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SECRET

• 2 $ Ff 0 i^s ■'

MEMORANDUM FOR : Mr. Guy Vital®

THROUGH : Head of CS Ga rear Service

SUBJECT : Notification of Approval of Request for
Voluntary Retirement

i. X am pleased to Inform you that your request for voluntary 
retirement under the CIA Retirement and Disability System has been 
approved by the Director of Central Intelligence.

2. Your retirement will become effective 28 February 1969 
and your annuity will commence as of i March 1969. The annuity is 
payable on the first day of the mouth following that for which it accrued. 
You may be assured that every effort will be made to expedite delivery 
of your first check following completion of the administrative process­
ing required to effect your retirement.

3. kou will receive a lump-sum payment for your accrued an­
nual leave up to 30 days or for whatever amount of leave credit you 
carried ..over from tho last calendar year if that amount is more than 
30 days.

J/ Robert S. Wattles 
’ \Director of Personnel

Distribution: 
0 - Addressee 
1 - D/Fers 
I - OP Files 
1 - Soft File 
1 - ROB Reader

OP BSD ROB/PJSeidel:jef (27 February 969)

SECRET
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• ’ (ihen'Fi
RET '

led In) -

c:IRHFICATIOH OF SEPARATING EMPLOYEE
Name (Last-First-Middle)

VITALE, GUY

MEMORANDUM FOR THE RECORD - ATTACH TO OFFICIAL PERSONNEL FOLDER

- I hereby acknowledge the receipt of the following forms and/or information concerning my 
separation from CIA as indicated by check mark: .

—1; Standard Form 8 (Notice to Federal Employee about Unemployment Compensation).

_ 2.--Standard Form 55 (Notice of Conversion Privilege, Federal Employees' Group 
Life Insurance). ,

3- Standard Form 56 (Agency Certification of Insurance Status, Federal Employers' 
Group Life Insurance Act of 195M-

1. Standard Form 2802 (Application for Refund of Retirement Deductions).

5. Form 2595 (Authorisation for Disposition of Paychecks).

1

6. Applicable to returnee (resignee from overseas assignment). .
I have been advised of my right to have a medical examination before 
my separation from this Agency and of the importance of such a. medical 
check to my health and well-being. -

□ Appointment arranged with Office of Medical Services. : .
□ Appointment for Office of Medical Services examination declined.

7. I have been informed of "conflict 
foresee no problem in this regard

of Interests" policy of the Agency and 
concerning my new employment.. :

8. Form 71 (Application for Leave). ' :

9. CSC Pamphlet 51 (Re-employment Rights of Federal Employees Performing Armed 
Forces Duty). . !

10. Instructions for returning to duty from Extended Leave or Active Military 
Service. ■ ■ ,

Si gnat lire of Employee „ Date Signed .

Add. •ess (Street, City, State, Zip Code) Correspondence 1 ; - ■

I? ■ | | Overt ^[covert

SECRET
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Kir. Guy Vital* 
1730 H .Street, N. W. 
Washington, D. C. 70906

P«ar Mr. Vital#:

An you bring to a close more than twenty*six 
years of service to your country, I want to Join 
your frlrnda #M c*"wor^»r’ *n wishing yon well 
and hoping that you find the years ahead filled with 
enjoyment and satisfaction,

it takes the conscientious efforts of many 
people todo the Important work of this Agency. You 
leave with the knowledge that you have personally 
contributed to our success in carrying out our mis­
sion. Your faithful and loyal support has measured 
op to.the high ideals and traditions of the federal 
service.

May I express to you my appreciation and 
extend my beat wishes for the years ahead.

Sincerely,

&@ Kfchard HsWi 
Richard Holme 

Director

Distribution: 
0 - Addressee 
1 - ER
1 - C/EAB/OS
I - D/Pers
1 - OPF
1 - ROB
1 - ROB Reader

Originator:
Director of Personnel

_ • SliiSsD 2 w?- ^s3Concur:_____Jlw________''
C/EAB/OS

GP/RAD/ROB/PJSeidel:jef (1 April 1969)
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MEMORANDUM FOR : Director of Central htelliganca

SUBJECT Request for Voluntary Retirement
Guy Vitale

i, Ibis memorandum submits a recommendation for your 
approval; thia recommendation Is contained Ui paragraph 4.

2. Mr. Cuy Vitale, CS-08, iutollip-snce Analyst, Western 
Hemisphere Division. Clandestine Services, has applied for volua-A> 
tary retirement under the provisions of Headquarters Regulation 
D*50j, to bo effective 28 February 1969.

3. Mr. Vitale has been designated a participant iu the CIA 
Retirement and Disability System and meets tho to clinical require­
ments for voluntary retirement under tho System. Ho is 51 years 
old with over 28 years of Federal service. This service includes 
over 2. years with tho Agency of which 5 yearn wore in qualifying 
service. Tho Head of the Clandestine Services Career Service aud 
the CIA Retirement Board have recommended that his application for 
voluntary retirement be approved. 1 endorse these recommendations.

4. It is recommended that you approve tho voluntary retirement 
of Mr. Cuy Vitale under tho provisions of Headquarters Regulation 20- 
50!.

Robert S. Wattles 
Director of Personnel

The recommendation contained in paragraph 4 is approved:

Director of Central Intelligence Data

us* i 
E»*t re ms 

«m»nKM w” 
MitV'CTMSECRET
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. ■ .SECRET . . '

memoraniu: FOR: Mr. Guy Vitale 20 October 19$} .

THROUGH : Head of D Career Service .

SUBJECT : Notification of Non-eligibiHty for Designation a:; a
. . . Participant in the CIA Retirement ana Disability Cystem

1. ’ As you may know, we are in the precess of reviewing the employment 
history and current career field of all employees’ in the-Agency to identify 
those who are eligible for designation as a participant in the new CIA 
Retirement and Disability System. In this process, the initial review of 
each case is made by the individual's Career Service. If the Head of his 
Career Service nominates him for participation in the system, this nomina­
tion is reviewed by the CIA Retirement Board which recommends final action 
to me. However, if the Head of the Career Service advises that the employee 
does not meet tiie basic requirements of HR 20-50 for participation, I have . 
accepted this finding without further review by the CIA Retirement Board. 
This practice has been adopted in the interest of expediting this screening 
process so that those employees who are eligible to participate in-the sys­
tem may be designated participants as soon as possible. ' . ■

2. In your case, the Head of your Career Set'vice has advised me that 
you do not meet the requirements of HR 20-50 for designation as a partici­
pant and I have accordingly made the formal determination required by the 
regulation that you are not eligible for designation. From a review of your 
record it appears that the decision of your Career’ Service was based upon ' 
the fact that you have 15 years or more of Agency service, but have not as 
yet performed 60'months of qualifying service as required by regulation. My 
determination that you are not eligible at this time for- designation in no ■ 
way affects your current status under the Civil Service Retirement System, . 
nor does it preclude reconsideration of your eligibility to participate in 
the CIA System if you should meet the requirements for designation in the 
future,

3. Should you desire further information concerning the requirements 
for designation as a participant in the CIA Retirement System, I suggest that 
you read paragraph e of HR 20-50 and paragraph 5 °f the Employee Bulletin 
dated.30 July 1965, entitled "Public Law 88-6^3, The Central Intelligence ' 
Agency Retirement Act of 19o4 for Certain Employees". . .

U. It is always possible that the records upon which the determination 
made in your case may have been incomplete or inaccurate regarding your actual 
employment history with the Agency. If, after studying the materials cited 
above, you have questions regarding the determination that you are not eligi­
ble to participate in the CIA Retirement System, please feel free to contact 
officials of your Career Service. .They are familiar with the details of your 
case and will gladly discuss them with you. In addition, you may wish to dis­
cuss your case with the CIA Retirement Staff located in Room 6E-1319 Head­
quarters (extension 6001). If such discussions do not resolve ar.y questions
you have regarding your eligibility, you may 
considered by the Board. However, this requ 
the date of this memorandum. ’

. SECRET

request that your ease be formally 
est must be made within 30 c.rys of

k (J?. '7 ' h '

7 Smett D. Echols. tr.-up 1
Diree' -r of Personnel £«dsie f™ »ut»- 

eatic 4cw\-:radii^
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SECRET

REQUEST FOR PERSONNEL ACTION 12 December 1962

IO. LOCATION OF OFFICIAL STATION

1 . .SERIAL »m(l/ 

003620 V

J. NAVE (Lot(.Fift-tfiddi») X

VITALE, Guy 1/
>. NATURE OF PERSONNEL ACTION 

FRGMOTIOH

4. EFFECT IVE DATE REQUESTED 

‘^71.^ 1^

9. CATEGORY OF EMPLOYMENT

REGULAR

«• FUNUb ^ I V TO V V TO CP T. COST CENTER NO. CHARGE* 
ADLE

3232-1000-1000

9. LEGAL AUTHORITY (Cfpldfl by 
Office of p9r»o*n»t)

cr to v cp to cr

• ORGANIZATIONAL OFSIGNATIONS

DDP
Task Force W 
Fl/CI Branch

Washington, D.C

POSITION TITLE

OPS OFFICER

POSITION NUMBER

0683
CAREER SERVICE DESIGNATION

D
14. CLASSIFICATION SCHEDULE ( GS, LD, 9tc.) IS. OCCUPATIONAL.SERIES 14. GRADE ANO step SALARY OR RATE

GS 0136.01 OS (3) • 6500
IS. REMARKS

Promotion recsiaandation attached. Fltneaa Report"submitted previously,

:cconical by

SIGNATURE OF CAREER SERVICE APPROVING

E USE OF t HE OFFICE OF PEKSONNElSPACE BELOW FC
is. achga

COM
21 E*CC». 

CCM 

/c
2'. {**•€( COOT. ?2.sui'u*

COM

75 ^/^

23. iV(5H 
CCM

2v. -X'c5
COM

?s. 31f( ft B RI* 26. yn M CRAM- ?7. C*.£ CF IE '

*3 . t ». 1». ■A3. 01, ’ T«.
6l3co r^ K 11^11/

24.ME EUiKS
' »tf&M

X). 9EIiM*M 01U 31. S^Ml’tCS 
5111 CCM

3?.tt«(-tiev<»v:nntiov dpi
®E0. K.

K$(l
HO. c*. ’*.

1 1

t - CSC
3 * fJC*
5 • io»f

ccct tiff 2». |fod data)

Ji. w€f. MtflKV.E jl.H»L CO*. CHE 37. l0«. CC*. OIU JR. C<ME» £*l(C0W ?’. USC' / **l’" IM^AVM •l SOCIAL SECCHI w.

■coot J • NOV 
1 • $ PT. 
? • 10 »».

"C. c*. *0,

L.iEAvf
CAR/MSV 
PROv/TEMP

CCO( C.'Of C . o*,t» -1 II'" IM. C30*

>1. PREVIOUS CC^IKV SERVICE Olli
COM

*3. '* TEMPil fH CM# M. V*B 1*1 2*'A

COM 0 . *0 M(.<cvl H»»iw
1 - *9 ••(•« t* W»»l« 
? . mu i« [(•*■'* (iftt f»« 9 v#S)
3 - •»<•« ■• stsmct |««b( ihv j tk}

10* t HCU’15

*j?

c:oi rc»" ritcu'o
1 . »<s
2 . M

C«|
€ If**.

4S. POSITION CONTROL CERTIFICATION 44

(.*

O.pV Af^ivAL DATE APPROVED^

Ith
M

SB
sW

M
FO

IlH
!^

 
M

W
W

IU

1152 SECRET
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SECRET

StRIU NUMBER

REQUEST FOR PERSONNEL ACTION
DATE PREPARED

* 12 December

003620 VITaIe, Guy

ORGANIZATIONAL DESIGNATIONS

3. NATURE OF PERSONNEL ACTION

WOTOB

4 . EFFECT* YE DATE REQUESTED 5. CATEGORY OF EMPLOYMENT

REGULAR
’■FUNDS ^ X V to V V TO CF' 7. COST CENTER NX CHARGE*

3232-1000-1000

fl. LEGAL AUTHORITY (Coapl^fd by 
Oftict of pomnnol) ,

cr to v CF TO cr

10. LOCATION OF OFF ICIAlT STAT I ON

DDP 
Task Force W 
Fl/CI Branch

Washington, D.C

POSITION TITLE

OPS OFF ICER (n)
POSITION SOMBER

0633
CAREER SERVICE DESIGNATION

D
14. CLASSIFICATION SCHEDULE ( GS, CB, »te.)

GS (09)

IS. OCCUPATIONAL SERIES

0136.01

GRADE ANO STEP

03 (3)

SALARY OR RATE

’6500
REMARKS

Promotion reconsoendation attached Fitness Report submitted previously,

«*■ SIGNATURE OF REQUESTING OFFICIAL DATE SIGNED SIGNATURE QF CAREER SERVICE APPROVING DATE SIGNED

LOUIS W. IKSTIiOiC, c/ray/Tors.
SPACE BELOW FOR EXCLUSIVE USE OF THE OFFICE O

27.2*1? CT ill

28.AU [tfUfS

UJCfiCl 
CCCE

20. CNPLOF. 
CCW

CFFlCE coon:

M.$£P». tew ClU

APPROVAL DATE APPROVEDION CONTROL CERTIFICATION

«. HI. P^HIflCE

27. SPlCl*l 
HFt»l«(

31. SPliiriON 
:cuF

»«[» (HIGC»! vc-.sxHt si:.

PREVIOUS C0«W£M Si»»lCE D*T

[iP/ltSI 
MOt/ltW

?£ 1152 SECRET-
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SECRET

1 . SEB tAt NUMBER

003620

REQUEST FOR PERSONNEL ACTION
D * H PRlFABIO

12 Parch 1962

VITALS, Guy (IM)
. NATURE OF PERSONNEL ACTION’

REASSIGKMSW AND TRANSFER TO VOUCHERED
____ __________ _____ FUNDS

«. FUNDS
V TO V

X CF TO V

4 . EFFECTIVE DATE REQUESTED 5. CATEGORY OF EMPLOYMENT '’

wont# per vr«e
C? 1 16' 1 L^ REGULAR

7. COST CENTER NO. CHARGE*
ABLE

a. LEGAL AUTHORITY (CoepUtFd fcy 
Office of Per »«Knely

9. ORGANIZATIONAL DESIGNATIONS 

ddpAh 

Branch 4 
FI/CI Sec.

2235-U0Q-1Q00 -I______
10. LOCATION OF OFFICIAL STATION

Washington, D. C.

POSITION NUMBER CAREER SERVICE DESIGNATION

INTEL^ASST^

14. CLASSIFICATION SCHEDULE (GS,.LB. etc.) 15. OCCUPATIONAL SERIES

18. REMARKS

G3 0301.28

From I EDP/ES/C3/Dev. Campi. , D. C

1 copy to

0685 D
1«. GRADE AND STEP

07 (3)

17. SALARY OR RATE

’ 5685

CONCURRENCE: firaok Qriscoll (per phone) 
EE/Personnol Officer

DATE SIGNED SIGNATURE OF CAREER SERVICE APPROVING
OFFICER

DATE SIGNED

SPACL BELOW FOR EXCLUSIVE' USE OF HIE OFFICE OF SOX X E L
^icy* 

CC5£ 

It
21. OFfiCi C00'*r ??,S'L'Ul 

CCC<
2*. *301®$ 
’Cf3t 

/

?S. 5»n CF S’OTm 26. 5«M r< IJIJt'

MM«I« tit"<jir।c m \ 0 * .' ’ B .
/6 1 /^ 1 / 7

“0. 0 *. ’a.

