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I
PAYROLL AUTHORIZATION FORM. _

(Please Use Typewriter O U.S. HOUSE OF REPRESENTATIVES Q (Any erasures, corrections, or changes 
- on form must be initialed by the --or^Ballpoint-Pen).. Washington, D C z0515 authorizing official) ~ '

To the Clerk of the House of Representatives:

I hereby authorize the following payroll action

Employee Name (First-Middle-Last) Effective Date

Haney S. Jenkins ' . 3/4/77 -
Employee Social Security Number Type of Action

216 40 8950 ' □ Appointment

Employing Office or Committee , 0 Salary Ad|ustment

#□ Termination (At close of business on effective date)

- Select CopSaittee on Assassinations

(If type of action is an Appointment or- Salary Ad|ustment, complete the following information )

(If Committee Employee, complete appropriate item below)

Position Title Gross Annual Salary

-

1

2

O Standing Committee Staff-O<Clerical or O Professional

|L| Special or Select Committee Authority —H Res._222___ of_^_?A^_Congress

3 O Joint Committee

(If Employee of an Officer of the House, complete item below)

Position Number .If applicable, Level_ . Step.

- -I certify that this authorization is not in violation of 5 U S C 3110(b), prohibiting, the’ employment of 
relatives. ,

Date Harc^ 16 - J9ZL
(Signature of Authorizing Official)

Louis Stokes, Chairman .
(Type or print name of Authorizing Official)

Select Cor®1 ttee on Assassinations
(Title-lf Member, District and State)

- All appointments and salary ad|ustments for employees under the House Classification Act and. for Committee em-. 
■ - - ployees, except those of the Committee on Appropriations, the Committee on the Budget, and the Joint Committees, must 

be approved by the Committee on House Administration

APPROVED .
Chairman, Committee on House Administration

Office of Finance use only

Office Code__________

- Monthly Annuity $______ ____00

Copy for Initiating Office or Committee



PAYROLL AUTHORIZATION FORM
(Please Use Typewriter U.S HOUSE OF REPRESENTATIVES 

or Ballpoint Pen) ' Washington, D C 20515

To the Clerk of the House of Representatives:

I hereby authorize the following payroll action.

(Any erasures, corrections, or changes 
on this form must be initialed by the 
authorizing official)

(If type of action is an Appointment or Salary Ad|ustment, complete the following information )

Employee Name (First-Middle-Last) Effective Date

Nancy S. Jenkins 2-1-77

Employee Social Security Number- ■• Type of Action

216-40-9950 □ Appointment

e5 Salary Adjustment

□ Termination (At close of business on effective date)

Employing Office or Committee
Select Committee on Assassinations

Position Title Gross Annual Salary

$10,332.

(If Committee Employee, complete appropriate item below.)

1. 0 Standing Committee: Staff-Q Clerical or Q Professional

2. O Special or Select Committee. Authority—H Res___1J___ ofA-___Congress

3. O Joint Committee.

(If Employee of an Officer of the House, complete item below)

Position Number________________ If applicable, Level____ :__ Step________

-I certify that this authorization is not in violation of 5 USC 3110(b), prohibiting the employment of 
relatives

Date_______________ 2-28-77____________ 19______
’ (Signature of Authorizing Official)

Henry B. Gonzalez
(Type or print name of Authorizing Official)

Cha Wan
(Title — If Member, District and State)

All appointments and salary adjustments for employees under the House Glassification Act-and for'Committee em­
ployees, except those of-the Committee on Appropriations, the Committee on-the Budget, and the Joint Committees, must 
be approved by the Committee on House Administration -

APPROVED________________________________________________________
Chairman, Committee on House Administration

Office of Finance use only: -

Office Code___________

Monthly Annuity $__________ 00

Copy tor Initiating Office or Committee
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PAYROLL AUTHORIZATION FORM
(Please Use Typewriter ^ U.S. HOUSE OF REPRESENTATIVES a (Any erasures, corrections, or changes 

d ii . D \ on this form must be initialed by the
or Ballpoint Pen) Washington, D C 20515 authorizing official)

To the Clerk of the House of Representatives:

I hereby authorize the following payroll action

(If type of action is an Appointment or Salary Ad|ustment, complete the following information )

Employee Name (First-Middle-Last) Effective Date

nancy S. Jenkins 1/3/77
Employee Social Security Number Type of Action

^'1C 4C 'J950 O Appointment

Employing Office or Committee 0 Salary Ad|ustment

Select CoiMittec on Assassinations 13 Termination (At close of business on effective date)

Position Title Gross Annual Salary

sl-1^20.

