDP 
hao expressed liis complete satlsfactii'h' with 'th^'veryr.effoctlvo work Mr. Woods 
is doing on. this detail, s,anwinch rWe9n;f, .j,. w,r,.oU ,,

Mr. Woods' work during the lastthe Division’s records program-by COfC"^'0^"n an,,f^

CERTIFICATION AND COMMENTS
___________________________________ BY EMPLOYEE_____ ______________ ___________________
/ certify / hove seen Section* Af Bt C, D and E of this Report,

SECTION

°4T16 DEC 1960 OF EMPLOYEE j/ /

2. BY SUPERVISOR

eMFUGTfig HAS QE&N 
UnDO* Mt ZUPfin VISION

23

ip this neeonT mas not been ohownto employee, give explanation

ip naponr is nor oeihg mads at this time, «j»ve reason.

3

&

cate

15 December I960

OFFICIAL TITLE OP 9UPENVI9OA

c/fe/esec

TYPED OR PHINTEU N &ME MNO. 510 NATURE

CANNOT JUOPH THESE EVALUATIONS.

QF REViSWlNQ OFFICIAL

3. BY REVIEWING OP-FiCIAL

JGVbObAVE OIVW.TN'S flMPLOYEE AflOUT THE 3AMC EVALUATION.' '

FE/EXO Orrin R. Magill, gr

SECRET



FITNESS REPORT

SECRET
(When KI I MJ In)

Pec : CC!J
EMPLOYEE SERIAL NUMBER

SECTION A ■'
t.NAME

GENERAL

9. SERVICE OBSIGNATION «. OFFICIAL POSITION TITLE

________bl • '■ -1

DECLINED

10. DATE REPORT DUE IN O.P.

11'/,
SECTION B

I MCMOCR

(Fino.

It. REPORTING PERIOD

7. OFF/QIV/OR OF ASSIGNMENT .
i'i' f '/) /J

4 ANNUA 

SPECIAL (Specify)

a;
4. GRADE

TYPE OP REPORT 

E AS41GNMENT/SUPER VISOR

RE ASSIGNMSNT/EMPLOVKE

EVALUATION OF.PERFORMANCE OF SPECIFIC DUTIES
List up to six of the most important specific duties performed during the rating period. Insert rating number which best describes the 
manner In which employee performs EACH specific duty. Consider ONLY effectiveness In performance of that duty. All employees 
with supervisory responsibilities MUST be rated on their ability to supervise find/eete mentor of empto>ees supervise^).

J 2 * Baroly odoquatg [3 * Accoptoblo 4 • Competent [5 • Excailont p • Superior 17 > Outstanding

SPECIFIC DUTY NO. •

Liaison with RID, DDP/RNO, DDP/MMU 
other Division records officers, e 

------ re-iaplaianntatl on of . records mgt.— 
.SPECIFIC OUT Y NO. «program

Training and assistance for FE 
personnel in records mgt pro

__ - esdures ~______________________
SPECIFIC DUTY NO. 1

Plnnnlng and development of .
Division vital materials program

RATING 
NO.

.0, &

RATING 
NO.

h

SPECIFIC DUTY NO. 4 

Assistance to FE personnel in pro
blems of retention and retirement 
of records_____ ;____________________

SPECIFIC DUTY HO. » ’

Guidance to field records 
officers ,

RATING 
NO.

5
RATING 

NO.

$

SECTION C

RATING 
NO.

SPECIFIC DUTY NO. 0

Guidance in all records problems

EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION

RATING

5

Toko Into bccounf everything obout the employee which ioHusnco* his effectiveness In his current position « performance of specific 
duties, productivity, conduct on job, cooperafiveness, pertinent personal traits or habits, particular limitations or talents. Based on

CHARACTERISTICS

SEE SECTION W ON REVERSE SIDE

SECTlOiLD DESCRIPTION OF THE EMPLOYEE

SECRET
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SECRET

SECTION E NARRATIVE DESCRIPTION OF MANNER OF JOB PER^i^bCt
$(,.«• .trongth, unj w.oknot.9* demon Mrotod In cvrr.nl position, tnjlcoto suggestions mootW&A.r. ..TXeas hl*

Clvo r»commondGtiont lof hit training, Describe, if npprepriot*, hi• pofetOlol for developpe**? a*£ r>«
aponalbilltlct. Amplify or oxplain, If appropriate, rofings given in SECTIONS B, C, end D to pro* bott bo>l determining

Subject is an excellent records officer. He is enthusiastic aboct his specialty 
and works hard at it, putting a great deal of energy into his work*

He is quick and understands records thoroughly. Because of this, he is at 
times inclined to jump ahead of others in records discussions and should attempt 
to slow down his approach to the subject to meet the level of persons who do 
not have the same records background*

Subject could fill any position in the records management field, and should 
advance quickly. He is Interested in developing his capabilities and is at 
present enrolled in the Writing Workshop with this in mind. ■

Iff, fopor! Ri* £wn ■’■-P'"

oguir.il ii.fi grc.„p Thus an 'average 

salislaclory performance.

rn-P.nco^w'.lh' PE Division 
.... .1 •S'-p il-o individual 

" (aling ,oliu<»s an entirely

| jc then (Specify): 

Foate

l SECTION F CERTIFICATION AND COMMENTS
l». * BY EMPLOYEE

| . / certify that 1 have seen Sections A, 8, C, D and E of this Report.
1 DATE '
p 7

SIGNATURE OF EMPLOYEE - / //
/X C-zC<^' ■ •

[2. // , BY SUPERVISOR

1 fHO EMPLOYEE HAS
I UNDER MY SUPERVISION

7

SEEN IF KhI5 REPORT HAS HOT 3F.EN SHOWN TO EMPLOYEE, CWK EXFcAkaTIQN

• * IF REPORT IS HOT USING MADE AT THIS TIME, GIVE REASON,
I ^MPLOYEE UNOEM *t 5uP««V 1102* LE33 TH AM 0Q~bAY3 | |RSPOR T MASE WITnjw XST 3Q OAYS

OFFICiAL TITLE OF SUPERVISOR

c/fe/esec

Tvnwn no odi<» if-, SIGMA TURE

27 October 1959
j 3. - BY REVIEWING OFFICIAL

1 X 1«OuLD nAVE GI7FH THIS EMPLOYEE ABOUT THE UMS EVALUATION. ,

1 WOULD HAVE GIVEN THIS EMPLOYED A HIGHER EVALUATION. .

1 1 WOULD HAVE 01V € H THIS EMPLOTEt A LOWER H VALUATION.’ . '

I covujnrs or rsvikSumo official n a practising young records officer. Ke has
{demonstrated a capability for growth and for assuming greater re spans! tility, lie 

’ [is very much interested in records management and wants to make a career of it.
His career development should be designed to afford him opportunities for 

• maximum development both in terns of varied Headquarters experience and in field

DATE .54NATURE

EE/EXO L-QxgiP.H.
SECRET
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SECRET

FITNESS REPORT (Part 1) PERFORMANCE

I

section a.

.J)DPA

SECTION 8

n5Y7

USTSUCTI0M3

tn

a*iddl») 5£»VlCf Of 9 I <M* f IOM

k September—1958.
|X | For TW Period—HELF

tXPlAIN »HY

Fl** PIE SUTRVI.W. Th i a 
thH

ir <hi

SS n/TBB/^alla

io. type or oepobt 
(Chee* oh*)

KMIU

a. check (X)

X

8UERAL

^zO»Af.A__ M^_.l____
___ 22-A»®»4-195e---r*-0optTl558-

21 .Aumst_L958.

CERTIFICATION

tar o LLpd

ou-rcnc
(MY with

SCMl AXE A

18 Seo

SECTION C

>* pr^ti<

DOES

N.jvutn

eovp
su b.i ee t

I st.’nderdlzc-d fflinrnew tea

U5 (Part I) PerformanceSECRET

tri Mon ill as ^nr? tnstolltn?’

JOS PERFORMANCE EVALUATION

iVPC T F 4 T .

u; i C4'»cf

K t Ou Alt to
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SECRET

J

K
iE

SS
l

-----------------
PtRHnii^n.

dut ire 
Hr »pc

OFAt. MIFFING 
GIVING t.KCn'FFS 
CONWCTING SKVJNAKS 
9FITINQ TKCNNICAL MFOIITS 
CVNOJCTING CXTFKNAL, LIAISON 
typing 

TAKING DICTATION . 
SUFMVISING

Fat some join, duties m*y be broken down

MAS 4\»V£S£ A.M>»L«Da< 
WFLOTS *F» F^GKANS 
A\urm imsrtiAi xtrotTs 
*UIGT5 FlltS 
ortmrFS two 
wminatfs •im owm offices 

MIFFS xml trims 
rwtuFS cvxFtsrvNt&Ncg

*il1 "0*
0)NWCTS INTFMGATTO\S 

t*FFf'AFFS SVWAFIFS 
tKAVM.ATKS GF MAN 
DFMIFFING SOVFCFS 
KF FI’S OnOKS 
DFIVKS TFtfCK ।
MAINTAINS AIK 0WDI F?<WJW 
MAI.UATKS SIGNIFICANT* J? TATA 

it ndvitnbip, r.R,» oewbiritd

disc*tptivt 
RATING 
NUM DI 0

INCOMFlfCNf |N TMt PIRFDKMANCC OF THIS DuFV 
8AACLY ADCUUATC IN TNC F€R/O»VANCk OF FxlS 
DU TV

*f0FOPMS 
riaronm

THIS Duty IN A OWtlhl M*\\u

FmA? Mt <3 A DI3MNCY ASS» T ON »l

Installing new RI Filing System

Surveying Station Files

Oral Briefing

NUUSf 5 
c

NUVDt«

« < T t v 6 
suMatp 

5'
NApnMfVC OCSCKtP 1 I On Of UMMA Of JOO ? t » rOAVANC t.

HI HKCTIOJuS;

STRENGTHS
NtrcMRth* nnd waknctvi, hurt iculnt 

Ability to see another’ 
sail".fnctory compromise

PlMOftM) Thia 
FOUND IN VtRY 
LA* JOM 
tU(U AKYUNt 
in1ou fy

Duty. in An outsta\5»\6»*v>a<
Ft* INDIVIDUALS SCAt*

Develops new Programs

Manares Files

:. viewpoint and to work out

operational requirements of

Hone observed

..J.

between the ystnm end
Mal bourne S tnti on

$

iiimiuh for cH«wr jos is oksahizatiouscctiou o

SECRET
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SECRET

FITNESS REPORT (Parti) PERFORMANCE

SECTION A
NAXt

saam woods James
(mddtf)

8.

GENERAL

». OPFICt/Of Vf SION/ORANOr OF AStlttiMNT 

Maidla

20 Feb. 1928
9. StX 4. SCRY ICC OtSlSMATiON

M 2?r

GAAOC cart Niooar out in so
Records HaMgwtsat, Analyet

to. TYPC OF AtPORT 
fCAeci one)

t a 1 11 *1

‘*AV  »<

• inSTftucriOMS
FOKINS APUMSTRAHVE Ofjh'yj; Cvntult current instruct ia»»« for 

FUR DIE StVRRVt.’FtH. TH* report in designed tn help you eiprest ;

O'er I. (too of th* report con help yow pz*?./* for a dlacvaaion with hiw ef hi*

under condition* •prcHl*»! in Regulation SO* J 70 • It I* rec©»Tr>ended that you t*»-i Iha entire form before <wg*leting 
any Tuestion. If thia I* the initial report on Iha employee, it must be ewyl»t*d end forwarded to the *Hfice of

_____ . .... . . . ..  a  .N. _ ... _ ...H.-.-'a ■_ I. ~ " a* <--« 

SECTION e

fl PactBiber 1957 - Saytaaber 19$B________  
»(itH4NNt«t.u»i'«iit>*   | I picul fSpeeify) 

ZEZIIEEEEHEL_____________lx I Prowtien
CERTIFICATION

t. roa The natta. fun atroar I I "< [Xj was not ottn SHna. to. tt 
'■ nTT---------------- . ---- - --------
j-.T Absent fr«B..Station. Wlll. b9 ^ow.y^ 
A. -CHICK, f.rx AfrPRUPR I A ?t STATOHMS*  . .  ....

IF NOT SHOWN. LlPkXtN WHY

X • >' • SE£ ATTACHED REPORTS
X

• HO
Will uy.cn return to Station

0 . THIS OATS •

U sent 1958
C. na Hiwlffi NAur ANO SIGNATURE OF SuPf «7f $O*  10^ SUPERVISOR'S OFFICIAL ClKt 

J.______________ C/Zidmln______________

A CW Tm? RrYH~W)NG OFFICIAL* RIQOAO ANT Au P" Tam TI AL OlFftWtNCC Ol Tug Su*tPyi#OR,  OR ANY O?mC< IN*
FORMA? ION,*  WmTc»\ WILL L £ AO*  TO Aftttfcrt UNDERSTANDING OF Tn I S REPORT.

T

Ih t 3 QATE

_k_g®£tJL^
y

Ceox’ Aurel!
SSCTIOB c JOB WF0W«a EVALUATION

OWCUM: and

$ Of

C PAACI OR fAAHneS.

A <>»»t •tatvJMilCL.

iMf Hittft* 13O».

CO^rXTS

“5 (part I) SECRET Performance



SECRET
3. WAttsSS rfef^MOCf Cf PICH'C WM!S . • _
KlltKTWKS , ’ ^'CF ().

*. Stale in the apace* be Ie* la ata of (he i*u» l^wlent WTHFIC dvti*i 1”f (Ida rating }*»r<fc«»d.
Ft ace the real irr^^ttant (trtl. l\‘ not Ir.rlislr tmirmf or ur> 1 t an t duttea. ।

b. Rate performance on each apeci Ke duty considering * WI.Y effeet ivent*• In performance of th*i» specific zh^y-. j 
c. For *uper*i*ora, ability to t^v^retBC will alaayt be rated at a ’r/yM »J‘duty (do not raft »• avperetaora eWool 

•Mo *«p*rrlae a aecretarr oah). /* Q
d. Compare in your mind, when poaaiblo. the individual Laing rated with otWrJ%o4il>teutg tame «W?y *k al

• liodM level of reaponatbi 1 ity< . ”ll jg
a. TN© individual* •tih the »a»e job title may ba performing different dutie*. If to, rate (het* on doTtf-emant I 

. f. Be specific. FvaaplA of the bind of duties that might be rteted are: 1

QtAL MttrtXG ' HAS ViU itb gWetKPO ' ''UWTTS INTSMOOATKNS 1
giving tren^ss mvelofs nkv ffogsavs fekfaees Mbistss 1

cwMvrr^c ssvInaes analyzes inoustsial xsraitrs fnanmafm osKbAft 1
SUITING TSCttNlCM. E&VtrS VANACES FILES OERKIEFINQ SOl’KtS I
annicriNQ smsKU it4/son ofekatks eadio ' keefs hooks 1
TYPING ‘ ' ' COOKHINATES Sil* onus OFFICES WIVES TRUCK • |
TAKING DICTATION SUITES KFOULATIQNS MAINTAINS AIK awNFHWre 1

. , SUPERVISING MEFAKES COKKESFOyDeiCt EVALUATES SIGNIFICANCE OF lAraj
, •« Fbr tome job*, duties may be broken down even further if supervisor consider* it advisable, e.g.. combined kvyl 

and phone operation, in the ca«e of a radio,operator. ' ., 1

' t • incoupctcnt in wt mafowmancc or rutt duty • • etarow* Nii out* in an ouTSTAnotN* **»«*« |
1 • 6*a<LV ADCOuATt IN w< OCOfOffWANCC Of T»Hf tOuNO IN V<BV ft* INOlYlPuM» WOKO !>■< |

OKSCAterivt bury ' . ' la* 4091 '. - 1
' natinn > . ecaroftMt viets ©Cm accistaoly » • imcki* any^n! i ano* in yh< etaroooowift q« 1

NuMgta 4 . acaroaus this oun in a couecftNf uAuwga Nil outv 1
» » rtaroaus this our» in rue* a rixt manni* 1

. f tmat hc it a oisrincr asmt on mid joa |

- reici ric tv •*. I * '

5 Si^vrvl ee8 2 Records Mga. Analysts

NAtiNG 
NUNOt A

5
.•ecetrtc ou »v au . A

Processes files An accordance with
Specific. Records Syotea - -

1
$ 1

,aH‘c’te»c tvuWr. 1 • ” ,

Devises Records Systems to suit 
Station needs.

AATING 
NUUAf»

6

picmi^c tvt> *4. 1 ‘
WMM* I

#> t c t r i c euTv »4. )

Trains Station personnel in Records 
maintenance.

HATING 
Huvora

5
picihc oorv n«. * 1

VtllUMN I

3. NARRATlYC DlSCftimeN £>F MANNCA CF JOO ?CHrO*UANCC ‘

DIRECTIONS: Streaa atrrnglha and aeakticAtav. particularly which affect development on present* job. *

Strengths! Works hard and fast. Able to analyze problems and organise work of 
Records Mansgesnont Team in methodical sequence.

Weaknaesj Ko notable weaknesses. '

SECTIOH D._________________________________Sy^TASIl l Tr FOS CuriREJi r J08 IS 0SG4S U4TIM________________________ _________________________ 1
DIRICTKKS: T»ke into Account here everything you know about the indi v» JvaI . . . .p roJuc 11 vf ty. contlm t i* rw I
pertinent p«t»en»l tlnttetttioltt it hibitt, irtml 9f ta Jew t». ... ond how he fata in with your tro*u. m/mw- 1
pare hia with other* doing s*«»Ivr work of aboul the •am# level. . |

1 ' 'MflMTtLY UN&uiTAQkr • Nt SmOuLO «< !>rPA»AT<0 ‘J ,

Th l tZATI ON

A
SECRET
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• FITNESS REPORT (Part II) POTENTIAL •
.. . INSTRUCTION}

frn litr, /XI/:or«f>ATIVB WHIM1. Condit instruclifino for cov^teting fbje report.

TOW TltZ Urtt: Thio report Ie a eomunieat ion Io your eupereisor, *nd to appropriate career aan^y
aant p* f eonnef of 1 it i»l» coneernmf potential of the employe? being ref*d, ft is V7T to b* abovn to th
rated aa>loy»e. ft is recommended fhwf jrus. r*ad. the entife report before completing any 'tuaotion. Thia report it 
tp be eoeplefed only after the employee nee been under your sup* 19 i a i on Ffp AT LM57 00 If Jeaa than^OOdays
bold or>4 complete alter the 90daya baa If thia, la th* INITIAL n^/Sfl p« the employee, however,. it MUST. b«
completed «*sd forwarded to th? (F no £b*o 30 daya.of ter the due date ind»e»t»4 in it^n * of Section *&•• below

SICTIiN C. OUtRAL

|..'<»l««l • (Lui) <nfH)

. ifCXIOZ . Jaoes S- .
t- ©art or oiafM

20 Feb. 1928
»ta
M

4/ OftVlCC OCSIOMATtOn

/>z
». orerca/orvifof itiiowfaf ’ I, orr ic tai >o»» np« frug

Records MmME«nsnt Analyst
b oatc •<'©■* out to ©a •

Mi? ,
». FCKtOO CC

8 Decw
vrato rr t.nio at>4»f (f 
t»er 1951 it ,8<vteajb•r 1959

to i tret ©r atooor 
(C*pc* aoo>

eiAHt'sew I •»<£•»> (bnllr) -
1 Prcootl^i .•••“•' i .............1 t

sictior r; awiriCATiON •' -
i. /.6t.;r*r eartei i cranrv twat tnt«,oep-vr^ et?«tscNT> ar star juOMatof iooivioual a<i«o »»rto '

Ar Itii'i 

_JLS€^ta.JL958 . -
TVMD Q1>- ftOttyrg^ SuAMt ANQ tfCWATuftt OF Ju'tftVJWK

.-.■I 14 . ,
C> sve<ftr>0G«/4 orriciAL Tint .

C/l*da .

/•. itfi »-hav< jhg:>Ri<i© fw i » PCrottMiD wof^O, Any. or re tar act Of dKitTi ^ iV-ATT acm(O,mcmo._~

li Smsti 1^58
Yo/ rveco Oft. >iriier^p kamc- ano SiciiATuAt cr ac.vtteioG ' 
. 0>nc^‘’ . . J.

Ct orrtciAt jiTir orfttviteiNO official

COS_______________________ :

srcTioi 4; csriHmt^f-itbfufiii - '
t. poffofrai. r© *»H*t oafAfto a< »». . ‘
DTRVTf^^; Considering other* of hi* gr*Oe .and typo of potigna^fit, rate Che employee** potential co assume greater 
responaibil itiee, .Think in terns of CMte Im cd of responaibil ity encountered at the ifafiw levels in hia kind of
O©/^# . ’ ‘ . . •’ .

______ — t * ai,at*ov aoovt tmc lcvEl «t *r«c« SATisrAcroer pit»fonvAfttt tc t^icrto
t • NAS ACACatD TMt M» GMgJF L^A^d. -At ~»M 4 C« 9AT 14FACTO®* AtATO'WAVCt CAM 8t f/*fCTtO 

. s - uaa;mg eaoG«f99. out nsest urpftf riot ecroat nt cam at Tn^into 7? assumc gocatcs ocspgmibilifits
O Az AfApr ro» rBAiHINO GAEATta ftC 9'4*9104 L t J1 If - ■ ' .

fl • atll eooaAotr Aojvsr 10 mowc Rtneomieic ouitti eimovf rwaTMta toaioio©
L « ‘ ttttw/ AS3UW4M0 uo»< ‘felt 1 fits THAN OOfCJCO AT M»9 ftVtWar LtVfL 4 .

Nuuata T ' etaton *h<v ps 0t<£ or tm< rte wmo shculo oj Cd*>rPC»tP roa fAAtr assuMenoa or mights
lc/Cl at5'0*51 bii i rii$ '

t. 9«j*rav»gGPe eoTt>frA<. . ‘

Ane**» thl» ^ueat»ur»: ftj’s ruis person the ability to b* » Aup^rvr eor? f 1 T*e i j h'o If your 
nn*e«r s«Y£5. indicate below ynur o^ir^un ^zi £urs9 of the |e**i of supe’rvi toty ability this person *i 11 reach AKTKN 
WtrAU-£ TFA^ilAC Indicate yuur opsrtirtn v/ placing Che n*a«t)e_f of th* f r»tn>g bel^e which comes closest
(O Niprissu.j yo*jr opintoa tn th.e vjri.r’-^ column. If y'j-if rating is i.M3*d observing his superviso, noIe your
reflag ir»_ the„far«uoj-* column. If hasad wn -opinion of hi« potential, note ri.t rating in th« ‘potential" column.

bf're n vi 0 ' 0* ’ 9owv potruriAL t* this e 4 t^a / i 4fi
\tti 4 * " 4W0rrJ0u*u M a etA< 5'j?£f> r 15e» J* rxj» 4r*»a Of ciruAfiosi

, • 8£c»£»t tnOtvitruAL wmiu.t b£ am aveaagz «u'£«>»50» it tit,'; or iiTyaliCt
*uWM . » - etk«t/< lOGinG'jic at a staoso Sueterfsoe »o th i\ ^j.'LAric*

ACT:;*l . | ?Gr(o*IAL * • » cescat'firt ittifafiot . - -

1 ■ J ,
* C«^>> 60iii '-<’-*>*«« .vs (tfuch '1rivef9, 11 ear* gfe^Lef •. fch'fiiei»et profeetional apt’
(iiliiti of rariau^ wanda) ' t» t •< capric? ri’* ah 9»» ft i t» ftivini (Pirat line
Wrritnt) .1 * »

■ 1

X.J; ■
« »»a 
SMQ A

v* o> ««»• g sm : ra e-s ,»»c viSAcr r** ntic u s. Sine euptevi&rt) •

,> r
I__ CL

V*. •" 0 oar ttv 9 fl * u?t«»'M»0, *’*«<■' 4 « A4 S* wS < Alt ft-a »• }9» *«.*•«. M4«»i H tict
8irc» (gaecitt }rrrl)

1 i
i

- 4—2
f«IO (6»Mt» V' r* sc IS •» 1 «• rt • 11 NOT MIOmInJ

j
■4 !

?•!« l««lll«>4 «««a.r«e ’ll • 1HIHU41 »•< JlrUH • ft » «l<z CilOii < SQ • 3 I • « rt 9 w

■ ’ 3
«u{R TWfbtATC SiwWU «4’<5 INCIU84 Rtvlltl Ot t9t tf’fiiifl nt

t t^'t • ,{ £peet f?)
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1) iwDicsrr tut appnoaimate mumbip 
■ I 6 months

» VON tx ? TM( namj TVFLOYll M»l OIK 9m*T epi STOW .

1 4. COMMENT® CONCERN 4 NO POTENTIAL

. a:,/y

*0<)H
I SECTION M. . .

FUTURE PLANS •• 7
I 1. TRAINING OThER DEVELOPMENTAL tlPERItWCC PLANNED FOR Th| i«P<*IPuA€
I Hana rX*"^ Mr available "Mie 00 current ovoraeaa tear.

It. note Otnta FACTORS. IN4CUDIN0 RtRSONAL CIRCUMSTANCES. TO IC TRAIN INTO ACCOUNT !• laDIVIHML'S tuTuRC ASSIONMINTl

I Subject single and willing serve geographic locations 

I best in demanding aaaignmonta.

, BaXiere oubject perfenas

| SECTION 1. DESCRIPTION OF IMOIVIOUAL
IpIRECTJONS: UH • section is provided at an aid to describing the individual *» toe him on (lie, job. Interpret 
(the words literany. On the peg* below ata a series of atatomentt that *J>pi7 in s^e degree.to moat people. To 
■ the loft of each statement it a boa under the hea«flng "category. • Road each statement and insert in the box the- 
(category number which boat tells how much the statement applies to the person cw»r*d by thia report.

1 X • HAVE NOT OBSERVED ThUi
1* ' INDIVIDUAL
I 1 • ARPLK9 TO ThC INOIVIOUA
1 CATEGORY NUMOCR ? • APPLl'l# TO INDIVIDUAL TO
1 ' 3 • applies to individual TO
I . 4 . applies tq individual to
I ' - * 8 • APPLIES to INDIVIDUAL to

HENCE CAN GIVE 40 OPINION Af TO T«t

L TO THE LEAST POSSIBLE DEGREC 
A LIMITED DEGREE 
An average Dtoeit 
AN ABOVE AVLAAQC DEGREE 
AN OUTSTANDING OlGME

OCSCRfRTfON APPLIES TO ThIJ

(category STATEMENT CATI GORY STAffMENT STATEMENT

3
1. hk re sis *»» )*«•'»

5
is. MAT M J Crt M.MUMJj 9 f 

ACCOMPkllWMSwT k •
if, IS I'fl' II «C IN DISCUS* 
' SECMS at EM 4 1801,1 A fl I

3
I. CAM MANS OiCIJIO-H ON MH 

a an snta at«a hi hi ' U It. JnOll on »>rih IJ k
it. IMAIS MIMES DtCtSiONS AC- 

CAR^LlSS sr DAN flCLINSl

J. MAS HI ri HI H 5
is. accie'ts as s»9d >i sit»- 

ri t s
t9. is r*euSMrrui or orHtes

1 4 .4. u ANALYTIC IN til EMIN*. 
I»S 3 14. im is -I ♦ casuas

A 1
24. •oars i<H VNOIR entssuet

S. H’ihi ca»H»»n* ros 
NiS «»a«Lt0H.4K0 ISLAS 4

IS. ■Ai’OAQt alll re supsa.
VI t J On .

1
it. display! russseraf

k
g. ANCAS INK TO l«<a 

«HlH4NC< $
16. OOIS Nil jaa aiiNbur 

S 'ASMS >uHo» »
* <29> ii iicvHir cuaseteus
3 ‘ -

5
7. CA« 0<r ALUMS SIM HO'll

5
17. COWL 1 V* A l SOLu T > CM A 1

3 i
7. I ♦ •• St A TIL I . • ‘

L
4. nA! N1N0H fas PACTS

3
IS. IS VIHMM’ 3_J

pq .<I itt 11ci>« is com•

h 9. Alft i9»l

.2__
19. HIMI & =

L x I Jfi. CAN curt HH kNItlMCIfl ii
20. (ON’ll'II »M|»»N"|II 

v • emit m .'lau I Eimi 
. « W . f «

_ s_l 0, CUIS MCE HtuHI EIISTi 
A a A LONfEMVOUS > uR < • » 4 - 
1 I 0*
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FITNESS REPORT (Part I) PERFORMANCE
IISTRUCTIORS

FOR we Ai/<IN1 STRATI VZ WIC»: ft«wh cut tint inatructiona for e«pletint thia report. 

FW INK $UTJfV1&'f&: F'ii report it designed tn help yov evprrat your eveluetion of your

under condition* '•p*rifieJ .in Regulation 20'21^ 
•ny *|u0>tion. If 9ni» it the initial report «

'SECTION A, BUtRAL

e»«««

vocss Janes

»»ii ttrw pui mo.

8.
stnvicc io»

»r«ioo covtato or ™>» ttrati (IrclMfrt dim) 

4 April - 30 June 1958 ?
(iftlirlfo;.'TVK of iifoin ■ ■ MM.VI Ah ' '••?•••••?*■T* tv/ • 7 • I- £ .V1^’9

iiiaylL ' er a a •< *«>« ■ t« < vfVert'a  ...................T'

SECTION a CERTIFICATION

" 1 Report prepared after aubject departed this station
CwfCK (X) STATCMtltTtl - i ’,

X

Io July 1953
C. TTPCO OR PRtnTCO RA«C AfcO" S l GN ATuM Of SyRtReitOR 0. «yPt ReTtOR • t OM I C» AL fl?Lf '

 Orrin H< Madill, Jr^___' ____ _
ro* .int • fyt rit^Z^ry t ci ai « atcoeo amv e»}«jr*«» ft al oirrcatNCt or ormto* »t Tn rut JuPtftvitOB. or a«t ot«t» 
FQRMATiOh. '<*!> efLL L€A0 TO A OtTTtR U»&C»STAmPIM0 Qf THIS RfPOOT. , - ' -

*. fNlS.OAff
OfftClAU

•! f>< ■■ JPC:T

re

fleeted in the ebove tec tian,

$£.CTION C» J08 Pt^FORMMCC EVALUATiOM

I.^RATIMGOR GtefRAA Rfer0OM4NCC OF Ouflft ,

t>| RECT1CWS: Cnn*»4*f (jtiLY the productivity end r f Iec 11 vene* a »Hh etu
C&stparr

&VTII1 AOCCuAfCtF. *£ >5 tMCOMPf r tH r, 
'(OjATt IM flfirontiMCt- Mt MAT **40 3?

6

SuM0<«

CaSWTH:

« COM?’tinj.

U5 (Part I) C? fdCu) 48 **80 44* .(NiC* ' SECRET Performance
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i ■

' - FITNESS REPORT (Part II) POTENTIAL
. !«3TeuCTtO»i .

FOR THE ATMfMIST?AnV£ OFF j CEM: Consult current instructions for coexisting. this report.

. FOR THE 719*940^508: This report is a privileged comuniest ion to your supervisor, and to appropriate career oenagr’ 
nent: and prraonoel official* concerning the potential of the employee being aated. It, is NOT to be shown to the 
rated eiwploywe, ft it irr'^evsended that you reed the entire report before co*rlrt^ng any question. This report is 
to.be completed only after- the employer has been under your supervision RTF AT LFAST 90 p-AVS. If less than 90 Jays, 
hold and complete after the 90 days has elapsed. If this is the INITIAL REFVRT on the eoployee, however, it MUbT be 
coepletad and forwarded to the CT no later then 30 days after the due date indicated in item. 9 of Section *E**,belo«.

£SECTI,ON C. ■ GE»£#*l .
•l.’w^ic .... (4ewj; - fFirstJ } (HtMIt)

VOtm James S.
2- DATE or BiRYu g.Sga VR.-BlRVICEDIBIGNATION

!
I. 
।

I " 

l .1
i
1
I
j '
ii 
i
i। 1

t
j
i
i

j
i
1
5
I

4

< .