?8.Mf FXPiSfS Z-. s>(ti«i 
‘EHIf’iCf

HL iRCS^M ■>:*
' oh • rot

32. CC«f ^lOV-AYCi-1 »l:CY 3’1 )•. set

HO. C*. ’P,

1 1

i . iS'
3 • F;U*4

wot M0.

■ 1

|eod oata^

35. vfl. PPfHPfAC? 26. Sf»v. C^^ O’! . P.l^C. €f*. DAM 3& Fli C8f3> 3/1 CO ?\ FC Cl' / •HpN lAL^Vt

COM 3 . *cv

? . 10 *».

"C. 0*.

1

“0. 1 . »<s
2 - *3

c:cf co or 0 - •*<.fa -«H’» i*5. C40'

*1.- P«E»IC/; Krt'MEIf «5IIC( OAU .
"ccof »L qSfJi; TAJ 3>»4

COM 3 . w »»fmc>j n«/i«
1 - no |8fn It) Sfovtet
2 - »«(H It! StOelCf Lest Th** ’2*?sl
3 . ptu i* :;«vict |mcoc »>«** ?.' •*>$

1 . ’*5 
? - V

COM M. rt! Ii'mTI'OM tq»h1< i» euH ^

• 2 - so

Jt»’t COM

49. POSITION CONTROL CERTIFICATION 46. O.P. APPROVAL CATE APPROVED

SECRET



REQUEST FOR PERSONNEL ACTION 6 June 196 0

1. Serial No.

503620

2. Name (Last-fircbM/ddie)

VITALE GUY

3. Date Of Birth 14. Vet. Pref. 5. So* 0.

'm 
C

cs ..ton
Mo.

10
Do.

16
Yr.
’7

None O :Code

10 Pl-2 | ' M 1

0. I Da.

>9 >3
Yr,

*9
7. SCO 8. CSC Retmt. 9. CSC Or Other Legal Authority

50 USCA 403 J

10. Apcit. Affidav. 11. FEGLl 12. LCD 4 1 NII. Wt», 
•J' Credit, ICO

Mo; | Da. Yr.

10 ^ 1»2
Yei-1 Code 

No-.2 1
Mo. Da. Yr. Yw.l!Cod. Mo. Do. Yr.

No-2 09 13 *»9
Ye«-1 
No -2

Code

2

PREVIOUS ASSIGNMENT

14. Organizational Designation*'

OOP E£
ATHENS STATION 
operations STAFF

Code

5231

15. Location Of Official Station

ATHENS,GREECE

Station-Code

29501records INTEGRATION SECTION
10. Dept. -1
Dept • 
USfld- 
Eren •

ield 17. Position Title 

Code

5 INTELL ASST

18. Position No. 19.Swv.|20. Occup. Soriei

I809 GS | 0301.28

£1. Grado a Step 22. Salary Or Rate 23. SD

07 1 $ 4980 OS
?1^s!°91^?^l ^U?1^u®___  
Mo. Da. Yr. Mo. Da. Yr. 
09 |06 |59 09 |04 |6o

26. Appropriation Number

0139 9350 30’8

ACTION
127. Nature Of Action i Code

| REASSIGNMENT j‘ 1

28. Eff. Dato 29. Type G? Employee

REGULAR

Codo 30. Separation Dato

Mo. Da. Yr.

Ct. 1/1 1(0

PRESENT ASSIGNMENT

31. Organizotional Designotions

CS/CS DEVELOFNENT COMPLEMENT 
EE DIVISION

34. Position title33. Dent. . Field
Deot • 
USfld - 
Frgn •

Code 

7

3S. Grade a Step 39, Salary Or Rale *40. SO

$ D

Code 32. Location Of Official Station

WASH., D.C.

Station Code

75^ 13

41. DateOf Grade

Mo. Da. Yr.

42. PSI Duo

Mo. Da. Yr.
43.. Appropriation Number

SOURCE OF REQUEST
0320 1998

A. Requested By (Name And Title) ^ ^ 

jS/E/?ersonnelZ^2J^2^£z22^4 
i ,4w-Additional Information Call (Name & lol ephono Ext)

3nadULJ9ihnd.

C. Request Approved By (Signature And Title)

CLEARANCES
Clearance 

A. Career Board 

8. Fes. Control 

C. Classification

iemorcs In-Ca3Ual

Clearance 

Placement 

E.

F. Approved 8v

SiiinjtwavT

a4^—t

Date

"f= 1152 w
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SECRET 
ft**" Fi I l»d /« )

1 • H<5. JIRI AV >3

03620 BIOGRAPHIC PROFILE (PART l) SCD. 24 Oct 1942
J. NAW^ (l*»f.f|t»l 

VITALS, Guy '

Single

•V«Ud/«) 
mn) 
»• oimbmrui . 

(t^clud ••• 
i>l°r' • 1 V

It. «» !«• oiri
_ 1 Oct

NO. »(»•($! 07 SIMM 

0

O’ DIRT# Is- LONG 

1917.£13 J<
• . US NATURAL1zA r1u

KA iiMt

t V 1 TV COMP .. 0 ATI

'P_l?49____________

* OATtlgl

'■^' A
_Ju! 1954_____ J

‘OTHER STATUS *°- CAST KO. RFf.

Apr I960
OVAL. 70*

Dept Duties
Eval, for

O/S Returnee
IV CVAAEMt ^

Mstnt n
STATUS ▼

kqnc| SERV ICC

XI
€IAO< active Duty

WITH CIA 
CAT. * I

• ClCAH TO TO DC at TIMO
MIL. St*. DEFERRED

CAT.* J CAT. • J
H< ASSESSMENT 0<T( 

Kono
is. professional test one

Kone
14- LANGUAGE APTITUDE TEST DATE 

Kone

1933-41 Various jobs for short periods of time; also unertployed during part of this tii ;a
1942-46 Military Service, US Amy, Sgt I
1946-49 Library of Congress, DC - Book Room Attendant

*. MVCIt fSaCITIM

1937-38 Kents Hill Jr College, Kaine
1948-50 George Washington, DC - Poli Sci

7. FOREIGN 
UMCU4CE None

«. AGENCY SPONSORED TRAINING

19&2 Reds Off Cre

SECRET

CFFCcihl DATE POSITION TITLE. A OCCUPATIONAL CODE GRADE so ORGANIZATION j ORGAN. TITLE (If *"FJ LOCATION

Sop 1949
Sc? 1950
Jul 1951 
Kov 1952 
Sep 1956 
Dec 1956 
Oct 1957 

’ Aug 1958
Sep 1959
Jun I960
Mar 1962
Jan 1963

Messenger 0302.01
File Clerk 0305.01

" ’ 0305.01
" " 0305.01
" " 0305.01

Clerk 0301.26
" 0301.26

Intel Asst 0301.28
" ” 0301.26

' » " 0301.26
» a 0301.26

Ops Off 0136.01

cpc: 

CS-3
4 
4
5 
5 
6 
6

7 
7
8

IR 
DS 
DS 
DS 
DS

D 
D
D

C^/Adadr^hiliCourierSect
RiE/Map/ProciRcfBr
RR/Geo/Kap Library Br 
0ItR/Ch,GeoRes/MapLibraxy/4’roc 

n ti n it n ti
DDP/SE/?psDiv/Rpt s, Inde x’zBiog 

>1 n n it 11 11 11
DD?/SS/OpsStf/RI Section 

11 11 u n n n
DDP/EE/CS/CSDevCcnp
DDP/tf!/Br-4/Fl/CI Sec
DDP/TFX/FI/CI Br

Hq 
TI
a

ir "
1 n

Athens
IT
fl
0

Hq 
n
n

TO. CAT! »£»!£*£?

25 Jan 1965
71. PROFILE REVIEWED SV 

he
H. ITEMS VIS RELIEVED Sa 

VERIFIED 6V CWCO^Et J> Mo

PROFI IE";; 1200 (PART I)



SECRET

BIOGRAPHIC PROFILE (PART 2)

VITM3, Quy (nnn) Oct 1917

lUMMART OF CARKt RRtEIRtNCt OUTLINE MO/OI MELO ItASSlSWtMT WCSf ION.1ll«

lOLNTlTY OF OTHER DOCUMENTS CM I CH SHOULD OS KVItttD IN DC TAIL

|. ADOITIONCL INFORMATION.

CoMendation I960 from Ch, EE Logistics for services rendered vhile on a temporary 
assignment to EE bivision Logistics Office. *

25 Jan ,1965

1*00 (PART 2)

he
<0.0 ..........»• SECRET PROFILE
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SECRET 
(tk,n /,I:,/ I

_QQ36.22__

VITALE, JJuy(nran)_
OP(NO|Nf?$l

BIOGRAPHIC PROFILE (PART l) SCDs % Oct 1942 

date or oi«rw . longevity c^^.' p 
16 Oct 1917 L13_Scp 194? 

*. US AAtUhAlUAllW t*HI||

.Single______ _
C*«U« J.
snrr I?

Jli’W__________ T

OTHER STATUS

CUMht 
RESERVE 
1!!^}-

Jul 1954

Ji
romIjihvici 6* AOK

flO. LAST WO. AM.

L Apr,19^0
HA J'oust.

QU AL. POR

J?P.t Duties
l(L(»Jt TO

14. ASSESSMENT OAK

Nono

X

TO SC 
OirtURto

EVAL. 9f}O

_®/?_H'7turriqc

|,V PROFESSIONAL T£ST OAft

Nono Nono
fl. MOH'CIA (MHOIvtAT

193^-41 Various jobs for short periods of time; also unemployed during part of this ti
1942-46 Military Sorvico, US Army, Sgt
1946-49 Library of Congress, DC - Clk; Libr Asst

It. NON*Cl A EDUCATION

1937-38 Kents Hill Jr College, Thine
19/(3-50 George Washington, DC - Poli Sci
US? American Mission Sch, Athens, Greece - Greek (3 mos)

IT. FOREIGN 
LANGUAGE 
ABILITIES 

(l*«|U4^, Ptofl' 
ciancy, Data Ttll*^

None

10. AGENCY SPONSORED TRAINING

1962 Reds Off Crs

IS- CIA EMPLOYMENT ISTORY SINCE IS SEPT 1047 (Personnel Action*, Military Or<!*r», and Principal Detail*}

SECRET

c^tcrrvc date POSITION TITLE • OCCUPATIONAL CODE GRADE 1 so , ORGANIZATION A ORGAN. TITLE (If any) LOCATION

Sep 1949 Messenger 0302.01 CPCj <ZtD/A<Ln'.in/r.ail4CourierScct Hq
Sep 1950 File Clerk 0305.01 G3-3 RiE?Ihp/Procii'le fBr M

Jul 1951 fl II 0305.01 4 RR/Geo/Kap Library Br tf

Nov 1952 n n 0305.01 4 OriR/ChjGooRes/lhpLibrary^roc'5r rt 
। nSep 1956 » n 0305.01 5 IR (inn n 11 it

Dec 1956 Clerk 0301.26 5 DS DDp/S3/0psDiv/Rpts,IndexiBlog Athens
Oct 1957 It 0301.26 6; DS no nn it n n H

Aug 195S Intel Asst 0301.23 6 D3 DD?/S3/0psStf/RI Section fl

Sep 1959 II If 0301.26 7 DS 11 n il 11 » H 0

Jun I960 n n 0301.26 7 D DDP/>S/CS/CSDevCoEp Hq
Mar 1962- N If 0301.26 7 D DD?/.-.H/Br-4/Fl/CI Sec fl
Jan 1963 Ops Off 0136.01 8 D DDP/TFW/Fl/CI Br 

DDP/rilVC/Kiani Ops Er
n

May 1965 n o 0136.01 8 D 0

Dec 1965 Intel Asst 0301.28 8 D n n n « » » a

May 1968 Intel Anal 0132.35 8 D depAh/c

SO. GATE REVIEWED |U. PROFILE

6 Feb 1969 1 hc .
REVIEWED BY If. ITEMS »*1fl R£YIE*C3 1*

VERIFIED 8Y EMPLOYEE ^ JJq

PROFILE™" 1200 (PART I) »■! '•«■"•»■ «»»»»•»».
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SECRET 
/»Ar» till-.! t”

m6?o ■ BIOGRAPHIC PROFILE (PART .2)

. VITUS, Pay (nm)
OATi OP SiftTW

16 Oct 1917

14. summary or carcir pr<p(acnc< outline amo/o« ntto scassichuent cut stionnairc

u. IDtNTtTY OF Olwift DOCUMtNYS IHICN SNOuLO OC ttlllllO TN OCTAIL

). ADDITIONAL IMPORTATION .

Com^datlonl960 from Ch, ES Logistics for services rendered while on a temporary 
a3sioiMaFto*E£nSvlsion Logistics Office. ' »

r. OATt REVIEWED

6 Feb 196?
,,. Moriu •Kl!«» «» ‘ 

he

^"i «200 (PART 2) hhkii *«•» icao p*«» iicrrprT mice 11 iiioiitl. OCvKC I PROFILE



SECRET 
(then FttIrJ In)

EMPLOYEE SERIAL NUMBER '

' ■ FITNESS REPORT
003620 .

SECTION A____________ '_______ GENERAL
1. NAME ' ■ (Leet) (FireQ (Middle)

. Vitalo, Guy
2. DATE OF OIHTH !>. SIA

10/16/17 1 M
4. GRADE

08
s. so

D
4. OFFICIAL POSITION TITLE

------- intelligence Asst.
1. OFF/OIV/BR OF ASSIGNMENT

D0P/WH/C0G
1. CURRENT STATION

Hqs. ’
®. CHECK <X) TYPE OF APPOINTMENT to. CHECK <xl TYPE OF REPORT .

X CARLtH | |RKACRVE | |TEMPORARY INITIAL RCASSICNMCN r SUPERVISOR

C An E. LR*PRO VIS1ON AL (S»e InthwflcM * Sectkn C> X annual reassignment employee

special (Speclly)t . Special (Speclty)i

H. DATE REPORT DUE IN O.P. ' . -

July 1968 “ ’ -
12. REPORTING PERIOD (From* to-) *

1 July 67 - 30 June 68
SECTION B ■PERFORMANCE EVALUATION

W * XpA Performance ranges from wholly Inadequate to slightly less than satisfactory. A rating In this category requires
' ■ ■ positive remedial action. The nature of the action could range from counseling, to further training, to placing on

: . probation, to reassignment or to .separation. Describe action token or proposed In Section C.

A * Ada_qyo£g Performance meets all requirements. It Is entirely satisfactory and Is characterised neither by deficiency nor 
excellence. .

P * Proficient Performance is meta than satisfactory. Desired results are being produced in a proficient manner.

5 * SHEPS- Performance Is characterised by exceptional proficiency.

