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MEMORANDUM

TO:

FROM:

Thomas Howarth, Budget Officer

I. Charles Mathews, Special Counsel

DATE: December 19, 1977

RE: Lillian Johnson

This memorandum is to inform you that Lillian 

Johnson is on administrative leave from December 9, 1977 

until January 9, 1978. She should continue on the pay­

roll for that period of time plus any additional vacation 

that she has not yet taken.

If you have any questions concerning this matter, 

please contact me.

ICM:jl

Im 88326
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TO: ALL STAFF

RE: Payroll Certification

^e Regulations and. Accounting Procedures for Allowances and 
Expenses of Committees^.Menibers. and Employees of the U.House of 
Representatives,.require that, among other things, the Committee's . 
monthly payroll certification include the relationship, if any, of 
each employee to any current Member of Congress. This certification 
is signed monthly by our Chairman.

The following are the relationships to be included in the 
certification:

father nephew brother-in-law
mother niece sister-in-law
son ■ husband stepfather
daughter wife ■ stepmother
brother father-in-law ■ stepbrother
sister . mother-in-law . stepsister
uncle son-in-law half-brother
aunt 
first cousin

' daughter-in-law half-sister

. Please complete the appropriate portion below, sign and date 
this form, which will then become a part of your permanent personnel
f 11e * If J hi s_s t a tu s__c ha_nge s^ yo u_ must not ify _the Comm i_ttee l_s Budget
Office immediately of the change. .

£/ I am not related to any current (95th Congress) Member of Congress.

CJ I am related to a current (95th Congress) Member of Congress 
(Please specify.) _ ______________________



PAYROLL AUTHORIZATION FORM.
(Please Use Typewriter ( U.S. HOUSE OF REPRESENTATIVES ' (Any erasures, corrections, or changes 

wochinninn nr onRiu on this form must be initialed by the. . or BallpomtPen) Washington, D.C. 20515 authorizing official.)

To the Clerk of the House of Representatives:
I hereby authorize the following payroll action: "

(If type of action is an Appointment or Salary Adjustment, complete the following information.)

Employee Name (First-Middle-Last) Effective Date <

Lillian 0. Johnson ' 8/29/77'

Employee Social Security Number Type of Action

577 56 7465 ' - ■ — ' @ Appointment

EJ Salary Adjustment

E Termination (At close of business on effective date)

Employing Office or Committee

Assassinations 7

(If Committee Employee, complete appropriate item below.)

Position Title Gross Annual Salary

Secretary . z

1. O Standing Committee: Staff—O Clerical or'Q Professional.
& [A

2. H Special or Select Committee: Authority-H. Res._Elll_;__ oHil?__ Congress. ■

3. Q Joint Cpmmittee. _ .

(If Employee of an Officer, of the House, complete item below.)

Position Number______ __________.If applicable, Level_________ Sfep:____ L__

I certify that this authorization is not in violation . of 5' U.S.C? 3110(b), prohibiting the employment of 

relatives. ' , -

Date August 31,1977 ' , ' .
\ ' (Signature of Authorizing Official)

’ Lewis Stokes )
■ 1 ----------- -- ---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

. " J (Type or print name of Authorizing^OHicial)

' Chai naan
/ (Title-If Member, District and State)

- ---------

t All appointments and salary adjustments for employees under the House Classification Acland for Committee em­
ployees, except those of the Committee on Appropriations, the Committee on the Budget, and the Joint Committees, must' ; 
be approved by the Committee on House Administration.

APPROVED:._______ '_____ _____ >______________________ .______________
Chairman, Committee on House Administration

Office of Finance use only:

Office Code___________
’ t 111

Monthly Annuity $_____ _ ___.00
1

Copyzfor Initiating Office or Committee

NW 88326
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resums routing form

0

Received ^> ICr0^

1 Congressional 
Referral

Consents on Referral

Suggested 
SuggestedInterviewer

Confirmed 
■ date .

VILA'S Confirmed
time

[request for 
I REFERENCES for

Date
Notified. Hold

n^ , a

Suggested date ' , ■
Suggested tiins _______J

ATION by

Confirmed
time

SiW 88326
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RESUME

LILLIAN BARBARA JOHNSON 
7516 Forest Road
Landover, Maryland 20875 
(301) 772-334KH) 
(202) 755-6808(°)

Position Desired - Administrative Assistant/Secretarial

Experience - District of Columbia

5/77 - Present Department of Housing and Urban Development 
451 7th Street, S.W. Clerk-typist

12/76 - 2/77 1977 Presidential Inaugural Committee
2nd & ”T” Streets, S.W.
Administrative Assistant/Site Coordinator

9/76 - 11/76 Congressional Budget Office
2nd & ”D" Streets, S.W. Secretary

7/76 - 9/76 Stuart Temporaries, Inc.
, 1120 -19th Street, N.W. Secretary

8/74 - 9/75 Arent, Fox,.Kintner, Plotkin & Kahn 
18th & ”H” Streets, N.W. Legal Secretary

11/73 - 8/74 Temporaries, Inc.,1015 18th Street, N.W. 
Secretary

5/13 - 6/14 Longworth House Office Building, N.J. & "C"
Streets, S.E. Secretary

1/73-8/73 Model Inner Cities Community Organization
9th & ”U” Streets, N.W. Executive Secretary

3/70 - 3/71 American Association of Junior Colleges
One Dupont Circle, N.W. Secretary

2/68 - 1/70 Harbridge House, Inc.
2100 ”M” Street, N.W. Support Secretary

5/67 - 1/68 Tabulating Research & Development Agency
14th & "K" Streets, N.W. Secretary

5/66-5/67 Georgetown University, 37th & "O” Streets, N.W.
Clerk-typist

^JW 88326
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1

2- Resume - Lillian B. Johnson Cont'd

Education:

1/72-7/47 Strayer College, 13th & ”G” Streets, N.W.
Studied Court & Conference Reporting, Stenotype, 
Legal reporting and advanced vocabulary

9/63-6/64 Johnson?s Business School, 14th & N.Y. Avenue,
N.W. Secretarial Course ;

9/59-6/62 Graduate of Dunbar High School, 1st & ”N” i
Streets, N.W. Commercial Courses ''i

Skills: Stenotypist 100 - 140 wpm. Typist 75 - 80 : i
Seeking opportunity for career professional position 
willing to start as trainee, willing to travel occasionall

Personal: Divorced

One daughter age 8 years.

NW 88326
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Dear Ms. Johnson:

President Cantea and Vice President Mandate have asked us to express 
their sincere appreciation Zo you for your most commendable efforts in 
support of the 1977 Inauguration.

The Inauguration of the President of the United States is a moment in 
history that serves as a vehicle to cormwiicate to the world the comnit-

It is with this in mind that I forward this tetter to you as a member of 
the Inaugural Security and Credential Committee. You displayed the high­
est degree of professionalism and dedication in many important tasks.

asked of you..
You volunteered your services for almost anything.

Throughout the planning and implementation period, you were faced with 
an everchanging list of requirements. Your dedication to duty, under­
standing of the difficulties faced by the Inaugural Committee, and • 
cooperative attitude are indicative of a true professional. Your over­
all manner of performance was truly outstanding.

Tf we had the power today, each of you would receive a tangible medal 
of citation for the highest award o^ Volunteer Action. Possessing only 
Words, we say again, thank you for all the service given so unselfishly.

Sincerely,

Director
& Credentials Co

Donald Block, Deputy Chief

kw 88326
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. LILLIAN BARBARA JOHNSON

served fmilj distinction on behalf of tip 
^rmed forces of tip United States 

at f^ inauguration of

iimmg barter ‘
on flje ffcenhef!] day of January, 

one thousand, nine-l]undred sebenfy'-seben 
tn ^asbin^fon, ^Ukid of (InlumHa

^ardgl ^L Tirana ^kM ^o^ers Robert CL ^erhe 

m^ ^^! HSyi

88326
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T ‘ ‘
^W 88326

Your assistance with the 1977 Inauguration meant a 
great deal to me personally. More importantly, it was a great 
example of what we Americans can accomplish by sharing 
our talents and energies with each other.



Life Experience: Inauguration of President and Vice President
of the United States, 1977 Presidential 
Inaugural Committee, Washington, D.C.

Competency Statement Position Descriptors

As Site Coordinator & 
Administrative Assistant 
of the Inaugural Committee’s 
Security & Credential division, 
I have:

A. Acquired knowledge as to how 
legislative priorities are set

B. Held high level administrative 
responsibility in operating the 
office

* C. Supervised productivity, flow of 
work and overall operations of

• our office with top United States 
Secret Service officials and 
congressional members.

D. Through the concept of creative 
office leadership I have assisted 
in planning, organizing and con­
trolling the operations of presi­
dential security

E. Utilize techniques to help main­
tain good employee relations 
through effective supervision, 
delegation, evaluating, training, 
and thorough communications with 
USSS.

F. Arranged-and made contacts with 
top USSS agents, presidential 
advance team, and congressional 
members for indepth security 
conferences.

88326
M32239461 Page 13



a* AMENDMENT TO w
PERSONAL QUALIFICATIONS STATEMENT

OMB
APPROVED 5O-ROO48

F IMPORTANT: Raad th*» instruction s carefully before competing thi* form.

This form may be used to update your Personal Qualifications Statement provided you have had no more than three additional positions since the statement being 
I updated was completed. Agencies are required to accept a previously completed Personal Qualifications Statement as current when this form is attached. Before 

completing this form, review carefully your answers to all items on the statement being updated. Use typewriter if available. Otherwise write or print legibly in 

dark ink.

THS FEDERAL GOVERNMENT IS AN EQUAL OPPORTUNITY EMPLOYES

1. HM£ (Last) (First) (Middle) (Maiden, if any) £3 **• D MISS 0 MRS. 
M+D ADDBESh (Number, Street, City, State, and ZIP Code/

1 DATE OF THIS STATEMENT

May 17, 1977
3. BSTH DATE (month, day, year) 

December 6, 1943
JfHN.^TN. T.i 111an Ra Thaya KillAng _________ 5. REASON FOR SUBMISSION (Chech One)

Q To update Personal Qualifications SMwpnl in my Official Personal Folder

0] To update Personal Qualifications Statement on file wiA you 

j^To update attached Personal Qualifications Statement

□ As requested

7516 Forest JBaad.______________ —
RyaH-qvillpf Maryland 2HR75

4. HMD Of POSIDON YOU AM HUNG FOR (Or tit Lt anti number of announcement)

Security Assistant 15-21 (77)A /
6: LOWEST PAY OR GRADE YOU WRI ACCEPT 

PAY GRADE
1_______7______ 1S___________ per__________ 1 er

7: EXPEKENCE (Start with your PRESENT position and uwk back Account for periods of unemployment in separate blockt in order)

May inquiry be made of your present employer regarding your character, qualifications, and record of employment? QYm 0 No (A "Ne" will net affect your 
consideration for employment opportunities.)

DATES OF EMPLOYMENT (month, year) 
FROM May 9, 1977 TO PRESENT TIME

EXACT TITLE OF POSITION

Clerk-typist
» FEDERAL SERVICE, CIVILIAN OR 
MIUTARY GRADE ^

SALARY OR EARNINGS 

starting s 179 • pe »week. 
HNAL J PER

AVG- HRS. 
PER WEEK

40

PLACE OF EMPLOYMENT 

art: Washington, 
state. D.C.

NUMBER AND KIND OF 
EMPLOYEES SUPERVISED

0

KIND OF BUSINESS OR ORGANIZATION 
(manufacturing, accounting, insur­
ance, etc.)
Housing & Urban Devel

NAN OF IMMEDIATE SUPERVISOR

Charlo FiAfd

NAME OF EMPLOYER (firm, organization, etc.) AND ADDRESS (including ZIP Code, if hnoum) 

Department of Housing & Urban Development (HUD) 
Washington, D.C. 20410

AREA CODE ANO PHONE NO. IF KNOWN

reason for wanting to leave Seeking’position involving more responsibility and opportunity
description of duties, responsibiiities. and accompushments Prepare in final form a variety of materials
including correspondence, staff studies, technical papers, memoranda and issue papers
which include the use of terminology that is highly specialized. Responsible for
maintenance of subject matter files for the staff. (Even though this icb description
does not indicate), I have taken dictation and transcribed it for' the Special
Assistant to the Assistant Secretary for Housing and Urban Development. Perform all
secretarial duties. ^

FOR AGENCY USE (shill codes, etc.)