• ■ ofric./Bix.iM/MMCH or ' g. OFFICIAL POSITION Tl^LC

-

>. Q^ADC 

t0 ■

*' 9vC lb OP ? ». PERIOD COVERED Bv Twig REPORT (thtlvtive. datea) ■■ -

4 April - 3b Juno1958
JO; or -otroor -

fChwcB owe;
. »• i t'.tai - ' er as«r«««< • t. su'ec e*« see (Spreifr) '

T.D.X.«««vu IMI9

Stcntfi-F. \ •- CEBT.IFICATIOH . ...
S'? ^DR^TwtjD».tt'A:r - ;l'ctUflff THAT THIS REPORT REPRESEA^F'MY BEST -jubWHENT,OF Th< INOlVlOUAL DE ING.RATIO -

X THJg, OA/C „

. 10July 1958
R. TYPED OR PRINTED NAME AND SIGNATURE OF SUPERVISOR 

, Abqbt Orrin R. Magill, Jr. . .
C- SUPERVISOR-'J OFFICIAL TITLE . .

rap -.t-nV *$.*» 1 »f sf'w tr । #lr. ( have rev i ewed ’ th t 9 report ‘ano noted am difference or opinion in attached memo. •
*. THIS DATE . '

10 July 1958
0. TYPED OR PRINTED NAME AwO SIGNATURE OF REVItOING 

Of fl Cl AtJ
c. official title of reviewing official

S&C'TWM G. ' ESTIMATE OF POTEMTIAL •
POTENTIAL TO GREATER RESPONSIBILITIES • . . ’ .

tUI RUCTIONS: Considering others of his grade and type of assignment. rate the employee's potential to assume greater' 
responsibilities, -Think in-terras of the* kind of responsibility'encountered at the various levels in his kind of' 

_»<i'rk. • • - . . . ” * ' ‘ .
t ALREADY **$*1 THE LEVEL AT WHICH SATISFACTORY PERFORMANCE CAN BE C«MCT<9>< . . ' . '
2 - WAS PEACMLO THE HIGHEST LEVEL AT WHICH SATISFACTORY PERFORMANCE CAN 8E EliHCttB " '• . * •

' ' • J - WA«iN5 P*0G»E3S, OUT NECOS MORE Time BEFORE HE can St TRAINED TO ASSUMEG^EATii WESSONS 1 QI L t TICS .
O a * rIady roa TAAinfuG in assuming greater wesponsibilit 1 ts :

9 • will 'asotAavr adjust quickly to more r< "spons t ole duties' without further training •
RATiWa • ’ ASSUMING MORE RESPONSIBILITIES THAN EXPECTED AT HIS PRESENT LEVEL _ -
WUMi<« • 7 ' *• EaCEPriONAL PERSON WHO IS ONE OF the flu WHO Should SC CONSIDERED for carlv assumption or higher

■ - level-. aEia&NsJecLiTrVs ' . - . • ■ ' . ' - - -

r. SUPERVISORY POTENTIAL ’ '

lUk'IXTIfSS: Ant*rr thtt question: des this person the .ability ta be a supervisor,? C33~_^*M f,' M your
answer 1 s YES* ind.icatw below /.bur opinion or guess of rhe level of si^ei v i s.ory ability tbis-person-ws 11 reach AFTER 
SL’ITAILE TKAibf.XL Indicate your, .opinion by placing the number of the descr »pt ive, rating-below wtfich comes closest 
io expressing your opinion- in „the -appropriate cotiian. It your- rating is based on observing him supervise,• note.your 
rating in the 'actual" co! ueso. I-/ based on opinion of his potential, note the rat ing.'in -th,e "potential* column.

DESCRIPTIVE ® ' •ATt-’RS GPlNlGW ON HIS SUPERVISORY POTENTIAL IN TM 13 SITUATION . . „
RSTIMO 5 * ett:f*£ INDIVIDUAL WOULD RE A WEAK SUPERVISOR IN TwtS AINO OF? SITUATION " , •
* 2 * OELltVL INDIVIDUAL WOULD 8E AN AVERAGE SUPERVISOR IN THIS KINO OF SITUATION < ■

. - > ’• RELIEVE INDIVIDUAL *0UU) DE A STRONG SUPERVISOR IN tnt$ SITUATION ‘

AC Tu.AL POTENTIAL | ■ DESCRIPTIVE SiTU**»0N ' 4

3
’ * "!* cciai tw< Sasic tit (truck drtvtrt. 9repAet«. l»cAniCi^n« or pfuiuttluAul apt*

- : e/ itatiovf kind*) t-t»t ?ovf*ci »u» iwwa^iati iviaiBittio 11 (firtt tint
I a«D*rri»oej '

_ - . _ . _ ...... ------ ------------ --------------------------------------- ---  - -- ---------------------------
J * 5» lurtifitOil «mo s»HC’ r-1 sasic jJI (Srcv^'f fino »up»rti aort)

J
, , j* ♦•««». ew0;WAT OS **1 SI JV>(I>M9H, U UPJAllIll 141 WAJCI Fk««s. 00 • AH 1 A 4 » I 0 •

Q ??••• '• oi tc • (Baacvtiut iuatt) '

3 _ ..................... ...............• T<

t: »

Svi:ui».ni t* not MMvKt

| * 1 « f nu tS-IATt > u 45 A V 1 *
' 4<fffl!lO AAt $.««»»« MJ HU C«*HUV tni‘CM«!l3»

’o I'"" ................... ..... ....................... ...... .... .........................................  . .

0 J = -;. rxr.rit,)

* »0
C •

* - e < ac 11 r*(1 iOu} 10111 on •
N5 (Part II)«» « «□ «»• SECRET Potential <«>
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three
• r« v i inM'. Qp

coMurNts covitvnc pouniial . /}
From.subject’s performnoe here it appears that his potential InW&i 
meat field may be limited only by hio lack of formal higher education,
even In this respect he could overcome this deficiency with some training. His . -
fulness and boundless energy would unquestionably Inspire any. suboi4M4a£a to higher 
performance. He has an intense Interest In records work andTan ability w^jrasp ca»- 

___Plex problems and-Bake quick decisions. _____________________________ ____________ \________  
SECTION W.FUTURE FINNS■-

TRAINING OR OTMCR OEVELOPMtN t41 £lMRI<NC( PLANNtD FOR THE INDI VISUAL

Hone

Note otnto ncrom. inciuoino .t.sonal c<»cuMtTMcr>. to ot t*«<h into account in individual's tutuac AioiONuiNn

X

SECTION I

None-

DESCRIPTION OF INDIVIDUAL
DIRECTIONS: Thia section is provided 01 an Aid to describing the individual es you see him on the jab. Interpret 
the words literally. (hi the page below nre A series of statements that apply in flomc degree to most' people. To 
the left bf each statement is a loA under tho heading "category.“ Read each statement and insert in the bo*‘the 
category number which best tells how much the statement applies to the person covered by this report.

HAVE NOT OOSERVTD THIS* HtHf.* CAN GIVE NO OPINION AS TO HOW THE DESCRIPTION APPLIES TO THE 
INDIVIDUAL ' ' .

CATEGORY NUMBER
APPLIES 
APPLICS 
APPLILS

TO 
TO 
TO 
TO

THE INDIVIDUAL TO THE LEAST P039I0LE DEGREE
INDIVIDUAL TO
INUI VI PHAL TO

appl t rs
INDIVIDUAL TO

A LIMITED DEGREE
<N AVERAGE DEGREE
AN ABOVE AVERAGE DEGREE

STATEMENT

3

5

5
5
5

CATEGORY

4

4

5

INDIVIDUAL TO AN OUTSTANDING D£G«CS

CATt GO»r ■ STATtMFN 1

It. h* 1 V1O« t f 4 m 6 A•n 1 Of

vATECORV

5
11

STATEMENT

13 t t f t c. v t i • • 1 u. 1.
1103 1 fl IN A930Cf«M3‘5

4 12. sj«qe7 0 • 1 41 m 1 1 f 3
il- IVtLfNlNfl Pltf5l6«» »«. 

9A«bllS9 Vf O«N HtklNOi

5
ll> *CC«» It amoel 

IM J
• • » I 1 •

3 21- 11 fwO^C«MUl or OMflt *

3 I 4z « nw 1 ? 9 ms < » ay a 9 5 24. »os«» ertt uxo* a' r M
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A.
SECRET

FITNESS REPORT (Part I) PERFORMANCE
__________________________________________________________________________ IM STRU CT I ON $____________________________________ ‘________________________________ _____  

FOK TIIE ADHlNlSTXATIVE oFFICOf: Coniutt current inalmcUoiia foe eoaplet it*g thia report.

Ff^ HIE RFEKV1SOR: pH* report i* designed to help you eapre** your evaluation of your subordinate end to transmit 
thi* evaluation to your supervisor end senior official*. Organitat ion policy require* that you Infor* the aubordl* 
nolo where he atanda with you. Completion of the report can help you prepare for a discussion with him of hi*

linger condition* *pccified In R»«uiation 20* .170. 
fliiy 'luejtjon. I ftFii a la the initial r?|Wt nt

8CCTI0N A. QUtRAL

©ATE ACFOAT ©UK IN 0©

II. H.MC (rittf) (Hlddlf)

| WOODS Janea
1. ©ate or Siam

20 Feb 1928
>. 8CR

M
4< SEAVICt DESIGNATION 

SD: DI
I ». .OFF ICC/©I VI aiON/gAANCN OF ASSIGNMENT

| FI RI AM
S. OFFICIAL POSITION TlfLC 

0S-O132.35-7 Intel Analyst ‘
|Y. ©HADI t. MAIO© COVtAt© gv nill REPORT (Inclutiv dates; 

■ 21 January 1957 - 15 July 1957| GS-7 '
to. tvfe ©r pefobt * w MJ *L HHI I : ..rci.i (Sfittr) . . ’ .-

'annual . T ■ ai a *• fewer* t. <i»iiru '

I sect km e. CERTIFICATION
roll THS S.TSQl THIS 0S>0»T HAS HAS HOT Itjll WOW TO ThS IHOlVlOUW. OSTSO. ■ (S HOT SHOW, SSOVATH WHV.
1,01,1 Mr.~Woods la on temporary duty in Mexico City, Mexico. . 
£MCtt.X*/AFPR0fftlATK STATEMENTS!

X

01 ICUllCD

FOR. THE REVIEWING OFF|

\ J n. TH IS OATS
4 22 July 1957

$U>< I JOH

BCCOPO ANY SU U5 TAN TI AL^vl FFH»tHC<
FORMATION, WHICH WILL lH© TO A OCTTEA UNDERSTANDING OF THIS REPORT.

0. SuPf,«VI SOA’S OFFICIAL TITLE .
Coordiimtoi*? 201 Control Unit

gunff win111 ir । ■nenn

BY DATS

Posted Pos. Cc;:!r<.l
D. L. REEDY/{,}

RevicwiJ ly Pl>0 ■____________________

Rf VIE«IN'
22 July 1957

Ofr i r. i .1 T i tit or mvii.in. official 
x?rvlS0r? H^/AnalY=;is Sectic i

SEtTIO* C.. .._____________________________ ______J08 PERfOBMAXCt f.V*LU4Ti<MI_____ '. ' ! •••______________ '
i. ruriHC oh ce.ro.L rc»rb»M.HCt or ouTit's . 1' '

DIKXCTIONS: ConaiJvr ONI Y the productivity and effectivrneat with which th* individunl bein^ rated baa performed 
his duties during the rating period. Compare him UNLY with others doing aicaiigt work at a .s'rntiar level of ro-^pon-
sibiUty. in Section D.

HE IS INCOMPETENT.

'CANNY Out At SP0NS I 9H. » f » f 5.
OCCASIONALLY AtVE AIS SOME AREA or WEAKNESS.

A A T I n u 
NUW8EA ECU ALL EO FEW OTHER MASONS ANd’AN TO

COMMENTS: Mr. Woods departed for tea^orary duty, on 9.^- IS His last Fitness Report
was completed cn S Feo 1957, Just; prior to his departure. Reports i'rba the 
station Indicates the he is doing a coccjendable Jo>; . -

£ roan ho. ur /p^rf il .«<•» >» 
1 ho. **’ (Part I) Of fO«». is .

sot ooioitrs.
SECRET Performance
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I
I

I ■ r

J

. 1C 3191" *•J - SECRET
( f 1 » I t

t «.•<»« c. <>,n{fAMM<ryt'?fl ng^Ukti -
niKFVTMCjt . -

a. Stat* in th* spaces below up to tin of th* more Important 8FFCIFIC dutiet performed during thia ratint period. 
' Fl*<* th* *x**t important first. Do not include minor -or unlmpor t*nl duties. * *
b. £«t* rveforeanc* on each specific duty cant effect 1 vene«• in performance of this specific duty.

. c. tvrotvi sor *. ability to ’AVG'pb* ^’rH Vf rated -*• * «pec I He duty (d* not rata no ovparvioofa thooa

w** •«#***«•* a ifctfltfy only). -
d. Owstr in your aln4, when possible. th* individual being. rated with other* performing th* same duty at a 

sVwtlwe level of responoibiiity. '
♦. TWo individual* with the earn* P*'fo'aing different duties. If eo. rat* then on diffetant

K F* specific. fxamplaa of th* kind of duti** that might b* rated ar*!
0*44 BAIAKINO IMS AYP USAS AAKA KN09LBD0S CONDUCTS INTAKAOGATIONS
GIVING LAC TUSKS DAV SLOTS NBA KBOQfAMS • KAKKAKKS SUNNAA! AS
CONDUCTING SKNINAAS ANALT1BS INDUSTRIAL ARAGATS TAANSLATRS GAANAN

' SKI TING T8CNN1CAL ASPORTS NANAQBS KI LBS DKBA1APING SOUKAS
CONDUCTING KXTKMAL LIAISON OPERATES RADIO KRAKS BOOKS
TYPING COOAD1NATAS KI TN OWU OPPICBS DAIVRS TRUCK •
TARING DICTATION 9RITBS RBOULATICNS MAINTAINS AIR CONDITIONING
SUPBRVISINQ KRKPARBS COAABSKWDKNCB KVALUATRS SIOilPICANCB Of DATA

g. fer too* jobs. duti** mas be broken down *v*n further if supervisor consider* it advisable. *.g.« combined key 
•nd phon* operation* in th* cay of a rpdio operator* . ' • „

. ' t - incompctent tn mt PtaroauANCt or mi« duty * • pir/orm* this duty in an outstanding MAaaf* ■
1 • BARELY ADCOUATt IN THt PCRrONMAMCt or TNI# TOUNO IN VERY rc« INDIVIDUAL* holoino *jwm

DCSOaiWOt. DUTY ' LAS JOD*
. rcaroau* this duty acciptably * . r • excels. anyon< i know in tnc PtaeosoAnct or

hUUSttt ’ 4 • PC9P0*M5 fwH DUTY IN A COmPITCnT UANNtS ' THIS DUTY
, » • Ptaroeui this duty in iucm a.pini uAhNto . . ‘ , *
, THAT Nt It A DISTINCT ASMT ON MIS JO0 - . ‘ _

•etc* tv« *gfv we. 1 - RATING
NUWSK4

m i ci ft c oy tr_ as. 4 . - aaTtnG 
NUMgER

• no. t RATING 
NUktOtft

if let ft C ou.rv wo. 9 RAriNG 
NUMStR

• VO. 3 ' RATING. 
NUMBER

• Heine »yfr no, 4 . . AhTtnG
NUMSte ■

. . .
A. NAAOAYlYt OCSCAIPTION Of MANNZR Df JOB PtflrOAMANCt ' . '

DtR$iCTr<b& Stress strengths and weaknesses, particularly those which effect development on present Job.

“StCTI^ f. SUITABILITY COS CURREH.T JOB IK ORGAN I 2ATI OB

Tako Into account here everything you know about the indi vidual.«. .produe i i ri ly, conduct in th 
pareiwwat ptraonAl charaetorittict or hobita, apodal dafaeta or talanta,.. .and how ho fits in with your tears 
pare'iva with others doing similar work of about the sai.iv- level. . .

» . OtPlNlTELY UNlU»TAOLE • HC 5h0u10 9t S£P.*RATtD . . ’ ’’

a /obt 
, Cos>

............. i t ‘ O» DUUBiruL Sui TASHI TY. . .WOULD M4>£ ACCtPTfO HiU IF 1 HAO KNO«*I *HAt 1 KNOH NO*
J ) . A DARKLY ACClPTASlt tMPLOYCC.. . B(LD« AVtSAGt SUT WITH NO BtASNESttS 3UfT1C1ENTLY OUTSTANDING 
j RA\T HI 9 SEPARATION

. | A . 0? THE SAME SufTAfitLITY A5 MOST PEOPLE 1 AnOP IN THE O0GANI1ATION

TO VAR'

• SAt>>4 5 ' 4 *,M< EnFlOYEE • MA* SOME OUTSTANDING STBEnGTmS
XMwalS * * u’*VSu*Lt* STRONG person in YFRuJ of ThC REQUIREMENTS Qt THE oaqanijation

. > • CTCCLLED 9T ONLY A FEW IN SUITABILITY FOR •$»< IN T»<< ORGANISATION

SECRET
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SECRET

FITNESS REPORT (Part II) POTENTIAL
.INSTRUCT I CMS

ros tiif AiwiNisntAnn ofhctr

FX?!? TRF SVrutVISOR: This report it a rriril*^^ mewnini cat ion to your aurervuor, and to appropriate career oenage 
went and pertonnel o f f ici «l concerning the potential of the employee being leted. It la NOT to be abown to t hi

to b* ‘cosetrted only under your •uperviaicn AT I FAST 90 f>AYS. If leaa than 90 Jaya. 
If thia l«-the INITIAL RUVST on the employee, however. it Ml£T br 
Jdaya alter the due date indicated in. item 8 of Section *K" below.

SECTION t.
1. NAMC

WOODS
rFixtj

Janes.

QCNCRAL 

(VtdfHe; t 0

20 Feb 1?28
J. SEN 4. SERVICE DESIGNATION 1

M SD: DI 1
»• officvotvof assigmwcny

RI
OAU REPORT Out ••• 0*

• OFFICIAL POSITiOnTITLE

, OS-0132.3g-7 Intel Analyot

21
. 6RA« 

OS-7
po. TYPE OF REPORT 
I TX^ee* onaj

*10 tilAL 1
' io

, at a»ai eaef a t'luM a'«t tee - MiciAL (Spitify)

awawAL )i • l aV»VeNnM« t*.«n»kom b .
CIRTIFICATIOU • 

r this m*?«t r<pre9cnt> my erst judgement of the individual being rated 
OR MIMIJ NAME ANO B.lONAluRl OF SuHR V I SOrTcT SyPI RV I'SOlT 1 .OFF IC I AL TITLE

.SECTION F

this pah

DIR^CHCDiS: Considering others of Ivla. grade and type of atii gnmant, rale the employee * e pot ent lol to Resume groater 
rorponsibl Ut lea. Think in terras of the kind of roipomibi I ity encountered st the various levels in hit kind of

p .rjn rn »tvrt«i»u'or FKLAkt . t .MAVt RCV’EatO THIS REPORT ANO NO^IO ANY OlFFERlNCE OF OPINION IN ATTACMtO MCMO. J

-JAC THIS OATS * - •/ TYPED-OB’MiNHS NAMS AND SIGNAlURC OF RCVlCWtNG C- OFFICIAL TITLE OF REVISWING OFFICIAL b
OFFICIAL ,

ISECTIOH Q. ESTIMATE Qf PCTENtlAE .. e
| 1. POTENTIAL TO ASSWC GREATER RISPO)iSl»H-tTttS .

RATING 
NUMBER

> ALRCAOY ABOVE THE LtVtL At SATISFACTORY PERFORMANCE CAN St EXPECTED
HAS REACHED tN( HIGHCAY LEsEL AT AHlCH $ ATIJFACI OH V Pl»fOHMANCt CAN aC lMP/CtCO 
MAXING PROGRESS. SUt NEEDS *v'U TIME DEFOM KC C*N SC TRAINED TO ASSuMt GREATER R19PONS I 31LITI £9 
RiAOV FOR TRUNINS IN ($R( A HR UOP0N1I I 0 111 T I i S
WILL PROBABLY AOJuSt Ovl£MY TO MORE RESPONSlOLt OUTICS WITHOUT FURTHER TRAINING 
ALREADY ASSUMING MORE PE S*OSS I a i L I T I £ S THAN EXPECTED AT HIS PRESENT LEVEL

..AN.EXCEPTION AL PERSON WnO 1$ UNS O’ THE TEW WHO SHOULD DC CONSIDERED FOR CARLY ASSUMPTION OF HIGHER 
LEVEL RESPONSIBILITIES ” _

DIRb'CTIONS-. Answer this question* the ability to be a supervisor? .If your

SUIT-Vl^ TRAINING.

actual " Colu-T«, ‘pinion yf hit potential. note the rating in the ’’potential” column

OCSCRtFTIVt 
rating 
NUNDER

Stu it VC 
mlievc 
del live

individual * >< a weak supervisor in tni'S mind of Situation
AN AVERAGE SuPfAVliUR IN THIS MNO OF SITUATION

SY A STQCnU SuPt »V t 9 t‘R IN Th i S SITUATION
j ACTUAL eOTENr1 al ‘ orscmprivi situation ‘

* aiOw? ::iw» Ui »<1U ^ea (fruc> 'friveis, «| enegrepAer ». 4 erAn I <i n/» a ‘ir pro t«a atonal 9po* 
iialtaia ration* B i*da> •«:»< caanct «it>« uNifuH «< mjumr (Ftrat fine
«uper v 1 to r t ■* |

1 -
• i»o«» 0 «*•>■ Juici ?t>c basic >3B (Second line suparriaota) 1

*■ it etaur. »«« «* ««« «>* bi v;»f »ii:oh. mua ii kiPitiiiu sea m*;ca mih, oteu 11 • 1»o« 1
r»u : 1 (8xecH?sr-e level! 1 4 1

»UA OtT* st .NOT IliiUiNi 1

NblN l«M<»tKT( UIITlItU »>( **a Nii? C»S»»Ul C00IBH1INN 1

Ini* }•»*»»*!< tHJAtuUii tnCKU&l NtiHfll Or ta>l J»»JH»| lit 1

a-rna (XpeeAZy) I

I ». SUPERVISORY potc^tial

M5 (Part II)or roav* 4' 
rot ots^iLT.

SECRET Potential
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" • w* ' aft

SECRET .
f»A»n ri I/*</ In) . -

I- INDICATf »MC APFno X I MATt NyMREP Of I ’O0" 9Urt"*,8,°*1

4. comments coHcrnmNO potential

*4H 0POM

SECTION H- FUTU« PLANS
I. TRAINING OR OTHER OtVCLQPMtNTAL CAPERIENCC PLANNED FOR THE INDIVIDUAL

I. NOTE OTHER FACTORS. INCLUDING PERSONAL ClRCOMSTANCES. TO DC TAXEN INTO ACCOUNT IN INDIVIDUAL'S FUTURE ASSIGNMENTS

SCCTION n t/ggCftlPTtOM OF INDIVIDUAL.
DIRECTIONS; TMa section Is provided da an aiA Io describing th* 'individual as you seo him on the job. Interpret 
the words literally. On tho page brio* afi a aorio* of statement* that apply in some degree to most people. To 
the left of each statement it a boa under the heeding "category.* Reed each etetement and Insert In the box the 
category nuadter which heat tell* ho* much the Atateuient opplira to th* person covered by this report._____________________

' -x • HAVE NOT OOdEA^ 

■ INDIVIDUAL
1 . ARAL l(S TO THE

CATEGORY NUMULO t • APPLIES TO IND
3 • APPLIES TO IHOt 
4 . APPLIES TO iHOf
5 • APPLIES TO IHOI

fed thij/

INf/IVSDVP 
VIPUAL TO 
VIDGAL TO 
vtDual rn 
VISUAL TO

ninCf. CkH oi^t, NO OPINION AS TO WON TH< DCSCRlPflOII APPLIES TO THC

L TO THE LEAST POSSIBLE OtGXCt 
A LiMITEO OfGREK 
AH A/EBAUf UfGACE . *
AH Anovt AVCAACE DCGBCE ’ .
Af. OUTSTANDING DtGPFE

CATEGORY ‘ STATEMENT Co Ittfjiff I STATEMENT CATEGOAV ‘ . STATEMENT ‘

I. Mil r© Itt-Ano inf •' 9 
po in 1 of vite

pt. ai: nion pjanoapop ef 
I ACCOMPL 1 »*•«<• 1

21. >9 il re-0l»CVT'
.» I ON J II In a ts© C 1 A f < <

J. UN Util CtClMKI M l'I
OWN ritCN HtCD *•((<« 1 2. 3N4V9 ©Al PINAL 1 If

22. laPirwtN rj uciiiqai ac. 
cAAOLrta of o»h

e *« i •* ri a 11 y« , ia. Accc’rp 2>. it rM©uewTrbL or omni

4. it l» Hit IMMI*
. IO9 14. o©u1 f » Hit 4 APC * 1 24. eoexp fill u«CM laillyH

*. Muni roe
ace ANaVitVat ms iocap '

(5. IlVOaBS «HL JO lo»li< 
rl 1IO« - 3S- ©iSPLAvs jueececeT -

0, a no ■ « «Kt« to pick IS. toil his joi iifhour 
» if'tn * puff oar

1*. it iicuiift eoBiciam .

7. <an OCT *i0»4 View U«»li 17. cevn op ti in tounoei 
to F PO IL IN 1 27. i» fUlirin

9. »04 NCUOAV FDA fiitf >0- ।a o•11■vant
IS. ail ctirjocN ii eon. 

9 7*MC T1 V C

*. HtJ FeiNAt OOnC
j
I*. r#m » cihait ■ ' 20. FAC^L 1 »A TC 9 IVCifn '

T » 0 H Of Mil C//1 CC

*.
to. t«« core ni Tt> t»n9t*ciii j 20. CemT’ll «A61Q«MCNTa 

• <<hih uiairtii r«a< . 
. i i « • r ■

IO- nil not ti4\iiii *(aoa* 
*«6 C0«F«NUCU> ImHUI-

SECRET



SECRET‘i

FITNESS REPORT (Parti) PERFORMANCE
,_______________________________ IN STRUC TI0 W 3_____________________ ,____________ ___________________________

FTJk DIE Af/HNI STRATIVK OEFICffl: Consult cutconi inat t ur I hmi toe completing this report.

ffW DIR RIITRVISOR: TMi report it d»»ign<d to help you espires your evRluntlon nt jout subordinate and to tranAmit 
this evaluation to your aupervlaor ef^ official*. OrgAHiration policy reiuires that you inform the aubordi*

i th you. Completion of the report ran help you prepare tor o discussion with him of his

under condition* specified in Regulation 20*.170. It I* recommended that you read the entire form before completing 
any Tuition. If thi* it the initial report on tho employee ( it must be enmp^a^ed .and forwarded to tho Office of

SECTION A< 
I. N Mt ”

SUER AL

WOODS
». offick^divi»ion/*ranch of amimmcnF

. DATt OF DIRT*

20 Feb 1928

(MADE
jx

I 10. Tret or RtPORT

S. DATE REPORT DUK IN OP
A&O

«. OFFICIAL POSITION TlTLl

OS-O132e35.-7 Intel Analyst

s. sta 4. SERVICE OESIQNATION I

M SDtDI 1

». PERIOD COVERED 0V- THIS RCMOT (Inc 1 ua/ve dot 09)

21

[.section o.

INI fl AL at A a St 0NMI ti T> »v» c • v 1 SOB ’ I

X ASKUAL Il Hl i s«Mt* f> l«*icrt < |

20 January 1957
•FiciAc (Specify)

h5Y7
THIS REPORT

CERTIFICATION . - .
HAS NOT BFEN ^ShOWN TO THC INOIVIDUAL RATIO. IF NOT SHOWN. EXPLAIN WHY

a. CHECK (X) APPROPRIATE; STATCmCnTSi

re r * ereo er Mfiscr* 
*1 PU AL .

mt dee ortmooo OF TNIE moi> If I NO 1 VI OVAL 1 » a 
na til * ini f &« i

aieo oa 0. a saanino ui> 1
«•* COIf ATIACmIO TO t«l| lt'Olf, 1

1 z fwt s AEPaer asflsc tr 
Awe riHicvi sveta*!

the coaeiero opinions or urthr 1 CANNO r ct a fl tv- f 
I E VALV A f( NII JOO

MAY rot into INOI*IOV*A <R0*A NOV I 
pfaroaMANtE atcAutr (Sood Ip h 1

| X 1 NAVE 0 1 SCuE «< 0 
ABO flAHHHI SO TM

IN Th ! I t NPLO » i t 
1 he iNOe? VNCet

Nil • TltNSlNl 
<1 f UIOI.

0. THIS DATE 0. SUPERVISOR’S OFFICIAL TlTLl 

Coordinator 201 Control Unit5 Feb 1957
FOR mg fttVHBING OflUCIALi RECORD Anr SUBSTANTIAL DIFFERENCE OF ^INION WITH TH^SUP ERV I 80R. OR ANY OTHER IN’ 
FORMATION. WHICH WILL LEAD TO A BETTER UNDERSTANDING OF TH t 8 REPORT. ,

Mr< Woods since return from foreign asoigrwint has completed one temporary duty ' 
the present headquarter^ 
this evaluation*

I asolgr 
I work i

ment and la preparing for another. He 
t the Gtatidh reglstrjfydn a ec

Posted Pci. Control ________ Di

Reviewed by PI ’? ______ /• V/'J~

^haa ajjplled 

.rating with .

? Beb 1957 

SECTION C.

antial <H f/crarc c> opj«>»3n wi < ti th<Y supe^vj aor is reflected in the above section.

a. ivp.co or''^<7a t/o NAMF,/AtfuAe LGpafu»r or ebingHc. official n tlc of revi (singoi f i

.7. , [ Supervisor, RX/kN Section
JOO PERFORMANCE EVALUATION <

I •__ RATING ON GENERAL PERFORMANCE OF DyrtfS .

UfFeXTIONSi Consider ONI Y the productivity and effee11 venues with which the individual being rated has per formed

t ibiI 11 y,

• OOES NOT P13FORM ,DU 71 ( 5 ADFOU A TCI ¥j HE IS INCOmPCTENT.
• O*R€UV ADEQUATE IN P(RIOBwamCt. ALTHOUGH HE MAS HAO SPECIFIC GUIDANCE OR TRAINING. HE OFTEN FAILS TO 

cawrv out resfonsia.lities. '
• PERFORMS MOST OF HiJ 0uFiC5 ACCEPTABLY! OCCASIONALLY RE YE At 9 1 SOME AREA OF WEAKNESS.
• performs duties in a competent. effective manner. •
• A FiNf pI Of CRMANCE* CA3SIE3 CUT MANY OF H»S 8ESRONSI 8 I LU T|tS F*CCPTI ON ALLY BELL.
• PERfuRMi HIS DUltES .IN SUCH AN OUTAJANOiNG HANNER THAT HE IS EQUALLED OY FEW OFH7R ffRSONS KNOB* TO

the supervisor. . '

COMMENTS:

_ /~ x >t Ffj.nn r»lIIVUi IGIflQH* _ - _ ___
45 (Part I) or fobm* as anq as* dmich SECRET 

am oosoie rr. .
Performance



SECRET

PIRFVTKWS:

Pun 
b. Rate

ability to

d. Comps
rYM* « everervry ontff. .
in your mind, when possible, th# Individual being fated

Two individuate 
duties.

esponsibij Ity.
>ilh th* iwt

OSAL BtlBflNQ 
GIVING Mrvtss 
CONDUCTING SOUNABS 
KBITINQ T8CHN1CAL BVODTS 
CONDUCTING SXTBKNAL UAISQN 
ttriNQ .
TAXING DICTATION 
SUTBSVISINQ

For pom jobi, duties may bo broken down 
and phone operation, in the case of a ra<

DCSCRLPfJV*
RATING 
numate

incompetent in tnc performance of furs Mfr 
0ARELT AOKOyATt IN fMt ftNPOWANCt Of TNI0 
DUTY » '
PERFORMS THIS OU TV ACCCPTAgLf - '
PERFORMS THIS PuTY IN A COMPtfENf MANOCR -
PERFORMS 5uCM

i»ici nt ovn so, i ..... . . ,

Analysis - subjective analysis of CE 
FI and PP material. ~ ‘

Analysis - Quantitative

Has and uses area knowledge
_______________________ ____ J_A
NARRATIVE DESCRIPTION OF MANNCR Of JOO PFRyORUANCt

OJRKCTICN5; Straps strengths »nd weaknesses, particuiariy t>»»c which affect <Jcvp1opment on present job.

