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Assassination Records Review Board
Final Determination Notification

AGENCY HSCA
RECORD NUMBER 180-10068-10300
RECORD SERIES STAFF PAYROLL RECORDS
AGENCY FILE NUMBER

December 8, 1995
Status of Document: Postponed 1n Part

Number of releases of previously postponed information: 16

Reason for Board Action The Review Board's decision was premised on several factors
including (a) the significant historical interest in the document in question, (b) the
absence of evidence that the release of the information would cause harm to the United
States or to any individual

Number of Postponements: 1

Postponements All the postponements 1n this document represent Social Security numbers

Reason for Board Action The text 1s redacted because the public disclosure of the redaction could
reasonably be expected to constitute an unwarranted invasion of personal privacy, and that mnvasion of
privacy would be so substantial that 1t outweighs the public interest

Substitute Language SSN

Date of Next Review 2017

Board Review Completed: 10/24/95

Heleased under the John
L1007 MNote] I_I.@;#'f'-l"-,'-,- 89326

ssination Hecords Collection Act of 1932 (44 USC
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“"Diff Files” for NARA 2025 Documents Release
JFK Assassination Records

. e . Notes:
ol This file highlights differences
Generated using diff-pdf and OpenCV. : Black text on a blue background inidcates content
Thanks to the Mary Ferrell Foundation and between the 2025 release, and previous releases. et wa e el rodacted usmgblack ink
The Black Vault for their archiving work.
maryferrell.org _ Red: Newly revealed in 2025. I did my best to be accurate in revealing what is new,
theblackvault.com Blue: Present in earlier releases, but not in 2025. but please confirm with the original sources
github.com/vslavik/diff-pdf Unchanged between versions. where accuracy is essential.
opencv.org ‘ Created by: x.com/hlywdufo

JFKdiffs:com
For Original Documents visit:

archives.gov/research/jfk/release-2025
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JFK ASSASSINATION SYSTEM

IDENTIFICATION FORM

AGENCY INFORMATION

AGENCY : HSCA
RECORD NUMBER : 180-10068-10300

RECORDS SERIES
STAFF PAYROLL RECORDS

AGENCY FILE NUMBER :

ORIGINATOR :
FROM :
TO :

TITLE :

DATE
PAGES

10/12/76
29

e s

SUBJECTS :
HSCA, ADMINISTRATION
AMATO, CAROLYN HANSEN

DOCUMENT TYPE PRINTED FORM

CLASSIFICATION : U
RESTRICTIONS : 3
CURRENT STATUS : P

DATE OF LAST REVIEW : 07/07/93

OPENING CRITERIA

COMMENTS :
Resume included. Box #:1.

[R] - ITEM IS RESTRICTED
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PATROLL AUTHOR!ZAT!DN FORM L/ N\ 3
3 'S HOUSE OF REPRESENTATIVES é%\“" fiecuons of changes
or Ballpoint Pen) Washington, D 902051'5 i ggnfg;fufg;n;fg';?’?e itialed by the

To the Clerk of the House of Representatives

Ny

Le lp 7y
| hereby authorize the following payroll action

3 E g’ Effective Date

la\\N\October 1976

Empioyee Name (First-Middle-Last)
Carole Hansen(Amato>

Empioyee Social Secunity Number Type of Action
257-56-9440 XK1 Appointment
Employing Office or Committee [ Salary Adjustment

[J Termination (At close of businzss on efractve da,2)

Select Committee on Assassinations

(If type of action 1s an Appointment or Salary Adjustment, complete the following information )

Position Title <o E 5 Gross Annual Salary
Secretary $16,000
>, , / .,
(If Committee Employee, complete appropriate item below ) EHH, H 70\./

1 [] Standing Committee Staff—[ "] Clerical or [ ] Professional
2 & Special or Select Committee Authority—H Res J-_Elf"_q___of94f—_}}_(:ongress

3 [} Joint Commuttee

10 1576 33 8:45
tle=R, MNANCE oFr nc

(if Employee of an Officer of the House, complete item below )

Position Number If applicable, Level

| cerhfy that this authorization 1s not in violctiong of 5 USC 3110(b), prohibiting the employment of
relatives A s

_______________________________________

) (Suncvre
. _ Thomas N. Downing

{Type or print nome of Autheriz ng Oraiei)

All appointments and salary adjustments for employees under the House Classification Act and for Committes em-
ployees, except those of the Committee on Appropriations, the Committee on the Budget, and the loint Com-'nmee;, must

be approved by the Commuttee on House Administration N f"‘\‘ ’\
\| b >
1 APPROVED ___________ L | DU N _
- C‘xgnr_mon{bmmn‘?ee ;“Housa Ldmmit-oron ! >
1t ’
Office of Finance use only /7 )
<
{
Office Code ___ _______ e N I/b“‘
R
Monthly Annuity $__________00 |
ORIGWNAL - 1o Frnarce Clhies (ror ofiiaim vavsonreal faidar) ,\
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Carolyn (Caiole) V. Hansen Amato
4201 South 3lst Street, Apartment 317
Arlington, Virginia 22206

Home Phone 931-3669 Office Phone: 225-4801

PERSONAL DATA -

Date of Barth: June 12, 1941 Health: Excellent Marital Status. Married
EDUCATTON
Graduated from Athens High School, Athens, Georgia - Commercial Course

Stenotype Institute of Washington, D. C.
Attained 150 words per minute on the stenotype machine.

Northern Virginia Communaty College, Alexandria, Virginia.
Studied English, American Government and journalism, and earned 12 credits.
I plan to take additional writing courses in the fall.

SKILLS:
Typing Speed 100 wpm Shorthand Speed: 110 wpm

Office equipment that I can operate- dictaphone, adding machine, hand
addressograph machine, mimeograph machine, PBX, 1BM Mag Card machine.
I have also kept a set of books for a trade association for five years.

EXPERIENCE"

May 15, 1975 — Present Assistant Legislative Aide to Congressman Bob Jones, Ala.
DUTIES  Answer all of the legislative mail, including
research, compose and type letters in final form. Pre-
pare daily legislative summary for Congressman Jones.
Also wrate press releases of grant announcements.

Jan. 3 - May 15, 1975 Executive Assistant to Congressman Carroll Hubbard, Ky.
DUTIES- Handled all project work for the Fairst District
of Kentucky, which ancluded U. S. Army Corps of Engineers
projects, water and sewer projeccts, community projects,
etc. researched, composed and typed responses to constituents'
ma1l; dealt wath state, local and federal government
officials in person, over the phone and by mail; Congress-—
man Hubbard was Chairman of the 94th Democratic Freshman
Class, and T was in charge of all the work for that group,
which included keeping the members posted on subjects of
interest to them, setting up meetings, arranging for
meeting rooms, press coverage, briefings and meetings with
government officials and others Out of a staff of 11,
I was one of three people who had 'Capitol Hall"
experience and was responsible for helping to set up the
office. I set up the complete filing system for the offzice.

Nov. 1967 - Jan. 2, 1975 Press Secretary to Congressman John W. Davis, Ga.
DUTIES: Wrote weekly newspaper column; interviewed
Congressman Davis for the weekly radio tape(this was
Mr. Davis' and my favorite part of the week), duplicated
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the tape and distributed 1t to all radio stations in the
Seventh District; wrote and recorded grant announcements
in my voice to be broadcast on the radio; wrote and edited
statements for presentation to House and Senate Committees;
responsible for contact with newspaper, radio and T. V.

& reporters; read District newspapers and clipped to maintain
a knowledge of events in the Distract.

Feb. 1963 - Nov. 1967 Secretary to Mr. John Marshall, Executive Vice President
National Association of Dairy Equipment Manufacturers,
1012 1l4th Street, N. W., Washington, D. C.
DUTIES: Opened and sorted the mail; compiled and typed
industry statistical reports; took dictation; answered
correspondence; kept two sets of books (we operated two
trade associations); arranged for membership meetings
throughout the country; made appointments and travel
arrangements for Mr. Marshall; and handled purchasing for
office supplies and equipment.

Feb. 1962 — Feb. 1963 Promotional Secretary for Mr. Leland M. Baiggs at the
National Rural Electric Cooperative Association,
2000 Florida Avenue, N. W., Washington, D. C.
DUTIES: Correspondence; typed news releases; took
dictation; operated a dictaphone machine for material
which the management consultants in the department had
dictated for manuals; promoted seminars and workshops
available to members of the association, designed art work
and brochures; handled registration and fees; typed manuals
and acted as hostess for these seminars and workshops;
corresponded regularly with the members; and maintained
mai1ling list of the membership.