DATES OF EMPLOYMB4T (month, year)

PROM TO

EXACT TITLE OF POSITION 9 FEDERAL SERVICE, OVX1AN 
OR MILITARY GRADE

SALARY OR ^ARNINGS 

STARTING $ PER

HNAL $ PER

AVG. HRS. 
PER WEEK

PLACE OF EMPLOYMENT

CITY:

STATE:

NUMBER AND KIND OF 
EMPLOYEES SUPERVISED

KIND OF BUSINESS OR ORGANIZATION 
(manufacturing, accounting, 
hesurana, etc.)

NAME OF IMMEDIATE SUPERVISOR NAME Of EMPLOYER (firm, organization, etc.) AND ADDRESS (including ZIP Code, if known)

AREA CODE AND PHONE NO. F KNOWN

reason for LEAVING

DESCRIPTKIN OF DOTES, RESPONSWUTSS, AND ACCOMPLISHMENTS

K* IGEHCY USE (skill codes, etc.)

Standard Form 172, January 1972 
ILS. Civil Service Commission 

172-102

88326
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CPO:mO««iM4t

Dates of employ amnt, fmonth, year)

FROM ,. TO

EXACT TITLE Of POSITION » FEDERAL SERVICE. CIVILIAN 
OR MILITARY GRADE

SALARY OR. EARNINGS 

STARTING $ pm

FINAL $ PM

AVG. HRS. 
PER WEEK

PEACE Of EMPLOYMENT

OTY:

STATE:

NUMBER AND KIND Of 
EMPLOYEES SUPERVISED

KIND OF BUSINESS OR ORGANIZATION 
(manufacturing, accounting, inutr- 
once, etc.)

NAME Of IMMEDIATE SUWWBOI NAME Of EMPLOYES (firm, organization, etc.) AND ADDRESS (including ZIP Cede, if known)

AREA CODE AND PHONE NO. J KNOWN

REASON FOR IEAVNO

DESCRIPTION Of DUTIES, RESPONSIVITIES, AND ACCOMPLISHMENTS

FOR AGENCY USE f&UV cadet, etc.)

8. Space for explaining other changes or additions to the qualifications statement being updated, if an) answer to an item on the qualifications statement being 
updated is incorrect or incomplete as of the date of this amendment, identify the item by number and explain. (Check ant) Q Other changes or addition* 
listed below Q No other changes or additions.

ITEM 
NO.

if more space is required, use full sheets of paper approximately the same size as this page. Write on EACH sheet your name, position (or title and number 
of amonncenentj filing for, and date of the qualifications statement being updated. Attach all sheets to this form.

CERTIFICATION

1 CERTIFY that lh« statements mode ba me on this form update my Personal OwaliAc*- 
tions Statement completed ( month, year) and ore true, complete, and 
correct to the best of my knowledge and belief, and ore mode in pood Mk.

SIGNATURE (Sign in ink) C

FALSE STATEMENT ON THS FORM S PUNISHABLE BY LAW

hW 88326
Dockf-32239461 Page 15



1A. Kind of posidoo (job) you are filing for (or title of IB. Announcement No.

Q Option* for which you wish co be considered f if lilted it announcement)

D. Primary ptace($) you wish to be employed

Washington, D.C., Metropolitan area_
L Home phone (including Areo Cede)

772-3341 (301) __^
3. Q&ce pboae (including Area Cade) 

775-5860
4. Name (Loti) (Pint) (Middle) (Maiden, if any) T] ^ 

and Address (Number, Street, City, State ami ZIP Code)
Miss

DO NOT WRITE IN THIS BLO( 
FOR USE OF EXAMINING OFFICE ONI

Notations:

PI Appor.

Q Nonappor.

Material
Q Submined

Q Returned

Entered Register:

11. If you have ever been employed bv the Federal Government as a civilian, give jw 
tut clasxihcatioo series, grade, ana job title.

5. Legal or voting residence (State) 

District of Columbia
6. .Height without shoes r Weight 

135 lbs

8. Birthplace (City State, or foreign anta

District of Columbia
*7?

9- Birth date (Month, day, year) 

12/6/43
10. Social Security Account Number

577 | 56 | 7465

Au 
RatiOption Grade Earned 

Rating Pttfatnci

r—» 5 points 
LJ (Teat.)

f—| 10 Points 
l—J Comp. Dia.

p-i Other 
1—1 10 Points

□ Oi-L

rq Being

Initials and Dat*

THIS SPACE FOR USE OF APPOINTING OFFICE1 
Preference has been verified through proof chat the s.

GS-318-5 Clerk-typist

From To
May 9, 1977

12. If you ere currently on a list of digibla for appointment to a Federal position, give 
the tuot of the inBouncemejit, the name of the office main mining the list, the date

April 25, 1977 — Typist 4 — Steno 5
13. Lowest pay or grade you will accept

PAY GRADE

1 t« yr. OR —5—
YES15. WRI you accept temporary employment far

14. When will you be

Signature and Title

Da'

□ Refer fee medical action

(Acceptance or nfietalof —J month or less? 
temporary employment unit
not affect year naridmetisa ——1 60 4 months?
fi, U^ ^^^J _t „ „ ^

NO 

X 

X

16. Where will you accept a job? 

__Wishingeo^, D.G

YES 

X

NO 17. Will you accept less chan foil1

18. Axe yc» willing to travel? (Cl>

NO ISOM

.only in f<M^>.-metro area
19. VETERAN PREFERENCE. Arswer aU parts. If a part does nee apply to you, answer "No.”

A. Have you ever served on active duty in the United States military service? (Exclude turn of active daily for trainaeg at a- reurrut er Guardsman. J

B. Hive you ever been discharged from the armed services under ocher than honorable conditions ? (You stay omit any such discharge changed 
Co hoocrsble by a Discharge Review Board or similar authority.)............................... .................................. .. ............................................................... .. ............

If~Yet," grttdeiaili in Itene 37.
G Do you claim 5-point preference based on active duty in the armed faeces?............ ..........................    ...... J

.If "Yu," yes trill be required to furuith record! to luppsrt your claim at the time yon an nppoeated. \

D. Do you daim 10-point preference?...............................      I
if “Yet." chai tyfe of preference clamed sad complete aad attach Standard Errol I). " Cirimfir tO-peint VeteranPrtftrtnrt," terabee witb.tbe pre*

fa that farm WidowTYPE.'

E. List Dates, Branch, and Serial or Service Number of AU Active Service (Eater "N/A" if nit applicable)

From 
NA

To Brands of Service Serial or Service Num

THE FEDERAL GOVERNMENT IS AN EQUAL OPPORTUNITY EMPLOYER

P’s* 1 . ' '

Standard Forra 171
May. 1975 U.S. Civil Service C 
171-105

NW 88326
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May inquiry be made of your present employer regarding your character, qualifications, and record of employment? 
* i A "N»~ will art affect year enjideratin ftr eatpltyiieext eppertxxiTies except fir HEARING EXAMINER patitien)

No

1
Dates of employment (swab, year) ..« nd. «f p»s*"Secur ity-credls.
Fm 12/30/76 To PRESENT TIME Site Coordinator/Secretarv

Avg. hr*. RaceSalary or earnings 

■ ^^ $150.00

If Federal service. civilian or military

Kind..of business or organization 
f aaxufacteerixg* acnextiag^ ieuaraxa.

50 State: D.C.

: Name of immediate supervisor Name of employer (fine, ergaarzatiea, tic.) and address (aecbedixt ZIP Cede, if kaewee)

Area Code and phone No. if known 202/472-4350 WasniDyuJ
Reason far wanting tn leave j^ ^ terminating OH 1/31777 _

Processing and preparing S.C. foms_far _s^urity..picl^.

Inauguration. Wad

Opp-rated the Ormand Post at Visitors Center. Typed letter, memorandums, etc. 
Presently working, on After Aptian Report. Served as central ^ tsc“7 “ ^^ «M 
point of information concerning activities of the office.________ _________

-L

Duca of eaploymcat (eeaetb, year) 

^9/76 To 11/76
Exact tide of postoo 

Secretary/
O
Personnel Asst.

If Federal service, civilian or military 
grade

Salary or earnings |Ayg. hr*.

s“Kios* 10,096. p® yr. |?a«^
F«ui: same per | 40

Place of employment 

^Washington
State: D.C.

Number and kind of employees 
supervised

none

Kind of business or organization 
(seaaafactariag, aaeaatiaf, iaerraace, 
etc.)

Federal
Name of immediate supervisor

Carl McCarden/Alicia McPhee
Name of employer (fine, ergaanatiex, etc.) and address (beclaJaeg ZIP Cede, if kaeva)

Congressional Budget Office
2nd & "D" Streets, S.W.Area Code and phone No. if known 202/225“6666

Worked with several Analyst.

| Dates of employment (anatb, year)
5 1 Prem 7/76 To 9/76

Exact title of poartioo 

Secretary/Legal Asst.
If Federal service, civilian or military

**** Temporary Agency
Salary or earnings 

«••«*•«# 4.75 p* hr.
Had $ same per -

Avg. ha 
pee wtk

180.

Place of employment 

^ Washington
State D.C.

Number and kind of employees 
supervised

none

Kind of business or organization 
(auetafacrxriag, aoMeatiog, racxraxce, 
etc.) 

secretarial agency

Tarporai^L-p^ , 
^“^—i^S^lJinietLnLjseszEialJ^

Mraed-^eneralLseato^^

IF YOU NEED ADDITIONAL EXPERIENCE BLOCKS USE STANDARD FORM 171-A OR BLANK SHEETS
F^,2 SEE INSTRUCTION SHEET

NW 88326
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20 EXPERIFNCE fS:a-t u».A yser f^LSEXT fasitea a nJ work bet, a .’.cM/nt for periods if inter;':y*nt n upjratt blacks hi order.)

. M’y inquiry be made of %ur p:exr.t employer reyarJing your chi^arr, qualifications, ana rziotd of employment?......................................    n yn
(A''Xt” mH net jjxt po*r <^n±.Ta.i9n for tr;.;.,:.ur.i {))> -:>. ..:ui txapl for HLARiXG E.XA.V.IX1R. pcutim.) • *~*

Descriptionofduties, responsibilities, and accompiishmena Legal Secretary to several attorneys in the flllu,j 

in areas of litigation, real estate, tax, labor, Federal Communications-took 

dictation, wrote letters of general correspondence," kept records, typed briefs', 

proposals, etc. Telephone communications with clients and other firms, etc.

। Date* of employment (*mso. yu*) 9/75

J From 8/74 To PRESENT TIME

Exact tide of position

Legal Secretary

If Federal service, civilian or military

Salary or earning#
>^* 10,500 ’"Yr.

Present J same p«

Avg hr*, 
per week

37-ls

Place of employment
^ Washington

State: D.C.

Number and kind of employees 
supervised

0

Kind of business or organisation 
( ssenefiscturtag ncceitntistg, tajicrnjaa, 
sic.;

Law Firm
Name of immediate supervisee

JoAnna McAtee

Naroe of emp\arftx (fir*, ergeaaatun, etc.) sad addxest (including ZIP Code, if kaoitm)

Arent, Fox, Kintner, Plotkin & Kahn 

1815 **H” Street, N.W., Washington, D.C.Are# Code and phone No. if known

Reason for wanting to leave laid off •

Eot agency use (skill odes, etc.) 1/ 72-6/74 i

(THE NEXT THREE JOBS LISTED BELOW WERE COURSE RELATED WHILE (ATTENDING STRAYER COLLEGE)}

< Dates of employment (*sa:h. year) Exact title of position • If Federal service, civilian or mil.tar
From 11/73 To 8/74 Secretary grade

Salary or earnings Avg. hrs. Place of employment Number and kind of employees Kind of business or organization .:
s“n”*‘ 4.50 7" hr. ’"*"“ ^Washington “^ (*anxfactnrittg accounting, insurance. 1 

etc.)
Find# pee 20 State: D.C. 0 Secretarial Service J

Name of immediate supervisor Name of employer (fir*, orgaitizatiM, etc.) and address (including ZIP Code, if kxaie*;
Clara, Bob Temporaries, Inc., 1015 -18th Street, N.W.

Am Code and phone No. if known Washington, D.C.

