
Assassination Records Review Board 
Final Determination Notification

AGENCY : HSCA
RECORD NUMBER : 180-10060-10463
RECORD SERIES : STAFF PAYROLL RECORDS

AGENCY FILE NUMBER :

December 8,1995

Status of Document: Postponed in Part

Number of releases of previously postponed information: 19
Reason for Board Action: The Review Board's decision was premised on several factors 
including: (a) the significant historical interest in the document in question; (b) the 
absence of evidence that the release of the information would cause harm to the United 
States or to any individual.

Number of Postponements: 15

Postponements: All the postponements in this document represent Social Security numbers.

Reason for Board Action: The text is redacted because the public disclosure of the redaction could 
reasonably be expected to constitute an unwarranted invasion of personal privacy, and that invasion of 
privacy would be so substantial that it outweighs the public interest.

Substitute Language: SSN

Date of Next Review: 2017

Board Review Completed: 10/24/95

Released under the John F. Kennedy Assassination Records Collection Act of 1992 (44 USC 2107 Note). 1
Lasett:NW 88326 Date: 2025_____________________ _________________________________________ J

32239471 Page 1



JFK ASSASSINATION SYSTEM

IDENTIFICATION FORM 

AGENCY INFORMATION 

AGENCY : HSCA 
RECORD NUMBER : 180-10060-10463

RECORDS SERIES : 
STAFF PAYROLL RECORDS

AGENCY FILE NUMBER :

DOCUMENT INFORMATION

ORIGINATOR : HSCA
FROM : 
TO :

TITLE :

Date:08/20/93 
Page:1

DATE : 10/12/76 
PAGES : 29

SUBJECTS : 
HSCA, ADMINISTRATION 
LARSON, BILLIE GAY

DOCUMENT TYPE : PRINTED FORM 
CLASSIFICATION : U 
RESTRICTIONS : 3 

CURRENT STATUS : P
DATE OF LAST REVIEW : 06/04/93

OPENING CRITERIA :

COMMENTS : 
Box 2.

[R] - ITEM IS RESTRICTED

NW 88326
DackL32239471 Pagel



. PAYROLL AUTHORIZATION FORM
(Pleose-Use Typewriter • U.S. HOUSE OF REPRESENTATIVES (Any erasures, corrections, or changes nronsiK on this form must be initialed by the

or Ballpoint Pen) Washington, D.C. 20515 authorizing official.)

To the Clerk of the House of Representatives:
I hereby authorize the following payroll action:

(If type of action is an Appointment or Salary Adjustment, complete the following information.)

Employee Name (First Middle-Last) Effective Date

Billie Gay Larsen 3/6/77
Employee Social Security Number Type of Action

■ 529 60 6414 □ Appointment

Employing Office or Committee O Salary Adjustment

Select Co®1ttee cm Assassinations KI Termination (At close of business on effective date)

Position Title Gross Annual Salary

(If Committee Employee, complete appropriate item below.)

1. Q Standing Committee: Staff-O Clerical or Q Professional.

2. PI Special or Select Committee: Authority-H.Res.__A^?___of_^^.^Congress.

3. El Joint Committee.

(If Employee of an Officer.of the House, complete item below.) - - ,

Position Number_________ ___ __ __.if applicable, Level___ ;____ _.Step________

. , I certify that this authorization is not in., violation of 5 U.S.C. 3110(b), prohibiting the’.employment of ,

relatives. /

: i___^ "' (Signature of Authorizing Official)

/ Louis Stokes$ Chairman
- / —------------------------------------------------------^-_^.----------------- -------------------------

T - ■ (Type or print name of Authorizing Official)

/ _jseiect jzoj^Ktee j^  ̂  

(Title-lf Member, District and State) '

, All .appointments and salary adjustments for employees under the House Classification,'Act and for Committee em- . 
, ployees, except those of the Committeeton .Appropriations;, the-. Committee, on .the Budget, and the Joint Committees, must ' 

be approved by the .Committee on House Administration. f- . .. . ? ■ ? , . - , . , ■ .

APPROyED:.____.___________________________ ____ _ _____________________
* .> Chairman, Committee on House Administration -

Office of Finance use only:

Office Code_

Monthly Annuity $_-________P_Q

Copy Tor Initiating' Office or Committee

NW 88326
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Select Committee on ^salinations 

®.§>. ^ouse of MepreSentatibes
3342 HOUSE OFFICE BUILDING, ANNEX 2 

Washington, d.c. 20515

March 2, 1977

Richard A. Sprague
Chief Counsel and Director
Select Committee on Assassinations
Washington, D.C.

Dear Mr. Sprague:

As we discussed today, I have accepted a 
position in the Office of the Speaker of the House 
effective Monday, March 7.

I would like to convey to you my personal 
admiration and feel we are very fortunate to have 
a person of your caliber in the service of the 
Congress.

Your continued leadership of the investi­
gations is absolutely vital and I wish you every 
success.

Respectfully, ■

Billie Gay Larson

88326
IU32239471 Page 4



PAYROLL AUTHORIZATION FORM
(Please Use Typewriter U.S. HOUSE OF REPRESENTATIVES 

or Ballpoint Pen) Washington, D.C. 20515
(Any erasures, corrections, or changes 
on this form must be initialed by the 
authorizing official.)

To the Clerk of the House of Representatives:
I hereby authorize the following payroll action:

(If type of action is an Appointment or Salary. Adjustment, complete the following information.)

Employee Name (First-Middle-Last) Effective Date

Billie Gay Larson 2-1-77

Employee Social Security Number Type of Action

529-60-6414 Q Appointment

Employing Office or Committee B‘Salary Adjustment

Select Committee on Assassinations □ Termination (At close of business on effective date)

Position Title Gross Annual Salary

$10,000.

(If Committee Employee, complete appropriate item below.). • . .

1. El Standing Committee: Staff-O Clerical or O Professional.

2. 0 Special or Select Committee: Authority-H. Res.__i____ __of______Congress.

3. O Joint Committee.

(If Employee of an Officer of the House,.complete item below.) .

Position Number_____________ __ ■ If applicable, Level_______..Step___ _ .

I certify that this authorization is . not in violation of ,5 U.S.C. 3110(b),. prohibiting the employment of 
relatives.

n * 2-28-77
Date ,19

- 5 (Signature of Authorizing Official)

Henry Be Gonzalez
(Type or print name of Authorizing Official)' - . ■ ■

Chairman
(Title-lf Member, District and State)

, , AII appointments and salary adjustments for employees under the House Classification Act and-for Committee em-
, ployees; except those of - the Committee on Appropriations, .the Committee on the Budget, and the Joints Committees) must 

be approved, by the Committee on House Administration. . ^ . . , .- . - . ' , - v -

. APPROVED:._______ ____________________ ___„__________
. . . Chairman, Committee on House. Administration

Office of Finance use only: „

Office Code___ ________ .

Monthly Annuity $.^P Q

-Copy-For Initiating Office-or Committee

NW 88326
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GPO : 1975 0 - 57-255 .

PAYROLL AUTHORIZATION FORM
/'I

> (Please Use Typewriter 
or Ballpoint Pen)

U.S. HOUSE OF REPRESENTATIVES (Any erasures, corrections, or changes 
’ wachinntnn np on this form must be initialed by theWashington, D.C. 20515 authorizing official.) . -

To the Clerk of the House of Representatives:
< I hereby authorize the following payroll action:

Employee Name (First;Middle-Last)

Security Number

Effective Date

W77 Type of Action 1

529 50 6414__
Fl Appointment

Employ! ngOfficeorCommittee

Select Conaalttee on Assassinations

I I 
s

Position Title Gross Annual Salary

#10*400.
(If Committee Employee, complete appropriate item below.)

1.0 Standing Committee: Staff O Clerical or O Professional.

2&O Special or SelectOommitt^ Authority—H. Res^ bf ---Congress

3 O Joint Committee.

(If Employee of ah Officer of the House, complete item below.)

Posi ti o n N u m be r_ ____Jf applicable, Level _________ Step__.___

I certify that this authorization is not in violation of 5 U.S.C. 3110(b),' prohibiting the employment of 
relatives. >

Date.-------------.--------- r—
/ ’ ’« (Signature of Authorizing.Official) ,

■Hwimf-^ - _ _ _,_ _ ’  _ _ _< . * v^^^^F^nt name of Authorizing Official)

(Title-lf Member, District and State)

: All appointments and salary adjustments for employees under the House Classification Act and for Committee em­
ployees. except, those of the Committee on Appropriations, the Committee on the Budget, and the Joint Committees, must 
be approved by the Committee on House Administration. . , -

APPROVED:.
Chairman, Committee on House.Administration:

Office of Finance use only: . , ; 3

Office Code____ «

Monthly Annuity $__________-P_Q - s

1

"5

■a 
a

1

I 
r.S

NW 88326
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PAYROLL AUTHORIZATION FORM
(Please Use Typewriter I U.S. HOUSE OF REPRESENTATIVES(Any erasures, corrections, or changes 

p-m - n on this form must be initialed by the
. or Ballpoint Pen) - - Washington, D C. 20515 authorizing official.)

To the Clerk of the House of Representatives:
I hereby authorize the following payroll action:- /

(If type of action is an Appointment or Salary Adjustment, complete the following information.)

Employee Name (First-Middle-Last) Effective Date

Eillr? Gay Larson i 1/1/77' ’

Employee Social Security Number Type of Action

□ Appointment -

Employing Office or Committee XEI Salary Adjustment'

Select Cmmnttas on Assassinsti^s □ Termination (At close of business on effective date)

Position Title Gross Annual Salary

i,? ^ <^ U ’^ V *2 * ^
\

7

(If Committee Employee, complete appropriate item below.)

1. 0 Standing Committee: Staff—O Clerical or'O Professional.

2. A Special or Select Committee: Authority—H. Res.AOii:L___ofOLO_Congress.

3. O Joint Committee. . ' .

(If Employee of an Officer of the House, complete item below.) ~

Position Number_____ _____________If applicable, Level__._______ Step____

I certify that this- authorization. is not in violation of 5 U.S.C. 3110(b), prohibiting the employment of 
relatives.

Dote i 1 -
(Signature of Authorizing Official)

, i.rvCfildS Ho -'tj’rjh ill’'.} <T| If’ (::(id

(Type or print name of Authorizing Official)

. . . Se'hcx to’BRUs oif Assu^t^uuiis
(Title-lf Member, District and State)

All appointments and salary.'adjustments for employees under the House Classification Act and for Committee em- 
ployees, except-those of the Committee o;n Appropriations;- the Committee on the Budget, and the Joint-Committees, must 
be approved, by the Committee on House Administration.

APPROVED:;____________________1-

Chairman, Committee on House Administration

Office of Finance use only:

Office Code____________

Monthly Annuity $____________-0Q

Copy for Initiating Office or Committee

Packt32239471 Page 7



PAYROLL AUTHORIZATION FORM.
(Please Use Typewriter C U.S. HOUSE OF REPRESENTATIVES I , (Any erasures, corrections, or changes 

poM chinnn np okion this fortn oiust bc initialed by the
or Ballpoint Pen) Washington, D.C. 20515 authorizing official.)

To the Clerk of the House of Representatives:
I hereby authorize the following payroll action: > . \ ?

(If type of action is an Appointment or Salary Adjustment, complete the following information.)

Employee Name (First-Middle-Last) Effective Date

Billie Gay Larson
/

12/1/76
Employee Social Security Number Type of Action

529 60 6414 ' [3 Appointment

Employing Office or Committee ‘’d Salary Adjustment

Select Cowrit tee an Assassinations □ Termination (At close of business on effective date)

Position Title Gross Annual Salary

Secretary ' $14,000 ■ •

(If Committee Employee, complete appropriate item below.) ,

1. O Standing Committee: Staff—O Clerical or'O Professional.

2. 0 Special or Select Committee: Authority—H. Res._J_^P__ ofJ^J^-Congress.

3. O Joint Committee.

(If Employee of an Officer of the House, complete item below.) - .

