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The 201 system provides -a method for identifying a person of specific in­
terest to the Operations Directorate and for controlling and filing all pertinent 
information about that person. The system also provides a means for identifying 
subjects of 201 files from various categories of information about them and for 
producing lisits of 20L personalities, according to those categories. Only a rela-. " 

’ lively small number of personalities indexed *are of-sufficient interest to justify • 
> opening a 201 dossier. These are normally subjects-jbfjextensive reporting and 

•'•CI investigation, prospective agents and soume$<faemb^ groups and orgarii- 
zations of continuing target interest, or ^dbjects on whom, a volume of corre­
spondence has accumulated. 'E/'-' ' ^ . . u w

The principal features of the 201system 'are: .

a. The 201 Number: a unique number, i.e., 201-1234567, assigned to each 
individual in the system to serve as identifying file number for reporting on that 
individual.

. ... b. The 201 Dossier: the official file containing the 201 opening form (Form - 
831) and all biographic reporting on and references-to’the individual, i.e., per­

, sonal history, current.status, and prospects. . / ■ . ■ ■ .

. . c. The Master 201 Record: a machine, record generated by the opening of
■ a 201 file. This record produces the master'201 reference for.the Main Index and" 

stores the. pertinent.information which may later be retrieved'for special, listings.

. : d. Mam IrMex Master; 201 Reference:- this reference,.^tinted in reply to an
. ■ ' Index Search Request, is printed as illustrated below/When data, are absent 

. .. within, the record,' succeeding data'items p.rdQieShwillXbe rripye’d up and the ref­
. ■■ erence'consolidated.., -.
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4. CONTENTS OF THE DOSSIER

Information about a 201 personality should be filed or cross-referenced into 
his dossier. When additional information is discovered ora a 201 subject through 
a name trace or other process, i.e., review of predecessor documents, it must 
be consolidated into his personality dossier. See DOI 70-20 for consolidation 
procedures. ■ ■ ~

Material which is filed in the dossier includes but is not limited to:
a. 201 Personality File Action Request (Form 831). . .

b. Bidgraphic information including photographs, fingerprints/ and 
handwriting samples. '

-> ' c. Personal Record Questionnaire Parts I and II;

; i d. Operational and other security approvals. • : ' ; A

e. Name check replies,-requests,, clearances, and approvals.

. f. Acknowledgement^of'-pseudonym.. '

g. 201 personality assessments and evaluations.

/ h. Copy of contract and\'tefminatipn papers.

\ i. Secrecy agreement.

; j. Agent Duty Status Report.

' k. Training and evaluation.

1. SGSWIRL report.

. m. Newspaper clippings.

n. Any information which helps provide a better understanding of the 
subject and our interest in him; this may include operational reporting. ■

.5. MAINTENANCE OF 201.DOSSIERS

The 201 personality dossier contains, in document date\order, papers which 
have been made a part of the Central Recoyds.-Tysfem as\Xvell as. those which 

' have not. Record documents may range\frdm'.. newspaper' or magazine articles 
on the subject to finance ajiR^h^ papers..

' 26.1 . <A ■ '
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a. Purging ; '

Purging a 201 dossier is the responsibility of the desk.officer..It requires 
discrimination in recognizing operationally useful material, rather than the 
simple distinction between , official and unofficial’, papers; it Will therefore take 
place under the supervision of a Records Officer. Purging should be done 
periodically. A 201 dossier being forwarded to Central Files for retention should 
be purged. A 201 dossier should be purged of the. following:

(1) Duplicate material, i.e., exact copy ^s);^'‘a\ document. '

(2) Name trace form (Form 362) unless it has been the basis for 
the opening. . ■ A

(3) . All abstracV'slips. ’.. .. ' ’A - i; '

(4) AU document restriction motices (Form 1884).

(5) The disseminated version of positive intelligence information if 
,a copy of the raw report is contained in the 201 file; the dissemination number 
then must be transferred to the first page of the raw report. '

(6) Routing slips, routing and record sheets (Form 610) and dispatch 
coyer sheets unless there are remarks such as coordinations or comments.

(7) Record copy documents which only repeat substantive information 
contained in other documents in the file; authorization for destruction is 
by the Records Officer.