Reason for leaving temporary job
■Deicripecnofiras, n:^.ui!xa,andacccmpuahmentr Gained experienced in working with many law tlrms I

in the area as Legal, Executive, Statistical and Technical.-Secretary on short-term |

assignments.

For agency me (skill cades, etc.)

/ । Dam* of employment (swetb, year) Exact title of politico If Federal service, civilian or Eultuy
^Jprom 4/73 To 6/73 Transcriber grade

Salary er earnings Avg. hrs. Place of employment Number and kind of employees Kind of boxiness or organizacon
stamag# 3.50 p« hr. p«-«* Qty: Washington (stasufosetaring amnntiag, intricate.

R‘d 1__________ per 20 State: D.C. 0 - Reporting' Agency

Nome rr lr.-cdote ri.--er. jscr ! Nine of employer (fim. frsarzatha, etc.) and address (headingZIP Code, if known)

Doris Hoover | Hoover Reporting Agency

Area Code rl y^eNi. if known | 3rd & MaSS. Ave. , N.E. , Washington, D.C.

Reason fa* leaving Course related - for experience mostly.

J^5^OTrf<^^ ^p^w^^^rap^^w^s Transcriber of reporters notes

from courtroom j

hearings,._________________ __________ ______________ __ _________

Per agency vat (skill codes, *c.) 1

IF YOU NEED ADDITIONAL EXPERlfeNCr. RMXKS b.'i STANDARD ruruM

Pl^f 3 SxX 1*w5 IaUv A lUaV waanX A

Paae 18
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Miy inquiry be made of yzur present etr.fkjtt recording your character, qualifications, and record of employment?............................... .. ._.. | | y^ | | y^o
(A "Ki” uill ttnt <»^a:yturcutdcrMicn far cnfi^ntat t/ftrtuKitui cxccft for HEARING EXAMINER foaititat.)

— i Dates of employment (x&ib, year) "J J 74

1 I From G / 7 3 To PRESENT TIME

Exact title of position 

Student reporter______

If Federal service, civilian or military 
grade

Salary or eartungs 
Starting 3 Q pa

Present 3 per

Avg. hrs. 
per week

15

Hate of employment 

^ Washington
State: D.C.

Number and kind of employees 
supervised

0 ’

Kind of business or organisation 
( mat * fact triaf, aaai/ntiisj, hunraaa, 
eu.) 
Reporting Agency

Name of immediate supervisee Name of employer (form, trf^zatiim, tit.J and address (incl*di»i ZIP Cade, if huum)

Bernie Richards BGH Reporting Agency
Area Code and phone No. if known 24th & Penn. Ave., N.W., Washington, D.C.
Reason for warning »leave Course related - for experience only.
Description of duties, responsibilities, and accomplishments _____________________________________________________ _____________

Sat-in on public hearings and took minutes of hearings and observed courtroom 
procedures. Transcribed notes.

For tgeocy ux ( dill ado, etc.)

Date* of employment (anti, year) 

5/13/74 To 6/14/74

Exact title of position .

Legal Secretary
If Federal service, civilian or military 
grade

Salary or earnings 

^^ 4.50 pB hr.
Fai) 3 same pe

Avg. hrs. 
per week

37-^

Place of employment 

^Washington, 
Scat*: D.C.

Number and kind of employees 
supervised

0

Kind of business or organization 
(simufactorial, acaaxti»i, iojurMt, 
ttc.)
Congressional Office

Description of dudes, responsibilities, and accomplishments Worked with research group on impeachment of Pres.

Name of immediate supervisor 

Marilyn Shapiro

Name of employer (form, trgan rue tian, tie.J and address (includdi ZIP Code, if hiowaj

Congresswoman Elizabeth Holtzman
Longworth House Office Bldg. , 3rd ii C Sts. S.E.Area Code and pboa Na. if known

Reason for laving Temporary position

Richard M. Nixon, wrote letters to constituency around the country, handled phones.
took dictation and transcribed. !

•
Pot ogocy vat (dill ado, ttc.)

T Dates of employment foamzi, ywj 
Prom 3/70 To 3/71

Exact title of positioo 

Secretary
If Federal service, civilian or military 
grade

Salary or earnings 

starts# 6,500 ^ yr.
Final 8 7,000 per

Avg. hrs. 
per week

37-h

Place of employment 

Gty:Wa shing ton, 
State: D.C.

Number and kind of employees 
supervised

o

Kind of business or oegatuzanoo 
(ounafaciarneg, ocmuttiti, ittuerarue. 

Educational Asso.

Name of immediate supervisor 

Dr. John Malian
Nine of employer (form, trymtizaiimt, ttt.) and address (irrcltiding ZIP Cede, if haunt J 

American Association of Junior Colleges
Area Code and phone No. if known One Dupont Circle, N.1W., Washington, D.C.

sa fc; having Moved tO N . Y , C . Ai

pescnptioo of duties, responsibilities, and accompbihmcna Secretary to Director of Veteran Programs, kept
-records» arranged for travel and conferences, handled phones, typed general

For agency use (dull add, at. J

ifyov>::-2 A-::T:o::zi“i?:^Ey" «;-i-<
SEE INSTRUCTION SHEET

88326
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Miy in<{uuy be made of your pceient employer regarding your character, qualifications, and record of employment? 
(A "Nc" Hill ant jf&: ytvr cesjiarraricn far cnf'iyiint cf/onaanui ixrft f:r HEARING EXAMINER f;:ir>cM.)

IQ
Dates of err.plcytr.etu (tsaxtb. /tar) ^ / 7*0
Frans 2/68 To PRESENT TIME

Exact tide of position 

Secretary ____________

If Federal service, civilian or mlLcy. 
grade

Salary or timings

Swtin8$ 6,000 ^ yr.
ProeM i . per '

Avg. hrs. 
per week

37-!s

Place of employment 
c^y- Washington,
Scaw: D.C.

Number and kind of employees 
supervised

2

Kind cf business or org^racauon 
(saanufactanaf, octtxaittg, imuCAan, 
*tj
Management Consultants

Name of immediate supervisee

Layle Luckett

Name of employer (frn, tr^aahAtisa, tie.J and address f including ZIP Cede, if isaua) 

Harbridge House, Inc.
2100 "M” Street, N.W., Washington, D.C.

Area Code and phone No. if known

Reason for wanting to leave Due tO lllneSS, Hepatitis
Description of duties, responsibilities, arj accomplishments Secretary to four management consultants, wrote _____ _
letters of general correspondence , kept records. arranged for conferences and
travel, typed gov’t, proposals, traveled occasionally.

For agency use (ikiU ada, tic.)

II
Dates of employment (iwalh, year) 

f«« 5/67 To 1/68

Exact title cf position 

Secretary
If Federal service, civilian or csilitasy 
grade

Salary or earnings 
to|l 8500 P» yr.

Jed 1 per

Avg. hrs. 
per week

37-%

Place of employment

Ci^': Washington.
State: D.C.

Number and kind of employees 
supervised

2

Kind of busmen or organization 
(aaaafactxriai, aanaatiag, iaenraxer, 
tic.)
Employment Agency

S.

Name of isacdiue supervisor

Joyce Sarsfield
Name of employer (firm, argaatzama, etc.) and adixa (tr.:I-dag ZIP Cede, if L^tc-r.J

Tabulating 
14th & ”K”

Research and Development Agency 
Streets, N.W., Washington, D.C.Ao Cod.- arid pier* No. ii k:vn

Reasonfotleaving Company went bankrupt ••

Description of duties, responsibilities, and tjcomplishmeoB Secretary tO tWO job COUnS up
resumes for system analyst and programmers, filed records, typed general correspondenc

Name of employer ffrrt. trisaization, tic.) and address (iarls^:^ ZIP Code, if ittwa) 

Georgetown University, 37th & ”0” Sts., N.W. 
Washington, D.C.

Eat ageocj mt (rhill nda, tic.)

a Dates of employment (euatb.jurr) 
Prom 4/66 To 5/67

Exact title of position

Clerk-typist
If Federal service, civilian or miliary 
grade

Sakry or s:c:tss
Starting# ^00 per yr.

Kcal # per

Avg. hrs. 
per week

40

Fkce cf trybj meat

^^ Washington
State: D.C.

Number and kind of enjic/ca 
supervised

0

Kind of buaacu at oiji^iti- 
(KAxafACit ring, acnatnag, tajaraaa, 
tic.) 
University

Nadine Flack
Area Code and phone No. if known

Rwjon .5. !o<-jt - resigned "for higher paying position. ' ’
Docrijnoa ci dunes, responsible ues, and accoxnpusamenta typed"le11ers of general correspondence and 

-filed stiiHpnt rprordsj arranged for student loans / registered students.

Fer agency um (ikiil ado, tit./

IF YOU NEED ADDITION *
Psge 2

nv w-ve ^ev rrayn^Rp FORAf !7|-A OR BLANK SHEETS

88326
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I • ANSWER AU QUESTIONS CORRECTLY ANO FULLY

21 A. Special qualifiatioes and sMhf&lb with iutcbrati; }*tM ar ixmtirar; yaar isea hstfarlatJfo&li&ttiaM (da st jate* npia beiar rtf zested); yostrfoMit 

^ ^wbq s»d fabiiutiaoi otperitaa; taeseberihi) he fnfntiea*! er giestife soexfitr; eSt.)

F.B, Kind of License or Onia# (Far example, filet, 
npoared acme, taeryer, nadia eferatar, C.P.A^ ale.)

G State or ocher licensing authority

D.C. Drivers permit

D. Year of fiat 
license 
or certificate

E Year of latent 
Bccom

ximate numbs

Typing Shorthand 
75-80 1120-14

22. A. Did you graduate from high school, or will 
you graduate within the next nine naooths? __

lrw MCNTM/YfiAl NO M/dMUT C»a£>I COuATTSD 1

6/62

B. Name and location (city sad Suit) of last high school attended

F. Major field of study at highest W of college erode

G*Name and location (city, Stair, and ZIP Cade ifkaaum) of college 
or university. (If ya* expert * padaate laitbm 9 asteria, pat 
MONTHdad year yas expect degree.)

Dates attended Years Completed No. of credits compL Type of 
degree 

fB-A., etc.)

Year of 
degreeSemester 

bouts
Quarter 
bomFrom To Day Night

Strayer College . 1/72 7/74 2 2 18 9 Specie -U
13th & "G" Streets, N.W. • studsnt

D. Chief uodo’graduate college subjects
No. of credits cornpL

E Chief graduate college subjects
No. of credits compl

Semester 
bouts

^'lacxaarn* Semester 
hours hours

G. Other rebook or training (far txaiufot. trade. tacMiaxal, armed force, ar hturn tv J. Gr*e for each the name and location (city. St Mt, aad ZIP Cade if beater*) of 
school, daces attended, subjects studied, number of classroom hours of instruction per week, certificates, and any other pertinent data.

Avenue, N.W. 1964

25. HONORS. AWARDS, AND FELLOWSHIPS 
RECEIVED

White House letter

24. LANGUAGES OTHER THAN ENGLISH
List the languages and indicase 
your knowledge of each by 
placing "X" in proper columns

Reading ^peaking Understanding Writing |

Exd Fair Exd Good Fair Exd Good Fair Exd Good Faii

none

•

25. REFERENCES. List three persons who are NOT related to you and who have definite knowledge of your qualifications and fitness for the position fee which 
you are applying. Do not repeat names of supervisors listed under Item 20, EXPERIENCE.

FULL NAME PRESENT BUSINESS OR HOME ADDRESS 
(Neater, Street, City, State aad ZIP Cade) BUSINESS OR OCCUPATION

Rev. Robert. Harrison
New Samaritan Baptist Church 
6th & Maryland Avenue, N.E. Minister _____

Ellis Mayo
Manpower Office
6th & Pennsylvania Avenue, N.W.

Job 
counselor

Maureen Planner National Colter cn Black Aged 
1730 aK"-StL'faet; O. -------------—-----

Oarptroller

88326
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; ANSWER ITEMS 26 THROUGH 56 BY PLACING AN "X" IN THE PROPER COLUMN Yes

26 Are you a citizen of the United States?.....................  
'If "No,” give country of which you are a citizen.'

No

Rif on answering these questions read Item/ 27 and 28 in the attached instruction!.
27. Art you now a member of the Communist Parry, U.S.A., or any subdivision of the Communist Party, U3-A-?