July 1960 ~ Feb. 1962 Legal Secretary for Capt. Paul A. A. St. Amour and
2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico, Va.
DUTIES: Transcribed military court martials; typed
briefs, wills and other legal documents, military
correspondence; took dictation concerning military
investigations.

May 1959 - July 1960 Secretary for Mr. Robert Morgan, Manager, Ryder Truck
: Lines, 860 King Street, Athens, Georgia.
DUTIES: Typed statistical reports and waybills; took
dictation; correspondence; operated long-line communi-
cation system connecting our office with the home office
in Florida to report the day's operation.
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RESUME

barolyn (Cario0le) V Hansen Amato
4201 South 31st Street, Apartment 317

Arlaington, Virginia 22206
Home Phone  931-3669 Office Phone 225-4801
PERSONAL DATA
Date of Birth June 12, 1941 Health Excellent Marital Status: Married

EDUCATION:
Graduated from Athens High School, Athens, Georgia — Commercial Course

Stenotype Institute of Washington, D. C.
Attained 150 words per minute on the stenotype machine.

Northern Virginia Community College, Alexandria, Virginia
Studied English, American Government and journalism, and earned 12 credits.
I plan to take additional writing courses in the fall.

SKILLS

100 wpm Shorthand Speed 110 wpm

Typing Speed:
Office equipment that I can operate- dictaphone, adding machine, hand
addressograph machine, mimeograph machine, PBX, IBM Mag Card machine.
I have also kept a set of books for a trade association for five years.
EXPERIENCE
May 15, 1975 - Present Assistant Legislative Aide to Congressman Bob Jones, Ala.
DUTIES Answer all of the legislative mail, aincluding
research, compose and type letters in final form. Pre-
pare daily legislative summary for Congressman Jones.
Also write press releases of grant announcements.
Jan. 3 - May 15, 1975 Executive Assistant to Congressman Carroll Hubbard, Ky.
DUTIES: Handled all project work for the First District
of Kentucky, which included U. S Army Corps of Engineers
projects, water and sewer projects, community projects,
etc. researched, composed and typed responses to constituents'
mail; dealt with state, local and federal government
officials in person, over the phone and by mail, Congress-
man Hubbard was Chairman of the 94th Democratic Freshman
Class, and I was in charge of all the work for that group,
which i1ncluded keeping the members posted on subjects of
' interest to them, setting up meetings, arranging for
meeting rooms, press coverage, briefings and meetings with
government officials and others. Out of a staff of 11,
I was one of three people who had '"Capitol Hill"
experience and was responsible for helping to set up the
office. I set up the complete filing system for the offaice.

Nov. 1967 - Jan. 2, 1975
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Press Secretary to Congressman John W. Davis, Ga.
DUTIES* Wrote weekly newspaper column; interviewed
Congressman Davis for the weekly-radio tape(this was

Mr. Davis' and my favorite part of the week), duplicated
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Feb. 1963 - Nov. 1967

Feb. 1962 - Feb. 1963

July 1960 — Feb. 1962

May 1959 - July 1960
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the tape and distributed 1t to all radio stations in the
Seventh District; wrote and recorded grant announcements
1in my voice to be broadcast on the radio; wrote and edited
statements for presentation to House and Senate Committees;
responsible for contact with newspaper, radio and T. V.
reporters; read District newspapers and clipped to maintain
a knowledge of events in the District.

Secretary to Mr. John Marshall, Executive Vice President
National Association of Dairy Equipment Manufacturers,
1012 1l4th Street, N. W., Washington, D. C.

DUTIES: Opened and sorted the mail; compiled and typed
industry statistical reports; took dictation; answered
correspondence; kept two sets of books (we operated two
trade associations); arranged for membership meetings
throughout the country; made appointments and travel
arrangements for Mr. Marshall; and handled purchasing for
office supplies and equipment.

Promotional Secretary for Mr. Leland M. Biggs at the
National Rural Electric Cooperative Association,

2000 Florida Avenue, N. W., Washington, D. C.

DUTIES: Correspondence; typed news releases; took
dictation; operated a dictaphone machine for material
which the management consultants in the department had
dictated for manuals; promoted seminars and workshops
available to members of the association, designed art work
and brochures; handled registration and fees; typed manuals
and acted as-hostess for these seminars and workshops;
corresponded regularly with the members; and maintained
mailing list of the membership.

Legal Secretary for Capt. Paul A. A. St. Amour and

2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico, Va.
DUTIES: Transcribed military court martials; typed
briefs, wills and other legal documents; military
correspondence, took dictation concerning military
investigations. ,
Secretary for Mr. Robert Morgan, Manager, Ryder Truck
Lines, 860 Kang Street, Athens, Georgia.

DUTIES: Typed statistical reports and waybills; took
dictation; correspondence; operated long-line communi-
cation system connecting our office with the home office
1n Floraida to report the day's operation.
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1 October 7, 1976

Honorable Dawson Mathis
236 Cannon House Building
Washington, D, C. 20515

Dear Dawsons:

Thanks sc much for your letter endorse-
ing Carocle Amato Zor a position on the House
Select Committee on Assassinations. Your intexr-
est in the formulation of the committee staff is
appreciated.

Dawson, as you may be aware, owing to
Carole's great gualifications, she has been
selected ¢o join the staff of the committee.

' aAgain, thanks so much fox your interest.
and with kind regards.

Sincerely,

@homas N. Downing -
s . Chairman, Select Committee
on Assassinations

L
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.- /DAWSON MATHIS

BAKER

.\-’ - 2ND DIsTRICT GEORGIA BERRIEN
o CALHOUN
amense wme - Congress of the TUnited States S

TeL (Copk 202) 225-3631 CRISP

L emoromms Bouse of Representatives povanERTy
ITY-COUNTY GOVERNMENT BUILDING GRADY
Au:uz: Zh;n:‘::w:noi ”biﬂmn, m'¢‘ 20515 :‘c:'“

TeL (Cobe 912) 439-8067

September 30, 1976

Honorable Thomas N. Downing, Chairman
Select Committee on Assassinations
2135 Rayburn House Office Building
Washington, D. C.

Dear Tom:

I am pleased to have the opportunity to recommend
Carole Hansen Amato for a position on the Select Committee
on Assassinations,

I have known Carole since I came to Congress in
1971. She was a menber of Congressman John Davis' staff
for seven years and was highly valued by him., Since that
time she has held an executive position with Congressman
Carroll Hubbard and presently works as the legislative
secretary to Congressman Bob Jones.

During her nine years on Capitol Hill, Carole has
repeatedly proven herself as a reliable and competent
worker. She has shown excellent abilities as executive
secretary, press assistant and in a legislative capacity.
I recommend her highly.

If you should need additional information about
Carole, please let me know.

With best regandds, I am

Sihcerely,

Dawson Mathis, M. C.

DM:1r2

n MATO

LOWNDES
MILLER
MITCHELL
QUITMAN
RANDOLPH
SEMINOLE
STEWART
TERRELL
THOMAS
TIFT
TURNER
WEBSTER
WORTH
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'Carolyn (Carole) V.
4201 South 31st Street,
~Arlington, Virginia

PERSONAL DATA:

Date»of_Birth;

FDUCAFION

" Home Phone: 931-3669

RESUME

Hansen Ameto _
Apartment 317
. 2?206

Office Phone: = 225-4801

eJune 12, 1941 = Health: Excellent R Matital Stetus: Married -

Graduated from Athens High School, Athens Georgia - Commercial Course"v

S Stenotype Institute of kashlngton D. C. o
IR Attalned 150 words per minute on the stenotype machine.

Northern Vlrglnla Communlty College Alexandrla, Vlrglnla. :
Studied English, American Government and journalism, and earned 12 credlts.
I plan to take addltlonal xrltJng courses in the fall. '

SKILLS:

‘Typing Speed:

100 wpm o Shorthand Speed: 110 wp

Office equipment that I can operate: dictaphone, addlng machlne, hand
addressograph machine, mimeograph machine, PBX, IBM Mag Card machine. ..
- I have also kept a set of books for a trade association for five years.

EXPERIENCE:

May 15, 1975'—‘Present

Jen; 3 - May 15, 1975

Nov. 1967 - Jan.

| ‘Nw 88325
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Assistant Legislative Aide to Congressman Bob Jones, Ala.
DUTIES: Answer all of the legislative mail, including
research, compose and. type letters in final form. Pre-
pare daily legislative summary for Congressman Jones.

