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PAYROLL AUTHORIZATION FORM - .
(Please Use Typewriter U.S. HOUSE O F REPRESENTATIVES- (Any erasures, corrections, or changes 

- or Ballpoint Pen) - “ Washington, D.C 20515

To.the Clerk of the House of Representatives:
I hereby authorize the following payroll action:

(If type of action is an Appointment or Salary Adjustment, complete the following information.)

Employee Name (First Middle-Last) Effective Date

Billie Gay Larsen 3/6/77
Employee Social Security Number Type of Action

. JFK Act 5 (g) (2) (D) □ Appointment

Employing Office or Committee □ Salary Adjustment

Select Connittee on Assassinations [X] Termination (At close of business on effective date)

(If Committee Employee, complete appropriate item below.)

Position Title Gross Annual Salary

1. I”] Standing Committee: Staff-j I Clerical orO Professional.

2. 3 Special or Select Committee: Authority — H. Res.___^?__of_j^L^Congress.

3. □ Joint Committee.

(If Employee of an Officer.of the House, complete item below.) - |
i

Position Number________ ___ __ _ if applicable, Level_____:____ : Step^.^. ___ J

A
, ,1 certify that this authorization is not in., violation of 5 U.S.C. 3110(b), prohibiting the:.employment of < 

relatives. /

Pqte._______ _.^rch_l_6_______ 1977_ _______ __
: ;___(Signature of Authorizing Official)

/ Louis StokesChairman... /■ — ------------------------—-----—------------- -
/ ■ ■ (Type or print name of Authorizing Official)

_ Sei ect _Co>o1_ttee on Assassinations
(Title —If Member, District and State) <

, All .appointments and salary adjustments for employees under the House Classification,Act and for Committee em-
.. ployees, except those of the Committeeton .Appropriations;, the-. Committee, on the Budget, and the Joint Committees, must ' 

be approved by the.Committee on House Administration. > . . - - - j,. ■ ■ .

APPROyED:.____._________________ _______ ____ _
Chairman, Committee on House Administration -

Office of Finance use only:

Office Code____ _______

Monthly Annuity $^P Q

Copy Tor Initiating' Office or Committee

:n'......“■
!i NW 68261
l| pocld:32239471 Paqe 3



I

Select Committee on QMattinatifms
J^ousfe of &epretfentfltibe£

3342 HOUSE OFFICE BUILDING, ANNEX 2 

Washington, o.c. 20515

March 2, 1977

Richard A. Sprague
Chief Counsel and Director
Select Committee on Assassinations
Washington, D.C.

Dear Mr. Sprague:

As we discussed today, I have accepted a 
position in the Office of the Speaker of the House 
effective Monday, March 7.

I would like to convey to you my personal 
admiration and feel we are very fortunate to have 
a person of your caliber in the service of the 
Congress.

Your continued leadership of the investi
gations is absolutely vital and I wish you every 
success.

Respectfully,

Billie Gay Larson

! NV7 68261
I 0ockf32239471 Page 4



PAYROLL AUTHORIZATION FORM
(Please Use Typewriter U.S. HOUSE OF REPRESENTATIVES (Any erasures, corrections, or changes 

or Ballpoint Pen) Washington, D.C. 20515 S^rizinToS

To the Clerk of the House of Representatives:
I hereby authorize the following payroll action:

(If type of action is an Appointment or Salary. Adjustment, complete the following information.)

Employee Name (First-Middle-Last) Effective Date

Billie Gay Larson 2-1-77

Employee Social Security Number Type of Action

JFK Act 5 (g)(2)(D) □ Appointment

Salary Adjustment

□ Termination (At close of business on effective date)

Employing Office or Committee

Select Committee on Assassinations

Position Title Gross Annual Salary

$10,000.

(If Committee Employee, complete appropriate item below.).

1. □ Standing Committee: Staff-O Clerical or O Professional,

rn • 11 952. o Special or Select Committee:-Authority-H. Res._i____ __of______Congress.

3. □ Joint Committee.

(If Employee of an Officer of the House,.complete item below.) .

Position ..Number..__ _______ __ ...If applicable, Level__ .Step___ _ .

I certify that this authorization is not in violation of 5 U.S.C. 3110(b),. prohibiting the employment of 
relatives.

2-28-77
Date..__ _________ _____________________,.19_____ ....___ ________ __________ _________ _____ ___________ _______ _

5 (Signature of Authorizing Official)

Henry Be Gonzalez
(Type or print name of Authorizing Official)' - . .

Chairman
... (Title —If Member, District and State) •,

, , AII appointments and salary adjustments for employees under the House Classification Act and-for Committee em-
, ployees; except those of - the Committee on Appropriations, \the Committee on the Budget, and the Joints Committees’, must 

be approved, by the Committee on House Administration. . - v •

. . APPROVED:.,...,..______________________ _________________ _______
..... A ..... Chairman, Committee on House Administration -.

Office of Finance use only: ;-■•••

Office Code___ ________ ,

Monthly Annuity ^P Q

Copy-for Imtistmg Office or Committee

NW 68261
t)oclid;32239471 Page 5



J A

GPO : 1975 0 - 57-255 .

PAYROLL AUTHORIZATION FORM
r (Please Use Typewriter U.S. HOUSE OF REPRESENTATIVES 

or BallpointPen) Washington, D.C. 20515
(Any erasures, corrections, or changes 
on this form must be initialed by the 
authorizing official.)

7'1

■ ..'I

To the Clerk of the House of Representatives:
I hereby authorize the following payroll action:

Employee Name (First-Middle-Last) Effective Date

Security Number 1/3/77type of Act ion

(g) (2) (D) . . \ \ . 2 1 - ; .

Employing Office or Committee

Select Coraalttee on Assassinations

Fl Appointment

(If Committee Employee, complete appropriate item below.)

ydd- Position Title / Gross Annual Salary t

_an arm____________________ "5

•Il

$

&

I

I | 
S

1

1.0 Standing; Committee: Staff Q Clerical or I I Professional.

2^0 Special or Select Committee: Authority—H. Res.^d .;-Zd"of .. Congress

$ \

3 O Joint Committee.

(If Employee of an Officer of the House, complete item below.)

Position Number_______________.lf applicable, Level_______..Step__

a

I certify that this authorization is not in violation of 5 U.S.C. 3110(b),' prohibiting the employment of 
relatives. >

Date ----------------r—
(Signature of Authorizing.Official) ,

 ■ ___ :_ -—-—-7._  
v: T . *______________________ name of Authorizing Official)

1

(Title — If Member, District and State) di
.1

All appointments and salary adjustments for employees under the House Classification Act and for Committee em
ployees, except those of the Committee on Appropriations, the Committee on the Budget, and the Joint Committees, must 
be approved by the Committee on House Administration.

APPROVED:.
Chairman, Committee on House.Administration

Office of Finance use only:

Office Code_________

Monthly Annuity $___ 00

'NW 68261
Dodd.32239471 Page 6
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PAYROLL AUTHORIZATION FORM
(Please Use Typewriter I U.S. HOUSE OF REPRESENTATIVES A. (Any erasures, corrections, or changes 

d ii • *d \ u/oehinnrtAA; n o ->riKiK on this form must be initialed by the. or Ballpoint Pen) - Washington, D.C. 20515 authorizing official.)

To the Clerk of the House of Representatives: c - -- -
I hereby authorize the following payroll action:- j

(If type of action is an Appointment or Salary Adjustment, complete theTollowing information.)

Employee Name (First-Middle-Last) Effective Date

Lillie Gay Larson t 1/1/77' ’ .
_ _ _ _ _ _ _ _ Employee Social Security Number Type of Action
JFK Act 5 (g)(2)(D)

□ Appointment -

Employing Office or Committee \ XEI Salary Adjustment•’ ■'

Select on Assassinsticms- □ Termination (At close of business on effective date)

Position Title Gross Annual Salary

C7 £3 fv* ? t > x
U V <«■£ *

1

(If Committee Employee, complete appropriate item below.) .

1. O Standing Committee: Staff-O Clerical or'O Professional.
(

2. E] Special or Select Committee: Authority-H. ResJ Congress.

3. □ Joint Committee. . ' .

(If Employee of an Officer of the House, complete item below.) - .
r ' x

Position Number________________ If applicable, Level_________Step___

I certify that this- authorization. is not in violation of 5 U.S.C. 3110(b), prohibiting the employment of 
relatives.

Dote »£ I # £'■ c?

(Signature of Authorizing Official)

(Type or print name of Authorizing Official)

. . ■ Sftlscc CaiAii ties ott' AssesstaU0:3$
(Title —If Member, District and State)

■... All appointments and salary'adjustments for employees under the House Classification Act and for Committee em
ployees, except-those of the Committee o;n Appropriations'; the Committee on the Budget, and the Joint-Committees, must 
be approved, by the Committee on House Administration.

APPROVED:.______________________________________
Chairman, Committee on House Administration

Office of Finance use only:

Office Code__ ________

Monthly Annuity $__________ -P_Q

/

Copy for Initiating Office or Committee ?
T ■

(1W 682(31
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i

PAYROLL AUTHORIZATION FORM
(Please Use Typewriter . ( 

or Ballpoint Pen)
U.S. HOUSE OF REPRESENTATIVES

Washington, D.C. 20515
(Any erasures, corrections, or changes 
on this form must be initialed by the 
authorizing official.)

To the Clerk of the House of Representatives:
J 1

I hereby authorize the following payroll action:

(If type of action is an Appointment or Salary Adjustment, complete the following information.)

Employee Name (First-Middle-Last) Effective Date
\ /

Billie Gay Larsort 12/1/76
Employee Social Security Number Type of Action

- 4---------------------

JFK Act 5(g)(2)(D)
Q Appointment .. ..

Xi__
‘C Salary Adjustment

—• • - y - ’ • ....
EJ Termination (At close of business on effective date)

Employing Office or Committee

Select Cowrit tee on Assassinations

(If Committee Employee, complete appropriate item below.)

Position Title Gross Annual Salary

Secretary ' $14,000 . ' •

1. □ Standing Committee: Staff—Q Clerical or'O Professional.

2; H Special or Select Committee: Authority—H. Res.__l_^P__ of J^jJ^LCongress.

3. | | Joint Committee. 
} • ■ • , >

(If Employee of an Officer of the House, complete item below.)

PositionNumber__________ ______ If applicable, Level_________ Step________

I

I certify that this authorization is not in violation of 5 U.S.C. 3110(b), prohibiting the employment of 
relatives. -

Date ____ _____2 ' i9 76 , '
(Signature of Authorizing Official)

 JThomas ___ •____________
' . (Type or print name of Authorizing Official)

Select Cuwdttee on Assassinations
* (Title —If Member, District and State)

■ ■' V . , ' Z ' '

- All appointments and salary adjustments for employees under the House Classification Act and for Committee em
ployees, except those of the Commiftee'on Appropriations, the Committee on the Budget, and the Joint Committees, must 
be approved by the Committee on House Administration. -

APPROVED:______ _________________________ ;________________________
- ' Chairman, Committee on House Administration
 ' . - - - 2

Office o£Finance use only: >

Office Code.___________

v ^Monthly Annuity  PQ ■ .

/■

Copy for Initiating i Office or Committee

1)1 W 68261
Podd:32239471 Page 8



r

Washington, D.C. 20515

PAYROLL A
(Please Use Typewriter 

or Ballpoint Pen)

ns, or changes 
initialed by the 

authorizing official.)

To the Clerk of the House of Representatives:
b t 'i ci

I hereby authorize the following payroll action:

(If type of action is an Appointment or Salary Adjustment, complete the following information.)

Employee Name (First-Middle-Last) Effective Date

Billie Gay Larson October 12, 1976
Employee Social Security Number Type of Action

JFK Act 5(g)(2)(D) ' ' . . • . .■ ’ ■ . PT Appointment

Employing Office or Committee [2] Salary Adjustment

Select Committee on Assassinations E3 Termination (At close of Business on effective date)

Position Title / Gross Annual Salary

Secretary A $13,000

(If Committee Employee, complete appropriate item below.) <■—J to''£>£>> //

1. [ZJ Standing Committee: Staff—| | Clerical or| | Professional. '

2- S Special or Select Committee: Authority—H. Res.A5AQ___of_^4th(2ongress_

3. □ Joint Committee. 10 1 5 7R PM ; r-
@*45

(If Employee of an Officer of the House, complete item below.) H or ft, FlNANr*^ Ppp^-

Position Number____________ __ _.lf applicable, Level_____ __..Step_____ ___

I certify that this .authorization is not in 
relatives.