X

28. (a) Are you now. or within the Last ten years have you been, a member of any organization, or group of persons including bus not limited 
to the Communist Parry. U.S. A. or any subdivision of the Communist Party, U.S.A., which during the period of your membership you knew 
was advocating or teaching that the government of the United States or any political subdivision thereof should be overthrown or overturned by 
force, violence, or any unlawful means?................... ............................................................................................  -•-

X

28. (b) If your answer to (a) is in the affirmative, did you. during the period of such membership, have the specific intent to further the aims of 
such organization or group of persons to overthrow or overturn the government of the United Stares or any state or any political subdivision 
thereof by force, violence, or any unlawful means?......................................... ......................................... ................................................................ ....

29- If your icswtt to 27 or 28(a) above is in the affirmative state the names of such organizations and the dates of your membership in each in 
item 37.

JO. Within the last five years have you been fired from any job for any reason?....................................................................................................... .
31. Within the last five years have you quit a job after being notified that you would be fired?...............................  ..................•,

If your answer to 30 or 31 atom it "Ya," give detailr in lam 37. Show the name and address (including ZIP Code J of employer, approximate dam, and 
• reasons in each cate. Tbit information should agree with your answers be Item 20, EXPERIENCE.

32. Have you ever been convicted of an offense against the law ot forfeited collateral, or are you now under charges for any offense against the law? 
(You may omit: (I) traffic violations for which you paid a fine of $30.00 or less; and (2) any offense committed before your 21st birthday which 
was finally adjudicated in a juvenile court or under a Youth Offender law.)...... ................. .................. ........................................................................ ..

35. While in the military service were you ever convicted by general court-martial?................................................................... ............. .........................................
If your answer to 32 oK33 it "Ya," give details in Item 37. Shew for each offense: (tj date; (2J charge; (3) place; (4J ca^; and (3 J action taken.

34- Does the United Sates Government employ in a civilian capacity or as a member of the Armed Forces any relative of yours (by blood or marriage)? 
(See Items 34 and 35 ;n the attached instruction sheet.)........ ...................................................................... ............. .. ............................. .................................

35. Do you live with, or within the past 12 months have you lived with, any of these relatives who are employed in a civilian capacity?......................... 
If jour nature t» 34 tt ” Yet," gm nt heat 37 fee such relatives: (l) full name; (2 J present address (including ZIP Cede J; (3 J relationship; f41 drpart- 
sunt, agency, or branch of the Armed Fortes. If jour answer to 35 it "Ya," alto give tbe head of appointment held by tbe nlattmfsj you live with er base 
lived wetb within tbe past 12 months.

36. Do you receive or do you have a pending application for retirement or retainer pay, pension, or ocher compensation based upon military. Federal 
civilian, or District of Columbia Government service?............. ......................................................................................................................... ........................... ..

If fear answer is "Yet." gen deSai Is in It rm J 7. ____________ ______________________________________________________ _________________

4i

«3i

X

X
X <1

Your Statement cannot be procased until you base answered all questions, including Items 26 through 36 above. Be sure you bane placed ate "X" to tbe left of E VERY 
starker (-^ J above, either tn the "Yes" or tbe "No" column.

37. Space for detailed answers. Indicate Item number to which answers apply.

Item No. 4

If more space is required, use full sheets of paper approximately the same size as this page. Write on EACH sheet your name, birth date, and MttntBtammet er 
position title. Attach all sheets to this Statement at the top of Page 3.

ATTENTION - THIS STATSMENT MUST BS SIGNED |
Road fho fotlow&ig paragraph carefully before signing Ihl^Sfcriemwrf ,

A tote cmwer to any question In th!# S? ata mo nt may bo grounds for not employing you, or for dismissing.yott after you bogin j 
wert, end nwy bo punlthable by fine or Imprisonment (UA Code, Tlt!o 18, See. 1001). AH ifatamanti are subject to InvestlgaHcn, J 
Including a check of your fingerprint#, police records, and former omployarn. All the Information you glvo wW bo considered in 
reviewing your Statement and Is sublet to tnyosllgaflon. A fols® artswar to Itami 27 er 23 could doprivo you of your right to ea ’ 
nwwlty vrhon you reach retirement oge Tn addition to the penalties described above.

hg» 4 0*0 o*»-l»-««»M <74-40

CERTIFICATION
1 CERTIFY that all of the statements nude tn this Statement 
c® true, complete, and correct to the best of my knowledge 
and briief arid ate made in good faith.

SIGNATURE (Sign in ink) DATE SIGNED

May 17, 1977

1
I^W 88326
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TITLE OF EXAMINATION

UNITED STATES CIVIL SERVICE COMMISSION

NOTICE OF RATING
APPLICANT MUST FILL IN ALL BLANKS IN THIS SECTION ONLY

PLACE OF EXAMINATION DATE OF TEST

Stenographer and Typist Washing ten, D.C April 25, 1977
NAME AND ADDRESS (Number, Street, City, State and ZIP Code)

Lillian B. Johnson 
7516 Forest Road 
Landover, Maryland 20875

This is not a notice of appointment. 
It is a record of your rating. It is im­
portant that you keep it.

PERIOD OF CONSIDERATION 
FROM ISSUE DATE

3 6 MONTHS • Qi2 MONTHS

You are ELIGIBLE for the following grade(s):

3 years
SEE REVERSE SIDE

CLERK-TYPIST CLERK­
STENOGRAPHER

CLERK-DICTATING 
MACHINE 

TRANSCRIBER

CLERK­
STENOGRAPHER 

(TRAINEE)

YOUR 
NUMERICAL 
RATING IS

O GS 2 
□/GS-3 
V GS4

□ GS*3
O
Br GS 5

QgS-3

O GS-4
Q GS-2 | 82.0

AMOUNT OF VETERAN PREFERENCE INCLUDED IN YOUR RATING: 5-PTS Q 10-PTsQ

FOR CIVIL SERVICE 
COMMISSION USE ONLY

TEST SCORES
GENERAL TEST 
(CLERICAL PLUS VERBAL)

102
You are INELIGIBLE for the following grade(s):

CLERK-TYPIST CLERK­
STENOGRAPHER

CLERK-DICTATING 
MACHINE 

TRANSCRIBER•>

CLERK­
STENOGRAPHER 

(TRAINEE)

□ GS2
O GS3 
□ GS-4

□ GS-3 
□ GS4
□ GS 5

O GS3
D 054

Q GS 2

REASON FOR INELIGIBILITY:
D You did not earn a passing score for the grade(s), checked ineligible, therefore no numer­

ical rating is assigned for them.
O You did not pass the typing performance test.
D You did not pass the stenography performance test.
O Your lowest acceptable salary is higher than that of the position in which you qualify.
D Your qualifications statement does not show that you meet the minimum experience

or education required for the grade(s) checked ineligible.
O You failed to reply to official correspondence.

THE ITEMS CHECKED BELOW APPLY TO YOU:

in
IV

V

TYPING

64/6
DICTATION

119
CLERICAL

61
VERBAL

SEE OTHER SIDE FOR 
EXPLANATION OF SCORES

[] You passed the general tests. If you recompete, you need retake only the typing part (and Dictating part if you 
apply for stenographer! of the test. You must also present this notice and a Personal Qualifications Statement, 
Standard Form 171. -

O You failed the stenography test only. If you recompete, you need retake only that test. You must also present 
this notice and a Personal Qualifications Statement, S.F. 171. : :

D You may not enter on duty until completion of required education is shown.
O Your qualifications statement is attached in case you wish to apply for a different position.

5

DATE OF ISSUE

April 25, 1977
ISSUING OFFICE

#99
United States Civil Service Coinmission 
1900 E Street, ».W.
Washington, D.C. 20415

I

t

BE SURE TO READ THE IMPORTANT MESSAGES ON THE BACK OF THIS FORM i

CSC FORM 4OO8-C 
OCTOBER 1973

88326
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' Select Committee on gfetfasttmationtf 
®.^. 3&ou& of Mepre&ntatfoeg 

WASHINGTON. D.C. 20515

August 16, 1977

TO: BECKY

FROM: NANCY

RE: LILLIAN JOHNSON

Thought you would want a copy 
of her resume. She will be 
starting 8-29-77.

NW 88326
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RESUME

LILLIAN BARBARA JOHNSON 
7516 Forest Road
Landover, Maryland 20875 
(301) 772-334KH) 
(202) 755-6808j(0)

Position Desired - Administrative Assistant/Secretarial

Experience - District of Columbia

5/77 - Present Department of Housing and Urban Development 
451 7th Street, S.W. Clerk-typist

12/76 - 2/77 1977 Presidential Inaugural Committee
2nd & "T" Streets, S.W.
Administrative Assistant/Site Coordinator

9/76 - 11/76 Congressional Budget Office
2nd, & ”D" Streets, S.W. Secretary

7/76 - 9/76 Stuart Temporaries, Inc.
1120 -19th Street, N.W. Secretary

8/74 - 9/75 Arent, Fox,.Kintner, Plotkin & Kahn 
18th & ”H” Streets, N.W. Legal Secretary

11/73 ■- 8/74 Temporaries, Inc., 1015 18th Street, N.W. 
Secretary

5/13 - 6/14 Longworth House Office Building, N.J. & "C"
Streets, S.E. Secretary

1/73 - 8/73 Model Inner Cities Community Organization 
9th & ”U” Streets, N.W. Executive Secretary

3/70 - 3/71 American Association of Junior Colleges 
One Dupont Circle, N.W. Secretary

2/68 - 1/70' Harbridge House, Inc.
2100 ”M” Street, N.W. Support Secretary

5/67 - 1/68 Tabulating Research & Development Agency 
14th & "K" Streets, N.W. Secretary

5/66 - 5/67 Georgetown University, 37th & "0” Streets, N.\W 
Clerk-typist

NW 88326
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^- resume - Lillian B. Johnson Cont’d

Education:

" 1/72 - 7/47

9/63 - 6/64

9/59 - 6/62

Skills:

Personal:

Strayer College, 13th & ”G” Streets, N.W.
Studied Court & Conference Reporting, Stenotype, 
Legal reporting and advanced vocabulary

Johnson’s Business School, 14th & N.Y. Avenue, 
N.W. Secretarial Course

Graduate of Dunbar High School, 1st & ”N”
Streets, N.W. Commercial Courses
Stenotypist 100 - 140 wpm. Typist 75 - 80
Seeking opportunity for career professional position 
willing to start as trainee, willing to travel occasionally

Divorced •

One daughter age 8 years.

' NW 88326
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RESUME

LILLIAN BARBARA JOHNSON 
7516 Forest Road 
Landover, Maryland 20875
(301) 772-334KH)
(202) 755-6808^0)

Position Desired - Administrative Assistant/Secretarial

Experience - District of Columbia

5/77 - Present Department of Housing and Urban Development 
451 7th Street, S.W. Clerk-typist

12/76 - 2/77 1977 Presidential Inaugural Committee
2nd & nT" Streets, S.W. 
Administrative Assistant/Site Coordinator

9/76 - 11/76 Congressional Budget Office
2nd & ”D” Streets, S.W. Secretary

7/76 - 9/76 Stuart Temporaries, Inc.
* 1120 -19th Street, N.W. Secretary

8/74 - 9/75 Arent, Fox, Kintner, Plotkin & Kahn
18th & "H" Streets, N.W. Legal Secretary

11/73-8/74 Temporaries, Inc., 1015 18th Street, N.W.
Secretary

5/13^-. 6pi4\ Longworth House Office Building, N.J. & MC”

Streets, S.E. Secretary

1/73 - 8/73 Model Inner Cities Community Organization
9th & "U" Streets, N.W. Executive Secretary

3/70 - 3/71 American Association of Junior Colleges
One Dupont Circle, N.W. Secretary

2/68 - 1/70 Harbridge House, Inc.
2100 nM” Street, N.W. Support Secretary .

