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0 : o MARKED FOR INDEXING
" Chief, WH ' NO INDEXING REQUIRED
INFOL - e ) - ' ONLY QUALIFIED
Chief, KUVEST ~ . CAN JGE DB
rROW - - i NN ABSTRACT )
Chief of 'Station, JMWAVE NN MICROFILI g
svsect DYVOUR/ADMIN/PERSONNEL James B, Wilcobt Jr. o R b
Debriefing of RN RN ®e - Resignation in fielgd
ACTION REQUIRED - REFERENCES :
-Action Required: FYI
Wilcott o - | . :
1. ‘CEgiTiiaidge orr:ived PCS at JMWAVE on 26 April 1965

and submitted his resignation a% JMWAVE fwcm KUBARK to be. effecti

cob 15 April 1966. While at JMWAVE Subject was under the cover o
JMOCEAN, _ ' '
2. -gb+3$ﬁ&~*'resigned in order to seek employment in privat

- industry. A resume of his KUBARK employment is as follows:

a. Mar. 57 (EOD) to May 60 .- in. Hgs - overt employee

b. May;60'£§“July 64 -(Egkyo, Japag/pnder ODIBEX cover

c. . Aug 65';_leave

d. Sept.64 to Apr 65 - in Hgqs - ODIBEX cover
e, 26 Apr 65 to 15 Apr 66 — JMOCEAN

3. Subject was instructed in the'event he ever seeks employ
ment with ODYOKE he should contact the Station for guidance as to
what he will show as his former ODYOKE employment.

4. Under separate cover there is being forwarded to Head-
quarters a copy of the resume that RS- | s submitting in
seeking employment with private industry. This resume was writte
by:ﬁliﬁililbland it was concurred in by Chief/Finance and Chief/C
of JMWAVE., S :

Attachment: 1 (Resume)
Under Separate'Cover

Philip G. ELMARD
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'ouarLerlj, semi-annual ana annuail
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’ - HISTORY Or EMPLOYININT
. SUBSEQUE!T TO GRADUATION FROM CZHTRAL CITZ BUSINESS INSTITUTE
32 | ¢
viarci 1957 to Mav 1960 U.S3. Army Elem2nt, é;n)Ooch ‘Operations Grou

Rcon lBQHSQ The Pentaéoﬁ, Washington, D.C.
Salary: $6,000.

Review vouciiers and deternine cost center and object class,

K;;nta:ﬂ spcia \
problens rel aL;n; o) leuve, retirewent, taxes, eteo. .an
payr>ll function with. other departments. '

L payrolls and related accounts and rescive
to d corr

(

Assist in the _installation of and supervision of Dost;n;-
macnine OpCPTulOJ to maintain allotment ledger. Maintain Miscel-
lancous Obligation Record and supe~vise posting clerks. rionthly,
summery of Allod cment ACCOL‘to
D”CUQP&L‘OW and other releted statemenits. Maintain Euopndlr
Distribution Ladger and balanece wic 34 m

Police certain LD“Po;riaticn,-Eund-and Limitation sccounts.

) T I . . . R . T TR, e - -
Assise in the preparatvion of QUQgeTs, Summaries and renorts.

fav 1960 to Jdulv 1964 U.S., Army ement, adcsite Operations Groun
‘assigned to %_maoo*tc Aralysis Group,) 3p
(0 onyo, Japan
dalary: $6,500,
Maintain and pay, special Payroll and prepare reports, suLveVs
and summaries,
Control and. responsibility for funds in the n;;: GLu
¥onthly disburserments in the nigh siy figures to revelvin:s
Supervision and cudix of PCVO'V;Lg funds and accouniir:
Hontihly, guarterl: | semi-annual and annual 3ToTements ., su
and reporis of -c.o*v;n; funds.

Control and “c3y01"*b*1ity

bl £ of funds and foreizn
currency and nal :cnince of conve S -

o g
Stpervise and perform financial negotiations with é': 1eoe)
i

{(Continued)
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: A 32
Seovenber 1964 to Aoril 1965 U.S. Army Elementv, {Composite Cperations
Group ncom 1LY4S
The Pentegon, Washington, D.C.
! S . Salary: $6,390

Perlorm audit of several special payrolls. Assist in the pilot
study and Instalillation of a new payroll system.

55.6T various branches in problems relating to the conversion
aputer booikiiceping.,

Assist in the balancing of the General Ledger accounis in
connection with the year-end closing of the books. :

.o >y
Mav 19585 to Present The(ﬂelmar Corpgéation)
Miami, Florida
Payroll Officer
Salary: $8,3000.

-~ Reorganize the payroll office and assime responsibility for
Tast o, dircet and assist

the schedule and accuracy oI payrolls, I.ast <y
clerks in compiling, compuiing and nreparatci of payrolls. Prepare
chceks for distribution. Investigate and settle disputes regarding
allejped errors in pay checks. Audic payro.l gsummaries, bank balaaces
and labor distribution records,- etc. Prepare quarteriy and annual
tai report forms, wage reports and surveys. Correlate payroll,,

function with other departments.

~
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