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B To the Durector of Central lnfell:gence

o APPLIC \TIO\! FOR MEMBERSHIP
in the CAREER STAFF- of the

Sif: Co- - i - '

1 submit-herewith my opphcot.on for membershsp in the Career Stoﬂ of the
Central Inteliigence Agency as defined below:

“The Career Staff of the Central Infelhgence Agency is a group of

carefully selected ond trained individuals who daccept ‘an obligation to

devote ‘themselves to the needs of the Agency, and who intend to moke -

a caréar with the Agency.”

In accordance with this definition, | desire to _devote myself to the faith-
ful performance of duty in the Cenfral Intelligenceé Agency, and | accept the
obligations ard conditions of that service which are determined to be essen-

“tial to.the furtherance of its mission.

I am oware of the many restrictions necessarily placed upon me by virtue
of the security requirements inherent in my employment-by the Central Intelli-
gence Agency. | am.also aware thot as a member of the Career Staff, it will
be my obligaticn 10 serve anywhere and at any time and for any kind of duty
as determined by the needs of the Agency,. and | have been assured that in

~ order to carry eyt this policy, full consideration will be given to my particular
capabilities, irterests, and personal circumstances.

By virtve of this applica-

tion for membership and upon my acceptance in the Career Staff, | am assured
that, with con*~uing satisfactory work performance and conduct on my part,
just and equitctie aftention will be accorded my personal progress during my
tenure in the Career Staff. .| am also assured_that, on my sctisfactory com-
pletion of any assignments, | will be offered reassignmerts which are compati-
ble insofor as possible with my abilities and career interests, and that | shall
be entitled to e benefits now available or to'be made available in the future
to members of the Career Staff of the Central Intelligence Agency.

o 4
\ Jrreg N RSP (i (C/

MEMBERSHIP IN THE CAREER STAFF OF p
THE CENTRAL INTRUGENCE AGENCY 0 (Signoture)
APPROVED, TO TARE srr:cr__AlL% ;7

Ln Sl TN

FOR THE DIRECT £ CENTRAL | ) ' 3
£ DIRECTOR CF CENTRAL INTELLIGENCE: oo

EXECUTIVE DIRECTOR
THE CIA SELECTION 30ARD

o

- e
1.

€
L.L‘d.'.-a-

e

CENTRAL INTELLIGE.NCE AGENCY-A
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T4, Orgonizationo! Designations - “Code |15 Location OF Official Stotion Seation Code |
DDS/0ffice. of Comptroller
Fiscal Division . o
’) Accounts Branch _ Washington, D. C.
: | Allatment Ledeer Scedidon : '
. 18. Depr:- Field |17. Pasition Title - 18. Position No. 19. Sorv{ 20. Occup. Sories
Depr =~ X [Codo] o : : . : _
. g.'..." X .- Fiseal Acct. Clk . 2 30.014 1 38-0501.0%uls -
21, Grade & Step |22. Solary Or Rote [23.SO™ 24. Date OF Grode |25. PSI Due “126. Appropriation Numbes :
. ~ Da Yr [ Mo '3 (0
s8-4 1[3 3m15 sT 1 | 1 ] 8-6303-20
ACTION
27. Natwre Of Action Code |[28. Eif. Dove , {29, Typo Of Employee Codej 30, Separation Data
. . |Mo Da Ye
PROMOTION ] -1 .
e L | 2y SEP135] W
PRESENT ASSIGNMENT
31. Organizational Designotions Cido 32. Location Of Official Statien Station Code
DDS/Office of Comptroller
7 Fiscal Division
Accounts Branch Washington, D. C.
Allotment ledrer Section - )
33 D-pv Field |34, Position Title ' . 35. Position No. |36, Serv. |37, Occup. Sories
r Codo . o ) . i}
"‘ ¥ Fiscal Acct Clk . & 30.01L 3S-0501.04-5
58. Grodo & Step [39. Salory (r Rate -[40. N 41, Dote [31. P3T 43. Appropriction Numbee
. N | Me Da Yr | Mo Do Y .
&85 1 | 3670 SF f[" 1,’ (/ l“" lb"? 8-0303-20 .
~SOURCE OF REQUEST ' -V
A. Requested By (Name And Title) - C. Requos: Approved By (Slgnnfw A:d Title)
D.W, Corrick, Chief, Fiscal !‘-*..’sio“ Doty ’
8. For Additional Information Coll (Nom & Taleghane Ext.) j,‘éW/f,s(o/f//
Ruby Jchnson BhAhs. Cozptroller
’ CLEARANCES
Clearonce Signatuwre Date Clearance Signoture L Date
A. Careor Boord 0. Plocemant ny o
8. Pos. Control CA~ 9 /,¢79 ) |E. . . 4 PR B
C. Clossification Ji F. Approved By | A 7 Nrocq Fy f a2 xS T/A57
Remarks . ' I/i_'f i ; ’
- B ! i
b gt
w

FORM llsza

s-37 X ' L



" | stancaro reow 52

M TN

REQUEST FOR PERSONNEL ACT!UN

- 15

I/—.\.-CI‘M /WL‘

REQUESTING OFFICE: ‘Full in items 1 through 12 oﬂd ‘A lhvough D unp' 68 ond 7 unleu otherwise lnmucnd.
If opplxcoblo, obtain resignation and hll in séparation data on reverse.

' L llll (./ -Huo—ﬂ:&—bm diven name, mnml(l) and onnumo) l. CATE OF RiATH | umn‘fn' ° . > 4 Dll‘l Of EQULST
- ’ -3 -
M., Jemes B. Hucott,gm l/bf"d 27 Sept. 1931 | 5 ", PO June 1955
8 WATOPS OF ATI0N “REGDESTED: - . & ErrFEenive, oart 1. C S OR OTHER ;
A PEASONALL ( 1y whether p< i pr i P A" PROPOSER: ht;w.umna
Excelted Appoinﬁnent ! 9 ASAP sowse A
R POUTION (Spacsly whethe ostabliah; change dsade or title, eto.) 4‘0.3,/"
A . 4W!if;'
FRoN— "] & foHnick TR AR 1= Fiscal Acct Clk M 30.01.%4 '

L SERVICE, GRADE, AND .
sy . -

18 ORGANIZATIONAL
DESIGNATIONS

1L HEADQUARTEAS

[Jras [ soaruame

1L FIELO OR DEPARTMENTAL

68-0501.04-4  $3415 pa

pD8/0ffice of Comptroller
Fiscal Division

Accounts Branch
Allotment Ledger Section
Washington, D. C.

r‘l nao r_j("] CEPARTMLNTM.

A REMARKS (Use reverse if necessary)

Personnel Folder is attached

This action cancels Recruitment Request submitted under date of 25 June 1956

i

8. REQUESTED 8Y (Name and title) :

kK, Chief, Fiscal pfvision

€ FOR ADDITIONAS INFORMATION CALL (Wame and felephone extention)
Ruby Johnson x Li4s '

Titlo:

Q. REQUEST APPROVED —
= ~ s
Signature: st
| . H7 Fue

—Acting Comptroller

14 POSITION
‘wew | Vice

13. VETERAN PREFERENCE

Y

CLASSIFICATION ACTION

NONE | wwnl [OTHER 3.°T. POINT REAL
I omn'mmw .
X | 8D/6F
15| 16 _| 17 APPROPRIATION 18 SUBJICT TOC S | 19. DATE OF APPOINT- | 20 LEGAL RESIDENCE
SEX |RACE RETM(ML T ACT NINT AfnuAvan . *
)] {ACCLSSIONS ML (Jeamen [Jireveo

M W ™ ?-6303-20 7454./ #M] STATE:

21. STANDARD FORM S0 REMARKS )

U:FICE/DIVIJICM FITHIN CEILIRG @ ‘ ’é - .
. Ireny 504 %) & Dt pperertl
e Q-l_ & s
Tate Facition Con. Cik. oe- 13
Doz’ o3/eh/S7

:unm INITIAL OR sxsn;run: DATE | REMARKS: CSEop:03/od/ST

8. CEML OR POS. CONTROL _,”’ : g JuL CCP: 03 /or /ST

C. CASSIFICATION 7 sch: oa/g¢,/.> 3

D. PLACEMENT OR DAL «H | 7w PAT D tas 0:3/07/.5’3

£

F. BY / v ° -
L .-" LA ‘%_b,‘.‘(,_-wo/’ 67/' W/

’ :



- r——

g;t&}‘_ ii'f‘w' > :

. CONFIDENTIAL o
) ) ) ) L (®hen Pilled In) PRI IP -
o . s . |, 1. JATL OF imTLAVIER 2. PAnde :
REPORT OF INTERY.IEW" : .y : : . ° N ’
, . ISP .10 Apral 1956 _Syrasuec, New Yorx |
3. PRLVIDUS APPLICATION 4. INTERVIEREe = ) 8. REFERRED ", ) - ot
. C2vis . [CPee - - 4 - Rejl To Soherty ) N - .
6. TVPE OB PRINTTIN CArs LAST wAug s . - FIRST NANE - i . MI0DLE Nawk®
3 . __VILeerT,l . JAZS _ Be
J7 PEanantnT acontss - : } TCLEPHONE
. : . . 400 Jomep Striet, Syracuse, New Yorx' : _none”
8. BUSINCSS ADOALSS - ; TELEPHORE
9. TEMPORARY AQOA(SS TELEPHORT .
10. DATE OF 3ia™ 12, X CITIZENSNIP
27 Septa 1931 : : u.s. L Jotmee (Specily country)
11. PLACE OF BIRTN ) U.8. CITIIENSRIP ACOUIRED BY IF NATURALIZED INDICATE DATE
Clevelsand, Chio ' [xderars [ Jwsrusacizarion
13. L Jeenae [X) waenieo ] wieoeizmy (T orveeceo 1e. NO. OF DLPEND. (Bxcluding wile) v
13. FOREIGN RECLAVIVES, INCLUDING WIFL (Reg. 10-9) .ot .

A

16, EDuSATION (3&h0°ll.‘ degeees, dates, eajore, thaais title, grade aversge or class atanding, extra-curricular
activitien, oto,) . .-
Fclana Central dign - left at end of Lirst year (19435)
3ED (Arcy) Equivalency diploma 1351
Pebs '53 - Moy 'S4 - Utica College of Syrscuse University, Utlca, N.Y, - Paysica zZejor~
. " left when his rarks nere-getiing too low ~workin: =
Feb. 'S5 - Present - .Central Business ‘School, Syracuse, New York'- Accounting course-
.all A'e ezd 3'e except 2 C's. (Can end ccuree in Pall or continue}

17. MAJOR CWPLOYMINT WISTORY (Employers, positions, duties, salaries, reasons for leaving) )

August '52 - Dec. '52 - Esso Tower Station, Genesee St., Utrecge No¥o - Gaa.attendant-
£45 per wx - laid off due to slow odusiness.

Le.c '52 - Fe bs '5) - Chicago Freuzatic Tcol Co., Utica, .¥. - mrgine lathe operater
v50 per wi. was an uns:illed job with no future.

¥ay 'S4 - Sept. 'S4 - Tobboran ina, Eegle Bay, N.Y. - Hamyzan €0 wk, plue roca and
boerd - sum:ér job. ‘

Sept. '5% - Decs- 'S4 - Century letal Crart Cork, Byracuse, N.Y,, Cookware stleéscan -
"$60 wike=3id not meke out a8 a sulesian.

MILITARY EAPERIENCE (Branch, serial no., stetivas., training duties, command cespoasibi’sties, rond heid,

18,
© reserve status, current proficiency and imterest). INCLUDE ALSO DRAFT, ACTIVE MILITARY OR RETIRED STATLS.

Cec. '43 - August. '52 - U,S. Arcy
Electrician an:i cenerator cpereter (MUS 3166 - Cpl.
- . liked the work arc wee considered lnirly gcod et it.

ol

FORM WO. 182 "Eriaces Foam 37+ 1,7 CONFIDENTIAL tassnd

t P 34 WHICH MAY BE USED.

8Q.



1400000

.

I o CONFIDENTTAL

(®hon Filled In) -

e

19, ARLA ANOSLEDGL (Arcoe., 7pe & “reledge, hoe acquired. etc.)

. - N - . . < ‘
. Ckinawa July '49 - larch '21 ’
Iy - . ..
20. LANGUAGE ucu.n' (leo testa whon ahill warrants and rete below) - -
. fiueny I.l.l‘l'l sptovarsg ADIQUATS . .
‘ . sAwauASE ' ,""" N P vom voe | - rom YT acoutago oy
- bvgacy | .foftiom [TRAmSLATOR | AEvEaecH tTRavVEL -
. NA
21. SAULARY REQUESTED 2200 [ 22. pooL twremest T Jves [ we
23. ACCLPTABLE STATION wasuimeton, 0.c. [~ XJves [ Jne PACFERLNCE LIMITATIONS ’
) ’ suveneae ow v.oo. K] vee s - Prexura C/8 and the sooncr the better-
‘ ‘ ovimstas X ves Jwo - anywhere.
24. MEALTH G
Good : .. .. : .
23. FORMS GivEw [ Rrns KT e [KJuee. [ )sec. acars. (K TJ/A (11 coquired)
intelligence,

pessonality, ‘maturity, motivation, floxibiltaity,

26. CVALUATION AND RECOMMENDATION (Appeerance, manners,
careor planning, over-all impression, pertinont un.

emotional astability, qualificetions los mu“ucnco work,
favorable Iaclcoo) .
' . - . . . 5 X .

The firet thning of . note is the scattered wori anu educational history of this
fidllow. Cn paper the came is all against nim but in telkinz to-him I conclude that
"4t ie the case of a guy who failed to get the'proper -job end school guidance when if
“woulu hsve been most effective (immediately after discharge ). The guy has intelli-
gence (LA/5 €l-€1) but pernaps not the £inel grasp of things to moke a go of &
*technical degree in Collegpe. He probebly woulu huve done O.k. witn the Liveral Arts
course. At any rate he nas decided on ucoounting as a career (finds he likm it
ana can ¢o it well).,” He's had a tourh l&fe to say thg least (how much bearing this
has had on his career I's not treined to eveluete.) I’y final impreesion is that he'q -
neat, ciean cut, ‘eincere, reliable, capeble &f given the proper supervision. Types
about 40 ¥22 ard is learning shorthan: frex his wife (who's applying as nteno) I
think he'd do a coupetent job am periiaps with experience and training éo a very
goud one. YWants O/S et earlicst opnortu.ity for finarnc:al rcansons.

27. RECOMMENDED FOR

__-GS_A_Adain/_Accountine__
2.. 'l!"’w/ cl-&l

'n. SLRIAL NUNBERS

30.

neil #. uoherty iay 13, 1936,

riGnaruey or inTravigera

CONFIDENTIAL

R Y+ S



SECREn

(Ohen Fulles tan

1. Pyay, u.:n; i-\'i . . .
neme s , - BICIRAPHIC PROFILE (mar 1) scDt 26 Jun 1953
O vew (Lasts Inv.t Sida:e) . - T3 3ER |a DATE Ar srmTM S LONGtvi Yy Comr, Bave
LI LT, James Sernord, Jra. - AM 1 SepdSn . | L Mar 1957 |
n:--n'\ $tarps 7. e‘!::'\:‘ln‘l.n Ino._ YEAR(3) OF SiaTm . (¢ vs nuu-nll"'o’l DAII"'
Nar=ed ‘! pieres) - 9 ~ 1934, 1859 . M____,\mn NA__.
$. Caegge R L LIS TNY otun "uu( . 10. LAY MO, APT . QUAL. JOR . LvaL. roe
Stars * . . >
Tariy ’ ' Ao 2 Mar_1960 rcs._ofs - )/
e CusREnY stavice snu ACTIVE DuUTY[ . AELEASE TO T oro et [vLTiRED
LIS TLIT b 'l e A | TmILL ste, ol"g"ol
sTany I M CAY. -} : CCAt <2 T caries |
T2 ASICIIMENT nn( . 13 PROFESSIONAL Y(STY Darg 1. LANGUAGE APTITUDL TEOT DATE
Nona None . » Jan 1960 ]

V3D ROASCIA TWALOVMENT
[1656=52 Nilitary Sex'vice, Us Amy - Cpl, Hlectrichn & Generator Opaubor ,
1852 Bgso Tower Station, Utica, NY = Attendant

|1952=53 Chicago Fncumatic Tool Co, Utica, NY = Bngine Lathe Operator
Various Sumner & Part-time positions while attending college -

142 nON-Cla COUCATIDN

1553=SL  Utica College, Utica, NY = Physics -

1555=37 Central City Businos= Institute, Syracuse, NY - Ctf, Exec Business AdminZAcctg
1957-59 USDA Graduate School, DC = Federal Govt Acctg; Maticmatics of Acctgélnvestment

I SR "YGe.man - R,P,S,U, Slight(Nov 1559); W, Elem; T, None = Mar 1958
(Lamtange Pratic
cironcy, ?ch rnnd’

19 - AGENCY SPONSIORED TRAINING

1557 Clerical Imduct 1960 Intro to.Cosmunism
1857 Clerical Orient
1$60 Intel Orient .
11580 _Cps Spt
and Principa. Detaile)

1 i (-D\ovnnv WISTORY SiNCE 18 SEPY 1947 (Personnel Actiwrn. Military Ocders,
CPFECTINE OATE 1 PALITION TITLE & OCCUPATIONAL COOE ' GRADE | $¢ ' OXGANIZATION & ORCAN TiTig (It any) LOCATION
Mar 1957 |[Fisc «cot Clerk  0501,0L | L :SFi Coc:pt./?iscal Div/“ccts Br Hq
Sep 1957 . " 501,04} 5 jS.-" "
Feb 1558 Firance Asst 0510,14 ;| 5 SF Cc&apt/?in Div/Com;&Tax Accts Br ¥
Mar 1558 [Mre,Llv,Pay Clerk OSLL.OL| § ST ! b L R B
Mar 1559 (Finsncé Asst 05101k | § |s7 T
Cct 1559 [Fise acet Clerk  0501.0L | S ;ST :Cc=pt/Finance Div/Accts Br "
May 1660 [Fise Acct Asst 0501,03 | S i ST | DOP/FE/Jao-TokyoSta/Spt Stf | Tokyo
Nov 1581 o " " 0501,03| 6 :SF i .non e " " L
Sep 1963 “ ° " 0501.03| 7 (sFi ™ ®* " e " " "
Oct 1564 Finance Asst 0510.16 | 7 | SF | O0S/Finance/CF Div/Comp&TaxAcpts Hq
0. DATL egviCwtp Tv. PROFILE REVICEWLD .', l L N I':KI: :;':'.’i:::l:'ial

OIACOG yesr W . ) x e v No

o u 1200 (PART |) wst sagvievs st tions. - SECRET Jik . PROFILE o "




: | SECRET

e . . (When Folled In)

25798 _— : S

P .7 BIOGRAPHIC-PROFILE (PART 2)

NAME (Last-Piret-Middie).

| WTI00TT, Jagies Barnards Jr.

‘3. .

._._1.
1

I;: $

4t

o

N

ot

1

' .
l/

. I L

S
XS
__i......zm

Sep 19_31' _

’

24. DUMMARY OF CARCIR PREFEAENCE OUTLINE AND/OR F1ELD RCAIIISNNINT QUESTIONNAIRE

28, SOCNTITY OF OTHER DOCUMENTS WMICH SHOULD BC REYILRED IN OCTAIL

20 AODITIONAL IRFORMATION

27+ OATE REviCwid 28. PROFILE ALYVICwLO OV

23 Nov 196), mrd

vomw wo. 90 (PART 2) frisers ¢ 60 (caar "'SECREt.Ju

t 760 87 Leve.

PROFILE




N o - . o - :"-\w
. . . . r CSECRET X ) ! .
. . . .. (®hon Folled tn) - - 7 L 2
s . . e EMPLOYEE BERIAL NUMBRA
NN | muess nspon'r A . 025758
SECTION A — — GENERAL - .
B u‘nod (Losv (Ficat) ‘(Miadie) 2 0ATE OF BIRTH |0, sex . le” nluot 5. 30
 Wilcott, James B. Jr _|2T7Sepll, | M GS=07| sp- -
) r. orﬂotvlnn OF. ASSIONMENT . CURI(N' STATION 3 Y R

o. o"cclu. POSITION TITLE

R Fiscal Acct Asst : | DDP/FE/JKO
- f 9 CHEcu (x) TYPE OF ArP mno:nv L 7110 CHECK (X} TYPE OF REPORY - - . .
DX [eamaga | v facamave T lvtu-onluv o [eevead : REAISIONMENT BUPEAVISOR
4 cA.l(n-!lovlnonAL (ln instructions luﬂq C) . | x ANNUAL - REAISIONMENT EMPLOYER
L IPECIAL (Speeity): . . ' ’ - | seaciaL (Speciti): . ' .
11, DATE REPORY DUE IN. o.p. . . . . v, REPORTING PFRIOOD (Frome ’
; AuSTEL - ~ - - 1July 1963 - 30 June 1964
- SECT.ION B i ’ : . PERFORMANCE EVALUATION
. We !_._g ’ Pu#«mco tanges from -Mlly Inodequate 10 lllqhvly loss than sotisfoctory. A roting in this category roquires
: o positive remedial cctlon. The nature of the aciion could range from counseling, to-i; "tuv taining, to .locln' on
. pe » YO unl- ov 10 seporotion, Describe action ldun or propesed In Section C.

; A - Adeqyate 'Puknvnonu meots oll uwnmnu. Ir'is entitely u'hhcmv and ts choraictorlzed muhu ty J-ﬂckney nor
oncellonce,
. P «Proficlent Performance Is more than umhcmy. Oesvired rosults ore hlng produced in a pveﬂelw manner,
{ $. Strong " Petformence is choracterized by o-npﬂond proficlency.
O - Qutstonding Poerformance is 30 exceptional In relation to requirement s of the work and in comparison 1o the performonce of
othors doing similor wark as 1o warrant speciel recognition, .

SPECIFIC DUTIES”
' List up 10 six of ths mosr Impononl spocific duties performed during the roting perlod. Insert rating h"n which best doscribes the’

aannes in vhich employoe porforms EACH specific dty. Consideor ONLY elfectiveness in performonce of that duty. All employees
vivh supervisory u.paaub-lmil MUST bo-rated on their cbllhy 1o supervise (indic der of-employsee supervised).

. - [sFEcimic ourv noo 1 CETTeR
{ As Station Cashier, reaponaible for the daﬂy receipt and diabursemont of
! | cash (Japanese yen, U.S. dollars, NMPC). , P
! sn:w:c oUTY NO. 2 . y . l?l‘";:?‘
Consolidates all Station cash transactions to one voucher and verifies
balance daily. P
SPECIPIC DUTY NO. 3 :;'7;';0.
Suanarizes all Station transactions for off-base housing and vehicle expendi=
wures into monthly accountings and maintains appropriate subsidiary records, '
IPECIFIC DUTY WO 4 g it
Polices individual housing and veinicle advance accounts and audits related ,
accountings. A 4
SPECIFIC DUTY NO. § er iy
Maintains statistical records on pnvate rentals by individual house and
cost center. . P ) .
SPECIZIC DUTY NO. 8 L‘:;’;’;‘;
Advises TDY travelers of.their entitlements, audits the travel vouchers, and .
performs other related duties as assigned by the Finance Officer. P
OVERALL PERFORMANCE IN CURRENT POSITION ""'“
Teke Into account everything about tho employes which infl o8 his eifectivaness In his current position such s pers | L8TTER
tormance of specific dwties, productivity, conduct on job, cooperativensss, pertinent personal. traits or hoblts, and | '
particulor limliotions of talents. Based 2a your hnothgo of employse’s overoll performance during the roting period, P
place 'ho letter In the Mlng box corrosponding to the statement -Mch moat occwrately reflects his level of performonce. ) :

5 JUL €pd - ey

O r—sws T )
- - Lonindnd ham eummmat
a1 45 ocesoLere eacvious tottions. (-SECRST"' ¢ l__"'ﬁj




1400000

SR
A(When diited fa)-

SECTIONC . “NARRATIVE COMAENTS TFEICL 0% PEmnnmae

Y l» ewrent pocmon l-uplng tn proper perspective their u'cho«lMp 1o
c-oull pericemance. Siute’ ugqn”bm mude_lor” Impeov 1 of work par foimonce. Give recommendarions for tiaining, Comment
on loreign languoge compelenie,.if required for ewreent p ition. Amplify or asploin unn.u 9jven-inSection B 1o provide be st

Bases foi determining fvtiee porsonnel action, Mmu_'_'__)_!_'otmonco of n:ngouo' ._.2 , uc * tryfqyerpbed, il
:ezijg . L 9.’"‘ M Bl{ ,

Indicore significant. stengths ‘or.weab ne s ses demonstror
r 9l

Subject. baa pertomod hia dut.ios in a compot.ent manner. Ums)uplgg huge euns.
of” uoney vit.h fow orrors, and mn.tntalna t.he,neceswy otatisticel recorda. .

" Coat consciouuneun ‘and nanaganont of organizat.ion asoots doés not apply to
t.his posit.ion. .

. S . o e e e eene e v ey

Sl T o e e A

e . ]

SECTION D CERTIFICATION AND COMMENTS

1. BY EMPLOYEE

ICERTIFY THAT | HAVE SEEN SECTIONS A, 8, AND C OF THIS REPORT

DATE BIGNATURE OF EMPLOYER
9 Jun 64 /8/ Jemes Wilcott
2. “ P 8Y sureavosoa

MONTHS EMPLOYEE MAS BCIN 17 1118 .EPQR' HAS NO' BEEN SHOWN TO AMPFLOVER, GIVE EXPLANATION

UNDER MY SUPEARVISION

23
OATR N OFFICIAL TITLE OF SUPEAVISOR TYPEO OR PRINTED NAME AND SIONATURE
9 Jun 6+ .| Finance Officer /s/ Frank Wells

3. BY REVIEWING OFFICIAL

T COMMENTS OF REVIEWING OFFICIAL

Subject has held the position of Finance Disbursing Officer since his arrival at
Tokyo Station in lay 19€0. He has performed well in a function for which he had no
previous experionce or training, With a realignment of the office workloed in
December he was given the additional responsibility of processing TDY truvel, Due
to his specialized work, he has not had the opportunity to be trained in other
facets of finance work, He hzs been schoduled for Firance training upon his

return to Headquarters in July 1964,

OATE OFFPICIAL TITLE OF REVIEWING OF FICIAL TYPED OR PRINTED NAME AND SIGNATURE
7. Jun & Pinance Officer. 1/8/ Jack Randall

. (0 Dl tiiiya g0 el v .



8. QP FICLAL POYVIRION TITLE' | -t

FISCAL ACCT ASSR .. . o DDP/FE/JKO

7..007/01v/aR OF A_lﬁomiguTr, CURRENT STATION

Tokyo

L pornee .
L o ".n-n;lgciézg IAL - S
FITT 10,374, 31 May 63 (Who Dot ld deb . . _ o
AR \ ] . : ] R - . B , EMPLOTRE SRMIAL NUMBER
i - " FITNESS REPORT ' . . ' . '
A N R _ . .| 025798
gC-TIQN_A L .' : ) - GENERAL __ . . -
CTC - (Lasv) (Pheet) (Middie) 2. 0are o.'_"mn"n 3 ssx e omaot To. 0
| WILCOTT, JAES B JR. 27Scpt3l | M __!GS-6 | BF |

19. CHECK IRV TYPR OF AEPONY

We Weoh Perlormonce ronges from wholly inodequcte 1o -_iilghl!y less thon sotisfocrory,
of to seporation. Describe action tohen of proposed in Section C.

ion, 12 recssiy

others doing similoer work as to worront special tecognition.