0 • Out standing Performance Is so exceptional in relation to requlromonts of the work and in comparison to the performance of
- Others doing similar work as to warrant special recognition. .

: : - specific duties" ' ' ' ~ '
List up to sl-x of the most Important specific duties performed during tho rating period. Insert rating letter which best describes the 
manner In which employee performs EACH specific duty. Consider OHLY effectiveness in performance of that duty. All employees 
with supervisory responsibilities MUST bo rated on their ability to supervise (indicate number ot employer* eupereieed).

SPECIFIC DUTY NO. 1 ■ .

Analysis and Research of Clandestine service documents for infor­
mation pertinent to the criteria of the CUIS/LA Subversive machine, 
program. ’ • .

RATING 
LETTER

P
SPECIFIC DUTY NO. J

Assists personnel with'machine name traces and other operational . 
support assistance/ . . _ ’

RATING 
LE T TER

P

SPECIFIC OUTY NO. S'. 

Preparation of biographic input sheets for machine processing into 
the Cuban IS program. . , ■

RATING 
LETTER

P
SPECIFIC DUTY NO. « v

As Branch Records Officer insures compliance with CS Records 
directives including authorization for destruction of CS documents.

RATING 
LETTER

P

SPECIFIC DUT Y NO. 5' RATING 
LEYTE*

SPECIFIC OUT V NO. «

-.4
v________ OVERALL PERFORMANCE IN CURRENT POSITION

Take Into account everything about tho employee which influences his effectiveness In his current position Such as per* 
formance of specific duties, productivity, conduct on job, cooperativeness, pertinent personal traits or habits, and 
particular limitations or talents. Based on your knowledge of employee's Overall performance during the rating period, 
place the tetter in tho rating box corresponding to the statement which-most accurately reflects his level of performance.

FORM ar o 45 U’K PRKVIOUl-eOITIONS



SECRET

SECTION C, NARRATIVE COMMENTS
Indicate significant ittvsj^.ief ke^Ng ’n pivv#<'

On. foreign language wmf*ter«f, if requited foe current potitiark Amplify or explain ratings given tn Section 8 to provide be** 
basis for determining kiyrt fwpnnel action, ^lonn^t^pfJor^jr^phynoredol o_f_iuper»iior^duf;£*e»Jc©itcohielftu»ne*tl 
h the y*? of personnel .systrt equipment end fund*, must te wrnNy^Tti, if applicable. |l extra space is nccded fa complete 7 
Section C, attach a separate sheet of paper. ii'iy f* I

-QI. : I
Mr. Vitale since he was assigned to me/fijl^ially on a part- ; 

time basis and later as a full time assistant has'-'performed '
adequately as an input analyst in addition to his proficient ‘
work as a Records Officer and General support assistant. The 
quality of his input , has been good and his.production has helped ‘. 
considerably in cutting down the size of the input backlog.
Mr. Vitale also continues to perform the Records Officers [
function for the branch with a sound knowledge of general records 
procedures^ His attitude and attendance record continue to 
reflect a willingness to assist the branch in whatever way 
necessary. In addition Mr. Vitale's valuable background 
knowledge on a former vital portion of the branch's effort [
continues to be utilized to a considerable extent. He gets !
along well with his colleagues and contributes to the smooth 
running of the office. ।

Mr; Vitale is presently within 2 years of retirement or 
4 years, if ho does not receive an overseas assignment. He has 
told the career panel, he would accept an overseas assignment 
to either Vietnam or Laos. In view of his experience with 
paramilitary operations, it is felt this would be a more fitting 
assignment for him than the present one, even though he has been 
performing quite satisfactorily.

SECTION D CERTIFICATION AND COMMENTS 
BY EMPLOYEE

DATE

t CERTIFY THAT I HAVE SEEN SECTIONS A. S, ANO C OF THIS REPORT 

[SIGNATURE OF EMPLOYEE, / J •

2. /BY SUPERVISOR

UNDER MY SUPERVISION

1

IP THIS REPORT HAS NOT BEEN SNO»N TO EMPLOYEE. GIVE EXPLANATION

DATE official title of supervisor TYPED OR LAME ASO SIGNATURE

COMMENTS OF REVIEWING OFFICIAL

BY REVIEWING OFFICIAL

Alva Kin^ .

I concur in tha evaluation of this erplcyeo as presented above«

DATE

13 July 1J68 C/IH/COG/OS

SECRET



SECTION C/Continucd NARRATIVE COMMENTS

. For/approximately four months during 1967, Mr, Vitale 
worked with me in providing Headquarters* support to JMMVE 
in its conduct of.special operations into PBRUMEN. In such 
a role, Mr. Vitale’s’ knowledge of the history, mechanics, 
requirements and PBRUMEN personnel of these operations was 

. invaluable in (1) the preparation of operational proposals 
for the 303 Committee, (2) the provision of timely operational 
information periodically requested by the front offices of 

< both WH/COG and WHD, and (3) the briefing of WOFIRM personnel 
newly assigned to JWAVE to assist in these operations. While 
under my supervision, Mr. Vitale was a conscientious, loyal, 
cooperative employee who readily and willingly performed all 
tasks assigned to him in an exceptional manner. He always 
expressed his willingness to work as many hours as necessary 
to finish the task at hand. He has a very pleasant person­
ality, gets along well with his fellow workers and exhibits 
a good sense of cost consciousness in the use of government 
equipment and materials. The rating letter "S" most accurately 
reflects the level of performance of Mr. Vitale during the 
period he was under my supervision.

Robert J. Weatherwax



SECRET

SECTION A

VITALE

FITNESS REPORT
OO3G2O

GENERAL

Guy 16 Oct 17 M
4. GRADE | 9. SO

IS—03 I D

PERFORM.

»• OFFICIAL POSITION TITLE . . .

Intel! Asst '
?. OFF/DtV/BH OF ASSIGNMENT

DDPAH/COG
9. CURRENT STATION

WashihlLcn .
»• CHECK IX) TYPE OF APPOINTMENT JO. CHECK <x> TYPE OF REPORT

CARCFR | | RESERVE { |TEMPORARY INITIAL REASSIGNMENT SUPERVISOR

CAREER.Provisional ($*< inith«rim« •Section CJ X ANNUAL REASSIGNMENT EMPLOYEE

SPECIAL (Specify): . • . . special fSrecffy):

H. DATE REPORT DUE IN O.P. 13. REPORTING FCRlOP.(Frwn' loJ 

1 July 1966 - 30 June 1967
ECTION 8 
W - Week !

EVALUATION

A• A3oquata

- Performance ranges from wholly inadequate to, slightly less than satisfactory. A rating In this category requires 
positive remedial action. The nature of the action iould range from counseling, to further training, to placing on 
probation, to reassignment or to separation. Describe action taken or proposed In Section C.

Performance meets all requirements. It is entirely satisfactory and Is characterized neither by deficiency nor 
excellence.

P-‘ Proficient 

$ * Strong 

0 • Outstanding

Performance 

Performance 

Performance

is more then satisfactory. Desired results are being produced In a proficient manner.

Is characterised by exceptional proficiency.

_______ _______ Is so exceptional In relation to requirements of the work end In comparison to the performance of 
others doing similar-work asto warrant specie! recognition.

- SPECIFIC DUTIES
List up to.six of the most Important specific duties performed during the rating period. .Insert rating letter which best describes the 
manner In which employee performs EACH specific, duty. Consider ONLY effectiveness tn performance of that duty. All employees 
with supervisory responsibilities MUSTbe rated on their ability to supervise (inrffcafo number of employees supetvlaotl).

SPECIFIC DUTY NO. I

Maintains project and agent 201 files for the Branch’s 
paramilitary program.

SPECIFIC DUTT NO. 2

Locates and maintains material for use in briefings and 
in the conduct of liaison with other government agencies.

SPECIFIC DUTY NO. 3

Aids in conducting name traces and in processing 
operational clearances. -

SPECIFIC DUTT NO. «

As Branch Records Officer, insures compliance with CS 
records directives, including authorization for destruction 
of CS documents. _________________ _ _____________________________

SPECIFIC OUT r NO. S

Assists in conduct of input to Cuban I.S. Machine Records
Program. ~ •

S

A

BATINS

P
RATING

P

P

PECIFIC DUTY NO. A

81 ^^

OVERALL PERFORMANCE IN CURRENT POSITION
Take Into account everything about the employee which Influences his effectiveness In his current position such os per­
formance of specific duties, productivity, conduct on job, ceeperativeness, pertinent personal traits or habits', and 
particular limitations or talents.' Based on your knowledge of employee's overall performance during the rating period, 
ploce the letter tn the rating bo# cottosponding to the statement which most accurately reflects his level of performance.

^JU 45 Ul£ PREVIOUS COITIONS SECRET
9*X» • 

’^7#^r



14-00000

suction c NARRATIVE CO.'.f'.i-JHS
InJlcota llgnilitont Ibenylhl or wfo^nruel Jrmoa.TroTuJ in (Ktnnt r<i»ltleniri;plnq In proper perspective their relutlombip to 
overall parlor mane a. Store toggecllcnt mojo for Improvement ql veil, perfotmonce, g|,B recor. menju* ion . for training. COnoe ent 
on foreign language competence, if required for current posirIri^ Amplify er espluin ratings gi.-” i,. Section B to prosiJc best 
Lalit for determining future per cannel action. MnnnfLclfrtk^' ^'C/. pf Hrrrn orlnl or .tupervl lory Julirl enaeolt coniclovIne 31 
la-ljib-V.te-ol personnel, ipoce, egulrnrnt ogj lunije. must be e.vnmmlrj on; if applicable. If titre epoee is needed to "complete" 
Section g oliath o separate sheet of paper. iiU'<^j F • •

Mr. Vitalc, continues to perform his duties as'an operational 
support assistant capa:bly. His background knowledge of Cuban 
paramilitary Operations has provided tho Branch with very useful 
continuity. His ability and experience in locating material and 

’ in handling records for headquarters support to WH/COG Special 
Operations contribute substantially to the Branch's operational 
support effort. Mr. Vitale carries out his assigned duties in a 
willing, Joyal and. highly dependable manner. He recently has been 

^given an additional Assignment on the CUIS Machine Input Program 
which he is handling in a highly efficient manner. He gets along 
Woll with his colleagues and contributes to tho smooth running of 
tho office. He does not have supervisory responsibilities, but 
does show’ concern for efficient and economical uso of government 
property. .. I.

SECTION 0 CERTIFICATION AND COMMENTS
t. BY EMPLOYEE

1 CERTIFY THAT 1 HAVESEEH SECTIONS A, B. AND C OF THIS REPORT

DATE ✓* 1
i'/ Ct‘vr 6 ?

SIGNATURE OF EMPLOYEE

' t) BY SUPERVISOR
MONTHS EMPLOYEE HAS 6tEN 
UNDER MY SUPERVISION

12

IF THIS REPORT HAS NOT SEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION

oa(tc

25 August 1967

official title or sueeneuon 

Section Chief, 
PM Operations

TYPED OR PRINTED NAME ANO SIGNATURE

ErnesZflilocca’ ' Cr—-

3. BY REVIEWING official
COMMENTS OF RE VIE WINO OFFICIAL

As noted in the last Fitness Report, I concur generally in tho 
supervisor's ratings of Mr. Vitale's performance as listed; but I 
must again note that these are duties which could be performed by a 
more junior clerical type and that Mr. Vitale should not be considered 
as performing GS-8 level Intelligence Assistant work at a Proficient 
rating. Indeed, he is, in my opinion, not qualified for such a role 
and his official position title should be changed to prevent any 
misunderstanding as to the somewhat unique nature of his value to 
the Agency.

DATE
2 8 AUG mt

OFFICIAL TITLE OF REVIEWING OFFICIAL

C/WH/COG/MO

TYPED OR PRINTED NAME /.sp SIGNATURE

Robcrt A. Ortman

SECRET



SECRET

s 11 May I960
File K-Wh?

MEMORANDUM FOR: Chief, Records sad Services Division 
. Office of Personnel

SUBJECT : VIM, Guy, red

I. Cover arrangements are in process,.and/// have been com­
pleted for the above-named Subject.

2. Effective 1 April I960_____ , it is requested that your
records be properly blocked /////////to deny /////////// Subject's 
current Agency employment to an external inquirer.

3 • WMMWMWWM^^^--------------

■ y-" HARRY W. LITTLE, JR.
Ohief, Central Cover Division

cc: SSD/OS
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JLb: 10 MAK 69
SECRET

(When LIlN in)

NOTIFICATION OF PERSONNEL ACTION
O£F ' . .

Ij «MAW.S

I M«iAl WM8II

003620

2 NAW MS*’^••*‘NM|

VITALE GUY
J NATURE OF «<$ONN« AChON 

tlETUWT VOLUNTARY UNDER CIA 
RETIREMENT AND DISABILITY SYSTEM

J 4 f^lCUYf DMI

IP2 P3 | 69

5 CAUGCt' OF TMP(OYWNT

. REGULAR
» FUNOS ^

V
V TO V V TO CF

* I’WOi tooiiw No Go^Nthr

9235 0620 DODD

< CSC OI-OIMU ItGAl AUTHORITY

F.L. 68-643
SECT. 233

A
CF TOV CF TO CF

9. OtGANlZAtiQNAl DESIGNATIONS

DOP/WH
WH/COG
OPERATIONS BRANCH 
WH SECTION

10 LOCATION OP ONiCM STATION

WASH., LLC. ■ ■
n position nut

INTELLIGENCE ASST

C •OPTION NvWU

I6S5

13 SERVICE MSiGNAtlON

14 CLASSIFICATION $CM(0Utf (GS LR «kj

GS

J> OCLU^ADOTMl SHUS 1 U vRAPt AND SUP

G3OI.26 JOS S

i; SALAH! ot uu

8984

: I. LAST NAME FIRST NAME INtTIAl(S) 2. APPOINTMENT DATA 3. total service for uavf

VITALE GUY
4. DATE AND NATURE OF SEPARATION

2-28-6? RETIREMENT CIARDS

9. I
TubjecttoSec. *0J(d).lWi l»fl»»A<t

26 | h
£ J Afore than I 5 ytort

Da»t

b
C«owd Hi b« ub|K» to Sec. ?OJ<dl

on. Annual Im»» Sol.

SUMMARY OF ANNUAL ANO SICK LEAVE SUMMARY OF HOME LEAVE REMARKS

(HOURS! Annual S'Ct (OATS)

SCD 
1O-2U25 Balance from prior Too** y»w

27h 16«
I 4. DaN OHinai abroad lot Hl puepatot

: 6. Current lea*e year accrual through •' ' "

?li • 12
lb ll^’O’lh accrual ‘o** ^——^^_ —

. A Total 298 166?
; B. Reduction •« cirdih, 3 an, (current rood 

; 9, Total l»o»* lokin

10. Balance

0 0
li 0

291r 1667 20. Goto bam ktnxt period co^pleied_______—— ________  _ .
MILITARY LEAVE

■11 Total heart pouf w lump rum 22kJl!^  

;l I. Iola,, :

13. lump w<n dotet.