5/67 - 1/68 Tabulating Research & Development Agency
14th & ”K” Streets, N.W. Secretary

5/66 - 5/67 Georgetown University, 37th & ”0” Streets, N.W.
Clerk-typist
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2- Resume -Lillian B. Johnson Cont’<

‘ Education:

9/63 - 6764

9/59 - 6/62

Skills:

Personal:

Strayer College, 13th & ”G" Streets, N.W. 
Studied Court & Conference Reporting, Stenotype, 
Legal reporting and advanced vocabulary

Johnson’s Business School, 14th & N.Y. Avenue, 
N.W. Secretarial Course

Graduate of Dunbar High School, 1st & "N” /
Streets, N.W. Commercial Courses ,
Stenotypist 100 - 140 wpm. Typist 75 - 80
Seeking opportunity for career professional position 
willing to start as trainee, willing to travel occasional-;

Divorced

One daughter age 8 years.

llW 88326
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Dear Ms. Johnson

President Carter and Vice President Mandate have, asked us to express 
their sincere appreciation to you. for your most commendable efforts In.
Support of the 1977 Inauguration.' .

The Inauguration of the President of the United States Is a moment Zn 
history that serves as a vehicle to communicate to the would the coinnit-

It Zs with this in mind that I forward this tetter to you as a member of 
the inaugural Security and Credential Committee. You displayed the high­
est degree of professionalism and dedication in many Important tasks.

You were always willing and ready to work long hours, above and beyond 
the normal work day. you volunteered your services for almost anything. 
asked o f you.

Throughout the planning and Implementation period, you were faced with 
an everchanging list of requirements. Your dedication to duty, under­
standing of the difficulties faced by the Inaugural Committee, and - 
cooperative attitude are indicative of a true professional. Your over- 

? all manner of performance was truly outstanding.

If we had the power today, each of you would receive a tangible medal 
of citation for the highest award of Volunteer Action. Possessing only 
words, we say again, thank you for all the service given so unselfishly.

Sincerely,

Director

Donald ck, Deputy Chief 
In Charge of Internal Security

88326
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LILLIAN BARBARA m^^^

serbed bitlj distinction on behalf of tip 
(Armed forces of tip United States. 

at ftp inauguration of

itmmg Garter ■
on liptbentid!} dag of Sanuarg, 

one thousand, nine4|undred seVentg-seVen 
tn JKaslp^ Columbia

^ardgl ^. Tirana ^icfei Rogers Robert (5. ^erk

TTla^ Q^t HS^
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THE WHITE HOUSE
WASHINGTON

February 3, 1977

To Lillian Johnson

I deeply appreciate your dedicated and 
untiring work on the 1977 inauguration. 
The inaugural program was a great suc­
cess, open to all of our citizens. This 
would not have been possible without the 
unselfish help, cheerful spirit and long 
hours freely given by volunteers such 
as you.

You have helped to set an example of what 
we Americans can accomplish by sharing 
our talents and energies with each other. 
Many thanks.

Miss Lillian Johnson 
7516 Forest Road 
Landover, Maryland 20875

Sincerely,



Your assistance with the 1977 Inauguration meant a 
great deal to me personally. More importantly, it was a great 
example of what we Americans can accomplish by sharing 
our talents and energies with each other.

1 “
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Life Experience: Inauguration of President and Vice President
of the United States, 1977 Presidential 
Inaugural Committee, Washington, D.C.

Competency Statement Position Descriptors

As Site Coordinator & 
Administrative Assistant 
of the Inaugural Committee’s 
Security & Credential division, 
I have:

A. Acquired knowledge as to how 
legislative priorities are set

B. Held high level administrative 
responsibility in operating the 
office

' C. Supervised productivity, flow of 
work and overall operations of 
our office with top United States 
Secret Service officials and 
congressional members.

D. Through the concept of creative 
office leadership I have assisted 
in planning, organizing and con­
trolling the operations of presi­
dential security

E. Utilize techniques to help main­
tain good employee relations 
through effective supervision, 
delegation, evaluating, training, 
and thorough communications with 
USSS.

F. Arranged-and made contacts with 
top USSS agents, presidential 

.advance team, and congressional 
members for indepth security 
conferences.

NW 88326
Pocki32239461 Page 35



9

V AMENDMENT TO
PERSONAL QUALIFICATIONS STATEMENT

OMB 
APPROVED 5O-R0048

. " < IMPORTANT: Raad these instructions carefully before completing this form.

This form may be used to update your Personal Qualifications Statement provided you have had no more than three additional positions since the statement being 
updated was completed. Agencies are required to accept a previously completed Personal Qualifications Statement as current when this form is attached. Before 
completing this form, review carefully your answers to all items on the statement being updated. Use typewriter if available. Otherwise write or print legibly in 
dark ink.

May inquiry be made of your present employer regarding your character, qualifications, and record of employment? QYes 0 No (A "Nt" will mt affect year 
consideration for employment opportunities.) •

1. NAME (Last) (First) (Middle) (Maiden, if any) □ MR. Q MISS 0 MRS. 
AND ADDRESS (Number, Street, City, State, and ZIP Code)

1 cun CT THIS STARMCHT 

May 17, 1977
3. METH DATE (mouth, day, year) 

December 6, 1943
jXHNSCNj-IjlliaiiJaihara-Killens ______ 5. REASON FOR SUBMISSION (Check One)

Q To updo*. Penonol Qualifications Statefrjent in my Official Perianal Folder 

0 To update Penonol Qualifications Statement an file with you 

2(Te update attached Personal Qualifications Statement

0 As requested

7516 Forest T¥>ad__________ ______
Hyattsville, Maryland 20R7R

4. KHD OF POSITION YOU ARE HUNG FOR (Or title and number of announcement)

Security Assistant 15-21 (77)I\ ■
6. LOWEST PAY OR GRADE YOU WILL ACCEPT 

PAY GRADE
>_____________ P«v______________ er | 7

7. EXPERIENCE (Start with your PRESENT position and work back. Account for periods of unemployment in separate blocks in order)

DATES OF EMPLOYMENT (month, year) 

FROM May 9, 1977 TO PRESENT TIME

EXACT TITLE OF POSITION

Clerk-typist
R FEDERAL SERVICE, CTVIUAN OR
MIUTARY GRADE 5

SALARY OR EARNINGS

STARTING 

FINAL

$ 179. re«
S PER

AVG. HRS. 
PER WEEK

40

PLACE OF EMPLOYMENT NUMBER AND KIND OF 
EMPLOYEES SUPERVISED

STATE: D.C 0

KIND OF BUSINESS OR ORGANIZATION 
(manufacturing, accounting, insur­
ance, etc.)

NAME OF IMMEDIATE SUPERVISOR

diaries Field-----------
AREA CODE AND PHONE NO. IF KNOWN

NAME OF EMPLOYER (firm, organization, etc.) AND ADDRESS (including ZIP Code, if known) 

Department of Housing & Urban Development (HUD) 
Washington, D.C. 20410

reason for wanting to leave Seeking position involving more responsibility and opportunity 
description of duties, RESPONSIBILITIES, and accomplishments PreDare in final form a varietv of materials

V

FOR AGENCY USE (dull ed, etc.)

DATES OF EMPLOYMB4T (month, year)

PROM TO

EXACT TITLE OF POSITION R FEDERAL SERVICE, CJVMJAN 
OR MILITARY GRADE

SALARY OR ^ARNINGS 

STARTING $

FINAL

NAME OF IMMEDIATE SUPERVISOR

AREA CODE AND PHONE NO. IF KNOWN

REASON FOR LEAVING

AVG. HRS. 
PER WEEK

PLACE OF EMPLOYMENT 

QTY:

STATE:

DESCRIPTION OF DUTTES, RESPONSBUmES, AND ACCOMPLISHMENTS

NUMBER AND KIND OF 
EMPLOYES SUPERVISED

KIND OF BUSINESS OR ORGANIZATION 
(manufacturing, accounting, 
insurance, etc.)

NAME OF EMPLOYER (firm, organization, ttt.) AND ADDRESS (including ZIP Code, if known)

FOR AGENCY USE (dull emits, etc.)

THL FEDERAL GOVERNMENT IS AN EQUAL OPPORTUNITY EMPLOYER Standard Form 172, January 1972 
U.S. Civil Service Commission 

172-102

J
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DATES Of EMPLOYMENT, (month, year)

ROM TO

SALARY OR EARNINGS

STARTING s
AVG. HRS. 
PER WEEK

EXACT TITLE Of POSITION

PLACE Of EMPLOYMENT

CITY.

NUMBER AND KIND OF 
EMPLOYEES SUPERVISED

RNAL PER STATE:

IF FEDERAL SERVICE, CIVIUAN 
OR MILITARY GRADE

KIND OF BUSINESS OR ORGANIZATION 
(manufacturing, accounting, insur­
ance, etc.)

NAME Of IMMEDIATE SUPERVISOR NAME Of EMPLOYER (form, organization, tic.) AND ADDRESS (including ZIP Code, if known>

AREA CODE AND PHONE NO. » KNOWN

REASON fOR LEAVMG

DESCRIPnON Of DUDES, RESPONSIBR.IT1ES, AND ACCOMPLISHMENTS

POR AGENCY USE (thill coda, etc.)

8. Space for explaining other changes or additions to the qualifications statement being updated. If any answer to an item on the qualifications statement being 
updated is incorrect or incomplete as of the date of this amendment, identify the item by number and explain. (Check one) 0 Other changes or additions 
listed below Q No other changes or additions.

ITEM 
NO.

If more space is required, use foil sheets of paper approximately the same size as this page. Write on EACH sheet your name, position (er title and number 
of announcement) filing for, and date of the qualifications statement being updated. Attach all sheets to this form.

-

CERTIFICATION

I CERTIFY that th* statements mode bx me on this form update my Personal Qvafiflco- 
tions Statement completed <month, year) and are true, complete, and 
correct to the best of my knowledge and belief, and are made in good tatk. FALSE STATEMENT ON THS FORM S PUNISHABLE BY LAW

GPO : M O - 451-449
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1A. Kind of position (fob) you are filing for (or title of I B. Announcement No.’

L
G Options for which you wish to be considered (if lifted in announcement)

D. Primary piace(s) you wish to be employed

DO NOT WRITE IN THIS BLOG 
FOR USE OF EXAMINING OFFICE ONLY

Notations;

Q Appor.

Q Nonappor.

Material
Q Submitted 

| | Returned

Entered Register:

[f you have ever been employed by the Federal Government as a civilian, give you 
ax classification series, grade, and job title.

X Hose phone (including Ano Code) 

772-3341 (301)

J. Office phone (including Aren Code) 

775-5860

4. Name (Lott) (Firtt) (Middle) (Maiden, if any) H Mt gj Miss Q Mrs. 

and Address (Number, Street, City, State and ZIP Code)

TOSON, Lillian Barbara Killens 
7516 Forest Roadr / ................
Hyattsville, * Maryland 20875

X Legal or voting residence (State) 

District of Columbia
6. Height without shoes

5 Feet 7,^V T-v-h—

7- Weight 

135 lbs

8. Birthplace (City and State, or foreign aunt try) 

District of Columbia
9. Birth date (Month, day, year) 

12/6/43
10. Social Security Account Number 
[577 1 56 | 7465

Option Grade Earned 
Rating

Initials and Dare

3 points

Other 
10 Points

Invesci.

GS-318-5 Clerk-typist

From
May 9, 1977

To

IX If you are cutrendy on a list of eligible! for appointment to a Federal position, give 
the name of the announcement, the name of the office maintaining the list, the date 
on your notice of rating, and your rating.

April 25, 1977 Typist 4 — Steno 5
13. Lowest pay or grade you will accept 14. When wiil you be

$

PAY
OR

15. Wil! you accept temporary employment for

(Acceptance ar refitted if 
temporary employment will 
not affect year natidenttiea 
for other appointmmtf.)

to 4 months?

—_4 to 12 months?

GRADE 
1

16.YES NO

X

X
#*•

Aug. 
Ratios

THIS SPACE FOR USE OF APPOINTING OFFICER 
Preference has been verified through proof that the see
under honorable conditioos, and ocher pro 

Fl 5«Pl f“~! 10-R. Comp. Dinh

d as required.
□ 10-Pt.C

Signature and Tide

Agency Date

UP®liable?

Where will you accept a job?

—Washington, D.C

__Any place in the United States.

—Outside of the United States.

YES

X

NO 17. Will you accept less chan full ti

18. Are you willing to travel? (Cbeci

NO SOME

__oniy in (ipedfy): metro area X
19. VETERAN PREFERENCE. Afflwer all parts. If a pan does not apply to you, answer “No.'

A. Have you ever served on active duty in the United States military service? (Exclude turn of active duty for training at a nutria or Gnardfuean.) 