(If Committee Employee, complete appropriate item below.) ,

1 O Standing Committee: Staff—O Clerical or I I Professional

2 . H Special or Select Committee Authority—H Res_/____ of_j__Congress

3 □ Joint Committee.

(If Employee of an Officer of the House, complete item below)

Position Number________________ If applicable, Level________ Step________

f
I certify that this authorization is not in violation of 5 U.S.C 3110(b), prohibiting the employment of 

relatives

Date___________________________ ________ 19-27 _ __________________________________:_____________________
(Signature of Authorizing Official)

, Kpnrv tk cnn?alpz
< (Type or print name of Authorizing Official)

____ Chairman__________________________
(Title — If Member, District and State)

All appointments and salary ad|ustments for employees under the House Classification Act and for Committee em­
ployees, except those of the Committee on Appropriations, the Committee on the Budget, and the Joint Committees, must 
be approved by the Committee on House Administration

APPROVED_______________________________________________________
Chairman, Committee on House Administration

Office of Finance use only

Office Code___________

Monthly Annuity $___ ,_ ___op

Copy for Initiating Office or Committee
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PAYROLL AUTHORIZATION FORM
(Please Use Typewriter ' U.S. HOUSE OF REPRESENTATIVES (Any erasures, corrections, or changes - 

PnM ' . ।nn nr on this form uiust bc initialed by theor Ballpoint Pen) - Washington, D.C. 20515 .authorizing official)

To the Clerk of the House of Representatives: .

I hereby authorize the following payroll action: -

(If type of action is an Appointment or Salary Ad|ustment, complete the following information )

Employee Name (First-Middle-Last) Effective Date

Sancy 8. Jenkins December 27, 1976
Employee Social Security Number Type of Action

216 49 9959 0 Appointment

Employing Office or Committee ~ O Salary Adjustment

Select Committee on Assassinations
Q Termination (At close of business on effective date)

(If Committee Employee, complete appropriate item below)

Position Title Gross Annual Salary ,

Secretary $16,800. ,

1 O Standing Committee. Staff—) I Clerical or □ Professional

2 B Special or Select Committee. Authority-H Res_Ar40_ of_94th(;ongress

3 O Joint Committee "

(If" Employee of an Officer of the House, complete item below ) ' ,

Position Number________________ If applicable, Level________ Step________  '

■ ,1 certify that this authorization is not in violation of 5 U S C. 3110(b), prohibiting the employment of
-relatives

Date December 15, 19 76 '
. (Signature of Authorizing Official)

' ' Thomas N. Downing
, s (Type or print name of Authorizing Official)

- Chairman
— (Title- If Member, District and State)

All appointments-and salary adjustments for employees under the House "Classification Act and for Committee em­
ployees, except-those of the Committee on Appropriations, the Committee on the Budget, and the Joint Committees, must 
be approved by the Committee on House Administration

APPROVED._______________________________________________________
Chairman, Committee on House Administration

Office of Finance use only

Office Code_______

Monthly Annuity $ 00

Copy for Initiating Office or Committee
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MEMORANDUM

TO: All Staff Employees

FROM: Budget Officer

DATE: January 3, 1977

RE: Payroll Certification

Starting with the January, 1977 payroll, the certification 
to the House Finance Office requires, among other things, the 
relationship, if any, of each staff employee to any current 
Member of Congress (those taking office January 3, 1977).

The following are the relationships to be included in 
the certification:

father nephew brother-in-law
mother niece sister-in-law
son husband stepfather
daughter wife stepmother
brother father-in-law stepbrother
sister mother-in-law stepsister
uncle son-in-law half-bi other
aunt daughter-in-law half-sister
first cousin

All staff employees are requested to complete this 
form and return it to the Budget officer.

Approved
Richard A. Sprague

I am related by the following relationship
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RESUME

Nancy S. Jenkins Office: (202) 225-4261
7001 Leebrad Street Home: (703) 941-6899
Springfield, Virginia 22151

Age: 32
Birthplace: Washington, D.C.
Marital Status: Legally separated (no children)

Skills: Shorthand 120 wpm Typing 65 wpm

EDUCATION: High school graduate; graduate of the Washington 
School for Secretaries.

EXPERIENCE: May 27, 1962 - Present - Office of Congressman 
Thomas N. Downing, First District of Virginia.

My entire working experience has been in Congress­
man Downing's office and has fallen into two 
major categories:

April 1969 - Present - Caseworker - Duties include 
dealing with all constituents' problems relating 
to military service, retired military and veterans; 
requires a thorough knowledge of all military per­
sonnel procedures. Primary emphasis is personal 
counseling for constituents who have problems which 
they feel they are unable to resolve through normal 
channels. This position demands a strong, unemotional 
and patient disposition and the ability to impose 
reality upon constituents who are undergoing problems 
ranging from fairly routine ones to severe mental and 
emotional conditions. This counseling is primarily 
telephonic but often personal interviews are required. 
Also, handle U.S. Military Academy appointments; requires 
selecting all Congressman's nominees to the four major 
service academies. Compose all .correspondence required 
to execute the functions of this position.