Position Number___________ _______ If applicable, Level__________ Step_________

I certify that this authorization is not in violation of 5 U.S.C. 3110(b), prohibiting the employment of 
relatives.

Date Decker 2 ~ 1976 . . '
(Signature of Authorizing Official)

. ■ Thomas s. tein^ Chairman
’ . (Type or print name of Authorizing Official)

Select Committee on Assassinations
(Title-lf Member, District and State)

- All appointments and salary adjustments for employees under the House Classification Act and for Committee em­
ployees, except those of-the Commiftee'on Appropriations, the Committee on the Budget, and the Joint Committees, must 
be approved by the Committee on House Administration. - -

APPROVED:________ ________________ _________________________
- Chairman, Committee on House Administration

Office o£Finance use only: ,

Office Code.____________

v ^Monthly Annuity $; PQ .

Copy for Initiating Office or Committee /

88326
Id 32239471 Page 8



Washington, D.C. 20515

PAYROLL A
(Please Use Typewriter 

or Ballpoint Pen)

ns, or changes 
initialed by the 

authorizing official.)

To the Clerk of the House of Representatives:
b t ?

I hereby authorize the following payroll action:

(If type of action is an Appointment or Salary Adjustment, complete the following information.)

Employee Name (First-Middle-Last) Effective Date

Billie Gay Larson October 12, 1976
Employee Social Security Number Type of Action

529-60-6414 PT Appointment

Employing Office or Committee EZ] Salary Adjustment

Select Committee on Assassinations EJ Termination (At close of Business on effective date)

(If Committee Employee, complete appropriate item below.)

Position Title Gross Annual Salary

Secretary ' $13,000

1. Q Standing Committee: Staff—Q Clerical or O Professional.

2- ® Special or Select Committee: Authority—H. Res..l640___of_94th(;ongresS;

3. □ Joint Committee.

(If Employee of an Officer of the House, complete item below.)

Position Number______________ __ _.lf applicable, Level______ ___.Step

I certify that this .authorization is not in violation of 5 U.S.C. 3110(b), prohibiting the employment of 
relatives.

'Date October 14 ,19 76
(Signature of Authorizing Official)

. Thomas N. Downing \
(Type or print name of Authorizing Official) ™

(Title-If Member, District and State)

All appointments and salary adjustments for employees under the House Classification Act and for Committee em­
ployees, except those of the Committee on Appropriations, the Committee on the Budget, and the Joint Committees, must 
be approved by the Committee on House Administration. ' 1 z T |

APPROVED ____ -<4'-^ ______ CLii J^j-s-^,^.^...,  )__
CffdTrrnah, Committee onTdouse ^dminisfratid'n? 5 

yer

Office of Finance use only:

Office Code._________
n f

Monthly Annuity $____. 00

ORIGINAL nel folder) ;
.NWJ26.
Dodd 32239471 Wgs 9 ^1
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MEMORANDUM

TO: All Staff Employees

FROM: Budget Officer

DATE: January 3, 1977

RE: Payroll Certification

Starting with the January, 1977 payroll, the certification 
to the House Finance Office requires, among other things, the 
relationship, if any, of each staff employee to any current 
Member of Congress (those taking office January 3, 1977).

The following are the relationships to be included in 
the certification:

father nephew brother-in-law
mother niece sister-in-law
son husband stepfather
daughter wife stepmother

! » brother father-in-law stepbrother .
sister mother-in-law stepsister
uncle son-in-law half-biothei'
aunt daughter-in-law half-sister
first cousin

All staff employees are requested to complete this 
form and return it to the Budget officer.

Approved
Richard A. Sprague

n am not related x

I am related by the following relationship 

NW 88326
Dodd:32239471 Page 10



March 4, 1977

Ms, Billie Gay Larson 
'■514 Sixth Street, S,®, 
Apt, A
Washington, D.C. 20003

Dear Billie:

Although I am sorry to see you leave this 
staff, I fully understand the reasons and think 
the position that has been offered you,in the office 
of the Speaker' of the House is wonderful and on your 
behalf I am most happy to see you move into that 
position.

I do want to thank you for all of your efforts 
on our behalf. You have not only performed your job 
exceedingly well, but you have been a great help to 
me personally in many of your comments and suggestions* 
Beyond that, I have admired you as a person and have 
enjoyed the feeling of closeness and friendship with 
you*

Best of wishes to you. I remain

Sincerely yours,

Richard A. Sprague
Chief Counsel and Director

RAS:elb

88326
Id 32239471 Page 11



Select Committee on &&a#£ination£ 

®l Jk ^ou«e of Mepregentatibeg
3342 HOUSE OFFICE BUILDING. ANNEX 2 

Washington, D.c. 20515

March 2, 1977

Richard A. Sprague
Chief Counsel and Director
Select Committee on Assassinations
Washington, D.C.

Dear Mr. Sprague:

As we discussed today, I have accepted a 
position in the Office of the Speaker of the House 
effective Monday, March 7.

I would like to convey to you my personal 
admiration and feel we are very fortunate to have 
a person of your caliber in the service of the 
Congress.

Your continued leadership of the investi­
gations is absolutely vital and I wish you every 
success.

Respectfully,

Billie Gay Larson

88326
DockL32239471 Page 12



SriMWw*

1. Name (Lait, First, Middle)

Congress; of tljo Witeb States
Employment Information Form

and Address (Number, Street, City, State, and ZIP Code)

Larson. Billie Gay

□ Mr. § Miss □ Mrs. 10. Birth date (Month, Nay, Yea’')

5-19-44
14. Lowest acceptable annual salary

tit 600

Washington
SE Apt. A

11. Home State

Utah
12. Height

5 Feet Inches
2. Horne phone (including Area Code) 5. Other phone (including Area Cod 13. Are you a United States citizen?

X) Yes □ No

4. Kind of job you are applying for: x
secretarial^ research, clerk

9. Are you presently employed by the U.S. Senate, the U.S. House of Representa­
tives, or other office of the Congress? Q Yes [^ No

5. Term of Employment: X Full Time □ Summer

6. Will you accept temporary employment? ^ Yes □ No

7. Will you accept part-time employment? : □ Yes eXno

8. When will you be available? 9 —20—7 6

15. Number _ of dependents other 
than self q

16. Weight
110

17. Social Security Number
529-60-6414

18. Skills
7 525 Typing —:-------- —  wpm. g Shorthand ......... wpm.

(To be considered for positions involving typing or shorthand, applicants 
must undergo tests administered either by the Placement Office or by‘the U.S. 
Civil Service Commission. If the latter is used, attach Notice of Rating dated 
within the past 12 months.)

80

□ Office equipment (specify) _____, . . -_____ ______ _ _

Q Computer: □ Terminal Operator, □ Programmer, □ Systems Analyst 
(State expertise with specific systems, languages, and components.) •

19. List eligible ratings attained on U.S. Civil Service Commission examinations, titles of examinations and dates of ratings.
1964

20. Did you graduate from high school, or will you graduate within the next nine months? K Yes------ I—— ----------------- Q No _____ _____________________
Course emphasis: & Academic, □ Business, □ Other (specify) debate, jOUmaTlW" ^ama highest crape completed

21. Training schools attended (for example, business, vocational, armed forces, or trade). Give for each the name and location of school, dates attended, subjects 
studied, number of classroom hours of instruction per week, certificates, and any other pertinent data.

Supervisory Development Seminar
Foremost Insurance Company 
Grand Rapids, Michigan

(one week seminar, spring

22. A. Name and: location (City and State) of 
colleges or universities attended.

University of Utah

COURSES STUDIED

Major
hist

Minor
phil

CREDITS COMPLETED

B. Chief undergraduate college subjects Semester Quarter

CREDITS COMPLETED

Semester
190

Grade-Point 
Average on 
4.0 Scale

Rank 
in

Class

Dates 
Attended

From
62

C. Chief graduate college subjects

To
Type of 
Degree

BS

Year o:
Degree

v69

CREDITS COMPLETED
Semester Quarter

D. Special achievements and awards. (Provide al! scholastic achievements and honors and show participation in extracurricular, civic, community and similar 
activities, and in professional and scientific societies.) . , _ _ _ - . ..
Awarded scholarship to University of Utah based on academic achieve- 

• ment and extracurricular activities. Current membership in Sierra
Club and Common Cause.

23. Other languages. (Show proficiency in speaking, writing, and reading.)
read some French and Spanish

24. Dates of military service, if any. From: . To:
Rank: Serial No.:

Answer the following questions. (If you answer "Yes" to any of these questions, give all pertinent details in Item 281).

25. Have you been convicted of any offense against the law or forfeited collateral or are you now under charges for any offense against the law? 
(Omit al! traffic violations and any offense committed prior to your 21st birthday which was finally adjudicated in juvenile court or under a 
Youth Offender Law.)................................................................................................................................................... .........................................  •. ..............

26. While in the military service, were you convicted by general court-martial or discharged under other than honorable conditions?...........—

27. Does the U.S. Govenmcnt employ in a civilian capacity any relative of yours (by blood or marriage) ?
(If your answer is "Yes," list in Item 28 for each relative: (1) full name; (2) relationship; and [j] department, agency, or office.) _____ __

YES NO

X
X

X

TYPING

1 28. Space for detailed answers. Indicate Item number to which answers apply.

1 Item No. 27
Nancy L. Larson

2 sister
3 Office of Guam

Federal Building
San Francisco, CA SHORTHAND:

VERIFIED BY:

OTHER TEST 
SCORES:

n . Do Not Write In This Block
... TEST RESULTS

__2j________ _ W.P.M. ON A 5 MINUTE TEST

W.P.M.,. _ ERRORS)

W.P.M. ON A 3 MINUTE T

DATE:

Joint Committee on Congressional. Operations 
Office of Placement and Office management 

Washington, D.c. 20515
Dodd:32239471 Page 13



Describe Employment Experience On This Form. (A resume is not a substitute for this form and will not-be made a part of the 
------------------- ---- application, if more than 2 pages.)

May inquiry be made of your present employer regarding your character, qualifications, and record of employment?

29. PART-TIME Aad SUMMER Employment During The Last Three Years.
Name of Employer Dates Salary Position and Duties

30. I'ULL-'EIME Employment. (List Mosi Recent Experience First.)

i. Dates of employment (ww/i, year) .

From 3/75 To ItRKf^^Mfb /7 5

Exact title of position
Supervisor

Annual Salary ASO
Starting $-----crTfr—------ mo. * blU.
Present $_________________

Name of immediate supervisor ' •
Tom Edwards

Name of employer (firm, organization, etc.) and address (including ZIP Code, if known) 
Foremost insurance Company
100 Wiget Lane
Walnut Creek, CAArea Code and Phone No., if known ^pLO / ^34 LTUU

Yes No

Reason for wanting to leave
Description of work Directed contract and licensing activities between CoT arid 
its agents in 12 western states. Developed new filing and recordkeep-
ing systems; wrote department manual. Supervised 5

Dates of employment (month, year) Annual Salary . 600.
Starting --

Exact title of position

Executive SecretaryTo mo• A 9 Sleaving $__ ...v.j=~^<_1From

Name of immediate supervisor

Harold Kramer, President
Name of

Cel
employer (firm, organization, etc.) and address (including ZIP Code, if known)

.estial Arts Publising

. Adrian Road. < :

.nut Creek, CAArea Code and Phone No., if known 415/692“4500
Reason for leaving moved from San Bruno to Moraga (approx. 35 miles from office)
Description of work Handled all correspondence for President/owner. Responsible
for distribution of new products and product info, to national mktg.
staff. Reviewed material submitted for consideration.

Exact title of position

Dates of employment (month, year)

3 r„m 4/70 To 6/71
Exact title of position Annual Salary A 3 5

Starting ------
Legal Secretary mo. ,„,., 500.