21. Don* dm 1^9 current cafendat y« to __._—_____-__

22. Do»»* cM-nj preceding caioMot ft.______________ »a
ABSENCE WITHOUT PAY

1 •« W- j'l-M. 1-WW5L----- 1030-
(Howl)

23 . Du«ng leave ,w m which ceparated
24 Ovhnj |t«p <nci»i>w waiting- _.

PHKd wh.ch began <n»—±^14^90

23. Bums l} <wft Nl accrual period (datenh----------------

IWO* «rj AWOt Ot 
Fur tough .SiH>*Mian 

(Mourt)

74

|SijAor»i»| (DaN)

FOR CHIEF PAYROLL 1113-253^
(l.rlel (Telephone)

0 ; 0..
0 1 0

Sunderd Form 1150 
•Jovcmber 19b) 

1150-106

U.S. CIVIL SERVICE COMMISSION

RECORD OF LEAVE DATA TRANSFERRED ?™ suw’u^s™ ^
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"Pn i^iUsi^M in iccixi^xr HTh ?^Ti 
EH».i'l J W?t? 11413 pl'.JOA 1 1 £f> < 
□ F 19*V/ £5 i-'.i.NCt’j ^; A-ijCI C-HECT;vi

t;-FtHirt CATt UF PAV AUJUSryt‘T< ’4 jjiY ’9ft8'

SrxTAl cpr.r., r^rs G.’-STc? $H^Y SALARY

^* C^ji^u 51 300 >; GS c2 o 4 9/614 I, .0/994

SECRET 
(Whw filled In)

Ml

II. KEMAin

NOTIFICATION OF PERSONNEL ACTION !

'1 SERIAL WMlIf ‘ J. NAME (LAST-FlRST MlOOU)

v I Tai c guv
T WWOf PERSONNEL ACTION 4 nHOiVT ?AT| 5 CATEGORY OF EMPLOYMENT

•a x n.

n c, | nJ <■«

4. FUNDS
A V TO V V TO Cl

riiu^.wdiflj. naicum

n ?.' ~ n n 7 n ii 11 n fl

S. CSC OR OTHER LEGAL AUTHORITY

tf 10 V ci to a
«. OSGAHlZATtOHM DtSIGMAriOWS

dup/w-i umsiuN
Ml Si: CHUN

10 LOUDON OF OFFICIAL STATION

II. POSITION tint

IzTtL ANALYST

IT POSITS NUM8CR 1). CAREER SERVICE OES’GNAIlON

D

Il CLASSIFICATION SCMEDUIE (GS, IS. «t< )

G >

IS OCCUPATIONS Win U GUN AHO SUP

nfl

17. SALARY OR RATE

SIGNATURE OR OTHER AUTHENTICATION
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1. UI M NO. NAME

003620 VITALE uur 51 500 V

' 
hi U

i 4

• Grode

TGS.0e 5-

OlD SAIAIT #AU

Salary lot* fH. Dq*« GruJ® (WfCffVC DATE i Si

* ft^ 01/16/64 GS 0«j * mMU’ 01/H/66_m
CtlWICAtlON ANO AUtHCNtlCAtlON

ADZ m

i cunnntiiiHi won of rue abovi ham to impious is of accwtawi itvtt of coMPtrtNct. .
SICMWII /f- Mtt

no excess iwopo •
| I IN PAT StAtUS AT ENO OP WAITING PtPlOO 

| I IWOP STATUS AT INO OF WAITINO PfBIOO

CUWINIlltB fJ ^ L&ICHu! AVOinOBY yZ

-tFOlM .,* E Ww wwlart 
ZhA 56v C ^aitlcnt PAY change notification (4-JII

S

“PAY ADJUSTMENT in ACCORDANCE with SALARY SCHEDULES OF Pl 69-504 
PURSUANT TO AUTHORiTY OFJC! AS PROVIDED IN The ciA ACT OF 
AS AMENDED, AND A-DCI DIRECTIVE DATED 8 OCToDEr 1962,"

1949,

EFFECTIVE DATE OF Pay ADJUSTMENT! 3 JULY 1966

NAME OLD NEW
SERIAL ORGN. FUNDS GR-STEP SALARY SALARY

VJTAlE GUY 003620 51 500 V GS 08 5 i 7,781 S 8,008

“pAY ADJUSTMENT
pursuant to author^y0^*^ ^ITh Salary
AS A'lfNOtC, anc A*Drt 45 prqvi• U A DC! DIRECTIVE g^Eo 

effective date of p
«!,i! !■» ?r?^,'Ic^'-^• OCT„E« Um'S or 1949,

AY ADJUSTMENT, , CCTO3eR
1*0/

Name

V T1 B “■’V

SPHH ,„(,s G„srE, s<M NEV
salary
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ur&CTiv? Hate OF pay rDJuM^n 10 OCT'^v 1965

MUE

VI TAI.E GUY

^'^ f^. FUX3S G^TEP saX sh'“ 

0nj6?n 51 ,(H! v Gs ,a 4 , 7<^ $ 7<b9j

^;.

IWO* H9vn

VITALE GUY
OLD SALARY RATE

St Silt) . V
NEW SAIARY RATE TYPE ACTION

Grad* Salary Uwi (if Doti $uM«r (*•<’<.« Got* bl AO).

GS Of 4 I 7,153, Ot/19/64 GS U” 5 S 7, 7.41 01/14/nt

“I

/ NO EXCESS LWO°
/ IN PAY STATUS AT END OF WAITING PERIOD
/ LWOP STATUS AT END OF WAITING PERIOD 

CLERKS INITIALS ^- AUDITED BY
o

I CERTIFY THAT THE WORK OF THE ABOVE NAMED EMPLOYEE IS 
OF AN ACCEPTABLE LEVEL OF COMPETENCE.

ms

w
©

SIGNATURE:

,^ ME »'• hs

^AY CHANGE NOTIFICATION
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P.JH: 29 DEC 65 SECRET
Wp" Hj**d In'

NOTIFICATION OF PERSONNEL ACTION

1. HUAI NUMAEt [ t. M*t (UST4ttST^|lWiq 

003620 | VJTALE GUY

3. NAIUBt OF HIWUEL AGIOS

REASSIGNMENT,

4 EFFECTIVE DUE J S. UTUOtT W EaMipMENT

12 | 28; 65 REGULAR

E FUNDS ^ X V TO CD L COST (ENTEt NO. CUBGUBLE : I & 2* 3ISH LEGAL AUTNMlTV

6235 1162 0000 i 50 USC ¥03 JCD TO V CF TO CT

», gUUlilligtll DEIIIUJIM

DDP/WH
WH/t
MIAMI OPERATIONS 8R/PM SECTION

IL LOCATION OF OFFICIAL STATION

WASH., O.C.
ii. position nut

INTELLIGENCE ASST

1? POSITION NUMtEB ; U HUKE DESIGNATION

1506 | 0
H. CLASSIFICATION SCHEDULE (GS. 11. «<.)

GS

IS. OCCUPATIONAL SUITS

0301.28

TA. GUDE AND STEP ■ V. SHUT Ct BATE

08 4 | 7553

ID. BEMAUS

SPACE BELOW FOR EXCLUSIVE USE OF THE OFFICE OF PERSONNEL

IL ACIIOH 
CODE

20. (opley. 
Ce4»

IT. OFFICE COOING 22. HATION 
.•CODE

n. miuiu 
(ODE

37 10
it. hie struts

MO.

5)5001 WH
IP. SPECIAL 

iHiim

I2|27|67 83

75013
SO. iEliKMbm DATA

| !l Kdqi^ 1 M. DATE OF IllTN ’ X l»’T OF GUDE 

; 1 }|O; 16 r/;

V. DUE Of LEI

JI SEIS3. SECUtlH 
no. w.

II. MHU1I0N ! 32. CCtlECTlCN/CAMEUAUM DAT* 
DAU (ODE p; ■ 0 I SOO DATA

S - HOM

cost

25 VET. PtEFElENCE Ji HAT. COVP. UTE 32. LONG. COUP. DATE JI (AAEEt CATE60AT , 3». FE6L’ / «UH n&tUKE 40. SOCIAL SECUUTV NO.

coot 0 HOM

1. IPH 1 1
*0 0* Y«.

1 P«lH !»«<•’ | |

*iM* ;*1 coot

CT. HEV10US GAVUWiUT SUnCI UTA 42. LEAVE CAT. 
CODE

43 FEBEUt TU DATA U STAT^/fl OAtX

coot o . no »m«tov» note*
1 . HO |1(il IM *(*«!£<

nicrtj

/ Az i

JOE! |w \» |St*it coot5 0

SIGNATURE CR OTHER AUTHENTICATION

zv ^9 z/

\JF

aw iUm Previous""" IISO 
11-62

SECRET
Wwe^Mi«t M 
»iltt!ia!lH (Whoa Filled M
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NOTIFICATION OF PERSONNEL ACTION 

OCS 05/27/65
1 SUM Wlitl

003670

2 UM (LAST FIRST MIDOU)

VITALE GUY
] MATURE Of WtW«i Kild

REASSIGNMENT

I ff^'fl WH 
«o > n

05 i 31! 65

S CATtGOtT Of (*^«At

I FUNDS

X ¥ TO V V TO G 7 car ««:'F w wTGWif

52J5 1162 00QO

I CSC at CT4I UGM AVTHOttrv

G TO V (F TO a

9 OKUIUKUl MUGUWW

noP/wH Division 
UH C M|*M| OPS 8R RM SEC

10 IW-VA O» OffRUU WK»

USH,. 0. C*

ti position niu

nps nrrictw
IT Pf/jr.fA NUM#* •

114?
IJ CA6ht S<W( 06IGMII0H 

u
54 CLASSIFICATION WMKXAf |«. IB. •*) 

GS
is occupational yeas

0136.01
16 GM«AN£-31fP

08
17 UlAr? 04 TAIL

II REMARKS

. / "posted J

siGNAiuit oi oiH:»AuTne;iiC‘’'ON

Form 11508 
143 MFG 143

(Jie Previous 
Edition

SECRET GiOu’ I 
LkWa! i-y; at

>51)

'W*<n Filled in)



ADJUSTMENT OF SALARY RATE IN ACCORDANCE WITH THE 
SCHEDULES OF THE GOVERNMENT EMPLOYEES SALARY REFORM 
ACT OF 1964 PURSUANT TO THE AUTHORITY OF THE DIRECTOR 
OF CENTRAL INTELLIGENCE AS PROVIDED IN THE CENTRAL 
INTELLIGENCE AGENCY ACT OF 1949. AS AMENDED. AND POLICY 
DIRECTIVE ISSUED BY THE ACTING DIRECTOR OF CENTRAL 
INTELLIGENCE DATED 8 OCTOBER 1962.

SALARY CONVERTED TO RATE SHOWN FOR INDIVIDUAL’S GRADE 
AND STEP AS INDICATED IN CHART BELOW.

GENERAL SCHEDULE RATES
Federal Employees Salary Act of 1964

GRADE
| Per Annum Rates and Steps
1 1 2 | 3 1 4 1 5 1 6 J 7 : 1 8 9 1 io

GS- 1 $3,385 $3,500!$3,615 $3,730 $3,845 $3,960 $4,075 $4,190 $4,305 $4,420
GS- 2 3,680 3.805* 3,930 4,055 4,180 4,305 4,430 4,555 4,680 4,805
GS- 3 4,005 4,1405 4,275 4,410 4,545 4,680 4,815 4,950 5,085 5,220
GS- 4 4,480 4,630; 4,780 4,930 5,080 5,230 5,380 5,530 5,680 5,830
GS- 5 5,000 5,165 i 5,330 5,495 5,660 5,825 5,990 6,155 6,320 6,485
GS- 6 5,505 5,690} 5,875 6,060 6,245 6,430 6,615 6,800 6,985 7,170
GS- 7 6,050 6,250} 6,450 6,650 6,850 7,050 7,250 7,450 7,650 7,850
GS- 8 6,630 6,850: 7,070 7,290 7,510 7,730 7,950 8,170 8,390 8,610
GS- 9 7,220 7,465 } 7,710 7,955 8,200 8,445 8,690 8,935 9,180 9,425
GS-10 7,900 8,170= 8,440 8,710 8,980 9,250 9,520 9,790 10,060 10,330
GS-11 8,650 8,945i 9,240 9,535 9,830 10,125 10,420 10,715'11,010 11,305
GS-12 10,250 10,605 10,960 11,315 11,670 12,025 12,380 12,735113,090 13,445
GS-13 12,075 12,495 12,915 13,335 13,755 14,175 14,595 15,015115,435 15,855
GS-14 14,170 14,660 15,150 15,640:16,130 16,620 17,110 17,600il8,090 18,580
GS-15 16,460 17,030 17,600 18,170}18,740 19,310 19,880 20,450:21,020 21,590
GS-16
GS-17

18,935
21,445
24,500|

19,590.120,245
22,195j22,945

20,900 21,555
23.695 24.445

22,210 22,865 23,520 24,175

GS-18



}#>ol No

oojeso vitale guy 49 JOO

•pan <«aK

(MD Jaiaft «*lf

0*94* Solon

GS 06 3 *6810

O«xM

twor nwi

! 01/20/63^ GS 0 6 4 £ 7020 01/19/44

/ / NO EXCESS L*OP
/ / IN PAY STATUS AT ENO OF WAITING PERIOD
/ / IMOP STATUS AT FNU OF WAITING PERIOD

clerks initials audited sv *
SALARY contingent on congressional approval 1

-r CERTIFY TWAT TH? WORK of the ABOVE named EMPLOYEE is 

OF AN ACCEPTABLE LEVEL OF COMPETENCE,

y.^t 560 ObK^P* P'VQ*I
[ditidA

snag?

mEmOO^?^* J^UGUsf "jT^i'8 °F PlJBUC ^W 
EFFECTIVE 5 JANUARY 1964. ”' 9AU4Y fS ADJUSTED ?q7?3 4N0 Dcr AS FOLLOWS,

name

VITALE GUY

iF"H Okemos M.ST S<1% s,^v

•MM. « 3.. , « „ , , , 6#M<
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BAB: J8 JAN 63
SECRET

(When Fitted W

OCF
NOTIFICATION OF PERSONNEL ACTION

I. ItllU *Wlll 1 »>m |iu;tt'*a£.

003620
>. I««ll 0* fllWIl K!lt» HWVJJLi * artwtr oi (inonni

PROMOTION |01 I 20; 63 REGULAR

SiGNAJURE OR OTHER AUTHENTIC A TX?M

t. FUNDS ^
2. (OST (UtU «& (kuumt

3232 1000 1000

1. CW Ct OUEt UU1 iUTKllIf

50 USC 403 J
■ I <r A I | « 19 9'

i. oiuniuhonai MUtiHim

DDP TASK FORCE W • 
Fl/Cl BRANCH

10. IXirtM CO CWKIlt SUTIQS

WASH., D. C.
ii. position tint

OPS OF^CER

it. witiWmiu

0683

I) OKU HUKE MSJWUHON

D
m. UMSiMcano* smouu («. it. #o *5. aaunwu. Mini

G3 J * 3 o•01

14 UKt ATO SHt

03 3

v. uutY ci tail

6500
II. MMltU

iE OF THS?A<X 3£?W FOR EXCLUSIVE U E OFFICE OF PERSONNEL

It ACTION 
coot

22

29. I®p)»ji

10

: 21. MIKE rm»*K 5 Hanot ; 22 IMKKI 24 M<tn.