(8) Top Secret documents are not to be retained in a 201 dossier 
forwarded to Central Files; the document must be downgraded for retention 
in the 201 dossier. To downgrade a Top Secret document, an authorized 
officer in the originating office or the Records Officer having jurisdiction 

' over the contents of the material must possess Top Secret classification 
■ • ■ authority. If the document cannot be downgraded the file should be retained 

at the desk or the copy of the TS document should be removed, retained
: in a desk TS file or forwarded to the Top Secret'.Control Officer, and a 

L f cross-reference sheet (Form 867) placedJ^^'2$^ giving the location ' 
” of the TS document. '- ■ ■

(-9).Deferred-dtprttj^®^ .

b. Maintenance. Praccdurei-'i'- -.: 'lAhb'A. . p

; (1) All material in a ^Olvdossieibwill be filed in document date order. 
In the case of document attachments which have been classified into a 201

26.2
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dossier and separated from the basic document by the assignment of a slash 
number, the attachment will be filed by the date of the basic document.

(2) Deferred documents will not be filed in a 201 dossier. If they are 
to be retained in the'dossier they should-be sent to IP/RMS for classification 
into that 201. ■

'"1

.(3) Field index cards (held by some-desks) and.area desk cards may ’ 
be retained in the 201 as part of a consolidation procedure. These cards 
should be mounted on a full-size sheet of paper for filing in the 201..

: (4) A 201 dossier previously opened on a person who becomes a staff 
employee-and which co.ntains Record Copy documents.will be restricted.-to . 
the ISG/DIP unless the desk retains the restriction. The dossier should be' 
closed if there are no Record Copy documents in it.

(5) A 201 opened in pseudonym should be/dp^solidated into the true 
name 201 if one exists or converted to the true name. /

(6) Field and duplicate?(shadow) 201 files no longer of active interest 
should be incorporated'jiitd 'the official 201 after\ the duplicate material 

. has been purged by-fhbidbsk officer and the remaiiiing information classified 
to that 201 by the Analysis Section (IP/AN).

(7) Any document with a predecessor organization cover sheet or an 
OPC (Office of Policy Coordination) cover sheet from the Archives and 
Disposition Section (IP/ARD) must be returned to IP/ARD for processing 
to the 201.

. (8) Desk memoranda (with or without a document source number) 
containing substantive or derogatory information on the subject of the 201 
should be sent to IP/AN to be classified officially into the 201 file.

(9) An attachment which should be separated from its basic document 
for inclusion in a 201 personality dossier will be forwarded with the basic. 

’ document to IP/AN for processing into the 201.:

(10) To retain the P&L, RYBAT, or KAPOK sensitivity of a document 
remaining in a 201 dossier being retired to Central Files, place that document 
in an envelope sealed with black tape (see DOI 70-17). Any RYBAT, P&L, 
or KAPOK document sent to Central Files not in a black-taped envelope will 
automatically be handled as desensitized., A black-taped envelope may con­
tain only one document and must be filed'>in\c^ibn'oiogi^^ order within, the 
file. If there are numerous documents of tHi^ type the desk officer may black­
tape the entire dossier jath^'than' ihdivid'ual documents (see DOI 70-10).

26:3
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Black-taped dossiers or dossiers with black-taped documents will. be 
handled as restricted dossiers. .

f : (IT) Aja inactive 201 dossier or an inactive volume o£ a large .201 
. .dossier on permanent charge'should be-returned to Central Files under a 

Routing and Record Sheej with the notation shown below.

□ UNCLASSIFIED Q ™, .. □ CONFIDEWTIAL ' ■ □ SECRET '

ROUTING ANO RECORD SHEET

EWISCTM ® IlMfflI 201 DOSSIERS

*to*. • • • . • ■ ETHM-XX NOl «

’ W1^

IO1 to*"** *•!*«■••> iwwbwW, •«*<
IMTIaU ' COM04MT5 (IWN^Mtk tMMMl'K »X«w f>M 4w« 

* ■**. ;W»'« Im •••• c«k<h*.«6w ««k c«m*m.) 
‘ CM • • ■ ' :iTOrto FC***«O

- IP/£iles
GC-52

•'(PorguidaMe^ee CSKB 70-1-1, 
Chapter III/ Annex B.) —

Voluae(s) # ~ of volusets)

of 2Q> _

|~ | Restricted Dossier
(Attach Fora 2021 to
Dossier) 3

f" ‘ | Non-Restrlcted Dossier

For Split Charge Dossiers:

All docuoents prior to __________
(date)

forwarded to IP/Files. All.

Joc^-r.ts after _____
(date)

retained ।

T

- - — w

5. • . -

7.

8. ' . .

