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SECRET
_______________________ IMPIOYU NOT ICt Of RTSIGNATION ' ‘'^ .

I MSIGN WtCIM —i^ZS^^itt^U^Xi. TO* KXICWWC «t»SON, ^Vi.

my last wqwho Dav wu m—

WMOCOwnCaIONJ, KtUONG Mu*

DAftSiOMb

Y CMCM AHO aONDS. TO TM| wuo

SlGMATVtl Of tMMOYtl

NWGAOtMtU tSw^tr. St^tt. <*t. VMA. /tf CrOti

INSTRUCTIONS

Items 1 thru 7 The initiating office should fill in each.of the referenced’items. , Items 3 thru 7 and 9 thru
and - IS require information which pertains only co the action requested, and NOT to the current

Items 9 thru 18aJ status of the employee unless specific items remain unchanged.

Item 5 — “Category of Employment*' should sho* one of the following entries;

Regular Summer WAB,
Part Time Detail Out Consultant
Temporary '• Detail In Military'

. Tempowry^Part-Time'

Item 9 — “Organizational Designations" should show all levels of organization pertinent to identify' 
ing the location of the position: ^o

gw Mj|or Component (Difrctor, Deputy Director. tic.) ' ^

Olhcc. Major Staff, etc.
Foreign Field or U.S. Field (if pertinent)

Division or Staff (inbt»ditate to fra line) ^

Branch H
Section

Unit : ' x cr^

Items II and 15 — “Position Title” and "Occupational Scries" should he the standard abbreviated title and 
corresponding occupational series in Handbook of Official Occupational Titles and Codes 
for the duties actually to be performed by the employee. If different from the title and 
series of the position occupied as shown on the most current edition of the Position Con­
trol Register or Form 261, Suiting Complement Change Authorization, explain under Item 
18—Remarks.

Item 18b — Signature should be that of the official authorized to approve for the Career Service to which 
the employee belongs. It more than one Career Service is invoked, the gaining Caner Sen* 

tie sb&ultl approve and the other Career Service should concur in Item 18, Remarks.

ROUI'lSCt— The original only of this form will be forwarded to the Office of Personnel through the appropriate 
Career Service officul(s). In the case of requests specified in HB 20-800-1, which require advance 
approval of or notification to the Office-of Security or the Office of the Comptroller, one copy only 
will be sent to the Otfice(s) concerned.
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SECRET

. 02<T93

REQUEST FOR PERSONNEL ACTION

WILCOtt, James B*, Jr,

DAT| HIFUtO

9 November 1965

l tSUBJ

, 3 ‘NiW OP PERSONNEL ACTION

EXCOTED AFPOINW * . 'iC'^'

4 IlitCTM DATE UQUESnO < S CATEGORY or EMPLOYMENT . ^

REGULAR /month Oar ' ' TIM

/ZJALL45
• WS ^ • I V IO V . . wto Ct ; - 7 COST CENTER NO CHARGE- 

AMI ' ' .
• LTGAi AUTHORITY fC*~rl*<J h T^« V '

1CP TOY
CT to CP 6135-11611
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SECRET

REQUEST FOR PERSONNEL ACTION
DATE «|»«O ^ ^ ' 1

9.NwnhW106<t.. : -1
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025793 - *^®|Ss§si^ -<S^<-<<^.Z^ z I
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REQUEST FOR PERSONNEL ACTION
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REQUEST FOR PERSONNEL ACTION

wiLcarr, ja^-c b., Jr

SECRET
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NOTIFICATION OF PERSONNEL ACTION

1. uiui mailt
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04 I 2^ 63
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025798

REQUEST FOR PERSONNEL ACTION

*K»ddto)

WTLCOTT, James nornaeM, Jr,

out PREPARED

15 September.1964

19. RtMAAKS

I 1, hiruK or PERSONNEL ACTIO# *

|Reassignment & Transfer to Vouchered Funds

4.EFFECTIVE DATE tfOUESna 

7? 1 "7 1 ?^

S. CATEGORY.OP EMPLOYMENT .

Regular
¥ TO V ¥ TO CP - 7. COST CENTER NO, CHARGE.

5277-0003

• . LEGAL AUTHORITY (Cooplttod bp 
- Office of fortonoof)

| Fix cr TO V CP TO CP

1 •■ HgmiDTicui .'uicuTigm '

I DDS OFFICE OF FINANCE •
1 Confidential Funds Divicion
I Compensation and Tax Accounts Branch
I Contract Agents Accounts Section . .

.10. LOCATION OF OFFICIAL STATION .

Washington, D.*C.
Hl. POSITION Tint..

| Finance Assistant I J

It. POSITION NUMBER

C 470

1). .CAREER SERVICE DESIGNATION

SF /
1 14. CUJSinC*Tl«.$O4W CCS. w, »uj

| GS

IS. OCCUPATIONAL stilts

0510.16

14. GRADE ANO STEP

l' 7/4 .

17. SALARY OR RAT/' 

' 6650 7

ano.?*’ ** "^ 4 ■*■ S,*

From: FE/Tokyo
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9l«»»Hl« OF «t{W!TlM OFFICIAL

lee - Sec 
lee - Payroll ./ 

Forms W-4 and

Acting Chief, CiT Division
O*' FERSOSNEL

OAtt SIGNLD ^K^ S^RNATURE OF CAREER SERVICE APPROVING DATE SIGNED
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- ■ , • ■ ' ■ SECRET •
• ’ • • • - (•*«* Pitted fn} • ' ■ ' . . ’ ' _

It

1

REQUEST FOR PERSONNEL ACTION
| DATE PRfPAREQ - * '

j 3 SEPTEMBER 1963
. SERIAL NUMOE*

025798 4

y NAME (Liat-Firat-itiddlo) ^^ , \

/ WILCOIT, JAFES F. , JR. ' . . . ’ ' '
L NATURE or RtRWMWl ACTION r ■

PRCNOTIOTJ . ’ ■

4 . EFFECTIVE.©ATE REQUESTED 

’^1^11’5'

9. CATEGORY OF EMPLOYMENT

- ■ REGUIAR . ’ .

V TO . V v to cr • 7. COST CENTER NO. CHARGE.

. ;tl37-735I-10w

I. LEGAL authority (Cooplato^ by 
of poraonnot)

CF TO V exxx S’'«" ,
». ORGANIZATIONAL DESIGNATIONS ,

DDP FE . ■ *

FE/JKO - TOKYO STATION
SUPPORT STAFF 1

IO. LOCATION OF QrriCIAL STATION

TOKYO, JAPAN . .
II. POSITION TITLE

FISCAL, ACCT ASST ‘ @tfi3<z-'

12. POSITION NUMBER

.3167

IS. CAREER SERVICE DESIGNATION

SF

14. CLASSIFICATION SCHEDULE <G3, LB, elej

G3

IS. OCCUPATIONAL SERIES

fc^t 0501.03

18. GRADE AND STEP

C 7 03

IT. SALARY OR RATE

* 5,91-O -

l». RCUARKS •

. FROM: GS- 6 step U

FOP. FURTHER INFO, CAIL XS271
SIGNATURE ^^REQUEST 1 NG OFFICIAL >y— fex^,^ L,

LEE AUSTIN. CFE/PtRSCS2EL

DATE SIGNED
..StPW-

1»»^3f^NATURE OF C*«{£» SERVICE APPROVING

Admin. Officer,O/Comptroller

DATE SIGNED

9/11/63

■ SPACE BELOw/FOR EXCLUSIVE USE OF THE OFFICE OF PERSONNEL

». ICfibl 
COM

». f*LG».

4)

21. CH ICE COOING ?2.srnoi 23. H'[®H 
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2I.m»:’S 
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3

H U" er t^y^ 24. DAU e< guy 21. tin cr id

klM k*C
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^z? ^l-7|3|

"O 0« »•. 0*. ♦ a.

?#.»lf ltf'l£S 2*. SFfCia: 
»(HHr.(

X WW**! Dill 3i $'»m*i0L 
car* tew

32.tc«e€:TiCR.':AL^'.i4r.« :»ta 33 s* tu»in 
’(0.

3*. SEX
MO. 0*. ’•.

1 1

1 - CSC 
3 . FiCA 
S . kOW

CCCI ’iff . |eod dau^

». rf>. i«t>w«f M Sell. CCMf>. CA4 37. LONG. Ct**. CAf( 3#. C‘»tw cancan Vv.KC'H TK.Rin VC.
: - *oof
1 • 5 PT. 
2 . IC »•

*C 0*. "O. c*. ra. CM.'IISe 
MOf/HM?

C6Cf :?cr 0 - ••<•(> 
1 -

1. ME.iCji QOfiWV $(«<:« o*u ^MtArC CAT, 
CODE

*3. FEDERAL Tri cr* rot

OM 0 - *O »K»IQU$ l(»*iCf 
- AO HfH ik H»»t(f

2 . U(H l« t(»*<C' lift* lM« 3 ’«l 
- out >« trailer i«c«i «-•» ) tbs)

low f IfCJM J
1 . «(l
2 . w

coot M. *•■ (i(«t ^t
‘ lf"».

t’«rf CJX

4$. POSITION CONTROL CERTIFICATION 4#. O.P. APPROVAL^ -j \ ’ ,(‘ DATE APPROVED

f 
4 ?" H52:::“;:: ;^r' . SECRET 1 . group 1

1

<4>



14-00000

SERIAL NUMBER

££5223.

SECRET

REQUEST FOR PERSONNEL ACTION

t-Biddl*)

13 October 1961-

NATURE OF PERSONNEL

ORGANIZATIONAL DESIGNATIONS/"

emotion ■ -

•- FUNOS ^ A TO V .V TO CF

C* TV V
-X—

CF TO CF

_JJLU±_JH_
>. COST cntl> NO. Ch Met

DDF/TE 
FE/JAO aticn
Support Staff— TWO

(HRTIW OATS REQUESTED

21it7iiLlQ£Q

Tokyo, Japan

CATEGORY OF tRHOTWCHJ

IkisuLx
Ollie

CAREER SERVICE DESIGNATIONPOSITION TITLE

Fiscal Acct As
GRADE ANO STEP

£-5QLQl

Promotion Proc.

IS. OCCUPATIONAL SERIES

GS
IB. REMARKS

POSITION NUMBER

to Gb"6

DATE }IGNEO

POSITION CONTROL CE •'IF IC AT I ON

1 *. AlT*C* 
CON

2%

.-a i*k >.
CON

10

?2 sure* 
Cofit cot

'.X-XT’S

7

>. JAM CF S'RTt* ;».jq :> >as CAT* Of ; * t

**r*-: & h»’*«tic

61 It7i3l
"0. . 0*. »•.
/; l/ik?.

*3. C«. »■.
5}> .'f. < t

•’#.»!( (|M[< V Ul.SINH Ct!l 3i spAtrtes s'. ::««tCTto*/CA*ci itarirs ;»•* n.$(:o«Hf 
’io. W.

3*. Stl

> . ru
MM ■NJ. 5*. •’.

1

|tOD DATA^

3$. «l. WfHUIKI P.iPV., C^v. CAlf n*': ’:»» .W\C0 r rcci' / -Mu- i«.»h:i si:.«iii wo.
CODE 9 - w*i 

1 . 5 Ft 
? . Ie •• i 1

"0.

1

1 . «M . ................-1 H'« »M CJM

*i. previous awsvEV ^. ^. ;*u
:oct

*3. q^u. Tai sat* ' u. . VAU TAI JATA
COM C - NO »«fvKK ««»«n

1 • «# *•«•« >N »•«•.•»
» . («Ht >* <(»••?« :.!« t.« >? MOI
3 . INII 1* VBw.a .^-fl >.H I? «o<

2 . K

riX W. •« f H"F!r>J «IH» flK.'TJ ::N VAH COM

’PROVED

SECRET



14-00000

APPLICATION FOR MEMBERSHIP 

in the CAREER STAFF of the 

CENTRAL INTELLIGENCE AGENCY

. To the Director of Central Intelligence . -
Sin ' ' ;

I submit herewith my application for membership in the Career Staff of the 
Central Intelligence Agency as defined below:

' "The Career Staff of the Central Intelligence Agency is a group of 
carefully selected and trained individuals who accept an obligation to 
devote themselves to the needs of the Agency, and who intend to make 
a career»ith the Agency."
In accordance with this definition, I desire to.devote myself to the faith­

ful performance of duty in the Central Iptelligence Agency, and I accept the 
obligations and conditions of that service which are determined to be essen­
tial to-the furtherance of its mission. .

I am aware of the many restrictions necessarily placed upon me by virtue 
of the security requirements inherent in my employment by the Central Intelli­
gence Agency. I am also aware that os a member of the Career Staff, it will 
be my obligation to serve anywhere and at any time and for any kind of duty 
as determined by the needs of the Agency, and I have been assured that in 
order to carry' cut this policy, full consideration will be given to my particular 
capabilities, interests, and personal circumstances. By virtue of this applica­
tion for membership and upon my acceptance in the Career Staff, I am assured 
that, with con’ "uing satisfactory work performance and conduct on my part, 
just and equitable attention will be accorded my personal progress during my 
tenure in the Career Staff. I am also assured that, on my satisfactory com­
pletion of anyassignments, I will be offered reassignments which are compati­
ble insofar os possible with my abilities and career interests, and that I shall 
be entitled to the benefits now available or to be made available in the future 
to members of the Career Staff of the Central Intelligence Agency.

(Signature)

(Date)
FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 

EXECUTIVE DIRECTOR

MEMBERSHIP IN THE CAREER STAFF OF 
THE CENTRAL INTELLIGENCE AGENCY 
APPROVED, TO TALE EFFECT 4 1^ ^°°



14-00000

ACTION
27, Nature Of Action

Reassignment ^ ^ & ^ ^

Code ^8. l!L^_ ; ^' ^po ^ traployoa

Mo. Da. Yr j

05 15 60 • Regular-
III

Code 

if

30. Separation Data

PRESENT ASSIGNMENT

31. OrpaniNtcnal Dr^iww

k?As
RR/dAO - Tokyo Station
Sw'ort Staff - Tokyo

Code j 32. location Of OHtool Station Station Code

! Tokyo, Japan

b«x - 
USt J .

35. PosittonKo. Occup. Series

38. Gwe * Stop
fiscal Acet; Asst

3®. Salon Or Rate *.C. C240. SO 41. Dato Of Grado; 42. P$l Oue
3161.OSOLOJ 

43. Appropriation Number

7
Mo. Do. Mo. Oa. Yr.

SOURCE OF REQUEST
0137 7351 3^

KeC.-wtod Pv (Na* C inquest Approved By (Signature And Tide)

8 /Tor .A^jtjMl Inforwton Cell (Nome ^Telephone Ext.)
Sessile. iittle^I2$2j_-__________

Clearances
CFR/Pers on;wlr

$«snature Date Oecronce Sip nature Date

0. Pot. C.\,ffd

C. Gott.Bcet'C*

________  i0. F^ocenent

7 j-fr^
2ti

2 copies to Security. • ' hW 'J-!ir • S' /
Please transfer frer: vouchered to mvoucb'er£~ funds as of 15 .’lay I960.
Subject *o replace .-obert Weber, who is re

FORM VC 1152
to ZI June V60

(4)

e
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REQUEST FOR PERSONNEL ACTION

1. Serial No.

’25798

2. Name (Unt'hrtvMiddlo)

WILCplt JAMES 8 JR '

3. Da 

Mo.

09

io Of 

Da. 

. ^ t

A 

3'

4 Vet iW J 5. iw 10 CS -1 \.V '  
H.v»:6 ,Codo I Wx ? !V 1. Yr.

w &; 1 ’ m 1 1051 ..0^ 57.
7. ..SCO.

Mo. Do. Yr.

06 26 . 53

8 CSC Bowl 

Y« . 1 Godo 

No-2 j

9. CSC Or Other Legal. Authority

50 USCA *03 J:'

10. A 

Mo.

wi. A 

Da.
IhJov 

Yr.

.11. UGH .

YeviiCodo
Nd-8|

12. LCD u-vy^:-.-

Mo. Do. Yr. < Y„. 1 iCsdo
Q3 lA 57. 'S‘ 2

PREVIOUS ASSIGNMENT

ACTION ^ 13 Id

14. Organizational Doiignations '

dcs office of the controller 

FINANCE DIVISION 
COMPENSATION ANO TAX ACCTS BR 
CONTRACT AGENTS ACCTS SECT. .

Codo

.3803

15. Location Of OHnal Station •

WASH., D. C. ’

Stetrin Cede

750’3
16. Dopr. • 
Dept - 
USIld * 
Frgn •

iold 

Codo

2

17. Petition lido , ' -

FINANCE ASST

18. Position No.

0^70

19. Serv.

bS

20. Oka Sone*

0510.A

21. Grado ft Stop

05 XX 3

22. Salary Or Rate

* tat Mio ■

23. SO

SF
Mb. Da. Yr.

03 122. 157

25. PSI Duo_____  

Mo. Dg. Yr. 

0. hXHr

26. Appropriation Number

9 6360 20 art

27. Nature Of Action

Reassignment

Code 

p

28 E.*f. Dot. 29. Type Of Employee

Regular

Cod® 3D. $ro»«'^ Dew

Mo. Do. / Yj. 
A-^V

PRESENT ASSIGNMENT
31. Organisational Designation* 

DDS/Offlce of the Comptroller 
Finance Division, Accounts Branch 
Accounting Control Section 
Accts Receivable and Payable Unit 

JinSept, ♦ Field ’ 34. PoutTonlnlo

Dept - XX Code
□Slid - a Fiscal Acct Clk

Mo. Da. Yr.

38. Grado & Step 39. Salary O Rato 40. SD

5/3 * 4340 SF

A. Requested By (Nome And IltlolJ^

R. E. WOMAC, Deputy Chie

Cod®

1

32. location Of Olhool Station

Wash., DC
[35. Position Mo?

I—I I 
CE OHEOUESI

nance Division
B. For Additional Information Call (Name ft Telephone Ext)

$»»» Cede

506

Mo. - Da.

41/Dat. Of Grado 4?. PSI Duo 43. Appropriation Number

0263-1040

Q Request Approved By (Signature And Tide)

CLEARANCE?
Comptroller

0501.04

Clearance 

A Career Board 

B. Pot. Control 

C- Classification 

Remark*

Signature Dat* I Clearance

D. Placement

E.

F. Approved By

Signature

FORM NO. 11^0 
I MAM 07 "** <43



REQUEST FOR PERSONNEL ACTION

1. Sonal No.

>25798

2. Name (Lax-Firit-Mtddle) • J Date Of B.nh 4 Vol Prof 5' ^M. V

M 1

6. CS - EOD

WILCOTT JAMES 8 JR
Mo.

99
Da.

27
Yr.

3'
Nowt) God#

5 p'-1 1
10 Pt-2 I ' .

Mo. Da. Yr.

03 0* 57
7. SCO . 8. CSC Retmt. 9. CSC Or Other Legal Authority .

50 usca *03 j

10. Apnt Alhdav. .11.HGU. 12 . LCD 13..S2iiJ?Tfe

Mo. Da. Yr.

0u 2653
Yos-1 Code 

No:8 1
'Ma Da. Yr, Ywt Code 

No-2

Mo. 1 Do. Yr.

031 o* 57
Yes-1 iCodo 
No - 2 | J

PREVIOUS ASSIGNMENT

14. Organizational Designations .

DOS OFFICE OF THE COMPTROLLER 
FINANCE 01V 
COMPENSATION A TAX ACCTS BR 
STAFF EMPLOYEES ACCTS SECTION

Code

3803. .

15. Location Ol Official Station

WASH., D. C.

Station Code

75O>3
16. Dept. • Field 17. Position Iltla 18. Position No. 19.Sorv. 20. Occup. Series

TIME LV PAY CLK 0305X22 GS 05^.01
iY« - . Codd
USHd- 2

21. Grado a Stop

95 7/7

22. Salary Or Kato 23. SD

5 W *190 SF

24. Date Of Grado 25: PSI Due • 26. Appropriation Number 

ftd#xffl 9-6 300-20-004
Ma. Ox Yr. Mo. Da. Yr.

09 i£2- i57 09 |2I 158

ACTION
2?. Nature Of Action '

.Reassignment

Code 28. iff. [few 29. Type Of Employee

Regular

Code 30. Separation Data

Mo. Di Yr, 

ASAP
-■.n<yisv

PRESENT ASSIGNMENT

Station Code31 Organizational Designation#

DDS/Offlce of the Comptroller 
Finance Division
Compensation and Tax Accounts Branch
Contract Agents Accounts Section

Code 32. Location Of Official Station

Wash., DC
35.33 Dept. - Field 34. 

fwt - X Lodi 
USHd- 0

3 7. Octup Setim

Finance Assistant
38. Grade A Stop 39.-Safety Or Rote 40. SO

5/2 * 4190.00 SF

41. Dote Of Grode 

Ma. C^ Vr.
* • . r .*1

^470
42. PSI Dio

Mo. Do. Yr.

0510.14
43. Appropriation Number

9-6300-20-004
SOURCE OF

A. Request

Acting Chief, Finance Division
& For Additional Information Coil (Name & Telephone Ext.)

CLEARANCES'
Clearance 

A Career Board 

3 Foi Control 

C. Chnibcaoon 

Reoarkj

Signature Dat#

7T*^ 
4^1959

For slotting purposes only

FORM NO 1150 
I MAA ST

F. Approved B/

Clearance

D. Placement

C. Request Approved By (Signature And Tide)



-00000

REQUEST FOR PERSONNEL ACTION i

1. Sonal Nd. 2 Nome (LoU-F irM'AAddie)

^OI' b

j 1~° ^L^5^__  
Md. j Di । Yr

4 ^fL?1^:__ '^ ^ i&- C^ - A^ -
^y^ .Code] .Ma. 1 Do. 1 Yr.

toFiti I I m 7 -".I
7^___ &D_____ ___  

Mo. Da Yr.

^ 7 73

H CSC Fo^t. 9. "CSC Or Otho, logoi Authority 

Y«-1 i^i
No-2 J •; nj '

1.0. Apmt, Albda* 
Mo. । Da. j Yr.

11. ItbU 
Y»li^« 

No^Sj .

1g, .. ICO ! 13. r4.*7^

Mo. Da. Yr y«.1 ’Code
? • '7. . 3r No •* Hs

^7 ; PREVIOUS ASSIGNMENT

14. Organisational Dsiignotlora - V
DOS Gf-nti V Till •.U-5-ilULEi 
riMXl L'lViliic:; . ■
COMPL'CAHC:; A3.U FAX AU1S LA" 
ccmtkaft wiiis

Coda IS. Location QI Official Station Station Code

val-".; 7 75?13 ’
16. Dept • Field 17. Portion Tide

f !r.A X£ A'LJ

18. Position No. 19. Son, 20. OccuB SeriM
Dept • 
USHd. 
Frgn •

Code

21. Grode A Stop

-'5 ’

22. Salary Of Rate

’ 77 •

23. SO 24 ™° Q 1̂?1!?

3. Da. Yr.

r? i57

25. PSI Duo 26. Appropriation Number ;

■7 77 V i
M Mo. Da. V».

"7 1-’ 17

ACTION
27. Nature Of Action

Reassignment

Cede

5b
Mo. Da. Yr.

ASAF 
1 1

29. Type Of Employee '

Regular

Cado

c/

30 Separation Dat.t

PRESENT ASSIGNMENT

31. Organizational Designation# •

DDS/Office of tho Comptroller 
Finance Division
Condensation and Tax Accounts Branch 
Staff Enployeea Accounts Section
33 Pont. - Field |~34. Position TitT. '

Code 32. Location Of Official Station Station Cn»

C^ept XX I Code
INId • |
Frgn • I

23. Grode A Step

Wash., DC
”*35. Position Ro? 36 S©fvT| 37. Occupy Sene*

Tima Leave Pay Clk
39. Salary Or Rate 4a SD

1005.02 0544.01

5/1 *3670.00 SP

41. Dab Of Grade 

Mo. Da. Vr.

42 PSI Due 

Mo. Do. Yr.

! 43. Appropriation Number

- - J___ !_ I
■SOURCE OF REQUEST

8-6304-20

vc t < i
Depot? Chief. Plmnce Diviaion

9. For Additional Information Call (Name * Telephone Ext.) '

C. Request Approved By (Signature And lido)

CLEARANCES 
Clearance 

A. Career Board 

B. Pot. Control 

C. Clarification 

Remar kl

Signature

<7”TP’pr'^4- JJam

Date | Clearance 

|D. Placement

IF. Approved By

Signature

FORM NO 1149 '
1 MAA 87 "” 14)
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REQUEST FOR PERSONNEL ACTION

1. Serial No. : 2. Nome (Lo»t*Fif>l*Mi4dlo)

' WILCOTT, James B., Jr.

3. Dato Ol B»rfh ■' 4. V.t. ProL 5. So.

M

». « ■ €00

Mo

9

Do

27

Yr 
3.1

Nono-0 
5 Pt-1 
10 Pt-2.

2 ode Mo 9° Yr

7. SCO d. CSC.Relmt •9. CSC,Or Other Legal Authority 10.-Apart. Altidqv. II.FEGLI 12. LCD /

Mo - T5» Yr Y«t •-1
No • 2

Code M. Do Yr Ye »• 1
No -2

Code Mo Do Yr Y.. - 1
No * 2

PREVIOUS ASSIGNMENT

14. Oportifationol Do.lgnoflbns 

DDS/Office of the Comptroller 
Fiscal Division 
Accounts Branch 
Allotment Ledger Section

Code 15. Location Cf Official Station

Wash., DC

Station Coda

16. Dept, field 17. Petition Title - .

D.ot ■ XX Cod.

Fiscal Acct Clk

18. Position No.

30.01

19. $•;« 20. Occup. Serie#

0501.04
21. Grode A Stop 22. Sdldry Of Rote 

5/1 ; J 3670.00

23. SO

SF

24. Dote Of Grode 2S. PSI Du. 26. Appropriation Number -

8-6303-20
Mo Do Yr Ma Da Yr

ACTION

27. Nature Of Action Code 28.EH. Dot. 29. Typo Of Employee Code 30. Seporotlon Dato

Reassignment
Md Do Yr
, ASA?A I1W Regular 0(

PRESENT ASSIGNMENT

31. O»gonlnational Designations ■

DDS/Offlco of the Comptroller 
Finance Division
Compensation arvi Tax Accounts Branch
Contract .Agents Accounts Section

33. Dept > field 

Dept • XX Code 
Uefld* 
^^45^

34. Petition T itlo

Finance Assistant
39. Salary dr Rot. 40. Sb

5/1 s 3670.00

Cado 32. Location Of Official Station Station Code

Wash., DC 7^"^/y
35. Position No.

#521.03

37. Occ up. $«fl«i

0510.14

Mo Do Yr

41 PSI Due

Mo Do

43.-Appropriation Number

M"Mif4j)J^^G^>uT*3 X/^ 
R, E. WQMAC, Deputy Chief, Finance Dlvis 
ETTotlj-lillonal Information Coll (Homo & Talophon. Eat.)

Ofl]^JlslUjA^LSource of request

8-6304-20

C. Request Approved By (Signature And Title)

Comptroller
CLEARANCES

Clearance Signature Dato Clearance Signature Dato

A. Career Heard D. Placement

B. Pae. Control E.

Liliutala— '• Appro^d By
^21

Subject will replace Mr. Robert U. LaRoss who is processing for an o/s 
assignment. -

IS?* I I52o mi



CteeoChr AecenfOid 
To CofWont.

REQUEST FOR PERSONNEL.ACTION '^^ J1OC-
. - ■ w septenaer l?5l

1. S«lil Na. ' 2. Nome (LosbFirgbMiWh) • -

■ WILCOTT, Janes 3.’ '

3. OuteOf Birth. 4. Vet; Prof. S. SO#

M

6. CS • EOD

Mo 

C

Da 

^7,

Yr

31.

NwO’ Iodo 
5 Pt-I /
10 Pt-2 '

Mo Do Ye

7. SCO 8. CSC Rotmt 9. CSC Or Other Legal Authority 1 Qc Apart. Aff Idav; ILFEGlt 12. LCD 13- ^«

Ma Da Yr Yd. • 1. Cad. 

No • 2 .

Mo Do Yr Yet*! Cede 
No-2 /

Mo De Yr Yo. - 1 
Nd -2

Code

PREVIOUS ASSIGNMENT

14. Organizational Designation* .

DDS/Offlce of Comptroller 
Fiscal Division
Accounts Branch . • .
M-ln+nnnt. T/.Hmr Son-f l nn

Code IS, Location Of Official Station

Washington, D» C.

Station Code

16. Doph' Field 17. Position Title "

Fiscal Acct. Clk .

18. Position No.

£ 30.014

19. Son 20. Occup. Sotto*

GS-0501.04-4
» x ^

Fran - !■-

2). Grode A Step

SB-4 1

22. Salary Or Roto

*’ 3415

23. SO

SF

24. Dot. Of Grad. 25. PSI Du. 26. Appropriation Number

8-6303-20
Mo Da Yr Mo Da Yr

ACTION

27. Nature Of Action

PROMOTION

Cad. 28. Eft. Dar* 

Mo Do Yr

2 3 SEP] 195;

29. Typo Of Employee Code 30. Separation Data

PRESENT ASSIGNMENT

33. D>pt,» Field 34. Position Title

31. Organizational Designation* ;

DDS/Offlce of Comptroller 
Fiscal Division
Accounts Branch 
Allotment Ledger Section 1

Code 32. Locotlon Of Official Station

Washington, D* C*

Station Code

37. Occvp. Serie*35- Position No.
Doot • X Code

Uofld- j, fiscal Acct Clk
OS.^rode A Stop 3^. Solory Or Roto -

a 30.01 OS-0501.04-5

®-5 1 $ 3^70

40. Sb • 41. Dote Ol Grado 42. PSI Du. 43. Appropriation Number

SF
Mo Da Yr

I t7
Mo Do Yr
7 HI |^ 8-6303-20

OF REQUEST
A. Requested By (Name And Title) .

D.W. Carrick, Chief, Fiscal Division S^
C. Roquet? Approved By (Signature And Title)

Comptroller

8. For Additional Information Coll (Name A Telephone Eat.)

Ruby Johnson x 4445•
CLEARANCES

Clearance Signature : Date Clearance Signature . , Date

A. Career Board O. Placement

B. Poe. Control ^ih^li 7 E.

C. Cloetification F. Aeeroved Bv
Remark* '

^JM 1152a



JT*NS»»O FC»« 52 '

• 1' cm ■»«» canssca ■a«u«f »•-««>< mV* -
Mcaotrin’a' ■ - 1

REQUEST FOR PERSONNEL ACTION
. REQUESTING-OFFICE: Fill in items 1 through 1$ and A throughD txctpt 6B and 7 union otherwita instructed. 

.................................... II applicable, obtain reiignation and hll in separation data on reverie. . ,
I Wtt (Sf-^iftob—Mte^-One Siren n*m*» tnttuii(a), andaa/name) 

flfyfl. James B. Wilcott,Qk, I / b 7 9 A

L DATS Of MTN

27 Sept. 1931

I MQMH NO. • >
e -51*1 

Kg-I^s'

4 MU Of KWW

>8 June 195 5
1 MTOM 0# ACTION 8EQ0ESTE0: ^ . ’ ' . . •

A> FUIOllU {Specify whether appointment, promotion; eeparetion, *tc.) ' '
Excepted Appointment 1 ^ . .

s orncnvcoATt 
VMoroitB:

ASAP .