9/ CHECK (X} TYPE OF APPOINTMENY - \ ) ] ]
cansea [ Tasseave . [7 . Treusomany : INtTIAL ARASTIONMENT SUSRAVIIOR
. |cancgaionovisional (Ses metriciions «'Section €) - X [amwvan REASSIONMENT EMPLOYER
: . leeRCIAL (Specity) . . . . sPeciaL (Specity) )
1% OATE REPORT DUE IN-O.P, . ' . 13, REPORTING PENIOD (Frem: fo-)
. RIS - : ~1Jul 62 = 30 Jun 63
SECTIONS® . - PERFORMANCE EVALUATION oy
- A r0ting in v;-li cotegory requires

. positive tamedigl action.: The nature of the action could-range trom counseling, to furthor training, to plocing on

A Mm P_pfloﬁmmc. meets oll raquirements. It is entiroly satisfactory ond is charocrerised nelther by deficioncy nor
. N *  excellence, . X : . - . . . -

P « Prolicient  Performancs is more than satisfoctory. Desired resuits ore boing produced In o proliciont monner,

$ - $rong " Performance 1s choracterized by exceptional proficiency. '

o Performance is 30 oxceptionol in relation 1o requirements 5f the work and in comporiason 1o the performance of

SPECIFIC DUTIES

List up to six of the most importont specific duties porformed during the rating perlod. Insert rating lener which best describas the
manner in which employes performs EACH specific duty. Consider ONLY efioctiveness in performance of thar duy. All employees

with supervisory ulpmlibill_llcn MUST be rated on their u’biln_y;!o suporvite (Indicate number of emploreee suporrised).
JirecincouTY no. b o ' . . oe v'?'f-’:

As Station Cashier, responsible for the dally receipt and disbursement of

cash (Japanese yen, U. S. dollars, MPC). , C P

SPECIFIC DUTY NO. 2 - ’ e

Consolidates all Station cash transactions to one voucher ana verifies balance

daily. : , P

APECIFIC DUTY NO. 3 ::”1%

Summarizes all Station transactions for off-base housing and vehicle expendi-

tures into monthly accountings and maintains appropriate subsidiary records. P

SPECIFIC DUTY NO. 4 . Pl T )

Polices individial housing and vehicle advance accounts and audits related '

accountings. ' . ’ P

Cavven

SPECIFIC OUTY 'NO. 8

Malintains statistical records on all private rentals by individual house and

-jcost center. )

ploco the lotter In the,rating box corresponding to the statement which mast accurotaly reflects his lovel of periormonce.

e e o
Joliah e Bl

SPECIFIC DUTY NO. O ::r’;:?v

Performs other related duties as assigned by the Finance Officer. P
OVERALL PERFORMANCE IN CURRENT POSITION iving

Toke Into account overything about the employse which influences hla effectivensss In his current position such as pere Lavran

formance of specific duties, productivity, conduct on job, cooperativeness,-pertinent personal woits or hadita, ond

porticuloe limitations or tolents. Based on your knowledge of employee’s overall performonce during the roting period, P

!

2OJU:‘.'!:=_‘~‘?-\ . SRS ; P
T TSEERET l"“—-—-—,,,,.."_"ff

P
.'-2:“ 45 °..°J"l PAREVIOUS EOITIONA,
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SECREF— - )

'(When Fitled 1s) A smeges eepzens oo

NARRATIVE COMMENTS /o3y mmqu‘ll

SECY!ON C . .

Indicate 5i l‘lconl cnmﬂn o -oo\uno: demonitrited In curfert u.unoa \.op-n, in proper oouuﬁpu"vhlv relationship to
overall D«':unonco State suggesiions mede for lmwu-mcn' of work’ ndovw\.. Give tntonﬂodcfnono"éomlnmg Comment
‘on toreign-language competence, if requered for. cuwrent poiition. . Amplity o ewv'ain ro'm.l given 'n Secticn 8 id'ﬁf ide best
bassis lor Jolumlnln' futwe’ woml ocron, m_mu_g,”r'ovmmo of . manogersal or -utd-n _y duties must be dol:ubod if

o C i ”d’l ‘00

' - Subject is consclentlous, lndustrtous, and willing to accept all :
responslblllty assigned him. ‘He has performed his duties in a competent.
.mannef. and has shown a. m:uk ed Interest in learning &1 facets of his job.
Subject at times gives. the lmpresslon (whether warranted or not) of being
uncertain in his thinklng, .and he does not always seem to exercisehis
best judgment in reaching declslons, but he is strlving to eradicate this

Impression.

-7

SECTION D a CERTIFICATION AND comsurs
1] . BY EMPLOYEE =

1 CERTIFY THAT | MAVE SEEN SECTIONS A, 8, ;\‘3 C OF THIS REPONT

‘usuu’vat OF EMPLOYEE

2L May 1963 { /s/ James B. Wilcott

OAvYE

BY SUPERVIOR

2.
[MCNT ™S IMPLOYEE HAS 8C 2N
UNOER MY SUPERVISION l

I' THIS REPORT HAS NOT BEEN 5"\:‘.’1 TO EMPLOVEE, OIVE EXPLANATION

33
[* 2R { 4 foanIAL TITLE OF SUPEAVISOR ;"'ED OR PRINTED NAME AND SIONATURE
S
. , o X |
21 May 1963 | _Finance Officer - /s/ Clerence Norment IIX
X BY REVIEWING OFFICIAL :

COMMENTS OF REVIEWING OFFICIAL

Concur in the evaluation.

oavg OFFICIAL TITLE O'ﬁQVl.('lNG QFriCiay TYPEO OR PRINTED NAME AND SIGNATURE
21 May 1963 _ Adm Officer /s/ Douglas S. Trabue

“.'—' » [‘Q )lgF.?‘

N
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aiceer,

il *- i re%,m

SECRE
Fit,

F- Pusy, 3Ry -:']4
‘\("(Q .

BICGRAPHIC racr LE(P..RI’ 1) ecns '~s SvA

]u "3

N E T (Lost-Facour- -.uu; o

smog Rerpasd, e,

'l CAtE 31 SRt
l w_ '

Scp 1831 o Mar 15

. Nlll'n $tatys ;7. DUPLNDENT(S)

‘N, |YEARI3) OF @rtat . LR} ) vuvulult-l-on ca?

-
'
s l)'!"ll!‘v rmu o8t ’

35— —1

; 3 1 (Eeciud. eme 1

Yartied I _plaiee) 21 163, 1%3% - _K.“.___x'wu.._ e =

9. Cangqn LIS L RN g NATHIN unu' 10. LAY «D. ln."ovn'. r1oe Loy, P00
Sters 0: ! . .. .
rargy : : Mar 1960 _.R0S_0fs . 10/S__¥Ga. .l

R IETTIN noNE'seRvICE ceaot STUACTANE tLTY] afLgast To 10 n/§U"l°‘-=~ T
AL3iave 0 e sthe C1a L. sem, oirenecol
STATUS cart.et CAY 2 - CAT.* )

12 ASSEISMONT OATE 13. ProfessionaL TIst ou( 114, LANCUAGE APTITUDE TEST DATE

‘None Jan 1960

13, nomeCia (”chﬂﬁt - [

15L8-52 Hilitary Scrvica, Us Ay - Cpl, L’lc*t"zcian & Gcr.e ator Operator
1552 ‘Esso Tower Staticn, Utica, NI = Attcndant. . o
1992<53 Chicago Preunatic Tool Co, Utica, Y = Enzine Lathe Cperator -

. Various Sumner & Part-time pesiticns while attending college

16, MON*CIA COUCATION

1957-59 USDA Graduate School, IC

- Fedoral Gevt Acctg;

1953-5h  Utica Colle;:e, Utica, NY = Physics -
15§55-57 Ceﬁt“:ﬂ City Businesn Im.,il.ate, Syracuse, NY - Ct.,., Exce Business Ad-ln Aecety
{atiicmaticn of Acctgélnvecstment

|

17. FOREIGN
Lancuacet
ABILITICS

(Lenguage, Profi

clency, Date hu-d{

German - R,P,S,U, Slicht(kov 1559); W, Elem; T, None - Mar 1958

18. AGINCY SPONSORED TRAINING

1557 Clerical Induct
1557 Clerical Orient
1¢€0 Intel Crient

1960 Intro to.Communism

Oct 166 Tirnzace Assi

11960 . Cyg Syt
Y9, CHIA EWPLOSVEINT NISTORY SINCE 13 SEPT 1942 (Personnei Aclaons, Nalitacy Jrdecs, and Princiye. Detorly)
EFFECTIVE OATE i POSITION TITLL & OCCUPATIONAL co:t-cnot. S0 | Sacanirariia 8 cacaw. TiTle (it anyy WOCATITN
Mar 1957 Tisc Acc Clu‘k 05C1,Cli | 4 ‘ ST ‘Co-mt,,.ncnl Div/*ccts Br nq
Sep 1957 "- 0501.04 ’ 5 |SF " " "
Feb 1558 FTirance rsst 0510,1h: S5 ST 'Cmpt/" Fin D;v/ConpuTax Accts JBr w
Mar 1¢58 u..«e,I.v, ay Clerk OShl, 0L} r g ief "
Mar 19559 Finance Asst 0510 5 (SF| ™ = ' @ m b ow
Oct 1559 Fisc acct Clerk C501.ClL i S | SF | Compt/Finance Div/Accts Br n
May 1560 [isc Acct Asst 0501,03! 5 | SF | DUP/":./J“c-‘o.c;,-oSt,a/'»pt atf Tokyo
Yov 156 Row M 0501,03] 6 ¥ "
Sep 1563 ¥ e " 0505.03: 7 ISRl ow w » wow "
0510.15 7 | S¥ | DDS/Finance/SF Piv/CompiTexAcets g

X
— I —_———
Y. LATE PEVIERLU [ 2V, PRDFILT NIVICWED BV i T2, VoMl 00N BEvitaid \‘ '
. N om—d : H TERIFAED QY EwPLQYAE | T gy
ok W ‘.-'LIA P oeaeae - P ne H
——

:c;'; 1269 (PAR: I) O%6 Petvievy atienw.

PR

SECSET . g3k FROFILE
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_(WVen Filled QIay

PERS. SEmiaL wO.

25798 . . 1.

BI0GSAPHIC PROFILE (PART 2)

NAuC (Ledt-Firet-veasio)

~TIART . Jomes Farnard ol

M s em—r

o

e ey

K

~ Sep 190

T

28. IDENTITY OF OTw{R DOCUMINTS SHICH SHOULD BC REVIEECO 1% 192 11N

760 ADOITIONAL nFCOmAYION

27. DATL mLv.iwld
23 Nev 156k

¢ TROFILL RLVICOiO WY

s . -

1094 80, 1220 ip,'“‘-"" 2)

eeece 219 SuroLa e,

eseLacas Tren Qg0 (reny "SECI:ET jlk FROFILE

%
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SECRET )

- o . (%hem Falled tn)
. . X . .. EMPLOTYRE SERIAL NUMDEN
FITNESS REPORT . ' NN 1. 025'7‘98'"
SECTION A o _.__GENERAL = . — e
1 name “(Leat) .. (Fien T Mrodte). j2-0atdor mnm—-l». sex r."?"o‘:- 'Ts: )
'GS-07 | 'SF

. Wilcott, James B,, Jr. 217 Sep 31. | M
S0 f5

$. OPFICTAL POSITION TITLE - LOVF/OIVinm OF ASSIGNMCNT 8. CURRENT STATION

Fiscal Acct Asst -~ - DDP/WH/C JMWAVL®

19. CMECK (X) YYPE OF REPORY

"9, CHECR.I1X) TYAE OF APPOINTMENT _

Mttt I N .
Cangan I - llill.yl o ] ) I.!Ryﬂo.&l? IntTIAL llulhﬁnult'll' tuPtavison|”
IREAISIONMENT EMPLOYEE

L = —
cngc:u-v-ovulbnu. (3ee inetructione - Section C) ANNUAL i

sPECIAL (Specily): ggsignat?.Bn

.| serC1IAL (Specity): i -

12, AEPOHTING PLRIOD (From+ (o)

26 Apr 65 - 15 Apr 66

11. DATE REPORY DUE iN O.P,

R

SECTioNs _ . PERFORMANCE EVALUATION

W Weok . Petformonco ronges from wholly inadequate 1o slightly loss than sotisfactory. A rating in this category tequites
. ) positive remedicl action. The aature of the actisn could range from counseling, to further training, to placing on

- . probation, 1o reassignment of to seporation, Describe action token or proposed in Section C.

‘Ae Adogyote - Porlg;;mn:o moets oll requirements. It is ontirely sotisfoctory ond is charactarized neither by doficiency ner

' excellence. :
P - Proficiant Performance is more than sotisfoctory. Desired resuits ore being produced in o proficiont manner,
$- Strong Pocformonce is choracterized by oxcoptionol proficiency. -

o- ‘Qﬁuandln, Performance i 30 axcentional I relation 10 requirements of the work and in comparison to the performance of
othors doing similar work as 10 worrant special recognition.

SPECIFIC DUTIES

List up to six of Oi.g most Important spocific duties performed during the rating peried. Insert rating lotrer which bost describes the
monnes in which amployes performs EACH specific duty, Consider ONLY effoctivenass in performonce of that duty. All omployees
with supervisory responsibilitios MUST be rcred on their obility 10 suporvise (indica‘e number of omployess supervined).

svrciricouty noa 1y 4sts, computes and verifies four  cover companies ;C;‘,’;';;f
commercial payrolls involving approximately 200 persons. Prepares;
and verifies all salary checks. An accounting machine is used !
-Ior...pa.'yrol'ling . . ! A _ ]
seeciricouiv No.2 Mg intains both overt commercial and covert pay records,: firie
files, etc., for staff employees, staff agents, contract employces
and agents., Maintains leave records for WAE contract employces '
_and all staff personnel v
Preciricoutr o pesponsible for timely payment of monthly tax deposits . FANS
and preparation of the quarterly Federal Withholding and Social I
Security tax returns of the cover companies . ‘ ' A
seeaimicoutyno. 4 Injtiates .dispatchesand cables to Headquarters and = ! 8%
Field Stations on all matters pertaining to pay, lecave and payroll!
deductions of staff cmployees, staff agents and contract employees:
| _and_agents LA
SPECIFIC DU.?V NO. 3 . . :;1’;’;‘;‘1
SPECIZIC DUTY NO. & . ' fr‘v‘;-'é—‘}:
OYERALL PERFORMANCE IN CURRENT POSITION
' RATYIrS,
Toko into occount averything abaut the employoe which influences his effectiveness in his current pali;ion such o3 pore LoITEA

formance of specific duties, productivity, conduct on 1o, cooperativenass, pattinuat personal troits c¢ habits, and
porticulor limitetions o talents. Bosed cn your knowlecce ol employsc’s overail performanco during the rate 4 period
ploce the letrer in the roting box corresponding to Ihe statement which most ascurately raiiects his lovel of parformonce. | A

T .
A - PR

a4

o ‘s L PRy vl.’\;l CONT IO, SECRET




“linthe use of peesancel; -m“ 2qiipment and lumhl ™ot N com«ncd o, nl orpl :ol 4- 1" s

SECRET

(8hen W, s

gL THON C . . NARRATIVE LL‘\\.\!ENTS

Indicate vigrifizerne \nen;-\\ or weaknesiey d'u-uuncwd 18 Curtear patshon \ropmg n
overoll performesse Srate u-ggcl'-onl mode for -mprov'mcr! of mo- serlsimanc e, G-.'
on foreign 1osgvie conderence, il requited for Curtent position. Adiptily o eaploin ratings grven o Se o

batis for derermaing htire "vnmntl action, llmmﬂ v of perfoemonce of nmeqonel oo suFcrvisory duties on' conr fonac Ou\n' "
sHa.space o8 needed o <o-—plcw

16 37 8465

FN‘" POt -ru'ua e telan o-\-h wp o

LA (P peyte vesng. Comment .
RS Sl l"-\-.l.n-dc besr

Section | C, ara 3 vepordte’ sb«'l of ‘poper.

Durin; thc period Subject was in chargc of thc Pavioll Scction '

- at wa\\s his performnncc was, in the rater's qp nion, not more
than adcquatc. He .apparently was of the opinion Hhuiﬂbeing in
charge of a section relieved him of the oncrous tasks of. filing
and other related -duties-of like nature. As far as meeting the
_ payroll-deadlines Subject was proficient -im—this duty, but he’
norz=ally Féquired considerable amount of overtime “oxk to meet
thcse deadlines, He had mary ideas which he presented to Chief,
Finance Branch for betterment of the payrolling system, but un=-
fortunately - aftcr due consideration the majority of thesc ‘ideas
- were found to be impractical and/or in violation of either good -
accepted commercial practice or Agency regulations, Suggestions
-made to-him were outwardly accepted but upon follow-up it was
detcraxned that he had Inlled to implement these suggestions,
.Overall it is the rater's opinion that the Subject was barely

‘adequate in perfoxming ‘his ussxgncd tasks,
3 - \ -y

$cCTION D CERTIFICATION ANO COMMENTS

1. BY EMPLOYEE

1 CERTIFY THAY I'HAVE SEEN SEC"ONS A, B, AND COF YNIS REPORY

oAvE SIGNATURE OF EMPLOVEE
2. . BY SUPERYISOR
MONTHNS EMALOVTS ~AS AEEN TR I ﬂf"OﬂY MILS NCY Bff\ SNO.IN TO CMPLOYEE, GIVE CIPLANAVION
UNDER MY S 7€ VISION
Subject departed the Station without seeing
- wonths___ ! this Report, ]
OAT OFFICIAL TITLE OF SUPERVISOR TTTIYPEO OR PRINTED NAME AND SIGNATURE
" 17 Jun 1966 . s/ H. Robert Graham

Chief, Finance Branch /s/ R :

3. BY REVIEWING OF FICIAL

COMMENTS OF REVIERING OFFICIAL

Subject resigned and departed the Station rathef suddenly
and before there was an opportunity to observe his performance,
* The supervisor has made a careful evaluation with which I concur,

oave OF FIGIAL TITLE OF REVIERING OF FICIAL i'n‘vﬁfén PRINTED NAME AnD SicnaTUAE
6 Julv 1966 iDeputy Chief for Support : /s/ Willism A, Jewectt

SECRET

e




- ' ‘ SECRET. S¥e ]
- (n-- Filtted to) . S . o - .
] ] ENMALOTEE SERIAL NUMALA
FITNESS REPORT S
. ) [UeSy ) )
SECTION A - GENERAL . . s . -
1. nANME (Laot) (Fret) (Miridle) 2. DATL OF QIRTH ‘|3, 3EX _jSonage (%30
- WILCOSS,  Jeies . B, Jr. a7 Sep %31 | W FSIQT- s
6. OF FICIAL POSITION TITLE K 7. 0FP/UIV/DROF ASBIGNIMEINT CUeRENT STATION
“ Firance Azsistant ¢ | BafespfeimAs " Wesh., De Co
9. CHECA (X) TYPE OF APPOINTMENT 10. CHECK (X) YYPE OF RLPORT
X le anggH I Jiy'g'u'uv’l_ J [rn_-}_-p,a_lv © | tarveay i-uis['ug::guv;u-rﬁ-uug
|eankén-mnovisionas (See mstructive - Seotion ©) AnwuAL A (RCAIIGNMENT EMPLOYRE
lamcciay (Specity): .-:SLl_v._l_Jp-ht,);
11, DATE REPOAT OV 1N O.P, M REFOATING PERIOD (From- toy
RSAP 11 Ceta 19GM = 25 Apatl 1975

PERFORMANCE EVAL UATION

"0 - Qutaronding

Poiformance ranzes from whally Inadequate o slightly less than sarisfoctory. A reting in this @otegory requires
positive remediol oction. The nature ol the action could range from counseling, 1o hesner aining, 10 placing on

Performance meets ofl raquiremonts. It is -nmoly satisfoctory and Is ehmeuwlni neithor by deficlency nor

Porformance Is more then m'hloclovy. Dosired nwlu are being prodvud In a preficien? mannoer,

ISECTION B
LES T
probation, 1o reassignment or to separotion. Describe oction taken or proposed in Secticn C.
A~ Adegvare
excellence.
P+ Proficient
$ < Swong Performanco is choracterized by .n.yﬂonal proficlency.

Puloﬂncnca is 0 exceptional in relotion to raquirements of the work ond in' compatiszoa 1o tha petformance of
others doing similcr work as to worrant spocial recognition, . .

SFECIFIC DUTIES

List up W 3ix of the most importent specific dutios porformod-during the rahng porlod.\ Insert rating lertee which bost doscribos the
monnee in which omployee purforms EACH spocific duty, Consider ONLY effectivenass in parformonce of thart'duty. All emplo,ers
with supeevisory responsibilivies MUST be rated on their ability to supervise (indicate number of emplorees supervised). .

formance of spacific dutvies,

perte Jloe Limitations of 1alents.

plgce, LRRN "’.’q’-&
N r\

~ .-’ \'

Jsradric ouTy NOL b e e T RATING
e, LETTER
Analyzing Payroll Accounts . P
SPECITIC DUTY NO. 2 RATING
LETIER
" Reconciling Tax and Retirement Accounts P
SPECIFIC OUTY NO. D RATING
5 LETTLR
Camputing Steff ernd Career Agents' Fay and Allowances P
SPECIFIC DUTY NO, 4 :.?"3'3.
Conducting Liaiscn with our Division regarding Payroll mattexs, P
SPECIFIC DUTY NO. 3 . :z‘\‘!;‘ei
Preparing Correspondence . A
IPECIFIC DUT Y NO. 6 - : CerTTen
Maintaining Leave rcconds and Agents' Puy Files ?
OVERALL PERFORMANCE IN CURRENT POSITION L ]
RATI a3
LCEYILR

Teole e aicount everything ebout the mployoo which influences his effectivarecss in his curront positica such ey sers [

preducivity, conduit on ie3, €5o0 :r vn-neu
3a30d on youor hnowleize of errployce's avercll prriaimance durng e rating Fet100,] 7

sn the rct.ng bos gorresponding to the statoment waich most cecwretaly roficcts his lavel of pericrmonce. i

peit.ovent persoral mas o0 Bodirs, ond
v

oRjw
ISTUNS oesonere pagvious eormicwe.

)

SECRET
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[

N
.. SECRET R
. [ AT RPN P P | N T
——— —
. v - g SURTS N
SECII0AC . . MNALL h'“/ (( NS . !
lwdlr.-‘- significont strenzths 07 meoknetsas u-m-n-n-ul In €omant puation heeping §+ lv. y-o Recdonctive thor relaticrshin ¢
o--mll porlomince, $1cir sunnattions moce tar wrdvaveent ol wiek pedlarmianie, Give tesammenhic idasiy nagine, Com “ent
on foreign lonjuaze soruetenco, of requinel M Il podition, Ao by or explaia sdnegs geven sa Sccilam'ts to tecside be ot
bosis fer darermining fitwo rnnom\d ection Mrig of }ulunauc ‘of sionajecsal or Sypcintadty dutienmst e desisibed, o .
ﬁrlluh!!. ¢ - ‘.“I >
e
Ve

3 that Mr, Wilcott was ussigned tu the Stuff Azents.
demdnstrated the ability to atcept responsitilities
and respénded well 2 a1l work m:zi.n. ents,  Mr. Wilcott vas a great

.help in reconciling and analyzing Payroll, Tax, ard Retirement accounts,
Ke worked well witk Xis assoclates and had a gocd dis “es!_.tian..
Mrs Wilcott is very Sccperutive and dependstle, -

In the §ix month
Acccunts Secticn, X

2
-

This erployee 33 not have any supcrvisory respcnsibilities

and, therefore, is n% deing rated on Cost Conscicusness,

r

SECTION D CERTII ICATION A 4_0 CC)MENTS -
1. '
DATE SIGNAY T DD tMPLJVLh
.30 April 1965 . )
2. - RY SUPERVISOR )
WONTHS LMPLOVEE HAS DEEN 17 1506 RLPORY MAS NGT DLEN SHOWN TO EMPLOYET, GIVE €APLANLTION
UNOER MY SUPERVISION

6 Bmlcves had deparied for FCS prior to this ]
DATE L e . OFFician TITLE OF SUPERVISOR TYPED OR PRINTTO NAME AND SIGNATUNE

30 April 1965 Chies, Staff fgents Accets, Sed. JOURFH ¥, ITSCH
3 BY REVIEVING OFFICIAL N
COHMENTI OF REVIEWING OFFICIAL ) - B -
I ceneur.

OF 710 AL TITLE OF RCVIEWING OFF1GIAL [T YICH OH PRI T U NANE ane 3 Soer
’ * L N P g st lave

DATE

30 April 19°F [Chisv, Corrensaticn and Tun I e
’

et

- - SECHET



e T " AECRET :

(@ien Polled Bnd

EWPLOYLE BERIAL NUMaER

N E 'FITNESS REPORT | ozs798

{SECTION A o - CENERAL .
! TS (Lest) . (Firet) fiadte) 2. 0aYC OV miATH. ]3.3LX  |4. GRADE |3. 30
T ‘Hileott, Jomcs Be Jr 27Scp3l .| M 1GS-071 gr
: f o orriciac position TiTLe . o, “[?-orriowv.anor nnouyugvii.-c'\ﬁ;uv ATATION.
‘ Piccal Acct Asst DOP/FE/ B0 { Tokyo . .

10. CHECK IX) TYPE OF REPORT

9. CHECK 1X) TYPe 9 APPOINTMENT s . o

X " icanzen . 5_;S.;;~vt I I TRMBORARY S ECTLITYS ACAIANMENT IR AN OR
CARCER-PROVISIONAL (500 instruciione « Setilon C) - BELLUITIN AEAIGNMENT EMELOVEE
SPECIAL (Spacify)t sescray (Specity): )

12. RCPFONTING PERLIOD (Froms to~)

11. DATE RELPONTY DUL IN O.P,

A 2 e £ » ~ 1 July 1963 - 30 June 1964

SECTION B i PERFQ_F(MI:N_CENE_V_AAL!}ATION

‘W !._é Pecformance ranges from wholly inodeqw.te 10 slightly leas then satisfactory. ‘A rating in this category reslires
; positive remedial action, The nature of 17.e action could ronge from counseling, to Iuether training, 1o placing on

s#ebation, 1o reassignment or to seporotion, Uescribe oction token or proposed in Section C,

all requiremonts, It is entirely satisfectory and is choractorized neithor by dolit;.uny noe

A+ Adegyate  Performance meots

) oxcellence. .
P - Proficient Performanco is more than satisfoctory. Desired results are belng produced in a proficient manner.
¥ $ «$meng Porformanco is charoctorized by oxcepticra! praficisncy. -

Parformenca I8 50 exceptionol in ralotion 14 requirements of the work and In comparion to the perforqance of
others deing similar work as 10 worront szecicl recognition.

SFECIFIC DUTIES

List vp 1o six of the most Important spocific dutles perfermed during the rating period, Insort rating lerter which best descrides the
monnar in which evzloyeo performs EACH specific duty. Cunsider CHLY effectiveness in performance of thot duty. All employees

0- ‘2! stondirg

I Wwith suservicory caszimeikilition MUST be roted on their 024197 10 supervisa (Indicets number al amplovess sursrvied\
[SPECIPIC DUTY ma. § K . - :T‘;;ﬁ‘{
ks Staticn Czehicr, responsible for tre deily receipt and disbursement of
cach (Jepanecs yen, U.S, dollers, }PC). i 4
SPECIZIC DUYY no.': 3 . :::;\(i
Gionsolisztez 21l Station cash tranczsticns to one wveucher and verifies
balearnce éeily, P
SPECIFIC DUTY NG. D T T T : - RaT3
Sumzmarizes ell Station trensscticns for off-base housing and vehicle enpendi= | t*77E%
tures into =zninly accountings and mairzzins ecpgropriete subsidlary records, Ry
SPELCIPIC OUTY KO. 4 N
Polices individual housing and vehiclc edvance accounts and audits related
accountirzs, - ’ F
SPECIFIC DUTY NG, 3 : . S Tia
leintains gtztistical records or. grivzis rentals by individucl louse and
cost cenier, . Y
SPeEciric ouTy mo. 6 . _ . ] :‘.T;":f:
Advices 1Y itravelers of  their entitlozents, audils the travel vouchers, ernd
perfor: s otasr related duties as assignes by tne Finance Ofiger. e
OVERALL PERFO/I”ANCE IN CURRENT POSITION _ _ ]
- mmmemm vemm——— Tt mTmE s mmmE I Ravy N5
LETTLR

Tals intd occount everything chaut the amployee which influences his afiactivensst in his curremt ponition such as por !
formance ef szecific duties,: productivily, €ONduct On =5, Conzaratisenass, Forlident peraonct traus or hotaty, ara ¢
patticeice limitericns or toi . Bosed on your knowled e ¢f emrioyca’s overal! perternonca duerng the roting peri3a,
$'oce letter in the rating bos corresponding 10 the stctewent which most ozruwroately reflects his lovel of parfoemance. |

15 g1 725 ' S . i

rone ¢ .
.9. l P OANLITE By viOUY £ DITIONS,
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SECTICN C

‘f-.r' 'f P(, \ e
o O

NARLATIVE COMMENTS

|\-J'.ro!. -l
overoalt p.l‘.nnanp.

Juut'o

this posi tion,

.l'umd alun,ll \ O weohnsssets demonstrated In current povition heeping in praper pu spactive theu re'ationthip 0o
“Yete tuacestions made foe improverent ol work perlormance,

on loreign langunge competonce, il requres tor cwrrery yqnl-un
boses for determininy Ivivre parsoans! octien, ﬂ:'m!- ot pulwmenco ol monageria! o vuy Kol L3 ‘w, n-o( "n -y ribed, o
. . N )uf E .