Name of immediate supervisor x 
Sanford M. Stoddard (deceased)

Name of employer (firm,.organization, etc.) and address (including ZIP Code, if known) rabian & Clendenin (law firm) 
800 Continental Bank Building 
Salt Lake City, UtahArea Code and Phone No., if known

Reason for leaving moved trom Utah to ualitornia
Description of work Prepared legal documents and correspondence for senior partne
Responsible for ordering all office supplies used by staff of 22.

Dates of employment (month, year)
4. To 1-69

n, etc.) and address (including ZIP Code, if known)

Annual Salary 385.Starting S—
mo. . ALeaving $_

Name of immediate supervisor
Attorney General Phil L. Hansen

Name of employer (firm, organ.

Area Code and Phone No., if known

Reason for leaving end of Mr. Hansen’s term of office
Description of work

pleadings,
Assigned primarily to criminal division for preparation of~
briefs and correspondence

and on telephone desk.
Also substituted for receptioni

'NW 88 
Dockd

31. REFERENCES. List three persons who are NOT related to you and who have definite knowledge of your qualifications and fitness for the position for which 
you arc applying. Do NOT repeat names of supervisors listed under Items 29 and 30.

FULL NAME PRESENT BUSINESS OR HOME ADDRESS 
(Number, Street, City, State, arid ZIP Code) BUSINESS OR OCCUPATION

Byron L. Fisher, Esq. Fabian & Clendenin (see 3. above) Attorney

David Hinds 763 Sixth Ave. 
Redwood City, CA 94163 publishing

Robert L. Hartesty 60T Colorado Street 
Austin, TX 78701 Texas, Austin

CERTIFICATION :
I CERTIFY that all of the statements made in this f/rm 
and in any attachment arc true, complete, and correct to ™- 

'mowledge and belief, and are made in good faith.

SIGNATOREl^fliairO Z1 C DATE SIGNED .

9/13/76
326
3223947'l"Page'14 U. S. GOVERNMENT PRINTING OFFICE : 1976 O - 70-988



1. Name (Last, First, Middle)

Employment Information Form

and Address (Number, Street, City, Slate, and ZIP Code)

Larson, Billie Gay
□ Mr. 39 Miss □ Mrs. 10. Birth date (Month, Day, Yea*)

.1

14. Lowest acceptable annual salary
in 
$

”514 Sixth St. SE Apt. A 
Washington, D. C. 2(J(rOT”

11. Horne State

Utah
12. Height 

^ Feet Inches

15. Number of dependents other 
than self q

16. Weight
110

2. Home phone (including Area Code) 3. Other phone (including Area Cod'

——— —-------- —-^^^-^^^
4. Kina of job you are applying for; ' *
secretarial^ research, clerk

5. Term of Employment: X Full Time O Summer

6. Will you accept temporary employment? Yes □ No
7. Will you accept part-time employment? E) Yes (Xl\To

8. When will you be available? 9 — 2 0 ~7 6
9. Are you presently employed by the U.S. Senate, the U.S. House of Representa­

tives, or other office of the Congress? E) Yes (X No ■

13. Are you a United States citizen?
Xj Yes O No

18. Skills ” ~

17. Social Security Number
529-60-6414

80g Typing------------- -------  wpm. 0 Shorthand ——-.  __ wpm.
(To be considered for positions involving typing or shorthand, applicants 
must undergo tests administered either by the Placement Office or by the U.S. 
Civil Service Commission. If the latter is used, attach Notice of Rating dated 
within the past 12 months.)
□ Office equipment (specify) . ______ ___ ________________

|~| Computer: Q Terminal Operator, E] Programmer, Fl Systems Analyst 
(State expertise with specific systems, languages, and components.)

19. List eligible ratings attained on U.S. Civil Service Commission examinations, titles of examinations and dates of ratings
1964

20. Did you graduate from high school, or will you graduate -within the next nine months?
Course emphasis: ^ Academic, EJBusiness, Q Other (specify) debate ,

K Yes □ No
j ou rnalW>AS d ra ma HICHEST CKA0£ completed

21. Training schools attended (for example, business, vocational, armed forces, or trade). Give for each the name and location of school, dates attended, subjects 
studied, number of classroom hours of instruction per week, certificates, and any other pertinent data.

Supervisory Development Seminar
Foremost Insurance Company
Grand .ds

(one week seminar, spring ’75)

D. Special achievements and awards. (Provide all scholastic achievements arid honors and show participation in extracurricular, civic, community and similar 
activities, and in professional and scientific societies.) f , tit i .
Awarded scholarship to University of Utah based on academic achieve- 

• ment and extracurricular activities. Current membership in Sierra 
Club and Common Cause.

22. A. Name and location (City and State) of 
colleges or universities attended.

COURSES STUDIED CREDITS COMPLETED Grade-Point 
Average on 
4.0 Scale

Rank 
in 

Class

Dates 
Attended Type of 

Degree
Year of 
DegreeMajor Minor Semester . Quarter From To

University of Utah hist. phil. 190 2.7 62 59" BS ’69

B. Chief undergraduate college subjects

CREDITS COMPLETED

C. Chief graduate college subjects

CREDITS COMPLETED

Semester Quarter Semester Quarter

23. Other languages. (Show proficiency in speaking, writing, and reading.)
read some French and Spanish

24. Dates of military service, if any. . From: 
NA Branch: Rank

To
Serial No

Answer the following questions. (If you answer "Yes" to any of these questions, give all pertinent details in Item 23'.) ,

25. Have you been convicted of any offense against the law or forfeited collateral or are you now' under charges for any offense against the law? 
(Omit all traffic violations and any offense committed prior to your 21st birthday which was finally adjudicated in juvenile court or under a 
Youth Offender Law.)......................... ............................................................................... ........................................................... ....................... ...............

26. While in the military service, were you convicted by general court-martial or discharged under other than honorable conditions?............. ..........
27. Does the U.S. Govenment employ in a civilian capacity any relative of yours (by blood or marriage) ?

(If your answer is ''Yes," list in Item 2S for each relative: [7] full name; [2] relationship; and [3] department, agency, or office.)_______ _

YES NO 1
X
X

X

TYPING

28. Space foe detailed answers. Indicate Item number to which answers apply.

Item No. 2/
1 Nancy L. Larson
2 sister
3 Office of Guam

Federal Building
1 San Francisco, CA SHORTHAND

VERIFIED BY;

OTHER TEST 
SCORES: 

Do Not Write In This Block
. . , TEST RESULTS

. W.P.M. ON A 5 MINUTE TEST

W.P.M., ; Z. ... ERRORS)

_ W.P.M. ON A 3 MINUTE T

_ DATE:

nw 88r"NR AnMESS
Dadd:32239471 'Page 15

Joint Committee on Congressional Operations 
Office of Placement ano Office management

WASHINGTON, D.C. 20515



Describe Employment Experience On This Form. (A resume is not a substile iOr this form and will not.be made a part of the 
application, if more than 2 pages.)

Dates of employment {month, year)

29. PrYRT-TDlE And SUMMER Employment During The Last Three Years.
Name of Employer Dates Salary Position and Duties

30. FULL-TIME Employment. {List Most Recent Experience First.) _________________________________ ___ _____

1.
Exact title of position
Supervisor

Annual Salary ASO 
StartingS----- mo., „ 810

Present S_________From 3/75 To l^«muTWs6 / 7 5
Name of immediate supervisor ‘ .

Tom Edwards
Area Code and Phone No., if known -415/934=1-400

Name of employer {firm, organisation, etc.} and address {including ZIP Code, if known} 
Foremost Insurance Company
100 Wiget Lane
Walnut Creek, CA

May inquiry be made of your present employer regarding your character, qualifications, and record of employment? [^ Yes |3 No

Reason for wanting to leave -
Description of work Directed contract and Licensing activities between uo. and
|its agents in 12 western states. Developed new filing and record keep-
Ing systems; wrote department manual. Supervised 5

Dates of employment {month, year} Annual Salary

Executive Secretary mo. TtarUns * <65
Leavir.eS___ __________

Exact title of position

From To
2

Name of immediate supervisor

Harold Kramer, President
Name of

CeJ
Si

employer (firm, organization, etc.} and address (including ZIP Code, if known}

.estial Arts Publising

. Adrian Road / ■ •
Lnut Creek, GA |Area Code and Phone No., if known 415 /692”4500

Reason for leaving moved from San Bruno to Moraga (approx. 35 miles from office)
[ Description of work Handled all correspondent;e for President/owner. Responsible

for distribution of new products and product info, to national mktg.
Reviewed material submitted for consideration.

3.
Dates of employment (month, year)

From 4/70 To 6/71
Exact title of position

Legal Secretary
Annual Salary A 3 5

StartingS.___ ____________ .
mo -■ . , 500.Leaving $___ ^LPd.Sd.P_ ____

Name of immediate supervisor .
Sanford M. Stoddard (deceased)

Name of employer {firm,-organization, etc,} and address (including ZIP Code, if known)Fabian & Clendenin (Law firm) ■ 
800 ContinentaL Bank Building 
Salt Lake City, Utah ;Area Code and Phone No., if know n

Reason for leaving movea trom Utah to Caliiomia j

Description of work Prepared legal documents and correspondence for senior partne 
Responsible for ordering all office supplies used by staff of 22.

4.
Dates of employment {month, year)

1/65 To 1.69
Exact title of position

Legal Secretary
Annual Salary 38 5

Starting S_— mo. . , 4^.Leaving ________

Name of immediate supervisor
Attorney General Phil L. Hanst

Name of employer (firm, organ:^:,on, etc.) and address (including ZIP Code, if known) 
m Office of t±e Attorney General

Salt Lake uity, Utah
Area Code and Phone No., if known

Reason for leaving end of Mr. Hansen's term of office ___________
Description of work Assigned primarily to criminal division for preparation of 
pleadings, briels and correspondence. Also substituted for reception! 
and on telephone 'desE~___

31. REFERENCES? List three persons who are NOT related to you and who have definite knowledge of your qualifications and fitness for the position for which 
you are applying. Do NOT repeat names of supervisors listed under Items 29 and 30.

NW

DATE SIGNED

FULL NAME PRESENT BUSINESS OR HOME ADDRESS 
(Plumber, Street, City, State, and ZIP Code) BUSINESS OR OCCUPATION

Byron L. Fisher, Esq. Fabian & Clendenin (see 3. above) Attorney

David Hinds 763 Sixth Ave.
Redwood City, CA 94163 publishing

Robert L. Hartesty 601 Colorado Street 
Austin, TX 78701 Texas, Austin

j CERTIFICATION SIGNATURE (Sign in ink}
| I CERTIFY that all of the statements made in tin’s fi/rm 

nd in any attachment are true, complete, and correct to the- 
— .r — knowledge and belief, and are made in good faith.

Dock!'32239471 Page'nf

9/13/76

U. S. pOVERNMEM PRINTING OFFICE : ISIS O - 70-586



0 V

Employment Information Form

1. Name (last, First, Middle) Q Mr. ■{
and Address (Number, Street, City, State, and ZIP Code)

Larson, Bill 
’514 Slxt H~St

“Washington/ TOT

Home phone (including Area Code) Other phone (including Area Codr

10. Birth date (Month, Day, Yew)

5-19-44
14. Lowest acceptable annual salary

in :',ooo
11. Horne State

Utah
12. Height

Feet ^ Inches

13. Are you a United States citizen?
Xl Yes □ No

15. Number of dependents other 
than self q

16. Weight
110

17; Social Security Number
529-60-6414

4. Kind of job you are applying for: ' 1 “ '
secretarial/ research, clerk

5. Term of Employment: ^ Full Time O Summer
6. Wil! you accept temporary employment? ^ Yes O No

7. Will you accept part-time employment? Q Yes [^No

8. When will you be available? 9“2 0— / 6

80
18. Skills

PS Typing--------------—re wpm. g Shorthand________ T ■ wpm.
(To he considered for positions in solving typing or shorthand, applicants 
must undergo tests administered either by the Placement Office or by the U.S. 
Civil Service Commission. If the latter is used, attach Notice of Rating dated 
within the past 12 months.)
D Office equipment (specify) ‘ '

Q Computer: D Terminal Operator, □ Programmer, □ Systems Analyst 
(State expertise with specific systems, languages, and components.) - •

19. List eligible ratings attained on U.S. Civil Service Commission examinations, titles of examinations and dates of ratings.
1964

W20. Did you graduate from high school, or will you graduate within the next nine months? K Yes _n< y • □ No

Course emphasis^ Academic, □ Business, □ Other (specify) debate , j QUmaffW8 drama HIGHEST GRADE COMPLETED

21. Training schools attended (for example, business, vocational, armed forces, or trade). Give for each the name and location of school, dates attended, subjects 
studied, number of classroom hours of instruction per week, certificates, and any other pertinent data.