Date._______________ _Octqbe.r__14___ , 19J76_

violation of 5 U.S.C. 3110(b), prohibiting the employment of

____________Qh.a_irman__________ ___
(Title-If Member, District and State)

______Thgjna_s_jT._JDojwngLn^____
(Type or print name of Authorizing Official)

(Signature of Authorizing Official)

All appointments and salary adjustments for employees under the House Classification Act and for Committee em
ployees, except those of the Committee on Appropriations, the Committee on the Budget, and the Joint Committees, must 
be approved by the Committee on House Administration. J 1 V

Cffdirrnah, Committee on”House ^minis'l'rdtid'n? |

Office of Finance use only:

Office Code_____

Monthly Annuity $__

■ORIGINAL - To Finance Office (For official personnel folder)
JJ'AUiSZSl
Dodd 32239471 -Pag^ 9



MEMORANDUM

TO: All Staff Employees

FROM: Budget Officer

DATE: January 3, 1977

RE: Payroll Certification

Starting with the January, 1977 payroll, the certification 
to the House Finance Office requires, among other things, the 
relationship, if any, of each staff employee to any current 
Member of Congress (those taking office January 3, 1977).

The following are the relationships to be included in 
the certification:

father nephew brother-in-law
mother niece sister-in-law
son husband stepfather

' daughter wife stepmother
. brother father-in-law stepbrother

sister mother-in-law stepsister
uncle son-in-law half-biothei*
aunt daughter-in-law half-sister
first cousin

All staff employees are requested to complete this 
form and return it to the Budget officer.

Approved
Richard A. Sprague 

n am not related x

I am related by the following relationship 

fJW 68261
DockL32239471 Page 10



March 4, 1977

Ms. Billie Gay Larson
■514 Sixth Street, S.®o
Apt. A
Washingtont D.C. 20003

Dear Billie:

Although I am sorry to see you leave this 
staff, I fully understand the reasons and think 
the position that has been offered you in the office 
of the Speaker' of the House is wonderful and on your 
behalf I am most happy to see you move into that 
position.

I do want to thank you for all of your efforts 
on our behalf. You have not only performed your job 
exceedingly well, but you have been a great help to 
me personally in many of your comments and suggestions. 
Beyond that, I have admired you as a person and have 
■enjoyed the feeling of closeness and friendship with 
you.

Best of wishes to you. I remain

Sincerely yours,

Richard A. Sprague
Chief Counsel and Director

RAS:elb

68261
Id 32239471 Page 11



Select Committee on &£teafifcinatfon$ 
W.g>. J^ouge of Mepregentattbe*

3342 HOUSE OFFICE BUILDING. ANNEX 2 

Washington, D.c. 20515

March 2, 1977

Richard A. Sprague
Chief Counsel and Director
Select Committee on Assassinations
Washington, D.C.

Dear Mr. Sprague:

As we discussed today, I have accepted a
position in the Office of the Speaker of the House 
effective Monday, March 7.

I would like to convey to you my personal
admiration and feel we are very fortunate to have 
a person of your caliber in the service of the 
Congress.

Your continued leadership of the investi
gations is absolutely vital and I wish you every 
success.

Respectfully,

Billie Gay Larson

I

; fjVV 68261
j DockL32239471 Page 12



.1

Employment Information Form

l. Name (Last, First, Middle) □ Mr. Miss □ Mrs.
and Address (Number, Street, City, State, and ZIP Code)

Larson. Billie Gay

Washington
SE Apt. A
~c~. zoucjj

2. Horne phone (including Area Code) 5. Other phone (including Area Cod,

18. Skills

10. Birth date (Month, Day, Year)

5-19-44
14. Lowest acceptable annual salary-

HX6o’o
11. Home State

Utah
15. Number of dependents other 

than self q

12. Height ■ ■ '' ■
5 fFeet w Inches

16. Weight
110

13. Are you a United States citizen?
X] Yes □ No JFK Act 5(g)(2)(D)

4. Kind of job you are applying for: «< A.
secretarial., research, clerk

5. Term of Employme nt: 35 Full Tirne □ Summer

6. Will you accept temporary employment? Yes □ No
7. Will you accept part-time employment? Q Yes [XNo

8. When will you be available?

9. Are you presently employed by the U.S. Senate, the U.S. House of Representa
tives, or other office of the Congress? Q Yes fX No

80

’9^20-76

75
Typing —:----------  ...... v.pm. Shorthand   ....................wpm.

(To be considered for positions involving typing or shorthand, applicants 
must undergo tests administered either by the Placement Office or by the U.S. 
Civil Service Commission. If the latter is used, attach Notice of Rating dated 
within the past 12 months.)
□ Office equipment (specify) _____. . . - _____ ______ __

Computer: O Terminal Operator, □ Programmer, Q Systems Analyst 
(State expertise with specific systems, languages, and components.) •

19. List eligible ratings attained on U.S. Civil Service Commission examinations, titles of examinations and dates of ratings.
... 1964

jX Yes-----L——i  □ No _______________ ___________
□ other (specify) debate, journaTiM>AR drama highest crape completed

20. Did you: graduate from high school, or will you graduate within the next nine months?
Course emphasis: lX Academic, □ Business,

I 21. Training schools attended (for example, business, vocational, armed forces, or trade). Give for each the name and location of school, dates attended, subjects 
studied, number of classroom hours of instruction per week, certificates, and any other pertinent data.

Supervisory Development Seminar
Foremost Insurance Company (one week seminar, spring ’75)

■

22. A. Name and location (City and State) of 
colleges or universities attended.

COURSES STUDIED CREDITS COMPLETED Grade-Point 
Average on 
4.0 Scale

Rank 
in

Class

Dates 
Attended Type of 

Degree
Year of 
DegreeMajor Minor Semester Quarter From To

University of Utah hist. phil. 190 2.7 BS ' 69

B. Chief undergraduate college subjects

CREDITS COMPLETED

C. Chief graduate college subjects
CREDITS COMPLETED

Semester Quarter Semester Quarter

D. Special achievements and awards. (Provide all scholastic achievements and honors and show participation in extracurricular, civic, community and similar 
activities, and in professional and scientific societies.) .■■■■. _ . .. , - . ..Awarded scholarship to University of Utah based on academic achieve- 

• ment and extracurricular activities. Current membership in Sierra 
Club and Common Cause.

2). Other languages. (Show proficiency in speaking, writing, and reading.)
read some French and Spanish

24. Dates of military sendee, if any.
Branch: ^A Rank:

From: .

Serini No
To:

Answer the following questions. (If you answer "Yes" to any of these questions, give all pertinent details in Item 281).

25. Have yon been convicted of any offense against the law or forfeited collateral or are you now under charges for any offense against the law? 
(Omit all traffic violations and any offense committed prior to your 21st birthday which was finally adjudicated in juvenile court or under a 
Youth Offender Law.)................................................................................................................................................................................................ .............

26. While in the military service, were you convicted by general court-martial or discharged under other than honorable conditions?... ........—
27. Does the U.S. Govenmeat employ in a civilian capacity any relative of yours (by blood or marriage) ?

(If your answer is "Yes," list in Item 28 for each relative: [I] full name; [2] relationship; and [.!] department, agency, or office.) 

YES NO

X
x~

TYPING

j 28. Space for detailed answers. Indicate Item number to which answers apply.

i Item No. “27 ’
1 T Nancy L. Larson

2 sister
3 Office of Guam

Federal Building
San Francisco, CA SHORTHAND:

VERIFIED BY:

OTHER TEST 
SCORES:

£ . Do Not Write In This Block
7^ Z TEST RESULTS

_ W.P.M. ON A 5 MINUTE TEST

W.P.M., . _ ERRORS)

W.P.M. ON A 3 MINUTE T

DATE:

Joint Comndtee on Congressional Operations 
Office of Plzicement and Office management 

Washington, D.c. 20515
DockL32239471 Page 13



Describe Employment Experience On This Form. (A resume is not a substitute for this form and will not-be made a part of the 
- ------------------ application, if more than 2 pages.)

29. PART-TIME And SUMA1ER Employment During The Last Three Years.
Name of Employer Dates Salary Position and Duties

30. FULL-TIME Employment. {List Most Recent Experience Eirst.)

1.
Dates of employment (month, year) .

From 3/75 To FR&SRN*I'-T^t£6 /7 5

Exact title of position
Supervisor

Annual Salary A S f)
Starting $ 5#-^----mo. „ 810.
Present $___________ ;_____

Name of immediate supervisor ' •
Tom Edwards

Name of employer (firm, organization, etc.) and address (including ZIP Code, if known) 
Foremost Insurance Company
100 Wiget Lane

Area Code and Phone No., if known ^FLP / UA- Lq-UU Walnut Creek, CA
May inquiry be made of your present employer regarding your character, qualifications, and record of employment? Qs Yes | | No

Reason for wanting to leave
I Description of work Directed contrac t and Licensing activities between Co. and
its agents in 12 western states. Developed new filing and record keep-
ins systems: wrote department manual . Supervised 5.
2. .

Dates of employment (month, year)

5/72 - ,.,2/73
Exact title of position

Executive Secretary
Annual Salary 600.

Starting $_------------- :____ __mo. c o tz
Leaving $__ ...Q..-4 ___

Name of immediate supervisor

Harold Kramer, President
Name of

Cel
employer (firm, organization, etc.) and address (including ZIP Code, if known)

.estial Arts Publising

. Adrian Road. .
Area Code and Phone No., if known 415/692“4500 Lnut Greek, GA
Reason for leaving QlOVed from San Bruno to Moraga (approx. 35 miles from office)
Description of work Handled all correspondence for President/owner. Responsible
for distribution of new •products emd product info, to national mktg.
staff. Reviewed material submitted for pub. consideration.

3.
Dates of employment (month, year)

4/70 T„ 6/71
Exact title of position

Legal Secretary
Annual Salary A 3 5

Starting $__________ :______
m°., . . 500.Leaving $___ _____________

I Name of immediate supervisor , 
Sanford M- Stoddard (deceased)

Name of employer (firm,-qtganiza!ijjn, etc.) and address (including ZIP Code, if known) /Fabian & Clendenin (law firm)
800 Continental Bank Building

Area Code and Phone No., if known Xjd IX C V# JL j U Ldli

Reason for leaving moved trom Utah to Galltornia
Description of work Prepared legal documents and correspondence for senior partne
Responsible for ordering all office supplies used by staff of 22.

4.
Dates of employment (month, year)

o.,, 1/65 1.69
Exact title of position

Legal Secretary
Annual Salary 3 g S

Starting S----- -------------------mo. . < 425.
Leaving $______ _______

Name of immediate supervisor
Attorney General Phil L. Hans<

Name of employer (firm, organize etn, etc.) and address (including ZIP Code, if known)
:n Genoral r

■' ■ ■ ■ - ■_ ■ '■Area Code and Phone No., if known

Reason for leaving end of Mr. Hansen’s term of office
Description of work Assigned primarily to criminal division for preparation of 
pleadings, briefs and correspondence. Also substituted for reception! 
ancT~bn telephone desk.. ■ . r-

31. REFERENCES. List three persons who are NOT related to you and who have definite knowledge of your qualifications and fitness for the position for which 
you arc applying. Do NOT repeat names of supervisors listed under Items 29 and 30.

NW 68 261'"'

FULL NAME PRESENT BUSINESS OR HOME ADDRESS 
(Number, Street, City, State, and ZIP Code) BUSINESS OR OCCUPATION

Byron L. Fisher, Esq. Fabian & Clendenin (see 3. above) Attorney

David Hinds 763 Sixth Ave. 
Redwood City, CA 94163 publishing

Robert L. Hartesty 601 Colorado Street 
Austin, TX 78701 Texas, Austin

CERTIFICATION '
I CERTIFY that all of the statements made in this fatm 
and in any attachment arc true, complete, and correct to Cfre- 

‘rnowledge and belief, and are made in good faith.