During the short time Mr. Woods has been assigned to this office, he has very 
quickly grasped the esBehtlals of his assignment; he knows when to seek guidance 
and is constantly striving to Increase fals knowledge and understanding of his 
assignment.. He is extremely' conscientious, accepts thi responsibilities of hla 
Job and performs hla duties conssendably.

SLCtlOM 0. SUITABILITY FOB luFHEAT J'/S IB ORGAM I ZATIOH

And how he fita in with
i ob, 

Con-
accountDIRECTIONS:

work of about U>r Kr." 
E • Hf 9MCUL0 6*.

A »INf fMRLOrCE • 
AM UNUSUALLY SlPCi 
KCtLLtP OY ONLY <

Of DOUBTFUL Sc I TAO|LI TV, . ,«OuL0 NGT 
a eARft’v ACcFPr*et€ employee. . .octo

HLin AS MOST PEOPLE t f. ORGANIZATION
MAS SOME Oyr 5 1 AUG INO srs£aG:*i5 '

a ftar in Suitaoil* r

IS Tn I b fHOtVJDuAL aCTita ivUtO FOR.PGPf

ft ounts

Meet!

NAS AND USAS AHA KNOMDOX 
DfLvrws nt* rtoGSMS ' 
ANAI THIS i*DU3TMAL AVOKrS 

NANAGAD fl LBS 
OfABATtS A ADM 
COOADiNAHS 9fn OTHRK OffKBI 
ffirii adgslations 

fAfrAAts a/insrwoffict
combined keyit adviaabl

HUM«CH

..

ICIENT

PAfING 
NUUBEA

duty at 

r to, rata them on diffazai

formed dufingc

CONDUCTS INTSABOGATIONS 
asap abbs suwabiks '

TA ANSI. ATAS CinM 
DKUBIAPING SCUMS 
KW3 BOOKS 
DAtVSS TKUCX 
NAINTAINS Alt CONDITIONING ' 
EVALUATES SIGNIPICANCK OP DATA

PlRfORNS THIS DUTY IN AN OUTSTANOINO MANNtN 
rouao in vtar ft* iNOirrouMB noloino simi»
LAO JOOS . *
(MCCLO ANYONt I KNOW IN TNC PCRfORMANCC Of | 
fNIO OUff • • •

Nuwet

5
Assignment Management - Organization 

it scheduling of work. 1_____

RATING
NU*0C« ■

NUWOtP

5
Kwaf*

•h£ ORGANIZATION

IMF. ORGAN I lAHOH?
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FITNESS REPORT (Part II) POTENTIAL
INSTRUCTIONS

H>K TltK AiWIMSIXimV UfHCnt:

FW THE SlTtXVIRTR: Thu report it a pr i 
mrnt a*vl personnel elf trials concerning NOT to be ihow to the

to be c<\R«pleterf only hat been wnd*r your tupervatidn FHP AT LEAST 90 LAYS. It letw than 90 Hay), 
tamed. If this it the IMTIAL. FFJWT on the employee, however, it MUbT be 
er than 30dayt after the due date indicated in item 8 of Section “E** below.

SECTION E GENERAL
NAME _ (I

wxsat
8. SCK 4. SER*ICE DESIGNATION

M SDtDl
9. Off ICE’DIVlSlON^DRMCN OP ASSIGNMENT

n n M3 GS-O1J2.35-7 Intel Analyst
GRADE

81 fen 9 a Jcrr-ar 1956 - 20 January 1957
w. type 

fCh*
Of R4P0RT. ISIIHI- ' tikis* ««Ht« T. SUPI KI sot

*8 Mt) sr ««*uH ■ lit »icun a'

spsciai (Specify)

SECTION F CERTIFICATION
FOR. THE RATER; .

this date'1

5 Feb 1957

I CERTIFY Twat THIS REPORT REPRESENTS MY BEST JUDGEMENT <
Pi ---- j;TTT^r- ~ 7~?7t rr—?—r-r—rZrr;

OF TH t. I ND I V I DU AL 8t TNG RATED

C- SuPfRV ISOR'S ‘OFFICI AL TITLE

Coordinator 201 Control Unit

This DATE ' 
5 Feb 1957

TYPED 
°J6toi

Jmy difference OF OPINION in attached'MEMO. 
V'ING k. OFFICIAL TITLE OF RIVItlHNG OFFlCt

Supervisor, Rl/Analysis Sect! u
SECTION G.

. POTENTIAL TO ASSUME GREATER RESPONSIBILITIES

I>IRECT1*^NS: Cbntidering others of his grade and type of assignment, ralu the employee’s potential to assume greater 
responsibilities. Think in terms of the kind of responsibility encountered nt the various levels in his kind of

-work

HATING 
NUMBER

ALREADY ABOVE THE- LEVEL AT WHICH SATISFACTORY PERFORMANCE CAN DC EXPECTED '
HAS REACHED THE HIGHEST LEVEL AT MICH SATISFACTORY PERFORMANCE CAN RE EXPECTED . 
WANING PRCUinSS. BUT NEEDS MORE TIME BEFORE HE CAN RE TRAINED TO ASSUME GREATER RESPONSIBILITIES
READY FOR TRAINING IN ASSUMING GREATER RESPONSIBILITIES 
WILL PROBABLY ADJUST QUICKLY TO MORE RESPONSIBLE OuTlES
Al RE ADV ASSUMING MORE RL SPON S I0.1 L I T t L S Than fXPEC Tf 0 fA T

WITHOUT FURTHER training

BE CONSIDERED FOR EARLY ASSUMPTION OF HlGHFR

•!RH7inss Has pl

ill! I ARE TSMMXC.

1ec t u a I cc 1 u®n.
ropriale column.

'potential'’ column.

MAVL NO OPINION ON 
INDIVIDUAL 
INDI V I DUAL

DESCRIPTIVE 
RATING 
NUM 01 R Rj

HIS SUPERVISORY PATENT! 
WOULD DE A *bt SUPER* <

•’0010 BE A STRONG SUPERVISOR iN THIS SITUATION

AC TUAL POTENT t AL DESCRIPTIVE SITUATION

3
« cabu# rc ** i :■* i**it ns (truck drivert. 11 enc { raphnr ». trehnieisnf or ptolmtonnl »pif 
cisltltt at various itnJr) •»i*l cii’K* ei’a twwiCiaTC su »o • s » y * * a * IS *»<3v»*t (first hne 
t'jufrri tot)

’ 2

p

« ««CUP a* JU* r« • t 5 6 ’ i tiJ V»*«C’ Ixi *«*li »v» fSPCOnd tir9d 3UP 9 f • i fi } • ------ -

• »,SU*. W *» c« mat *4* IC * L'> i l * J » * , INK'. I» 1 1 «> 5 1 t 1 It. t *01 MAJ.'S J 1 6 « M * tAT I 0 ■
*■; »oh£t (S»»cut»<r9 Itrtl) , •

. 0 _

2

• w»n coa?*cT lUNtaim »s not p«<«vi«t '

*<(■ IMMISiaff 1 VID 1 1 « H * ' ICTKIUM »*l M1CSII a *? HI < U C*K»UU C4C»fi«»TI0«

2 s^tn *^i»ioi»«tn isa«ci c» »•«< c«*oa*ri

}*»** (Spvrtfy) ’

?X“°„ « (Part II) . SECRET Potential
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RJIJ.4 r_l I

> IflDlCATt THE APPBOMIMATt NUMBFR-Or MONTHS 

. Three Months -
Nt sated fmplo’If has oecn unde* you^\ ■ h SliPFRvi 

rg f -

»■ COwerS CONCt*.INC FOTtMTIAL 1 * *J 3tJ

Mr. Wooda 18 lacking in formal education, however, he has intelligence. Initiative 
and ability and with continued on-the-job experience Is capabl<#4>f developing into 
a good supervisor of a section In RI or la operating the Registry SetWbn of a 
field installation. . ;

KCTIOH H. FUTURE FLAMS

I, TRAINING OR OTHER OEVELOFMCNTAL CXPCRICNCC PLANNED FOR THt INDIVIDUAL 

Training within the established Fl/RI pattern. -

a

«

2' NOTE OTHER FACTORS. INCLUDING PERSONAL CIRCUMSTANCES. TO BE TAKEN INTO ACCOUNT IN INDIVIDUAL'S FUTURE ASSIGNMENTS

3SCTI01 DESCRIPTION OF INDIVIDUAL
blPBCTWtiS'. This section is provided os on aid to describing the individual as you see him on the job. Interpret 
the words literally. On the page below are o series of statements that apply in some degree to most people. To 
the left of each statement is a boa tinder the heading "category. " Rend each statement and invert in the box the 
category number which best tells how much the statement applies to the person covered by this report.

X . HAVE NOT OBSERVED THISt HENCE CAN GIVE NO OPINION AS 
- INDIVIDUAL ,

t • APPLIES TO Th£ INDIVIDUAL TO THE LEAST POSSIBLE DEGRE
CATEGGAr NUMBER 2 • APPIIE$ TO INDIVIDUAL TO A LIMITED DEGREE

J • APeitf‘5 TO 1MUI ’ 1 DUAL ’0 AN AVfMAGE OiGAEC
" i • APPLIf. TD |Nd7t„u*L TO AN ABOVE AVERAGE DEGREE

5 • applies to individual to am outstanding deglee

TO MOW .THE OESCRlPTlM APPLIES TO THE

E

TCOORY STATEMENT CATEGORY statement CATEGORY STATEMENT

■ 3
t. Hie to sit uatHii'j 

»&ia t or »•(« 5
11. MAS MICH 4T*R0*»SJ or 

accompli 1>»M in r u 11. is »N OlKul*
S t:Mt « > W M <0 C H!(1

u
2. c 41 V * K t V « ( 1 11 C » S Jr HU 

0 ■« IklM HUO Mill! U 12. SH 0•S 0 Al 01N AL f TV 3
2 tMpR*w<*»s u 1 c 1110 m 1 ar. ‘
. 94 0«N HllIRU

4 3. hh i a i r • » i r tf ' U 13. ACCIPT5 • I 3 r 0 N 3 1 0 ♦ I 1 • U 23- IS or OTHltt

U 4- is ANAivric in hi * r«iu- 
>« 6 3 14. asm i fi nil £ nao »3 4 ?4. Vl««S OOH PIHluMI

it
S. jf’iui constantly roa 

all < R J » i. ( 8 4 ( * R 0 1 0 t » 4 3
Ilf. uuom Illi TO IU»{». U IS. C > tn*’ * K'wiv

Q
6. IRON U(< to sett

A 4 1 ‘ 5 t A » C 1 h 1$. DOES Mil JOO WITHOUT 
ITI0R5, aurr o a t U 20. 1 coMHiavl

5 /. can sir u ar o u t« * 1 ori c U 17. C OM t 5 UV Ml IH mu Tl U>1 
To. FUAUXl 4 27. ,* umnu

U 8. M JRS MfHO’r UR l*<T1 U 13. >1 OMUHMf h 2a. »ii ;u:kh« co*.

5 0. sett fa l a el oom U 10. I.IAI a eUiiir 5
24. H^UVR'.U ».9»fa ortaa.
• 1*5*. ?• J« U Ct .

5 10- c »» con • i »h i • M 4k £ < t i 5
20. U5URMIRU

lint i'» 3
1 a. out. «t iu । • < a » »o m a

Ul .JX'-R.J.i 11-nt't. 
»> c «
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F t ELO Flr^ESS REPORT

insuuctions
ro ms nflo Mwisrtirir: ox PH»m officfx:

th
• t htn M

TO TW< Fin.t> . 900d tho ont
ottooptint to ^oo^toto ooy itoo. At th

th

* yow

period thit 4 ftdi r i ffa • t 
r»M htVt dltchtffd Jf 
br /rwgwpwt di tcuttio*

. PW^PcS. CA 'rrl
/r it QtTioxtAL wiifmet on not this yrrv«5 sbfost is to ths

2RMAV 
_£isi5Z— 
txqixutrsa

SECTION I

Janes S. Woods 25 Feb. 1928 M
• tavict OOtCHATIOM 

nr

. GRADE

GS-7
0- out OATI OF .TH I

April 19#

S
F. PERIOD COVERED BY THIS RIPORT (Incluajvt daf)

15 April 1955 - 15 April 1956
SECTION II ( To ho coop Tot rd by 11 old, tup.orvI tor)

cunncxr ronrios

£8
DATE ASSUMED »I SPUN »I a 111 TY FOR POSI.TION

__Zisppianber.!?^.___________
STATE THE SPECIFIC ASSIGNMENTS OR TASKS WHICH ARE TYPICAL OF THOSE GIVEN TO THE IMFUOYEI DURING THE PAST THMK6 
TO SIX months in ordtf of frequency)

ity .
Subject is an intelligence analyst in the Personal/File Section of the Records

Integration Branch. Sul^ct is responsible for the maintenance of agent records

and personality fileo, and la reaponrible for making all[ ]file checks

SECTION 111 (To bt ^ooplokod at hoodqos

DO NOT COMPLETE FOR HEADQUARTERS USE ONLY

, AUTHENTICATION Of REPOKT ANO SIGHATURcS
I. NAME OF •ATIR fTru®) it. NAME or REVIEWING OFFICIAL IN’FIELD (Trot)

__ 1 - ...... _
I _Eaul_B*_£reitwelser

3. THIS R£?CA7 "AS f 1 YAS NOT SHOWN TO Th I tN? IVtvU »£J15 ■AIEO.1 ’

1 Lin.
DO NOT COSPLETE

hilliam i.o-Raison 
FOK HEADQUARTERS USE ONLY

• OHM NO. nga SECRET



SECTION IV
Thin Helion /• provided Ot an aid 
In Itulf but •C'fuifft Ho • aanMj 
Inttfpffftd literally.

tn ittttibini th? indi 91 tittai , Yovt 
in wwIwTIoa tn • fortivniot jtb cf

dojdhJoildn i*j> 
ooifnoont. iSw

0^ fhvpao^ln at unfot 
do^O^ifttg-t^ n^rdt ato

orohlo 
to *0

On 9*9 loft hand nldo of 9*9 
9*9 fijht hand oido of 9*9 pa^o at 
vidad into thfOO l»lll blOCitl 9*99 
•tnt 9ft 9*9 * 9*90 ChOt* 9*9
non you ffi.ftlnt, tloeinf on ** 
applien to on individual, Placing 
that tho dftcfiptha io not of til

halon *99 • notion of otatononto that *nlf in 9<fno doftoo to ooat (n
• foot oajot ctiflntitt of do ter ip t iono, T*9^ 'ht~ol ♦, .fif* in oor* oata^ry in di* 
in to altoo yoo to no* 0 finot di tf me ti ano tf yon 00 J^Otrf, loo* at tho atato* 

cotofoty on l*o ri f*t a* Ie* buf lflh *00 ouch tho otatonont ayplion to tho poo* 
T'' i« tho ^Hot Choorood" eotuan noono you haro no opinion •* wAwtAwr • phtano 
on n X" in tho *0o«a Not Apply ** coluon ooano that yon haoo tho dofinito opinion 
ouitod to tho Individuals

STATEMENTS HCT 
0R«

CATEGORIES

______ . ___ |SERVtO OOES APPLIES TO A APPLIES TO A APPLIES TO AR APPLIES TO AN

<A
WT 

APPLY
LIMITED 
DEGREE

- REASONABLE 
DEGREE

ABOVE AVERAGE 
DEGREE

OUTSTANDING 
DEGREE

A. A*LC TO ICC MOfNCO'f £
roi«T Of view, J

10
0. PRACTICAL,

f. a ooop pc^oarco of ivim). X ■
•

j. can unt DtciHOni Off mi» own 1 
rvtN ntto AAlSff, X

9, coon Qu* t* action, | X
4. MAI. INIT1ATIVC. ... | « X

*

». UNEMOTIONAL. I X • LZ :
• . analytic iff ni> iHtuftnGs j r X
7. CCMBTAHTLY 9TRIVIN0 fQf *191 1

*hA«l ftiCf AHH IHfAA. I „L X
8. sets ALOAO WITH PtQfLt AT ALL 1

4nv*tAi LfvrL®. 1 X _L
9. not 9t*it Of Witt, 1 1 X

to. KNOWS ANCA TO >C£4 ASSISTANCc I X
1 1 • CALM' 1 X
H du mt At vja «» rw *£CFUe. 1 X 1 

_ .1
1). MEMORY fQ* PACTS, 1

----------— — — — —
~x" — - —— —■—-•—

f4. Of T9 THINGS DOUf, 1 X
li. KtlPi OOiCurfO 109999 LOHS 1

TEAM GOAL 5. j   
X 1 1

U. CPU COPf WtTM £M£^5ENC«t5. I X 1

17. MAS WISH STAM9AA09 Of 1
trfJOuPL iImmCNT. 1

1 < X
10. MAS STAMIMAi Ci* ACC* GOIMC j 1 , X
:».riA$ HrC£ BANGS OF J«rOSUO1»GN.| - • J 1 1

. . X .1 1 1
TO. $«045 O«IGtMAL»TY. I X 1

-
41. ACCEPTS ftlSPONSi&1LITICS. 1 s 1 1 1 X 1 f 

1

tj. acHtr3 Hti eaauat. | I 1 1 1*L 1 1 f5

4*. ACSPONO5 WCLL TO *u*£&V»«’OH. I
! 1 X __ L L ~ J

Ji. I fl •■ Ci SPCAI T ION . ]
—.......... —

...i_ j
— y.i —r 

1 “T i L — —

1 |__
tl ast-i *0 00 *ttt»OvT | -- - -------- -

"I” 1 - ■ - - J XL
—---- J. 1 ■n-—-
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rtlltJ t*) '

i

I 1

SECTION V

*iSOC<1’tS^

CAN FMlWW »f$ Fltt»

H Cl’Mli pF •«>* SSVtY’VMl 
raoetCMS.

»T»ViKAT<*« 4
•♦ J*A«H Feet’*-

TOuO wiWMtu

>0. 0»S(A¥AN1.

• 1. CAAABIU

11* CLtAH

11. CMwitttt ksxteutMn ■<*««•
4LL0VAMC t«V<

14* IVAIUAYCI tetr ««LltTl€4LtV<

!!• •CUI IMFDMtd «w*t £«••<•< 
tYtNTt.

14* IM*UCME>T$ KCHP'

40? W04K1 »tuV.CMKX F«t9tukt,

Out.

ts sccu«in e^wtovi*

FACtliTATrS JwQ^TM &F£a*T?9O

OOCS NOT 3TSOAO XB9

SO.

X

X

I X 
rY

Subject is conscientious, hard-working and more than willing to work long hours. 
Subject has a good background and experience in maintaining, agent records. Subject

, has assized his present responsibilities with a rcLnlsua of supervision*

9

' Subject 1? weak in his ability to express hinaelf in writing

SECRET
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SiCUr

c I* ’*•»%< N*t *•»» 'istui O» HHMM 00^1 »LL ?»•«<• tTlWI • K ’ ♦ \L 1 |
Subject’s staaina and persistence in accompli shins bis tasks //> a minl«aim amount 
of tine outweigh his weakness. id //

■.______ . ________________ __________________________________ 1

O. DO row 91C 4. THAT M RtttUlRlt CLOSE SUPERVISION? L?JDQUo ( * Tg>, Rm/I 1

H*L *Oqh I

t. Wil TRAINING DO YOU MCOWMfNO FOR THIS INDIVIDUAL 1

Recommend training in Phase XI and UI • 1

* 4 I*
F. OTHER COMMENTS ffndatatr Kra general Iraftw. apotifit hobita or chrtottftiiHfi pet ttrtffd a/t**A*f* jn. fit 1. 

rapoft but ohich Met a booting on offoctiro vttl|«atlw« wf flit ‘ “ I

• SECTIONVI ,. J

Bftd tit dtacri>f<aat batata flint. Bl»tt "X" n tbo wtt aM»r«»teatt baa yndtf ^oobooctiomo ttB.Citb . |

A. 01 Uteri out: Con.iJ.r fly th* thill hith th I ch the 

ptri'in hn ptrfarttj tit dot Ion of bio job and rtlt 
him tccorditifip.

C. WMtnOES.* boood vpet ohot ba boo »*ld, bio action** 1
♦nd e*?r atAtt t»<iiral Iona, firt yovr optnion of thia 1 
para«ft*a at?ttwdt to»afd th* o f fan i t nt ion, 1

f 1 t. OOtb NOT PERPORM.DUTIES ADEQUATELY! HE II

INCOMPETENT.
f J J. BARELY ADEQUATE IM PERFORMANCE* ALThOUGHNE

- HAf kAO SPECIFIC .GUIDANCE' OR T» A IMtMCiNC - - 
OFTEN FAIL! TO, CARRY OUT lit SPUN 11 OIL 1 TIE I

_______ COMPETENTLY.
f j |. PCRFORMS.vOlf^OF MIS DUTIES ACCEP.TAWLY« OCCA*

. Sl6hAt,LY ACvtALS SOME AREA OF tCAKNESS.
| | 4. PERFORMS OuTUS IM A TYPICALLY COMPETENT.

EFFECTIVE MANNER.
OrFfra. A FINE PERFORMANCE* CARRIES OUT MANY OF Nil 

RESPONSIWiLITlKS EXCEPTIONALLY WELL.
| <« PERFORMS HIS DUTIES IN SuCN AN OUTSTANDING 

mamma that nc is equalled or fe» other per* 
SONS KNOWN THE RATER.

IS THl# INDIVIDUAL olTTER QUALIFIED FOR WORN IN SONI 
OTHER AKAf IXXX a A C~7) y * *’ «r ***• ”***’

[ 1 E. RAI A\ ANTAGONISTIC ATrifuK TOWARD THE ORJAN- 1
1 JhTiCN. . »l LLDEFJN 1 TELY LtAVt THE ORGAN 11 AT 1 ON, 
AT **t PIRSf OPPGRH/tHFr, ' J

CZ3 8' **S $Y*«N0 NSOATIYf -ATTinjOf TOtAAO OROAnO*' I- 
YtD\. ..IK to er-RESTRICTIONS..>R(9AR03 ORGAN* 1 
I EATV.Ma AS A flMPORAPr STOP UNTIL HC CAN Gif 1 

  SCtwI^ING OCTfre. I 
I _ ] J. Tt>JS TO HAVC AN LNF A‘/OR AM E ATTITUDE TOWARD j
*~i—J ^«4AXt|ATION. .50TWCPI0 RY MINOR PRUSTRA* 1
_______ UDM. . WILL QUIT If tutbl CONTINUt. 1 

4, N)S ATTITUUC TOWARD tut DPOANiEAriON »S INOIF* 1 
. .NAS "WAIT AMD SEE" AT T 1 TUOE .. WOULD 1

U»\l It SOMKONf OFPEHD NIU SOMETHING OETTIA, 1 
8> Tfw.'$ TO HAVE PAVOflABL? AfnTuDC TOWARD OROANt*| 

.MAM T ALLOWANCES FOR RESTRICTIONS 1
Itof'CM? 9* WONAtMG FOR ORGAN 1 ZA T 1 ON . . TH 1NK S J

>n nvei of a career in the organt eat iun. 1
r------ 1 e. MTruULY HAS FAYOAASLC ATTITUDE TOWARD the I
’-------- J ftMV 5 AT tON. • WARRING M UNEXPECTED OUTSIDE 1

,*^4 Vf flu Pf-CSH*;? tftOe^Vc’V fo MARE A 1 
££♦$€< fh£ Oh LAN 1 la { 1 On |

r-*—<| ix’Kvit Ai TIC ATTITUDE YOeARD THE A»<,Am* 1

*\s v. svr Ji -Hi CPU*’*, /ATION. I

, ■ : ‘ « V ’\ •• I

Q. QlftSC'flGfiS: Canitdtti^i other* of thia pf/ian't grada 

ond type g ft tit« g^nant , h&m rould you fttt him bn 
potentiality for 4n,;i»ptNn of grtattr rttpona t bi 11 • 
tier it-o r <r> • 11 ? inJiroird by promotion.

D» l>t SSCTK'Xh'^ C‘.'a aid ft otary tbta^ you inoo about thia I 

P«*r»m <• a-LAtM y»of rat inf . , ah i ff io job ihttita, f
oondact A* Tt* jtb. parsonai ■ eh ar tot•11 311ca of I
hobtta  ̂ Kpttial dafteta of taltnta. 1

| 1. HAS pfACHED THE HIGHEST GRADE Ltv'<L AT WICK
_____ SAT fit AC TORY P E *1 QMWAMt C CAM WC ixPtCTiO’.

f 'I t- m vatinc pv^.km, sax .Mias vqbl Tita h 
PRCSE^r e^AUE «E»QM€ pnOMuTlON TO A HIGHER 
GRAUf CAN 4£ at.’OkiWCNOtU,

("XXj 3. IS READY TO TA<i 0N AtAPONSISILI TIES THE
-------------SEAT CSAOt, 4UT- MAY MEO TRMNI*G-!« 

bQur s*f M.
C | 4. »ILL PROS LILT ADJ.ST Qu!£AlV TO fat aCHi
U-"~~ KlPONMdLl DvTKS Of THE MMT HI *> ? •» C«i»M.

j 5, 15 ALS(*D» AT THE LEVEL CF Tn A *OT
' hi ghi« fin .
1 H 4. AN E1£|PT|C\»X whA IS ONI Qf Fwf fio
---------"J -mO ImGlLO al C’:\i19iStb fps SAPID 4©v*vct» 

UENT.

L ^’MTUY UNSUITABLE • HE SmOULO K SEPARATED.!

( ' ""} WTFvL St/ITASILfTT. . WOOLS NOT NAVE AC* 1 •

4 >«iM tf i had fwmh what t anow mow. 1
-—J V a si<ni ACCEPTABLY EMPLOYEE . . DCF IN I TELY atLOw 1

1 **T*kJi KT »|Tw NG OitattbUb SUFFICIENTLY 1

DljA’A*>0l*5_T$_ wARRAhT Ml 3 . SEP A4AT ION. _ • I
j *. » t*tPio*it. .ne-21$?lavJ The same «u»ta-I
1 f OJO*’ vs MOST OF *H< PEOPLE 1 *«<)« IN THE 1

jKXjg^ S * * “M i»*Ll»YEt • *1AS SGMT jLTSIANOING I

1 1 H. IV M»a*«G 1*3 TfBMS OF T»E I
'22™’’* *«A» ♦i«elN’,l of Twt ooufl.4: I a 11ON. 1.
| ?. 4’ QAi> A FEt |N SUlTA&ILITY FOR WORt 1

*“““■■ -? t V *u *n • 1 * 11 ON . I

e ” _________
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f -DP't SECRET

FIELD FiTHESS REPORT

. INSTRUCTIONS
to mn Fino AntiHi^rnAriva on Ttnso^n orr/ciHi Con- ttvnu

to Fin.o mmnvui
mi &•»« roof **$*/XL*i*n' I 

rour •vp»rri»orx f f ooo^FTbJtt 11 •» J 
• of hit ** ffn- |

IT IS OFT IO**. WFTHFF OX WT Mi TlTUhTS ■ ■ I I

^F

SECTION I
CCA9C OLANX • FOR M<AUUuA»T4R» US< ONLY '

James S. Woods
t. OATt Of OIRfM 
25 Feb 1928

t. ><x 
M

4. WIAOI B. 91A MQ»1

GS-5 ,

• • Put part op th7» HiFQwi
flitMlon Hoadcpiurtero

1 govsnber 1954 - 14 April 1955

J. CURRENT POSITION 0 / 2* 1 BH I TV POP

____ IatelliOIK;0j\n«l^t.^_C5________________ 1___21_Sep.tember_125j5_______________ I___
>. STATt TMC fPFCtriC Hi»G*Mf MTS OR TA9XS RM I CM A»4 TfPICAi OF TMO9K 0194.0 fO iHt IWLOVCC OuRIRO ?t$1 1^011 * 

TO SIX MONTHS (Li99 ih ordor of ft«uu»ftcy) ■

Subject le an intelligence analyst in the Personality Piles Section of tee 
Records Integration Branch. Subject la responsible for the malntenanc 
agent records and personality files, and is responsible for making all 
Mission filo checks.

SECTION III ffo b 

. DO NOP COMPLETE FOR HEABMARTtRS USE ONLY

C--------- ‘ ' ' '
i _____ ... _ AUrMt^riCAT JON OF REPORT ANO j15‘MTS

MAtff or ast«o fFrusl |T. nam< Of <n r HL0 ( Tr^ojj I__2__ l j John 1. Hart■
■..

FT ! *• T*iJ StPoa* CSD f~~ • A8 %OI 5s<5r» TO r*. ;nOiV10U4L BClNG

|___ 29 April 55 |

no NOT COMPLETE

William E. Neleon

FOR BEADQUARTERS USE ONLY

POew *9, ■45a SECRET
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SECRET

SECRET

1 Suwon iv WFiCf

n.

7?

*0 • t 
no

I T*i9 oottfn it pfortdtd • • m aid in dntflblnf th* Inditlduil. Taut
'I in ittoff bot tKjuitti if noon/np in flotion f 9 ftllitiillt jab at otoipnoont^ 
I inttfpffd liftoitf. -
low 1*9 toft bond oido of JA« 9040 b»loo of • ttfaoa *1 ttltaaanlt f*af $&$*(/}* 

I t*9 f/fbl aidt of t*9 paft an foot nojot coffa ft at dtutiaUtat. Tbi^t
I »1 dad tof i*t an anol 1 bloeb a; fbf at to bl loo ton to noffinotdatfantliont if yo 
1 aant an Iba loft • thoo abaci tbo ftogofr tn t*9 t i i*l able* boot flit hot tuch t 
1 ton fOo Of.toting. Flocfj an f tbo •’.‘fol Hbtaaotd’' column aunt yon^ar
lopplioo to 00 jnditidvil. Placing on " X* fra tbo "hat Hal fdftr''falaaannni^^ 
I t*of fba dotatlplion io not at of! tailad to tbo individual.

Jfittt to aval faapla. On

tiaattii iaa to t*o par*
'Oakton on thatbar 9 p*aot9 

*oto tbo dofintf noinf*

I STATEMENTS
CATEGORIES -

I A. UM TO ICC AMOTnCO*9 J
I FOiOT or view. J
1 
I o, PRACTICAL. .

NOT 
ob* 

StRVCO

DOTS 
NOT 

APFLY

APPLItS TO A 
LIMITED 
OEGPEE

APPtICS TO A 
REASONABLE 

DEGREE

AfPLIlS TO AN 
AROX I AVERAGE 

01GRU

APPLIES TO AN 
outstanding 

DEGREE

I 1. a coop acPOWTta or cwart,

I f. CAN «AMt OCCItlONS OW NIP OM 
I mt* acco aai ict.

1 > C<yT<Ov8 IN ACTION.

1 4. MAT tWITIAnVC.

r -p, ionau. . .

X

X
' J - X

""
. ; ... X [

X
1 J, ANAirflC IN Nit TWIN«fN0<

I 7, CONSTANTIY OTPIVINO POO at*
1 <a<9VLCOOC ANO lOtAf,.

I 0. SETS AL0NO WITH PtOPlt AT PCI 
1 WClAt LlVtlS.

1 9. KAS 9CNSC or HUMOP,

I 10. <ao*3 nut* IO S<€< A55tSTAMCf,

X 1 _ -I
i :

X 1 . I
1 X 1

s 1 X
I j-i. I

1 Hz CALM- ‘

1 It- CAO OCT AtCNO 9 J TM btQfbt.

| .^ wa f fjH « ac r2 .

1 tr. CfTt TSUNOS DOM.