Supervisory Development Seminar
Foremost Insurance Company 
Grand Rapids , Michigan

(one week seminar, spring ’75)

22. A. Name and location (Cr/y and State) of 
colleges or universities attended.

COURSES STUDIED CREDITS COMPLETED Grade-Point 
Average on 
4.0 Scale

Rank 
in 

Class

Dates 
Attended Type of 

Degree
Year of 
DegreeMajor Minor Semester Quarter From To

University of Utah hist. phil. 190 2.7 62 69 BS •69

B. Chief undergraduate college subjects

CREDITS COMPLETED

C. Chief graduate college subjects

CREDITS COMPLETED

Semester Quarter Semester Quarter

D. Special achievements and awards. (Provide all scholastic achievements and honors and show participation in extracurricular, civic, community and similar 
activities, and in professional and scientific societies.) , . _ . _ . . ,
Awarded scholarship to University of Utah basedon academic achieve- 

• ment and extracurricular activities. Current membership in Sierra
Club and Common Cause.

23. Other languages. (Shaw proficiency in speaking, uriting, and reading.)
read some French and Spanish

24. Dates of military service, if any.
NA Branch:1'10 Rank:

9. Are you presently employed by the U.S. Senate, the U.S. House of Represent.’,
tives, or other office of the Congress? Q Yes (X No

From:

Serial No.:

To:

8 Answer the following questions. (If you answer "Yes" to any of these questions, give al! pertinent details in Item 28 i).

25. Have you been convicted of any offense against the law or forfeited collateral or are you now under charges for any offense against the law? 
(Omit all traffic violations and any offense committed prior to your 21st birthday which was finally adjudicated in juvenile court or under a 
Youth Offender Law.) ......................... ......... ......................... ... .......................................................................................... . .............................. . .. . ................

26. While in the military service, were you convicted by general court-martial or discharged under other than honorable conditions?....................

27. Does the U.S. Govenmeat employ in a civilian capacity any relative of yours (by blood or marriage)?

YES NO

X
X

X
(If your answer is "Yes," list in Item 28 for each relative: (I) full name; [2] relationship; and [3] department, agency, or office.) 

TYPING

28. Space for detailed answers. Indicate Item number to which answers apply. Do Not Write In This Block
z TEST RESULTS

SHORTHAND

1 Item No. 27
| . 1 Nancy L. Larson

2 sister
3 Office of Guam

Federal Building;
San Francisco, CA

VERIFIED BY:

OTHER TEST
SCORES: _

W.P.M. ON A 5 MINUTE TEST

W.P.M., . ERRORS)

W.P.M. ON A 3 MINUTE TpT

DATE: .

MAU TNG ADDRESS
NW 88326
Dodd:32239471 Page 17

Joint Committee on Congressional Operations 
Office of Placement and Office management

Washington, D.C. £0515



Describe Employment Experience On This Form. (A resume is not a substitute for this form and will not be made a part of the 
~ ; application, if more than 2 pages.) . ’

29. PART-TIME And SUMMER Employment Dining The Last Three Years.
Name of Employer Dates Salary' Position and Duties

30. FULL-TIME Employment. {List Aiost Recent Experience First.) .

Name of employer (firm, organ.

1.
Dates of employment (month, year) .

From 3/75 To PR«€NT-TtM£6 /7 5

Exact title of position
Supervisor

Annual Salary 
Starting?  mo. ■ 81U.
Present $___________ ;_____ .

I Name of immediate supervisor ' • .

I Tom Edwards
Name of employer (firm, organization, etc.) and address (including ZAP Code, if known)
Foremost insurance Company
100 Wiget Lane L

| Area Code and Phone No., if known 4L) / 934- LTUU Walnut Creek, CA
I May inquiry be made of your present employer regarding your character, qualifications, and record of employment? 3 Ycs □ No
I Reason for wanting to leave ■
| Description of work Directed contract and licensing activities between Co. and
|its agents in 12 western states. Developed new filing and record keep-
ling systems: wrote department manual. Supervised 5.

2- ;
Dates of employment (month, year)

5/72 T„ 2/73
Exact title of position :

Executive Secretary
Annual Salary ' h00. ■

Starting $_________________
mO* . A 9Leaving $___ __________ ___

| Name of immediate supervisor : .

1 Harold Kramer, President
Name of

Cel
employer (firm, organization, etc.) and address (including ZIP Code, if known)
.estial Arts Publising
L Adrian Road. L - r

j Area Code and Phone No., if known 4 15 / 6 92”4500 Lnut Creek, CA
j Reason for leaving moved from San Bruno to Moraga (approx. 35 miles from office)
| Description of work Handled all correspondence for President/owner. Responsible
I for distribution of new products cmd product info, tc) national mktg.
| staff. Reviewed material submitted for pub. consideration.

3*
Dates of employment (month, year)

F„ 4/70 To 6/71
Exact title of position

Legal Secretary
Annual Salary 

Starting? _ 
mO'T • e 500.Leaving $___ —'.V Y_!______

Name of immediate supervisor > 
Sanford IL Stoddard (deceased)

Name of employer (firm organization, etc.) and address (including ZIP Code, if known)Tabran & Clendenin (law firm) 
800 Continental Bank Building

I Area Code and Phone No., if known *Jd JL L. 1jC1 IVC UL LJ^ j U L.d LI

Reason for leaving moved trom-Utah to Calltornla
Descr Ption of work Prepared legal documents and correspondence for senior partne
Responsible for ordering all office supplies used by staff of 22.

4.
Dates of employment (month, year)

,,...... 1/65 T. 1.69
Exact title of position ■

Legal Secretary
Annual Salary 3g S

Starting _mo. . , 44^-Leaving ________

'n;n:z, etc.) and address (including ZIP Code, if known) 
fye Attorney General 
Uity, Utah

Name of immediate supervisor ’ 1
Attorney General Phil L. Hansen

Area Code and Phone No., if known

NW 88326
Dodd

Reason for leaving end of Mr. Hansen’s term of office
Assigned primarily to criminal division for preparation of 
briefs and corres ' e.

Description of work 

"pleadings

U. S. GOVERNMENT PRINTING OFFICE : ISIS O - 70-9K6

and on telephone desk.
31. REFERENCES? List three persons who are NOT related to you and who have definite knowledge of your qualifications and fitness for the position for which 

you are applying. Do NOT repeat names of supervisors listed under Items 29 and 30. ■ ■

FULL NAME PRESENT BUSINESS OR HOME ADDRESS 
(Number, Street, City, State, and ZIP Code) . BUSINESS OR OCCUPATION

Byron L. Fisher, Esq. . Fabian & Clendenin (see 3. above) . Attorney

David Hinds . , 763 Sixth Ave. 
Redwood City, CA 94163 publishing

Robert L. Hartesty 601 Colorado Street -
Austin, TX 78701 lexas, Austin

' CERTIFICATION
I CERTIFY that all of the statements made in this form 
and in any attachment arc true, complete, and correct to fhe“ 
u-r. , r „... knowledge and belief, and are made in good faith.

SIGNATURE (Sign in ink) yZ ( . DATE SIGNED .

9/13/76

32239471 Page 18



D. Special achievements and awards. (Provide all scholastic achievements and honors and show participation in extracurricular, civic, community and similar 
activities, and in professional and scientific societies.) , . . . . .Awarded scholarship to University of Utah based on academic achieve- 
• ment and extracurricular activities. Current membership in Sierra 

Club and Common Cause.

: ; Cengre^ of tlje United ^tHteg - ? : '' ■
Employment Information Form

1. Nam? (last, First, Middle) □ Mr. ■§ Miss Fl Mrs.
and Address (Number, Street, City, State, and ZIP Code)

Larson, Billie Gay

10. Birth date (Month, Day, Year)

5-19-44
14. Lowest acceptable annual salary

11. Home State

Utah
15. Number of dependents other 

than self q514 Sixth St. SE Apt. A
Washington, D. C. 20003 12. Height

■ Feet . Inches

16. Weight
110

2. Horne phone (including Area Code) 5. Other pho ne (including

clerk

Area Cod< 13. Are you a United States citizen?
X] Yes □ No

17. Social Security Number
529-60-6414

4. Ktnd or job you are applying for: 
secretarial* research,

18. Skills

^5 Typing—:------ ------ wpm. ■ g Shorthand ____ _______ ■  wpm.
('Io be considered for positions involving typing or shorthand, applicants 
mast undergo tests administered either by the Placement Office or by the U.S. 
Cit'd Service Commission. If the latter is used, attach Notice of Rating dated 
within the past 12 months.)
A Office equipment (specify) .____ ———______ '

Q Computer: □ Terminal Operator, □ Programmer, □ Systems Analyst 
(State expertise with specific systems, languages, and components.) •

5. Term of Employment: 15 Full Time Cl Summer
। 6. Will you accept temporary employment? i§ Yes □ No

7. Will you accept part-time employment? □ Yes [Xnto

8. When will you be available? 9~20“7 6
9. Are you presently employed by the U.S. Senate, the U.S. House of Rcpresenta- 

. fives, or other office of the Congress? □ Yes K No

19. List eligible ratings attained on U.S. Civil Service Commission examinations, titles of examinations and dates of ratings. .
1964

20. Did you graduate from high school, or will you graduate within the next nine months? K Yes ------L------- --------------- Q No _______ _____ ____________

Course emphasis: K Academic, □ Business. O Other (specify) debate, jOUmalW^ drama HICHEST CMD£
21. Training schools attended (for example, business, vocational, armed forces, or trade). Give for each the name and location of school, dates attended, subjects 

studied,' number of classroom hours of instruction per week, certificates, and any other pertinent data.
Supervisory Development Seminar
Foremost Insurance Company (one week seminar, spring ’75)
Grand Rapids, Michigan

22. A. Name and location (City and State) of 
colleges or universities attended.

COURSES STUDIED CREDITS COMPLETED Grade-Point 
Average on 
4.0 Scale

Rank 
in 

Class

Dates 
Attended Type of 

Degree
Year of 
DegreeMajor Minor Semester Quarter From To

University of Utah hist. phil. 190 2.7 62 69 BS *69

B. Chief undergraduate college subjects

CREDITS COMPLETED

C. Chief graduate college subjects

CREDITS COMPLETED

Semester Quarter Semester Quarter

24. Dates of military service, if any. 
NABranch: Rank:

23. Other languages. (Show proficiency in speaking, writing, and reading.)
read some French and Spanish

From:

Serial No
To:

Answer the following questions. (If you answer "Yes” to any of these questions, glee all pertinent details in Item 28.)

25. Have you been convicted of any offense against the law or forfeited collateral or are you now under charges for any offense against the law? 
(Omit al! traffic violations and any offense committed prior to your 21st birthday which was finally adjudicated in juvenile court or under a 
Youth Offender Law.)........................................................................................................ ............. . ......................................................... ................................

26. While in the military service, were you convicted by general court-martial or discharged under other than honorable conditions?............................

27. Does the U.S. Govenmvnt employ in a civilian capacity any relative of yours (by blood or marriage) ? . _ .
(If your answer is "Yes,” list in Item 2S for each relative: [7] full name; [2] relationship; and [3] department, agency, or office.)

YES NO j

X
X

SHORTHAND:

28. Space for detailed answers. Indicate Item number to which answers apply.

Item No.