1

IS. BCE W HIM 2*. BATE 01 CUM ; 22 BATE 01 UI
cu*Ui.' t.^K"; iJOt

61300 i TFW 75313

(OOE

10 16 1 17
NO. 6« '» j NQ 0*

011 201 63 1 0l| 20 63
a tn until t SMCUl :M »g?:tt»£K? »?| Ji HMhiiOn 

OAF* (OOE
32. (OtlKIlCN/CWdUUlrt 4MTA' K ; 33. WCUIlTY 

\ t KO W. 
ECO DATA 5 j

34. SEI

NO. 0

jj Ve i. pi

1

l(l(l(NCE t .

t - w>5

.

EHUNit M. SW. COMP M’S r !.1tt ^. MH JI. (AKU UTECOtY in. Kill ■■ KAHN INWUME [<W UI HCVIHY Nd

coot 0 ■ next
1 • » PT
1 ton

NO. DA nt AC TA «A CAM XSV

Clou UUP

W8( wot j a > ««i'ti 1 «mt« tut coat t

ii. Hnioui wnii«m sum mu < iun cat 42. H0UAI JAI OKA j 44. SUll lit OUA

coot I o . w»*tvc«i
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SECRET

L«|M ^5 U** PREVIOUS EDITIONS

(»hrn F I Iff i«>

1
fitness report

EMPLOYEE SERIAL NUMBER

003620
SECTION A . GENERAL

'.NAME ; - (La«U (Firut) (MiMIt)

Vitale, Guy
2. DATE OF dlRTH (3. SEX 

10/16/17 I M
4. GRADE | S. SO

08 | D
•• OFFICIAL POSITION TITLE

Intelligence Asst.
7. OFF/OIV/BR OF ASSIGNMENT

DDP/WH/COG
8. CURRENT STATION 

Has.
«• CHECK IX) TYPE OF APPOINTMENT to. CHECK <M> TYPE OF REPORT

CAREER-. | (RESERVE j' (TEMPORARY INITIAL (reassignment SUPERVISOR

CAREER-PROVISIONAL. (See tnitfucticn» sjS+ctian C) X ANNUAL iRE ASSIGNMENT EMPLOYEE

special(Spicily}: special (Specify):

II. DATE REPORT OUE IN O.P. >-.

July 1968
«I. REPORTING PERIOD (From- to*) *

1 July 67 - 39 June 68
SECTION B PERFORMANCE EVALUATION

W ’ Weak Performance ranges from wholly Inadequate to slightly less than satisfactory. A rating in this category requires
positive remedial action. The nature of the action could tings from counseling, to further training, to placing on 
probation, to reassignment or-to separation. Describe action taken or proposed in Section C.

A * Adequate Performance meets all requirements. It is entirely satisfactory and Is characterised neither by deficiency nor 
excellence.

P ’ Proficient Performance is more than satisfactory. Desired results are being produced In a proficient manner.

5 ’ ^PJ Performance Is characterised by exceptional proficiency.

0 * Out standing Performance is so exceptional in relation to requirements of the work and In comparison to the performance of 
others' doing similar work os to warrant special recognition.

SPECIFIC DUTIES
LU? up to six of the most important specific duties performed during the rating period. Insert.ratir\g..latte*' which best describes the 
manner in which employee performs EACH specific duty. Consider ONLY effectiveness in performance of that duty. All employees 
with supervisory responsibilities MUST be rated on their ability to'supcrvise (Indicate number of employees aup^rvinad).

SPECIFIC DUTY NO. 1

Analysis and Research of clandestine service documents for infor­
mation pertinent to the criteria of the CUIS/LA Subversive machine 
program.

RATING 
LETTER

p
SPECIFIC OUT Y NO. 2

Assists personnel with machine name traces and other operational 
support assistance.

RATING 
LET TER

p

SPECIFIC OUTY NO. J

Preparation of biographic input sheets for machine processing into 
the Cuban IS program.

RATING 
LETTER

. p
SPECIFIC DUTY NO. 4

As Branch Records Officer insures compliance with CS Records 
directives including authorization for destruction of CS documents.

RATING 
LETTER

p

SPECIF IC OUTY NO. 9 RATING 
LETTER

SPECIFIC DUTY NO. 8 RATING 
LETTER

U OVERALL PERFORMANCE IN CURRENT POSITION
Take Inta account everything about the employe# which.Influence* hi* effectiveness in his current position Such as per­
formance of specific duties, productivity, conduct on job, coope'ativeness, pertinent personal traits or habits, and 
particular limitations or talent*. Cased on your knowledge of employee** overall performance during the rating period, 
place the letter in the rating box corresponding to the statement which most accurately reflects his level, of performance.

RATING 
LETTER

p

SECRET G



SECRET

1 SECTION C NARRATIVE COMMENTS
I Indicate significant strengths or weaknesses demonstrated in tvm*i pa si tian keeps*? in proper perspective their relationship to 
] overall performance. State suggestions made.for improvement of *wi performance Qi*« recommendations for training. Comment - 

on foreign language competence, if required-far current position. A^lify or expiem retinas ^ivtn in Section B to provide best 
basis for determining future personnel action; Manner of performance el mohogeriol or supervisory dories and cost consciousness 
in the use ofoersonnel/soace. equipment-^td funds, must be com men ted on. if wl-t^w if extra space is needed to complete

v Section C, attach a .separate sheet of paper. ^^

• Mr. Vitale since, he. was assigned to s^if^jtWly on a part- ’ 
time basis and. later as a full time assistant ha^performed 
adequately as an input analyst in addition to his proficient 
workasa Records Officer and General support assistant. The 
quality’ of his input has been good and his production has helped 
considerably in cutting down the size of the input backlog. 
Mr. Vitale also continues to perform the Records Officers 
function for the branch with a sound knowledge of general records 
procedures. His attitude and attendance record continue to 
reflect a willingness to assist the branch in whatever way 
necessary. In addition Mr. Vitale’s valuable background

' knowledge on a former vital portion of the branch's effort
continues to be utilized to a considerable extent. He gets 
along well with his colleagues and contributes to the smooth 
running of the office.

Mr. Vitale is presently within 2 years of retirement or 
4 years, if he does not receive an overseas assignment. He has 
told the career panel, he would accept an overseas assignment 
to either Vietnam or Laos. In view of his experience with 
paramilitary operations, it is felt this would be a more fitting 
assignment for him than the present one, even though he has been 
performing quite satisfactorily.

SECTION D CERTIFICATION AND COMMENTS
1. BY EMPLOYEC

1 CERTIFY THAT 1 HAVE SEEN SECTICHS A. 8. AND C CF THS SEPOKT

GATE .

7//^/ ^^
SIGNATURE OF EMPLOYEE. / *_____ •

2. ' f ' x /by supervisor
MONTHSEMPLOYEE HAS BEEN 
UNSER my SUPERVISION

°l

IF THIS REPORT H*(S NOT SEEN SmOWN TO EMPLOYEE, GIVE EXPLANATION

DATE OF Ft Cl AL TITLE OF SUPERVISOR i Tv FED CH PRINTED NAME AND SIGNATURE
j ZA-h. Ay

I Alva King3- /
BY REVIEWING OFFICIAL

COMMENTS OF REVIEWING OFFICIAL

I coatfur- in the evaluation of this employee as presented above.

DATE 1

13 July 1968 I

OFFICIAL TITLE OF REVIEWING OFFICIAL i T^»£^p^^. NTE^ M^A^O^j^>jA T URE

c/jh/cog/os i

SECRET
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SECTION C/Continued NARRATIVE COMMENTS

For approximately four months during 1967, Mr. Vitale 
worked with me in providing Headquarters' support to JMWAVE 
in its conduct of special operations into PBRUMEN. In such 
a role, Mr. Vitale's knowledge of the history, mechanics,- 
requirements and PBRUMEN personnel of these operations was 
invaluable in (1) the preparation of operational proposals 
for the 303 Committee, (2) the provision of timely operational 
information,•periodically requested by the front offices of 
both WH/COG and WHO, arid(3) the briefing of WOFIRM personnel 
newly assigned to JMWAVE to assist In those operations. While 
under my supervision, Mr; Vitale was a conscientious, loyal, 
cooperative employee who readily and willingly performed all 
tasks assigned to him in an exceptional manner. He always 
expressed his willingness to work as many hours as necessary 
to finish the task at hand. He has a very pleasant person­
ality, gets along well with his fellow workers arid exhibits 
a good sense of cost corisclousness in the use of government 
equipment and materials. The rating letter "S" most accurately 
reflects the level of performance of Mr. Vitale during the 

.period he was under my supervision.

Robert J. Weatherwax



SECRET

FITNESS REPORT
EWFLOT EE SERIAL

003620

rUMBER

SECTION A GENERAL
(.NAME (U«fJ (Ftnt) .(.VicMlrJ

VITALE Guy
r. DATE OF BIRTH LSI*

16 Oc t 17 M 1
A< GRADE ■•*• »O 

3S-O8 : . D
*. OFFICIAL POSITION TITLE 

Intell Asst
». OFF OIV BR OF ASSIGNMENT

DDPAH/COG________
•• CVRRENT STATION 

Washington .

*. CHECK IX> T V PE OF-A PPOINTMENT 10. CHECK (X> T * PE OF REPORT

CAREER | • |rK»BRV< | {TEMPORARY i.N.TI.U | •REASSIGNMENT sureRvisoR

C»««i**pRO*iiion*l (See instruction* •Secttun CJ X I »>««•>. . i REASSIGNMENT EMPLOYEE

SPECIAL (Specify^; i *PF.CIKL (Sp*C»Mt

11. DATE REPORT OUE IN O.P. If. REPORTING PERIOD fFKw te) 

1 July 1966 - 30 June 1967_______
SECTION B PERFORMANCE EVALUATION
* * Weak Performonc* ronge# from wholly inodrquolo to slightly leas than iotiif«Nty. A rating .in this category require*

positive remedial oction. The nature of the action could range from counseling, to further training, to placing on 
probation, to reassignment of to separation* Describe action token or proposed in Section C*

A * A^fAV?!# Performance meets all requirements. It is entirely satisfactory and is choroctorliod neither by deficiency nor 
excellence.

P * Pf?^’*"* Performance is more than satisfactory. Desired results are being pccdvved in a proficient manner.

^'^?_nll Performance is characterised by exceptional proficiency.

0 ■ Outstanding Performance 1s so exceptional in relation to requirements of the work and in comparison to the performance of 
others doing similar work as to warrant special recognition.

, SPECIFIC DUTIES
List up to six of the most Important specific duties performed during the rating period. Insert rating letter which best describes the 
manner In which employee performs EACH specific duty. Consider ONLY effectiveness in performance of that duty. All employees 
with supervisory responsibilities MUST bo rated an their ability to supervise (indicate nuet^vr ol •mployeee survrHaed;.

SPECIFIC DUTT NO. 1

Maintains project and agent 
paramilitary program.

201 files for the Branch's
RATING 
LETTER

s

SPECIFIC OUT V NO. «

Locates and maintains material foi* use in briefings and 
in the conduct of liaison with other government agencies.

RA TING 
LETTER

A

SPECIFIC DUTT NO. 3

Aids in conducting name traces and in processing 
operational clearances.

RATING 
LETTER

P

SPECIFIC DUTT NO. «

As Branch Records Officer, insures compliance with CS 
records directives, including authorization for destruction 
of CS documents.

HATING 
LETTER

p
SPECIFIC OUTV NO. s

Assists in conduct of input 
Program.

to Cuban I.S. Machine Records
RATING 
LETTER

p

SPECIFIC DUTY NO. *

81 ^W /

RATING 
LETTER

OVERALL PERFORMANCE IN CURRENT POSITION

Tako Into account everything* about the employe* which Influence* hi* effective**** in hi* current position i^ch a* per­
formance of specific duties, productivity, conduct on job, cooperative****, pertinent personal trait* or habits, and 
particular limitations er talent*. Based an your knowledge of employee'* overall performance during the rating period, 
place the letter in the rating box corresponding to the statement which most accurately reflect* hi* level of performance.

RATING
LETTER

P

45 «•< PREVIOUS COITION* SECRET



SECRET
>*•« P.l'torf t*)

SECTION C _______ : NARRATIVE COMMENTS. ________
Indicat* significant strengths or weoXnesaea demon«trot#<f in current po»H|Rn(fi«eplng Jn peeper perspective their relationship to 
overall performance. Sto^e suggestions mode for improvement afwoHi'parfarmaneqv Give fscowrntfeflonl for training. Comment 
on foreign language competence, if requited for .current.position, Amplify or explain ratings glvort In Section 8 to provido best 
hosts foe determining future personnel action. Manner pL'Performonce of monogeridl or svpervrsory dulioe and cost consciousness 
itl.rtlti.it tti^^ntlMLOCf. equipment and lyQdL_n>»M_W.^>^iffe-»^ space li neg<idd-rocompTete'~
Section C, ottoch/o sdporoto‘sheetof pope;. faif* J

% M Ml 7,7
Me.; Vitale continues to perform his duties as^'an operational 

support assistant capably. His background knowledge, of Cuban 
paramilitary operations has provided the Branch, with very useful 
continuity. His ability and experience in locating material and 
in handling records for headquarters support to WH/COG Special 

■ Operations contribute substantially to the Branch's operational 
support effort. Mr. Vitale carries out his assigned duties in a 
willing, loyal and. highly dependable manner. He recently has been 
given ah additional assignment on the CUIS Machine Input Program 
which he is handling in a highly efficient manner. He gets along 
well with his colleagues and contributes to the smooth running of 
the office. He does not have supervisory responsibilities, but 
does show concern for efficient and economical use of government 
property.

2. fl BY SUPERVISOR

SECTION 0 CERTIFICATION AND COMMENTS
1. BY EMPLOYEE

1 CERTIFY THAT 1 HAVE SEEN SECTIONS A. 3, ANO C OF THIS REPORT

DATS O^f^'y*6?
SIGNATURE OF EM^kQ/ef f

COMMENTS OF REVIEWING OFFICIAL

MONTHS employee has been * 
UNDER MY SUPERVISION

12

IF THIS REPORT MAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION

DATE

25 August 1967

OFFICIAL TITLE OF SUPERVISOR 

Section Chief, <
PM Operations

TVWftOR PRINTED NAME AFfO SIGNATURE

Ernest, phiocca ~
3. BY REVIEWING OFFICIAL </

As noted in the last Fitness Report, I concur generally in the 
supervisor’s ratings of Mr. Vitale's performance as listed; but I 
must again note that these are duties which could be performed by.a 
more junior clerical type and that Mr. VitaJe should not be considered 
as performing GS-8 level Intelligence Assistant work at a Proficient 
rating. Indeed, he is, in my opinion, not qualified for such4 a role 
and his official position title should be changed to prevent any 
misunderstanding as to the somewhat unique nature of his value *to 
the Agency.

