eleazed under the John F. Kennedy
2 zazzination Fecords Collection Act of
1992 [44 USC 2107 Mate). Casel:MNw G
B0eE1 Date: 09-07 -0

°
o L)

Assassination Records Review Board
Final Determination Notification

AGENCY HSCA
RECORD NUMBER 180-10068-10300
RECORD SERIES STAFF PAYROLL RECORDS
AGENCY FILE NUMBER

December 8, 1995
Status of Document: Postponed 1n Part

Number of releases of previously postponed information: 16

Reason for Board Action The Review Board's decision was premised on several factors
including (a) the significant historical interest in the document 1n question, (b) the
absence of evidence that the release of the information would cause harm to the United
States or to any individual

Number of Postponements: 1

Postponements All the postponements in this document represent Social Security numbers

Reason for Board Action The text 1s redacted because the public disclosure of the redaction could
reasonably be expected to constitute an unwarranted invasion of personal privacy, and that invasion of
privacy would be so substantial that 1t outweighs the public mterest

Substitute Language SSN

Date of Next Review 2017

Board Review Completed: 10/24/95

MW 68261 Docld:32243266 Page 1



- Date:08/20/93
Page:1

JFK ASSASSINATION SYSTEM

IDENTIFICATION FORM

AGENCY INFORMATION

HSCA
180-10068-10300

AGENCY :

RECORD NUMBER :
RECORDS SERIES
STAFF PAYROLL RECORDS

. AGENCY FILE NUMBER :

ORIGINATOR :
FROM :
TO :

TITLE :

DATE
PAGES

10/12/76
29

SUBJECTS :
HSCA, ADMINISTRATION
AMATO, CAROLYN HANSEN

DOCUMENT TYPE PRINTED FORM

CLASSIFICATION : U
RESTRICTIONS : 3
CURRENT STATUS : P

DATE OF LAST REVIEW : 07/07/93

OPENING CRITERIA

COMMENTS :
Resume included. Box #:1.

[R] - ITEM IS RESTRICTED
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Ay RFSUME

Carolyn (Caiole) V. Hansen Amato
4201 South 3lst Street, Apartment 317
Arlington, Virginia 22206

Home Phone 931-3669 Office Phone: 225-4801

PERSONAL DATA*

Date of Birth: June 12, 1941 Health: Excellent Maratal Status. Married
EDUCATION
Graduated from Athens High School, Athens, Georgila - Commercial Course

Stenotype Institute of Washington, D. C.
Attained 150 words per minute on the stenolype machine.

Northern Virginia Community College, Alexandria, Vargania.
Studied Englaish, American Government and journalism, and earned 12 credits.
I plan to take additional writing courses in the fall.

SKILLS:
Typing Speed 100 wpm Shorthand Speed: 110 wpm

Office equipment that I can operate- dictaphone, adding machine, hand
addressograph machane, mimeograph machine, PBX, 1BM Mag Card machine.
I have also kept a set of books for a trade association for five years.

EXPERIENCE -

May 15, 1975 - Present Assistant Legislatave Aide to Congressman Bob Jones, Ala.
DUTIES Answer all of the legislative mail, including
research, compose and type letters in final form. Pre-
pare daily legislative summary for Congressman Jones.
Also write press releases of grant announcements.

Jan. 3 - May 15, 1975 Executive Assistant to Congressman Carroll Hubbard, Ky.
DUTIES: Handled all project work for the First District

of Kentucky, which ancluded U. S. Army Corps of Engineers
projects, water and sewer projects, community projects,

etc. researched, composed and typed responses to constituents'
ma1l; dealt waith state, local and federal government
officials in person, over the phone and by mail; Congress—
man Hubbard was Chairman of the 94th Democratic Freshman
Class, and I was in charge of all the work for that group,
which included keeping the members posted on subjects of
interest to them, setting up meetings, arranging for
meeting rooms, press coverage, briefings and meetings with
government officials and others Out of a staff of 11,

I was one of three people who had '"Capitol Hall"

experience and was responsible for helping to set up the
office. T set up the complete filing system for the office.

Nov. 1967 - Jan. 2, 1975 Press Secretary to Congressman John W. Davis, Ga.
DUTIES: Wrote weekly newspaper column; interviewed
Congressman Davis for the weekly radio tape(this was
Mr. Davis' and my favorite part of the week), duplicated

MWW 68261 Docld:32243266 Page 4
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the tape and distributed it to all radio stations in the
Seventh District; wrote and recorded grant announcements

in my voice to be broadcast on the radio; wrote and edited
statements for presentation to House and Senate Committees;
responsible for contact with newspaper, radio and T. V.
reporters; read District newspapers and clipped to maintain
a knowledge of events in the Distract.

Secretary to Mr. John Marshall, Executive Vice President
National Association of Dairy Equipment Manufacturers,
1012 14th Street, N. W., Washington, D. C.

DUTIES: Opened and sorted the mail; compiled and typed
industry statistical reports; took dictation; answered
correspondence; kept two sets of books (we operated two
trade associations); arranged for membership meetings
throughout the country; made appointments and travel
arrangements for Mr. Marshall; and handled purchasing for
office supplies and equipment.

Promotional Secretary for Mr. Leland M. Biggs at the
National Rural Electric Cooperative Association,

2000 Florida Avenue, N. W., Washington, D. C.

DUTIES: Correspondence; typed news releases; took
dictation; operated a dictaphone machine for material
which the management consultants in the department had
dictated for manuals; promoted seminars and workshops
available to members of the association, designed art work
and brochures; handled registration and fees; typed manuals
and acted as hostess for these seminars and workshops;
corresponded regularly with the members; and maintained
mai1ling list of the membership.

Legal Secretary for Capt. Paul A. A. St. Amour and

2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico, Va.
DUTIES: Transcribed military court martials; typed
briefs, wills and other legal documents, military
correspondence; took dictation concerning military
1investigations.

Secretary for Mr. Robert Morgan, Manager, Ryder Truck
Lines, 860 King Street, Athens, Georgia.

DUTIES: Typed statistical reports and waybills; took
dictation; correspondence; operated long-line communi-
cation system connecting our office with the home office
in Florida to report the day's operation.
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* ° Tarolyn (Caiole) V Hansen Amato
4201 South 31st Street, Apartment 317
Arlaington, Virginia 22206

RESUME

Home Phone 931-3669 Office Phone 225-4801

PERSONAL DATA

Date of Birth June 12, 1941 Health Excellent Marital Status: Married

EDUCATION:
Graduated from Athens High School, Athens, Georgia - Commercial Course

Stenotype Institute of Washington, D. C.
Attained 150 words per minute on the stenotype machine.

Northern Virginia Community College, Alexandraia, Virginia
Studied English, American Government and journalism, and earned 12 credits.
I plan to take addational writing courses 1n the fall.

SKILLS
Typing Speed: 100 wpm Shorthand Speed 110 wpm

Office equipment that I can operate- dictaphone, adding machine, hand
addressograph machine, mimeograph machine, PBX, IBM Mag Card machine.
I have also kept a set of books for a trade association for five years.

EXPERIENCE

May 15, 1975 - Present Assistant Legislative Aide to Congressman Bob Jones, Ala.
DUTIES Answer all of the legislative mail, including
research, compose and type letters in final form. Pre-
pare daily legislative summary for Congressman Jones.
Also write press releases of grant announcements.

Jan. 3 - May 15, 1975 Executive Assistant to Congressman Carroll Hubbard, Ky.
DUTIES: Handled all project work for the Farst District
of Kentucky, which included U. S Army Corps of Engineers
projects, water and sewer projects, community projects,
etc. researched, composed and typed responses to constituents
mai1l; dealt with state, local and federal government
officials in person, over the phone and by mail, Congress-
man HBubbard was Chairman of the 94th Demotratic Freshman
Class, and I was 1in charge of all the work for that group,
which included keeping the members posted on subjects of

) interest to them, setting up meetings, arranging for

meeting rooms, press coverage, briefings and meetings with
government officials and others. Out of a staff of 11,
I was one of three people who had '"Capitol Hill"
experience and was responsible for helping to set up the
office. I set up the complete filing system for the office.