Subject hwd perforned his dutios In ¢ cospetont wanner, L‘ua;u,‘t}.gu hage s
of mohoy with feu errors, und nalnteins the:nécessary ciatictical recordce '

- Cost conscloucress snd ::anagez:cnt o. organization ascots does not npply to

Givo recnmmondaticng hiv teaimin;, Covrant
Amptily or esplain ratings Aven m nu-an 1 10 prowide besr

- L
’ .
i
.
2. ) .« . ] A
. . 3

SECTIOND . csnnncr.nou AND COLMENT
1. . BY EMPLOYEE

ICCRTIFY THAT? HAVE SEE'_J _SECTIONS A, B, ANDC OF TMIS ﬂEI"ORT —
OATE . SIGNIYURC or EMPLOYCE

9 Jun € /s/ Jomes Vleott
2. . BY SUPERVISOR
17 Tri3 REPORY HAS NOT BLLN IHMUWN TO EMPLOYEE, GIVE EXPLANATION

WONTNS EMPLOYI ¥ 1nAS ACAN
UNDER MY SUPBRYISION

22

OATE OFFICIAL TITLE OF BUPERYISOR [TYPED OR PRINTED NAME AND SIGNATURE
9 Jun & Fincnse Officer /s/ Frenl: 'lells

3 B.Y_B_EVIEWIN_GAOEE_ICIAL

[COMMENTS OF REVIE #1MG GFFICIAL

Subject nas held tne position of Finonce Disbursing Ofticer since hiz arrivel 23

Tokyo Station in liay 1S,

iie hag performed well in a furction for which he had no

previouna czperience or iruadning,

Vith a realigrzent of the o:’ficc workiosd in

irg TLDY travel, Luc

Decenber ke was given the alditional reuponsidility of procecs:c

to his gpeeinlized work, iie Ras not had tie opportunity to e trafned In other
faccets of finence work, i has been schcauled for firance. training upon his

¥ . v . . - “rZ
return to Hsadquariers In July 1504

~ d . -

TYPED OR PRITL.TED MAME AND SIGNATURE

OfF FICIAL TITLE OF REVIINING OFFICIAL

OATE
7 Jun : f“i!‘.:z‘.ce Cf{lecr /s/] Jee Findall
y. SECRET - .

L
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F‘r“‘ lo 37‘} 3l t-'\)’ (J (P ren 04" "-l ta)

LMPLQYIL SLRIAL hNJywg (o

FITNESS RcPOQT

AN 025733
SECTION A . - : c_n.hn.\L____;_ .
KIS (Lae) _(Firet) (MIadia) I UATE OF QIRTH |3 3CX F Y ,s_. T
e WILCUTD, JATS B R 27Sept 317 M ! GS=6..i__ ST
. ornc.u. »Esifion Tl . 0PF/Div DR CF ASIIONNML NT AL cuulu ot !'H-au

FISZAL ACCT ASST R I > /55/3%0 i Tokyo .

l' Cul.tl {x)1ymg OP .!’0-'

XTI ul_! YPE OF APPOINTMENT . ]
< "I(n r ’ llltlll!-l, I 'Il’ltil’_olll!v | maviag |- iﬁ'tnil-cuu(-’-‘vio-gmuo-

< A.!‘l ’Iovlllonlg (See Mmetrucitones = Section C) »X u&nuu'. X l i-( i'n-‘en'\i('o'cv tuPLOovER

seECIAL (Specity): L, (. . ) Lareciat (Srecityn-

", OAVI REPORY DUE m O.P. 12, n(rouvmo PLRICY (From toe)

1Jul 62 - 30 Jun 63

sscnous — PERFORMANCE “EVALUATION

we u . Petlormonce tongas from wholly inadequate to slizhti 1 less than sotisfocrory. A vollnq' in 1Nis category requires
positive temedial oction. The noture-of the ocnon cauld ranga from counseiing, 1o further training, 10 ’lagln' A
. probution; to recanig or to nw-no«. Deseribe oction tanen of proposed i1n Section C.
A Mgm Porloﬁmonu meets oll requiraments. it i entirely sotisfactory ond s chorozterized nelther by dollcln\cy nor -
. excellence. -
Perlotinance Is more then uvlu’u'ocy. Dosired resilrs cre lnlng produced.in o ptolldnm mannor,

P- E_ohclonl
Racformance is choractorized by exceptional proficiency.

S Strang .
Performance I8 30 axceptional in relation to requirement s of ‘the work and in :ompo!hon to the performance of

* Qutstanding

others doing similor work a1 10 warront spacial recognition.

SPECIFIC DUTIES

List up te vix of the most importont specilic duties performed during the rating period. lnsert roting letter which bost describas the

monnat 1n which employos periorms EACH specific duty. Consider OlLLY offoctiveness In performonce of that dity. All employeas

with supervitory responsibilities MUST be rated on their obility 10 supervise (indicate number of employees eupervissdl

SPECIFIC DUTY NO. | ' | Cevvea
As Station Cashicr, responsible for the daily receipt and disbursement of
cash (Japanese yen, U. S. dollars, MPC). P

b EeTieR

SPECIFIC DUTY NO. l_
ConsoUd’xtes all Station cash trans1ctions to one voucher and verifies balance
ally 4 P
RATING

SPLCIFIC DUTY NO. $ i CETTER.
Summarizes all Station transactions for off-base housing and vehicle expendi- ;
tures into monthly accountings and maintains appropriate subsidiary records, =~ P
RAT NS
LETTER

SPECIFIC DUTY NO, 4 . - !
Polices individual housing and vehicle advance accounts and audits related
accountings, )

JIPECIPIC OUTY NO. 8

SPRCIFIC DUYY MO, D
Maintains statistical rccords on all private rentals by individual house and

cost center, .
Ra

w3

Performs other related duties as assigned by the Finance Officer.

OVERALL PERFORMANCE IN CURRENT PGSITION
| Ravivg

Tole iInto eaccount .v.ly'hlﬂg ubout the employee which lrllu-n:u his effectivensss ir his ciereat cosition such as pors i
lormance of , -eciiic dutias, rlbds(!n-lv, conduct on s>, (Dr\nn‘llv"ﬂl!. portireny rl'g*na’ 1rauty cf Nadity, Or3
porncular |-m|lavlonl of talents. Lutea on vout hanwies e of e=picyes’s cveroll performonce during 1he feting dering,;
ploce the {et1es in tne rating bol certasponaing 1o the starement whuch most eccuroleiy teilects nis 1eval of §erimence. ' P
|

SN STt e e

20 o rama N7 .
1! s\ ; R i —

> . "
SECREY—

7074 45 ocorodert paxvious €oitions. |




SELRE t—

(FPen Pttt fa) A,..._.-l.....-.".

'sec'r‘ncuc NARSATIVE CCWENTS, . 1.0 '.;_.'.ii'"

Indi.ate .-gnlhconl nunqﬂu or weaknesres aeme~strated in current position Yaeping in proper o.'u Jéhee e relationstip to
Stare suggestions mole for imrroiement of work pertorinonce, Give tocan: m.n.l.n...nlllu Yeciming, Corment

overall performance.
Amplity or seploin tatings qiven «n Section . to! r:‘c de test

on lw.ngn longuoge tompetence, f requiced hs' Cwrrent posithion,
for d.'mn-nm' ivtwe personnel oction, Minner .-Lguloo--nnu of_mcnoaeriol or 1.1_,-4\. 7 ﬂ,u.‘ must be < c.u. L-c .l
‘-1‘ ;

erplicoble, . ) ) ’ ) . 38/7/,6.3

N4y Regy

Subjcct is consclenuous. lndustrlous, and wxllln" to accept all
; responslbmty assi"‘ncd him, - He'has pcrformed his duties in a competcnt
.. manner and has shown'a nmi\ ed Interest in learning all facets of his job.
‘Subject at times gives the’ m'presslon (whethcr warranted or not) of being
uncertain in his thinktng, and he docs not always scem to exercischis
best judement in-reaching decisions, but he is striving to eradicate this

impression, - : .
. L4
. K3
- 3 . . ) .
Y T
SECTION D CCRIIFICATION AND COmENTS -
1. BY EMPLOYEE _
I CERTIFY THXT I HAVE SEEN SECTICNS A, 6, AND C OF THIS REPORT
OATE i i SIGNATURE OF EMPLOYEE
21 May 1963 /8/ Jemes B. Wilcokt
2, ) B.Y“_S':!_F:E“‘RV'SOR
IF This ﬂE’Ol' NAS NOT REEN SHOWN TO EMPLOYCE, GIVE EXPL‘NAYlON

MONTNS CMPLOYEE HAS BCIN
UNDOER MY SUPCRVISION

33

DATE - OFFICIAL SITLL OF SUPCAVISOR TYPED OR PRINTED NAME AND SIGNATURE
21 May 1663 Finance Officer i/s/ Clerence MNorwens IXY
3. . - BY REVIEWING OF F'CIAL
COMMENTS OF REVIEWING OFFIGIAL T
Concur in the evaluation.
1
e S
I e tLt -
-C-A TE OPI'TC—I_IB TITLE Or lﬁt vt II':‘:J—(‘—"-;;E.I::_-T.Y'FEO OR PRINTED HAME AND SIGUATVAR
]
2) May 1963 Adn Offtcer /S/ Dotglas S. Teebue
. o ‘ . SECRET.
. \./ ARTgertge e o ~_"'. * s~ X ) : '

. . .
" B OO ISR WA




.," ¢ : ? i.\.’ /. K
. SECRET . £ .
“w /. . (§3en Filisd In) CCnross cr.':_cc Eaned
r N . LMPLOYE L JLNIAL AUVIER
| _ FITNESS REPORT ‘ i
o ks QST TEN
SECTION A v . GENLRAL . : .
[V s (Last) (Frsd) N AIle) 2. 0ate OF ouu-. R u (-non is. 30
8, OFFICIAL POSITION-TITLE % orﬂouwan oF A“(QN“‘NY Tal cuxnut 2TACION -
Fiscal Acét Asst. .- FE/Tokyo - l Tokyo
$. CHECK (X} TYPE OF ARPOINTMENT 10. CHECK (X} YYPE OF REPORT :
cansEn | ;nxgcuv.g I .. TEMPORARY L. {mariay - AKASSIGNMENT SUFERVISCA
CARKER-PROVISIONAL (S6e Mstnctions « Sectran C) x [AnnvaL RCAIBIGNMENT EMPLOVEL
IPECIAL (Specify)t i BPECIAL “Specityh:

12. REPORTING PERIOD (Froms to~)

.t 1Apr.6L-30 June 62
. sscnou B —_ PERFORMANCE EVALUATION -
R Weok Porformance tanges from -holiy iradesvcte to cligholy less thon satisfactory. Atoting.in this cotegory requires
positive remedial action. The matuee of the action could range from counssling, to further training, 1o placing on
probation, 10 reassignment of ro separaticn, Describe oction taken or proposad in Section C,
A » Adegyote Pork;;moneo meets oll nw&nmu Itis ontluly sotisfoctary and is cherocterized noither by deficiency nor
oxcellence,
&ohdom Performance is more than uﬂu‘oemy Dound rosults oro boing produced in o proficiont monner,
S Stiong Performance |3 characterized by sxcoptionol pvollcloncy.
« Qutstanding Performance Is 30 exceptional in relatic+ to requiremants of the work and in comparison to tho performance of
others doing similcr weri os to watran? srecial recognition. -

SFLCIFIC DUTICS
List up 1o aix of the most lmponqm specific Juties performed during the rating pericd. laserr rcting lotter which best describes the

manner in which employeo performs EACKH soecific duty. Coasider CNLY offectivenass in performance of thot duty. All emplayoes
with supervisory ntponnhmi.: MUST be rated oa thewr cdility 10 supervize (indicate number of omplorece supvervised).

"~ OAVI REPORY DUK IN. O...

SPCQIFIC OUTY NO. # :l"‘;:?l
Station cashier responsible fer the dsy to d-y reccipt ard disburserxent
of cash, ) ) P
SPECl'IC OUTY NO, 2 - . :.!‘}';\‘:&
Consolidates all station cash tra..se.ct.ons to one voucher u*d verifies
balance daily, P
SPECIFIC DUTY NO. I ORATING
Sunmardzes a.l stntion transsctions f:r off-base housing and wehicle etpondi- AR
tures into monthly eccountings and reictains appropriate subsidiary records, S
SPECIFIC DUTY NO. 4 . ! fs‘t';\s";‘:
Policos individual housing and vehicle advance accounts and audiis related i
accountings, S
SPECIFIC DUTY NO. § L.E.:::‘;
Maintains statisticel records cn a1l p-lveto rontals by individual housa and
cost center, P
SPECIFIC OUTY NO. 8 : ; :{"E{
Perf orms otber related dvties as assignad by the Finance Offic-ar. . P
OVERALL PERFOE.\‘.ANCE 1N CURRENT POSlT!ON s
[ Sirre

Toke into account evarything about the empioyes which lnﬂuncas his effectivenoss in his current positicn such as pers |
tormance of specific duties, productivity, concuct en o3, ¢occerotiveness, Fortinent rerscral waits o hohirs, and !
particulor limitalicns of 1alents. Bosed on your -m-u:-o of emoloyee’s overall periicnce durin; tna tating perod,’ ?
placo the lettor in the raiing box corresponding 13 tha starerent which most accutarely roflects Ais level of petfcrmuncae, |
1

——er——
e
Pt S St |
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SECTION C , _ NARRATIVE COMIPENTS. . _

ificent strengths o -.n\nonou demonstroted in currant positicna kaeping in pf'\p.l perspectlive l'-rir u-lonnn\hu- to .
Srate’ suggestions wode for ‘improvement of work performance. d-vo tecommgndations lor tearning, Comment
Ampiify or esplain mnn-p qtven 1n Soction B to p'ovvdo test

»

)J!Mﬂ' or Sufervisory dutie it

Indi .re sign

7 ormance.
on 'ote-gu langudge competence, if required for cwrent position,
boﬂl foé determining tutwre personngl oenon Mannet of parfermance of r

spplicoble, . . S
Subject i3 concclontious, irdustrieua, 03d villing to acecept ald r.“ponsio'li‘
giver hin,  He har performad capanrly in a runcticn for which ro had ro previous
experionce or treining, and hes shovn a marked interost in Toarning oll frcots éf his
job, He' has hardléd largd suas of norey with few errors, ead waintnins the recessary

statiaticel records in e compatent manner.

SECTION D ) CERTIFICATION AND COLAEHTS

BY EMPLOYEE

I CERTIFY THAT | HAVE SEEN SECTIONS A, B, AND C OF THIS REPORT

DATE SIGNATURE OF EMPLOVFE

19 July 1962 James B. Vilcott /s/

2.

BY SUPERVISOR

MONTHS EMPLOYEL HAS BEEN

UNDER MY SUPERVISION

. 25

1P THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION

OATE

17 July 19G2

OFFICIAL TITLE OF SUPERVISOR

Finance Officer

TYPED OR PRINTED NAME AND SIONATUNE

Elwood Martin

BY REVIEWING OFFICIAL

COMMENTS OF RCVIEWING OFFICIAL

-

[OATE

17 July 1962

Finance Officer

OFFICIAL TITLE OF REVIEWING OF FICIAL

T‘V‘PED ON PRINTED NAME AND SIGNATURE

Clarence F. Lorment

SECRET.

. . v




T : : SECRET- P
i e RETIR . . L Whea Fitied ) -, Se e
’— Vo . : .. L JaMraOTes s AL NumseR -
. TR0 " FITNESS REPORT : cn .
- “\ -) ] . F"'ﬁ s . . v.s-l)-. :,j- 7 ‘,”‘..
[SECTION & D GENERAL —
boNANE (Laet) (Firer) |~ (Nnadle) 7. pATC o NiRTR 3. Sex 4. GRADEL
. WIICOTT, Jaies B 127 Seot 1931 " ~3ers
| Jooseavice pEsionation] s, orFiciaL POMTION TITLE . RS : . _ |} orriviv/on or Assiawweny
SF . - . Figenl Asct. Asst. . . - X 1‘_013_0 tation
5 CA.tl. STaFPsTATUS . 9. . .. Yvrzor REPOAT ' ’ .
nOT ELIGIBLE wtwnem - -] . jcEecmero - I-mv_u_u ' Itll!lnuu_lnlrlln?l mvisom '
PENDING i CCLLINED | LT \‘l AnNAL REASIIGNMENT/EMILOVER
- . 10. DATE RO PORY DUR IN 0.5, 1. me SoRting PERIOD wuun. Grecity) N
e P2 Jae s BT 60 to 3 mar'el T ,
- |SECTIONB .7 EVALUATION CF Psg_r_q.\nwice OF SPECIFIC DUTIES 1

lll' up to sin of the a0t lmMam speerlic dutren rn'uﬂ-nd dwvm; the rating 33. Insert ratirg number which best deszeibes the
mannat_in which employee perlorms EACH soeerfic duty. Consider ONLY ctiveness in performonca of that duty. All employees
with lvpﬂviluy responsibilities MUST bt tated on thew obility to Iuaonlu umnuu number of omrhy-n supervlsed),

1 « Unsatisfoctory
RATIND

SPLCIFIC DUTY NO. V. "";LLcn carileyr m- On=[RATING |SPECIFIC DUTY NO

sible for the dry to day: reccipt. ai
[ sburzexent of cash, 4

12 _Borely adecuate 3. Acceptable h CMN'-M i§. El('"tn'T‘-Sup"lor [7 Ouu'nnJ-n;

No: 1 Folices I..\.widml housing ard vehicld ™
ajvance accounts and audits related
acsow:tings, A

RATING
LN

SPECIFIC DUTY NO. 2 R.M'O'N° SPECIPVE DUTY NS, 3
Consolidates all station cash transace * | Vadrtaing statistical records en all
vions Lo one voucher and verixim private rentalas by individual house

a:ilm. co daily, f 4 |and cost center, S __
P _.fseraric vuryno. 3 Swiarlizes all smtic:\ m“vomo $PECIFIC CUTY NO. 8 RATIN
-l i . . h .
;E:“‘;‘l‘f"i,‘zf‘f fl‘i';,‘giﬂ Tnsh wous ,"l‘__ g:‘_‘_ Porferus other related dutics us -
i id xi,n.'li..s apgropraut assisnad by the Financo Ofl“c-*r A

5
EVALUATION OF OVERALL PhRFOPMAhCE IN CURRENT POSITION

eness 1n his current position « porformonee of specific
or hodits, noriiculor timitations or talents, Bo1ed on

Tako Into occount uvuyvhlnq about the.employee -Mek influances his n“u

duties, pnwuc'lvny, conduct on job, cooperalivoness, pertinent porsonal tros
your hnowledge of employoe’s overcll peiioemance Juring the rating period, place the rating aumber 1n lho box corresponding to tre

statement which most accurutely reflects kis level of parformonce. ,

1. Parformance in many important tespects foils 10 meet requirements, : —. . R F'—;"N\-'
2+ Perlormonce moets most requitemonts but is deficion? in one or more |mponon! ulpetll. : Q.
3 « Performonco clearly meets boste raquitements,

4 - Perlormance cloorly exceeds natic tequirements,

S « Performance in every important reipect i suparior, A
8 « Performance in every respect 1s cutstanaing,

SECTION D ' DESCRIPTION OF THE EMPILOYEE
In the rating boxes bolow, chock (X) the cegree to ‘which ea.™ charocrari stic epplu: to the omploync
I! Normal degroe l‘ < Above overoge degree  |S - Outstanding degree

1« Least possible dagres |2« Limited degres
y . N NOY noT L_ RATING
. CHARACTERISTICS . APFLL: o8- e 1
N CARLE |SERVED 1 2 3
4= —t
GETS THINGS DONE ! !
———
RESOURCE FUL ) : !ox v
— et {
ACCEPTS RESPONSIBILITIES N : . < :
== *
CAN MARE DECISIUNS ON "3 OaN WHEN NUE(D ARISES . ’ : ) & ;
—
DOES W13 JO3 WITHOUT STRONG SUPPORY . ' “
p———— e ——— e - —— - -
PACILITATES SMOOTH GRENAT ON OF IS OFFICE (
WRITES EFPECTIVELY ) . . « - 1 ~
SECURITY CONSCIONS i T ) : .
THiINKS CLLaALY . i H i ! i N
U - D T e e L -.‘"“‘"' >
CISSIFLINE IN ORIGINATYING, u-l-'awluc AND DS¥QSING CF NELBGDS ] H : \ N | N N
- - ey . 3 V '
| M -

or-rn fs:‘-u:.y_l.
e

P oAV
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SECTION'E _ HMARRAJIVE UL.‘.CPH TION Qi wAKNTR OF JU i“f" [SRPLEH rl’: .
Inficote ‘uqf‘ﬂ""\ ‘s mnds to ‘n'- ‘N "'mou'-wﬁl o' MQ
“in patent il fe tevalnpait Asd fiw ASIUTING Greater e,

Ntongﬂn end -oaiuon\rl deinonstrorted in u.hcn' rolnn-m

“Give tecommendations 1ot his tromning. Cescribe, of appropniote,
sponsibiiities. Amplify or exploin, 1f oppropriare, rotings g-vo« n S(C‘ 1ONS B, C, ond D 10 provide te hq NATIUS ‘gv d."',-pnn-

futuee personnel octions,
Subject is con-cicntiou.., irdustricus, and vxllin to ~c~ci :::-,cnéibillty
given hin, Fe kas perfcrued cepadly in a tu:lct..o for s M€t s m '.l‘c"l'O""

:xpericnce or training, ard has -nom & oarred interest in luwnixr r1l fucets of his

jebe Yo hag handled largo suns of moncy with faw C1TOr:, w_la..«%( t.;}r.s e mcc-'..l’..v
Mi '

slatiastical rocords in a»co:apotcnt. m:mcr.

‘Subject should strive to develop rare confidence in hirself ard in his atility
to pesfora tho dutics acsigned him, Hic lack of assurance era his naivotd are
ao:nuti..os disconccrting to those with whon ‘ho dc'xls. .

. , Ce e e . : : ‘ ThIS teport has bren prepared in accord.
‘ ' o I ance with F E Inviion siandards which
: Rt e e ol "} recoginize the princizle of reting the vndx\:'
R ST o : idual against the groud. Thus an ‘averace
. . . . rating reflects an entirely satisfuctory .
- performance. ;
SECTION F CERTIFICATION AHD CCMIWENTS - ]
1. e . _BY FMPLOYFF
] cclhlL_m I hove secen Sections A, 8, C, D ond E _of this Repon
oaTE e — . ~. ]SIGNATURE oF CHPLOYEE

May 1961 : Jehes B. iMleott (c’;lr,ncd)

8Y SUPERVISOR

2, :
MONTHS EMPLOYEF HAS BEEN I7 THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION
UNDER MY SUPERVYISION . . :
L 4 . .
' ¥ REPORYT IS NOT BEING MADE AT ThiS TIME, GIVE REASON.

CMP\.O'L( UNDER MY BUPENYISION LESE THAN 90 OAYS L IﬁﬁPOllY MAOE WITHIN LAST 90 DAYS

oTHAR (srccvlr)
OATE

OFFICIAL TITLE OF surtnvuo} TYPRL OR PRINTFD KAME AND SIUNATURE

Elwood l'ortin

3 May 196L

BY REVIEWING OTFICIAL

3.
N |1 wOULD MAVE GIVEN THIS CMPLOYEE ABOUT THE SAWE EVALUATION.

1 WOULD MAVE GIVEN THI3 CMPLOYEE A MIGHER EVALUATION,

1 WOULD MAVF GIVEN YN‘S EMPLOYEE A LOWER EVALUATION,,

i CANNOT Jbbu!. TNCST EV ALUATIONS, | AMNOT SUFFICIENTLY FAMILIAR WITH THE CMPLOYEE’S PERFORMANCE,

CONMEN‘S or RlVlE'IhO OVIICGAL

DATE OFFICIAL YIiTLE OF REVIEWING OF(ICIAL TIYPFO ON PRINTED NAVE AND SIINA(URE

ot I'orpend

3 Moy 1961 Claorenze

SECREY

P T e g s e



oL SECRET

— (¥ Ner Fiiled tn) §
< 5 * P [emPLoveE SLRIAL NUMOER
.. o't .
i AN FITNESS REPORT
1 (Y .
JSECTIONA . ' . GENERAL - i
Lnatg (L'u‘u (Firag), (Midale) 2.0AT€ OF BIRTH ’ 38X e LRADR
2L & R A PRALELN 3 T 27 Sepfenber 1an N S=3
B SERVITE DESIONATION] 6. OFFICIAL FISITION TITAE 7. 079 /0IV/BR OF ASHINMENT
SP L. Fiseal Acsountant Clerk Corntfeinanse/ ones
- cAlul- STAFP STATUS . ) .. * RE.POAT
‘Ji"_ov TLisIOLK wiMBLA CIN ST RIS |iNITIAL AEASIIGNMLN T/BUPERVIN -+
!-I\_QCNQ D‘CL'N(D ; n:uuo ’ ) g bl lHNUAL ) _ICII"GNMI:N"/IIIPL?YL.;
: u-\cuu. (Specily) ; '

8. OATE REPORT OUE IN'O.P,

30 a=wi) )050

1. RESORTING PERICO
1 3 ®0 o ey Sn

SECTION B

EVALUATION OF PERFORMANCE OF SPECIHC DUTIES

List wp o six of the most important specific dvﬂol;
oenner in which employes performs EACH specihic

ertformed duting the roting pariod.
uty. Consider ONLY elfectivensss cn performance of rhot duty. All employess

Insort sating number which best dnl:vtbu the

duties, productivity, conduct on job, coonerativeness, pertinent pereonal troits or hobits, porticular Himitations cr talents,
youe Angwledgo of emplovae’s overall pertormonce during the tating peried, place sthe roting numbu in the box corrosponding to tne

sPatevear which most aceurately reflecrs his level of pertarmonce.

with u.ponlmy cu’uuﬂnhhol MUS'I’ de rated on theiwr obility to supaivine (ind of eenpl eupervised).

1 « Unsatisfoctory i T2. Borely adequate LJ « Acceptoble T4+ Competent IS « Excellent |8 « Superior I? « Quistanding
$PEIIFIC OUTY NO. | F.c_-:.;.\".\h:‘.i[*‘ SOY Muahi e nu'rot‘no SPECIFIC DUTY.UDIA 11D, 1 (continuzd) RATING
ing, removing attachments, dasching ' - . )

sed fotaling contidentinl furls postifg ) L
|_voushors t3 be vrocesssd by Maching ‘Recorts Division
SPEIFIC DUTY NOL 2 E’.q::;_l\.):‘.:;:L\:.'~~ 2O Veridy- RATING [SPECIFIC DUTY NO. § mATING
ing the daily expepditwye listing "
tetals with the expended cc—-‘m.l :
laimo» accounts 4
SPECIFIC DUTY NO. 3 ‘*p_,v\n. able for mateh= [Rating (sPeciFIc DUTY MO, 6 RATING
ing ths sttschuentes to th> wvoushers Raal I C e s . bt
and filing whea vouchers are returied
fmm M-chine Decords Divisien. 4 |
SECTIONC EVALUAYION OF OVERALL PERFORMANCE IN CURRENT POSITION ]
Tale into occount evorything obout the employee which infly 3 his offectiveness in his current poiition - performonce als lno;)he
9204 on

1« Petformance in mony imrartant respects fails to meet roquiremants,

2« Performance maets mast requ.rements but s deficiont 11 one ofr mare important tespacts,

J - Performance cloarly meets basic requitemonts,

4 - Performaonco cleorly exceeds basic roquirements,

$ « Performance in overy importont respect is superior,
& « Performance in overy rescect is outstanding,

L
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SECTIOND

 DESCRIPTION OF THE EMPLOYEE _

In the rating boxes below, chock (X) the docv_oo- to which each choracteristic opplies to the employes

|4 - Above averoge degroe
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X E
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Mn.' unngﬂq ord -aobno.c-' domoalnnu.l |n curimel’ position.
.o u.,pupnew his potentiol for Jevelopment und for-assuming greater ‘ree

work] Give recommundations far his 105ining.
\ronnbllhlvn. Amplify or n-plonn lf nppropdal . m!mg. Wiven in 3ECTIONS B, C, and 0 to provide th' best bows for J0lom--nmg

futuro parsannel octions,
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be ablé to perfona mre rc po.mxble dutic.. vith a minicun of additionnl' :

tminin’. ) ' CoL .
<
© He haz an extrc:ar-ly good attituﬂo tovani his work 'end rc..r,or:!r weéll to
supervisien, - . . "
G i . -
. Thls report hit v pogy -radaa ocesdanee 0

with the. erfteria set ro..h i Coio "od:r In.
structwn No. 77 which '\rc dazicaed to reflect
i -5 = F~ir coin-
’ his follow . .-
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SECTION F ' CERT"‘IE/.I’IO 1 AND COMME NTS
L L BY FMPLOYCE _—
[} temly that | bo_yo nonn Sc:nons A B C D ond’ E of this ched .
DATE smn,ubnz “or zuM.OVt,E I N

/{/z' Ll L o] brezerem 2 T <4,

2, .. BY SUPERVISOR

MONIHS EMPLOYEL 1MAS BEEN 1P Y18 REPONT HAD NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION
UNDER MY SUPLRVISION ) . o7

12 Vonths

Tt " 1P REPORT IS nov n'emo MADE AT THIS TIME, OIVE REASON,

?MFLOVFC UND(G MY .UI‘I:RVI!ION LrSsS 1“‘“ '0 L)AVI I ]ntvour MAUE WITIIN LASTY 90 DAYE
{OTHEN rSpacllr).'
I’V’LD CR FPIINTED NAML ANU S'b 6A YU"E

DATL OFFICIAL TITLF OF BUPERVIZON
. //

o vd
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2w S G
/’fﬁ/}‘l"/ //(( eliauchoy Poylow thit, < Taniza M, “'1‘--nrw
3. . i i

ey R_EVIFWI_NG GFFICIAL .