'O' '

11.

n.

13.

u.

810; S SECRET □ CONFIDENTIAL □ ™« □ UNCLASSIFIED

•!R

'4

43

■Si 
fl 
■i i

' 26.4

I!
SECRET



14-00000

SECRET

' v’ - ' DOHB 70-1-1 
CHAPTER III, ANNEX B

15 November ■ 1974

6. 201 DOSSIER CHARGES

A 201 dossier may be kept on permanent charge at the desk during any 
period of active interest. If the dossier is transferred to another desk, the desk 
officer who is transferring the dossier must notify.Central Files of-the transfer. 
Central Files will then send the Notice of Transfer of Document or File-Account­
ability (Form 2977) to the new action desk officer. . .

: ' CONFIDENTIAL :
■ (,^„ filled my ......................................... .

- NOTICE Or TRANSFER OF DOCUMENT OR FILE ACCOUNTABILITY

JQ. hAM£. ' : ■ » *®®< • COMPONENT OOM TU«C £ XT.

. Thia 13 to notify you that accountability for ‘the docuae^ts^^ file(s) cited. -
■below has been transferred .'to you-by: •

■ rAAssSAA^

Accordingly, IP’s records noy ref-l^<s1p^it)k>\ the’, custodiah. .Please contact IP/files, ’ .- 
Ext. L362, if you have any que^s^^X^gAdl^A transfer:.''.

SUBJECr or REOUEST 00C. SYMBOL 4- NUMBER DOC, DATE
DATE 
.or. 

TRANSFER

chaAIS 
PERM. ■ 

OB TEMP
REO.- NO.-

7'.

™;2977- CONFIDENTIAL |cu »r. o°z»z| .

The new action desk officer must then fill out a 201 Personality' File Action 
.Request (Form 813) to change the.action desk designation to insure that thei- -wA-; 

- 201 personality will be included in the Headquarters 'and. field'machine'listings 
. for. his component. 'A-'"',

7. F.ESTR1CTED DOSSIERS / . A .
’ a. Access to a sensitive'201dossier may Be restricted bjyhp^^

A desk- or- placing it on restriction-:in. Cratni fiA. . 2 A-2.: 1-AAA < A= AwA-AriA
(I) The dossier.:, may.be, restricted by . checking • Box :2 on the’ 291 i 

Personality File Action Request (.Form 831) when the file is opened.'- '. A A
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(2)' The dossier may be restricted by holding it on permanent charge 
from Central Files. (Note: To maintain the restriction of a dossier being 
returned to Central Files for retention, a File Restriction Notice (Form 
2021) must accompany the dossier.) 'Z

(3) The dossier may be restricted and held in Central Files by'sub­
mitting a File Restriction Notice (Form 2021).

personnel of die restricting desk or persons authorized by that desk. Any request 
for the charge of a restricted dossier or any document within a restricted dossier 
held in Central Files will be forwarded with the entire dossier and a multiple- 
routed cover sheet to the restricting desk. This desk may then -forward the file 
to the requester or deny the request-and return the.dossier. to.Central Files. The. 
desk will notify the requester of a denial. . ;

■ c. Anyone requesting a restricted dossier,..orray^ within ^restricted 
dossier, .permanently or temporarily charged to.'a''desk,'- will.be referred to that., 
desk by Central Files. :

26.6
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8/ REQUESTS FOR INFORMATION ON; 201 PERSONALITIES

The Automated Index SectioLn (IP/AIS) will provide the identity of the 
subject of a 201 number unless the 201 file is restricted, in which case the 
requester will be referred, to £he re^ricting desk. . - » . .

IP/AIS will also provide the 201 number assigned to a name, unless the 201 
file is restricted, or state that there is no 201 number assigned. Requesters should-, 
supply identifying information whenever available for each name submitted.

Requests pertaining to five or fewer names or numbers may be made by 
telephone by calling the IP/AIS red line extension; IP/AIS will provide the 
information by return call-to the requester’s extension as listed in the Badge 
Table. Requests for more than five names or numbers must be listed and sent 
by tube or courier to IP/AIS; IP/AIS will reply by return mail.

9. 201 DOSSIER CANCELLATION \

A 201 file may be authorized for cancellation by a Records Officer, after 
appropriate coordination. The file should be fonvarded\to IP/RMS which will 

7 destroy the folder and the cards leading to it and..will-remove the name and 
number from machine lists. Any Record Copy document contained in the folder 
will be reclassified to another appropriate file or sent to the Destruction Unit 
(IP/DU) as directed by the desk Records Officer.