7. C S OR OTHER 
LEGAL AUTHOR*

ft POSITION {Specify whether oeteblieh, chonfe trade or title, M.)
. a APPROVED:

4/?>W/f/;
res*- ■ - , - a portion Tint ano 

UNSU ’“- Fiscal Acct Clk M 30.014

| | nao .; | | DuumarM

1 sancc, GUM, ANO. 
ULUT - ■

11 OBGtMZiTIMU 
DUtGUHONS

Il HUOQOAinUS

tt HUO 08 DEPARTMENTAL

GS-0501.01j4 $3415 pa

DD6/0ffice of Comptroller 
Fiscal Division
Accounts Branch
Allotment Ledger Section 
Washington, D. C.

| 1 | naa | jj^ isuiium 7
A AUU1XI (Ute reveree if nocooeery) A

Thia action cancels Recruitment Request submitted under date of 25 June 1956

Personnel Folder is attached

». STANDARD FORM SO REMARKS

1 REWESTED BY (Afam. and nt/*) * /LlfU

D. W. Corrick, Chief, Fiscal Division"
a REQUEST

Signature

Title:

APPROVED W

CL FOB AODfTIOUt INFORMATION CALL (/feme and telephone ertomioa) 

Pubv Johnson x 4445

/O'Fuchs'"^^'
Actins Comptroller

13. VETERAN PREFERENCE 14 POSITION CLASSIFICATION ACTION

NOW wwii 07 KER S-PT. [ W POINT MW VICE i.a ImalI

1 1 sd/sfOBAN [OTMEfl

15 
SEX

M

16 
RACE

W

17 APPROPRIATION

FROM:
TO ^-6303-20

11 SUBJECT TO C S [ 19. DATE OF APPOINT* 
RETIREMENT ACT MENT AFFIDAVITS

(YES—NO) (ACCESSIONS ONLY)

» LEGAL RESIDENCE

Q CLAIMED Q 1 ROVED

SIAIL "" -

WFICE/DIVISIC’H F17HIN CEILIK

Eate

22. CLEARANCES INITIAL OR SIGNATURE DATE

8. CEIL OR POS. CONTROL Q JUL

C CLASSIFICATION

D. PLACEMENT OR EMPL kW •7//Z
E.

Oo£?: oj/e^/ST 
“^ e^oo.’o^/o^/^

GC£> .• oJ/o^/^7

fs.jrz> • * 3/o 7/J?



17. MAJOR t^kOYMCNT HISTORY (Eaployera, poiifiMi, dutlaa, aalatiea, r«4<M* tor tearing) *

CONFIDENTIAL 
('then rilled In) 1

REPORT OF INTERVIEW'
, 1 . OATC of INTLRV ICR

10 Abril

1. PLACE 

Syracuse, lew Tork ___
>. PREVU'vS APPLICATION 4. iwmnicMi

Keil ?• Zoherty.
|. REFERRED RY

R. TYPE OR PRINT' IN CAPS LAST NAME

\ ' VIWGTT. ’
F IRST NAME

B.
MIDDLE NAME'

7. PERMANENT ADDRESS

- 400 Joaeo Street. Svrecuue. New kr<
TELEPHONE 

_ none'

s. business address telephone

*. TEMPORARY address TELEPHONE

10. DATE 0* BIRTH IT- CITIZENSHIP

27 Sept. 1951 S. CJ#T"*# (Specify country)

II. PLACE OP BIRTH

Cleveland, Chlo
U.S. CITIZENSHIP ACQUIRED by

[)Cj*‘’Tw □■•turalimtior

IF NATURALIZED indicate DATE

u- □<•»..■ cg....iu f jtie# i ;t M Q Ri ycrcao 14 . NO. OF DEPEND. (Btc
tudln, *if,) ^

13. FOREIGN RELATIVES, .INCLUDING RIFE <••£. I O'S J 

X A

IS. education (School*, degree*, data*, eejere, rhetit till*, grade average er cleat trending, extra-curricular 
•elivitui, ate, )

Folana Central High - left at end of first year (1945)
GED (Army) Equivalency diploma 19J1
Feb. '55 - May *5^ • Utica College of Syracuse University, Utica, N.I. - Physics ujer- 

left when his -nar-ka ware-getting too low -working s
Feb. *5j - Present -Central Business School, Syracuse, New York-- Accounting course-

• all A'e and 3's except 2 C's. (Can end course in Fall or continue)

SO

August '52 - Dec. '52 - Eseo "oner Station, Seneeee St., Uticj. K.I. - Caa^attendant- 
»45 per wk - laid off due to slow business.

le.c '72 - Fe b. 'J; - Chicago FT.eu2.atic Tool Co., Utica, l.I. - Ermine lathe operator 
,>0 per wk. was an unskilled job with no future.

May 'J^ - Sept. '5^ - Tobbogan Inn, Eagle Bay, N.Y. - Hanayaan ,60 wk, plus room and 
board - sure, er job.

Sept. ’J4 - Dec. '54 - Century ketal Crart Cork, Syracuse, N.Y,, Cookware salesman - 
}60 wk.-did not make out as a salesman.

IS. MILITARY EXPERIENCE (Branch, aortal no., atatitaa. training dutiea, counted eeaponetbt*ttie*, rank bald, 
taaataa atatua. current proficiency and iatereat). INCLUDE ALSO DRAFT. ACTIVE military OR RETIRED STATUS.

Dec. '4c - August. '$2 - U.S. Amy
Electrician and generator operator (MOS 5166 - Cpl. 
liked the work ar.a was considered fairly good at it.

f

FORM NO. Iffy REPLACES FOAM )J« fv* 
I SEP S4 ,O^ WHICH MAY BE USED. CONFIDENTIAL U’lll
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CONFIDENTIAL

It. A*lA KNOWLEDGE (Aft,, iff < 'tele^Ae, boo acquire-l. etc.)

Okinawa July *4? - March ’>1 . . • ■ '

is. forms given jxrj 77,• < |jrjM«e. । j»«c.. gx^jw* ^rr r.gu/r-^i

2ft. (VALUATION ANO RECOmMEnDaTiON (Appearance, aannera, per sone Iity, 'oaturity, aotivatton. flexibility, intelligence, 
emotional liability, qualifications for in to 11itenca vork, career planning, over-ail iapraaaion, pertinent un* 
favorable factors) ' ' , - '

The first thing of note is the scattered work ana educational history of this 
fallow. On paper the case is all against him but in talking to-him I conclude that 
it ie the case of a guy who failed to get the- proper -job and school guidance when il 
woula have been most effective (insae diate ly after discharge ). The guy has intelli­
gence (LA/p 61-61) but perhaps not the final grasp of things to mike a go of a 
technical degree in College. He probably woula have done O.k. with the Liberal Arti 
course. At any rate he has decided on accounting as a career (finds he likes it 
ana can do it well).' He's had a tough 14fe to say the leant (how much bearing this 
has had on his career I'm not trained to evaluate.) Ky final impression is that he'i 
neat, clean cut, sincere, reliable, capable if given the proper supervision. Types 
about AO fpm and ie learning shorthana from his wife (who's applying as steno). I 
think he'd do a competent job am perhaps with experience and training do a very 
good one. Wants 0/3 at earliest opportunity for financial reasons.

If. RECOMMENDED FOR 

----------------------- GS-A_Adsln/-lccouatlsg 

” 'f’”u/; ci-si

CONFIDENTIAL
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SECRET

^ii-
BIOGRAPHIC PROFILE (PART 0 sCDt 26 Jurt 1953

ma
M*l

-ISAj-lSSS-

-LB___uScplSJl ,Dlar.l95L_

NA______ miilJIA

rcs_ q/s.,..- O/S—PCS-

H> ASMISM*

Norm None
4- UkCVACi ART» TUI 

Jan 1960

'1948-52 
1952 
1552-53

Military Service, US Amy - Cpl, Electrician & Generator Operator 
Esso Tower Station, Utica, NY - Attendant
Chicago Pncumat'.o Tool Co, Utica, NY - Engine Lathe Operator
Various Summer & Part-time positions while attending college

i<: nwci* uvcitiw

1953-54 Utica College, Utica, NY - Physics
1955^57 Central City Businos'’ Institute, Syracuse, NY - Ctf, Exec Business AdmirAAcetg
1957-59 USDA Graduate School, DC - Federal Govt Acctg; Mathematics of Acctg&Investmeht

German - R,P,S,U, Slight(Nov 1959); W, Elemj T, None - Mar 1958

l». *MWCV PO4SO»tt TRAINING

1557 Clerical Induct 
1957 Clerical Orient 
l$6O Intel Orient

I960 Intro to.Cominiaa

^! No

l» CiA <w*lO*MCNT m$rj« SINCE 18 St RY iHf (^»f»«Hn»/ IrltMt, Military Order*. »n<f ?rm;ip»t ?ettilt)

(nicint 9AT( j PMities rmt 1 OCCUR ational coot ' GHM ; sc ' OAGAN 1 2 AT 1 ON A ORGAN TITLE \l* *"F) LOCAt ION

Mar 1957 (Fisc "cct Clerk 0501.04 4 : SF i Cocpt/Fiscal Div/Accts Br Hq
Se? 1957 a n 0501.0b 5 Is? ; « n n n n

Feb 1958 Finance Asst 0510.14 5 ‘ SF Ccmpt/Fin Div/Corap&Tax Accts Jr ■
Mar 1958 [Time,Lv,Pay Clerk 0544.01 5 1 SF 1 « m 11 n 11 1 n

Kar 1959 Finance Asst 0510.14 5 SF | a m » ii 11 m 1 n

Oct 1959 Fisc Acct Clerk 0501.Ob 5 ; SF > Cc=pt,'Finance Div/Accts Br 11

Kay I960 Fisc Acct Asst 0501.03 5 i SF : K)P/FE/Jao-TokyoSta/Spt Stf Tokyo
Nev 1961 no" 0501.03 6 SF m n n n tt 11

Sep 1963 B 9 H 0501.03 7 SF i » « n a n ft n

Oct lya Finance Asst 0510.16 7 SF ES/Finance/CF Div/Ccrap&TaxAc its Hq

“ 1200 (PART I) SECRET $lk PROFILE
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SECRET

2^798
ham(

ulZGQXUauajamzdiJx.

BIOGRAPHIC PROF JLE (PART 2)

M121

FI sf

>^a4k

QUKMMV OF (ABU* rtCFIACNCC OWLtM ANO/OA 11(10 Q( ASS t mtN T OV<ST IONNAIAC

IOCNTITV or OTMC* OOCtmCNTS SMI CM SHOULD OC MTHMO IN OCTAIC

ADDITIONAL INrOMlTlM

I J,. OATS KTKtlO

I 23 Nov 196k
1200 PA«T 2) . .... ..... «>SECRET jlk PROFILE
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^ FITNESS REPORT emplotteserial humber ‘ 

025790

SECTION A . GENERAL .
1. N.M( ' a»o trinlt tHIMlt)

. ~ . Wilcott, Jones B. Jr L
IODATE OF BIRTH' 

27 Sep 31 ;
s.oraoe

08^07 SF '
•. OFFICIAL POliriW TITLE 

. Fiscal Acct Asst -
T. OFF/DIV/BR OF. ASSIGNMENT 

ddp/fe/jko .
®. CURRENT. IT AVION 

• Tokyo ,
. •• CNICM (XI np< o>‘APPOINT*«NT * te. CHECK (Ml T VPB OF REPORT '

. X !«»■««■ ]■ ; i«««««' | |t«m.o»»ii« ■ INITIAL ' RUIIIONMCNf lUPIRVIIOR

. , |c'Ani«N>piio*it<ON*i(jMin*liucltm*f»e<lat0. , X ANNUAL' - RE ASSIGNMENT EMPLOYE*

|^»««^LBf«llr).■ . . •' _ •RACIAL (Speclfph

H* OAT® REPORT OUC INAP. * ■ 1 il. REPORT INO PFRIOO (From- to-) .

1 July 1963 - 30 June 1964
SECTION S ' . PERFORMANCE EVALUATION
* * ^^ Pw^monc# rang*® from wholly inode quota to slightly lose than satisfactory. A rating In this category requite®

- . .positive remedial action. The nature of the action could tango from counseling, tofurthef training, to placing on
. - . probation, to reassignment or. to' separation. Describe action token or proposed In Section C. . -

A • Adequate Performance moots all requirement®. It i® entirely satisfactory and I® characterised neither by deficiency nor ' 
excellence. . - * . •-

^ * Pttllclesl Performance I® moro than satisfactory. Osslrid rosullt are being produced In a proficient manner.

$ * Strong Performance 1® characterised by exceptional proficiency. -

0 • Outstanding Performance is ®o exceptional In relation to requirement® of the work and In comparison to the performance of 
' others doing similar work as to warrant special recognition, . - .

. SPECIFIC DUTIES
List up to tlx of th® most Important specific duties performed during the rating ported. Insert rating letter which best describes the' 
manner In which employee performs EACH specific duty. Consider ONLY effectiveness In performance of that duty. All employees 
with supervisory responsibilities MUST be rated on their ability to supervise (indicate numbar otamploym auparvlaadjt

IttCIFIC OUTT HO. t . . ' .

As Station Cashier, responsible for the daily receipt and disbursement of 
cash (Japanese yen, U.S. dollars, MFC). .

RATING
LETTER

P

JHCI.IC OUTT NO. * -

Consolidates all Station cash transactions to one voucher and verifies 
balance daily.

RATING 
LETTER

P

SPECIFIC DUTY NO. *

Swarizes all Station transactions for off-base housing and vehicle expondi- 
•tores into monthly accountings and maintains appropriate subsidiary records.

RATING 
LETTER

p

specific duty no, a

Polices individual housing and vehicle advance accounts and audits related 
accountings. . .

RAYING
LETTER 

p

.ratine outt no. » 
Maintains statistical records on private rentals by individual house and 

cost center. . . ■

RATING 
LETTER

p

SFtCIFIC DUTY NO. 1

Advises TOY travelers of.thair entitlements, audits the travel vouchers, and 
performs other related duties as assigned by the Finance Officer.

RATING
LETTER

P

OVERALL PERFORMANCE IN CURRENT POSITION_______________ __
Toha Inta account everything about tho employ** which influences hi® effectiveness In hl® current position such o® par* 
formonce of specific dvt>»», productivity, conduct on job, coop«rotiv*n*s®, pertinent personal, trait® or habit®, and 
particular limitation® or talent®. Bowd on your knowledge of employee's overall performance dixlnj the rating period, 
piece tho letter In the ret Ing box corresponding to the statement which moat accurately reflects his level of performance.

1 5 JUL 1964?^' _

RATING
LATTER

P

ia- 45
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SECTION C .

.rimer-:
. NARRATIVE COMMENTS

Hndicol* iianlfl<#nl.ih«nglh( of.w«4>Mtiti.d<»«niW9t»d In Cuff«nlrpoillIon ueplnd ln propwr pn**p«<liv« rhpir »«latipnih 
•v«r«H p«r*orman<e, Sialo iwfg'rill^M mudw.-for'Imprwvpmwnl of w«k pprl&monco. Uif«iecoM,»«nd#HoAi for training. Coi

I on foreign lang wago compel one p, Jf i«Sv<Nd for e fimI petition. Amplify’ dr daploin idling • gi von1 in .'Sec* Ion’ B *p pro vid* bi 
i«ht for dolormining fviuroporoonnol Gclion. jj^?jJlit£^®nit •LskStf’ii! *•tf•f.Il^,! Aho Q”y V WW7^i 
Iw^i. " v J#^ fly -

-Subject baa performed his duties in a competent manner. Uef^ru^^ huge sums 
of' money with few errors, and maintains the.necessary statistical records.

Cost' consciousness and management of organization assets does not apply to 
this position. . ’ • ' . . .

0

J.

I SECTION D CERTIFICATION AND COMMENTS
11- . BY EMPLOYEE |

| 1 CERTIFY THAT 1 HAVE SEEN SECTIONS A, B, AND C OF THIS REPORT |

I DATE /SIGNATURE OF EMPLOYE! 1
| 9 Jun & | /e/ James Wilcott . ' |

BY SUPERVISOR
[MONTHS EMPLOYEE MAS BC3N 
1 UNDER MV SUPERVISION

| 23

tr this report mas not seen shown to emplo>kk/givc explanation I

PATI 
| 9 Jun 6k

OFFICIAL title of supervisor

Finance Officer

TVPEO OR PRINTED NAME ANO SIGNATURE 1

/s/ Frank Wells |
BY REVIEWING OFFICIAL

COMMENTS OP ne VIEWING OFFICIAL

Subject has held the. position of Finance Disbursing 'Officer since his arrival at 
Tokyo Station in Hay I960, He has performed well in a function for which he had no 
previous experience or training. With a realignment of the office workload in 

. December he was given the additional responsibility of processing TDY truvel. Due 
to his specialized work, he has not had the opportunity to be trained in other 
facets of finance work. He has been scheduled for Finance training upon his 
return to Headquarters in July 1964. .

[OATS OFFICIAL TITIE OP REVIEWING OFFICIAL TVPEO OR PRINTED NAME ANO SIGNATURE 1

1 7 Jun ft Finance Officer- /s/ Jack Randall |

fs SECRET -.
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FJTT 10,374, 31 May 63
-,L————————————

FITNESS REPORT
LQ»tl »tAI«l HVMtl

025796
SECTION A

«C' ' Heap fFIrett

jdtc.02^.-JAMES-B, JR. 

tci.C tohvo. tiut' .

FISCAL; ACCTASOT

GENERAL
(MMdU) t.OAK 4. QBAoe ;

PPOINTMtMT

27.sS.cpt jl_LM___ |_GS.-6_L__ ^
OFF<OtvVOR OF SIIIGNMIH ~ ■

ddp/fe/jko Tokyo

J[ ANNUAL;

SECTIONS PERFORMANCE EVALUATION
j Jul 62 - 30 Jun 63

a - /Mali

P • Proficient 

* $ • iH22i 

0 * Outstanding

Performance ranges from wholly Inadequate to slightly lose than satisfactory. A rating In this category requites 
positive remedial action.: The hoturo of the action couid-range from counseling, to further training, to plating on 
probation, to reassignment or to separation. Describe action token or proposed In Section G

Performance moot* oil requirements. It Is entirely satisfactory and Is characterised neither by deficiency nor 
excellence. " - . . •

Performance Is more than satisfactory. Desired result# ora being produced In o proficient monnor.

Performance Is characterised by exceptional proficiency. '

others doing similar work a* to warrant spacial recognition.

- ■ SPECIFIC DUTIES
List up to sis of the most important specific duties performed during the rating period. Insert rating letter which best describes the 
monnor in which employee performs EACH specific duty. Consider ONLY effectiveness In performance of that d<4y. All employees
with supervisory responsibilities MUST bo rated on their ability.to supervise (Indicate numb< •wpa/rtsa<t.

Specific OUTY NO. » - '

As Station Cashier, responsible for the daily receipt and disbursement of 
cash (Japanese yen, U. S. dollars, MPC).

RATING 
LETTER

p
SFICIFIC DUTY MO. t

Consolidates all Station cash transactions to one voucher ana verifies balance 
daily.

HA TINO • 
LETTER

p
SPECIFIC DUTY NO. 3 -

Summarizes all Station transactions for off-base housing and vehicle expendi­
tures into monthly accountings and maintains appropriate subsidiary records.

RATING 
LB V TER

p
SPECIFIC DUTY NO. 4

Polices individual housing and vehicle advance accounts and audits related 
accountings. . '

RATING 
LETTER

p
SPECIFIC OUTY HO. S

Maintains statistical records on all private rentals by individual house and 
cost center. '

RATING 
LETTER

p
SPECIFIC DUTY NO. *

Performs other related duties as assigned by the Finance Officer.

RAYING 
LETTER

p

OVERALL PERFORMANCE IN CURRENT POSITION _______________ —__
Tak# Inta account everything about tho employee which influence* SI# offoctlvene** In hl* current petition such as per* 
formonce of #pecifi< duties, productivity, conduct on job, coeporotlvono**,'•pertinent personal trait* or habit*, and 
particular limitation* or talent*. Based on your knowledge of employee*# overall performance diMlng the rating period, 
g|oco the letter In fhonoring bo* corresponding ta th* statement which mast accurately reflect# hl# level of performance.

RAYING 
LETTER

p

FORM 4C 4-4* *3 SECREX-1-



SECRET—
- SECTfON C NARRATIVE COMME NT3;,-;,' J it t:ii i 1U1

|nd*c«i« •ignlflcant tit«ng*ht or wwiMiUl d«mon»lrot»d ,ln turt^f poilhow Vh^ir^ tn prvp«r p«rtpG^>i^t_th«ir tthiloniMp to 
O*waH p«tlomon<t, Stolt t^ftlh^l •«J« <w Impovomont ol work Nifp»#*><*. U*»o TOCOmir^rxiQtioniUO^Qrcypjng. Comment 
'on foreign-langvage competence, it regw»te4 for efront petition^ ■ AmpM/cr •v»'*<a rating* given »n Section A t«*A'f|*<lt beet 
ba»<» lee determining future pot tonne! «••««. Monnet pl performance ol. managerial er •vr^r'tQrv.dut'et mu#t bo described, if

st!i»Mi. . '^ V 7

Subject.is conscientious; industrious, and willing to accept all 
resjxjnsibllltyassigned him. He has performed his duties in a competent 
manner and has shown a.niaiked interest in learning all facets of his job. 
Subject ait times gives the impression (whether warranted or not) of being 
uncertain in his thinking, and he does not always seem to exercise his 

/■ best judgment in reaching decisions, but he is striving to: eradicate this 
impression.

SECTION 0 CERTIFICATION AND COMMENTS
1. BY EMPLOYEE 7

I CERTIFY THAT ! HAVE SEEN SECTIONS A. B, AXO C OF THIS REPORT

DATE

21 May 1963
‘SIGNATURE OF EMPLOYEE

i /s/ Jaacs B. Wilcott
J- BY SUPERVISOR

UCNTNJ EMPLOYEE HAS eCZN 
UNO«R mt supervision

IF THIS REPORT MAS NOT BEEN SMQ»N TO EMPLOYEE, SITS EXPLANATION

33
DATE OFFICIAL TITLE OF SUPERVISOR । TYPED OR PRINTED NAME ANO SIGNATURE

21 May 1963 Finance Officer :/s/ Clarence Norment HI
J. BY REVIEWING OFFICIAL

COMMENTS OF REVIEWING OFFICIAL

Concur in the evaluation.

c

21 May 1963 |
OFFICIAL TITLE OP .REVIEWING OFFICIAL JtyPEO OR PRINTED NAME ANO SIGNATURE 

Ada Officer j /s/ Douglas S. Trabue

SECRET 
(WIBFWT!?!
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0
CUM

KoneHone.

1959.

u*M________ ¥ it

BICGRAPrtlC PROFILE (PART l) £CDx ?5 Jun p.jj

_Lo/s__re 
to on ’•intti 

OtriMCOl . .

J- HI jl L*’» J* »•»»* . 

_MLScn 1H1

5. I’l't'IXiH c'*»w*\ 9*’f

1263

Jan I960

19b8-52 Military Service, US Amy - Cpl, Electrician & Generator Operator 
195? Esso Tower Station, Utica, NY - Attendant .
1952-53 Chicago Pneumatic Tool Co, Utica, NY - Engine Lathe Operator .

Various Sumner & Part-time positions while attending college

• I. NON’CIA te«C*TlM - - -

1953-5L Utica College, Utica, NY - Physics •
1955-57 Central City Business Institute, Syracuse, NY - Ctf, Exec Business Adrsin’.Acctg >
1957-59 USDA Graduate School, DC— federal Govt Acctg; Mathematics of Acctgilnvcstment j '

"w«< German - R,P,S,U, Slight(Kov 1959) J W, Hem; T, None - Mar 1958

10. ACCNCT I^ONIOtW YA*tNfHQ

1957 Clerical Induct
1957 Clerical Orient
I960 Intel Orient 

£O_G.ps_S;i_______

I960 Intro to.Comunisn

50

Mar 1957
Sep 1957

7isc Acc- Clerk
L B 11

0501.Ch
0501.0b

Li
5

1? 
i f *

Feb 1958 finance.Asst 0510.1b 5
Mar 1958 Tine,Lv,Pay Clerk 05’^1.01 5 ; SF
Mar 1959 Finance Asst 0510.1a 5 'SF
Oct 1959 Fisc Acct Clerk CSOl.Ch 5 |SF
May I960 Fisc Acct Asst 0501.03 •) 1 SF
Nov 1961 u n " 0501.03 6 SF
Sep 1963 » 1! « 0501.03 7 SF
Oct 196b Finance Asst 0510.16 7 SF

w N

Ccnpt/Fin Div/CcnptTTax Accts
ft u ii iiu

n 0 m n n

II

II

Br

C0-.pt/2inance Div/Accts Br
DDP/FE/Jac—Tokj’oSta/Spt Stf

it n

>1 w

n h

11 0

u 11

n n

"9 
n

n

H 

n 

fl

Tokyo
H

I!

DDS/Fimnce/CF Div/GonpFinxAcCts Hq

PHOFILE
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SECRET

FITNESS REPORT
EMRVOvefSERlAL NUMBER

025798
SECTION A . ...... GENERAL

1. NAME (LeeU , (Fift) ’(M»61l»i.

Wiicott t James B., Jr,
|I. 0.

27

TV OF BIRTH !>. sex

Sop 31 I M -
«. GRACE . J 9. SO

GS-07 I SF

•i OFFICIAL FOliTION TtTLB : , - ■

Fiscal Acct Asst
J. OFF/Qlv/hM OF ASSIGNMENT’; 

DDP/WH/C |
fl. CURRENT STATION 

JWAVC

•.cmecaix) nei of appointment _ : , It CHKCM lXlT tMOF RePbflf . .

CSMix 1 . | RESERVE. j ' (.TEMPORARY INITIAL * | jnCAtSlGNMLwt iuPCRVItOn

C arceR'PROViSiOnal (See rnetructiene • Section C) ' annual | ’ 'REASSIGNMENT CMPLOrct

•pcciau fSprtiW: ' . . , iPTci.L(si»t<w.- Resignation
II. GATE «?OHT OUS IM O.P. . ' - IS. REPORTING PERIOD (From. Io*/

26 Apr 65 - 15 Apr 66 .
SECTION B . . PERFORMANCE EVALUATION
* * fitA ' Pwlwmonca ronges from wholly inadequate to slightly lots :han satisfactory. A rating In this category requites

. . positive remedial action. The nature of the actijn could range from counseling, to further training, to placing on
_ - probatidn,to reassignment or to separation. Describe action taken or proposed in Section C.

A * Adequate - Performance moots all requirements. It Is entirely satisfactory and is characterised neither’ by deficiency ner 
' excellence. - ’

. P • Proficient Performance Is more than satisfactory. Desired results ore being produced in o proficient manner.

S * Strong Performance is characterised by exceptional proficiency. -

0 * Qii!£!5n^ni Performance 1# so "except Ionol In relation to requirements of the work ond in comporison to the performance of
Others doing similar work as to warrant special recognition.

. SPECIFIC DUTIES
List up to six of lU most Important specific duties performed during the rating period. Insert rating latter which best describes the 
manner In'which employee performs EACH specific duty. Consider ONLY effectiveness in performance of that duly. All employees 
with Supervisory responsibilities MUST-be rated on their ability to Supervise (indice4, number of employe* iuM»tiird).

specific outt no. । nstS) computes and verifies four cover companies [untH
commercial payrolls involving, approximately 200 persons. Prepares] 
and verifies all salary checks. An accounting machine is used j
for navrolline 1 A

specific'ouf» no. . Maintains both overt commercial and covert pay records, 
files, etc. for staff employees, staff agents, contract employees 
and agents. Maintains leave records for WAE contract employees

' RATING 
LETTER

and all staff personnel : w

specific outt no.i ReSpOnsibjo for timely payment of monthly tax deposits 
and preparation of the quarterly Federal Withholding and Social 
Security tax returns of the cover companies .

RATING 
; LETTER

1 A

specific outt no. < initiates dispatches-and cables to Headquarters and 
Field Stations on all matters pertaining to pay, leave and payroll 
deductions of staff.employees, staff agents and contract employees 
and agents .

I RATING 
LETTER

_ A _

SPECIFIC DUTY NO. 9 RA TING 
LEITER

SPECIFIC OUTV NO. fl RAI ING 
LETTER

OVERALL PERFORMANCE IN CURRENT POSITION
RATlt.G

Taka info account everything ob^ut the employee which Influences hi* effectiveness in his current position Such os per* । 
formcnao of specific duties, productivity, conduct on inh, cooperativeness, p«tt«n«M personal traits cr hobui, and j 
particular limitations ct talents, based cn your knowleoae if employee** overall performance during the rn*.'^ period,! 
place the letter in the rating box corre spending to IM statement which most accurately relied* hit leva! ci performance. ।

L.’TTtA

A
*-4

1
I

45 SECRET



SECRET
• w * - r, . • .I

ernod c . , . HARRAHVt COMMENTS . . -. . -
Indi cote lig^it, j-ini twtn^»Si o* w»okne*tni dtinonthotej tn c w»t en t pa w>T«<m keeping m ptcpri pci tpejh. • l^p* tf lohomhip I® ’ 

overall peifnrfHr»<e» State i^ttiioni'nedt Io* tmprovemeri of «al performance.' Ci*t'rf^l{l'£'.^p.p(N|-,i;.|»<Ql>«.n^ Ccn*en| 
on foreign lo'c.-s'lct confttmee, required cut»»M p®*ibci. Amplify & eiploin ruling q»*en n< Sra..^J*j\»^Hb»id« bail'

bat** fee d»tt*»«»>*^ Kt^e peAonnel emo®. .Manner of performance of mane^er id w'tvppi»iio«’» dvbt» an/ cni» Ct«"c>ovtt»i» 

*i!!iX*!j^ f*****f*ij iyec'r^ eqwipefnt ond lyiidtj wmit fee commented a\ tf applicable. II-e*Ha.*pocc •» aw^edio co^plctf 

Section C. cn.?^ 4 ..por^r. sM-rl ol popcr. • " . • • - ‘ vt'£ |J JQ J7 ^*| *£^ '

, During the period Subject w?s in charge of the Payroll Section 
" at JKWAVE his performance was, in the rater’s pinion, not more 

than adequate. r He apparently was of the opinion nGuiPbeing in
\ charge of a section relieved him of the onerous tasks of.filing >

and other related duties of like nature. As far as meeting the 
payroll-deadlines Subject was proficient in-th-is dutyj blit he 
noraally required considerable amount of overtime work to meet 
these deadlines. He had many ideas which he presented to Chief, 
Finance Branch for betterment of the payrolling system, but un­
fortunately after due consideration the majority of these ideas 
were found to be impractical and/or in violation of either good 
accepted commercial practice or Agency regulations. Suggestions 
made to him were outwardly accepted but upon follow-up it was 
deternined that he had failed to implement these suggestions. 
Overall it is the rater’s opinion that the Subject was barely .
adequate in performing his assigned tasks.

SECTION 0 CERTIFICATION ANO COMMENTS
1. BY EMPLOYEE .

1 CERTIFr THAT I HAVE SEEN SECTIONS A. 6. ANO C OF THIS REPORT

OAT« SIGNATURE OF EMPLOYEE

2.