1 It. iff 3 CSIENTID TGafD LO«G
| Tfl<a OOAL9.

X I |
--------

—
____ 1

1 X i . . r - - -

X ‘ .
- ... - J.

■7I 
’Z

.. i ■ i2 rj ~^T T 
... .J

2 i - *

ZI __j x j 1 ___i___
1 if, Cit C?P< WITH KMSGfSCUS.

I if. NAS .* 1 CH 31ANPAOOS Of 
ACCOMPLISHMENT.

10. MAS STAMINA, (AN blf ^QiUC, 
[ A LOhO TIM£. 4 • - -

f9. WAS *IC£ AAN0C OA fNfOrwATlON. “

JO. JNOPS 1 GINAL I Tf . ..

i 1
XL i

—-- -- ------- ~ rj ■ 1 j
------a . X 1 i 1 ..

ZL Z“T .’1.
------------ --- < « X I 1... .. . .;__  .. .

i I ix ; J_i. i 1 1 L.
—— ‘ .... . i - . -1. ______ L L. _ ■

e . . _lz: | 1 X j__ i__ 1_ I__ [__ L-J
?1. ACCENTS AtSrCNSiOiL I Utt.

---- -- - ---- --- —i
f

4.-
r 1 1 j XJ.Z T i 1 i

_____  .; .... . . . t.



m.'i *.e out4t«oi»b srela^r^sr

ji. cicar tmimiiwo. X
JI. COMPUTt* A9iiMMfUT9 WlTMIM 

ALLOVA0LC fl»C LIMITS.
- X

J4. (VALUATK0 KU M*1I»TICALL*. X
18. WILL lurMMCO AftOUT CU0HC«f 

. fVLMl. .. . .
X

14. dCLISCAATt. - X
jr, trrccnvt «*» discussions with 

ASSOC 1 ATM.
X

la. iMriiMturj Decisions niattip- 
LCJ1 Of 099 ftlLIHOt, X 1

>». fHOU&tffVC Of OfHtAl. X
i
I• • —

40. WORMS WILL UMDCA A&TMURt. X . _: -

41 ft URL AY 6 JUDGEMINT. * X |
<1. Givt» CRCOir «Ht.« C8IOIT 19 X |

4J. NAI Wft. 1 1 X 1 |

44. 19 SiCbAMY CONSCIOUS. ( I { -
X I |

4J. VEMAT|lf, 1 j "■ —r
___ L I

44. HtS CRITICISM ’9 CONI»«UCTjYt,

4S- FACILITATES DAXPaHOU
or hi > orrict.

—~r:
I j
——1

1’1. TI 
ZU ” !“' !

_____ I______ 1.

J

’n

L

X

X .

X .

■ -’4 

__ i
1 

__ i
i

__..j
I . —j 

-- - T

—T—
- r-----

£__

49. DOES »*OT RCQUHU afROhfi A* 9 
co.urmuouJ guaiavisiom. ______ ______  _ - -_ L 1 1 1__ I__ 1___ j _x_i___ ._j.______ i__

50. A C^OO SV*1WH<M. i ’ f 1 j z 7 ~"r
I 1 1

SECTION V

Subject la conscientious, fas rd-work Ing, and inora than willing to work long 
hours. Ko has a good background end experience in maintaining agent records. 
Subject has aesuasd his present raooonslbllitlos with a minimum of supervision.

H. Aat Uli

Subject la weak in h^o ability to express himself in writing.

SECRET



SECRET

iNOtc*Att •» you Think that any single strength or weakness outwtighs all othew co<AV| 
Subject's stamina and persistence in accomplishing his tasks 
amount of time outweigh his weaknesses.

1 in*

00 YOU /f—-----------

WHAT TRAINING DO VOu RECOMMEND FOR THIS INDIVIDUAL!

Rocommend training in fhase II and III

OTHER COMMENTS (Indi ft

SECTION VI

A. aiKKTlOHS: Canaidar aalp tha

incompetent. ~
I. BARELY. ADEQUATE In PERFORMANCE* ALTHOUGH HE 

HAS HAO SPECIFIC GUIDANCE OR TRAINING. HE 
-OFTEN FAILS TOxCARRY OUT RESPONSIBILITIES -

COMPETENTLY. _•
PERFORMS MOST OP HIS DUTIES ACCEPTABLY! 0CCA* 
SIGNALLY REVEALS SOME- AREA/IF WEARNESS.

i. PERFORMS DUTIES IN A TYPICALLY COMPETENT,

f JC a'. A FINE PERFORMANCE! CARRIES OUT MANY OF HIS 

_ RESPQNSI 81LITIES EXCEPTIONALLY WELL.
| S. PERFORMS HIS DUTIES IN SUCH AN OUTSTANDING^ 

MANNER THAT NE t# EQUALLLO BY FEW OTHER PER1 
SONS KNOWN TO THE RATER.

IS THIS INDIVIDUAL BETTER QUALlFttD FOR WORK IN SOME
OTHM *Ht*t IF YES. WHATJ

Oa DI PECT TONS: Considering othora of this poraon* a jrnlr 
and typo of anijnatnl, ho • oould you tile hin on

oaponaibiti

C. DltSCTlOHS: Baaad apaa' at<al .

J

HAj AM ANTAGONISTIC AITlTuOC TOWARD Tm£ ORGAN* 
IZATION..WILL DEFINITELY LEAVE THE ORGANIZATION 
AT THE FIRST OPPORTUNITY. - '
HAS STRONG NEGATIVE A TT I TUOE. TOWARD ORGAN IZA- - 
TION. . . TAKEO BY RESTRICTIONS';. . REGARDS ORGAN*" 

i Nation as a temporary stop until me can get 
SOMETHING, PETTER. . ' ,
TENOS TO HAVE AN UNFAVORABLE ATTITUDE TOWARD 
THE ORGAN I Z*T I ON.. . BOTHERED BY MINOR FRUSTRA. 
TIONS..WILL QUIT IF THESE CONTINUE. 
HIS ATTiTUOC TOWARD THE ORGANIZATION IS IHOIF* 
FERENT...HAS “WAIT ANO SEE” ATT ITuDE. .WOULD 
LEAVE IF SOMEONE OFFERED HIM SOMETHING BETTER. 
tends to have favorable attitude toward organi* 
ZAT I ON. .MAKES ALLOWANCES FOR RESTRICTIONS 
IMPOSED BY WORKING FOR ORGAN IZAT I ON..TH INK5. 
IN TERMS OF A CAREER IN Tut ORGANIZATION. 
DEFINITELY has FAVORABLE ATTITUDE TOWARD THE

WILL PAOslAOlY INDCAVOR
OUTSIDE 
TO MAKE A

D. oiHkcm-ts. about thia

cOnrfuc t on

(ZZ
SATISFACTORY PERFORMANCE CAN SF. EXPECTED, 
ts making PROGRESS. 6uT NtEDS MORE TIME IN
PRESENT GRADE PROMOTION TO A hIOER
GRADE CAM BE RECOMMENDED.
IS READY TO TAKE ON RESPONSIBILITIES OF THE 
NEXT HIGHER GRADE. By T MAE NEED TRAINING IN
50ME.AO(*S

RESPONSIBLE QtltHS OF "«£ St*T HIGHER GRADE

HtOU GRADE

amo Should be considered for

DEFINITELY UNSUITABLE HE SHOULD BE SEPARATED

(—I « OF DOUBTFUL SU ITAQ11 ITY..WOULD NOT HAVE AC

DEFINITELY 6CL0A

OIL I TV AS *03

A FINE EMPLOYEE ' HAS SOME OUTSTANDING 
STRENGTHS.'

EXCELlfU SY

$ SECRET



! SECRET
SECURI TV mF OSMIUM.

PERSONNEL EVALUATIGNOREPORT

1. name (Last)

WOODS? .Tames S.__ _  
A. OFFICE

____ L
J. PERIOD COVERED DY REPORT

(Middle!

STAFF OR DIVISION 

P.& fl Branch.

7. GRADE

_gs-5—

6. TYPE OF REPORT

BRANCH

Consol Section

}. POSITION TITLE

AnalT Cp-ET
IP FICIO, SPECIFY STATION

Fino

21 Apr. $3 20 Apr. 54 Read*Ignmant

bodci Annual I 1 !

' j Reaaalgnmant of Suptrvltor

LIST TOUR MAJOR OUTl£$ JR APPROXINAT£ ORDER OF IMPORTANCE*. BITN A BRIEF DESCRIPTION OF EACH* OMIT MINOR DUTIES

Aa senior ahaylist on the E5/FI/G/Z area my duties consist of:
(A) Consolidating personality files which entails the following: (1) Make a 

complete search in Index on all references pertaining to the subject, 
(2) gathering all references in Rl/Files, (3) anaylyzing documents for 
inclusion in 201, (4) preparing a summary of reference sheet which notes 
the disposition of all the documents put in the case.

_\-(B) Liaison-with the area desk. - - •
(c) Supervising the work of the junior anaylist. ~

a. LIST COURSES OF INSTRUCTION CO.FLETEO DURING RETORT PERIOD.

Nam* of Court* Location Ltngth of Court*

NONE

th ttte c* ;;e >-• jxmi.r uheki reo?

Intelligence work st the desk level, ,
tF DIFFERENT FROM TOUR PRESENT JOB, EXPLAIN TOUR 00*11FIC ATIONS UPTITUOE, KHOWLEOGE, SKILLS).

Two years experience in RI

ic.

12 April 1954
OAT£ S IGNAYURE

1-J briefix 0{scs:s.£' ths resrcWnce oh the hajoh dunes listed uhjer item ; *ao»r.

Hr, Woods has performed his duties conscientiously and well. He possesses a 
great deal of energy, is extremely industrious and has maintained excellent 
relations in his liaiscr. with the area desk.

80• 3T-151 
RAT 1932

SECRET 10,.rl



SECPET
security itFoPMAricw err •w. <r

iz. in ano select <s run person’s e,src^w<NCt on present job most noticeably gcop or outstanding?

Mr. Woods has pei'foimed his duties most ontstandini»ljr by virtitw;',^f^is 

formation and maintenance of excellent liaison relations.

1). OH WHAT ASPECT OF FtRFORHAHCt SHOULD MOS PtRSOH COHCENTRATC EFFORT FOR SEl’ mFROTP^HTt

It. COHHEHT M THIS PERSOH’S ADIIITT TO HAHDlt GREATER RESFOHSID 111T1ES HOV OR IH THE FUTURE. y

Mr. Woods has handled his present responsibilities admirably and I em 
certain he would be capable of handling additional ones as the oppor- - 
tiuiity occurs.

*•

1J. ARE THERE OTHER DUTIES Ml CM BETTER SUIT THIS PERSON’S QUALIFICATIONS? (N.«e>**nd spproprUt® roiiilgn«« 
RO At 1b 1 •• I

Mr. Woods could qualify as ah Intelligence Analyst in any of the appro* 
priate section of RI. , .......

nt, If

J4. WHAT TRAIHIHG OR ROTATIOH OO TOU RECOMMEND FOR THIS FERSOMT ■

. None at this time ‘

1?. IF fERF<)®MANC£ DURING REPORT PERIOD HAS HuN UNSA 1 1SFACTCA1 , THERE 1$. ATTACHED COPT OF MEMORANDUM NOTIFY! 
PERSON 0* UNSATISFACTORY PfRFORVANCt.

18- IMI> FE^ONm? 1 EVALUATION RL^OriT fN DISCUSSED WltM Tnf KENNON EVALUATE''. A^U 1 ‘ • (i-, AI COMMENTS INCIU
COMMENT On 1'{MS Z, 8 anQ 9, ARE SHORN BELOA UNDER ITEM 20.

_________13 April ______________ __________________________________________________

MO THIS

UI NG

DATE , ' ’ 2 SIGNATURE OF SUPERVISOR
1$. 1 NAVE REVIEWED THE ABOVE REPORT. (Cc^centt, If any, ar<j shown In 1 fa 30. 1______ Z___________a_____________

. „
/ oATE / SIGS Al UiEvFE#t7HWINbUFrlCI*k

20. COMMENTS* (If nte.tf ry, a«y ba conOnutt1 on reverie- a 14e, ef ccvjr sh.at.9- ’ - - -- -

Subject transferred to FE effective 95 April l?5h. • ' •
. X/ 

ffV ■
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SiCVRITT IRfORHATIOR

PERSONNEL EVALUATION REPORT

llfal f tbrooOh 10 till bo oooflotod by tho ptrlon ovolootod

/ fhtovth 4 rill be coeplflrd by A tie inIrlrrtirr or Pereonnei Olllcrt |

1. NAME (kaatl

WOODS
IPIril1 

James
iMlddla 

s
} 7. CrRAQE

GS-h
A. >0511 ION title I

__ Elle Clerk - ___ ____ 1
N. OPPICt

DD/P___________
STAFF OW DIVISION 

FI
BRANCH 

ht
If T~1 DIPT* I.

ICZZJ pi tie
IF FIELD. 3F(C|FV STATION 1

FERIOO COVERED 

9f" b-21-52

DT REPORT ‘ 

” L-21-53

6. TTPt OP RtPOHT 

1 llnltlil “ ' ' C2Z2 Annual ’ ' 

|' j Raata 1gnmaot

L_J Spacial I

of Suparwlaor - 1

U LIST TOUR MAJOR Outlet III APPROAIMATt OROtR OPIKPORIAUCt, WITH A BRHP OISCRIPTIOR Of tACH. OMItRtNOR OUTItJ.

Jicviev nnd'nnnllze rviterdal for connolldntion of ?01 Ter:tonality Flics. This 
included making a com'-lete impni’tial n.mc deck In M/CC index and a co.ttplcte .
search for nil •^terinl pertinent, to the lubjct Jn the RT/Filos. Also 
eintnin 1 v/lth. the

if'!.--;- r- vicvi.V -;ocx-';r,,, ;f m>c up 'Jro;:r. fu.,i ,n,y Douu',er>L dun ce»
naeww. Complete a Sx-ivary of fieforcnces Form listing all refui-.ncer, 

rett'ev <1 and the action tukon on each. . ’ /

#. UJI COURSES Of laHTRUCTIOII COMPltTfO GURINS REPORT PCRIOO. ‘

of Coufoo . location longth 0/ Course - Data Cumplatod

Kono

7. IN ffNAT FTP£ 0 P T efj & HA rQJ POlUApfLf iNTERf^TEOf

If OiWf>l»T FROM TOR FfcUMT JOB, EXPLAIN fOUR QU A1I f »CAT I UNS (APTITUDE. KNCWUDGt, SAULS).

* Tw yon.rj of AcccurAlrr' Lav ."chi'll ■ •

io.

Zt»«« JJ fhfWgh 13 9tn be caetpleted by Supeevieof

11. 0Nl£fir DCKRItiC TnJC- PERSON'S PERFORMANCE on The major DUTIES IIVCO UNDER item 7 A80VE,

Mr. Wooda* performance in this section has boon vory satisfactory. VZhila still 
in a trsnee position, ho-ia learning tho procedure of this aeration vory ■sell. He, is 
extremely Industrious and shows little inclination to waste title.

___________  
S“,S; «-••>________________________««”
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SECRET
mcurit, mromriox

17. IN HURT RtJHCT <5 If 1 $ fmiV$ PtBFGPMANU ON PRESENT UO0 MOST NOT ICIARIT GOOD OR OUT 5 TiBp 1 F '

^r« Woods has boen moat outstanding by virtuo of his industry*

]j. ON WHAT ASPECT OF PERFORMANCE SHOULD THIS PERSON CONCENTRATE EFFORT FOR SELF IMPROVEMENT?

IN. COMMENT ON INIS PERSON’S oum TO NANDIC GREATER RESPONSIBILITIES NOW OR IN THE FUTURE*

Mr. Woods has had little opportunity to show his ability. In this line, so
far.

1J. ARt TXtRt OTHEA OUTItS l«lt» 61TTIR SUIT run PtRSUn'S «<UfICA1 lONSt .pproprl.t. r.mlan.Mt, If
po 111 b 10 • I

Due to his position as trainee, other duties oonnot be considered, but I feel
that he.is quite capable of filling any number of Jobs, in RI.

16. BHAT TRAILING OR ROTATION 00 ,00 RCCOMMCBO FOR IRIS RtRSOHt

^one at this time.

IT. IF PfHFORMANCl Ff'CRT *IAI00 KAA R££h OnJA T 11FACTOR, , TH£R( IS ATTACHED COPT OF MlWORA"M nOTlFUno TH 1 S
PFRSOn CP UM SA?*$FAC TORT Pf*FORMA?;C£ .

UI. THiS >,Ul-rU\ Mf’O-Jl nU UfFM WI Th 'Mt i'T^CN (VaiUAHD. A Du 1 f 1 G'l A I 'CW«*ir; : SC > V UI ’<
co^ufnr on I'ims I, 0 A«.o f. ARE cnoan niio, u'ioes item /O.

so
■ . r*?£ ^(GSAlUttE GF 5'J*-£C^ l SOP

1?. 1 HAVE REVIEWED T!'E <8p»t <:?CRT. 1 s, if *r« thoen

A
CAT? V

2Q, COMMENTS: {If necjM*.ify, pa* &o ;ontlnusd on r»s«rtA tide of ' theet. 1 ' z , - •

SECRET

4
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: ELECTION. DECLINATION, OR WAIVER | IMPORTANT
OF LIFE INSURANCE COVERAGE

FEDERAL EMPLOYEES CROUP LIFE INSURANCE PROGRAM

! AGENCY INSTRUCTIONS 
; ON BACK OF ORIGINAL

TO COMPLETE THIS FORM

FOLLOW THESE GENERAL INSTRUCTIONS:
* Read the back of the "Duplicate" carefully before you fill in the form.
• Fill in BOTH COPIES ofthe form. Type or use ink,
• Do not detach any part.

FILL IN THE IDENTIFYING INFORMATION BELOW (pltau print or type)

NAME (UR) (fl«l) (middle) I BATE Of Blfmi(m<>ntM.y. yur)

WOODS James Sauvie FEB 20 1928

SOCIAL SECURITY HUMBER

502 | 161 6806

EMPLOYING DEPARTMENT OR AGENCY 1 LOCATION (City, SUU, EIP Code)

MARK AN "X" IN ONE OF THE BOXES BELOW, (do NOT mart more than one):, ’ •

Mark here------- ------------ 1 ELECTION OF OPTIONAL (IN ADDITION TO REGULAR) INSURANCE
If you 
WANT BOTH 
optional and 
regular 
Insurance

.T

(A)

1 elect the $t0.000 edditlonnl optional insurance and authorize tho required deductions 
from my salary, compensation, or annuity to pay the full cost of the optional insurance. 
This optional Insurance Is in addition to my regular insurance. -

Mark here------- - ----------- 1 DECLINATION OF OPTIONAL (BUT NOT REGULAR) INSURANCE
if you
DO NOT WANT
OPTIONAL but 
do want 
regular 
insurance

1 
□ 

(2)

1 decline the $10,000 additional optional insurance. 1 understand that 1 cannot Qlcct op- 
tiorhfl in utrnnce until .st Icatt 1 year after thw oifrcfivc ib>»e of th is dechnat.nn and unless 
at the bn's* 1 apply for tt 1 am under ago SU and present s.iteiMctOfy medteal wteh'.a 
of HiMnabdity. 1 understand nnjo that my rezutar insurance is not affcolvd by thii de' hna- 
tfcn of additional optional uivirjnce.

Mark hero---------------- 1 WAIVER OF LIFE INSURANCE COVERAGE
if you
WANT NEITHER 
regular nor 
optional’ 
insurance

1

(C)

1 desire not to be Insured and 1 waive coverage under the Federal Employees Group Life 
Insurance Program. J understand that 1 cannot cancel this waiver and obtain regular in
surance unttf at luast 1 year after the effective data of tnis waiver and-unteM at the time 
1 apply for insurance I am under age 5'9 and present satisfactory medical evidence of in- 
surabthty. 1 understand also that 1 cannot now or later have tho $10,000 additional 
optional insurance unless 1 have the regular insurance. •-

SIGN AND DATE. IF YOU MARKED SOX "A" OR "C", ; 
COMPLETE THE "STATISTICAL STUB." THEN RETURN I 

THE ENTIRE FORM TO YOUR EMPLOYING OFFICE; !

; SIGNATURE (do not print)

•f

DATE//

*1 t’A9 I

FOR EMPLOYING OFFICE USE ONLY

. (ofhea! receiving duto stamp)

ONl nq ■

1; , JJjJjQ

99.

-
See Tabla of Chechva Dates on of Oogi no 1

ORIGINAL COPY—Reloin in Official Personnel Folder stMouro roan it? ne-r

ue-ici
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C-O-N-F-I-D-E-M-T-I-A-L^ 1 

(when filled in)

TRAINING REPORT

PERFORMANCE EVALUATION WORKSHOP

Student: James S. Woods Dates: 23-24 February 1978

Employee No: 010032 Office: jss

Service Designation :p '

COURSE OBJECTIVES

At the conclusion of this Workshop, students should:

1. Be familiar with the principal parts of the " 
• Agency’s Personnel Evaluation Program;

2, Understand their roles as supervisors in the 
Performance Evaluation part of the overall 
Program;

3. Be better prepared to deal with some of the more 
troublesome problems encountered in performance 
evaluation;

4. Know how to prepare more useful Fitness Reports 
and conduct vierc effective PR interviews;

S. Understand how the Letter of Instruction relates 
to the performance evaluation process.

ACHIEVEMENT RECORD .

This is a certificate of attendance only. No attempt 
was made to evaluate student achievement in the workshop.

FOR THE DIRECTOR OF TI

instructor "Date

C-O-N-F-I-D-E-L T-I-A-L
(when filled ii }
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IEVOHAZ.-OuM £02 7X3 KZCO3D - ATTACH IO OFFICIAL PSHSO’CSt FOLDER

I hereby acknowledge the receipt of the folio wing foms and/or infoizatioa concerni 
separation fren CIA as indicated by check urk:

11-------Standard. Fora 8 (notice to Federal Employes about ‘UcecpLoyzant CcqpensatS

2. Standard Fora 55 (Notice of Conversion Privilege, Federal E^playnes’ Gro* 
life Insurance). •

.3. Standard Torn 55 (Agency Certif ication of Insurance Status, Errolx
Group Life Insurance Act of„195^).

KA - "- ■ ' 1 • .' ■ ■

Standard Fora 2302 (Application for Refund of Retiraaanb-^s^rMn-r^) 
____________________________ ' _________________

5. Fom 2595 (Authorization for Disposition of Paychecks). 

 ----------------------------------------------------------------------------------—_____________ 

6, Only applicable, to Retiree - Returnee (resignee frea overseas assignment)
I have been advised of cy rightto have a nedicnl exazinatlou before 

r-a ny seuamtien fm this Agency and of the ineortance of such a uedic 
'•' ’ ' chuck tc-uy health and well-being. _ . \ .

CSC Panphlet 51 (pe-£cpLc;.acnt Rights of Federal chployesu PsrfOcaing Arc 
Forces Duty). ; ' .

Instructions for returning to duty frea Extended leave or Actlva Military 
Service.
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C-O-N-F-I-D-E-N-T-I-A-L 
(when filled in)

TRAINING REPORT

PERFORMANCE EVALUATION WORKSHOP

Student: James S. Woods

Employee No: 010032

Dates: - 23-24 February 1978

Office: iss

Service Designation:D

COURSE OBJECTIVES

At the conclusion of this Workshop, students should:

i 1. Be familiar with the principal parts of the,
i Agency’s Personnel Evaluation Program; ‘

2. Understand tholr roles as supervisors in the 
Performance Evaluation part of the overall

' Program;

3. Be better prepared to deal with some of the more 
troublesome problems encountered in performance 
evaluation;

4. Know how to prepare more useful Fitness Reports 
and conduct more effective PR interviews;

5. Understand how the Letter of Instruction relates 
to the performance evaluation process.

ACHIEVEMENT RECORD

This is a certificate of attendance only. No attempt 
was made to evaluate student achievement in the workshop.

FOR THE DIRECTOR OF TRA

Ir Structor Date

C-O-il-F-I-D-E< t-I-A-L 
(when filled ir}



ADMINISTRATIVE - INTERNAL USE ONLY

3 February 1977

MEMORANDUM FOR THE RECORD ' ;

FROM : ISS/Training Staff • 

SUBJECT: Document Analysis IJ for Records Management
Officers

1. J ijn Woods__ - c F F ____ has satisfactorily
completed”tKe~Document Analysis II Course given for 
Division and Staff Records .Management Officers by ISS 
Training Officer^ Classes were held
daily from 0900 tb 1230 hours from 29 November through 
10 December 1976; .

. 2. The topics covered in the course were records
principles and processing procedures used by Data Manage
ment Section analysts for initial input of correspondence 
into the DDO Records System. The students also covered 
the official files system and indexing criteria as they 
currently exist and discussed some of the drawbacks and 
possible systems changes we might expect in the next few 
years. Periodic exercises were given to test the students 
comprehension of topics discussed. >

ADMINISTRATIVE - INTERNAL USE ONLY



2 0 JUL 1976

I, the undersigned, authorize the Office of Personnel 

to give to' CartBlanche whatever information is necessary 

for me to obtain a credit card.
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OF

THIS IS TC CERTIFY THAT

JAMcS WOODS

successfuely completed

SUPERVISORY COUNSELING WORKSHOP

GV

26 - 2? AUGUST 1976

CH?* F, 'iSC, TRAILING



14-00000

. TRAINING REPORT 

OFFICE OF TRAINING ‘

. This certifies that James S. Woods has

successfully completed the Introduction to Micrographics Seminar 02 

which was conducted from 24 July to 25 July 1974. (

This seminar.provides basic information on microphotography 

and explores the application of this technology in controlling 

overburdened and sometimes inefficient paperwork systems. Specific 

blocks of instruction'include: Imago Recording Tccliniques., ’ 

Microfilm Formats, Viewers and Viewer-Printers, Indcxirg Methods, 

Computer Output Microfilm (COM), Micropublishing, and development 

and Implementation of Agency Applications. Participants receive 

a portfolio of various samples of microforms, a Glossaiy of 

Micrographic Ten.'s, and-a Primer on Informal ion Science.

FOR THE DIRECTOR OF TRAINING: .

Course Coordinator
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WRITING WCRKSHOT- (KG. 2

T?^li<in-t BVALVATJ'ja

aWK 03 RAM

HECTICS 1; ICERTmiBa IKFCKMATlCn

BAMB SEX DATES G? COURSE BO. 07 arUTEKTS
V0CD3, Janes 8* M 36 October - 19 Sovenber 19^9 17

DATE ay BIRTH EOD DATS CTTICE

30 February 1928 April 1952 03-9

RIOJECTXD AOUaiiNm. OR RiHSKlfT KJKXOB

Rccardo Officer

8BCTIC® IX: STgCWE GF THS COURSE

To stimulate hnbttu or thoughtful, self-critical writing for Inte.Lli^inne pro
duction.

now III:

Th.'-.- 'u-a 12 <: iC Vs 15 s’-iio: .-.itt 1’, r.Poi’:. .‘'sir-
swralnfi flepg.lcnp cner a l-vifczir weeiai.. Thore three F-eft.Tic-iXi 
diirlnx? this firn* waeR. mA tun taereatvr £<:r idiruu »?.:c-k>-. The couran le 
run on t.h<s "learn by practice’’ ayKtoru. A manber or vrtt!*g teats given 
13 class, and ths-y nrn vnlwitcri c^Tiinet natici«ul «w-’.l Ag^-rry annas. Tb- 
tmioeea sieo janwcfi urit.tei) fxcsrciuca -eri un opccrtuiiir.j to
gcrio c-r rhvri firing later .-iaz.-sLo.afi, Utuiii-ato asef r/^ ?crn: and wibstoace 
of their own ciTlce's vrittvo product. istlentiOD p«,j.d ly, lags-^l
oijiiiairzitlc-ri, diction, aecAa&r:^ ri'cmclurt .-iad oilier ■^ccMnlcrj al ^111’^.
Th-'- trainees nx-tHra ct>Vill%d coc»?r»ta or; tb^lr pn-i-irj sx4 fo-a Q-v.osiregMl 
to dturuja SjX’Ciel Xi-ltlag piotl^cas; Mth the r?triZT.

SKCTXOU IV; R7/ ARE

Stoff lafffibrrs obaurve the Btsxd/'tst‘c vrit'.,/jg abluity, uny eharix-s d!:'i'i‘rs£'tj”«E6<i.
-iad cyjiJ icotion io ihe couree . T;<< cvaj>-;Lion siv-.lr
agre-jd erBHR-ntn boned on xtc ts.i/l”ns.■ e tol.n.1 j«?.n c-.-iv-jio?.



SECJIQH V: REKRT OF SnBENT ACHIKVEHEOT

-
Hr. VOods oddod to the epod laprovoacnt in mochanlcs of a* - 

preaalon bo had achieved la tho Basic writins Voxtmhop* Bo haa 
now developed tho ability to vrlto cescoth, ooopact, end readable 
acatcaces. Op doo learned to otrganlso topics macro effectively, 
sal tilth further writing agporieoce, he can develop tho ability 
to vrito analytical pepara of a profeasianal caliber*
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WRITING WORKSHOP (DASIC) fX. ___ 8

TRAINING EVALUATION

SECTION It- IDWTIFYTuG INFORMATION

NAME
V0QD3, Sloats 8.

SIX

M

DATES GF COURSE

21 8oj«. - 15 Ort. 1959
NO. OF STUDENTS 

u

BATE Cf BIRTH 
aOff&Htory

EOD IATE

April 1952

GRADE OR RANK

93^
OTICE

F^AfialaistrsUaa

1’HOJECTrs A'SIO'fMErT OP PPSShPT POSITION
Records Offiesnp

SECTION III OBJECTIVE GF THE COUSSS

To atinulate Mbitfl of thonj^itful, «alf-critical writing fcr intelligence 
prcdvctiynj

SECTION X.H» SPECIFIC CHWACT.GUSTICS GF ^i£ COURSE

TM OJAe > CCn-b'-C p.a f-y.- tBj) to fl r<J>r-n g tsi cents.. I”: :JI fci’ .We
t-Vre :r n^rr.L^ •. p, jx'.Lc-d ■'■>' ' wr v“c.-- ■ ; >.-.■> s.e
rbasa ao/sinw cur'S r-r thy 1ju«u wh -n-ji iw £ci‘ thiec wul^
The c-jurao la xun on &a ’’learn by practice’’ e/atea.. A nrxbsr of writing 
is ate ^x'» given in elsee, and' ttiay are evaluated national am!
Apsrcy noras0 Iha trainesc also propara written axercilsee and haw tsn 

to rsv«l’4j «ckw of then duri’a? latijr 8sp£lon3e Students v.ay 
use tha .fcrin and rubetanca of trwir ami office' 3 writwn prx3ietQ Special
attention in paid to lof-^.cal organis itlcrij diction^ senist 
ether methanics of The trainees receive dctallsc
peperw a.^d si's oixscaunged La iiiscvaa epecayu. writing arch?

'Oia>Tryw^*M>^i*»zlvri<»vw»ai- i-nr» . ■ MMii»wa» rn—

SEC770N TVs !iCW THE SWETTS API-: IVV.'Ji;.!

Staff zsfr.-.berTi cb-narve tho etudent'a wri tin- ubildVi c
end eppIJ cation to the course mstertai i Thu G'7T-lv.ai.ion r« 
agr«=®d cssonty based on the student’s totnl perferev^'seoo

:cij siructr.ro and
1 >:cs®M)ntd os: their 
lfj2S with tlyj staff,,

'FD

i.mi/ri o.:~Ein!u:tmted^ 
parents their'
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i»H7xON Vs rt.>K«T OF :To <h'.T AC<ilt,VM.J4r

Hr, ©sods caaaLdsreibly improved the clarity of his writing 
during Ots cojmw, by reducing sentence errors end roundabout 
^ircslas* Eis wrlttm papers reflected his gains in kno^Ledga 
of basis miss of English ussgs. Uis achlovcneut In tbs Writing 
lftn&shfw» (Basic) Btots that Mr. Koods esn develop good writing 
skills^ that te Ag^tcy vould benefit if bo toc& tha
writing (attsrag&ste)' -



1R1IMMJ EVALUATION

ADMINESTi'ATIVE SWOhT CCWSE f ?