1

Nov. 1967 - Jan. 2, 1975 Press Secretary to Congressman John W. Davis, Ga.
DUTIES* Wrote weekly newspaper column; interviewed
Congressman Davis for the weekly-radio tape(this was
Mr. Davis' and my favorite part of the week), duplicated

MWW 68261 Docld:32243266 Page 6
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the tape and distributed it to all radio stations in the
Seventh District; wrote and recorded grant announcements

in my voice to be broadcast on the radio; wrote and edited
statements for presentation to House and Senate Committees;
responsible for contact with newspaper, radio and T. V.
reporters; read District newspapers and clipped to maintain
a knowledge of events in the District.

Secretary to Mr. John Marshall, Executive Vice President
National Association of Dairy Equipment Manufacturers,
1012 14th Street, N. W., Washington, D. C.

DUTIES: Opened and sorted the mail; compiled and typed
industry statistical reports; took dictation; answered
correspondence; kept two sets of books (we operated two
trade associations); arranged for membership meetings
throughout the country; made appointments and travel
arrangements for Mr. Marshall; and handled purchasing for
office supplies and equipment.

Promotional Secretary for Mr. Leland M. Biggs at the
National Rural Electric Cooperative Association,

2000 Florida Avenue, N. W., Washington, D. C.

DUTIES: Correspondence; typed news releases; took
dictation; operated a dictaphone machine for material
which the management consultants in the department had
dictated for manuals; promoted seminars and workshops
available to members of the association, designed art work
and brochures; handled registration and fees; typed manuals
and acted as -hostess for these seminars and workshops;
corresponded regularly with the members; and maintained
mailing list of the membership.

Legal Secretary for Capt. Paul A. A. St. Amour and

2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico, Va.
DUTIES: Transcribed milatary court martials; typed
briefs, wills and other legal documents; military
correspondence, took dictation concerning military
i1nvestigations. ,
Secretary for Mr. Robert Morgan, Manager, Ryder Truck
Lines, 860 King Street, Athens, Georgia.

DUTIES: Typed statistical reports and waybills; took
dictation; correspondence; operated long-line communi-
cation system connecting our office with the home office
in Florida to report the day's operation.
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Cctober 7,

Honorable Dawson Mathig
236 Cannon House Building
Washington, D. C. 20515

Deaxr Dawson:

Thanks s¢ much for yocur letter endorse-
ing Caxole Amato For a position on the House
Select Committee on Assassinations.
est in the formulation of the committee staff is
appreciated.,

Dawson, as you may be aware, owing to
Carole's great gualifications, she has been
selected to join the staff of the committee.

' again, thanks so much fox your xnterest,

and with kind regaxds.

Sincerely,

€homes N. Downing =~
Chairman, Select Committee
on Assassinations

1976

3

Your inter-

AMATO
COMMITTEE STAFF
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.- /DAWSON MATHIS

= o « 2ND DISTRICT GEORGIA
~

v
OFFICE ADDRESS
236 CannoN Housie OFFIceE BUILDING
WASHINGTON, D C 20315
TeL (CopE 202) 225-3631

DISTRICT OFFICE
Ci11Y-COUNTY GOVERNMENT BUILDING
223 PINE AVENUE
ArBany GEORGIA 31701
TeEL (Cope 912) 439-8067

n MATO

BAKER
BERRIEN
BROOKS
CALHOUN
LAY

Congress of the Hnited States st

CRISP

Bouse of Representatives Dosernry
Washington, B.C. 20515 anier

September 30, 1976

Honorable Thomas N. Downing, Chairman

Select

Committee on Assassinations

2135 Rayburn House Office Building
Washington, D. C.

Dear Tom:

I am pleased to have the opportunity to recommend

Carole Hansen Amato for a position on the Select Committee
on Assassinations.

1971,

I have known Carole since I came to Congress in
She was a member of Congressman John Davis' staff

for seven years and was highly valued by him. Since that
time she has held an executive position with Congressman
Carroll Hubbard and presently works as the legislative
secretary to Congressman Bob Jones.

During her nine years on Capitol Hill, Carole has

repeatedly proven herself as a reliable and competent

worker.

She has shown excellent abilities as executive

secretary, press assistant and in a legislative capacity.
I recommend her highly.

Carole,

DM:1r2

If you should need additional information about
please let me know.

With best regands, I am

Sihcerely,

Dawson Mathis, M. C.

LOWNDES
MILLER
MITCHELL
QUITMAN
RANDOLPH
SEMINOLE
STEWART
TERRELL
THOMAS
TIFT
TURNER
WEBSTER
WORTH

vy S

MW 68261 Docld:32243266 Page 8



'CCarolyﬁ'(Carole) V. HanéenvAméto o
4201 South 3lst Street, Apartment 317
- Arlington, Virginia 2?206 |

Home Phone: 931-3669 . Office Phome: 225-4801

PERSONAL DATA:
.Date-of‘Birth;  Juné 12, 1941 ~ Health: Excellent Q-:‘Marital StétUS3 :Married}’

EDUCATTON:

Gréduated from‘Athens High School Athens, Gedrgiavf'Comméfcial Couréé'¥ 

b 'Stenotype Institute of hashlngton D. C. o
S Attained 150 words per minute on the stenotype machlne.

' Northern Vlrglnla Comnunlty College Alexandrla Vlrglnla. S
‘Studied English, American Government and Journallsm, and earned 12 credlts.
I plan to take addltlonal writing courses in the fall. : RN

. SKILLS:

’Typing Spéed# lOQ wpm o Shorthand Speéd 110 wpm

~ Office equipment that I can operate: dictaphone, addlng machlne hand
addressograph machine, mimeograph machine, PBX, IBM Mag Card machlne. |
- I have also kept a set of books for a trade association for five years.,

EXPERIENCE:

May 15, 1975 - Present = Assistant Legislative Aide to Congressman Bob Jones, Ala.
o | - - DUTIES: Answer all of the legislative mail, including
research, compose and.type letters in final form. Pre-
pare daily legislative summary for Congressman Jones.
Also write press releases of grant announcements.:

Jan. 3 - May 15, 1975  Executive Assistant to Congressman Carroll Hubbard, Ky. =
o © DUTIES: Handled all project work for the First District -
‘of Kentucky, which included U. S. Army Corps of Engineers

e _ : . projects, water and sewer projects, community projects, ,
DR : ' etc. researched, composed and typed responses to-constituents'
mail; dealt w1th state, local and federal government |
'off3c1als in person, over the phone and by mail; Congress~

- man Hubbard was Chairman of the 94th Democratic Freshman
Class, and I was in charge of.all the work for that group,
which included keeping the members posted on subjects of
interest to them, setting up meetings, arranging for - .
meeting rooms, press coverage, briefings and meetings with -

- government officials and others. Out of a staff of 11,

. I was one of three people who had "Capitol Hlll"‘
experience and was responsible for helping to set up the =

- office. - I set up the complete filing system for the office.

Nov. 1967 - Jan. 2, 1975 Press Secretary to Congressman John W. Davis, Ga.
B ‘ ' o DUTIES: Wrote weekly newspaper column; interviewed
Congressman Davis for the weekly radio tape(this was
Mr. Davis' and my favorite part of the week), duplicated

fMW%%1
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" the tape and distributed it to all radio stations in'theiﬁ

Seventh District; wrote and recorded grant announcements
in my voice to be broadcast on the radio; wrote and edited

. statements for presentation to House and Senate Committees; ;’m‘

“responsible for contact with newspaper, radio and T. V. o
reporters; read District newspapers and cllpped to malntaln -
a knowledge of ‘events in the DlStrlCt. o ' : =

fSecretary to Mr.: John Marshall Executlve Vlce Pre31dent

National Association of Dairy Equipment Manufacturers,}mm»
1012 14th Street, N. W., Washington, D. C. o

- DUTIES: Opened and sorted the mail; - -compiled and typed

industry statistical reports; took dictation; answered
correspondence; kept two sets of books (we operated two =
trade associations); arranged for membership meetings
throughout the country; made appointments and travel

~arrangements for Mr. Marshall; and handled purch381ng for 5
: offlce supplies and equlpment. TR : -4 S

Promotlonal Secretary for Mr. Leland M. Blggs at the.~ .

National Rural Electric Cooperative Assoc1at10n,v_i-'

H, 2000 Florida Avenue, N. W., Washington, D. C.