MONTHS £M*tO<fS M»$ 5£{q
UNDER MY $v»t'R¥4!i>N

12_BOaths
DATE

17 Jun 1966

BY SUPERVISOR________________________________________________________

1F THIS RfPORT HAS NOT BEEN SHOWN TO EMPLOYEE. GIVE EXPLANATION

Subject departed the Station without seeing 
this Report^_________

OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME ANO SIGNATURE

- /s/ H. Robert Graham
Chief. Finance Branch

3. ’ BY REVIEWING OFFICIAL

COMMENTS or RSTKYIVJ OFFICIAL '

Subject resigned and departed the Station rather suddenly 
and before there was an opportunity to observe his performance. 

■ The supervisor has made a careful evaluation with which I concur.

>*Tt 1 OFFICIAL TITLE OF REVIEWING OFFICIAL ‘TYPED OR PRINTED NAME AND SIGNATURE

6 July 1966 [Deputy Chief for Support: /s/ William A. Jewett

SECRET



FITNESS REPORT !
tur^QlU SERIAL NUMALA '

0257^3 -
SECTION A . GENERAL , .

^NAUC (Leer; ' tr*t) (NKMlXf

WILCOaV, Jt4C5 . B, Jr.
I. DA

^L
T. or

Fin

TL or oirtm ' s. sex

Sep 1Q;1
S.CS«Q< LIO

4. OFFICIAL POSITION TITLE •

. ‘ .Finance Assistant ■ <
F/UiV/pROF ASSIGNMENT
/ca)/c:ta3 .

U ClHTSfNT STATION

^Sh., D. C.
I. CHECK CMS TYPE OF iPPOIHfeixT 10. CHECK (XI Y VPS OF REPORT , •

X^sxica | ■ jncsKnec -J |tcmporaxv , INITIAU . , i.tAlJiCNMtNT SuerhvtsoM

jc*RS»x«PROviliOMAL (Jee AnsNvcfluwe Urcfim O ' ANNUAL n jSCAMlCNMCMT CMPLOtCC

is»cciAU (Sp*citr)> »P«CtAuflprr»W.' • - _

11. DATE SCPORT OUC IM O.P. 

ASAP .
11. REPORTING PSRlOOfFtwe- M^ ■

11 Cct. 1961 - 25 Avril 19<5
SECTION 8 PERFORMANCE EVALUATION
w-hi

A * AhiMli

P * Esfxsiio?
$ ' Strong

O • Ciil!®^!!!3

PwlwmOflCf range* from wholly inadequate Io slightly let* than satisfactory. A Wing in this iMtogofy Mluiroi 
positive remedial ection. The nature of the action could tenge from counseling, to M*?*t training, to placing on 
probation, to reassignment or to separation. Describe action taken or proposed in Section C»

Performance meet* oil requirements. Il Is entirely satisfactory and Is characterized neither by deficiency nor 
excellence. ■ ' . ;

Performance is more than satisfactory. Desired results ore being produced In a proficient manner.

Performance Is characterised by exceptional proficiency. ! *

Performance is so exceptional in relation to requirements of the work and In’comparison to the performance of 
Other* doing similar work os to warrant special recognition. , .

— sFEaFfiTblH^ *

List up to six of the most important specific duties performod-during the rating period. Insert rating letter which best describes the 
manner tn which employee performs EACH specific duty. Consider OHLY effectiveness In performance el rbat duty. All employee* 
with Supervisory re spaniibi i i> <e s MUST be raleJbn their ability to supervise (indlctf number of •■rk|*M «upervf*e«O.

' snctnc putt no. t -

Analyzing Payroll Accounts - .

RATING 
LETTER

p

SPECIFIC OUT V NO. 1

Reconciling Tax and Retirement Accounts

RATING
LET 1gR

P

spec»f;c our t no. J

Computing Staff and Career Agents’ Pay and Allowances ’

RATING 
LETTER

P

specific putt no. 4 ' -

Conducting Liaison with our Division regarding Payroll matters.

RATING 
LET’ER

p

SPECIFIC DUTY NO. 1 .

Preparing Correspondence •

RATING 
LETTER

A

SPECIFIC OUT T NO. 4 * , ' •

Maintaining Leave records and Agents’ Pay riles

RATING 
LETTER

P

______________________________ OVERALLJ^^OKMAfKEl^^
Tele account everything about the employee which influence* hi* effectiver.r * s in hi* current such c» I

forma nee of ipecific duties, produetivity, conduct on ics, c>9.\'r.'hi#n#ti, pert..tent persons! njin.v bob<»*. end : 
pert* ,l?» limitation* or loltnti. Based on you knowte^e of ei'pSyco'i r.verob pm's/noncc du*’; ^ rutmj pcnoa.i 
Pki’.PiJ^’Wr’0 the tat.ng bo* corresponding To lie statement which mail cicuctwly refiect* hi* 'e*ei of pcrfc’mon<e. 1

IE!TLB

vm0*^' oesouesc mvieus cettifiwt, SECRET
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SEc-.lOlC.
Witfl’« lljalh'rda 
qvw^II 'pwltwminei 
on fcw«()n lon'jvoji 
botit lor dAt^riini 
sttiivyt

NAIIZAIIVf CO'. Mf-Nl S

idt U .t

'Ah

In the six nor 
Accounts Section, J: 
and responded well 
help in reconciling 
He worked well with 
Mr; Kilcott is very

that !!r. Wllcctt was assigned t ht;:.
■demonstrated the ability to accept responsibilities 

3 311 work assignments. Mr. Wilcctt was a great 
ud analyzing Payroll, Tax, and Retirement accounts. 
Is associates and had a good disposition.. .. 
cooperative and dependable.

Ms enplq-ee did net have any supervisory responsibilities 
and, therefore, is net being rated on COst Consciousness. .

COMMENT! OF REVIEWING OFFICIAL

SECTION 0 CERTIFICATION AND COMMENTS
1. BY EMPLOYEE

1 CEKTIFV T>:tTI HAVE SEf.N SECTHVIS A. It. AND C OF THIS KEFOKT .

DATS

. 30 April 1965
SIC'NAl.s-’ OS IMPLOVU

2.
MONTHS IMI’iOTtC HAS BEEN 
UNDER MT SUPERVISION

6

BY SUPERVISOR _ ______________________________________________________________

IF THIS *£K>4! NAJ NOT BUIN SHOWN TO EMPLOYEE. GIVE «APLANAT»ON

had departed fcr FCS pilor to this date*

DAT€ . • V

30 April 19o5

OFFKIAk TITLE OF SUPERVISOR | TYP6O OR PRINTTO NAME AN? SIGNATURE

Chief. Staff Agents Accts. Sc4. JOSEPH H.

3 BY REVIEWING OrFICIAL

I concur

ON

30 April 19-5 c: Ccrme cn ar.!
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Secret
• > • ~ fillip t *

^\ FITNESS REPORT fM*touiit*iAu\wuaiH

025793

- SECTION A GENERAL
1. NAMI <L»t) . (Flfti (Mt^f^Z

" ~ . Wllcott, JancsB. Jr
1. DATE OF QtRYH.

27 Sep 31
9. >H 

M
• . GRADE 

GS-07
9. SO

: 9. OFFICIAL POSITION TITLE . / '

. Fiscal Acct Asst . .
>. OP

DO?^
F/DiV>0ROP ASSIGNMENT *. CURRENT STATION • 

Tokyo ,
I. CHCCM lXI jyp| r/r 'AFPOINTMINT ’ ■ r , *IC*(X)TTPE OF REPORT *

X* jCAMCCA. f iftKICNV* | {TEMPORARY INHIA* '

' I CaacC*'A»0vi*i©m*u flee MttArcnan* •Section Q
"xi

AHNUAL j*IA**l*NMt*»T U»*LO> CC

. | SPECIAL fJpFC*/F>r . . , \ . *p*ecal (Specify;.* ’ '

• 1. CATC REPORT OVI IM O.R# .

’1 Av- 6’; ■
•L *CPO*HM PERIOD (From* to*)

1 July 1963 - 30 June 1964
SECTION B_________ PERFORMANCE EVALUATION_______________________________________
* * Wt^k Performance tonga* from wholly inoda TXzf# to tligMIy let* then satisfactory. A rating in this category requires

' positive remedial action. Tho nature of f’-e action could range from counseling. to further training, to placing on
promotion, to reassignment or to separation, Describe action token or proposed in Section C. .

A • ^aq^att Performance meets all requirement*# It «• entirely wtitloctory and 1* characterised neither by deficiency not 
OMollence. * -

P • graficieot Performance I* more than satisfactory, Desired results ore being produced In a proficient manner.

$ *'$H22H Performance is character tied by osceptio^l proficiency. _ . .

0 * Ovtstendir^ Performence Is so exceptional in relation to requirements of the work and In comparison to tho performance of 
• other* doing similar work as to warrant spac'd recognition.

SPECIFIC DUTIES
List up to six of the most important specific duties performed during the rating period. Insert rating letter which best describe* the 
manner in which employee perform* EACH specific duty. C'.^iider ONLY effectiveness In performance el thot duty. Ah employees 

' with Supervisory '^i^^tilil'tlti MUST be toted on their ogm**/ Io Supetvit* ti^dlc^t* nw"»6.» *t •wph»v»e» »tiM»vf»*4K

SPECIFIC DUTT »O. 1 .

As Statler. Cashier, responsible for the daily receipt and disbursement of 
each (Japanese yen, U.S. dollars, UPC).

RAT.NG 
LETTER

p

Mtciric out, »o,i -

Consolidates all.Station cash translations to one vouchor and verifies 
balance daily.

RATING 
LETTER

P

specific ourr uc. •

Suasarizes all Station transactions for off-base housing ar.d vehicle expendi­
tures into scr.t<ly accountings ar.d aaintains appropriate subsidiary records.

RAT >S3 
LETTER

tFlCItlC DUT Y HO. 4

Polices Eiindual housing and vehicle advance accounts and audits related 
accountings.

RATIN3 
LETTER

F .

SPECIFIC DUTT NO. * ’ *

Keintans statistical records or. privets rentals by individual house and 
cost center. , '

RATING 
LETTER

ipeci.ic out, mo. « , ]
Advices 11'1 travelers of,their entitlements, audits the travel vouchers, end j 

performs ocher related duties as assigned by tree Finance Officar. 1

RATt-. J

D

OVERALL PERFORMANCE IN CURRENT POSITION

Tai • into occo^rf everything -about the employee which **H«<»(• I hi* effecti^cn**< h hi* cirr«M politic such a* per* J 
formance cl s^ecihc d^te*,: productivity, conduct On f.i, «tn{,efcin.wit, fwiifiPAt portend iron* or hut't*. «*m ;
parliculer hni’ciiMT er ra»ent»» Bated on >eur knowledge *1 omrioyoe'* ©*e*aH pertern'onea dc*«uj the rating, pw«t*, 
p*oce tiio Jette* in the rating bo* corresponding to tho >tc'««*At which most accurately reflect* hi* level of p^rformaoea. »

. 1 5 JUL 1 • * '_______ . - *

1 ■ — ■ ■ . .. ■■■ _——.- -] ^ ‘;-; n.. "- -
form ir _CIT!
. C • r.AsecfTt * pbvioui ajitiqhi. . I (
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JECTKNC
| ’<4.r*t» ^:g>ilflt<lM *h»rt</b» < 
9v*toll ptfl'H^saf •, iHK lu’| 
M lw«igA lan^i^1)* (<;*p«f»nc

HAl!K4TIVf COMMENTS

bo vi for’ 4 
2r£l'!®kk

Subject tali performed !us duties In a co.-.pctont tanner. UMfiri^^ huge cu.ua 
of money with feu errors, and main tainu the-, necessary statistical records.

- Coat consciousness and nanagehcnt of organization ascots does not apply to 
this position. ,

SECTION. D . CERTIFICATION AND COMMENTS .
1. BY EMPLOYEE

1 CERTIFY THAT I HAVE SEEN SECTIONS A, R, AND C OF THIS REPORT

DATE

9 Jun Gi
SIGNATURE OF EMPLOYEE

/s/ Junes Wllcott
2. BY SUPERVISOR

MONTHS EMPLOVfF HAS RC3N 
UNDER MY SUPERVISION

23

IF THIS REPORT HAS NOT &CLH SHOWN TO EMPLOYEE, GIVE EXPLANATION

DATE OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME ANO SIGNATURE

9 Jun Gi Finance Officer /s/ Frank Wells
X BY REVIEWING OFFICIAL

OMMENTS OF »ev»t»|H« OFFICIAL -

Subject has held tno position of Finance Disbursing Officer since his arrival at 
Tokyo Station in liay J 9 eO, iie has performed well in a function for which iie had no 
previous experience or training. With a realignment of the office workload in 
December he was given the additional responsibility of processing TDY travel. Duc 
to his cpcdallced work, he has not hed the opportunity to be trained in other 
facets of finance work, iie has been scheduled for Finance, training upon his 
return to Headquarters in July 1;64.

7 Rin-. O-.

NO SIONkTVRr

Inance Officer s/ Jtck r.

,. SECRET
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'SECTION A

FJ7T 10,37.’i , 31 May 63

" ■ iMPiqiH ttfliti hjMscx

FITNESS REPORT
P?57?3 .

ft..u trinl)
GENERAL 

tHWltf J.VAT

FiiSAL ACCT. ASoT

_27Sept 31.L_.nl 
t.orr/on nncr assiona 

DD?/K-t/ JaO

i. ontoe „ t. to

GS-6..1___ •

| t. CWCC* tX) T vec OP ArndlNTMCNY . * It CHtCX UMl’t OP tCPOXT . . -
| |c*h»cn | jnexenet j ’ {timpoxart INITIAL 1' jRMil'txeCHT »U»«RVIIO»

1 . jC A’acin.FnpwitiONAL (5»» tnerrvctten'e • Srcdm C) J^ annual , j iRCilUCNWSMruPLOvSt
I , |tw<Ci*U <s^e*'r^• , ■ . '

. . tPcci*LtM*ciWr ‘ • ,
j tl. OAYC btFORY OUB IN O.P. * 11. REPORTING PtltlOO to*) . - • '

1 Jul C2 - 30 Jun 63
SECTIONS PERFORMANCE evaluation

A • A^mslf
.probation; Io t«aHi|emeni or to' (•pwotiORi Dtichb* oction token or proposed th Section C. *

Performance meet# oil requirement#. Il It entirely tailtfoctory ond Ie character!! ed neither by deficiency nor -

^ • Et?/i£j*j!

^ * Strong '

0 • Out Hunding

Performance It more than tat lifactory. Otiirod rotvllt are being proJucodin o proficient manner.

Performance it characterised by exceptional proficiency. •’ ■ . -

Performance it so exceptional in relation to requirement* of the work and In comparleon to the performance of

SPECIFIC duties

with tpontibHifier MUST h rbted on their obilily Io svporvho (indlc«i

SPECIFIC OUYT NO. I ’

As Station Cashier, responsible for the. daily receipt and disbursement of 
cash (Japanese yen, U. S. dollars, MFC).

irtciric outt ho. 1

Consolidates all Station cash transactions to one voucher and verifies balance 
daily.

Summarizes all Station transactions foi- off-base housing and vehicle expendi­
tures into monthly accountings and maintains appropriate subsidiary records.

Polices individual housing and vehicle advance accounts and audits related 
accountings. >
SPECIFIC OUT V NO. I *

Maintains statistical records on all private rentals by individual house and 
cost center. '

p

P

P

P

P

■ ilPtCiriC DUTT NO. • ■ LETTEH

' IPcrforms other related duties as assigned by the Finance Officer. p

OVERALL PERFORMANCE IN CURRENT POSITION

pl« at of P
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SECTION C

JtCKil

NARRATIVE CC/AMENTS. .
|ndi«elil ti^nlflconi tIranglS• 'or 
overall performance. SfaM *^'91 
on loreign-longwege <oop»ha<«( 
bat«» lor determining future per* 
Jrfliisyi’ . 7/--

. ,U,l,foon
Subject is conscientious, industrious, and willing to accept all 

0 responsibility assigned him. He has performed his duties in a competent 
. manner andhas shown a marieed interest in learning all facets of his job.

Subject at times gives the impression (whether warranted or not) of being 
. uncertain in his thinking, and he docs not always seem to exercise his 

best judgment in reaching decisions, but he is striving to eradicate this 
impression. .

SECTION 0 CCRTIFXATIOH ANUCCaiLNTST. ... .
BY EMPLOYEE 

I CERTIFY THAT I HAVE SEEN SECTIONS A. 8. AND C OF THIS REPORT

OATS

21 Maj' 1963
SIGNATURE OF EMPLOYEE

/s/ tea B. Wilcott
2. BY SUPERVISOR

MONTHS EMPLOYEE HA* 0C5N 
UNOEH MV SUPERVISION

33

tF THIS REPORT NAS NOT BEEN SMO*N TO EMPLOYEE, GIVE EXPLANATION

DATE

21 May 1^63

OFFICIAL TITLE OF SUPERVISOR

Finance Officer

TYPED OR PRINTED NAME ANO SIGNATURE

/s/ Clarence Nonwnt III
3. . BY REVIEWING OFF'CIAL

COMMENTS OF REVIEWING OFFICIAL , .

Concur in the evaluation.

GA TE

21 May 1963
OFFICIAL TITLE OP Rt VIEWING OFFICIAL ' TYPED QR PRINTED NAME ANO JIG’MTVM

Ada Officer | /s/ Douglas S. Crabue |

SECRET.
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SECRET

FITNESS REPORT
EMPLOY! t SERIAL NVV3C0

A’’'
GENERALA.

1. N iMi (L»»t) fFnwO
VUCOTj Jouses B. . .

tOATt OF BlRtw.lt. HX

27 Sept31i m
it. grape b. so •

GS-6 SF
B. OFFICIAL FOSiTION TITLE .

Fiscal Acct Asst. .
T. OFF/OlVZBR'Cr ASSIGNMENT

'FE/Tokyo . .
L CURRENT iTAhON - . '

Tokyo
•• CHECK (XI TYPE OF APPOINTMENT ..; to. CHECK IXI Tx*t OF REPORT *

Carckr | jreserve | ,„ ^temporary INITIAL ■ |ru»ignmi;nt icnnvuca

C ARKER.PROvtSIpNAL (Sm th al nitrone ‘Wrtiei O l X ANNUAL jRCAS#16NMKNTCMPLO*CC

special (Swltyjt , . special fErecibyt.* . . ,

tt. DATE REPORT DUC IN O.*. It. REPORTING PERiOD (From* to)

SECTION B

A • AdjKrt

P • Proficient

$ • £^221

O • Outstanding

_PERFORMANCE EVALUATION_____________________________________________________________
Performance ranges from wholly ieadeqva’e to slightly, less then satisfactory. A rating in this category.requires 
positive remedial action. The nature ci the action could range from counseling, to further training, to placing an 
probation, to reassignment or to separation. Describe action taken or proposed in Section C.

Performance meets all requirements, h is entirely satisfactory and Is characterised neither by deficiency nor 
excellence. - ' ‘

Performance Is more then satisfactory. Desired results are being produced in a proficient manner.

Performance Is characterised by exceptional proficiency.

Performance Is so exceptional in relation to requirement* of the work and in comparison to the performance of 
others doing similar work as to warrant special recognition. . .

SPECIFIC DUTIES
List up to tlx of the most Important specific Jut»ti cw!«tr«d duiing the rating polled. Insert ecting letter which best describes the 
manner in which employee perform"* EACH specific duty. Consider ONLY effectiveness in performance of that duty. Alt employees 
with Supervisory responsibilities MUST be rated o>n their ebilify to .supervi se findicate number of employee • iu;vf»iii<V.

SPCCtr^ OUTY NO. *

Station cashier responsible fcr the day to day receipt and disbursement 
cf cash. " -

NATIS0

P

SPECIFIC DUTY NO. I .

Consolidates all station cash transactions to one voucher and verifies 
balance daily.

RATING 
LETTER

i p

SPECIFIC DUTY NO. S
Summarises all s+ation transactions fcr off-base housing and vehicle expendi­
tures into monthly accountings and nain+ains appropriate subsidiary records.

RATING
LETTER

S

SPECIFIC DUTY NO. 4

Policos individual housing and vehicle advance accounts and audits related 
accountings. s

SPECIFIC DUTY NO. S ’ ,

Maintains statistical records cn all private’rentals by individual house and 
cost center.

RATING 
LETT!R

P

"rU"

P

SPECIFIC DUTY NO. fl -

Performs other related’ duties as assigned by the Finance Officer. .

’ OVERALL PERFORMANCE IN CURRENT POSITION
Tok* Into account everything about the employee which Influence* his effectiveness in hi* Current position Buch at per* \ 

formance of specific dcHc*, productivity, concoct an r?j. cecsarativeness, pertinent rerserai trait* er hobos. and ’ 
particular Icni’aiicns er tilem*. Based en your koo*>ea;e of employee* s overall performance iula; ?m rating pcr*cd.: 
place the letter in the rating box corresponding to the statement which most accurately reflects his levri of pctfermunce. i

imi«

?

Ml** 45 ©OBOLETE PREVIOUS EDITIONS. . SECRcT L^=?rLJ
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sictiomc NARRATIVE COMMENTS
Ind! ,t* ilgniltcOnf'ilMn^thl ot' *tfoLn»n«i drmoniffuftd in turfnnf petition keeping In pf^pw peftpective t^ijir frlatmnxhip »o . 

• Overall performance. Stale’ luggvOioni made loe'improvement ol work performance. Give tacommandaHont for training. Comment
On foreign lang wage competent e. if require J lor t ixroht po tit ion. Amplify er e • plain r atmg t qnpn m Sec* ton B to provide be »♦ 
basis lor determining Iv’vrt parsonn^l octton. Monngr of J,’LkLm^l<JL$L^,,2?,’J?^iiL?, lwftL’* w! Aui*f* mv*» b« de'scr»b»d, if 
oppIrcobU. •■ 0, '- P: -s

Subject ia conscientious, industrious and irilllnj to accept all responsibility 
given hin. He has performed capably in a function for will ch bo had ro previous 
experience or training, and has shown a marked interoot in loaming ell facets of Ms 
job. He has handled largo suns of money with few errors, mid maintains the necessary 
statistical records in a competent mariner.

SECTION D CERTIFICATION AND COMMENTS
1. BY EMPLOYEE

1 CERTIFY THAT 1 HAVE SEEN SECTIONS A, B, ANO C OF THIS REPORT

DATE

19 July 1962
SIGNATURE OF EMPLOVFE

James B. Uilcott /s/
i. BY SUPERVISOR
MONTHS EMPLOYEE HAS BEEN 
UNDER MT SUPERVISION

IP THIS REPORT HAS NOT BEEN SHOPN TO EMPLOYE E,'Oiy» EXPLANATION

DATE OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTtD NAME AND SIGNATURE

1? July 1962 Finance Officer Elwood Martin
3. BY reviewing official
COMMENTS OF REVIEWING OFF1CIA L

DATE OFFICIAL TITLE OF REVIEWING OFFICIAL ' TPEO OR PRINTED NAME ANO SIGNATURE

17 July 1962 Finance Officer Clarence F. Korment

SECRET.
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I ’ p;X fitness report
I SECTION A '^^-i GENERAL

IME*.OI I* >» RIAL NUM*E * ' ‘
V

li.eiui (i«« <rif» . . iw«ws)

| .WILCOCT, J«?3 B
2. pat r er birth

,27 Sept 1931
#. SEX «. GRADE

M !-3<5 '

It.ltAVICt DESIGNATION 

1 $ f
•. OFFICIAL FOVtlON TlRC ■ '

. Fiscal Aect. Asst* 1
». off'div/or or assignment

j______^Jtsiisa__________ ___

SPECIAL fV»«h)

I1' C*MtR jt*rp iritu - . TYPE

| jeothietsui 1 member 1 .1 . !rc*ce«ro - |.Ninth nr ash

| |«K3IM | DECLINED 1 jr.rMC? , _ X.'* Annu Av RK AMI

10. CATC R* PORT DUC IN O.P.

SECTION B
27 V..w 60 to 31 Mir 61
EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES'

monh»»(« which employe* p«rUtmi EACH itHtihe duly. Con*i3or ONLY e^cHvenott in perfoemonce of that duly. All employee*

2 • Bar,fy gdvauat, *3 • Acceptable I 4 ■ Ct^rtUM . IS * Eccellcnl ' jl • Superior |? <-OwlitenTn;

Itrteitic outt no. TSUillcn carMcr rosron- RATING SPECIFIC OUTT NO. 4 [rating

bible for the dry to day receipt ai:d no; Folices individual housing and vehicle
ill sburcement of cash. 4 advance accounts and audits related 

accountings.
(specific DUTT NO. 2 RATING SPECIFIC rVTT NG. » RATING

Consolidates all station cash transac- Maintains statistical records on all
rtions to one voucher and verifies private rentals by individual house
palar.ee daily. - , t 4 and cost center. 1

litrcinc outT'NO.t Siti';irl!C3 all station RATING NO. SPECIFIC CUT Y NO. A RATING

llrniisacliona for vif-buse cousins; and 
tvcnicle oxi; •‘uciitures. into acnthle aC- pox.i.r.^s :u-a raintuna appropriate

Performs other related duties as 
assigned by the Finance Officer, /.

[c’:':-;-5--:iry records.
SECTION C EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION
Taba Into account everything about thv.amplar,, which Influence* hit effectivenett in hi* current position • performance of tovcirie 
duties, productivity, conduct on |oh, cooperotivoness, pertinent porsonol traits or habits, particular limitations or talents. Based on

I • Performance in many important
2 
3

Performance meet* moi! requirements but is deficient in one er more important
bating’ 

NO.

s 
«

c requirements,

evhtOMinj,

SECTION D DESCRIPTION OF THE EMPLOYEE

rosy j

| . CHARACTERISTICS • * NOT 
appli­
cable

NOT
OB- 

SERV EO

RATING

1 ? j 3 I 4 1 $
| gets things cone ■ . .
J RESOURCEFUL '

1 ACCEPTS RESPONSIBILITIES ,

U^N WANEDECtSIQNS ON MIS O*N WHEN N<t O ARISES .

OOES HtS JOB WITHOUT STRONG SUPPORT '

FACILITATES SMOOTH CPLRAT'ON OF Nil OFFICE X
WRITES EFFECTIVELY • . , X
>ECUM*V CONSCIOUS

T MINKS (. u L *RL Y * j

DISCIPLINE IN ORIGIN A T IMG, M*l NT A INI NG ANO OfS^CSING CFHEn^ROS |
OFh»H flpxi.’ri: • 1

1 1 1

5* '7 ^.VCaV.W *r*

SECRET
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nCTION E_____________ HARRAllVt DLSCHn<HOH Oi- MAriNf R Or JUS PFRl'p^'AliCE_____________
$*,'•** tHpAglh* ond w»ekn«Mri d#ri’on*ltol»J l-i Cv»<eM fOHIion. Hhcv»» *w«jr* V' '’’•’♦ "‘'id# lv • ~-,5y*» (nt irf'fito u'-'**f 9# Ml 

• v<k. Gi»» r •corr’^rndotion • Id# hi* homing. D»l#nb#, U opp# vj»noir, '>•» potent i j f (->•• ?*»i l'n;»***(p /»•.- |>» nil Otih; g»»r?«» »#. 
Spontibiiih**. AmpLfjr or *iploin, il oppropriote, rating* gtvrn tn S£C IONS B, C, and D Io provt^t tn« b«Hsb<ti»*'U’ deMr-m-o; 
lui^t pei«dnn«l action*.

Subject la conscientious, industrious, nnd villinr to' record /.JI rrsGcncibility 
given hi:i, He has perfenued CBpably in a function for vt-.h^Phcik'. V nv previous 
experience or training, and has shown a thrxbi interest In li nrr-inc ill facets cf his 
job. Ho has handled lar^o suss cf -money with few errors, ted .-aintaics the- necessary 
statistical records in a competent tanner* ***K RuuM

Subject should strlvo to develop tore confidence in hlssclf ard in his ability 
to perfora tho duties assigned hia. Hie leek of assurance txa his nalvotl are 
aoautiuos disconcerting to those with' whoa ha deals, .

This report han been prepared in accr-rd- 
anr? with F E T>tvl.ion standards which 
recognize the principle of rennz the indiv­
idual against the p'/o. Thus an average 
rating reflects an entirely satisfactory , 
per tonn ance. . -J

SECTION F CERTIFICATION AND COMMENTS
BY FMPLOYFF

/ certify that / have seen Sections A, 8, C, t and E of this Report.
DATE • (signature OF EMPLOYEE

3 May 1961 1 ■ Jones r>. iHlcott (dinned)

2. BY SUPERVISOR
MONTHS EMPLOYEE HAS BEEN 
UNDER MY SUPERVISION

IF THIS REPORT HAS NOT SEEN SHOWN TO EMPLOYEE. GIVE EXPLANATION

8 .
IP REPORT IS NOT BEING MADE AT THIS TIME , GIVE REASON.

CMPLOVLL UNOCR Mr KJPKHYittON LESS THAN «9 OAT# | ACPOHT MADE Hi THIN last to DAYS

OTHLR (SVCttY):

DATE OFFICIAL TITLE OP SUPERVISOR TYPITC OR PRINTED NAME ANO SIGNATURE

3 Hay 3961 Elwood Hartin

3. BY REVIEWING OFFICIAL
1 WOULD HAVE GIVEN THIS CM PLOYEE ABOUT THE SAME EVALUATION.

1 WOULD NAVE GIVEN THIS EMPLOYEE A HIGHER EVALUATION.

1 WOULD HAVF GIVEN THIS EMPLOYEE A LOWER EVALUATION.*.

1 CANNOT JUDGE THESE EVAL UATIONS. 1 AM NOT SUFFICIENTLY FAMILIAR WITH THE EMPLOYEE'S PERFORMANCE.

COMMENTS OF REVIEWING OFFICIAL

DATE OFFICIAL TITLE OF REVIEWING OFFICIAL I TYPFQ OR PRINTED NAVE ANU SlONAfUKE

3 Huy 1961
Clarence i'orr.eht ___________ I

SECRET
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• . ' SECRETOih>r ft:Md fit)

Pr.H^"D bTr r

W 6'.

FITNESS REPORT .
EMPLOYEE 5LRIAL NUMOL'R

SECTION A • . GENERAL
I.xsuf (U»o . <Fir*y' ' (MMil#)

.'-.-A, T. Jr.

i. O*1 C OF BIRTH

--7 rpninmhnr inn

>. Lx 4. kRAOt .

K Slavic* 6s sign at ion 
■ . SF

S. OFFICIAL POSITION TITLE -

Fiscal \eeomtnht Clerk
t, orr/oiv/B* or ASSIGNMENT

H. »t*OITINO PERIOD

h . CARE ER STAFF ST ATMS ' ‘ s. TTM OF REPORT
X 1*0’ tusisvi member ,4 Jovfl’rrco INITIAL jAL ASSIGNMk* T/SUPERVIS'

| esxciMS OCCLINCO J |OCAHO ' XNNUAL |A€AISieNM(;MT/<lMPLOVL>

SPECIAL (ifHCily)

1 'VS e?1 *o
SECTION 8

1 19jO
EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES

Litt #9 *9 tie el th® moil important wrecihc duties performed during the rating period. Insert rating number which best describes th* 
eoMtr in which employee performs EACH specific July. Consider ONLY effectiveness in performance of that duly. All employees 

with supervisory responsibilities MUST be rated on their ability to supoiviso (indicate number ot empteveea euperrtee<)«

7 • Outstanding7 • Barely adequate |j • Acceptable if • Competent |5 • ExcellentI • UnuHUactwy

iucific duty no. । ncspohsiVlc for nv-Mlxy.. 
Ing, removing nttachaenw, batching 
and totaling confidential fuals post! 
vouchers to be "recessed b" "arhino

RATING 
NO.