10. 201 MACHINE LISTINGS

Machine listings provide field stations and Headquarters desks with names 
and 201 numbers in the requester’s particular geographic or functional area of- 

. interest. If a component wishes to exclude.a sensitive 201 personality from its. 
' alphabetic, numeric, and cryptonym listings, this may be done when opening 

the 201 or later by a 201 amendment. Ori the 201 Personality File Action Request 
(Form 831) leave the country of location (Box 15) and interest desk (Box 16) . 
blank, use the non-country code 900 in the action box. (Box 14), and., indicate 

' permanent charge to the responsible desk. The only listing which will include the
201 number is the IP/201 record for'the Vital Records program. 201 listings are ’ 
categorized as standard or nonstandard and: as. scheduled or special.

a. Standard Listings ■

Issued semi-annually to Headquarters’ and the field; based on a corriponent’s 
interest as indicated in the^Action'Desk,--"Country, of Location,” and “Interest

Wv'' A ; ' ' '26.7' " '
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Desk” blocks on t?eV201 Personality File Action Request (Form 831).'The 
standard listings available are: < ;

(1) Alphabetical by surname, leading to a 201 number;

(2) Alphabetical by given name, leading to a 201 number;

(3) Alphabetical by cryptonym, leading to a 201 number;

(4.) Numerical, leading to a surname;

(5) Numerical, leading to a cryptonym. < . ; z

FOL A CHINA 
201 SURNA^e ALPHA LIST 

— 03 HOT 1973 -. •

•.vM^ri'Gv i

NAME typf 
NAMC

003 
OA/MUZTR .

BIRTHPLACE 
CTRY CJTY

occ. CIT. . • 201 01-1 01-2. ACT. LUC. 
„ciii CIR.Y • I

Cm-M, 5KI0 1/ Z7 I T5Z119 3/50307 J7JDLH . ch|n»kwanctunG- " "64 IN 7 CHIN HR
CHEN, SX’V I /7 11 5/1 343/000 t /

’ 24JANIt
. . DIPT CHIN •CHIN-

■ r.PVo SPCI 1. /?I15/I^J/OOOU A S17PS5", - CHJN '
cur:, SHOU-JFU /&77A/i1oa7003a 9 0 .: CHIN, AMOY SUSP- tew? ••co-v375f . CHIN .h;<-
Ch£M, SWCU .“E I ■ . • • • • • 0WAH19-- CH IN / FUK 1 GN-, . PR07» • . CH|N7 •02)4629 "chin cunA
CiT.’. SHIHI-MC.G /T10F/BC7440 .21GCT0B • CHW, WAMOIPIA, PORT- ARTH . GNAT . 0179620 . Chin chin.

■ Sh-U S'llll zmvim/oot 4 12NOV22 CH|N, HUMAN - OMT 00697*6 emwe---- ■
cun, $r!CU-TA0 1MAR45 CHIN DIPT CCHM 0905)90 CHIN HALT
CH'H , SHr’<-f5FNG /n i5/no?/i t41 CHIN, CANTON . ‘ ' 6KGR CMT . 0A 1)155 Chin hx
CH"m $WCU I ZE Z0701Z1363ZIP07 O2$=P2i ’ CHIN, UACMNC PRO • CHIN? 0130615 . . . Chin taiw

. CmfiN » SHHWH 77115/1104/435 i2jiNie CHIN. FUKIEN CW?. OO91A33 -••Chin
CPMt, Sl'Kil-Tl . 09JUN99 CHIN, CANTON • PROF CHIN? 00402«'9 ’ chin u$a
r.M ( 5PV-5AH A 1WCI9 CHIN, KSAfiGTHNG PFCV <T 0052638 Chin hwai
C‘U N, SM'-CHt'l /Tlb/Z^S/jSJO 0?JUU0 CHIN, KWANGIUNG PRCY. 0324328 CHIN TAW
LW.T, SHU f.HOAN 7711 5/32’a/lZ’ 19 CHIN,KUAN TANG IS A\\\\vvi,! 0124',34 C’ItN MX -
f.li'» 9 . S”U-C.m’UAN Z71 15/2*25/2 N0V30 i;x ' \WJO 0797)35 .CHIN HX
Culm SHU O'.’N /)] 15/2**5/279? A CIAC22 CHIN.PF I LIU . . •: CHIN? 020022) CHIN
r.iiHb SHU F IT, a .A 04PR577 chin erm
C»H-N, SHO BW /hlVlPIVJIHZ 08JULI4 C HI N, X m N'G ? U N G\\\\ \ \ \ ’ 