SECTION Is OF.rn’ffnMJ HffOMUTWN
NAME

Woods.James_S»
SEX 

M
DATES O' COIRSE

10 - 28 May 19^,

hATE Of ?rtTH FOE DATE ORA UE OR RA EX
21 February 1?2S 21 April 1952 os-5

KoJECTTJ ASSTOfMENT rin-RESENT POSTLOW

____ „ _ „ _ '•8 ^yArw lynt^__ _
* " ” r~'i' ? m1." .......  ' ’’

/xo cbjiscCivAS of th5 • iCGrso arv tv jrjvhtu tn«> aluiinit sill; 3? m uii<:,t.,r.t-.»rc'.:n(> c. 
th-i inter* relations)!.Irai bntwuon opnratl^ functions and acfailntstratjve support 
fiiZw-ttoiM’ (2^ an uM^ratarrilnji; of anew of the basic prx iw tpl on a.id tach r:\quHt of 
A^anr.y- operations and tho oryani ration and functlorfl of tho w.-ixo cJnn'Jwtlr.® 
nomrvsnentsj (J)'a taioelodgo of preawdures, r^ulatloi.o., eixi prvb’aw. yoc u? 5,ar to 
Lojtstlca, Eir-anoo3 and a-thsr erwa of ad-Bln'iStrotlvs'

j-.-— ~l 1~ ~ 1 r............ . • ~ ~ ~ . — -~*   •.•~1 —■< *' i* »-Q^ »’»*V TV*UMiVuJ*'j •. —* J«»H|
Oita voet of the coji-^s Sa dearvtod to SwtarsM in th® arts/. <ieav-ribs»i ir c.-.'.agcry 1 on 
rsiwwa of thio yaoa.- The Katertal ti, cat^ortrer 2 s rv.! 1 is ore san tad bts;li by 
ioct>i.re and by pTnetlcaj av»roiteu d\D’lr« ths maw?.?:;; Vw Ofc-KS of ths uoarto..
Catni;ort-M h t)iro»n:h 9 uro cormerwd oith the applAci.lJ.cn of of A^t.-iaty
nrz»r. IsMstlon, strucpi'OcodurtK; ;<!:d r‘V,u.tatlor>' irs prnci l-.-al Silva', i.vs.,

- he?;?i'-i> i"?' 3T?i.“'‘i? .-■ ■ ■ h-.■■.?!

’".i. . ,.i; -. ’‘b H..-.'' -/in' ■'*. il-i.* i >• ■ ' ’-it r’. \ J -'■ ■ ; et .

t a 7 : 2*5 ~ ; ’--j cote^‘.a ..v.iv; .<;• fLir-’i-lv-i th <*;;!. ;
jk! jcjst loo, Ssatp-T jiinve!), v . Thsao ta\ .a:,a ert/ dafl;>- cl as *

- ' I
EXCSi-IENT i The student Ind tea ted e-tcwpclonal ability cr psvft.iie.-ity la tieeiiztj { 
HRs> ,jbai or objectivwj n>; rt’roowtratacl an luwxia.! iy Lns<nj s-ir® cf th* ’[

:rl«7. p/fshnt.edo ' ’

. :-'ATTSEA€Tt>Hy t; Tiw utudont av;ii thi'J ohj.tcf. iva In -a’ cc;;p-c - ent an.j o vt ;
ssnrwrj ns dojwtwtretsd a poni ..mi unilisr&ta.oili?' cf tt.-s Bti.-rln'l. p s.-; ■ if. ij

W?VI" 15EACTCBY.r Tha stb-daiit did me achievs th'.s go*i ch ob.'evi/Osj the ;
>>t qaani pel'fc/mance Indlc.sitec-•! ’jertoua task <■? knew] .'•dps tcnco‘‘C! ik. ter la I. • 
pre^snteeU. • ;



Cemwn't.i,, «i>>s>el«ll;z cr, hsbit<? erMirnvlerlasics, w >.i> icui.ar ■ al'-si ■-• to
Btrotig of walk points of tho individual or Mythl ng tH-c hz.ro ? nfl >•«:■-. tir 
^i’ftvfvi^nca In tho w;-tw> ' • .

MAJOR GATES® TES inj<T "

2

... — - ' ■

-.30 *1. Orientation In baa la principles of clendootine 
activitye. it

2o Knowledge of olandcotina aervicea caunand 
structure and organisation,,

•
5 u iS

3* fcxMladge of Age try and clandestine services 
rogulatlons and administrative procedures,, 2

■ •
,28 11.

U. (A) Preps ration of advance fortaj travel vouchor 
(DCMESTIC) and entertainment Tolmburoemortt 
(IWESTIC). 0 5.7 . a

J
(B) Pre.Miratlon of travel Vouchor (fbhELGHJ 

including cwb-putatlon of per dieo and 
currency conversions . ■

o
15 ■<us ‘

Preparation of Station Finance reports,, 5 J . z #

Preparation of Corns used In a detached station 
fur properly resorts i knowledge of reaponal'* 
blllty for properly at Iha otatlons *

o
?f>

1 a IVepgretLon of furs required for project pres- 
nn’mtlon to the Hojecx Hevlsa Committee,. ■5

o
‘ s4

a. h-opwatLon of cable form :j3ed nt iSeadipu.rs^rrs 
‘“’•IbVnr ■sjKviiico i'r<Ti rvat:-<’!al /iveu, th uiv 
at iccopted piw«.auu avhruvj-
- » ( .

r\ {-'irv t Irra :^.Cz\.i/lr ’-OfU .'iraj •' icX») r!',
fano and Fiald ooiich T^nS J

" !
iii ! > ■%

F® Trit WRSCTG? OF TfiA IBTW s



TRAINING EVALUATION

SECTION I; IDENTIFYING INFORMATION

N ame .

Woods, Jokos S.
Sc ■

M

Course and Beginning Date

PHASE I • CRIFNTATIONyQ . 19 April 54

Dale of Birth 

23 February 1?2S
E 0 D

Abril *52

Grade o r Ranh
GS-5 ’

Office

Fk/FT
Projected Ateignaent er Pretest Position 

. Registry Analyst '
This evaiaatioo to baaed bn a course of 
were $9 atudents. The length of the cou 
and knowledge taught, and the opportunity 
sections of this report are used. These 
nations which, therefore, should not be u 
REPORT IS INTENDED PRIMARILY TO FU 
LEARNED THE SUBJECT MATTER OR SKIL 
and-importance are reported which can hat 
ation. Unless otherwise staled, performa 
or in relation to the performance of othe 
consult the Training Evaluation Branch, A

20 hours given over a period of 3 weel 
roe, number of students, nature of the 

for observing the individual student 
facts suit also be considered in intei 
icd at th* wh basis /or aersaaaef dr 
RNJXH INFORMATION AS TO HOW WELL 
LS TAUGHT. In 'addition, observation 
« significance only as they are relate 
mce is evaluated in terms of standards 
ra who have taken the course. Fur fu 
sveasment and Evaluation Statf, Ofticr

ON 11: KNOWLEDGE

is in which* there 
course, ahi lie 

determine which 
preting the eval* 
citions. THIS 

THE STUDENT 
a of intereat 
d to other inform* 

set by instructors 
rther in format ion, 
of Training.

SECTI

Subject * . _ . Hr*
Rating

Fai 1 Poor Sal Kac Sup

Introduction to Intelligence

ConimuMsm nnd the US S P

_ 1

11
Ih? nuabsis ’hew Low .rany iNdonla feieirv4 each fating An 
«t ii t re c e * re d. •

80

40

5

5 

ri«i

12 .

17

J............ ..

•) .Ka,

26*

35*

34

31

...

rating

12

7

chi *

. SECTION HI: SKILLS

The. ’Course Instruction* colu’ai contains scores and/or ratings gi’e*. by the instructional at 
for stills which nre specifically intended to ba outcomes of the course. The 'Obsrrvatii 
column contains ratings by instructors and/or students concerning skills which have bee 
observed far every student in a class but which have not been the subject of intensive instr 
tion or practice. _

aff 
n* 
n ' 
uc*

Skill Mr a.

। _
Course Instruction 0 b * e r v a t i 0 n

Objective 
Sc are

Rating or J 
'Evaluation 1 

j

Av. Rating 
by------- ---

1 U 91 m e 10 r »

Av, Rating 
by ■ ■ -

Students

______________1



Oaring

SUCTION IV: OBSERVATIONS of ATTITVOES or OTHER PERSONAL CHARACTERISTICS

Had difficulty in getting along with

Interfered with a n a t r u c t i on si end 
claasrooa setivities.

Eiplanationa of any ‘Yea* anawere to frequency of occurrence and number of persona
observing these ettiludes or ehsrseteristics are included.

J

SECTION V: COMMENTS

CoBm«ntB, especially on habits or 
point* of the individual, or any'J

<J (f. /t\ J 7?,

u .*» t ru c to r

SECTION VI; ADJUSTKO OVER.ALL EVALUATION

FOR OPTIONAL USE UY INSTRUCTORS FOR OPTIONAL USE RY IRONING OFFICERS

I n factor
a e - d ,

i n

•Qaocc in the course
the p"rpo.->e of giving *u?«ri|aorj an estimate 
of the implications of the training evaluation 

report for the student*a assignment And career 
potential.

He was lun^equAio in hia

He was barely adequate in hie perform
ance and performed acceptably only 
n limited range of aaaigns«nte.

I This ia on HimUquate performance.

Thia in a barely adequate performance 
nnd t at Be# queatiohA eoaccrnin u 
nuitabilxty for his a»aignnent.

adequate in »o»e reopecta.

who performed in a coirp.etent, dej^»d- 
able manner. - < '

He performed at 
tence.

a high.level o{ soape-

He per forced at
studenta here eurp*Aas

r' a Cortuna t a

51-1378

r foraancTh I a in an n c c e



SE,CR£T

MEMORANDUM FOR: Chairman, Clandestine Service Personnel 
Staff

SUBJECT: James S. WOODS - Recommendation for Promotion

1. Subject has been in grade GS-10 since June 1968. 
Based on his outstanding performance as Chief of Registry in ' 
the Romo Station since June 30, 1971, he strongly merits 
promotion to grade GS-11 at this time. When Subject took 
over the responsibility for Registry a year ago, he found a 
system glutted with paper and bound up by a policy which 
discouraged getting rid of it. Ue found many procedures in 
force which were out of date, if not, obsolete, and proposed 
streamlined procedures, which were adopted, to replace them. 
Ho asked forand was given tho responsibility to analyze and 
distribute tho cables, which had previously boon a function 
of the Chief of Station’s secretary. He recommended the . 

. discontinuance of the abstract system, which proposal had 
been adopted by most elements of the Station, He recommended 
a reduction in the retention period for cable and dispatch 
Chronos. With tho help of a TDY team here for the first half 
of CY 1972, he devised and instituted a program of purging 
the files. This program has resulted in tho disposition of 
most of the departed Soviet files, a severe trimming of the 
true nnmo files, and the review, reduction and up-dating of 
tho project and operational files. All of this work was 
.'.conu'p.iti i<?<i by nppjopL’iat o name chocks, entries on the index 
cards and selection of pertinent documents for transmittal to 
Headquarters. In summary, Subject performed a thorough "house
cleaning” of Station records in the full meaning of that phrase.

_ This program is by no means finished. In fact, Subject has 
pinna for continuing efforts along these lines which may exceed 
his tenure at this Station since he intends to return to Head
quarters not later than May 1974. The on-going program includes 
a review and reorganization of the subject files, the encrypted 
201’s and the disposition (hopefully) of about 50 feet of micro
film. A corollary to these projects will be a significant 
reduction in the index cards, which at present lead to the micro- 

_ filin'’and to other superfluous material we either have or will 
destroy.

2. The equally important aspect of record's management, 
namely the introduction of procedures to lessen the likelihood



-2-

if not prevent the reoccurrence of this pile-up of paper 
is not lost on this officer. He constantly thinks in terms 
of procedures and controls to accomplish this end. '

, 3. Subject is dedicated, highly motivated, con
scientious, and l)ard working. He reports towork each day 
an hour before the Station opens in order to distribute the 
cables by opening of business. He never hesitates to respond 
positively to any request for help. Indeed, he solicits . 
work which he believes can be done more easily or more simply 

' io his unit. In all respects, Subject is a trained, profes
sional records management officer who Is thoughtful ais well 
as enthusiastic about his work.

4, It is strongly recommended that Subject bo pro
moted to grade GS-11.

Archibald B. Roosevelt, Jr. 
Chief, European Division
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CONFIDENTIAL

F. VOLUNTARY ENTRIES .
f»perlonce In th® handling of employee emergencies hat shown that tho Absence of certain personal data often de -
lays and compl 1 cal #j tho Betti eaent of estate and financial natters. Tho information r eou oatod. 1 n this section
way prove very useful to your foaHy or attorney in th< 
only when clrcvmatancea warrant. _

event of your disability or death md elll bo disclosed

inuir.ATt name ano *Dt>0tss or aev oankino insyitut>ons oitm »micm you have Accounts ano the NAMCS IN WHICH Th£ AC«
COUNTS ABC CAMRIIO.

1

T^'
J 7' Q O . or 0' c ,

ABC YOU A MtMBtA OF TWC NOeTxertT COKSAL CREDIT UNION* ^3 rt* r 1 *•
IF YCS. 00 YOU NAVI A JOINT ACCOUNT! C—1Tl* [ ^><1 *°
WAVS YOU COWFLCTCO A LAST BILL ANO TCsr.ntHT* TI< 1 1 N9, Tff "r..’ >A«r« it dociMnt lotttri*)

- O^C-
MAVt r'-U PatPLANNtD AN ARBANCrO GUARDIANSHIP OF YOU® CHI 
r>^l Yf'l |N0- (/ / "y«a" Jiva nnt(x) and .tddroaa)

LORIN IN CASC OF COMMON OISASTSB TO OOTH PaRCNTS*

-3 ‘------
4-/V I

1 < ~ C i L C

MAYS YOU CAtCUTtO A POwSW OF AfTOfl«C*» |----- ~| YCS NO. (If ’yea'. »ho po«ae*a tho pottr of attorney*^

6. ADDITIONAL DATA AND/OR CONTINUATION Of PRECEDING ITEMS

•
•

7, RESIDENCE DATA - fO SE COMPLETED
(A’o

ONLY BY EMPLOYEES ENTERING ON DUTY 
I Roquirod)

nr.?;ot’»cr *HCN rMPLOYLO (Full Athitaa •)■ . . PERMANENT PLACt OF RCSIOCNCC AS OPT INTO iN -<R JJ’3
(Full 4ddfeaa)

- CHANGE IN PERMANENT PLACE OF RESIDENCE ($•■<• ns
* (To Bn Cnaplet tj bf Bmrihi Sue h Chanda Bbifo Asti^nad to Hendqtiar t era }

FULL A&r&CtS ntPUTY DIRECTOR 0*» OrsiTASC CATS

OlMfTOff of PEv$0NN»k (when appli’ Da F£
cab!* per HR U-S)

AT / / oats 1 iir.^4-.- z; ■» . *

ri^ 71
9 / j / ' • V_ < z’

Z- —_
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SECRET

REPORT OF SERVICE ABROAD

TO: l- -
Office of Personnel, Transactions and Records Branch,. Status Section

SERIAL NO.
NAME

MIDDLE

0/003^
INSTRUCTIONS

use arraoraiaTt sract »io« to atroaT oara roa iithib re* oa tot. inscot arraoraiaTt cool Nuxgta in 'coot* column 
to otsicaart bhithib *u*mi>*ion it or gatic oaTa. cobbiction. oa caNctLLaTiON (Ont »Klr)- atroaT oart* BT using 
thc Nuusta re* thi month, ano ca*T two.digits only roa veaa. atria to ori no. t*. atvisto.

PCS OATES OF SERVICE

AKRIYU DEPARTURE O/S TYPC OP DATA O/P 
use 

ONLY

COUNTRY

WORTH 1 VUI M0«TM DAT veaa
1 • PCS
3 . co® a(r r|on 
9 - CAhCCLLAFtON

C0OC teas

T9- 24 J so 3 1 32 23- 34 

/ k

39

7

94 3 7

/

33 4O-4t

j 1

/ c i. / 0
’ TOY DATES OF SERVICE . .

ARRIVAL DCPARTUBt O/S TTPS OF OATA a/r 
USE 

.ONLY

AREAtS)

MOS TH . **▼ YEAN NORTH Otr V<A«
2 . TOY (B»9ic) 
* . CORRCCTtON 
0 • CANCILLATION

cooc coat

ZS> 2« 3?>3A ZD-30 »l>>2 33- 34 3S-.3A 37 33 33 40-41
।

OFFICE OF PERSONNEL USE OHLY - PUHCH AREA

oocuMtNT anu ccarificaijon

DISPATCH

STATUS OR TIME AND ATTENDANCE REPORT

DOCUMENT DATE/PEQIOO

BfHARRS

DOCUMENT CITED

MATURE

THIS REPORT WILL BE FILED IH THE OFFICE OF PERSONNEL 
IH THE INDIVIDUAL'S OFFICIAL PERSONNEL FOLDER

ns । a SECRET



so June 1970

MEMORANDUM FOK: Chief, European Division

FROM : Chief of Station, London

SUBJECT ; Promotion Recommendation -
■ James S. Woods

Subject, who has been In grade as a GS-10 Just two years, 
has been Chief of the Registry of the London Station for eighteen 
months. Subject, fresh from a Saigon assignment, brought with 
him a broad and varied background of field experience (Far East) 
and several Headquarters' assignments. He has been in one or 
another aspect of records management work since he started with 
us as a very Junior clerk in 1952.

- Subject's fitness reports, since he has been in London, ’ 
testify to the high regard in which he is held by the Station 
and the excellent results he has managed to achieve. When he 
arrived at the Station, the start had been made on a file reduction 
program but an enormous amount of organized work remained to be 
done. Subject set about it with great enthusiasm and a high degree 
of professional organization. As a result, tho Registry inventory 
today is the leanest and the most efficient the Station has seen 
for many a long day, if ever before. To a great extent this can 
be laid at Subject's own door and ho personally did much of the 
work. At the same time. Subject surveyed and reorganized the over
all workload ci the Registry and was finally able to recommend to 
the Station a reduction of one Tbp. istry clerk. The
smaller staff aas cor ta i n Iy required a more intensive work effort 
on the part oi Registry personnel, which has been attained without 
any loss of morale; in fact, quite the reverse. -

Subject, therefore, emerges as a records management officer 
who has thorough 1 y learned his business sad a hard-driving, 
sympathetic and successful supervisor. In the opinion of the 
Station manage-aent, Subject is already quite capable of taking 
over broader ied more senior responsibilities in the records manage
ment field. this respect, however, we do not believe lie will.. 
be wasting his time in London by spending, as he currently' plans to 
do, an addition! year here on the completion of his tour in . ' 
November. The London Registry, reflecting the multi-faceted work 
of the Station, is sufficiently complex an operation to warrant



-2-

Subject's continued attention.

In view of his really excellent performance and high promise, 
it is strongly recommended that Subject be promoted to GS-11.

/s/ Bronson Tweedy
COS ;

I

i 
ic & £ 
j
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Ssoiols Branch, Statue Section

NAME
SERIAL KO.

MIOOlt

mm.

ornufuaf o/a COUNTRY

so^ce OOCYST ’irmcATiON

v»f APPBOPAlATt VACt BiLOW TO RfPOAT DATA FOB tlY^* *«*• TTK INMIT APPW©*AIAtt COOt NUMBt* IM *COOK* COLUMN 
TO OtBICMAtt VMYwtA 9V9MIS9I0N >9 OF BASIC DATA. i*i**TC*A»^ » CANCtLLAflUN (0** O*iy). RtPOAT OATtt 9Y U9INO ' 
TMf 0WMTA FO* Ywt MOMTM. MOLABT TOO OIOIT9 ONLY vtMK ' 9THI TO OF I NO. 90. ACVIttO

OFFICE Cf PEftSgwn - PUB CH ASEA

REPORT OF SHI ICE ABROAD

ot fi¥£ *as attenoancc etPonv

TO:
Office cf Personnel, Transactions

PCS tATTS OP SC<MICt

T-*t IK OAtA

* , in

e o 5«

it

AM IV AL 4- $ OtPAATuftC Q/«

fa n» i 64 / r< AO

T9' TA t r TA j V 30 Sl>32 •33 34 39 34

J____ 1
r

TBA.fL V0UCM*

r»»*r qata [ oz. 
4 u»

■ONLY

33 39 30

This RfPOfiT WILL 8L fJUf ?» OF PfP$Ofc«£L
ih thi iaaivi&uAi's warn r’otota

*................... setsn



C^NFTDn.VI L 
(Whon Filled In)

I M P 0 R ” A ? T

Control Processing Drench hrs been chi rked with responsibility (0?!! 20-6- 
drtod October 1961) for ensuring that all cnployoos procossing- .'CG to tho 
flold havo reviewed the field version of the Saployoo Conduct Handbook. You 
will not bo cheeked out for your proposed travel until you sign tho folloi/lng 
statemont and return it to C?B. Your Personnel Officer can provido you idth r 
copy ,of tho Handbook, ----------------

M E M 0 R A N D U U OF U il D E R 3 T A D I H 0

I Iwroby acknowledge that I havo reed and understand tho contents of 
Field Handbook 20-b, Bnployco Conduct, ented Id duly 1762, ■

1 Signature - • cirTo ~

t! •- ■ . COHFIDIMIAL
' J ’ (When Filled in)
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REPORT OF SERVICE ABROAD

TO: ',
Office of Personnel, Transnet ions and Records Branch, Status Section

SERIAL NO.
NAME

oi QQ^.
thl’D *

...LOcc^s^
INSTRUCTIONS

MIDDLE

o.

use APPROPRIATt 1PAC< 8 CLOW TO RfPORT DATA POR CITmIR PCS 09 TOY. INSERT APPROPRIATE COOT NUMBER IM "C00<* COLUM* 
TO OtSICNATC VNtTHCA SU1MISSI0N 11 OP AA|IC DATA. C0R9CCTI0N. 09 CANtCLLAT 109 (Off onip). REPORT 0AT1S IT USING 
THC MUMOtA POR TNC MONTH. ANO LAST TRO OIOITS ONLY TOO YLAA. R(P(9 TO OP I NO. SO. RCVISCD.

PCS OATES OF SERVICE

ARRIVAL 0/1 OtPARTuRS o/l typi op data 0/P 
use 

ONLY

COUNTRY

NONIN vt *• voata • «Y »• *e
> < FC» <»••<•) 
> • COAAtCTiON 
S • CANCCLLATION

_______________________ _________

COBJ COOf

IS* 14 IT* 26 18*30 M*31 S3* >4 >9* 14 ST >4 SI 40* 41
।

1
1

J'.
r ,5 j 7

zb

TOY OATES OF SERVICE

ARRIVAL 0/1 OCPAATURC 0/1 TVPl or DATA „ 0/P 
u«c 

ONLY

ADE* < a >

wwtn BA* Vt AB ■ OATM HI »< A B
t . TOY
* . eoi»»rctioi<
6 . CANCKLLATt ON

COBg CO94

29*34 37-99 28*10 >1*32 91* 14 18* 16 IT 18 14 40* 42

OFFICE OF PERSONNEL USE OXLY • PUXCH AREA

TRAVAL VOUCHL9 o: sr* tch

CAOLC D-JTY 9TATUS OR TINT ANO ATTENDANCE 9FP09T

OCCUNEWT IDENTIFICATION Av. j

T
D^CUHlS* PATE/Ptai 00

RCMAWAS

FOfFAAtO SY A»DVt DATA CCRTlFtFO coaster. BAbFO UPON 50URCC 
OCCUMCMf CITEO

$ icaaTuri

THIS REPOST WILL 8£ FitEO IS THE OFFICE OF PERSONNEL 
IH THE iHuHiOUAL'S OFFICIAL PER3G3MEL FOLDER

Hsia SECRET
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SECRET

REPORT OF SERVICE ABROAD

TO:
Office of Personnel, Transactions and Records Branch, Statue Section

SERIAL NO.
NAK |

LAST f IMT MiOOLI |

1*1 

______

CZr/wU

p—
1

INSTI

UOt AAAAOPAIATT SAM« MION TO ATNOOT DATA TON tlTHTO ACO O« TOT. INTTNT AMOONNIATC COOT NUNNTA 10
TO OttlCKATt OHtTntA IUOMI«>>ON IO Of OA«IC DATA. COHOtCTIM. O* CANCELLATION (Ona antf). 
thi nunnco roo tn« nontn. ano la** too oioirt ohlt too via*, atria to ori no. >t. ocviato

'eoo«* column
• IPWT SAff* U9I«0

PCS OATES or SERVICE

TOY DATES OT 5C«Y1CE

ARRIVAL 0/9 Dtr*RTt>»2 0/9 TVFC Or DATA 1 o/p

OnlyM IT M f M • * *

2»'

*9« r M » « # Y< •«
’ • 3 /i')
3 • CO**t€f »X»

s $
-

29 29 >9 it27 • 29 3 ) J 4 IS 34

6 / / 6 7
0 * e>WCgClATtO«

ARRIVAL 0/9 O£PARTU0£ 0/9

H * 0 A V vr »• • «ST» SAP 'FAI

29*29 27*20 29* 90 31*32 32*24 39* 39

Tyre DATA | 0/P

«•»»* j O*UY
t . TOT
9 • co»fr9-cr IC*

97 ’ |>9 39
« • CA'ldCl.ATIOW j

»»i4<5l

OFFICE OF PERSOHREL U>£ OHLY - PUMCH Mik

TftAVKL VOUCHER

CAHLZ

WmCc DOCUMENT AH: Ft CAT J ON

TA't'5 OR T»tt£ AHG ATfrNDAhCI OCP^T

oioa/fch

OTHiR (Specify)

gocvmlnt iDcwnricAn^i*

RZ.MAP.K9 . . .

PRCPAtiCO 4V 

ace

j 
|3|P1»F T.«N3VaTta ON 
|£0«t»oi cocumn t

• A>«/f OA7A CtftnriZO CGARfCJ. 3ASE0 u*ca 5'US-CE
GOCVMEtaT C 1 HO

c A l sivi;io«. €Y«». 0Af2 -a / 31^»AT^>t .. / / , •

z< .

THIS REPORT WILL BE FILED 13 THE OFFICE OF PER3OHHEL 
IS THE IHOIVIDUAL'S OFFICIAL PERSCMHEL FOLDER

1151 a SECSET



CMFIDENHAL 
(When Filled In)

I hercty acknowledge that I have road and understand tho ccntcnta 
of Handbook 20-L, Feiployou Conduct, dated ? Octotx.r 1963, and the 
infomation brochure for PCS roturnoua, dated hay 196b.

COMF1 DEHTIAL 
(When Filled In)
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. SECRET 
(When Filled In)

19 Dsodabor 19^

MEMORANDUM FOR: J&BM 8. WOO&J

THROUGH : Head of Career Service

SUBJECT : Notification of Designation as a Participant 
in the CIA Retlrenent and Disability System

■ 1. I have determined that you meet the criteria outlined
in HR 20-50 for designation as a participant In the CIA Retire
ment and Disability System. Your designation as a participant 
was made effective 18 1966*

2. You are hereby notified of your right to appeal this 
action to the Director of Central Intelligence as specified in 
HR 20-50- Such appeal must be received in the Office of the 
Director not later than 30 calendar days from the date of this 
memorandum.

DI rector of Personnel

SECRET
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SECRET

VERIFIED RECORD OF OVERSEAS SERVICE

„ to:
Office cf personnel, Statistical Reporting Branch, ROOM 5 E 2JO6 Headquarters

t^LOYtt seriae so. NAVE CF. EVPLOYtE OFFICE/COMPONENT
LAST FIRST MIDDLE

OjQm.___________________

(trim) T-1A l«-l«

INSTRUCTIONS

USE APPROPRIATE SPACE BELOW TO IMPORT O>TA FOR EITHER PCS OR TOY. INSERT APPROPRIATE CODE NUMBER IN "CODE* COLUMN 
TO DESIGNATE WHETHER SUBMISSION IS OF BASIC DATA. CORRECTION. OR CANCELLATION (On* only). HtPQHI DATES BY USING TM< 
NUMBER POR THE ANO LAST TWO DIGITS ONLY FOR YEAR.

pre OATf$ ck

TYPE OF DATA v' ARRIVAL DEPARTUR C COUNTRY OMIT

I - PCS (Batit) 
J • CORRECTION '
8 * CANCELLATION ‘

coot MONTH OAT yt a ■ M9AYN OAT VI A A

''Taj Pan 1

/ 40.42
■ 27 20*29 30*31 32* 33 34*3S 30*37 38- 3B

/ 2 9 Ali 1 ti.
JZs“

TOY OATES CF SERVICE .

TYPE OF DATA DEPARTURE RETURN AR£A(S) OM| T

2 • TOY

eoor MO X T M VC *• MO V Tm DAT VIA*
40.42

27 20* 29 30- 31 32- 33 34. 33 30* 37 30. 30

4
* I |Q«|
. cancellation

k , f l v. •< <

. --------------------------
SOI pre Cf RFCCRO DOCUMENT

J-—' ..................... ... — - —

CARLE V DUFY STATUS CR TIME AND ATTENDANCE REPORT

OTHER (Specify) * ' '

DOCUMENT IDfNT IHCVIM NO. OOCUVENT OATf/PCf<iOD

___ ~ cf/<3^Lc____
REMARKS

PPEPAOEO SV ' RE^vN 
5OURC

T ANNOTATED Oh 
E COCLMLNT

ASCVE DATA VERIFIED CORRECT, BASED UPON SOURCE 
DOCUMENT CITED

| C S' L O I Y * S 1 CW DATE S'.GMATVRE A _ 

__________________________ __

msia SECRET
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CONFIDENTIAL 
rilltd In)

TRAVEL AGREEMENT BY STAFF EMPLOYEES ASSIGNED TO PERMANENT 
DUTY STATION OUTSIDE CONTINENTAL UNITED STATES

1. In accordance with the policy of the Central Intelligence 

Agency, I agree to serve outside the continental United States a mini- 

num tour of from the date of my arrival at my

permanent post of duty, unless said tour Is sooner terminated by the 

Government for Its convenience, or It Is terminated by the Agency for 

circumstances that are considered by it to be beyond my control.

2. It Is understood and agreed that if I terminate for reasons 

within my control In less than 12 months from the date of arrival at • 

said post, I shall reimburse CIA for all travel expenses, including 

storage and per diem, Incurred in the transporting of myself, my depend

ents, my household and personal effects and my automobile to my perma

nent post of duty, and shall pay all return travel and transportation 

expenses to the United States.

3- It IXht-r 'rrRc U’od ar.i .ngn.-'Tl Vi-.t ! f I ter-inat.-' f.T 
reasons within my control subsequent to the twelfth month but prior to 

the completion of my tour of duty, I shall pay all return expenses for 

the travel ani transportation of myself, my dependents, my household 

and personal effects and my automobile to the United States.

WITNESS: '
----- £ Emp loye e)

Sravie Woods

Date: eX'-! h''/

9lla J:,’*,";.””’* CONFIDENTIAL 

i a



SECRET

23 MAR 1966

MEMORANDUM FOR: Head, Clandestine Services Career Service

SUBJECT : Notification of Approval of
Quality Step Increase ~

J.imeu S. Woods

i. I am pleased to send to you the attached 

official notification of the approval of the Quality Step 

Increase which you recommended for thia employee.

2. As this award is designed to encourage 

excellence by re cognizing and rewarding the employee, 

may I ask that you arrange to have this Quality Step 

Increase presented at an appropriate ceremony.



2 9 MAR 1966

OiORAIIDUM FOR: Mr. Jomoo 8. Woods

CUBJiXT : Quality Step Increase

1. I was pleased to learn that you have been granted 

a Quality Step Increase. Such a recognition la proof of tliQ 

high esteem in wliich you ore held by your supervisors in the 

Clandestine Services. .