JATE ’ # LOFFICIAL TITLE OF REVIEWING OFFICIAL

0 I C/WH/COG/MO

TYPED OR PRINTED NAME /NO SIGNATURE

Robert A; Ortman

SECRET
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r■>»; r.lira !■)

RATINO

FITNESS REPORT
EMPLOYEE SERIAL'NUMBER

003620

SECTION A GENERAL
t. NSM( XLosU (Find (Middle)

VITALE Guy
1.4- O‘
i 16

TE OF BIRTH [1. IC* 

Oct 17 1 M
4. GRADE It. IO

GS-08 | 0
t.Ori'ICKIPOSItiONTITIt

Intelligence Analyst
T. OFF-DlV/8# CP AIHONUINT

DDPAffl/C
4. CURRENT STATtON 

Wash.. D.C •

•. CNEC*. U) TTPE OF SPPOlNTtKXt io. CHECK <MI TYPE OF REPORT
JcAREtR J |RESERVE | [TEMPORARY

INITIAL ‘reassignment supervisor
|c*RW»’ritOtl»i9M*L(Seeli»*ttwti<i<ifJtcH<iiC)

rvTi .ANNUAL REASSIGNMENT EMPLOYEE

|»MCi*LfS)»eM' ?’ special (Spicily):

H. O*TI RtPORf OUI IR AK It. REPORTING PtRIOOCFhw (vl

1 July 1965 - 30 June' 1966
SECTION B PERFORMANCE EVALUATION

*■• Weak Performance ranges from wholly Inadequate to slightly les* than satisfactory, A rating In this category require*
positive remedim action. The nature af the action could range from counseling, to further training, to placing on

■ —; probation, to reassignment or Io separation. Describe action token or proposed In Section C«

A » Adequate Performance m«siall:requirement*» It Is entirely satisfactory and Is characterised neither by deficiency nor 
okcellenco,

? * Proficient Performance is mere than satisfactory, Doslrod results are being produced In a proficient manner,

5 * llJSSi Performance is cMracterised by exceptional proficiency.

0 * Outstanding Performance is so exceptional In relation to requirements of the work and In comparison to the performance of 
ether* doing sisn!» work a* to warrant special recognition.

SPECIFIC DUTIES
List up to six of the most important specific duties performed during the rating period, Insert rating letter which best describe* the 
manner in which employee performs EACH specific.duty. Consider ONLY effectiveness in performance of that duty. All employees 
with supervisory responsibilities MvST ba rated on their ability to supervise (indicate number al emplowes aurervieeO.

5PKC1FIC DUTY NO."1 LM4 - . - - .
Maintains project and agent 201 files for an extensive paramilitary 
program.

RATING 
LETTER

s

SPECIFIC OUTT NO. 1 ’
Locates and maintains material for use in briefings and the con­
duct of liaison with other government agencies.

RATING 
LETTER

p

SPECIFIC DUTY NO. 1

Aids in conducting name traces and processing clearances.
RATING 
LETTER 

p

SPECIFIC DUTY NO. 4

As Branch Records Officer, insures compliance with CS records 
directives, including authorization for destruction of CS documents

RATING 
LETTER

. p

SPECIFIC DUTT NO. 9 RA TING 
LETTER

SPECIFIC DUTY NO. 9. ‘

*

RATING 
LETTER

overall performance in current position

Tak* into account avarythlng about «*w amployoe which influence* hi* affactivanass in hit currant position such as per* 
formant* of specific duties, prwicti'fity, conduct on .job, caaparotivena**, pertinent personal traits or habits, and 
particular limitations or talents.' ^M»i on your knowledge of employee's overall performance diryg the rating period, 
place the letter in the rating bo* ewee spending to the statement which most accurate! vWfl^t^hivfevai of performance.

P

2 9 JUL 1966

«?“ 45 SECRET
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SECTION C____________ ________________ NARRATIVE COMMENTS____________ _________________ _______ _
Indicate tknlflioM •frangth* Of wHknt#M» damonttfaiX&fU'^fcr^pi ^siHon looping In proper partpactiva rhaif ratoHa«#Mp Io 
Overall'parrormanca. Sialo iv9'g«'*»iw»i mo^« (or improvement ®f w©A i^Rinnb^ Give recommendation* for training. Comment 
on fprergn language compatance, if required for currant position, . Amplify or • •plain rating* given In Section 0 to provide b*il 
batit-for determining future c»f sonnat-octi<>n. • Mohna> al p»flo<monc«_ al rncnafl»rlal, or *uyrvi*afy dutig* my*l b< datceiba^j if

^ ^ A 0 7
Mr. Vitale’s principal qualification is his background know­

ledge of the operational history of Cuban paramilitary operations. 
This has afforded the■ branch con^Wfable continuity. He is a 
very willing worker who gets along well with fellow employees. His 
.knowledge of and experience in handling records and locating material 
makes him valuable in headquarters support of WH/Cuba paramilitary 
case officers- a task he performs in a loyal and dependable manner.

SECTION D CERTIFICATION AND COMMENTS
1. BY EMPLOYEE

1 CERTIFY THAT 1 HAVE SEEN SECTIONS A, B. AND C OF THIS REPORT

M" 11 July 1966 SIGNATURE OP EMPLOYEE A fl h^. >V ML
X J BY SUPERVISOR

MONTHS EMPLOYEE HAS OCEN 
UNDER MV SUPERVISION

10 months

tP THIS REPORT HAS NOT DEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION

DATE OFFICIAL TITLE OP SUPERVISOR

c/wh/c/mo/pm

TYPED OR PRINTED NAME ANO SIGNATURE

x z Bryan Mills

3. BY REVIEWING OFFICIAL

COMMENTS OP REVIEWING OFFICIAL

I have had opportunity to observe subject’s performance closely 
for nine months and while I generally concur in his supervisor’s ratings 
of the duties as listed, it should be noted that these same duties could 
be performed equally well by a more junior intel Clerk or Intel Assistant 
and, therefore, the overall rating as a GS-8 Intel Assistant does not 
accurately reflect his capability. In my opinion it would be very diffi­
cult, if not Impossible, for subject to perform competitively with other 
Intel Assistants at a GS-8 level, and I recommend his position title be 
changed to Ops Support Assistant, a role in which he performs capably.

Ate 
25 July 1966

SECRET
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<»hm Fi 1 ted

ear 
fr’

| . FITNESS REPORT EMPLOYEE SERIAL NUMBER

003620
SECTION A GENERAL
t. N> MI (L«O (FImO (MW)

VITALE, Guy
2. DA
16

TE OF BIRTH

Oct 17
2. SEX 

M

4. GRADE fh W

GS-08 j D
«. OFFICIAL POSITION Tita 

Ops Officer
T. OPP/OIV/8R OF ASSIGNMENT 

DDP/WH/C
S. CURRENT STATION 

Washington D.C.
9. CHECK (X) TYPE OF APPOINTMENT to. CHECK IX) TYPE OF REPORT

CAREER I |siKRVS | | TEMPORARY INITIAL | rea seienmEny supervisor

C AREER provisional (!•• instfucrtan* *d»ctJm C) X ANNUAL Ire amienmemt emplovee

SPECIAL (Specify}: SPECIAL Mpvcl/y)r

11. GATE REPORT OVE IM O.K

31 July 1965
t2. REPORTING PERIOD (From- ra-J

1 July 64 - 30 June 65
SECTION B PERFORMANCE EVALUATION
* * It^l Performance ranges from wholly inadequate to slightly loss than satisfactory. A rating In this category requires

positive remedial action. The nature of the action could range from counseling, to further training, to placing on 

probation, to reassignment or to separation. Describe action taken or proposed In Section C.

A • Adequate Performance meets all requirements. If Is entirely satisfactory and Is characterised neither by deficiency nor 
excellence.

P • Proficient Performance Is more than satisfactory. Desired results ore being produced In a proficient manner.

5*5^22S. Performance Is characterised by exceptional proficiency.

0 * Outstanding Performance is so exceptional In relation to requirements of the work and In comparison to the performance off 
others doing similar work as to warrant special recognition.

SPECIFIC DUTIES
Litt up to tlx of the mott Important specific dutio* performed during th# rating period. Insert rating letter which bast describe* the 
manner In which employee performs EACH specific duty. Contider ONLY effectiveness In performance of that duly. All employee# 
with supervisory responsibilities MUST bo rated on their ability to supervise (indtcut* number ot employ**! *up*rri»*^

SPECIFIC DUTY NO. 1

Processes name traces and clearances; traces and maintains 
agent 201 files.

RATING 
LETTER

0

SPECIFIC DUTY NO. 2

Conducts research fcr preparation of reports and plans.
RATING 
LETTER

s

SPECIFIC DUTY NO. • • • •

Maintains office files on a complex project.

RATING 
LETTER

s

SPECIFIC DUTY NO. 4

Prepares cable or dispatch replies to name trace requests.

RATING 
LETTER

P

SPECIFIC DUTY NO. 9

Records Officer - Insures’compliance with CS records, 
directives; and authorizes destruction of

RATING 
LETTER

P
SPECIFIC DUTY NO. 9 CS dO^Un^F-LS. RATING 

LETTER

OVERALL PERFORMANCE IN CURRENT POSITION r
Tako info account everything about the employee which Influences his effectiveness In his current position such os per^ j 
formance of specific duties, productivity, conduct on job, cooperativeness, pertinent personal traits or habits, and < 
particular limitations 5* talents. Based on your knowledge of employee's overall performance during the rating period.; 
place the letter In the‘Hating box corresponding to the statement which most accurately reflects his level of performonce. I

. £ 2 JUL 1965,r !

RATING 
LETTER

4-42* 45 OBSOLETE PREVIOUS EDITION*. SECRET
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SECTION C___________________________ NARRATIVE COMMENTS ___________________________
IndicoH •ignHlconf Mrangfh* or waokno**** demonstrated in cvrtrnt position keeping in proper:p«>ip^<tito their relationship to 
overall performance. State suggestion* made for improvement of work performance. Give revommendat>6n*‘for.rrointitg. Cj«ts-t»it 
on foreign language competence, if required' for current position. Amplify or. explain rating* given in Section B to provide best 
basis for determining future personnel action. Manner of performance of managerial or *i|pervi*ory duties must be described, if 
«Bji«y«. itT^ ra

Mr. Vitale’s longevity on the project wakes his servilius 
increasingly.valuable. This is particular true pip, briefing and 
orienting new officers. He continues to do an exceptional job ^ 
in assisting his office on a’ most'complex project where 09 many 
of his colleagues have transferred primarily because of the many 
demands and frustrations caused by this extraordinary project. 
Mr. Vitale continues to be a most. loyal, cooperative and willing 
worker, getting along well with all hands. His maturity and many 
years of experience in his field, in addition, to his great general 
knowledge, make him a most valued employee when compared to 
colleagues of similar rank. It is because of Chis that I have 
again rated Mr. Vitale very high. Although Mr. Vitale has no 
supervisory responsibilities and fully realizing his limited 
potential as a senior operations officer, I feel he is still 
undergraded and should be promoted to the next higher grade 
at the earliest opportunity. Because Hr. Vitale's job and 
performance have remained almost exactly the same as during Che 
previous year, this fitness report is also very similar.

SECTION D

MONTHS EMPLOYEE HAS BEEN 
UNDER MY SUPERVISION

CERTIFICATION AND COMMENTS
BY EMPLOYEE

( CERTIFY THAT I HAVE SEEN SECTIONS A, 8, ANO C OF THIS REPORT

SIGNATURE OF EMPLOYE!

J BY SUPERVISOR
IP THIS REPORT #S NOT 86£N SHOWN TO EMPLOYEE, GIVE EXPLANATION

46 months

3.

OFFICIAL TITLE OF SUPERVISOR

cAni/c/MQ/pM___________
BY REVIEWING OFFICIAL

TYPED OR PRINTED NAME AND SIGNATURE

Calvin Hicks

COMMENTS OF REVIEWING OFFICIAL

The reviewing official does not use the same rating scale as the 
supervisor; therefore, would rate subject one letter lower in the 
first three duties‘ and P in the overall performance. Subject is 
conscientious, pleasant and has an excellent "stay-on-the-job" 
approach.

DATE

20 July 1965
OFFICIAL TITLE OF REVIEWING OFFICIAL

C/WH/C/MO

TYPED OR P^.X^^J*I^ “P^P^P^i
Walter T. Cini

SECRET
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SECTION A

FITNESS REPORT
employee serial number

49300 ^../X ,

(.NAME (L;t) <Fim) (M/<Mlr>

VITALE Guy
2. DAYE OF BIRTH 8. SEX

16 Oct 17 M
4. GRADE

GS-08
8. SO

D
•• OFFICIAL POSITION TITLE

Ops Officer
7. OFF/DIV/BR OF ASSIGNMENT

DDP/SAS
9. CURRENT STATION

Washington, D.C.
•. CHECK (X) TYPE OF APPOINTMENT to. CHECK <X> TYPE OF REPORT

CAREEN -| । RESERVE j |TEMPORARY INITIAL {reassignment supervisor

Carecr«prOvi9ional (See tomvctAei •Section C) X ANNUAL {reassignment EMPLOYE":

bPECibL (Specity)i ■ Special (Speelly)i

II. DATE REPORT DUE IN O.P.

31 July 1964
12. REPORTING PERIOD (From- toj

1 July 1963 - 30 June 1964
SECTION B PERFORMANCE EVALUATION

A • Adequate

Performance ranges from wholly Inadequate to slightly loss than satisfactory. A rating In this category requires 
positive remedial action. The nature of the action could range from counseling, to further training, to placing on 
probation,- to reassignment or to separation. Describe action token or proposed in Section C.

Performance meets oil requirements. It Is entirely satisfactory and Is characterised neither by deficiency nor 
excellence.

P • Proficient

0 * Outstondinq

Performance 

Performance 

Performance 
others doing

it more than satisfactory. Desired results are being produced In a proficient manner.

is characterized by exceptional proficiency.

Is so exceptional In relotion to requirements of the work end In comparison to the performance of 
similar work os jp warrant special recognition.

SPECIFIC DUTIES_______________________________ _________
List up to.six of the most important specific duties performed during the rating .period. Insert rating letter which best describes the 
manner in which employee performs EACH specific duty. Consider ONLY effectiveness in performance of that duty. All employees 
with supervisory responsibilities MUST be rated on their ability to supervise (indicate number ot employee ruytvleed).

SPECIFIC OUTT NO. I

Processes name traces and clearances; traces and maintains 
agent 201 files. o

Conducts research for preparation of reports and plans

SPECIFIC DUTY NO. J

Maintains office files on a complex project

Prepares cable or dispatch replies to name trace requests

SPECIFIC DUTY NO. 9

Records Officer

PECIFIC DUTY NO. 9

- Insures compliance with CS records, 
directives and authorizes destruction of 

"CS^documents.---- : --- ------

RATING 
LETTER 

s

RATING

s

ING

P

P
RATING

OVERALL PERFORMANCE IN CURRENT POSITION
Take Into account everything about the employee which influences his effectiveness In his current.position such as per* 
lw.>3ncr of specific duties, productivity, conduct on job, cooperoliveness, pertinent personal traits or habits, and 
particular limitations or talents. Based on your knowledge of employee’s overall performance during the rating period, 
piece the letter in th^eoflng box corresponding to tho statement which most accurately reflects his level of performance.