Ch1»-,PJ«IEkA\\\\'.!; '
CHIN? 0179621 chin cmn

CIS'!, JHU H3MT. 771 H/?5?e/7* TO OUK? QO44T59 OHM
. OV-hSIUNG /7U5/24A577 23reno7 ^Si«7 ■ * C-CO'*? 007)195 Cl! IN

curv, S"U HSUN 71115/2*33/8133 05HAYI8- •• CHIN? 0179622 CHIN CHIN
Of’;, SHU-IPJA •/DIPT CW- 0223161 CHIN CEY
C‘«’FN. SHU-t Z7115/2?r5/5O30/ A <HVN» HOPEI VOIP? CHAT . 083*156 ' '
cur m 5UU Of 1 77115/2395/2710 ibllK'.FAflC OFNG PROF Cm UN? 0179673 Chin chin
O‘l fi. $•>9 LA*; . R CHIN ' COM 0271072 Chin chin
Chi/:, SHI LIANG 7?n 5/U547/004 Ch(n . 019? CH(N? 0223162 . . cm m cm n
C'lfm V") L IN 77]15/2579/2551/ 

? 5O-LING 771O9Z2973/OIO
2 5Nnv2O- 
0 UGL2?

CH!N,F>6$HUN' • . •
CH14.' X|AVJtr<'-::. • VILA

CHIN? OL79'.Z4 • 
0H5H4 50

CHIN 
emu Lm

f. < * '. , Shi • -I • A 2TuD2O'' ,OIM. HSt A*-M5r=N>-X I AN3$U r , r 00’»6'’47 - CH IN-. b5 ‘ •• f H 'HU -NVt /7H5/21’95/0537/ ' 15*9.4)0. Ch ( n/OFncha t OMO C H I N ? 0 17^625 ‘ ' : Chin cm.T
On-m Sml-H-v) /7 U ‘‘Z >5 79/0202 / 1‘Nie Cl <? ' CHIN. KwANGTUNG PSCV. O if ? U0 5263 8 CHIN V.M!
rnf *, O'.im-N / 7 11 5/2 R ? 5 <'2 7 7 3 / A cntCZ6 cm h, xu a*c ruur,-- - cm 008 5111):..; ' CHIN Ta

, 5.h’;-5“An Z7 11 5/25 79/09 L 2 704*25 ’ CHIN, Fuxien «:ov OiH? 01J3.M9 ' • • CMN 'cm
OR'/. O'J-Tt /Tiis/z^es/i?^/ MOcCJ? OHM, SHANGHAI - - CcOU oim? 0?6mG CHirz iPJ’
C>TN, ’ $ M J i r H / x * S / V 27MA*20 cm %v. Chang ■ $hu . 09 I ) •■> ll - , Ch I'm

$i-U ru n'. / ’ 1 I 5/0647/6639 CIPC73 cm",HA*G C'lCH • C H < M ? . 0153929 . . ■■•fill- r-.i: n
m;: U', ./? 115/2^5 /27 J7Z UHAP.17 . ChiN . . •. . . n: n . Ccr.M • I'll. ? -• ' > . -1 ■•■•••

turr. ST: 77 u- /TH 5/0647/0-317/ A 02FEH06 0!3lU° - CHIN
O' ( A ,■ S-0-7A0 Z711 5/2 £ 35/I 03 1 • 1UCV06 ; cm XL iNGfu.NG ' • -CC.T*? • 00*3 |76E;., ' - ' ■".CNr< " : -
Oh O, SHU-NIN. V 054341? oi-h,*: p Ing - - • ■ ' CM *.’<7 r; 5 u z, CH I N *ti i M
O! r, Shu yin /n 15/26*4/53* 1/ 1 5 JUN 06- CmMiFAhG OO KH- Ci t’ 1. ' C. 2 6 • - - C -Chin- em u
.. i t , SH'.im IN /’I 15/2 57*/AMZ/- 070CTJO - CHJN, ,i'?;G YANG 'HSI-X, v HUN '^X7 ■•cm?.r ■ i; : 3 s .',1 ■ . j . TA 1
:.1 1 t. .171 UTT. CHI N ; CH: / 1 AN.G- - / T ; 1?; r • r.r.c/ • ; O V |

..•2U^r?:| ri';N1''Nr.v;:?:.u r h f •,
■ O(< vu : / 7 i; 1 **/.2 5 7^/ J .9', ^ / . ; -. V • - ’ - O'. ShlV^ ch: V, ‘5/1 c>ka’x.-.e? t: m;; ? 0!547S.z:

-Sr 
7^
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All standard, listings are cumulative; previous .editions must, .fee destroyed 
upon receipt of current editions. These listings are by their very nature extremely 
sensitive compilations of information and must be given every possible safeguard.