Also write press releases of grant announcements.

Executive Assistant to Congressman Carroll Hubbard, Ky. -
DUTIES: Handled all project work for the First District

of Kentucky, which included U. S. Army Corps of Englneers

projects, water and sewer projects, community projects, :
etc. researched, composed and typed responses to constituents' -

mail; dealt with state, local and federal government -

officials in person, over the phone and by mail; Congress-

. man Hubbard was Chairman of the 94th Democratic Freshman

Class, and I was in charge of .all the work for that group,
which included keeping the members posted on subjects of
interest to them, setting up meetings, arranging for .

“meeting rooms, press coverage, briefings and meetings with

government off1c1als and others. Out of a staff of 11,

T was one of three people who had "Capitol Hill"

2, 1975

experience and was responsible for helping to set up the
office. I set up the complete f111ng system for the offlce.' .

Press Secretary to Congressman John W. Davis, Ga.

“DUTIES: Wrote weekly newspaper columnj interviewed

Congressman Davis for the weekly radio tape(this was
Mr. Davis' and my favorite part of the week), duplicated
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" Feb. 1963 ~ Nov. 1967

 Feb. 1962 — Feb. 1963

~ July 1960 - Feb. 1962

May 1959 - July 1960

| NW 88326
| Docld:32243266 Page 11

" the tape and distributed it to all radio stations in the

Seventh District; wrote and recorded grant announcements
in my voice to be broadcast on the radio; wrote and edited

~statements for presentation to House and Senate Committees;
“responsible for contact with newspaper, radio and T. V. o

reporters; read District newspapers and Cllpped to malntain

a knowledge of events in the Dlstrlct. _

jSecretary to Mr. John Marshall Executive Vice President

National Association of Dairy Equipment Manufacturers,
1012 14th Street, N. W., Washington, D. C.

 DUTIES: Opened and sorted the mailj;-compiled and typed

industry statistical reports; took dictation; answered
correspondence; kept two sets of books (we operated two
trade associations); arranged for membership meetings
throughout the country; made appointments and travel

“arrangements for Mr. Marshall; and handled purcha51ng foru“

office supplies and equipment.

Promotlonal Secretary for Mr. Leland M. Blggs at the
National Rural Electric Cooperative Assoc1at10n,

2000 Florida Avenue, N. W., Washington, D. C.

DUTIES: Correspondence, typed news releases, took
dictation; operated a dictaphone machine for material
which the. management consultants in the department had

~ dictated for manuals; promoted seminars and workshops

available to members of the association, designed art work

- and brochures; handled registration and fees; typed manuals

and acted as hostess for these seminars and workshops;
corresponded regularly with the members; and malntalned

~mailing list of the membershlp.

~ Legal Secretary for Capt. Paul A. A St. Amour and

2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico, Va.
DUTIES: Transcribed m111tary court martials; typed .
briefs, wills and other legal documents; military
correspondence; took dictation concernlng m111tary

1nvest1gat10ns.‘

Secretary for Mr. Robert Morgan Manager Ryder Truck
Lines, 860 King Street, Athens, Georgia.

DUTIES: Typed statlstlcal reports and waybllls, took
dictation; correspondence; operated long-line communi- -
cation system connecting our office with the home offlce

in Florida to report the day s operatlon.



B T I  RESUME
. Carolyn-(Cafole) V. Hansen Amato
4201 South 3lst Street, Apartment 317 '
Arlington, Virginia = 22206

_Home.Phone:' 931-3669 B . t‘foice Phonetl 225~4801':_

PERSONAL DATA:
Date'of'Birth: June 12, 1941 Health: Excellent nt - Marital Status: Married

" EDUCATION:

Gfaduated‘from Athens High‘School,‘Athens;’Georgie - Commercial Course

o Stenotype Institute of Iashlngton Db. C.
~ Attained 150 words per mlnute on the stenotype machlne.

‘Northern Virginia Communlty College Alexandrla V1rg1n1a

~ Studied English, American Government and journalism, and eafned 12 credits.
I plan to take addltlonal wrltlng courses in the fall. - :

 SKILLS:
' Typing Speed: 100 wpm | Shorthand Speed: 110'wpm;"
f,Office'eqnipment that i,can operate: dictaphone, adding machine,}hand
addressograph machine, mimeograph machine, PBX, IBM Mag Card machine.

I have also kept a set of books for a trade association for five years.

' EXPERIENCE:

‘May 15, 1975 - Present Assistant Legislative Aide to Congressman Bob Jones, Ala.
' ' - DUTIES: Answer all of the legislative mail, including -
‘research, compose and type letters in final form. Pre-
- pare daily legislative summary for Congressman Jones.
 Also write press releases of grant announcements. g

Jan. 3 - May 15, 1975 Executive Assistant to Congressman Carroll Hubbard, Ky. |

| : | e DUTIES: Handled all project work for the First District |

~of Kentucky, which included U. S. Army Corps of Engineers
projects, water and sewer projects, community prOJects,

~etc. researched, composed and typed responses to constituents’ =
mail; dealt with state, local and federal government ' '
off1c1als in person, over the phone and by mail; Congress—
man Hubbard was Chairman of the 94th Democratic Freshman -
Class, and I was in charge of.all the work for that group,

- which included keeping the members posted on subjects of

interest to them, setting up meetings, arranging for
meeting rooms, press coverage, briefings and meetings with
government officials and others. Out of a staff of 11,
I was one of three people who had "Capitol Hill"
experience and was responsible for helping to set up the -
office. I set up the complete flllng system for the offlce.

Nov. 1967 - Jan. 2, 1975 Press Secretary to Congressman John W.-Dav1s, Ga.
| DUTIES: Wrote weekly newspaper column; interviewed
Congressman Davis for the weekly radio tape(this was
Mr. Davis' and my favorite part of the week), duplicated

, NW 68326
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erb. 1963 - Nov. 1967

Feb. 1962 — Feb. 1963

" July 1960 - Feb. 1962

May 1959 - July 1960

SN
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the tape and distributed it to all radio stations in the

Seventh District; wrote and recorded grant announcements
in my voice to be broadcast on the radio; wrote and edited -
statements for presentation to House and Senate Committees;
responsible for contact with newspaper, radio and T. V.

' reporters; read District newspapers and cllpped to maintain L
- a knowledge of events in the District.

, ,Secretary to Mr. John Marshall, Executive Vice President
National Association of Dairy Equlpment Manufacturers,

1012 14th Street, N. W., Washington, D. C.

'DUTIES: Opened and sorted the mail; .compiled and typed

industry statistical reports; took dictation; answered
correspondence; kept two sets of books (we operated two
trade associations); arranged for membership meetings
throughout the country; made appointments and travel
arrangements for Mr. Marshall; and handled purch351ng for

'offlce supplles and equipment.

,Promotlonal Secretary for Mr. Leland M. Blggs at the

National Rural Electric Cooperative Association,

2000 Florida Avenue, N. W., Washington, D. C.

DUTIES: Correspondence, typed news releases; took
dictation; operated a dictaphone machine for material
which the management consultants in the department had

~dictated for manuals; promoted seminars and workshops
‘available to members of the association, designed art work

and brochures; handled registration and fees; typed manuals

and acted as hostess for these seminars and workshops;
corresponded regularly with the members, and malntalned
mailing 1lst of the membership. - . -

‘AliLegal Secretary for Capt. Paul A. A. St. Amour and

2nd Lt. Richard Keshin, U. S. Marine Corps, Quant1ce Va.

" DUTIES: Transcribed m111tary court martials; typed

briefs, wills and other legal documents; military
correspondence; took dlctatlon concernlng mllltary '

'1nvest1gat10ns.

Secretary for Mr. Robert Morgan Manager Ryder Truck
Lines, 860 King Street, Athens, Georgia.

DUTIES: Typed statlstlcal reports and waybllls, took
dictation; correspondence; operated long-line communi-
cation system connecting our office with the home office

in Florida to report the day's operation.
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RESUME .

Carolyn (Carole) V. Hansen Amato _
4201 South 3lst Street, Apartment 317
Arlington, Virginia - 22206 o

" Home Phone: 931;3669 '; - -Officé Phonef l225—4801 l

PERSONAL DATA:

Date of Birth: Junme 12, 1941 . Health: Excellent  Marital Status: Married

EDUCATTON:

SKILLS:

Graduated from Athens High SchOol Athens, Cedrgia ~AComﬁerc131;Coﬁrse'f;

Stenotype Instltute of hashlngton D. C.