1$

specific ourtusu ilo, 1 (continued)

Reoorl s Divi si on

RATING 
NO.

u

tuoncourYio.i fesponsiblo lor Verify­
ing the daily expenditure listins 
totals with the expended general 
le’^r accounts.

RATING 
NO.

It

SPECIFIC DUTT NO. 0 RATING 
. NO.

sHciricourrNo.) responsible for catch­
ing the attachments to th? vouchers 
and filing when vouchers are returned 
fror Machine records Division.

RATING 
NO.

SPECIFIC DUTT NO. 6 RATING 
n:.

EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITIONSECTION C
Tote into account everything about the employee which influences his effectiveness in Ms current position - performance of specific 
duties, productivity, conduct on job, cooeerativonoss, pertinent personal traits or habits, particular limitations cr talents. Based on 
year knowledge of'employee*! overall performance during the rating period, place the rating number In the bo* corresponding to fho -

2 • Performance 
3 • Performance 
4 • Performance 
$ • Performance 
6 • Performance

important respects.
RATING 

NO.

It

SECTION D _______________________, DE say PT 10^ OF THE EMPLOYEE
In the rating boxes below, check (XI the degree to which each characteristic applies to the employee

3 • Hermel degree i5 ■ Outstanding degree

. CHARACTERISTICS ’
NOT 

APPLI­
CABLE

NOT 
03’ 

SERVED

| RATING

4 1 51 1 ^ J

GITS TMIN1S DONE

SEKvACtFul ’

ACCEPTS RESPONSIBILITIES V 1
CAN ML* I DECISIONS ON MIS CAN EMEN NEED ARISES V

OOES N:S JOB SiTHOUT STRONG SUPPORT

FACILITATES SMOOTH OPERATION CF MIS OFFICE a.

LR.TES EFFECTIVELY . V

*ECVR«W CONSCIOUS - ‘

ThaaI CLEARLY 1
DISCIPLINE IN ORIGINATING. MAINTAINING AN5 DISPOSING OF RECORDS

J
CAM

SECRET
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SECTIO” E 
$h»^i Mongt

NARdATIVf DtSGRIl'TIO.’l OF HANNt-K OF JOS PERFORMANCE

iponiibillllri,
<t bii«7rtg. .Pettrib*. •! oppM'prtote, hit po»«nliel Ipr d»»#kp>’i*nl und Iprcsv 
/H appropriate, r'otmy• given in1 SECTIONS 0, C, and 0 ta provide ihtbril bo

Subject has accepted a field alisipiKnt effective in June

The position to which subject han bcm assimcd is very repetitious . 
and not at all conducive to d trie Ids inc his full potential, However

■ by the way in which he adapted to Duty Ho* 2, it is felt that he will 
be able to perform core responsible duties with a nlniauh of additional 
training. . . '

He lias an extreaely good attitude toward his work and responds well to 
supervision. ’ ' . ~ ’

This report Ipi lw.i p.ep-rcJ u .-.ecc.-d.ince 
with the criteria set forth in’Cr-r/.ro.kr In­
struction Ko. 77 '"bich arc f.“.el to.rc-.ert 
realistic find ir.c..i>:’"'. '■ r.'^i.s rrJf'ircoin- 

^parisons ':7w^ 1/-^ A — h:s '^^ 
work?: - -I - rrrponsml. 
ity. t.x "7’.i r.<?rf; r.i entirely 
satirf.-"./' ‘-'A

SECTION F CERTIFICATION AND COMMENTS I
1. UY.FMPLOY.et I

1 certify that 1 have coon Sections A, H, C, D ane/ E of this Report. . |
DATE . 51ON,ATbRt OF EMPLOYEE * (" / - |

}. / ' BY SUPERVISOR |
MONTHS EMPLOYfC NAS 
UNDER MY SUPERVISION

BEEN IF THIS REPORT MAS NOT BEEN SHOWN TO EMPLOYEE, OWE EXPLANATION 1

12 Months
IP REPORT IS NOT REINO MADE AT THIS TIME . GIVE REASON. I

J^MPLOYEE UNDER MV »U>'CRV ISION LCSS THAN OU PAY# | REPORT MADE WITHIN LAST 90 D*Vl |

(OTHtH (SptcHy):

DATE OFFICIAL TITLI OF SUPERVISOR TYPCO OR PRINTED NAME AND S’O'IATURE 1

0/Voucher review IMF,
3-7/ BY REVIEWING OFFICIAL

COMMENTS OF REVIEWING OFFICIAL

1 WOULD HAVE GIVEN THIS EMPLOYEE ABOUT THE SAME EVALUATION. |

t WOULD HAVE GIVEN THIS EMPLOYEE A HIGHtl* EVALUATION. . ' 1

1 WOULD HAVE GIVEN THIS EMPLOYEE A LOWER EVALUATION; ’ J

1 CANNOT JUDGE THESE I VALUATIONS. 1 AM NOT SUFFICIENT L* FAMILIAR WITH T HE FMFLOYEE*$ PERFORMANCE. 1

7
TURE

P.—’r.ch

“secret
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Li*f upto •<« of themost impartont specific duties performed during the rating period. Inter! roting number which best describe* the 
manner In which employee perform# EACH specific July, Consider ONLY effectiveness in performance of that duty. All employee* 

with supervisory responsibilities MUST be rated en their ability to superette pndkr/r number of employee* iurrrrl«t<Q,

SECRET f. ■

iWILI^

FITNESS REPORT
^•1

1-MI’i.blFE SI'R'lAL NUMBER * 1

125793 1

SECTION A . GENERAL
t. h AWE* ’ fte«O

Vilcott, Jr.

Fi"t) (MIMI*)

Janes B«
1'1. DATS cr BIRTH

1 27 Sept. 1931
t.tKx Jt.omot |

M , L C3-5 _______1

t. KAVICC designationI
SF 1

4. OFFICIAL POSITIONTItLE

Tine Leave Pay Clerk

’• Vr/<’1V/O'* OF ASSIGNMENT ' i
Ccmt/ 1

Ilhancc_JDiYiflion___J
*. CAREL**TA rr «T«rui 9. TYPE OF REPORT 1

X NOT ELIGIBLE ’• |mkmhkh' r OKrCRBSO INITIAL | nCAssiGNMi Nf/suPt.hvison 1

PKNOINQ , ..... {DVCLINCO. - | DENIRO . V ANNUAL 1 RK USlSMMtMT/SMPLOVlt ' ‘ J

to. DATE REPORT DUC

30 April 1959
IN o>, It. RE FORTIN® PERIOD - 

prem • A - T*
1 Aor53 - 31 J tar 59

SPECIAL fSpecityJ 1

SECTION B EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES___ __________________ _J

1 • Unsatisfactory j 2 • Barely adequate | 3 • Acceptable 4 •Competent j$« Excellent |6 « Superior 17 • Outstanding |

SPECIFIC OUTV NO. 1

of P<;oll

RA TING 
NO.

2

SPECIFIC DUTY NO. 4 • . HATING 1 
. NO*' 1

IPECIFtC OUT r NO. 1

s.::.!.5 co.'":. biicS pz.x’.iv;:

??.;• i.z' cllo’.’z.cos ‘

RATING 
NO.

>

SPECIFIC OUYT NO. 5 RAYING | 
NO. |

/, 1

SPECIFIC DUTY NO. J

^aiiitafrl^ of Ixvro records

RAT INO 
NO.

SPECIFIC OUTV NO. 4

P/oc:::.'.:^ of choc!:.?

R* ’ING I
NO. | 

1 1

SECTION C EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION
Toko Unto account everything about the employe* which Influence* his effectiveness in hi* current position • performance of specific 
duties, productivity, conduct on job. cooperativone**, pertinent personal trait* or habits, particular limitation* or talent*. Based on 
your knowledge of employee's overall performance during the rating period, place the rating number in the box^orresponding to lhe 
statement which most accurately reflect* his level of performance. '

1 • Performance in many important respects foil# to meet requirements,
2 • performance meets most requirements but is deficient in one or more important respect*.
3 • Performance clearly meets basic requirements.
4 • Performance clearly exceeds basic requirements.
S • Performance tn every important respect is superior.
6 - Performance in every respect it outstanding.

RAT>NG 
NO.

SECTION D DESCRIPTION OF THE EMPLOYEE
In the rating boxes below, check (X) the degree to which each characteristic a iplies to the employe ■

1 • Least possible degree 12 • Limited degree | 3 • Normal degree |4 • Above overage degree । $ • Outstanding degree

NOT 
APPU* 
CABLE

NOT 
OB­

SERVED

RATING
CHARACTERISTICS .

1 2 3 4 5

QE TS THINGS DONE - .

RESOURCEFUL' .

ACCEPTS RESPONSIBILITIES .

CAN MANE DECISIONS ON HIS OWN WHEN NEED ARISES • •

DOES MIS JOB WITHOUT STRONG SUPPORT

FACILITATES SMOOTH OPERATION OF HIS OFFICE

WRITES EFFECTIVELY

SECLRI1 Y CONSCIOUS

THIXKS CLEARLY _ , '1

DISCIPLINE IN ORIGINATING, MAINTAINING ANO DISPOSING OF RECORDS j --

,©THC.T (Sr-citv): • ■ . S -J J
| SEE Si:cn:'\ ‘E’ OV EE\EE<E Sll'E

”r 45 co.^cc pnc.ojl cmom. SECRET u:



-00000

ACTION E________ ^.MA^MKE DESCRIPTION O<: MANNE!/ OF JOB PERFORMANCE ;; 
$•'■*» iltrn;tS'i 9«d w«obn«it«i d.\nanttruted in Current potilivo. Indicate Sviqeitronv nwj» to employee lof improvement <4 hit 
work. .C<*e r eco mf^endoK or.. Io* hi*| training. Describe; 4 npwopthite-, hi» potential for'devel©pn»en| and for «l»u^if»5 greater re* 
*po*»«b»liti»t. Ar»p1«ly or rap loin, 4 oppropriatr. ratings given in SECTIONS B. C, «4 D to pro* j^ the beat bo ti a lor determining 
Mere perioenel Mtiobi.______________ ' '

, ".is :do::_ rlth people, J ices jet ids ^ o:;; is the ?jei??.: ii.a Lui
:.osj stress chovii Jj rui o.: Lscurdc,'. .L is'cayehle of :..o?j officie.-.t •..•crl: , ' 
tEx; he is tiof'" at the present ti:.^ he does r.e^hliy shv.^ supervision.

he doos not

J k W* V«<. « ^ v <«>. «■ a

abu^a his Iczre nrivikj.is u.n 
is ^/ox<: x; ". the Ajc-.c;-. .

as a tholp, has a favorable

SECTION F“ CERTIFICATION AND COMMENTS
1. BY EMPLOYEE

/ certify that / have seen Sections A, 8, C, D end E of this Report. •
OATS SIGNATURE OF EMPLOYEE ‘

J^js J. m-2co;v Jr. '
2. BY SUPERVISOR

MONTHS ewPcOTtE mas SEEN 
under mt Supervision

IF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE. GIVE EXPLANATION

IF REPORT IS NOT BEING MADL AT THIS TIME . GIVE REASON.

EMPLOYEE UNDER MT SUPERVISION LESS THAN *0 DAVS | REPORT MAGE WITHIN LAST 90 OAV9

other (Scotty}: - ■

DATE OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME ANO SIGNATURE

Vn^^S Tore 7i-, Leave, Fay S??. ' kin C. bobbins
3. BY REVIEWING OFFICIAL

X 1 WOULD WAVE GIVEN THIS EMPLOYEE ABOUT THE SAME fVALUATiON.

1 WOULD HAVE GIVEN THIS EM PLOYFE A H’GNER EVALUATION.

1 WOULD HAVE GIVEN THIS EM PLOYEL A LOWER EVALUATION.

t CANNOT JUDGE YhFSE fVAL UAT IONS, t AM NOT SUFFICIENTLY FAMI Lt AR WITH THE EMPLOYEE'S PERFORMANCE.

COMMENTS OF REVIEWING OFFICIAL

JATE OFFICIAL TIT Lt OF REV l»*lhG OFFICI AL |TYPZD OR PRINT ED NAME ANO SIGN AT Uh E

A/J, Staff employees Accts. Sect. Audio 5. Lcvd- .___
SECRET
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fO»n Fi I It 4 tn >

' FITNESS REPORT (Part D PERFORMANCE.
_________ , - . , IRSTkUCtlCRS '
■R)R Tl!£ VOSbU’^TlVK OFFICtX. Ccntult current mitructjoni for completing this report.

. FUR WS StnXVfSOR: Ihit rrpott 'ii designed to help yow.ripreii jour evrluition of your tubord'nele and to tren«mt 
th i s ev a lust ion to your icperYnar end senior offteials. Organisation policy requires that you anforr th* lubotdu
nate wher

, strengths 
under con« 
ary juot
1 ertonne 1

he stand* with you. Co-plet ion of the report ' con help ynu .prepare for a discussion with Kim of hn 
ion policy that' you she* F«rt lot thu report to the employee etce^t 
. It is rrcarhrnded th«t you'read the entire fors before couplet in#

• nd wriVnc’un. It i# »l*o 
litions specified in Regulati

organirat 
on 20-37J 
report 

the date
on. 4 f thii i 
nn later -than J

■ th<* -initial 
0 davi ahtr

m .the enr 
indicated

loyee. it oust be completed and forwarded to the Oft fee nt 
in item 8. of Section A1 belo*. _

SECT!CH A. CUERAL

I. ,NAM( <:«O (tint) (Uiddlf) >. DATE OF BIRTH }. sc* «. SERVICE DESIGNATILN .

I'Ren'.t,
S. OFF 1CE'OlV1S1 ON'8»ANfM OF ASSIGNMENT I. official position title - . .

‘1
. T. GRACE «. GATE REPORT Out IN CP • PCRIOO COVERED BY THIS REPORT (Inciutivt date*;

11 1--57 ■

to. TYPE or REPORT tiiHii*«i«T>nrr«'«ii9i | s’scial (Spicily)
oney

/■| •'-VAL BIHll M« c*T.(Mei9vit 1 . ’

SECTION B CERTIFICATION .
r. FOR Txt •AT(«: THIS REPORT f^ HAS O H * s ROT BEEN $hO#N TO ThE INDIVIDUAL BATED. IF NOT ShOon. (APLAiN Fir

NOT:

A. CHEC1 ft; APPROPRIATE $TIT(MttT$:

VmIS iimit IUHCU nV «»• «»lito«i or Tait 11.01- if laoivouAL o aareo "t • 
TIA SAS star TO M IM * A COP

a Ct 4* 0.
TO This ace # • t.

t*»s tp«»r rtnicri Tat cow ii io aria 
<«i Ritncui ivnivliiH.

19*1 0* »rm» i canno: crafter that r»i
l I « il V 1 u MIS JOS tutor* < (j?<cl/rp

A
i wave oticussto Rim tai* tw»iovrc 
AD* IIAOltSHI SO THAT Mt »«:•$ |H(*(

Ml • It'OSTMl 
H t TANO I.

t. THIS OATS C. TYPED Oft PRINTED NAME XNO SlG^TvSt Of $U? E *V t SOR | 0. SUPERVISOR’S OFFICIAL TlTU

in Section D.

DOIS NOT PERFORM DUTIES ADEQUATELY. n[ IS INCOMPETENT
GUIDANCE OR TRAINING.

SOME AREA OF •(MANESSOCCASIONALLY reveals
PERFORMS CuTl£5

NUMBER
SUPERVISOR

EQUALLED by

A. THIS GATE
> tec. 19?7

e. typed or printed name* and S'^iTuErcr reviewing.
0"ici,t z. Gr. r i-^a;./- J-Hy ;'i.;//

SECTION C

DIFFCTICN

JOB PERFORMANCE EVALUATION '

CV^LNTS.

r«A; is (p^t u ori;i:< secret
“ are obsolete.

nt

Performance

** ^^» TMg R t V I C * I N GOff »C I H : RECORD ANY SUBSTANTIAL DIFFERENCE OF OPINION »I TH THE SUPERVISOR. OR Any OTmER IN’ 
FORMATION. AH I CH AILL L£AQ JO A BETTER UNDERSTANDING OF THIS REPORT. .



14-00000

b

f. Be specific. htaplh of the 

FLUFFING
, GTllTG IFCTltFS

. Mime T£Ot<:CAL REPORTS
cmrrro.vb external liaison 
miso 

. WING DICTATION
Mrwrsrvc

For some job*, duties nay be broken down

mat rtent oe-reteu. are; u*,. ■ ’ . 
NAS A*D VSES AREA-KVOiLEXE'^A ^^W CTS INTERROGATIONS 

DEVELOPS NF^PROGRAnS ' • •
ANALYTES I ST Fl AL RETORTS 
RAVAGES FILES "

OPERATES KAMO .
COORDINATES AlTNOTNEF OFFICES 
•KnF5-**&±AT4ONS ,
PREPARES CORAFSPOWENCE

'hfxifs SwiHfS ' ,
• nte.uifFS/ywtt 

rtFR!EFING* SOVRCES - 

KIFFS DOCKS' .
. wirn war . , - ’ •
, ■ tunMtvs A;it iWMrrwtvc 

n:<tlCWi iUWFkWI OF FAT 
A it advisable, e.gi. combined k?

B(«ll*flV( 
RAT IN(3 
NUMBER

MUU .ADEQUATE TmE KUfOWANCC OF Th t *

« • tltrciMj 
S . PERFORMS

this Ou tv acceptably 
THIS OUTY IN A COMPETENT MANNER
m$ Ou tv in Suck a fineuannEr

tVCCLS ANYONE I KNOW IN T>( »t«JW4sCC C*
TNI* ?*«▼▼ ‘ ' • -

NARRATIVE D£$ai?rt

•etciric outv a#, i ..corruc c,vli'T.ziE,"'ij“

stru-iints, sirr.leserts sud ud.1ust.-.Ci:t: 
reletin- b al’-::c so^nth;-.. -

RATING 
NUMBER

•V

»»<cnic outv no. • ..csiscs the

and rec;«;;i:!j cf the tllctLcn'. lou.v ■:

ascca^tc :st close 0? each fiscs.’, yer:’.

>U‘*8t«

irccir.c out. .j. 2 ;O0".-O4f C'.:.'.'?l)- .li^iv* 

tils of allo;.-.'n: ie?:;cr seconds cf u. 

liw 12: a ot1 ’ f" s.

RAT ING 
NUMBER.

1-

LDAn.c
NUMBER

t»<o#Vc ao. '5 .'.coords lieu id.* C. 

cunoallolions cf obli^aticnc to r'^iv; 

Jun}. cllomorc o.roc.

>< * ’ i'< ^
NUMB*»

iHcuic out» wo. s Cb.ce.:s ana reconciles; I 

runs o’- expend it ures klob those in the 
allot’^^t i:r??r reoerrt^r. ’

aecciric cv»* no. i??3\\’rc!: str:.uries .’<• 

quire J for roconciliaMioas n“rxriic? 

all:t?;'?t records - (co-'cs) f?? fesr;-;

matin:

JOS PtRF3#MAN«

DIKECT1O5S: St 
uncot

his wo: s dil

on] It Is c::\y o 

duties. Ze :s r 

cs has beer. cvH

to prove .his capubili 

her then there asci^ni 

lyinj hiex^lf to the , 

ions that he indulsoc

become better acuoin^

cnrollT'

JO!

c;

u::r

uro io;

SECTION 0. SUITABILITY FOR CURRENT JOB IN ORGANISATION

pare bin
Mt Should be separated

DIRECTIONS: T»kt into account here everything you kno** about th- individual
Cor-

hUMAtk

bis 

n o

MAS SOME OUTSTANDING VFSGThS 
REQUIREMENTS TmE ORGANIZATION

: T
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NOTIFICATION OF ESTABLISHMENT i
OF MILITARY COVER BACKSTOP

to: CHIEF', PEFSCniL OPERATION DIVISION

X CHIEF; OPERATING COMPONENT (For net ion) .„

19_AprAl_19-<L5.

Mr. Mullane
«F:

____ ContinuatioikoCbackstoppLDg_CQY<;
MILITARY COYER BACKSTOP ESTABLISHED

WILCOTT, James B.. Jr
fILC HO.

K-9524__________ ;

Jc.tur.ned
EMPLOYEE NO.

Block Records: 
(OPMEMO 20.800. f't)

a. Temporarily for days, effective ' . .

b. Continuing, effective EOD

X
Submit Form 642 to change limitation category. 
(HUB 30-7)

Ascertain that Army W-2 being issued. 
(hb so. an. I)

Submit Form 1322 for any change affecting this cover. 
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ADJUSTMENT OF SALARY RATE IN ACCORDANCE WITH THE 
SCHEDULES OF THE GOVERNMENT 'EMPLOYEES SALARY REFORM 
ACT OF 1964 PURSUANT TO THE AUTHORITY OF THE DIRECTOR 
OF CENTRAL INTELLIGENCE AS PROVIDED IN THE CENTRAL 
INTELLIGENCE AGENCY ACT OF 1949. AS AMENDED. AND I'OLICY 
DIRECTIVE/ISSUED BY THE ACTING DIRECTOR OF CENTRAL 
INTELLIGENCE DATED 8 OCTOBER 1962.

SALARY CONVERTED TO RATE SHOWN FOR INDIVIDUAL S GRADE 
AND STEP AS INDICATED IN CHART BELOW.

, GENERAL SCHEDULE RATES 
Federal Employees Salary Act of 1964

Per Annum Rates and Steps
GRADE

1 1 2 1 3 1 4 1 5 6 1 7 1 8 1 9 1 io
GS- 1 $3,385 $3,500 $3,615 $3,730l$3,845 $3,960 $4,075 $4,190 $4,305 $4,420
GS- 2 3,680 3,805 3,930 4,055 4,180 4,305 4,430 4,555 4,680 4,805
GS- 3 4,005 4,140 4,275 4,410 4,545 4,680 4,815 4,950 5,085 5,220
GS- 4 4,480 4,630 4,780 4,930 5,080 5,230 5,380 5,530 5,680 5,830
GS- 5 5,000 5,165 5,330 5,495 5,660 5,825 5,990 6,155 6,320 6,485
GS- 6 5,505 5,690 5,875 6,060 6,245 6,430 6,615 6,800 6,985 7,170
GS- 7 6,050 6,250 6,450 6,650 6,850 7,050 7,250 7,450 7,650 7,850
GS- 8 6,630 6,850 7,070 7,290 7.510 7,730 7,950 8,170 8,390 8,610
GS- 9 7,220 7,465 7,710 7,955 8,200 8,445 8,690 8,935 9,180 9,425
GS-10 7,900 8,170 8,440 8,710 8,980 9,250 9,520 9,790 10,060 10,330
GS-11 8,650 8,945 9,240 9,535 9.830 10,125 10,420 10,715 11,010 11,305
GS-12 10,250 10,605 10,960 11,315 11,670 12,025 12,380 12,735 13,090 13,445
GS-13 12,075 12,495 12,915 13,335 13.755 14,175 14,595 15,015 15,435 15,855
GS-14 14,170 14,660 15,150 15,640 16,130 16,620 17,110 17,600 18,090 18,580
GS-15 16.460 17,030 17,600 18,170 18,740 19,310 19,880 20,450 21,020 21,590
GS-16
GS-17

18,935
21.445
24,500

19,590
22,195

20,245
22,945

20,900
23,695

21,555
24,445

22,210 22,865 23,520 24,175 ..........

GS-181



!N ACCOAOinCE with The PROVISIONS op PUBLIC Law 87*793 AnO OCI 
memorandum dated i august 195*1 salary is adjusted as follows# 
EFFECTIVE 9 JANUARY 1964.
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/ In pay status at end. of waiting period

/ / LwOP status AT END of waiting period
CLERKS INITIALS AUDITED DY

I CERTIFY That TNf WORK of the ABOVE Named employee is 
OF AN ACCEPTARLE LEVEL OF COMPETENCE*

PAY CHANGE NOTIFICATION
7? Sao

Oew>o n»*»<*
tJiAO*
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XI •‘“XviXU" >K; | *Xj’T la
fcPcXT|V£ |; 0CT??^ 1Q^

“ D^'L|C LA.' 87-7?’ AN?
6 , SALARY |S ACJUST5" a; FCLLO*S,

\ kXE ' SeR|aL CRgr« GUO OlC ' N^^

PUNQS Ga.ST Salary . g=.5T Sal4RY

WILCUTT Jav^S □ jR *237’8 5638,3 CF 06 4 S 5325 06 4 S 5*543

ARE:9 NOV I96f
SECRET 

(When FiW to)

Ocf. NOTIFICATION OF PERSONNEL ACTION '

1. HUAI NONIlt

025798

1. SAMI (lAAMIISMtMtl) 

WILCOTT JAMES 8 JR .

1. UIVK Of ftlWUll Anion

PROMOTION

4 IIHIIIH DATE S. (ATHOIT Of lAHOINHI

REGULAR
SO. 04. 10,

111 12|6I

«. raiw ^ ! TO » V. TO (f 7. CWT (EN1EB NO. CNAIfEAILE

2137 7351 100

0. (SC 01 OINU HAM AJIPCIin

C 50 use H03 J(f TO V X a io a

». giUHKriMl USKUtlOM

DDP EE

FE/JAO TOKYO STATION

SUPPORT STAFF TOKYO

TO. LOCATION of OffKIAL STATION

TOKYO,JAPAN

ii. whim line

FISCAL ACCT ASST

12 POSITION SUMIT 1

3167

IJ (AIHt HtViCE H5.'WUM

SF

u. classification kmeooie iu. wb, t»<.|

GS

If OCCUPATIONAL SHIES

0501.03

U MABE AKO SHF

06 4

I/. SALAH 01 UTE

5325

II. liMAIti

SPACE BELOW FOR EXCLUSIVE USE OF THE OFFICE OF PERSONNEL

If ACTION 
coot

22

29 halt;

10

21. OHICE (O0IN6 22 STATION | 
(OOE

37587

n INHMH 
(OBE

24. NAqt/i
Ude 

3

25 DATE Of SilTN 24 BATE Of SIAM I 2/ BATE Of HI

sOT ft..... 6’9,^ ,3? i°1 ! ft ^T i Fi, ft 6’f

21 ATE (VUES

BO PA IP

1 1

N. WCIAl 
iifiiwf

a. itiiiiti

1 - etc 
a . pica
1 Boat

NT OATA

0M

IT HPAIATION 
BATA CODE

IL «lt« lON/CANCELLATlON OATA

BO D*. 11

1 1

I COO P*TA^
.» M«fin 

HO NO
U UI

JI VET. PltHILPCE M HIV (ONA SATE V IMS COMP. SATE M. Ill SEIV CIEOlT/LCO 22 HCll / MAUK INSMANCE 4 SOCIAL SKOlin M.

coot • ■ HOMI bo oa

1

■o oa ia

1

1 . fit j 
1 ■ >0 I

CSC COCI 0 . Baitat MlAlTa IBS MH

41 TKVIOUS iOftlUim JEIVICE BATA a LEAVE CAT 
(OOE

43 HBEIAl TAI OATA 44 HATE TAI BATA ’

coot 9 . BO eaieicvt MBBICt
1 . tio »»UI IB M»»tCI 
a HUI IB MHItt (ItH 1HI U BOt» 
> lam to Mattel tBoat ran it aot>

reiB<i«uif» cocc j .BO TBS IKBPTtOa# teas iifciti# 
i • vet 
a • so

c<;iil l« in 
Olar

iintcan

SIGNATURE OR OTHER AUTHENTICATION



IN ACCOWANCE WITH THE PROVISIONS OE P. L. 86-568 ANO DC! MEMO DATED 

1 AUGUST 1056. SALARY IS ADJUSTED AS FOLLOWS EFFECTIVE 10 JULY I960.

SO NAME * SERIAL ORGN GR-ST OLD SALARY NEW SALARY

*560 OBSOLETE PREVIOUS FDiT.ON 
^UV REPLACES FORK SWA. AND 360b.

SF WILCOTT JAMES R JR 525798 51 71 GS-05 3 * *.3*0  * 4.675

/S/ EMMETT D. ECHOLS

DIRECTOR OF PERSONNEL

7 ' SECRET

6.

1. IMP. SERIAL W. 1. HAMS | 3. AMIGNfD ORGAN. 4. FUNDS

“25798 WILCOTT JAMfS fl JR
| DDP/FF.

uv

NEW SALARY RATEOLD SALARY RATE

TO BE COMPLETED BY THE OFFICE OF COMPTROLLER

WM ■ STEF SALARY
LAST EFFECTIVE DATE

GRADE STEP SALARY
EFFECTIVE DATS

■0. RA- Ta MG DA VS.

GS 05 3 V 4.675 09 20 59 GS 05 4 $ 4.840 09 18 60

i<UCtll
Q item 1909 0. NUMBER Q9 HOURS LWOP•. CHICK ONC

IF txetts LWOP. CHECK FOLLOWING!

□ " M. INITIALS OF CLUB

TO BE COMPLETED BY THE OFFICE OF PERSONNEL

II. AUDITED BY

It. TTPS OF ACTION IS. RINARKS

14. AUTHENTICATION

PAY CHANGE NOTIFICATION
SECRET OFFICIAL PERSONNEL FOLDER



'G!»> ( 5-^ '>M<r 1 Uu LM ?>•• ’Sep. . S-UiT 1 HIaUt. D»ti ; PSI ‘ US! ' ADJ.

?V9!I iMLCGTT JAIL'S " JR bDF’/H / . MV

} OifiALApr pate . * sal apy PATE <7 type action

"S C5j*4 k 4»UAV Q9/18/6C; 05 

1
5 it bfOCb

1 '
v-J/17/61

8. B»»»ti» tad Atftiwcbutea

/ / NO EXCESS LWHP .

/ / IN PAY STATUS AT MID OF WAITI NG PERIOD

/ / IN Lk'OP STATUS AT END OF WAITING PERIOD

_---JJXXOjMj^
—PAY CHANGE NOTIFICATION

Form ten Ott>l«u Pi«vioui CrCDPT
7^0 OW U.UM dCibn&l (4-||)

SECRET



1 SECRET .
, । (V.hen Filled In) - ' ‘ *

NOTIFICATION OF PERSONNEL ACTION
AES: 2. OCT 1959 .

1. Serial No. '

125798’ ■

2. Name (lojt-Fint'Middle)

WILCOTT JAMES 8 JR 5

3. Chie Of Birth ' 4. V* Pre*. 5. Sew ' 6. CS - tOO

Mo.

09
Da.

27
Yr.

3’
N»^' 'Code
SM 1

WM 1 1 M 1
Mo.

<?3
*Kl Y'<^ 57

7. SCO "" 8. CSC Petit 9. CSC Or Other Legal Authority

50 USCA 403 J

10. Apmt. Afiidav. 11. FEGU 12. LCD 43 Mil. »•«. IJ. Cr»#(, IC1
Mo. I-Qi

06 ? 26
Yr.