DUTIES: Correspondence; typed news releases; took

 dictation; operated a dictaphone machine for material

which the management consultants in the department had

~ dictated for manuals; promoted seminars and workshops

available to members of the association, designed art work -

- and brochures; handled registration and fees; typedfmanuals_;yfd

and acted as hostess for these seminars and workshops; -
corresponded regularly with the members, and malntalned

-malllng list of the membershlp

“ Legal Secretary for Capt Paul A. A. St Amour and

2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico, .Va.'
DUTIES: Transcribed military court martials; typed N

- briefs, wills and other legal documents; military

correspondence' took dictation concernlng m111tary

.1nvest1gatlons

Secretary for Mr. Robert Morgan Manager, Ryder Truck
Lines, 860 King Street, Athens, Georgia. o

DUTIES.> Typed statlstlcal reports and waybllls, took
dictation; correspondence; operated long-line communl—';
cation system connecting our office with the home offlce.»

~ in Florlda to report the day s operatlon.ll
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v'Carelyn-(Cafole) V. Hansen Amato
4201 South 31lst Street, Apartment 317
',’Ar]1ngton, Vlrglnla 22206

‘_Home'Phone:i 931 3669 B S ‘deffice Phone:: 22S~4801hf_hd

| PERSONAL.DATA:._

Date'bthirth:: June 12, 1941_ o Health:ﬁ'Excellentdshfdlearita1/Status: 'Maffied

',EDUCATIONE
Graduated from Athens High School Athens Georgia - Conmercial'Codfse‘ |

, Stenotype Institute of Washlngton D. C. _
':'Attalned 150 words per mlnute on the stenotype machlne

:,‘Northern Virginia Communlty College Alexandrla Vlrglnla : S A
. Studied English, American Government and Journallsm, and earned 12 credlts. o
I plan to take addltlonal ertlng courses in the fall. R
- SKRILLS:
 Typing Speed: 100 wpm '~ Shorthand Speed: 'llbhwpmffd;'
deffice'eqninment that i_can.operate: dictaphone, adding machine,}hand

addressograph machine, mimeograph machine, PBX, IBM Mag Card machine. .
I have also kept a set of books for a trade association for five years. .

EXPERIENCE:

‘May 15, 1975 - Present  Assistant Legislative Aide to Congressman Bob Jones, Ala.
‘ e - DUTIES: Answer all of the legislative mail, including -
“research, compose and type letters in final form. Pre-
- pare daily legislative summary for Congressman Jones.
- Also write press releases of grant announcements. -

Jan. 3 - May 15, 1975 Executive Assistant to Congressman Carroll Hubbard, Ky. = -
' o o - DUTIES: Handled all project work for the First District
- of Kentucky, which included U. S. Army Corps of Engineers
projects, water and sewer projects, community progects,
~etc. researched, composed and typed responses to constltuents .
"mail; dealt with state, local and federal government ' .
officials in person, over the phone and by mail; Cono1ess—f'
man Hubbard was Chairman of the 94th Democratic Freshman
Class, and I was in charge of.all the work for that group,
which included keeping the members posted on subjects of
interest to them, setting up meetings, arranging for -
meeting rooms, press coverage, briefings and meetings W1th
government officials and: others. Out of a staff of 11,
I was one of three people who had "Capitol Hill"
~ experience and was responsible for helping to set up the
‘office. I set up the complete filing system for: the offlce;’

Nov. 1967 - Jan. 2, 1975 Press Secretary to Congressman John W. Davis, Ga.
- ' ‘ 'DUTIES: Wrote weekly newspaper column; interviewed
,Congressman Davis for the weekly radio tape(this was .
Mr. Davis' ’and my favorlte part of the week), dupllcated -

NW 68261
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the tape and distributed it to all radio stations in the

- Seventh District; wrote and recorded grant announcements

in my voice to be broadcast on the radio; wrote and edited
statements for presentation to House and Senate Commlttees,'
responsible for contact with newspaper, radio and T. V.

- reporters; read District newspapers and cllpped to malntaln fg"
- a knowledge of events in the Dlstrlct. e :

_,:Secretary to Mr, John Marshall Executlve V1ce Pre51dent
~National Association of Dairy Equ1pment Manufacturers,

1012 14th Street, N. W., Washington, D. C.

'DUTIES: Opened and sorted the mailj- complled.and typed

industry statistical reports; took dictation; answered
correspondence; kept two sets of books (we operated two
trade associations); arranged for membership meetings
throughout the country; made appointments and travel
arrangements for Mr. Marshall; and handled purcha51ng for

~office supplles and equlpment.

a_Promotlonal Secretary for Mr. Leland M Blggs at the'f.V

National Rural Electric Cooperative Association,
2000 Florida Avenue, N. W., Washington, D. C.

~DUTIES: Correspondence; typed news releases;.took

dictation; operated a dictaphone'machine for material
which the management consultants in the department had

- dictated for manuals; promoted seminars and workshops
‘available to members of the association, designed art work

and_brochures; handled registration and fees; typed manuals
and acted as hostess for these seminars and workshops; '

. corresponded regularly with the members; and maintained :
- mailing list of the membership. T e s

" Legal Secretary for Capt. Paul A. A. St. Amour and

2nd Lt. Richard Keshin, U. S. Marine Corps, Quantlco Va.'f

- DUTIES: Transcribed m111tary court martlals,-typed

briefs, wills and other legal documents; military
correspondence; took dlctatlon concerning mllltary

"1nvest1gat10ns.

_ ,Secretary for Mr. Robert Morgan Manager, Ryder Truck
~ Lines, 860 King Street, Athens, Georgia.

DUTIES: Typed statlstlcal reports and waybllls, took
dictation; correspondence; operated long-line communi-
cation system connecting our office with the home office

in Florlda to report the day s operatlon._j
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:'Carolyn (Carole) V. Hansen Amato
4201 South 31st Street, Apartment 317
E'Arlington, Virginia . 22206 -
' Home Phone:' 931- 3669 e ”A," Office Phone: 225-4801
f”PrRsOVAI DATA:
Date of Birth: " June 12, 1941_ B Health:_ EXcellent.:’;'f Marital'Sfaﬁus: 1Marrie&:3
~ EDUCATION:
Graduated from Athens High School, Athens, Georgia - Commercial Course
ﬁ Stenotype InstituteiofvWaehington,'D.‘CQ} . T
iAttained 150 words per minute on the stenotypejmachiﬁé..'~ %
Northern Virginia»Community College, Alexandria Virginla SRR s
Studied English, American Government and journallsm and earned 12 cred1ts..:.*~'
_I plan to take additional writing courses in the fall L - :
'SKILLS:
 Typing Speed: 100 wpm 7i_l. ~ Shorthand Speed: 110 wpm
Office equipment that I can opérate: dictaphohe,_adding.machine, hahdl«a
‘addressograph machine, mimeograph machine, PBX, IBM Mag Card machine.. .- = -
- I have also kept a set of.books_for a trade'association for five_years;'fi~'”'

- EXPERIENCE:

May 15, 1975 - Present . Assistant Legislative Aide to Congressman Bob Jones, Ala.
S o DUTIES: Answer all of the legislative mail, including =
research, compose and type letters in final form. Pre-
pare daily legislative summary for Congressman Jones. |
' Also»write press releases of grant announcements;ff”' o

 Jan. 3 - MayllS; 1975 Executive A351stant to Conoreasman Carroll Hubbard hy

DUTIES: Handled all project work for the First District
of Kentucky, which included U. S. Army Corps of Engineers fff
projects, water and sewer projects, community prOJects, i
etc. researched, composed and typed responses to constituents
mail; dealt with state, local and federal government B
off1c1als in person, over the phone and by mail; Conoress—*' |
man Hubbard was Chairman of the 94th Democrat1c_Freshman=ﬂ“l‘
Class, and I was in charge of all the work for that group,‘"
which included keeping the members posted on subjects of
interest to them, setting up meetings, arranging for
meeting rooms, press coverage, briefings and meetings W1th
government offic1als and others. Out of a staff of 11,
" I was one of three people who had "Capitol Hill"
‘experience and was responsible for helping to set up the _
office. I set up the complete filing system for the office. "

Nov. 1967 - Jan. 2,:1975iPress Secretary to'COngreesmaanohn W. Davis, Ga.