;.‘ ' WOULD HAVE lel.ld THIN F4PLOYEC ABOUT TMB CAME EVALUA?!ON-

t WOULO MAVE GIVEH I’Nl:\ LMPLOYEE A NIGH"I‘ I-VAI.UAYCON- .
| WOULD HAVE GIVEN VNIS LHFPLOYEE A LOWLN VALUATION:

t CANNOTY JUDGFK THESE FVALUIYIONS. I AM NO' lUFFl(ILNTL' FAMILIAR wiTH THE FM'LOVI‘E'S Prl('OFMANCE.
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. VA L

. /- :  ———————— U . VP
DATE YA/ OFFIZIAL TITLE GF HREVIMWING OFFICIAL {TYRED OR NRINTED muu. ) .h.mrur«t
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SECTION A : GERERAL _ )
1. uiut" * (Last) (Fiear): (Atigdle) . z.. DATE Cr sIRTR 2.88x |4 unanpa
___._____Wilcott Jgr. Janes B. 27 Seot. 1931 M .C3-5 ___
3. SERVICC D!uaknlon 0. OFFICIAL Pounou uu.c ) Y. Qrr/oly, nu or Aulonu:nv °
§F Tine unvs_?nx_glerk ; : Finance Division |
[N . cAns' RITAPF STATUS 9 - TYPE OF NEPORTY .
X {noT CLIGIOLE ' F MUMAER . oKFCRRLD ITIaL RLASIIGNMI NT/S -‘..;T.Io.
PENDING ; DCCLINED, - oEnive . » lannuay [ REASSIGHMENT/EMPLOVES
10. DATE REPORT DUE IN O.P, H It 'On'lho PERICD . To SPECIAL {Specily)
.30 April 1959 - T I Aor 58 = 31 Mar 59|

SECTION 8 - EVALUATION OF PU‘rOr\MANCE OF: SPECIFIC CDUTIES _ ~ — ..

List up.to sin of tha-most importont specific ‘v'lol:ol'oﬁm‘d dwm; the rating period. lInsert toting number which best describes the
manner In which employen perfoims EACH spocific duty, Convider ONLY etfeztivenoss in performance of that duty. All employees
with wpuvuuy responsibilities MUST be rated on theiwr ability 10 supervise (indicate number of employees superviaed),

1 « Unsotisfoctory [2 « Borely adequate [J . A«epvablo '4 proum LS Exceilent Jb Supeilor IJ « Outstending
SPECIFIC DUTY NC. § AATING | s'ecnn\ ury wo.4 - ] RATING
NO, . g At S ot NO.
. . 229 . ~ ’. Lees 'S0 AULVALSIC.. -
Pemelamrtad of Pxmroll > e -
SPECIFIC DUTY NO. 2 m“isﬂo SPECIFIC OUTY NO, 3 RATING
Dooparitlo Cl ennlicalion of Ajencyr pays rroalions| MO
o w3 ,
anyonal 2 o
SPECIFIC DUTY NO, 3 RAYING {SPECIFIC OUTY NO, 8 RATING
: WO, NO.
lalntaining: of diave vecons 3 Poooiosing of checlhz 3

[ SECTION C EVALUATION OF OYERALL PERFORMANCE IN CURF&ENT POSITION

Toko lnlo ottmml everything about the employee which Influences his ¢ffoctivencis in his current position « porformonce of speciflc
dutles, productivity, conduct on job, cooperrativonéss, pertinant personal traits or hebits, porticylar limitations or talents, Based on
your lnowlodge of employce’s overall periormance dwm? the rating period, place the rating number in the bou.;otulpondlng to'the

nal-nuoni which most accurately raflocrs his level of porfcemance.

1 . Performance in mony important respects folls to meet requiremants,

2 - Petformaonce meets most requitements but 13 deficient (n one or mare iinportant respocts,
3 - Performanco clearly meats basic requirements,

4 « Pe:formance cloarly exceods Lasic requitements,

‘ 5 - Performonce n evary unportant respect is suporior,
6 - Performonce in every 1espect is outstanding.
[SECTION D DESCRIPTION OF THE EMPLOYEE
in the roting boxes below, check (X) the degres to s which each charocteristic applies to the employea
1+ Loost possible degree !1 « Limited degree [3 « Notmal degree JJ « Above overage d2gree JS « Qutstonding degrae
c c cs . ngt NOT RATING
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= - CABLE |TERVED| | 2 3 4 S
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- —d ]
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SECTION E N NARR(\TIVE DESCRIPTION O ? .\.\NNH( OF JOF PERFORMANCE

A3 strengrny ond -uibn-
work, Cive recommendotior
sponsbileties. A-s;l.l, or
future personnel octions.

splain, -l opproprials, ratings given in SECTIONS B, C, 0vd D't provn.lg the best bouris for de

. s'.\nonl"n'.d in cutrent ‘poastion, Indl:alc lw]qcl'uo‘\l mese 1o omployto of m\'novamonl ol hn
or hlc‘ traincng. Describe; of approptiote, his potential for' devalopment und for atsuming greater re.
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M n;~:’.\'i.1~".:s il a8 I whole, azs o faverabls
asttistule XL . L :
. ® ~
!
SECTIONF- CERTIFICATION AND COMMENTS ¥

1.
I certify thot | have scen Sc:nons A ' i
oAt _ SIGNATURE OF ENPLOYEE -
-orelr 17, 1029 23S Je WI2E0LL S . L
. BY SUPERVISOR ]

MONTHS EVMPLOYRE MAS BEEN IF THIS REPORY MAS NOT DEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION

UNDER MY SUPERVISION

R . .

.
v

(14 QE'OR'I 15 NOY Dk\NQ-.l“Uk AT THIS YIMF GCVE REASON.
Ttuogov(t UNDER My SURERVISION LESS TraN 80 CAYS ] Iacaoa! MADE WITHIN LAST 90 GAYS
ii"‘c" {Ssecly): -
OATE OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINRTED NAME ANO SIGNATURE
Iawan 12 1C3C T2, Laave, Far S 4 2as Cu Douhing <7 '
42T S, Lo LNy L2ae, QT 0Nl all Lo 102358 o~ v Y .
3. BY REVIEVWING OFFICIAL

x 1 POULD »AVE GIVEN THIS EMPLOYEE ABOUT THE SAME l‘\ilLUlT!ON

1 WOULD MAVE GIVEN THIS EMPLOYFE A HIGHER EVALUATION,

1+ WOULD HAVE GIVEN THIS E'!PLO'LC A LOWER EVALUATION.

1 CANNDT JUDGE THESK FVALUAYIO‘(S. t AM NOT !UF'ICI[N\' LY FAMILIA] WITH THE ENPLOYEE'S PERFORVANCE.

COMVENTS OF REVIE -ma ovncul.

. .
OATE ’ IOF"ICIAL TITLE OF REVIDWING OFFICIAL I"Y"D OR PQIN' €0 NAME AND '|GNAYUHE
. LY, zee
At YA v aso , S Rampd X4 - ‘- 2ha.
R 1A/, Staff Sonloyces fccta, Seck, Addic Sa Lewd-
: — —
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fahen Folled In)

- ~ FITNESS REPORT (Part) PERFORMANCE.~

IRSTRUCTIONS ) i

FOR ¥ APINISTRATIVE OFFICELR. Consult current inatructions fof co-plttm( |hu lfp'nl.

FUR TS SITEAVISOR: This rendet is Jesigned to help you, rl'!n‘lt yous tvnlulhoﬂ of your subord-nste ami to teene=yt
thy evalustion to your ‘Lre'vnot end sensor offecials. ()rcm\unllm rollcy requircs that you anfore the subards-.
nate shere Ne atands wath yw., (‘c-vlellnn of the teport’” <ag\ help yru .preprre for a discussson sith )un of has
strengtNs and weakncuises. It is elso ot;amunon policy thet you shew Fart JTot this cecort to the ﬂnoloyer etcent
\-\\.tf conditions srecafaed an Reguimtaon 22-37). It is recomnended that you 'r2ad the entire forw béfore cosnleting
scy question. df thas a8 thein sl tevort on thr errloyee, it sutl be ¢o:—»l-ud snd forwsrded to the NfVice af

late uuu'nlcd in item 8, of Section ‘A’ below,

ersnarel no l-tcr thaa 3O davy sfter the
SECTION A. ' GEMERAL i i L
LA YUY § T 'l(last) (Facae) (Widdie) 2. DATL OF BIRTH 3. sex 4. SERYICE DESICNATICLS
Urlant s . .Ynn,-_ a, .'?7 R -, 172 Y 2oy
s, oulctlp_nls:onuunm OF "ASSICaVENT ‘e OHICNL POSITION TITLE
O abwelloss o Tloanl NPe2alen “t,,. s Sa= . Tians
7. GRASC | 8. CATE RLPIAT OUE v CF ». nllon COVERED BY TS RCPORY (Inciuvsive dates)
‘ L T MNaanetiass Y OST L asenty 2 o bt Saapeimae 105
10. TYPL JF agrONT .. Lnnu CEATIICuuENT SLPER VIS0 _vraciaL (Specily)
(Check one) /1‘ avavan UaIt) caninTiqurLTYLL
SECTION B. ° ' ' CERTIFICATION
T, FO@ TuE RATER:  TN1IS REPORY [ . ] waS (] ®AS NOT BLEN S«O®N TO TnE INDIVIDUAL RATED. 1F NOT Swown. CxPUAIN 2mv
LR .
A. CHECX £¥) APPRIPRIATE STATEWENTS: )
e |Tm13 mEroORT ecrvtCrS ;' YN SPIni0NT QF TMI S LD 17 1aDiviQuaL ¢35 earteo '|;|- 1 00 D, & ssamime 01
- TEA 843 JEnT TO wiw § A COPY AT*ACWNID TO Tuird 25PN Y,

o fvingan, .

I CAMNQ? CERTIPY TMAT Tud RATEO 1801 wibDUdL ANINE ulw

THid REPQET AEPLECTS THE COWBINED OPINIONS OF wYseL s
1 AVALYATE M3 J0® PIAsONMANCE StlauNL (J:vnelly)l

Sn0 PEIVICUS Sullavisonms,

e |V MAVE DISIUSSED WITH Yl twlLOYEL NID STRINGTNS B .
N\ fAND EAENISICY 30 THAT MT <mIO3 walVC wE STANODE. * “
L .
A. TRIS DATE €. TyPEd OR PRINYED unu: w0 316\"U°( QF SURIRVISOR|D. SUPLAVISOR®S 0"!(!!& TiTe
5 Dze. 1557~ - 3 worien ) 1 SRTTY Chier, ool s
3_ < 1l },‘7 . l"t; ,471' 3 A A3 &l 4 :
2. PO TNE REVICAING OFFICIALY  RECSID ANY SUBSTANTIAL Dlrl(nt'«ct OF OPINION WITH THE SUPEAVISCAR, GR AAY OTHER IN-
FORMATION, @MITH #ILL LEAD TO A BITTYER UNDERSTANDING OF THIS REFORT. .
N . - . .
. . . BY .. DATE .
; o ' )
Posted Pos. Cent < ‘\ s {’ SO
Yy /57
Reviewed by P _// /' /
. - - [::] co-nwu 0w u'u-u et
1 certify that any substantial Jifference of opinion with the supervisor 1s (cfltﬂrd tn the sbove section.
A, THiS OATE 8. TYPED O] PRINTELD NAWC® AND $*CNATURE OF ltvu:-m". <. OIIGCIAL 'I't( \‘V .(VI(O-\G OFFICIIL
7 oc. 1037 ofrrcian 2 Grondezasl/ o b, YT, dent .22
SECTION C. JOB PERFORMANCE EVALUATICN ¢ -
T.RATING ON GENFRAL FERFOSMANCE OF CUTIES il
! effectiveness with which the individuol being rated has nerfoired

DIFFCTIONS:  Consider ONLY tne productivity en.
nis duties duriag the ratang preaod. Cozpare him ONLY with others doing siraler sork st @ similar level of respone

Factors other than productavity will be tahen into account later in Section D.

sibilaty.
T « DOES NOY PERFORM DUTIES ADEJUATELY., L 1S INCOVPLTENT.
' T . BACELY ADEQUATE Iv PLRFOSVWANCE: ALINOUGH ME HAS MAD SPECIFIC GUilanCE OR TRAINING, WE OFTEN FaILS 70
¢ CASRY JUT RESPONSIGILITHES,
3 ¢ PLEFOSUS WIST OF wi$S DUTIES ACCEPTABLY., OCCASIGNALLY REVFALS SOVE AREA OF wEAxNESS.
TNSERT - 4 0 PEAFORVS CUTIES (v A COVPLYONT. C(FFLCTIVE. JaNnED.
RATING S ¢ A FINE PEATCAMANCE. CARYIES OuT VANY OF HiS RISPONSIPILITIES TXCEPTICYALLY SELL.
“"'!; € - PERIORMS WiS DUTILS £y SUCH A% QUTSTANDING MANNER THAT WE IS EQUALLED BY FL® 2TS(R PLRSINS *NO»y I¥
TAS SUPERVISOR, . .
CootanTS: T Gleots o ovivy induzootius onld woesstis his ossineonts without hrilune
$3%u AL, LMLATIS POty L e _ e
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- ORAL RRIFFING
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Vs IRCDWPETENT (N THC PERFORMANCE OF TMIS DUty €« PERFORVS TMIS DUTY IN AN QUTSTANDING MaNNTE
2+ BARELY ADEQUATE IN THE PERFONVANCE OF TutS - FOUND I8N VERY FEW INDIVIDUALS WL EING ’_"“'
BEscRIPTIVE ooy . Lar jo88 . L
ll]lyc 3 o PERFOIMMS THIS DUTY ACC(PYA.LY T . !lc‘ti AXYOINE | RKNOW IN fﬁ("(ilﬁlﬁlic‘! cr
NUMBER € . PERFCAVS TMIS DUTY IN A COMPETENT MANNCA ™IS DTy .
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PRCHPIC DUty mB. 1 Q020D CULICNTINS TLa- | RATINGIsEciric Doty ia L AT
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GENERAL SCHEDULE RATES

Fe&eral Employees Salary Act of 1964

Per Annum Rates and Sleps

GRADE l

1]

2

GS- 1]$3,385

GS- 2
GS- 3
GS- 4
GS- §

GS- 17
GS- 8
GS- 9
GS-10
GS-11

GS-12110,250
GS-13]12,075
GS-14(14,170
GS-15(16.460

GS-16

GS-17)21,445
GS-18/24,500

5,505

3,680
4,005
4,450
5,000

6.050
6.630
7,220
7,900
8.650

18,935

$3,500
3,805
4,140
4,630
5,165
5,690

"6,250(

6,850
7,465
8,170
8.945
10,605
12,495
14,660
17,030
19,590
22,195

3

$3,615
3,930
4,275
4,780
S5, 1330
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17 . 13. CSC Rotme. |9, CbCOrOﬂ\u[ood Authn!y 10. Apmt Aftidav. [ 11. Froll 119, LD 13,...3"' , |
Mo. Do Yr Yoi: 1 [Code v Mo Do Y fyesiCode] Mo, |.Da. | Ye.' | Yes JCodo
T losi 26 g3 [Ne<2 |1 |56 USCA hoia - ~ Nos| |03 |08 |57, [Ne-2.]2
N : : o _PREVIOUS ASSIGNMENT - , -,
" [, Orgonroendl Detignatic "] Code |75, Lacation OF Offrceal Sooboa - Station Code.
obS orncc OF THE COMPTROLLER . : d
F INANCE DIViSION _ . . ‘.
COMPENSATION AND TAX ACCTS BR * . | _ - o - .
CONTRACT AGENIS ACCIS SECTION - 3003  |WASH., D. C. _ 75013
16. Dopt. - Freid | 17. Position Tide . 18. Posiroa No. | 19.5:rv 20. 0“.; Series
Fon e 12 |FINANCE. ASST o 0521.03 GS 0510.1%
21. Grodo's Step |22. Salory Or Rote [23. SD 24. Dote Ot Grodo * 5. PSI Due S8 Appropriution Number.
s : CoMeT e Y [Mol Dal Ve | -
05 1 “3670 | sF oo |22 157 109 )21 |53 |8 6308 20
. ' ACTION
27. Now'roQAnon Code |28. ER. Dote 29. Typo Ot-Employee Code| 30. Separation Data
) Mo. Do. Yr
| REASS |GNMENT 56 0% 121 |53 | REGULAR o1
, PRESENT ASSIGNMENT
31. Orp ! Detignations { Code |32. Location Of Official Stction Station Code
ODS OFFICE OF THE COMPTROLLER '
F INANCE DIV
COMPENSATION & TAX ACCTS BR
surr EMPLOYEES ACCTS SECTION 3803 IWASH., D. C. 75013
33. Copt -Freld ;34 Postion Title 35. Posihon No. 36. Sorv.][37. Occup. Series
R I ' |
frgn -6 12 1TIME LV PAY CLK , 0305.02 GS 0543.01
38." Grode & Step | 39. Salory Or Rato  {40. SD 41. Daro Ci Grode | 49. PSI Due 43, Appropriation Number
s Ma Do Y [Mo. Do Ye ‘
051 3670 | SF 09 12257 1¢9 121 158 |8 €308 20
44. Remorks
Toaan sy 1150 ' ’ SECRET “
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NOTIFICATION OF PERSONNEL ACTION
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© 1. Seriaf Na. Ncao(l.oa-idedlo) _ EX DumOTBRE T Ve Bl T3 S 16 S EO0
_ N;;a ode ' l
e > Y " 1 )
125@ .se.m . i1 wheil IM 110310
7. 18 PMN. i9. CSCO:OMlml Avthority ‘le Mhdav 11 _FEGU 119

Y3

ERREN M\h

PRESENT ASSIGNMENT

ke MoJDo. Y [ Yesi v “Da. ! Yoo v.,.‘,Codo Mo,' Do 'Y'_‘ Yﬂ ‘I “1Code]
Loglag gz iNe: 50 USEA 403 o ANt lo3iod ig7ifNe-?la
_ mvaous ASSIGNMENT o o
14, Organizational Dmommm _ . 15, Locoﬂondah:rd Station prlon Code
DS OFFICE OF- COPTRQ.LER ) :
FISCAL DIVISION
ACCOUNTS BRANCH . .
ALLOTMENT L oo%g_x%!sm____ WASH, D. C. . 15013
16. Dopt - Freld [17. Posinon T : 18, PcsnonNo. 19. Seev. [ 20. Occup. Sonvos
frgn -6 |2 | FISCAL AZCT CLK .39.01 LS 0501.0%. -
21. Grode & Step [22. Salary Or Rate [23. SD 24. Date Ot Grode 195... PSI Dye 186, Appropriation Number .
s : Mo. Du. _Y..,‘
05 1. SF 0312115818 6303 20
_[27. Noture Of Action Code § 2. Type Ot Employee iCode| 30. Separction Data
| REASS |GNMENT 96 REGULAR | 01

31. Organizational Dwmz:m 32. Location Of Otfizal Station | Station Code
DS OFFICE. -OF- “THE mmLm ; :
F INANCE DIVISION
COMPENSATION AND TAX Af;CTS BR o. C 75013
Dg gzpl ’El.j E IMT 1o 3;. Pa.s.nonNa 36. Serv.137. Occup. Senos
USha - 4
frgn -6 12 ! f |__0521.03 GS 0510. 1%
38. Grode & Step | 39, SabryOr Rate |40. SO 41 Date OFGrade | 492 “PSI Due 43. Appropaaticn Number
. . Y.
g 1 ; SF 09 121 153 |8 630% 20
44." Remar ks
A
- \\",
V A .
\\
MAR /l( ’{/
At
T
1 'Y . -:-.
“@

FORM NO
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NOTIFICATION OF PERSONNEL ACTION

AVocProl

6 G-tOD

: 2. “Noma (Lawt-Firt-Middle) ' T3 Oo!oOf th S, Sox B
: . Mo. | Da..] Yr. odo Mo.| Da. | Ye.
Aurr AR (o )ei |70 ,op,, Mo G log ,"]
9 GCO: OGWLoodAudwm 70, Apmi Alfidov | 11 fLGu 12, [CD RER2 vl
Mo, | Da. | Yr. [Yes1[Code| Mo. | Da. | Yr. | yey.1 Codt
50 USCA m’ J No-2 02 fey fe No.“g' .
_PREVIOUS ASSIGNMENT , .
Codo | 15. Location Of Ollicial Station Staticn Codo,
" "‘NPI‘O“f‘? N |
7 ..-'r‘.n crry.nr VAR, N L T .
i |17, Pontion Tifle 18. Posiuon No. 19. Serv [ 20. Occup. Zones
ACFT fik e re necy i
7121, Grode a Step | 22. Salory Or Rate | 23. SO 24. Date O! Grade | 25. PSI Due 26. Appropniation Numbor
: ' Mo. -ba Y. {Mo. Da. e R
o || | Rompd 0
ACTION
27. Nutwe Cf Action Codo |928. tH. Dzte 29. Typo Of Emgioyse - |Codo| 30. Separation Dot
Mo, Da. Ye
clal | 72 Lr7 nrovy A0 "
\_ ) PRESENT ASSIGNMENT'
31 Orgoniurationsl Dosignations Code 32. Locatron Cf Ctlficaal Station | Station Ceda
: TOTTWPTaMM R
2 WA N7 RS e
34. Positron Title 35. Ponuon No. 36. Sorv.[37. Occup. Senos
. g fLe . 23,0 a5 LI e
. |38. Grode & 5teo | 39. Solary Or Rate |40, SO 41. Date OiGrode | 42 PSI Due | 43. Appropriation Number
’ Ma Do Yr. [Mo. Da. VYr
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e o STV
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ITANDARD T0Rm SO (§ PAST)
88y Abee 1ae -
Pecevieaten Bt

¥ 8 Civid steviit CoumIBNON

¢ll"|l|l L LTI LTI T Y T

" “CENTRAL INTELLIGENCE AGENCY

' 9.C. 9 Bov 56
NOTIFICATION OF PERSONNEL ACTION  0-5i81  ajw
Lill( (30 S0M-Bet 0N GivEN Rawg, mnn_ul_ g '?"“". oL tuﬂﬂ'ﬂﬂ' lmﬂ“ﬂ‘-‘fml& l“ﬂ L. .
s B, VILOOT?, M. .273.,1931 : ll.lhrl”’l

This s 1o motify-vou of 1he' foliotring oction offecting ‘yorur cmpoyment :

5. RATURE OF ACTION (ysg sTansane T3swisoLont)

llﬂm PATR % MIl mmuouuuunuwn

13 . -] . 4 ¥ar 1957 somm:
™

. . “

[ ]rao [ ] oreasmerera 12 1IL0 08 DLPTL [ e m OLPARTHENTAL

8 POMTION TITLE - r

, Plecal Aoot Clerk  3-30.01~4
9. 3tavICE. STRILY, o - S - .
| iaian G3-0500.04~4  $3415.00 per enom

woscomnon | px1/Gffice of Comptrallor

: Plscal Diviaion

Accounts Branch
Allotment Ledger Section

11, NLADQUARTERS

2 taehington, D. C.

15 VETERAX'S PREFERTNCE
WONE| wwti JoTnER] 3-P1.| 10.POMNT

3sen |ornae

14. POSITION CLASSIFICATION ACTION
wow | viek | LA [ReaL

_Sn/sP

FROM

20. REMARKS,

RC-135

DG 03/GY/57
CSEOD 03/04/57 -
o0 03/0y/57

S 06/26/53
PSI due 03/07/58

CRTRANCE PERFORBARCE RATING:

X
33, [ 1€ arenaraianion W sumer 19C 3|18 DITE G Aemou | 19 LEGAL RESIOERCE
' AN
(X% L1 ALY UM B CLAtMED D PROVID

| H | "n- 7630320 750-13 Yos 1957 STATL

Subject to the estisfuctory campleticn of a trial pericd. of ame yoar,
Subject to the satisfactory camplstion of & medical exzmi-mtica.

. .

2 E0D 03/0/57
.-_,.--—"‘""‘
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SECRET

(8bon Folled fa)

EMPLOYPE SERIAL NuMAL AR

FITNESS REPOR.T . o ' 025798

SECTION A ~ GENERAL

~|.-n-ui ) tLase? rl--u m,u:.; ]: DATE OF BIRTH |3, 36X Ta Graot 19. 350

] wucotc, Jazes B., Jre { M iGS-07 | SF

S. OFPICHIAL 'ol-vvu g - 1 ovno-w-- ov Aulcnu(nvlo CURRENT STATION

Flscal Acct Asst i JMWAVE

f. CHECK u) 'vn OF APPOINTMENT

| | REASBIGNMENT SUPERVISOR

cmgstAvE’ ;' 1 1EmPORARY !

cuu.n ; )
[4 Anlln PROVISION AL (5o u-uu.un-u - hcuau C)

‘MEAIBIGNVENT EMPLOVER

sree _ Resignation

n-:nn. (Speciny v
1. il’o.nw '(lloo(!'lua- o)

11. DATE AEPORYT DUE ™ O.P, .
’ ‘26 Apr 65 - 15 Apr 66

SECTION S . : PERFORMANCE EVALUATION

. Weok Performonce ronges frzm ahotly inadequate to slightly less than sotisfactory. A rating in this cotegory requires
positve remedicl octics. The nature of the actien could range from counseling, to further training, to plocing on
probecion, 10 recssgmwmerns of to seporation, D-Icﬂbo action 'cl-m of proposed in Socllon C.

A« Adequate Perforeonce meets il reguirements. |t Is entiroly la!ulonovy ond is cha«mind nnilhﬂ by ;ohchnty noe

arcellsnce.
P Prolicient  Perbormonce is mure thos sotisfoctory. Oound resulirs ore being produced in a proficient manner.
+'$trong Poriormsmce I8 chorarterized by exceptional woll:lont,.
0 Qutstonding Perbormonco i3 30 aszetr.onal In relation to requirement s of rhe work and in comparison 10 the performonce of
others doing similar werk 33 to worrant speciol ucogmho« .

SPECIFIC DUTIES

List up to six of the.20s* important specific dvries performad during the raring pariod. Insert rating lettor which best doscribes the
monner In which onalnm poriorms EAZH tpecific.duty. Consider ONL nﬂ.znvcmou in performance of that duty. All emplioyeos
with supervisory respons: ilines MUST e rotedon their abrlity to supe. (indicota s umber of emplovess supervieed).

TPECIFICOUTY NS T i Sts, computes and verifies four cover companies LT
commercial- payrolls involving approximately 200 persons., Prepares;
and verifies all salary checks, An accounting machine is used

A

. for_ gnyroll S— :
[sreciric '“‘Haxntains both overt commercial and covert pay records, parng

files, etc. for staff employces, staff agents, contract employees |
and agents. Maintajins leave records for WAE contract employees i

and_all stntf personnel L.
RATING

SECiPCouTY M) posponsible for timely payment of monthly tax deposits  J4%
and preparation of the quarterly Federal Withholding and Social :
. A

Security tax returns ot the cover companies i
Y - RAYTING

”‘“"‘““'““'Inxtiates_d1spatches and cables to Headquarters and | CETTER
Field Stations on all matters pertaining to pay, leave and pa)roll
deductions of staff ezployees, staff agents and contract employees .