May 27, 1962 - April 1969 - Composed correspondence 
dealing with numerous facets of constituent inquiries 
concerning legislation, federal agencies, government 
publications, casework and academies. General office 
duties including dictation, typing and filing. Acquired 
a thorough working knowledge of all aspects of a Congres­
sional office.
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Nancy S. Jenkins

REFERENCES: Honorable Thomas N. Downing 
U.S. House of Representatives
Room 2135 Rayburn Building 
Washington, D.C. 20515 
(202) 225-4261

E. M. (Tiny) Hutton 
Administrative Assistant 
Office of Hon. Thomas N.Downing 
Room 2135 Rayburn Building 
Washington,D,C. 20515 
(202) 225-4261

Norman L. Dobyns 
Vice President 
Cutler-Hammer 
1660 L Street, N.W. 
Washington, D.C. 20036 
(2 02) 46 6-3 311
(former Administrative Assistant to Congressman Downing)

Maj. Gen. Ralph J. Maglione, Jr. 
Director, Legislative Liaison 
Department of the Air Force 
Washington, D.C. 20330 
(202) OX 7-8153



COUNTIES
Accomack » ^ mathews
Charles City Middlesex
Essex New Kent
GLOUCESTER NORTHAMPTON
James City Northumberland
King George Richmond
King and Queen Westmoreland
King William York
LANCASTER

CITIES
Hampton Poquoson
Newport News wiluamsburg

E. M. TINY HUTTON
Administrative Assistant

THOMAS N. DOWNING 
1st District. Virginia

Congwis of t(je Kniteb States
Mousse of &epresentatibe£

fflasfitngton, 33.€. 20515

December 7, 1976

committees 
MERCHANT MARINE AND 

FISHERIES

SCIENCE AND TECHNOLOGY

OFFICES 
1 Court Street 

Hampton. Va 23669 
722-2886

2135 Rayburn Building 
Washington, D C 20515 

(202) 225-4261

TO WHOM IT MAY CONCERN:

As you probably know, I am retiring at the end 
of the 94th Congress after spending eighteen years 
in the House. For the entire period of my service I 
have been blessed by having a wonderful staff to assist 
me. I am making whatever effort I can to assist them 
in obtaining employment on the Hill.

One of the finest people on my staff is Nancy S. 
Jenkins. She has been with me continuously for the 
past fourteen years. She now handles all military and 
veterans casework and makes my nominations to the U.S. 
Military Academies, but she has such a varied experience 
that she can handle almost any matter that comes up in 
a Congressional office. I have no hesitancy whatsoever 
in enthusiastically endorsing her for your consideration 
if you should have a vacancy in your office. She is an 
outstanding young lady whose intelligence, dedication 
and loyalty are unquestioned. Nancy is extremely congenial, 
affable and has the ability to promote and foster constit­
uent appeal for her Congressman.

If you or your assistant should decide to interview 
her, please call my office, x54261; and if you desire any 
further information about her, please do not hesitate to 
contact me. My home number in Newport News, Virginia is 
804 596-2188.

Sincerely,
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RESUME

Nancy S. Jenkins Office: (202) 225-4261
7001 Leebrad Street Home: (703) 941-6899
Springfield, Virginia 22151

Age: 32
Birthplace: Washington, D.C.
Marital Status: Legally separated (no children)

Skills: Shorthand 120 wpm Typing 65 wpm

EDUCATION: High school graduate; graduate of the Washington 
School for Secretaries.

EXPERIENCE: May 27, 1962 - Present - Office of Congressman 
Thomas N. Downing, First District of Virginia.

My entire working experience has been in Congress­
man Downing's office and has fallen into two 
major categories:

April 1969 - Present - Caseworker - Duties include 
dealing with all constituents 1 problems relating 
to military service, retired military and veterans; 
requires a thorough knowledge of all military per­
sonnel procedures. Primary emphasis is personal 
counseling for constituents who have problems which 
they feel they are unable to resolve through normal 
channels. This position demands a strong, unemotional 
and patient disposition and the ability to impose 
reality upon constituents who are undergoing problems 
ranging from fairly routine ones to severe mental and 
emotional conditions. This counseling is primarily 
telephonic but often personal interviews are required. 
Also, handle U.S. Military Academy appointments; require 
selecting all Congressman's nominees to the four major 
service academies. Compose all .correspondence required 
to execute the functions of this position.