2. Please accept my personal best wishes. I am con

fident that your future performance id 11 be of a continuing 

r.l."h nua? ! ty.

c
Desmond FltzGaiiJld

Deputy Director for Plan;
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~ SECRET - <
♦ .

[ ‘: 

। . - , 4 MAR 1955
I 
J } ! . .
i MEMORANDUM FOR: Deputy Director for Plans

j ATTENTION: DDP/QP .

i SUBJECT: Request for Quality Step increase
i for Mr. James S. Woods, GS-09 .

I., Oh thcbasis pf the information presented below, it is recommended 
that a ^ai'itylStcp. Increase-beapproved for Mr. James S« Woods. -

2; Mr. Woods entered on duty with the Agency in April 1952 as a GS-03 
Records and File Clerk assigned to RID. Since that time Mr, Woods has 
served as. a Records Analyst at Headquarters, Manila,
and since 1961 in the Central Registry Section of the Tokyo Station.
Mr. Woods is 37 years old and has been in grade as a GS-09 since 1958.

3. Mr, Woods1 exceptional performance is described by the Tokyo 
Station as follows:

"A. Air, Woods is iww on his second tour as Chief of the Tokyo 
Station Registry. This unit is located a| and handles
all correspondence for all Station elements. In view of the fact that 
the Station is located a great
deal of responsibility is given to Mr, Woods to ensure that action ’ 
responsibility on incoming cables is rapidly and properly assigned, 
dispatches are correctly routed and processed, correspondence from 
other local military agencies is correctly analyzed and routed, the 
twice-a-day courier system is functioning effectively, and the Station 
flexowriter is rapidly churning out priority dispatch traffic.

"B. The Registry is presently composed of six employees in 
addition to Air. Woods, who is Chief of this unit. Mr. Woods does 
an exemplary job in supervising these employees with the result 
that die Station Registry is a smooth and well-functioning unit. ,

, . SECRET
s (

.................... ■

i 
fittest

431



SECRET

"C. In addition to his normal duties, Mr, Woods is constantly 
thinking of ways to increase the efficiency of the Station Registry, 
and to be of greater assistance to the Station as a whole. Several of 
his ideas have been adopted by the Station with a resulting increase 
in effectiveness. His positive approach to pll problems and his 
cheerfulness and willingness to perform any task have benefited 
both the Station and die Agency. .

"D. In view of Mr. Woods' demonstrated; ability to provide 
leadership to the Station Registry unit, his positive approach to 
the solution of the many problems which daily beset this unit, 
it is strongly recommended that he be promoted from GS-09 to 
GS-10 at the earliest opportunity. "

„ 4. Mr. Woods has continued,to perform, in an over-all "Strong"
manlier as indicated in his recent fitness report. He recently planned 

-arid effectively implemented the move of the Cable Secretariat from one 
location to another. In a dispatch^ dated 22 November 1965, the present 
Chief of Station, Tokyo, stated, "There is little I can add to my prede
cessor's recommendation, dated 9 November 1964, for promotion of 
Mr. Woods. He is performing his duties as Chief of the Tokyo Station 
Registry with efficiency and dispatch. He is a strong supervisor v/ho 
constantly strives to achieve the maximum economy in the use of his 
personnel and materials."

5. Consideration has been given to the granting of an Honor and 
Merit Award to Mr, Woods, but in this particular case it appears that 
a Quality Step Incr&ase is more appropriate.

■ . Vriiliarn E.*€x>iby'
- Chig/, Far East Division

APPROVAL RECOMMENDED: . • ’

<har.j . ‘ mar, ।
■-T T - -■ - - - - . --........... I jbb U 1 gbtS * t ________________
Secretary, CS Panel Section C ‘ pate ~

S8B8B5
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SECRET

VERIFIED RECORD OF OVERSEAS SERVICE

TO:

Office of Fcrconncl, Statlotlcal Reporting Branch, HOC#. 192 Curie Ball

tWLOYtt StK 1*1 NO.
NAVI Of EVPLOHE ' . . : Oft Kt/COMPONENT 1

LAST . . \ firit ■ "’■ _ nipnir

I'« (Print}

CiJoOM, •J

»•!>: . ’ - nut 1

INSTRUCTIONS

Ulf APPR0FRIATC $ratt otto* TO OfFOOf ©ATA-FO* tlTMTO PCS 0* TO*. INSCRT *P>»OPSfATC COOS NUN0t« IN *C00f* COtUNN 
TO.OLilCNATt NMttMlN . SUBMISSION <0 0* M»<C DATA. COARfCTIOW. ON CANClLLAT I ON (Ont »*ly). MPONT OATIS OY USING tNt 
NUMNCN FOO T*t NONTN.ANOtAlT T«0 0IOIT0 ONLY FOO YtAN. .

PCS OATES OF SERVICE

SOURCE OF RECORO OCCWNT

. . . TVP< or OOTA . f AA01VAL - - .CoSPAOT.VOI? . ” < ..■.. ■ ' country ■ ' . RMIT . ' |

- 1 . PCS XSaaFy)
. CORttCTION

- -0 CANCCLLAMON - -

eo»« ' via* •AYT*; • •• \ Yfaa •

- — Jfl P/ir/ - -

’ 40. 40 ]
fl ■ 19>1f JS-1^ 14* >> >A. IT

r / 73" bl
..................----  - — . . ----------

; . ' TOY OATES OF SERVICE ' 1

TVPC OF PATA - ©fPAATUAt . OCTUON ' AACAISI * oui'r I

t ■ lav (lUsic)
4 J COARtCTlON
4 * CAWCtLlATIM

coot vr,^ r m ft « V vj a • • ©«»»* »•* v» a'a . 40.41- I
> 17 IS' 19 10> 11 lt> 11 14. 11 14. 1? JO. *1

oocuvtsr o<v*o*profop

rOAVCC VOUCHER DISPATCH ' • - 1

CAMS v ; .OUT* STAlVS *WO-A-»-4Y*rtH»»»C*- AfPOQT . I

0THCO t^prclFy) ' . ■ c

. ' - *• I
OOCUMCNT IOCNT IF KAT ION WO

36 • /4- . 'PC/

QfMARKS

PREPARED PV
FfACAt AWNOrAYCO ON 

ocuwtw r

1

Xi

ctno
OVBCt

X
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kS.t

1 1 ^••'
|M»n«l*n1 No, JAQO
1 <„HArn« m r pm.
1. kGANVMW

P BENEFITS REGISTRATION FOP"
. . e?4OA4 iMKorrti HiAitw ttHirne act or iej>‘ ■ ■

•• (Head Nee *** el lost poje. Um tyjwwrder or ta^ **•■)

CAREQI1 CVWTeCM HO

I
PART A 

l.tll WM) 
1 nasta • 
I auil HU 
I n THU .
1 MO.

1. HMM &AST) ~ . pAOXXI tNRUU

WOO0G Sasas 3

>. Dx^f <# e#-w 3. Are you naw married?

no QU

MGMS-i * Uer j fMO 
2 |27 j 28

4, VOVt MAAOlO ADOtXM JA^jSSi HSUF} jOTT AND TOt« NU*«SJ .
ALCD AZ2 725 San Franolaco, Calif. Q
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■ ’ CONFIDENTIAL
■ (»»♦• fllhd tn) •

TRAVEL AGREEMENT BY STAFF EMPLOYEES ASSIGNED TO PERMANENT 
' DUTY STATION OUTSIDE CONTINENTAL UNITED STATES

1. Tn accordance with the policy of the Central Intelligence 

Agency, I agree to serve outside the continental United States a mini

mum tour of Twenty-four nont^^ the of my arrival at my 

permanent post of duty, unless said tour is sooner terminated by the 

Government for Its convenience, or it is terminated by the Agency for , 

circumstances that are considered by it to be beyond my control.;

2. It is understood and agreed that if I terminate for reasons 

within my control in less than 12 months from the date of arrival at 

said post, I shall reimburse CIA for all travel expenses, including 

storage and per diem, incurred in the transporting of myself, my depend

ents, my household and personal effects and my automobile to my perma

nent post of duty, and shall pay all return travel and transportation 

expenses to the United States. ■ - ■ ..

3. It is further understood and agreed that if I terminate for . 

reasons within my control subsequent to the twelfth month but. prior to 

the completion of my tour of duty, I shall pay all return expenses for 

the travel and transportation of myself, my dependents, my household • 

and personal effects and my automobile to the United States^ •-

roau no. qiiA as-iea
| i ria m i» oiMiix. CONFIDENTIAL ui
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CONFIDENTIAL
< r<n»a

TRAVEL AGREEMENTBY STAFF EMPLOYEES ASSIGNED TO PERMANENT 
DUTY STATION OUTSIDE CONTINENTAL UNITED STATES

1. Tn accordance with the policy of the Central Intelligence

‘ Agency, I agree to serve outside the continental United States a mini

mum tour of from the date of my arrival at my

permanent post of duty, .unless said tour is sooner terminated by the 

Government for its convenience, or it is terminated by the Agency for 

circumstances that are considered by it to be beyond my control.

•2. It ljB_un4.e rstood .and agreed that .if I. terminate for reasons.

within my control in less than 12 months from the date of arrival at

said post, I shall reimburse CIA for all travel expenses, including

storage and per diem,, incurred in the transporting of myself, my depend

ents, my household and personal effects and my automobile to my perma

nent post of duty,' and shall pay all return travel and transportation

expenses to the United States.

3. It is further understood and agreed that if I -terminate for

reasons within my control subsequent to the twelfth month hut prior to

the completion of my tour of duty, I snail pay all return expenses for 

the travel and transportation of myself, my dependents, my household 

and personal, effects and my automobile to the United States.

WITNESS:

roan no. g | | a •“ as- >0 CONFIDENTIAL



29 novambor 1956

_ | | Statlop-wichod to ox;ress ita appreciation to ,*77^L. — 
” . for his moot diligent performanco of duty during hip recent • 

TDY hero, his highly cooperative attitude and 'above .all, hip extreme 
oagornocs to got d job done well and exi^oditiously.' .

■ ' ! ■. - ■■ ■ ■ - ' - - . , . ■ . •,
It was lar<ejy with his help that| |S ta.tiOn'. was able. to'. '

screen and process the voluminous .witoriul- which needed to bb handled 
in order to establish a coordinated and integrated- record and filo 
maintenance system, " . '

All tbition personnel connected with tho work of thoTSY 
Team motnocru wore impressed and gratified by tho uai-ornoos with which 
they assisted with details and helped with problems that wore outside• 
the responsibilities of their aasiynod task’. Thoir picacant r.iunnor, 
apt GUtX'dstinno, their excellent cooperation and untiring efforts 
to complete a»ro than the initially ostimted workload, all created ■ 
a most favorable impression which reflects much credit not only an 
the team manbord themuolvos but on tho Records Integration branch . 
as well.

COii. ..wtL 5)
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CONFIDENTIAL

(UBLIC)

INSURANCE QUESTIONNAIRE

CONFIDENTIALFORM NO. 797 REPLACES FORM 37«1>O 
I SEP SA fl3f mi I CM IS OOSOLETE.

I NOR PARTICIPATING. OR WOULO LINE TO 

PARTICIPATE IN THE INSURANCE PROGRAMS LISTED O^LOW

SIGNATURE OP EMPLOYEE .0 c

x/
tu tho «i its

signature or employee

I DO NOT ELECT TO PARTICIPATE IN 
ANY OF THE 5MTE0 INSURANCE PROGRAMS

EMPLOYEE 
INTERVIK«£O QV

8- mf.marms
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/

CENTRAL INTELLIGENCE AGENCY 
2430 g STRBKT NW.

- WASHINGTON 25. O. C.

Date 23 July 1954

Dear Jamon 3, Vocals . .

I. This io to notify you that the Unite! States Government, ao rep
resented by the Central Intelligence Agency, has accepted your employment 
effective 25 April 1954 - ■ ■

Position: 1.0.

Base Salary:- 'C3-5 03535,00 / ■

- • 2. You will be; ’ • -■ .■ •" ■ ■

' a. Entitled to annual and sick leave in accordance with Civil
Service Commission rules and regulations, or such other provisions 
of law or regulations as maybe established In lieu thereof.

' bi Reimbursed for travel expenses In accordance with CIA Regu
lations or Standardized Government Travel Regulations, as. amended.:

c. If„stationed outside continental United States, granted such 
monetary allowances as are prescribed by CIA Regulations. '

3. As a condition of your employment by the Central Intelligence . 
Agency, you are subject to assignment to tours of duty at posts outside 
the continental United States. Each time you are so assigned, unless

* otherwise specified In advance by CIA, you will be required to remain at 
the post to which assigned. for a period of 24 months from the date of ar
rival thereat, unless sooner transferred, reassigned or separated for rea
sons beyond your control. If you wish to return to the United States for 
personal reasons during that period, all travel and transportation coots 
incident to such return will be borne by you, with no expense to the 
Government. ’' 1 ’

4, If this enroloyment is for assignment to an overseas post, it is 
understood and agreed that, unices earlier separated for reasons beyond

. your control, you will remain in Government service for 12 months after 
your arrival at your first overseas post, and If you violate this agree-

• sent, any money expended by the United States'on account of your travel 
. and the transportatldn of your immediate family and household goods will 

be considered a debt due to the United States.

5. Employment la conditioned upon satisfactory completion of the 
training courses preccrlced ay CIA and satisfactory performance of duty 
for a total period of -six. months from date of employment. In the event



either training or performance of duty Is deemed unsatisfactory by CIA, 
you will be offered other types of employment! if available, or your em
ployment will be terminated. ■ .

6. Your appointment Is for such time as your services may be re
quired and funds are available for the work of CIA. Notice of termination 
win be given you by procedure similar ,to that provided by Civil Service 
rules and regulations. . .;’ '

‘ Official Authorized to 'sign letters Of •
. appointment.

I accept the above agreement as a con- . j .
dition of iny employment by CIA. ! ' . .

En^loyee Date 1/ f

Form No'.
June 1948

51-104
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standard form Glxonisr? 
FROWULGAHn RV Oi«L xXW«C£SKM > '

ruxR*u tiAsotifta mum,

APPOINTMENT AFFIDAVITS
IMPORTANT.—Before swearing to these appointment affidavits, you should read and understand the 

attached information for appointee ..

* C.T.A. , Washington, D.C. . ■

(Department cr ogncy) . (Botm or tfivteoa) • (R» «t tsvbnrffMBt) '

I, .._.435?.?.^t.J£S^..3.. ------ —-——:.r---,-do solemnly swearYoraffirm) that—

A. OATH OF OFFICE
I will support and defend the Constitution of the United States against all enemies, foreign and 

domestic; that I will bear true faith and allegiance to the same; that I take this obligation freely 
without any mental reservation or purpose pf evasion ; that I will well and faithfully discharge the 
duties of the office on which l am about-to enter, SO HELP ME GOD. ,
B. AFFIDAVIT ASTO SUBVERSIVE ACTIVITY AND AFFILIATION .

I am not a Communist or Fascist. I do not advocate nor. tun I a member of any organization 
that advocates the overthrow of t he Government of the United States by force or violence or other 
unconstitutional means .or seeking .by force or violence to deny other persons their rights under the 
Constitution of the United States. I do further swear (or affirm) I will hot So advocate, nor will 
I become a member of such organization during the period that I am an employee of the Federal 
Government. . . '
C. AFFIDAVIT AS TO STRIKING AGAINST THE FEDERAL GOVERNMENT .

I am not engaged in any strike against the Government of the United States and that I will riot 
so engage while an employee of the Government Of the United States; that I ran not a member of. 
an organization of Government employees that asserts the right to strike against the Government 
of thc'Unitcd States, and that I will not, while a Government employee, become a member of such 
an organization. ,
D. AFFIDAVIT AS TO PURCHASE AND SALE OF OFFICE . —

I have not paid, or offered or promised to pay, any money or other thing of value to any person, 
firm or corporation for the use of influence to procure my appointment.
E AFFIDAVIT AS TO DECLARATION OF APPOINTEE _ .

The answers given in the Declaration of Appointee on the reverse of this form are true and. 
correct. „ . . . ■ - .

/ (Dote of entranc* ca doty) (Siftatw* <4 wointee) .

Subscribed and sworn before me this tiS*____ day of______—.............A. D. 19..?.?.,

~  ...... ..„H3Sril?5AS5.„.„..............     P.s?s...................... .........................................-y,"—"”........................................................     r--

■ ; {ssaiJ
; .. ... ...... ..........................:

1 ' • <Tlt2O ■

NOTE.—If the oath /s taken before a Notary Public the date of expiration of his commission should 
! ; be shown. ‘ - t»-eai«p~s



DECLARATION OF APPOINTEE \
This form Is to ne cwiplrtcd before entrance on duty. Answer all questions. Any faise statement in this 

declaration will be for cancellation of application or dismissal after appointment. Impersonation is a
criminal offense and wifi be prosecuted accordingly. . .

wmr« w terr couiun mvsrui or items to tows* trnw axswus Amr

As Mob

UfMt anavrat fa "Yai", liotn 10.

10. SPACE FOB DETAItEO AHSWEBS TO OTHER QUESTIONINDICATE ^EC 08 BY PLACING "X
' IB PBOJ>£t M&tIMN .

sins tw a onon or on » Twcaartisouwcc to thi uhitto statesi

. ft ARI YOU A*! OFFICIAL CO TERRITORY.COUNTY. OR
Mi'wnPAinYt i ...... -.

1. do you ftrcnvr any umxanwirto. states on mstrict & 
■ CCLUMSIA aoviiW»V« W.S atTtEEfsiCfrT *CT OR aNY PENSION OR

OTHER COMWlMnCARC* 'itUHW SMVICtr.......................A___

itonant tret; and rating.

a siurt vou mrn A/w.'uivyw jntki? appointment have you
. PIN CMICrUfKjrD. C« MISCONDUCT OR LNGATtS*

FACTORY HNVlCl FROM Wt rtXrrd'ST'.

ft w/8 you e ra urwrsTto fs^r traffic violations nn
VltilCli sOU WIRE FlXJO F^PZUTEbCOLiZTLnALOF M5UR

SU*C< TOM FiLLD AWUCJinC* tBtSUUUNG UI THIS APPOfMTMtNTl

Tte* *yr;wltrtI<kS wflVwe bw&w c/Vx: fmeyoitic errtifleat* I» iaM* th&3
t.» *»'* u*n tfi.*- ton eyprunnnent wwtiM be tn

v»th the Ci»h b*t »*ea Civd Service {iak-3 And RrjufsUcct* sad
art* <4 *^c«crr»i p««t«rnv»* • ' •

Tbi-i (war *fe«r.J4 be >-r 7--5ui:ng id o&r.f, pcnsi«rn. enitsbilily
n* t»«n crub anr rrmrU of ms^ot sir arrest, mid particvJuly for tSw
I'oOovv^t i

(l> /^iirKiy o/ —Cs a ttxr -^sty of tho ftp pointing c£V%« b»
yuwj S£%31*4 iGcroine heyourf leaWnsNc J.R<tU tS*T tb»

k Ibt tctrei-* ertixaf KpsKnotmcnf w«» suUwwsnl
crn>cM>«r«*« M9v>«*u9« L«%<i=^~r:>sx art to r»e cernpestdwtlh th*ikf^4<<»J»AA
AOtte wh*# A=*»tnsem a? ssn^Jiater quaiifted m e button «*«=«**
Botton. IN* »T4s»ntv.<» «s tbe» cto&uli t* conipBrcd w*th tb^ cn

<«4sliara<txm •-» o^scC iA tbf «x»tt»«to<tcn roc«n. !t-»
GCi«»ftaa st^r be <&*•%«.-) nc^j.’sa rlu u-^yal r^rt.fwa:*. Th? 
cs*y tiw ba qwiIiumi eo |paacs^ issUwy tor a$rc<ancn< crtlS Ids pr»«'e<» 
sEBuyceat^

*. * «X7r*«ArY> eveet

INSTRUCTIONS TO APPOINTING OFFICER
(ft Afa —IEdefinite oc* thefts hare t«r. oet*^.k>e?4 trtr the ^Mirlon. It etauM 

bo' vJr^-fFntntd th'U’ oppHeeM is p/.l ortstje Y*re e-vts«;ft* appoint went.
stwh <>lti cne4s. t!^ eppokr.trw^ c<* be ecrtxs'imraotttl.
Ciit»an»r.ip -The apptannau ofFyer w i.mu'vw.Ys fit vberrvtn< tho 

fiUBnithlp psv«i«'.ua» af (i) lh« £«rd ^errt.-^ Ririn U * x*r*»pr!<it:r/n twt*. 
F*atn ti cfoMOtutee co hCjJbt-T ft# both |scr»*,».*«» nsd is »i<cp«»bte .4 
ctvmx&tup «t4tcs in the ok>:?ire td eonFUita; ex-vtns.-e. ba dOMKAtt r»»t» tho 
i^*«ia4 ntt>< 3h*Miid od b« c»moc!uns:e*l i.st*: rk*a^w>.*vh^s beva »4’’turd from 
tW pcttiOtiM rrth e at lbw Cr»d Urrvtr«

Menit.ott rd Yattiil* -^ertiaa 9 erf the <>ss2 Swsxre peorults thol 
sebeweer there ere *lre»4y tw» co mere mecs-^e!.-* ^4 s Ina*!/ srrsntj wiuler 
VSvtwMhEiei rff penaaartst atp.xntnjrs.1 tn tt* c«ss*rct.xljY j setw-re, r»o other 

cJ sorb /amity h /« .• ^r*sio«K»t c/peintn-rxi in-
tBc <»rrAp«4it>t*« •ostko. Tl«e opptsatavote prx—: e<H*tkM tv rrtreaa

»/♦ tB'A tt.biCYl ti tits tert.siffoect VfcO tx-’TsAe-rs-u/ fan-.Uy pecv;»:ao 
ool t-j TsmpueMy spp'oetraeots. ?«->cs easy be refrrro.t to

Via «4>vrv74Ute bJTWo erf she C»rM CiA'.cjpRrQSa 4cx«*xjo«
l^—«A5a> t



|l FEDERAL CIVILIAN SERVICE 'BEGIN WITH 1*1$ rt? CHRONOLOGICAL CRC£g)

. STATEMENT OF FEDERAL CIVILIAN AND MILITARY SERVICE
'win ? It MIC* 1

ZZ- |
| V/ooDs Jpf»q£S SffuylE

;?ica . I

Total Ml 11 tary Sortie®

I am.ct LKItlOt
F POM rr TOTAL SERVICE

. M. MO. VR. . 0*. . •?» va. 0* MO. YR.

1 <t.T. fl. / 4 7fjri z

I^^9
m'l H IW

1

Vr r\ J / Zs'0
i*

1^0
iu 
/

5

• 1
■ *

• (lll^
' ■

Total Civilian Sorvico —■ . 1

|ll MILITARY SERVICE {IHCLUDC ONLY PERIODS .OF ACTIVE '.71: » .’» C’.VX 7 ERM SAL LEAVE) t
1 ' BRANCH OF SERVICE re TOMI Sf

VICE |

f.*, YR. G«. 1 YR. Or. hO. YR. |

1 ^t-bppuy < a
1
If MJ (0 | |

L/^Lfegg(T . 1 ‘Iso 7 & 7

j

hit CERTlFICATiON

awe ar ( or affim )
I hereby JCtXWtEOX that the a 

and accurate to the-Ke'st of ew
d Military service is complete •

jl V REMAPS’: (CC^CfRMftG ABOVE SERVICE)

way er cc«ri*uf?

V FQP PESSJauLL CfFICE use wur 

total csi\'iUjiKt st^vi-ri

CAIS * • a a s |

■ r J; 1
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’ ' INFORMAH^
PERSONNEL QUALIFICATION QUEMtlOKNAlRE

1. Serial No. 
(no entry)

2. NAME: (last) (middle) 37 Office

4. Date ot Birth.
Zo,

7. Citizenship:

5. Sex; ^>male (TJ
• ■ female (2)

Marital Statip^a 2 f 
Nr, Dependents '

6. Employment Date:

Other

8. AcquiredBy: (I) t^-Oirth (2) Marriage (3) * Naturalization
(4)__ Otherfspecify)

. _ Year U.S. citizenship acquired, if not by birth ,■ - -

SEC. I. EDUCATION
1. Extent: (circle one) '

1. Less than high school Two years college, or less
2. High school graduate 5. Over two years, no degree2. High school graduate
3. Trade, Business or 

Commercial school 
graduate

6. Bachelor’degree ’ ■
7, Post-graduate study -

. (minimum 8 sem. hrs.)' '

8. Masters degree
9. Doctors degree

e or Univers2
Name and location,of 
College or University .Major Minor

Dates att’d Yrs Com pl Degree ;Rccd - Sent __
HrsF rbm To Day Night Title Date ’

S tZ**/ — 'X.cZf- "

1 S r 7C^) Is* CL
: J "7

3 . Trade, (^nivhercial, an

School

d Specialised Training;
■ .Attendance Dates

Study or SpecializationFrom I To Tot, mo's
- •

4 . Military, intelligence 0 
specialized' schools sue 
etc.)

School

r Investigative training ( 
h as intelligence, commi 

Attendance Dates

full time duty as a student in 
Plications, ordnance disposal.

Study or SpecialisationFrom ■ To Tot. mo's

. . ' • — - - ■ • ■
- 1

■. !

* 1
1
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SfiC, II, WORK EXPERIENCE
I, /Rate the nature of duties performed with thio organization, starting with 

your present position. Approximate dates (month and year) arc sufficier4- 
Uar a continuation sheet, if nccc•>aary, to adequatcly describe your duhe.U

Description of Duties: ' ; ’

□ rad^r-Ysalary 3 (1
“ *5 / f • Tin /T F ^^(7 __

office
Position »

Titi*; __________
Doty ft - . /

■■ Duty Station, if overseas: ,
Froth To Tot.mos. Description of Duties:

- • .
□rode Salary

Office .
Position ' ■ < . • ■

Title;
Only

Title; ____________ ._________ ■ . . Duty Station, if overseas: •
From To Tot.mos. Description of Duties:

Grade Salary

pffice -
Position ' ’ ■ 1 ' .

Title; ,
Doty i

Title; ' ___________________ Duty Station, if overseas:
Froto______ To_____ _ Tot. mo.s.___ Description of Duties:______ _______ _________ ।

{Crude . Salary
1 . - : ‘ J
Office ‘ 7
Position 1 " '

Title; ' '

■ ।

Duty 7
Title;. ■ ’ ■ ’Duty Station, if overseas : |

Drum To Tot.mos. : Description of Duties: ’ 1
.... . j

Grade Salary,1 .... ......

Office .
IX'sition

■ • . ।

iitlc: f
Duty 

1 Title; f I?
. I

_______ ______________________________________________________  i 
htfv Station »________________________________________________ *
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—J

SEC, If. WORK EXPERIENCE (CONT’D.)
Previous Employment: Describe your previous work experience in sufficient 
detail to permit full recognition of your qualifications. Include military work 
experience. List last position first.

mo'3_£ 
Classification G'radefif in Federal 
Service),!^-3 Salary

Exact Title of your position 7X s.

_ Description of Duties:
Number and Class of Employees 
Supervised:

j J" st.

Employer
Kind of Business or^Jrgani/ation 
(i.e., paper products mfr. public 

_ utility)/)^. Duty Station if overseas:.
Fro^^0Td^^.Tot. mO'a_Z_ 
Classifidhtion Crade(if in Federal 
Service^g.J^alary

Exact Title of your position

Description of °u^cs
Number and Class of Employees 
Supervised: .

CLd_X>t J _'1ZU

Employe r
Kind of Business ororganization 
(i.e,, paper products mfr, public

Duty Station if overseas: (T
From TtT' Tot. mo's Exact Title of your position <
Classification Grade(if in Federal
Service) Salary Description of Duties: .
Number and Class of Employees 
Supervised:
Employer
Kind of Business or organization 
(i.e., paper products mfr, public 
utility) Duty Station if overseas:
From ■ To . Tot. mo's Exact Title of your position
Classification Gradc(if in Federal
Service) Salary Description of Duties: ■
Number and Class of Employees 
Supervised:

| Employer
| Kind of Business or organization 

(i.e., paper products mfr, public 
utility) . Duty Station if overseas:
From To Tot.rno's Exact Title of your position.
Classification Gradefif in Federal
Service)..........Salary . Description of Duties:
Number and Class of Employees 
Supervised:
Employer
Kind of Business or organization 
(i.e.-, paper products'mfr, public 
utility) Duty Station if overseas:

1

3
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SEC. II. WORK EXPERIENCE (CONT’D)
. J. Special Work Experience: Check any of the following organizations by which

’ • : you may have been employed. .
; ' 01___ U.S. Secret Service . 24___ Air Force A-2

< 02 Civil Police 25 Foreign Economic Admin.
| : • 03 Military Police • 26 Counter Intelligence Corps
i 1 ‘ 04 U.S. Border Patrol 27 Immigration & Naturalization
| < 05 U.S. Narcotics Squad 28 Strategic Services Unit

■ 06___ FBI...........  ‘ ' 29 Foreign Service, State Dept.
■ 07___ Criminal Investigation Div. 30 . Central Intelligence Group .
> . 21 Office of Naval Intelligence 31 Armed Forces Security Agency

, 22 Office of War Information 32__ —Coordinator of Information
; 23 Army G-Z 33__Office of Facts & Figures

. • ■ • 20 Office of Strategic Services • 34 Board of Economic Warfare .
■ '35___ Federal Communications Comm.

SEG. III. FOREIGN LANGUAGES ------
List below the foreign languages in which you have some competence. Be sure to 
include uncommon modern languages. Check( X) your competence and how acquired.

* If-you have checked ’Fluent1 for a language that has significant difference in spoken 
and written form (e.g., Arabic), explain your competence herein 

^Specialized Language Competence: Describe tibiisty to do specialized language work 
Involving vocabularies and terminology ,in the scientific, engineering, telecommuni
cations, and military fieldu. List the language with the type ol speciality.

a



SEC. IV..AREA KNOWLEDGE .
1. List below any foreign countries or regions of which you have knowledge 

gained as a result of residence, travel or study. Study can mean either 
. academic study, or study of a foreign country resulting from an intelligence 

military, commercial or professional work, assignment. '

Specialize^

_ Country or Region
Dates of 

Residence, Study 
Etc.

Manner in Which Knowledge 
Was Aquired (check (X) one)

Residence Travel Study
ri'* ¥7 f

X) .dX s'/ A (

■
ge of Area

List specialized knowledge of foreign country such as knowledge of terrain, 
coasts and harbors, utilities, railroads, industries, political parties, etc., 

•gained as a result of study or work assignment. Include name of employer ' 
or organization. -

Country ; Type of Knowledge 1 How and When Gained
• «— - .

% •
. . . •

■ -

SEC. V. TYPING AND STENOGRAPHIC SKILLS (PRESENT.UTILIZATION)

Skill
Per Cent of 
Time Used Not Used

1 WPM (Approximate 
Proficiency)

Prefer Assignment 
Using Skill Oftener

Typing 1- ° 2. 1. Yes 2. No
Shorthand 1. ' 2. 3 1. Yes 2. No
Shorthand System: 1. Manual 2. Machine 3. Speed writing.

SEC. VI. LICENSES, HOBBIES, SPECIAL QUALIFICATIONS

SEC. VII. PROFESSIONAL AND ACADEMIC HONORS

1. Licenses: List any licensees cr certi
fication such as teachers, pilot, marine, 
etc. .

2. Hobbies: List any hobbies such 
as sailing, skiing, writing, or 
other special qualifications.

■ . ■ f

List', any professional or academic'associations or honorary societies in which 
you hold membership. ________ ______________

5



SEC. VIII. PUBLICATIONS ______________ _______ _ '______________________ _
List below the type of writing (non-fiction; professional or scientific articles, 
general interest subjects, current events, etc; fiction: novels, short stories,etc. ) 
of any published materials of which you were author or co-author.

SEC. IX. INVENTIONS 
Describe any devices you have invented as to type of work for which intended 
and whether patented. , .