SIGNATURE (Sign in ink) (_ DATE SIGNED .

9/13/76

Docki.'3223947'1 Page'14 . „ ccjVERNMENT PRISTIXG OFFICE/l976 O - 70-988 ' .F V



.1

Employment Information Form

1. Name (Last, First, Middle) O Mr. <3 Miss □ Mrs.
and Address (Number, Street, City, State, and ZIP Code)

Larson, Billie Gay
514 Sixth. St. SE Apt. A 
WasHThgton, D. C. 2TTCT0'IF*'

2. Horne phone (including Area Code) 3. Other phone (including Area Cod<

— -- -- --  -- ----- ---4. Kind of job you are applying for: t
secretarial* research, clerk

18. Skills

10. Birth date (Month, Day, Year)

5-19-44
14. Lowest acceptable annual salary

TTS; wio
11. Home State

Utah
15. Number of dependents other 

than self q

12. Height • : •

Feet Inches

16. Weight
110

13. Are you a United States citizen?
Xd Yes □ No JFK Act 5 (g)(2)(D)

80
8 5. Term of Employment: Full Time Q Summer
I 6. Will you accept temporary employment? -S Yes O No

7. Will you accept part-time employment? O Yes [Xno

8. When will you be available? 9— 20—7 6

19. Are you presently employed by the U.S. Senate, the U.S. House of Representa
tives, or other office of the Congress? Q Yes (X No .

Ry Typing------------- /-..ve wpm. g Shorthmd wpm.
(To be considered for positions involving typing or shorthand, applicants 
must undergo tests administered either by the Placement Office or by the U.S. 
Civil Service Commission. If the latter is used, attach Notice of Rating dated 
uithin the past IP months.)
□ Office equipment (specify) . ______ ■ '' . ■_____,

[J Computer: □ Terminal Operator, □ Programmer, □ Systems Analyst 
(State expertise with specific systems, languages, and components.)

y

19. List eligible ratings attained on U.S. Civil Service Commission examinations, titles of examinations and dates of ratings. .
' 1964 .

— ---------------------- :—;-- :----------------- '  -------- ----------- ——-------—— ---- 5/^5^---- ---- —------- —--------- :--- —--- —
20. Did you graduate from high school, or will you graduate within the next nine months? K Yes------L---- .--------- ’ Q No —-----------------___________

Course emphasis: g Academic. □ Business, □ Other (specify) debate, j OU maM^ drama highest crape completeu

21. Training schools attended (for example, business, vocational, armed forces, or trade). Give for each the name and location of school, dates attended, subjects 
studied, number of classroom hours of instruction per week, certificates, and any other pertinent data.

Supervisory Development Seminar
Foremost Insurance Company (one week seminar, spring ’75)
Grand Rapids, Michigan

22. A. Name and location (City and State) of 
colleges or universities attended.

COURSES STUDIED CREDITS COMPLETED Grade-Point 
Average on 
4.0 Scale

Rank 
in 

Class

Dates 
Attended Type of 

Degree
Year of 
DegreeMajor Minor Semester Quarter From To

University of Utah hist. phil. 190 2.7 62 69 BS ’69

B. Chief undergraduate college subjects

CREDITS COMPLETED

C. Chief graduate college subjects
CREDITS COMPLETED

Semester Quarter Semester Quarter

D. Special achievements and. awards. (Provide all scholastic achievements and honors and show participation in extracurricular, civic, community and similar 
activities, and in professional and scientific societies.) , . _ - - , ...

i Awarded scholarship to University of Utah based on academic achieve- 
• ment and extracurricular activities. Current membership in Sierra 

Club and Common Cause.
23. Other languages. (Show proficiency in speaking, writing, and reading.)
read some French and Spanish

24. Dates of military service, if any. ; From: 
NA

Branch: Rank: Serial No.:

Answer the following questions. (If you answer "Yes” to any of these questions, give all pertinent details in Item 28:.)

25. Have you been convicted of any offense against the law or forfeited collateral or are you now' under charges for any offense against the law? 
(Omit all traffic violations and any offense committed prior to your 21st birthday which was finally adjudicated in juvenile court or under a 
Youth Offender Law.)......................... .. ............................................................................. ........................................................... ...................... . ...............

26. While in the military service, were you convicted by general court-martial or discharged under other than honorable conditions?........... . ..........

97 Does the U S Govenment employ in a civilian capacity any relative of yours (by blood or marriage) ?
(If your answer is "Yes,” list in Item 28 for each relative: [I] full name; [2] relationship; and [3] department, agency, or office.)

I 28. Space for detailed answers. Indicate Item number to which answers apply. Do Not Write In This Block
1 Item No.

2r _
t// TEST RESULTS

TYPING: __  W.P.M. ON A 5 MINUTE TEST1 Nancy L. Larson
2 sister

( W.P.M., __Z_. ERRORS)
___ 3_ Office of Guam

Federal Building
San Francisco, CA SHORTHAND: W.P.M. ON A 3 MINUTE T|ST

OlHER I ESI
SCORES: ____ _________ _____ ; .. :_________ __________

VERIFIED BY: ‘_______ DATE: 74

Joint Committee on Congressional. Operations 
Office of placement and Office management 

WASHINGTON, D.C. 20515

MAI^NC ADDRESS
NW 68261
Dock).32239471 ''Page 15



(A resume is not a subside ior this form and will not.be made a part of the
application, if more than 2 pages.)

Describe Employment Experience On This Form.

29. PAlCl'-TiME And SUMMER Employment During The Last Three Years.
Name of Employer Dates Salary Position and Duties

30. FULL-TIME Employment. {List Most Recent Experience Eirst.)
Dates of employment (month, year) .

From 3/75 To PR£SCNTwKMe6 / 7 5

Exact title of position Annual Salary 650
Supervisor mo. Start,neS 810.

Presents___________ ______

| Name of immediate supervisor ‘ .
Tom Edwards

Name of employer (firm, organization, etc.) and address (including ZIP Code, if known) 
Foremost Insurance Company
100 Wiget Lane
Walnut Creek, CAArea Code and Phone No., if known QLf) / J14-UU

May inquiry be made of your present employer regarding your character, qualifications, and record of employment? Qy Yes | | No ]

Reason for wanting to leave -
~D^scriPti7rT~ofwork Directed contract and licensing activities’Between Co7~~ancl~ 
lits agents in 12 western states. Developed new filing and record keep
ing systems; wrote department manual. Supervised 5. J

Name of immediate supervisor Name of employer (firm, organic^ etc.) and address (including ZIP Code, if known)
Attorney General Phil L. Hansen Office pf t;he Attorney General

2. ,
Dates of employment (month, year) 

r„„. 5/72 ■ lu 2/73
Exact title of position

Executive Secretary
Annual Salary 600. i

Starting :------------------- Imo. . c |
Leaving $___ _____________ j

Name of immediate supervisor

Harold Kramer, President
Name of employer (firm, organization, etc.) and address (including ZIP Code, if known) i
Celestial Arts Publising 
231 Adrian Road / •Walnut Creek, CA || Area Code and Phone No., if known 415/ 692~Z1500

I Reason for leaving moved from San Bruno to Moraga (approx. 35 miles from office}
Description of work Handled all correspondence for President/owner. Responsible
for distribution of new products and product info, to national mktg.

| staff. Reviewed material submitted for pub. consideration.
3.

Dates of employment (month, year)

From 4/70 To 6/71
Exact title of position

Legal Secretary
Annual Salary Zt 3 5

StartingS.___ ____________ .
mo.T . . 500.Leaving $___ AVy.-t ,____

Name of immediate supervisor , 
Sanford FL StoddardI (deceased)

Name of employer (firm.wicganization, etc,) and address (including ZI-P Code, if known)Fabian & Clendenin (law firm)
800 Continental Bank Building 
Salt Lake City, Utah LArea Code and Phone No., if known

[ Reason for leaving mOVgO trOUl Utah tO 1311101^13' |
Description of work Prepared legal documents and correspondence for senior partne
Responsible for ordering all office supplies used by staff of 22.

Dates of employment (month, year) Exact title of position

From. 1/65 To 1.69 Legal Secretary
Annual Salary’ 385.

Starting $—;—-»—— mo. , . 425.
Leaving $_____ , _________

Area Code and Phone No., if known ■ .

Reason for leaving end of Mr. Hansen's term of office ___________ l
Description of work As signed prima rily to cr imina 1 divis ion for prepa ra t ion of 
"pleadings, briels and correspondence. Also substituted for reception!
and on~telephone desk._____ - ■ .■.■■■■■■'_________ ._____

31. REFERENCES^ List three persons who are NOT related to you and who have definite knowledge of your qualifications and fitness for the position for which 
you are applying. Do NOT repeat names of supervisors listed under Items 29 and 30.

'NW 68261 
Dock! 32239471 Page 16 U. S. pOVEftN.MENT HUNTING OFFICE : 1976 O - 70-986

FULL NAME PRESENT BUSINESS OR HOME ADDRESS 
(Number, Street, City, State, and ZIP Code) BUSINESS OR OCCUPATION

Byron L. Fisher, Esq. Fabian & Clendenin (see 3. above) Attorney

David Hinds 763 Sixth Ave.
Redwood City, CA 94163 publishing

Robert L. Hartesty oOTuolora do Stre et“’ 
Austin, TX 78701 Texas, Austin

I CERTIFICATION . . " •
| I CERTIFY that all of the statements made in tin’s fi/rm
1 and in any attachment are true, complete, and correct to the— 

t .r 'mowledge and belief, and are made in good faith.

SIGNATURE (Sign in ink) DATE SIGNED .

9/13/76



V
Congir&o o£ tije Wniteti States

Employment Information Form

J •

1. Name (last, First, Middle) □ Mr.
and Address (Number, Street, City, State, and ZIP Code)

Larson, Bill 
'514 Sixth~St 

~ Wa’shihgtbn ZUOUT

Home phone (including Area Code) 5. Other phone (including Area Code

10. Birth date (Month, Day, Year)

5-19-44
14. Lowest accept.-iblc annual salary

T fA 6o<j
11. Herne State

Utah
12. Height : ■

Feet______Inches
13. Are you a United States citizen?

2^] Yes □ No

15. Number of dependents other 
than self q

16. Weight
110

17. Social Security Number
JFK Act 5 (g)(2)(D)

4. Kind of job you are applying for: z s “
secretarial/ research, clerk

5. Term of Employment: 25 Full Time □ Summer

6. Wil! you accept temporary employment? Yes O No
7. Will you accept part-time employment? □ Yes (2^-No

8. When will you be available? 9“20 — / 6
9. Are you presently employed by the U.S. Senate, the U.S. House of Represent.’, 

tives, or other office of the Congress? Q Yes IX No

18. Skills
7 5 on[5$ Typing-------------- Lrl wpm. Shorthand wpm,

(To be considered for positions involving typing or shorthand, applicants 
must undergo tests administered either by the Placement Office or by the U.S. 
Civil Service Commission. If the latter is used, attach Notice of Rating dated 
within the past 12 months.)
[~| Office equipment (specify) ..  .............

Q Computer: 1~| Terminal Operator, □ Programmer, □ Systems Analyst 
(State expertise with specific systems, languages, and components.) - •

T$>. List eligible ratings attained on U.S. Civil Service Commission examinations, titles of examinations and dates of ratings.
1964

5/6220. Did you graduate from high school, or will you graduate within the next nine months? K Yes ' □ No ____ :_________r.______
Course emphasis: g. Academic, □ Business, □ Other (specify) debate , j OUmalW,^ drama HIGH£ST CRA0£ completed

21. Training schools attended (for example, business, vocational, armed forces, or trade). Give for each the name and location of school, dates attended, subjects 
studied, number of classroom hours of instruction per week, certificates, and any other pertinent data.