- b. Non'Standarti Listings . ...

Based on-one or yiore of the following selection criteria.: '. . ,
' - (1) Country of. location \-

(2) . OI codes (organization and/or intelligence affiliation) '
(3) Citizenship.
(4) Year of birth (plus or minus a given number of years) .

. (5) Occupation.

These selection criteria may be used singly or in combinations. For example, 
a. user could obtain a list of all 201 personalities who have been assigned the 
OTcode of XX or codes of XX, XY; or'XZ.jA(201 personality list could also:be 
.produced of all persons who were) born .in Germany between the years 1915 
and 1920, ..with the occupation-computet specialist,'who -are hoiv citizens of the 
United States,, located in Mexico; and who had been assigned the OI code AA. 
Note however that the listing would contain only those personalities with an. 
OI code AA. Those personalities with an OI code other, than AA and those 
with no OI code would be excluded. The requester could however ask that 
persons who have not been assigned an OI code also be included. Note also 
that when retrieving lists based on occupation, the listing will be only as specific 
as the occupation code (Attachment 1). The occupation code for a courier 
covers only a documented courier. Some occupation codes cover more than one 
occupation. For example, the occupation code CRAF covers those who practice 
some trade or manual occupation, i.e., carpenters, bricklayers, painters, mechanics 
and electricians. If a list is requested for electricians, , all others" in this category, 
.will be included in the' printout. These non-standard listings may be sorted 
(arranged) according to any, but not more than three, of the following keywords:

' -■.■ (a) Surname
(b) Gi'-'en name 

■ (c) Date of birth 
(d) Country of birtl^v'^^^ 
(e) Citizenship ■ • 
(f) d code : .. .. A® w-.;--.Ar>.d

■■ (g) Location .. :

26.9
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Sorts can be made within sorts. For example, 201 personalities may be sorted 
alphabetically by surname within OI codes for given countries of location.: • 
Because two OI codes may be listed for each personality, those names with two 
Opcodes would-be listed twice. , . ; . ; . - - •

^ Scheduled Listings- • . • . . A . .

Standard and non-standard Listings .printed semiannually.

d. Special Listings . '.

..Unscheduled, usually non-standard, listings produced on a one time basis ' 
in response to special operational, requirements.- '

c. Request for Listings •. ... A''.A AA. .

. All requests for . standard or non-standard, alphabetical and. numerical 20JL 
Listings for Headquarters arid-the field,- for changes in periodic,.listings,Land for 
information bn the 201 machine list system should be made to the: component 
Records. Management Officer.

0.00 ill 7 5
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AUTOMATIC 201 DOSSIER OPENINGS

Note: 201 files wall be opened automatically by IP/AN on the following cate­
gories of people. ■ * • . *'..*'.

l .f^b Republic of Egypt (AR^

a. Diplomats with rank of third secretary or above. .

b. Military attaches and assistant military attaches. ^ Cf
. c. Intelligence officers, of the (General Intelligence Department (GID)J

' (Prior to opening of. an(ARE^201 file, check:tyith^NE/E^or correct spelling
■ of name and additional biographic data.) ^.^ . ■ ■ ■

. i.Writish CommonwealSy . if
a. All positively identified mernbers of^H-S^nd^li-O^the^'ritishjlritelligenCe' 

Services. " A

b. All positively identified members of theHrish Military/Intelligence Service

c. (Canadian)Communist Party officials on national or provincial levels and 
officials of the/SanaHia^ Communist Party front organizations. Do not open 
unless there is at least a date of birth given. Z^

d. All members of the Security Service of the (Royal Canadian Mounted 
Police (RCMP-SS).J b .

■3. Cuba

.. Intelligence service employees (DSE, D'GI).. ..

A All Qsrael^ diplomats. (c/NE/ISIv)should be indicated as the originating 
office with CI/SP always indicated as. the Secondary.-.office;of interest.-

.!■- Military attaches. ’ y

c. Assistant military attaches. . ' ■ ? - ■

ri Identified intelligence officers. '••V'-ri\\.