14 ACC iw<- . ,.

RATING

s

SM 45 SECRET
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SECTION C
Fill fid In} 

NARRATIVE COMMENT
Indicate •fanlflcont strengths or woaknesies.cfemonie^ated fa current position keeping In proper perspective their relationship to 
overall performance. State suggestions made far Improvement of work performoncau Giya recommendations For training. Comment 
on foreign language competence# If required for current position. Amplify or expUw}atUgs ^^JMl^i*! ® to f*®*^0 host 
basis for determining future personnel action. Monnerof performoneoof mcnogerlolor »8ptrwQM<U^f»Mi>> bo described# If 

applicable* ’

Wil ROON

■Mr. Vitale continues to do an exceptional job in assisting 
his office on a most complex project. His longevity on the 
project, coupled with his: continued objectivity, makes his 
services increasingly valuable. This is in contrast to many 
of his colleagues who have transferred because of the many 
extreme demands and frustrations caused by this extraordinary 
project. Mr. Vitale continues to be a most loyal, cooperative 
and willing worker, getting along well with all hands. His 
maturity and many years of experience in his field, in addition 
to his great general knowledge, make him a most valued employee 
when compared to colleagues of similar rank.. It is because of 
this that I have again rated Mr. Vitale very high. In addition, . 
and fully realizing his limited potential as a senior operations 
officer, I feel he is still undergraded and should be promoted 

. to the next higher grade at the earliest opportunity.

SECTION D CERTIFICATION ANO COMMENTS
BY EMPLOYEE

1 CERTIFY THAT 1 HAVE SEEN SECTIONS A, 3, AND C OF THIS REPORT

OATe A . , SIGNATURE OF EMPLOYEE. ^

2. / i/' V BY SUPERVISOR

MONTHS EMPLOYEE HAS BEEN 
UNDER MY SUPERVISION

34 months

IF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE. GIVE EXPLANATION

DATE

15 July 1964

OFFICIAL TITLE OF SUPEHVISOR 

c/wh/saAiob/pm

TYPED Oft PRINTED NAME AND£tGNATURE

Calvin W. Hicks

X BY REVIEWING OFFICIAL
COMMENTS OF REVIEWING OFFICIAL

Undersigned concurs in the ratings of the specific duties and 
performance in current position of Mr. Vitale. Mr. Vitale 
has been concerned with the Cuban effort for several years and 
his personal knowledge of past events is extremely helpful.

DATE

28 July 1964

OFFICIAL TITLE OF REVIEWING OFFICIAL

C/WH/SA/MOB

TYPED OR PRINTED MAS AKO.SIGNATURE

Colonel Arthur A. Maloney

SECRET
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SECTION A
I. NAME fL«U

VITALE

FITNESS REPORT
EMPLOYEE SERIAL NUMBER .

003620

(Fltet) (Middle)
GENERAL ____

2. DATE OF BIRTH It. SEX

16 Oct.1917 Mala
4. GRADE 

33-8

s. so
D

•. OFFICIAL HllTION TITLE • ' - 7. OFF/DIV/BR OF ASSIGNMENT 

DDP/S.A. S.
S. CURRENT STATION

Washington, D.C.
•* CHECA CX) TV PE OF APPOINTMENT . •' , IT. CHECK <X> TTPC OF RCPOHT

CARKKA | . | RESERVE | . | TEMPORARY INITIAL REASSIGNMENT SUPERVISOR

C are er-pro VISION Au (See instruction* • Section C) X ANNUAL REASSIGNMENT EMPLOYES

special (Specify): SPECIAL (Speclty)t

M. DATE REPORT OUE tN O.P.

31 July 1963
12. REPORTING PERIOD (From- to*)

1 July 1962 to 30 June 1963
SECTION B

^ • A<I»WU

P - Proficient

0 * QlAilSf!^!!!!

• ; - PERFORMANCE EVALUATION____________________________________
Performance ranges from wholly Inadequate to slightly less than satisfactory. A rating In this category requires 
positive remedial action. Tho nature of tho action could range from counseling, to further training, to placing on 
probation, to reassignment or to separation. Describe action taken dr proposed In Section C*

Performance moots all requirements. It Is entirely satisfactory and Is characterised neither by deficiency nor 
excellence. .

Performance is more than satisfactory. Desired results are being produced In a proficient manner*

Performance Is characterised by exceptional proficiency* '

Performance Is so exceptional In relation to requirements of tho work and in comparison to the performance of . 
others doing similar work as to warrant special recognition. ' ' .

SPECIFIC DUTIES
Litt up to six of the most importont specific.duties performed during the rating period. Insert rating letter which best describes tho 
manner in which employed performs EACH specific duty. Consider ONLY effectiveness in performance of that duty. All employees 
with supervisory responsibilities MUST bo rated on thoir ability to supervise (Indicate number of employees supervised).

SPECIFIC DUTY NO. I .

Processes name traces and clearances. Traces and maintains agent 
201 files.

SPECIFIC DUTY NO. J

Conducts research for preparation of reports and plans

PECIFIC DUTY NO. 3

Maintains office files on a complex project

SPECIFIC OUTY NO. 4

Prepares cable or dispatch replies to name trace requests

SPECIFIC OUTY NO. S

Records Officer - Insures compliance with Co records, directives 
and authorizes-destruction of CS documents.

SPECIFIC OUTY NO. •

OVERALL PERFORMANCE IN CURRENT POSITION
Toko into account everything about the employee which Influences his effectiveness In his current position such as per- 
formanco of specific duties, productivity* conduct on job, cooperativeness/ pertinent personal" traits or habits, and 
particular limitations or talents. Based on your knowledge of employee's overall performance during tho rating period, 
place tho letter in the rating box corresponding to the statement which most accurately reflects his level of performance*

9 AUG ___________
rORM JC ' ' i *
4^2 43 OBSOLETE PREVIOUS editions.

RATING

8/0

RATINO

RATING 
LETTER

RATING 
LETTER

P

RATINO

p
RATING

RATINO

SECRET
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'-'KTicr nr pers^e; - 

RATIVE COMMENTS

(
Indicate significant strength* or weaknesses drmenmetd in current position hooping 

overall performance. Stat* suggestion# mode for improvement of Ttef^LIa
l perXormdoce. Giy» rKo.T^r^-Jiioni for training. Cownwl 
filljw •CjItyO flfr’M,wn *° ^‘^ 8 W Prowid* best 

basis for determining future personnel action. Monnet of performance of m<ina[|srlJrjPupJfWy») duties must to described, it

owllwbU.

Milt RpOM
Subject continues to do an exceptional job in assisting his office in 
the fonnulatiwof reports and plans by his research and ability to 
quickly make name traces and ferret out information free the various 
agency sources.

During the past year subject has continued to be a most cooperative, 
loyal and willing worker on a project that due to its nature is more 
frustratingj and demands more with less apparent return than most 
projects. As on his previous fitness report, ^.have rated him very c^ 
high, primarily due to the fact that h^'c *mwn "and 'many years ex­
perience with the Agency have made him of much more immediate value 
than most of his' colleagues in the GS 7-9 level. Consequently, although 
he has made‘G3-8 within the past year, 1 feel he is still undergraded 
and should be promoted to G3-9 at the earliest opportunity.

SECTION D CERTIFICATION AND COMMENTS

SIGNATURE OFSATE

______ _____________  BY EMPLOYEE__________________________________

. I CERTIFY THAT I HAVE SEEN SECTIONS A, B. ANO C OF THIS REPORT

BY SUPERVISOR

MONTHS EMPLOYEE HAS BEEN 
UNDER MY SUPERVISION

22 mths.

IF THIS REPORT HAS NOT SEEN SHOWN TO EMPLOYEE. GIVE EXPLANATION

DATE

12 June 63

OFFICIAL TITLE OF SUPERVISOR

DC/SAS/KOB/EH________ ___

TYPED OR PRINTED NAME AND SIGNATURE

Calvin W. Hicks_____________
3. BY REVIEWING OFFICIAL

COMMENTS OF REVIEWING OFFICIAL

While not wishing to detract from,the value of subject's duties 
or from the manner in which he performs them, I do have strong doubts 
as to whether the nature of his duties, warrant protection to GS-y even 
if they were performed in an outstanding manner. During the next year 
additional duties of a more demanding nature will be placed on subject 
and I Will want to weigh his performance under those circumstances 
before recommending promotion.

C/SAS/MOS/FH

TYPES OR PRINTED NAME AND SIGNATURE

Charles V. Matt
SECRET
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FITNESS REPORT
EMPLOYEE SERIAL NUMRE*

00’620 .

. SECTION A GEhIERA L ■
1. NAME (Lilt) (fir") (MIMU)

VITALE '■ Guy
2. DA

16
TE OF BIRTH >. SEX

Oct. 3917 H
*. GRADE 9. SO

G3-7 D

«. official position titlb

I"tell. Asnt.
J. OFF/OlV/RR OF ASSIGNMENT 

DDP/7F4/R: nr.
0. CURRENT STATION

Jush.a D.C*
». CHECK ill TYPE OF APPOINTMENT 10. CHECK UI Tin OF RE PONT

CARTER | (RESERVE | |YEMPORaWv INITIAL REASSIGNMENT SUPERVISOR

C ark K**pro vision al (So# inetructione • Section C) ANNUAL REASSIGNMENT EMPLOYEE

• PKCfAL (SpvcWf special (Specify)/

•I. DATE REPORT OUE IN O.P.

31 'ulr 1«62 ■
ti. REPORTING PERIOD (From- to-)

1 Sept. 1961 to 30 June 1962
SECTION B PERFORMANCE EVALUATION

W * We oh Performance range* from wholly Inadequate to slightly less than satisfactory. A rating In this category requires
positive remedial action. The nature of the action cduld range from counseling, to further training, to placing on 
probation, to reassignment or to separation. Describe action token or proposed In Section C.

A * Adequate Performance moots all requirements. It Is entirely satisfactory and I* characterized neither by deficiency nor 
.excellence.

P * Proficient Performance Is more than satisfactory. Desired results are being produced in a proficient monnor.

5 * Strong Performance Is characterized by exceptional proficiency.

0 • Outstanding Performance Is so exceptional In relation to requirements of the work and In comparison to the performance of 
others doing similar work as to warrant special recognition.

SPECIFIC DUTIES
List up to six of the most Important specific duties performed during the ratling period. Insert rating letter which best describes the 

' manner In which employee performs EACH specific duty. Consider ONLY effectiveness In performance of that duty. All employees 
with supervisory responsibilities MUST be rated on their ability to Supervise (indicate number of employee* euperrleed).

SPECIFIC OUTV NO. 1

Processes name traces and clearances - Traces and maintains 
agent 201 files.

R’A YING 
LETTER

s/o

SPECIFIC DUTY NO 2

Conducts research for preparation of reports and plans*
RATING 
LETTER

s

SPECIFIC DUTY NQ. A

*fei?taiMj.tt4c5jll^n a complex project*___

RATING 
LETTER

s

SPECIFIC DUTY NO. A

Prepares cable or dispatch? replies to name trace requests.
RATING 
LETTER

A

SPECIFIC DUTY NO. S .

Insures compliance with CS Records, Directives 
Records Officer - and authorises destruction of CS documents.

RATING 
LETTER

A
SPECIFIC DUT Y NO. * RATING 

LETTER

OVERALL PERFORMANCE IN CURRENT POSITION
Tok« info Recount everything obcut th# employee which Influence* hl* effectiveness In his Current position such os per* 
formance of specific,duties, productivity, conduct on job, cooperativeness, pertinent personal trait* or kbits, and 
particular limitation* or talents. Based on your knowledge of employee** overall performance during the rating period, 
piece the letter in the rating bo* corresponding to the statement which most accurately reflect* hl* level of performance.

RAYING 
LETTER

8

form srS-62 43 OBSOLETE PREVIOUS COITION*. SECRET
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SECTION C________________ .__________ NARRATIVE COMMENTS_________________________________
Indlcato significant strengths or woalrwssos dtmsnihwrd in cirwt position kavplng in propor perspective their relationship to 
overall performance. State Suggestions made for Improvement of work performance. Give recommendations for training. Comment 
on foreign-language competence, if required lor.curront position. Amplify or explain ratings given In Section B to provide best' 
basis for determining future pdrsonnet action. Manner of performance of managerial or supervisory duties must bo described. If 

applicable.

Subject has done an exceptional Job in assisting his office in the 
formulation of reports and plans by his research and ability to quickly 
make name traces and ferret out information from the various agency sources 
concerned.

He at all times has been a most cooperative, loyal and willing worker 
with good security habits. - Although, he does not have the ambition or drive 
to get to the top of the ladder that many younger officers may have (not 
everybody can or wants to be Chief, but can still be one of the best Indians 
in the business), his great store of general knowledge and many years of 
agency experience have made him of much more immediate value than most of 
his colleagues in the GS-7-9 level, and it is because of this that he . 
has received'such a high rating. Consequently, it is recommended that 
Mr. Vitale be promoted to the next higher grade at the earliest opportunity.

SECTION D CERTIFICATION AND COMMENTS

OATS

BY EMPLOYEE

I CERTIFY THAT I HAVE SEEN SECTIONS^^^AN^C^FJTHI^REPORT^ 

^SIGNATURE OF EMPLOYER ,

2. fl
MONTHS EMPLOYEE HAS BEEN 
UNDER MY SUPERVISION

10 MONTHS

/ ,BY SUPERVISOR

IF THIS REPORT HAS NOT SEEN SHORN TO EMPLOYEE, GIVE EXPLANATION

OATS

21 August 1962

[OFFICIAL TITLE OF SUPERVISOR

i tfw/pm/ops

TYPED ^R PRINTED yME ANO SIGNATURE

CvW. HICK?

"COMMENTS of REVIEWING OFFICIAL

BY REVIEWING OFFICIAL

DATE [OFFICIAL TITLE OF REVIEWING OFFICIAL

21 August 19& DC/M/IN

TYPED OR PRINTED NAME AND SIGNATURE

C.V. MATT

SECRET
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(When Filled tn) is

tty/' FITNESS REPORT
EMPLOYEE ^*”AtS^Be" 1

1
$ECTI(WX GENERAL
I. NAM^^J , (Lail) (Firet) (Middle} I. DATE OF BIRTH s. sex 4. GRADE

\ 7

5. SERVICE DESIGNATION 6. OFFICIAL POSITION TITLE

\ .4

T. OFP/D1V/BR OF ASSIGNMENT

*. CAREER STAFF STATUS I,------------------------- TYPE OF REPORT •

PCNOIN9

»tt. REPORTINQ PERIOD _ 
1^— J/^^J?

SPECIAL <Sp*City)

SECTION 8 EVALUATION of PERFORMANCE OF SPECIFIC duties

List up to si# of the most importoat specific duties performed during the rating period. Insert rating number which best describes the 
manner in which employee performs EACH specific duty. Consider OHLY effectiveness in performance of that duty. All employees

1 . Unsatisfactory
SPECIFIC DUTY NO. t

I 2 ■ Botfly oAquatB | 3 ■ Acc.pfobl. |. * Campthnf^J^EKfllltnl^jr^S^Miw^jTTo^ii^hq

NO. .Research Work Required in the 
Preparation of Reports.