~Attained 150 words per ‘minute on the stenoLype machlne. R

Northern Virginia Community College Alexandrla Vlrglnla : ,
Studied English, American Government and Journallsm, and earned 12 credlts.
I plan to take add1t10nal writing courses in the fall L '

Typing Speéd: 100 wpm - '~ Shorthand Speed: 110'wpm P

Office equipment that I can opéfate:' dictaphone,,édding‘machine, hand

‘addressograph machine, mimeograph machine, PBX, IBM Mag Card machine.. .
I have also kept a set of‘books.for a trade association for five'years;'ﬁ

EXPERIENCE:

May 15, 1975 - Present - Assistant Legislative Aide to CéngreSsman'Bbleoneé; Ala;l

DUTIES:  Answer all of the legislative mail, including -
research, compose and type letters in final form. Pre-
pare daily legislative summary for Congressman Jones.
Also write press releases of grant announcements.

‘Jan. 3 - May 15; 1975 - Executive Assistant to Congressman Carroll Hﬁbbard; Ky.'

- Nov.

| 'Nw 88326
| Docld:32243266 Page 14

DUTIES: Handled all project work for the First District
of Kentucky, which included U. S. Army Corps of Engineers
projects, water and sewer projects, community progects, '

‘etc. researched, composed and typed responses to constltuents ff

mail; dealt with state, local and federal government o
officials in person, over the phone and by mail;. Congress—
man Hubbard was Chairman of the 94th Democratic Freshman
Class, and I was in charge of .all the work for that group,
which included keeping the members posted on subjects of
interest to them, setting up meetings, arranging for

meeting rooms, press coverage, briefings and meetings with
government officials and others. Out of a staff of 11,

I was one of three people who had "Capitol Hill"
‘experience and was responsible for helping to set up the _
office. I set up the complete filing system for the office.

1967 - Jan. 2, 1975 Press Secretary to CongréSsmén‘John W._Davié; Ga.

DUTIES: Wrote weekly newspaper column; interviewed .
Congressman Davis for the weekly. radio tape(this was
Mr. Davis' and my favorite part of the week), duplicated



'

—————

<~
Feb. 1963 - Nov. 1967
Feb. 1962 - Feb. 1963
July 1960 - Feb. 1962
May 1959 - July 1960
| ‘NW 88326
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the tape and distributed it to all radio stations in the
Seventh District; wrote and recorded grant announcements

' in my voice to be broadcast on the radio; wrote and edited =
‘statements for presentation to House and Senate Committees; .
" responsible for contact with newspaper, radio and T. V. |
‘reporters; read District newspapers and cllpped to nalntaln )

knowledge of events in the Dlstrlct.‘

Secretary to Mr. John Marshall Executlve V1ce Pre31dent-~
National Association of Dairy Equipment Manufacturers, '

1012 14th Street, N. W., Washington, D. C.

DUTIES: Opened and sorted the mail; -compiled and typed
industry statistical reports; took dictation; answered
correspondence; kept two sets of books (we operated two

- trade associations); arranged for membership meetings =

throughout the country; made appointments and travel
arrangements for Mr. Marshall; and handled purcha31ng for

offlce supplles and equ1pment

Promotlonal Secretary for Mr. Leland M. Blggs at the :
National Rural Electric Cooperative Association, :

~ 2000 Florida Avenue, N. W., Washington, D. C.

DUTIES: Correspondence; typed news releases; took =
dictation; operated a dictaphone machine for material
which the-management consultants in the department had
dictated for manuals; promoted seminars and workshops

“available to members of the association, designed art work

and brochures; handled registration and fees; typed manuals
and acted as hostess for these seminars and workshops;
corresponded regularly with the members; and maintained -

malllng list of the membership.

. Legal Secretary for Capt Paul A. A. St. Amour and

2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico, Va.

- DUTIES: Transcribed military court martials; typed
" briefs, wills and other legal documents; military

correspondence° took dictation concerning m111tary .
1nvest1gat10ns. : : .

Secretary for Mr. Robert Morgan Manager Ryder Truck -
Lines, 860 King Street, Athens, Georgia. - '
DUTIES: Typed statlstlcal reports and waybllls,'took
dictation; correspondence; operated long-line communi-
cation system connecting our office with the home office

‘1n Florida to report the day's operatlon.



RESUME

“Carolyn (Carole) V. Hansen Amato
4201 South 31lst Street, Apartment 317
Arlington, Vlrglnla 22206

Home 'Phon.e:. 931-3669  ~ Office Phone: 225-4801

PERSONAL DATA:
Date of Birth: June 12, 1941 Health:d‘Excellent-1 l‘d;Maritaletatus: Married

| FDUCATION

Graduated from Athens ngh School Athens, Georgla‘— Commerc1al Courser

Stenotype Institute of hashlngton 'D. C.

'Attalned 150 words per mlnute on: the stenotype machlne.lfl

Northern Vlrglnla Community College, Alexandrla V1rg1n1a. : _
Studied English, American Government and journalism, and earned 12 credlts;

I plan to take addltlonal wrltlng courses in the fall

. SKILLS:

Typing Speed: 100”wpm" -  Shorthand Speed: 110 wpﬁ :

Office equipment that I can operate: 'dictaphone,'adding machine, hand

 addressograph machine, mimeograph machine, PBX, IBM Mag Card machine.

I have also kept a set of books for a trade association for five years.

- EXPERIENCE:

 May 15, 1975 - Present ~Assistant Legislative Aide to Congressman Bob Jones, Ala.

DUTIES:. Answer all of the legislative mail, including.
research, compose and type letters in final form. Pre-
~pare daily legislative summary for Congressman Jones.
Also write press releases of grant announcements.

' Janr'3 - May 15, 1975 Executive Assistant to Congressman Carroll Hubbard Ky. =

Nov.

| ‘Nw 88326
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DUTIES: Handled all project work for the First Dlstrlct'
of Kentucky, which included U. S. Army Corps of Engineers
projects, water and sewer projects, community projects,
etc. researched, composed and typed responses to constltuents
mail; dealt with state, local and federal government
officials in person, over the phone and by mail; Congress-
man Hubbard was Chairman of the 94th Democratic Freshman
‘Class, and I was in charge of all the work for that group,
which included keeping the members posted on subjects of
interest to them, setting up meetings, arranging for
. meeting rooms, press coverage, briefings and meetings with
government off1c1als and others. Out of a staff of 11,
I was one of three people who had '"Capitol Hill"
experience and was responsible for helping to set up the
office.‘ I set up the complete‘filing system for_the office.

1967 - Jan. 2, 1975 Press Secretary to Congressman John W. Dav1s, Ca.

- DUTIES: Wrote weekly newspaper column; interviewed
Congressman Davis for the weekly radio tape(this was
Mr. Davis' and my favorite part of the week), duplicated



"~ the tape and distributed it to all radio stations in the
o S N - Seventh District; wrote and recorded grant announcements
o o S in my voice to be broadcast on the radio; wrote and edited

statements for presentation to House and Senate Committees; i

R ~ responsible for contact with newspaper, radio and T. V.
S E o - reporters; read District newspapers and cllpped to malntaln
' a knowledge of events in. the Dlstrlct. - o

-~ Feb. 1963 - Nov. 1967 \ASecretary to Mr. John Marshall Executive Vice President
| ' o ' National Association of Dairy Equipment Manufacturers,
1012 14th Street, N. W., Washlngton pD. C.
DUTIES: Opened and sorted the mail; -compiled and typed
industry statistical reports; took dlctatlon, answered
~ correspondence; kept two sets of books (we operated two
trade associations); arranged for membership meetings
‘throughout the country; made appointments and travel .
~arrangements for Mr. Marshall; and handled purcha31ng for
offlce supplies and equ1pment :

Feb. 1962 — Feb. 1963  Promotional Secretary for Mr. Leland M. Blggs at the.

e . - National Rural Electric Cooperative Association,
2000 Florida Avenue, N. W., Washington, D. C.
DUTIES: Correspondence; typed news releases; took
dictation; operated a dictaphone machine for material
which the management consultants in the department had .
dictated for manuals; promoted seminars and workshops
available to members of the association, designed art work
and brochures; handled registration and fees; typed manuals
and acted as hostess for these seminars and workshops; '

 corresponded regularly with the members; and maintained

mailing list of the membershlp. '

July 1960 - Feb. 1962 . Legal Secretary for Capt Paul A. A. St Amour and
’ ' : \ 2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico, Va.
'DUTIES: Transcribed m111tary court martials; typed '

briefs, wills and other legal documents; military

- correspondence; took dlctatlon concernlng mllltary

1nvest1gat10ns.