53

Yes • 1
No -2

Code

1
Mo. Da. Yr. Yw-l.Codo Mo.

03
Da.

0*
Yr.

57
Yoe -1
No -2

Code

2

PREVIOUS ASSIGNMENT

14. Organisational Designations* ' ’

DOS OFFICE OF THE COMPTROLLER
FINANCE DIVISION 
COMPENSATION AND TAX ACCTS 8R , 
CONTRACT AGENTS ACCTS SECT. '

Code

3803

IS. Location ,OI OtficMl Station

WASH., D. C.

Station Code

75013
15. Dept.»Field
Dew - 2 Code
L&id - 4 _
F^-6 2

17. Position Title • ‘ 18. Positron No. 19.-Serv. 20. Occup. Senvs ’ _

FINANCE ASST ( 0^0 GS OJIO.A
21 Grade 3 Stop

05 3

22 Salary Or Rate 23. SD ; • |24. Date Of Grade

■ 1 Mo. Da. Yr.

* 43*10 SF ! 09 1 22 1 57

25. PSI Due_______ 126. Appropriation Number -

Mo. Da. Yr. I .

09 | 20 j 59 1 9 6300 20 004

ACTION

£?.- Nature Of Action

REASSIGNMENT

Code

56

28. EH. Date 29. Type Of Employee

REGULAR

Code

01

30. Separation Data

Mo. Do. Yr.

1O| 04| 59

PRESENT ASSIGNMENT

8

M
M

1 
M

Ti
nc

* M
T M

 C
C.

31. Organizational Designations

DOS OFFICE OF THE COMPTROLLER 
FINANCE DIV, ACCOUNTS 8R
ACCOUNTING CONTROL SEC 
ACCTS RECEIVABLE ANO PAYABLE UNIT

Dec* - Field

Dew - 2
USrld.4

Code

2
33. Grode & Step

012
44. Resorbs

34. Position ritie"

FISCAL ACCT CLK
39 Salary Or Rate'

* 43*10

40. SO

SF

1. Senes

Code 32. Location Of Orbed Station Station Code

3803 WASH., D.C. 75013
35. Pontoon

41. Date Of Grode

0506
42. PSI Oue

36. 37.

0501.0^
43. Appropriation Number

Mo. Da. Yr. Mo. Da Yr. .

09 I 22 1 57 09 i Io । 60 0263 1040
Mo. D^ Yr.

FORM SO 1150 
I MAS S7 ' ■ SECRET (4)



- SECRET

1 |#> UHM. S'. 1 Alik • A'* 0(.‘ 0»C»%.

125193 jas/CUhPT // v-20 ->/ , ./

4. OLD SALARY RATE 7. ^ EW SALARY RATE

c«*pt STEP SALARY
IM T HiGnt Salt

' net IttJ SALARY
t KliTtH 0 art

«9 ri <• ic C». *•

OS 5 2 » 4,190 09 21 vS ) 3 1 <.1^0 09 20 59

TO 0E.COMPI.£TED BY THE OFFICE OF THE CO.MPTROLLER '_________
0 CNtcx one Yj wticmuot ‘- [J 

ir txctJi teoe. c»X?k following:
Ct»« IMP #. m:»incf acuAiiwvP ’ .

Q m mf ihhi *r 1*0 or «iitih rri»0 ' 

Q *• i»jr ifirui ar iwo.or n'tiu Hits#
10 HintALS Cf/LCRA II. AUOITCO DT

1 - TC B

C

E COMPLETED BY THE OFFICE OF PERSONNEL -
tl. FSOJICrW SALARY RAH AM rtcriTCPATi . IS. REMARKS ,

' GRADE . »TtP. ‘ SALARY ■0 DA. TA.

14. AUIHMTICAIIOO . . O O . .

, ' . M2HVH9 "TCaLVd'^i’d ' ■ .
• ' 0 0 o«"ooo 0000 0 .000 000• 00 00 00 0 0 e Qoooooog. 0 0000 0 000 0 /■ 0 00 poo 0 0 0 doo 0000 0 0-0 .

■ 00 O 0 OO OOO Q . 0 ’o 0 0 O 0 0 . . ..."

. . . PERIODIC STEP INCREASE - AUTHENTICATION /
• - .. - - ■ - - . • • erenrv nreenwNM MW IUO -* - ■

SECRET 
(When Filled In)

NOTIFICATION OF PERSONNEL ACTION
MCM 25 MAR 59

1. Serial No.

125798 ’

2. Name (Lost-Fint-Middlo) 3 Dele (? " th <: Vet. M 5. Sox 6. CS - EOD

WILCOTT JAMES B JR
Mo.
09

Do. ! Yr. Naw^)
5 Pt-1

10 Pt-2

Code 
I M 1

Mo.

03
Yr.
5727 31

7. SCO 8. CSC Retmt 9. CSC Or Other Legal Authority 10. Apmt. Afhdav 11. FEGU 12. Lcb fl MH. W»». IX CrtOT ACO
Mo, 

06
Da.
26

Yr.
53

Ya -1 
No-2

Code

1 50 USCA 403 J
Mo. Da. Yr. Y«-1 

No-2
Code Mo.

03
l>9. 
04

Yr.

57
Yei-1 
No -2

Code 
2

PREVIOUS ASSIGNMENT

14. Organizational Designations 
DOS OFFICE CF 7HE COMPTROLLER 
FINANCE OIV 
COMPENSATION 4 TAX ACCTS BR 
STAFF EMPLOYEES ACCTS SECTION

Code

3803

1S. Location Of Official Station

WASH., 0. C.

Station Code

75013
16 Dept. - F
Dept - 2
USIld - 4
Frgn • 6

»eld

Cede

2

17. Position Title

TIME LV PAY CLK .

’8. Position No.

0315.02

19. Sorv

GS

20. Occup Series

054’1.01
21. Grode A Step

05 2

22. Salary Or Rote

1 4190

23. SD

SF

24. DateOfGrade 25.’ PSI Duo 26- Appropriation Number

8 6 30 4 20
Mo. - Do. • Yr. ‘

o? I 22 | 57

ACTION
27. Nature Of Action

REASSIGNMENT

Code

56

23. Elf. Date 

Mo. Da. Yr.

03 । 25 1 59

£9. Typo Of Employee

REGULAR

Code

01

30. Separation Data

PRESENT ASSIGNMENT
31. Organisational Detonations

DOS OFFICE OF THE COMPTROLLER . 
FINANCE DIVISION
COMPENSATION AND TAX ACCTS BR 
CONTRACT AGENTS ACCTS SECT.

Code

3803

32. Location Of OH.cal Station

WASH., D. C.

Station Code

75013

33. Grade 9 Step 39. Salary Or Rate 40. SD 41. DoteOfGrode • 42. P9 Ove M3? Appropriation Number

_ Mo. Da. Yr. I Mo. Sx yTI x .

05 2 1 4190 SF 09 I 22 ! 57 ! 09'20 I 5? I 9 6300 20 0°*

33. Dept. • Field 34. Position Title

FINANCE ASST

35. Portion No.

o4yo

36. Sorv.

GS

37. Occup. Senos

0510.14
Dept - 2
USIld-4
Frgn -’6

Code 

2



-^r ^^‘L '^i?:-'^^^.? ^al:>y !<• Salary

WriCPtT JAMFS 8 -R 125798 GS-05-1 * 3*«70 * 4»0A0

IN CT^U nr CORM i15fl THIS NOTIFICATION EFFECTS RESLOTTING RESULTING

FROM R-20-250

<J
SrR « NAME SD OLD SLOT NEW SLOT DATE

125798 WILCOTT JAMES 8 JR SF 0305.02 305 01/12/59



■^ SECRET
" (WHEN FILLED IN)

1 cat. sum no. X. . ■ NAME - - 3. ASSIGNED ORGAN. • 4. FUNDS ’ S ALLOTMENT

125798 WILCOTT JAMES 8 JR DOS/COMPT7' V-20
6. OLD SALARY.RATE 7. . NEW SALARY RATE

am STEP SALARY
LAST EFFECTIVE DATE

GRADE STEP SALARY
EFFECTIVE DATE

■ 0 DA TV #0. DA TV.

GS. 5 1 $ 4«040 09 22 57 GS 5 2 $ *.190 09 21 ' 58

REMARKS ’

CERTIFICATION

1 CERTIFY THAT THE SERVICE AND CONDUCT OF THE ABOVE NAMED EMPLOYEE ARE SATISFACTORY.

TYPED. OR H!NTE2. NAME OF SUPERVISOR 
g. A. CKAKDISR

DATE IsiCNATURE OF SUPERVISOR

13 August 19^9 ^^/^ /

PERIODIC STEP INCREASE • CERTIFICATION -^^ '
SECRET ^EBSONNEL FOLDER."£"Si »



SECRET 
. (W b*. F.U»d h)

, . / NOTIFICATION OF PERSONNEL ACTION
MCMZt APRIL 58 . . . ,
1. Serial No.

125798

J. Noa># (lait3intMddlo) 

WILCOTT. JAMES 8 JR .

3 Dote Of Birth A Ax W. 5. Sew 6. C5 -tOD

99
Da.
27..

Yr.

3»
NiNO (Coda 

S M I .
.10.M 1.’ M 1

Mb. Da. 

03 64
Yr.
57

7. to 3 CSC Rotmt 9. CSC Or Other Legal Authority

50 USGA 403 J

10. Apmt .Alliddv. 11. FIGLI 12. LCD is jy
Mo. Do. Yr. 
06 26' ^

Y«;1 Cod* 
7!*° •8 1

Mo. Da. Yr. Y»1 [Cod* 

No^l
Mo. Da. Yr.

P3 04 57.
Y«..1 
No - 2.

Coda
2^

PREVIOUS ASSIGNMENT

14- Orgarriaotrcnal DarlgnatidM .

DOS OFF ICE Of THE W1RQLLER 
f INANGE DIVISION .
COMPENSATION AtC TAX ACCTS BR 
CONTRACT AGENTS ACCTS SECTION

- Coda

3^3

15. Location Of Ofhoal Station ’

WASH., 0. C. ■

Station Coda

75013
16. Dept. - Field 17. Pnition Tide . .

FINANCE. ASST .

18. Portion No. .

0521 .03

1«.5:rv.

GS

20. Oa.o Sarin

0510.14
Daw - 2
USfld • 4
Fran - 6

Coda 
2

21. Grade * Step

05 1

22. Salary Or Rata 123. SD

* 3670 I Sf

24. DoteOfGrado 25. PSI Due 26k Appropriation Number.

8 6304 20 .
Mo. Do. Yr. I Mo. Do. Yr.

OJ | 22 I 57 I 09 | 21 | 58

ACTION

27. Nature Of Acton

REASSIGNMENT

Coda

56

28. Eft. Dota 29. lype OF Employee

REGULAR

Code

01

30. Separation Data

Mo. Do: Yr.

04 121 158

PRESENT ASSIGNMENT

37.

31. Oraanirswncl Onignatlons

006 OFFICE OF THE COMPTROLLER 
F INANCE DIV
CCMPENSATICN S. TAX ACCTS BR 
STAFF EMPLOYEES ACCTS SECTION

Code

3803

32. Location Of Official Station

WASH., 0. C.

Station Code

75013
36.non33. CTptTT,^ ; 34 35. Position No.

Dept • 2 j Code 
USHd -4 
Frgn -6 *2 TIME LV PAY CLK 02 GS

°5J______  

44. Remarks
1-2610

38.' Grode A Steo i 39. Salary Or Rate 40. SD 41. CXah> Of Grade 42. PSI Duo

SF
Ms. Da. Yr. 
09 1 22 ' 57

Mo. Do. Yr. 
09 1 21 1 5«

41 Appropriation Number

6 6304 20

0544.01

«)



SECRET
(V* hen hlW W

MCMJUEESL
1. Sof ks I No.

NOTIFICATION OF PERSONNEL ACTION

8. None (lost-First^Middlo)
3". tkrto Of 8<rth ^4r Vet ^^

w
Mo. Ob. Yr.
A.I ?n 53

■ WILC0HJMS8J« - ^[a SCter^ CSC OrOiS
Y«; 1 Oode

Other legal AuihorftT

Mo. ' Da I Yr. '

0? 27 I 31
10 Aom Affidcv.

^•*0 Code
S Pt-,1 

10 h-2

11 Hull
1 M I 

12^ rar

K5EE3EZ 
| Mo. Da Yr. 
I9UL51

No -2
Ms.. Po. ' Yr.

1 ■ 50 USGA 401 J
i ■<• 'y»i|Cal« Mo. Do.' Yr. Y<h1 Cod*

01 04 ,57 ^^ 1.
PREVIOUS ASSIGNMENT

14. Organization., 

DOS OFFICE 
FISCAL DIVI 
ACCOUNTS N 
AUOTMfNT L

■1 Derignationi '

OF CONTROLLER 
SION 
ANCH
EDGER SECTION

Code

3802

15. location Of Ohcial Station .

WASH. 0. C. . -

Station Code

75013
10. Uopt - Field 17. Portion Title '

FISCAL ACCT CLK

18. Position No.

30.01

19. Sew.

GS

20- Qccup. Series

0501.04
Dopt. - 2
USHd • 4
Frgh . 6

Code 

2

21. Grade ft Step

05 1

22. Salary Or Rate

5 3670

23. SO |£.lJ^ateO^r<3do|25.. P$l Due 126. Appropriation Number .
, Ma Da Yr. i Mo. Da Yr. j

SF | 09 ! 22 1 57 1 09 1 21 1 58 !-8 6303 20 . .

ACTION

27. Nature Of Action

REASSIGNMENT

Code

56

28. EH. 0:l» 29. Type Of Employee

REGULAR

Code

01

30. Separation Data

Mo. Do. Yr.

02 1 23 1 58

PRESENT ASSIGNMENT

41 DdteQIGrode! 49 ~ PSI Due

31. Organizational Designations ' .

GOS OFFICE OF THE CONTROLLER 
FINANCE DIVISION 
COMPENSATION ANO TAX ACCTS BR 
rONIftACL AGEN TSACCTS_S£CI1ON

Code

1803

32. Location Of Official Station

WASH.. 0. C.

Station Code

75013
y._^!£L2
Dept • 2 
USfld-4 
Frgn - 6

ieTd 

Code

?

34 Portion Title *

FINANCE ASST

35. Portion Na.

0521.03

36- Serv.

GS

37. Occup. Senos

0510.14
38. Grode ft Step 39. Salary Or Rate ! 43. Appropriation Number40. SO

-QS_J----------  
44. Kemah

{ 3670 SF
Mo. Da. Yr. I Mg. Da. Yr. |

09 I 22 57 I 09 1 21 I 53 i 8 630^ 20

4 >«”

f.

1150 SECRET (4)



SECRET
(V.hvn filled In)

NOTIFICATION OF PERSONNEL ACTION

1. Serial Na.

1 ^7 .

Z Nam* (Latt-fint-Middle) - 3. Dot* Of Birth 4. Vot Prof. 5. Sos 6 C5-C0O :
Mo. Yr. Nono-0 (Code

5 P|-1 I 1
10 Pt-8 | 1

Mo. Da 

g' 14

Yr.

5?

7. 5® 8. CSC Rotrat 9. CSC Or Other Legal Authority

50 USGA 40? J .

10. Apflit. Affidav. 11. FLGLI. 12. LCD 13- ». lA^®
Mo. | Da Yr Yet-T Code 

No -S I

Mo. Da. Yr. Y»1 Code 

No-2
Mo. Do. Yr. Ye» -1 

No -2

Code

2 •

PREVIOUS ASSIGNMENT

14. Organizational Derignations

P9S C'-'iCC / CMP.I' d'. EP

: ,t<Al. J!''"-’ ic*’ ' -

ACCCI^'S.^''"1 ; ■

A.iO’Mr-.; i:'T.':P Sf'-l'O-' ’

Cado 15. Location Of Qlicid Station '

MAS”, n. \ ■

Station Code

16. Dept. • hold . 17. Position Tide

r i$r Ai A.-'! ' t k

18. Portion No. 19. Serv 20. Occup- Seriei

r^~| Hi

Dost .- 2 (Code 
□Slid- 4 - , 
Frgn . -'6 1 ^

21. Grode * Scop

ph 1

22. Salary Or Kate 23. SO 

er '

24. Date Of Grado 25. PSI Due 26. Appropriation Number .

Mo. Da Yr. Mo. Da. Yr

ACTION

27. Nature Of Action Code

or>

28. til. Date 29. Typo Of Employee Codo

r-|

30. Separation Data

Mo. Do. Yr.

PRESENT ASSIGNMENT
31 Orponaaborva! Dwignanoftt Code 32. Location Of Official Station

WAC’-. ?. C,

Station Code

^r>| '

33. Dept - F»eld 34. Position Title

-'SCA! AC'j ELK . .

35. Poxuon No. 34. Serv. 37. Occup. Senos
Dept - 2 Code
USfld • 4 „
Frgn • 6 £

38. Grode ft Step 39. Salary Or Rate

* 0 - “‘A

4a sd 41. DateOfGrodo 42 PSI Due 43. Appropriation Number

< 0'• yj

Mo. Da Yr.

r I - 1'

Mo. Da. Yr.

1 ? 1 r -

44. BMarh

1150 TO



Itngin rm so <a rum
' 'CENTRAL INTELLIGENCE AGENCY'

. P.O. 9 Bov 56
NOTIFICATION QF PERSONNEL ACTION 0-5481 M*

i tun sr dm 1. mta« BKtm w. IMtl

Kt. MM8g B, WtOOTT, JR -ifflsi
Thu is to wtify'wi of ibf' feUeicint tctio* afftctisig;ye!& cmptoywnt: .

27 Sap 1931 4 Mr 1957

i U7UQ Of ACTIO* f »M #t«*m«» r»i»t«PLMn

ftiwuted Appcintaagt
HOM

13.

& errKcnvt pats

4 Hag 1957

7. chit imia m enu ugal mimph

5O3SCA 403 J
TO

tmiiisannt -

1

Heal Awt CM »-»ai4
0. KWICt wuu 

SUOL MUAY

U JKKIMTtMH 
CUIANATIONI

380273 
n auHuwm

2

03-0501.044 $3415.00 par anasa

DOJ/Offlce of Oasptraller 
Fiscal Division 
Accounts Branch 
Allotment ledger Sectian

Bchlagta* & C»
| I nna 

11 «rtMutHtFwna

MMWMtIITtt. ij rmoo«MFH HUP

M. POSITIO* CUmriCATIO* ACTIO*
none WWH OTHER S-FT. 10HHT Utt vice MAL.

IS sex

I

X
16 APH9PIII4TIM 

FROM

_»!!:____ 7-6303=211
M. REMARKS,

17. SUBJECT TO C 3. 
RETIREMENT AC1 

HH-hO)

Isa.

JI one er i^inT-

4 ^ 1957

SD/SP 
19 LEGAL MSJMWI 

□ Claimed Q MOVED 

STATt*

Subject to the estiafhetary caapletian of a trial period of ossa year. 
Subject to the isatiaiaotoiy casplstioa of a aedical eassitatisa.
80-135

DOO 03/04/57 
CSE03 03/04/57 
ICO 03/04/57 
SCO 0^26/53

PSI doe 03/09/58
2 BOD 03/04/57

tlTWCE KtfOlUna MOM: c

ttrartBrafYarifflossl-------------:----------- ;--------------------------------  

4. PERSONNEL FOLDER COPY

A
Mi 
.A >

^^K^Wt^ifi^r^iti^^

(•MM



14-00000

SECRET

SECTION A

FITNESS REPORT

^VUcott, J«neg B., Jr
ICUL FMtnan TiTLl - 
Fiscal Acct Asst

;GENERAL 
(iiiadit) J a. dat

>7 Sep 31

». oerz6ir?en O'
DDP/WH/C

I'

Action 8 
w- Kid

A • Mmmm

p • EisflsJ**!

0 * ftKUlSC^LIi

FLOTM »ERtAL NUMBER

025798

M GS-07 I SF
ISIOKMCNTjt. CURRENT 1TATI 

i JNWAVE

/^^_„?®sl S n ation

PERFORMANCEREVALUATION
26 Apr 65 - 15 Apr 66

. Th. natuf. of th. action could ranga from covntrlin^, to further training, ta placing on

Ptrfcmoncr moat* oil ra^yiroinontl. ft Ie entirely eatiefactory and it characterised neither by deficiency nor

Performance

it mora Hw« wflsloctoiy. Datlrad ratuh* are Uin^ produced in a proficient mannoir.

it charset*, lx*d by exceptional proficiency.

it so #zeef.<»s>no1 In relation to requirement» of rhe work and in comparison to the performance of

SPECIFIC DUTIES
Litt up to sla of Hw i»V important tpe'llic dy>i«» performed during the rating period. Insert rating letter which best desc 
manner In which employee pert or me EACH f^ihcdufy. Consider ONL T-eHecfrvenett in performance of that duty. Al! < 
with tupervltory ro»poe»>^Jitte* MUJT’se foted-in their abrlityfo tuperurte (indicate • umh»t ot emptoree* •uperrteed).

;«ciricovtt no. 1 Lists, computes and verifies four cover companies I 

commercial payrolls involving approximately 200 persons. Prepares 
and verifies all salary checks. An accounting machine is used 
f or. _pay roll lag i

»«<i'icMt,.o.<ysintains both overt commercial and covert pay records, 
files, etc. for staff employees, staff agents, contract employees 
and agents. Maintains leave records for WAE contract employees i 

_and_all staff personnel_______________ .
spec'f.c duty so. > Respongifaie for tijnely payment of monthly tax deposits , 

and preparation of the quarterly Federal Withholding and Social •
Security tax returns of the cover companies j

ipeofic duty ns. « jn^t ^a^es (jjgpatches and cables to Headquarters and i 
Field Stations on ail Batters pertaining to pay, leave and payroll; 
deductions of staff employees, staff agents and contract employees!

_and_ agents---------------------------------------------------------------1 

A

W

A

A

OVERALL PERFORMANCE IN CURRENT POSITION

Tako Inf 
for mane

pi1 A

45 SECRET
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< . - :SECRET -

• [SECTION C , NARRATIVE COMMENTS^ " , , . ' ? -
Ind^c^ iiynihcdnt strengths er weaknesses demonstrated*a current position keeping tn proper pierspec+tu'e their relet*onsh«p •• 
Ow-erell performance. Storesvggest*ons mode lor‘impro»r«en» of wwLjjtrformonte. Give'wficttr rre'ffitro>n>ng. CoMNoent 
'on foreign tongwage competence,'if retired lor current position. Amplify or explain ratings giv6 s,^WW<>,a, b.»

basis foe'.determining future personnel action. Manner of performance ^of_maneger^o2_orsupe»vi*orwdi«t.eicmd cost consciousness
' IW ^* us* of .personnel,’ space, e^uipineht'-and funds, anist be commented on, U applicable. It t»vra space is needed to complete

. : Section C; attach। o-separate sheet of paper. - . - i 37
1 ’.During the:period Subject was in charge of the Payroll Section 

■ v at JMWAVK his performance was, in the rater’s Minion, not more
.- . than adequate. . He, apparently was pf the opinion inif^beiiig in 

■ < charge of a se<iti<>n relieved him of the. onerous tasks of f iling
. and'other related duties of like nature. As far as meeting the 

payroll deadlines Subject was proficient in this duty, but he 
. ' normally required considerable amount of overtime work to meet
' these deadlines. He had many ideas which he presented to Chief,
■ Finance Branch for betterment of the payrolling system, but un­
. fortunately after due consideration the majority of these ideas

were, found to be impractical and/or in violation of either good
■ ' accepted commercial practice or Agency regulations. Suggestions
; made to him were outwardly accepted but upon follow-up it was

determined that he had failed to implement these suggestions.
■ Overall it is the rater’s opinion that the Subject was barely

adequate, in performing his assigned tasks.

SECTION D CERTIFICATION AND COMMENTS
I. . BY EMPLOYEE

I CERTIFY THAT I HAVE SEEN SECTIONS A. B. ANO C OF THIS REPORT
OATS - SIGNATURE OF EMPLOYEE

2^ ____________ __________ _________________________ BY SUPERVISOR

mcs’n$ EMPLOYEE HAS BEEN iF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION
UNCtR MY SUPERVISION in/, * , . _ . . * •Subject departed the Station without seeing 

12 months this Report.______________ _________________________________________
DATE _ ^OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME ANO SIGNATURE

17 Jun 1966 u /s/ H- Robert Graham

1________________________________________ __ BY REVIEWING OFFICIAL__________________________________________________________ .
COMMA NTS OF REVIEWING OFFICIAL ' '

Subject resigned and departed the Station rather suddenly 
and before there was an opportunity to observe his performance. 
The supervisor has made a careful evaluation with wqich I concur.

DATE ; OFFICIAL TITLE OF REVIEWING OFFICIAL । T Y PED OR PRINTED NAME ANO SIGNATURE

6 July 1966 ^Deputy Chief for Support i / s/ William A. Jewett



FITNESS REPORT
EMPLOYEE-SERIAL NUMBER

025798
SECTION A . • GEbIERA

1. MAME fteeU (Pit^O (MkMI*)
VILCOTl'; JtuacG B,Jr.

l.DA

27

Tt OP BIRTH 1. SEX

Sen 1931 M
•. GRADE B. SO

GS-O? SF
• . OFFICIAL POSITION TITLE. . .

Finance Assistant
7. OFF'UIV'BR OF ASSIGNMENT 

Fln/CFD/CtTAB .
S. CURRENT STATION

. Wash., D. C. .
•• CHECK (Ml TTPS OF APPOINTMENT \ IP.’ CHECK UI T VFE OF REPORT ■ .

X CANCER | .| RESERVE | {TEMPORARY INITIAL ' jsUIIIQNMKNt SUPERVISOR

CAREER*PROVISIONAL (S»« iK9tfVCtl<**» • S.CtlOT C) . ANNUAL X IRKASSIGNMKNT EMPLOYEE

special specify); SPECIAL (Sp»citrh '

1 i. DATE REPORT OUE IN O.F. 

ASAP .
11. REPORTING PERIOD (Frew .IH .

11 Oct. 1964 - 25 April 1965
SECTION B PERFORMANCE EVALUATION

W - Week .Performance ranges from wholly inadequate to slightly lost than satisfactory. A rating In this category requires
. positive remedial action. The nature of the* action could range from counseling, to further training, to placing on 

probation, to reassignment or to separation. Describe action taken or proposed In Section C. - .

A • Adequate Performance moots all requirements, ft Is entirely satisfactory and Is characterised neither by deficiency nor 
- _ excellence; - ’

P * ElShsL®"* Performance Is more than satisfactory. Desired results are being produced In a proficient manner.

$ * Strong . Performance is characterised by exceptional proficiency.

0 * Outstanding Performance is so exceptional in relation to requirements of the work end in comparison to the performance of 
others doing similar work os to warrant special recognition. -

SPECIFKL^
1 the r 
ONLY 
svporv

des .
List up to six of the most Important specific duties performed durin 
manner in which employee performs EACH specific duty. Consider 
with supervisory responsibilities MUST bo rated on their ability to

cling period. Insort rating letter which best describes the 
effectiveness in performance of that du*y. Alt employees 

i Sa r/ndicere number of .mploy... eMperrtseO.

SPECIFIC DUTT NO. t

Analysing Payroll Accounts

RA TING 
LETTER

P

SPECIFIC OUT r NO. 1

Reconciling Tax and Retirement Accounts

RATING
LE T TER

P

SPECIFIC DUTT NO. S

Computing Staff and Career Agents’ Pay and Allowances

RATING 
LETTER

P

SPECIFIC DUTT NO. A

Conducting Liaison with our Division regarding Payroll matters.

RATING 
LETTER

P

SPECIFIC DUTT NO. 9

Preparing Correspondence -

RATING 
LETTER

A

SPECIFIC DUTY NO. • ’ =

Maintaining Leave records and Agents’ Pay Files

ra Tino 
LETTER

p

OVERALL PERFORMANCE IN a

s .Hs 
liven#

h moi

JRRENT POSITION

Toko Into account every thing about the employee which influences k 
formance of specific duties, productivity, conduct on job, coo pore 
parti* ular limitations or talents. Based on your knowledge of omp! 
^^^V^C^" ’^ ,O* ^ k°# corresponding to the statement whtc

efiveness in his cursni position such as per* 
ss, pertinent personal waits er habits, and 
overall performance during the rating period, 
KCdStsly reflects hi# Isnl o'f per far maned.

RATING 
LETTER

p

15 obsolete p«»iou# lotrtowi. SECRET
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NARRATIVE COMMENTS

^I’Hv;-

SECTIOH-C • • ,_____ ,._____ ____________
Indies** .significant strength*-or w*akn«i»»i JenonihofMl In currant position keeping'/d^wops^ pwlpectiv* their relation ship to 

owroli nwlortwnct, State fu^geitioni made for Improvement of work performance. Give tccommoHbc^^O^^Mwning. Commant 
'On-fareign language competence* If (igwird far currant positions Ai pl*ly or •■plain rating* given in SettM?B^np/ovidr best 
basis far-determining future persdnnei dctioh. Manner of performance of manujeriol or supervisory duties.must be described, if 
*^. . “ >t0i,

In.the six months that Mr. Wllcott was assigned to the Staff Agents 
Accounts Section^ he demonstrated-the ability to accept responsibilities 
and responded well, to all work assignments. Mr. Wllcott was a great 
help in reconciling and analysing Payroll, Tax, and Retirement accounts. 
He worked well with his associates and had a good disposition. 
Mr. Wllcott is very cooperative and dependable.

Tills employee did hot have any supervisory responsibilities 
and, therefore, is not being rated on Cost Consciousness. .

SECTION D CERTIFICATION AND COMMENTS 
BY EMPLOYEE :

I CERTIFY THAT I HAVE SEEN SECTIONS A, B. AHO C OF THIS REPORT

CATC

30April 1965
2.

months'employee has seen 
UNDER MY SUPERVISION

6

SY SUPERWSOR
Tf THIS REPORT HAS not BEEN SHOWN TO EMPLOYEE* GIVE EXPLANATION

Employee had departed for PCS prior to tills date.
□ ATE OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTER 1HMJ AHO SIGNATURE

30 April 1965 Chief, Staff Agents Accts. Sec
BY REVIEWING OFFICIAL

JOSEPH H.' HUDSON

I concur

y0!1 TO NAMExG^O

30 April 1965 Chief, Cccrensaticn and Tax Elv

SECRET
5v Strickland ,--------------------



SECTION A

SECRET

FITNESS REPORT
EMPLOYEE SERIAL NUM#M

025798

GENERAL
1. NAMB 1 (L..0 . (FNU ' ' (MIMt,) ■

. Wilcott, JanesB. Jr .
!■ DATE OP 01RTH t». SEX * 

27 Sep 31 [ M
A. GRADE

GS-07
9. SO' I

SF 1
■ «. OFFICIAL POSITION TITLE . . ; .7

Fiscal Acct Asst '
Lorr/oiY'as of assignment 
ddp/fe/jko „

S. CURRENT STATION 1
Tokyo I

•• CHECH (Ml TTP# OF APPOINTMENT .. ’ IE. CHECH C«> TYPE O> REPORT - 1

X CAREER | |RESERVE j {TEMPORARY INITIAL ' Ireassionmcnt supervisor!
C AR 1 ER'PRO V1 SION A L (Jee tnstRactNne • Section C) X ANNUAL • Ire ass IGNMENTEMPLOYEE 1

SPECIAL (Spocify)t - SPECIAL (Spoetfy)l I

II. DAT. REPORT OUE IN O.P. . .

31 Auk ft

It. REPORTING PERIOD (From- |p) 1

1 July 1963 - 30 June 1964 |
SECTION B

w-wish

A • itottt

P " ^toHciont 

^ ’ Strong 

0 • Oul Manning

 PERFORMANCE EVALUATION
Performahca tahgat from wholly inadequate to slightly loss than satisfactory. A rating in this category requires 
positive remedial action. The nature of the action could range from counseling, to further training, to piecing on 
probation, to reassignment or to separation. Describe action token or proposed In Section C.