- DUTIES: Wrote weekly newspaper column; interviewed flf'
- Congressman Davis for the weekly radio tape(this was B
Mr. Davis' and my favorite part of the‘week),'duplicatediv e

| 'NWV 68261
132243266 Page 14
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~ Feb. 1963 -~ Nov. 1967

. Feb. 1962 - Feb. 1963

July 1960 - Feb. 1962

May 1959 - July 1960

| 'MW 68261 N
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vmalllng llst of the membershlp

. DUTIES
“briefs, wills and other legal documents;

~ Lines,

‘the tape and distributed it to all radio stations in the
" Seventh District; wrote and recorded grant announcements .
- in my. voice to be broadcast on the radio; wrote and edited -
. statements for presentation to House and Senate Committees;
' responsible for contact with newspaper, radio and T. V. .
"reporters; read District newspapers and cllpped to nalntalnnl;;f

a knowledge of events in the Dlstrlct.;fg

' Secretary to Mr. John Marshall Executiye Vice.Preéident;p
 National Association of Dairy Equlpment Manufacturers, ’
1012 14th Street, N. o '

W., Washington, D. C.

~compiled and typed

DUTIES: Opened and sorted the mail;

~industry statistical reports; took dlctatlon, answered 35*f*'
~correspondence; kept two sets of books (we operated two -
trade associations); arranged for membership meetings

throughout the country; made appointments and travel
arrangements for Mr. Marshall; and handled purchas1ng for

_ offlce supplles and equlpment

Promotlonal Secretary faor Mr. Leland M. Blggs at the
National Rural Electric Cooperative Association, - =

© 2000 Florida Avenue, N. W., Washington, D. C.
 DUTIES:

Correspondence; typed news releases; took =
d1ctatlon, operated a dictaphone machine- for mater1a1
which the management consultants in the department had
dictated for manuals; promoted seminars and workshops 17”

available to members of the association, designed art work ':“
and brochures; handled registration and fees; typed manuals .=

and acted as hostess for these seminars and workshops;
corresponded regularly with the members and maintained -

. Legal Secretary for Capt. Paul A A. St. Amour and

Richard Keshin, U. S. Marine Corps, Quantlco Va.‘_,g
Transcribed mllltary court martials; typed :
military

took dictation concerning military

2nd Lt.

correspondence;

investigations.

Secretary for Mr.'Robert Morgan Manager"Ryder TruCk fl |
860 King Street, Athens, Georgia. = - o
DUTIES: Typed statlstlcal reports and waybllls,'took

dictation; correspondence; operated long-line communi—

cation system connecting our office with the home offlce,.(;;,_
_1n Florlda to report the day s operatlon.;p”,_
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_ RESUME

'fcarolyn (Carole) V. Hansen Amato |
4201 South 31st Street, Apartment 317
Arlington, Vlrglnla 22206 o
Home Phome: 931-3669  ~  Office Phone: 225-4801

PERSONAL DATA:

v Date.of'Birth§' June 12,~l94l : Health:lexcellent-;lh’h;Marital.Status: Married,p‘

 EDUCATION:
"a‘Graduated from Athens ngh School Athens Georgia'— Commercial cpurée[

_ -Stenotype Institute of hashlngton 'D. C. , .
E'Attalned 150 words per mlnute on the stenotype machlne.'p

‘Northern Vlrglnla Communlty College- Alexandrla Vlrglnla..

Studied English, American Government and Journallsm, and earned 12 credlts

"<I plan to take addltlonal wrltlng courses in the fall. o

h‘SKILLS:

- Typing Speed: lOOﬂwpmyll-».'»VJH'Shorthand Speed ' llO wpm

Office'equipment that I can operate: dlctaphone, addlng machlne, hand

'.-addreSSOgraph machine, mimeograph machine, PBX, IBM Mag Card machine. =

I have also kept a set of books.forla trade association for five years.

- EXPERI

ENCE:
| MayflS, 1975 - Present  Assistant Legislative Aide to Congressman Bob Jones, Ala.
, | o "~ _DUTIES: Answer all of the legislative mail, including
research, compose and type letters in final form. Pre- =
pare daily legislative summary for Congressman Jones.
Also write press releases of grant announcements.
 Jan. 3 - May 15, 1975'_~ Executive Assistant to Congressman Carroll Hubhard' Ky. =

“Nov. 1

NW 68261 |
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DUTIES: Handled all project work for the First District l
of Kentucky, which included U. S. Army Corps of Englneers'plp
projects, water and sewer projects, community prOJects, "
etc. researched, composed and typed responses to constituents'
mail; dealt with state, local and federal government -
officials in person, over the phone and by mail;. Congress-. -
man Hubbard was Chairman of the 94th Democratic Freshman

- Class, and I was in charge of.all the work for that group,
which included keeping the members posted on subjects of
interest to them, setting up meetings, arranging for

- meeting rooms, press coverage, briefings and meetings with
government officials and others. Out of a staff of 11,
I was one of three people who had "Capitol Hill" .
experience and was responsible for helping to set. -up the

| _offlce.‘ I set up the complete flllng system for the office.

967~~gJanQ 2, 1975 Press Secretary to Congressman John W. Dav1s, Ga.d
‘ DUTIES: Wrote weekly newspaper column; interviewed
Congressman Davis for the weekly radio tape(this was:
~ Mr. Davis' and my favorlte part of the week), dupllcated



- P

Feb. 1962 — Feb. 1963

 July 1960 - Feb. 1962

iR Mavnl959 —.july'1960

jﬂW%ﬁ1
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© Feb. 1963 - Nov. 1967

'DUTIES:

- corresponded regularly with the members;

- ' DUTIES:
-_briefs, wills and other legal documents;
correspondence;

 the tape and distributed it to all radio stations in the-
- Seventh District; wrote and recorded grant announcements
~din my voice to be broadcast on the radio; wrote and edited )
statements for presentation to House and Senate Committees;

responsible for contact with newspaper, radio and T. V. = .
reporters; read District newspapers and cllpped to maintaln ;

- a knowledge of events 1n the Dlstrict.'v~

_Secretary to Mr.'John Marshall Executive Vice President
National Association of Dairy Equipment Manufacturers,.-

1012 14th Street, N. W., Washington, D. C. == .
‘Opened and sorted the mail;-compiled and typed
industry statistical reports; took dlctation, answered

- correspondence; kept two sets of books (we operated two
trade associations); arranged for membership meetings
‘throughout the country; made appointments and travel-
- -arrangements for Mr. Marshall; and handled purcha31ng for

office supplles and equipment

vPrOmotional Secretary for Mr. Leland M. Biggs at the
- National Rural Electric Cooperative Association, .
-hZOOO Florida Avenue, N. W., Washington, D. C.
- DUTIES:
dictation; | o
‘which the management consultants in the department had =
dictated for manuals;

Correspondence; typed news releases; took -
operated a dictaphone machine for material

s; promoted seminars and workshops -
available to members of the association, designed art work

and brochures; handled registration and fees; typed manuals o

and acted as hostess for these seminars and workshops;
and maintained
mailing list of the membership BRI

Legal Secretary for Capt Paul A. A. St Amour and

2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico, Va
Transcribed mllitary court martials; typed -
military

took diCtation'eoneerning military
investigations. - ' Lo S : _

'hSecretary for Mr. Robert Morgan Manager, Ryder Truck
‘Lines, _

860 King Street, Athens, Georgia. : :
DUTIES: Typed statlstlcal reports and waybllls, took
dictation; correspondence; operated long-line communle{
cation system connecting our office with the home office

~in Florida to report the day's operation.. -
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“Carolyn (Carole) V. Hansen'Ahato
4201 South 31lst Street, Apartment 317
- Arlington, Virginia - 22206

FE.Home Phone' 931 3669 '.l~:__ o Office Phone: 225*48Ol'>"”"H

"‘PFRSONAL DATA
Date-of Birth: - June 12, 1941 Health: »Excellentd‘ - Marital;Status:flMarriedlf

*-»FDUCAEION

| Graduated from Athens ngh School Athens Georgia_elCommerCial Courseg L

. _pStenotype Instltute of kashlngton D. C :
- Attained 150 words per mlnute on the stenotype nachlne.ﬁ

.'horthern Vlrglnla Communlty College Alexandrla V1rg1n1a : o
- Studied English, American Government and Journallsm, and earned 12 credlts;ﬂ
I plan to take addltlonal wrltlng courses in the fall ' ' '

§KILLs:
- Typing Speed:' 100 wpm - | .g-shorthand Speed: :llO_wpmﬁ
Officepequipment that I can operatei» dictaphone,'adding machine;lhand..”"