May 1959 - July 1960 | ‘Secretary for Mr. Robert Morgan, Manager Ryder Truck

n : : | ‘Lines, 860 King Street, Athens, Georgia. = :
DUTIES: Typed statlstlcal reports and waybllls, took
dictation; correspondence; operated long-line communi-
cation system connecting our office with the home office
in Florida to report the day's operation.. =

| ‘NwW 88326
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RLQUI*‘F

7Calolyn (Carole) V. Hansen’Ameto
4201 South 3lst Street, Apartment 317
. Arlington, Virginia 22206 ' ' :

" Home Phone: 931-3669 ' Office Phome: 225-4801

- PERSONAL DATA:

Date of Birth: June 12, 1941»,A Health: Excellent  ' Marifai.Status:f'Matried.f

EDUCATTON:

Gradﬁated.from Athens High School, Athens, Georgia - Commercial Course .

, Stenotype Instltute of kashlngton D. C. :
- Attained 150 words per mlnute on the stenotype machlne.}

Northern Vlrglnla Community College Alexandria, Vlrglnla. : e
Studied English, American Government and Journallsm, and earned 12 credlts.A
I plan to take additional wrltlng courses in the fall. ' -

SKILLS:

Typing Speed:' 100 wpm | - ~s'Shorthend Speed 110 wpm

Office equipment that I can Operatef dictaphone, addlng machlne, hand -

addressograph machine, mimeograph machine, PBX, IBM Mag Card machine. =

I have also kept a set of books for a trade association for five years.

- EXPERIENCE:

| Maj'lS, 1975 — Preseht - Assistant Legislative Aide to Congressman'Bobeones; Ala.

"Jan;

Nov.

? NW 58325
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DUTIES: Answer all of the legislative mail, including
- research, compose and type letters in final form. Pre—
. pare daily legislative summary for Congressman Joﬁes.‘
Also write press releases of grant announcements.

3 - May 15, 1975 Executive Assistant to Cbngressman Carroll Hubbard, Ky.

DUTIES: Handled all project work for the First District
of Kentucky, which included U. S. “Army Corps of Engineers
projects, water" and sewer projects, community projects,
etc. researched, composed and typed responses to constltuents
 mail; dealt with state, local and federal government - -
off1c1als in person, over the phone and by mail; Congress-
man Hubbard was Chairman of the 94th Democratic Freshman
Class, and I was in charge of .all the work for that group;:"
-~ which included keeping the members posted on subjects of =~
interest to them, setting up meetings, arranging for -
‘meeting rooms, press coverage, briefings and meetings with
government officials and others. Out of a staff of 11,
I was one of three people who had "Capitol Hill" g .
experience and was responsible for helping to set up the
office. I set up the complete filing system for the office. -

1967 - Jan. 2, 1975 Press Secretary to Congressman John W.-Davis, Ca.

DUTIES: Wrote weekly newspaper column; interviewed'i'
Congressman Davis for the weekly radio tape (this was
Mr. Davis' and my favorlte part of the week) dupllcated



——— _—

Feb. 1963 - Nov. 1967

Feb. 1962 - Feb. 1963

July 1960 — Feb. 1962

‘May 1959 - July 1960
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the tape and distributed it to all radio stations in the
Seventh District; wrote and recorded grant announcements
in my voice to be broadcast on the radio; wrote and edited
statements for presentation to House and Senate Committees;

responsible for contact with newspaper, radio and T. V.
_reporters; read District newspapers and clipped to malntaln

a knowledge of events in the Dlstrlct. N

Secretary to Mr.‘John Marshall Executive Vice President

" National Association of Dairy Equipment Manufacturers,

1012 14th Street, N. W., Washington, D. C.
DUTIES: Opened and sorted the mail; complled and typed

~industry statistical reports; took dlctatlon; answered
- correspondence; kept two sets of books (we operated two A

trade associations); arranged for membership meetings
throughout the country; made appointments and travel
arrangements for Mr. Marshall; and handled purchasing for

'h office supplies and equlpment

Promotlonal Secretary for Mr. Leland M. Blggs at the ”

National Rural Electric Cooperative Association,

2000 Florida Avenue, N. W., Washington, D. C. '

DUTIES: Correspondence; typed news releases; ‘took
dictation; operated a dictaphone machine for material
which the management consultants in the department had -
dictated for manuals; promoted seminars and workshops
available to members of the association, designed art work
and brochures; handled registration and fees; typed manuals
and acted as hostess for these seminars and workshops;

‘corresponded regularly with the members; and malntalned
mailing 1lSt of the membershlp

Legal Secretary for Capt. Paul A A. St. Amour and

'2nd Lt. Richard Keshin, U. S. Marine Corps, Quantlco, Va.

DUTIES: Transcribed military court martials; typed -
briefs, wills and other legal documents; military

- correspondence; took dictation concernlng m111tary

1nvest1gations.

'.‘Secretary for Mr. Robert Morgan Manager, Ryder Truck

Lines, 860 King Street, Athens, Georgia.

~ DUTIES: Typed statlstical reports and waybllls, took

dictation; correspondence; operated long-line communi-
cation system connecting our office with the home office

- in Florlda ‘to report the day's operatlon. '



- RESUME

- Carolyn (Carole) V. Hansen Amato
4201 South 3lst Street, Apartment 317
Arlington, V1rg1nla "22206
' _Home Phone: 931 3669 ety ‘ -‘Office Phone: 225~4801f15-
'PERSONAL DATA:
Date of Birth: June 12, 1941 - Health: Excellent e .. ‘MaritalvStatus:'eMarrieduv.
FDUCAfION
-'Graduated from ALhens ngh School Athens Georgia 4‘Commercial’Course. 1
'Stenotype Instltute of hashlngton D. C ST
Attalned 150 words per minute on the stenotype machrne.‘,}A'
Northern Virginia Communlty College Alexandrla Vlrglnla.'
~ Studied English, American Government and journalism,. and earned 12 credlts
I plan to take additional writing courses 1n the fall. -
SKILLS:
~Typing Speed:, 100 wpm - " Shorthand Speed: 110 wpm.
" Office equipment that I can operate: dictephone; adding machine; hand
‘addressograph machine, mimeograph machine, PBX, IBM Mag Card machine. K
I have also kept a set of books for a trade association for five years.
EXPERIENCE:
Mey-IS, 1975 - Present Assistant Legislative‘Aide to Congressmah_Bob'Jones, Ala.
: Tl "DUTIES: Answer all of the legislative mail, including
~ research, compose and. type letters in final form. Pre- =
pare daily 1egislative summary for Congressman Jones.
~Also wrlte press releases of grant announcementsf
Jan. 3 - May 15, 1975 Executive Assistant to Conoressman Carroll Hubbard Ky |
S : "DUTIES: Handled all project work for the First District
of Kentucky, which included U. S. Army Corps of Engineers =~
projects, water and sewer projects, community projects,
etc. researched, composed and typed responses to constltuents'f
- mail; dealt with state, local and federal government '
officials in person, over the phone and by mail; Congress-
man Hubbard was Chairman of the 94th Democratic Freshman
Class, and I was in charge of .all the work for that group,

. which included keeping the members posted on subjects of
interest to them, setting up meetings, arranging for - -
meeting rooms, press coverage, briefings and meetings with

- government off1c1als and others. Out of a staff of 11,
-1 was one of three people who had "Capitol Hill" |
~ experience and was responsible for helping to set up the
~office. I set up the complete filing system for the office.
Nov. 1967 - Jan. 2, 1975 Press'Secretary'to Congressman John W. DaVis; Ga.
R ' DUTIES: Wrote weekly newspaper column; interviewed
Congressman Davis for the weekly radio tape(this was - N
Mr. Davis' and my favorite part of the week) dupllcated
| NW 88325
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Feb. 1963 - Nov. 1967

Feb. 1962 — Feb. 1963

July 1960 - Feb. 1962

" May 1959 ~ July 1960
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the tape and distributed it to all radio stations in the

" Seventh District; wrote and recorded grant announcements =

in my voice to be broadcast on the radio; wrote and edited

~ statements for presentation to House and Senate Committees;

responsible for contact with newspaper, radio and T. V. ;
reporters; read District newspapers and cllpped to malntain_
a knowledge of events in the District. : '

'~ Secretary to Mr. John Marshall, Executive:Vice.President, o

National Association of Dairy Equipment Manufacturers,__

"~ 1012 l1l4th Street, N. W., Washington, D. C.
DUTIES: Opened and sorted the mail;- complled and typed

industry statistical reports; took dictation; answered

correspondence; kept two sets of books (we operated two

trade associations); arranged for membership meetings
throughout the country; made appointments and travel
arrangements for Mr. Marshall; and handled purcha51ng for -

office supplles and equlpment. |

Promotlonal Secretary for Mr. Leland M. Blggs at the’°

. National Rural Electric Cooperative Association,
~ 2000 Florida Avenue, N. W., Washington, D. C.