A

| _and..agents —— -
SPECIPIC DUTY ANO\ D i ¢ RATING
! ' . LETTER

l—FEccvl: cuTy NO. 8 f ! RATING
I LETTER
OVERALL PERFORMANCE N CURRENT POSITION ]

R EYING

LETTER

Yoke into accownt sveryrhung obout the exployee which influences his .Mncnv-r-u in N8 cwrert position such as pere
formance of specific dvtves, productrivery, conduct on job, (wwc!lv.mll, pertinent personal traits or habirs, and
porticulor Himitations of voipats. Bores on your kno-l.Jg. of employee’s overall performance duting the rating period,
ploce the lerter in the rareng box c-n:ac-d-n. to the llclomm which most occwrotely reflects his love! of parformance. A

TR : T,

pivonadt 13 CiE ey \-I_Dul ooy, Tooes : SECRET L;;;:':_J




1400000

: SECREY

. " . . . . u.» Filled Ia) o
T e SECYION C ) N . .. NARRATIVE COMMENTS .
'v-d»cw ugmhcoa' nvmgﬂn ot wechnesses d:nonmn&m nmno position lucpmg nwm W\m’w' thew relotionshop 10
overci! performance. Stare u-ggeu-o-u rmode for* mpm.uatm of work, Aytformonce. Owobf f-ap’ 0.n:ng. Comaent :
on knv-gn Ionguego comperence, f n;.-nd for currgnr postion, Amphly or cnolom tatings given o Q:rzﬂu n.io bese
basis foe. dnﬂmmmg lu'wo wnonnql gction. Monnee of pqdom-u\:o of: mog,_r_no' ot supervisory . Saries c;-d :ou conscioviness
- |1 vhe Use of pérsonnel, spoce, W ond lu»dl, st be' mm'd on, if appl-cm 75"';  vooce i3 needed 1o cu-abn

. s.n.o-C.cm.uho muu«u«m ﬂj;‘"tss

‘ vDurlng the period Subject was 1n charge of the Payroll- Section -
" at JMWAVE his-performance was, in the rater's gﬁh:ion, not more
:than ndequate., He apparently was of the. opiniofi tRE¥¥being in-

" chdrge of.a - section ‘rélieved him-of the onerous tasks of filing
and ‘other" related duties of like nature. As .far as meeting the

) payroll deadlines Subject was’ proficient in this duty, but he

. " normally required considerable amount of overtime work to meet
! these deadlinés. He had many ideas which he presented to Chief,

T Finance Branch for betterment of the payrolling system, but un=

fortunatel; after due- consideration the majority of these ideas

were. found ‘to be inpractical and/or in violation of -either good
accepted commercial practice or Agency regulations. Suggestions
made to him were outwardly accepted but upon follow-up it was
determined that he -had failed to implement these suggestions.
Overall it is the rater’s opinion that the SubJect was barely

adequate 1n performing his assigned tasks.

: [ - . ) BY EMPLOYEE
! 1 CERTIFY rmn NAVE SEEN sscno~s A, B, AND C OF THIS REPORT

SECTION D ] CERTIFICATION AND COMMENTS ,

DATE . *SIGNATURE OF EM'LOVCE
3:_ e BY SUPERVISOR
MONTNE EMPLOYEE MAS BEEN l' ?NIS REPOR? NAS N°7 OEEN $NO'N TO EM’LOVE! GIVE EXPLANATION
UNCEQ MY SUPERVISION \
Subject departed the Station without seeing
. _12:-months ____: this Report,
OATE _ TOFFICIAL TITUE OF SUPERVISOR TYPED OR PRINTED NAME AND SIGNATURE
7 Jun 6 i : H. Ro raham

17 Jun 196 Chi ach /s/ H. bert G

3 BY REVIEWING OFFICIAL

COMMENTS OF REVIEWING OFFICIAL |

. Subject resigned and departed the Station rather suddenly
: and ‘before there was an opportunity to observe his performance,
; The supervisor has made a careful evaluation with which I concur. e

oave TOPFICIAL TITLE OF REVIEWING OF FICIAL irvr:o CR PRINTED NAWE AND SIGNATURS

6 Jjuly 1966 .Deputy Chief for Support ; /s/ William A, Jewett
SECRET
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S R - 3 S Gm“'&"”v

(Fhom Pilied [n) S

FITNESS REPORT : :
: : , 025798

:unoi SE-3ERIAL NUMDER

SECTION A - GENERAL _ : : '
1 MAME fLw ' (Piet) - ‘(‘m&d .- Dl'. OF BiAaTH |3 35X C-O.A“ 30 X
- WILCOTT, - James B, Jre 27 8ep 1931 M GS0T | ." 6F
7. o""u"/'. or ASSIONMEINT B, CURRENT STATION

.. O"lCIAL ’OIIYION TiTAER,

‘Finance Acsistant - - | Fin/CFD/CLTAB . ‘Nashe, De Cs

10: CHECK 14) TYPE OF REPORT

-9. CHECK (X) YYPE OF APPOINTMENT - . .

X[caneen | Fnescave | [ remsonaar o Fsarian REASIIGNMENT SUPERVISON

- CAREER-PAOVISIONAL (See inslruciions » Sectian C) . ANNUAL X REABIONMENT EMPLOVER
SEECIAL (Specify): ) | srecian (Specity):

12. REPORTING PLRIOD (Prac to-)

ASAP 11 Octe 1964 < 25 April 1°C5

i1. DATE REPORT OUE 1N O.P,

SECTION B ~ PERFORMANCE EVALUATION

probation, 1o reassignment of to separation, ‘Describe action token or proposed In Section C.

others doing similar work 03 to worrant special recognition,

W - Wook .Performonce rangas from wholly inadequate to stightly less than sotisfoctory. A roting in this cotegory requires
. positive remediol action. The noture of the oction could range from counseling, 1o further taining, 1o glctl«o on

A - Adoyyate Parf maots oll requi s It is enti ', satisfoctory ond i choracterized neithor by deficlency nor
- - excollence. . .
- Proficiont  Perlormance Is more than satisloctory. Desired results are boing produced la a proficient mannor,
$ . Strong . Performance i3 characterized by exceptional proficiency.

O « Qutstanding Performonce it 30 exceptional in relation to reguiremant s of the work ond in compatison to the performance of

SPECIFIC DUTIES

with suparvisory responsibilities MUST be rated on their ability 1o superviso (indicate number of smployess superviesd).

List up to six of the most important spacific duties performed during the rating period. Insert roting lettor which best describes the
manner in which employee porforms EACH specific duty. Consider ONLY eoifoctiveness in performonco of that dwry. All omployees

‘[sPeciFic ouTy No. ¥ ATING
:rvtn
Analyzing Payroll Accounts P
SPECIFIC DUTY NO. 2 RATING
LETTER
Reccneiling Tax and Retirement Accounts P
[SPECIFIC DUTY NO. 3 R RATING
LETTER
Camputing Staff and Career Agents' Pauy and Allowances P
SPECIFIC DUTY NO. 4 CEAIY;';%
Conducting Liaiscn with cur Division regarding Fayroll matters.
SPECIFIC DUTY NO. 8 RATING
LETTER
Preparing Correspondence . A
SPECIFIC DUTY NO. & RATING |
. LETTER
Maintaining Leave records and Agents' Pay Files P
OVERALL PERFORMANCE IN CURRENT POSITION
RATING
Take Into account avarything about the employee which influancos his offoctivenass in his current position such as pers cErrea
formance of spacific duties, productivity, conduct on (0B, cooporetiveness, pertinent personal taits or habits, and
portic ular Ilmi'cﬂml or talents. Based on youwr knowledge of smployee’s overall perfercance during the rating period, P

plgqﬂh ggn the roting box ton-o’ondm 10 the atatemsent which moat occwon'y reflocts his lovdl of performancd.

ol

ﬁ-lv COIOLETE PREVIOUS gonno;a. ’ SECRET
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s

o | | | | | o
LA = SECRET L T

) (FNen Filled 1) s"hy;-
SECTION.C.. = . . NARRATIVE COMMENTS
Indicate significant nu«oﬂu or mimun demonstratod in curieit position koepi ﬁ @p* per pecnvo their relation -}up T
overoli pevformance, State suggestions ‘made for impiovemont of work ‘porformonco, Give recomme ’ ing. Commont
- -6n-toreign language compaetenca, if r@quired for current position. Aa plily or enpldin ratings given in Soct provide best
basis for. datevmining future p«mnnl action, -Monnee of gorformance of monozulnl or _supervisory dutios. nuu be deoscribed, if
spplicably, Man
t . Ro‘) . .
. " In_the six months that Mr. Hilcott was asaisned to the Staff Agents ' '
- Accounts Section; he demcnstrated . the ability to accept responsibilities '
‘and respondéed well to all work assignments. Mr. Wilcott was a-great
help in *econcilins and analysing Payroll, Tax, and Retirement accounts, °
He worked well with his associates and had a good dispositions
Mr. Wilcott is very cooperative and dependable.
Thie e.-nployee did not have any supervisory responsibvilities
and, therefore, is not being rated on Cost Consciousness, .
SECT!ON D - CERTIFICATION AND COMMENTS
N ‘BY EMPLOYEE -
! csnrurv rmr: HAVE SEEN SECTIONS A, B, AND C OF THIS REPORT e
[ Cate SIGNATUYET OF EMPLOYEE
30 Avril 1965 . -
2. BY SUPERVISOR ]
MONTHS EMPLOYEL HAS SEEN IF THIS REPORT NMAS NOT BELEN SHOWN TO EMPLOYEE, GIVE EXPLANA TION
UNDER MY SUMEAVISION ° R
6 Employee had departed for PCS prior to this date,
DATE N . OFFICIAL TITLE OF SUPERVISOR . TYPED OR i-?furrpwme AND SIONATURE
. L‘.‘ ,4-{' . /J AL
30 April 1965 - Chief, Staff Agents Accts. Sed. JOSEFH . HUDSON
3 BY REVIEWING OFFICIAL
COMMENTS OF REVIEWING OFFICIAL - :
I concur. o ) :
OATE OFFICIAL TITLE OF ;lzv1&'aho OFFICIAL T r'? on ’RI’IEO NAME !-o ku' A 7
- i‘/ﬁy (/Vb"’
30 April 1905 Chief, Comrensaticn and Tax Div. / #firmy &, Strickland
) : L SECRET S '
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’ . .. . .o . - N (¥hen .'.Al'l_'lf-lﬁ) ) o . Lo
o o Ny . |emriovec SERIAL NUMBER
i o FITNESS REPORT ' 025798
SECTIONA__ T o CENERAL —
T1oNAME (Lesy” . (Fwey " " (i1date)  “|2. OATE OF DIATH In. sSEx - [¢.amaDE [3. 30
Wilcott, James'B.. Jr . 27Sepdl. |'M  |GS-07 | gp
8. OFFICIAL POSITION TITLE | LT . 7. OFP/OIV/GR OF AISIGNMENT [§. CURRENT STATION
- . Fiscal Acct Asst DDP/FE/JKO .

9. CHMECHK (X) TYPR OF APPOINTMENT 10.°CHECK (X) TYPE OF REPORT

X [caneen | [axseave T [reweonanv NITIAL AEASHIGNMENT SUPRAVISOR
CARREA-PROVISIONAL (Soe nstractrane « Section C) x ANNUAL REASSIGNMENT EMPLOYEE
sPECIAL (Specityh SPRCIAL (Specity)r

12. REPORTING PERIOD (Prom- fo0-)

1 July 1963 - 30 June 1964

1. DATE ALPORT DUE IN O.P,- |

positive remedial oction. The notuie of the action could tange from counseling, to fur
probation, to recssignment or 1o separation. Describe action token or proposed in Section C.

excellence. L .
P - Proficient  Performance is mura than aotisfoctory. Desired results are belng produced in a proficient monner.

. S - Strong _Performance is cherocrorized by exceptiona! proficiency.
id- Quistonding Porformance’is 3o exceptional In relation to requirements of the work and In comparison to the porformence of

others doing similar work ae to warrant speciol recognition.

3l ‘Aug 64 o .

SECTION B —PERFORMANCE EVALUATION
W - Weok " Performance rongas from wholly inadeauate 1o slightly leas thon satislactory. A """1«:“ this catogory requires
thor training, to plocing oa

A - Adogyate  Porformance meots all requiroments. It is entirely soflsfactory and I3 charactorized noither by defictoncy mor

SPECIFIC DUTIES

in which employ '
with suporvisory rosponsibilities MUST be roted on their ability 10 superviso (Indicate Aumber of omployese eupsrvieedh

List up 10 six of the most lnﬁc'm' spocific duties porformed during the roting period. Insort roting letter which bast describes rhe
porforms EACN specitic duty. Consider ONL Y effoctivencss in porformance of that duty. All employees

porticular limitations or tolents. Bosed on your hnowlodge of employee’s overall performance duwring the rating period,)
ploce the letter In the roting box carresponding to the statement which moast occurately reflects his lovel of periormance.

15 JUL 1964 -~ roe Ay

SPECIFIC DUTY NO. | ' :r‘r';:‘n
As Station Cashier, resporsible for the daily receipt and disbursement of
cash (Japanese yen, U,S, dollars, MPC), P
SPECIFIC DUTY NO. & i RATing
Consolidates a1l Statien cash trancactions to ono voucher and verifieas
balarce daily, | P
SPECIFIC DUTY NO. 3 ) . ; lgl";:d.
Sunmarizes all Station transacuions for off=base housirg and vehicle oxpendi- | *
tures into monthly accouniings and maintains sppropriate subsidiary records, P
SPECIFIC DUTY NO, 4 :l‘,’;‘g
Pollces individual housing and veiilcle advance accounts and audits related
accountinga, ' P
SPECIPIC DUTY NO. B :t"';';‘.
MHalntains statistical reccrds or private rentals by individuul house and
cost center, . ’ P
A®ECIFIC DUTY NO. 8 rATS
Advices TDY travelers of their entitlements, audits the travel vouchers, and
perforus other related dulies a3 assigned by the Firance Officer. P
OVERALL PERFORMANCE IN CURRENT POSITION ]
IVERALL <
Take into account everything cbout the employee which influenzes his effectivensss in Nis current position such o3 per- Lerven
formance of specific duties, productiviry, conduct MJoB, cooperativeness, pertinent porsonal traits or habits, ond P

42
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SECTIONC T NARRATIVE COMMENTS wnc( 0F Pl 5 pui-

tndicate significant unwg!h: or m\mnon deronstrated 1n cuirent position kaeping In proper perspective their ulnhoﬂuhlp to
overaH pw’ ormonce,. Stote suggestions mode for Improvement of woik performance. Give ucomm.udatlanl for troining: Comment
on foieign’ lor-gm- competence, il teavired loc ‘cwrrent position, Anpld' or eaplain rating's q!vm in Sunon B 1o provide bcu

basis for determining future wml ocnon &A’ﬁ' of Nc'wmmo of mmagcnol or wpu n-9~ &“ m\wbod u'

mllub_!
Subject has perfomed his duties in'a conpetont-maimér. Ucuu%g huge sums’
of maoney with few ermrs, and maintdins the.necessary statisticel records,

Cost consdmsness and managemont of—organl_zntion asvoto does not apply to
this position, R )

» -
L)
-~ % . . b e
. .~ ) '
SECTION D CERTIFICATION AND COMMENTS
L8 . cen..BY EMPLOYEE ==~~~
1 CER"FY THAT 1 HAVE SEEN SECTIONS A, 0, AND C OF 7"’5 REPORT
DATE TSIGNATURE OF EMPLOYEE
‘ l
9 Jun &4 ! /s/ James Wilcott
2 BY SUPEARVISCR
[UONTHS EMPLOYFE HAS BL N (P THIS REPORT MAS NOT BF LN SHOWN TO EMPLOYEE, GIVE EXPLANA TION
UNDER MY SUPERVYISION 3
i
23 B
DATE ;.5"'ic'|u. YITLE OF SUPERVISOR TYPED OR PRINTED NAME AND SIGNATURE
9 Jun 64 ’ Finance Officer /8/ Frank Wells
3. BY REVIEWING OF_F_I__CIAL .

COMMENTS OF REYIEWING OFFICIAL
" Subject unas held the position of Finance Disbursing Officer since his arrival at
Tokyo Statdon in May 2960, He has performed well in a function for which he had no
previous experience cr training, With a realignment of the office workload in
Deceamber Le was given the additional responsibility of processing TDY travel, Due
to his specialized werk, he has not had the opportunity to he trained in other
facets of finsnce work. He has been scheduled for Finance trailning upon his
return to Heaaq.xarte_ in July 1904,

DATE Eo"-("k YITLE OF REVIEWING OF FICIAL '7 YPED OR PRINTED NAME AND SIGNATURE
A ; . .
7 Jun & ! Finance Officer /s/ Jack Randall
N - [ SECRET. . . .
. :‘x . .
’ < M et s S .
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Fm 10,374, 31 n:w 63 (8Vem Fellod In)

EMPLQYEE SERIAL NUMIER

FITNESS REPOR‘I‘ . o
‘ . 025798 :
_ ] GENERAL _ - ’
(Laet) ~ b4 (M T (Miadte) 2 oarg or BIRTH l SEX (4. QRADE [9.30 )
. | WLICOTT, JAMES B JR. . 27Sept3l | M | Gs-e-l SF_ .
0 OI'tCIAL ’OII!‘ION VI‘ILI . - 7. OFF. DIy “am OF ASSIONMENT [0, C\lllt"!_' STATION N L.
o . FISCAL L "ACCT ASSC - .{. DDP/FE/JKO . Tokyo . \

190, (Nl(l il) TYPE OF AEPORTY

P, CHECK (X) [vrl or APPOINTMENT = .. - .
canzgn L l_ﬂl.l(lvl : I l tng-onk-'v' ' : m-vu\. . REASHIGNMENT SUPERYVIION ’ N
CARCER-PROVIRIONAL (See Mslnuctions = Section C) X [awnuan-. REASIGNMENT KMALOYER .
SPECIAL (Specily)l N BeEcIaL (Specity)t |

2. REPORTING PERIOD (Frome o)

N - 11, OATE REPORTIOUR iN O.P,
_ . ) 1Jul 62 - 30 Jun 63
SECTION B~ PERFORMANCE EVALUATION :
L ) ] ftrom wholly inod to stightly | ha isfact . A ] his category requir
¥ Badh :::I?l'v':n::::;m.o‘ﬂlon. The I,w::an.ml:: m:l.oc? cn:ld.::n'g. ;::'c:p::l:;lyng, 9;." w:n!:\:\q, to p'loclng ::

" probotlon, to reassignment or to ‘seporation,” Describe action token or proposed in Section C.
A « Adeguate Peorformance meets ol uwln-o-u. s omluly satistectory ond Is characteriied nolther by deficloncy noe

. excellonco.
P - Proficient - Performance is mere »«m u'lthctovy. Desired results ore being produced In o proficient monner,
$ - Strong Pecformonce 13 chmuulud by exceptional proficlency. .

O - Qutstonding Pofformance I 10 sxceptional in relotion 1o requiremants of the work and In comparieon to the performence of
othors doing umllw woerk a3 te warrant speciol recognition.

O ) SPECIFIC DUTIES
List up 10 six of the.most important specific duties porformed during tha rating period. Insert rating letter which best describes the

mannor in which employse performs EACH specitic duty. Considor ONLY sffoctiveness in porformance of thot duty. All employees
with supervisory responsibilities MUST be rared on their ability 10 supervize (indicate number of employeese eupervised)\

: SPECIFIC DUTY NO: 1. W T
As Station Cashier, responslble for the daily receipt and disbursement of
cash (Japanese yen, U. S. dollars, MPC), P
[sFeciricourv w1 ’ ) CeTTeR
Consolidates all Station cash transactions to one voucher and verifies balance !
daily. S
SPECIFIC DUTY NO. 3 ::";“%

‘Suntmarizes all Station transactions for off-base housing and vehicle expendi- g
tures into monthly accountings and nmlntains appropriate subsidiary records., |

TISPECIFIC DUTY NO. 4 L“I.";’;qﬁ
Polices individual housing and vehicle advance accounts and audits related
accountings, i P
SPECIFIC DUTY NO. 8 :‘A'Y;:G. ,
Malntains statistical records on all private rentals by Individual house and
cost center. ; P o
SPECIFIC DUTY NO. 8 ! :‘!";2:
Performs other related duties as assigned by the Finance Ofnca'. ) 4 ;'

OYERALL PERFORMANCE IN CURRENT POSITION

""" . T RaTing
LETTER

Toke into occount averything cbout the smployee rhich influencos his affoctiveness in his current position such as pers |
formance of specific dution, prodictivity, conduct on job, cooperctivenass, pertinent personal trairs or habirs, ond
porticular limitations or tolents. Baved on your hm-lojq. of employes's overall performa~ce during the roting petiod,

ploce the letter in the rating o corresponding to the statement which most accwrately roflects his level of pertormance. P

- i V.
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SECRETY -

(Bhon Filled Fn) ' oo T

SECYION C

“'NARRATIVE COMMENTS Jo1 ﬂ)t

JIndicote Ilyn
overall perfor
on foteign longungc competonce, if required for current position, Amplify or explaln ratings _given in Section )

bosis for determining futwre personnel cdcon. Mmg_o__p_gdovmmo of ! managerial or Iu%! duties must be de
opplicoble. ) 77

l'l(On' nnmglln o -aolnouot domn.nm'd in current position ﬁoe:-n in proper aJ-;‘p tl\cl' u!oolwuhlp 1"
S'cu .ugqvuloru mode for improvement of work performance. no v.tommndonon vm Commaent

Qlld. bost
tibed, if

3 Ja/’” ’53

—Subjoct is consclentlous, lndustrlous, and willing to accept all’
responalbmly asslgned him, - He_has performed his duties in a competent.

R ‘manner and-has shown a mark ed interest in learning all facets of his job,”

A Subject. at umes gives the impresslon (whether warranted or not) of being
~ uncertain in his thinking, and he does not always seem to exercise his
" best judgment-in reaching decisions, bLut he is striving to eradicate this

lmpresslon.

SECTION D CERTIFICATION AND COMMENTS

BY EMPLOYEE

1. CERTIFY THAT 1 HAVE SEEN SECT;ONS A, B, AND C OF THIS REPORT

DOATE

- SIGNATURE OF EMPLOYER

21 May 1963 /S/ James B. Wilcott

2.

[MONTHS EMPLOYEE HAS OF IN
UNDER MY SUPERYISION

BY SUPERVYISOR

'_P THIS REPORT MAS HOT BEEN SHOWN TO EMPLOYKE, GIVE EXPLANATION

33
oATE OFFICIAL TITLE OF SUPERVISOR ‘l'vhv‘ﬁb'bénr;'ﬁ—v—ib NAME AND 8IGNATURE
21 May 1963 Pinance Officer 1/s/ Clarence Norment III
3. . BY REV‘EVING OFFICIAL

COMMENTS OF REVIEWING OPFICIAL

Concur in the evaluation.

DaArvg

OFFICIAL TITLE OF REVIEWING OF FICIAL TYPzoD OR """NYED NAME AND SIGNATURE
1

21 May 1963 Adm Officer /3/ Douglas S. Trabue

SECRET

) .— . \‘J e ) ~ . :
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\ : A - ' REVIEWED BY:
_ R S

A #9 ' SECRET. Ly LR L (e
N ) . _ (%Nen Filled In) v Careep Scrvice Board .
: . - L ] EMALOYER SERIAL NUMBER
) FITNESS REPORT : :
] R ' . oa:’7/b’
SECTIONA - - ,‘ S . GENERM- e
1. NAME . APire0) ungl-) 1. DATE OF BIRTH 'o. un Jar onos s. !o
I‘LCO’M‘, Janea B.. ) _ 27 Scpt3l L GS-6 . SF..
j 1. OFF/0IV/OR OF Amonu(ur 5. CURAENT STATION

€. OFFICIAL POSITION Y!"L'

Fiscal Acct Asst. - - . __FE/Tokyo .| = Tokyo .

9. CHECK X! TYPE OF APPOINTMENT

10, CHECK (X) YYPE OF REPORT

Inunmnut_u T sumEAvISOR

cARgERm - I Innxnvl 'L li(unpnnqv Jvitias !
CAREEA-PROVISIONAL (See inefructiane  Section C) lill ASSIGNMENT EMPLOYER

x »AMV‘L

sPECIAL (Specify)r -

sPRCIAL U;'nuv)o

11 oare nuoiuf OUg IN 0.7, Y
L . 1L Apr 61 - 30 June 62

11. REPORTING PERIOD (Frome fo=)

SECTION 8

PERFORMANCE EYALUATION

W - Weok-

A Adsayate,
- Proficiont

wif § - Strong

0- Qﬂ» nc'n:ﬂn‘

.:Pu‘umanc- ranges from wholly inodequate to slightly less than satisfactory. A rari
> positive remediol action. The nature of the action could range from counsaling, to fu
. probation, 10 reassignment or to separation, Describe action takaen or pfopoud in Section C,

‘oxcellenco. -

‘Porlumonco Is 30 éxceptional in relation to requirements of the work and in comparison 1o the performance of

ni In this catogory roquires
ethor training, to plocing on

Performance meots oll requirements. it is-entirely setisfoctory and is ehomc'orlnd noither by doﬂcloncy nor

Petlorinonce is more than so'hhem,. Doolud rosulte ore bolng produced in a proficient manner.
Porformance I3 characterized by exceptionol proficlency.

.others doing similar work as to warrant np.clol ncoonmm.

SPECIFIC DUTIES

List up to six of the most important lpoc"le dutios performed dwlng the voﬂng period. Insert nolng lotter which best dosecribes-the
manner In which employoe porforms EACH specific duty., Considor ONLY effectiveness in porformonce of thot duty. All employces
with suporvisory re lponubl“nol MUST be roted on thoir ability 10 suporyise (Indicate number. of smployees supsevised).

SPECIFIC DUTY NO. ¢ I?I‘T"":ol
Station cashier responaible for ‘the dey to day rooeipt and disbursenent

of canh. P
SPECIFIC DUYY NO. 2 N L.E‘;;:%
Consolidates all station cash transactions to one voucher and veritfies P

.balance daily,

RATING

SPECIFIC DUTY NO.

Summarizes all station transactions for off-bass housing and vehicle expendi-
tures into monthly accountings and maintains appropriate subsidiary records. S

LETTER

SPECIFIC DUTY NO. 4 CE‘""":%
Polices individual housing and vebicle advance aocounts and audits related
accountings,

RATING
LEYTER

SPECIFIC DUTY NO. §

Maintains statistical rocorda on all privete rentals by individual bouse and
coat center, P

SPECI?IC DUTY NO. & :EA'?::?.
Performs othor related duties as aaaignod by t.hn Finanoo Offiocers . P
b . ' ! .
OVERALL PERFORMANCE IN CURRENT POSITION
RATING
Toko Into account ever OMng obout the employoe which infl a3 his effoctiveness in his current position such as per- | “ETTER
formance of specilic duties, productivity, conduct on job, cooperativenoss, pertinant personal troits o hobits, and P

particulor limitations or talents. Based on your knowledge of employee’s overall performance during tho roting poriod,
ploce the letter in the rating box corresponding to the statement which most accuroroly roflocts his lavel of performance.