Supervisory Development Seminar
Foremost Insurance Company (one week seminar, spring ’75)
Grand Rapids, Michigan______ ______________________

22. A. Name and. location (City and State) of 
colleges or universities attended.

COURSES STUDIED CREDITS COMPLETED Grade-Point 
Average on 
4.0 Scale

Rank 
in 

Class

Dates 
Attended Type of 

Degree
Year of 
DegreeMajor Minor Semester Quarter From To

University of Utah hist. phil. 190 2.7 62 69 BS •69

B. Chief undergraduate college subjects

CREDITS COMPLETED

C. Chief graduate college subjects
CREDITS COMPLETED

Semester Quarter Semester Quarter

D. Special achievements and awards. (Provide all scholastic achievements and honors and show participation in extracurricular, civic, community and similar 
activities, and in professional and scientific societies.) , „ _ • ,
Awarded scholarship to University of Utah based on academic achieve- 

• ment and extracurricular activities. Current membership in Sierra
Club and Common Cause.

23. Other languages. (Show proficiency in speaking, writing, and reading.)
read some French and Spanish

24. Dates of military service, if any. From: 
NABranch: Rank: Serial No.:

To:

8 Answer the following questions. (If you answer "Yes" to any of these questions, give all pertinent details in Item 281) .

25. Have you been convicted of any offense against the law or forfeited collateral or are you now under charges for any offense against the law? 
(Omit all traffic violations and any Offense committed prior to your 21st birthday which was finally adjudicated in juvenile court or under a 
Youth Offender Law.) ................... ... ... ..................................................................................................................... .............................. . .. . ................

26. White in the military service, were you convicted by general court-martial or discharged under other than honorable conditions?...................
27. Does the U.S. Govenmeat employ in a civilian capacity any relative of yours (by blood or marriage) ?

(If your answer is "Yes," list in Item 28 for each relative: [7] full name; [2] relationship; and [3] department, agency, or office.)_________

YES NO

X

~X~

28. Space for detailed answers. Indicate Item number to which answers apply.

Item No. —27

1 Nancy L. Larson
2 sister
3 Office of Guam

Federal Building
San Francisco, CA

L_

TYPING

SHORTHAND

VERIFIED BY:

OTHER TEST
SCORES: _

, Do Not Write In This Block
TEST RESULTS

 W.P.M. ON A 5 MINUTE TEST

W.P.M., . ERRORS)

W.P.M. ON A 3 MINUTE TpT

i DATE: J

MAH EMC ADDRESS:
NW 68261
Doclid 32239471 Page 17

Joint Committee on Congressional Operations 
Office of placement and office management

Washington, d.C. £0515



NW 68261

Describe Employment Experience On This Form. (A resume is not a substitute for this form and will not be made a part of the 
~ ; application, if more than 2 pages.)

2?. PART-TIME And SUMMER Employment Dining The Last Three Years.
Name of Employer Dates Salary' Position and Duties

| Description of work Handled all correspondence for President/owner. Responsible"

so. FULL-TIME Employment. {List Most Recent Experience First.)

i.
Dates of employment (month, year)

From 3/75 To PReSSNnwmt£6 /7 5
Exact title of position
Supervisor

Annual Salary fiSO
Starting?-----mo. ■ 81U.
Present $___________ ,_____ .

Name of immediate supervisor '
Tom Edwards

Name of employer {firm, organization, etc.) and address {including ZIP Code, if known) 
Foremost insurance Company
100 Wiget Lane 
Walnut Creek, CA1 Area Code and Phone No., if known ^fLO / VPT LTUU

May inquiry be made of your present employer regarding your character, qualifications, and record of employment? Yes | | No

Reason for wanting to leave -
1 Description of work Directed contract and licensing activities between Co. and
its agents in 12 western states. Developed new filing and record keep-
line systems: wrote department manual. Supervised 5.

2. .
Dates of employment {month, year)

5/72 2/73 <
Exact title of position

Executive Secretary
Annual Salary nQQ.

Starting $_________________mo. C9 c
Leaving $___ __________ ___

Name of immediate supervisor

Harold Kramer, President
Name of employer {firm, organization, etc.) and address (including ZIP Code, if known)

Celestial Arts Publising
| Area Code and Phone No., if known 415/692— 4500

Reason for leaving moved from San Bruno to Moraga (approx. 35 miles from office)

for distribution of new products and product info, to national mktg.
| staff. Reviewed material submitted for pub. consideration.

Dates of employment {month, year)

’• 4/70 6/71
Exact title of position Annual Salary Zl 3 S1 o L- Starting?-----Tp-D..Legal Secretary mo. Ulving, 5QQ.

Name of immediate supervisor x 
Sanford IL Stoddard (deceased)

Name of employer (£rm,w>nganizatwn, etc.) and address (including ZI-P Code, if known)Fabian & Clendenin (law firm) 
800 Continental Bank Building 
Salt Lake City, UtahArea Code and Phone No., if known

Reason for leaving moved trom Utah to Galltornia
Description of work Prepared legal documents and correspondence for senior partnei 
Responsible for ordering all office supplies used by staff of 22.

4. Dates of employment {month, year)

Hon. 1/65 To 1.69
Exact title of position

Legal Secretary
Annual Salary 

Starting .mo. . „ Leaving $... . . ___

| Name of immediate supervisor
Attorney General Phil L. Hans<

Name of employer {firm, organize ton, etc.) and address {including ZIP Code, if known) 
m t;be ^{jtaRey Genera*-

Area Code and Phone No., if known

Reason for leaving end of Mr. Hansen's term of office ______ ;___ -
Description of work Assigned primarily to criminal division for preparation of 
pTeadings, briefs and corres e

SIGNATURE

and on telephone desk.
31. REFERENCES? List three persons who are NOT related to you and who have definite knowledge of your qualifications and fitness for the position for which 

you are applying. Do NOT repeat names of supervisors listed under Items 29 and 30.

' ' PRESENT BUSINESS OR HOME ADDRESS
‘ 1 (Humber, Street, City, State, and ZIP Code) BUSINESS OR OCCUPATION

Byron L. Fisher, Esq. Fabian & Clendenin(see 3. above) Attorney

David Hinds . 763 Sixth Ave.
Redwood City, CA 94163 publishing

Robert L. Hartesty 601 Colorado Street
J Austin, TX 78701 lexas, Austin

DATE SIGNED

9/13/76
CERTIFICATION .

I CERTIFY that all of the statements made in this firm 
and in any attachment arc true, complete, and correct to rhe-- 

, r knowledge and belief, and are made in good faith. f

Dock! 32239471 Page 18 U. S. GOVERNMENT PRINTING OFFICE : 197R O - 70-9B6.



Employment Information Form

21. Training schools attended (/or example, business, vocational, armed forces, or trade). Give for each the name and location of school, dates attended, subjects 
studied,' number of classroom hours of instruction per week, certificates, and any other pertinent data.

1. Name (Last, First, Middle) □ Mr. -^3 Miss O Mrs.
and Address {Humber, Street, City, State, and ZIP Code)

Larson, Billie Gay
514 Sixth St. SE Apt. A

10. Birth date {Month, Day, Year)

5-19-44
14. Lowest acceptable annual salary

“ i3'; (ib'ti
11. Home State

Utah
15. Number of dependents other 

than self q

Washington, D. C. 20003 12. Height . •
5 6■ Feet . Inches

16. Weight
110

2. Horne phone {including Area Code) 5. Other phone {including Area Codi 13. Are you a United States citizen?
X] Yes □ No

17. Social Security Number

JFK Act 5 (g)(2)(D) ’ : '

4. Kind of job you are applying for: ’ ■ •
secretarial* research, clerk

18. Skills

Typing............. 7~1 wpm. g Shorthand ____ _ J^Q.. wpm.
{'Io be considered for positions involving typing or shorthand, applicants 
must undergo tests administered either by the Placement Office or by the U.S. 
Civil Service Commission. If the latter is used, attach Hotice of Rating dated 
within the past 12 months.)
□ Office equipment (specify)_____ ' ■ ______ _ '.

□ Computer: □ Terminal Operator, □ Programmer, □ Systems Analyst 
{State expertise with specific systems, languages, and components.) •

5. Term of Employment: Xi Full Time Q Summer

6. Will you accept temporary employment? Yes £) No
7. Will you accept part-time employment? □ Yes [XNo

8. When will you be available? 9~20“7 6
9. Are you presently employed by the U.S. Senate, the U.S. House of Rcpresenta- 

. fives, or other office of the Congress? Q Yes fX No

19. List eligible ratings attained on U.S. Civil Service Commission examinations, titles of examinations and dates of ratings. ■ .. .
1§64 '

20. Did you graduate from high school, or will you graduate within the next nine months? (X Yes —------------

Course emphasis: (X Academic, D Business, O Other (specify) debate, j OU r naTl ErTtl j d
_ O No _______ :____ _______rama HIGHEST grade completed

Supervisory Development Seminar
Foremost Insurance Company (one week seminar, spring ’75)
Grand Rapids, Michigan _ . ' ' ' ■ ' , . .

22. A. Name and location {City and State) of 
colleges or universities attended.

COURSES STUDIED CREDITS COMPLETED Grade-Point 
Average on 
4.0 Scale

Rank 
in 

Class

Dates 
Attended Type of 

Degree
Year of 
DegreeMajor Minor Semester Quarter From To

University of Utah hist. phil. 190 2.7 62 69 BS *69

.... ..... ■ .

CREDITS COMPLETED CREDITS COMPLETED

B. Chief undergraduate college subjects Semester Quarter c. Chief graduate college subjects Semester Quarter

D. Special achievements and awards. {Provide all scholastic achievements and honors and show participation in extracurricular, civic, community and similar 
activities, and in professional and scientific societies.) , - , - _ , , ,
Awarded scholarship to University of Utah based on academic .achieve- 

• ment and extracurricular activities. Current membership in Sierra
Club and Common Cause._________

23. Other languages. {Show proficiency in speaking, writing, and reading.)
read some French and Spanish

24. Dates of military service, if any.
Branch:^ Rank:

From:

Serial No
To:

Answer the following questions. (7/ you answer "Yes” to any of these questions, give all pertinent details in Item 28.) ,

26

27.

Have you been convicted of any offense against the law or forfeited collateral or are you now under charges for any offense against the law? 
{Omit all traffic violations and any offense committed prior to your 21st birthday which was finally adjudicated in juvenile court or under a 
Youth Offender luiw.).................................................... ........................................................................ . ......................................................... ................................

While in the military service, were you convicted by general court-martial or discharged under other than honorable conditions?............................
Does the U.S. Govenment employ in a civilian capacity any relative of yours (by blood or marriage) ? , : /
{If your answer is "Yes,” list in Item 28 for each relative: [7] full name; [2] relationship; and [3] department, agency, or office.)

YES NO

X
X

28. Space for detailed answers. Indicate Item number to which answers apply.

Item No. "27“
1 Nancy L. Larson
2 sister
3 Office of Guam

Federal Building_____
San Francisco, CA SHORTHAND:

VERIFIED BY;

9-c??-7

TYPING:

OTHER TEST
SCORES: __

Do Not Write In This Block
, TEST RESULTS

W.P.M. ON A 5 MINUTE TEST

(. 7-/Z.„ W.P.M., _Z_...... ERRORS)

_ W.P.M. ON A 3 MINUTE T

DATE

MAILING ADDRESS:
NW 68261
Docld (32239471 Page 19

Joint Committee on Congressional. Operations 
Office of Placement and office management 

Washington, d.c. zests



(A resume is not a substitute for this form and will not. be made a part of the
application, if more than 2 pages.) ■

Describe Employment Experience On This Form.

29. PART-TLML And SUMMER Employment During The Last Three Years.
Nanie of Employer Dates Salary Position and Duties

50. FULL-TIME Employment. (List Most Recent Experience First.)

1.
Dates of employment (month, year)

From 3/75 To PRKl:NT-'mS;6 /7 5
Exact title of position
Supervisor

Annual Salary A bD
Starting S-------------------------mo. # 810.
Present $-----------------.--------

Name of immediate supervisor ‘ 
Tom Edwards

Name of employer (firm, organization, etc.) and address (including ZIP Code, if known) 
Foremost Insurance Company
100 Wiget Lane
Walnut Creek, CA| Area Code and Phone No., if known 4 LP / 'J 04 L4UU

May inquiry be made of your present employer regarding your character, qualifications, and record of employment? Yes ZJ N°
Reason for wanting to leave
Description of work Directed contract and licensing activities between Uo. and
its agents in 12 western states. Developed new filing and record keep-
ins systems: wrote department manual. Supervised 5.
2. ;

Dates of employment (month, year)

n.™ 5/72 - Ti 2/73 ■
Exact title of position

Executive Secretary
Annual Salary 600.