■ Device . , Patented ,
(1) Yes (2) No
(1) Yes (2) No

• • (1) Yes (2) No

SEC. X. TESTS (Within present organization) . 
Describe below the type of tests which you have taken» ________ '

Type ot Test ' . Date Taken

SEC, XI. PHYSICAL HANDICAPS
List any physical handicaps you may have.

SEC. XH. OVERSEAS ASSIGNMENT
’ Are you willing to accept periodic tour of duty overseas? 

| fTJ 2 year Tour (2) 4 year Tour (3) Not interested

SEC. XIU. WORK ASSIGNMENT ‘ .
In view of your total experience and education, for what assignment do 
you think you are best qualified?



SEC. XIV. MILITARY STATUS ..
1. Present Draft Status

Have you registered under the Selective Service Act oi 1948? Yes___ No.
If yes, indicate your present draft classification. A/ //

2. Present Reserve or National Guard Status •
■ Do you now have Reserve or National Guard Status ___Yes tx^No.
If yes, complete the following. - ■
1. National Guard
2. Air National Guard
3. Active Reserve Status (member of organized unit) ■
4. Inactive Reserve Status '

. Service ‘ y , Grade P-0/ Serial Number/E/^/^^/^yd y

Reserve Unit with which currently affiliated

. . Service Mobilization Assignment, if any.■ ' , .

Location of Service Records, if known

SEC. XV. TRAINING
List the training courses or subjects you have taken in this organization.

Course or Subject (from) Dates (toJ" Hours

SEC. XVI. REMARKS ■'
Use this space to indicate any other qualifications you may have which you do 
not describe above. :

SIGNATURE^,

7



IONS

-

■ ■ » • .

■ ' REPORT OF QUAL1FICA1
_ ■ ■ I

NOTE: THIS REPORT MUST HOT BE DISCUSSED WITH APPLICANT OR EMPLOYEE. 1

NAME OF IMPLCTff <O« APPLICANT!

WOODS. James S. Acct Clk.

THIS- 0*U 1
20 December 1Q<1 1

TEST RECORD 1

NOTES PRINTED BLACK LINE REPRESENTS MEAN ' 
PERCENTILE PAMMIHG5 OF CS-R'S. COLORED LIRE 

REPRESENTS PERCENTILE RANKINGS FOR THIS PAR
TICULAR SUBJECT.

PROFILE 1
T L123«A6T e9r|

DIRECTIONS

CLERICAL

SPELLING

SENTENCES

NUM. ASIL.
-

A85T. REAS.

SPACE RCL.
TYPING. SHORTHAND

VERB. REAS.GROSS WET £0»rO».5 1 2 3 TOT. TIME

28 18 10
*

EVALUATION OF EDUCATION ABD EXPERl EhCE 1

ltP£ or POSITION OVTSTANO'INS SUPERIOR ADEQUATE WEAK INADEQUATE 1

CZJ □ f~~~i □ 1

• . EOUCAT ION 1------- 1

DIRECT EXPERIENCE □

INDIRECT CXPERIEACE | ' 1

EDUCATION

DIRECT EXPCAICMCE 

indirect expericncc. (—"1

EDUCATION 

’ 4 Diaccr EXPEBHUCE

INDIRECT EXPERIENCE i—n r—i i—i r~~~i i i

OuA11F1C»T1 OHS TECNN ICUM

FC
JA

RM »-0. ,,_J0e ‘N LS50 37 ,0C
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SCCRIT

’ REQUEST FOR MEDICAL EVALUATION
1. UAIC UP REQUEST

25 A: pint 1976
J NAME \ ImH, FinK.

Vwx's, Jsncs S. J, ■, / r ,• ■
3. POSITION TITLE

Racardn Adnln Officer
4. CRAOC

G3-12

9 OFFICE. DIVISION. BRANCH .

n2P/JCS/?K0
B. EMPLOYEE S MT.

6352

. 7. PURPOSE OF EVALUATION

PRrCMPkOYMCNT

ENTRANCE ON DUTY

TOY STANDBY

SPECIAL TRAINING

ANNUAL /»

RETURN TO DUTY

FITNESS FOR OUTY

MEDICAL RETIREMENT

OVKRBCAB ABSIQNMKNT

RETURN FROM OVERSEAS

hdqs/tdy

CTO

STATION

TYPE OF COVCR

NO. OF DEPENDENTS TO ACCOMPANY

NO. OF DEPENDENTS' REPORTS OF MEDICAL 
HISTORY ATTACHED

ETA

STATION .

NO. OF DEP/S

a OVERSEAS PLANNING EVALUATION' (On* Mee* mutt *« thtcli»d) . < , l>. REQUESTING OFFICER

CZZJves
TjIGNATURE 4 

z;» : •"

Dcimlfl H. 1 'a' n
/

[______ | NO . ROOM NO. ft DUtLOING .

... —«

DAT.

Annual Exam Completed

DATE

4 Octobe 976
fOHM 259 SECRET

SIGNATURE FOR CHIEF OF .M'OICAU STAFF

o'is/pro
K 1

J
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SECRET
| 1. NAVE fittl. Middle) *

1 WOODS.;James S.

t. DATE OP OIRTW

20 February 1928

>. CHAOS 1

GS-10 I

1 41

| r

OFFICE. OIVISION. OANCN («f OVtt• *** itrfjon and 
tilitinf ro^er if Itlfftl tulinwl)

DDP/EL'lt ______________ _____________

S. PREStNI POSITION

___Records AdmlnOflice

A. tMPLOVEE l»TEN9IO»t|

• c/o7152 1

propose© station

____Rome.Italv

«. r»oro»to rojirion (fHlt. Ko^brr. Or<</») '1

Records Admin Officer 0699 (09) I
| ». TVP< OP^ COVER AT NEW STATION. 

SS# 502-16-6806
IO. CSTIMATCO OATt OP 

. oepaaturc

31 May 1971

II. NO. OP OtPCNOCNTS TO 1
ACCOMPANY I
-2- I

lit. coma

Please evaluate for proposed assignment

No language Is required for this position

Form 58 attached

o»rs or «out»r

-8-March 1971
cmcc or mcoical oiaviccs oiorootnon

it. txrtmiONTCI AL IS. ROOM NUMOrO ANO SUItOJNG

'Pers 4B0002 Ha• 7152

>«. orricc or arcumrv oisroainow

>». oveastAS canoioatc nrvit. pahh. ouroiiTiM

REQUEST FOR PCS OVERSEAS EVAUMTIOH

259a SECRET .1



SECRET .
ik)

QUALIFICATI0H3 UPDATE

RK.W IXSTKUCTIONS CAKKFl’Ll.Y HKFOHK COMPLETING, TYPE OK PRINT, AVOW USINO LIGHT WfMMTM INKM

Now that your qualifications am n matlrr of computer record, they must be periodically updated. This is done auto* 
mattca^y for much Information; however, some must be obtained directlyfrom you. This form is for that purpose,.
Section t must be completed in alt cases. You need provide other Information only if (here bare been change* since 
you submitted your Form 444f, ‘'Qualifications Supplement to the Personal History Statement ” or a previous update form. 
If you are in doubt whether (n/ormatkw has been .previously submitted, enter it In the appropriate section. The signed 
and dated form should be returned throuah administrative channels to the File Hoorn, Office of Personnel, Hoorn st-U 
Headquarters, whether information is added or not., .
Xddthcn3h>. a guaM/lcahons uMafe mow take place at any time there is Information to be added or changed simply 
by complsting andjetuming an update form on your initiative, ■

SECT I OH I BIOGRAPHIC MO POSITION DATA
". STS. NO. NAMS (l„t-Fir,I.IK,dl,) 
leo.3 1 Co eoos ;

SECT I OH II tDucntai 

HIGH GCNOOL

»o

LAST MISM SCHOOL ATTSHOSO AOBMIi (CHr .»<••• .Cauntrr) . VIM I ATTtHOtO (ma-To) CAAOUATt

COLLEGE 0» IflHVEBSltY SWOT

MAHS AHO LOCATION Of COLLCCt ON UHIVTHSITV
susjccr

VTA fl 9 ATTENDED 
FROM*’TO.•

deoree 
received

rc m 
incur to

NO. SEM/GT*. 
Hss.(S^cifr)

£ij>2jWs

IF A 4RAOUAVC OtGRft HAS OIF* NOTtO ADOVE 9HICM REQUIRED SUDMIGSION OF A WRITTEN THESIS. INDICATE TMf TITLE OP THt 
THESIS ANO QniEFLY DKSCRIOK ITS CONTENT. . .

TRADf, TOKHESCl^t SPECIALIZED SCHOOLS

NAME AND ADDRESS OF SCHOOL STUDY OR SPEC 1 AL 17AT I ON FROM NO, Of UQHTKI

OTHER NOH-AGEHCV EOUCATIOH OR TRAIHUIG ROT IliOICATEO ABOVE
NAM? AND AGGRESS OF SCHOOL . STUDY OR SPECIALIZATION FROM T9 NO. Of MONTHS

1 .

»• • . ' ■
•

SECTIOS HI MARlTAt STATUS
PRESENT STATUS (SMIp.IU
NAME OX SPOUSE <L*”) (•HMh)

occupation

sxcnoa iv

4. PLACE OF OIRTh (Clty.5t•t•.Country)

HUSfMr EMPLOYER

FORMtR c I T J Z tush IP I S I COUNTRY fI £3 I DATE 0.5. CTTUXNSMIP ACCUIDE9

OEPLODEnT CXI LOSE# ABO DEPC1ODIT3 OTHER TH AH SPOUSE
. NAME N C L A T 1 ON 5 W I P GATE AND PLACE OP BIRTH CtrtIENSHIP PEOWiVfNT AVDRfSS

.. S *” 

Q OCLCTC GeiAr.Sr/p,
vt <.<.<, mb

□ .00

O CtlSTS

. - - u •

IO* £» < »t T .0^1
i ’

SECRET
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SECRET

GEOGRAPHIC AREA KKOUlEOCt MD TRAVEL

t«l«C (rrtl) 1. SHORTHAND/ tr») »•

NAMC Or REGION 
OR COUNTRY

!
DAH A PLACE

। or study

*NO»U.DCt ACQUIMP CNTCK <*l
\ TYPt or 3PCCIALITCO 
• RNOWLFDCt

n*n 3 Of TRAVEL
»l s 1 •
RS «C« TUTIl » t VP V

• ••«
A «• 1

«• « r

t. .

i • ‘

MZI1 HOuM

StCTi« VI npiRC AMO STEROORAPKIC SKILLS

SECTION VII

0 OWtOO f~| SrttOWN ITINO • (~1 STtHOTYWC 

' SPECIAL QUALIFICATIOKS~ : “

PROVIDE INFORMATION ON HOBBKB. SPORTS. LICtNSCS. PUBLISHED MATERIALS OR DEVICES WHICH YOU MAY NAVE INVENTED.

SECT IM VI11 MILITARY SERVICE
CURRENT DRAFT STATUS

MAS YOUR SELECTIVE SERVICE CLASSIFICATION CHANGED’
□ vis □ NO .

I. NCW CLAS3 IFICATt ON

LOCAL SELECTIVE SERVICE OOAOD NUMBER AND ADDRESS IF DEFERRED. GIVE REASON -

MILITARY RESERVE; NATIONAL GUARD STATUS

cute* Htscnve on guard organ! 
lATION TO WHICH YOU STRONG

n ARMY 

O »««
□ MAR INK CORPS

0 ainporci □ .. ' i - n NATIONAl GUARDCOAST GUARD I—J
0 AIS HATIOHAl DUASO

CURRENT RANK. GRADE OR RATE DATE OF APPOINTMENT in current rank 3. ExRIRaTkWi DATE or CURRENT OBLIGATION

CHECH CURRENT ntSCRVC CATCCODY Q ntAOY (Ifarovr 0 STWOOYfarlA*) pl MweOYMwHwj LJ « timd

5. MILITARY MOBILIZATION ASSIGNMENT «. RESERVE UNIT TO WHICH ASSIGNED OR ATTACHED

MILITARY SCHOOLS COMPLETED Active. h^tvc Duty. o.

■ NAMt. AND AOORES9 OF SCHOOL STUDY OR SPECIAL MATION DATE COMPLETED
I AU 1 fi « 1 '

| Ao«>tcv*aPOv«(>BC9
• -

SECTION IX PROFESSIONAL SOCIETIES ANO OTHER ORGANIZATIONS

NAME AND CHAPTER ADORE5S .Str«»ttCi1y,State ,CountfT)
DATE OF MCMOEROhlP

P B UM to

1 .

Z - ‘

3. .

GEmoa x . REMARKS

OA C Of EMPLOYEESIONATB

SECRET



SECRET
Wn> f.lliti M O»P«lAl u«

QUALIFICATIONS SUPPLEMENT TO PERSONAL HISTORY STATEMENT

•MO iN\T»uCf(ONi Ctwuitr StfOff CO^Pitt'^r, jrPt o» rtiNT avoid using iiG«r COlO’fD WCJ 

eiOOIAPHlC AhO POSITION DATAucnoN i
1 < lv> il« NO

L 0*0032
J NAfAt AA^4lar •

WOODS .’JAMgS S ' _ ___ _•
J st* 4 6» O'RIM

02/20/28
s K"rizizifc6»*7i*,lft>. |

0S--09-07 1
I 0 so T. POSITION tint . . ' > CNlCt O» 4S>K>NMtN ♦ lOtAhON

1 D RECORDS ADmIN Cf PE SAIOON». SOUTH ViET nah 1
I motion n AOINCY OVtESCAS MtVlCf

AttA

(JARan
(JAPAN
MEXICO 

'PHILIPPINE ISLANDS
MARA* -
V1 • - T K/ji .

N»r tov*

"PCS56
TOY 56 
TOY <96 
PCS 96 
PCS <45 
? S jp

'54Z08/6T~ 
0/08/fll 
9^/02/01 
9^/09/01 
61/04/24

~3«/U770l- 
96/11/61 
97/06/81 
99/03/19 
66/08/^4

16 OCTW.

SECTION ill

ciGtee

FGUCA now

COiitCE

ac COLLEGE CEGAE£ ON RECORD

w 
I dZ 4«J 
«lj MZ

r---------nsjT
J *— 2 g S r z. LiiTDSECRET



SECRET

section to educadon (c*»r*) ' . .
* • HIGH SCHOOL •

iAjI H<.H SCHOOL AT^NDCD । ACr*f« k i'.-e Cc-r, . »£-A3S Al’ENDEO ‘-e- *< G<*DVA«E
2 ‘vs • Q ,4°

college or university study . ... . -

■' NAMg ANO LOCATION QF COtltGE O’ UN'/UMf •
MA‘C»

KI

A»<N0«

HA«S aT'InOTO ■ f »Om . TO - -
DEGREE 

RECEN’fD
'U< NC SC* - QTR

nss s^M

1 U • Of NA 6 ■ '^Ac'aka^sJ^’a,
J HGG

, Lx.. of (VA 0. 7>^li( Br/ 10 i 3

3 .

. 0 C- IV\ 0. S/4 ( Cj 0 .
f/lS 121

! 5

<x 

a U ’>C rCU Si

P>V /
19^’7 
/967

I

5 if i OMOUAtl MAJ SEEN NOTtL,Aey.tA-<^fc JECUIBEO SL

GW
MISSION Of’ A WRit»tN NCS’S. INCXCATE ImE TITLE OF THE TMESIS ANO WEHV MSC*»E <3 CONTENT.

* TRADE. COMMERCIAL AND SPECIALIZED SCHOOLS ,

NAME AND ADDRESS OF SCHOOL ' STUDY OR '•R(CiAU2AllON ’ FROM TO I \C. Cf MONTHS

1.

j

?. .

I 

r

1

1 

i

ODIEB NON-AGENCY EDUCATION OR TRAINING NOT INDICATED ABOVE ’

tm/f a NO ADDRESS OF SCHOOL STUDY 03VtClAtOATlON FROM TO J NO. Or MO,NIMS

।

■ i

2 '

1 
5

3

• l
I •

4 ' •

i

। •

!
‘ AGE NCYSPONSOREO 

».-^ro»:on s.So-n

EDUCATION

Spt.'f/y wh:ih, it i^r. «u 1*4 m Section I;! wt'i Ajoncy ioonio/ed

tiAMf. AND ADDRESS Of SCHOOL | STUDY OR SPECIALIZATION FROM 1 ’O ; XO OF mOn’hS

I ..........................................................................
I 1

, ■ t •

1 .

2 . ___ _ .

j

! *
3 ' . . _j________  , ’ _

* ; ........................ ,

i ’

• i .
5_______________________________________________________________ !__________________________________________ „

’ l

SECRET
• 2 -
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! • * SECRET
! , . ■ I,I’. J M

stcnoN rv l.i &10OPAPWIC AMA XNOWlfOGE ANO PO8HGN T8AVEI \

. j | INO* ledge acgvsp?'} a* • • CHtc* r/»
r<A**r ur ■tw” 

0# country ‘
T>*f O* $**0* T£O I • D*’»S O* T»AVEi I OAttAPiACI

1 1 »ES»
*n0vyi»DO£ \ O« KS’DENCE O’ $*UDV DEnU

WO«
TftAVa STUDY ASSCU

ME NT

-

■ . ' ■■ . . 1 ■

- . . - •

, ■

. , J

i • • ;

■ " 1 '

■ ( ' ' ' ■

• • .

L < sccnoNv fi/Q A) & T¥R»40 ANO STENOGRAPHIC SKIILS ' - 41 I. WRING (WPm) 2. SHORTHAND (WPm)‘ S. indicate Sn>^e-*.N^ 5<vem used . . CmEC< (xi APPROPRIATE ITEMj . ’
□ C»«Z> 0 _ □ SrtNOWPt. □ snciv,

*
• '• t1

4 INDICATE OTHta BUSINESS machines WITH wwCM YOU ha/E QSIMJtnG f/PEP'ENCE Oft TRAINING .

• • 1 section vi A/ o >j SPECIAL OUAHlICAOpNS

• iI
1. LIST AU HODBlcj ANO SPqaiS IN WHICH YOU AXE AC?»V2 C* Wfl PARTICIPATED INDICATE YO’JK PfiOHClSNCV IN EACH,

। 2. EXCLUDING BUSINESS O® MACHINES whCh fa f^r UM 4 SECTION V/ UST ANY SPECIAL SKILLS YQu POSSESS ftElAhNG TO Of*£2 EOUPmEM ANO
MACHINES «UCH AS OPERATION OF RAD»O RAN’SM/ntaS 4 OFFSET PRESS. TURRET LaThE, EDP ANO OTHER SCIENTIFIC i PROFESSIONAL DEVICES.

3. AftE YOU NOV/ C8 HAVE V0U EVES SEEN A SENSED CR <> atm ?s*G£ 05 PROFESSION SUCH AS PILOT. d Y£$
ElECTR'CiAN. RADIO OPERATOR, TEACHER, lawyer. CPa m£^Cjk. *SuaN. P$<OiOlCGiST. PhvsjcMK ETC.7 d

j < IT TOU HAVE ANSWt»CD TES’ TO l>£M J A.SOVS. INOCATJ o4, 08 CUWICATON ANO ME UWINC SlATt, ,
MUNiCPMI'V. ETC 1,.................................... .1 »«,„• -• H”' U«A.«,«»WIC ATE ly«n« ft/ ittvij

• i . • 4. LATEST UCEN$£,'C«TflCATE fr** -•••*’

* ; l!$f ANY SIGNIFICANT PuBuShcQ maTEPIAIS 0« WHlC** j-’ A^’^CS ^Qt :.t^. INDiCaTE THE fils. PUBUCaDON Da.'E. ATO Tf?£ Of V/3H1NG

j
'lUM l<t1^ Ct iA'Sh’V e*t

• ■

• . indicate any DEVICES which you pave in\ INTO ANO i'A^ NOT IHEY ape PATENTED

■ . PUM1C SHAKING AT-D PuBiiC JEiATiCNS DtffsjnCE ■

• ’ . 1 SECRET
- 3 -
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I

1

!

SECTION VRJ AOINO CMPlOVMfNT Nisrotv ’ . ]

' P*?n ft r^rl
.iUJ -(Scc.Xft

2 Crw-^p CM .
-^’■4 | (l~! Az 1?zn'' i 0,1 tv<

J CHC»OWt-C***CE e« C»*IMOH Branch 1

4 t.‘U Q* ;C8 • Q S GRADES nao IN JOB I

ft W$Cir?.ON 0* Duties ’ |

1. IN^IUJA E QA*ES r«« ftp »«Mk ft p«or|
4/

2. iOCa^N tCMA^p. GM ' j. omcrowE-OFFtcc 0« division, branch I
FF ‘ |

4 flat O JQ8 ,. , .

Z'hiFp OK (Zt FR V
1 GRADES HUO IN JOB _ 1

6s |

o. OJSCWnON O?-DUT:C$ fJ / - ‘ - - - - ■ - |

Su paKt/isut, 1 (" tn p I i vtlSi /aJ 
■ 7

1 INGUSM OA'ES iF.^-lo-br monh ft ,»wl } tOCA^ON GM'

D.cc
1 DiRtCIORAlf OfNCE OR DIVISION. BRANCH |

FC ___
4 nne of job . . •

IZ t O c c{ S <i fll I a/ ^9 f- F ( C F /Z
. GUDtS MUD iN JOB _ I

FS-.? ■ J
ft CEiC’isftON Of ounss ■ .

/JSSysT Fa FMO !Fz> 7 h F '
6l~ FF. • K C Q oa c/S- X^jcIlvJc J FL. o e/i LifFfSo^

: F} F F)^ (yv Uo ut-'f- F F ’’H.C'aJ T.h£ 0 F
i ? 4 F- d a y c o o a ■ 4 CU / r4 0 F p/rr) 0 / > a Fp cZ

FFTTl^^ t/i c PFa~ 7<JA? F CKted p/J7iZt’,( ,
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SECRET
WS»- MtdV

MCHON VtH . AOtNCV fMMOT.VtM Mt$TO»Y f€#*f^ . .
1 JUGUVVt PATH <#.••.ToHuet sn- -H **<■•’• A «•••. I 2 iQ^A! QU ! '>>->■, ( t. p-r. j Ci»rO.'«A?t O*»<t O«0Af$fOS ese.CM 

k i-

a unt o* /y’

___ 'XhietT or CcooPctS; 41av,sa
S- G3A0U MUD IN JO#

Gs ■ d-
6 UnC«^t«ON c* OUHS J ■

C h H? (= o H Of- rhfcfctZ7a/<4vi

^FFu^zb (T<^S 171.^ aJ t t W ~TC^^(Z 6Uz O

J

i 
i
4

tAm / FjeL J F/S7^n-)^ . il^JC Cu irk

d<S5 cc <'J'-____________________________________________ • ___________________________________

I. PKLU5M ^1$ f,om. r0. br M»*i 2 10CAHOH.iC^r.

fl \ _____ M±__________
« nue of >o» ' - ' ■ V j s o«*ots hho in ,c»
Tr Htvx mir i^n bcvz op ttcopds •P7>w/vilwus^t . 6 S - 7
______^---------------- --—i.—:--------------------------------------------------------------,

tYl l~ kiS R CP OF ^—^sr.SV/vr 7i) P'ii-^fC o

70 & y / H 6<S~ 4\ W/nJ «/ F7ri(Zt\n\^t^ tZ. F> Z>yS/ <~ rw & F ^^-Con 

Th/ s <A)vjlVSp SerT'^^ Uj? h ^zrrfz^
fi/firtng T/Zac rz 5yyus iM, ch.qp^c^'-cF' Syi ~ct\ F <^~l~S 

yht^ ^LCFdFfL^ 0<F c(S'. >^ly
lll/^f^ V^(rc//?4r/ 6uC^ .

______<5 H - M? V 3________________________ ________ L-_______________ F _________  4 nut cr jo# / • ’ 1 . ]5 '^AOfs mud «n K«a

. s: 7/^xn> T ________ ______ j . & -5 ■ S ' / 
s PExa^hON of cunts ’ . . - - - . —

N-F/Yui' TC^CISS 1^.0 J 6'(Hcr

/ ’ J
/Si T?x T'CS.

SECRET
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section a

SECRET
fat

I

MARHAt STATUS

J NAM£ C* S^OuSt ' . OcxJ**

'COOdA S MvOm- FtFL^
J CA^t C* •'•**
$ M/w

4 AAO <* C A. »*•». | .

B«;e. A f „ (t’r U> Vo o Ar.
4 OCCUPATION / •

HotA. S <1 CO I (-£ -

t wv f^C^< - X •

A. F
; C»?0En$h* • A *O**f< C'OSXS>«*S COuNtrrptS! J « DA?t U 5 C’netNSJM* ACOk «to

SECTION! PlMNMNTO^CttN AND OtPtNDINn 0^11 THAN SFOUSt
NAME RHA^ON^* | 0A1 ANO FlACC 0* •»?>• . Pra^AMTx;£v»u

C’Ar(£“^<3 01 AG hr 7 C«vi; J/i 
jifAi 14 , / <7 C S Al" .' Ct K-Z|. ■ <~err*^.5uA^ ?

-

-
i
1 ■

J

■
'

-

1

i ■

* . ... _ ... ...

1 < • .

i 
3 •

__________________i______________________________________
SECTION XI

NAME ATO CHAPrefe

?2OffSS»C-VU SOOSnES AND OTN« CSCANUARONS

i—

' —

i 
-------------- j

SECRET
• 7 -
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' A SECRET

o

,. PERIODIC SUPPLANT 9 .
pmom'hstohy 10

t M l » P*H .

!’?,ll'< « _______■

FhH lot* pr**id*» *her*by runt vt/teiat
intotaation yn« A#*# pt**iou*1 *. it •»//
•vFIrrtr. Tow *»#J Sffiitut VII through Alli o«J y if t *• *• * h** ‘b**n * rh ntt*

*nf. though >1^ ^Urrlicoi**
' f it/f‘ f 1 i h t r<u*h un t h* i f
*fnt* you enlt-r^n -or -lul* *i th

, th* 0tiMil»ti6fl Of tf pw b*lt*** th* it** C «<Aj An >0U h*** pr**iou*ly rcf^nt-*^

• SECTION 1 o v g3
t. .Full NAMt *)

W»o-b.< J S/7uv।&
t. CURRtNV ADDRISS M.f**t, Cityt ton*, St*t*) J. PIRuANtNT AOORtr* (No. , Str**f. City, ?<»*»♦. $At*t*)

2X2^ e ST. A>.y/' XfifaSH. M FoKESl lCtVeR./ ^JcFLTk ^^0/4
4* MOMt TIIIPmOnF • S. SFAtC. TERRITORY, POSStSSION OR COUNTRY IN 

c/.y. <
RHICM YUU NOV C4.X-!* RUS 1 DtNCC

• SECTION II PERSON TO BE NOTIFIED IN CA$£ or E^tRGWCT .
1. NAMt (L**t • Pt r *t'! PPtFtRABl* NtSIUtNQ IN U.S. '

A^R. Ro>$ 4 \a/cx?DS
J. Art At f in i p

Fnrhea.

V MQMf AD00E93 (No. r &fif**'t, City, ton*, Stat*, Country). .. . '

foR€$7 gf'fJEIZ. . /Mt-dTh Dh/ToTTl .
4- CUS^tf - &*“!, City, ton*. Stat*, Country)• iriOtCATC NAME Qf

K ._____ A) o rt A_______ 7 M
riciu at IftPliiftP. IF APP^ 

^^5 .

3- HOMI HliXhONI mHT.HL* 4
^^7 /

0. SOSiNCSS pt NUMBER -/ r ousinmi Htl-uion *

a« in cam or cMta^rNCv.. pthim ctost •imrivti (Spau**, Moth**, F*th*t) WAV also dc rejtitub. if sucn no—.'riCAnow 
IS NOT DCSINAUUC Of N(ALTK ON OTh^N REASONS. PklAll SO STATF. . '.

a/^

atciiON in ' MARITAL STATUS
>. Cute* |il Olli |^|$INGLE | ImanRIED I I BlhORth I [sfPARATU: I Ol yORCFO 1 | 1F.*)

I- FURNISH &*Tt, FLAC4 AKP X€A$On FOR All SEPARATIONS. DIVORCES OR AV'ULUCNlS ■1? su'

■■■MTT.wrwiiMi'.wjuinBH,. —.w..- - _ . . ....
_ -■ T0 P*&t «

Cns JtslJOM. SECREToi- a > *
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SECRET

SECTION III COnTlhUCQ FROM PAGE 1 '
t 1. OATI9 or MILITARY SERVICE ( Pr *•* Wtf Fc» ) 0Y MONTH ANO YEAR • . .

•> I. BRANCH of ItBVICC xs> country riin rmiCm military service affiliated ~

1 • DETAILS OF OTHER GOVERNMENT SERVICE, U.S. OR FOREIGN . .

• SECTION IV RELATIVES BY SLOOO . marriage or adoptior LIVIAG ABROAD OR WHO ARE MOT U.S. CITICEMS
1. FULL NAME (£«4f • Flr•e-»i44/»J . f. RELATIONSMIP >• *Ct

art
1

4. ADDRESS OH COUNTRY IN CMICM RCLATIYI R19IOSS

(. CltllCMMiy (Country) • •« FREQUENCY Of CONTACT ' T- DATE OF LAST CONTACT.

1. FULL NAMS (£*«F«Flr»»nN»Af/») 1. RELATIONSHIP ). AOK

AT <0 - .

4. ADDRESS ON COUNTRY IN WHICH RELATIVE RCSlbES
- ? - - "

S. CITIWiWIP (Country; FREQUENCY OF CONTACT f OATE Of LAST CONTACT

I. FULL NAME (tuat-Fir*t«WB44l» t. RELATIONSHIP 3- Af.t

3
4. ADDRESS OR COUNTRY IN WHICH RllAFlU RESIDES '

S. CITIZthiHIO (Country) fl. FREQUENCY OF CONTACT F» DATE Of LAST CONTACT

1. FULL NAMF J. RELATIONSHIP 3- *Ct

AM
4

4. ADDSI^O OR COUNTRY IN WHICH 9 ELATIY* RESIDES

s. CITIZENSHIP (Country) . ». FREQUENCY OF CONTACT . ?• DATE OF LAST CONTACT

B. SPECIAL IF ANY, CO.NCKN ING THESE RELATIVES

’ ,

SECTION V ' FIMAMCIAL STATUS 1 . a

i • ARE YOU ENTIRELY OCR (NOl NT CN YOUR SALARY? 1*1.-_____1 L- _____ t-
2. IF YOU* W54f.lt IS *NO“ TO THE AOOVE. STATE SOURCES GF OTHER INCOME

■ rift
- - —

. . - : ■

3. 3AN\iS£ INSTITUTIONS •! TH WHICH YOU N*Yt ACCOUNTS -

' MAME Of INS* 1 *UTtON . ADDRESS (C»«r» SFaTp. Caen Tty >

U/VIOaJ Trust Q o. ! CAJ

- ■
, ' $ECT!O?i V CONTINUED TO PAGE J

a
SECRET



SECRET
( Fil1*4 F* )

$uric» Y COMTHUO EWM PACE 2

TO The AOOYt OutSttCO INCLUDING COURT AMO DATUS)

DO YOU RICE IV< 
PENSION, OR CO

7^0

TO Th< AOQVt QUESTION, GIVE CO^LfctC DETAILS

rf AAV FINANCIAL INTEREST IN. OR OFFICIAL CONNECTION RITh. NON’U.S. CORPORATIONS OR BUSINESS!* OR IN OR 
CORPORATIONS OR DUtlNCSStS HAVING SUSS PAN TI AL FOR E »GN INTERESTS’ p—i t—eq YOU ***•

ANSKRtO

SECTION VI

'GIVE COMPUTE. DETAILS O« A tOAOATt SHEET WO ATTACH IN A SEALED ENYttOPt

CITIZDldflP.
I., ORfStwf c# futNSHir! (Country)

HAVE YOU YAMtH STEPS TO CHANGE YOU*

Cl TI TLNSh 1P ACOuVRIO 6* • CHECA III ONO

GIVE PARTICULARS

/V#
IF YOU HA7t APPLIED FOR U. 4 . C1 T I Z| NSW IP. |601CA Tt PRESENT STATUS 0* YOUR APPL I CAT ION’fP» <•* P*P9f»

o section VII EDUCATION
exec* CxJ HIOEST LCVCL OF EDUCATION ATTAINFO

1 1 H f H 4 • MIA* 8 < M a « L 4 H J U • H |c»1 * Teo ’(H1 o f tout at • NO 61 OBIt

MIAN ifHblL 4»AQU«*r IICnUO* « 0 14 M <

TA «t. r , «> (♦••MCHl tCMOOL «»*>«*»<
J........