B. Have you ever been discharged Imai the armed services under other than honorable conditions ? (You may omit any such discharge dunged 
to honorable by a Discharge Review Board or similar authority.)................................................ .. .............................................................................................

If "Ya," inn detaih in Item 37. .
G Do you claim 5-point preference based on active duty in the armed forces?.............................................................................   '

lf"Yn"jc» will it reguirtd to furnish rtcordt to stppert your claim at tic time you an appointed.
D. Do you claim 10-point preference........................................................................................................................................................... ....................................... .. ..............

If "Ya," deci type ofpreference Manned and complete and attach Standard Form IX "Claimfor 10-point VeteranPreferractfo torctber tritb. tie proof 
in that form TYPE: Fl Compensable disability [j Disability Q Wife Q Widow Q

E. List Dates, Branch, and Serial or Service Number of All Active Service (Enter "N/A" if not applicable)

From To Brandi of Service Send or Service Numb'

NA ’ • • !

THE FEDERAL GOVERNMENT IS AN EQUAL OPPORTUNITY EMPLOYER Standard Form 171
May. 1975 U.S. Civil Service Co: 
171-105
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: May'inquiry be made of your present employer regarding your character, qualifications, and record of employment? 
CA "Na" will art afikt yar aasidtratiaa for-aafteyaeat appottaaititi aerfit for HEARING EXAMINER patitiaai.)

Name of employer (firm, argaarzaitaa, tic.) tod address (iaciadtag ZIP Cadt, if kaawa)

1
Outa of employment (awatb, yar) 

From12/30/76 76 PRESENT TIME

Exact tide of positio

Site Coorc
d6CUblty^wICUX5 •

If Federal service, civilian or military

Salary or earuings 
sorting #150q0 i* wfc

Present i same p*

Avg. hrs. 
par week

50

Place of employment 

Washington
State: D.C.

Number and kind of employees 

several-10
Kind.x>f business or organization 

y maaafadariag, atcaaaliag, iautraaa, 

&T7 Inaugural Cante
! Name of immediate supervisor 

Frank Wilson, Director
Area Code and phone No. if known 202/472*4350_____ WaSHingT
tote^.to. jQb is tp^nating an 1/31777

Inaugural Cannittee an procedure and preparation of security clearance forms.

on a very large scale with Secret Service. White House and many other agencies for 
Inauguration. Worked with the director preparing and designing security credentra 
Sat^in on meetings Securitv & Press Personnel, took dictation and kept minutes.
Operated the Ccmnand Post at.Visitors Center.__I^ped letter, memorandums, et 
Presently working, on After Aptian Report. Served as central ^ ^ " (^^^ *J 
point of information concerning activities of the office._________

X

2
Dues of employment (arnatb, yar) 

"*■ 9/7S T° 11)1'6
Exact tide of poaitio 

Secretary/
o

Personnel Asst.
If Federal service, civilian or military

Salary or earnings 

*“**»* 10,096. p«yr. 
Final i Same per

Avg. hrs. 
per week

40

Place of employment 

^Washington
State: D.C.

Number and kind of employees 
supervised

nene

Kind of business or organization 
(maaafactariag, accaaatiag, iataraaa, 

ate.) ederal
Name of immediate supervisor

Carl McCarden/Alicia McPhee
Name of employer (firm, argaarzatita, tit.) and address (iacladiag ZIP Cadt, if kaauat) 

Congressional Budget Office
2nd & "D" Streets, S.W._________________________Area Code and phone No. if known 202/225-6666

Worked with several Analyst.

5
Dates of employment (aaaat^, yar) 
Prom 7/76 To 9/76

Exact title of position 

Secretary/Legal Asst.
If Federal service, civilian or military

•"^ Temporary Agency
Salary or earnings 

^i 4.75 p« hr.
Pad » same per ________________

Avg. hrs. 
per week

180.

Place of employment

Gty: Washington
State D.C.

Number and kind of employees 
supervised

none

Kind of business or organization 
(maaafaetariag, aceaaatrag, iararaaa, 

secretarial agency

=Lt±2±JDeDpoi^^ ________________ ;______________________________
Deeaiptxm of duties, responsibilities, and accomplishments v .—--------- - -------------------------- L~_ Wnrken m several legal assignm^nffi on shnrf--f-nrm
■Secretary, to attorneys.—BEdtaal^sieial-settetariaL^
briefs, other ffrrRSpnrriftnwf and telpphrng nnminimi-ifin._______ _

5

IF YOU NEED ADDITIONAL EXPERIENCE BLOCKS USE STANDARD FORM 171-A OR BLANK SHEETS 
SEE INSTRUCTION SHEET
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20. KPERJrNCE (Start with ):ar P'JAENT pox:ton and wk b^i. Arant fir penadj of uns-ftpunt n Mfarato block] in order.)

Shy inquiry be made of : ~ur present employer residing your chapter, qualifications, and rr.ord of employment? 
(A "No” Hill net afect jour Mjtd.ra.ion for tr.p^^ur.i cppr^L.-tta exapl for HEARING EXAMINER petition.)

Secretary to

. Dates of employment (manto, pur) 9/75

J Frans 8/74 To PRESENT TIME

Exact tide of position

Legal Secretary
If Federal service, civilian or military 
grade

Salary or earnings

Sea“i“,# 10,500 p“Yr.
Pre*™ # same per

Avg. hrs. 
per week

37A

Mace of employment 

Washington
State: D.C.

Number and kind of employees 
supervised

0

Kind of business or organization 
f manufacturing, accounting, interna, 
etc.)

Law Firm
Name of immediate supervisee 

JoAnna McAtee
Name of employes (fan, organization, etc.) and address (auloding ZIP Code, if known) 

Arent, Fox, Kintner, Plotkin & Kahn 
1815 ”H” Street, N.W., Washington, D.C.Area Code and phone No. if known

Reason for wanting to leave laid off *
attorneysDescription of duties, responsibilities, and accomplishments

in areas of litigation, real estate, tax, labor, Federal Communications-took 
dictation, wrote letters of general correspondence, kept records, typed briefs’, 
proposals, etc. Telephone communications with clients and"other firms, etc.

I

for agency non (thill adu, etc.) 1/72-6/74
'THE NEXT THREE JOBS LISTED BELOW WERE COURSE RELATED WHILE [ATTENDING STRAYER COLLEGE)j

Dates of employment /'math, year) 

F«™ 11/73 Tn 8/74

Exact title of position

Secretary
Salary or earnings 
^“^ 4.50

Final#

Avg. hr*. Mice at employ mast
pc week city.- Washington

Number and kind of employees 
supervised

If Federal service, civilian or military 
grade

Kind of business or organisation 1 
(atanafactaring, acnaating, injurant, I 
tie) ’
Secretarial Service 1State: D. C 020

Name of immediate supervisor

Clara, Bob
Name of employer (firm, organization, etc.) and address (including ZIP Code, if know* J 

Temporaries, Inc., 1015 -18th Street, N.W.
Ares Code and phone No. if known Washington, D.C.
Reason for leaving temporary job
Dexxlpticn of duties, rt^.-xcilxa, and accomplishments Gained experienced in working with many ±aw tirms i
in the area as Legal, Executive, Stati 
assignments.

on

For agency use (thill coda, ett.)

/ | Dares of employment (month, year) Exact title of position If Federal service, civilian or ailxuy
t| From 4/73 To 6/73 Transcriber grade

Salary or earnings Avg. hrs. Place of employment Number and kind of employees Kind of business or organization
Starting# 3 5Q per ^r<

Final # per

P° week 

20

City:

State:

Washington 
D.C.

supervised 

0 .

(titan*factoring, accounting, inmcAice, 

Reporting Agency

Nine :r Immediate H;<r;jjcr Name of employer (firm, emanization, etr.) and address (binding ZIP Code, if known)

Doris Hoover Hoover Reporting Agency
Ares Code and phme No. if known 3rd & Mass. Ave., N.E. , Washington, D.C.
Reason for laving Course related - tor experience mostly.
Description of dudes, responsibilities, and accomplishments Transcriber of reporters notes from courtroom
hearings.

IF YOU NEED ADDITION?.! EXPERi tix'C* RV.XKS V?€ STANDARD fuKM 17I-a OR *w

Far agency nan (thill totlet, ok.)
■ ■- ■■” ■ ■ ■ “ ■■ ■ ■ *■ 11 ■ "■ ■ ■ ■■ 4 “■■ “

h|t 2
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May. inquiry be nude of your present err.p’eyer regarding your character, qualifications, and record of employment? 
(A '%’' -ui aei after pur ceaudcratten far cKfkjMtzl ofjortaauut except for HEARING EXAMINER foul teat.)

1
Ditcs of employment (Kosth, year) J / 74

From 9/73 -To PRESENT TIME

Exact tide of position

Student reporter

If Federal service, civilian or military

Salary or earnings 
Sorting# Q • per

Present # per

Avg. hrs. 
per week

15

Place of employment 

^ Washington 
Sate: D • C .

Number tad kind of employees 
supervised .

0 ’

Kind of business or organization 
(ataaufacturiag, aaeuntiag. iamtaact, 
•it.) 
Reporting Agency

Name of immediate supervisor 

Bernie Richards

Name of employer (fir*, er^airizatiaa, etc.) and address (iacletdiai ZIP Cade, if kaowa)

BGH Reporting Agency
24th & Penn. Ave., N.W., Washington, D.C.Area Code and phone No. if known

Reason for wanting «o lewe Course related - for experience only. ^
Description of duties, responsibilities, and accomplishments '

Sat-in on public hearings and took minutes of hearings and observed courtroom
procedures. Transcribed notes. *

For agency use (dull cadet, etc.)

{ Dates of employment (aaoatb, year) 

5/13/74 T# 6/14/74

Exact title of position .

Legal Secretary
If Federal service, civilian or military 
grade

Salary or earnings 
^^ 4.50 ^ hr.

Final # same per

Avg. hrs. 
per week

37-1$

Place of employment 

0171 Washing ton, 
Sate: D. C. -

Number and kind of employees 
supervised

0

Kind of business or organization 
(ataaufactariag, accent Uni, iatteraau, 
etc.)
Congressional Office }

Name of immediate supervisor 

Marilyn Shapiro

Name of employer (firm, effaanatien, etc.) and address (iaciadiag ZIP Code, if kxom) I

Congresswoman Elizabeth Holtzman |
Longworth House Office Bldg., 3rd & C Sts. S.E. jArea Code and phone .No. if known

Reason for leaving Temporary position e I

Description of duties, responsibilities, and accomplishments Worked with research group on impeachment of Pres. ;
Richard M. Nixon, wrote letters to constituency around the country, handled phones.
took dictation and transcribed.

For agency use (dull cadet, tie.)

Dates of employment (auatb, year) 
From 3/70 To 3/71

Exact title of position 

Secretary
If Federal service, civilian or military

Salary or earnings 
s^*1 6,500 ^ yr.

Kadi 7,000 P«

Avg. hrs. 
per week

37-*i

Place cf empl-ymcat 

Gty: Washing ton, 
State D.C.

Number and kind of employees 
supervised

0

Kind of business or organization 
(uuaafactariag, aenuatiag, tucuraact. 

Educational Asso.

Name of immediate supervisor 

Dr. John Malian
Name of employer ('fine, ergaarzatna, tit.) and address (iacludag ZIP Cede, if Emura) 

American Association of Junior Colleges 
One Dupont Circle, N.W., Washington, D.C.Area Code and phone No. if known

Ra;
Doc

on for leaving. Moved tO N. Y. C. •*

xipdooofdutits, responsivities,and accomplishments Secretary to Director of Veteran Programs, kept

records, arranged for travel and conferences, handled phones, typed general

Eat tgeacy use (dull adit, etc.)

\

V

SEE INSTRUCTION SHEET
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20. EXPERIENCE (tian with year PRESENT position ana morn gain. ziu>a>» ^^t^ -, -~_.T^------ „ -r-------

May inquiry be made of your present employer regarding your character, qualifications, and record of employment? 
(A “Ne" mil net afiott pur ecssiaeration fir mp’iyitnt export unities oxeft fir HEARING EXAMINER fi:it,cni.)

10
Dates of employment (xantb. poor J j^ ^ 7*0
From .2/68 To PRESENT TIME

Exact tide of position 

Secretary__________________

If Federal service, civilian or mluy 
grade

Salary or earnings 

^fi 6.000 ^ yr.
Prtreffl t per

Avg. hrs. 
per week

37Jj

Hate of employment 

Gfy Washington, 
State: D . C .