Starting $____________—_m°. f/K
Leaving $___ __________ __

Name of immediate supervisor

Harold Kramer, President
Name of employer (firm, organization, etc.) and address (including ZIP Code, if known) 
Celestial Arts Publising 
231 Adrian Road. .
walnut Creek, CAArea Code and Phone No., if known ^|T5/692”4.500

Reason for leaving moved from San Bruno to Moraga (approx. 35 miles from office 
Description of work Handled all correspondence for President/owner. Responsible 
for distribution of new -products and product info, to national mktg. 
staff. Reviewed material submitted for pub. consideration.

Name of immediate supervisor \
Sanford M, Stoddard

3.
Dates of employment (month, year)

4/70 6/71
Exact title of position

Legal Secretary
Annual Salary /i S

Starting $__ - ______
mo.t . . 500.Leaving $__ W *________

me of employer (£rm,-organization, etc.) and address (including ZI-P Code, if known)rabian & Clendenin (law firm)
800 Continental Bank. Building 
Salt Lake City, Utah

~move d~frdm Utah“ to MjaTL f o rnia ~ ’ ~~ ~ ' ~~~
Area Code and Phone No., if known

Reason for leaving

Description of work Prepared legal documents and correspondence for senior partne 
Responsible for ordering all office supplies used by staff of 22.

Dates of employment (month, year)
4. r 1/65 TFrom- . r To 1.69

Exact title of position

Legal Secretary
Annual Salary IRS 

Starting $-----mo. . ■ 425.
Leaving $_______ ,____ _

Name of immediate supervisor
Attorney General Phil L

Name of employer {firm, organize;-::?, etc.) and address (including ZIP Code, if known)
Hansen Office of the Attorney General

>
Area Code and Phone No., if known

Reason for leaving end of Mr. Hansen's term of office_____ . - ;
Description of work Assigned primarily to criminal division for preparation of 
"pleadings, briefs and correspondence. Also substituted for reception! 
and on telephone desk.  . ' ■ !

31. REFERENCES^ List three persons who are NOT related to you and who have definite knowledge of your qualifications and fitness for the position for which 
you are applying. Do NOT repeat names of supervisors listed under Items 29 and 30. ■ '

NW 68261
Dodd 32239471 Page'20 11. S. GOVERNMENT PRINTING OFFICE : 19TG O - 70-9156 .

FULL NAME PRESENT BUSINESS OR HOME ADDRESS 
(Number, Street, City, State, and ZIP Code) BUSINESS OR OCCUPATION

Byron L. Fisher, Esq. Fabian & Clendenin (see 3. above) Attorney

David Hinds 763 Sixth Ave. 
Redwood City, CA 94163 publishing

Robert L. Hartesty 601 Colorado Street
Austin, TX 78701 Asso. Deputy Chancellor..U. Texas, Austin

' CERTIFICATION
I CERTIFY that all of the statements made in this f/rm 
and in any attachment are true, complete, and correct to urt— 

~c — ’'.nowledge and belief, and are made in good faith.

SIGNjVW^tE (S:-n DATE SIGNED

9/13/76



of We Wniteti
Employment Information Form

I. Name (Last, First, Middle) □ Mr. Miss □ Mrs.
and Address (Flumber, Street, City, State, and ZIP Code)

Larson, Billie Gay

10. Birth date (Month, Day, Year)

5-19-44
14. Lowest acceptable annual salary

Mi

11. Herne State

Utah
15. Number of dependents other 

than self q514 Sixth St. SE Apt. A
Washington, D. C. 20003 12. Height •

5 Feet___Inches
13. Are you a United States citizen?

Xj Yes □ Na

16. Weight

2. Horne phone (including Area Code) 5. Other phone (including Area Codt

110

clerk

^6 JFK Act 5 (g)(2)(D)

4. Kind of job you are applying for; i~

secretarial<> research,
Vcy/S ■ 18. Skills •ar , Q A

25 lyping-------------- wpm. [>3 Shorthand ____ :______ _ wpm.
(To be considered for positions involving, typing or shorthand, applicants 
must undergo tests administered either by the Placement'Office or by the U.S. 
Civil Service Commission. If the latter is used, attach Notice of Rating dated 
within the past 12 months.)
[J Office equipment (specify) - . ; . ■ ■ ■ ■ ■ '________ '

Q Computer: O Terminal Operator, □ Programmer, □ Systems Analyst 
(State expertise with specific systems, languages, and components.) : •

5. Term of Employment: 15 Full Time E] Summer
6. Will you accept temporary employment? Xi Yes O No

7. Will you accept part-time employment? E] Yes [Xblo

8. When will you be available? 9 — 20—7 6
9- Are you presently employed by the U.S. Senate, the U.S. House of Representa

tives, or other office of the Congress? Q Yes (X No

19. List eligible ratings attained on U.S. Civil Service Commission examinations, titles of examinations and dates of ratings. .
I964 i \

20. Did you graduate from high school, or will you graduate within the next nine months? K Yes —[
Course emphasis: X- Academic, □ Business, O Other (specify) debate, 3 OUT 113. Hfekl > dra

J No
HIGHEST GRADE COMPLETED

21. Training schools attended (for example, business, vocational, armed forces, or trade). Give for each the name and location of school, dates attended, subjects 
studied, number of classroom hours of instruction per week, certificates, and any other pertinent data.

Supervisory Development Seminar
Foremost Insurance Company (one week seminar, spring ’75)
Grand Rapids, Michigan , ______

22. A. Name and location (City and State) of COURSES STUDIED CREDITS COMPLETED Grade-Point 
Average on 
4.0 Scale

Rank 
tn

Class

Dates 
Attended Type of 

Degree
Year of 
Degree1 colleges or universities attended. Major Minor Semester Quarter From To

69University of Utah hist. phil. 190 2.7 62 BS ’ 69

CREDITS COMPLETED CREDITS COMPLETED

B. Chief undergraduate college subjects Semester Quarter C. Chief graduate college subjects Semester Quarter

D. Special achievements and awards. (Provide all scholastic achievements and honors and show participation in extracurricular, civic, community and similar 
activities, and in professional and scientific societies.) , r , ,
Awarded scholarship to University of Utah based on academic achieve
ment and extracurricular activities. Current membership in Sierra 
Club and Common Cause.

23. Other languages. (Show proficiency in speaking, writing, and reading.)
read some French and Spanish

24. Dates of military service, if any. From:
NABranch: Rank: Serial No.:

To:

Answer the following questions. (1/ you answer "Yes” io any of these questions, give all pertinent details in Item 281) .<

25. Have you been convicted of any offense against the law or forfeited collateral or are you now under charges for any offense against the law? 
(Omit al! traffic violations and any offense committed prior to your 21st birthday which was finally adjudicated in juvenile court or under a 
Youth. Offender Law.)..........................   ................................................................................... .  .................. ....................................

26. While in the military service, were you convicted by general court-martial or discharged under other than honorable conditions?................—..

27. Does the U.S. Govenment employ in a civilian capacity any relative of yours (by blood or marriage) ?
(If your answer is "Yes,” list in Item 28 for each relative: [7] full name; [2] relationship; and [3] department, agency, or office.)

YES NO j

X
I

~X~

TYPING:

j 28. Space for detailed answers. Indicate Item number to which answers apply.

I Item No. 2/
| 1 Nancy L. Larson

2 sister
___ 3_ Office of Guam

Federal Building
San Francisco, CA

1

—_

SHORTHAND

VERIFIED BY:

OTHER TEST 
SCORES:

Do Not Write In This Block
z TEST RESULTS

_ T/ - . ____ ... W.P.M. ON A 5 MINUTE TEST

_ W.P.M ERRORS)

. W.P.M. ON A 3 MINUTE TEST

t; DATE

NW 68^’”’''
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Joint Committee on Congressional Operations 
Office of Placement and office Management

Washington, d.c. 20515



Describe Employment Experience On This Form. (A resume is not a substitute for this form and will not.be made a part of the 
~------ ■-------------------------application, if more than 2 pages.)

Name of employer (firm, organization, etc.) and address (including ZIP Code, if known) 
Foremost Insurance Company
100 Wiget Lane 
Walnut Creek, CA

29. PART-TIME And SUMMER Employment During The Last Three Years.
Name of Employer Dates Salary Position and Duties

. ■

30. FULL-TIME Employment. {List Most Recent Experience First.)

1.
Dates of employment (month, year) .

From 3/75 To FR&Sem^mtc6 /7 5

Exact title of position
Supervisor

/Annual Salary
Starting $ _mo. „ ■ 81U.
Present $---------------- :____ :_

Name of immediate supervisor
Tom Edwards

Area Code and Phone No., if known -ZfT57-93Zr--t400-|
Yes NoMay inquiry be made of your present employer regarding your character, qualifications, and record of employment?

Reason for wanting to leave -
Description of work Directed contract and licensing activities between Co7 and--
its agents in 12 western states. Developed new filing and record keep-
ing systems: wrote department manual. Supervised 5.
2. .

Dates of employment (month, year)

5/72 T„ 2/73 7.
Exact title of position

Executive Secretary
Annual Salary 600.

Starting $____________ :____ imo.
Leaving $,________________ 1

Name of immediate supervisor

Harold Kramer, President
Name of 

Ce; 
ttfa]

employer (firm, organization, etc.) and address (including ZIP Code, if known)

.estial Arts Publising
L Adrian Road. i

| Area Code and Phone No., if known 415/692—4500 Lnut Greek, CA
Reason for leaving moved from San Bruno to Moraga (approx. 35 miles from office)]
Description of work Handled all correspondence for President/owner. Responsible 
for distribution of new products and product info, to national mktg. 
staff. Reviewed material submitted for pub. consideration.

Area Code and Phone No., if known
Reason for leaving moved from Uta'S to Gali

3.
Dates of employment (month, year)
From 4/70 To 6/71

Name of immediate supervisor
Sanford M< Stoddard (deceased)

Exact title of position

Legal Secretary
Annual Salary A 3 5

Starting $________ ________
mo._ .' 500.Leaving $ J v v ■_______

Name of employer (£rm,-qrganizatijjn, etc.) and address (including ZIP Code, if known)Tabran & Clendenin (law firm)
800 Continental Bank Building
Salt Lake City, Utah t-- -—------ :-- *—

Description of work Prepared legal documents and correspondence for senior partne 
Responsible for ordering all office supplies used by staff of 22.

Area Code and Phone No., if known

4.
Dates of employment (month, year)

From. 1/65 To 1.69
Exact title of position

Legal Secretary
Annual Salary 385

Starting $----- --------------------mo. . *Leaving $ ___ ________ ____ .

Name of immediate supervisor
Attorney General Phil L. Hanst

Name of employer (firm, organize)*:}, etc.) and address (including ZIP Code, if known) 
m Office of the Attorney General

Salt Lake city, Utah

Reason for leaving end of Mr. Hansen* s term of office _____
Description a work Assigned primarily to criminal division for preparation of 
~pTeadings, brieLsFandcorrespondence. Also substituted for reception! 
and on telephone desk. _____ - ____

31. REFERENCES^ List three persons who are NOT related to you and who have definite knowledge of your qualifications and fitness for the position for which 
you are applying. Do NOT repeat names of supervisors listed under Items 29 and 30.

W ___
Docki'3'22394/1 Page 22 U. S. .COVEKNMKXT PRINTING OEFICK

FULL NAME PRESENT BUSINESS OR HOME ADDRESS 
(Number, Street, City, State, and ZIP Code) BUSINESS OR OCCUPATION

Byron L. Fisher, Esq. Fabian & Clendenin (see 3. above) Attorney

David Hinds 763 Sixth Ave.
Redwood City, CA 94163 publishing

Robert L. Hartesty 601 Colorado Street 
Austin, TX 78701 Texas, Austin

V CERTIFICATION
I CERTIFY that all of the statements made in this farm 
and in any attachment are true, complete, and correct to the- 

— ’-.nowledge and belief, and are made in good faith.