» T U 0 V Lt oin a to mHmiu oiaur

T»0 TAA08 mu 61 OA I « 8 * - ' _ o« aet | | botTiiMOUin'

^-LLEGC OR UNIVERSITY STUDY

NAM? A.‘»0 LOCATION OP COLLtOC OB UNtVIRJ’F*
sunjtcT DATES ATTENDED OECRi t 

REC'O
GATE

REC'D

Sim/qtr. 
HOURS 
specifyw a jo e w t * o « * iO “ to

_ a/
1

j

TOTAL 
MON THSjjaas of school STUDY OR SPECIALISATION

__________ArttNOto
/•OR । TO

/7z?c/2 / <1. /</s r । v •) / c /z c C C <-' A? 7”. t VO-4 - 4 f | fl pt?- 49

Get. j r f X J e A u 4 0 OcT- z/q j 13 s' c
-9-4^ r/^

J. OTHER eowe Ar JONAL TRAINING NOT iNDJCATEO AOCWE

«AH»e er SCHOOL 5TUDT OR $P£C t AL U »TION
oat?s T USD- 0

TO
TC TAL 

MV'« THS

/V
’ .

SECRET
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SECT I CM VIM FVrtEIM LUGUAGE A8limt3

ADEQUATE AOKOUAtf

RESEARCH

LANGUAGE

•ESIDENCT

l- IF YOU HAVE ChECRE^ intensiveness of iruor

ACADEMIC 
STUDY

COUNTRY LEVELS)

DESCRIBE YOUR ABILITY TO 00 SPCClALICEO LANGUAGE WORK INVOLVING VOCABULARIES ANO TERMINOLOGY ON THE SCIENTIFIC 
ENGINEERING. TELECOMMUNICATIONS. MILITARY OR ANY OTHER SPECIALIZED FIELD . ,

SECTIOM IX . GEOGRAPHIC AREA KNOWLEDGE
LIST OELOW ANV FOREIGN REGIONS OR COUNTRIES OF WHICH YOU HAVE ANORlEOCL GAINED AS A RESULT OF RESIOTNCE. TRAVEL 
STUDY OR WORM ASSIGNMENT. UNOfR COLUMN ’TYPE OF SP EC I AL I T10 ANO«L f OOE * • INDICATE- TYPE OF MN0WLEOCC SUCH AS

INDICATE THE PURPOSE OF VISIT, RES^MNCE OR TRAVEL FOR EACH OP ThE REGIONS OR COUNTRIES LISTED ABOVE

______TERRAIN. COASTS. HARnORY. UTILI TIES ICAOS. INDUStJLLLS POL i f 1CAL.PARThtS. LTC» ’_________________________________________ •

NAME OF RIOlON OR COUNTRY TYPE or SPECIAL 1 ICO KNOWLEDGE
OATES OF 

RFGIOENCC. 
IRAVtL, ETC.

KNOWLEDGE ACQUIRED UY

RCSP 
DtNCE

TRAVEL STUDY
•ORK

A$S1 GN* 
MEN T

A/ 4 •

o SECTION X HP IMG ANO STENOGRAPHIC SKILLS o

SWG»rHANGf th P.W. ♦

__ a/zl । SHNOTy?

ShOR’kAAD 5>’j n M usto |X) APPROPR I A T£ JTtU

SECTION XI SPECIAL QUALIFICATIONS
1ST ALL H0P3IU ANO SPORTS IN I

4/>£
INDICATE ANY SPECIAL QUALIFICATION*, *ES*.LTInG FROM EKPEHIEnCE OR TRAILING, CWiCM UlCHf. FIT YOU FOR A PARTICULAR 
POSITION; OR TYPE OF warm .

//z?

Chines su TURRET LATHE, SCIENTIFIC ANO PROFESSIONAL DEVICES

___________________________________________________________ ____________________________________ ________ __  
IP YOU ARE A LICENSED OR CERTIFtrO MttSS? OF Any TRADE OR PRO’E-SSlQN i'FHaI Qp1

ANO
REGISTRY NUMBER

N fi

SECRET



SECRET

4 S£CTIQ» 11 COkTIKUCD FRO PAGE «
1* LISI ANV SIGNIFICANT PUBLISmID maTIRIALS OF r*itn YOu *»C- TmL auTmOR ( "ot ■ tub^t t topt" tmlfH t r fur • ♦ ad).

indicate title. Publication date. and type of *»i ting <von. nt tie*, •zianttfic aritcl**, tanatai ininti, >ub- 
»»*•/«« theft- ttcrtat, fit.) - -

.. fj A

•> INDICATE ANY DEVICES «M|CH YOU HAVE INVENTED AND 

a//?

JTATE RmETnER OR HOT THEY ARE PATENTED

»• list any public speaking and public relations crptanscc '

Abfi____________ :.............................   _ _ _ .
IO- LIST ANY PROFESSIONAL. ACADEMIC OH MONORA0Y ASSOCIATIONS OR SOCIETIES IN •MIC* YOU ARE NON OB «<*l FORMERLY A . 

MCMOt*. LIST ACADEMIC HONORS YOU.HAVE RECEIVED. .

....................... MF • .
• SECTICH XII ORCMIZATIOH WORK EXPERIptCE - SIRCE LAST COPLETIOX OF A PERSCAHEL QUALIFICATIONS QUESTIOKKAIRE

1. INCLUSIVE DATES (From- «nd Fo-) 

fiPR. - JUAfE, -
' I* GA«DE

i V

J. OFFICE/OIVI SION/BRANCH OF ASSIGNMENT

RI .
4. NO. Of tUPLO'rttl UNDER YOUR DIRECT

SUPERVISION A/O*J C
S' OFFICIAL position title '

aZ.e«K

’ e. DESCRIPTION or DUTIES *

F t L 
d^r\^s

v j /A? Q

■ ■ ...... - .

g $ F11/ J o7 Z G F-

$ c / / Jsj Tf o sj v-7iTL 3 t f i
1. INCLUSIVE DATE? (From- and To-)

Ju. Ly 54 — .Tuaje Sb
; 2. GRACE

5"
3. 0FFIC(/01V1SI On/0°ANCH OF ASSIGNMENT '

FE / b 0 Veg SFA £
■ 4* NO.^O? EMPLOYEES UNOCR YOUR DIRECT 

SUPERVI O.JON A I r-. __________ /V P V E

S. OFFICIAL PDSI TION t(tLE *

_ ^>4^0^ t^T^LL.
* «• DESCRIPTION OF DUTIES . / •

f/E & d OF . OAJA LiT / ptLes^ SesTfo-A)

F LL FILES.
I. INCLUSIVE 0ATE6 (From- and To*)

- AW 5*6

2. GRADE 1
7 1

S' OFr1CE/O1»1SION/unANCm OF ASSIGNMENT

ri roy

4. NO. Of FMPLCYECS UNDER YOUR DIRECT
3 __________& 5_

a. OFFICIAL POSITION tAlE / - ■■

ri/xj*i-ys.'
a. description of cuties

Ke Tike aae^jj of 

set ix f ysys;

S. ea o«.d.To FiioM

OF «eeOftds PoR_ (3 0 S'G
t. iRCLUStvC OATES (Froa. and Ta*)

Jee sb- sn
Z- orase]
7 ’

?. OF F ICE/OI VI S|ON/a«*NCN OF ASSIGNMENT

J. NO. Of LM^LOYEtS UNDER YOUR OlAtCT 
Supervision —. • ’4 _ A/ <? ^ £

S- OFFICT
_____________________ ________

AL POSITION TITLE

iAJTE L L L^7 _________
fl. OESuNTPTiOm Of DUTIES .

V/oRK'eJ /A) R 

g 3J ’f .
3of seaT /oxi (Firlixij ollT

I. InCluSIY? OATES (Ffem* and To*) 
fee S'?- ?

i. GRAM i
7 1

>• or vice/oi vi sion/brancm of amignment , .

_____ R / Toy - Ct D
4. NO. GF EMPLOYEES UNDER YOUR OIRICT

5 SUPERVISION ' , ,
l ______ _____A/D^E_____

5. official vosiTtON Title /

LAJ^ej-l. . MaJA Zl/J ~
«. cucaiPTiON or duties

SET sys^etvy o f <e FC Ort J 3 Fori STwT/dsJ
(V»» addt t pafot if

SECRET
3
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SECRET

PAW l*G(NCftAl

LANGUAGE DATA RECORD^

t. NAMf (L»» f-fi rtt' <7* JAI I. DATE or diBTm 173* JOI |

ft re </s , V/Y />1 e S

* * • • 1
I

1. LANGUAGE l>l»MI 4. TODAY'S DATE 
wowtw .

7

< 94

7

3*1

A 7

5. ' .1

1 MAYE NO. PROFICIENCY 1
IN ANY FOREIGN LANGUAGE 1

PAPT II-IUGUAGE UDfCNTS

ttCTlOH A. Rending (40)

I CAN ACAD TEXTS.QF ANY DIFFICULTY, OF A GENIRAL NATum OR in FtriOS I AM F AM IL I AR -A t TN. USING THE DICTIONARY 
ONLY RAWILV, ’ ,

2 . I CAN OLAS Texts Qf-MOST GRADES OF DIFFICULTY 
DICTIONARY OCCASIONALLY.

USING Tut

FRLGUtN FLY
USING ThI DICTIONARY

4' I CAN READ SIMPLE TEXTS, SUCH A3 STREET SIGNS. NEWSPAPER HEADLINES. tIC., USING Th I DICTIONARY FREQUENTLY

5' I HAVE NO RFAUlNtJ ABILITY IN THE LANGUAGE

3£CTIOU 8. Writing (41)

I CAN SBITE PERSONAL LETTERS AND SIMILAR MATERIAL 41 Th COMPLETE SUCCESS wltMOUt USING Tut DICTIONARY. I । 
BRI Ft FACTUAL NARRATIVE AND r»POSlfOMY MATERIAL A I Th REASONABLE CLARITY. WITH VIRY >l» GRAMMATICAL ERRORS 
NATIVE STYLE. USING THE DICTIONARY ONLY RARELY.

I CAN BRUTE PERSONAL LETTERS AUD SIMILAR SIMPLE MATERIAL WI Tu COMPLETE 3UCCL5S. USING THE DICTIONARY ONLY
2. AARILV, I CAN WRITE FACTUAL NARRATIVE AND EXPOSITORY MATERIAL WITH RCASONAHLt CLARITY. WI Th f<V GRAMMATr 

rnRDRA. BUT IN A STYLE WHICH MAY NOT DE NATIVE. USING THE DICTIONARY OCCASIONALLY.

I CAN WRITE PERSONAL LCTYEAS ANO SIMILAR SIMPLE MATERIAL. WITH BFASONAOLE SUCCESS IN CONVEYING MY UCANTNO.
3- OUT a I Til OCCASIONAL MINOR GRAMMATICAL ERRORS ANU IN OBVIOUSLY FOREIGN, ABOARD STYLE, .USING ThE DICTIONARY 

OCCASIONALLY. .

GRAMMATICAL ERRORS AND IN A VLRV FO&tlUN, AWKWARD STYLE

i ca&sut write in the language

StCTlOa C PrcmaKiation (42)

2 U.l9nj!WM»8 Mi.c,

2

MV FftOnuNC* AtlON IS OCCASIONAL** DIFFICULT FOR NAT|Y(5 TO UNDERSTAND.

CWT IS LE & REVERSE SIX .

SECRET
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4. • NONE Of THE ABOVE' STATEMENTS APPLY.'

COMTlNUATfOX OF PART ll-UUGUAM CLCMUTS

SECTION 0. Spanking (43) ,

. 1 JPEAm PLUINUV ANO ACCURATELY th AIL PRACTICAL ANO SCCIAL SITUATIONS* | CONVERSE FRIEL* ANO IDIOMATICALLY
* IN ALA FIELDS WITH «HICM | AM FAMILIAR.

. 1 SPEAR FLUENTLY ANO ACCURATELY IN NEARLY ALL PRACTICAL ANO SOCIAL SITUATIONS* 1 CAN CONVERSE IN MOST FIELDS
* WITH WHICH | AM FAMILIAR ANO 1 tMPLQY SOME POPULAR SAVINGS. LITERARY QUOTATIONS. ANO COMMON PROVEROS.

3. 1 GET ALONG QUITE WELL 1N 41TUAT 1 ONSOF DAILY L1F1 ANO fRAVIL ANO CAN CONOUCT AOUT 1NT OUSINI»S 1N PART1CULAR FI CLOS

4. t MANAGE TO OCT ALONG IN TMC MOST COMMON SITUATIONS OF DAILY LIFE ANO TRAVEL.

9. 1 NAVI NO AOILITY TO USE THE LANGUAGE |N ANY OF TNt ABOVE RESPECTS. -

SECTlOli C. UwJrrstanding (44) - - .

1 UNOCmt.^O HOH*TCCHH1C.l COHVt*S.TIOH OM Ml (U.JtCTt. OO ft. YACK * TO* T ACK AHO OH TH< TKLKHHQHKl 1 UHOC.ITAHO 
. ' HCA.LV CVCOVTHIHO 1 MCA. OH ThC HAOIO AHO AT THC MOVICO. HAT1. AHO ICCTUACI. - .

1 UNDERSTAND NON- TCCMN1 CAL CONVERSATION ON NEARLY ALL SUOJCCT>. GO TH fACE• TO-fACE ANQ ON THE TELEPHONE* 1
2. UNDERSTAND MOST OF WHAT 1 WEAR ON THE RADIO AND AY THE. MOVIES. PLAYS. ANO LECTURES. INCLUDING MOST JO*CS ANO 

PUNS. - • . ‘

I UNDERSTAND NEARLY ALL CONVERSATION ON TOPICS Of DAILY LIFE AND TR'AWl"7*~G0TH PACC• TO-FACC AND ON THE TELE* ..
J* PHONE* 1 UNDERSTAND MUCH OF WHAT 1 HEAR ON THE RADIO. ANO AT THC MOVIES. PLAYS. ANO LECTURES.

4 1 UNOLRSTAND THE SIMPLEST CONVERSATION, GOTH FACE-TO-FACE AND' ON THE TELEPHONE! 1 UNDERSTAND SOME OF WHAT
* 1 NEAR ON THE RADIO AND AT THE MOVIES. PLAYS. ANO LECTURES.

9. 1 AM NOT ABLE TO UNDERSTAND THE SP0KLN LANGUAGE. . ■

etPost cohtihuihg - check part ii. to ehsupe that you have circled one.kumber per section.
PAST It l-UPERIEMCE A3 TRANSLATOR OR INTERPRETER tW

t. t HAVt HAO txrcmtucc AS A r»'AHSlA10». ' '

2. 1 HAVE HAO EXPERIENCE A3 AN INTERPRETER. .

3. DOTH OF THE ABOVE STATEMENTS APPLY. -

-
PART IV-CERTIFICATIOSI ,

• CERTIFY THAT The INFORMATION GIVEN ABOVE | V TOuE 
THIS CIO » 1 r ICA T IOM CONST 1 TU H 1 U’r APPLICATION TOO A MA| 
WEGULAtION NO. M'liS. PAR. IC|4>. 1 UNOIRSIAnD (HAT .1
DICOMf (LIGIULE FDR AN AwADD, ANO THAI (HMiuFICFtVi GF 
tvWUnVt AS OF THE ANN 1 V£SS AH* RaTL OF Ct »-P I f T1 NG TH*

A»O ACCURATE TO THE BEST OF MY AHOFLECGI AND BELIEF. 
HTtNANCi A.AAD PROVIDED 1 AM (L1G1OL£ UNDER THE TEAMS OF 

MUST PA-S as OejfCllvE LANGUAGE PROFICIENCY Tf«T GFFOWl 1 
TmE DATE OF TESTING. ANNUAL MAINTENANCE AWARDS OHL Bl 
S #oau.

GATE SIGNED

7 x?

...» C 4 ? i '



ttWAD FOPM 57-HOY IMF 
U S CIVIL sr^YiCt COMMISSION CATION FOR FEDERAL EMPLOYE ♦

'•^r uu«
ink. ; >fic Un>>. if

N‘'Ofy th* oOicf with which

9

a

Accountant.

Washington D.C.
^"•ra"""^^"FF^Ta^nameT"-

nd Btrtr} ■ t CAtt IV VNXS AKVCAT

■ Jame a Sauvle Woods
"4 <a> Mtn aro'hummr cm r. 6. kuwmr

' 2817 Conn.Avo »W.Wr_____
(ft CITY O* POST OFFICE Grw/M<//r>4 poatai adnat AMO STATE

Washington 8. D.C.
^AL UR rUliNu HLXM»J<t (S'»al'a/| ‘e^W
N._ Dak

.83 F*?aF

•«L«SL
* O lUMitO

M ytf MVtyVJ cvtlt KI* rMPlOVCO av fHg rtMLRAL GQ7£ANMrNn vre Q *“ 

r» IF 50, CU/t last ORADt AND DATE OF LAST CMAMGC IN GRADE -

Feb*_20 , 1928 ' • u ® SNGU

Il PLACE OF OinfM (ci/y and State; U born outatdo y. S name city and pountty^

Forest River, N. Dak.
W S MALE 

O FEMAU__

1) (A) MtJGKT wnMQUr WM3 

. 5.. FWT ...'S.INCMtS

<K) WGKT.

. X5&3UXD3

GS-2 - ' ‘__________
15, tAJ VM T « Txt LOWEST ENTRANCE HURT YOU WILL ACCl^ri 1.2950.........  

KB YUS ■ :
Yt»u "iH not In tormduvl for any portion ^nh 4 /wor antrenew 
M/ary ' < =

a YOU WILL ACCKFT SHORT-TERM AWOhrTMCNF IF OFFtAEO. FOR
Q I TOI MONTHS O<TO • MONTHS (OU MONTHS

H&TS, Acceptance of teluaat of a temporary ehort-tar.fn appoint maM 
9iil not affect you/ opportunity to obtain a probatinna! appoint nreni.

® fOu ABX WILLlhG TO TRAVEL. iKOrf 
C oocAyohAuy S FMougwrir D COW.HTIY

11 tirrfWf.t It n Important tr* you la funath all MutrnMion r*nu**ied 
bpt^w r? wjH.'imt dried <0 enable th* Civil fJervye CcmmUali'ft und the 

vf.Mtr.rira U> give you full ^rmiit In dc<*rmihbtg yiwi 
U*« 0 arparate bl«»Y h< rarb fMitira, Uteri with yvu» 

prva*3.t foeiivo and work back, csnUlnmtf tiro/hr th* prliv-tpal <oaln uhsch 
yvj io r«h po*iu-_Mi. ertoun’me hr cl! period* rd unemployment.

You ai»y include any jKrti/mii

DO NOT WRITE IN THIS BLOCK 
Fer Un of ChR Servlet Cwminlcn Only

: O AFfOB, 

CJ AKOU

MA-tLRMv LNILRLU MGIUUR. 1
Z] SUBMimO 
□ RrruNNto

. .Arr. Bit ILW. 1

AKRO\TOi

OFTKAN MAN IAAMIO 
RATING

Htrrriv. 
ENCE

AUGM. I
BATING 1

'■ 1

— .............—
_ |
[I KMNT0 

ffEHTd
□ eo.^.

J wir«
□ 0"

WIDOW
□ WMU

— WIW
] INVLS.

^TIOAtCO

i

■

(WrriAL-1 AND 
DAT£

*53 CHECK IP YOU WILL tUM W-OlWtUtht. IF CFFERCOi
3 IM WASHINGTON. 0. C- fo! ANYWHERE IN THE UNITED STATES

OUTSIDE f HE UhlTLO STATES
L© IF YOU WILL ACCIPT AFPOINTMUtT IN CERTAIN LOCATIONS ONLY. GIVE ACCEPTABLE 

LOCATIONS,

reb<k’v». elvie, welfare. or oryanlraticnni activity which you have performed, 
ruber with or wiilvMit ufopciUBtirxi, ahowwa <5te number ef InniM j>rr werk 
ext week* prr y*nr in win*t> y**u were engaged in amh activity. Military 
etjvnei'ce ahould irt deu fitted in the »po*e« below in it* yrvfcr eaquenefe.

<a) It you were ever empb/yrd la ony under a name different ftotn
that thawn tn lirm 5 td tbi» application, gifp under “Dewripiiori of your 
wvik"' Tut each poaitkat, th* name used.

(b) If you have n<vrr tx<i» *mpb>y*<J nt ar* ruue unemployed. Indicate 
that (act tn the apace taf/vulai iirum fur ’"Prevent IVaituMr.”

, PRESENT POSITION
'<*.'£5 3* ItrrtGftfdi^fnanth. yeaf) * ftxi>GFrna C7 Vx/M FSOiNf'^\’^^.itCN,

I C X Q^lc
1950 ._ wMt^wriw iFlacal Accounting

‘'ClAxiiriCAfXM CKW. (ifTiUJtU'! CH L^nTn^*,.

KLM4 A» Ttru Cf iMMCGUri 5-jfCh«IS0rt ‘
™ yedr

___ Washington _D,Ce______________ _________
Oiui >Al Of ImHjJTL.i (orm,'n/danifation, or patron; d Pederek

ftatna-dapartaicnt, bureau 0/ •&tabli»fwnr. ami dirunn)

Mra. G.orvlas___________ ________________
MM3 d Aix^JMSd C>l* GKUAWZAttOrt («. er haaiik, inaurania agency.

Tr^asurx-Dopt &__ Penn^-JUza
iVJLA A-*v 2Mn.C7CX3 r«UW»1Hu Of 1*>U

__DIvision cf Disbursements
r^VeN FWt CCMAtw (O4<unG« f MALUYMtiir ' " r 1

Setter Pos1tion ■

Wer&ing with vouchers, and checks; checking thoaFfqr 
nMieax dateSj^mpnav* _e tCjt.^Doing^other^ qXerXlg^ ___ 

.. du tip a. si, „a„ uaral _aa.tME.e»____ ________________ :______ ... "

(CONTINUED ON NEXT PAGE)
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(XMTINUIO
S/i**r Cm LAMMiMGS

• igo ’>011 herk & Si.c-Rob, 1950 to
• ACETITU OF TOVA PVMTW7*

AACI VF (MPWVHlM <c«fy and State)

Grand Forks, N. Dak,_____ _
K*M| AMO xj Of (X7 w. nrganiratlon. or (’•mn; it ^adoral

naw* department. butnu or ootabhahmanf. and dlrtelon) 
General Tobbacco & Candy Co^POny 
Grand Forks* N. Dak.

MAMS AMO IlfLC OY IUM4P1ATE turjAVtSO*

iMr. or Mrs_^ Pa t M, Byrne_________ _
<j*D or auMMM or pAGAAiXAfrjw (a i • obolatala mavranoo oganef

manufaatara of lock a, ata.)

• ■Vholoaaler of Tobacco » Candy_______
RUMblR ANd A1M0 (> IVPU71&U 5unR\13lD FT YW 

Nona

ALAXm FOR UAYMO '

To workfor -tha Cove me ent
tetciuma* or won ■««

_________ _______Selling tobaccoand.candy,.....Doing ..9if£lc.9...w^.............. \ .
________________.SMCh..as.JakAng...ln.^ _̂__ ______________
________________ .ticket.?,__________ ______________________ ____ _____ ________ ____ „__________

,

-.- ; rr. ‘ ___

ZX\ MU» or tM/tOVUlM (month, feat) . EXACT THlX OF tOUA PPWTKXI - CLASSIFKAtfCW OAAM } ^MAMf cm £a4mNM;
. - * (>tin federaloarrtodti gtfgttng i MV

,,<»Oct, 1949 to Feb. 1950____ In school________ 1 • **
KXC or KMrtOTMIhr (atty and State) MAMt AMO TITU OF IMMCDtATA WVMWt •

NAME AMD ADOMK3 OF IMKOYtR (Arm, oiganirafion. or odraon; if yadifti, 
name department, b^inn ce aatabliahmant, and d/rteton}

IUM0 su»MX>9 OR ottavaiiatKJM (a. g.. ^hs^aoalo ailk, inautafipo aganap, 
mannfoatuta of toaka, ate ) .

RUM»« AHO KtKO Of IMPLOHU SUmiVlSI 0 M YOU MAfiOft FOR UAYIM4

orsCMimoM or youa won a . .

X/X DA'id or AMH.0»MtM (month, /o^) ■ i tXttf IlFU OF Vf?.« fWli&i | CU7.4. ft&t 6»U-C
X^y I. 1 (it tn r’l'iiffal

M-«Anr 11. .1949° Ge t,. 19.49 . l_E.arai_Lab.orer ......... ‘ -... „ ..
s tHU.Kf Oft UMIAG3.

*>; na
J f^trz. j Xv^U Fra tnor

FLACE or LMrcOTMthr anti Uta to) .

■ Inkster* N, Dnk.
ru «r a^o mis er

H4uf a>*D Am »t\i Of t*• K.OfER (titni. t>t^»niratn.n. potton; ti tctirtal, 
namr ^tpniimeni, bureau or ^sirthtithmant. and tiinamn)

Zack Thomas Inkster. N. Dak.

i
'J 'A UBiALL.* UM UWU^MU-’HyA f
-ianufa+'iuro t>f lixki. ate )

. Farmins _ .

. 37i5t4»«Aa0 tili, rnouranra agon</.
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REPORT OF PROGRESS
name V^rrs, .Ts;-e-g s, - ' abdress Forest River, ft. Dak, course of study Accountancy date Dec^ber 1A, 1951

SCHOLASTIC AC.HIIVSMINT .

SUBJECTS con/LETED:
' Flf.-s-ntary Accounting .

______ Ad vanecd Accounting ‘

______ Income Tax_____________  

. . Coat Accounting (Elea.)

Tyne writ !-g_________ _ •

Spelling

t D C 8 . A
. . • . X

. . »

, KEY
x A Superior

. 8 Above Average
C Avert^e 

. O Fair
. . 5

’ , COMPLETED SUBJECTS

Business Mathenatics
■"" ■■"Eusiiwsstsu ■

Pen son sb in 
Salesmanship .
Buslrxss English 

___ ,_ Office hecc’nea_____

-

■ '■■ .. ..........................." ■ ■

PERSONAL CHARACTERISTICS

INITIATIVE
E D ,‘c B A s

Needs Supervision
p

Routine Wcrker

KEY 

C
Fairly Progressive

e
Resourceful

A'
Marked Atilrty

QUALITY OF WORK • . • • Carelesi Inaccurate Passable Coed Quality H’ghetf Quality

QUANTITY OF WORK • • • • Very Low Output Low Output Average Outpu* High Output Ver/ High Output

ENTHUSIASM • • •
1

Indifferent Occaskrulfy 
Enthusiastic

Average Determined Confident .

PUNCTUALITY • • A •
i ■

Undependable 1 rnprwement 
Needed

Occasionally Ab
sent or Late

Seldom lafo Alway? Punctual

COOPERATION - .'■ • « P^fuctan? Pawivo Usualf/. C<5*Pt<’r*?lvff

ADAZT ABILITY ♦ * Umilsd Sloyz Average

Please keep thh report for future comparison

*
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CONFIDENTIAL

SECURITY APPROVAL

Dato: 26•Ha rch 2

TO: chief, personnel Di'/.Lt Ion Your Reference: H-3O07A

FROM: Chief, Security division case Number: aihl$

SUBJECT: WOODS, Janes Sav/la .

1. Thio is to advise you of security action in the subject case as indicated 
below: ' . . . ' .

Ft) Security approval is granted the oubject person for access to classified ■ 
information. . '•

. < • . V

f~~] Provlei ona 1 clearance for full duty with CIA is granted under the provisions , 
of Paragraph D of Regulation 10-9 which provides for a temporary appoint- I 

• ment pending completion of full security investigation. ‘ . .

□The Director of Central Intelligence has granted a provisional clearance 
for full duty with CIA under the provisions , of Paragraph H of Regulation 
IC-9. ■ .

2. Unless the subject person enters oh duty within 60 days from the ab'ove 
date, thia approval become-s Invalid. ■

JUL 1551

CONFIDENTIAL



CONFIDENTIAL
STCURIH i.^qrmatmh 

INTEROFFICE MEMORANDUM
Date: 29 Feb. 1952

2 Chief, Personsus-l ,'Z vision -

FROM: Chief, Security llvloion

SUBJECT: WOOLS, tew Sauvle . . 61U15 Bo, N-JOO7-A

1. Reference la rale to your request for security clearance of the subject 
person who is being ccneldered for employment in the following poaitionzFile Clerk, 
GS-2, OSO, RI, Pr>c, 4 r<-c,, Washington, D. C, '

2. This is to advise you of the following security action: . .

a.I 1 Provisional security clearance is granted^to permit subject's 
employment or s temporary basis in the following area or in the following 
capacity:

This clearance is granted upon the condition tnat subject: ■1. not
have access to classified material; 2.. not have access to secure areas; 
J. pot be issued a badge or credential; 4, not represent himself as a 
CIA employee; and 5. - not be assigned to any unclacolfled duties other 
than indicated above. ' *

b. I x I ?i arte-check a have been completed on thia person. , Arrangements 
should now be space by your of flee for ah interview-in - this Division. Upon 
completion of tai a interview further cons 1 deration will be given to the re
quested himfeez ^l^^r^ince for access to inform®’.Ion daenified no higher than 
Secret. If subject has riot entered on‘duty under a previously granted pro
visional cleera&ee the interview should be arranged after entrance cn duty.

c.I ' I Subject is security approved for teccpovary appointment to a posi

tion requiring a^sesa tc information classified cohigher fan Secret. ■

Offlsiaia of the employing office should be advised of thia eecu- 
rity list!tatloa and should be instructed tc supply future nupervi sore with 
advice as to the limitation so as to insure -continued compliance.

action to effect full approve,!' is continuing and your
office will receive advico of full clearance upon caplet ion of this 
action. Cpcs receipt of full scouri ty clearance, the present limitation 
will ba reeljibed and nuperviuoru should be abviped accordingly.

BO. QA-10AJUL 1951 S®-104
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7 ? CONFIDENTIAL
,■>' * INTE^WVlCE MEmOSAXDUN

y 7’ .
TO: Chief, PersonhelDlviBion

Date: 25 January 1952

FROM: Chief, Security Division

SUBJECT: WOODS, Jaaea Sauvie ^611^15 Request No. B-JOO?

1. Reference is made to your request for security clearance of the subject 
person who is being considered for employment in the following position:

2. This is to advise you of the following security action:

a.II Provisional'security clearance is granted to permit subject’s 
employment on a temporary basis- in the following area or in the following 
capacity: D Street Pool. - i ’

• This clearance is,granted upon the condition that subject: 1. not 

have access to classified material; !:, not have access to secure areas;
3. not be issued a badge or credential; 4. not represent himself as a , 
CIA employee; and 5. not be assigned to any unclassified duties-other 
than indicated above. ,

b. I I Name-checks have been completed cm this person. Arrangements 

should now be made by your office for an interview In this Division. ' Upon 
completion of this interview further consideration will be given to the re
quested Limited clearance for access to inf:mat ion classified no higher than 
Secret. If subject has not entered on duty under a previously granted pro
visional clearance tho interview should be arranged after entrance on duty.

c.t I Subject is security approved for temporary appointment to a posi
tion requiring access to information classified no higher than Secret.

Officials of tho employing office should be advised of this secu
ritylimitation and should be instructed to supply future supervisors with 
advice, as to the limitation ao as to ixsttre continued compliance.

Security action to effect full approval is continuing and your 
office will receive advice of full eles-ence upon completion of this 
action. Upon receipt of full security rance, the present limitation 
will be rescinded and supervisors sr on Id bo advised accordingly.

FUi&l VC. • a<JU 1M1 w*’cs

CONFIDENTIAL
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