~addressograph machine, mimeograph machine, PBX, IBM Mag Card machine. =~
I have also kept a set of books for a trade association for five years.

 EXPERIENCE:

May 15, 1975 - Present Assistant Legislative Aide to Congressman Bob- Jones, Ala.
o o DUTIES: - Answer all of the legislative mail, including
'~ research, compose and type letters in final form. Pre-
~pare daily legislative summary for Congressman*Jones.‘
Also write press releasesrof grant announcements,-'

Jan. 3 - May 15,31975 : EYecutlve As81stant to Conoressman Carroll Hubbard Ky ’
- FAN : ~_ DUTIES: Handled all project work for the First District -
of Kentucky, which included U. S. Army Corps of Englneersv_f3
projects, water‘'and sewer projects, community projects, _
‘etc. researched, composed and typed responses to constltuents
- mail; dealt with state, local and federal government.fq" ﬂ‘
officials in person, over the phone and by mail; Congress— -
man Hubbard was Chairman of the 94th Democratic Freshman"_
" Class, and I was in charge of all the work for that group,'
" which included keeping the members posted on subjects of -
“dinterest to them, setting up meetings, arranging for - = -
 meeting rooms, press ‘coverage, briefings and meetings with
.~ government officials and others. Out of a staff of 11,
I was one of three people who had "Capitol Hill" - = .
v experience and was responsible for helping to set up the
- - office. I set up the complete flllng system for the offlce

Nov. 1967 - Jan. 2, 1975 Press Secretary to Congressman John W. Dav1s Ca. .

o ' R © DUTIES: Wrote weekly newspaper column; 1nterv1ewed o
%Congressman Davis for the weekly radio tape (this was
Mr. Davis' and my favorlte part of the week), dupllcated

MV¥£&2§1
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 the tape and distributed it to all radio statioms in the ° |
. Seventh District; wrote and recorded grant announcements =

in my voice to be broadcast on the radio; wrote and edited
statements for presentation to House and Senate Committees;

"~ responsible for contact with newspaper, radio and T. V.
_reporters; read District newspapers and clipped to malntaln

a knowledge of events in the Dlstrlct..Hf

Secretary to Mr. John Marshall Executlve Vlce Pre51dent

" National Association of Dairy Equipment Manufacturers, A

1012 14th Street, N. W., Washington, D. C. ;
DUTIES: Opened and sorted the mail; complled and typed

- industry statistical reports; took. dlctatlon, answered
- correspondence; kept two sets of books (we operated two
. trade associations); arranged for membership meetings

throughout the country; made appointments and travel = -

~ arrangements for Mr. Marshall; and handled purch331ng for f*"
o offlce supplies and equlpment. : . S

Promotlonal Secretary for Mr. Leland M. Blggs at the |
~National Rural Electric Cooperative Association,

2000 Florida Avenue, N. W., Washington, D. C.

DUTIES: Correspondence; typed news releases; ‘took -
dictation; operated a dictaphone machine for mater1a1
which the management consultants in the department had -
dictated for manuals; promoted seminars and workshops o
available to members of the association, designed art work -
and brochures; handled registration and fees; typed manuals
and acted as hostess for these seminars and workshops;

“corresponded regularly with the members, and malntalned
k ma111ng llst of the membershlp '

‘Legal Secretary for Capt Paul A A. St. Amour and R
2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico, Va.
‘DUTIES: - Transcribed military court martials; typed -
briefs, wills and other legal documents; military -

corre5pondence, took dlctatlon concernlng m111tary

o 1nvest1gatlons...3

”.'SeCretary for Mr. Robert.Morgan Manager .Ryder Truckh -
~Lines, 860 King Street, Athens, Georgia.
DUTIES: - Typed statlstlcal reports and waybllls, took

dictation; correspondence; operated long-line communi- .

~cation system connecting our office with the home office

in Florlda to report the day's operatlon. R



B RILSUME

- Carolyn (Carole) V. Hansen Amato E
© 4201 South 3lst Street, Apartment 317
‘.Arlington,;Virginia " 22206 -

. _Home Phone : 931 3669 R ;'.‘.:Office Phone: 225*4801fl7-cl:l'yl

- PERSONAL DATA;

. Date of Birth: June 12, 1941’:, - Health: EXcellent.Al g‘”Marital_Stafus:'fMarriedwrf
EDUCATION:
;'Crsduated.from Athens.High‘School Athens, GeOfgié’¥”c¢@merc151‘cOurge'*”"

rStenotype Instltute of hashlngton D C ‘ , e
Attained 150 words per mlnute on the stenotype maChlne-fQ.}\“:'

_vNorthern Vlrglnla Communlty College Alexandria Vlrglnia.' :
. Studied English, American Government and Journallsm,_and ‘earned 12 credits :
I plan to take additional writing courses 1n the fall - '

SKILLS:

 Typing Speed: 100 wpm  Shorthand Speed: 110 wpm .

. 'Office equipment that I can OPETatei"diCtaphone; adding machine; hand

)';addressograph machine, mimeograph machine, PBX, IBM Mag Card machine.

- I have also kept a set of books for a trade association for five years.']l“

. EXPERIENCE:

"Méy;lS, 1975,5'Present - Assistant Legislative Aide to Congressman Bob Jones, Ala

Jan.

-Nov.

| NW 68261
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"DUTIES: Answer all of the legislative mail, including -

~ research, compose and. type letters in final form. Pre—f7:'
pare daily'legislative summary for Congressman Jones.

~Also write press releases of grant announcements.

3 - May 15, 1975 Executive Assistant to Congressman Carroll:Hubbardg Ky. ="

DUTIES: Handled all project work for the First-District;”'

 of Kentucky, which included U. S. Army Corps of Engineers RN

projects, water and sewer projects, community projects,

- mail; dealt with state, “local and federal government
officials in person, over the phone and by mail; Congress—'
man Hubbard was Chairman of the 94th Democratic Freshman
Class, and I was in charge of. all the work for that group,
which included keeping the members posted on subjects of
interest to them, setting up meetings, arranging for -

 meeting rooms, press coverage, briefings and meetings w1th
~ government officials and others. Out of a staff of 11,

-1 was one of three people who had "Capitol Hill"~ | |

experience and was responsible for helping to set up the

»\office; -I set»up the complete filing system for the_office;tfi“*

1967 - Jan. 2,'1975 Press Secretary' to Congressman John W. Dav1s, Ga. -

DUTIES: Wrote weekly newspaper column; interviewed :ff
.Congressman Davis for the weekly radio tape(this was
Mr. Davis' and my favorite part of the week) duplicated

etc. researched, composed and typed respomnses to constituents'lﬁ-
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 Feb. 1962 - Feb. 1963

‘July 1960 - Feb. 1962
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 the tape and distributed it to all radio stations in the
' Seventh District; wrote and recorded grant announcements = -
in my voice to be broadcast on the radio; wrote and edited = -
. statements for presentation to House and Senate COmmlttees;

: respon81b1e for contact with newspaper, radio and T. V. ,
reporters; read District newspapers and cllpped to malntaln_"‘

a knowledge of events in the Dlstrlct.:'

":Secretary to Mr. John Marshall Executlve Vlce Pre31dent.hf.f

National Association of Dairy Equipment Manufacturers,»e"

1012 1l4th Street, N. W., Washington, D. C. TR
DUTIES: Opened and sorted the mailj;- complled and typed

industry statistical reports; took dictation; answered

correspondence; kept two sets of books (we operated two
trade associations); arranged for membership meetings =

throughout the country; made appointments and travel.