^IGb^J^RE (Sign inht^^^^^ DATE SIGNED

9/13/76



.J

Employment Information Form

o

I. Name (last, First, Middle) □ Mr. -^] Miss O Mrs.
and Address (Flumber, Street, City, State, and ZIP Code)

Larson, Billie Gay

10. Birth date (Month, Day; Year) :

5-19-44
14. Lowest acceptable annual salary

jl£«88

11. Home State

Utah
15. Number of dependents other 

than self Q514 Sixth St. SE Apt. A
Washington, D. C. 20003 12. Height

Feet Inches

16. Weight
110

2. Home phone (including Area Code) 3. Other phone (including AreaCodi 13. Are you a United States citizen? 
Xj] Yes □ No

_ 12_ s.-iri'il Swf,rtl> N.Ti!rnbr-i
JFK Act 5 (g) (2) (D)

A V J t ’ L i • e4. Kind of job you ace applying for: * . •
secretarial, research, clerk

18. Skills

Typing----- -------- Z.~7 wpm. [X| Shorthand -J---- ; wpm.
(To be considered for positions involving typing or shorthand, applicants 
must undergo tests administered either by the Placement Office or by 'the U.S. 
Civil Service Commission. If the latter is used, attach Notice of Rating dated 
within the past 12 months.)

5. Term of Employment: Full Time Q Summer
6. Will you accept temporary employment? 4^ Yes □ No

7. Will you accept part-time employment?

‘9^T0-7^8. When will you be available?

9. Are you presently employed by the U.S. Senate, the U.S. House of Representa
tives, or other office of the Congress? Q Yes IX No

□ Office equipment (specify)__________ . _______ _ _____ _______ __

Q Computer: □ Terminal Operator, Q Programmer, □ Systems Analyst 
(State expertise with specific systems, languages, and components.) ; •

19. List eligible ratines attained on U.S. Civil Service Commission examinations, titles of examinations and dates of ratings
■■■ 1964 .

---------------------------- .------------- ---------- —----- ------------- —------ -------5yG2---- ------------------- --- --- ~
20. Did you graduate from high school, or will you graduate within the next nine months? K Yes---- <-.............................□ No-------- :___ ______ ,___________

Course emphasis: & Academic, □ Business, D Other (specify) debate, j OUmaTlgni'^ <3 ra ma HICHBT gkape COMPUUD
21. Training schools attended (for example, business, vocational, armed forces, or trade). Give for each the name and location of school, dates attended, subjects 

studied, number of classroom hours of instruction per week, certificates, and any other pertinent data.
Supervisory Development Seminar
Foremost Insurance Company (one week seminar, spring *75)
Grand Rapids, Michigan ____ ... ' , .

1 22. A. Name and’location (City and State) of 
1 colleges or universities attended.

COURSES STUDIED CREDITS COMPLETED Grade-Point 
Average on 
4.0 Scale

Rank 
in 

Class

Dates 
Attended Type of 

Degree
Year of 
DegreeMajor Minor Semester Quarter From To

University of Utah hist. phil. 190 2.7 6 2 69 BS ’ 69

B. Chief undergraduate college subjects

CREDITS COMPLETED

C. Chief graduate college subjects
CREDITS COMPLETED

Semester Quarter Semester Quarter

• • -

D. Special achievements and awards. (Provide all scholastic achievements and honors and show participation in extracurricular, civic, community and similar 
activities, and in professional and scientific societies.) . . Y
Awarded scholarship to University of Utah based on academic achieve- 

• ment and extracurricular activities. Current membership in Sierra
Club and Common Cause.

23. Other languages. (Show proficiency in speaking, writing, and reading.)
read some French and Spanish

24. Dates of military service, if any.
NABranch. Rank:

From:

Serial No.
To:

Answer the following questions. (If you answer ''Yes" to any of these questions, give all pertinent details in Item 28:.)

25. Have you been convicted of any offense against the law or forfeited collateral or are you now under charges for any offense against the law? 
(Omit all traffic violations and any offense committed prior to your 21st birthday which was finally adjudicated in juvenile court or under a 
Youth Offender Law.)......................................................... ...................................... ......................................................... ...............................................

26. While in the military service, were you convicted by general court-martial or discharged under other than honorable conditions?............... ..
27. Does the U.S. Govenmeat employ in a civilian capacity any relative of yours (by blood or marriage) ? 1..

(If your answer is "Yes," list in Item 28 for each relative: [J) full name; [2] relationship; and [3] department, agency, or office.)■

YES NO |

X

TYPING:

28. Space foe detailed answers. Indicate Item number to which answers apply.

Item No. 27
1 Nancy L. Larson
2 sister
3 Office of Guam

Federal Building
San Francisco, CA SHORTHAND:

VERIFIED BY:

OTHER TEST 
SCORES:

1 Do Not Write ln This. Block .
, TEST RESULTS

... <Z_.. ...^___ __  W.P.M. ON A 5 MINUTE TEST

W.P.M ERRORS)

_ W.P.M. ON A 3 MINUTE T

DATE:

AT'‘r'T>ESS: Joint Committee on Congressional Operations 
Office of Placement ano Office management 

Washington, d.c. zosis
DockL32239471 Page 23



(A resume is not a substitute for this form and will not-be made a part of the
application, if more than 2 pages.)

Describe Employment Experience On This Form.

29. PART-TIME And SUMMER Employment During The Last Three Years.
Name of Employer Dates Salary Position and Ditties

30. FULL-TIME E ent. (List Most Recent Experience First.)

1.
Dates of employment (month, year) ■ .

From 3 /75 To PR£SeN-l'JmtE6775

Exact title of position
Supervisor

Annual Salary A SO
Starting -mo. n ' 6LU.
Present $___________ ,_____

Name of immediate supervisor

Tom Edwards
Name of employer (firm, organization, etc.) and address (including ZIP Code, if known) 
Foremost Insurance Company
100 Wiget Lane
Walnut Creek, CAArea Code and Phone No., if known ^l-LO / VJJT J-fj-UU

May inquiry be made of your present employer regarding your character, qualifications, and record of employment? Yes | | No

Reason for wanting to leave -
Description of~o?k "Dlrected contract and licensing activities between Co^ and 
its agents in 12 western states. Developed new filing and record~~keep-

: wrote

Area Code and Phone No., if known

2. .
Dates of employment (month, year)

2/735/72 .i To

Name of immediate supervisor

Harold Kramer, President

manual. Supervised 5
Exact title of position

Executive Secretary mo.
Name of employer (firm, organization, etc.) and address (including ZIP Code, if known) .

Celestial Arts Publising

Annual Salaiy . 600
Starting ________

Leaving $_ 625

Reason for leaving moved from San Bruno to Moraga (approx. 35 miles from office) 
Description of work Handled all correspondence for President/owner. Responsible 
for distribution of new .products and product info, to national mktg. 
staff. Reviewed material submitted for pub. consideration.

3-
Dates of employment (month, year)

r™ 4/70 To 6/71
Exact title of position

Legal Secretary
Annual Salary Zl 3 S

Starting S___TTY_______
IBO.t • e 500.Leaving $___ V_ . *__________

1 Name of immediate supervisor x . .
Sanford Mt Stoddard (deceased)

Name of employer (firm.^tganizatiun, etc.) and address (including ZIP Code, if known) Fabian & Clendenin (law film) 
800 Continental Bank Building

Area Code and Phone No., if known iJd X L. JLfd 1 L j U Ld 1.1

Reason for leaving movea trom Utah to Ualltornla
Description of work Prepared le^al documents and correspondence for senior partne 
Responsible for ordering all office supplies used by staff of 22.

4-

Dates of employment (month, year)

F,„». 1/65 To 1.69
Exact title of position

Legal Secretary
Annual Salary 38 S

Starting $.---- ----------------- __mo. . , 425.
Leaving $___________ ______

Name of immediate supervisor
Attorney General Phil L. Hans*

Name of employer (firm, organizwirt, etc.) and address (including ZIP Code, if known) 
m Office pf tie Attorney GeneralSalt Lake uity, Utah

Area Code and Phone No., if known

Reason for leaving end of Mr. Hansen's term of office________ . ■ • ' ' ' ' ■ . ...
Description of work __ Assigned primarily to criminal division for preparation~bf
pleadings, briefs and correspondence. Also substituted for reception! 
and oif telephone desk.

31. REFERENCES' List three persons who are NOT related to you and who have definite knowledge of. your qualifications and fitness for the position for which 
you are applying. Do NOT repeat names of supervisors listed under Items 29 and 30.

NW 68261
Dock!'32239471 Page 24. i976 O - 70-966

FULL NAME / PRESENT BUSINESS OR HOME ADDRESS 
(Humber, Street, City, State, and ZIP Code) BUSINESS OR OCCUPATION

Byron L. Fisher, Esq. Fabian & Clendenin (see 3. above) Attorney

David Hinds 763 Sixth Ave.
Redwood City, CA 94163 publishing

Robert L. Hartesty 601 Colorado Street 
Austin, TX 78701 Asso. Deputy Chancellor. .U. Texas, Austin

| CERTIFICATION \

I I CERTIFY that all of the statements made in this fZrm
1 and in any attachment are true, complete, and correct to the—
• r>f mv knowledge and belief, and are made in good faith.

SIGNATURE (Sign in ink) J? C DATE SIGNED

9/13/76



.4

Employment Information Form

1. Name (last, First, Middle) □ Mr. Miss □ Mrs.
. and Address (Number, Street, City, State, and ZIP Code)

Larson, Billie Gay

Washington, D 2000'3

2. Home phone (including Area Code) 3. Other phone (including Area Cod<

18. Skills

10. Birth date (Month, Day, Year)

5-19-44
14. Lowest acceptable annual salary

TI^6o6
11. Horne State 15. Number of dependents other 

than self qUtah
12. Height 16. Weight

Feet G Inches 110
13. Are you a United States citizen?

X] Yes □ No JFK Act 5 (g) (2) (D)

4. Kind or job you are applying tor; '
secretariala research, clerk 80

6 5. Term of Employment: JO Full Time O Summer
I 6. Will you accept temporary employment? Yes Q No

I 7. Will you accept part-time employment? O Yes [XiNo

I 8. When will you be available? 9 — 20—7"6
| 9. Are you presently employed by the U.S. Senate, the U.S. House of Representa- 
s tives, or other office of the Congress? O Yes DC No

Typing —---------- L----wpm. Shorthand  wpm.
(To be considered for positions ini-ofring typing or shorthand, applicants 
must undergo tests administered either by the Placement Office or by the U.S. 
Civil Service Commission. If the latter is used, attach Notice of Rating dated 
within the past 12 months.)
□ OSce equipment (specify) _____;_____ _______ __________ ________

□ Computer: O Terminal Operator, □ Programmer, □ Systems Analyst 
(State expertise with specific systems, languages, and components.)

19. List eligible ratings attained on U.S. Civil Service Commission examinations, titles of examinations and dates of ratings
1964

20. Did you graduate from high school, or will you graduate within the next nine months? K Yes :___ □ No _____________ ________
Course emphasis: & Academic, □ Business. Q Other (specify) debate, jOUmaTlW' drama »r^T grade completed

21. Training schools attended (for example, business, vocational, armed forces, or trade). Give for each the name and location of school, dates attended, subjec 
studied, number of classroom hours of instruction per week, certificates, and any other pertinent data.

Supervisory Development Seminar '"c • :
Foremost Insurance Company (one week seminar, spring *75)
Grand Rapids, Michigan '______ ....__________

D. Special achievements and awards. (Provide all scholastic achievements and honors and show participation in extracurricular, civic, community and similar 
activities, and in professional and scientific societies.) . - , , .
Awarded scholarship to University of Utah based on academic achieve- 

• ment and extracurricular activities. Current membership in Sierra 
Club and Common Cause.