Performance meets ail requirement*. If Is entirely satisfactory and Is characterized neither by deficiency no* 
excellence. ■ . ' ’

Performance is mara thon satisfactory. Desired results are being produced In a proficient manner.

Performance is characterised by exceptional proficiency.

Porformanee is so exceptional In rotation to requirements of fho work and In comparison to the performance of 
others doing similar work a* to warrant special recognition.

SPECIFIC DUTIES
List up to six of the most Impbrtont specific duties performed during the roting period, 
monner in which employee performs EACH specific duty. Consider ONLY.offectivenos 
with supervisory responsibilities MUST bo rated on their ability to supervise (indicoto

Insert roting letter which best do scribe-* the 1 

s in performance of that duty. All employees I 
number of employee auperrleedy. 1

SPECIFIC DUTY NO. 1 I RATING 1
As Station Cashier, responsible for the daily receipt and disbursement of i«tt««i

cash (Japanese yen, U.S. dollars, liK), P 1

SPECIFIC OUT T NO. 1

Consolidates all Station cash transactions to one voucher and verifies 
balance daily.

J RATING 1 
I LETTER I

SPECIFIC OUT T NO. » .

Summarizes all Station transactions for off-base housing and vehicle expendi­
tures into monthly accountings and maintains appropriate subsidiary records.

1 RATING I 
{ LETTER I

P 1

SPECIFIC OUTY NO. 4

Polices individual housing and vehicle advance accounts and audits related 
accountings.

RATING 1
LETTER I

p 1

SPECIFIC OUT T NO. »

Maintains statistical records or. private rentals by individual house and 
cost center. . '

RATING I
LETTER 1

P I

I’SCIFIC OUTV NO. S

Advices TOY travelers of their entitlements, audits the travel vouchers, and 
performs other related duties as assigned by the Finance Officer. ,

RATING 1
LETTER 1

P I

OVERALL PERFORMANCE IN CURRENT POSITION _____1

Tm» info account •vwvthlAg ab 
formanaa of specific duties pr 
particular limitation* ar talent*. P

1.5 JUL 1964
FORM AC 
a-oz *e



Section c . ________ , narrative comments WCC or pru^^t_____
Indicate significant strengths a* ww4m»j»i demonstrated In current position keeping In proper per spective'their relationship to 
overall performance^- State ivjjtitim* mode lor'improvement of *p<k performance. Give recommendotio'ns.for training.' Comment 
on loraignlongwoga competence.- il *eav«red lor current position. Amplify or eaplain rating's qjven in Soctlon.B to provide best 
basis for determining future perionnel action^ !fe!MLSLK^2!2^wLS2!2Kdo2'®!^K*^

Subject has performed Ills duties In a competent manner. UHiH1^^^ huge sums . 
of money with few errors, and maintains the.necessary statistical records.

Cost consciousness and management of organization assets does not apply to 
tills position. . .

z___ 6V iuL£r'LB0S___

MONTHS EMPLOYEE HAS BL^N ,1* THIS REPORT MAS NOT EE kN SHOWN TO EMPLOYEE, GIVE EXPLANATION 
UNDER MV SUPERVISION I

SECTION 0 CERTIFICATION AND COMMENTS
1. . BY EMPLOYEE

I CERTIFY THAT 1 HAVE SEEN SECTIONS A, 0, AND C OF THIS REPORT

DATE
9 Jun 6b

jSlQNATURE OF EMPLOYEE -
' /s/ James Wilcott .

1 BY REVIEWING OFFICIAL

DATE ^OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME AND SIGNATURE

9 Jun 64 1 Finance Officer /s/ Frank Wells

COMMENTS OF REVIEWING OFFICIAL

' Subject nas held the position of Finance Disbursing Officer since his arrival at 
Tokyo Station in Hay I960. He has performed well in a function for which he had no 
previous experience cr training. With a realignment of the office workload in 
December He was given the additional responsibility of processing TDY travel. Due 
to his specialized work, he has not had the opportunity to be trained in other 
facets of finance work. Ke has been scheduled for Finance training upon his 
return to Headquarters in July 19 64.

DATE

7 Jun a

J OFF.CIAL TITLE OF REVIEWING OFFICIAL (T TREO OR PRINTED NAME ANO SIGNATURE

Finance Officer Jack Randall

f.<S6CR5T.



NTT 1O,371», 31 May 6J CW
V FITNESS REPORT

EMPLOYEE SERIAL NUMBER , '

025798

SECTION A . . GENERAL
1. name , ' (LaeO ' ’ (FReU ! ' (MMfit)

WILCOTT,. JAMESLB.l_.nL—_________ ____ _
B. OFFICIAL POSITION TITLE * '

FISCAL ACCT ASST

t. OATE OF BIRTH II. Ill ' 

27Sept31LM_
I. OFF OlV'eR OF ASSIGNMENT 

ddp/fe/jko

4. GRADE B. SO 

GS-6 -1 ■ •

S. CURRENT STATION :

Tokyo

1 Jul 62 - 30 Jun 63

CAREER [ {RESERVE - J |TEMRORARV' ’
'INITIAL ’

|nEA»>aNMSNT SuPERViaOR

C eREER*PROViBlONAL (See RrlNtiNM • fKtkn O /' X annual-. ' tREASSiaNMENT EMPLOYEE

»MCiAl^P»cWr)l • special (SpecHy/t - ‘

It. OATE REPORTIOUB IN O.P. tl. REPORTING PERIOD (From- to*)

SECTION B

P • ProHcUnt - 

$ * ^o^fl 

0 * OvtUOB^Iwg

performance evaluation -
Performance range* from wholly Inadequate to »llghtly lei* than sctlifactory. A rating In this catogory toquires 
positive remedial action. The nature of the action covld range from counseling, to further training, to placing on 
probation, to reassignment or-fa'separation.' De scribe action taken or proposed In Section C.

Performance meets all »s^l»te«"ti. It Is entirely satisfactory and It characterised neither by deficiency not 
excellence. '

Performance is more than satisfactory. Desired results oro being produced In a proficient manner.

Performance Is characterised.by exceptional proficiency. -

Performance Is so exceptional In relation to requirements of the'work and In comparison to tho performance of 
Others doing similar work as to warrant special recognition.

, SPECIFIC DUTIES
List up to six of the-most Important specific duties performed during tho rating period. Insert rating letter which belt describes the 
manner in which employee performs EACH specific duty. Consider ONLY effectiveness In performance of that duty. All employees 
with supervisory responsibilities MUST bo rated on their ability to Supervise (Indicate number oi tmployott up^rvit+dy.

SPECIFIC OUTT NO; V . *

As Station Cashier, responsible for the daily receipt and disbursement of 
cash (Japanese yen, U. S. dollars, MFC).

SPECIFIC OUTT NO. 1

Consolidates all Station cash transactions to one voucher ano verifies balance 
daily.

Summarizes all Station transactions for off-base housing and vehicle expendi­
tures into monthly accountings and maintains appropriate subsidiary records.
SPECIFIC DUTY NO. < ’ •

Polices individual housing and vehicle advance accounts and audits related 
accountings.
SPECIFIC DUTY NO. B •

Maintains statistical records on all private rentals by individual house and 
cost center.

Performs other related duties as assigned by the Finance Officer

OVERALL PERFORMANCE IN CURRENT POSITION

RATING

p
»»TI»O

P
! LETTER

P
; BSTINO

p

p

I p
ING

pl‘ p
2 0 JUN 1963

SECRET-



. SECRET^

SECTION C
Indies'. *lgnlll<onf strength* or'w.ohn. ».. • d.mon.Not.d In current petition helping In propw pd^[^^>i*^th«lr rotation,hip to 

o*«foll,perlw'"on<». Stef* Suggestions mods lor improvement of work performonce. Give rocommeodotiohsQd^tnn'ng. Common1 
on foreign long wage competence, if requtred'for current position. Amplify or explain tolinji given in Section'd Vt^/f^ida best 
basis foe determining future personnel action. Manner pf performonce o£jHonageH ol^ or •"r^x,*2»Y duties mustbe described, if 
oppllcoblo. - - - —

Subject Is conscientious, industrious, and willing to accept all
/: responsibility assigned him. He has performed his duties in a competent 

manner and has shown a made ed interest in learning all facetsi of his job. 
Subject at times gives the impression (whether warranted or not) of being 
uncertain in his thinking, and he does not always seem to exercise his 
best judgment in reaching decisions, but he is striving to eradicate this 
impression.

SECTION 0 CERTIFICATION AND COMMENTS
BY EMPLOYEE

I.CERTIFY THAT I HAVE SEEN SECTIONS A. B, ANO C OF THIS REPORT

OATS .

21 May 1963
2.
'MONTHS EMPLOYEE HAARrJN 
UNDER MY SUPERVISION

33

SIGNATURE OF EMPLOYEE 

/s/ James Be Wilcott 
BY SUPERVISOR

OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME AND SIGNATURE

21 May 1963
1 

COMMENTS OP REVIEWING OFFICIAL

Finance Officer
BY REVIEWING OFFICIAL

/s/ Clarence Norment III

Concur in the evaluation.

21 May 1963
OFFICIAL TITLE OF REVIEWING OFFICIAL

Adm Officer /s/ Douglas S. Trabue

SECRET
fPMWWl



REVIEWED BY:

• I . SECRET,
y*_______________ ,_____ _________ . (is** in) _ o/ Career ,S^ _

* * &£2h~ • Patformance tangoi frcm wholly inadequate to .*llghl1y lot* than satisfactory. A rating fa this category require*
' positive romodlol action. Tho natvro of tho action could range from counseling, to further training, to placing oh 
probation, to reassignment or to separation. Describe action taken or proposed In Section C,

/ FITNESS REPORT employee serial number I
OPS" 7^ 1

SECTION A \ , CE>
i; NAMI . _ (Loot) (PltM) (Middle)'

WILCOTT, James B.\
«. OFFICIAL POSITION TITUS '

Fiscal Acct Aset. ; .

IERAL u___
1. DATE OF BIRTH |». BEX .

27 Sept31 l M_ 
t. OPF/DIV'hR OF ASSIGNMENT

FE/Tokyo .

4. ORAD8 8. SO I

GS-6 1 ST 1

8. CURRENT STATION 1

Tokyo 1

9. CHECK IX) TYPE OP APPOINTMENT - 1®. CHECK 1X1 TYPE OF REPORT |

CANCER - | (RESERVE | (TEMPORARY INITIAL (reassignment supervisor!

CAREER’FROvtSIONAL (See Inetruetiime •Section C) 

SPECIAL (Sp*clfyjr - ' ' , *
X annual

special (Spec It?) t

|RE ASSIGNMENT EMPLOYEE |

H. OATI NSPORT OUS IN O... . ( ti. REPORTING PERIOD fFrum- I®*) 1

1 Aur 61 - 30 June 62_______________ _ 1

SECTION B , PERFORMANCE EVALUATION

A * Adequate Performance meets' all requirements. |t Is ontlrely satisfactory and Is characterised neither by deficiency nor I
' excellence, ' , ■ I

P * Ptoflclent Performance is more than satisfactoty. Desired results ore bolng produced fa a proficient manner. I

S * Strong Porformanco Is characterised by exceptional proficiency, I

O * Out standing 'Performance Is so exceptional in relation to requirements of tho work and In comparison to tho performance of I
' others doing similar work as to warrant special recognition, 1 I

SPECIFIC DUTIES I
List up to six of tho most Important specific duties performed during tho rating period. Insert rating letter which best doscribootho 

manner In which.employee performs EACH specific duty. Consider ONLY effectiveness In performance of that duty, AH employees 
with supervisory responsibilities MUST be rated on their ability to Supervise (Indicate number, ot employee oupetvleed)*

SPECIFIC DUTY NO. I

Station cashier responsible for the day to day receipt and disbursement 
of cash.

RATING 1
LETTER 1

P 1

SPECIFIC OUT Y NO. 2 , '

Consolidates all station cash transactions to one voucher and verifies 
balance daily.

RATING 1
LETTER 1

p 1

SPECIFIC DUTY NO. 1

Summarizes all station transactions for off-base housing and vehicle expendi­
tures into monthly accountings and maintains appropriate subsidiary records.

RATING I
LETTER I

8 1

SPECIFIC DUTY NO. 4

Polices individual housing and vehicle advance accounts and audita related 
accountings.

RATING I
LETTER 1

3 \
SPECIFIC DUTY NO. 3 . ' .

Maintains statistical records on all private rentals by individual house and 
cost center.

RATING |
LETTER 1

p 1

SPECIFIC DUTY NO. 4 ' •

Performs other related'duties as assigned by ths Finance Officer. .
RATING I
LETTER 1

p 1

. OVERALL PERFORMANCE IN CURRENT POSITION
Taka fata account-everything about the employee which influence* hit offoctlvonoss fa hi* current position *uch as per­
formance of specific duties, productivity, conduct on tab, cooperclivenoss, pertinent personal traits or habits, and 
particular limitations or talents. Based on your knowledge of employee** overall performance during tho rating period, 
place tho fatter In the rating box corresponding to tho statement which most accurately reflect* hi* level of performance.

RATING I
LETTER 1

p 1

IS!** 45 OBSOLETE PREVIOUS EDITIONS. SECRET '



SECRET

SECTION C NARRATIVE COMMENTS
Iwdic'ot,' •lonlllcdnl' #tr,ngtht or w,oknot««a d,monttrot,d Irv currant poaltlon k toping In proper parapet lira fhalr relationaMp Io ' 
ovdroll parformonca. Stole auggeafiona mode lorlmproromontol work perldrmonco. Glee racommandorIona lor training. Comment 
on foreign language compel»nco,H required lore parent poaltlon. Amplily or eaploTn rollnga n'ralin' re Section 8 foprdvlde beat' 
botlt lor determining tutor, personnel action. Monnerbl porlormoncb ol mdhogerlbl or auporrtaery^atio'brnpat ba deecrlbod. If 
oppllebble. . ■ • “ I7

Subject ±s conscientious,. Industrious, and willing to accent all responsibility 
given him. He hae performed capably lb a-function for which he nad Jio/.previdus 
experience or training, and has'shown a marked interest in learning all facets of his 

job. He han handled . large suns of money with few errors, and maintains the necessary 
statistical records in a competent manner, . ;

SECTION 0 CERTIFICATION AND COMMENTS
BY EMPLOYEE

I CERTIFY THAT I HAVE SEEN SECTIONS A, B. ANO C OF THIS REPORT

DAYS

19 July 1962
SIGNATURE OF EMPLOYEE 1

James B. Wllcott /z/ 1
2. BY SUPERVISOR |

MONTHS EMPLOYEE HAS BEEN 
UNDER MY bUPERVISION

IF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION 1

DATS

17 July 1962

OFFICIAL TITLE OF SUPERVISOR

Finance Officer

TYPED OR PRINTED NAME AND SIGNATURE 1

Elwood Martin |
3. BY REVIEWING OFFICIAL

COMMENTS OF REVIEWING OFFICIA L

DATE ‘

17 July 1962
OFFICIAL TITLE OF REVIEWING OFFICIAL

Finance Officer
TXFEO OR PRINTED NAME AND SIGNATURE 1

Clarence F- Horment |

SECRET
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FITNESS REPORT
tuyieiWAIAL NUMBER 

^5’7^/

SECTION A GENERAL
1. NAM* ’ (U«0 ’

’ - . WILCOTT
. Wrap

Jeunes B
fltMfl*) 2. OAT* OP BIRTH 

27 Sept 1931
A. SEX - 

M
4 GRADE

GS-05
* S. StRVICt OMi3N*TION . OFFICIAL POSITION-TIT LE

: Fiscal Acct. Asst*
*. QFP/DIV/OR OF ASSIGNMENT •

Tokyo Station
:areer STA FF STATUS I** TYPE OF REPORT

I NOT ELIGIBLE MEMBER ’ omee«a------- I - 1 INITIAL RE ASSIGNMENT/SUPERVltOR

j Pt'iOlM DECLINED DEN'CO [ ^1 ANNUAL RtAMlQNUtNTZtMPLOVII

*0. CATE MWT OUI IN O.R. If. REPORTING PERIOD | SPECIAL (Specify) ’

^TMay 60 to 31 Mar’ll
SECTION B 2 EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES
Litt up to'Bia of lM moa* important ipaellic duties p*H«*»d d^ing th* rating ptrlod. Inter* toting number which boa* describe* *ho 
monnor in which mployit perform* EACH specific duty. Consider ONLY'oflecilvonea* in performance of that duty. All employee* 
with supervisory responsibilities MUST be rated on their ability to supervise OnO/cet* num toe at emptoyoee supervised)'

1* Unsatisfactory 2 • Barely adequate ' 3 • Acceptable 4 * Competent h • Excellent jf • Superior 7 • < luf standing

specific cut. no. i Station cashier respoK* 
•sible for the day to day receipt and 
disbursement of cash. . .

RATING 
NO.

: 4

SPECIFIC OUTY NO. «
Polices Individual housing and vehicle 
advance accounts and audits related 
accountings. -

RATING 
NO.

4

11ICI1IC DUTY NO. < .

Consolidates all station cash transac­
tions to one voucher and verifies .
balance daily.' - :

Gratins 
NO. '

4

SPECIFIC DUTY NO. 9

Maintains statistical records on all 
private rentals by individual house 
and cost center.-

RATING 
NO.

4

specific out. no. i Summarises all station 
transactions for off-base housing, and 
vehicle expenditures, into monthly ac­countings ana maintains appropriate 
subsidiary records. .

RATING 
NO.

5

SPECIFIC OUT T NO. »

Performs other related duties as 
assigned by the Finance Officer.

RATING 
NO.

4

SECTION C - EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION .
Take intaeccouR* everything about the employee which influence* hi* effectiveness in hi* current position • 
duties, productivity, conduct on job. coopetotiveness. pertinent personal traits or habit*, particular limitation 
your knowledge of employee'* overall performance during the toting period, place the rating number in the bo* 
ttatoMnt which most accurately reflects his level of performance.

terformance of specific 
s or talent*. Based on 

corresponding to the

1 * Performance In many important respects fail* to meet requirement*. - •
2 - Performance meet* most requirement* but is deficient in one or more important 
3 • Performance clearly meets basic retirements.

. 4 - Performance clearly exceeds boric requirements. '
3 • Performance in every important respect is superior.

res well
RATING 

NO.

4

• o • rerrocmonce tn every respect is out*tending.

SECTION D DESCRIPTION OF THE EMPLOYEE
In the rating boxes Selow' check (X) the degree to * hich eoch characteristic opplit s to the employe

1 • Least possible degree i 2 « Limited degree ; 3 » Normal degreo II • Above average degr« S » Outstanding degree

NOT NOT RATING

CABLE SERVED 1 2 3 4 s

GETS THINGS DONE . . | X
RESOURCEFUL 1 x
ACCENTS RESPONSIBILITIES . 1 x
CAN PACE DECISIONS ON HIS OWN WHEN NEED ARISES x
OOES HIS JOB WITHOUT STRONG SUPPORT . J x
FACILITATES SMOOTH OPERATION OP HIS OFFICE

•AITES EFFECTIVELY 1 X
SECURITY conscious i X
THINKS CLEARLY ' | X
OlSCIPLiNE IN ORIGINATING MAINTAINING ANO DISPOSING O* RECORDS .: j X
OTMER ^NtM-

_ - ____________________;___________________________ SEF SECTRW -F * CW RE VERSE W :

SECRET Hl
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SECTION E ... NARRATIVE DESCRIPTION OF MANNER OF JOB PERFORMANCE
Sh*»l «tr*Rglh« ond w«oliMiMvij«(nonif»b»W in cwantpaUtioh. .InJicafe • uggvtHon# mada to amptayaa lor improvement of hit- . 
wort. -Give ftcimmimdolloni far histraining. Peicitbrt.H oMwbjKidN, hi* pbl»ni^.|i^>ft^fo|^ft||^m^|jiivmlnj 9fe<jiw *•• ' 

. iponiibilitifl. □Amplify' ar explain, if appropriate, rating'* given in SECTIONS B, C, and 0 to provide the best bam for detorcnining 
future personnel action*.' , - , •

Subject is conscientious; industrious, and willing .to.accept allj^sponslblllty 
given him. -He has performed capably in a function for w8wheln&w pwvious- ’

, experience-.or. .training, and has shown a marked interest in learning all facets of his 
job. He has handled large bum cf money with few errors, and maintains the necessary 
statistical records in a competent manner. ^l ROOM . ■

' . Subject should strive to develop more confidence in himself and in his ability
to perform the duties assigned him. His lack of assurance and his nolvetft are - 
sometimes disconcerting to those with whom he deals. '

< 1-

This report has been prepared in accord­
ance with F E Division standards which 
recognize the principle of rating the indiv­
idual against the group. Thus an average 
rating reflects an entirely satisfactory 
Dcr/ormance. _____

SECTION F CERTIFICATION AND COMMENTS
1. . . BY EMPLOYEE '

. - - 1 certify that I have seen Sections A, B, C, D and E of this Report. . ,
.OATS - • • . "

3 May 1961 . , :
SIGNATURE OF EMPLOYEE .

• James B. Wilcott (oSlgned) . .
2. BY SUPERVISOR

MONTHS EMPLOYEE HAS BEEN 
UNDER MYSUPERVISION _

8 .

IF THIS REPORT HAS NOT SEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION .

IP HE POR r IS NOT BKING MADE AT THIS TIME, 01 VE REASON.
EMPLOYES UNDER MY SUPERVISION LESS THAN *0 DAYS | | REPORT MADS WITHIN LAST DO DAYS

OTHER (Specify): - .

DATE ’ OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME ANO SIGNATURE

3 May 1961 Elwood Martin ■
3. BY REVIEWING OFFICIAL

I WOULD HAVE GIVEN THIS EMPLOYEE ABOUT THE SAME EVALUATION. ’

I WOULD HAVE GIVEN THIS EMPLOYEE A HIGHER EVALUATION.

1 WOULD HAVE GIVEN THIS EMPLOYEE A LOWER EVALUATION.'

1 CANNOT JUDGE THESE EVAL UATIONS. 1 AM NOT SUFFICIENTLY FAMILIAR WITH THE EMPLOYEE’S PERFORMANCE.

COMMENTS OF REVIEWING OFFICIAL

1 "

DATE OFFICIAL TITLE OF REVIEWING OFFICIAL TYPED OR PRINTED NAME ANO SIGNATURE

3 May 1961 Clarence liorment
SECRET
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SECRET (VWaH.'Wii) .

FITNESS REPORT

4X^E

«MPLOrKS SERIAL NUMBER

SECTION A
I. NAME (ImV

: 'JiTrntt.____ l.

GENERAL<r<>1) (MM»«)
.Tames_ ____ IL__

5. SERVICE DESIGNATION .. OFFICIAL FOKTIM TITLE

. - SF - Fiscal, Accountant Clerk

1. DATE OF OIRTN

27 September 1931
a. sex «. ORADI

A
FSHOIHS

utviia 
caCLiHEo,

IS. DATE REPORT OUS IN O.

RO Arril l=bO '
SECTIONS

M
T. OFF/OIV/BR OF ASSIGNMENT

Cogyt/FinAnee/Aeets

11. REPORTING PERIOD 
From ■
1 Ara ^O - 31 M

SPECIAL fSp*<ny> '

EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES
List up"to sie of the.most important'specific duties performed during the rating period. Insert rating number which bi 
mohner-in whTch"empioyeo performs EACH specific duty.. Conoder ONLY effectiveness inpvrlormanca of that duty, 
with supervisory respon»lbllitios'MU$T be rated on their ability-*? supervise (indieaf number ot a/npia^aa aupfVlaatO.

1 • Unsofl.focfwy | 2 7 Barely odfqwH |l . A«rplobl» jl - Campal.nl Ji ■ Ercellmt {. * Sup.. I or j

rating specific outicsoos Ho. 1 (continued)specific outt ho. i Responsible for number­
ing, removing attachments, batching 
and totaling confidential funds post! 
vouchers to be processed by Machine

specific outt ho. s Responsible for verify­
ing the daily expenditure listing 
totals with the expended general 
.ledyer accounts.

17 ■ Outstanding 

I RATING
HO.

u
Records Division

RATING SPECIFIC OUTT HO. » 
NO.

RATING 
NO.

U
specific duty no. 3 pesponslble for match­

ing the attachments to the vouchers 
and filing.when vouchers are returned 
from Machine Records Division. .

HO.

u

SPECIFIC OUTS HO. « RAYING 
NO.

SECTION C EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION

To^e Into occeunt everything about the employee which influences his effectiveness In his current petition • performance of specific 
duties, productivity, conduct on job, cooperate ones#, pertinent personal traits ar habits, particular limitations or talents. Based on 
your knowledge of employee's overall performance during rhe rating period, place the rating number In tho box corresponding to the 
Statement which nett accurately reflects his level of performance.

1 • Performance 
2 • Performance 
3 • Performance 
4 ♦ Performance 
S • Performance
6 • Performance

chorly m##H basic requirements.

in every important respect Ie superior, 
in every respect is outstanding.

RATING 
NO.

u

SECTION 0 DESCRIPTION OF THE EMPLOYEE

5 - Outstanding degree[ 2,* Limited degree

h the rating boxes below, chock (X) the dogroe re which each characteristic applies io the employee

. CHARACTERISTICS
NOT 

appli­
cable

NOT 
oa- 

SERVEO

RATING

1 2 3 4 s
GETS THINGS DOME X
RESOURCEFUL ’ ' y
ACCEPTS RESPONSIBILITIES X
CAN MAKE DECISIONS ON MIG OWN WHEN NEED ARISES X
DOES HIS JOB WITHOUT STRONG SUPPORT ' . X
FACILITATES SMOOTH OPERATION OF MIS OFFICE. ’

WRITES EFFECTIVELY ‘ X
SECURITY CONSCIOUS Y
THINKS CLEARLY . X
DISCIPLINE IN ORtQINATING. MAINTAINING ANO DISPOSING OP RECORDS X
OTHER fJpKifyX igfcSWI

SEE SECTION *E* ON REVERSE SIDE

SECRET UI
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SECTION E______ _ NARRATIVE DESCRIPTION OF MANNER OF JOB PERFORMANCE ^__ _____ .________
Stress strength* and weaknss*** demonstrated tn current position. Indicate suggestions made to employee foe Improvement of hl* 
work. Give recommondotions foe hl* training. Describe, d appropriate, hi* potential lor development ond for assuming greater re» 
sponsibilitie*.- Amplify or orploln, if appropriate, rating* given in SECTIONS B, C, and 0 to provide the beet basis for determining 
future personnel actions. . ■

. Subject hac accepted a field assignment effective in June. .

The position to which subject has been assigned is very repetitious 
and not at all conducive to disclosing his full potential/ However, 
by the way in which he adapted to Duty Ho. 2, it is felt that, he will 
be able to perform more responsible duties with a minimum of additional -
training. . ■

• ’o'- ’ •
/ He.liS an extremely good attitude toward his work and responds well to 

supervision., . . . ■ ■
'.r '

" ^ This report has i..-cj ^.epsrea ;a accordance -
. __ s with the criteria sot forth in Car'?'roller In- .

/ “>j struction No. 77 v.-hi< h nrc t'c; ^red to reject
^' realistic and me:.H,-" '.:'J J.’.ir corn- _

*a- parisons b.'t'Vt'.-.”: i .-.-< - -c ■:,• .-.ad h.s fedow
workr-s <4 .’li' .’! ■ .'■-■r' c" rrTponsroil- .
ity. /.a f rl’.’-rts ca entirely

’ satisf..7

SECTION F CERTIFICATION ANO COMMENTS
1. BY EMPLOYEE

/ certify that / have seen Sections A, B, Ct 0 ond E of this Report.
DATE • SfONFrtlRE OF EMPLOYEE " - ,^ /

2. z ^ BY SUPERVISOR

MONTHS EMPLOYEE HAS BEEN 
UNDER MY SUPERVISION

12 Months .

IF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE. GIVE EXPLANATION

IF REPORT IS NOT BEING MADE AT THIS TIME . GIVE REASON.

EMPLOYEE UNDER MY SUPERVISION LESSTHAN SO DAYS | REPORT MADS WITHIN LAST SO DAYS

other (Specify):

DATE ' OFFICIAL TITLE OF SUPERVISOR

fl/Voucher Review Unit *

TV^EO OR PRINT ED^AMS A>4D SIGNATURE 

' Louise H. Rinr'sor.Z^
3. J/ BY REVIEWING OFFICIAL

1 WOULD HAVE GIVEN fHiS EMPLOYEE ABOUT THE SAME EVALUATION.

1 WOULD HAVE GIVEN THIS EMPLOYEE A HIGHER EVALUATION.

1 WOULD HAVE GIVEN THIS EM PLOYEE A LO*ER EVALUATION.

1 CANNOT JUDGE THESE EVALUATIONS. 1 AM NOT SUFFICIENTLY FAMILIAR WITH THE EMPLOTFE'S PERFORMANCE.

COMMENTS OF REVIEWING OFFICIAL

OFFICIAL TITLE OF REVIEWING OFFICIAL 1

IV/Accounts Branch |

T rPEfrOR PfUNt ED NA»X ANO SIGNATURE

M. ?1 r-trickland ■

SECRET
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FITNESS REPORT

SECTION A GENERAL

REVIEWED BY

SECRET 
(Wtm Eil^ltn ism

125798

* ^i°iynR Of *»*’ONM(NT

i.NAME (Leib (Etft) (MMdlr) i. date of birth •.six , 4. 0RAD1

wicott, jy. Jases ; B. ' ' ?LSept. 15311 M 1 GS-S

SF Tine leave Clerk

EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES

•. - . CAREER ST AFF.STATUS ' ♦. . TYPE OF REPORT . '

NOTtliSISLI MXMBtR OKPLRRtO INITIAL • RE ASStQNMSNT/SUPSRVISOR .

PKNOINS OCCUNSO OSNIKO X annual RE ASSIGNMENT/EMPLOYEC .

to. DAT! nt PORT out IN O.P. 

30 April 1959
11. REPORTING MSIOO _
From _ ' To
1 Apr 58 - 31 Mar 59

SPECIAL (Sffctly)

SECTION B
Lis* up to sis of the most important specific duties performed during the rating period. Insert rating number which bos* describes the 
manner in which employee performs EACH specific auty. Consider ONLY effectiveness in performance of that duty. All employees 
with supervisory-rdsponsibtbtles MUST bu rated on their obtltty to supervise (indtcaf number of tnploy** euperviee^.

EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION

1 • Unsatisfactory ] 2- Baroly adequate [3 * Acceptable 4 • Competent |5 • Excellent j4 • Superior ]7 • Outstanding

SPECIFIC DUTY NO. 1

of. Pa/roll .