1 Nancy L. Larson
2 sister
3 Office of Guam

Federal Building
San Francisco, CA

L____
VERIFIED BY;

TYPING:

OTHER TEST
SCORES: _

Do Not Write In This Block
, TEST RESULTS

W.P.M. ON A 5 MINUTE TEST

( ^X W.P.M.,
ERRORS)

_ W.P.M. ON A 3 MINUTE T

DATE:

MAILING ADDRESS:
NW 88326
Dodd:32239471 Page 19

Joint Committee on Congressional Operations 
Office of Placement and office management 

Washington, d.c. zosts



(A resume is not a substitute for this form and will not. be made a part of the
application, if more than 2 pages.) ■ '

Describe Employment Experience On This Form.

29. PART-TLML And SUMMER Employment During The Last Three Years.
Nanie of Employer Dates Salary Position and Duties

50. FULL-TIME Employment. {List Most Recent Experience First.)

1.
Dates of employment (month, year) .

From 3/75 To FRKKNT-'msb /7 5
Exact title of position '
Supervisor

Annual Salary 
Starting S-------------- - mo. 6 810.
Present $-----------------,--------

Name of immediate supervisor ‘ .

Tom Edwards
Name of employer (firm, organization, etc.) and address (including ZIP Code, if known) 
Foremost Insurance Company
100 Wiget Lane
Walnut Creek, CA .| Area Code and Phone No., if known 4J-^) / ^34 L4UU

May inquiry be made of your present employer regarding your character, qtralifications, and record of employment? (Y Yes J No

Reason for wanting to leave ■

Description of work Directed contract and licensing activities between Uo. and
its agents in 12 western states. Developed new filing and record keep-
ins systems: wrote department manual. Supervised 5. :
2- .

Dates of employment (month, year)

f„ 5/72 - 2/73
Exact title of position

Executive Secretary
Annual Salary ' 600. 

. Starting $_______ :—_mo. ■Leaving $___ 04.11__ ___

Name of immediate supervisor .

Harold Kramer, President
Name of employer (firm, organization, etc.) and address (including ZIP Code, if known)

Celestial Arts Publising 
231 Adrian Road. ; i ■
walnut Creek, CA ■Area Code and Phone No., if known 415/692"4500

Reason for leaving moved from San Bruno to Moraga (approx. 35 miles from office 
Description of work Handled all correspondence for President/owner. Responsible 
for distribution of new -products and product info, to national mktg. 

staff. Reviewed material submitted for pub, consideration. 
Dates of employment (month, year)

3 «om 4/70 To

Exact title of position

Legal Secretary
Annual Salary

Starting $.mo. . .Leaving $. 500.
Name of immediate supervisor /
Sanford Mt Stoddard

Area Code and Phone No., if known

Reason for leaving movefTfrom UfalFio California

tme of employer (£rm,wtganization, etc.) and address (including ZIP Code, if known)Fabian & Clendenin (law firm)
800 Continental Bank. Building
Salt Lake City, Utah .

Description of work Prepared legal documents and correspondence for senior partne 
Responsible for ordering all office supplies used by staff of 22.

Dates of employment (month, year)
4. 1/65 T„ 1.69

Exact title of position

Legal Secretary
Annual Salary

Starting $  
mo. . ■

385.
425.

Leaving $__

Name of immediate supervisor
Attorney General Phil L

Name of employer (firm, organiganon, etc.) and address (including, ZIP Code, if known)
Hansen Office of the Attorney General

>
Area Code and Phone No., if known

Reason for leaving end of Mr. Hansen1 s term of office _____ _ ;
Description of work Assigned primarily to criminal division for preparation of 
"pleadings, briefs and correspondence. Also substituted for reception! 

. and on telephone desk. - _____ - -
31. REFERENCES^ List three persons who are NOT related to you and who have definite knowledge of your qualifications and fitness for the position for which

you are applying. Do NOT repeat names of supervisors listed under Items 29 and 30. . ‘

NW 88326 _
Dodd 32239471 Page'20 11. S. GOVERNMENT PRINTING OFFICE : I51S O - 70-986 .

FULL NAME . PRESENT BUSINESS OR HOME ADDRESS 
(Number, Street, City, State, and ZIP Code) BUSINESS OR OCCUPATION

Byron L. Fisher, Esq. . Fabian & Clendenin (see 3. above) Attorney

David Hinds . . . 763 Sixth Ave. 
Redwood City, CA 94163 publishing

Robert L. Hartesty . bill Colorado Street
Austin, TX 78701 : Asso. Deputy Chancellor..U. Texas, Austin

' CERTIFICATION
I CERTIFY that all of the statements made in this form 
and in any attachment are true, complete, and correct to the- 
i._ _r — knowledge and belief, and are made in good faith.

SIGNAGE ^C^^ DATE SIGNED .

9/13/76



Employment Information Form

I. Name (Last, Fit st. Alia Jie)
and Address (Number, Street, City, State, and ZIP Code)

Larson, Billie Gay

□ Mr. ¥1 Miss O Mrs 10. Birth date (Month, Day, Year)

5-19-44
14. Lowest acceptable annual salary

Washington, D. C. 2~0XHJ3

2. Horne phone (including Area Code) 3. Other phone (including Area Cod>

11. Herne State

Utah
12. Height • '

5 6Feet u Inches
13. Are you a United States citizen?

X] Yes □ Ko

15. Number of dependents other 
than self q

16. Weight
110

Al. Social Security Number
529-60-6414

4. Kind of job you are applying for; * z*
secretarial* research, clerk

5. Term of Employment: Xi Full Time E] Summer

6. Will you accept temporary employment?

7. Will you accept part-time employment? □ Yes Ek No

8. When will you be available? 9 — 20—7 6
9. Are you presently employed by the U.S. Senate, the U.S. House of Representa­

tives, or other office of the Congress? Q Yes Q£ No

80
18. Skills

g Typing-------------- LtL wpni. g Shorthand ____ _ _LL_ wpm.
(To be considered for positions involving typing or shorthand, applicants 
must undergo tests administered either by the PlacemenYOffice or by the U.S. 
Civil Service Commission. If the latter is used, attach Notice of Rating dated 
within the past 12 months.)
□ Office equipment (specify) ’

Q Computer: □ Terminal Operator, □ Programmer, □ Systems Analyst 
(State expertise with shed fie systems, languages, and components.)

19. List eligible ratings attained on U.S. Civil Service Commission examinations, titles of examinations and dates of ratings.
- 1964 :

20. Did you graduate from high school, or will you graduate within the next nine months? K Yes------i--------------------- - O No —-------------------—_________
Course emphasise & Ac^ Business. O Other (specify) debate_^ jjDU

21. Training schools attended (for example, business, vocational, armed farces, or trade). Give for each the name and location of school, dates attended, subjects 
studied, number of classroom hours of instruction per week, certificates, and any other pertinent data.

Supervisory Development Seminar
Foremost Insurance Company 
Grand Rapids, Michigan

(one week seminar, spring ’75)

22. A. Name and location (City and State) of 
colleges or universities attended.

L?nAvers^^y °f Utah

COURSES STUDIED

Major
hist

Minor
phil

CREDITS COMPLETED

Semester Quarter
T90 "

Grade-Point 
Average on 
4.0 Scale

Rank 
in 

Class

Dates 
Attended

From
WT~

To
Type of 
Degree

Year of 
Degree

-Fgg-

CREDITS COMPLETED CREDITS COMPLETED

B. Chief undergraduate college subjects Semester Quarter C. Chief graduate college subjects Semester Quarter

D. Special achievements and awards. (Provide all scholastic achievements and honors and show participation in extracurricular, civic, community and similar 
activities, and in professional and scientific societies.) , r _ . . .
Awarded scholarship to University of Utah based on academic achieve­
ment and extracurricular activities. Current membership in Sierra 
Club and Common Cause.

23. Other languages. (Show proficiency in speaking, writing, and reading.)
read some French and Spanish

24. Dates of military service, if any.
NABranch: Rank:

From: To:

Serial No.:

Answer the following questions. (If yon answer "Yes" io any of these questions, give all pertinent details in Item 28.) .■_

25. Have you been convicted of any offense against the law or forfeited collateral or are you now under charges for any offense against the law? 
(Omit all traffic violations and any offense committed prior to your 21st birthday which was finally adjudicated in juvenile court or under a 
Youth Offender Law.)......................... ........... .............................. ....................................................................................--.....................................................

26. While in the military service, were you convicted by general court-martial or discharged under other than honorable conditions?................—..

27. Does the U.S. Govenment employ in a civilian capacity any relative of yours (by blood or marriage) ?
(If your answer is "Yes,” list in Item 28 for each relative: [1] full name; [2] relationship; and [3] department, agency, or office.)

YES N0 |
X
X I

X

TYPING:

I 28. Space for detailed answers. Indicate Item number to which answers apply.

| Item No. 2/
1 1 Nancy L. Larson

2 sister
___ 3_ Office of Guam

Federal Building
San Francisco, CA SHORTHAND

VERIFIED BY:

OTHER TEST 
SCORES:

Do Not Write In This Block
/ TEST RESULTS

W.P.M. ON A 5 MINUTE TEST

. W.P.M ERRORS)

. W.P.M. ON A 3 MINUTE TEST

r. DATE

ESS:
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Dodd

Describe I: nt ploy meat Experience On This Form. (A resume is not a substitute for this form and will not. be made a part of the 
- application, if more than 2 pages.)

Name of employer (firm, organization, etc.) and address (including ZIP Code, if known) 
Foremost Insurance Company
100 Wiget Lane
Walnut Creek, CA

29. PART-TIME And SUMMER Employment During The Last Three Years.
Name of Employer Dates Salary Position and Duties

3o. FULL-TIME Employment. {List Most Recent Experience First.)

i.
Dates of employment (month, year) .

From 3/75 TorRKM“ffi.t£6/75

Exact title of position
Supervisor

/Annual Salary fiSO
Starting _mo.' ■ blU.
Present $---------------- :----- :—

Name of immediate supervisor
Tom Edwards

Area Code and Phone No., if known •Wwwtoq

May inquiry be made of your present employer regarding your character, qualifications, and record of employment? [^ Yes |~| No

Reason for wanting to leave -
inscription of work Direc ted contra c t a-nd lie ensuing activities between Co. ahef-
its agents in 12 western states. Developed new filing and record~~keep-
Ing systems: wrote department manual- Supervised 5

Dates of employment {month, year)
2

From To

Annual Salary 600
Executive Secretary mo. a 'ns^

Leaving $.

Exact title of position

625^
Name of immediate supervisor

Harold Kramer,
Area Code and Phone No., if known

President 
415/69M5^

Name of employer (firm, organization, etc.) and address (including ZIP Code, if known)

Celestial Arts Publising y >

5

Reason for leaving moved from San Bruno to Moraga (approx.35 miles from office) 
Description of work Handled all correspondence for President/owner. Responsible 
for distribution of new products and product info, to national mktg.

Reviewed material submitted for

Area Code and Phone No., if known
Reason for leaving moved from Utah to (Jan

3.
Dates of employment (month, year)

From 4/70 To 6/71
Name of immediate supervisor 
Sanford M. Stoddard (deceased)

<

consideration.
Exact title of position

Legal Secretary
Annual Salary

Starting $_  
mo•T .'Leaving $_

435.
_50CL___

Name of employer (firm,-organization, etc,) and address (including ZIP Code, if known)Fabian & Clendenin (law firm) 
800 Continental Bank Building
Salt Lake City, Utah /

Description of work Prepared legal documents and correspondence for senior partne 
Respons ib 1 e for ordering all office supplies used by staff of 22. 

4.
Dates of employment (month, year)

p™. 1/65 1-69
Exact title of position

Legal Secretary
Annual Salary

Starting $----- --------------------mo. . *Leaving $__^_------------ -

Name of immediate supervisor
Attorney General Phil L. Hanse

Name of employer (firm, organization, etc.) and address (including ZIP Code, if known) 
m Office of the Attorney General

Salt Lake city, Utah
Area Code and Phone No., if known

Reason for leaving end of Mr. Hansen’s term of office
Description of work

pTeadings
Assigned primarily to criminal division for preparation of 

, briefs and correspondence.
and on telephone desk.