22. A. Name and location (City and State) of 
colleges or universities attended.

COURSES STUDIED CREDITS COMPLETED Grade-Point 
Average on 
4.1) Scale

Rank 
in 

Class

Dates 
Attended Type of 

Degree
Year of 
DegreeMajor Minor Semester Quarter From To

^University of Utah hist. phil. 190 2.7 6 2 6*9 BS ’ 69

1 B. Chief undergraduate college subjects
CREDITS COMPLETED

C. Chief graduate college subjects
CREDITS COMPLETED

Semester Quarter Semester Quarter

23. Other languages. (Show proficiency in speahing, writing, and reading.)
read some French and Spanish

24. Dates of military service, if any. From: 
NABranch: Rank: Serial No.:

To:

Answer the following questions. (If you answer "Yes” to any of these questions, give all pertinent details in Item 28'.) ,

25. Have you been convicted of any offense against the law or forfeited collateral or are you now under charges for any offense against the law? 
(Omit all traffic violations and any offense committed prior to your 21st birthday which was finally adjudicated in juvenile court or under a 
Youth Offender Law.)........................................................................................................................................ ..................................................................

26. While in the military service, were you convicted by general court-martial or discharged under other than honorable conditions?... .....................

27. Does the U.S. Goven.meiit employ in a civilian capacity'any relative of yours (by blood or marriage) ? ‘
(If your answer is "Yes,” list in Item 2S for each relative: [/] fall name; [2] relationship; and [3] department, agency, or office.) 

YES NO

X

XT

TYPING:

28. Space for detailed answers. Indicate Item number to which answers apply.

Item No. 2/
1 Nancy L. Larson
2 sister
3 Office of Guam

Federal Building
San Francisco, CA1

L_____
VERIFIED BY:

P-

OTHER TEST 
SCORES:

Do Not Write In This Block
, TEST RESULTS

W.P.M. ON A 5 MINUTE TEST

<_2z W.P.M., ~J£ ERRORS)

SHORTHAND: ___<8d0____ W.P.M. ON A 3 MINUTE T

_ DATE:

Joint Committee on Congressional. Operations
Office of Placement and Office management 

Washington, d.c. zosis

ADDRESS:
NW 68261
Docld 32239471 Page 25



(A resume is not a substitute for this form and will not.be made a part of the
application, if more than 2 pages.)

Describe Employment Experience On This Form.

29. PART-TIME And SUMMER Employment During The Last Three Years.
Name of Employer Dates Salary Position and Duties

30. FULL-TIME Employment. {List Most Recent Experience First.')

No

1.
Dates of employment (month, year}

From 3/75 To rRtStN'IwItME6 /7 5

Exact title of position
Supervisor

Annual Salary A E 0
Starting --mo.- , 8LU.Present $----------------- ,--------

I Name of immediate supervisor
Tom Edwards

Name of employer (firm, organization, etc.} and address (including ZIP Code, if known) 
Foremost Insurance Company
100 Wiget Lane
Walnut Creek, CA| Area Code and Phone No., if known ^-LO / -33-— L3-UU

I May inquiry be made of your present employer regarding your character, qualifications, and record of employment? [^J Yes 

Reason for wanting to leave -
I Description of~o/k Directed contract arid licensing activities between Co. and'~
its agents in 12 western states. Developed new filing and record keep-]
ing systems: wrote department manual. Supervised 5.
2. ;

Dates of employment (month, 

r„m 5/72
year)

r„ 2/73 /
Exact title of position

Executive Secretary
Annual Salary 600 .

Starting $___ :_______ :---- :----
mo. . A9 5

Leaving $___ _____________ I

Name of immediate supervisor

Harold Kramer, President
Name of

Cel
employer (firm, organization, etc.) and address (including ZIP Code, if known) I

.estial Arts Publising
L Adrian Road. . / -

Area Code and Phone No., if known 415/692-4560^ Lnut Creek, CA
Reaso i for leaving mOVed from San Bruno to Moraga (approx. 35 miles from office)

| Description of work Handled all correspondence for President/owner.
> r* i • • /"* i . t. i i . «. • r* j- . j-

Responsible
-r---- i

staff. Reviewed material submitted for consideration.

Name of immediate supervisor
Sanford M. Stoddard

3.
Dates of employment (month, year)

F„.o 4/70 To 6/71
Exact title of position

Legal Secretary
Annual Salary fi Q 5

Starting $---- --t_
mo._ . . 500.Leaving $ •______

Name of employer (firm .wjtganiza! ion, etc,) and address (including ZIP Code, if known)/Fabian & Clendenin (law firm)
800 Continental Bank Building 
Salt Lake City, Utah .

mover! from Utah to California ~~ ~~
Area Code and Phone No., if known

Reason for leaving

Description of work Prepared legal documents and correspondence for senior partne 
Responsible for ordering all office supplies used by staff of 22.

4.
Dates of employment (month, year)

f™. 1/65 To 1.69
Exact title of position

Legal Secretary
Annual Salary 385

Starting $----- ——-mo. . , 42□♦
Leaving $__________________

Name of immediate supervisor
Attorney General Phil L. Hans<

Name of employer (firm, organic-ton, etc.) and address (including ZIP Code, if known)
;n General

Area Code and Phone No., if known

Reason for leaving end of Mr. Hansen* s term of office____ ______ . ___
Description of work Assigned primarily to criminal division for preparation of 
"pleadings, briefs and correspondence. Also substituted for reception!
and on telephone desk. _____ . . - • ..

31. REFERENCES^ List three persons who are NOT related, to you and who have definite knowledge of your qualifications and fitness for the position for which 
you ate applying. Do NOT repeat names of supervisors listed under Items 29 and 30.

TJW 6E261
Dock! *32239471 Page 26 U. S. GOVERNMENT PRINTING OFFICE : 1976 O - 70-986

FULL NAME PRESENT BUSINESS OR HOME ADDRESS 
(Number, Street, City, State, and ZIP Code) BUSINESS OR OCCUPATION

Byron L. Fisher, Esq. Fabian & Clendenin (see 3. above) Attorney

David Hinds 763 Sixth Ave. 
Redwood City, CA 94163 publishing

Robert L. Hartesty 601 Colorado Street 
Austin, TX 78701 tee?fg^yu.

Texas, Austin
’ CERTIFICATION

I CERTIFY that all of the statements made in this form 
and in any attachment are true, complete, and correct to the—

<->f mv knowledge and belief, and are made in good faith.

DATE SIGNED

9/13/76



Congress; of tlje Wniteb States
Employment Information Form

.1

□ Office equipment (specify) ____________ . - _ ________________ _

1. Name (Ixist, First, Middle) O Mr. -^3 Miss E) Mrs.
and Address (Number, Street, City, State, and ZIP Code)

Larson, Billie Gay

10. Birth date (Month, Day, Yea*)

5-19-44
14. Lowest acceptable annual salary 

in specific firm res$ 13,000
11. Herne State 15. Number of dependents other

514 Sixth St. SE Apt. A Utah than self Q

Washington, D. C. 20003 12. Height ■ ■ - 16. Weight

Feet Inches 110
2. Horne phone (including Area Code) 5. Other phone (including Area Codi 
gasify-serf

13. Are you a United States citizen? 
Xu Yes □ No

17. Social Security Number
JFK Act 5(g)(2)(D) ■

a v* j r • u i • c t2" A-4. Kind of job you are applying for: *> •
secretarial^ research, clerk

18. Skills ■~i r ■
[X Typing------ --—L eeL wpm.
(’Io be considered for positions into 
must undergo tests administered either

80Shorthand ___________- wpm.
| 5. Term of Employment: X Full Time □ Summer Iving typing or shorthand, applicants 

by the Placement Office or by the U.S.
6. Will you accept temporary employment? Yes O No Civil Service Commission. If the latter 

within the past 12 months.)
is used, attach Notice of Rating dated

7. Will you accept part-time employment? □ Yes Es.No

8. When will you be available? 9“20—7~6
9. Are you presently employed by the U.S. Senate, the U.S. House of Representa

tives, or other office of the Congress? Q Yes No

Q| Computer: □ Terminal Operator, □ Programmer, O Systems Analyst 
(Sime expertise with specific systems, languages, and components.) •

19. List eligible ratings attained on U.S. Civil Service Commission examinations, titles of examinations and dates of ratings.
1964

•5/G220. Did you graduate from high school, or will you graduate within the next nine months? K Yes —Pff- 'P’.fff.-------- -----' Q No-------- :___ ________________
Course emphasis: Academic, □ Business, □ Other (specify) debate, j OUrnaTlWT ^rama HICH£ST CRAD£ comply

21. Training schools attended (for example, business, vocational, armed forces, or trade). Give for each the name and location of school, dates attended, subjects 
studied, number of classroom hours of instruction per week, certificates, and any other pertinent data.

Supervisory Development Seminar
Foremost Insurance Company (one week seminar, spring *75)
Grand Rapids, Michigan

22. A. Name and location (City and State) of 
colleges or universities attended.

COURSES STUDIED CREDITS COMPLETED Grade-Point 
Average on 
4.0 Scale

Rank 
in 

Class

Dates 
Attended Type of 

Degree
Year of 
DegreeMajor Minor Semester Quarter From To

University of Utah hist. phil. 190 2.7 T9 BS ’.69

. • ...

B. Chief undergraduate college subjects

CREDITS COMPLETED

C. Chief graduate college subjects
CREDITS COMPLETED

Semester Quarter Semester Quarter

•

• -

D. Special achievements and_ awards. (Provide all scholastic achievements and honors and show participation in extracurricular, civic, community and similar 
activities, and in professional and scientific societies.) , , , ,
Awarded scholarship to University of Utah based on academic achieve- 

• ment and extracurricular activities. Current membership in Sierra
Club and Common Cause.  , . ; - , • -

23. Other languages. (Show proficiency in speaking, writing, and reading.)
read some French and Spanish

---- .------------------- .---------------- ---------- :---------- :----- -------------- -------—

2-1. Dates of military service, if any 
Branch: NA Rank:

From:

Serial No
To:

Answer the following questions. (If you answer "Yes” to any of these questions, give all pertinent details in Item 28'.),

25. Have you been convicted of any offense against the law or forfeited collateral or are you now under charges for any offense against the law? 
(Omit all traffic violations and any offense committed prior to your 21st birthday which was finally adjudicated in juvenile court or under a 
Youth Offender Law.)................................ .....................................................................................................................

26. While in the military service, were you convicted by general court-martial or discharged under other than honorable conditions?.......................

27. Does the U.S. Government employ in a civilian capacity any relative of yours (by blood or marriage) ?
(If your answer is "Yes,” list in Item 28 for each relative: [7] full name; [2] relationship; and [3] department, agency, or office.)______ _____

YES NO

X
7X7“

~X7~

28. Space for detailed answers. Indicate Item number to which answers apply.

Item No. ~27
1 Nancy L. Larson
2 sister

___ 3 Office of Guam
Federal Building
San Francisco, CA

TYPING

SHORTHAND

VERIFIED BY:

OTHER TEST
SCORES: __

. Do Not Write In This Block
z TEST RESULTS

_ W.P.M. ON A 5 MINUTE TEST

_ W.P.M __ ERRORS)

W.P.M. ON A 3 MINUTE T

DATE:.

MAH.IMG ADDRESS
NW 68261
DockL32239471 Page 27

Joint Committee on Congressional Operations 
Office of placement and office Management

Washington, d.c. 20515



(A resume is not a substitute for this form and will not be made a part of the
application, if more than 2 pages.)

"Describe Employment Experience On This Form.

29. PART-TIME And SUMMER Employment During The Last Three Years.
Name of Employer Dates Salary Position and Duties

30. FULL-TIME Em . {List Most Recent Experience First.)
/Annual Salary a 650 

Starting $-----mo. ■ , 8T0Present $_______  —
1.

Dates of employment {month, year}

From 3/75 To /7 5

Exact title of position
Supervisor

Name of immediate supervisor
I Tom Edwards

Area Code and Phone No., if known A15/934-1400

Name of employer (firn, organization, etc.) and address {including ZIP Code, if known)
Foremost insurance Company
100 Wiget Lane
Walnut Creek, CA

I May inquiry be made of your present employer regarding your character, qualifications, and record of employment? Yes [ | No

I Reason for wanting to leave -
| Description of work Di rec Led con tract and li c e n s~ing activities between Co. and
lits agents in 12 western states. Developed new filing and recofd~~Eeep-
ling systems: wrote department manual. Supervised 5.