RATING 
NO.

5

SPECIFIC OUT Y NO./

Assistant to C/O (leg man)
NO.

5
SPECIFIC DUTY NO.^ 

Maintenance of Office 
Files

RATING 
NO.

6

Safehouse Keeper
RATING 

NO. 

7
SPECIFIC DUTY NO.^

Intel Ass’t.
HATING 

NO.

5

SECTION C ..EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION
Take Into account'everything about the employee which influences his effectiveness in his current position - performance of specific 
duties, productivity, conduct on job. cooperotiveness, pertinent personal traits or habits, particular limitations or talents. Based on 
your knawlidge-ef employee's overall performance during the rating period, place the rating number in the bow corresponding to the

-2 • Performance 
' 3 * Performance
4 - Performance 
5 - Performance 
6 • Performance

clearly meets basic requirements.
clearly exceeds basic requirements.

in #vvy respect is outstanding.

SECTION D________________________ DESCRIPTION OF THE EMPLOYEE___________________
In the rating bases below, check (X) the degree to which each characteristic applies to the employee

RATING 
NO.

5

; 1 • Limited degree 4 • Above average degree 15» Outstanding degree

SEE SECTION *E* ON REVERSE SIDE

CHARACTERISTICS
NOT 

APPLI­
CABLE

NOT 
OB­

SERVED

RATING

2 3 4 5

GETS THINGS DONE X

RESOURCEFUL X

ACCEPTS RESPONSIBILITIES X

CAN MAKE DECISIONS ON HIS C»N WHEN NEED ARISES

OOES MIS JOB WITHOUT STRONG SUPPORT X

FACILITATES SMOOTH OPERATION OF HIS Office X

WRITES EFFECTIVELY X

SECURITY CONSCIOUS X

THINKS CLEARLY X

DISCIPLINE IN ORIGINATING, MAINTAINING AND DISPOSING OF RECORDS x

OTHER (Specify): WSM
FORM j-
0.96 43 OBSOLETE PREVIOUS IDITIONS. SECRET <*>
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SECTION E NARRATIVE DESCRIPTION OF MANNER OF JOB PERFORMANCE
5tr«*« strength* ond wraUrtwi iirmontholrd m Cwovnl position. Indicote suggestions mode to employe for improvement of his 
work. Give recommehdofions for his training. Describe, if appropriate, his potential for development and fo»'a*epming greater re. 
sponstbilUUt. Amplify or explain, if appropriate, ratings given in SECTIONS 0, C, anti!} to provide the best bati^lor determining 

future personnel action#; 'a.? ?
Subject is very versatile and can be utilized effe^llygly on an 

assignment involving heterogeneous duties. His ability' lx//fnpetion as 
an agent handier is extremely commendable. Subject is able To communi­
cate equally well with-."high or low level agents."'<Hp^Turther demonstra­
ted his usefulness in the preparation of research papere and the mainten­
ance of files. Supervisor feels that Subject's productivity and effecti­
veness is dependent on whether he is in a position that he personally 
likes (It should be noted that Subject is 44 yrs old).

Subject has demonstrated that he can assume greater responsibilities. 
(During the period covered he travelled to Puerto Rico and New Orleans 
on assignments not under control of the Supervisor).,

SECTION F CERTIFICATION AND COMMENTS
BY EMPLOYEE

1 cer 

OATH

iff that 1 hate seen Section! A, 8, C, D a"^ ^ °^ ^^ Report.______________________________________ 

SIGNATURE OF EMPLOYEE, y A

2. * ,/ by Supervisor

MONTHS EMPLOYEE HAS BEEN 
UNDER MY SUPERVISION

IF THIS REPORT HAS NOT BEEN SHORN TO EMPLOYEE, GIVE EXPLANATION

IF REPORT IS NOT BEING * DE AT THIS TIME, GIVE REASON.
{EMPLOYEE UNDER MV SUPERVISION LtM TwAN «Q PAYS | HtPORT MADE WITHIN LAST M OAV#

{OTHER (SpffUy)!

DATE
/ a S t 3 4 2-

OFFICIAL TITuE OF SUPERVISOR 

c/o
TYFfO O^^^Nl^ED^YAME 

T'/re^t^s <^ C z. z*'e\>'

BY REVIEWING OFFICIAL3.

1 WOULD HAVE GIVEN THIS EMPLOYEE ABOUT THE SAME EVALUATION,

1 WOULD HAVE GIVEN THIS EMPLOYEE A H;Cj«£R EVALUATION.

1 WOULD HAVE GIVEN THIS EMPLOYEE A LOWER EVALUATION.

’I CANNOT JUDGE THESE El ALUATIONS. 1 AM NOT SUFFICIENTLY FAMILIAR WITH THE EMI•LOYEE’S PERIrORMANCE.

*

ATE>3 < OFFICIAL T INO OFFICIAL-

SECRET
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(When Filled In)

EMPLOYEE SERIAL HUMBER

ITNESS REPORT1
OCCj 

G

SIDE

jECTION A GENERAL J
1. H*M( (Lett) ‘1 ' Jiriril) (Mlttlt)

YITALE —Guv_
1. OATS OF BIRTH 

10/16/17
3. SEE *. GRADE 

C«5.7
9. SERVICE.DESIGNATION! •. OFFICIAL POSITION TITLE 

DS | Intelligence Assistant
T. OFF/OIV/RR OF ASSIGNMENT 

£E/Germany (casual)
•• CAREER STAFF STATU* • . TYFt OF REPORT

NOT CLIGI9LC j X MEMBER OEFCRRCp INITIAL iRtAMIdNMCNT/tUPKRVIIO*

PENDING - | OCCLINCO DENIRO ANNUAL t RCA**<GMMCHT/RMPLOY«

10. DATE REPORT OVC IN O.P. 11. REPORT ING PE RIOD
From To

1 Mav 60 - 15 Nov 60

SPECIAL (Specify)

SECTION B EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES
LHt up to sIa of tho most important ipeciHc dull«t parloemedduring tho fating period. Inter* rating number which best describe* tho 
manner In which employee perform* EACH specific outy. Consider ONLY effectiveness in performance of that duty. AH employee* 
with supervisory responsibilities MUST be rated on their ability to supervise (indicate n«ber pt employe eupofrlaadj.

1 * Unsati sfoctory | 2 • Sorely adequate 3 •’ Acceptable 4 . Competent 1 5 ■ Excellent 6 • Superior 17 • Outstanding

SPECIFIC DUTY NO. 1

Process name traces
RATING 

NO.

3

SPECIFIC DUTY NO. * RATING 
NO.

SPECIFIC OUTY NO. 2

Process POA’s.

RATING 
NO.

4

SPECIFIC DUTY NO. S RATING 
NO.

SPECIFIC OUT Y NO. > RATING 
MO.

SPECIFIC OUTY NO. 4 BATING 
NO.

SECTIONC EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION
Take into account everything about the employee which Influence* hl* effectiveness in his current position • performance of specific 
duties, productivity^ conduct on job, coeperativenoss, pertinent personal trait* or habits, pcrticu'ar limitation* or talent*. Based on 
your knowledge of employee** overall performance during the rating period, place the rating number In tho bos corresponding to th* 
statement which mosraccuratoly reflects hi* level of performance.

1 * Performance in many important respect* foil* to meet requirements, •
' 2 * Performance meet* most requirement* but Is deficient In one or more Important respect*,
3 ■ Performance clearly meets basic requirements.
4 • Performance clearly exceed* basic requirements.
5 • Performance in every important respect is superior,
6 • Performance In every respect is outstanding.

RATING 
NO.

3

SECTION D _______________________ DESCRIPTION OF THE EMPLOYEE____________________________________
In the rating boxes below, check (X) the degree to which each characteristic applies to tho employee

1 • Least possible degree . | 2 - Limited degree | 3 • Normal degree j 4 - Above average degree 5 • Outstanding degree

CHARACTERISTICS
NOT 

APPLI­
CABLE

NOT 
OB­

SERVED

RATING

1 2 3 4 5
GETS THINGS DONE X
RESOURCEFUL X
ACCEPTS RESPONSIBILITIES

CAN MAKE DECISIONS ON HIS OWN WHEN NEED ARISES V
OOES HIS JOB WITHOUT STRONG SUPPORT

FACILITATES SMOOTH OPERATION OP HIS OFFICE
X

WRITES EFFECTIVELY-
V

SECURITY CONSCIOUS
X

THINKS CLEARLY X
DISCIPLINE IN ORIGINATING, MAINTAINING ANO DISPOSING OF RECORDS

v
OTHER (Specify);

*E* ON RI
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SECTION E NARRATIVE DESCRIPTION OF MANNER OF'JOB-PERFORMANCE
Stress Strengths end weaknesses 
work. Giro rwommwidotloni for

defobnstroted in curvrnl position. Indicate suggestions XfrdlMpploye# for improvement of his 
his training. Describe, if appropriate, hts potential lor deveiopmA^ fend for assuming greater re*

spanslbllities. Amplify or explain, if appropriate, ratings given in $ECT|Q^ B.C, and D to provide the boat basis for determining 
■ future personnel actions. Q

Mr. Vitale was assigned to the SLT Section of Branch on a
casual basis from 1 May to 15 November 1960^. His duties consisted entirely 
of processing name traces and POA’s. Although ft8Quid little experience in
this type of work » he. performed his duties in a thoroughly satisfactory manner.
He was always polite to his fellow employees and did his best to contribute
to the smooth operation of the section.

SECTION F CERTIFICATION AND COMMENTS
I. BY EMPLOYEE

1 certify that 1 have teen Sections A, B, C, D and E of this Report.

OATS SIGNATURE OF EMPLOYEE

i. . BY SUPERVISOR

MONTHS EMPLOYEE HAS BEEN IF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE. GIVE EXPLANATION
UNDER MY SUPERVISION

6 1/2 Already reassigned prior to preparation of this fitness report.
IF REPORT IS NOT BEING MADE AT THIS TIME. GIVE REASON.

EMPLOYEE UNDER MY SUPERVISION LESS THAN SO OAYS | Irsport made within last SO DAVS

OTHER (Specify): ■

DATE OFFICIAL TITLE OP SUPERVISOR TVPeA OR MtNTED.NAME aAO SIGNATURE

21 Nov 60 C/EE/G/S&T Herbert W. Natzke
3. BY REVIEWING OFFICIAL

1 WOULD HAVE GIVEN THIS EMPLOYEE ABOUT THE SAME EVALUATION.

I WOULD NAVE GIVEN THIS. EMPLOYEE A HIGHER EVALUATION.

1 WOULD HAVE GIVEN THIS EMPLOYEE A LO»ER EVALUATION.

t CANNOT JUDGE THESE EVALUATIONS. 1 AM NOT SUFFICIENTLY FAMILIAR WITH THE EMPLOYEE’S PERFORMANCE.

COMMENTS OF REVIEWING OFFICIAL

See attached sheet.

DATE OFFICIAL TITLE OF REVIEWING OFFICIAL TYPED OR PRINTED NAME ANO SIONbpERE

23 Nov 60 C/EE/Germany William —*—
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Section 3. Comments of Reviewing Official:

This employee had no qualifications for assignment in the German desk or 
German operational field. He was carried in the German Branch in a 
casual status while an assignment suitable to his talents was being located. 
The fitness report for the period of his duty with the German Branch is 
accordingly only a record of the fact that he loyally and diligently carried 
out assigned tasks to the best of his ability.

Chief, EE/Germany
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2 June I960

MEMORANDUM FOR: Chief, EE Personnel

SUBJECT CoMcudatlon - Mr. Guy Vitale

1. The. Eastern European Division Logistics Office visiles to 
commend Mr. Guy Vitale for the manner in will ch he conducted himself 
while on temporary assignment in this office. Rather than sit idle 
awaiting a new assignment, Mr. Vitale volunteered his services and 
was given various logistical general services Jobs and duties which 
he carried out with enthusiasm and effort rarely seen in a person . 
in hlo statue. We found him as an enthusiastic-willing worker who 
gave selflessly of his time and showed a strong devotion to duty.

2. A copy of tills commendation should be made a part of the 
employee’s permanent 201 file. , ,

.' S'/MNILUCK 
Chief, EE Logistics
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QUALIFICATIONS SUPPLEMENT TO PERSONAL HISTORY STATEMENT

. «f *o >NV«uchoM.CA*nvur epon competing rrpf os ms: avoid using ugh: coiouo t^J
ItCTON I 
i l« Sl< NO

BIOGRAPHIC ANO POSITION DATA .

_.ai362A

JQ___
stcnoN n

___LUU LE-GU Y____
POSITION t:TU

.MELLL^£EJ.Sil
a OFFICE OF ASSGNMENT

AO I NO OVItStAS itWICt
AAlLu_ P«C < •

ARE*

GREECE .
Vieques Island, Puerto Rico

PCS-52
FROM

iLrlSifli

97/01/01
TDY-10 day* 61/4/#/

to
60/01/24

OVERSEAS DATA
COEB
DATE: IKITIAlSi

/cJut 67 z^JT”
SECTION ill . . • EDUCATION |

DEGREE . MAJOR FlftO • COuEGE YEAR |

MJ COLLEGE DEGREE ON RECORD

FOAM
I A* 444J 
«V 24?

SECRET 6 7 JUL £NTd\ '“'>
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. EDUCATION (Co*t'4)

HIGH (CMOOl
GAAGUATt

□ "O
COlltGl O» UNIVERSITY STUDY

NAME ANO LOCATION or COLLEGE Q« UNNERSiN
Haos AMENDED
FROM TO • -

UGHt
RECEDED

*EAR
RECEDED

NO HM / Q1« 
w#5 fS^wfr?MA.3* M>N0®

1 '

4
* A CMW«r MC«t HA5 ItIN NO>tO ABOVE WHICH tlijltto SU»V6> W’j Of A w»dttN MSIS INOlCAtt l«f Wit OF Mt MM A.’* BA-IFIF OUCWi ITS COMSUI

u

TRADE. COMMERCIAL AND SPECIALIZED SCHOOLS

NAME AND ADOPTS Of SCHOOL NO C* MONlHS

OTHER NONAGENCY EDUCATION OR TRAINING NOT INDICATED ABOVE

’ NAME AND ADDRESS OF SCHOOL SHC* OR SPEOAL^AHOn FROM NO. OF MONTHS

American Mission School, 
±-Athens,_Greece__________

Greek Language 57/2 57/4 3 mo.

2

3.

4

5
AGENCY-SPONSORED EDUCATION

Spat.lx *^l^, >t anti of the »dvcnhon iho^n >n Sarhon III wot Agency fpantorod

NiMi AND ADDRESS GF SCHOOL WZ* O» SPECIALIZATION FROM •9 NO Of months

2

3.

4

SECRET 
- 2 -
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RECORD OF

PREVIOUS GOVERNMENT

SERVICE RETURNED TO

FEDERAL RECORDS CENTER IN 

ST. LOUIS, MO.

DATE llh^J^___