RATING 
NO.

SPECIFIC DUTY NO. 4
Jo/x.-dl - liasaa -.-.’it! 
c.“. px'rw-. procl-.''.3

Are?, ^ririip:.
RATING 

NO.
’ O

SPECIFIC OUI» NO. 1 
?r:xrjl ire 
noris cc'.si

of all x -r?n ,'ocl-

o:;a:cos ‘

RAYING 
NO.

SPECIFIC DUYY NO. 9

Apnlicdtio:. of Aje.ic/ pV r^ulaUoao
RATING 

NO.

SPECIFIC DUTY NO.*

cl' leave records

RATING 
NO.

SPECIFIC DUTT NO. 9

Proejssi::; of checks '

RATING 
NO.

/;

SECTION C
Take into account everything about tho employee which influence* hit effectiveness in hit current petition • performance of specific 
duties, productivity, conduct on job, cooperotiveness, pertinent personal traits or hobitt, particular limitations or talent*. Based on

o during tho rating period, place tho rating number in the bos corresponding to the 
'I of portarmance.StoMmenl

1 * Performance in many important respects Fails to moot requirements.
' . 2 * Performance meets most requirements but is deficient in one or more important respects,

3 - Performance clearly meets basic requirements.
4 . Performance clearly exceed* basic requirements.
5 • Performance in every important respect is superior.
6 • Performance in every respect is outstanding.

RATING 
NO.

O 
>

SECTION D DESCRIPTION OF THE EMPLOYEE
In the rating boxes below, check (X) the degree to which each characteristic applies *0 tho employee

1 * Least possible degree | 2 • Limited degree | 3 • Normal degree j 4 • Above average degree 5 • Outstanding degree

CHARACTERISTICS
NOT 

APPLI­
CABLE

NOT 
OB­

SERVED

RATING

1 2 3 4

GETS THINGS DONE ' .

RESOURCEFUL

ACCEPTS RESPONSIBILITIES

CAN MAKE DECISIONS ON HiJ OWN WHEN NEED ARISES

DOES HIS JOS WITHOUT STRONG SUPPORT

FACILITATES SMOOTH OPERATION OF HlS OFFICE

WRITES EFFECTIVELY * - » I K

SECURITY CONSCIOUS

THINKS CLEARLY

DISCIPLINE IN ORIGINATING. MAINTAINING AND DISPOSING OP RECORDS J

OTHER (SrecHv.U I iBs
see $>vnav *e* on reverse sive

roRM JC 
0.3g W OOSOLCTE MSVIOUS EDITION#, SECRET
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SECTION E NARRATIVE DESCRIPTION OF MANNER OF JOB PERFORMANCE___ J 1_____
»*et demonttroted in cvrftnl position. |nd*€oie svogettione mode l© ene’cvt* k» lmp»o»«m»M of hi* 
• for hi* training. Doicribt, if appropriate, hl* ^h*«H>41 W iBy^MRMH^foe ateumlng g*ealorre« 
xploin. if appropriate, rating*.given in SECTIONS 8, C. and D to provide tXV Jvti bail* for determining

•j ■

Icott i:
with nn

id an-i coo; 
ho does sat □ •..f:

M£ ?Jt?H^
out th? rccuiro

tiw present
• is cupucr.i of mo; 
.;ocs r.-JIM.-Rm;

but 
t work 
ion.

coos not. abuse his learn privileges 
1 tcsrirl iiis ver!: a:;-.'. !.::'.■ .V-"”".

vaol fa-, oi-able

SECTION F 
I.

CERTIFICATION AND COMMENTS
^EMPLOYEE

I certif^jhall how seen Sect ioos^A^Bj^C^J) end E of this Repeal

o
SIGNATURE OF EMPLOYEE J

BY SUPERVISOR2.

MONTHS EMPLOYEE HAS BEEN 
UNDER MY SUPERVISION

IF THIS REPORT MAS NOT BEEN SHOWN TO EMPLOYEE, QIVE EXPLANATION

IF REPORT IS NOT BEING MADE AT THIS TIME. OIVE REASON. ’

EMPLOY AK UNOSH MT SUPERVISION LESS THAN *0 DAY* | REPORT MADE WITHIN *t»T 90 DAY*

OTHIR CSraertvi:

DATE

h IC, 1959

OFFICIAL TITLE OF SUPERVISOR

717’, Lsavc, Pay Sup:-*

TYPED OR PRINTED SANS ANO SIONATURE

C. lebbins
3. ................................ ........... BY REVIEWING OFFICIAL _______________

I OULU HAVE GIVEN THIS EMPLOYEE ABOUT THE SAME EVALUATION.

COMMENTS OP REVIEWING OFFICIAL

1 WOULD HAVA GIVEN THIS EMPLOYEE A HIGHER EVALUATION. •

1 WOULF HAVE GIVEN THIS EMPLOYEE A LOWER EVALUATION.

t CANNOT JVC'Sf THESE EVALUATIONS. 1 AM NOT SUFFICIENT LY FAMILIAR WITH THE EMPLOYES** PERFORMANCE.

iA/C, Staff Bsployees Accts. Sect. Addie B. Levis
SECRET
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FITNESS REPORT (Part IV PERFORMANCE
l»3TRUCflO«S

FOR THE WINISWLTIVI IVFICW: Consulf current instructions tor completing Chis report. ■

FOR WI'RHFyiSilR. This report i* designed to. help you express your eveluetion of your subordinate end to transmit

Completion of-ithe report .con help you prepare for •• discussion with him of hio

any fuestibh. -.If (his irthr initial,report on the employee, it must be cowp^j.ed end forwarded to the Office

QClUAL
NAME (Viiteiti SOVICC DESIGNATION

t. -I-'?!J; M
OFF ICE^Oiy|gION'BRANCH or assignment

.trail
GA*0C ». date report out tn or

SECTIOB A.

’ 19>7
TYPCO OR PRINTED NAME

Ben H. tor:on 2
record any substantial difference of opinion with the Supervisor, or any other in 

FORMATION. WHICH RILL. LEAD.TO A BETTER UNDERSTANDING OF THIS REPORT. .

jure of supervisor d. supervisor’s official yitli 
Ltenuty Chiel', Account Ju

official roti no* title

. SECTION 8

Thi S OATt

11^ cal to U, .Ctol

ini ri KH *i siNtN v• iun»»< soa •filial fSpecify)

■ ■ annual ( 11*1 )l«N«l«. «|N*iOrrt

CERTIFICATION
HAS NOT BEEN SmO»N TO Th< INDIVIDUAL RATED. IF NOT SHOWN. EXPLAIN WMV

BY DATE

Tcslcd Pos. Cc^t-J
Reviewed b/ Pel. M^/^

TYPED OR PIIHTfO NAME ANO SICN*T|
ornciH G n-jc

upervisor Is reflected in the above section.
if *EVItajdfi-Je. OFFICIAL TITLE OF REVIEWING OFFICIAL 

'.cccuntim: Branch

SECTION C J08 PERFORM.
I. RATING ON GENERAL PERFORMANCE OF DUTIES

DI FACTIONS: 
hit duties

NUMBER

Consider 0M.V the.productivity end effectiveness with which the individual being rated has performed 
iring the rating period. Compare him OhLY with others doing similar work at a similar level of respon-

• DOCS NOT PERFORM DUTIES ADEQUATELY! Nt IS INCOMPETENT.
• RARELY ADEQUATE IN PERFORMANCE! ALTHOUGH ME MAS HAO SPECIFIC

PERFORMS MOST OF HtS DUTIES ACCEPTABLY. OCCASIONALLY REVEALS 
PteroRMS Duties in a compete*', effective manner.
a Fine PERFORMANCE! CARRIES OU ’ MANY OF mS RESPONSIBILITIES 
performs his Duties in such an outstanding manner that he ts 
The supervisor. - , '

CO3AIENTS: kilwtti L ndustrtous anJ hccoi:

in Section D.

GUIDANCE OR TRAINING. Nt OFTEN- FAILS TO

SOME AREA OF WEAKNESS

EQUALLED

s asslpiiaents

All RLVLACH PHEV 45 (Part I) of FORMS AS A

ARE OBSOLETE.
SECRET Performance
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PfJrFCncJMS: 
a, State i«f- ■ lA^fi ^ib^ during tbit rating period.

dutiet. ■,tt\4U . .
In performance of Mlpptri I ic duty.

when pooibie, the individual being

Two individual* with the job title may be per forming diffe

• ted thf^^rkteint the tame duty at 

nt dutiet. It a/; An» them on differei

WM Mim*G ' ~ •
GfFIW IICH'MS 
cwrttmc sati*a*9 : 
9ti Tita tschvical aeroers 
conta'critG ttreafiAL liaisoh 
TYPING
TAgltG DICTATION ’
WrttTlStKG

that night be rated ate: MAH’ 
KAS A\O VSBS A99A KH0M0G9 ”

MVELOFS *89 r9OG9A9S
At ALY ITS l*DVST9l*L 9SPO9T9
KAtAGBS TUBS
0PM Alts a AGIO
COOKDltATTS 91 IK OTHtt OFftCtt
991 TBS aeiXLATlOHS
P9SPA9KS COaaSSPWOSNCK

^W^’^^ MWilWWCWf 
riterAass senates 
T9AVSLATT\ GtXV A* 
WMlttlxa MKB3 
gears'nx*s 

Drives 
HAltVAltS Ata CONDITIONING 
ttAUATTS SlCNtriCANCS or OAT A

it edvatebl combined key

t • BARELY *0Uv*Tt TOUNO IN VIRY Kt.lASK!
LAR JOOS .
(KCELS ANYONE I KNOW IX

this Duty in a competent manner 
THIS OuTv IN jUCM a rtNE.MAN’

$ A DISTINCT ASSET ON HlS JOO

the various nllott

”"-'’ic •«<< ... i :.e cords co 11 pi t in.-/ in- 

strunents, suptlercr.ts and adjustrciil: 

rele tin-'to allctncnt accounting.

RATING 
NUMBER

‘r

ixii>i< mu bo. ‘Annises in ;he closluj 

ord reopening of the allottee nt led^ci' 

accounts nt close ci each fiscal veer.

RATING 
num9ER

..<€>'<£ #ou z Prcvci'cs current anaJy- 

afz of allotment icljir accounts of ui 

1 loaldatcd cblipiictn-.

RATING 
NUMBER

It

•none o«n ... .Accords liquidations ar. 

cancellations or obligations to Indiv 1 

lual allotment ucco-nts.

RATING 
numBC*

«»«c.»<c wt, bo. i Checks util reconciles 1 

runs of- expend I teres with thocc tn the 

allotnent ledger account!nr; reeorls.

JMms
BUMQCB

1

• ••cine our. bo. e yrepurcs surxtsrics re­

quired for reconciliations snl lurlica 

ullotuert records (conies) for forward

RATING

bIPECTIONS: Streia
VLJcctt is

trengths and weakneaeea, particularly those which affect development on present job.

According ly

:1t,:. he is ■
quently

c

it

rj-i is sec:
:e is stxc

rlculi'j;

SECTIOB 0.

n.

U Uh' JO^ nc 

inditk-/?? in conv- 

r aqueinted with

• hie enrolIrent in
He has i’/? de pre at ;

ccur.

stress 1

.IU’<
sailor

'crnx'uC a

■re wiufz t 

l^ned ves

stir,
,t

SUITABILITY FOB CUR It ENT JOB IM ORGANIZATION

(th your team. Cow*
DIRECTIONS

HUKtU

s ws s

here everything you know about the individuai....preduct< 
and he

FINE EMPLOYEE • HAS SOME OUTSTANDING STRENGTHS 
ERSON in TERMS or TB< HtOui

IM SOME OTHtt POSITION IN THE ORGANIZATION

sn overseas □

SECRET



NOTICE OF CHANGE. IN HEALTH BENEFITS ENROLLMENT

Por) A—IDENTIFYING DATA
1 NA Ml *1*5’1 I’’*'/) ,*.!<(*» MtlAi; *

VUcoU, Jarnoa T., Jr.
4 ADMITS (»KMni Af*o M»HI|

• 16620 3.V. 102 Avenue
tCifvi ' ihain th* root)

rerrfne, Florida

? GAT* (Il lifTH

9/27/31 078126

11239901
/ daU r-’i *•’«** m:om

23 April 1966

6 f'**'Jt|M|h! C.»XH NO.

S HM'U.f

ONLY THE ITEM WHICH IS CHECKED BUOW AFFECTS TOUR ENROLLMENT. REAO THAT ITEM CAEHUUT AND FOLLOW ANY PERTINENT 
INSTRUCTIONS. KEEP THIS EORM UNLESS TOUR ENROLLMENT IS TERMINATED AND YOU APPLY FOR CONVERSION.

1 YOUR INPOHMINT SHOWN IN PART A. HIM A, ABOU HA$ BUN TERMINATED BECAUSE Of rOO ENROLLMENT IN ANOTHER 
J PLAN

Part 0 —TRANSFER OUT Port F—TRANSFER IN

YOUR .ENROLLMENT CONTINUES BUI 1$ TRANSHWO TO 
YOUR NEW PAYROLL OHICL {O* RETIREMENT StSHm]

YOUR MW PAYROLL OHia Ies' HriHMlNT SYSTEM) SHOWN 
IN PAH K BftOW HAS ACCEPTED TRANSFER O» TOW IN- 
ROiLMENT ANO WILL CONTtNUt IT

Port F.—SUSPENSION REINSTATEMENT

YOUR ENROLLMENT HAS RUN SUSPENDED, 
THE DATE IN PART A. ITEM 7, ABOVE

<O*« fNS^UMfNT k*S BEEN H 
The DATE IN FAM A, HEM 7. ABOU

inst AND, 1 n K11 V Or 4 □
Port H —CHANGE IN NAME OF ENROLLEE

THE name in which this ENROLLMENT is Camilo HAS MTN Changed TO.

Port 1—CHANGE tN ENROLLMENT—SURVIVOR ANNUITANT

YOUR ENROLLMENT has BUN CHANGl 0 EROM FAMILY CO* E RAGE TO SEL* ONLY. YOUR Pt AM WILL <—i
SENO YOU A NEW IDENTIFICATION CARO ’___ |

VCUB NIW iNlGiLMlNf | -

com Nu<*en |

{NOTE. THIS ITEM TO BE COMPUTED BY RETIREMENT SySTEmS GNUi

Port J.—REMARKS ' ,. . a ' -TV

^ . Port K—DATE OF NOTICE

CHice

HEALTH BEHEFfts 017108

Central Inlelhgence Agen^ 
'Washington 25, D. t

— lAbiMRATf) ►av/'ii’V NO *o

QUADRUPLICATE—To Employing
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. SECRET

; CONTRACT INFORMATION ANO CHECK LIST 
(CONTINUED)

»>rr str ivsnvcrioH, o, ritsr asrr. .

CASE OH’.U’ .
•IcjCrt. r. "OASi-LA?-'

DIVISION •

TELEPHONE-IfENS'i ON ■ . OAT< •
26 April 1965 -

seen on vi ij ,■ OTHIR RcNfEITS

2ntitl^to tall• .benefits of a Staff Employee

SECTION X

hecrioN ix’ , ‘ . covw activity • . . . ' • ' .
|/,‘ jTaTuS . »«o*o»i» , , type - 1 »•©*••« yarv. . ■ cvaywal ’ _''|X conhOcial . -

1 - (0mM . CL (•t* ai t•»(» ‘ (Waci) • , iu»itnn» '. ' : im:»n»ui | an i t»i» o tmi ■ .
111. IF COVCR'.PAVQENTS, ARE CONTEMPLATED. THEY WILL BE EFFECTED ON At IM*ua$Mlt OASIS

I . - Q’u C3’# QcRaT.ini Qriitih '

OFFSET OF INCOME

ISECTION XI i .TERM

|si- . DURATION 5b - EFFECTIVE DATE . . Si- RENEWABLE - •
Qif. □-

I | oavs 1 1 month* I ", 1 vfaa*

1 S4>'TERMINATION NOTICE (Nvaber of d»v) ' 95- FORFEITURE OF-RETURN TRAVEL OR RESIGNATION PRIOR TO1 CON TRAC T TERM 1 NAT 1 Oh ’
' { J M 0

|SECTION XII ■ FUNCTION

|s«. PRIMARY FUNCTION (CI, Fl, PP. ^thor) .

1 Support - Finance
| SECTION XI11 ' DUTIES

97* GENERAL DESCRIPTION OF DUTIES TO BE PERFORMED

fiscal Accounting Assistant

SECTION XIV 

$«. EXPERIENCE

qualifications

ECD CU as Staff Employee b March 19>7

EDUCATION

10- LANGUAGE COMPETENCY LANGUAGE SPEAK WR 1 T£ REAO

» u ui» r ....... .... 'LUC* ' Itlltsi *401 fl uca t a «< a a «f A 00 1

uerran X x X
.Tlpinncrt X r X

INO IV iDuAL* S 
COUNTRY OF ORIGIN

U.S.A

Hb AREA KNOWLEDGE

Okinawa, Japan . .

| SECTION XV . EMPLOYE NT PRIOR TO Cl A

Dec. I?h8 - Karch 19; U. 3. Amy

SfCIIOS XVI »COITIO1*L IVCSu'tIW

Social Security 103-224-6095

‘V



M*n<lMd Form Na. JWt j
CHAl’nK 1-5 F PM. I

PART 
All WHO 

ndiia 
MUST RU 

» THIS 

PUT.

A

PART B
Fill 1)0
Ml.:' s 
wM WW. 
finii in a 
mini benefits 
PUN. ’ ‘ '

1 KAMI ■ A*S) fWI (M.WU waiMj

@lasH Jases 0
4. rOA MLN3 A0CW1 (Ndtieu AND SHUT)

' UTH BENEFITS REGISTRATION FC

I4.0001OM.W SI’)

I *‘t' fee”? * in g hocllh b«wfif» I cvt^l.l# d(dvc'\*» b be made from my laliry, cvrpmiaiian, a* ennudj 
(Ccpr ^ InAxmv/jon 'ejur.'vJ bWow Inm intx/e cw of Lra-’»^» of the pion >ov elect

£JTf •NOTMNVMJflI CSTAltl

MONTH DAT TCAt

_2_
«r F0
"“■i OH

UONtox.m Cj0 
liowMont Q3

Association Benefit

membort

lev
DMtX (hGH O« 10W)

■ nJ f«tl, then yc«f vnm«fi«d (hitJfart under

nils MT MUST 
ALSO BE fl LID 
fl IF YOU 
chance you® 
BNLWLJir.

»Kq i.*e with you in a i^viar pumil-clulJ telation*
. , IP and who, because of the diwbil.ly, li Incapable

(Kitezh a doctor s cwt/cub for a flik^w ca ‘J ego 19 or o»er.)

DATE Ot MTN 
(Mate*. i rUAUi Cf FAAULT WW«$ (Mj>in, Derr.

^BWa loulse . 9 9 31 0 0
Steves Jases (son) 2 16 59 0 0

a 0
a 0

■ a . 0

PART C 
mi h nis 
Ml if rOJ 
w* NOT .0 
LhiCii di IF 
TO J rtl'xl 10 
<AVH YOU!
hiUlUKHT.

PART 0
flit IN THIS 
PA" IF YOU 
ft ISM TO 
(HAhCE Will 
IhWl’Jiill.

PART E
UI *h3 
KGiSUI 
BUST FILI 
U THIS FAIT

PART F
TO U 
compuho 
BY 
ww.

REMARKS
Ri L^ 0411 
It iMt’i'mi 
M3 ArtM<T.

no r

hich ri nc* under the Health

□0

m/ election it (Place an "A" n pr^wc boa):

>J ay a p'an under the Health OeneMj Act through the enroll*

co a femql# (employee or o.witenlJ—doaj (be Li’diy I a yd above include ahv»bend who It Incapable of toll*

brAJliNJ atnj LIKnON

ATM IM6
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■ st*hm»o roHM SI

U. CWL W*«( COMMISIQ#
*. P. M. OAFTLU M • ‘ .

APPOINTMENT AFFIDAVITS .
IMPORTANT.—Before awearm# to these appointment affidavits, you should read arid understand 

the attached information for appointee .

CENTRAL INTELLIGENCE AGENCY . WASHINGTON, D.-Ci _
(Department or t|iary) (Durcon or dlvteke) (Ptoro of eajiQ«iteO

I, .....^£l^..P.?]D!-J^..iL^~Llx.^^............................. ................... , do solemnly , swear (or affirm) that—

A. OATH OF OFFICE
I will support and defend the Constitution of the United States against all enemies, foreign and 

domestic; that I will bear true faith and allegiance to the same; that I take this obligation freely 
without any mental reservation or purpose of evasion; that I will well and faithfully discharge the 
duties of the ofiice on which I am about to enter, SO HELP ME GOD.

B. AFFIDAVIT AS TO. SUBVERSIVE ACTIVITY AND AFFILIATION
I am not a Communist or Fascist. .1 do not advocate nor am I knowingly a member of any 

organization that advocates the overthrow of the constitutional form of tlie Government of the 
- United States, or which seeks by force or violence to deny other persons their rights under the 

Constitution of the United States. I do further swear (or affirm) that I will not so advocate, 
nor will I knowingly become a member of such organization during the period that I am an em­
ployee of the Federal Government or any agency thereof. .

C. AFFIDAVIT AS TO STRIKING AGAINST THE FEDERAL GOVERNMENT
I am not participating in any strike against the Government of the United States or any 

agency thereof, and I will not so participate while an employee of the Government of the United 
States or any agency thereof. I do not and will not assert the right to strike against the Govern­
ment of the United States or any agency thereof while an employee of the Government of the 
United States or any agency thereof; I do further swear (or affirm) that I am-not knowingly a 
member of an organization of Government employees that asserts the right to strike against the 
Government of the United States or any agency thereof and I will not, while an employee of the 
Government of the United States or any agency tliereof, knowingly become a member of such an 
organization. , ;
D. AFFIDAVIT AS TO PURCHASE AND SALE OF OFFICE

I have not, nor has anyone acting in my behalf, given, transferred, promised or paid any con­
sideration for or in expectation or hope of receiving assistance in securing such appointment.

E. AFFIDAVIT AS TO DECLARATION OF APPOINTEE
The answers given in tlic Declaration of Appointee on the reverse of tins form are true and 

correct.

_____
< D«te of entrust* oa duty) ^ <9ign#tur* erf appaist**) € ,

Subscribed and sworn before me this^A.................. day of............ VArRh......................................  A. D. 19..57,

at ......... ^ashin-torja....... ......................................................................  ..J,.C,......
«a«»» , <su»i

• (SEAL] t&tMtur* of attest . * i

Anoointaent Clerk ■

NOTE,—If the oath is taken before a Notary Public the date of expiration of his commission should 
shown, - , .



DtCLAflATION OF APPOIHTte
Thia form is to t» ccr.r.’A\i before entrance on duty. Answer .ill question-.. Admitted unfavorable 

information .-.bent rjich mottccs xs-jrrrrts or d'.i.harge’, w:H be conshtered tr-.v-iher with the lavoinbie information 
iti your record in cctermmrtj jvur present fitness for Federal employment. However, u false statement or 

dishonest answer to say-qantxa may be grounds for dismissal after appointment and is punishable by law.

1(0 Mie or math
_rK«-

; (s) «ur^.*^•# (c) ruxmoKt no.(Osf.uT ano numolr. on and state ^^^ ^-----IM « CASS » tiwt«T. AXIS KJTVT ..

< eves rar tniTfr rnnr asuwtsTrri.-.nrmiisscAWrr. *srMUTstwrov>B(iirM»orBiwncaM*B«««)wirKWHoii'ro«uWOTiauuKiiwitHa
THE FAST M MONlhlO QJ ITS ^ W

M»K

It intuition*! »p*co it naoMMfy. cnmplato undar Itom If-

; ‘ TWT OFFICE AnORtSS
; (C»r» street numbat, if any)

fi) f\>MtioN(.-)T: MrviiA.tr on not 
(1) MPARI MINT tM AW NCY IN WHICH 

HHIOYID
RELATIONSHIP

MAR. | Sia 
FKD I OLE 

(Check one)

INDICATE ANSWER BY PLACING "X” IN PROPER COLUMN YES NOINDICATE ANSWER ST FLUINS T HI P^rtt COLUMN YES NO

5 (0 nt you a <•:?:.•< n of rw «Mn?rt?F< cf -vru.*. cp(D a', a 
Mlhl CH HUR<Ul SAMOA CO k'J O*i iQ IhL UMiO
S'*IL3(/A'>l«tCM

8 Afi? YOl!ANi>FTI-:iALC«EMROni<y*SY$nn.R,Ni’QRY.ai’Jin,OR 
tiUNICU'ALlTYI
It ruur antwer io 'T»a" X1'*-* d»ra£r ct f'a.-n fl

(I) TOUR CONDUCT W AS NOT SATISFACTORY?

(2) YOUR V<Ct”i WAS NOT SATISFACTORY?

U HAVE YOU RI' 'iMO A} Tt < l fFILIAL YC’drCADCI THAT: |

(I) YOUR Wh.\Cr WAS SOT SATWACTCilD ,

(?) YOUR WORK WKS NOT SATISF ACTORY? \

C. HAVE YOU KEN DUtHW.t? FKOM THt ARMED SERVICES UNDER I 
OTHER TnVi lOWAat COADifibhST !

if fevr ant*rr to A. ft. er C t' "Yer." ^Na drtnit In i 
Itt-m 12 at clr.itIy at yuu can 'cmrmhrr, iitc’udinj tha | 
n.imo anu ad.Irra* cu ompioyar, approimiAto data, and I 
tettona mooch cava*

)..DO YOU RECEIVE OR MAYS YOU *.*>MlO O' a WC.'. "■ FROM THt UNITED 
S FA IfS OP DISTRICT OF C0*..A’’a 00t C* WO - ...-j t ANY RrTiRtVtM 
A.if OR AllV.ltKS'i’i OK C'.X< C;A"^'.'O'.t.n XLTARY OR NAVAL 
sirvice? _
ft rout antw*t io 2^**? X*** data th ^ t^^H____________

I FAXF YOU f’lFD irrtlCCetl RrSlt^Oi ^ 'U'S iWit’MtTiT HAVE 
V. VEN UMfUDOY ih‘. Ub'.Cs U'i ' -'t * ^■W FROM TAKING
UAMiKATlCtlj OH ACCEPTlvC Ci\L ‘£8U.Y ^WMiitTST

it your anther it ‘')A“ X*» ti*>* #* *M f«FWi»» for 
itx-h dabarment tn I tarn If

10 (A) HAVE YOU EVER HU? A WAGER GF LIFE MITifiCf COVERAGE 
UNOUl THt HMRA1. IHftQHlS' GROUP LIFE INSURANCE ACT?

(B) IF YOU HAVE HIED SUCH A WAIVER. HAS IT DEEN CANCELED OR 
REWKCOF .

U SINCE YOU filtO APPLICATION PfMTl»v IN THIS AFPOINTMENfi 
A. HAVE YUU Fl TN PiSCHASGlD tROM EMPLOYMENT BECAUSE;

U. SPACE FOR DETAILED AfStttW TO OTHER $-i$UCnS (Indicata itam numbora to which onawora apply.)

— ’.------------------ ------------------------------------ ------------ ----------•,...,„—.—■.------------..t,:..f;1fa|[.[j3j;;.3>—
INSTRUCTION’S TO AFKi^lSG OFFICER.—You must drtermYne lklrft'1' iproinlintnt would he in eonformai.ee

with the Civil Service Act. apphexXe Cmi Service Rules and Regulations, and acta of C’wni pertaining to appalMiiint.
This form should be checked zx boMirg of office, pension, any record of recent <i;»;bJ -|.r be arreit, age. atirrtibip.nnd mem* 

hers of family. Also, to estsbhah tie identity of the appointee, you should particularly^^J (I) his signature oLuJndwfiting 
against the application and/w ocher pertinent papers and (2) his physical appearance agaios^the medical certificate.^

a •. iMtutuT Him** evrici



12 March 1959

To: Peraonnel Division .

From: James B. Wllcott, Jr. '

Subject: Supplements to personnel records .

Please add to my personnel records the attached 

information concerning my education ana recently bom 

child.

When I submitted my Personnel History Statement 

with my application for employment I was still attending 

business cchool. Therefore, my final transcript and 

graduation certificate were not included.

The attached auto-stat copies are attached as Instructed 

by Personnel Division.

Also attached is a copy of my grade report for the 1st ' 

ar.d 2nd semesters at the U. S. Department of Agriculture 

Graduate school for Elementary Federal Government Accounting.

‘ JAMES B WILCOTT JR



• ■ . ^t U finnvii Q.h?U - .

; ' gain's & ^3®ti . •
rs’-Kvkh* !h? tim’irdu!!: prr^crii’si) h tiif Jindtii ufti) ^;;:^;? ri nirffkmj nf IMg 
niik;!::* iu^rswinina'iuiji. iuaJ! the r*^n:rfb BiJ:i?d» H ilu-rcferc ai^iiiiyt hiorth^ .

S-X^Uf&^i:j<^'$^>;^^^ . .

e ^•;:ii?!?‘ Ja ;■“ tU*' iluV^ rrh’Hi'u^. sb? H:?:^9 nf the Jiwtitutr, by inherit ihssr '

:'::>:rr-;;s h^ta’aCintjifs? ihe athl afthe A.&itfutr ^r;; liu s'uia;.:.'’.a-f£> l4 itt» s^rtra . 
are fJii^vst ni ,A?^ ’in-'h.

^elmisij: 1957 .
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0 StCriOM IX , ' _ MWiTK STATUS ' .

I- CMCK ONt*| |l1Hf.l( [ jMARRIEQ | -|»\\'»(J j [sP»fl»T(J । {cin'Kto | j isiuure

2- STATE DATE. PLACE AMO REASON TOR ALL SEPARATIONS. Dm'»UJ OR ANNULMENTS ’

IIF( OR IP YOU MAYE SEEN MARRIED MORE THAN ONCE. ’ NCLUD INS .ANNULMENTS. USE SMET FOR FORMER RIFE OR HUSBAND
MUSBANDr GIVING DATA REQUIRED BELOW FOR ALL PREVIOUS MARRIAGES. •

>. .txt or irou« <ri,‘>) («irfd«»j ■ <"••) »i«»>

4- DATE OF MARRIAGE S> PLACE OF MARRIAGE '

6- DATE OF BIRTH 7. PLACE OF BIRTH

B>‘ NATIONALITY AT BIRTH •• SUBSEQUENT CITIZENSHIPS '

IO- PRESENT RESIDENCE (L*»f r**tdence, it dfc^^td) .

SECTION X Oil LOREN

FULL NAME •
S 

w

EX 

t
YEAR 

OF BIRTH •LACE OF BIRTH NATIONALITY AT BIRTH*

.STgVEN JAMES WILCOTT______ X 1959 Washington, D. C. U.S, citizen

1

•SUBSEQUENT CITIZENSHIPS HELD BY ANY CHILD (Identify ad4 «J <**• hi*, ot het. pretent eddre**)

o

SECTIM XI ' FATHER
I- FULL NAME 2. YEAR OF BIRTH J MCI OF BIRTH A- N A T1 ON AL 1 Ty A T BIRTH

9* SUBSEQUENT CITIZENSHIPS 6- OCCUPATION 7* PRESENT RESIDENCE .