■ SECRET
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5. 'North Vietnam ■ - . T

All diplomats and NFLSV (PRG) officials stationed abroad.

6. USSR 7 -

a. All Soviets assigned PCS to an official representational installation, i.e., 
embassy, consulate, commercial representation, national airline (Aeroflot) 
office, news media office. ......

b. All Sowets assigned PCS to the United Nations in New York, Paris, Geneva, 
and Vienna. . ■ . . • i .

' - ■• ■■.-■• i•:.■•■>■•.■ c. Audio technicians, after coordination with SE desk concerned. - •

. . ’ • ’ d. Students who.will be studying,abroad for a full academic year at institutions ’
of higher learning...

28.16
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ANNEXE

PERSONALSTffiS-^ ^01 AND’ JD^ NUMBERS

:.^i' 1. A relatively small proportion of the total number ^personali­
ties indexed by the CS are of-active operational interes£/at any given 
point -in time. These are normally, subjects of extensive reporting and 
CI investigation, prospective, agents and sources, add members of 
groups and organizations of continuing target interest. Each of these 
personalities is assigned either a 201 numberjk an IDN number, i /.

_ ■. 2.'The 201 number serves a dual purmse. It brings the files on 
these personalities into the CS records system. A single number, 
e.g., 201-123456, is assigned to each person, and a dossier controlled 
by this number is established which/contains, or has cross referenced 
to it, all of the reporting on the individual^f personal history, current 

. status and prospects. Once the 2yl::numb^is assigned, it is used in 
. futpre reporting on the indiyid^^^ as a file number and in. place of 
other identifying dat^f^ty-date machine listings are published 
periodically to hel^fisM 'stations and headquarters desks keep book

t on those 201 personalities falling in their particular geographic or ' 
'functional area of interest;/

3. It has become apparent that the 201 machine listings should in­
clude the identities of persons of operational.interest because of their 
connection with■a target group or organization even though there, may 
not be sufficient information. ..or specific interest 'to■•'warrant' opening. 
a.file.. ..' F^ number,of stations..are cpnc^
with the. activities of Cuban;exiles'. ^Coverage of their movements/;-.

ooouie
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of the Cuban desk on the dramatis personao. In addition to 201 per­
sonalities, such lists should contain the names arid identifying data 
of persons who should be kept track of, although they may only be of 
tangential interest or on whom there may be little or no data other 
than that given in the listing itself."

4. To accommodate this type of requirement in the 201 system,  
identifiable personalities concerning whpm enough information is not  
yet available to require the opening of / file may be assigned numbers 
of the following type but in_tjie_same_£

1W

These are r elabeled\^201v if a file is opened^IDN numbers are car- 
. ried with 201 numbers in appropriate genera) or special listings ?
-where they :ar e identified\13y^&lbtte^ •
umn-. IDN numbers are not CS file numbers.- • • * *

5. All 201 code numbers are assigned by RID at headquarters,' 
either upon receipt of ^orm 831, or of a field dispatch. If a dispatch 
is written about a personality not yet in the system, a 201 number for
it may be requestedpimply by v 
in the disoatch form as follows:

under headquarters file number

Dispatch Symbol and No.

Headquarters.File No, ; 
' 201- •

»--v6; • D?f numbersnre assigned'by RID- at head quarters upon the'- - •
request of stations tor' desks which are-developing, special identiiicnnom 
piPgram^^ tg^q^en^ receives'current notifica­
tion of new 201 openings .arid IDbrhumbers through the 'Field7index. Card 
Service.. ‘ g

■ 44' - ;
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7. Stations or branches often are concerned with personalities 
in any desirednot of general CS concern. Files on these may be ke 

order. Should such personalities become of gener 
they must be brought into the 201 system. '

CS interest.
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A?

’I ■ 1

I

Information About Subject

1. Sequence Number and Name

17..
i'

2. Sex and Date of Birth

3. Citizenship

4. Place of Birth 1
C

5. Occupation

6. Occupation Code r.
7. Text

Document Reference Data Croup

8. 201 Number

9. Name Type Indicator

16. OI Codes

11. Record Date (year only) 3 7.
12. Reference .

A'
E

7 1
C.