May 27, 1962 - April 1969 - Composed correspondence 
dealing with numerous facets of constituent inquiries 
concerning legislation, federal agencies, government 
publications, casework and academies. General office 
duties including dictation, typing and filing. Acquired 
a thorough working knowledge of all aspects of a Congres 
sional office.
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RESUME

Nancy S. Jenkins Office: (202) 225-4261
7001 Leebrad Street Home: (703) 941-6899
Springfield, Virginia 22151

Age: 32
Birthplace: Washington, D.C.
Marital Status: Legally separated (no children)

Skills; Shorthand 120 wpm Typing 65 wpm

EDUCATION: High school graduate; graduate of the Washington 
School for Secretaries.

EXPERIENCE: May 27, 1962 - Present - Office of Congressman 
Thomas N. Downing, First District of Virginia.

My entire working experience has been in Congress­
man Downing's office and has fallen into two 
major categories:

April 1969 - Present - Caseworker - Duties include 
dealing with all constituents' problems relating 
to military service, retired military and veterans; 
requires a thorough knowledge of all military per­
sonnel procedures. Primary emphasis is personal 
counseling for constituents who have problems which 
they feel they are unable to resolve through normal 
channels. This position demands a strong, unemotional 
and patient disposition and the ability to impose 
reality upon constituents who are undergoing problems 
ranging from fairly routine ones to severe mental and 
emotional conditions. This counseling is primarily 
telephonic but often personal interviews are required.

' Also, handle U.S. Military Academy appointments; requires
selecting all Congressman's nominees to the four major 
service academies. Compose all .correspondence required 
to execute the functions of this position.

May 27, 1962 - April 1969 - Composed correspondence 
dealing with numerous facets of constituent inquiries 
concerning legislation, federal agencies, government 
publications, casework and academies. General office 
duties including dictation, typing and filing. Acquired 
a thorough working knowledge of all aspects of a Congres­
sional office.
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Nancy S. Jenkins

REFERENCES: Honorable Thomas N. Downing 
U.S. House of Representatives 
Room 2135 Rayburn Building 
Washington, D.C. 20515 
(202) 225-4261

E. M. (Tiny) Hutton 
Administrative Assistant 
Office of Hon. Thomas N.Downing 
Room 2135 Rayburn Building 
Washington,D.C. 20515 
(202) 225-4261

Norman L. Dobyns 
Vice President
Cutler-Hammer
1660 L Street, N.W.
Washington, D.C. 20036 
(202) 466-3311
(former Administrative Assistant to Congressman Downing)

Maj. Gen. Ralph J. Maglione, Jr. 
Director, Legislative Liaison 
Department of the Air Force 
Washington, D.C. 20330 
(202) OX 7-8153
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COUNTIES
Accomack 

Charles City 
^ Essex 

Gloucester 
James City 
KING GEORGE 
KING AND QUEEN 
King William

MATHEWS 
MIDDLESEX 
NEW KENT 
Northampton 
NORTHUMBERLAND 
Richmond 
WESTMORELAND 
York

Lancaster

CITIES
Hampton Poquoson
Newport News Williamsburg

THOMAS N. DOWNING 
1st District, Virginia

Congreifss of t&e Bniteb States
House of KepreSentatibeS
Ka^ington, MC 20515

E M. TINY HUTTON 
Administrative Assistant December 7, 1976

COMMITTEES 

MERCHANT MARINE AND 
FISHERIES

SCIENCE AND TECHNOLOGY

OFFICES 
1 Court Street 

Hampton, Va 23669 
722-2886

2139 Rayburn Building 
Washington, D C 20515 

(202) 225-426!

TO WHOM IT MAY CONCERN:

As you probably know, I am retiring at the end 
of the 94th Congress after spending eighteen years 
in the House. For the entire period of my service I 
have been blessed by having a wonderful staff to assist 
me. I am making whatever effort I can to assist them 
in obtaining employment on the Hill.

One of the finest people on my staff is Nancy S. 
Jenkins. She has been with me continuously for the 
past fourteen years. She now handles all military and 
veterans casework and makes my nominations to the U.S. 
Military Academies, but she has such a varied experience 
that she can handle almost any matter that comes up in 
a Congressional office. I have no hesitancy whatsoever 
in enthusiastically endorsing her for your consideration 
if you should have a vacancy in your office. She is an 
outstanding young lady whose intelligence, dedication , 
and loyalty are unquestioned. Nancy is extremely congenial, 
affable and has the ability to promote and foster constit­
uent appeal for her Congressman.

If you or your assistant should decide to interview 
her, please call my office, x54261; and if you desire any 
further information about her, please do not hesitate to 
contact me. My home number in Newport News, Virginia is 
804 596-2188.

Sincerely,
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