Also substituted for receptioni

31. REFERENCES^ List three persons who are NOT related to you and who have definite knowledge of your qualifications and fitness for the position for which 
you arc applying. Do NOT repeat names of supervisors listed under Items 29 and 30.

FULL NAME PRESENT BUSINESS OR HOME ADDRESS 
(Number, Street, City, State, and ZIP Code) BUSINESS OR OCCUPATION

Byron L. Fisher, Esq. Fabian & Clendenin (see 3. above) Attorney

David Hinds 763 Sixth Ave.
Redwood City, CA 94163 publishing

Robert L. Hartesty 601 Colorado Street
Austin, IX 78701 Texas, Austin

< CERTIFICATION
I CERTIFY that all of the statements made in this fpn 
and in any attachment are true, complete, and correct to the— 
'—‘ .r — ’-.nowledge and belief, and are made in good faith.

^SI^^^^RE (Sig nfin^in^^^^^^ ^^^^^^ DATE SIGNED

9/13/76

U. S. COVrnNMKST PHIXTING OFFICE3-2239471 Page'22
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1. Name (Isrst, First, Middle)

Employment Information Form

and Address (Humber, Street, City, State, and ZIP Code)
Larson, Billie Gay

f~] Mr. -43 Miss □ Mrs.

<3

Washington
SE Apt, A 

CTTO‘003

2. Home phone (including Area Cede) 3. Other phone (including AreaCodt

18. Skills

10. Birth date (Month, Day, Year)

5-19-44
14. Lowest acceptable annual salary

11. Horne State

Utah
15. Number of dependents other 

than self Q

12. Height
^ Feet ^ Inches

16. Weight
110

13. Are you a United States citizen? 
S Yes □ No

17. Social Security Number 
529-60-6414

4. Kind of job you are applying for: ■ * '‘
secretarial, research, clerk

5. Term of Employment: K hull Time □ Summer

6. Will you accept temporary employment?

7. Will you accept part-time employment?

8. When will you be available? 9 — 20“76

^ Yes □ No

o

y. Are you presently employed by the U.S. Senate, the U.S. House of Representa­
tives, or other office of the Congress? Q Yes Of No

80g Typing----- ---------L^L wpm. g Shorthand —___ wpm. 
(To be considered for positions involving typing or shorthand, applicants 
must undergo tests administered either by the Placement Office or by the U.S. 
Civil Service Commission. If the latter is used, attach Notice of Rating dated 
within the past 12 months.)
□ Office equipment (specify)__________ . _______ _ _____ 1_______ _  8
[] Computer: □ Terminal Operator, □ Programmer, □ Systems Analyst | 
(State expertise with specific systems, languages, and components.) ; • I

19. List eligible ratines attained on U.S. Civil Service Commission examinations, titles of examinations and dates of ratings
■■ 1964 .

| 20. Did you graduate from high school, or will you graduate within the next nine months? 
Course emphasis: K Academic, E] Business, Q Other (specify) debate ,

□ No
j ournaTi'^>AR drama HICHEST GRADE complete

21. Training schools attended (for example, business, vocational, armed forces, or trade). Give for each the name and location of school, dates attended, subjects 
studied, number of classroom hours of instniction per week, certificates, and any other pertinent data.

Supervisory Development Seminar
Foremost Insurance Company 
Grand Rapids, Michigan

(one week seminar, spring

22. A. Name and’location (City and State) of 
colleges or universities attended.

University of Utah

B. Chief undergraduate college subjects

COURSES STUDIED

Major
hist

Minor

CREDITS COMPLETED

Semester Quarter

CREDITS COMPLETED

Semester Quarter
190

Grade-Point 
Average on 
4.0 Scale

Rank 
in 

Class

Dates 
Attended

From
62“

To 
w

Type of 
Degree 

BS~

Year of 
Degree 

“69"

C. Chief graduate college subjects
CREDITS COMPLETED

Semester Quarter

D. Special achievements and awards. (Provide all scholastic achievements and honors and show participation in extracurricular, civic, community and similar 
activities, and in professional and scientific societies.) . . _ . . i 1 .
Awarded scholarship to University of Utah based on academic achieve- 

• ment and extracurricular activities. Current membership in Sierra
Club and Common Cause.

23. Other languages. (Show proficiency in speaking, writing, and reading.)
read some French and Spanish

24. Dates of military service, if any.
MABranch:1^ Rank:

From:

Serial No.
To:

Answer the following questions. (If yon answer "Yes” io any of these questions, give all pertinent details in Item 28.)

25

26.

Have you been convicted of any offense against the law or forfeited collateral or are you now under charges for any offense against the law? 
(Omit all traffic violations and any offense committed prior to your 21st birthday which was finally adjudicated in juvenile court or under a 
Youth Offender Law.)................................................................ ............... ... ....................... ......................................................... ............................ .....................

While in the military service, were you convicted by general court-martial or discharged under other than honorable conditions?............... ..

Does the U.S. Govenment employ in a civilian capacity any relative of yours (by blood or marriage) ?
(If your answer is "Yes,” list in Item 28 for each relative: [1] frill name; [2] relationship; and [3] department, agency, or office.) _____

YES NO j

X
X

X

TYPING:

28. Space for detailed answers. Indicate Item number to which answers apply.

Item No. 2/
1 Nancy L. Larson
2 sister

___ 1 Office of Guam
Federal Building
San Francisco, CA SHORTHAND:

VERIFIED BY:

OTHER TEST 
SCORES:

T* Do Not Write In This Block
, TEST RESULTS

 W.P.M. ON A 5 MINUTE TEST

W.P.M ERRORS)

_ W.P.M. ON A 3 MINUTE T

DATE:

NW SS^1 *™-™ ESS:
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(A resume is not a substitute for this form and will not be made a part of the
application, if more than 2 pages.) ’

Describe Employment Experience On This Form.

29. PART-TIME And SUMMER Employment During The Last Three Years.
Name of Employer Dates Salary ■ Position and Ditties

30. FULL-TIME Employment. {List Most Recent Experience Eirst.)

1
Dates of employment {month, year)

From To PR£S«NT-TiME6 / 7 5
Exact title of position
Supervisor

Annual Salary . 650.
Starting 5-^d--- mo. ' 8T0.

Present $___________ ,__

Name of immediate supervisor ' . /

Tom Edwards
Area Code and Phone No., if known TOWr-wou

Name of employer (firm, organization, etc.) and address (including ZIP Code, if known)
Foremost insurance Company
100 Wiget Lane
Walnut Creek, CA

May inquiry be made of your present employer regarding your character, qualifications, and record of employment? Q^J Yes | | No

Reason for wanting to leave ■ • - ' . . ' ; ■
Description of^k TTirec ted contra c t and licensing activities between Co^ and 
its agents in 12 western states. Developed new filing and record~~keep-

: wrote

Area Code and Phone No., if known

2, :
Dates of employment (month, year)

2/73Frora 5/72 t , To

Name of immediate supervisor

Harold Kramer, President

manual. Supervised 5
Exact title of position Annual Salary . 600

Executive Secretary h10' ^-^ 625
Name of employer (firm, organization, etc.) and address (including ZIP Code, if known)

Celestial Arts Publising

Reason for leaving moved from San Bruno to Moraga (approx. 35 miles from office) 
Description of work Handled all correspondence for President/owner. Responsible 
for distribution of new .products and product info, to national mktg.
staff. Reviewed material submitted for consideration.

3.
Dates of employment (month, year) Exact title of position : .

f„ 4/70 To 6/71 Legal Secretary
Annual Salary Zl^S 

Starting S___  
mO.t • e 500. Leaving $ . -' '-' ^ *

Name of immediate supervisor ,
Sanford M- Stoddard

Area Code and Phone No., if known

tme of employer (firm^eganizatian, etc.) and address (including ZI-P Code, if known)Fabian & Clendenin (law firm)
800 Continental Bank Building •
Salt Lake City, Utah :

Reason for leaving raTOd^fdiFOfaOo^California
Description of work Prepared legal documents and correspondence for senior partne 
Responsible for ordering all office supplies used by staff of 22.

1

Dates of employment (month, year)

r.™. 1/65 To 1.69
Exact title of position .

Legal Secretary
Annual Salary 

Starting J.----------------------_ mo. . „ 425.
Leaving $___________ ______

Name of immediate supervisor ’
Attorney General Phil L. Hans*

Name of employer (firm, organize.:ion, etc.) and address (including ZIP Code, if known) 
m Office of life Attorney General

Salt Lake uity, Utah
Area Code and Phone No., if known

Reason for leaving end of Mr. Hansen's term of office________
Description of work Assigned primarily to criminal division for preparation of 
pleadings, briefs and correspondence. Also substituted for reception! 
and on telephone desk. -

31. REFERENCES' List three persons who are NOT related to you and who have definite knowledge of your qualifications and fitness for the position for which 
you are applying. Do NOT repeat names of supervisors listed under Items 29 and 30.

NW 88326 .
Dodd 32239471 Page 24. 1976 O - 70-966

■ FULL NAME < PRESENT BUSINESS OR HOME ADDRESS 
(Number, Street, City, State, and ZIP Code) BUSINESS OR OCCUPATION

Byron L. Fisher, Esq. Fabian & Clendenin 
(see 3. above) Attorney .

David Hinds . . . 763 Sixth Ave.
Redwood City, CA 94163 publishing .

1 Robert L. Hartesty 6OI Colorado Street 
Austin, TX 78701 Asso. Deputy 

Chancellor..U. Texas, Austin
| ’ CERTIFICATION

I I CERTIFY that all of the statements made in this firm 
| and in any attachment are true, complete, and correct to the— 
i Iv.t «f mv knowledge and belief, and are made in good faith.

SIGNATURE (Sign in ink) / C . DATE SIGNED .

9/13/76 r



I). Special achievements and awards. (Provide all scholastic achievements and honors and show participation in extracurricular, civic, community and similar 
activities, and in professional and scientific societies.) , , _ _ ' . . , .
Awarded scholarship to University of Utah based on academic achieve- 

■ ment and extracurricular activities. Current membership in Sierra 
Club and Common Cause.

. / J c Congress of dje Wmteb State# - A
। I Employment Information Form

1. Name (Last, First, Middle) □ Mr. ^] Miss □ Mrs.
. and Address (Idamber, Street, City, State, and ZIP Code)

Larson, Billie Gay

10. Birth date (Month, Day, Year)

5-19-44
14. Lowest acceptable annual salary

11. Horne State

Utah
15. Number of dependents other 

than self q514 Sixth St. SE Apt. A
Washington, D. C. 20003 12. Height

5 Feet 6 Jnch,.s
16. Weight

110
2. Home phone (including Area Code) 3. Other phone (including

clerk

Area Cod, 13. Are you a United States citizen?

S Yes O No
17. Social Security Number
529-60-6414

4. Kind of job you are applying for; ' ■
secretarial^ research,

i^y/^
18. Skills

25 Typing —---------—— wpm. g Shorthand ________ ^P wpm.

(1 o be considered for positions in wiring typing or shorthand, applicants 
must undergo tests administered either by the Placement Office or by the U.S. 
Civil Service Commission. If the latter is used, attach Notice of Rating dated 
within the past 12 months.)
P| Office equipment (specify) ____________ :_____ __________ _______

[] Computer: O Terminal Operator, D Programmer, □ Systems Analyst 
(State expertise with specific systems, languages, and components.)