■ c
7" h '

..ISC Control'Information

.13. Date of latest update of the record

1-1. STAR Index Record Number -

3 7f '

e

•3
.1

24
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e. OI Code: r two letter symbol used , in conjunction with the 201 per- 
■ sonality records in the 201 system to record the association of an individual 

with organizations or activities of operational interest. OI codes cover intelli­
gence and security service affiliation, whether staff or agent, or known or 
suspect, as well as activities of DDO interest. There are two categories of Ol 
codes for .use by components: . ■ .

(1) general OI codes (Attachment 4)
(2) Ol codes assigned to a.specific component for intelligence services 

or other specific organizations.
A component may request an OI code be established by submitting a mem­

orandum to the DDO./RMO through the component Records Management 
Officer. ■ . . -. . . .

A 201 personality may be assigned two OI codes. An Ol code may be. assigned 
; when the 201 Personality File Action Request (Form 831) is initiated (seb 

. : ; paragraph 3b below) by filling in Box 13 or a Code may be'assigned or‘added 
, 1 at-a later date by a Form 831 amendment. ' 0 •

The 201 system has the capability of producing machine listings of 201 
: personalities by OI codes. For example, if an OI code has been opened for the 

security service, of a certain country a listing may be compiled of all members 
of that service.

f. 201 Machine Lists: produced from the mechanized 201 Index, based on 
names or other identifying information of personalities on whom 201 dossiers 
exist.

3. OPENING A 201 DOSSIER

a. Ceneral
The opening of a 201. dossier is . the prerogative ..of ah operational comr. - 

ponent, in coordination with the Information Services Group. Ah opening creates’ 
a master 201 record. Changes to the master record and the occasional closing 
of a 201 dossier are controlled jointly by the desks-and ISG. 201 dossiers may be 

. opened on persons who meet the carding.criteria described .in Chapter H ot this 
’ handbook,, .when there- is. a reasonable.expectation., that additional, information . 

will be acquired and filed in such a dossier... Generally dossiers are opened -on 
persons about whom. counterihteHigence. information is- being -reported, ahd: per- ■: 
sons of' operational., interest .to' the Operations Directorate,;specifically those-' 

■■ persons for whom- provisional 'operational-approvals and operational approvals" 
■are requested (see exception below). 20.1 files :ire not to be opened on staff ?

... employees, staff agents and most categories of contract employees. Files on

GOOt-W-
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persons who are only of local interest to a field station or Headquarters desk f 
and on whom no DDO records correspondence exists are not a part of the DDO | 
records system and are to be maintained by that unit. Some desks levy require- ■ 
ments on ISG for automatic 201 openings on certain categories of persons whose v 
names appear in incoming dispatches. These".are listed in Attachment 2.-201 
dossiers should be opened in the following categories: , ’ . :

(1) Subjects of provisional operational approval and operational ap­
proval requests. However, a file need not be opened when a POA is requested 
for persons being trained for a foreign liaison service and who are of opera- 

. . tional interest for training purposes only.

(2) Persons for whom the field requests a 201 opening. . • : 
(3)Q1^FIXTURE personalities: bonafide diplomats of other than' 

: denied area countries, in close association with staff personnel. ‘;

(4) Subjects of a Personal Record Questionnaire Part I.

(5) Persons on whom a Main Index search reveals information in five 
or more documents (see DOI 70-20). / '

(6) Subjects of Interagency Source Register memoranda from LSN/ 
ISR (opened only by IP/RMS).

b. Requesting a 201 File Opening

Headquarters desks may open a 201 file by filling out and submitting . 
a 201 Personality File Action Request (Form 831) to the Records Main­
tenance Section (IP/RMS). Form 831 is also used to create or amend the 
master 201 record and 201 machine . listings. and to register the assign­
ment of a crypto nym to a 201 personality. Attachment 3 consists of sample . 
201 Personality File Action Requests for opening-l^d-. amending 201’s. A field 
station may request the.- opening of a- 201 ^leAfe^^^ 201- in the Head­
quarters file, or cross-reference .box on^fRe ^'attli form and/or after 'the, 
subject’s name in ,the body, of the'disp^.hb^^ for a 201 opening ■

..is/made, by. indicating .201- in iR^e<.ffil'(^
. placing 201- after the .tenp/^il^T the last Im^:. of the .transmission. .iP/AN’'-' 

. .will .open 201 files as r^fct^b^ di^atch^’pr ££lepou^ it is the response- ... 
. Mity: of the desk to. re^^im fo.:^ stations' m^ of..

■ 201 openings through receipt of^'f^mas.ter 201' record. '"'Ti TH
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