.'.2?,“‘ 45 ocosoLkra PREVIOUS EDITIONS ) SECRET -
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_ SECRET’

(8Fén Falled In) .

o secnuu c N I . .- . MNARRATIVE COMMENTS, T,
~indicate’ significant’ lnongﬂu or weaknoisses demonstroted in: ¢u'l"nl po-hlon I:.opln in proper per lgouho "w" vouuandup to -
‘ovorall performance. Store 3uggesticns mode for improvemont:of work perfcrmance. Give fecommendations for ticining. Commont
18 Snction B 10 provide bost-

on fofeign language competence, if requiied foi current position, Amplify or exploin mﬂngl 190
bosis for dﬂamlnlng lulwo pﬂmncl action. Monner of ”rlamenco of ma\oLrlal of -supervhser Juﬂ.\} ?l'lgi described, if

gggll:abl.
Subject is conscientious, 1ndustrioua, and villing to acce t all responsibmty

given him, He hae perfornod capably in a. function for which he previous
experionce or training, and hais shown ‘a marked interest in learning a].l ‘facets of his
job,  He ban handled large suns of money with faw grrors, and painteins the recessary

atatiatical recorda ina conpotent. Bbanner,

p
.
SECTION D .. CERTIFICATION AND COMMENTS
1. . BY EMPLOYEE _ .
. I CERTIFY THAT | HAVE SEEN SECTIONS A, B, AND C OF THIS REPORT

DATE SIGNATURE OF EMPLOYEE

19 July 1962 James B. Wilcott /c/
2, BY SUPERYISCR
MONTNS EMPLOYEE MAS BEEN rIP YNIS NEPONV HAS NOT BEEN SNO"'P:-YO EMPLOYEE, GIVE EXPLANATION
UNODER MY JUPERVISION

7 .
. A5

DATE OFFICIAL TITLE OF SUPERVISOR rvwEb"B?'"m-rsu NAME AND SIGNATURE

17 July 1962 - Finance Officer ‘ Elwood Martin
3. BY REVIEWING OFFICIAL ’

COMMENTS OF REVIEWING OPFICIAL

ODATYE ‘ QFFICIAL .TIVLE OF REVIEWING OFFICIAL YYPED OR PRINTED NAME AND SIGNATURE
17 July 1962 : Finance Officer Clarence P. Norment
R . . . SECRET g
— . w
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i Y . SECRET Lty
i i . _ ‘When Filied In) v RN R T el i A VAnY
) \(‘ Ab | FITNESS REPORT | ".'meutm—:‘:"
R . S22 5795
SECTION A GENERAL . :
WNANE C (Raed trieey) Owisdle) . 2.04TE OF BIRTM |9, s€x |4 onaoE
WILCOIT, James B C ‘27 Sept 1931 .M GS-05
]9 SERVICE DESISNATION] 8. OFFICIAL POSITION TITLE 7. OFF/DIV/ON OF ASSIONMENT
. . SF 1. c Fiscal Acct. Asst. " ) Tokyo Station
L - CAREER STAFF STATUS o L TYPg OF AEPCAT -
NOT EL'GIOLE N fi‘lll!l cm~ g INTTIAL ._IAI!ICHH(N"I.’JPIRU!IO._
PENDING OKCLINEOD ’ |ogween N annuacd REAIIIGNUENT/EMPLOYES
10, DATE REPORY QUK IN 0.5, 17, REPORTING PERIOD SPECIAL (Specily) )

9

. Te
x It Vijay /i [STMay 60 to 31 Mar'6L
SECTIONS 7 EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES
List up vo six of the mast important specilic duties performed duning the rating periad. - Insert roting aumber which best describes the
manner in which employee parforms EACH specific duty. Consider ONLY ‘offactiveness in peclormonce of that duty. All employees
with svpervisory responsibilitios MUST be roted on their obility to suparvise (indicate mmbdee of employues supervised.

Outstonding

subsidiarv recordg,

1 « Unsatisfacrory ) IZ -- Borely adequote - !3 - _Att-_'p'hibl. ‘l-- COﬂ-p-.lln‘JS « Excellent 16 « Superior I? -
srecimc cuty now 8 Station cashler resgpon=|R®aring|spectric oury no. o ' RATING
|sible for the day to day receipt agd ‘+ N | Polices individual housing and vehicleg ™
_Bisbursement of cash, : ' oba advance accounts ard audits relatsd
' - aceountings, 4
SPECIFICDUTY NOL 2 ‘in:&ng SPECIFIE DUTY NO. & RATING
Cenisolidates all station cash transac- Maintains statistical records cn all )
tions to cne voucher and verifies . private rentals by individual house
balance daily.” -~ - q 4 | and cost center,. 4
sPecimic puty no. 3 Summariges all station "‘,,'o"‘" SPECIFIC DUTY NO. & m:‘rsuo
transactiors for off~base housing and " | Performs )
vohicle dit. Parforms other related duties as
eomiﬁgﬁfé‘?ﬁdéﬂrﬁ?&ﬁg‘&‘pgﬁp " asaigned by the Firance Officer, 4.

5
SECTIONC --- . _EYALUATION OF OVERALL PERFORMANCE IN CURR:NT POSITION . . ...

your knowledge of employeo’s overoll perfarmence d.mni

Take into occount -va'hlnq'abouv the amployes which influences his effectivoness in his ewnm position - porformance of specific

duties, productivity, conduct on job, cooperativensss, pertineat personal traits or hobits, sorticular limitations or talents. Based on
the rating period, ploce the rating number in the box corrosponding te the

& - Performonce in every rospect is outstanding.

3 « Petformance in every important retpect iv superior,

statoment which most accurately reflects his level of perlornance,
1 < Performance In mony important respects foils 1o meot taquirements. - - RATING
2 - Performance meets most requirements but is deficiant in ono or more importont respocts, NO.
J - Performonce clearly meers basic requirements,
4 - Performance clearly axcesds bosic requiremeants, A

SECTIOND - - DESCRIPTION OF THE EMPLOYEE

in the roting boxes below, check (X) the degree 1o which coch choracteristic applies to the employes

IZ - Limited dogree ;3 - Normal degree Il + Above average degreo [S « Qutstanding degree

1« Least possiblo degree
. .o . ™ - . NOT NOT RATING

- CHARACTERISTICS ASeL | OB-

. X N CABLE [SERVEOD] ) 2 3 4 s

QETS THINGS DONE X
RESOURCEFUL X
ACCEPTS RESPONSIBILITIES ! X
CAN BAKE DECISIONS ON HIS OWN WHEN NEED ARISES A S X
DOES WIS JOA WITHOUT STRONG SYPPORT X
FACILITATES SMOOTN OPERATION OF HIS OFFICE X ] . =
WRITES EFFECTIVELY N X A S :
SECUmTY consclous ! X
THINKS CLEAQLY ° 1 X
DI3CIPLINE 1 ORIGINATING, MAINTAINING AND DISPOSING OF RECORDS ~ - 17 X

OTMER ISpectty):

SEE SECYFOW “E® (W REVERSE SIDE

FOoaw ,
[ 2 1 ‘s OBSQOLETE PRCVIOUS EOITIONS.

SECRET



DRI : SECRET
.. (WNen Filled In)
NARRATIVE DESCRIPTION OF‘ MANNER OF Joe PERFORMANCE

|n.ﬂcﬂu qugcﬂlanl made to -mploy-- foe Imrwcmunl o' hll

SECTION E:

Strase ﬂunglﬁl ond --ehnolnl domm *d in current’ posi

work, ‘Give recommandations for his' hmmn'. Deacride, if opy
. lpmlibllc"dl Amphly or axploin, If oppcopﬂoh rodings 'ivm ln SECTIONS B,

'uluu p.uoml n:ﬂonl

Sub'ect is conscientious, industrioua, and wvilling to g rt uWon.dbuity

. |eivén hin, "-He has performed capably in a function for vious
| experiance -of - training, dnd has shown a marked interest in lea.-njng all facets of his
Job, He hag handled lnx-ge sums cf money with faw errors, and maintains the nocosu:y

statistical records ina conpet.ent zanner, - AR WO"

' Subject ahould atrive to develop more ‘confidenée in himself and in his ability
to per!‘om the duties assigned him, - His lack of assurance and hig naivet.! are -
scr.eti.nea dlaconcerting to those with'whom he dea.la. .

» n Jumin v -
PN A S T ach o T R

-]

B ‘ . :' B This report has been pfep.vrd n accord.
. ‘ . ance with F E Division standards which.

recognize the principle of rating the indiv-

idual against the group. ‘Thus an ‘average’

s ¢ . ‘*_‘ o . rating reflects an entirely satisfactory 3
T VRNE S performance. i
SECTION F - -~ . CERTIFICATION AND COMMENTS M
1, ) BY EMPLOYEE 2
. l certify 'hcf 1 have seen Sections A, B, C, D ond € of 'hns Report,
OATE - e 7T nuw\funz OF ENPLOYEER )
3 Hay 1961 S James B. Wilcott (oSigned)

2. - - - BY SUPERVISOR .

MONTHS EMPLOYEE HAS BEEN IF THIS PEPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION
UNDER MY SUPERVISION _

8

IF REPORT IS NOT BFEING MADE AT TH!IS TIME, GIVE REASON.

EMPLOYEK UNODER MY SUPERVISION LESS THAN 90 DAYS r IRIPORY MADE WITHIN LAST 90 DAYS

OTHER (Spocity):

TYPED OR PRINT ED NAME AND SiGNATURE

DATE OFFICIAL TITLE OF SUPERVISOR

Elwood Martia

3 May 1961
3. BY REVIEWING OFFKZlAL

X | WOULD NAVE GIVEN THIS EMPLOYEE ABOUY THE SAME EVALUATION.

I WOULD HAVE GIVEN THIS EMPLOYEE A MIGHER EVALUATION.

1 WOULD MAVE GIVEN TRIS EMPLOYEE A LOWER EVALUATION.

I CANNOT JUDGE THESE EVALUATIONS, | AM NOT SUFFICIENTLY FAMILIAR WITH THE EMPLOYEE'S PERFORMANCE.

COMMENTS OF REVIEWING OFFICIAL

DATE OFFICIAL TITLE OF REVIEWING OFFICIAL TYPEO OR PRINTED NAME ANO SIONATURE

Clarence liorment

3 May 1961

—a— i .. SECRET



- _s‘e'cxer -

X o\ . .- (Wxea Friied iv) : . Rt
C ASE o < T ] SMPLOYEE SERtAL NUMBER
/{"-‘ Q\ \ . mnsss REPORT
SECTIONA TCENERAL — -
1. NAME (Loe)) S (Fieay) (Middle) S 2. 0ATE OF DIRTH . 3. 3gx 4. 0RADE
Yileats : o James 1§ I >F Ceptember 10 A M =3
3. SEAVICE DESIINATION 8..0PPICIAL POSITION nrLE . T B ' 7. OFFIGIN/OR OF ASBIGNMENT
. - 8% .| Fiscal, Accountant Clerk . . . . ont‘/i‘[nhnpc/ﬁ_ccm
s LY CAREER STAFPPF STATUS ° . . B TYPE OF REPORT .
NOY ELiGIOLE . M‘MDKQ Otfl.ﬁﬂlb INITIAL . ul}lllduu_tn?llu"lvtlol
FIHDINO DCCLGNCD - ' DENIEOD X | ANNUAL ALASIIANMENT/ EMPLOYRE
w. DATE REPOAT DUE N O.P. |10 ntvolnmo PENIOD s-u:ln. (w“r) :
30 Aoril 1900 - ) 1 AFR 50 - ) MAR A0
SECTIONB -~ . EVALUATION OF PCRFOMCE OF SPECIFIC DUTIES

List up'to sin of the most important specific dutios’ ormed during the riting period. Insert rating number which bost describes the
"I monner-in which- onployu porforms EACH spocific . Conrder ONLY cffectiveness in'performance of thot duty., All employees
) with |vpo'vlur7 n:m.lbillﬂou MUST bo ratod on theie ch-ry [ 3 |uoorvho (indicate number of employeses supervised).

1 « Unsotisfoctory 12 Bouly odequate 13 Acceptoble !4 - Compstent ]5 Excellont G-Supcvlu [7 Ounhadlng
sPECIFIC OUTY nOu 1 Responsible for number- "u'o'f“l"“"'c ourvadd Ho. 1 (continued) RATING
ing, removing attachments, batching : )

. b

and totalinx confidential fumds postifz
vouchers to bYe vrocessed by Machine Reconls Division
speciric outy no. 2 Responsible for verily- RATING {SPECIFIC DUTY NO. 8 nANvg'_no
ing the daily expenditure listing .
totals with the expended general
ledcer accounts, 4
sPEcIPIC DUTY NO.3 Responsible for matche RATING
ing the attachmente to the vouchers
and filinz. when vouchers are returned

from Machine Records Division. 13
SECTIONC EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION

Tale inte occaunt evarything about the employee which influencos his offactivoness in his curront position - parformonce of specific
duties, productivity, conduct on job, cooperativoness, pertinent petsonal traits or hobits, particular limitotions or talents. Based on
your knowledge of employee’s overall pertormance during the roting peried, place the roting number in the box corresponding to the

statement which most accurotely reflects his level of partormance.

SPECIPIC DUTY NO, & RANYOINO

Y - Performance in mony important nlpnn fails to moe? roquirements, RATING
2 « Performance maots most requirements but is deficieat in ono or ntore Impoetant respects, "o,

3 - Performanco clearly meéts basic requitements,
4+ Porlormonce clearly oxceeds bosic requirements,

S « Performance in evory importanrt respect Is superice, 8
& Pu‘unone. in every respoct is outstanding.

SECTION D . = DE$CRIPT|ON OF THE EMPLOYEE
In the rating boxes below, check (X) the degree to which sach choroctoristic applies to the employee
T3 . Notmal degree (4 - Above average degree |5 - Outstonding degree

1 « Least possible degree {2.- Limited degrae
- ) NOT NOT RATING
CHARACTERISTICS APPLE 03«

cAsLE [seavEo| | 2 3 4 S
GETS THINGS DONE
RESOURCEFUL Y
ACCEPTS RESPONSIBILITIES X
CAN MAKE DECISIONS ON M!S OWN WHEN NEED ARISES x
DOES HIS JOB WITHOUT STRONG SUPPORT : X
FACILITATES SOJOTM OPERATION OF MIS OFPICE, v
WRITES EFPECTIVELY ) ~
SECURITY CONSCIOUS v
THINKS CLEARLY X
OISCIPLINE (¥ ORIGINATING, MAINTAINING AND D1SPOSING OF RECORDS X $
OTHER (Specily):

SEE SECTION "E* QN REVERSE SIDE

:f,’:" 45 cesoverc PALYIOUS KDITIONS. ’ SECRET . . o ta)
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i\lhrn Filtod In)

-
sponsibilities.:
futine p-uomol actions.

' 'I‘he position to

SECTIONE . NARRATIVE DESCRIPTION OF MANNER OF JOB PERFORMANCE

S'lt.l -lung'h- and wtcinonul Jcmoru"ol.d in curront poIIHM lndl:wo lvqgclllonl moda 'o --plo-yt' iu lmptwunonl ul his
. Give recommendotions.for his training, Describe, Wf appropriate, his potential for dévelopment ond for ussuming grecter re.
Amplity or .lploln, I opp'opnau, ratings glven in SECTIONS B,-C, ond D to provide the best basls for determining

SubJect hac accepted a field assigmment ef t‘ective in June. .

vhich subject has been: assigned 13 very repetitious

and not at all conducive to disclosing his full potential. Hovever,
by the vay in which he adapted to Nuty No. 2, it is fel! that he vi.l
be able to perforu more responsible dutieés vit.h a minimum of additional

¢

training.
7 He. l'h° an extromely good attitude tovard his work and responds uell to
: aupe‘ﬁiaion.,
3005 _
- x This report has s peearSid i accordande
= with the criteria set furthn Coreoorraller !x\-
:—" a3 ol struction No. 77 v M yare dosrad m.l‘.(‘_"!'-":'t
. x realistic .‘ndlﬂc RITIERIR A wd faic com-
- . ¢ thus (ellow
. cronsivil-
ats £ ontirely
SECTION F CERTIFICATION AND COMMENTS

8Y EMPLOYEE

I certify that | have seen Sections A, B, C, D ond E of this Report.

DATE

SIGN, RE OF EHPI.

Jp 3—’“/(/,(/(/77“ 2

/féétyz;ﬁ -/féo

“ BY SUPERVISOR

MONYHS EMPLOYEE HAS BEEN
UNDER MY SUPERVYISION_

12 Months

W7 THIS REPOﬂT NAI NO'I’ BEEN SNOVN TO EMPLOYEFE, GIVE EXPLANATION

IF REPORT 1S NOT BEING MADE AT THIS TIME, GIVE REASON.

EMPLOYEE UNDER MY SUPERY

310N LESS THAN 20 DAYS l lREPOﬂT MADE WITHIN LAST 80 OAYS

OTHER (Specify):

DATE

OFPICIAL TITLE OF SUPERYISOR TYPED OR PRINTED

AMS AND SIONATURE

\, - A
&,t‘“““- . ué‘»fcw
0/Voucher Review Ihit 1 Touiss B, Simmsop:

preipl 1760
ENIN 4

BY REVIEWING OFFICIAL

ST WOULD MAVE GIVEN This EMPLOYEE ABOUT THE SAME EVALUATION,

1 WOULD HAVE GIVEN THIS EMPLOYEE A HIGHER EVALUATION.

| WOULD HAVE GIVEN THIS EMPLOYEE A LOWER EVALUATION.

1P CANNOT JUDGE THESC EVALUATIONS.

I AM NOTY SUPFICIENTLY FAMILIAR WITH THE EMPLOYFE'I PERFORMANCE,

COMMENTS OF REVIEWING OFPICIAL

ot .

OATE ‘/ 7>

OFFPICIAL TITLE OF REVIDWING OFFICIAL n:/o'q PRINTED nzn(mo smrQu:

3 Do

n>/iccounts Rranch M. # Siricklam

SECRET




1400000

i

B

2o

o - s O juhen Fliled in )

‘.- o ' SECRET

ELUFLOTEE 3ERIAL NUMDER

125798

- — {2
.. -FITNESS REPORT “V

SECTION A - . GENERAL ,
UNAME (Lasi) (Firet) -~ (fteste) © [1.DATE OF BIRTN ST \ 4. 0RADE
- .. Wileott, Jr. .James . B. 27 Sept. 193} M___. as-5.
3. SEAVICE DESISNATION| 8. OF FICIAL POSITION.TITLE | : ST E"-'oév/nn OF ASSIONMENT
) S Time Leave Pay Clerk *- : Fioance. . ) :
[N =+ . - CAREER STAFPF STATUS - N L . TYPA OF REPORY i
X |norv ELIGISLE uEMIER OKPERRED INITEAL | mEAssicNmENT/SUPEAVISOR
| PEnNOING oUCLINGD OENIED X [ANNUAL ) REASIIGNMENT/EMPLOYRE
Ire oars REPORT OUE N O.P, 11. REPORTING PERIOD SPECIAL (Specily)

-30 April 1959 . |TTApr 58 - 31 Mar 59 5

|SECTION® EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES : .

List up 10 sin of ihe most important specific duties porformed during the 'o;m' p;rlod. lnsart roting number which best describes the
-4 h . :u" . Constder ONLY effoctivaness in performance of that duty, All employees

manner in which employee performs EACH specilic L
with supervisory-rasponsibilities MUST by roted on their ability te supervise (indtcate ber of eenpl, supervised).
1+ Unsatisfactory |2+ Borely adequate I) « Acceptoble |4 - Compatent [S - Excellent li « Superior [7 - Outstonding
SPECIFIC DUTY NO. Y RATING | SPECIFIC DUTY NO. 4 ' RATING
i NO. P N T 1i . st 3l R l'.’-v”qj ; NO.
Naespygemaniad 2% r 9 ~ ~ v WL el Lo VIe a
Swdameial of Poyrol) R - - omrelle s : 2
SPECIFIC DUTY NO. 2 - RATING [SPECIFIC DUTY NO. 3 RATING
P:";:;::‘s.i lau *lapplicalion of Ageocrr nay reoddations| M
nanls con .
pay and 2 ' : "
SPECIFIC DUTY NO.J RATING [SPECIFIC DUTY NO, 8 RATING
NO. NO.
salntalni= of lenve records ' 3 Preocossing of checls 2
SECTION C EVALUATION OF OYERALL PERFORMANCE IN CURREB_T POSITION

Toke into account overything obout tho amployee which influences his effectivonass in his curroat pasition - performance of spocific
duties, productivity, conduct on job, cooperativonoss, pertinont personal traits or hobits, portizilor limitations or 1alents., Based on
your hnowledge of employee's overall performonco during the rating peried, place the rating number in the box corrasponding to the

stotement which most accurately roflects his level of portarmance.

1 . Performance in mony importont respects hails 1o meot requirements, RATING)
2 - Pertormance meets most requirements but is dehiciont in one or more importont respects, NO.
3'- Pertormance cloarly meoets basic roquirements,

4 - Pectoemoncoe cloarly oxcesds basic requirements, 7
$ « Porfaemance In avery important respect is superior,
& - Performonce in every respect is outstonding,

SECTIO_&ZD o - -‘DESCRIPTION OF THE EMPLOYEE

In the roting boxos below, check {X) the degree 10 which eoch characteristic opplies o the empluyee

IJ « Normal degree ]4 « Above averoge degreo B « Outstonding degree

1 - Least possible degree 12 « Limited degree
i NOY NOT RATING
CHARACTERISTICS APPLI o8-
canre {serveED! 1§ 2 3 4 s
GETS THINGS DONE - PN
RESOURCEFUL s
ACCEPTS RESPONSISILITIES :
CAN MARE DECISIONS ON MIS OWN WHEN NEED ARISES i
DOES MIS JOB WiTHJUY STRONG SUPPORT <
FACILITATES SMOOTH OPERATION OF MIS OFPICE
WRITES EPPECTIVELY . 3
SECURITY CONSCIOUS -
THINKS CLEARLY N
DISCIPLINE IN ORIGINATING, MAINTAINING AND DISPOSING OF RECORDS e wt ~

| OTHER (Specitvr:

SEE SECTION *E® QV REVERSE SILE

FORV
*3

" SECRET ' “

‘s COSOLETE PARVIOUS EDITIONS,




- : - SECRET
R L 41"7.-" Frllead In) o
[secrionE NARRATIVE DESCRIPTION OF MANNER OF JOB PERFORMANCE

- strengths ond "ohms o d in cuncM pasition lnd-cﬂo “'io. slions nod. 10 emcicvee bor Impu“.m.m of l\l.
‘] work.: Give recomm=endations for his training. Desecribe, it oppropeiote, his S a 64 'ﬂmm te assuming greater.re.
sponsibilities. Amplity or exploin, if oppeopriote, mlng- givenin s:cnous 8, C, and D 1o w-d. ™ 2est dasis for determining

futwe portoanel actions,
dad and ‘CO'O?ET‘_‘.‘J.'.“.‘ m‘-“. 2 19?’43 ik

L ve'e n-? s
selsalddrg 1'11 L peo; dy dorg ot hisovork oul I i veguinel t
Lor2simess al 2 pat o gectacye e s capalle of ueme IIIcient wvork
{has e s doing al tin p'*osr".., Limee -2 docs o MARC ROAM: S suvivision, -
. i Joes not abugy Lig loawve priviles: 1 as o wiels, has o favorable
- atditule towmawt his uc:'!: el Aherdgeer. '
L r
SECTION F - CERTIFICATION AND COMMENTS
1. L _BY EMPLOYEE
- . I certify that | hove seen n Sections A, 8, C, D and E of this Report.
oAYX i R slc.nuune OF EHPLOYEE . j 7——-—)/
Larsh .‘.:, 1-(-9 S5 se wilactt e _,;,/ba(d c.‘f-\ }(( C
2. ____BY SUPERVISOR e
MONTHS EMPLOYEE MAS BEEN r TNI. NF PORY MAS NOT BEEN )hO'N T0 EMFLO'Et GGVE EIPL.\UYDON
UNDER MY SUPERVISION .

IF REPORT IS NOT BEING VMADE AT THIS TIME, GIVE RE ASON.
L IﬂI:PON' MADE WITrIN LAST 90 DAYS

EMPLCYEE UNDEN MY SUPERVISION LESS TrAN 90 OAYS
O THER (Specilty):

DAYTE OFFICIAL TITLE OF SUPERVISOR TYPED CR PRINTED NANG AND SIGNATURE
Pawasy 10, 1050 miee, Leave, Par Sune Lo S. Pebning ol
2 2L, LUOY Jiat e, e AT Ve LOUDITS ( ‘t{_‘ ‘A/
3. - : BY REVIEWING OFFICIAL

X 1 ROULD HAVE OIVEN THIS EMPLOYEE ABOUT YNE SAME EVALUATION.
I WOULD “"t GIVEN THIS EMPLOYELC A HIGHER EVALUATION.
P WOULD HAVE OIVEN THIS EMPLOYEE A LOWER EVALUATION,
1 CANNOT JUOGE THESE EVALUATIONS. | AM NOT SUFFICIENTLY FAMILIAR WITH THE EMPLOYEE™S PERFORMANCE.

COMMIINTS OF REVIEWING OFFICIAL

1

® " [OFFICIAL TITLE OF REVIBWING OFFICIAL |TYPED OR PRINTED M AwWE AND SIGNATURE
//c..... S

LT, TR IA/C, szur Bmployees Accts. Sect. Addie B, Lexds
: ' : : SECRET - , I

OATE




. SECRET
N (When Folled Ia) oo

FlTNESS REPORT (Parl' l)- PERFORMANCE

IISTNCNOIS

R ﬁl! ADIIMSNATIVI nrncut (‘bn-uli cureont lr.nrucnon. for canpleting this report. .
¥ rnrvlaw l'hh report s designed ta Mlp you ewpr ‘your evalustion of your subazdinste snd to trenamit

nlot officialely O teation policy requires thet you inform the subordi.
Couol-llon of . the report .con help you prepare for-» dluunloﬂ with him of his
i1t ke slso .ofganisation policy thet you show Pert [of this teport to the ewnloyee except
lnum 20-370. "It is tecommended that you teed the entire form defore coapletin
..tepait on the employee, it sust be coapleted end fofwardéd to the Office o
he date indicated 1n item &, of Section A" below.

Tersonnel no- I-t" than 30 Jdays aftér

‘LSECTION ‘A, : N ©_ GEMERAL- . . - .
owAwg T T Tqlest) T (First) - ~(Widdie) . DATE OF BIATH 3. sEx - [ 4. SEMVICE OKSIGNATION
T ' . . - . PRy e——
: wWiloolt, - B. 21 | St
s. o"lc(/ulvnlo-lnnu or llllauul‘ 6. OFfiCraL 'ounou TITE
Comptroller - Fleeal Diviaiou _Pircal feci, Cligl
7. GRADEL 8. OAVC MEPORT DUE IN OF #. PERIOD COVERED BY ™ I3 REPORT (lueluuvo dates) .
5S. G g Decpmnes 1057 o Worvneey 1537 - 4 Deeerier 1007
10. TYPL OF REPORT v | omwmiria | meassieawentosurcevisoe Pecia (Specily)
_(Check one) 1T avwoan \ o R TIIT Y
SECTION 8. 3 - ) CERTIFICATION - - - - L a
V. FOR_TMC RATET: THIS REPORT E nas [ ] A3 NOT BLEN 3x0wN TO THC (NDIVIDUAL RATED. 17 NOT SNOWN, EXPLAIN WWY
NOT: ) .

A, CHETK (X) APPROPRIATE STATIMANTS

THiS MLPOMT ATFLECTS MY O® OPINIONS OF TmiB iwdie 17 160 VIOUAL 18 NATED "1 ™tn CF 0N D, 4 vatnimg (2T

. |
o jvrbpan. . TERA ®A8 SENT 10 Hiw R A COPY ATTACHNED TO Twid ll'.i';

1 CAwwOf CENTITY TuAT Tul NATED (@OiviOUAL UNOUS NOW

TMis AgroORY .ll\lt'l Tl CONBINED OPiniONS OF MYRILY
I EYALUATE WIS 08 PEAFORMANGE BECAVIE (Specify)

AND PALVIOUS SurievINORS,

PomAVE DIBCUSSED Wit THES ENALOYES WID STATNETRS

.( ANO vtaand33ds 99 THAT ME ANOUE NERE Ml STANDS, - .,.‘_‘\,‘ . .
8. THIS DATE C. TYPCO OR PRINTED NAME 0 SIGNHTURE OF SUREAVISOR|D. SUPERVISOR'S OFFICIAL TIME
5 Dec. 155 Bau H, lurion &"/ Deruty Chiel, sccounting Br.

FOR THE REVIE®ING OFFICIALY  REKCORD ANY SUBSTANTIAL DIFFERENCE OF OPINION WiTH THE SUPCAVISOR, OR ANY OTHER INe
FORMATION, WHICH ®ILL LUAD .TO A BEYTER UNDERSTANDING OF Twi$S RELPORT.

BY - DATE .

Posted Pos. Cent-o! \_\l\l\ {o J Ay ]

Roviewed by Pul _/(,/Yp ////( /9’2

e i

D unn-ulo on uu:-lo eeey

I certify that any substential difference of, opinion with the upuvnov is reflected in the above section.

A, TMIS DATE 8. TYPLO OR ’-nun‘o NAUE AND SiIGNA I REVIEw . OFFICIAL YITLE OF REVICRING OFFICIAL
S Doe. 108 orriciaL o Chic? cunt iy drancl
voec. 1237 fe W, Grendetals L"m[usz Chicf, sccounting branch
SECTION C. JOB PERFORMANCE EVALUATION /// 5.

t. RATING ON GINERAL PERFORMANCE OF DUTIES ,[/ ~

DIRECTIONS: Consides ONLY the productivity and effectsveness with which the individusl bzing rated has performed
nis dutics during the rating period. Compare him ONLY with others doing similer work at o cimiler level of respon-
sibility. Factors other than productivity will be teken into account later in Section D

. ' . .
DOLS NOY PERFORM OUTIES ADEQUATELY: NE 13 INCOWPETINT, .
BARELY ADLOUATE In PERFORMANCE: ALTHMOUGH MI MAS HAD SPECIFIC GUIDANCE OR TRAINING. NC OFTEN FAILS TO

h CARAY OUT RCSPONSIBILITIES.,

3 . PERFORWS MOST OF MIS DUTIFS ACCEPTABLY. OCCASIONALLY REVEALS SOME AREA OF WEARKNESS.
TNSIAT € -« PCATORMS DUTIES IN A COMPETENT, EFFECTIVE MANNIN.
RATING $ + A Fing PCRFORMANCE: CARRIES OU”™ MANY OF M43 REISPONSIBILITIES EXCEPTIONALLY WELL.
€ - PEATORMS W13 DUTIES IN SUCH AN OUTSTANDING WANNER THAT ME 15 EQUALLED ov FEW OTHER PIAIONS ANOWN TO
nuvBLR .
THE SCPERVISOR.
mm. ENTS: Hr. chctt I" very (ndustricus and ucc-J(. vx :is assiznments witbout hesitouiog.
ILPLACLY PREVIOUS EOIT10NS
:e:;,‘:; 45 (Part 1) or roaus 43 avo 4ss wacw SECRET . Performance 0

ARE. 0BSOLETC.