DUTIES: Corre3pondence; typed news releases; took
dictation; operated a dictaphone machine for material =
which the. management consultants in the department had =

 dictated for manuals; promoted seminars and workshops

available to members of the association, designed art work

and brochures; handled registration and fees; typed manuals ;"

and acted as hostess for these seminars and workshops; .
corresponded regularly with the members; and malntalned e

ma111ng llst of the membershlp.

Legal Secretary for Capt. Paul A. A, St. Amour and

2nd Lt. Richard Keshin, U. S. Marine Corps, Quantlco, Va;.~'

DUTIES: Transcribed m111tary court martials; typed -
briefs, wills and other legal documents; military
correspondence; took dictation concerning m111tary

- 1nvest1gat10ns. -

Secretary for Mr. Robert Morgan, Manager Ryder Truck
Lines, 860 King Street, Athens, Georgia.

DUTIES: Typed statlstlcal reports and waybills; took
dictation; correspondence; operated long-line communi-
cation system connecting our office with the home offlce.-
in Florida to report the day s operatlon -



-E A

alo]yn (Carolc) V. Hansen Amato

4201 South 31st Street, Apartment 317

Arlington, Virginia 22206

Home Phone: 931-3669  Office Phome: 225-4801

- PERSONAL DATA:

- Date of Birth: June 12, 1941 Health: Excellent . Marital Statné:r Married R

EDUCATION :

o Greduated from Athens’High SchoolA‘Athens,AGeorgia —~ Commercial Course

'Stenotype Institute of hashlngton D. C
Attalned 150 words per minute on the stenotype machrne.

Northern Vlrglnla Communlty College, Alexandrla Virginia.

Studied English, American Government and Journalrsm, and earned 12 credlts.,
- I plan to take additional writing courses in the fall '

SKILLS:
~ Typing Speed: 100 wpm o Shorthand.Speed:"lIO wpm -
Office eqnipment that‘I‘can operate: “dictaphone, adding machine, hand .
addressograph machine, mimeograph machine, PBX, IBM Mag Card machine.

I have also kept a set of books for a trade association for five years.’

EXPERIENCE:

May 15, 1975 - Present  Assistant Legislative Aide to Congressman Bob Jones, Ala.
- DUTIES: Answer all of the legislative mail, including
research, compose and. type letters in final form. Pre-
~pare daily legislative summary for Congressman Jones.i~;:i-
Also write press releases of grant announcements. =~

| ~Jan. 3'—‘May 15, 1975 Executive Assistent to Congressman Carroll Hubbard; Ky.

~ DUTIES: Handled all project work for the First District
- of Kentucky, which included U. S. Army Corps of Engineers
projects, water and sewer projects, community projects,

etc. researched, composed and typed responses to constltuents

mail; dealt with state, local and federal government

officials in person, over the phone and by mail;. Congress- .

man Hubbard was Chairman of the 94th Democratic Freshman
Class, and I was in charge of all the work for that group,
which included keeping the members posted on subjects of o
interest to them, setting up meetings, arranging for . . -

meeting rooms, press coverage, briefings and meetings with

government officials and others. Out of a staff of 11,

I was one of three people who had '"Capitol Hill"

experience and was responsible for helping to set up the
. office. I set up the complete filing system for the offlce

Nov. 1967 - Jan; 2, 1975 Press Secretary to Congreqsman John w Dav1s, Ga.

- DUTIES: Wrote weekly newspaper column; interviewed - -
COngressman Davis for the weekly radio tape(this was _
Mr. Davis' and my favorite part of the week), duplicated -

| 'Nw 88326 o
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" Feb. 1963 - Nov. 1967

‘Feb. 1962 - Feb. 1963

July 1960 - Feb. 1962

) May 1959 — July 1960
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the tape and distributed it to all radio stations in the
~ Seventh District; wrote and recorded grant announcements

in my voice to be broadcast on the radio; wrote and edited

statements for presentation to House and Senate Committees;'.‘

responsible for contact with newspaper, radio and T. V.
reporters; read District newspapers and cllpped to ma1nta1n :

a knowledge of events in the Dlstrlct.

‘Secretary to Mr. John Marshall ExecutlveiVice{President_,

National Association of Dairy Equipment Manufacturers,
1012 14th Street, N. W., Washington, D. C. .

DUTIES: Opened and sorted the mail; -compiled and typed
industry statistical reports; took dictationj answered
correspondence; kept two sets of books (we operated two B
trade associations); arranged for membership meetings =
throughout the country; made appointments and travel '
arrangements for Mr. Marshall; and handled purcha31ng for
office supplies and equipment. :

| Promotional'Secretary for Mr. Leland M. Biggs at the

National Rural Electric Cooperative Association,

2000 Florida Avenue, N. W., Washington, D. C.

DUTIES: - Correspondence typed news releases; took
dictation; operated a dictaphone machine for material
which the management consultants in the department had

- dictated for manuals; promoted seminars and workshops
available to members of the association, designed art work

and brochures; handled registration and fees; typed manuals
and acted as hostess for these seminars and workshops;:
corresponded regularly with the members, and malntalned
mailing 118t of the membershlp N

Legal Secretary for Capt Paul A A St. Amour and

2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico, Va.,~
DUTIES: Transcribed military court martials; typed.
briefs, wills and other legal documents; military "
correspondence; took dlctatlon concernlng military
1nvest1gat10ns o :

Secretary for Mr. Robert Morgan Manager Ryder Truck )

Lines, 860 King Street, Athens, Georgia. ,

DUTIES: Typed statlstlcal reports and waybllls, ook
dictation; correspondence; operated long-line communi-
cation system connecting our office with the home offlce

- in Florlda to report the day s operatlon.



| nd - ~ RESUME
‘Carolyn (Carole) V. Hansen Amato

4201 South 31st Street, Apartment 317
~ Arlington, Virginia 22206

Home Phone: 931-3669 ’:’-: . Office Phone: 225-4801

PERSONAL DATA:

.~ Date of Birth: June 12, 1941  Health: Excelleﬁt-A."rh Marital Status:,’Married e

 EDUCATTION:
'Gradueted from Athens High Schoolh Athens, Georgia - Commercial Course

' Stenotype Instltute of kashlngton ‘D. C.
Attained 150 words per minute on. the stenotype ‘machine.

Northern Vlrglnla Community College Alexandrla, V1rg1n1a

‘Studied English, American Government and journalism, and earned 12 credlts.',,‘(l
I plan to take additional wrltlng courses in the fall ’ - :

© SKILLS:
‘Typing‘Speed:f 100 wpm 8  Shorthand Speed: 110 wpm'f**
Office equipment that I can operate: ldiotaphone, adding machine, hand

"addressograph machine, mimeograph machine, PBX, IBM Mag Card machine.
I have also kept a set of books for a trade association for five years.

EXPERIENCE :

‘May 15, 1975 -~ Present Assistant Legislative Aide to Congressman Bob Jones, Ala.
» ' - DUTIES: Answer all of the legislative mail, including
research, compose and type letters in final form. Pre-
pare daily legislative summary for Congressman Jooes; o
Also write press releases of grant announcements.