5. Term of Employment: JO Full Time □ Summer
6. Will you accept temporary employment? -^ Yes □ No

7. Will you accept part-time employment? □ Yes [Xj\'o

8. When will you be available? 9 — 20—7 6
9. Are you presently employed by the U.S. Senate, the U.S. House of Representa­

tives, or other office of the Congress? Q Yes K No

19. List eligible ratines attained on U.S. Civil Service Commission examinations, titles of examinations and dates of ratings. .
1964-. ' ? ■

20. Did you graduate from high school, or will you graduate within the next nine months? K Yes------L—— --------------- O No _____________ ____________
Course emphasis: K Academic, □ Business. □ Other (specify) debate, jOUmaTf®5 drama - HrCHEST CRA“ completed

21. Training schools attended (for example, business, vocational, armed forces, or trade). Give for each the name and location of school, dates attended, subjects 
studied, number of classroom hours of instruction per week, certificates, and any other pertinent data.

Supervisory Development Seminar
Foremost Insurance Company (one week seminar, spring *75)
Grand Rapids, Michigan

22. A. Name and location (City and State) of 
colleges or universities attended.

COURSES STUDIED CREDITS COMPLETED Grade-Point 
Average on 
4.1) Scale

Rank 
in 

Class

Dates 
Attended Type of 

Degree
Year of 
DegreeMajor Minor Semester Quarter From To

University of Utah hist. phil. 190 2.7 62 6*9 BS ' 69

B. Chief undergraduate college subjects

CREDITS COMPLETED

C. Chief graduate college subjects

CREDITS COMPLETED

Semester Quarter Sem ester Quarter

23. Other languages. (Show proficiency in speaking, writing, and reading.)
read some French and Spanish

24. Dates of military service, if any. From: 
NABranch: Rank: Serial No.:

To:

Answer the following questions. (If you answer "Yes" to any of these questions, give all pertinent details in Item 281).

25. Have you been convicted of any offense against the law or forfeited collateral or are you now under charges for any offense against the law? 
(Omit all traffic violations and any offense committed prior to your 21st birthday which was finally adjudicated in juvenile court or under a 
Youth Offender Law.)............................................................. ................................................................................................................... ................................

25. While in the military service, were you convicted by general court-martial or discharged under other than honorable conditions?...........................

27. Does tb.e U-S. Govenraeiit employ in a civilian capacity any relative of yours (by blood or marriage) ? ;
(If your answer is "Yes," list in Item 28 for each relative: (!) full name; (2} relationship; and [3] department, agency, or office.)

YES NO

X ;
X

X

28. Space for detailed answers. Indicate Item number to which answers apply

Item No. 2/
1 Nancy L. Larson
2 sister
3 Office of Guam

Federal Building
San Francisco, CA

L__

TYPING:

VERIFIED BY:

OTHER TEST 
SCORES:

P Do Not Write In This Block
, TEST RESULTS

'J__________VV.P.M. ON A 5 MINUTE TEST

ERRORS)

SHORTHAND: W.P.M. ON A 3 MINUTE T

_ DATE:

MAU^tG ADDRESS:
NW 883210
DockL32239471 Page 25
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. Describe Employment Experience On This Form. (A resume is not a substitute for this form and will not.be made a part of the
5 " ~ ' ’ application, if more than 2 pages.) '

29. PART-TIME And SUMMER Employment During The LastThree Years.
Name of Employer Dates Salary ■ Position and Duties

30. FULL-TIME Employment. (List Most Recent Experience First.)

May inquiry be made of your present employer regarding your character, qualifications, and record of employment? [^ Yes

I 1-
Dates of employment (month, year) .

From 3/75 To msemtAffi6 /7 5

Exact title of position
Supervisor

Annual Salary 
Starting ------ --mo. 6 8 LU.
Present $--------------------------

1 Name of immediate supervisor ,

Tom Edwards
Name of employer (firm, organization, etc.) and address (including ZIP Code, if known) 
Foremost Insurance Company
100 Wiget Lane
Walnut Creek, CA . v| Area Code and Phone No., if known 410 / ^J4" 14UU

No

Reason for wanting to leave ■ I
I Description effort Directed contract arid licensing activities between Co. and~
its agents in 12 western states. Developed new filing; and record keep-]
ing systems: wrote department manual. Supervised 5.

i 2- .
Dates of employment (month, year)

T.om 5/72 2/73
Exact title of position ;

Executive Secretary
Annual Salary 600 .

Starting $___ :_______ :---- :----
mo. .

Leaving $___ 1V=7_5______ I

1 Name of immediate supervisor . '

Harold Kramer, President
Name of

Cel
^1

employee (firm, organization, etc.) and address (including ZIP Code, if known) I

.estial Arts Publising
L Adrian Road. -

| Area Code and Phone No., if known ri 15/ 692~ri500 Lnut Creek, CA
Reaso a for leaving moved from San Bruno to Moraga (approx. 35 miles from office)

| Description of work Handled all correspondence for President/owner. Responsible 
41

staff. Reviewed material submitted for consideration.
3.

Dates of employment (month, year) Exact title of position . Annual Salary /i Q 5

r„ 4/70 T„ 6/71 Legal Secretary
starting $______________ ;_ _

mo -T . . 500.Leaving $__WhV______

Name aS employer (Jtrm.wjtstanization, etc,) and address (including ZIP Code, if known)Tabian & Clendenin (law firm) 
800 Continental Bank Building 
Salt Lake City, Utah .

Name of immediate supervisor , 
Sanford Mr Stoddard

Area Code and Phone No., if known
moved from Utah to CaliforniaReason for leaving

D^r;pt;oa pf *^ Prepared legal documents and correspondence for senior partne 
Responsible for ordering all office supplies used by staff of 22. 

Dates of employment (.month, year) Exact title of position
4.

From. t« 1.69
Annual Salary 

Starting $.

Maying $.

385.
^7~

Name of immediate supervisor '
Attorney General Phil L

Area Code and Phone No., if known

Hansen
Name of employer (firm, organ:.: i;-:n, etc.) and address (including ZIP Code, if known)

be Attorney General 
ity, Utah

Reason for leaving end of Mr. Hansen* s term of office____ _______________________ __
Description of work Assigned primarily to criminal division for preparation of 1 
"pleadings, briefs and correspondence. Also substituted for reception! 
and-on telephone desk. ~

U. S. GOVERNMENT PRINTING OFFICE : 1976 O - 70-98(1

31. REFERENCES^ List three persons who are NOT related, to you and who have definite knowledge of your qualifications and fitness for the position for which 
you are applying. Do NOT repeat names of supervisors listed under Items 29 and 30. ■

FULL NAME PRESENT BUSINESS OR HOME ADDRESS 
(Number, Street, City, State, and ZIP Code) BUSINESS OR OCCUPATION

Byron L. Fisher, Esq. Fabian & Clendenin (see 3. above) Attorney

David Hinds . . 763 Sixth Ave. 
Redwood City, CA 9ril63 publishing

Robert L. Hartesty 601 Colorado Street
Austin, TX 78701 Texas, Austin ■

’ CERTIFICATION
I CERTIFY that al! of the statements made in this form 
and in any attachment are true, complete, and correct to the— 
M<( nf mv knowledge and belief, and are made in good faith.

. DATE SIGNED .

9/13/76

Dock!'32239471 Page 26



Ongre## of tfje thnUb Btate£
Employment Information Form

.1

1. Name [Last, First, Middle}
and Address (Number, Street, City, State, and ZIP Code)

Larson, Billie Gay
~51^”Sixth St. SETAp t. A”

□ Mr. •£] Miss □ Mrs. 10. Birth date (Mouth, Day, Year)

5-19-44
14. Lowest acceptable annual salary

Washington C. W(B

2. Home phone (including Area Code) 3. Other phone (including Area Cod<

11. Herne State

Utah
12. Height

Feet Inches
13. Are you a United States citizen?

X] Yes El No

15. Number of dependents other 
than self Q

16. Weight
110

17. Social Security Number
529-60-6414

4. Kind of job you are applying for: s x k
secretarial^ research, clerk

5. Term of Employment: X Full Time D Summer

6. Will you accept temporary employment? ^Yes □ No

7. Will you accept part-time employment? □ Yes ©.No

8. When will you be available? 9 — 20—7~6
9. Are you presently employed by the U.S. Senate, the U.S. House of Representa­

tives, or other office of the Congress? E) Yes (X No

18. Skills

[5$ Typing------ --------------  wpm. g Shorthand _______ :___ __  wpm.
(To be considered for positions involving typing or shorthand, applicants 
must undergo tests administered either by the Placement Office or by the U.S. 
Civil Service Commission. If the latter is used, attach Notice of Rating dated 
within the past 12 months.)
□ Office equipment (specify) ____________ . - ________„

[~~| Computer: Q Terminal Operator, □ Programmer, Q Systems Analyst 
(State expertise with specific systems, languages, and components.) •

19. List eligible ratings attained on U.S. Civil Service Commission examinations, titles of examinations and dates of ratings.
1964

20. Did you graduate from high school, or will you graduate within the next nine months? K Yes---- .2----------------- .-----' Q No--------:------------- -----------------
Course emphasis: X Academic, □ Business, □ Other (specify) debate, j OU rnaTWS drama highest grade complete

21. Training schools attended (for example, business, vocational, armed forces, or trade). Give for each the name and location of school, dates attended, subjects 
studied, number of classroom hours of instruction per week, certificates,'and any other pertinent data.

Supervisory Development Seminar
, Foremost Insurance Company 

Grand Rap id s. Michiqan___
(one week seminar, spring

D. Special achievements and awards. (Provide all scholastic achievements and honors and show participation in extracurricular, civic, community and similar 
activities, and in professional and scientific societies.) , . , t , _ . • , .
Awarded scholarship to University of Utah based on academic achieve- 

• ment and extracurricular activities. Current membership in Sierra

22. A. Name and location (City and State) of 
colleges or universities attended.

COURSES STUDIED CREDITS COMPLETED Grade-Point 
Average on 
4.0 Scale

Rank 
in 

Class

Dates 
Attended Type of 

Degree
Year of 
DegreeMajor Minor Semester Quarter From To

University of Utah hist. phil. 190 2.7 62 BS '69

B. Chief undergraduate college subjects

CREDITS COMPLETED

C. Chief graduate college subjects
CREDITS COMPLETED

Semester Quarter Semester Quarter

Club and Common Cause. _____ _
23. Other languages. (Show proficiency in speaking, writing, and reading.)
read some French and Spanish

24. Dates of military service, if any
Branch: NA Rank:

From:

Serial No
To:

Answer the following questions. (If you answer "Yes" to any of these questions, give all pertinent details in Item 28:.),

25. Have you been convicted of any offense against the law or forfeited collateral or are you now under charges for any offense against the law? 
(Omit al! traffic violations and any offense committed prior to your 21st birthday which was finally adjudicated in juvenile court or under a 
Youth Offender Law.)...................................................................................................................................... .............................................. ..................... ....

26. While in the military service, were you convicted by general court-martial or discharged under other than honorable conditions?........................

27. Does the U.S. Government employ in a civilian capacity any relative of yours (by blood or marriage) ?
(If your answer is "Yes,” list in Item 28 for each relative: [1] full name; [2] relationship; and [3] department, agency, or office.)

YES N0 i

X
X

X

28. Space for detailed answers. Indicate Item number to which answers apply.

Item No. 27
1 Nancy L. Larson
2 sister
3 Office of Guam

Federal Building
San Francisco, CA

TYPING

SHORTHAND:

VERIFIED BY:

OTHER TEST
SCORES: „

Do Not Write In This Block
TEST RESULTS

'f__ . W.P.M. ON A 5 MINUTE TEST

_ W.P.M ERRORS)

W.P.M. ON A 3 MINUTE Ti

DATE:.

MAH-ING ADDRESS
NW 88326
DackL32239471 Page 27

Joint Committee on Congressional Operations 
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WASHINGTON, D.C. 20515



(A resume is not a substitute for this form and will not be made a part of the
application, if more than 2 pages.) '

"Describe Employment Experience On This Form.