Number and kind of employees 
supervised

2

Kind cf business or org;r.iuM 
(manufacturing, accounting, insutana, 
M.)
Management Consult an t s

Name of immediate supervisor

Layle Luckett
Name of employer (firm, organ not ten, tie.) and address (including ZIP Cade, if haoum) 

Harbridge House, Inc.
Area Code and phone No. if known ZiUU n &tree€> «tW»j WaSniMgLUH) UaUa

Reason for wanting co leave Due tO illneSS, Hepatitis
Description of duties, responsibilities, and accompli >hnena !Secretary to four management consultants, wrote
letters of general correspondence , kept records, arranged for conferences and
travel, typed gov’t, proposals, traveled occasionally.

For agency use (MU cedes, etc.)

II
Dates of employment (montb, year) 

f«« 5/67 To 1/68

Exact title of position

Secretary
•

If Federal service, civilian or military 
grade

Salary or earnings
Starting > g5()0 per yr>

Find # per

Avg. hrs. 
per week

37-Sj

Place of employment

Cicy: Washington.
State: D . C.

Number and kind of employees 
supervised

2

Kind of business or organization 
(manufacturing, accounting, insurant*, 
ttt.)
Employment Agency ]

Name of imruedk.ee supervisor
Joyce Sarsfield

Name of employer (firm, organtzatten, etc.) and adixa (incladaig ZIP Cede, if itcu^
Tabulating Research and Development Agency

Aiea Cod; and ptex No. k krewn 14th & "K' Streets, N< W. , I^Hshington$ DsU*
Reason for leaving Company went bankrupt
Descripricn of duties, responsibilities, and accomplishments Secretary to two job counselors Typed up

resumes for system analyst and programmers, filed records, typed general correspondence

For agency use (MU ado, ttt J

II Dates of employment (month, year) 
From 4/66 To 5/67

Exact title of positron

Clerk-typist
If Federal service, civilian or miliary

Salary or n::xjs
Starring# ^00 per yr#

final | per

Avg. hrs. 
per week

40

Place of employnje.it

Qty: Washington
State: D. C .

Nambe: and kin' of employees 
supervised

0

Kind of busiacn or o:ji^iia„ i 
(manufacturing, accounting, insurance, 
etc.)
University

Name cf immreiare supervisor

Nadine Flack
Name of employer (firm, organization, ttt.) and address (including ZIP Code, if breum) 
Georgetown University, 37th & ”0” Sts., N.W.

Area Code and phone No. if known Washington , D.C.
Reason f-r leaviig. resigned for higher paying position.
Descnpcsoo of duties^ responsibjuciea, and acoompusamenta typed letters of general corresponuence ana

Jllptl ahiHoni- rprnr4fi} arranged for student loans, registered Students.

1
* For agency use (MU codes, mt. J |

•

\

I

h«t2

IF YOU NTH) ADDITIONAL EYPEPIFNC^ nv rv-»-e "^ STANDARD FORM 171-A OR BLANK SHEETS
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• ANSWER AU QUESTIONS CORRECTLY AND FULLY

21 A. Special qualifications and skills (tbilb with macbiaa, fateatt er ixeratiext; year auf iafertaatjabikatieat (A tel submit after buhss requested); yearfaHic 
' feabixg tad fablkatiaas txperieaa; saesabenbf in fnftuieaal er aitatijk racietiet; etc.)

. Operate vydec Computer
Most IBM typewriters, Selectric H, Standard Electric, Executive, etc. 
Operate Court Reporters model—Stenotype machine for dictation 
Operate the stenorette, IBM Dictaphones & others 
10 key adding & calculator machines

B. Kind of License or Certificate (Fer exaafle, filet, 
registered aam, lauryer, rad it eparatar, C-P.A^etc.)

G State or ocher licensing authority

D.C. Drivers permit

D. Year of fiat 
license 
ar certificate

E. Year of latest 
license 
or certificate

F. Approximate number 
of words per minute:

Typing Shorthand

75-80 1120-14!

22. A. Did you graduate from high school, or will 
you graduate within the next nine months?

B. Name and location (city aad Statt) at last high school attended

Dunbar High School, 1st & "N" Streets, N.W.
Washington, D.C.

I YBS MONTH/YIAI NO Hl (SHUT fiUCl COmWJTRD
f •* 6/62

CName and location (city, State, aad ZIP Cade if baewa) of college 
or university. (If yta after a graduate asitbin 9 attaths, pee 
MONTH acid year yea expat degree.)

Dates attended Yean Completed No. of credits cornpl. Type of
(&%*.)

Year of 
degreeFrom To Day Night hous

wuina

Strayer College 1/72 7/74 2 2 18 9 Specie
13th & "G" Streets, N.W. • stuck nt ;

D. Chief undo-graduate college subjects
No. of crec its oompL

E Chief graduate college subjects
No. of cm its compi.

Semester 
hours

{^jours* Semester 
hours

Quarter 
hours

F. Major field of study at highest level of college work 

Court & Conference Reporting
G. Other schools or training (far example, trade, recatwtol, armed forces, er basnets). Give for each the name and location (city. State, aad ZIP Cede if batata) at 

school, dates attended, subjects studied, number of classroom hours of instruction per week, certificates, and any ocher pertinent data.

Johnson's Business School, 14th & N.Y., Avenue, N.W. 
Secretarial Course, typing, speedwriting, clerical

1964

23. HONORS, AWARDS AND FELLOWSHIPS 
RECEIVED

1977 Inaugural Committee
Certificate of ADoreciation

24. LANGUAGES OTHER THAN ENGLISH
List the languages and indicate 
your knowledge of each by 
placing "X" in proper columns

Reading ^peaking Undemanding Writing
Exd Good Fair Exd Good Fair Exd Good Fair Fid Good Fair

White House letter _______ none________
Jury Duty Certificate

e

23. REFERENCES. List three persons who are NOT related to you and who have definite knowledge of your qualifications and fitness for the position for which 
you are applying. Do not repeat names of supervisors listed under Item 20, EXPERIENCE.

FULL NAME PRESENT BUSINESS OR HOME ADDRESS 
(Namber, Street, City, State aad ZIP Cade) BUSINESS OR OCCUPATION

.Rev. -Robert Harrison
New Samaritan Baptist Church 
6th & Maryland Avenue, N.E.

Ellis Mayo
Manpower Office
6th & Pennsylvania Avenue, N.W.

Job 
counselor

Maureen Pluemer National Center on Black Aged
L1730 “M" SUeeL, N.W.------------—1

Ocnptroller

Page 5
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ANSWER ITEMS 26 THROUGH 36 BY PLACINGAN"X”J^ THEPWPERCOL^
26. Are you a citizen of the United States?.....................  

If "No," give country rf which you are a citizen:

27.
Be fort mi wiring these questions read Items 27 end 28 in the attached instrnaions.
Are you now a member of the Communist Party, U.S.A., or any subdivision of the Communist Party, U.S.A.?

28. (a) Are you now, or within the last ten years have you been, a member of any organization, or group of persons including but not limited 
to the Communist Party, U.S.A., or any subdivision of the Communist Party, U.S.A., which during the period of your membership you knew 
was advocating or teaching that the government of the United States or any political subdivision thereof should be overthrown or overturned by 
force, violence, or any unlawful means?....................................... ............................................................................................................................................................

28. (b) If your answer to (a) is in the affirmative, did you. during the period of such membership, have the specific intent to further the aims of 
such organization or group of persons to overthrow or overturn the government of the United States or any state or any political subdivision 
thereof by force, violence, or any unlawful means?...............................................................................................................................................................................

Yes No

29. If your answer to 27 or 28(a) above is in the affirmative state the names of such organizations and the dates of your membership in each in

30. Within the last five years have you been fired from any job for any reason?............................................................................................................. ..............
31. Within the last five years have you quit a job after being notified that you would be fired?.............................. ............................ ......................................

If yoar answer to 30 or 31 obese is "Yes," give details in Item 37. Show the name and address (including ZIP Code) of employer, approximate dot, and 
* reasons in each ease. This information should agree with your answers in Item 20, EXPERIENCE.

32. Have you ever been convicted of an offense against the law or forfeited collateral, or are you now under charges for any offense against the law? 
(You may omit: (I) traffic violations for which you paid a fine of $30.00 or less; and (2) any offense committed before your 21st birthday which 
was finally adjudicated in a juvenile court or under a Youth Offender taw.).........................................................................................................................

33. While in the military service were you ever convicted by general court-martial?.............................................................................................................................  
If your answer to 32 ok 33 is "Yes," give details in Item 37. Shew for each offense; (1) date; (2) charge; (3) place; (4) court; and (3) action taken.

34. Does the United Sates Government employ in a civilian capacity or as a member of the Armed Forces any relative of youa (by blood or marriage)? 
(See Items 34 and 33 ;n the attached instruction sheet.).................................................................................................................................................................

33. Do you live with, or within the past 12 months have you lived with, any of these relatives who are employed in a civilian capacity?.......................  
If your answer to 34 is "Yes," give in Item 37 for such relatives: (1) full name; (2 J present address (including ZIP Code J; (3 J relationship; (4) dtpart- 
ment, agency, or branch of the Armed Fortes. If your answer to 33 is "Yes," also give she kind of appointmens held by the relativefs) you live wash or have 
lived with within the past 12 months.

36. Do you receive or do you have a pending application for retirement or retainer pay, pension, or ocher compensation based upon military. Federal 
civilian, or District of Columbia Government service?......................................................................................................................................................................

If your answer is "Yes," give details in Item 37.•  

X

X

X

X

X

X

X

X

Yettr Statement cannet be processed until yen ham answered all questions, including Items 26 through 36 above. Be sun yon hat* placed an "X" to the left of EVERY 
marker ) above, either in the "Yes" or the "No" column.

57. Space for detailed answers. Indicate Item number to which answers apply.

Item No.

^ ?“* spat* a required, use foil sheets of paper approximately die same size as this page. Write on EACH sheet your name, birth date, and antromsasnent or 
position tide. Attach all sheets to this Statement at the top of Page 3. T

ATTENTION - THIS STATEMENT MUST BE SIGNED I
Road fho follow tog paragraph carefully before signing this-Stcrtemeat _ j

A fcltg answer to any question in this Statesman* may bo grounds for net employing you, ar for rfTsmhslng you offer you begin 
work, and may be punishable by flno or Imprisonment (U4. Code, IWo 18, Sec 1001). All statomants are subject to Investigation, j 
inducing a choc!: of your fingerprints, police records, and former omployam. All the Information you glva will bo considered in । 
reviewing your Statement and Is tub]act to Investigation. A false answer to Items 27 er 28 could deprive you of your right to an 
atmulfy whoci you reach retirement age tn addition to the penalties described above,

CERTIFICATION
1 CERTIFY that all of the statements made in this Statement 
are true, complete, and correct to the best’bf my knowledge 
and belief arid ate made in good forth.

SIGNATURE (Sign in MJ DATE SIGNED

tSg-M-MUH <74-40

7
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TITLE OF EXAMINATION

UNITED STATES CIVIL SERVICE COMMISSION

NOTICE OF RATING
APPLICANT MUST FILL IN A.LL BLANKS IM THIS SECTION ONLY

PLACE OF EXAMINATION DATE OF TEST

Stenographer and Typist Washington, D.C April 25, 1977
NAME AND ADDRESS {Number, Street. City, State and ZIP Code)

Lillian B. Johnson 
7516 Forest Road 
Landover, Maryland 20875

Thie i» not a notice of appointment. 
It it a record of your rating. It i* im­
portant that you keep it.