Jan. 3 - May 15, 1975  Executive Assistant to Congressman Carroll Hubbard, Ky. =~
: ' - DUTIES: Handled all project work for the First District
~ of Kentucky, which included U. S. Army Corps of Engineers
- projects, water and sewer prOJects, community projects, )
etc. researched, composed and typed respounses to constltuents
‘mail; dealt with state, local and federal government '
officials in person, over the phone and by mail; Congress—_
man Hubbard was Chairman of the 94th Democratic Freshman
Class, and I was in charge of all the work for that group,
which included keeping the members posted on subjects of
interest to them, setting up meetings, arranging for -
meeting rooms, press coverage, briefings and meetings w1th
‘government officials and others. Out of a staff of 11,
I was one of three people who had "Capitol Hill"
~ experience and was responsible for helping to set up the-
office. I set up the complete f111ng system for the offlce.rf

Nov. 1967 - Jan. 2, 1975 Press Secretary to Congressnan John w. Dav1s, Ga.
- ' DUTIES: Wrote weekly newspaper column; interviewed
Congressman Davis for the weekly radio tape(this was. .
- Mr. Davis' and my favorite part of the week), dupllcated e

| ‘NW 88326
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‘Feb. 1963 - Nov. 1967

" Feb. 1962 - Feb. 1963

July 1960 - Feb. 1962

May 1959 - July 1960
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the tape and distributed it to all radio stations in the
Seventh District; wrote and recorded grant announcements
in my voice to be broadcast on the radio; wrote and edited
statements for presentation to House and Senate Committees; -
responsible for contact with newspaper, radio and T. V. '

‘reporters; read District newspapers and c11pped to malntaln

a knowledge of events in the Dlstrlct.t'

:‘Secretary to Mr. John Marshall, Executlve V1ce President
 National Association of Dairy Equlpment Manufacturers,
1012 l4th Street, N. W., Washington, D. C. .

DUTIES: Opened and sorted the mail; -compiled and typed |

industry statistical reports; took dictation; answered - |
correspondence; kept two sets of books (we operated two .

trade associations); arranged for membership meetings
throughout the country; made appointments and travel

“arrangements for Mr. Marshall; and handled purcha51ng'for

offlce supplles and equ1pment.

' Promot10na1 Secretary for Mr. Leland M. dBiggs at the‘ S

National Rural Electric Cocperative Assoc1at10n,
2000 Florida Avenue, N. W., Washington, D. C.

"DUTIES: Correspondence; typed news releaseS° took .

dictation; operated a dictaphone machine for material
which the management consultants in the department had
dictated for manuals; promoted seminars and workshops

‘available to members of the association, designed art work

and brochures; handled registration and fees; typed manuals.
and acted as hostess for these seminars and workshops; '
corresponded regularly with the memberS° and malntalned

mailing list of the membershlp

Legal Secretary for Capt Paul A. ‘A. St Amour and |

~2nd Lt. Richard Keshin, U. S. Marine Corps, Quantlco, Va. -

DUTIES: Transcribed m111tary court martials; typed
briefs, wills and other legal documents; military
correspondence; took dictation concerning military
investigations. ' :

Secretary for Mr. Robert Morgan Manager Ryder Truck
Lines, 860 King Street, Athens, Georgia. -
DUTIES: Typed statlstlcal reports and waybills; took
dictation; correspondence; operated long-line communi-

~ cation system connecting our office with the home offlce

in Florida to report the day S operation.



'RESUME

_'Carolyn (Calole) V. Hencen Amato‘ |
4201 South 3lst Street, Apartment 317
Arlington, Virginia - 22206

Home Phonei_ 931-3669 . Office Phone: 225-4801 ~ -

'PERSONAI DATA"

Date of Blrth June“12, 1941  Health: Excellent ‘7_, Marital Status: Married _L

 *EDUCATION;

Gfadueted‘from Athens“High School Athens;FCeorgie - Commereialvcehrse il

_Qtenotype Instltute of Washlngton D. .C.

Attained 150 words per mlnute on the stenotype machlnet =

Northern Vlrglnla Communlty College Alexandrla Vlrglnla.'
Studied English, American Government and Journallsm, and ea1ned 12 czedlts
L plan to take addltlonal writing courses in the fall. : ' '

SKILLS:

Typing Speed;1 100 wpm . :,  -Shorthand Speed: llO‘wpm:M"}

Office equipment that T can operate: dictaphone, adding machine;'hand [
addressograph machine, mimeograph machine, PBX, IBM Mag Card machine. o
I have also kept a set of books for a trade association for five years.

EXPERIENCE:

May7155 1975 - Present  Assistant Legislative Aide to Céngreééman Bob Jones, Ala.

- DUTIES: Answer all of the legislative mail, including

- research, compose and type letters in final form. Pre-
pare daily legislative summary for Congressman Jones.
Also write press releases of grant announcements.

Jan. 3 - May 15, 1975 Executive Assistant thCongressmeﬁACarrollrHubbard;'Ky.

- Nov.

| NW &8325
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DUTIES: Handled all project work for the First District =
of Kentucky, which included U. S. Army Corps of Engineers -
projects, water and sewer projects, communlty projects,
etc. researched, composed and typed responses to constltuents

" mail; dealt with state, local and federal government :
officials in person, over the phone and by mailj; Congress—

" man Hubbard was Chairman of the 94th Democratic Freshman
Class, and I was in charge of all the work for that group,

~ which included keeping the members posted on subjects of
interest to them, setting up meetings, arranging for
meeting rooms, press coverage, briefings and meetings W1th

~ government officials and others. Out of a staff of 11,
I was one of three people who had "Capitol Hill"

' experience and was responsible for helping to set up the
office. I set up the complete filing system for the office.

1967 - Jah._2,_l975 Press Secretary to Congreésman John w.'Davis;-Ca}e

'DUTIES: Wrote weekly newspaper column; interviewed
Congressman Davis for the weekly radio tape(this was .
“ Mr. Davis' and my favorite part of the week), duplicated



|

|

';?\

‘Feb. 1963 - Nov. 1967

Feb. 1962 - Feb. 1963

July 1960 - Feb. 1962

‘May 1959 - July 1960

k NW 88326
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- 2000 Florida Avenue, N.

~dictation;
. cation system connecting our office with the home offlce

the tape and distributed it to all radio stations in the

Seventh District; wrote and recorded grant announcements

in my voice to be broadcast on the radio; wrote and edited

. statements for presentation to House and Senate Committees;

responsible for contact with newspaper, radio and T. V.
reporters; read District newspapers and Cllpped to ma1nta1n__

a knowledge -of events in the Dlstrlct._

: Secretary'to Mr. John Marshall, ExecutiVeAVioe'Presidentv:

National Association of Dairy Equipment Manufacturers,
1012 14th Street, N. W., Washington, D. C. . L
DUTIES: Opened and sorted the mail; -compiled and typed -

~industry statistical reports; took dictation; answered

correspondence; kept two sets of books (we operated two
trade associations); arranged for membership meetings
throughout the country; made appointments and travel

d‘arrangements for Mr. Marshall; and handled purcha51ng for

offlce supplies and equlpment.'

‘ Promotlonal Secretary for Mr. Leland M Blggs at the

National Rural Electric Cooperative Association, .

W., Washington, D. C. ‘
DUTIES: Correspondence; typed news releases; took
dictation; operated a dictaphone machine for material -

"which the management consultants in the department had

dictated for manuals; promoted seminars and workshops-
available to members of the association, designed art work
and brochures; handled registration and fees; typed manuals

~and acted as hostess for these seminars and workshops;
~ corresponded regularly with the members, and malntalned '
- mailing list of the membershlp | |

Legal Secretary for Capt. Paul A A. St. Amour and
2nd Lt. Richard Keshin, U. S. Marine Corps, Quantlco Va. .
DUTIES: Transcribed m111tary court martials; typed

‘briefs, wills and other legal documents; mllltary

correspondence; took dlctatlon concernlng mllltary

‘ 1nvest1gat10ns.

’Secretary for Mr. Robert Morgan Manager, Ryder Truck

Lines, 860 King Street, Athens, Georgia. ,
DUTIES: Typed statlstlcal reports and waybllls, took N
correspondence; operated long-line communi- -

in Florida to report the day's operatlon.



Shemd o ) RESU*IF "
>'Caroiyn'(Carole) V. Hansen Amato
4201 South 31lst Street, Apartment 317
A111ngton,_V1rgln1a 22206
" Home Phone: 931- 3669 - Office Phone: 225-4801

PERSONAL DATA :

Date of Birth: June 12, 1941 '.Health: Excellent  A; Marital Status: Married

EDUCATION:
Graduated from Athens High Schdol Athens;‘Georgia ~ Commercial Course i

Stenotype Instltute of Washlngton D. C.
- Attalned 150 woxds per minute on the stenotype machlne.'

; Northeln Vlrglnla Communlty College, Alexandrla Vlrglnla.'

Studied English, American Government and Journallsm, and earned 12 credlts, ““
I plan to take additional wrltlng courses in the fall.