~ arrangements for Mr. Marshall; and ‘handled purcha51ng for

office supplles and equlpment._i

,,’Promotlonal Secretary for Mr. Leland M. Blggs at the
. National Rural Electric Cooperative Assoc1at10n,“ .
2000 Florida Avenue, N. W., Washington, D. C. -

DUTIES: Correspondence; typed news releases; took

_dictation; operated a dictaphone machine for material
-~ which the- management consultants in the department had

dictated for manuals; promoted seminars and workshops =

~available to members of the association, desighed art work .
and brochures; handled registration and fees; typed manuals

and acted as hostess for these seminars and workshops;

~ corresponded regularly with the members and maintained -

malllng 1lst of the membershlp

Legal Secretary for Capt.-Paul A. A, St Amour and B
2nd Lt. Richard Keshin, U. S. Marine Corps, Quantlco, Va

- DUTIES: Transcribed m111tary court martials; typed
briefs, wills and other legal documents; military

correspondence; took dictation concernlng m111tary

i 1nvest1gat10ns

Secretary for Mr. Robert Morgan Manager Ryder Truck
Lines, 860 King Street, Athens, Georgia. -
DUTIES: Typed statlstlcal reports and waybllls, took

 dictation; correspondence; operated long-line communl--

cation system connecting our office with the home offlce
in Florlda to report the day s operatlon '



.gim@%pﬁ;:pp ;lbafﬂl  resum
. alol)n (Carole) V. Hansen Amato
4201 South 3lst Street, Apartment 317
Arlington, Vlrglnla 22206

%’?:

Home Phone: 931~ 3669 a  Office Phome: 225-4801

 PERSONAL DATA:
" Date of Birth: June 12, 1941 Health: Excellent ~  Marital Status: Married

EDUCATION:

"-Gradnated-from Athens'High School"Athens,_Georgia_? Commercial Coursei:

lStenotype Instltute of kashlngton D. C v
: Attalned 150 words per minute on the stenotype machlne

Northern Vlrglnla Communlty College Alexandrla Vlrglnla DR
Studied English, American Government and Journallsm, and earned 12 credlts.,
~ I plan to take additional ertlng courses in the fall '

| SKILLS:
TYP1U° SPEEd 100 me _a' _Shorthand_Speedf'tllO wpm'miﬁf*"
Offlce equ1pment that I can operate wdictaphone; adding machine,vhandif;l

addressograph machlne, mimeograph machine, PBX, IBM Mag Card machine.
- T have also kept a set of books for a trade association for five years."

. EXPERIENCE:

May 15, 1975 - Present Assistant Legislative Aide to Congressman Bob Jones, Ala.
o ‘ ' ~ DUTIES: Answer all of the legislative mail, including
research, compose and. type letters in final form. Pre- -~
 pare dally legislative summary for Congressman Jones.,-f}lf
- Also write press releases of grant announcements. - |

n. 3 -'May 15, 1975  Executive Assistant to Congressman Carroll Hubbard, Ky.
S - DUTIES: Handled all project work for the First District
of Kentucky, which included U. S. Army Corps of Englneers
projects, water and sewer projects, - community projects,
etc. researched, composed and typed responses to constltuents
mail; dealt with state, local and federal government =~
off]c1a1s in person, over the phone and by mail; Conoress—\’
man Hubbard was Chairman of the 94th Democratic Freshman
- Class, and I was in charge of. ‘all the work for that group,
which included keeping the members posted on subjects of
_interest to them, setting up meetings, arranging for .. . -
' meeting rooms, press coverage, briefings. and meetings with
government officials and others. Out of a staff of ll
. I was one of three people who had '"Capitol Hill"
experience and was responsible for helping to set: up the
. office. I set up the complete filing system for the office.

Nov.vl967 - Jan. 2, 1975 Press Secretary to Congressman John W Dav1s, Ga
' .~ DUTIES: Wrote weekly newspaper column; interviewed
| Congressman Davis for the weekly radio tape(this was»' ’
Mr. Davis' and my favorlte part of the week) dupllcated

HV¥£@2§1
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" the tape and distributed it to all radio stations in the
~ Seventh District; wrote and recorded grant announcements

in my voice to be broadcast on the radio; wrote and edited

‘statements for presentation to House and Senate Committees;

responsible for contact with newspaper, radio and T. V.

reporters; read District newspapers and cllpped to malntalnvfr_,
-a knOWledge of events in the Dlstrlct. . . L

,dSecretary to Mr. John Marshall Executive:VieeyPresident_,1
-~ National Association of Dairy Equipment Manufacturers,

1012 14th Street, N. W., Washington, D. C. .
DUTIES: Opened and sorted the mail; -compiled and typed

~ industry statistical reports; took d1ctat10n, ‘answered

correspondence; kept two sets of books (we operated twovfe
trade associations); arranged for membership meetings -

3throughout the country; made appointments and travel B
‘arrangements for Mr. Marshall; and handled purcha51ng for .

office supplies and equlpment

"Promotional*Secretary for Mr Leland M Blggs ‘at the :
- National Rural Electric Cooperative Associatiom, .

2000 Florida Avenue, N. W., Washington, D. C.

- DUTIES: - Correspondence; typed news releases; took -

~ dictation; operated a dictaphone machine for material =
‘which the.management consultants in the department had

~ dictated for manuals; promoted seminars and workshops o

~ available to members of the association, designed art work

and brochures; handled registration and fees; typed manuals-d”

and acted as hostess for these seminars and workshops;
corresponded regularly with the members, and maintained

‘malllng 118t of the membershlp.”‘

- Legal Secretary for Capt Paul A. A St Amour and - .
'2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico, Va.s

DUTIES: Transcribed military court martials; typed.
briefs, wills and other legal documents; military =

'ecorrespondence' took d1ctat10n concernlng m111tary'hf

| 1nvest1gatlons . - -
Secretary for Mr. Robért Morgén Managéf S Ryder Truck e

- Lines, 860 King Street, Athens, Georgia. ' :

DUTIES: Typed statlstlcal reports and waybllls,,took
dictation; correSpondence operated long-line communi-

- cation system connecting our office with the home offlce CL
Cin Florlda to report the day s operatlon. S D
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RE SUME

‘Carolyn (Carole) V;‘Hansen'kmato"'
4201 South 31lst Street, Apartment 317
“Arlington, Virginia 22206

Home Phone: 931-3669 ;_f:'f ' Office Phone: 225-4801

L PERSONAL DATA:

d'ej'Date,of'Birthi»-Jnne 12, 1941  Health:. ExcellentV_.lll Marital Status: -

~ EDUCATTON:

' Stenotype Instltute of hashlngton D C.

Attained 150 words per minute on. the stenotype machlne

'_Northern Virginia Community College, Alexandria' Vlrglnla. ev : Ci T
~ Studied English, American Government and journalism, and. earned 12 credlts. R
I plan to take addltlonal wrltlng courses in the fall ' ' o

QI\ILLS

‘TypingiSpeed:* lOO’wpm':v ‘_" " Shorthand Speed: 7llO meﬁfa~

 Office equipment that I can operate::'dictaphone, adding machine; handﬂj::
“addressograph machine, mimeograph machine, PBX, IBM Mag Card machine.

I have also kept a set of books for a trade association for five years.

. EXPERIENCE:

- May lS,”1975“—,Present' dAssistant Legislative Aide to Congressman Boh»Jones,'Ala.

DUTIES: Answer all of the legislative mail, including
research, compose and type letters in-final form. Pre-
pare daily legislative summary- for Congressman Jones;

- Also write press releases of grant announCementsfy_'

Married

"Craduated from AthenslHigh School: Athens, GEérgié-4‘CommerCial:Coursey"h"'

Jan. 3 - May 15; 1975 "Executive AsSistant to CongreSSman Carroll Hubbard‘le” in
| | | | ~ DUTIES: Handled all project work for the First Dlstrlct"_,‘,; o
" of Kentucky, which included U. S. Army Corps of Engineers - = .

"-prOJects water and sewer prOJects, community projects, -

etc. researched, composed and typed responses to constltuents

mail; dealt w1th state, local and federal government _
officials in person, over.the,phone_and by mail; Congress

—

' man Hubbard was Chairman of the 94th Democratic_Freshman .
- Class, and I was in charge of all the work for that group,

interest to them, setting up meetings, arranging for .=~

which included keeping the members posted on subjects of

 meeting rooms, press coverage, briefings and meetings with =

- government officials and others. Out of a staff of ll
. I was one of three people who had "Capitol Hill" -
- experience and was responsible for helping to set up ‘the

:,offlce I set up the complete flllng system for the offlce.'f:'fo

"Nov. 1967 - Jan. 2,‘1975 Press Secretary to Congressman John W. Dav1s, Ga.f°ht'ir_ e
' : . DUTIES:  Wrote weekly newspaper column; interviewed - . - . =

MV¥55251

Congressman Davis for the weekly radio tape(this was.
~ Mr. Davis' and my favor1te part of the week), dupllcated

Docld:22243266 Page 24
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the tape and distributed it to all radio stations in the =

Seventh District; wrote and recorded grant announcements

in my voice to be broadcast on the radio; wrote and edited .
statements for presentation to House and Senate Committees; -
responsible for contact with newspaper, radio and T. V. '

_reporters; read District newspapers and cllpped to malntaln
~a knowledge of events in the DlStrlCt = .