PERIOD OF CONSIDERATION 
FROM ISSUE DATE

] 6 MONTHS n 12 MONTHS

You are ELIGIBLE for the following grade(s):

E 3 years
SEE REVERSE SIDE

CLERK-TYPIST CLERK­
STENOGRAPHER

CLERK-DICTATING 
MACHINE 

TRANSCRIBER

CLERK­
STENOGRAPHER 

(TRAINEE)

YOUR 
NUMERICAL 
RATING IS

□ GS 2 
□/GS-3
V GS-4

□
□
BK gs 5

Q GS-3 

□ GS4
□ GS-2 82.0

AMOUNT OF VETERAN PREFERENCE INCLUDED IN YOUR RATING: 5 -PTS Q 10-PTS Q

FOR CIVIL SERVICE 
COMMISSION USE ONLY

TEST SCORES
GENERAL TEST 
(CLERICAL PLUS VERBAL

You are INELIGIBLE for the following grade(s):

CLERK-TYPIST CLERK­
STENOGRAPHER

CLERK-DICTATING 
MACHINE 

TRANSCRIBER

CLERK­
STENOGRAPHER 

(TRAINEE)

□ GS-2 
□ GS 3 
□ GS-4

□ GS-3 
□ GS-4
□ GS-5

□ GS3 

□ GS4
□ «2

REASON FOR INELIGIBILITY:
D You did not earn a passing score for the grade (s), checked ineligible, therefore no numer­

ical rating is assigned for them.
O You did not pass the typing performance test.
□ You did not pass the stenography performance test.
El Your lowest acceptable salary is higher than that of the position in which you qualify.
□ Your qualifications statement does not show that you meet the minimum experience

or education required for the grade(s) checked ineligible.
D You failed to reply to official correspondence.

III

IV

V

102
TYPING

64/6
DICTATION

119
CLERICAL

VERBAL

41

THE ITEMS CHECKED BELOW APPLY TO YOU:
SEE OTHER SIDE FOR 
EXPLANATION OF SCORES

You passed the general tests. If you recompete, you need retake only the typing part (and Dictating part if you 
apply for stenographer) of the test. You must also present this notice and a Personal Qualifications Statement, 
Standard Form 171.
You failed the stenography test only. If you recompete, you need retake only that test. You must also present 
this notice and a Personal Qualifications Statement, S.F. 171.
You may not enter bn duty until completion of required education is shown.
Your qualifications statement is attached in case you wish to apply for a different position.

DATE OF ISSUE

April 25, 1977
ISSUING OFFICE United States Civil Service Commission 

1900 E Street, N.W.
Washington, D.C. 20415

BE SURE TO READ THE IMPORTANT MESSAGES ON THE BACK OF THIS FORM

Part I
y

CSC FORM 4008-C 
OCTOBER 1973

T
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SupcrinrSnart 
nf tiff StaJrirt of Columbia

Glerttfkatr irf Apprmatian
LILLIAN B. JOHNSON , Aavcny icuccd att/A cfa&noton al a

0 
J

%cm^ <^ /Ac Q^/c/o/ q? ^o/amA/a ducitty /Ac mcn/A yf.....

is ^rcicM/ed /Au eer/faa/c cjf a^^yecta/ictt- ^or dyn^ean/ comma

JANUARY

ylcvunt 

75

n//y tetwee Ay /X# ^iidycj ^

Me */jcu*/ cm AcAa  ̂^ /Ac yra&faA et&yent c^ /Ac Qu/tic/ ^^cAtmA/a.

CHIEF JUDGE
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February 7, 1977

Dear AU. Johnson?

President Carter and Vice President Condole have, ashed as to express 
their sincere, appreciation to you. io ft your most commendable eiiotfs tn 
support oi the. 1977 Inauguration.

The. Inauguration oi the. President oi the. United State* is a moment in 
history that serves as a vehicle to communicate to the world the commit­
ment and spirit oi the New Administration.

It is with this in mind that 7 ionward this tetter to you as a member oi 
the Inaugural Security and Credential Committee, you displayed the high 
est degree oi professionalism and dedication in many important tasks.

Vou were always willing and ready to work tong hours, above and beyond 
the normal work day. you volunteered your services ior almost anything 
asked oi you.

Throughout the planning and implementation period, you were iaced with 
an everchanglng list oi requirements. Your dedication to duty, under­
standing oi the dliiicultles iaced by the Inaugural Committee, and 
cooperative attitude are indicative oi a true proiessional. Your over­
all manner oi periormance was truly outstanding.

Ii we had the power today, each oi you would receive a tangible medal 
oi citation ior the highest award oi Volunteer Action. Possessing onty 
words, we say again, thank you ior all the service given so unsetilshly.

Sincerely,

Fra&
Security S Credentials Committee

-----------
Donald Broch, Deputy Chlei
In Charge oi Internal Security

NW 88326
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LILLIAN BARBARA JOHNSON

Herbert bitt} distinction on b^alf of tl|e 
(Armed forces of tlje United States 

at tl|e inauguration of

lltmmy darter
on tf|e fbentidl| dag of January 

one thousand, nine-tjundred sebenty-seijen 
in ^asliingfott, district of Columbia

^Bardgl ^R. Tirana ^itki Rogers

C.-CLairpppioni

^Robert ®. ^erbs 

W.^ Q^t US J 

Ckaiw***

^W 88326
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THE WHITE HOUSE
WASHINGTON

February 3, 1977

To Lillian Johnson

I deeply appreciate your dedicated and 
untiring work on the 1977 inauguration. 
The inaugural program was a great suc­
cess, open to all of our citizens. This 
would not have been possible without the 
unselfish help, cheerful spirit and long 
hours freely given by volunteers such 
as you.

You have helped to set an example of what 
we Americans can accomplish by sharing 
our talents and energies with each other. 
Many thanks.

Sincerely,

Miss Lillian Johnson 
7516 Forest Road 
Landover, Maryland 20875

NW 8832i5
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I

Your assistance with the 1977 Inauguration meant a 
great deal to me personally. More importantly, it was a great 
example of what we Americans can accomplish by sharing 
our talents and energies with each other.

\
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February 7, 1977

Vear Us. Johnson:

Pxesident Carter and (/Zee President liondate have asked as to expxesA 
their sincere. appreciation to yoa ion. your most commendable efforts tn 
support of the. 1977 Inauguration.

The. Inauguration of the. Px.eAide.nt of the. United States iA a moment in 
history that serves as a vehicle to communicate to the world the commit­
ment and spirit of the* Neu) Admihistxation.

It iA with thiA in mind that I forward this tetter to yoa as a member of 
the Inaugural Security and Cxedential Committee. you displayed the high- 
eAt degx.ee o f professionalism and dedication in many impoxtant taskA.

Voa were always witting and ready to work long hoaXA, above and beyond 
the normal work day. Voa volunteered your services fox atmoAt anything 
asked of yoa.

Throughout the planning and implementation pexiod, yoa wexe faced with 
an everchanging tiAt of requirements. your dedication to doty, under­
standing of the difficulties faced by the Inaugural Committee, and . 
cooperative attitude axe indicative of a true profesAtonal.. Voax over­
all manner of pexfoxmanee was truly outstanding.

If we had the power today, each of yoa would receive a tangible medal 
of citation fox the highest award of Volunteer Action. PoAAeAAing only 
words, we say again, thank yoa fox alt the service given Ao unselfishly..
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LILLIAN BARBARA JOHNSON

served faith distinction on behalf of tlje 
^rmed fortes of fife United States 

at fife (inauguration of

Simmy darter
on fife ffaentieflf day of January, ; 

one thousand, nine-lfundred setreufy-sefren 
in JBasIjington, district of Columbia

^artlgl ^. ®irm ^Sicfei Rogers ^ohert S. ^erh
C-CL airptrSoni m^g^fus^

f977 ^nau^arat £ommiHc» ’ (Fairman
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THE WHITE HOUSE
WASHINGTON

February 3, 1977

To Lillian Johnson

I deeply appreciate your dedicated and 
untiring work on the 1977 inauguration. 
The inaugural program was a great suc­
cess, open to all of our citizens. This 
would not have been possible without the 
unselfish help, cheerful spirit and long 
hours freely given by volunteers such 
as you.

You have helped to set an example of what 
we Americans can accomplish by sharing 
our talents and energies with each other. 
Many thanks.

Sincerely,

Miss Lillian Johnson 
7516 Forest Road 
Landover, Maryland 20875
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PAYROLL AUTHORIZATION FORM
(Please Use Typewriter U.S. HOUSE OF REPRESENTATIVES (Any erasures, corrections, or changes | 

or Ballpoint Pen) Washington, D C. 20515 aCth^

To the Clerk of the House of Representatives:
I hereby authorize the following payroll action:

(If type of action is an Appointment, Salary Adjustment, or Title Change, complete appropriate information below.)

Employee Name (First-Middle-Last) Effective Date

Liiliao B* Johnson January 12, 1978
Employee Social Security Number Type of Action

□ Appointment

□ Salary Adjustment

□ Title Change

^0 Termination (At close of business on effective date)

□ Leave without pay (Beginning with effective date above and ending 

close of business_________________________________________)
Specify Date

Employing Office or Committee/Subcommittee

Assassinations

* If employee is a civil service annuitant (includes U.S. House of Representatives), the gross annual salary shown should include the annuity received by the employee 
plus the salary received from the employing office.

Position Title Gross Annual Salary*

(If Committee Employee, complete appropriate item below.)

1. □ Standing Committee: Staff—□ Clerical or □ Professional.

2. ’□; Special (Investigative staff of Standing Committee) or Select Committee: Authority—H. Res4f 5_^of 95i^Ongress.

3. □ Joint Committee.

(If Employee of an Officer of the House, complete item below.)

Position Number__ ______________ If applicable, Level_________ Step________

I certify that this authorization is not in violation of 5 U.S.C. 3110(b), prohibiting the employment of 
relatives.

Date _ ____^^_81J? "_______ ■ _ 19
(Signature of Authorizing Official) ■ ■

____ ____ _ _ _ Stokes. .
(If .appropriate, signatureof Subcommittee Chairman or Ranking Minority Member) (Type or print name of Authorizing Official)

Chairman
(Type.or print name and title of above official) (Title-If Member, District and State)

All appointments and salary adjustments for employees under the House Classification Act and for Committee em­
ployees, except those of the Committee on Appropriations, the. Committee on the Budget, and the Joint Committees, must 
be approved by the Committee on House . Administration.

APPROVED:_____ ________ ____________ _________________
Chairman, Committee on House Administration

Office of Finance use only: ID

Office Code---------— Benefits.—_____________—

Monthly Annuity $as of  Payroll:

(Revised: August 1, 1977)
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PAYROLL AUTHORIZATION FORM
(Please Use Typewriter 

or Ballpoint Pen)
U.S. HOUSE OF REPRESENTATIVES

Washington, D.C. 20515
(Any erasures, corrections, or changes 
on this form must be initialed by the 
authorizing official.)

To the Clerk of the House of Representatives:
I hereby authorize the following payroll action:

Employee Name (First-Middle-Last) Effective Date

tnilrf Bo >iwmo toea^ 120 1978
Employee Social Security Number Type of Action

577-56-7465 □ Appointment

□ Salary Adjustment

□ Title Change

^ Termination (At close of business on effective date)

□ Leave without pay (Beginning with effective date above and ending 

close of business_________________________________________ )
Specify Date

Employing Office or Committee/Subcommittee

^sass1«1®

(If type of action is an Appointment, Salary Adjustment, or Title Change, complete appropriate information below.)

Position Title Gross Annual Salary*

. * If employee is a civil service annuitant (includes U.S. House of Representatives), the gross annual salary shown should include the annuity received by the employee ' 
plus the salary received from the employing office.

(If Committee Employee, complete appropriate item below.)

1. □ Standing Committee: Staff—□ Clerical or □ Professional.

2. -Q Special (Investigative staff of Standing Committee) or Select Committee: Authority—H. ResJ'ffUof llBCongress,

3. □ Joint Committee.

(If Employee of an Officer of the House, complete item below.)

Position Number .If applicable, Level_

I certify that this authorization is not in violation of 5 U.S.C. 3110(b), prohibiting the employment of 
relatives.

Date feeder 29 j9 W
(Signature of Authorizing Official)

L^ls Sfete.
(If appropriate, signature of Subcommittee Chairman or Ranking Minority Member)

(Type or print name and title of above official)

(Type or print name of Authorizing Official)

(Title-lf Member; District and State)

All appointments and salary adjustments for employees under the House Classification Act and for .Committee em­
ployees, except those of the Committee on Appropriations, the. Committee on the Budget, and the Joint Committees, must 
be approved by the Committee on House Administration.

APPROVED:____________________________________________________
Chairman, Committee on House Administration

Office of Finance use only:

Office Code------------------- Benefits_________________ _______

Monthly Annuity $PQ as of Payroll——

(Revised: August 1, 1977)

Copy for Initiating Office or Committee
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