“SKILLS:
"Typing Speed: 100 wpm - WV;Shorthand Spééd: llO me |
 Office equipment that:I can operate: .dictaphoné addlng machlne hand E

 addressograph machine, mimeograph machine, PBX, IBM Mag Card machine.
I have also kept a set of books for a trade association for five years;_'

 EXPERIENCE:

May 15, 1975 - Present Assistant Legislative Aide to Congressman Bob Jones, Ala.
| ~ DUTIES: Answer all of the legislative mail, including -
research, compose and type letters in final form. Pre- -
pare daily legislative summary for Congressman Jones. '
Also write press releases of grant announcements.: g

~Jan. 3 - May 15, 1975 Executive Assistant to Congressman Carroll Hubbard, Ky.

‘ ST ~ DUTIES: Handled all project work for the First District
of Kentucky, which included U. S. Army Corps of Englneers
projects, water and sewer projects, community projects, _
etc. researched, composed and typed responses to constltuents
‘mail; dealt with state, local and federal government

_ officials in persdn,#over‘the phone and by mail;.Cohgress—.

" man Hubbard was Chairman of the 94th Democratic Freshman -
Class, and I was in charge of. all the work for that group, ;
which included keeping the members posted on subjects of
~interest to them, setting up meetings, arranging for '
meeting rooms, press coverage, briefings and meetings with

- government off1c1als and others. Out of a staff of 11,
I was one of three people who had '"Capitol Hill" |
experience and was responsible for helping to set up ‘the
office. I set up the complete filing system for the office.

Nov. 1967 - Jan. 2, 1975 Press Secretary to Congréssman‘John W. Davis, Ga.
o - DUTIES: Wrote weekly newspaper column; -interviewed
Congressman Davis for the weekly radio tape(this was
Mr. Davis' and my favorite part of the week), duplicated

'NW 88326
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the tape and distributed it to all radio stations in the
Seventh District; wrote and recorded grant announcements

in my voice to be broadcast on the radio; wrote and edited
statements for presentatlon to House and Senate Committees;
responsible for contact with newspaper, radio and T. V. .
‘reporters; read District newspapers and cllpped to ma1nta1n
a knowledge of events in the DlStrlCt. : :

N

~ Feb. 1963 - Nov. 1967 Secretary to Mr. John Marshall Executlve‘Vice President
' S B ‘National Association of Dairy Equipment Manufacturers,
1012 14th Street, N. W., Washington, D. C. :
DUTIES: Opened and sorted the mail; - complled and typed
: : " industry statistical reports; took dictation; answered
. a ' - _correspondence; kept two sets of books (we operated two
' : trade associations); arranged for membership meetings
throughout the country; made appointments and travel
arrangements for Mr. Marshall; and handled purcha51ng for

' offlce supplles and equlpment. -

Feb. 1962 - Feb. 1963 ‘Promotlonal Secretary for Mr. Leland M. Biggs at the
S i SR . National Rural Electric Cooperative Associatiom, =~
2000 Florida Avenue, N. W., Washington, D. C. '
DUTIES: ' Correspondence; typed news releases; took
dictation; operated a dictaphone machine for material
which the management consultants in the department had
~ dictated for manuals; promoted seminars and workshops
‘available to members of the association, designed art work

b and acted as hostess for these seminars and workshops;
| . : : o corresponded regularly with the members; ‘and malntalned
‘ malllng list of the membershlp.

July'1960 - Feb. 1962 Legal Secretary for Capt Paul A. A, St. Amour and S
‘ : 2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico, Va..;V
| | 7 | DUTIES: Transcribed m111tary court martials; typed ‘
| o D " briefs, wills and other legal documents; military
| o | | | corre8pondence' took d1ctat10n concernlng m111tary
1nvest1gat10ns. :

- May 1959 - July 1960 - Secretary for Mr. Robert Morgan, Manager, Ryder Truck

R . Lines, 860 King Street, Athens, Georgia. | -
DUTIES: Typed statlstlcal reports and waybllls, ‘took
dictation; correspondence; operated long-line communi—
cation system connecting our office with the home office
in Florlda to report the day s operation. :

| ‘N 88325
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‘and brochures; handled registration and fees; typed manuals - -
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_'Carolyn‘(Carole) V.
4201 South 3lst Street,
Arlington, Virginia .
Home Phone: 931-3669

. PERSONAL DATA:

" Date of Birth:

EDUCATTON:

RESUME
Hansen Amato
Apartment 317
22206
Office Phone: A225~4801 L
June 12, 1941 .  Health: Excellent Marital Status: Married

ACraduated from Athens High School Athens, Georgia - Commercial Course

Stenotype Instltute of Washlngton

D. C.

Attalned 150 words per mlnute on the stenotype machlne.l

Northern Vlrglnla Communlty College

Alexandrla, Vlrglnla

‘Studied English, American Government and journalism, and earned 12 c1ed1ts.
I plan to take addltlonal writing courses in the fall :

§KILLS:

Typing Speedﬁ

Office equipment that T can operate:
- addressograph machine, mimeograph machlne

- 100 wpm

‘Shorthand Speed;"llo,wpm
dictaphone, adding machine, hand
PBX, IBM Mag Card machine.

I have also kept a set of books for a trade assoc1at10n for flve years.;E"

EXPERIENCE:

May 15, 1975 - Present

n. 3 ~_Nayf15,E1975

‘Assistant LegislatiVe Aide to CongreSSmah Bob Jones, Ala.

- Answer all of the legislative mail, including =~
compose and type letters in final form. Pre- -

DUTIES:
research,

pare daily legislative summary for Congressman Jones.
- Also write press releases of grant announcements.

Executive AsSistant'to Congressman Carroll HubBard3'Ky;t‘V
- DUTIES:

Handled all project work for the First District

- of Kentucky, which included U. S. Army Corps of Engineers

mail; dealt with state,

_projects, water and sewer prOJects, communlty projects, ,
composed and typed responses to constituents' e

etc. researched,
local and federal government

off1c1als in person, over the phone and by mail; Conoress—vv_~

" man Hubbard was Chairman of the 94th Democratic Freshman

Nov. 1967 - Jan.

- . Mr.
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‘government officials and others.

2, 1975
 DUTIES:

‘Class, and I was in charge of .all the work for that group,

which included keeping the members posted on subjects of
interest to them, setting up meetings, arranging for
meeting rooms, press coverage, brleflngs and meetings with
~Out of a staff of 11,

I was one of three people who had "Capitol Hill" :
experience and was responsible for helping to set up the
office. I set up the complete flllng system for the offlce

PreSS'Secretary to Congressman John W. Dav1s, Ga

Wrote weekly newspaper column; interviewed _
Congressman Davis for the weekly radio tape(this was ...
Davis' and my favorite part of the week), duplicated



!

‘Feb. 1963 - Nov. 1967

Feb. 1962 - Feb. 1963

~ July 1960 - Feb. 1962

May 1959 - July 1960
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the tape and distributed it to all radio stations in the

- Seventh District; wrote and recorded grant announcements

in my voice to be broadcast on the radio; wrote and edited
statements for presentation to House and Senate Committees;
responsible for contact with newspaper, radio and T. V.

reporters; read District newspapers and cllpped to malntaln_'*

a knowledge of events in the District.

Secretary to Mr. John Marshall,yExecutlve Vice President
National Association of Dairy Equipment Manufacturers,
1012 14th Street, N. W., Washington, D. C. : :
DUTIES: Opened and sorted the mail; complled and typed
industry statistical reports; took dlctatlon, answered .
correspondence; kept two sets of books (we operated two
trade associations); arranged for membership meetings i
throughout the country; made appointments and travel
arrangements for Mr. Marshall; and handled purcha31ng for
offlce supplies and equlpment.,d S

Promot10nal Secretary for Mr. Leland M. Blggs at the

 National Rural Electric Cooperative Assoc1at10n,

2000 Florida Avenue, N, W., Washington, D. C.

" DUTIES: Correspondence; typed news releases; took

dictation; operated a dictaphone machine for material
which the management consultants in the department had .
dictated for manuals; promoted seminars and workshops
available to members of the association, designed art work

and brochures; handled registration and fees; typed manuals -
~and acted as hostess for these seminars and workshops;
 corresponded regularly with the members; and malntalned

mailing list of the membershlp._

Legal Secretary for Capt. Paul A. A St. Amour and

2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico, Va.

DUTIES: Transcribed military court martials; typed
.~ briefs, wills and other legal documents; military
- correspondence; took dlctatlon concernlng mllltary

investigations. -

Secretary for Mr. Robert Morgan Manager; Ryder Truck

‘Lines, 860 King Street, Athens, Georgia.

DUTIES: Typed statlstlcal reports and waybllls, took ;
dictation; correspondence; operated long-line communi-
cation system connecting our office with the home offlce

in Florlda to report the day s operatlon.’