J-Secretary to Mr. John Marshall Executlve V1ce Pre51dent
_ National Association of Dairy Equlpment Manufacturers,
1012 14th Street, N. W., Washington, D. C. Lo

DUTIES: Opened and sorted the mailj; - complled and typed |

- industry statistical reports; took dictation; answered -

correspondence; kept two sets of books (we operated twosgv:"
trade associations); arranged for membership meetings
throughout the country; made appointments and travel

-~ arrangements for Mr. Marshall; and handled purcha51ng'for'h.l

offlce supplles and equlpment.

; Promotlonal Secretary for Mr. Leland M. Biggs at the
- National Rural Electric Cocperative Association R
- 2000 Florida Avenue, N. W., Washington, D. C.

- DUTIES: Correspondence} typed news releases, took

dictation; operated a dictaphone machine for materlal '
which the management consultants in the department had
dictated for manuals; promoted seminars and workshops.

~ 'available to members of the association, designed art work e '
-and brochures; handled registration and fees; typed manuals_'_>

and acted as hostess for these seminars and workshops;
corresponded regularly with the members, and malntalned
malllng list of the membershlp : : :

Legal-Secretary for Capt. Paul A.-A.'St; Amour and

'~ 2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico,‘Va.

DUTIES: Transcribed military court martials; typed

 briefs, wills and other legal documents; military

correspondence; took dictation concerning military -

investigations._

Secretary for Mr. Robert Morgan Manager, Ryder Truck
Lines, 860 Klng Street, Athens, Georgia. -

"DUTIES: Typed statlstlcal reports and waybllls' took
dictation; correspondence; operated long-line communi-
~cation system connecting our office with the home offlce

in Florida to report the. day S operatlon._;;



l"Carolyn (Carole) V. Hansen Amato
4201 South 31lst Street, Apartment 317
Arlington, Virginiav‘ 22206 o
Home Phone: 931-3669 ',-; . Office Phone: 225-4801 - -
~ PERSONAL DATA:
‘la}lDate of Birth; ‘June"12, 1941 Healﬁh:‘ EXcellentljf li Marital"Stafus:-'Married"_
. EDUCATTON:
aj Giaduated’from Athens“High-School ~Athenél:Georgia‘— CommereiallcoorSe’pff
_QLenotype Instltute of Washlngton D. . C. SR E
Attalned 150 words per mlnute on the stenotype machlne R
Northern Vlrglnla Communlty College Alexandrla Vlrglnla .
Studied English, American Government and Journallsm, and earned 12 c1ed1ts
L plan to take addltlonal wrltlng courses in the fall R
 SKILLS:
Typing Speed:. 100 wpm .,:711l Shorthand Speed | llO'wpm*n
Office equipment that I ean operate:‘ dlctaphone addlno rarhlne, hand
‘addressograph machine, mimeograph machine, PBX, IBM Mag Card machine. .
I have also kept a set of books for a trade aqsoc1at10n for flve years._,~
_EXPERIENCE:
" May 15, 1975 - Present . Assistant Legislative Aide tovcongreSéman Bob Jones, Ala.
| B - DUTIES: Answer all of the legislative mail, including
- research, compose and type letters in final form. Pre-
- pare daily legislative summary for Congressman Jones.
Also write press releases of grantlannouncements.;
Jan. 3 ~.May‘15; 1975' ' Executive Assistant toHCongressmaﬁ'Carroll.Hobbard;'Ky;'“
' B R - DUTIES: Handled all project work for the First District
of Kentucky, which included U. S. Army Corps of Englneers
: pr03ects, water and sewer projects, communlty projects, v
~etc. researched, composed and typed responses to constltuentsl"
-mail; dealt with state, local and federal government
off1c1als in person, over the phone and by mail; Congress-—
~man Hubbard was Chairman of the 94th Democratic Freshman
- Class, and I was in charge of all the work for that group,
"~ which included keeplng the members posted on subjects of o
- interest to them, setting up meetings, arranging for '
- meeting rooms, press coverage, briefings and meetlngs w1th
- government officials and others. Out of a staff of 11,
'I was one of three people who had "Capitol Hill" B
- experience and was responsible for helping to set up the = .
office. 1 set up the complete,flllng»system for the office. .
 Nov. 1967 - Jan. 2, 1975 Press Secretary to Congressman John w.:Davis, Ga. =
: : C ~ 'DUTIES: Wrote weekly newspaper column; interviewed
Congressman Davis for the weekly radio tape(this was
" Mr. Davis' and my favorite part of the week), duplicated
5 MV¥5&2§1
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- ‘the tape andpdistributed it to all radio stations in the
‘Seventh District; wrote and recorded grant announcements

in my voice to be broadcast on the radio; wrote and edited

~ statements for presentation to House and Senate Committees;l“ “

responsible for contact with newspaper, radio and T. V.

"reporters; read District newspapers and cllpped to malntaln o
a knowledge -of events in the Dlstrlct.,dn' L o :

: Secretary to Mr. John Marshall Executlve Vlce Pre51dent

National Association of Dairy Equipment Manufacturers,--

1012 14th Street, N. W., Washington, D. C.

DUTIES: Opened and sorted the mail; complled and typed

-~ industry statistical reports; took dictation; answered
- correspondence; kept two sets of books (we operated two -

trade associations); arranged for membership meetings
throughout the country; made appointments and travel

"arrangements for Mr. Marshall; and handled purch351ng for o

office supplies and equipment.

- Promotional Secretary for Mr. Leland M. Biggs’at'the,-3
‘National Rural Electric Cooperative A55001at10n,
2000 Florida Avenue, N. W., Washington, D. C. - :
- DUTIES: Correspondence; typed news releases; took .

dictation; operated a dictaphone machine for material

which the management consultants in the department had -
" dictated for manuals; promoted seminars and workshops-

available to members of the association, designed art work
and brochures; handled registration and fees; typed manuals

- and acted as hostess for these seminars and workshops;
corresponded regularly with the members, and malntalned o
- mailing 1lst of the membershlp | | o

Legal Secretary~for Capt. Paul A. A. St;pAm0urnand

- 2nd Lt. Richard Keshin, U. S.  Marine Corps, Quantico; Va. t:}

DUTIES: Transcribed military court martials; typed

‘briefs, wills and other legal documents; military

correspondence; took dictation concerning military

 investigations.

'Secretary for Mf. Robert‘Morgan Maneger,'Ryder_Truck

Lines, 860 King Street, Athens, Georgia. v
DUTIES: Typed statlstlcal reports and waybllls, took

~dictation; corre3pondence,.operated long-line commun1—ﬂ7'“
- cation system connecting our office with the home offlce

~in Florida to report the day's operatlon
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"7Caroiyn'(Carole) V. Hansen Amato
4201 South 31st Street, Apartment 317
~ Arlington, Virginia 22206 ‘

"HomebPhone 1931-3669  Office Phone: 225-4801

. PERSONAL DATA:

Date of.Birth: June 12,'1941 d ',Health::'Excellentf' ht? Marital Statusﬁ! Married'f

Ei FDUCAEION

Graduated from Athens High School Athens Georgia ~ Commercial Coorse RS R

»Stenotype Institute of Washington D. C.
' Attained 150 words per minute on the stenotype maehine

: Northein Virginia Community College Alexandria Virginia

Studied English, American Government and Journalism, and earned 12 credits.ihﬁ:
I plan to take additional writing courses 1n the. fall ‘

,}SKILEE:M

vaping‘Speed: 100 wpm : _mhdshorthand Speed:'hllO wpmhi

’-:Offiéé.equipment_thathl‘ean operate: 'dictaphone;.adding maehine;‘hand_ﬁ~ﬁ

h'addressograph machine, mimeograph machine, PBX, IBM Mag Card machine. -
~ I have also kept a set of books for a trade assoc1ation for flve years._'?

.EXPERIENCE

“5‘May 15,Ql975 - Present  Assistant Legislative Aide to Congressman Bobeones;'Alan

:Jan{

- Now.