SECRET

2l . (Whes Fyiled In)

1. BaATINGT On v(-_:o_-yx-u RIS LAALR)

DISFCTIONS: ' - . ‘ . X
#. State in the speces below up to sia of the, more n.o«u.ut SPFCIFIC dunn c& ‘r-“i urm. this reting period,
Plsce the most irportant farst, [o not inclule minaé ¢ unimportant duties, N 4 ,~
1’ \Ipprﬁ“t ‘duty.

‘L., Rete unleku on esch ‘specifie du!y considering. (\NLY ‘effectiveneey in performance ©
ty to tw"nn will slways be tetled as & ape Dhr duty (do met rate ae 3wpervieors those

tery only
shen p)oulblo. the Amhvhlunl being rated CI &(hp¢2n roing the seme duty at »

d. n
 simslar level of tonpo«ubﬂliy. ?
¢. Two tndividunlo ®ith the game )cb title --y bo perlorming different duties. H 28! e them on different

€.

.'...vg..noci_hc. Fxezples of the kind ol du!ln thn! sight be nud ate: "l
. - ORAL BRITFING - _HAS "AND USES AREA KNOWLEDGE R(wr-cn INPERROGATIONS

mtmrs NE® PROGRAVS FARES JWWARIES

GIVING LECTURES :
COAPUCTING SEVINARS | - AVALYZES INDUSTRIAL REPORTS TRAVSLATES CSXWAN
| WRITING TECNNICAL REPORTS VANAGES FILES DEBRIZFING RURCES
CONDUCTING EATERNAL LIAISON OPERATES RADIO KEEPS RAXS
TYPING COORDINATES ®ITH OTHER OPFICES DRIVES IRUCK
TARKING DICTATION . WEITES REGULATIONS WAINTAINS ALR CONDITIONING
SUPERVISING PREFARES CORRESPONDENCE EVALUATES SIGNIFICANCE OF DATA
8. For some johs, duties way be ‘broken down even further 1f supetvisor considegs it edvisedle, e.g.. combined key
end phone operation, in the case ol - redio opecator. .
T o+ INCOWPETENT IN THL PCR7ORWANCE OF TWIS DUTY 6+ PERIOAMI THIS DUTY 1IN AN Ou'!'l‘oblns A RLi14]
2 PARELY AQEQUATE IN THT PTRTORMANCE OF TS FOUND N VIRY FEW INDINIJUALS MOLDING SiMe.
cescRIPTIVE T DuTY LAR ;008 .
2ATING 3 . PLRFIRUS THIS QUTY ACCEPTABLY ? - ENCELS ANYONT 1 RNOW IN T™ME PLRFORMANCE OF
NUUOER 4« PERFIRVS THIS DUTY N A COMPETINT MANNER THIS DUTY
9« PERFOAWS ™IS DUTY Ik 3UCH A FINE-MANNEN
. THAT nE 1S A DISTINCT ASSET ON HIS J08
spacieic duty mo. Vi ocsogs coll (pnbings in- [ eaninciisaceric oury wmo. 4651508 in (e closing | @atve
. - . N - Nuveen| . . . . N TV [ wuvote
z "uzm-‘,..., .;u's,l:z:::.t“ and anunt..n-,-nL: ' ard veopening of the allotzent ledger
rriehine to alle cecunking, % laccounts at close of eseh Tisvsl yowrd b
seLciric puty wo. 2 1 cursens m:u!v- RATING{sPtciric outy wo. 8 CeOTUS liquidations anfiriTive
- . " . | Nuneea
gfg of allosment accounts of wfrvv* "cLUatim" of obligati R A
1inatdeted oblisw 4 al allolment 2cooiings. 4
segcorrc oury mo. 3 Checlis & reeonelles murma PECIrIE ouTy wo. 8 MIGDUICS RATING
P . vare ~ 4 NUME
rurs of- expenditures wich thoee {n thd ™Y “lquired Tor roconciliations sad-dr wlicage k
alisct-ent lodser sccountios rescris, L |llctuent recovds (coples) Teor rorvardfng

3. NARRATIVE DESCRIPTION OF MANNER OF J08 PLRFORUANCE t0 e verious allottoo:s

DIFECTIONS: Streas strengihs and weaknesaes, patuculnly those which affect development on present job.
e Viflects ious o prove nis csyadilitics. secordingly, be thoquently
nel o dalies obpes thon thece asci, .md SO 3:! oo I8 very siteaiive L

zasnoee dliticnel Jualle L
111 LIS S R ool S A to verd gulet oy nieure
o clurs thet he indul e ctiocn to uls
< pecote betler aguwe inted with gover
enrolleent 1 an acecunting cowr »:'

B85 wede great srorress (o his wss

SECTION O. SUITABILITY FOR CURRENT JOB IN ORGANIZATION

DIRICTIONS: Toke into sccount here everything you know about the individual....productivity. coaduct in the jod,

pertinent personal charsctersatice or habits, special defects or talonu....nnd how he fits in wath youtr team. Com~
pere h.a with others doing sinilar vork of sbout the sare level.

T o« OEFINITELY UNSUITABLE - wE SWOULD BE SEPARATID

2 . OF DOUBTFUL SUITABILITY. ., #0ULD NOT MAVE ACCEATED MIM iF | MAD <hOW% WAT i AND® \O®

) 3 . A PARELY ACCEPTASLE fMPLOYEE.. .BELOW AVERAGE BUT #1TH N0 WEAKNESSES SUFFICIENTLY TUTSTANDING TO eAR:
+ RANT MiIS SEPARATION

o OF TME Sawl SUITABILITY AS MOSTY PLOPLE  anNO® in THE ORGANIZATION

0
2sTinG 3 ¢ A FINE CwPLOVEE - NAS SOWE OUTSTANDING STRENGTNS
aumgza § ° AN UNUSUALLY STROAG PLRSON (% TERUS OF THE XCQUIREMENTS OF TME ORGANIZATION
? - ERCELLED- BY. ONLY A FE® 1n SUITABILITY FOR @R IN THE ORGANIZATION
FOR WOAK I SOME OTHER PISITION IN THE ORGANIZATION? vas Ej wo. I VIS,

IS Tris (8NDIVIDUAL SETTER SUITED

CAPLAIN FulLLY: T wAn i

ts w2ll suited for plc present vosittion, duz
z in en overscus 2

e with t"‘e aceneye It is beolil
& in the [field of 2ocountancy.

igruent, a8s

- SECRET -



';‘:i"';"'l'_i"_':.:"‘:_."_’ C T DIeal (vRiONES HiatTH RIS PROGEA . ""_‘f o2
w41 1700 NOTICE OF CHANGE IN HEALTH BENEFITS ENROLLMENT
Part A—aoi;{ﬁ;vmc DATA _
1 NAwf LAY ey, iwlat eutia; - 2 DAl U8 BT T 3 Carbunm Zimitecn tes
_ ¥ilcott, . Janmos Feyp Jr. 9/21/1 | 078128
e Tabeass T ".;TM'I.';,.‘.";T-.;;‘.;'“""'"'"“*“' T e G T T T e GO ]
IM .". 102 Avenug - ' ) 11239901 SR Ms
|t'7') 1STATE) X t2:r COUE) 7 (nn r-vs . n(—. YA i lllll n..
rerrine, Florida ' 23 April 1966

ONLY THE ITEM WNICH 1S CHICKID BILOW AFIECTS YOUR INBOLIMINT, READ THMAT ITEM. caatsuLLY AND FOLIOW ANY PIRTININT
INSTRUCTIONS. KIEP THIS FORM UNLEISS YOUR ENROLIMINT I8 TIRMINATIO AND YOU APPLY FOR CONV[!MON

AN R P A Port B.—TERMINATION

- . r

EJ YOUR ENROuMINT TEKMINIATES O THE DATE 11l PAFT A 1IEM 7, ABDVE

. : Port C.—CHANGE IN PLAN

] YOUR ENFOILMINT SHOWHE 1Tl PART A ITIM &, ABOVE MAS um TESMINATED BECAUSE OF rOua L1 OLL2AEHIT 1M AHOTHLEK
PLAN

Part D.—TRANSFER OUT Port E.—~TRANSFER IN

YOUR ErMROLMEINT CONTINIDES BUT 1S TRANSHIPRID 1O r—’
YOQUR tit W PAYVOLL OFFICL [OF RETIHEMEHT SYSTE o

O

YOUPR PN PAYROIL OFFICE [ OF PETIREAMENT SYSTEM; 1OV D
N PART K BELOW HAS ACCEPIED TRALSFER OF YOUR EN-
ROLLMENT AND WL COMNTINUL (I

S

Port F.—SUSPENSION Part G.—REINSTATEMENT

TOUR [*POLLMENT HAS BITPE SUSPEHDED, FAITCTYE i ] Y aR ENASIUMEMT reaS BESP XEI0ISTATES, RFFECTIVE ON 1
E] THE DATE IN PART A ITEM 7, ABOYVE | 104t DATE iN PART A, ITEM 7, AR e% | (::

Part H.—CHANGE IN NAME OF ENROLLEE

THE NAME IN WHICH THIS EMROLLMENT 15 CAKFIED HAS BEFr CHARGED 1O, D

HAME ' ALDRILS U DvibEed

V2Ca FART A 1Tiw & Aboef T oA G sikine

Port |.—CHANGE IN GNROILMENT—SURWVOR ANNUITANT

YOUR EMPOLLMESNT HAS BEEN CHANGID FROM FAMILY COvERAGT 1D SELF ONIY.  YOUP PLAM Wil i
SIND YOU A NEW ICENTIFICATION CADD

ouR Nlh‘ EreRCiLma it '
COTA reumet e '

(NOTE, THIS ITEM TO BE (OUPHHD BY FETIREMENT SYSTEMS ONLYy

Port J—REMARKS .. - _ 4T

Part K.-—~DATE OF NOTICE

Coe e N 27T

ALTH BENEF(TS OFPICER Washlnsfoﬂ 25, D. €< Fen
—--~{ ALTSRNAPB) ~ -, 1 e

I’;v' i AGHETY ADTELSS

M L

St g B WO IRAmEN AemimT.N3 GFe.CE a4 30 sae QUAO.UP“CA'E—-TO Empioymg Ctiice
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SECRET . .
. CONTRACT INFORMATION AND CHECK LIST e . G o fretes

TELIPHONT E3TINSIC

ST l\llr Uoe NE 2O 3N ansd n8 201200 . .
T e I N I T T -
icarle “Foreard .u..n- derw Cerise tecerors €574
,1I-n~':‘l[ M . DS
SLCTION | GE NI HAL .
vomave X} ssevee [T ress A, PROSCT - 1. .ue'-in'r 0. 8. 30T wo.
PR - ) “.:'/D;E}‘l S13%-11%4 1033
N B * — X u PLEwSILYT qTaTioN B ETS ruN0s
S R I A LBaTy " T 5

gy
PRIOR YO Twi3 COnTRACT.
ond .alo'p )

3. PRCVIOUS CIA“FSEuUDONYY OR° aLIASES | 6.
.
Nore

S'a.‘!‘ Sopl o-'cc convcrt.h\, to Qt.a“f .L,e..t

l"\'ll. "“ .'l. INGACID .' C'. oR 17 ln\'lu ACTIVITIES 1w SOMC (l'kll"
L;-] ey l i we (1f yes. describe end inclode dates

7. stcumivy cunnu (Type ud au) . wEDICAL Cltlnu_cg

3 l‘c'".'u ;'I luoiu‘vnl l-'ov see’n.
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M’POINTMENT AFFIDAVITS

ZMPORTANT.—BoIou awurmd to these appomtment aﬂidnwla. you should md md undoutand
tha attached information for appointee .

.'N‘m.‘.L INI"L..IG"*I 5 AG“NC! .. ﬁ‘ASHIW‘TO‘I D. -Cs - _ E
o eenerseeens e eteeseseenienens. e , P o i e anee
l. J.&"..S BIRNARD A1ICOTT, JR. ceeeenemeasraens reerreseaneaann . do-aolemnly. swear (or affirm) that—

A. OATH OF OFFICE '
I will support and defend the Constitution of the United States against all enemies, foreign and

domestic; that I will bear true faith and allegiance to the same; that I take this obligation freely
- - without any mental rescrvation or. purpose of evasion:that I will well and faithfully. discharge the
duties of the office on which I am about to enter, SO HELP ME GOD.

B. AFFIDAVIT AS TO_SUBVERSIVE ACTIVITY AND AFFILIATION
I am not a'Communist-or Fascist. I-do not advocate nor am I knowingly a member of any
organization that advocatcs the overthrow of the constitutional form of the Government of the
~United States, or which.secks by force or violerice to deny other persons their rights-under the
Constitution of the United States. I do further swear (or affirm) that I will not so advocate,
nor will I knowingly bécome a member of such organizition dunng the period that I am an em-
ployee of the Federal Government or any agency thereof. S

C. AFFIDAVIT AS TO-STRIKING AGAINST THE FEDERAL GOVERNMENT

I am not participating in any strike against the Government of the United Statcs or any
agency thereof, and I will not so participate while an employee of the Government of the United
States cr any agency thereof. I do not and will not assert the right to strike against the Govern-
ment of the Urited Statcs or any agency thereof while an employee of the Government of the
United ‘States or any agcncy thercof: - I do further swear (or affirm) that I am-not knowingly a
member of an orgqmzatlon of Government employces that asserts the right to strike against the
Government of the United States or any agency thercof and I will not, while an employee of the
Government of the United States or any agency thercof, knowingly become a member of such an

organization,

D. AFFIDAVIT AS TO PURCHASE AND SALE OF OFFICE o
I have not, nor has anyone acting in my behalf, given, transferred, promised or paid any cone
sideration for or in ¢xpectation or hope of receiving assistance in securing such appointment.

E. AFFIDAVIT AS TO DECLARATION OF APPOINTEE
The answers given in the Declaration of Appomtee on the reverse of this form are true and

con‘ect r
Cou 4 -1
L ¥arch 1957 s I &/ //.MA 7 \f¢ .....

n-tmduwm)

cearrmadm

T (Dute of entrence cn duty) ’
Subscribed and sworn before me thisbth day of ......... Yareh oL A. D 19..%7,
at .....-.:“:-‘:‘.’%.-":1.’.1.-_'..'-9.(1;...... sressmcsvssnmaernsstenseraveninoy .........-.........-.-...D‘L.Co......._......_............ PO

Ciy) . (State) i .
trzn K. e, 4.»..1..-‘..'..{..!3.:!.!5‘.

l’ml C A 1Sgnature of ofbcad .
: -Appointment Clerk S RS
e
NOTE.—1If the oath is taken befors a Notary Public the date of expiration of hn commission should
be shown, . [TRNVITE Y ’
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- L
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it |ttt | [ e ——— —
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12 March 1959

Tot Personnel ‘Division
From: Jomes B, Wilcott, Jr.
Subjects Supplnnahta to persunndl records

Pleafe add to my porsonnel records the attached
information concerning my ecucation anc recently born

child,
when 1 submittod my Personnel History Ctatement

with my application for employment I was still attending

bﬁéiness cchool, Therefo}e, ny final transcript and
graduation certificate were not included;
The attached auto-stat copies are attached as instructed

by Personnel Livision.
Alsc attached is a copy of my grade report for the lat °
eru 2nd semesters at the Ul S, Denartment of Agriculture

Graduate school for Elementary Faderal Government Accounting.
Lot
‘ U gpresr O (¢L‘¢i,iff}<-

JAMES B WILCCTT JR
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. e .
olsicrion 1x . T ] MASITAL STATUS i .
L . — < T T n
1. CMECR BI!I L’lnm( r ]tulllco I ‘lnnua I [suunn 1 IMV\"N(‘ rI ANSULLED
2. STATE DATL, PLACE AND RLASON FOR ALL Slihll‘lOlS. Bl'\‘ifls oR l\it‘{UIVNVS
.
.
. .
ol WIFE OR  IF YOU MAVE SECN MARRIED MORE THAN ONCE. INCLUDING .ANNULMENTS, USE SHICT FOR FORWIR WIFL OR MUSBAND
N “US!ANDI GIVING DATA REQUIRED "I.rﬂl FOR ALL PREVIDUS WARRLAGES., N .
- 3. NAME OF SPOUST (Firat) (Middie) (Nee) (Lest)
H N ) .
. 4. DATL OF MARKIAGL S. PLACC OF MARRIAGE
. 6. UATE OF BIRTH 7. PLACE OF BIRTH
v 8 u.'nonu.nv AT BIRH 9. SUBSEQUENT CITIZENSNIPS
10. PRESENT RESIOLNCE (Loaf residence, 17 deceaaed)
@ {SECTION X OV ILOREN
. SEX YEAR .
. FULL NAME —] or siam PLACE OF BIRTH NATIONALITY AT ounfc
. |.STEVEN _JAMES WILCOTT X| (1959 | Washiongton, D. C. ! U.S, citizen |
N I
!
' 5 ! :
! -
: i
| _ i
j
®SUBSEQUENT CITIZENSHIPS MELD 8Y ANY CHILD (Jdentify child and give his, o¢ her, present address)
© | SECTION X1 . FATHER
T. FULL NAME 2. YEAROF BIRYN | 3. PLACE OF BIRTH & NATIONALITY AT QIRTH
! $. SUBSEQUENT CITIZENSHIPS &- OCCUPATION 7. PRESENT RESIDENCE
)
© | SECTICH X1 . - MOTHER
1. Full NnANE 2. YEAROF BIRTH | 3- T<AlE OF BIRTH 4 NATIONALITY AT BIRTH
S. SUBSEQUENT CITIZENSHIPS €. OCCUPATICN 7. PRESENT @LS1DENCE




. - \ fﬂhk? . ﬁ"ﬁﬁ
‘® [secrvon 1 _ CITIZDANSHIP o ] o ™
1. PHEESINT CITIZENSHIP | 2. WATIONALITY AT QIRTH AWD ANY SUBSEQUENT CiTiZenswirs (2f diffecent than Jlem }.)
3. PALSINT RESIDENCE (Indicate 2o owner, tenent or sub-temant)
4. PERNANENT ADORESS (If different than Item 3.)
3. IF U.S. NMATURALIZED CITIZEN, GIVE WAME, DATE, CITY AND NUNBLR OF CERTIFICATE GRANTLD -
6. TRAVEL OUTSIDE COUNTRY OF PRESENT AESIOINCE (Countries, dates and purposes)
® | SECTION NI . OCCUPATIONAL AND FIRANCIAL DATA . °
t. PRCSENT OCCUPATION 2. TITLE 3. SALAay (Per annus)
4. FINANCIAL STATUS (‘ain:ajs, bank depowits, securities and property)
© | secrion v ORGAN | ZATIONAL AFFILIATIONS o
1. MEMBERSHIP IN.RELIGIOUS ORGANIZATIONS ’
2. PRESENT AND PAST MEMBERSHIP IN PROFESSIONAL AND SOCIAL ORGANIZATIONS: POLITICAL AFFILIATIONS
-
® | SICTion v EOUCATIONAL OATA °
- - . 1. SCHOOLS
. NAME AND LOCATION OF SCHOOL NAME OF , COURSE DATES ATTENOED DLGREE
RECYIVED

FS Dept. of Agriculture
| Graduatae School Wash D .G
US Dept. of Agriculture

Graduate School Wash D. C. |

Accounting 2nd samester

rrce

| —-Sept 1952
_hwjﬁ__

>ementary_«l-":d_¢;ral Cov.,
counting.1st_semester |
ementary Federal Gov.

| _Feb 1958 |
|__May 1958 _

| Grade - B |
| Grade = &

_2. LANGUAGES AND DIALECTS

LANGUNGE COMPETENCE
A wRITE SPLAK UNDERSTAND
(List below each [anguage 1m which you Rean
ppesess any dedcree of coopetence.)
YES N0 ves NO YES L1 Ye{s no




_ | : » : .,
: e SECRET . sl
. = ‘*.\ { ®hen r?a 1ed ey .{“' . . %\A\A -
. o PERI0D.¢ SUPPLENENT _ s b7 rmes oare
mscwu. HISTORY STATEMENT <. - ooEY :
nsm'tncas - R

fenterety. You need coeple

Ni» lot- p'oudo. the aeane wheredy your officral pononnu ruem --[9 de .0.' current. Even though o+t duplicates

information you Aeve [uemiaNed previowely, il nll de necensare fer vouw 28 coaplpte Sections ough ~the
Sectaon Il throagh _!j_l 8l 1f trere Nas Devn o éhon.r aince yow entered on Jduly eith
the organicatson or il ycu deisove the stem reguire oce co-p'ou N-oca.o tpen pca Aave previovely reporied.

R > 2 ey

SECTION | ' ' “GENERAL e

. FULL NAME (l.‘tl-’ltot il“l'o)

Wilcott, James Bernard Jr,

2. CuRRENT "ADDI(SS (No., Street, City, Zone, State) 3. PETMANENTY lobn(u‘(No.. Street, City, Iome, State)

Governor_Shephard Apts Apt 103 same
2121 Virginia Ave NW Washington, 7 D.C.

& NOWE TELCPHONE NUMBER 3. STATE, TERRITORY, POSIESSION OR COUNTAY 1IN WNICH JOU NOW CLAIM RESIDINCE
NA-8-3771 Bx 103 Washington, D.C., -
SECTION 41~ . PERSON TO BE NOTIFIED IN CASE OF D!CRGCICT
L -u«r {last- )run.-:..ﬂ:u TIEFLRABLY RESIOING IN ‘.S, - ) 2. RELATIONSHIP
, Klsie L’ Hilco - : Wife
3. MOME ADDRESS (.\‘o... Steeet, City, Zons, State, Country). : .
2121 Virginia Ave MW Washington ?, D.C. :
A BUSINESS ADORESS (Vo.. Steeet. City, Zone, State, Country). INIICATE NAMC OF Fifu OR CMPLOYER, IF APPLICASLE
- 2“30 E St. Washington. D.Ce : . i
$. NOWE TELTPHUNE NUMSBER 6. RUSINESS TELEPHONE Numw3ER 7. BUSINCS TELFPHONE EXTENSION
KA 8-3771 =X 103 EX 3-6115 Ex 3229
IF SUCH NOTIFICATION

®. IN CASE OF [NERGENCY. OTNER CLOSE RELATIVES (Spouae, Wother. Fa(der) uay ALSO OF NOTIFICO.
1S NOT DESIRABLE DECAUSE OF WEALTH OR OTHCR REASONS, PLELASE $2 STATC.

SECTION 11} NARITAL STATUS

. CMECK [X) ONE: [N | Tsivoee [X fwanrreo | Tarcones | Iﬂnnﬁ:{ Jorvorcro] | awnutieo

2. FURNISH DATE, PLACE AND REASON FOR ALL SEPARATIONS, DIVORCES ©F ANNULMINTS ‘

NA

use & sepacate sheet for former wifo OF

SPOUSE: 1f you have been narcied aore than once, including annclsenis
[husdand giving data below for all previova marrieges. If marrarge 13 contesplated. provide sane data for france.
3. NAME (Firse) (Vi1ddle) (Nasden) (Last)
- ". S1sie Louise ' Paul Wilcott
4. DATE Db 8 \TI1AGE S. PLACE OF MARRIAGE (Caty, State. Couatry) N
9/5/s5. Bagle Bay, New York [SA s
6. ADDRESS OF SPOUSE BEFORE MARRIAGE (No.. Steeet. City, State. Coemtry) BUU[U
Cold Brook, New York USA .
7. LIVING 9 myt OF DEATH 9. CAUSE QF DCATH fSR
.3 IETTI B D NA A atinsn .
10. CURRENT AODRESS {(Crve last -ddnu tf deceased) u IUF." ' (.’ N
- 2121'Virgiria Ave BV, Washingten 7, D.C. o _‘J';m‘“gg_g
V1. DATE OF BIATH 12. PLACE OF B1RTW (City, State, Cocatey) [y 297 =
< 9o/ Cold Brook, New York —

13. 1F BOAN OUTSIDE U.S.*DATE OF ExTRY | 14. PLACE OF ENTRY

TVy. eene Acouints (Coty, State, Country)

{

18, CITizEnsuip (Coumtry) 16. DATE ACQUINED

19. PRESENT FwPLOYER (4ise give focaer ssployer, or 1f .spouse 18 deceased or

18. OCCUPATION
anesployed, last teo ceployers)

Govern. clerk steno

0. CUPLOYER'S OR BUSINESS AIDRESS (Vo., Street, Cuty, State, Coumtry)

2430 B St, Washingten, D.C.
: SECTION 111 CONTINUED TO PAGE 2

te)

FORM YUYD oee recvions tarvioas. , SECRET
1
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SECRET

pd B e (WMhen Felled In)

. _SECTION 111 CONTINUED FPOM PAGE 1
I1. DATES-OF MILITARY, STRVICL OF SPOUSE (Frome and To- ) PY WONTH-AND YIAN -
None ) . ] )
1. BRANCH o'r sgevicCt 23, COUNTRY ®WITH wHICH MILITARY SERVICE ATFILIATED
24 OULTAILS OF OTHER COVERNMENT SERVICE, U.S., OR FOREIGN .
None -
O] SECTion (v RELATIVES BY BLOOD, MARRIAGE OR ADOPTION 'LiVING ABROAD OR WHO ARE NOT y.S. CITIZENS
to tuLL waug (Lest-Firat-Maddle) T . - “ 2. mevationswir 3 Ack
e - . L - - o, 1 -
None .- . e ‘ .
4. ADDRESS OR COUNTRY iN WWICH RELATIVE RCSIOLS o
[ - . . T
8. CITIZENSHIP (Country) 6. FRLQUEINCY OF CONTACT 7. DATE:=0F LASY CONTACT
» . . ) s
1o FULL NAME (Leat-First-Middle) - 2. RELATIONSHIP 3. AGE
T de ' ¢
. | 4. ADORESS OR COUNTRY IN WHICH RELATIVE RESIOCS
2 ; N ) -
5. CITIZENSHIP (Country) 6. FREQUFNCY OF CONTACT 7. DAYC OF LAST CONTACT
Y01, Full Namg (Lezt-Frrst-Waddle) 2. RELATIONSHIP 3. AGE
‘4. ADORZSS OR COUNTRY IN #HICH RELATIVE RFS(DLS -
s k ! .
3. CITIZENLHIP (Country) 6. FREQUINCY OF CONTACY 7. DATE OF LAST CUNTACT
t. FULL NAME (Last-Firat+-Niddle) 2. RELATIONSHIP 3. AGL
4. ADORESS OR COUNTRY 1IN WNICH RELATIVE RESIDES
. .
B CITIZENSHIP (Country) 6. *RLQUENCY OF CONTACTY 7. OAIE OF LAST CONTaACTY
8. SPECIAL WEMARKS, IF ANY, LONCERXING THESE RELATIVES
- .
et e v e LRt & o
" . -
©] SECTION V . FINAMCIAL STATUS
L ARE YOU ENTIRELY OLPENDENT ON YQUR SALARY? T [ fres Tx [no
2.00 YOU MAVE ANY FINANCIAL INTEREST §M, OR OFFICIAL CONNICTION wiTH, NON-U.S. CORPORATIONS OR BUSINESSES OR IN OR
WITH U.S. CORPORATIONS OR BUSINESSES HAVING SUBSTANTIAL FOREIGN INTFRESTS? YES D NO IF YOU HAVE
ANSWERED "YvES.* GIVE COMPLETE DETAILS ON A SEPARATE SHEIET AND ATTACH IN A SEALED ENVELOPE.
» -
3. 00 YOU RECEIVE AN ANNUITY FROM THE UNITED STATES OR DIGTRICY COF COLUMB A COVERNMLNY UNDER ANY RETIREMENT ACT,
PENSIOY. OR COMPENSATION FOR MILITARY CR WAVAL SERVICE? [T ves NO
4 IF YOU HAVE ANSWERED "YES® TO QUESTICN I ABOVE, GIVE COMPLETE DITAILS.
My wife also receives a salary,
S WITHOUT REFERENCE YO YOUR SALARY, STATE OTWER SOURCES OF RECURRENT INCOME NOT INDICATED BY PRECEOING | TEMS,
None
) . . .
o SECTION ¥V CORTINUED TO PAGE 3
-

SECRET
2




-, - >
(N SECRET
. R (When Felled Srv
. - SECTION V CONTINUED FOON 205€ 3 - ~
‘ To T B BANRIAG INSTITUTIONS S1Tw mmeln YN wANL ACCMATS
NAWE OF INSTITUTION E aaceis< (City, State. Coomtrv)
‘1 The National Bank of Washington Washington, D, C, . i
. ) 3
7. MAVE Y0U EVER DECN 1N, OR PETITIONIO FON. JANKRUPTICY) | bes X [se
O 0F YOU WAVE ANSWERIO “YES® VO QUESTEON 7 ASOVE. GIvE PARTECULARS, INCLUDING COLRT AND DATL{S)
SECTiCN Vi CITIZENSM1P L]
1. COLNTRY OF CURRENT CETIZINSMIP - CUTIZENSHIP ACQUIRLT ST - CRLCA (V) ONL: . )
’ mA ’ : X rrerm T3 evenrann T coaie (Specaty):
3. MANE YOU TAALN STLPS 10 CNANGE YOUR 4 GIVE PARTICULARS
PRESINT CITHZINSHIPY ijli D"‘
S. 1S YOU NAVE APPLIED FOR u.S. CITIZENSWIP, INDICATE PRESTNT STATLs IF YOUS APALICAIION (Fersl papers, etc.) i
. .
ECUCATION [ ]

SECTION Vii.