29. PART-TIME And SUMMER Employment During The Last Three Years.
■ Name of Employer Dates Salary Position and Duties

3o. FULL-TIME Em . (List Atosi Recent Experience First.)
/Annual Salary . 650Starting $-----^g
mo. ■ , oIOPresent $_______ .—

1.
Dates of employment (month, year) .

From 3/75 To FR£Stltmffi6 /7 5

Exact title of position .
Supervisor

Name of immediate supervisor ' :
I Tom Edwards

Area Code and Phone No., if known 4'15/934-1400

Name of employer (firm, organization, etc.) and address (inducting ZIP Code, if known)
Foremost insurance Company
100 Wiget Lane
Walnut Creek, CA . .

I May inquiry be made of your present employer regarding your character, qualifications, and record of employment? [^ Yes [ | No

I Reason for wanting to leave -
| Description of work “TH rec Led con tract and lic ensing activities between Co. and 
jits agents in 12 western states. Developed new filing and recof3Teep-

2* •

Dates of employment (month, year)

r„m 5/72 M 2/73 ,
Exact title of position ; .

Executive Secretary
Annual Salary 600 •

Starting $_---- :----------------—

Leaving $__ V ______

Name of immediate supervisor

Harold Kramer, President
Name of employer (firm, organization, etc.) and address (including ZIP Code, if known) 

Celestial Arts Publising
1 Area Code and Phone No., if known 415/b92—4500

Reason for leaving n > to rox miles i orrice
Description of work Handled all correspondence for President/owner. Responsible 
for distribution of new products and product info, to national mktg. ;

Reviewed material submitted for consideration.
Annual Salary

Starting $. 
mo.T . , Leaving $.

3.
Dates of employment (month, year)

f« 4/70 To 6/71
Exact title of position

Legal Secretary
435
500

Name of immediate supervisor > 
Sanford M, Stoddard (deceased)

Name of employer (firm.wtrganization, etc.) and silress (including ZIP Code, if known)Fabian & Clendenin (law rirm) 
800 Continental Bank Building 
Salt Lake City, Utah T ■Area Code and Phone No., if known ,

Reason for leaving moved“from Utah to California . :
| Description of work Prepared legal documents and correspondence for senior partne

Responsible for ordering all office supplies used by staff of 22.

Dates of employment (month, year)
4

^.1/65 .,.„ 1.69
Exact title of position

Legal Secretary
Annual Salary

Starting $— 
mO. • .Leaving $_

385. 
?25“

Name of immediate supervisor ' :
Attorney General Phil L Hansen

Name of employer (firm, organic- ton, etc.) and address (including ZIP Code, if known)
r

5

Area Code and Phone No., if known . .

Reason for leaving end of Mr. Hansen's term of office _________ _
Description of work Assigned primarily to criminal division for preparation of 
pTeadlngs, briefs and correspondence. Also substituted for reception! 
ancT on teTephone desk. • - _______

Dodd

31. REFERENCES' List three persons who are NOT related to you and who have definite knowledge of your qualifications and fitness for the position for which 
you are applying. Do NOT repeat names of supervisors listed under Items 29 and 30.

32239471

FULL NAME ' PRESENT BUSINESS OR HOME ADDRESS 
(Number, Street, City, State, and ZIP Code) BUSINESS OR OCCUPATION

Byron L. Fisher, Esq. . Fabian & Clendenin (see 3. above) Attorney

David Hinds . . . 763 Sixth Ave.
Redwood City, CA 94163 publishing

Robert L. Hartesty 601 Colorado Street 
Austin, TX 78701 Texas, Austin

' CERTIFICATION
I I CERTIFY that all of the statements made in this Lnn
1 and in any attachment are true, complete, and correct to Rt-1 k»cf ^r knowledge and belief, and are made in good faith.

SIGNATURE (Sign in ink) yX / ; DATE SIGNED .

9/13/76
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Congrt^ ot tlje Initeb State
Employment Information Form

2, Home phone (including Area Code)

1. Name (Last, hirst, Middle) (~l Mr. ^] Miss Fl Mrs.
and Address (Number, Street, City, State, and ZIP Code)

Larson, Billie Gay ?
514 Sixth St. SE Apt. A

10. Birth dxle (Month, Day, Year)

5-19-44 ■ __
11. Horne State . •

Utah

14. Lowest acceptable annual salary 
"IS®

15. Number of dependents other 
than self q ■

Washington, D. C. 20003 12. Height ■ - •

J Feet_______ u Inches

16. Weight .
110

3. Other phone (including Ami Codr 17. Social Security Number 
529-60-6414

13. Are you a United States citizen? 
S Yes □ No

4. Kind of job you are applying for: ' z‘ '
secretarial, research, clerk

5. Term of Employment: ^ Full Time 0 Summer

6. Will you accept temporary employment?

7. Wil! you accept part-time employment? :

8. When will you be available? 9“20“7 5

¥y« □ No .

18. Skills

25 Typing---------- :—' wpm. g Shorthand——______ __ wpm.
(To be considered for positions involving typing or shorthand, applicant/ 
must undergo tests administered- either by the Placement Office or by the U.S. 
Civil Service Commission. If the latter is used, attach Notice of Rating dated 
within the past 12 months.) A

80

9. Are you presently employed by the U.S. Senate, the U.S. House of Representa­
tives, or other office of the Congress? Q Yes (XN'>

□ Office equipment (specify) _______—_—_____ - _________

Q Computer; □ Terminal Operator, □ Programmer, □ Systems Analyst 
(State expertise with specific systems, languages, and components.) 1 •

19. List eligible ratings attained on U.S. Civil Service Commission examinations, titles of examinations and dates of ratings.
1964 ; ■ - - ■ . , .. ■. -

20. Did you graduate from high school, or will you graduate within trie next nine months? ”5/62
Course emphasis: ^ Academic, □ Business, O Other (specify) dsbat.6 । j OUmall^Ifl j

□ no _—:_____________drama HIGHEST GRADE CO.MP1.ET£D

21. Training schools attended (for example, business, vocational, armed forces, or trade). Give for each the name and location of school, dates attended, subjects 
studied, number of classroom hours of instruction per week, certificates, and any other pertinent data.

Supervisory Development Seminar t

Foremost Insurance Company 
Grand Rapids , Michigan

(one week seminar, spring *75)

22. A. Name and location (City and State) of 
colleges ot universities attended.

Un iversrty of Utah

B. Chief undergraduate college subjects

COURSES STUDIED

Major
hist

Minor

CREDITS COMPLETED

Semester Quarter

CREDITS COMPLETED

Semester Quarter
190

Grade-Point 
Average on 
4.0 Scale

Rank 
in 

Class

Dates 
Attended

From
52“ 57

Degree

BS

D.

Year of 
Degree

CREDITS COMPLETED
C. Chief graduate college subjects Semester Quarter

Special achievements and awards. (Provide all scholastic achievements and honors and show participation in extracurricular, civic, community and similar 
activities, and in professional and scientific societies.) . . _ „ , , _ - . , .
Awarded scholarship to University of Utah based on academic achreve- 

• ment and extracurricular activities. Current membership in Sierra 
Club and Common Cause.

23. Other languages. (Show proficiency in speaking, writing, and reading.)
read some French and Spanish

24. Dates of military service, if any.

Branch: Rank:

From:

Serial No.:
To:

Answer the following questions. (If you answer "Yes” to any of these questions, give all pertinent details in Item 28:.) .

25. Have you been convicted of any offense against the law or forfeited collateral or are you now under charges for any offense against the law? 
(Omit all traffic violations and any offense committed prior to your 21st birthday which was finally adjudicated in juvenile court or under a 
Youth Offender Law.) ... . ......................             •......................................

26. While in the military service, were you convicted by general court-martial or discharged under other than honorable conditions?.

27. Does the U.S. Government employ in a civilian capacity any relative of yours (by blood or marriage) ? .
(If your answer is "Yes, list in Item 28 for each relative: (7) full name; [2] relationship; and [3] department, agency, or office.)

YES NO

x

X

28. Space for detailed answers. Indicate Item number to which answers apply.
1 Item No. 27

1 Nancy L. Larson
2 sister
3 Office of Guam

Federal Building
San Francisco, CA
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Y Describe Employment Experience On This Form. (A resume is not a substitute for this form and will not be made a part of the
. , _ ' application, if more than 2 pages.) '

29. PART-TIME And SUMMER Employment During The Last Three Years.
Name of Employer Dates Salary Position and Duties

30. FULL-TIME Employment. {List Most Recent Expedience First.)

I May inquiry be made of your present employer regarding your character, qualifications, and record of employment? [^ Yes | | No

| Reason for wanting to leave -
I Description of work ~Direc ted contract and licensing activities “between Cd. a nd

Dates of employment (month, year) . .

From 3/75 To PR£SSNT^mtE6 / 7 5
Exact title of position
Supervisor

Annual Salary A E 0
StartiogS----- mo. „ 8T0.

Present S_________ _________

Name of immediate supervisor ‘ . .

Tom Edwards
Area Code and Phone No., if known 415 /934“ 1400

Name of employer (firm, organization, etc.) and address (including ZIP Code, if known)
Foremost insurance Company
100 Wiget Lane .. . ■ / - .'■
Walnut Creek, CA .■

in 12 western states. jped new filing anti"record keep-
ling systems: wrote department manual. Supervised 5.

2. .
Dates of employment (month, year)

r™ 5/72 . 2/73
Exact title of position .

Executive Secretary
Annual Salary 600.

Starting $__________ ___ :___
mo. . G 9 cLeaving $ O Z J «

Name of immediate supervisor .

Harold Kramer, President
Name of

Cel
employer (firm, organization, etc.) and address (including ZIP Code, if known)

.estial Arts Publising ■ , :
L Adrian Road. ; ■ ' . >

Area Code and Phone No., if known 415/692“4500 Lnut Greek, GA
officeReason for leaving moved from San Bruno to Moraga (approx. 35 miles 

Description of work Handled all correspondence for President/owner. Responsible
for distribution of new .products and product info, to national mktg. 
staff. Reviewed material submitted for pub, consideration., 

Dates of employment (month, year) Exact title of position
3.

From To 6/71
Annual Salary

Starting $_

Leaving $.

435.
500.

Name of immediate supervisor ^
Sanford M, Stoddard

Area Code and Phone No., if known

Name of employer (£rm,-joceanizatmn, etc.) and address (including ZIP Code, if known)Tabian & Clendenin (law firm) 
800 Continental Bank Building 
Salt Lake City, Utah ;

Reason for leaving

Description of work

’moved~FronFUfah to Calffornia
Prepared legal documents and correspondence for senior partne

Responsible for ordering all office supplies used by staff of 22

Exact title of position

Legal Secretary
Dates of employment (month, year)

4. r™. 1/65 To 1.69
etc.) and address (including ZIP Code, if known) 

e Atgorgey General

Annual Salary' 
Starting S 385.

mo. “ 425.
Leaving $_

Name of immediate supervisor ' 1-----
Attorney General Phil L. Hansen

Area Code and Phone No., if known

Name of employer (firm, organ?

Reason for leaving end of Mr. Hansen*s term of office - ______ _________________
Description of work......Assigned primarily to criminal division for preparation of~~ 
pleadings, briefs and correspondence. Also substituted for receptioni 
and on telephone desk. ~

31. REFERENCES? List three persons who are NOT related to you and who have definite knowledge of your qualifications and fitness for the position for which 
you are applying. Do NOT repeat names of supervisors listed under Items 29 and 30. - ;

FULL NAME _ ' PRESENT BUSINESS OR HOME ADDRESS 
(Number, Street, City, State, and ZIP Code) BUSINESS OR OCCUPATION

Byron L. Fisher, Esq. Fabian & Clendenin (see 3. above) . Attorney

David Hinds . . 763 Sixth Ave.
Redwood City, CA 94163 publishing

Robert L. Hartesty 601 Colorado Street 
Austin, TX 78701 < tee??g^U.

Texas, Austin
| ' CERTIFICATION
I I CERTIFY that all of the statements made in this f/rm 
1 and in any attachment arc true, complete, and correct to the—1 
1 !ve nf mv knowledge and belief, and are made in good faith.

SIGNATORE (Vg/r m 7^)

/^5^

DATE SIGNED .

9/13/76
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