MV¥£&2§1

DUTIES: Answer all of the legislative mail, including

research, compose and. type letters in final form. Pre—f

pare dally legislative summary for Congressman Jones
~Also write press releases of grant announcements.:

3 - May 15,'1975 .Exeeutive As51stant to Congressman Carroll Hubbard; Ky.?“

DUTIES: Handled all project work for the First District Y
of Kentucky, which included U. S. Army Corps of Engineers . . .
projects, water and sewer projects, community projects,
etc. researched, composed and typed responses to eonstltuents
‘mail; dealt with state, local and federal government .
J off1c1als in person, over the phone and by mail; Conoress—.
" man Hubbard was Chairman of the 94th Democratic Freshman : -
~ Class, and I was in charge of.all the work for that group,; . -
- which included keeping the members posted on subjects of
- interest to them, setting up meetings, arranging for ”
meeting rooms, press coverage, briefings and meetings with
- government officials and others. Out of a staff of 11
‘I was one of three people who had '"Capitol Hill" |
experience and was responsible for helping to set up ‘the ‘
office. I set up the complete filing system for the office.

1967 - Jan. 2, 1975 Press Secretary'to Congressman'John W. Davis; Ca;h‘

DUTIES: Wrote weekly newspaper column; ‘interviewed
Congressman Davis for the weekly radio tape(this was - .
Mr. Davis' and my favorite part of the week), duplicated
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the tape and distributed it to all radio stations in the

Seventh District; wrote and recorded grant announcements

in my voice to be broadcast on the radio; wrote and edited
statements for presentatlon to House and Senate Commlttees,'
responsible for contact with newspaper, radio and T. V.

. reporters; read District newspapers and cllpped to maintain
- a knowledge of events in the DlStrlCt. SR

Secretary to Mr. John Marshall Executivthice'President :

‘National Association of Dairy Equipment Manufacturers,
1012 14th Street, N. W., Washington, D. C. ’ -

DUTIES: Opened and sorted the mail; -compiled and typed

; industry statistical reports; took dlctatlon, answered
correspondence; kept two sets of books (we operated two

trade associations); arranged for membership meetings -
throughout the country; made appointments and travel ,
arrangements for Mr. Marshall; and handled purcha51ng for N

' offlce supplles and equ1pment

_Promotlonal Secretary for Mr. Leland M. Blggs at- the

National Rural Electric Cooperative Assoclatlon,-

2000 Florida Avenue, N. W., Washington, D. C.

DUTIES: Correspondence; typed news releases; took

- dictation; operated a dictaphone machine for material

which the management consultants in the department had dfd*”“
dictated for manuals; promoted seminars and workshops

f_avallable to members of the association, designed art work
‘and brochures; handled registration and fees; typed manualsf

and acted as hostess for these seminars and workshops;
corresponded regularly with the members, and malntalned :
malllng list of the membershlp - '

Legal Secretary for Capt Paul A A St. Amour ‘and _
2nd Lt. Richard Keshin, U. S. Marine Corps, Quantlco, Va
DUTIES: Transcribed military court martials; typed

" briefs, wills and other legal documents; military
- correspondence; took dictation concerning military

investigations.

- Secretary for Mr. Robert Morgan, Manager- Ryder'Truck

Lines, 860 King Street, Athens, Georgia. -
DUTIES: Typed statlstlcal reports and waybllls, took

- dictation; correspondence; operated long-line communl—

cation system connecting our office with the home offlce

in Florlda to report the day s operatlon.
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flCarolyn’(Carole) V. Hansenhgmqto :
4201 South 31lst Street, Apartment 317
'Arlington,'Virginia., 22206
Home Phone: 931-3669 . Office Phome: = 225-4801 -

~

. PERSONAL DATA:
- Date of Birth: - June 12, 1941 . Health: Excellent -;';3Marital Status:”“Mérried B

EDUCATION:

‘Craduated ffom”Athens High'Sehool, Athens; Georgia - Commefcial COursef

Stenotype ‘Institute of Washington;'D.'C. -

Attained 150 words per minute on the stenotype machine;
_lNortheranirginie’Commﬁnity College, Alexanaria Vlrglnla :
- 'Studied English, American Government and journallsm and earned l2 c1ed1ts.

I plan to take addltlonal writing courses in the fall :

_§KILLS:

'Typing Speed} lOO wpm ' f ; lShorthand-Speed;”fllO;wpm:

Offlce equipment that T can operate ~dictaphone, adding‘machine,-handlfﬁ
- addressograph machine, mimeograph machine, PBX, IBM Mag Card machine. -
T have also kept a set of books for a trade association for five years.

. EXPERIENCE:

“May 15, 1975 - Present Assistant Legislative Aide to Congressman Bob Jones, Ala.
S | - DUTIES: Answer all of the legislative mail, including -
research, compose and type letters in final form. Pre- . =~
~pare daily legislative summary for Congressman Jones. .=
- Also write press releases of grant announcements. '

n. 3 - May 15, 1975  Executive Assistant to Congressman Carroll Hubbard, Ky. -
| | S - DUTIES: Handled all project work for the First District .
. of Kentucky, which included U. S. Army Corps of Engineers
projects, water and sewer progects, community projects,
etc. researched, composed and typed responses to constituents’
mail; dealt w1th state, local and federal government L
off1c1als in person, over . the phone and by mail; Conoress—,_,,ﬁ
" man Hubbard was Chairman of the 94th Democratic Freshman
“Class, and I was in charge of.all the work for that group;l
- which included keeping the members posted on subJects of
interest to them, setting up meetings, arranging for .
meeting rooms, press coverage, brleflngs and meetlngs w1th
‘government officials and others. -Out of a staff of ll
- I was one of three people who had '"Capitol Hill": ¥
~ experience and was responsible for helping to set up the
offlce.v I set up the complete flllng system for the offlce

Nov. 1967 - Jan. 2, 1975 Press Secretary to Congressman John W. Dav1s,_Ga. i*;
= - DUTIES: Wrote weekly newspaper column; interviewed
Congressman Davis for the weekly radio tape(this was ... .
- Mr. Davis' and my favorite part of the week), duplicated
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~ DUTIES:
- dictation; operated a dictaphone machine for material .

‘and brochures;

_.Seeretary for Mr. Robert Mergan Manager,
‘Lines,

the tape and distributed it to all radio stations in the

- Seventh District; wrote and recorded grant announcements ;.'d‘“

in my voice to be broadcast on the radio; wrote and edited’
statements for presentation to House and Senate Commlttees,
responsible for contact with newspaper, radio and T. V.

reporters; read District newspapers and cllpped to malntaln:“*

a knowledge of events in the DlStrlCt

Secretary to Mr. “John Marshall;_ExecutiVe Vice President
National Association of Dairy Equipment Manufacturers,

- 1012 14th Street, N. W., Washington, D. C.

DUTIES: Opened and sorted the mail; complled and typed
industry statistical reports; took dlctatlon, answered . .
correspondence; kept two sets of books (we operatedvtwo CE
trade associations); arranged for membership meetings o

" throughout the country; made appointments and travel E
~arrangements for Mr. Marshall; and handled purcha51ng for

offlce supplies and equ1pment

| Promot10na1 Secretary for Mr. Leland M. Blggs at thet fd
" National Rural Electric Cooperative Assoc1at10n,‘;h;,~ri

2000 Florida Avenue, N. W., Washington, D. C.
Correspondence° typed news releases; took.

which the management consultants in the department had . -

dictated for manuals; promoted seminars and workshops

available to members of the association, designed art work -~
handled registration and fees; typed manuals o
- and acted as hostess for these seminars and workshops; .=
~ corresponded regularly with the memberS° .and malntalned
' ma111ng list of the membershlp SR ‘

Legal Secretary for Capt. Paul A.,A.”St..Amour"éﬁd.;”*'"”
. 2nd Lt.

Richard Keshin, U. S. Marine Corps, Quantico, Va.

DUTIES: Transcribed military court martials; typed

- briefs, wills and other legal documents; military
- correspondence;

took dlctatlon concernlng mllltary
investigations. : S

'Ryééf“Tfuckri”
860 King Street, Athens, Georgia. '

DUTIES: Typed statlstlcal reports and waybllls, took B

~ dictation; correspondence; operated long-line communi-

cation system connecting our office with the home OfflCe o
in Florlda to report the day s Operatlon.‘ . ‘ T