CHECH v

RIGHLST LaviL COF 12,

R LY

SATION ATTRONED

DA N R e 1

NEOT

LISy THA® MEGM 3LNAOL Leacwvate

frivia ety DedGE

Mlew SLNMOOL SAesQUATH

sEA2LNTL At

(S ETFE

Ty MiGwi® DEGOLY

PLMiNr i3, O COwMER, |al ‘(‘0-7\. asac. ATt
X 3 CoLLlTEr 0m Lt ) watTiets BReery r lﬁrtoc"‘ Dy asty
' COLLEGE O LNIVERSETS STLDY :
SuBJECT JATTS ATVENISD SLM/QTR MRS,
NAME AND LOCATION OF COLLEGE OR UNIVERSITY - i | e, cowriereo
wasew winze Peow re (Speculy)
; . Math |
Utica College of Syracuse Univ, Utica,NYPhysits ~ 'Fed, 53!June 55| None
i |
S —— - L —— s -
3. TRADE, TOWMERC!AL AND 8P ¢ ALIIET STNONS
’ i ' CATES ATIENDED TOTAL
NAME OF SCHOOL STULY OR SPECIALIZATICN A -, WOURS
Central City Business Institute Accounting (2 years) [Fed, 1955 Paedb. 1957
4. MiLITaRY YIII\INGI(FU" time duty an -pr.'-.nln‘:'nl sachools suc™ as 5‘:.£.huwr. Iatrilagence. Communications, efc.)
’ . A . . CATES ATTENDLD YoraL
. WAME Of SCHOOL STUDY OR SPCCIALIZANIOE, T ” SEERS
Ft, Belvoir Engineer School electrician Aprid 1949 [June 19%9 8

§. OIS LDUCATIONAL TRAINING SOT INDICATES ARV ‘t present Mkia; a course at m mpt Of m.
Title - neaentary Federal Oovernment Accountirg

SECRET
3




. SECR
(When Fiiled 1n) . R . L

vcno- i L . GEOGPAPHIC AREA KNOMEDGE | e
TOLIST BELTE ANY FLOLIGA RECIONS OR COUNTRIEY UF 'ulcn too “AVE RNOBLIOGH Gll\(l\ 4% A REIULT OF BESIDENCE. TRAVEL,
STLUY CRBORR ASSiCauiNT ov'-u Taaw omcCaniZavion EXPERIENCE. - UNOER COLuMY *TreE or sPECH mOWLEDGE. * 1N
RISAYE TYPE OF SNTOLsTCL SLCH AY Y(RNALH, \COARTS, MARQOR) v"unu. BAILTOAQY, IMOUITRILE, POLITICAL PARY IR, KT
- , . . o o _oates of ANCELEDGE ACQUIRLD oY
SANE . OF S(CION OF COumTEY TYPL OF "SPECIAL'IZID KNOWLEDGE C310ENCE. T . "ORR
S T, . s * ! TRAVEL, €TC. oane TRAVEL | BTUOY [ASSICh-
) B L .| oamce - went
Cicirava , , 6/49 to 3/51 X
2. INDICATE TwE PURPOSE OF VISIT, RCSIOENCEL OR TAAVEL FOR EACH OF THE AEGIONS OR COUNTARIES LISTED ADOVE
i
3 LIST PULOW ANY FCRPLISH AFGIONS OR COUNTRILS OF WWICH YOU NAVE GAINED KNOWLLOGE AS A RISULT OF ORCANIZATION
AISICAWINT OR ACTIVITY. '
. : QWLIDCE ACQUIRED BY
B . . . oarTEs OF ENORLEQCE scdu -
AAME CF RCGICY OR COumTRY TYPL OF $PECIALIZED KNOWLEDGE RESIDINCE, HDQTS 718L0 [vnm-
TRAVEL, €YC. ASS)ICNMENT| ASS)CamEnT| ING
,
T
1
i
SECTION 14 TYPING AND STENMOGRAPMIC SKILLS °
1o TYPING (F.P.M. 5 2. susRTHANOD(E.P.W. )! 3. SHMORTHAND SYSTFW USED « CHECR {X) APPROPRIATL I1TIN
“O [ Fntac[ lwua-mnm:l Isvmovvrq Iovuu (Specily):
4. IADICATE OTHER BUS(MESS MACHINES ®ITH ®HICH YOU WAVE HAD OPTRATVING EXPERIENCE OR TRAINING (Coaptometoer, Mizeo-
raph, Cotd Punch, etc.
s > National Bookkeeping
SECTi0m X SPECIAL QUALIFICATIONS
3. L1157 ALL MOBBIES AAD SPORTS IN WHICH YOU ARE ACTIVE OR MAVE ACTIVELY PARTICIPATED. INDICATE YOUR PROFICITNCY
N EAOH
Chess « Fair, Football - fair
2. INDICATEL Any SPECIAL QUALIFICATIONS, RESULTING FROM EXPERIENCE OR TRAINING, BNICH MIGHT 71T YOU FOR A PARTICULAR
20S1T10% OR TYPL OF WORK
US Dept of Agr. Graduate School - Elementary Federal Government Accounting
3. £RCLUDING EQUIPMENT MOTED 1N SECTION X, LTST Any SPECIAL S5KiLLS YOU PO3SSESS RELATING TO OTNEQ EQUIPWENT OR MA-
CHINES SUTH AS OPERATION OF SHORTWAVE RADIO, MULTILITH, TURRET LATNE, SCIENTIFIC AND PROFESSIONW DEVICES, €FC.
Raticnal Bookleeping machines, comptometer, caloulator
@ 1F YOL ARE A LICENSED OR CERTIFICC WEMBER OF ANYT TRADE OR PRO:ifsiOn (Pilot, Blectrician, Redio Operator, Teacher,
Lawver. CPA, Wedicel Yechnician., etc.), INDICATE THC KIND OF LICENSE OR CCRTIFICATE: MAML OF 1SSUING STATE, AND
ROGISIRY nAUMBIR, iF u.on:
- FIASY LUICENSE Of CERTIFICATE (Yosr cf 1saue) 6. LATEST LICENSE OR CERTIFICATE (Yoar of issue)
-0 - SECRET -~
3 "~
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b

. S N "SECRET -

" S ,‘\\ (4hen Filled In) -~

© SECTION X CONTIAUED FROM PAGE & t

Gtupn (Do mof aubeil copies unieee requested).

W RIS ANY S1GNIPICANT PUDLISHID WATERIALY OF -aniCH YOU AN[ TwE AUTMDR

ANDICATE TETLE, PURLICATION DATE, ANO TYPE OF wR)tinG (Yone ficlion, scaentilic artecion. genscal interest sod.

2e5te, movels, dhort eteriee, etc.)
.. -:'on{:u Anv onulc.(’l»nuc-n YOu wave n.»un;:o AND STATE -utuu‘ O NOT TMEY ARE vn.nv'w v
,". ?U‘A“ 'UIL‘IC SPLAKING AND '0‘,‘“ 'l(lftbonl tePERIINCE i . ©
wm ANY PROFESSIONAL, 2CADIMIC 0:I MONQMARY ASSOCIATIONS OR .:ocu‘nu IN PHICH YOU ARE NOW OR mERE roRutALY A
. WEWeER, LisT ACAO(M?( MONORS YOU mAVE agclivio. —2','

SECTION X1 ORGAXNIZATION WORK EXPERIENCE = SINCE LAST COMPLETION OF A PERSONNEL QUALIFICATIONS QUESTIONNAIRE

CAADE |3, CPFPICE/CIVI.SION/ BRANCH OF ASSICNMENT

Fiacal Div, Accounts BRranch

1. INJLUSIVE DATCS (Frome and fo-) I

3/20/57 to 2/15/58 5
. NO. OF EWPLOYEES UNDLR vOUR DIRECT | 9.  OFFICIAL POSITION TITLE

surervision  None Acccunting Clerk

+ CESCRIFTION OF DUTICS

Posting of financisl transactions to.Allotzment ledgers

1. |V;Lkl$lvl’ DATLS (""‘"" end r") 2. GRADL | Y. OFFICC/DIVISION/BRANCH OF ASSIUNMENT
2/15/58-to Present |5 [Finance Div, Tax and Compensation Branch

i4~ %0. 0f unoyus UNDER YOUR DIRFCY 9. OFFICIAL POSITION THTLEC

' SUPERVISION None Pmou CIQS‘k

;l- DESCUIPTION OF QUTILS ; .

: Preparation of payroll documents considering base and premium pay and allowances,

. Maintaining of leave records, Conduct 1iaison with area division on payroll problonﬁ

i Application of Agency pay regulations.
i . , .

2

Y'Y INCLUSTIVE DATLS (Xroe- and To.) e cwanty .wuc:/z,-l;xs-ow!nm':u or ASS!G:\I(NY
i
40 ND. OF LMPLOYLES UNDER YOUR OI1A(C! |8. OF FICIAL POSITION f1TLE
SUPEAYISION -
3 & —
:6~ OLSCRIPTION OF DUTIES
i|~ INCLUSIVE, OATES (Froa~ and Jo-) - GRADE([3. OFFICE/OIVISION/BRANCH OF ASSIGNMENT

i‘- NO. OF EMPLOYELS UNDIR YOuR OjWICT 3. OFFICIAL POSLTION TITLE

SUPERVISION

4

4. DESCRIPTION OF DUTIES

1. INCRUSIVE DAY(ES (Fron- and To-) ! GRADE | 3. OFFICE/DIVISION/BRANCH OF ASSIGNMENT

4. N0, OF EMPLOYEES UNDER YOUR OIRECTY | 3. OFFICIAL POSEITION TITLE
S SUPEAVISION .

8. OESCRIPTION OF DUTIES

.
(Use adJditional pages sl coquired)

SECRET
L]




» .
RET E . E

. CPren I.'II--O In, . s ) 3

C”lloﬁ[l Anp GINLH LEPERDENTS i . L) . 5

L1 M'lnor’r (Inclvding spovee, -

© | CTION Xi)
NSl e ‘0r ¢wrLongn (Inmelvdinyg lll'chll"’ - | Nuweta oo
'A.'_’Crﬂnll epparents » vr. etlc )
-bé‘n’mrn YOU FO% AT LEAST 9CN OF
("-'LDII'- Ble 2t cgang

3.
and odoptcd children) wuo ARL uswaaRifD,

AND ANE NOT BELFe Tugve gureOET, oW,
.- 9r ALL, 0O ABL NQT SELAsSUPPOURTiNG.

UNDIR 21 viang Ol a0l

A0DEESS

3
T >
l(\nv'onlunr S VEAR OF QINTN - ram SRR CTLNT

JuFroRTINg, i
’lovlol THE FOLLOMING INPORWATION FON ALL rnuolli qm ‘)"W'-" PRI
EYRIEEDL]

e

ADDITIONAL COMMENT AND/OR CONTINUATION OF PRECIDING 1 f(m}

I feel that my instruction at the Dopt, of Agr. Oraduate School is giving =me a

good foundation im governmental accounting and I sincerely hope it will be

considered in future assignments,

=
= b
-— ®
<
»
) 3
i 3
: >
¢ n
; Q. .
i i
. l '
OATE COMPLETED Islanvuax pr LeLover . .-, L
. /7 /5+ Sgrien B flaT N )
. . SECRET - A
6 ~ L

s ,




| R y
T ' S /A /
CONFIDENTIAL .-
Cbher Friled o) .
Coaiplete 1 duplicate. The doto ncovdedon thes formis esséntial in detérmining lvevcl expenses ullowoble 1n connection -nlhlcwo

" | ot government expense, overseas duty, retun 1o tesidence upon separation, and for gvowqu currentresidenceond dopenduncym!u' :
mahon required in the event of an employee emergency. Tho original of this formwill be filed in‘the employee’s official personnel folder).-

NAME UF EMPLOYEER (Lest) . (Firet) i (Middie)| SOCIAL SECUNITY NUMBER
Wil el IS [Tpts JE /1‘3 A%<
1. o . N - RES‘DENCE OA‘I'A )

PLACE OF RESIDENCE 'N!N INITIALLY APPOINTED

| Syirictse, MY

PLACE IN CONTINENTAL U.9, DIMONA'ID AS PERMANENT RESH | MOME LEAVE .Iliol'l“

I.‘l' 'LICC O' QI'UD!NC( "~ CON'!N!ﬂ"lL v.9. ﬂl appointad
sbvoad)

oENCE T A D ﬂfbd’ Ly )
1a. j i ) MARITAL STATUS (Check ane)
[#marx Y [manaieo S [seeanarco [ |ovoncso { | sioomso | Jawnuiieo
17 MARRIZD, PLACE OF MARRIAGE : DATE OF yaARRIAGE
| £p760E 7). 4N . 77 T
I# DIVORCED, PLACE OF DIVORCE DECRER . DATE OF DECREE
17 wI0OWED, PLACE 3POUSE DIED DATE 5POUSE DIED

IF PREVIOUSLY MARRIED, INDICATE NAME(3) OF SPOUSE, REASONIS) FOR TERMINATION, AND DATELS)

.

hd i ... .MEMBERS OF FAMILY - e :

NAME OF SPOVSE ADDRESS (No., Streel, City, Zone, State) TELE PHONE NO.
| fLs/8__ Lowrse N Cetr_Breon, 4:¢ 4 :
NAMES OF CHILDREN ADDRESS S€EX DATE OF DIRTH

sreves’ TS Cort L £V e 36/59

NAME OF FATHER (Or male guardian) ADDRESS TELEPHONE NO,

| TFres  Srpnied filecd| _cmman
NAME OF MOTHER (Or ‘evale guardiany ADDRESS TELEPHONE NO,
| G £STHCL Jnul W ccll SSIE LTPIEE/fL B _Lliccr 47,
WHAT MEMBERIS) OF YOUR FAMILY IF ANY, HAS BEEN TOLD OF YOUR AFFILIATION WITH THE ORGANIZAYION IF CONTACT IS RE-
QUINED IN AN FMERQENCY,

. PERSON TO BE MOTIFICO IN CASE OF EMERGENCY -
NAME (Me, Mre., Niow) (Last-Firat-Midslo) RELATIONSHIP
|_OCrpl I G fRIpCIS ATsrmel . | S/S7e8

HOME TELEPHONE NUMDER

HOME ADORESS (No., Street, Clity, Zone, State)

| 1570 Flonhelsert s e LV

BUSINESS ADDRESS (No., Street, City, Zone, State) AND NAME OF EMPLOVEQ ¥ APPLICABLE DUSINESI YELEPHONE 8 EXTENSION

1S THE INDIVIDUAL NAMED ABOVE WIT r_mo OF YOUR AGENCY AFFILIATION? (Il "No® glve name and addrens of organiza~
tion he delicves you work for.) YES
no v

LS ALY
IS TriS INDIVIOUAL AUTHORIZED YO MAXE DECISIONS ON YOUR BEMALF ! (11 *No® give name and addrs a8 of persan, if YES
any, who can meke such declalons in case of omorgrnly.)
NO /
»

OOES THIS INDIVIDUAL KNOW THAT HE HAS BEEN DESIGNATED A3 YOUR EMERGENCY AUDRESSCE? (Il anencr is *No® YES
explan why o ttom 6.)
f NO

(2
The persons named in item 3 above may also be notified in case of 2mergency. If such notification is not desirable because of
health or other reasons, please so state in iter 6 on the reverse side of this form.

CONTINUED ON REVERSE SIDE

CURRENT RESIDENCE AND DEPENDENCY REPORT
ofw 6' U3E PREVIOUS w CONF'DENTlAL

—

14)
AOITIONS.



. COMFIDENTIAL

T o ) tWhen Fifted In)

VOLUN‘I'ARY ENTRIES

Expérience in lha handling of cmploy« emergencies hos shown that t the absence ace of certain pcrsmnl dota ohten delays ond’ cmlu .
cates the settlement of estote and financiol matiers. The information requested in this section.may prove very usehvl o your fmny
or attorney in the event ‘of your duabsh!y or death and will be dizclosed only when cwcumstonces warranl,

INDICATE NAMZ AND ADDRESS” ° ulumno lNSIl'U'lONS WITH WHICH YOU HAV( ACCOU'!Y! AND THK NAME S (N "“CN TrE AC-
COUNTS 4RK CARRIED. ﬁ\
(ot TZEAS ‘E AN  ©F . A//%'/ZMO : -
m/a.oﬂ.le /ﬂ ' 740 ~/ =576 :

5 52 %\’t\) A LAST wiLL ANO TEITAMENT? D YES w NO. (Il *Yee® where to documeht focated®) . ™N

HAVE YOU PREPLANNED AN ARRANGED GUANDIANSKH‘ OF YOUR CHILOREN IN CA'I OF COMMON DISASTER TO BITH PARENTS?

] ves m NO. (It *Yeo® give name(s) and addre

HAVE TOU EXECUTED A POWER OF ATTORNE Yr D vES @ NO. (11 *Yea®, who possess the rowee of attormey®)

8. . : ADDITIONAL DATA AND/OR CONTINUATION OF PRECEODING ITEMS

’7/@ et o 19 el //zzrl

v CONFIDENTIAL




f
) -
) TR

FTeoa o 14 ° JATEMENT OF PRIOR FEDERAL'CI' AN AND MILITARY SERVICE

’mnu STPTCusTy

chaL sEwvice (W"M " .

YrMOWTIN L AL A0S L. AND DETERMINATION OF CunPETITIVE STATUS
lMPORTANT. The information on thh form will be und (1) in determining creditable service for leave purposcs and retention
3 eredits for'reduction in force, and () in recoiding‘sgency determination of competitive status. Tbc employee -
. should complnc‘l’nrt T lnd 'un Pﬂlooutl Office uhould ¢omplele Parta 11 thruugh V. .

o C ; 3i T ’ PART 1l.—THIS COLUMN IS
L . L "".‘;-"".""FF‘ f?"‘.‘!‘_m-_‘ , Ty . | FOR PERSONNEL OFFICE USE
1. NAME (Lait, fret, ensddie iniial) - Je oA or s 9. RETENTION GROUP .
 WILCOTT, JAMES BERNARD, JR. 27 Sept. 1931 ~ Jooaccstars [Jws [ wo
3. LIST THE FOLLOWING, INFORMATION. CONCERNING ALL FEDERAL AND DISTRICT OF COLUMBIA SERVICE YOU MAVE Wap | B 17T OFPREEINT
PRIOR To YOUR PRESENT AFPQUNT MENT (Do not'include military sstvice.) PR . .
FRON—- o= Treg ow 11, SERVICE
RANE AXD LOCATION OF AGINCY - — APROT T wENT -
. . YIAR | NONTH DAY YEAR | MONTH pay DAL S A YLAR MONTN . DAY
Nowe

4 UIST PERIODS OF ACTIVE SCRVICE IN ANY BRANCH OF THE ARMED FORCES OF THE UNITED STATES IF YOU HAD NO ACTIVE
MILITARY SERVICE, WRITE “NONE.~
FROM— To—
. Drscunce
VEAR | NCATH | DAY | YIAR | mowta | pay | (Hom o dishon.?)

7ye¥] Oeel 13 [1753 1»7. 30| Mo

. LZ S._ ﬁan’w’
23108 o8

5 DURING PERIOUS OF EMPLOYMENT SHOWN IN'ITEM N, DID YOU HAVE A TOTAL OF MORE THAN 6 MONTHS ASGINZE lf- TO'M- SERVICE
G ANY ONE CALENDAR YEAR? [} vEs [ ] n0 3-cf- o¥

WITHOUT PAY, INCLUDING PERIODS OF MERCHANT MARINE SERVICE, DURIN
IF MER IS “YES,” LIST FOLLOWING INFORMATION, - 13. NOWCREDITABLE SERVICE
(Loave purpuses only):

TYPE (7 KNOWY FRON-— ~J0—
{(LWOP, Purl, Susp, AWOL, Meg Mar) YOAR | wowTA | oAY vUR AT

YoTAL
Cay YCARS Lm

Lars
W B INWTEEDITARLE SEQVICE

(RI¥ purpossacniy).

| SR S

!
i

§. DURING THE FEDLRAL SERVICE LISTED IN ITEM 3, DID You ‘\\.OJIRE ATCAMANINT COUPETITIVE CIVIL SEQVICE STATUZ?
' 15. REEMPLOYMENT RIGHTS

Oyes Qwo
(17 anawes & “*'Yoa," in what agency weze you d at the time status was acquired®) D YES D N
16. REJENTION RIGHTS
7. ARE YOU: (Jvs [Jm
’ 17. EXPIFATION DATE CF RETEN-
TION RIGHTS

A THE Wirg of A besasueo vercan? [ ves  [X] o
B THE MOTHER OF A Dtcasto oR aisamo veroraw ] vis  [g] wo
C. THE unreuARRICO moow o7 AvETERAN [ Jves K] mo

& TO BE EXECUTED BEFORE A NOTARY PUBLIC OR OTHER PERSONS AUTHORIZED TO ADMINISTER OATHS.
I swear (or amnn) that the above statements are true to the Sest of iny knowledge and bduf

- s
2yt e /,L,,z/,ﬁ" *z

L March 1957

(EATO s (SICRATURE)
Subdscribed and sworn to bgfore me on thu Lth day of. Lar_chl.iﬂ] . “.33_1(1:“"?;’1:‘ D, C T
‘ .

SRAL . 'I ﬁ, , =~ p&ct_%

kppointzent vlerx
NOTE: If oath Is taken defore a Notary Public, the date of expiration of his Commiss:on should be shown.

INSTRUCTIONS: File ‘this form on the permanent side of tha employee’s cfficial p 1 folder i dictely before or after the pencanel
oction lavolved - .

(OVER)



L

Qquired by
evilence:

T

Part 111~ DETERMINATION OF COMPETITIVE STATUS, (Complets for noncompetitive hires Based on competilive sfatus as re
instructions in FPN Chapter S2.) Ewpioysc hasa competitive atatus.  This determinaticn is based upon the fullowing

NAMEL OF AGENCY su}.mvun: AND OFFiC AL TITLE DATE
. .. ”} )
' ’ N}y v‘%{s‘t
_ _ e\
PARY IV, —DETERMINATION OF CREGITASLE SERYICE AND SCRVICE CON.CUTATION DATE FOR LEAYE PURPOSES R
7| o | rosmmas | ammee | omucon | wscema | smcccon
. (Itom 12) (Ttem I (Loave Purposes) | (Present ‘-R_F:f" (Leavs Purposes) | (Leave Purpnses)
Years 03 / 03 | £7 o3 53
Months cs / of 03 e 6
Dars r& 1/ of | e | o8 | 26

loave purposes.)

PART V.—DETERMIMATION OF CREDITABLE SERVICE AND SERVICE COMPUN-'!ION DATE FOR REDUCTION IN FORCE PURFOSES, (Complets only in
thoso cases when the amount of croditadle service for reduction in force purposes difiess lzom tha amnunt creditadle for

S~ ‘/ TOTAL SERVICE NONCRED:TABLE CREDITASLE ENTRANCE ON LESS CREDITABLE SERVICE COM.
e SERVICE SERVICE DUTY DATE SERVICE PUTATILM DATE®
/ \ Tzem 1) (ftem 1) (RIF Purposes) (Prosent Agoncv) (RI1F Purposes) (RIF Pu- noses)

Months

Days

* Bater as the “Scrvice Computation Da'e™ o« the employre’s “Service Recard Curd,” 87 7

REMARKS:

e

A

~/

& 5 0oveaNEIY? PuiaTies DTN

ie—como-4 D
——t
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\ . (®hen Pilied In) . s o
. ‘ SECURITY APPROVAL

-. DATE

20 November 1965

AR T e
B

YOUR' : . L - w
REFERENCE: . Memorandum'dated 18 November 1965

CASE NO. : 109301

T : Director of Personnel

ATTN :

SUBJECT :  WILCOTT, James B., Jr.

5 1. This 1s to inform you that Subject has been approved for the
appointment specitied in your fequest under the provisions of
Headquarters Regulations 10-3 and 20-5 including ac:':er,q to
classified information through TOP SECRET a3 required in the
performance of duties.

{ 2. Unless arrangements are made within 60 days for entrance on duty
within 120 days, this approval becomes invalid.

3. As part of the entrance on duty processing:

:] A perscnal interview in the Office ol Security must be arranged.

A personal interview is not necessary.

[T Please advise Chief, Clearance Branch, extension 5620
when Subject enters on duty.

L. This is a conversion case.

FOR THE DIRECTOR OF SECURITY: .
' teven L. Kuhn %’ .
Chlef, Personnel Security Division

[~ Y|
Pt St i
= i

::?:‘ 1173 :.uuu PREVIOUS . CONFIDENTML L "

e

NP AN



1400000

N .=
CONFIDENTIAL
.0ven Falled !!‘:)
- STAFF AGENT CLEARANCE . :

j nan .
DATE t 19 April 1965
YOUR ‘REFERENCE: 32273
CASE RO, : #109301
- " . Chlef, Coatract Perscnzel Division
ATTN. s Staff Agents Branch

SUBJECT :

rent 6f the SubJlect as 3 Stafy

1. This {s t0 sdvise that a s

i

esu
T Agent,

\.Wt‘f\—&f ’ ﬁbn;lu ¥4

{ty clearance is granted for the emwploy-
GS-07, by DDP/WH in the capacity of

“Fiseal Acct. Asst., at JMAVE.

2. If your ortfice should
use ¢ the Subject, a rejuest
to this offlce.

1, A3 a part of entrane?

your office.

]

EEEQ A personal interview is

desi
0 SO

on daty vrocessing:

oL necessary.

re a later date to change the status or
ver ny proposed chunge should -bte subzmitted

3. Unless arrangezents are rale wit hin 60 da,s for entrance on duty within
120 days, this Approval tecores imalid.

[::] A personal irterview in the OfTUice of Securlty must he arranged by

M//)L“"”"%

Dok sy

Cmogr

'llldlllk LR ;

Tore, 1989

COXFIDENTIAL

{9.40)
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% CONFDENTIAL ¢

STCURITY l.‘okll".oﬂ sy
- i SECURITY APPROVAIh_
" Date: 9 Hovember 1956
T TO: - cuor, Records ‘& Servides mvmau Your Referen~e: C-5841 Campt, R
S- : i " Persomnal Office . . _ _
" FROM: Chief JSecurity Division Case Lumber: 109301
. Parsonnel

SUBJECT: w11c0TT, James Bermard, Jr,

1. This is to advise you ot security action in the subject case as indlicated
below: .

@ Security approval is gra.nted the subject person for access to classified
iaformation. -
D Provisional clearance for full dufy with CIA is granted under the provisions

of Paragraph D of Regulation 1(3-9 which provides feor a terpomry appoint-
ment pending completicn of full security investigation.

The !).1 rector of Central Intelligence has granf;ed a prcvlslcnal-clearance
for 1l duty with CIA under the provisions of paragraph H of Regulation

10-9.

Unless the subject person enters on duty within 60 da,yé from the above
date, "this approval tecomes invalid. .

Subjeot is to be polygraphed as part of EOD prooeduna. '

(/kj A7t T
¥, /zm L

" CONFIDENTIAL

FORM NO. 38-101
FEB 1939