2. Dates of employment {month, year) 

.,,.. 5/72 M 2/73 ,
Exact title of position

Executive Secretary
Annual Salary 600 •

Starting $_---- ----------------—.mo . c. n c
Leaving $_ _ M ______

Name of immediate supervisor

Harold Kramer, President
Name of employer {firm, organization, etc.) and address {including ZIP Code, if known) 

Celestial Arts Publising
1 Area Code and Phone No., if known 415/092~4500

। Reason for leaving moved from San Bruno to Moraga (approx. 35 miles from office) 
Description of work Handled all correspondence for President/owner. Responsible" 
for distribution of new products and product info, to national mktg. ; 

staff. Reviewed material submitted for pub. consideration. ■
Annual Salary

Starting $.
mo.T . .Leaving $.

3.
Dates of employment {month, year)

4/70 To 6/71
Exact title of position

Legal Secretary
435
500

Name of employer (£rm,wicganization, etc.) and address {including ZIP Code, if known) i Fabian & Clendenin (law firm) J
800 Continental Bank Building i
Salt Lake City, Utah . i

' mtn7eft~from Utah to”. California" " ’ —— —- —- ,
Description of work Prepared legal documents and correspondence for senior partne

Name of immediate supervisor v 
Sanford M, Stoddard (deceased)
Area Code and Phone No., if known 

Reason for leaving

Name of immediate supervisor Name of employer (firm, organic^ ton, etc.) and address {including ZIP Code, if known)
Attorney General Phil L. Hansen Office of foe Attorney General

4
1 **•

Dates of employment (month, year) Exact title of position

From. 1/65 To 1.69 Legal Secretary
Annual Salary 385.

Starting $----- --------------------mo. . , . 425.Leaving $_________________

Area Code and Phone No., if known .

Reason for leaving e nd of Mr. Hansen's term of office_________
Description of work Assigned primarily to criminal division for preparation of 
pieacTings, briefs and correspondence. Also substituted for reception! 
ancTon telephone desk. •  . ■

31. REFERENCES' List three persons who arc NOT related to you and who have definite knowledge of your qualifications and fitness for the position for which 
you are applying. Do NOT repeat names of supervisors listed under Items 29 and 3Q.

NW 68261 
Dock! 3'2239471

n;iT maw ' PRESENT BUSINESS OR HOME ADDRESS
FULL NAME {Namier, Street, City, State, and ZIP Code) BUSINESS OR OCCUPATION

Byron L. Fisher, Esq. Fabian & Clendenin
(see 3. above) Attorney

David Hinds 763 Sixth Ave.
Redwood City, CA 94163 publishing

Robert L. Hartesty 601 Colorado Street
■ Austin, TX 78701 Texas, Austin

CERTIFICATION __ ^SIGNATURE {Sign in C

I I CERTIFY that all of the statements made in this furm /
I and in any attachment are true, complete, and correct to the—/5'LL
1 knowledge and belief, and are made in good faith. f

DATE SIGNED .

9/13/76

.Page 28 -U. S, GOVERNMENT PRINTING OFFICE : ly.7S O - 70-986 ■ . ' ’. r . '



CongreSjo ot tlje Wniteb states
Employment Information Form

2. Horne phone (including Area Code)

1. Name (Last, First, Middle) f~l Mr. Miss O Mrs. 10. Birth date (Month, Day, Year) 14. Lowest acceptable annual salary
and Address (Number, Street, City, State, and ZIP Code) 5-19-44 ■n3,6oo‘

Lai Soli, Billie Gay 11. Horne State 15. Number of dependents other
514 Sixth St. SE Apt. A Utah than self q

Washington, D. C. 20003 12. Height ■ ■ 16. Weight
5 6Feet_______ Inches 110

3. Other phone (including Area Cod,
JFK Act 5 (g) (2) (D)

4. Kind of job you are applying for: ' z‘
secretarial, research, clerk

5. Term of Employment: X Full Time 0 Summer

6. Will you accept temporary employment?

7. Wil! you accept part-time employment? :

8. When will you be available? 9”20“7 6
9. Are you presently employed by the U.S. Senate, the U.S. House of Representa

tives, or other office of the Congress? Q Yes QCNo -

IFycs □ No

13. Are you a United States citizen?
Xl' Yes □ No

18. Skills
7 5[X Typing---------- —f_c_ wpm. g Shorthand ______ __ wpm.

(To be considered for positions involving typing or shorthand* applicants 
must undergo tests administered either by the Placement Office or by the U.S. 
Civil Service Commission. If the latter is used, attach Notice of Rating dated 
within the past 12 months.)
□ Office equipment (specify) _____ ____ ■ _________

[J Computer; O Terminal Operator, □ Programmer, □ Systems Analyst 
(State expertise with specific systems, languages, and components.) 1 •

80

19. List eligible ratings attained on U.S. Civil Service Commission examinations, titles of examinations and dates of ratings.
... 1964

”5/6220. Did you graduate from high school, or will you graduate within trie next nine months? K Yes —Zfd Y^...------------_' Q No —:__________ „___________
Course emphasis: & Academic, □ Business, D Other (specify) debate, jOUma'HW drama HIGiI£ST CRAD£ completed

21. Training schools attended (for example, business, vocational, armed forces, or trade). Give for each the name and location of school, dates attended, subjects 
studied, number of classroom hours of instruction per week, certificates, and any other pertinent data.

Supervisory Development Seminar
Foremost Insurance Company (one week seminar, spring '75)
Grand Rapids , Michigan

COURSES STUDIED22. A. Name and location (City and State) of 
colleges or universities attended.

TW...... .........  -....... - . .......... .. .......—---

Un iversrty of Utah
Major

hist
Minor

CREDITS COMPLETED

CREDITS COMPLETED

Semester Quarter

190

Grade-Point 
Average on 
4.0 Scale

Rank 
in 

Class

Dates 
Attended

From
W2~~ ~67

Degree

BS

B. Chief undergraduate college subjects Semester Quarter

D.■

Year of 
Degree

CREDITS COMPLETED
C. Chief graduate college subjects Semester Quarter

Special achievements and awards. (Provide all scholastic achievements and honors and show participation in extracurricular, civic, community and similar 
activities, and in professional and scientific societies.) , . _ - - _ , . ..
Awarded scholarshLp to University of Utah based on academic achieve- 

• ment and extracurricular activities. Current membership in Sierra 
Club and Common Cause..

23. Other languages. (Show proficiency in speaking, writing, and reading.)
read some French and Spanish

24. Dates of military sendee, if any. From:
NA

Branch: Rank: Serial No.:
To:

Answer the following questions. (If you answer "Yes” to any of these questions, give all pertinent details in Item 28i) .

25. Have you been convicted of any offense against the law or forfeited collateral or are you now under charges for any offense against the law? 
(Omit all traffic violations and any offense committed prior to your 21st birthday which was finally adjudicated in juvenile court or under a 
Youth Offender Law.) ............................               ■ • ..........

26. While in the military service, were you convicted by general court-martial or discharged under other than honorable conditions?............ .. ............

27. Does the U.S. Government employ in a civilian capacity any relative of yours (by blood or marriage) ?
list in Item 28 for each relative: (7) full name; [2] relationship; and [3] department, agency, or office.)(// your answer is "Yes,

28. Space for detailed answers. Indicate Item number to which answers apply.

TYPING

I Item No. —2/ ..---- : . —
1 Nancy L. Larson
2 sister
3 Office of Guam

Federal Building
San Francisco, CA SHORTHAND

VERIFIED BY:

OTHER TEST
SCORES: _

MAILING ADDRESS:
NW 68261

YES NO

Do Not Write In This Block
, TEST RESULTS

'i W.P.M. ON A 5 MINUTE TEST

W.P.M. ERRORS)

W.P.M. ON A 3 MINUTE T

i : DATE:

Joint Committee on Congressional. Operations 
Office of placement and Office management

WASHINGTON. D.C. 20515

DockL32239471 Page 29



(A resume is not a substitute for this form and will not be made a part of the
application, if more than 2 pages.)

Describe Employment Experience On This Form.

29. PART-TIME And SUMMER Employment During The Last Three Years.
Name of Employer Dates Salary Position and Duties

30. FULL-TIME Employment. {List Mos! Recent Experience First.)

May inquiry be made of your present employer regarding your character, qualifications, and record of employment? (Jjj) Yes | | No

1.
Dates of employment {month, year)

From 3/75 To PR£SSNfl^mtE6 / 7 5
Exact title of position
Supervisor

Annual Salary A S f)
Starting S------mo. „ 8T0.

Present S_________ ________

Name of immediate supervisor ‘
Tom Edwards

Area Code and Phone No., if known 415 /934“ 1400

Name of employer {firm, organization, etc.) and address {including ZIP Code, if known) 
Foremost insurance Company
100 Wiget Lane 
Walnut Creek, CA

Reason for wanting to leave
Description of work ~Dir e c t e d contract and licensing activities “between Cd. a nd
its agents in 12 western states. Developed new filing and record keep-
ing systems: wrote department manual. Supervised 5.
2. .

Dates of employment {month, year)

no™ 5/72 : ri 2/73 -
Exact title of position

Executive Secretary
Annual Salary

Starting $___mo.
Leaving $.__

600.
625.

Name of immediate supervisor

Harold Kramer, President
Name of

Cel 
t?a]

employer {firm, organization, etc.) and address {including ZIP Code, if known)

.estial Arts Publising
L Adrian Road. ■* . >

Area Code and Phone No., if known 415 / 69 2“ 4500 Lnut Greek, GA
Rcaso a for leaving moved from San Bruno to Lloraga (approx. 35 miles from office)
Description of work Hand 1 ed a 11 correspondence for President/owner. Responsible
for distribution of newnroducts <md product info, to national mktg.
staff. Reviewed material submitted for pub. consideration.

3.
Dates of employment {month, year)

n,™ 4/70 To 6/71
Exact title of position

Legal Secretary
Annual Salary

Starting $i__
mo.r . ,Leaving $__

435.
500.

Name of immediate supervisor
Sanford M, Stoddard (deceased)

Name of employer {frm.wirjanizatmn, etc.) and address {including ZIP Code, if known)Tabian & Clendenin (law firm) 
800 Continental Bank Building

Area Code and Phone No., if known Ucl 1 L J_Jd IX. tx L L.y j. VJ Let 11

Rcaso i for leaving moveu trom Utah to Galltornia
Description of work Prepared lega 1 documents and correspondence for senior partne 
Responsible for ordering all office supplies used by staff of 22.

4.
Dates of employment {month, year)

1/65 To 1.69
Exact title of position

Legal Secretary
Annual Salary 5

Starting S----- --------------------mo. . • 425.
Leaving $______ _ .

Name of immediate supervisor
Attorney General Phil L. Hans<

Name of employer {firm, organic.. :f-n, etc.) and address {including ZIP Code, if known) 
m Office of the Attorney GeneralSalt Lake Gity, Utah

Area Code and Phone No., if known

Reason for leaving end of Mr. Hansen's term of office ______ _________________
Description of work Assigned primarily to criminal division for preparation of~~~ 
pleadings, brief s and correspondence. Also substituted for, .reception! 
and on telephone desk. _____ . .

31. REFERENCES? List three persons who are NOT related to you and who have definite knowledge of your qualifications and fitness for the position for which 
you are applying. Do NOT repeat names of supervisors listed under Items 29 and 30. -

Page 30 u. S. GOVERNMENT PRINTING OFFICE : 1976 O - 7C-9E6

FULL NAME PRESENT BUSINESS OR HOME ADDRESS 
{Number, Street, City, State, and ZIP Code) BUSINESS OR OCCUPATION

Byron L. Fisher, Esq.
•' ' ■ ■

Fabian & Clendenin (see 3. above) Attorney

David Hinds 763 Sixth Ave.
Redwood City, CA 94163 publishing

Robert L. Hartesty 603. CoTbradd”’S‘treet 
Austin, TX 78701 tace??8^U.

Texas, Austin
CERTIFICATION

I I CERTIFY that all of the statements made in this f(m
I and in any attachment arc true, complete, and correct to tht— 9 !ve mv knowledge and belief, and are made in good faith.

SIGNATURE {Sign in ink) C DATE SIGNED

9/13/76 F