ECTICH XII . - MOTHER
• full name 2. YEAROF BIRTH J. \*C£ OF BIRTH ' 4- NAT UNAI I TY AT B 1 RTH

. SUBSEQUENT CITIZENSHIPS «. OCCUPATION ?• PRESENT RESIDENCE



|. TRAVEL OUTSIDE COUNTRY OF >MIINT RESIDENCE (Countrtaa. datoa arid purport)

Menon ri ■ . CinzaSHIP
1. PRESENT CiriUNSHtF t. nationality AT RI ft TH ANO ANY SUBSEQUENT Cl Tl TENSHIP (If di ffar an f than Itaa f.)

). PRESENT RESIDENCE (lodaata aa oanar t«n«nt at tub- tenant)

4. PERMANENT ADDRESS (If different than I tan 9.)

5. IF U.S. NATURAL U£D C ITlUN. GIVE NAME. DATE. Cl TY ANO NUMBER OF CERTIFICATE GRANTED

SECT ion III . OCCUPATIONAL ANO FINANCIAL DATA .
t. raciui occupation «. Tint >. s*i»w (P” «"»«•;

4. FINANCIAL STATUS (JataiaI*, bin* depoaite, aacuritiea and property) '

SECTION IV ORGANIZATIONAL AFFILIATIONS
1. MEMBERSHIP IN RELIGIOUS ORGAN 12ATIONS '

2> PRESENT AND PAST MEMBERSHIP IN PROFESSIONAL AND SOCIAL ORGANIZATIONS! POLITICAL AFFILIATIONS

SECTION V EDUCATIONAL DATA

- 1 . SCHOOLS

NAME ANO LOCATION OF SCHOOL DATES ATTENDED DEGREE 
R tf 1 v 13

£ 

a 
Ar

T*

US Dept, of Agriculture 
_Graduata_SchQoL_Wash_D» _G._ 
US Dept, of Agriculture

7 Graduate School Wach n. n.

ementary Federal Gov. 
counting -let. semester 
ementary Federal Gov. 
emint.lnp 2nd smwwtar Pah 19^

-Feb 1958—

Mfy 10‘S (Inada — j|

. 2. LANGUAGES AND DIALECTS

LANGUAGE COMPETENCE '

(Lut beloe aach lanfuafe lit ahich you 
ppaaeee any defeat of competence.)

READ 
1

WRITE JFEU UNDERSTAND

yes NO YES NO YES NO YES NO



SECRET

THIS 0*T<PERIODIC SUPPLEMENT. 
PERSONAL HISTORY SllTENflir

*

. INSTiVCTTWS i , .
T>i» /«r« provide* the *»a» whereby 

' tnforuatioa pot* Aeve /orot«5vd prevto 
’ 1^ZJL££!L ^*“ need complete Sect too*the o r 4«n t tet aon or it pee >*h*»* tA

your official »*ti#na*4 retrtitv nt ft be t< 
>e Refe**«re fee terM* co«i 
|j 'oa tf if there has bam 

'■•Oto #o*0bte dbvprage t^t

pt current. Sven though it duplicates 
rlpto Sections I through VI mtbetr

e
[Z throojAJl 
item re^irei

ihonge ainco you entered on duty eith 
n you have previously reported.

• SECTION 1 . GENERAL L< ; i^
■1. EULL UWE (LOit-FltSt-^dlddlO)

Wllcott, James Bernard Jr
t. CUMINT ADDRESS <■*«>. » Street. City Jone. Stoto) 3. PERMANENT ADDRESS,(Mw.. Street. City, Zone. Stoto)

Governor.Shephard Apts Apt 103
2121 Virginia Ave NW Washington, 7 D.C.

sama

4. HCmE KKPHONt NUMBER
NA-8-3771 Ex 103

9. STATE. TERRITORY. POSSESSION OR COUNTRY IN WHICH /OU NOW CLAIM RESIDENCE
Washington, D.C. 1

e sectios 11 . PERSON TO IE NOTIFIED IN CASE OF EMERGENCY
*. NWF ftaat-.Firat-WArfJIoi »«tF£RABLY RESIDING in u

Mrst Elsie L-, Wllcott
. s. |. RELATIONSHIP

Wife
3. move ADDRESS (■*•«. Street. City, Zona, State, Country). .

2121 Virginia Ave W Washington 7, D.C. :
A- BUSINESS ADDRESS (**.» Street. City

2430 E St.’ Washington, D.C.
Zone, State. Count y )• INDICATE’ NAME OF FIRM OR EMPLOYER. IF APPLICABLE

S> NOME TELEPHONE NUMBER
KA 8-3771 EX 103

«. BUSINESS TELEPHONE NUMBER
EX 3-6115

7- BUSINESS TELEPHONE EXTENSION ' 
Ex 3229

• - IN CASE OF EMERGENCY, OTHER CLOSE RELATIVES (Spouse. Mother, falhrrj MAY ALSC 
IS NOT DESIRABLE BECAUSE OF HEALTH OR OTHER REASONS. PLEASE SO STATE.

DE NOTIFIED. IF SUCH NOTIFICATION

SECTION III MARITAL STATUS
t. CnECA HI ONES [^ 1 1 SINGLE ]X |uARRIED PARATE^ {DIVORCfo| | ANNULLED

T> FURNISH DATE. PLACE ANO REASON FOR ILL SEP ARATIONS . DIVORCES Qt ANNULMENTS

NA

SFWSf‘ If y«u have been a 
husband giving dot* beiou

artieJ atari than once, including 
for oil previous marriages. If ma

n’i«.,»ri»;i uta a separate sheet for former *i fa or 

triage i* contemplated. provide same data for fiance.

S. name (First)

- • Sale Louise
(K.id.nj

Paul Wllcott
4. DATE OF k ‘^lAGE

9/9/55
[s- PLACE OF MARRIAGE (City, Stott 

Eagle Bay. New York csa r
I. ADDRESS OF SPOUSE BEFORE MARRIAGE (•*<>•. Street. City. State. Cwatry)

Cold Brook, New York USA , . UUUtU
J. LIVING «• DATE OF DEATH 3- CAUSE OF DEATH fSS

X 1 v t a | |vo NA
10. CURRENT LOORESS <$»»»

- 2121 Virginia Ave
eat address. if deceased)

NW, Washington 7, D.C. . - ahi; 19^8
fl. DATE OF BIRTH
; 9/9/34

IT- PLACE OF BIRTH (City, Stoto, 

Cold Brook, New York
Oesatry) iit "___ w

13. IF BORN OUTSIDE U.S.’DATE OF ENTRY 
NA

14. PLACE OF ENTRY %

IS. CITIZENSHIP (Country) 

USA
IB. DATE ACQUIRED ! IT. WHERE ACQUIRED (City, State, Country) '

IB. OCCUPATION
Govern, clerk steno

IB. PRESENT EMPLOYER 
on amp toy ad, loot

(4i*e ttva former am 
tvo ewployert^

ployor, or if .spouse i* deceased or

TO. EMPLOYER’S OR BUSINESS ADDRESS (•*••• Street. City.
2430 E St. Washington, D.C.

State Cuamlty)

SECTIO* III COUTUS TO PAGE 2
'«"Wb a. SECRET
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SECRET
-J

. ■ stcnon v ccmtibuu- to» ®k« ; ~ ■

e

•

" ' '■'.•». I*M iMi mJiruHONS *ltM »*•»*• ’A »Ul ICf.XAK . ,

■ MM* or iNSTltUtlOl - ADC«I S«' fC* tv. Sl»lf. Cneefrv)

The National Bank of Washington_______ Washington. D. C. , > - '

?.«*»< VOU t*il Pl TN 1". OR PFTitlONtO »«^ Mwiuncu . | |no

•. " YOU »avt ANS VERIO "VIS* TO QUESTION 7 »WH. GIVE PARTICULARS. iHClWIHC CA»f AMD OATllSI .

O StCTlM VI ClTIZOiSlilP
, 1. dMTRT O> CURRENT CITIZENSHIP 

USA
I- CITIZENSHIP ACQUIRES SY • CMCA PI CNl - . "

J. HAYF 1 OU TAKEN STEPS TO ChaNGI VOVI
PRESENT Cl T J ZEN^HIFT Q ti , ».’

A GIVE PARTICULARS .

$. If »0u HRVC APPLIED FOR U.S. C1TIZINShtP, INDICATE PRESENT STATES CT 'Cd APPLICATION (>•'»! p»^*ra. Pte.) 

NA •

• SECTIM VII. ECUC*T|O» .
■ * . . I- Chick l») hipest liVIL C < CATION ATTAINED

11 % » Ta*a high n* i' i' i ueart-aYt ,'nt •tees o« ,.'u<».' • NO M^ett

•>■<.<• TEMOOk vlioum H . v'. t .' < • J V t * • H

:•*.'». t.tiRMi, oa (oeen.Ht atwocK 4«*c.tu • uj.ft s’vo* u»;i»« to M'b»i« n«4«it

*•4 'tin cotltai oa it»s ' ‘ - 1 oof Toa *'» oi*«ti

' ? COLLEGE OA UNiAxUf' sum

RANE ANO LOCATION OF COLLEGE OR UNIVERSITY
SUOJlCT | DATES ATTENDED DEGREE 

RLC'D
DATE 
REC'O

SlM/QTR HRS. 
cow?ifTin 
(Sp^cttv)uajev

Utica College of Syracuse Univ. Utica .N1 Phys! is____ ;Feb. 53 June 55

J. TRADE. COMMERCIAL ANO SPECIALIZE? SCHOOLS

NAME OF SCHOOL STUDY or specialization
CATES ATTENDED TOTAL 

HOURS

Central City Business Institi te Accounting (2 years) Feb. 1955 Feb. 1957

4- MIu’eRY TRAINING (Full tin* duty in uprculityd ichoott lu.-* as Ctdn«n<f. 1 ft t r 11» t»n c r . CoasuntESNoni. »tc.)

’lWt °f SCHOOL STUDY OR SPEC 1 Al 12 Al EOT.
CATES AT UNDID TOTAL 

RI EKS1 *0»

Ft. Belvoir Engineer School' electrician April 19^9 June 19^9 8

»-.”-" («„,.-«<. «»i»is. .... .«.«>(« .^... At present taking a course at US Dept of Agr. 
Title - Elementary Federal Qovernaent Accounting

SECRET 
3
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. SECRET 
(t*9* plthd

• sectior win . ’ ;a«9VHic mu mo*(c« \ .
* L'ST BELOW AN* FOREIGN REGIONS OR COUNTRIES OF WHICH YOU mAvE KNOWLEDGE GAINED AS 

IK&I C-«-i0a< ASSiMiMtNl OlN(R Than ORGANIZATION £ iPJRICNCE .'— UNDER COLUMN •t>P| 0 
___ m£IX_!2*t_?i^lll£i2kj.k<:'L*i^”*A^*V Hawaii uriCi iiia^ j

RESULT -OF RESIDENCE. TRAVEL. 
SPECIALIZED KNOWLEDGE-" •** 

sviiitdaimiiia^i’iiudii#

RNCBLEDGC ACQUIRED OY

BAMEor REGION OR COUNTRY Type of SPECIALIZED KNOWLEDGE
DAUS OF 

RESIDENCE. 
TRAVEL. ETC.

NESI*
SINCE TRAVEL STUDY

WORK
ASSIGN* 

WENT

Okinawa 6A9 to 3/51 X

2. INDICATE Tm| PURPOSE OF VISIT. RESIDENCE OR TRAVEL POR EACH OF THE REGIONS OR COUNTRIES LISTED ABOVE '

3 LIST DtLOw AMY FORE 19l REGIONS OR COUNTRIES OF RM 1 CH VOU HAVE GAINED KNOWLEDGE A} A RESULT OF ORGANIZATION 
ASSIGNMENT OR ACTIVITY* ’ -

NAME CF REGION OR COVMTRY TYPE OF SPECIALIZED KNOWLEDGE
DATES OF 

RESIDENCE. 
TRAVEL. ETC.

KNOWLEDGE ACQUIRED BY

HOOTS 
ASSlGNMENT

FIELD
ASSl GNMENT

TRAIN­
ING

SECTION M MUG M0 STENOGRAPHIC SKILLS •
1. nnh6 (9.P.H. ;

40
2' Shorthand(E.P.F.)J j. SHORTHAND SYSTfM USED • CHECA <X> APPROPRIATE ITEM

| |g*EGg| |SPE FOWRI TINg| j$TEN0TYp4 | OTHER (SfCtfy)!

4. INDICATE OTHER. BUSINESS MACHINES • 1 Th »m : CH YOU HAVE HAO OPERATING EXPERIENCE OR TRAINING (Ca*ptQ*919r. Vn»0« 

t,.F.. c.^ National Bookkeeping
section X SPECIAL QUALIFICATIONS
1- LIST ALL HOBBIES ANO SPORTS IN WHtCm YOU ARE ACTIVE OR HAVE ACTIVELY PARTICIPATED. INDICATE YOuR PROFICIENCY 

IN EACH

Chess - Fair, Football - fair .
3. INDICATE ANY SPECIAL QUALIFICATIONS. RESULTING FROM EXPERIENCE OR TRAINING. RHlCH MIGHT FIT YOU FOR A PARTICULAR 

POSITION OR TYPE OF WORK .

US Dept of Agr. Graduate School - Elementary Federal Government Accounting
J- (U'.VM’iG JOUI*Ml*r NOTED IN SECTION V. US! ANY SPECIAL SMULS V Ou POSSESS RELATING TO OTnK EQUIPMENT O# Mb 

Chius Such as OP£AAT|ON OF ShORTRAYI RADIO. MUlTILITH. TURRET LATHE, scientific and professional devices, etc.

Rational Bookkeeping machines, comptometer, calculator
4. IF vOw A«E A LICENSED OR CERTIFIED WEMSER OF ANT TRADE OR PRO»itSION (Pilot. gtoctrtenn. t^dio Operator. r*«C*»f 

Lavver. CPA, *9dtcal T»chmei*n, #|cj, INDICATE THE RIND OF LICENSE OR CERTIFICATE*. NAME OF ISSUING STATE. AND

SECRET
4



SECRET

' stCTia * cparmuco from pass «

Rons

Mane
♦ » LEST ANT ^USLIC SPEARING AMD PUBLIC RELATIONS tXPl»l(>Ct . .

10- LIST amt RWnSSIONU. KAOlblC 0* HONORARY ASSOC1 AT IONS 00 lOCItTltl IN WHICH YOU All NOV 0* ItU TONIIIT A 
, MNHI. LIST ACADEMIC HONORS YOU "»»< BECEIVtO. - .

None .

• , stew "i OKemnoii work »p»ii
[1- ilCiVJlVI DATE* (Fro«- and fo*) 

3/20/57 to 2/15/58

■’“2. Sl*c£ 1>3T coHPitriow of a Ptwcima. w>nnc>TiM3 quest io»m ire 
; I- C»*0llr CF F | C C/C 1 V I S 1 ON/ RR ANCM OF ASSIGNMENT '

5 |Fiscal Div. Accounts Branch '
। 4- NO. OF IMPIOYKS UNDER YOuR DIRECT
1 supervision None

S. OMICUl POSITION TITLE '
AccountIng Clerk

' ;<- DESCRIPTION OF OUTICS

. Posting of financial transactions 1 to Allotment Ledgers

fl. INCLUSIVE OATES (Ff"** and Td* ) 
- - ; 2/15/58 to Present

2- GRACE
5

9. OFFICC'D1VI31ON/ORANCH OF ASSIGNMENT 1
Finance Div. Tax andCoBroensation Branch________ _

bA- NO. QF EMPLOYEES UNDER YOUR DIRECT 
~ j SUPERVISION None

5. OFFICIAL POSITION TITLE
Payroll Clerk

’ * j- •- DESCRIPTION OF DUTIES •
: Preparation of payroll documenta considering base and premium pay and allowances, 
: Maintaining of leave records. Conduct liaison with area division on payroll problems 
| Application of Agency pay regulations.
1 •
' » INCLUSIVE D»TLS (fro** and Ta*)

4- NO. OF EMPLOYEES UNDER YOuR DlMCf
■ SUPERVISION

2

s. OFFIC

^FF IC(/01Vf1 BRANCH OF ASSIGNMENT

AL POSI TION fl TLE

DESCRIPTION OF DUTIES -

|b INCLUSIVE, OATES (Froa- and Ta*) 1 GRADE 3. OFF 1 CE/01 V 1 S1 On/BRANCH OF ASSIGNMENT

; 4- NO. OF EMPLOYEES UNDER YOuR O|«tCT 
SUPERVISION

5- OFFICIAL POSITION TITLE

’ 4- DESCRIPTION OF DUTIES , • '

1. INCLUSIVE OATES (MM* and Ta*) t- GRADE 3. OFF ICE/D I V 1 SIOR/flRANCN OF ASSIGNMENT

A. NO. OP EMPLOYEES UNDER YOuR DIRECT 
5 SUPERVISION . .

V OFFICIAL POSITION TITLE

I- DESCRIPTION OF DUTIES ‘ '

(Va* additional pafaa if ta^ttrad)

SECRET
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SECRET

ADDITIONAL COMMENT ARO/OR CONTINUATION OF PRECEDING lH*»

0 MCTIM III Ch LD»t• apo orMLS UPtlMlTS .
-I. NUMAfR'or C»llO«lM(/*e<»^l*’l •l»j<AHrff»n* 1 Num ft ■ OT QTwlR OTPINOrRTt (]n<lvdi*4 PpewRP.

••^ *doft*d tbildtin) |Hq «•( UNMARRIED. \
UNDt« il WAR) Of AOt. AND AM NOT Hll‘ 1/ 
SUPPORTING. ‘ . /

, „*"♦'’»•• • t'Wf'ti. tfff. elc ; \
- «J«4'in>lRr?» VOU #ON AT HAST SOM OP 1 )

TMEtA SUPPORT. OR. CMtLORTN O/l R >1 ft ARI Z

- . at ALL
J. PROVIDE fME lOllOtlNO INFORMATION EON Ait CHILDM^ 4»0’ ^fi^i*i

NAMC • CLAMOR SHIP

, . . .RM ( v

- V(AR or OIUTm'
pa .

ADOPT M9

Tow

I feel that my instruction at the Dept, of Agr. Graduate School ie firing ss a

good foundation in governmental accounting and I sincerely hope it will ba

considered in future assignments.

SECRET
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CONFIDENTIAL .
(iiho > Ftti^l to)

Complete in duplicate. The data recorded bn this l»mii essential in determining travel expenses allowable in connection with leave 

at government expense,- overseas duty,return to residence upon separation, and for providingcurrentresidenceand dependency infer* * 
motion required in the event of an employee emergency. The original of this form will be filed in the employee's official personnel folder 

KAMI vF SMPLOYEE (Loat) fFifatF~““"'~“~“~"~'""'~'"~~~~^MhMtefi~*OCt*LldLCu'*7Fr!HU»a9Kir^^

RESIDENCE DATA .
]~LAST place OP RESIDENCE IN CONTINENTAL U.S. (II appointed 

abroad) •

HOME LEAVE RBSlDENCC

MARITAL STATUS (Ch»fh ™>

IF DIVORCED, PLACE OF DIVORCE DECREE

IDOWED, PLACE SPOUSE DIED

IF PREVIOUSLY MARRIED, INDICATE NAMCtll OF SPOUSE, REA6ONCS) FOR TERMINATION, AND OATE(S)

NAME OF SPOUSE

£zs/& /a
NAMES OF CHILDREN

MEMBERS OF FAMILY

ADDRESS (No., Stroot, City, Zona, State) 
£c>AZ> //^.X{/

ADDRESS 7 r

DATE OF DECREE

DATE SPOUSE DIED

^re/e/b' J/rfV^

NAME OF FATHER (Or m#l» guardian) ADDRESS
^W5 ^A/Z^ Z^aa^_______________ 6!^^S

NAME OF MOTHER (Or 'a-uala guardian) ADDRESS

TELEPHONE NO.

DATE OF OIRTH

telephone no.

^^^^Zzai^—Zz^a^. /^£^^r/<x<^ aat/a^'Y
MAT MEMaSH(S) OF YOUR FAMILY IF ANT

• PERSON TO BE NOTIFIED IN CASE OF EMERGENCY
lAME (Mr*, Mr«., .Vl^i (Laat-rirafViddM

HOME ADDRESS (No,, Stroot. City, Zona, State) 
^ZZTZQ^?^^

BUSINESS ADDRESS (Ng., Stroat, City, Zona, Stat*) AND NAME OF EMPLOYER, IF APPLICABLE

TELEPHONE NO.

RE LATIONSMlP

HOME TELEPHONE NUMBER

OUSINESSTELEPHONE I EXTENSION

THE INDIVIDUAL NAMED ABOVE WtT TINO OF YOUR AGENCY AFFILIATION? (It *No* fir* iwm# and addraoa at arganiao-

ZS ’̂^

OOES THIS INDIVIDUAL KNOW THAT HE HAS BEEN DESIGNATED AS YOUR EMERGENCY ADDRESSEE? (It ^a*ct la •No*

YES

NO

YES

NO

YES ✓

NO

Th# persons named in item 3 above may also be notified in case of emergency. If such notification is not desirable because of 
health or other reasons, please so state in item 6 on the reverse side of this form.

. CONTINUED ON REVERSE SIDE

CURRENT RESIDENCE AND DEPENDENCY REPORT
T 61 CONFIDENTIAL
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. CONFIDENTIAL 
(Uhcn Fiftrd In)

9.VOLUNTARY ENTRIES

Experience in the handling of employee emergencies has shown that the absence el certain personal data often delays.and c«®pli* 

cates the settlement ofe state and financial matters. The information requested in this section,may prove very useful to yotf family 

or attorney in theevent of your disability or deathandwillbedisclosedonly'whencircumstances warrant.

C,/^Z£A^'S ^^'T O' Afae/XsM/Q'

C^etb'?/-? /^ * %& -/-^fC

M-^iS^ YES (It *Km* ■#!«• te ftecwwM tocatxfTJ

HAVE Y0U PREPLANNEO AN ARRANOEO GUAROIANSHlP OF YOUR CHILDREN IN CASE OF COMMON DISASTER TO DOTH PARENTS?

HATE TOM EXECUTED A POWER OF ATTORNEY? Q]

ADDITIONAL DATA AND/OR CONTINUATION OF PRECEDING ITEMS

CONFIDENTIAL
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fTATEMENT OF PRIOR FEDERAL Cl’ «N AND MILITARY SERVICE
>n* OWTIM LL RA AMD SA AND DETERMINATION OF COMPETITIVE STATUS
IMPORTANT: The information bn thia form'wilt.be need (1) In determining crrditabkirrYirf for leave purpose# and retention 

credit# for:reductidn in foece. and (2) in recofding'egehcy’determination of competitive etatu*. The employee • .
' “ should complete‘Part TandthePcrwocl Office ehouid complete' Part* II thuu|h’V. >

I. KAME (£*•<. Urtt.middlo initial)

PA«T L^MKOYEn riATEMEXT

L DATE OF 01 ATX

PART II—THIS COLUMN IS 
'OR PERSONNEL OFFICE USE

t. RETENTION GROUP

SILCOTT, JAMES B-KJABD, JR 27 Sept. 1931
1 LS™^ FOLLOWING INFORMATION,CONCERNING ALL FEDERAL ANO DISTRICT OF COLUMBIA SERVICE YOU HAVE HAO 

PRIOR TO YOUR PRESENT AHVAIMEliIlllo ooI MKWMAUvimte) ,

!3. A. CSC STATUS Q YE3 Q HO

8 TYPE OF PRESENT 
AWINIMNI

MM MO LOCAnON OF AGOCY
F«OM— IL SERVICE

jWt~-
DAYTUR MONTH TUA MONTH DAV YEAN MONTH , DAV

4. LIST PERIODS OF AC r 1ST SERVICE IN ANY BRANCH OF THE ARMED FORCES OF THE UNI FED STATES IF YOU HAD NO ACTIVE 
MIUTARY SERVICE. WRITE-NONE" . .

MAIM

ij.. S. /^AF»j<^
<t«

77*7

NsrwIW 
(Aon or cfjaAon.P)MONTH

FROM—

&L 0?
DURING PERIODS OF EMPLOYMENT SHOWN IN ITEM 1 DID YOU HAVE A TOTAL OF MORE THAN 6 MONTHS A3XNCE 
WITHOUT PAY. INCLUDING PERIODS OF MERCHANT MARINE SERVICE. DURING ANY ONE CALENDAR YEAR! Q YES □ *5 

IF ANSWER IS -YES." LIST FOLLOWING INFORMATION.

IZ. TOTAL SERVICE

TYK IF KNOWN 
{LWOP, Furl.Sutp. AWOL, Afar Afar) YTM

FROM— TOTAL

Il NONCREDITABLE SERVICE 
(Em** purport only):

KWH D*T VIM MOTH Mt MfS

h.'‘.^EDITABLE SERVICE 
IftJF purport only).

S. DURING THE FEDERAL SERVICE LISTED IN ITEM 3. DID YOU ACQUIRE A PERMANENT COMPETITIVE CIVIL SERVICE STATUS’

□ yes Ono
k aiquiro&y

11 REEMPLOYMENT RIGHTS

16. RTiENTION RIGHTS

7. ARE YOU:

A THE WIFE OP A OBAtLED VETERAN? □ YES O’*0

& THE MOTHER OP A DECEASED OR DISABLED VETERAN* □ YES □ «

C THE UNREMARRIED W»» 07 A VETERAN? □ YES f| W

I TO BE EXECUTED BEFORE A NOTARY PUBLIC OR OTHER PERSONS AUTHORIZED TO ADMINISTER OATHS.

I swear (or affirm) that the above statements are true to the best of my knowledge and belief.

h March 19??
7

17. EXPIRATION DATE CF RETEN* 
TION RIGHTS

■ 1

(titUTUM)

Subscribed and sworn to before me on thu J11L day of.
lMONTH)

Marcin 19S7.t tasMn^n n, r
(OTO i««i)

bpointient Clerk
NOTE: If oath h taken before a Notary Public, the date of expiration of his Commiwon should be shown.

INSTRUCTIONS! File this form on the permanent side of th employee's official personnel folder iantdetcly before or after the p«nQM<l 
action Involved. ’

(OTO) u-ewH
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_ Part III.— DETERMINATION Of COMPETITIVE STATUS, (Complete tot noncompetitive hire* based on competitive statu* •• re*
' • quited by instructions in FPM Chapter S3.) Employee -has a competitive status. This determinate?;) is bated upon the following 

evidence: ‘ ’ • ' • •

NAME OF AGENCY SIGNATURE AND OFFk'.U TITLE DATE

PUT IV.-DETERMINATION OF CREOITCLE SERVICE ANO SEEVICE CCVOTATION DATE FOR UWE PURPOSES .

TOTAL SLRVKC

(Item 12)

NCNCR EDITABLE 
SERVICE

CREDITABLE 
SERVICE 

(Ceara Purposes)

ENTRANCE ON 
DUTY DATE

(Present Afienrv)

LESS CREDITABLE 
SERVICE

(Lear* Furpore*)

SERVICE COM­
PUTATION DATE

(Laar* PurpniM)

Years 03

Months c^
/ 
/ C3

Days ^6
PART V.—DETERMINATION OF CREDITABLE SERVICE AND SERVICE COMPUTATION DATE FOR REDUCTION IN FORCE PURPOSES. (Complete only in 
those cases iv hen the amount of creditable service for reduction in force purposes cfaCcrs from the amount creditable for 
leave purposes.)

TOTAL SERVICE

(ire-n 12)

NONCRED*TABL£ 
SERVICE

(Item try

CREDITABU 
SERVICE

(RIF Purposes)

ENTRANCE ON 
DUTY DATE

(Present Afencv)

LESS CREDITABLE 
SERVICE

( RIF Purposes)

SERVICE COM­
PUTATION DATE*

(RIP Pu.fNMM>

Year.

Months

Day.

* Eater •• the “Service CcarputittM Di'e" o< the tmplojte’i “Service Record Card.** SF 7

REMARKS:
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CONFIDENTIAL 
. (»*»„ rul'd io)

• SECURITY APPROVAL

DATE : 20 November 1965 ' ’

Y°UR - . o .
REFERENCE: Memorandum dated 18 November 1965

CASE NO. : 109301 . .

ip : Director of Personnel

ATTN : .'

SUBJECT : WILCOTT, James B., Jr.

1. This is. to inform you that Subject has been approved for the 
appointment specified in your request under the provisions of 
Headquarters Regulations 10-3 and 20-5 including access to 
classified information through TOP'SECRET as required in the 
performance of duties.

2. Unless arrangements are made within 60 days for entrance on duty 
within 120 days, this approval becomes invalid.

3. As part of the entrance on duty processing: •

I I A personal interview tn the Office of Security must be arranged.

[HF) A personal interview is not necessary. .

f 1 Please advise Chief, Clearance Branch, extension 5^20 
when Subject enters on duty.

U. This la a conversion ease.

FOR THE DIRECTOR OF SECURITY:

Steven L. Kuhn
Chief, Personnel Security Division

™> “73;:”“;;"'"“' CONFIDENTIAL
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CONFIDENTIAL
. r.u.d fit)_________________

STAFF AGENT CLEARANCE
___________ :---- ;---------------------------------- ---------------------i---- :----------- ------I-------- !----------------------

DATE : 19 April 1?65

Wu« REFERENCE: 32273*

USE NO. : #109301

TO : Chiefj Contract Personnel Division

ATTN. : Staff Agents Branch
SUBJECT : <@g^^g^^^m? -^^//^^ &

1. This is to advise that a security clearance is granted for the employ* 
rent of the Subject as a Staff Agent, GS-O7, by DDr/WH in the capacity of

Fiscal Acct, Asst., at JWAVS.______________________________________________________

2. If your office should desire at a later date to change the status or 
use cf- the Subject, a request to cover any proposed change should be submitted 
to this office.

3. Unless arrangements are rale within bO d^s for entrance on duty within 
120 days, this Approval becomes invalid.

1 . As a part of entrance cr. j.;t\ processing:

I | A personal interview in the Office of Security roust he arranged by 
your office.

0A personal interview is not necessary.

'“L 1989 CONFIDENTIAL
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f^\ ‘V ,J CONFIDENTIAL ^7 ^ 

" t*s<z 51CUMTY INFORMATION ’ , .'.-'„-<. > t ‘ r4

-SECURITY APPROVAL'

Eate: 9 Hovanber 1956

TO> * Chief, Records 4 Sendees Dirisica 
Personnel Office

FROM: Chief,/Security Division 
. Personnel -'

SUBJECT: wuxOTT, Jaaea Bernard, Jr.

Your Reference: C-5841 Coopt.

Case Number: 109301

1. This is to advise you of security action in the subject case as indicated 
below: .

2 Security approval is granted the subject person for access to classified 
information.

__ I Provisional clearance for full duty with CIA is granted under the provisions 
of Paragraph D of Regulation IC-9 which provides for a temporary appoint­
ment. pending completion of full security investigation.

__ I The Director of Central Intelligence has granted a provisional clearance 
for I'ull duty with CIA under the provisions of paragraph H of Regulation 
10-9.

:v^'2.; Unless the subject person enters on duty within 60 days from the above 
‘ date, this approval becomes invalid. .

. <V Subject is to be polygraphed as part of EOD procedures.

CONFIDENTIAL

FORM NO. 18-101 ««>




